MUHUCTEPCTBO HAVKU U BBICIIEI'O OBPA30BAHUS POCCUNICKOM OEJEPAITN
®enepanbHOE rOCYIapCTBEHHOE O10/PKETHOE 06pa3oBaTeNbHOe YUpeikKICHUE BBICLIIETO 00pa30BaHuUs
«Ky6aHckuii rocy1apCTBEHHbIM YHUBEPCHUTET
dakynbTeT YnpaBaeHUs U IICUXOJIOTUU

YTBEPXJIAIO
IIpopekTop 1o yuebHoii pabore,
KayecTBy 00pazo

PABOYAS ITPOTPAMMA HPOPI?.BO}ICTBEHHOﬁ ITPAKTHUKHA
52.0.02.03(110)IIpeddunnomuas npakmuxa

(8u0 u mun npaxmuxu 6 coomsemcmeuu ¢ y4ebHoIM NIAHOM)

Hamnpapnenve moaroToBky/cienuanbsHOCTh 46.03.02 Jloxymenmogeoenue u

apxugogeoenue
(k00 u HauMeHOBaHUE HANPABNEHUSL NOO20MOBKU/CREYUanbHOCIL)

Hampasnernocts (mpoduis) / crienuanysanus Hngopmayuonno-ooxymenmayuonnoe

obecneuenue ynpaeneHus opeaHus’az;ueﬁ
(Haumeroeanue HanpaeneHHocmu (npoguns)cneyuanuzayuu)

®opma 06yueHus 3a04Has

(ounas, ouHo-3aouHas, 3a04nas)

Keanudpuxanus bakanasp

Kpacuonap 2025




Pa6oyas nporpamma npou3BOACTBEHHON MTPEUTMINIOMHON HPAKTHKM COCTABICHA B COOTBETCTBUM
¢ DezepanbHbIM TOCYAPCTBEHHBIM 00pa3oBaTe/bHbIM CTAH/IApPTOM BBICIIEro 00pasoBaHus II0
HaNpaBlCHUIO  NOArOTOBKM  (poduib  1MOAroToBkn)  40.03.02  Joxkymenmosedenue u
apxugogeodenue (Mngopmayuonno-ooxymenmayuonioe obecneyenue yapasienus opeanuzayueii)

K00 1t naumenoaeanue nanpachens 10020MoOGKU (H[)()l/}ll/ll;)
[Iporpammy cocTaBuiIu:
M.A. Mupowruyenko, 00y. kagheopbvl, Kand. KON, HAYK, OOYenm %/Zaﬂ/«
H.0. @amunus, dondxcHocmy, yuenas cmenenn, yuenoe 36anue Hoonuce,
M.P. 3axapsan, 0oy. kagheopul, KAHO. MexH. HAYK, QOYeHm
H.0. @amunus, oondcHocmy, yueHas cmeneHv, yuenoe 36anue //fodnuce

Pabovas mporpamMma npou3sgodcmeennoti npedduniomuoy MPaKTUKA YTBEP)KIEHA Ha 3acelaHuu
xadenpel 06ue20, cmpamezuyecko20, URPOPMAYUOHHO20 MEHEDICMEHMA U OUZHEC-NPOYECCOs,
npoTokoia Ne 6 «15» anpens 2025 r.

3aBenyromuii kadenpoit 061Iero, CTpaTeruuecKoro,

HHPOPMALMOHHOIO MEHEIXKMEHTA ¥ GU3HEC-TIPOLIECCOB

KaHJ. 5KOH. HayK, HOIEHT Q/

M. B. Jlanckas

noonuce

YTBer(,I[eHa Ha 3aCCaaHuu yq€6HO-MeTOI[I/I‘IeCKOI71 KOMHUCCHH (I)aKYJIBTeTa YNpaenieHus u
ncuxonozuu

npotokoa Ne 10 «22» anpens 2025 1. /

IIpencenarens YMK dakynsreTa /Jé""\ K. M. Fenoxonwimosa
2" noonuce -

Penenzeursr:

Hezyna Cepeeii Anexceesuy - pPYKOBOAUTENh IOCYNApCTBEHHOrO Ka3eHHOTO YUYPEXKICHHS
Kpacnonapckoro kpas «I'ocynapcTenHsIH apxuB KpacHomapckoro kpasy.

