MHHUCTEPCTBO HAVKU U BBICLIE'O OBPA30BAHUS POCCUMCKON DEJIEPALTMA
DeniepanbHOE IrOCYIapCTBEHHOE OI0KETHOE 00pa3oBaTeIbHOe yupexaeHue
BBICLIEr0 00pa3oBaHUs
«KYBAHCKHWI I'OCY IAPCTBEHHbIN YHUBEPCUTETY

®akynpTeT YIPABICHUS U IICUXO0JIOTUU

YTBEPXJIAIO:
IIpopexTop no y4eGHoit pabore,

PABOYAS ITPOI'PAMMA TUCIUAILINHBI (MOJYJIS)

£

b1.0.17 JOKYMEHTOBEJAEHHUE

Hanpasnenne noaroroBky/crneruansHoCTh 46.03.02 JIoKyMeHTOBEIEHHE 1
apXHBOBEJIEHUE

Hanpasnennocts (mpoduis) / crenuann3arys
WHbopMamoHHO-TOKYMEHTallMOHHOE o0ecIieYeH e YIIPaBIeHHs Opranu3aluei

dopma o6yueHus 3a09Has

KBanudukanus 6akanaBp

Kpacnonap 2025



PaGovas mporpamma auctiinael b1.0.17 «/lokyMeHTOBEIeHHEY

COCTAaBJICHA B COOTBETCTBUH C (elepanbHbIM TOCYJapCTBEHHBIM 00pa3oBareibHbIM
CTaHIApPTOM BBICLIEro 0OpasoBaHUs (®rOC BO) mo HarmpapleHHIO MOATOTOBKH /
crierambHOCTH 46.03.02 JlokyMeHTOBeIeHHE U apXMBOBEIEHHIC

[TporpamMMy COCTaBHJIH:
Tonuka MapuHa BsueciaBoBHa,

NOLIEHT Kadeapsi, %/ /

KaHAMAAT UCTOP. HaYK, JOLCHT

Jlanckas Jlappsa BraguMupoBHa,

3aBenyromuit KaQeapowu,
KaHI. 9KOH. HayK, TOLUEHT & i
NMoAaryuch

PaGouasi MporpaMMa TUCIIHTUTMHB] yTBEPIK/IeHA Ha 3acelaHnH Kapepal ob11iero,
CTpaTeruyecKoro, HGOPMAIHOHHOTO MEHE/UKMEHTA ¥ OU3HEC-TIPOLIECCOB
npoTokos Ne 6 ot «15» ampenst 2025 T.

3asenyromuii kabeapol (paspadorurka) Jlanckas [I.B.

OLOITHLD

VTBep)KIeHa Ha 3aCe/[aHHH yIeOHO-METOANIECKOH KOMUCCHH dakynapTeTa
yIpaBleHHs U IICHXOJIOIHH
rpotokon Ne 10 ot «22» anpesst 2025 T.

5 .
[Ipencenarens YMK daxynbrera BenoxomnbiToBa K.M. i /Lg/\/

/ﬂOlIl’lHCb
PerieH3eHTHI:

Jleryna Cepreii AnexceeBud, pyKOBOIUTENb 1'0Cy[apCTBEHHOrO Ka3eHHOTO yHUPERACHIA
Kpacronapckoro kpast «['ocynapcTsenHbli apxus KpacHogapckoro kpas»

Knouxo Enena HuxonaeBHa, 1-p 5KOH. HayK, mpodeccop Kadeapbl MEHE/DKMEHTA ®I'bOY
BO «Ky6aHckuit rocy1apcTBeHHbIN arpapHblil YHUBEPCUTET, IOLEHT



1 Hdesan v 3ap1aum U3y4YeHUs JUCUMILIMHBI (MOTYJIA)
1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

- 4epe3 CUCTEMHOE PacCMOTPEHUE TOKYMEHTa — €0 CYLIHOCTH, CTPYKTYpbI, CBOICTB, (QyHKIIUH,
KiIaccupukanuii, pord M Mecra B CHUCTEeME JOKYMEHTHOM KOMMYHHMKAllUd — YCBOHUTH
MCII0JIb30BAaHUE MTPEAJIara€MbIX B N3y4a€MOM KypCe 3HaHUM.

1.2 3agauy JUCHUILIMHBI

- O3HAKOMHTH CTYACHTOB C IOCJICTHUMHU aKTyaJIbHBIMH O(HIIMATbHBIMUA, HOPMATUBHBIMH U
WHCTPYKTUBHO-PETJIAMEHTUPYIOIIMMH  JTOKYMEHTaMH, JEHCTBYIOIIMMH HAa  TEPPUTOPUU
Poccuiickoit @enepanuu;

- cOpMHPOBATH Yy CTYJACHTOB CUCTEMHOE MPEJICTABIICHUE O CYIIIHOCTH, CTPYKType, PYHKIUAX, U
MHOT000pPa3u JTOKYMEHTOB, COCTaBISIOIIUX OCHOBY JOKYMEHTHOW TOKYMEHTalluu U (OHIIOB
O6ubnuorek, NHGHOPMALMOHHBIX LIEHTPOB, APXUBOB, MY3€EB;

- chopmupoBaTh y CTYJCGHTOB IICJIOCTHOE WPEICTaBICHHE 00 OOIIETCOPETUICCKHX,
UCTOPUYECKHX, METOAMYECKUX M OPraHU3allMOHHBIX TPOOJIeMax TOKYMEHTOBEICHUS;

- copMHpOBATh y CTYJACHTOB NMPAKTUYECKUE HABBIKM CO3[aHUS JIOKYMEHTOB, UX 00pabOTKH,
XpaHEHHS ¥ UCIIOJIb30BaHUSI.

1.3 MecTo AucHUIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30oBaTe/ibHOM NPOrpaMMbl
Huctunnuna b1.0.17 «/lokymeHnToBeeHuEe» OTHOCUTCS K oOs3aTenbHOM wactu brioka 1
«JlucuumninHbl (MOAYIH)» y4eOHOTO MilaHa.

JucuumumHa nu3ydaeTcst BO 2 CeMecTpe Ha 04HOM Gpopme U Ha 2 Kypce 3a09HO0i GopMbI 00yUdeHMs,
OasupyeTcs Ha 3HAHMIX, YMEHHSIX M HaBbIKaX, MMOJYYEHHBIX HAa MEPBOM Kypce MOJArOTOBKU. B
CBOI0O OYepelb OHa O0ECHeYMBACT U3Y4YEHUE CICAYIOIIMX IUCHUIUIMH: JloKyMeHTHas
JUHTBHUCTHKA, Pa3paboTka HOPMAaTUBHO-METOAMYECKUX JTOKYMEHTOB opranuszanuu, Cucrema
JIOKYMEHTAIlUW OpTraHu3aIiuu 1 JIp.

VYyeOnas mnporpamma aucuumiuHbl  b1.0.17  «JlokymeHTOBeneHue» MpeaycMaTpuBaeT
MPOBEICHUE 3aHATUH B (QopMe JEKIUN, NpaKTUYeCKuX 3aHsThil. OHa TOATOTOBIICHA B
COOTBETCTBUU TpeOOBaHUSIMH, MIpeabsiBleHHbIMU ¢ TpeboBanusmu OI'OC BO 3++. JlocTixenue
1IN COMPOBOXKIAETCA PACKPBITHEM Iepe]] CTyJeHTaMu (hyHIaMEHTAIbHBIX 3HAHUM B 00JIaCTAX
CBSI3aHHBIX C IIPUMEHEHHEM OCHOB JIOKYMEHTOBEIEHHMS, KOTOpPbIE B COBOKYIIHOCTH C
HETPEPHIBHBIM OOHOBJICHHUEM U U3MEHEHUSIMH B alMapaTHBIX CPEICTBaX HAXOASAT BaXKHOE MECTO
B (¢dopMupoBaHUM WHGOPMAIMOHHO- TEXHOJOTHYECKOTO TOTEHIMAada MPEeANpHUsITHS, 4YTO
00€cTeunT MPOYHOE M CO3HATENIbHOE OBJIAJICHHE CTYJACHTaMH OCHOBaMM 3HAHHWM O Mpolieccax
MOJTy4eHUsl, XpaHEHHUs], Iepelayn U Mpeodpa3oBaHus HH(OPMAIIUH.

3HaHuEe 3aKOHOJATEIHLHOW W HOPMATHUBHO-METOJUYECKON 0a3bl B 00JIACTH JTOKYMEHTHPOBAHUS
yOpaBleHYeCKOH HHQPOpPMAIMK, OCHOBHBIX TpeOOBaHUN K OGOPMIICHHIO YIPaBICHUYECKUX
JIOKYMEHTOB, HEOOXOIUMO JUIsl ycrexa JI000ro crnenuaincra B chepe JOKyMEHTOBEACHUS H
apxuBoBenieHHs. llepen CTymeHTamMH pPAacKphIBAIOTCS 3HaueHUs WH(OpManuu B pa3BUTUU
coBpeMeHHOTO oOmiecTBa. B Xxome oOy4eHHMS CTyIEHTHI JOJKHBI HAYYHUTHCS CO3HATEIBHO U
palMOHANIBHO HCIIOJIB30BAaTh BO3MOXKHOCTH, MPEAOCTABIISIEMbIE KOMIIBIOTEPHON TEXHUKOM, st
pemIeHus: pa3HOOOPa3HBIX YIIPABICHYECKUX 3a71a4.

1.4 IlepeyeHb IUIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHMS 1O JAUCHMILUIMHE (MOIYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHH 00pPa30BaTEJbLHOM IPOrPaMMBbI
W3ydenne naHHOW y4yeOHOM IUCHUIUIMHBI HAlpaBiIeHO Ha (QOpMHpPOBaHUE y OOYyYaroIIMXCS
YHHMBEPCAJIBHBIX U 00IIETPO(pECCHOHAIBHBIX KOMITETEHIIUHA:



Kon u HauMeHoBaHue | Pe3ynbTaThl 00ydeHuUs O JUCIUILTNHE
WHMKATOpa JOCTUKECHHUSI
KOMIIETCHIINHT

OIIK-2. Crioco0eH HAXOAUTh OPraHU3aAUMOHHO-YIIPABJIEHYECKHEe PellleHUsI P PeleHnn
3a1a4 B cepe cBoeil MpodecCHOHAIBLHOM 1eATeJIbHOCTH

OIIK-2.1. OcymiecTBiIseT MOUCK | 3HAET OCHOBBI TMOMCKA 3aKOHOJATEILHONM W HOPMATHBHO-
HE00X0IMMOM UH(POPMALIUH, | METOJUYECKOM uHpOpMALIUU B obnactu
OIHPAsICh HAa  pe3yJbTaThl | JOKYMEHTHPOBAHHUS yIpaBIeHUECKON HHPpOpMAIIT
aHaJIM3a IIOCTABJIICHHOM 3a1a4yM | YMEeT WCKaTh 3aKOHOJATEIbHYID H  HOPMATHBHO-
METOJIUYECKYIO nH(pOpMaLIHIO B obnactu
JIOKYMEHTHUPOBAHHUSI YIIPaBIeHYSCKONH HH(MOpMAITUU
Bnageer HaBblkaMM =~ TIOMCKAa  3aKOHOJATENbHOHM U
HOPMAaTUBHO-METOJIMYECKON HWHGPOpPMAIUI0O B 00NacTH
JIOKYMEHTHPOBAHHUsI yIpaBlieHUeCKor nHbOopMalluu
OIIK-2.2. VYyacTtByeT B | 3HaeT  OCHOBHbIE  TpeOoBaHUS K  O(OPMIICHUIO
pa3zpaboTke  OpraHU3alMOHHO- | YIIPABJIEHYECKUX JOKYMEHTOB

YIPABIEHYECKUX PEIICHHH B | YMeeT MNPUMEHATh 3HAaHHS B Iporecce 0GOpMICHHS

chepe CBOEH | yIpaBJIeHYECKUX JOKYMEHTOB
npoQecCHOHATEHOM Bnaneer HaBblkamMu  O(OpMIIEHUS  YIIPaBICHUECKUX
JesTeNbHOCTH JJOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMHU

IIK-2. Cnioco0eH K opraHu3anyu J0OKyMEHTHPOBAHUSA YIIPaBJIEeHYECKOM /1eATeJIbHOCTH B
OpraHu3anuu

[IK-2.1. Opranusyet | 3HaeT OpraHU3alMOHHYI0 0a3y COBPEMEHHOW OpraHU3aluu
JIOKyMEHTUPOBAHUE JIETIOTIPOU3BOJICTBA
YIPABJICHUYECKOW JEATEIIBHOCTU | YMEET HacTpauBaTh IMPOIECCHI JICIONMPOU3BOJICTBA B
B OpraHu3aiuu OpraHu3aIu
Brnaneer HaBbIKaMu OpraHu3alMd JI€JONPOU3BOJICTBA B
KOMITAHUH
T1IK-2.2. [Ipumensier | 3HaeT OCHOBBI ABTOMATHU3ALIUU JEIONPOU3BO/ICTBA

UH()OPMAMOHHBIE CHCTEMBI B | YMeeT aBTOMaTH3UPOBATh MPOLIECCHI STONPOU3BOACTBA
YTPABJICHYECKON JICATEIIBHOCTH | YMeeT aBTOMATH3UPOBATh TPOIECCHI ETOMPOU3BOICTBA
B OpraHu3aln

PesynbraTel 00yueHHs MO JUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBJIECHHS BCEX BHUJIOB
KOHTaKTHOM M CaMOCTOATEIbHOW paboThl 00yYaroIIMXCS B COOTBETCTBUU C YTBEP)KICHHBIM
y4eOHBIM IIJIAHOM.