Knouxo Enena Huxonaesna - NOKTOp 3KOHOMHYECKHX HayK, Ipodeccop Kadeapbl MeHeKMEHTA
®I'BOY BO «KybaHckuil rocy1apCTBEHHEIM arpapHblil YHUBEPCUTET», JOLIEHT



1. Ileau mpakTHKH.

Ilesib10 MPOX0:KIEHUs TPOU3BOICTBEHHON MPETUTIIIOMHON TTPAKTUKH (J1ajiee MPAKTHKH)
ABJIIETCS JOCTHXKEHUE CIIEIYIOIUX Pe3yIbTaTOB 00pa30BaHUs:

— OBIIQJICHHE  CTYJEHTAaMH HAy4YHBIMH METOJaMH IPOBEIEHUS AaHAIUTUYECKUX
UCCIICIOBaHUI TPOOJIEeMbl COBEpIICHCTBOBAHUS JIEJIONMPOU3BOJACTBA, JIOKYMEHTAIMOHHOTO
oOecrieueHHs YINpaBJiCHMs, APXUBHOTO XPAaHEHHUS JIOKYMEHTOB OpraHHU3allMd B YCJIOBHSX
1u(poBoro o0IIEeCTBA,;

— OBJIQJICHHE  CTY/JGHTAMU HAyYHBIMM METOJAAMH  TPOBEACHUS  TEOPETUUYECKUX
UCCIIEOBAaHMM 1O  M3BICKAHMIO  IYTEHl  COBEPILIEHCTBOBAHMS  JIEJIONPOU3BOJCTBA,
JIOKYMEHTAIMOHHOT0 00eCIIeYeH sl yIIpaBIeHUsI, ApXUBHOTO XpaHEHHSI JOKYMEHTOB OpraHu3alluu
B IIU()POBOM OOIIIECTBE;

— OBJIICHHE CTYACHTaMU HAYYHBIMU METO/IaMU MPOBEACHUS MPUKIIATHBIX IMIUPUUECKUX
UCCIICIOBAaHUI TI0 OOOCHOBAaHUIO Mojejeil MocTpoeHus: 3()(EeKTUBHBIX EIONPOU3BOICTBA,
JIOKYMEHTAIMOHHOT0 00eCcIIeYeH sl yIIPaBIeHUs, ApXUBHOTO XpaHEHHsI JOKYMEHTOB OpraHu3aluu
Ha OCHOBE MPUMEHEHUS U (PPOBBIX TEXHOJIOTHIA;

— OBIIQJICHUE  CTYJEGHTAMH METOJlaMU  IPOCKTHPOBAHHS  COBPEMEHHBIX CHCTEM
JIeNTOTIPOU3BOICTBA, JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHUS, APXUBHOTO XPAHEHUS
JIOKYMEHTOB OpTaHU3alllH, OTBEUYAIOLIUM TpeOOBaHUIM HU(POBOTO 0OIIECTRA,;

— pUOOpeTeHne HaBbIKa BBIOOpa W OOOCHOBAHWS aKTyalbHON HAay4yHOW MPOOIIEMBI,
HAIpaBlieHUs, LEIM M 3a7ad MCCICNOBAaHUN 110 M3BICKAHUIO MYyTeH COBEPIICHCTBOBAHUS
JIeNTOTIPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHUS, APXUBHOTO XPAHEHHUS
JIOKYMEHTOB OpraHu3alui B HU(POBOM 00IIeCTBE U cOOp U MOATOTOBKA MATEPUANIOB IO ATOU
TeMe JUIsl HAalTMCAaHUS BHITYCKHOM KBATM(UKAIIIOHHON paOOTHI.