2. CTpyKTYypa U cofep:KaHue JUCHUILIIHHBI

2.1 PacnpenesieHue TPYA0€MKOCTH JUCHUILJIMHBI 10 BUIaM padoT

OO6mas Tpyno€MKOCTh JUCHIMILIMHBI cocTaBiseT 4 3ad. en. (144 gaca), ux pacmnpeiesieHue Io
BUJaM pabOT MpeCTaBIeHO B TabnuIie

Buabi pador Bcero yacos | @opma o0yueHust
3a09Has
2 Kypc
KonrakTtHasi pa6oTa, B TOM 4YHCJIe: 24,3 24,3
AyIuTOpHBbIE 3aHATHS (BCEro):
3aHsATUS JEKIIMOHHOIO TUIIA 10 10
JlaboparopHble 3aHATHS
3aHATHS CEMUHAPCKOTO THTIA (CEMUHAPBI, TPAKTHYECKUE 12 12
3aHSTHSL)
HNuas koHTaKkTHasi padora:
KonTpons camoctositensHoi padotsl (KCP) 2 2
ITpomexxyrounas arrecramus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM YHUCJIE: 111 111
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 31 31
Pechepam/>cce (noocomosxa) 20 20
Camocmosamenvroe usyuenue paszoenos, 30 30

camonoo2omoska  (npopabomka U NOBMOpPEHUE
JIEKYUOHHO20 Mamepuaila u Mamepuaia y4eOHuKos u
VueOHbIX NocoOull, nod2omosKka K aaOOpamopHuiM U
NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U m.0.)

[ToaroToBKa K TEKYIIEMY KOHTPOJIO 30 30
KoHnTpoJs:
[ToaroToBKa K 9K3aMeHY 8,7 8,7
OO0mas Tpy10eMKOCTh yac. 144
B TOM 4HCJIe 24,3
KOHTAKTHAasl
padora
3a4. ef 4

2.2 CTpyKTypa THCHUIJIMHBI
Pacnpenenenue BugoB yueOHOM paOOTHI U UX TPYJOEMKOCTH MO pa3zesiaM JUCIUILITHHBL.

Paznensl (TeMbl) AUCIUIUIMHBL, U3y4aeMble Ha 2 Kypce (3aouHas ¢opma 00yueHus)

Ne | HanmenoBanue pasziesnos (Tem) Bceero | KonnuecTBo yacos
AynuTtopHas Bneaynuro-
pabota pHast paboTta
J | 13 | JIP CPC

1 2 3 4 1 5 6 7
PA3IEJI I Teopernueckue OCHOBBI
JTIOKYMEHTOBEICHUS

1 | Beemenue B mpenmer. llenu u 3amaum Kypca. 11 1 10
Jlenonpon3BoOACTBO KaK TIPeAMET HW3YyYeHHUs.
OcHoBHble  moHATUA. Mcropuss — pa3BuTHA
Jnenonpoun3BocTBa B Poccuu




2 | 3akoHonaTeNnbHAS M HOPMATHBHO-METOINYECKAs 12 1 1 10
Oa3za B obnactu JIOKYMEHTHPOBAHUS
ynpaBieH4ecKoil nHopMaIu

3 | TpeboBanussi k Omankam u odopmieHuto | 12 1 1 10
PEKBHU3UTOB yIPABICHYCCKUX JOKYMEHTOB

PA3JIEJI 1l. OcHOBBI COBPEMEHHOT'O JEIONPON3BOJICTBA

4 | CoBpeMeHHas OpraHU3aIus JAeIONpon3BoAcTBa. | 14 11 3 10
Cnyx0a JOKYMEHTAaI[HOHHOTO OOECIICYCHHUS
yIpaBIeHUS.

5 | MeTtoapl U ciocoObl TOKYMEHTUPOBAHUS 12 1 1 10

6 | Perucrpanus JIOKYMEHTOB. Kontpons | 13 1| 2 10
WCIIOJIHEHUS JIOKYMEHTOB

7 | ®opmupoBaHue W XpaHeHme gen B | 14 2 2 10
JICIIONTPOU3BOJICTBE

8 | IlogroToBka uW mepemaya Jel B  apXUB. 13 2 1 10
OKcmepTu3a  IEHHOCTH  JOKYMEHTOB B
JICJIOTIPOU3BOJICTBE.

9 | Opranu3anms apXHUBHOTO XpaHeHHs JokymeHTos | 11 1 10

10 | ABromaTu3arus AeJIONPOU3BOICTRA. 21 21
HUTOTI'O no pazzaenaM TUCIUTIITUHBI 133 | 10| 12 111
KoHnTtpoisb camocTositenpHOM padoTel (KCP) 2
[Tpomexxyrounas arrecranus (MKP) 0,3
[ToaroToBka K TEKyIemMy KOHTPOJIIO 8,7
OO0mas TpyJ0€MKOCTh MO JTUCIUTIIINHE 144

[Tpumeuanwue: JI — nekuuu, 13 — mpaktudeckue 3anatus / cemuHapsl, JIP — maGopatopHbie
3anstusa, CPC — camocrosiTenbHast paboTa CTyJeHTa

2.3 Conepxanue pa3jiesioB (TeM) THCHHIINHBI

2.3.1 3aHaTHA JeKIHOHHOI0 THIIA

JTOKYMEHTHPOBAHUS
YIIpaBJIEHYECKOMN
uHpopMaluu.

opraHaMu HCIIOJTHUTEIILHOU BJIACTH;
IIPAaBOBbIE  AKTHI, W3JAaBacMble OpraHaMu
IPEJCTaBUTENILHOM BiacTH cyObekToB Pd;
IIPaBOBBIE aKThI HOPMAaTHUBHOTO u
UHCTPYKTUBHOIO Xxapakrepa. HopmarusHble

®dopma
HaumeHnoBanue paszaena
Ne (embl) Conepsxanue pasnena (Tembl) TEKYIIETro
KOHTPOJIS

1 HenonpousBoacteo  kak | Ilonsatue JIETIONIPOU3BOICTBA n | Koncnekr
IIpeIMET U3YYEHHU. | JOKyMEHTAllHOHHOIO o0ecrieyeHus | JeKIHH,
OcHOBHBIE IIOHSTHSA. | YIIPABJICHUS. JlokyMeHTUpOBaHHE. | FKCIpECC-
Hctopus pa3BuTHs | JJloKyMeHTOOOO0POT. OcHoBHBbIE | OmpoC
JEIONPOU3BO/ICTBA B | mpoeccuoHanbHble TEPMUHBI o
Poccun. JenonpousBoacTsy. Ilonsatue ropuandeckoin

cuibl TOKyMeHTOB. I[loHmmanue mpouecca
CTaHJapTU3aluu JOKyMeHTOB. [loHumanue
npolecca yHu(UKalUKU JOKYMEHTOB.

2 3akoHOJaTeNpHasA u | HopmatuBno-nipaBoBas 6a3a JIOY: npaBosbie | Koncnekr
HOPMAaTUBHO- AKTbl, H3JaBAaCMbIC BBICHIMMH OpraHaMu | JICKIUH,
MeToauyeckass 0a3a B | TOCYJapCTBEHHOH BJacTH W YHpaBJIEHHUS, | IKCIIpPECC-
o0nactu MIPABOBBIE aKThl, HU3/aBaeMble (henepabHBIM | OIpPOC




MIPaBOBbIE AKTHl U METOJUYECKUE JOKYMEHTBI
[IpaBurensctBa P 1 deneparbHbIX OpraHoB
WCIIOJIHUTEIIbHON BJIACTH. JlokaibHbIE
HOPMAaTUBHBIE aKThl OpraHU3alMd B 00JacTH
JIOKYMEHTUPOBaHUS yIIPaBJICHUYECKOM
JIeATEIbHOCTH.

TpeboBanusi k OlaHKaM U
oopMIICHHIO PEKBH3UTOB
yIPaBICHYCCKIX
JOKYMEHTOB.

ITonsTue pEKBU3UTA JIOKYMEHTA.
Pacnosio’)keHre pEKBU3UTOB Ha JOKYMEHTE.
Xapakrepuctuka pekBuzuroB. ['OCT P
7.0.97-2016. HanmonansHbIA CTaHJapT
Poccuiickon ®denepanuu. Cucrema
CTaH/IapTOB 1) uHpopmanuu,
OMOIMOTEYHOMY H H3/IaTEIbCKOMY JCIy.
OpraHu3alMOHHO-pACOPSAAUTEIbHAS
TOKyMeHTalus. TpeOboBaHus K 0(OPMIICHUIO
nokymeHToB (ytB. Ilpukasom Poccrammapra
or 08.12.2016 N 2004-ct) (pem. ot
14.05.2018). bmank gokymeHTta. Bunsr
OnmankoB. OOmuii OaHk. briaHK KOHKPETHOTO
BUJA JOKyMeHTa. JloiKkHOCTHOM Onank. biiank
JUISL TIMCEM.

Koncnekr
JIEKITUH,
JKCIpecc-
ompoc

CoBpemeHHas
OpraHu3arnus
JIeIONPOU3BOICTBA.
Cnyx0a
JOKYMEHTAIlMOHHOTO
oOecrnieueHus ynpaBiIeHusl.

HopmartuBHo-11paBoBas 0aza
JIeJI0npou3BoACcTBa. PaboTa ¢ JOKyMEHTaMu.
OcobenHoctu BEJIOMCTBEHHOT'O
JIEJIONIPOU3BOICTBA. Ocobennoctu
JIeNIONIPOU3BOJICTBAa 3a pyOekoM. 3agaud U
GyHKIUMM  CIyXKObl  JIOKyMEHTAllMOHHOTO
o0ecrieyeHHuss  yINpaBlICHUS. Crpykrypa
ciyk0n1. [IpaBa 1 OTBETCTBEHHOCTH CITYXKOBI
JOYVY. Ilpumep opranuzanuu ciyx0s JI0Y.

Koncmekr
JIEKIUH,
JKcTpecc-
ompoc

MeTtoabl u CIIOCOOBI
JTIOKYMEHTHUPOBAHHUS.

[Tonsitue MeToaa JIOKYMEHTUPOBAHUS,
cnocoba  nokyMeHTHpoBaHusi.  Cpexacrta
JIOKYMEHTHPOBaHMSL. Konuposanue
uHpOpMaLnu. 3HaKOBBIN METO[
¢ukcupoBanust UHGoOpMaLUH

JlokyMeHT kak 3HakoBas cuctema. CriocoObl 1
CpeJ/ICTBa 3alMCU HHPOPMAIIUH.

Koncmexr
JIEKIIHMH,
3KCIpecc-
onpoc

Perucrpanusi 1OKyMeHTOB.
KonTpons WCTIOJTHEHUS
JIOKYMEHTOB.

3HaueHue u 3a/1a4u perucTpanuu
TOKyMeHTOB. OOmue mnpaBujia U HOPSAIOK
perucTpanuu JIOKYMEHTOB. Dopmel
pEerucTpaluu JOKyMEHTOB. ABTOMAaTHU3aIlMs
peructpanu  JTOKyMeHTOB. OcoOeHHOCTH
pEerucTpallMi JOKYMEHTOB B  Pa3JIMYHBIX
opranuzanusax. MHpopmanmonHo-cripaBoyHas
pabota. 3HaueHue W BUABI KOHTpOis. OTOOp
KOHTPOJIUPYEMBIX  JOKYMEHTOB.  Cpoku
WCIIOJTHEHUS, OpraHu3alus U IpoBepKa
UCIIOJIHEHUS. ABTOMaTU3UPOBAHHBIE CUCTEMBI
KOHTPOJISI 3@ UCTIOJIHEHHUEM JIOKYMEHTOB.

Koncmexr
JIEKIUH,
3KcIpecc-
ompoc

®opMupoBaHue u
XpaHEHHUE Jen B
JCJIOIPOU3BOICTBE.

[lonsiTue  gena B JIENONPOU3BOJCTBE.
Homenknarypa naen. OCHOBHBIE NpU3HAKU
TPyIIUPOBKU JOKYMEHTOB B Jena.

Koucoekr
JICKIIHH,




@®opmupoBanne nen. Odopmienue gen. | IKcmpecc-
OnepaTuBHOE XpaHEHHE. oIpoc

8 [lonroroBka u mnepenaua | [Ipouenypa IIPOBEJICHUS skcriepTussl | Koncnekr
Je]l B apXuB. DKCIEpTU3a | HEHHOCTH JOKyMEeHTOB. Pabora skcrnepTHOH | ekuuw,
LIEHHOCTH JOKYMEHTOB B | KoMmHccuu.  Kpurtepum  LIEHHOCTM  IIpH | DKCIIpecc-
JeJI0TIPOU3BO/ICTBE. OLIEHUBAaHUM JOKyMeHTOB. OdopmiieHue Jei. | orpoc

Cocrasnenue onucelt nen. Ilopsaaok nepenauu
JIeJl B apXUB

9 Opranuzanus apxuBHOro | [loaroroBka HCIONHEHHBIX JOKyMeHTOB K | KoHcrekT

XpaHEeHHUs JOKYMEHTOB. xpaHeHuto.  OdopmieHue  TOKYMEHTOB, | JIEKLIHH,
caaBaeMbIxX B apxuB. [lopsinok nepegaun 1en B | 3kcnpecc-
apXMUB. oIpoc

10 | ABromaru3zanus XpaHeHHE JOKYMEHTOB B  JJIEKTpOHHOU | KoHcnekT
JeJI0NIPOU3BOICTBA. dopme.  CucremaTuzanus  JOKYMEHTOB. | JEKIHH,

[Tonsitue AJIEKTPOHHOT' O JOKYMEHTA. | DKCIIpecc-
[TpeumyiiecTBa U HEJOCTATKH 3JIEKTPOHHOI'O | OIPOC
JOKYMEHTOO0OpOTa.  DJIEKTPOHHAsl — TOYTa.
ObecnieueHre COXPAHHOCTU JOKYMEHTOB B
AJIEKTPOHHOMN dopme. ABTOMaTH3aIUA
COCTaBJICHUS JIOKYMEHTOB.
ABTOMaTH3UpOBAaHHbIE  pabouune  MecTa.
DJEeKTPOHHBIE oucHsle CHCTEMBI.
Wudpopmannonusle  pecypcsl  MHTepHeTa.
TexHuueckue cpecTBa pabounux MecT.
2.3.2 3aHATHSA CEMUHAPCKOIO0 THIIA
Ne HaumeHnoBanue paszaena Coneprxanue paszena (TeMbl) ®opma
(Temsr) TEKYILEro
KOHTPOJIS

1 Henonpon3BoacTBo  Kak | Jlemonpon3BoACTBO B HpesHepycckom | Ompoc,
IIpeIMET u3ydeHus. | rocynapcTse. lIpukaszHoe nenonponus3BOJICTBO | AUCKYCCHUS
OcHoBHbIE nousatus. | B XV-XVII B. Cucrema KOJUJIEKCKOTO
Hcropus pasButus | genonpousBonctea XIX — Hau. XX B.
JIEIOTIPOU3BOICTBA B | Opranu3zanus aenonpon3Bojctea B 1971-1941
Poccun. rr. cTopus ynpasieHus U JeJI0ONPOU3BOACTBA

B 1945-1990 rr. [Ienonpou3BoiCTBO B Hayaye
XXI B.

2 3akoHOaTeNbHAS u | HopmatuBHo-tipaBoBas 6a3a JIOY: npaBoseie | Pedepar
HOpPMAaTHBHO- aKThl, M3JaBaeMble BBICHIMMU OpraHaMH
MeTonuyeckass 0a3a B | rOCYJapCTBEHHOM BIacTH U  YIPaBJICHUS,
obnacTtu IIPaBOBBIE AKThI, M3aBaeMble (elepaabHbIM
JOKYMEHTUPOBAHUS opraHamu HCIIOJTHUTENbHOMN BJIACTH;
yIpaBIeHYECKON IPaBOBbIE aKThl, M3/aBaeMble OpraHaMH
nH(pOpMaLINH. MPEJICTaBUTENIbHON BiIacTu cyObekToB Pd;

IIPaBOBBIE aKThI HOPMAaTUBHOT'O u
MHCTPYKTUBHOIO Xapakrepa. HopmarnBHbIE
[IPAaBOBBIE AKTHl U METOAUYECKUE JOKYMEHTBI
[TpaButensctBa PO u denepanbHbIX OpraHOB
VCIIOJIHUTEIILHOU BJIACTH. JlokanbHbIE
HOPMAaTHBHBIE aKThl OpraHU3allMd B 00JacTH




JIOKYMEHTUPOBaHUS YIIPAaBJICHUYECKOU
JESITCIIBHOCTH.

3 TpeboBanust k 6mankam u | [IpakTudeckoe 3a/1aHue Ha TeMmy: | Beimonnenue
oopmieHnto pekBU3UTOB | «TpeboBaHus K OslaHKaM U O(OPMIICHHUIO | IPAKTHUYECKUX
YIIPABJICHYECKUX PEKBU3UTOB YIIPABICHUYECKUX TOKYMEHTOB.» | 3alaHUU
JOKYMEHTOB.

4 CoBpeMeHHas [IpakTrueckoe 3a7laHUE Ha TeMmy: | Beimosinenue
OpraHu3anus «CoBpeMeHHas OpraHu3anys | IPaKTUYECKUX
JEJIONPOU3BO/ICTBA. JIEJIONIPOU3BOJICTBA. Cayx0a | 3amanuit
Cayx0a JOKYMEHTallHOHHOIO obecneyeHus
JOKYMEHTAllUOHHOT'O YIIPaBJICHUA.»
obecreyeHus yrpaBJieHHs..

S) Metonst  u  cmocoObl | [Ipaktudeckoe 3aganue Ha TeMy: «MeTtoasl U | Beimonnenue
JOKYMEHTUPOBAHHS. CHoco0bl JOKYMEHTUPOBAHMSD) IIPAKTUYECKUX

3a1aHUI

6 Perucrpanus noxymentos. | [Ipaktudeckoe 3a/laHue Ha TeMy: | Beimonnenue
Kontpouns UCIIONIHEHMS | «PerucTpanuss  JTOKyMEHTOB. KonTtpons | npakTnyeckux
JOKYMEHTOB. VICIIOJIHEHUS! IOKYMEHTOB.» 3a/laHui

7 dopmMupoBaHue u | [IpakTueckoe 3a7laHUE Ha TeMy: | Beimonxenue
XpaHeHue nen B | «DopMHpOBaHME M  XpaHEHUE Jie]d B | IPAKTHYECKUX
JIEJIOPOU3BOJICTBE. JIETIONIPOU3BOJICTBE. » 3a1aHUI

8 IlonroroBka m mnepenaua | [Ipaktudeckoe 3a/laHue Ha TeMy: | Beimonnenue
nen B apxuB. Okcneprtusa | «[loaroroBka u mnepepgaya Jesl B apXUB. | IPaKTHYECKHUX
LIEHHOCTH [JOKYMEHTOB B | DKCIIEpPTH3a LIEHHOCTHM  JOKYMEHTOB B | 3aJlaHUl
JIEJIOPOU3BOJICTBE. JIETIONIPOU3BOJICTBE. »

9 Opranuzauusa apxuBHoro | [Ipaktuueckoe 3a/1aHUe Ha TeMy: | BeimonHenue
XPaHEHUS JOKYMEHTOB. «Opranuszanus apXUBHOTO XpaHEHUs | MPaKTUYECKUX

JIOKYMEHTOB.» 3aJaHui

10 | ABromaru3zanus IIpakTrueckoe 3a1aHue Ha TeMy: | BeinmonHeHue
JEJIONPOU3BOJICTBA «ABTOMaTH3a1Us AETONPOU3BOICTBA.» IIPaKTUYECKHUX

3a1aHUI

2.3.3 JIaGopaTopHBbIe 3aHATHS HE NPELyCMOTPEHBbI

2.3.4 Kypcosbie padoThl He NPEeAyCMOTPEHBI

2.4 TlepeyeHb Yy4eOHO-METOAMYECKOr0 o0ecmeYyeHHs JIsi CAMOCTOSTEJbHOH PpadoThI
o0y4aromuxcs Mo JUCUHILINHE (MOAYJII0)

No Bux CPC [Tepedenp yuyeOHO-METOIUYECKOTO 00ECTICUEHUS TUCITUTIITMHBI 110
BBINOJIHEHHIO CAMOCTOSATENbHOM paboThl
1 | Pedepar, acce | MeToguveckne peKOMEHIAMM IO TOATOTOBKE IMHChMEHHBIX pPabOT
CTyJeHTaMU: yueOHO-MeTroauueckoe nocodue / B.B. Epmonenko, M.P.
3akapsaHn, JI.B. Jlanckas, M.A. Mupomnnyenko, A.Il. Casuenxo, J[.A.
Hetkuna. Kybanckuil rocynapcTBeHHblii yHUBepcuteT. 2022. — 73 c.,
YTBEpKIICHHBIE kadenpoi o0rero, CTpaTEeTHYeCKOrO,
MH(POPMALIMOHHOTO MEHEPKMEHTa U OU3HEC-IIPOIIECCOB, MPOTOKOT Ne2
ot 22.02.2022r.

2 | Pedepar, acce. | JlokymeHTOBeieHHE: YIEOHUK U TPAKTUKyM A5t By30B / JI. A. JlopoHuHa
KonTponwnast | [u ap.] ; mox pemakmueii JI. A. JlopoHuHOM. — 2-€ U37., iepepad. u JIo1I.
pabora. — Mocksa : HzparensctBo MOpaiit, 2021. — 309 c. — (Bnicmiee
Tect obpazoBanne). — ISBN 978-5-534-03053-2. — TekcT : 37IeKTpOHHBIH //




ObpaszoBatenpHast ~ miar¢popma  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/468838

3 | Kourponbhas |Kysuenos, M. H. JlokymeHTannoHHOE oOOecleueHHE YIpaBICHHS.

pabota JlokyMeHTOOOOpOT W AETONPOU3BOACTBO : YUCOHHK M MPAKTHKYM JUIS
By3oB / U. H. Ky3nenoB. — 3-e¢ m3x., nepepabd. u gom. — Mocksa :
WznarensctBO FOpaiit, 2021. — 461 c¢. — (Bricmiee obpazoBaHue). —

ISBN 978-5-534-04275-7. — TekcT : anexTpoHHsbIi / OOpa3oBarenabHas
wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/468462

Y4eOHO-METOIMYEeCKHE MaTepHalibl Ui CaMOCTOSITEIBHONH pPabOThl OOydaIOMIMXCS M3
Yyciia UHBAJIMJIOB U JIML C OTPaHMYEHHBIMHM BO3MOKHOCTSAMHU 310poBbs (OB3) npenocrapistoTcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JUist 1 ¢ HApyIIEHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA,

— B ¢popMme ayauodaiina,

— B re4aTHoi (hopme Ha si3bike bpaits.

JUst a1 ¢ HapyIIEeHUsIMU CilyXa:

— B mieyaTHOU hopme,

— B (hopMe 3JIEKTPOHHOI' 0 IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,

— B ¢popme ayauodaiina.

JlaHHBIN TIepeYeHb MOXKET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aromuxcs.

3. O0pa3oBare/ibHble TEXHOJOIHH, NPHUMEHsieMble NPH OCBOCHHMM JIMCHUILIMHBI
(MonyJin)

OOpa3zoBatenbHble TEXHOJOTMH, MWCIHOJb3yeMble MpPU pealn3alud pPa3IUYHBIX BHJIOB
y4eOHOM JesTeTHbHOCTH:

— JIeKIUH: WHTEPAKTUBHBIC (IMAJIOTOBBIE) M MPOOJEMHBIE C KOMIBIOTEPHBIMHU
NPe3CeHTAlUSIMU;

—  TNpaKTHYECKUE 3aHATUS;

—  nabopaTOpHBIE 3aHATHS: KOMITBIOTEPHAS MOJCITUPOBAHHE.

TpanuuonHble 00pa3oBaTelbHbIE TEXHOJIOTHH: Ja0OpaTOpHble, MPAKTUUYECKUE 3aHATHUS U
JEKITHH.