2. 3a71a4u NPaKTHKU:

— BBIOOp KOHKPETHOTO MpPEANpHUATHS Ul WHHOBALMOHHOIO COBEPLICHCTBOBAHUS €€
JIeNIOTIPOU3BO/ICTBA, JOKYMEHTAIlMOHHOIO OOECIEeUYEeHUs YIPaBJIEHUS, APXUBHOTO XPAHEHUS
JIOKYMEHTOB B YCJIOBHSX IIU(PPOBOTo 00IIECTBA,

— TIOCTAaHOBKA MPOOJIEMBI COBEPIIICHCTBOBAHUS JICIIONPOU3BOJICTBA, JIOKYMEHTAIIHOHHOTO
oOecrieueHUs yIMpaBJiCHHs, ApPXWBHOTO XPAaHEHHUS JIOKYMEHTOB OpraHMU3allMd B YCIOBHSX
nrudpoBoro odIeCTBa;

— MPOBCACHUC AHATTUTHUICCKUX I/ICCJ'[G)IOBaHI/II\/JI HpO6HeMBI 1 COCTABJICHUEC aHAJINTUYCCKOI'O
0030pa 1o npobreme;

— O3BHAKOMJICHHUEC W U3YUYCHHUC OPTraHHU3aAllMOHHO-YIPABJICHYCCKUX MozAeaen IMponeccoB,
ACJIOMPONU3BOJACTBA, AOKYMCHTALIMOHHOI'O obecreueHus YIIpaBJICHHA, APXHBHOTO XPAaHCHUA
JOKYMEHTOB, MCIIOJIb3YEMBIX B OpraHU3alH,

— MPOBEACHHUE TEOPETUUECKUX HCCIIETOBAaHUIN TPOOIEMBI U COCTABICHHUE TEOPETUIECKOTO
oT4eTa 1o npoodieme;

— NPOBCACHUC MPUKIAAHBIX SMIHUPHUICCKUX I/ICCHCJIOBaHI/Iﬁ HpO6J’I€MBI Ha BI)I6paHHOM
MNpEaApuUATUA 11O 000CHOBaHUIO HYTCI>'I peuicHu-d HpO6HeMLI Ha NPEANPHUATHH,

— NOATOTOBKA OTHYETA O IMPOXOKACHUN Hp0H3BO,[[CTBCHHOf/'I HpCHHHHHOMHOﬁ IMPAKTHUKHU,

— NIPOBEJICHUE TMPOEKTHBIX HCCIEeOBAaHUN Ha BBIOPAHHOM MPEANPHIATHH U pa3padoTKa
KOHIENIMN TMOCTPOEHUSI MHHOBAIIMOHHBIX CHUCTEM JAENONPOU3BOACTBA, JOKYMEHTAlHOHHOTO
oOecrieyeHHs YNpaBJICHUS, APXUBHOI'O XPAaHEHHUS JOKYMEHTOB B YCIOBHUSX C INPHUMEHEHHEM
U (POBBIX TEXHOJIOTHH.

3. Mecro npaktuxku B cTpykrype OOIL

[IpousBojcTBEHHAs NPEIAUIIIOMHAsT TMPaKTUKa OTHOCUTCS K 0a30BOi/00s3aTeNbHOM
yact biok 2 «IIpaktuka» u umeer unaexkc 62.0.02.03(I1x)

[IpakTrka 6a3upyercss Ha OCBOCHHH CIICAYIONINX JTUCIUILIIH:



b1.0.12
b1.0.07
b1.0.11
b1.0.13

51.0.14
B1.0.21
B1.B.05.02
51.0.02
51.0.06
51.0.09
51.0.10
51.0.17
B1.B.05.04
B1.B.J[B.01.01

51.B.JIB.01.02
B1.B.JIB.04.01
B1.B./1B.04.02

52.0.01.01(Y)

b1.0.01
b1.0.02
b1.0.15
b1.0.16
b1.B.01.01
b1.B.01.02
b1.B.03.02
b1.B.04.02
b1.B.04.05

b1.B.04.10
b1.B.05.03
b1.0.03

b1.0.22
b1.B.02.07
b1.B.02.09

Hucyunnun, uzyuaemvix 6 nepgom 200y 00yueHus.
BBenenue B HanpaBieHUE NOATOTOBKH.
Hcropus Poccun.
OCHOBBI POCCUIICKOI rOCYAapCTBEHHOCTH.

OCHOBBI CUCTEMBI TOCYJaPCTBEHHOTO M MYHHUIIUTIAIILHOTO
yIpaBIeHUSI.

Beenenue B nH(GOpMaIMOHHBIE TEXHOJIOTHH.

OCHOBBI TUCKPETHOM MAaTEMAaTUKU U ONTUMHU3ALIMS IOKYMEHTOIIOTOKA
OcHOBBI HTHGOPMAITMOHHOT'O MEHEKMEHTA

IIpaBoBeaeHuE.

Pycckuii 131K 1 OCHOBBI JIETOBOM KOMMYHUKAIIWH.

be3omacHOCTE KHU3HEACATECIILHOCTH

DKOHOMUKA

JlokymMeHTOBEICHNE

OCHOBBI TEOpUU YIIPABIICHUS

HupopMalinoHHO-A0KYMEHTAIIMOHHOE 00ecIiedeHre TpaxaaH u
OCETUTEIIEN

[udposas npueMHas
PedepupoBanue 1 peakTHpOBaHUE HAYYHBIX TEKCTOB

CTHIIMCTHKA U PCAAKTUPOBAHUC I/IH(bOpMaI_[I/IOHHO'aHaJ'II/ITI/I‘IeCKI/IX n
CIIPpaBOYHBIX JOKYMCHTOB

O3HakoMuTeIbHAS IPAKTUKA
Hucyunnun, uzyuaemvix 60 6mopom 200y 00y4eHus
dunocodus.
IIpaBoBeneHue.
JlokyMeHTHas TUHTBUCTHKA.
Teopust JOKYMEHTa B CUCTEM JIOKYMEHTAIIHH.
Pa3zpaboTka HOPMATHBHO-METOIMYECKUX JOKYMEHTOB OpTraHH3aIlNH.
Cucrema JOKyMEHTAIlMM OpraHU3aLUH.
OJEeKTPOHHBIE aPXUBBI M ApPXUBHBINA ayTCOPCUHT .
AJMUHHCTPUPOBAHKE U YIPaBJICHUE [IU(PPOBBIM KOHTEHTOM.

I/IHCTPYMCHTBI IIOArOTOBKH MYJ'II)TI/IMGI[I/II\/JIHBIX JaHHBIX 1
MPE3CHTAIMOHHBIX MAaTCPHAIOB.

OCHOBBI JIEKTPOHHBIX JOKYMEHTOB B KaJIpOBOii pabore.
VYipaBieHne apXuBHOM 1EATENBHOCTBIO.

OCHOBEBI HpOCKTHOﬁ ACATCIIbHOCTU B JOKYMCHTOBCACHUU U
APXUBOBCACHUHA

CucreMsl HCKYCCTBCHHOI'O MHTCJIJICKTA.
OCHOBEBI 6CpC)KJ'II/IBOFO MMPOU3BOJACTBA.

OCHOBBI OpraHnu3alluOHHOTO MMPOCKTUPOBAHUA NOKYMCHTHBIX CUCTCM.



b1.B.04.07

b1.B.05.05

b1.B./1B.02.01

B1.B.J1B.02.02
52.0.01.02(Y)

b1.0.04
b1.0.18
b1.0.19
b1.0.20
b1.0.23
b1.B.02.05

b1.B.02.08
b1.B.03.03
b1.B.04.08
b1.B.04.11
b1.B.05.01
b1.0.18

b1.B.02.02
b1.B.02.03

b1.B.02.04

b1.B.02.06
b1.B.03.04
b1.B.04.04
b1.B.04.06
b1.B.05.07

52.0.02.01(IT)

b1.B.02.01

b1.B.03.01
b1.B.04.01
b1.B.04.03
b1.B.04.09
b1.B.05.06

b1.B.05.08

VYrpaBieHue 3JeKTPOHHBIMHU JOKYMEHTAMU M KOPIOPATUBHBIM
KOHTEHTOM.

OcHoBbl HHGOPMAITMOHHOTO MaPKETHHT .

HopmaTtuBHo-MeTonnueckas 6a3a JOKyMEHTHON AESITeIbHOCTU B
OpraHu3aIiu.