TexHnomoruss npoOIeMHOro oOyudeHHs: JIeKUus — JAMCKyccHs, NpoOneMHas JeKIus,
KOMIIBIOTEpHAsI TIpe3eHTarms. Ha JeKusax u3maratoTcsi OCHOBHBIE TEOPETHUYECKUE TTOJIOKEHUS U
KOHIEMIIUA Kypca, Jarolllyie CTyAeHTaM HH(OpMAIUK, COOTBETCTBYIOIIYIO MPOrpaMMe.

3amaga 7a00OpaTOPHBIX 3aHATHH — pPa3BUTHE Y CTYACHTOB HABBIKOB IO MPHMEHEHHIO
TEOPETUYECKUX TMOJOKEHUH K peIIeHUI0 MpakThuyeckux 3afad. C 3Tol 1enbio pa3paboTaHbl
3aJjaHds I BBIIOJHEHHS J1a0opaTropHBIX paboT. OHHM COCTOAT W3 3ajad W yNpaKHEHHIH,
OpPUEHTHPOBAHHBIX HAa YCBOECHHE TEOPETUYECKOTO Marepuana U YMEHHs ero HCIOIb30BaTh IS
penieHus 1abopaTopHbBIX 3aJaHUH.

Ha kaXaoM mNpakTUYeCKOM 3aHSATHH OTBOIUTCS BpeMs s TUCKYCCHH, B KOTOPOM
Y4acCTBYIOT JOKJIJUUK, MOATOTOBUBIINNA COOOIIEHNE O KaKoW — JINOO MpakTU4YecKoi mnpolieme
UH(POPMALMOHHBIX CHUCTEM U 0a3 JaHHBIX, €ro OMMOHEHTHI (1 win 2 yeroBeka), HOATOTOBUBIIHE
KOHTPAPTYMEHTBI, ¥ IPYTUE CTYIEHTHI TPYIIIIHI.

Hpyras ¢popma opranuzanus paboThl CTYIEHTOB — HallMCAHHE 3CCE, KOTOPOE MPEICTaBIsAET
co0oi1 HebomnbIIoe UCClIe0BaHNEe Kakol — JIMOO MpoOieMbl Kacarolleecs TEOPUU U MPaKTUKU



MH(OPMAIIMOHHBIX CHUCTEM M 0a3 JaHHBIX C MPENJOKEHHEM BAapUAHTOB pEIIEHUs JaHHOU
IpOOJIEMBI.

J171s 0TBETOB HA MHIUBUAYaIbHbBIE BOIIPOCHI, @ TAKXKE I IOMOILY B TOJATOTOBKE pedeparon
Y HallMCaHUA 3CCE MPEAYCMOTPEHBI MHANBUAYAIbHBIE KOHCYJIBTALUH IIpENogaBaTess.

Jlnst mui ¢ OrpaHUYEHHBIMM BO3MOXKHOCTSIMHU 370POBBSI IIPEyCMOTPEHA OpraHu3aius
KOHCYJIBTallUH C UCIIOJIB30BAHUEM DIICKTPOHHOM IOYTHI.

B npenogaBanuu Kypca UCIONIB3YIOTCSI COBpEMEHHbIE 00pa3oBaTeIbHble TEXHOIOTUU:

- MyJIBTUMEIUNHBIE JIEKIIUH C AIEMEHTAaMU JIUCKYCCHUHU;

- JIEKLIUU-TUCKYCCHH;

- UH()OPMAIIMOHHO-KOMMYHHKATUBHBIE TEXHOJIOTHH, MCCIE0BATEIbCKUE METONbI B
00ydeHnH, MpobdIeMHOE O0yUeHHE.

KoMIeTeHTHOCTHBIN MOAXOA B paMKax IPENojaBaHUs JUCHMIUIMHBL peanusyercss B
UCIIOJIb30BaHUM HMHTEPAKTUBHBIX TEXHOJOTUH M AaKTHBHBIX METONOB (IMPOEKTHBIX METOIUK,
MO3TOBOTO INTYypMa, pa300pa KOHKPETHBIX CHUTyallud, aHalW3a TIeJaroruyeckux 3ajad,
MeIarOrMYeCKOro SKCIIEPUMEHTA, UHBIX ()OpM) B COUCTAHUU C BHEAYAUTOPHOI pabOTOM.

Ha nexuusix m3nararorcs OCHOBHBIE TEOPETUYECKHUE IOJIOKEHHUS U KOHIENIMU Kypca,
Jaronre CTyAeHTaM HH(GOPMAIUIO, COOTBETCTBYIOIIYIO IIPOTPaAMME.

3ajaua CEMHHApPCKUX 3aHATHI — pa3BUTUE Y CTYACHTOB HAaBBIKOB IO MPUMEHEHUIO
TEOPETUUECKUX IMOJIOKEHUH K PelIeHHI0 MpakTudeckux npobneM. C 3Tol 1enpio pa3paboTaHbl
3a/laHus AJ1s BBIIIOJIHEHUS Ha ceMuHapax. OHU COCTOST U3 U YIIPa)KHEHUH, OpPUEHTUPOBAHHBIX HA
YCBOEHHUE TEOPETUUECKOIO MaTepraia U YMEHHS €ro UCIIOJIb30BaTh JJIs PEUICHUS IPAKTUYECKUX
3a1a4.

Ha cemunape orBomutcs Bpems Uisl JAUCKYCCHH, B KOTOPOW YYacTBYIOT JOKJIAT4HK,
MOATOTOBUBIIHMHA COOOIIEHHE MO KaKOW-THO0 MpakTHuYecKoi mpobieme, ero onmoneHTs! (1 i 2
YeNI0BeKa), MOJrOTOBUBIINE KOHTPAPTYMEHTBI, U IPYTHUE CTYIEHTHI TPYTIIIHL.

Eme omna ¢opma opranmzanuu pabOThl CTyAEHTOB — IOATOTOBKA YCTHBIX JOKJIAJIOB,
KOTOpBIE TpeAcTaBisgeT co0oil HeOObIIOoe HCCIeJOBaHUE 1O 3aJaHHO Teme. [l oTBETOB Ha
MHUBUAyaJIbHBIE BOIPOCHL, a TAKXkKe JJIs MIOMOIIHU B MOJAIOTOBKE JTOKJIAI0B U UHINBUYaJIbHBIX
3a/laHui IPELyCMOTPEHBI HHAUBUAYAIbHbBIE KOHCYJIBTALUH IIPENoJaBaTers.

WNHupopmalinoHHble TEXHOJIOTUH, TPUMEHSIEMbIE IPU U3YUYEHUN JUCIUILIINHBL:
UCTOJIb30BaHHEe  HMH(OPMAIMOHHBIX  pPECypcoB,  JOCTYNHBIX B HH(OPMALMOHHO
TEJIEKOMMYHHKAI[MOHHOW ceTH MIHTepHeT.

Pemienue ropuanyeckux, SJKOHOMHUUECKUX (IPYTuX) 3a/1a4 ¢ IPUMEHEHHUEM CIIPaBOYHBIX
cucreM «l'apanT», « KOHCYIBTaHT +».

AnanTuBHbIE 00pa3oBaTeIbHbIE TEXHOJIOT MU, IPUMEHSIEMbIE TPU U3yUYE€HUH TUCIUIUTMHBI
— JUId JIMI C OTPaHUYEHHBIMM BO3MOXHOCTSIMHU 3JI0pPOBbSl IPEIyCMOTPEHA OpraHu3alus
KOHCYJIBTALIMI C UCIIOJIb30BAHUEM IEKTPOHHOM MOYTHI.

4. OueHoOYHBIE cpeCcTBA A/l TEKYIero KOHTPOJIs YCIeBaeMOCTH H IIPOMEKYTOYHOI
aTrecTauuu

OrneHouHBIE CpelCcTBa MpeJHAa3HAYeHbl Ui KOHTPOJIE M OLEHKH 00pa30BaTeNbHBIX
JOCTHXKEHUI 00y4arouMxcs, OCBOMBIIMX MporpaMMmy ydeOHOW auciuruiiHel «BBenenue B
UH(POPMALIMOHHBIE TEXHOIOTHI.

OneHouyHbIE Cpe/ICTBA BKIIOYAET KOHTPOJIbHbIE MaTepuaibl sl POBEACHHS TeKylero
KOHTPOJISl B (hopMe TeCTOBBIX 33JaHUM, NOKJIaJa-TPe3eHTAlluKd 1O NMPOOJIEMHBIM BOIPOCAM,
pPa3HOYPOBHEBBIX 3a/laHUM, pOJIEBOM WIPbl, CUTYallMOHHBIX 3adad (yKa3aTb HWHOE) H
NPOMEKYTOYHOM aTTecTaluM B opMe BOIIPOCOB U 33JaHUH K IK3aMEHY.

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKYIIeil U MPOMeKYTOYHOM aTTecTAluU



Kon n PesynbraTsl 00y4eHus o HanmeHnoBaHue OLIeHOYHOTO
HalMEHOBaHUE JTUCLUIUIMHE cpeacTBa
MHJIHUKATOpa Texymuii IIpomexyrounas
JOCTHKEHUS aTTecTauus

KOHTPOJITb
KOMIIETEHINH

OIIK-2.1. 3Haer OCHOBBI noucka | Onpocsl, Bomnpocsl Ha
OcymecTBisier 3aKOHOJIATEIbHONH M HOPMATUBHO- | AUCKYCCHH, sK3ameHe: 1-8
MIOUCK METOAMYECKOW HHGPOpPMALUU B | IPAKTUYECKHE
HE00X0IUMOMH obmacTtu JOKYMEHTUPOBAHHUS | 3a/1aHMUs,
nH(popManuu, yIpaBJICHUYCCKOW HHPOPMALITUH pedepar
OTUpasiCh Ha
pe3yJIbTAThI YMeeT uckath 3aKOHOJATEIbHYIO
aHaImM3a U HOPMaTHUBHO-METOJNYECKYIO
MIOCTaBIICHHOM nH(popMaLnio B obnacTtu
3aauu JTOKYMEHTHPOBAHUS

ynpaBileH4eCKOi nHpopmanuu

Bnageer  HaBblkamMM ~— IIOMCKa

3aKOHOJIATEIbHON U HOPMAaTUBHO-

METOAMYECKOW HH(POpPMALIUI0 B

oOnactu

JOKYMEHTHPOBAHUS

ynpaBJIeH4YeCKOi nHhopMau
OIIK-2.2. 3HaeT oOcHOBHbIe TpeOoBaHus K | [Ipaktuueckue | Bompocsl Ha
YyactByer B | 0QOpPMIICHUIO  YIPABICHYCCKUX | 3aJIaHUSA, JK3aMeHe: 9-22
pa3paboTke JIOKYMEHTOB JKCIpecc-
OpPraHU3allMOHHO- | YMeeT TPUMEHATh 3HAHHUS B | OIPOCHI.
yIpaBJIeHYECKUX nporecce oopmienus
pemieHuil B cdepe | ynpaBieHYECKUX JOKYMEHTOB
CBOEH Brnaneer HaBbikamMu odopMIIEHHUS
npoeCCHOHANBHOM | yIpaBIeHYECKUX JOKYMEHTOB B
ACATCIIBHOCTH COOTBETCTBUSMHU C TPEOOBAaHUAMHU
I1K-2.1. 3HaeT opraHM3alMoHHyr0 0azy | Onpocsl, Bompocsr Ha
Opranuzyet COBPEMEHHOM OpraHu3alMy | TUCKYCCHH, sK3ameHe: 22-46
JOKYMEHTHPOBaHHUE | JAEJIONPOU3BOICTBA HpaKkTUYECKHe
YIpaBICHYECKOM YMmeer HacTpaWBaTh TIPOLECCHI | 3aJaHHUI.
JeSTeIbHOCTH B | JI€JIONPOU3BO/ICTBA B
OpTaHu3aIH OpraHu3aIHH

Bnaneer HaBbIKaMu OpraHM3aluu

JIETIOTIPOU3BOICTBA B KOMITAHHH
[K-2.2. 3HaeT oOcCHOBBI aBTomaTuzamnuu | [Ipaktuueckue | Bompocsr Ha
[Tpumensier JIeJIOTIPOU3BOICTBA 3aJjaHus, 9K3amMeHe: 47-52
nHPOpPMAIMOHHBIE | YMeeT aBTOMATH3MPOBATh | DKCIPECC-
CHCTEMBI B | IIPOIIECCHI eJIONPOU3BOJICTBA OTIPOCHI.
YIPaBIEHYECKON Bnameer HaBbikamu paboOTHI €
JeATeIbHOCTH B | mporpaMMamH 10 aBTOMAaTU3aLUuU
OpTaHu3aIH JIeTTOTIPON3BOICTBA

TunoBbie KOHTPOJIbHBbIE 32JAHUSI UM MHbIE MATEPHAJIbI, HEO0OXOAUMBbIE VIS OLlEHKHU
3HAHUH, YMEHMid, HABBIKOB M (WJIM) ONbITA JeATEJbHOCTH, XaAPAKTEPHU3YIOIIUX ITANbl




(popMupoBaHNs KOMIIETEHUMI B NPoLecce 0CBOEHUsSI 00Pa30BATEILHON MPOrpaMMbl: TEMBI
acce, pepeparos, mepedeHs Ja00paTOPHBIX 3a1aHIH M KOHTPOJIBHBIX paboT XpaHsATCs Ha Kadeape.

Tect

1. JIOKyMEHT 1 TOKyMEHTHO-KOMMYHHUKAIIMOHHAS JEATEIHHOCTD 3TO ...
l)npeameT 10KyMEHTOBEICHHUS;

2) 00BEKT IOKyMEHTOBEICHHS;

3) IOKYMEHTOBEICHUE.

2. Kakoe Ha3BaHMe UMeTa JOKyMEHTAllMOHHAs HayKa, BO3HUKIIAs B KoHUe XIX B.
1 )KHUTO-apXUBO-MY3€EBEICHUE;

2) 6ubnuoTteko-6ubmmorpad0-apXuBOBEACHHCE;

3) 1OKyMEHTAJIUCTHKA.

3. TeopeTnyeckue, ICTOPUYECKHUE U OPTAaHU3AIMOHHO-METOMYECKUE MPOOIEMBbI HAYKHU O
JIOKYMEHTE M TOKYyMEHTHO-KOMMYHUKAITMOHHOH JIeATEIbHOCTH U3y4aeT ...

1)oO1iee TOKyMEHTOBEICHUE;

2) cnenuaibHOE I0KyMEHTOBE/IEHUE;

3) 4acTHOE TOKYMEHTOBEICHUE.

4. locTu>KeHUs! KaKOoW HayKH, CBSI3aHHOM ¢ TJOKYMEHTOBEJICHHEM, 00ecrieunBaeT MpH1aHue
IOPUIMYECKOM CHJITBI JOKYMEHTaM?

1) Teopuu yrpaBiieHuUs;

2) npaBOBEACHMUS;

3) MEHeDKMEHTA.

5. K rpynme uCTOUHUKOB, MPEICTABIISAIOLUINX COO0H 3aKOHOAATENIBHO 3aKperIeHHbIE TPaBuiIa U
HOPMBI pabOTHI C TOKYMEHTaMU OTHOCHUTCH ...

1) TUCHMOBHUK;

2) hbopMyISpHUK;

3) I'eHepanbHBIi perIaMeHT.

6. IlonsTHE CTaHIAPTU3ALNH, KAaK AEATEIbHOCTH MO YCTAaHOBJICHUIO MTPABUI U XapaKTEPUCTUK B
LEJSIX UX JOOPOBOJIBHOTO MHOTOKPAaTHOTO UCIIOJIb30BaHUs, HAPABICHHOM Ha JOCTHKEHHE
YHOPSIOYEHHOCTH B cepax MPOU3BOJCTBA U OOpaIlIeHUs, 3aKPEIUIIETCS B ...

1) ®enepanbaom 3akone PO "O cranmapruzammn';

2) ®enepanbHoM 3akoHe PO "TexHrueckoM peryaupoBaHun';

3) ®enepanbHoM 3akoHe PD "O06 nnpopmarmu, nHGopMaTu3auuu 1 3amure nHpopmaruun'.

7. IloHsiTHE JOKyMEHTa KaK MaTepUaIBHOTO 00BEKTa, CoMepKaIIero HH(HOPMAIIHIO IS e
pacrpocTpaHeHus B IPOCTPAHCTBE U BpeMEHH (BKJIIOUAsl M TaK HAa3bIBAEMbIE TPEXMEPHBIE
MIPOM3BE/ICHUS HCKYCCTBA — APXUTEKTYPY U CKYJIBITYPY) — 3TO ...

1) y3ko€e NOHSTHE JOKYMEHTA;

2) mMpOKOe NOHATHE JOKYMEHTA;

3) camoe HIMPOKOE MOHITHE JOKYMEHTA.

8. YiopsioueHHast COBOKYITHOCTh IJaHHBIX WJIM JOKYMEHTOB, HEOOXOAMMBIX JJISl peIIeHUs 3a/1a4
orpezieNieHHONW 001acTh AESITETbHOCTH — 3TO ...

1) uH(pOpMaLIMOHHBIE CUCTEMBI;

2) uH(pOpMaIMOHHBIE PECYPCHI;

3) nHGOpPMAIIMOHHBIE MACCUBBI.



9. ... — MarepuaIbHBIF 00BEKT, CIICIIHAIIBPHO CO3JJTaHHBIN YEeJIOBEKOM, IMTOCPEACTBOM KOTOPOTO
MOJKHO XPaHHUTh U MepeaaBaTh NHPOPMAITHIO

1) MaTepuanbHBIA HOCUTEIh;

2) MarepuaibHasi OCHOBA JIOKYMEHTA;

3) MarepuasibHas COCTABJISIONIASA JOKYMEHTA.

10. ... oTpaxkaeT Ka4eCTBEHHOE, T.€. BHYTPEHHE MPHUCYIIEE JOKYMEHTY OTIMYHE.
1) cBOIMCTBO JOKYMEHTA,

2) nmpu3HaK JOKyMEHTa;

3) cTpyKTypa JOKYMEHTA.

11. Kakum cBOHCTBOM MOKHO OXapakTepU30BaTh HATUYHE y TOKYMEHTa HEOTHEMIIEMbIX
clIaraeMbIx, 0€3 KOTOPBIX OH CyIIIECTBOBATh HE MOXKET?

1) BE1IECTBEHHOCTb;

2) aTpuOyTUBHOCTb;

3) CTPYKTYpHOCTb.

12. YTto OTHOCHUTCS K IpU3HAKAM JOKYMEHTA!
1) dbyHKIIMOHATBLHOCTD HH(OPMAIUY;

2) TOX/IECTBEHHOCTh caMoMy ce0e;

3) 3aBEepILIEHHOCTb COOOIIEHUS.

13. Kakas ¢pyHKIHS OTHOCUTCA K 00IIUM (DYHKIHSIM JOKYMEHTa?
1) oOuiexynbTypHasi;

2) uHpOopMaIMOHHAS;

3) mpaBoBasi.

14. Kakast ¢pyHKIMS OTHOCUTCSA K ClIEHUATbHBIM (QYHKIMSIM JTIOKyMEHTa?
1) ynopsiaounBaroras;

2) ynpaBieHuecKas;

3) uadopmanrioHHas.

15. ...- neiicTBHe WU COBOKYMTHOCTh ACHCTBHIA, MPUMEHSEMBIX MIPH 3amucy HH(GOPMAIIUN HA
MaTepHaJIbHOM HOCHTETIE.

1) MeTon JOKYMEHTHPOBaHMUS;

2) crocob TOKyMEHTHPOBAHUS;

3) cpeacTBO JOKYMEHTHPOBAHHUSI.

16. Kakoe mpaBuiio UCIONB3yEeTCs B cCCTEMe KOAUpOBaHUS HHpopMaru?
1) yem AIMHHEE KO, TEM KOpOUe CIOBO;
2) 4yem Kopoue 3ByKH, TEM KOPOUE SI3bIK;
3) 4em Kopoue KoJl, TEM JITTHHHEE TEKCT.

17. SI13pIK 3CcIEPAHTO OTHOCUTCA ...
1) x ecTecTBEHHOMY SI3BIKY;

2) K UICKYCCTBEHHOMY SI3BIKY;

3) K HallMOHAJILHOMY SI3BIKY.

18. Mopdema siBnsiercs ...

1) SI3BIKOBBIM 3HAKOM;

2) HESI3bIKOBBIM 3HAKOM;

3) 3HAKOM MCKYCCTBEHHOTO SI3bIKA.



19. Tosic, cruieTeHHBIN U3 HUTEH, YHU3aHHBIX PAKOBUHAMU
1) kumy;

2) BaMITyMBHlI;

3) 6upxa.

20. 3HakoBast cucTeMa (PUKCAIIUHU PEYHd, TIO3BOJISIONIAS ¢ MOMOIIIBIO HAYepTaTEeIbHBIX MIEMEHTOB
nepeaaBarh peueByr0 HH(POPMALIMIO Ha PACCTOSHUU U 3aKPEIUISTh €€ BO BpeMEHU

1) NUCbMEHHOCTB;

2) MUCHMO;

3) cucrtema nuchma.

21. 3anuce, ocyuecTpisiemMas IyTeM HarpeBaHUsi HOCUTEIS 3allucu
1) anektpo-poTorpaduieckas;

2) MarHuTHasd;

3) MexaHW4YeCKasl.

22. ... — 3TO NPOLECC YNOPAIOUCHHS MM PACIPEACICHNUs JOKyMEHTOB I10 KJIaccaM C LIENbI0
OTPaKEHHSI OTHOIICHUIA MEXTy HUIMH U COCTABJICHUS KITACCU(PUKAIIMOHHON CXEMBI.

1) cTpyKTypHpOBaHHE;

2) xnaccuUIPOBAHUE;

3) IOKyMEHTHpPOBaHUE.

23. Kak 101KHO TPOUCXOAUTH ACJIEHUE JOKYMEHTOB?
1) Ha pobl, MOABUBI, OAPO/IbI, PA3HOBUIHOCTH;

2) Ha POJIbI, BUJIBI, TIOJBU/IbI, PA3HOBHIHOCTH;

3) Ha BUJIBI, TIOABUIBI, PA3HOBUIHOCTH, POJIBI.

24. CornacHo Ki1accu(UKaluu JOKYMEHTOB 10 XapakTepy CpeAcTB (pUKCHUpOBaHUS UHPOPMALINH
pa3nuyaror ... [

1) TeKCTOBBIE U HETEKCTOBBIE JJOKYMEHTHI;

2) TOKyMEHTHI Ha €CTECTBEHHOM U MCKYCCTBEHHOW MaTepHajbHOI OCHOBE;

3) neproauYecKre U HEEPUOANUECKHE TOKYMEHTHI.

25. JlokyMeHT, cofepxaiuii nHGOpMaIuio, He MPeAHa3HAYeHHYIO ISl ITUPOKOTO
pacrpocTpaHeHus

1) HeonmyOIMKOBaHHBII;

2) HenyOIUKyeMblif;

3) HEenmepuoAUUECKUIl.

26. JIOKyMeHT, BOCTIPOU3BOAAIINI HHPOPMAIIUIO IPYTOTO TOKYMEHTA U BCE €r0 BHEITHUE
MPU3HAKU

1) BTOpHUUHBIIf;

2) BU3yaJIbHBII;

3) xomus.