CranpapThl B 00J1aCTH YIIpaBJI€HUs JOKYMEHTALUEH.
Hayuno-uccnenosarensckas padora.

Hucyunnun, usyyaemoix 6 mpemvem 200y 00yueHus.
[Icuxonorus.
Opranuzanus u texnosorus 10V,
TexHOJIIOTUH apXUBHOM NEATEIBHOCTH.
AHanu3 JaHHBIX B MpodeccruoHanbHoi chepe.
OCHOBBI BOEHHOM MOJATOTOBKH.

HNHpopMaLnoOHHO - JOKYMEHTAllMOHHOE 00ecrieueHue e TeIbHOCTH
KOMMEPYECKHUX OpraHu3aIui.

3amuTa nHPOpPMAINH U KOH(DUICHITMATEHOE JISTIOPOU3BOJICTBO
CucreMsbl )KU3HEOOECTIEUCHHS ADXUBOB.

HccnenoBaHue TOKYMEHTHBIX CHCTEM.

DNEKTPOHHBIH oduc.

KomMMyHUKanMOHHBIA MEHEIKMEHT

Opranuzanus u texunosorus 10V,

[HudpoBoe kaapoBoe AETOMPOU3BOICTBO

OpFaHI/BaHI/IOHHOe, I/IHq)OpMaI_[I/IOHHO - JOKYMCHTAIIUOHHOC
obecrneucHue ACATCIIbBHOCTH PYKOBOJAUTEIISL OpraHU3alvu.

HNHupopMalinoHHO-A0KYMEHTAIIMOHHOE 00ecIieueHe
IPEJCTaBUTENIbHBIX OPTaHOB BIACTH U YIPABICHHUS.

PernamenTanust GM3HEC-MIPOIIECCOB B KOMMEPUYECKON OpraHU3alHH.
TexHonornu BOCCTaHOBIEHUS U OLU(POBKH TOKYMEHTOB.
CucreMbl MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.
[{u¢poBble TEXHOJIOTUN B JOKYMEHTOBEICHUU U ApXUBOBEJICHUH.
Crpaterndeckoe ynpasieHUE JOKyMEHTAalUENH OpraHu3aliu
IIpou3BOACTBEHHAs IPOEKTHAS IPAKTUKA

Hucyunnun, usyyaemvix 6 uemeepmom 200y 00yueHus

CTUIMCTHKA U PEAAKTHPOBAHUE OPTraHU3ALMOHHO-PACTIOPAIUTENBHBIX
JIOKYMEHTOB

JIoKyMEHTallMOHHBIA U ApXUBHBIN MEHEKMEHT

OCHOBBI 2NIEKTPOHHOTO JOKYMEHTO000POTa B OPTaHU3AIHH
BepcTka 10KyMEHTOB U pEJaKTOPCKUE CUCTEMBI
BrayTpuopranuszanuoHHas KyJibTypa

OCHOBBI TOCYTaPCTBEHHOT'O KOHTPOJISI U KOMILIaeHC B cdepe
yIpaBJIeHUs TOKyMEHTaluen

OCHOBBI I/IH(I)OpMaI_II/IOHHOFO npeaApUHUMATCIILCTBA



b1.B.05.09 OCHOBBI IOKYMEHTHOI'O U KaJJpOBOTO ayAuTa
b1.B.05.10 CaMOMEHEeIKMEHT

b1.B./IB.03.01 DnexTpoHHBIE TOPTH U 3aKYIIKH
b1.B./IB.03.02 IIudpoBoe nCTOUHHKOBEICHNE
b2.0.02.01(IT) TIpowmsBojacTBeHHass MPOCKTHAS IPAKTUKA