27. B paznen ol1iue moJ0KeH!s JOKYMEHTa BXOST
1) uenu u 3agauu

2) ¢hbopMBI U METOABI YIIPABICHUS

3) KOHKpETHBIE 003aHHOCTH

28. Ha xakoM TOKyMEHTE HE CTaBUTCSI pEKBU3UT HAUMEHOBaHHUE BH1a JOKYMEHTA
1) Ycrase



2) TOJDKHOCTHOM MHCTPYKITUH
3) nucbme

29. I'puc yTBEpKIACHUS CTABUTCS
1) B BepxHEeM MpaBOM yIiIy

2) B HIDKHEM TPABOM YTITy

3) B HIOKHEM JICBOM YTITy

30. K oCHOBHBIM perIaMeHTUPYIOITUM paboTy ciy)0bl JIOY moKymMeHTaM OTHOCST
1) uHCTPYKIUS 1O JEIONPOU3BOICTBY

2) kBaTM(UKAIMOHHBINA CITPABOYHHUK JTOJDKHOCTEH

3) Tabens yHUDHUIMPOBAHHBIX (POPM TOKYMEHTOB

31. K OCHOBHBIM perIaMeHTUPYIOMUM padoTy ciyxk0b1 JJOY nokyMeHTaM OTHOCST
1) MHCTPYKIUS TIO JEIOMPOU3BOICTBY

2) xBaM(PUKAMOHHBIN CIIPABOYHUK JOIDKHOCTEH

3) Tabenb yHUDUIUPOBAHHBIX (OPM TOKYMEHTOB

32. Kaxo#t By pacoOpsSAUTENFHOTO JOKYMEHTA U3/1aeTCsl €AUHOIUYHO PYKOBOAUTEIIEM
1) nocranoBieHue

2) penieHue

3) pacnopsbkeHue

33. KonmnuectBo pexBu3utoB HoBoro 'OCTa no cpaBHEHMIO C MPEABLAYIINM [
1) GonbIe Ha ABa pEKBU3HUTA
2) 60bI1IE HA OAWH PEKBU3UT
3) MeHblIIe Ha JIBa pEKBU3HTA

34. B 00pa0boTKy BXOAAIIET0 JOKYMEHTA 3TOT 3Tall HE BXOJUT
1) paccMoTpenue

2) BCKpBITHE KOHBEPTOB

3) cornacoBaHue

35. Ilocnenuuii aTan paboThl C JTOKYMEHTaMU Ha3bIBAETCS
1) cnaueii B Mmy3eit

2) cnadeil B apXuB

3) onyGnuKOBaHHE BO BCEX POCCUICKHMX Tra3erax

36. BHyTpeHHee cornacoBaHUE HAa3bIBACTCS
1) Bu3a

2) OTMETKa O 3aBEPEHUN

3) yTBEpKIeHUE

37. Kakast popma paboThI ¢ JOKYyMEHTaMH TOJIXOIUT ISl OPTaHU3aIui, JeSITEIBHOCTh KOTOPBIX
TpebyeT 0COOCHHO TIATENbHOM 3aUThl HHpOpMaLIUn

1) nenTpanuzoBaHHast

2) cMelaHHas

3) neneHTpanM30BaHHAS

38. Buza opraHu3aiimoHHOTO I0KyMEHTa, KOTOPBIN ONpeeNseT MopsA0K 00pa3oBaHus,
CTPYKTYpY U OpPTraHU3aIHI0 paboThl MPEeaIPUATHS



1) ycraB
2) MHCTPYyKUUs
3) moJIoKeHHE

39. K 0CHOBHBIM perIaMeHTUPYIOITUM padoTy ciy)0bl JIOY mokymMeHTaM OTHOCST
1) HHCTPYKIIUIO 1O JEIONPOU3BOICTBY

2) OCHOBHBIE MpaBuiia pabOThl APXUBOB OPraHU3AIIMIA

3) TOCT P 51141-98 Jlenonpou3BOACTBO U apXUBHOE JIEI0

Bonpocs! 1J1s1 TOATOTOBKH K 9K3aMeHY:

1. ITonsiTHE O IOKYMEHTOBEACHUH KAK HAYYHOU AucHUIUIMHE. OCHOBHBIE dTallbl Pa3BUTHUSA
JIOKYMEHTOBEICHHUS.

2. CymHOCTh MOHATHUA «MHQOpPMaLUsA» U «IOKyMeHT». I'eHe3nuc u pa3BUTHE MOHATUS
«1oKyMeHT». MH(opMaIoHHast COCTaBIISIOIAs TOKYMEHTA.

3. Ilonartue meToxa NOKYMEHTHpPOBaHMA, cHoco0a JOKYMEHTHPOBAaHHUS, CpEACTBa
nokyMmeHtuposanus. Koauposanue nadopmanuu.

4. ITonsATHe O sA3bIKaX. 3HAKOBBIM MeTOJ| pUKCHpPOBaHUS HH(DOPMAIUH.

5. JIokyMeHT Kak 3HakoBasl cucrema. CriocoObl ¥ CpecTBa 3anucu HH)OPMALIUH.

6. XapakTepucTUKa JIOKYMEHTa KakK CHUCTEeMHOro oObekra. CBOMCTBa, NPU3HAKU U
(GYHKIUM TOKyMEHTA.

7. Knaccuduxanus TOKYMEHTOB: 10 MH(GOPMATUBHOM M MaTepHaIbHON COCTaBIIAIOLICH
JIOKYMEHTA, 110 00CTOSITEILCTBAM MX OBITOBaHMSI BO BHELIHEH cperie.

8. Tunonoruueckas KinaccupuKanus JOKYMEHTOB.

9. OOm1ast XapakTEepPUCTHKA CTPYKTYpPhl JOKYMEHTa. BHYTpeHHSAS CTPYKTypa JOKYMEHTA.
BHemHss CTpyKTypa JOKyMEHTA.

10. Ilepeuenb pekBU3UTOB JOKyMeHTa. [IpaBuia oopmiieHus: peKBU3UTOB.

11. bnanku 1oKkyMeHTOB. Bujbl 6J1aHKOB M UX PEeKBU3UTHL. TpeOOBaHUS K M3TOTOBIICHUIO
OKyMeHTOB. CocTaBiieHHE IOKyMEHTOB.

12. TpeboBaHMs K TEKCTy JOKyMeHTa. [1oroToBKa TOKyMEHTOB Ha KOMIIBIOTEPE.

13. Hopwmbl oduiuaibHO-1€I0BOr0 CTHIA. PemgakTopckas mpaBKa CIIy)KeOHBIX
JIOKYMEHTOB.

14. YHudunupoBanHas cuctema AoKyMeHTanuu. OCHOBBI M TNPHUHIMIBI pa3paboOTKu
YHU(DULIMPOBAHHON CUCTEMBI YIIPABICHYECKON JOKYMEHTAIUH.

15. JlokyMeHTHpOBaHHME YTNPABICHUYECKON NEeATENbHOCTH. YHUPUIMPOBAaHHAS cHUCTEMaA
OpraHU3alMOHHO-PACHIOPSAAUTEIBHON TOKYMEHTALMH.

16. Tunsl 1 0COOEHHOCTH OPraHU3AIIMOHHBIX JOKYMEHTOB.

17. XapakTepucTHKa pacliopsAUTENIBHBIX JOKYMEHTOB.

18. Xapakrepuctrka HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

19. JlokyMeHTHass KOMMYHHKalMsl Kak IIOJCHUCTEMA COLMAIBHOM KOMMYHUKALIHU.
CooTHOIIEHHE  JTOKYMEHTHOM M HEJOKYMEHTHOM  KOMMYHHUKanuu.  JlokymeHTHas
KOMMYHHKAI[MOHHAs CUCTEMA.

20. loxymeHTHas esTenbHOCTh. [Iponiece co3ganus fokymeHnTa. JJokyMeHTHbIN (OH/I.

21. TloHsiTHE NENONMPOU3BOJCTBA U JOKYMEHTAIMOHHOTO OOecreueHHsl YIpaBIeHHUS.
OcHoBHbIe TIpo¢hecCHOHaTbHbBIE TEPMUHBI 110 JAETONPOU3BO/ICTBY.

22. TloHsaTHe (OpUAMYECKOW cuibl JokyMeHTa. CraHpapTuzauus W yHU(pUKaLUsA
JTOKYMEHTOB.

23. [JenonpousBoactBo B [lpeBHepycckom rocynapcrBe (X — X1 BB.) u B mnepuop
dbeonanbaOM pazapodaeHHocTH (X1 — XV BB.).

24. TIpukaznoe aenornpousBoactBo (XY1 — XVII BB.).

25. JlenonpousBoacTBo B yupexaeHusx Poccun X111 B. (KoJwtexckoe 1eT0mpoOru3BOICTBO).

26. JlenonpousBoactso B yupexaeHusx Poccun X1X — Havana XX BB. (MUHUCTEPCKOE
JIETIOTIPOU3BOJICTBO).



27. 'ocyaapCTBEHHOE JIETONPOU3BOICTBO B COBETCKYIO 3MOXY.

28. JlenonpousBoacTBO B KOHIIE XX BEKa.

29. HopmaTtuBHO-TipaBoBas 6a3a AeI0POU3BOICTRA.

30. OcoOeHHOCTH JIeNTOTIPOU3BOACTBA 32 PyOEKOM.

31. 3amaun M QyHKIUM CIyKObl JOKYMEHTAllMOHHOIO OOECIeUYeHHs YIpaBJICHUs.
CrtpyKTypa ciyKOBbl.

32. 3naueHwe M 3aJauyd perucTpanuu JOKyMeHTOB. OOmue mnpaBuia perucTpanuu
JOKYMEHTOB. ®OpMBI perucTpanuu 10KyMEHTOB.

33. ABTOoMarm3ainus peructpanuu JoKymMeHToB. IlomckoBas cuctema. OcoOCHHOCTH
perucTpanyu J0OKyMEHTOB B pa3IMYHbIX opranuzanusx. Mudopmanmonno-cnpaBodnas padora mo
JIOKYMEHTaM.

34. 3nauenue W BUABl KOHTpoJisL. OTOOp KOHTPOJIMPYEMBIX JOKyMEHTOB. Cpoku
UCIIOJIHEHUS.

35. Texnomnorusi paboThl C TUCBbMEHHBIMU OOPALICHUSMH TPaXKIaH.

36. [lonsarue nena B aenonpousBojacTse. HomeHknarypa jien.

37. OCHOBHbIE IPU3HAKU IPYNIIUPOBKHU JOKYMEHTOB B JI€jIa.

38. ®opMuUpoOBaHUE ACI.

39. OnepaTuBHOE XpaHEHHUE JEII.

40. TIpouenypa npoBeeHUE SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

41. Opopmnenue nen. CocraBiaeHne OMUCEH Jell.

42. Tlopsinok nepeayu A€ B apXHB.

43. IloaroroBka UCIIOJHEHHBIX TJOKYMEHTOB K XpaHEHHUIO.

44. TlomelieHre BeIOMCTBEHHOTO apX1UBa OpraHU3altH.

45. Bo3HukHOBeHME U pa3BUTHE apxuBOB. DyHKIIMK apXxUBOB. MaTepHuaabHO-TEXHUUECKAs
0a3a apXHBOB.

46. YyeT 10KyMEHTOB B apXHUBaX U OIIEHKA UX (PU3UUECKOTO COCTOSHUS.

47. XpaHeHue TOKyMEHTOB B 3JIEKTpOHHOH (opme. CucremaTu3anus JOKyMEHTOB.

48. TlonsTue >MeKTPOHHOrO JOKyMeHTa. [IpemmylecTBa U HEAOCTAaTKU AJIEKTPOHHOIO
JIOKYMEHTA.

49. DnextponHas noura. ObecneueHne COXpaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOH (popme.

50. ABTomMarTu3anys CoOCTaBICHMs JOKYMEHTOB. [[0AroToBKa JOKYMEHTOB Ha KOMIIBIOTEPE.

51. ABromaTu3zanusi paboThl ¢ JOKyMEHTaMH. ABTOMAaTH3HpPOBaHHBIE pabouue MecTa.
DeKTpOHHBIE OPHUCHBIE CUCTEMBI.

52. Texnuueckue cpencrpa padbounx mect B JIOY.

KpuTepnu OLCHUBAHUSA PE3YJIbTATOB oﬁyqe}mﬂ
OHGHKa KpI/ITCpI/II/I OLICHUBAHUS 110 S3K3AMCHY
OLICHKY «OTJIIMYHO» 3aC/Iy’KMBACT CTYICHT, OCBOUBIIIHNH 3HaHUWs, YMCHHA,

Bricoknii N M

OBEHD «S% KOMIETEHIIUN U TeOpeTHUECKUI Marepuai 0e3 npoOenoB; BHITOIHUBIIHUIA
yp BCE 3aJlaHUs, TPEAYCMOTPEHHBIE YYEOHBIM IUIAHOM Ha BBICOKOM
(oTnMyHO)

KAQUEeCTBEHHOM YPOBHE; IMPAKTHUECKHE HAaBBIKM MPO(eCCHOHAIBHOTO
IPUMEHEHHUs OCBOCHHBIX 3HAaHUH c(pOPMHUPOBAHBI.
CpenHuil ypoBeHb | OLIEHKY «XOPOLIO» 3aciIyXUBAeT CTYHAEHT, NPAKTUYECKU MOJHOCTHIO

«4» OCBOMBILUI 3HAHUSA, YMEHHUS, KOMIIETEHIIUA U TEOPETUUECKUI MaTepuall,

(xopor0) y4eOHbIE 3aJlaHds HE OIEHEHbl MaKCUMaJbHBIM YHCIOM O0ajuioB, B
OCHOBHOM C(hOPMHUPOBAI MPAKTUIECCKUE HABBIKH.

[Toporossiit OLICHKY «Y/IOBJIETBOPUTEIBHO» 3acly’)KUBaeT CTYIEHT, YacTUYHO C

YPOBEHb «3» | mpobenamMu OCBOUBIINY 3HAHUS, YMEHHU S, KOMIIETCHIIUN M TEOPETUIECKHI

(ymoBneTBopH- MaTepuay, MHOTHE ydeOHbIe 3aJaHus MO0 HE BBIMOIHWI, JUOO OHH

TEIHHO) OIICHEHbI YHWCJIOM OalioB ONM3KUM K MHHUMAIBHOMY, HEKOTOpBIC

MPAKTHUYCCKHNEC HABBIKK HE C(l)OpMI/IpOBaHI)I.




MuHuMaNbHbII OIICHKY «HEYJOBJIETBOPUTEIHHOY» 3aCIIy’)KMBAET CTYIACHT, HE OCBOMBIIUN
YPOBEHb «2» | 3HaHWS, YMEHHsI, KOMIICTCHIINM W TEOPETHUYECKUN Marepuai, ydeOHbIC
(HEyIOBIIETBO- 3aJJaHus HE BBIMTOJIHWII, IPAKTHUECKUE HABBIKK HE CPOPMHUPOBAHBI.
PHUTEIIBHO)

OueHoYHbIE CpeACTBA Ul WHBAJIUIOB M JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3JI0pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYAIBHBIX ICUXO()HU3UYECKIX OCOOEHHOCTEH.

— IIpY HEOOXOAMMOCTH MHBAJIUAAM U JINIIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS
IPEOCTABIISCTCS JOTIOJHUTEIFHOE BPEMS JJIs IIOATOTOBKU OTBETA HA SK3aMEHE;

— IpU IPOBEJICHNUH MPOLEAYPHI OLCHUBAHUS PE3yIbTaTOB 00YyUYEHHS MHBAINIOB U JIHII C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS IPEAYCMATPUBAETCS UCIIOIb30BAHUE TEXHHUUYECKUX
CpPE/CTB, HEOOXOAMMBIX UM B CBSI3U C X MHIUBHIYaIbHBIMU OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIs1 00YHAIOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
M WHBAIMAOB TMPOIEIypa OLEHUBAHUS pE3YylIbTaTOB OOyYeHHS IO JAWUCHHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tpouenypa oreHMBaHMS PE3yIbTATOB OOYYEHHS] WHBAJIHMIOB U JIMIl C OTPaHUYCHHBIMH
BO3MOXXHOCTSIMH  3JI0POBbSI I10 JUCHUIUIMHE (MOJIYJII0) TIperycMaTpuBaeT IPeI0CTaBICHUE
uHpopManuu B QopMax, aJanTUPOBAHHBIX K OTPAHUYEHHSIM HUX 370POBbSI M BOCIPUSATHS
uH(popMaluu:

JInst Tin ¢ HapyIeHUsIMH 3pSHUS:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIeHUSIMH OTIOPHO-/IBUTATEIILHOTO arIapara:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBII TIEpeYeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
00yJaronxcs.

5. Ilepedennb y4yeOHOM JUTEPATYPhI, HH(POPMANMOHHBIX PECYPCOB U TEXHOJIOTHI

[Tewatnbie nznanus, BriaoueHHble B PIIJ[, oTpaxkeHbl B aeKTpOHHOM KaTtanore Hayunoii
oubmmnoreku KyOI'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web 1 cOOTBETCTBYIOT HOpMaM
obecnieyeHHOCTH JuTepatrypoil cormacHo @I'OC BO 3++.

B mnepedeHp BKJIIOUEHBI TOJIBKO HEOOXOAMMBIE I M3y4deHHs AucuUIIMHbB OBC,
npodeccuoHalbHble 0a3bl JaHHBIX, HH(OPMALMOHHbIE CIPABOYHBIE CHCTEMBI, PECYpPCHI
CBOOOJIHOTO J10CTyIa, COOCTBEHHBIE 3JIEKTPOHHBIE 00pa3zoBaTelbHble M HHPOPMAIlMOHHBIE
pecypcbl KyoI'V.
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Poccuiickoit @enepanuu, Kybanckuii rocynapctBeHHbIN yHUBepcUTeET. - KpacHonap: Kybanckuit
rocyaapcTBeHHbI yHUBepcutet, 2022. - 170 c. - bubnuorp.: c. 166-169. - ISBN 978-5-8209-
2207-7.

3. KazakeBuu, T. A. JlokymeHTOBeZieHHE. JIOKYMEHTALlMOHHBIM CEPBUC : YUEOHHK U
npakTtukyMm 11 By30B / T. A. KazakeBuu, A. U. Tkanu4. — 2-e uza., ucnp. u aomn. — MocCksa :


http://megapro.kubsu.ru/MegaPro/Web

WznarensctBo FOpaiit, 2021. — 177 c. — (Briciee oopazoanue). — ISBN 978-5-534-06273-1.
— Tekcr : osnektponuHsli // OOpa3oBartenbHas mmiatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/471512

4. KyzumenoB, MW. H. JlokymMeHTanoHHOEe  OOECIEYCHHE  yIpaBJICHUS.
JIoKyMeHTOOOO0pOT U IeJONPOU3BOICTBO : YUeOHUK U MpakTukyM uig By3oB / M. H. Ky3uernos.
— 3-e u3x., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 461 c. — (Boiciiee
obpazoBanue). — ISBN 978-5-534-04275-7. — TekcT : amekTpoHHbIN // OOpa3oBaTenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/468462

5. JlnanexTtuueckas cuctemosorusi. Hayunas metomonorust oOuieil Teopuu cucrem:
monorpadus/ M.P. 3akapsn; MUHUCTEPCTBO HayKH U BbIciIero obpasoBanusi Poccuiickoii
®denepannn, Kybanckuii rocyapcTBeHHbI yHUBEepcuTeT. — KpacHonap: Kybanckuii roc. yH-
T, 2017. - 250 c. — 500 3k3. (ISBN 978-5-8209-1441-6).

6. MudopManinoHHO-10KyMEHTAIIHOHHOE 00ecTiedeHHe ACSITENIbHOCTH PETHOHATILHOTO
napiamenTa: yueOouuk / B.B. Epmonenko, /[.B. Jlanckas, M.A. Mupomnuyenko, M.P.
3akapsH, A.Il. CaBuenko. — Kpacnomap: KyGaunckuii roc. yu-T, 2021. — 171 ¢. — 500 sk3. ISBN
978-5-8209-1967-1.

7. Hudpoas tpanchopmanus: poccuiickue NpuopuTeTsl (HOpMUPOBAHHS LUPPOBOI
OKOHOMHKH: MoHorpadus/ M.A. MupomHndeHKo; MHHHCTEPCTBO HAYKH M BBICIIETO
oOpazoBanusi Poccuiickoii ®enepanuu, KyOaHCkuéi ToOCylapCTBEHHBIH YHUBEPCHUTET. —
Kpacnonap: Ky6anckuii roc. yH-T, 2021. — 224 c. — 500 3x3. (ISBN 978-5-8209-2005-9).

8. AytcopcuHr B peanu3auuu (QyHKUMNA YympaBiieHUs, (PYHKIMOHAIBHBIX BHJIOB
NEeSITeIbHOCTH, AHAIUTUYECKOM M HH()OPMALIMOHHO — JOKYMEHTAIIMOHHOM OOECIICYCHHUU
yopaenenusi (yueOuuk)/ JI.B. Jlanckas; — Kpacuomap: Tumnorpadus KyOanckuit
rocyaapcTBeHHbIl yHUBepcuTeT, 2021. — 203c¢. — 500 sk3. (ISBN 978-5-8209).

9. NudopManinoHHO-T0KyMEHTAIIHOHHOE 00ecriedeHre AeSITeNbHOCTH PETHOHATILHOTO
napiamenTa: ydeOnuk/ B.B. Epmonenko, M.P. 3akapsu, J[.B. Jlanckas, M.A.
Mupouranuenko, A.Il. CaBueHko; MMHHUCTEPCTBO HAayKH U BBICIIETO 0Opa30BaHUS

Poccuiickoit ®eneparuu, KybOanckuil rocyaapcTBeHHBIM yHUBepcutTeT. — KpacHomap:
Ky6anckuii roc. yH-T, 2021. — 171 ¢. — 500 sk3. (ISBN 978-5-8209-1967-1)
10.  TexHomoruu  ympaBJIeHUs  JIOKyMEHTalUMeH:  JIeJIONPOU3BOJACTBO  H

JTIOKYMEeHT0000poT: yuebHoe mocoodue / [I.B. Jlanckas, E.I1. CenuBanoBa; noa penaxiueii B.B.
Epmonenko; MuHuctepcTBO Hayku W Bbiciiero oOpazoBanusi Poccuiickoit ®denepauuu,
Ky®6anckuit rocynapctBeHHbIi yHuBepcuteT. — KpacHonap: Kybanckwuii roc. yu-1, 2022. — 214
c.— 500 sk3. (ISBN 978-5-8209-2111-7)

11. Iudposas sxoHomMHMka B Poccuu: cTpaTermdyeckoe pa3BUTHE W WHHOBALMU:
MoHorpadus/ M.A. Mupomnudenko; noj penakuueir B.B. Epmonenko; MunucrepcTBO
HaykKd M BeIcuiero obpasoBaHus Poccuiickoit ®denepaunu, KybaHckuit rocyaapcTBEHHBIH
yHuBepcureT. — Kpacnonap: KyOanckuii roc. yH-1, 2022. — 225 c. — 500 3k3. (ISBN 978-5-
8209-2176-6)

5.2. llepuoanyeckasi JuTepaTypa
[leyatHple nepuoanueckue M3naHus BXOAAT B «llepeueHb nedaTHBIX MEPUOIUYECKUX

W3JaHMH, XPaHSIIIXCS B dhonme Hayunoit OMOIHOTEKHN Ky6I'Y»
https://www.kubsu.ru/ru/node/15554, W/WIN  DJIEKTPOHHBIE TEPUOTUYECKHE M3JIaHHs, C
yKa3aHHEM aJipeca caiTa 3JeKTPOHHOH BepcUM KypHaia, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeeT KyoI'V:

1. ba3sl nannbix kommnanuu « UBUCy https://eivis.ru/

2. DnexrponHas oudnrnoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4MCJI€ COBPpeMeHHble NnpodeccuoHaNbHbIe 0a3bl
JAHHBIX U HH(OPMAIHOHHBbIE CTIPABOYHBIE CHCTEMbI

DJIeKTPOHHBbIE HH(OPMAIIUOHHBbIE PeCcypPChl

DJeKTpoHHas o6ubnuorexa Hayunoit O6ubnoTexu Kyor'y
http://megapro.kubsu.ru/MegaPro/Web



https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

- ONEKTPOHHBIN KaTaJor;

- [TocTymienust murepaTypsl B OMOIHOTEKH (DUITNATIOB;

- [Toctynnenus nuccepranuii u aBropedepaTos;

- CrtaTb¥ U3 NEPUOJIUKHN M HAYIHBIX COOpHUKOB ¢ 2016 T.;

- CrtaTh¥ U3 NEPUOIUKHN M HAYIHBIX COOPHUKOB 110 2016 T.;

- ["azeTsl U )KypHAIbL;

- OnexTpoHHas 6ubimoreka Tpy10B yueHbIx Kyol'V.

J1eKTPOHHO-0MOHoTedHbIe cucTemMbl (IBC)

1. OBC «YuuBepcuretckas 6nbnuoreka onmnaitn» http:// www.biblioclub.ru/

2. OBC «Jlanuby https://e.lanbook.com

3. O6pazoBarenbHas wiardpopma «tOpaiit» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUII «Akanemusi» https://academia-moscow.ru/elibrary/

IIpodeccuonanbubie 6a3bl JAHHBIX POCCUIICKHUE

1. BuprtyaneHblii yutanbHblii 3an Poccuiickoit rocymapctBeHHoi Oubnuoreku (PI'B)
https://1diss.rsl.ru/

2. HantmonasnbHast anexkTpoHHas oubiaunoreka https://rusneb.ru/

3. bassl mannbix kommanuu «IBUC» https://eivis.ru/

4. Hayunas snexrponHas 6ubnuoreka eLIBRARY.RU (H3Bb) http://www.elibrary.ru/

5. MUAH. [TonHoTekcroBas KOJIJIEKIIUS MaTeMaTU4eCKUX JKypHAJIOB
http://www.mathnet.ru

6. XKypnan KanTtoBas anekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Yenexu pusndeckux Hayk https://ufn.ru/
8. [TonHoTEeKCTOBAs KOJIEKIUs KypHanoB Ha matgopme PLIHU (DnexkrpoHHbie Bepcuy HayYHBIX
xypHainoB PAH)

https://journals.rcsi.science/

9. llpesuaentckas 6udbnuorexa um. b.H. Enbuuna https://www.prlib.ru/

10. DnexTpoHHas OMONMMOTEYHast cucTeMa COlMO-TyMaHuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

Nudopmanuonnbie cipaBoyHble CHCTEMbI
1. Koncynpbrant Ilmtoc - cripaBodHast mpaBoBasi cucTeMa (JOCTYII 1O JIOKAJIbHOM ceTu ¢
KOMITbIOTEPOB OMOIMOTEKN)