b2.0.02.02(IT) HayuHo-uccnenoBaTenbcKas padoTa

4. Tumn (¢popma) 1 ciocod NpoBegeHUs NPAKTHKH.

Tun (BMA) NPAKTHKHM —  [POU3BOACTBEHHAs  NPEIJAUIUIOMHAs  IPaKTHKA.
[Tpon3BoACTBEHHAs NPEAJUIUIOMHAs IPAKTUKAa II03BOJISIET 3aKpPEeNUTh 3HAHUA M YMEHUs
UCCIICIOBATEIbCKOW UM INPOEKTHOM JESITEeNbHOCTH U Cc(OpPMUPOBATH HEOOXOOUMBIN Ui
BBINOJIHEHHS BBITYCKHON KBalM(PUKALMOHHOM pabOThl KOHKPETHbIE HABBIKM B BBINOJIHEHUU
IPOEKTHO-MCCIIEI0BATENbCKUX PadOT B JOKYMEHTHOH cepe M obecrnednBaeT MOTUBALUIO JUIs
yenemHoro ee (BKP) Boimonnenus.

Cnoco6 — cranmoHapHas (Bble3Hast) MpakTHka. [IpenMyIecTBeHHO MPaKTUKA IPOXOAUT
Ha npennpuatusx ropoaa Kpacnonapa. Bele3iHas npakTHka 10MyCKaeTcs Kak UCKIOYEHHE.

®opma — HempepslBHO, JMOO ImyreM uyepenoBaHus. PaGounit yueOHbIM 1UIaH
npeaycMaTpuBaeT HellpephIBHYIO (hopMy npoBeeHus npakTuku. [IpepriBHas popma nposenaeHus
HPAaKTUKU JOIYCKAeTCsl KaK UCKIIOYEHNE B MHUBHIyaJIbHOM MOPSIKE.

[Ipou3BoacTBEHHAs  MPENAMIIOMHAs  TPAKTHKAa  OPOBOJUTCS B NMPO(UIBHBIX
OpraHu3alsX W MOXKET OBITh OpraHW30BaHa B MOJAPA3ACICHUAX JIEIOTPOU3BOJICTBA,
JOKYMEHTAITMOHHOTO ~ O0ECIIEUYEHUs]  yNpaBJICHUS, AapXMBHON JEATENBHOCTH  Ppa3IMYHBIX
rOCYJapCTBEHHBIX, MYHHIIUIIATBHBIX U KOMMEPUYECKUX OpPTraHU3allHii, a TaKKe B CTPYKTYpPHBIX
NOJIpa3/IeJICHUsAX YHUBEPCUTETA.

Crmoco6 w ¢opma TIpOBEACHUS MPOU3BOJICTBEHHOW TMPEIMILIOMHON TPAKTUKA
KOHKPETU3UPYETCs MPH 3aKIIOUEHHH ¢ MPOQUIBHOW OpraHu3anueil J0roBopa O MpaKTHYeCKOH
MOJrOTOBKE 0Oydaromuxcs (nmpuinoxenue 1). 3akatodeHre JaHHOTO JIOrOBOpa OCYIIECTBIISETCS
anbo B pe3yabTaTe MpsIMON 10roBopeHHOCTH KyOaHCKOro rocyapcTBEHHOTO YHUBEPCHUTETA C
npoduabHONW opraHu3anuel, MO0 Ha OCHOBAHMM NMHUCHMEHHOTO 3asBJIEHHS OOy4arollerocs o
MeCTe MPOXOXKICHHS MPOU3BOJICTBEHHON MPEIIUIUIOMHON MNPAKTUKU (IPUIIOKEHHE 2),
OCHOBaHMEM Ui KOTOPOrO CIY)KUT TapaHTUHHOE MHUCHbMO HNPOQWIBHOW OpraHu3aluu
(mpunoxkenun 3). Bo BTopoMm ciydae, mpH NMPOXOXKIACHUU TMPAKTHKH MO MECTY JKMTENIbCTBA,
CTYAGHT TaKKe IMUIIeT 3asiBJICHHE O pa3pelieHUH MPOXOXKJIEHHUs MPOU3BOJCTBEHHON
NPEIMIUIOMHON NPAaKTUKKA B NMPO(UIBHON OpraHu3alMy MO0 MECTY JKUTEIbCTBA M OTKa3ze OT
BO3MEILEHHS] PacXoJI0OB Ha MpOe3]] M IMPOXKHBAHUE, CBS3aHHBIX C MPOXOXKICHUEM NPaKTUKU
(mpunoxenue 4).