IIpodeccuonanbHbie 6a3bl JaHHBIX 3apy0eKHbIE

1. XKypnans! uznarenscrsa Wiley https://onlinelibrary.wiley.com/

2. [NonunotekcroBas koynekuus kHUr eBook Collections uznarenscrea SAGE Publications

https://sk.sagepub.com/books/discipline

3. [MomaoTtekcroBas koyekust KHUr EBSCO eBook https://books.kubsu.ru/

4. Pecypcnl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza mannpix Orbit Premium edition https://www.orbit.com

7. TloTHOTEKCTOBBIE KOJUIEKIIMM KHHUT wu3aaTenbcTBa American Institute of Physics
Publishing (AIPP Ebook)

https://pubs.aip.org/books

8. IlonHOTEKCTOBas apXMBHAsl KOJUIEKIIMSI KYpPHAJIOB M3aarenbcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/



Ba3bl TaHHBIX OTKPBITOTO A0CTYNA
1. KubepJlenunka http://cyberleninka.ru/;
2. AMepukaHcKas mateHTHas 0a3a JaHHBIX https:/www.uspto.gov/patents/search/patent-

public-search
3. Jlexropuym TB - Buneonekuu Beaymux Jiekropo Poccun http:/ www.lektorium.tv/

bassbl 1annbix Kyol'Y

1. OTKpbITas cpeaa MOAYJIBHOTO AUHAMHUYECKOro 00yueHust Kyol'yY

https://openedu.kubsu.ru/

2. baza y4eOHBIX TUIAaHOB, Y4YEOHO-METOAMYECKHX KOMIUIEKCOB, NYyOIMKAIMA W
koH(epeHiui http://infoneeds.kubsu.ru/

3. DnexTpoHHbI apxuB qokymMeHTOB KyOI'VY http://docspace.kubsu.ru/

6. MeToauyeckue YKazanus it oﬁyqammnxcﬂ M0 OCBOCHUIO TUCHUIIJIMHBI (MO)Iy.]'IH)

[Ipu ocymecTBiaennn yueOHONU pabOThI 0 OCBOEHUIO Kypca UCIIOJIb3YIOTCSl COBPEMEHHbBIE
oOpa3oBaresbHbIe METOJIUKH (MHpOPMAIIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTHH,
MCCJIeI0BAaTEIBCKUE METO/IbI, MPOOJIieMHOE 00yUEHUE U Ip. ).

B yuebGHOM mporiecce MPUMEHSIOTCS aKTUBHBIE M MHTEPAKTUBHBIC (POPMBI MPOBEACHUS
3aHATHIA (METOJ] MPOEKTOB, METO TTOMCKA OBICTPHIX pelICHH B rpynme u ap.). [Ipeanonaraercs
MPOBEJCHIE HMHTEPAKTHUBHBIX JICKIIMH C MYIbTHMEIUHHOW CHCTEMOU, OOCYKIEHUE CIIOKHBIX
npo0JIeM U IUCKYCCUOHHBIX BOIIPOCOB.

J1 ri1ry60KOro M3y4eHus: AUCHUILTUHBI HACTOATEIHHO PEKOMEH TyeTCS:

— CHCTEMAaTHYE€CKH TOTOBUTHCS K IMPAKTHUYECKUM 3aHATUSIM IO YYEOHBIM MOCOOUSIM,
HAyYHBIM CTaThsIM B KypHaJax MNpoPeCcCHOHATbHOW TEMATHKH, a TakKe HCIOIb30BaTh
oduIaATEHEIC pecypChl HaydyHOU nH(OpManuu B ceTr IHTEepHET;

— CBOEBPEMEHHO BBITIONHATH IPAKTHUECKUE 3aJaHus U pedepar.

CamocrosiTennbHasi paboTa CTyJIEHTAa - OJWH M3 BAXKHEUIIWX HTAllOB B TOJTOTOBKE
cnernuanvctoB. OHa MPHOOIIAET CTYJEHTOB K HCCIIEI0BaTENbCKON paboTe, 000oramaeT OnbITOM U
3HAHUSIMU, HEOOXOIUMBIMU JUIsI JAIBHEHIIIET0 UX CTAHOBJICHHS KaK CIEIUAUCTOB, IPUBUBAET
HaBBIKU pabOTHI C TUTEPATYPOM, CTATUCTUYECKUMU TaHHBIMH.

Lenp camocrosiTenbHONM pabOThl - CUCTEMAaTHU3alsl, 3aKpeIUIeHHEe U paclliupeHHe
TEOPETUYECKUX M MPAKTHUUECKUX 3HAHUU C MCTOJIB30BAaHHEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHI U JUTEPATYPHBIX UCTOYHUKOB. J[JI1 pa3BUTHSI HABBIKOB CAMOCTOSITEIILHOM paOOThI
CTYJ€HTaMH BBITIOHSIOTCS:

— pedepar, CBsA3aHHBIM C AaHAJIU30M COBPEMEHHBIX TEHIEHIMA B  00JacTu
JIEIIONPOU3BOJICTBA B COIUANBHOM cepe;

— 3aJaHus, CBs3aHHBIE C O0030POM COBPEMEHHOTO PBIHKA CHEIHATM3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DIJIEKTPOHHOTO JOKYMEHTO000pOTa;

— JIOMAIITHUE 3a/IaHusI 0 TTOUCKY B IHTepHETEe MHpOpMAIINK Ha ONIPEACIICHHYI0 HAYIHYO
TEMY.

Pedepar roToBUTCS CTYIEHTOM CaMOCTOSITENIbHO, B HEM 00OOIIAIOTCS TEOPETHYECKHE
MaTepHalbl IO UCCIIeyEMOM TeME C UCII0JIb30BAaHUEM MATePUATIOB U3 CIIEIUATbHON JTUTEPATYPHI,
HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB, CTaHIAPTH3UPYIOIIMX paccMaTpuBaeMyio cdepy. B
pedepare TOMKEH MPUCYTCTBOBATh COOCTBEHHBIN aHANHM3 U KPUTUYECKUI MOIXOJ K PEIICHUIO
poOJIEeMBbI TT0 BRIOPAaHHOW T€Me MCCIIeIOBAHMSI, TTOAKPETUICHHBIA CTATUCTHYECKUMHU JaHHBIMH U
AKTyaJIbHBIMU MIPUMEPAMH U3 JESTEIBHOCTH OpPraHu3alluii COUaIbHON ChepHI.

OOyueHue CTyZICHTOB C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH OPTaHU3YETCS B COOTBETCTBUH
¢ TpeboBaHUSIMH «METOIMYECKUX PEKOMEHIAININ 110 OPTaHU3aIMH 00pa30BaTEIHHOIO Mpoliecca
it oOy4eHWs] WHBATUIAOB M JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI B
00pa30BaTeNbHBIX OpPraHU3alUsAX BBICIIErO MPOo(ecCHOHATLHOTO 00pa30BaHUM) OT «8» ampens
2014 .


http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

B ocBoeHMH IUCHMIIMHBI MHBAIMIAAMU WM JIMLAMH C OIPaHUYEHHBIMH BO3MOXHOCTSIMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyajbHas ydeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJIHUTEIBbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJABTAMM 10 TPEIAMETY SBISIOTCS BaXHBIM  (pakTopom,
CHOCOOCTBYIOUIMM MHAMBUIYyaIU3allud OOy4YEHHUs U YCTAaHOBJIEHHUIO BOCIIMTATEIbHOIO KOHTAKTa
MEXIy TMpernojaBarejeM H OOydYalomMMCs WHBAIMIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3/10POBBSI.

7. MaTepuajibHO-TeXHHYECKOe oOecrevyeHne mo JuCuuInanae (MoxyJiio)
I[To Bcem Buaam y4eOHOW JEATEILHOCTH B pPaMKax JUCHHUIUIMHBI HCIOJIb3YIOTCS

ayTUTOpHUH, KaOWHEThI W JTA0OpaTOpvH, OCHAIIEHHBIE HEOOXOIUMBIM CIICIIMATU3UPOBAHHBIM U
71a00paTOPHBIM 00OPYIOBAHUEM.

HaumenoBanue criennanbHbix | OCHAIIEHHOCTD cnienuanbHbIX | [lepedenn

MTOMEIICHU MIOMEIIICHU JIMIIEH3UOHHOTO
POrPaMMHOTO
o0ecneueHus

VYuebubie aymutopun s | MebOenb: yueOHast MeOeb Microsoft  Office:

MIPOBEICHUS 3aHATHI | TeXHU4eckue cpeicTBa O0yUCHUS: Word; Excel,

JIEKIIMOHHOI'O TUIIA 9KpaH, IPOEKTOP, KOMIBIOTED PowerPoint.

VYuebuble aymutopuu s | MeOenb: yueOHast MeOenb Microsoft Office:

IIPOBEACHUS 3aHATHI | TeXHU4ecknue cpecTBa 00yUCHUS: Word; Excel,

CEMHUHAPCKOTO THUIIA, | DKPaH, MPOCKTOP, KOMITBIOTEP PowerPoint.

IPYIIOBBIX u | ObopyoBaHue:

WH/IUBUTy aIbHBIX

KOHCYJIbTAIHH, TEKYIIEro

KOHTPOJISI U TPOMEXYTOYHOMN

aTTecTaluu

YuyeOubie ayautopun mnsa | Mebenb: yueOHas mebenb Microsoft  Office:

NPOBEJCHUS  TPaKTHYECKUX | TeXHUYECKHe cpecTBa 00y UCHHS: Word; Excel,

3aHATHH. 9KpPaH, MPOEKTOP, KOMITBLIOTEP PowerPoint.

OO6opyaoBaHue:

Jias  camocTosTenbHOM  paboOThl  OOyyaroUXCs  MPEAYCMOTPEHBl  IOMELICHMS,
YKOMILJIEKTOBaHHbIE CIIEIUAIN3UPOBAHHON MeOelblo, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTH «MHTepHeT» M o0ecrnedeHneM JOoCTyIa B AIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIbHYIO Cpey YHUBEPCHUTETA.

HaumenoBanue OcHaIIeHHOCTh MMOMEIICHUN i1 camocTosTenbHOol | [lepeueHn

IIOMEIIEHUN IUTst | paboThI 00yUarOIIUXCS JINIEH3UOHHOTO

CaMOCTOSTEIIbHOM POrPaMMHOTO

paboThl obecrieueHus

oOyJaronuxcs

ITomerenue it | Mebenb: yaeOHas meOeb Microsoft

CaMOCTOSITEILHOMN Komrirext CHeIHaATU3UPOBAHHON mebemu: | Office:  Word;

paboThI KOMITBIOTEPHBIE CTOJIBI Excel,

oOyJaromuxcst OO6opynoBaHue:  KOMIbIOTEpHass  TexHuka ¢ | PowerPoint.

(unTanbHBIN 3aJ1 | MOJKIIFOYEHUEM K MH(OPMAaLIOHHO-

Hayunou KOMMYHUKAIMOHHOU ceTH «HTEpHET» U JOCTYyIIOM

O61OIMOTEKH) B ANEKTPOHHYIO MH(OPMAaLIOHHO-
00pa3oBaTeNbHYIO cpeny o0pa3oBaTenbHOI




OpraHM3aniy, BeO-KaMepbl, KOMMYHHKAIHOHHOEC
obopymoBaHue, 00ECIEYHMBAIOIIEe HOCTYIl K CETH
UHTEpHET (MPOBOJHOE COEANHEHUE U OECITPOBOIHOE
coeaunenue 1o texuonorun Wi-Fi)

ITomemmenue s
CaMOCTOSITEILHOU
paboThI

oOyyvaroruxcs (ay.
413)

MeGenb: yuebHas mebOenb

Kommuekr CIICIMATU3UPOBAHHON MeOeu:
KOMITIBIOTCPHBIC CTOJIBL

OOopynoBaHHe:  KOMIIBIOTEpPHAas ~ TEXHHKa  C

MOJIKJIFOUEHUEM K UH(POPMAITMOHHO-
KOMMYHHUKaIIMOHHOU ceTu «IHTepHET» U JOCTYIIOM
B AJIEKTPOHHYIO MH(pOPMAIIMOHHO-
00pa3oBaTeNbHyI0 cpeny o0Opa3oBaTelbHOI

OpraHM3andy, BeO-KaMepbl, KOMMYHHKAIHOHHOE
obopyoBaHue, 00ECIeYHBAKOIIEe HOCTYIl K CETH
UHTEpHET (POBOJHOE COEANHEHUE U OECITPOBOIHOE
coeaunenue mo texuonorun Wi-Fi)

Microsoft
Office:  Word;
Excel;
PowerPoint.
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