5. IlepeyeHb MIAHMPYEMBIX Pe3y1bTATOB 00y4eHUs MPU MPOXO0KICHUH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMHU OCBOCHHS 00Pa30BaTEJIbHOM NIPOrPAMMABI.

B pesynbraTe NpOXOXKACHHS NPAKTUKUA CTYIEHT JOJDKEH IPHOOpPECTH Cleayrolue
komneTeHuu B coorBercTBUU ¢ ®I'OC BO 1 pabounM yueOHBIM IIAHOM.



No Kon Coneprxanue [Inanupyembie pe3yabTaThl MPHU NPOXOKIACHUN
. r_I KOMIIETE | KOMIIETEHLUH (MU €€ MIPAaKTUKHU
" | HOMH 4acTH) (MHIMKATOPBI TOCTHXKEHUS KOMITETEHIINH)
1 2 3 4
IK-1 Cnocoben | UITK-1.1. Pa3pa6artsiBaTh JIOKaJbHbIE HOPMATHBHEIE
1. [IK-1.1 |pa3pabarbiBaTh U | aKTBI 1o JIOKYMEHTallHUOHHOMY o0ecIIeYeHnIo
BHCAPATE  JIOKAJIbHBIC | yripaBJIeHUs OpraHu3aluei
HOPMAaTUBHBIC AKTHI 10
OKYMEHTaIlMOHHOM
AOKYM H Y MNK-1.2. Bueapser nokanbHble HOPMATUBHBIE aKThI IO
o0ecrnedeHuno
2. |IIK-1.2 JOKYMEHTAlIMOHHOMY  OOECIIEYEHUIO  YIpaBJICHUS
yIpaBiIeHUS .
. opraHusaluei
opraHu3aruei
IIK-2  Cnocober  x|HAMK-2.1. Opranusyer JIOKyMEHTHPOBAHUE
3. |IIK-2.1 .
OpraHu3aluu yIpaBiIeHYECKON AESITEIbHOCTH B OpraHU3auu
JIOKYMEHTHUPOBAHUS
yIpaBIeHYECKON NYK-22. T
-2.2. UMEHSIeT WH(POPMAIMOHHBIE CUCTEMBI B
4 [IK-2.2 |#esTenbHOCTH B pH (opman
YIPaBJICHUYECKOM JIEATEIbHOCTH B OpraHU3aIiu
OpraHu3aIuu
5 K-3.1 HIIK-3.1. Peamusyer ymnpaBiIeHYECKHE pEIICHUS B
' "~ |IIK-3 CnocobeH K |opraHU3aliuu JOKYMEHTOO00pOTa B OpraHu3aluu
BEJICHUIO
JIOKyMEHTOO0OOpoTa B
™ P HIIK-3.2. VYuacTByeT B OpraHu3aluud MPUHATHUS
OpraHu3aIuu .
6 [1K-3.2 YIPaBJICHUYECKUX pelIeHui B BEJICHUH
JIOKyMEHTO000poTa
MK-4 Cnocoben ANK-4.1 V 5
, - OCYNIECTBATS PAGOTHI -4.1. YyactByeT B pabote 1o HpOGKTHpOBa6HI/IIO u
: 41 1o npoextiposanmio | BHEAPEHHIO CHCTEMbI IIEKTPOHHOTO JOKYMEHTOODOpOTa
BHEAPEHHIO  CHCTEMbI |B cdepe JOKYMEHTAIIMOHHOTO YIIPaBJISHHS OpraHU3aIluu
AIIEKTPOHHOTO
JOKYMEHTO00OopoTa B
chepe NYK-4.2. Crnocoben MIPUMEHSATD CUCTEMBI
8 [1K-4.2 |0OKYMEHTAI[MOHHOTO |3JIEKTPOHHOTO JIOKyMEHTO00O0pOoTa B chepe
yIIpaBICHUS JIOKYMEHTAIMOHHOTO yIPaBJIEHUs OpraHu3aIuu
OpraHu3aIuu
K-5 Cnoco6en | MTIK-5.1. JlemoHCTpUpYyeT BJIaJICHUE
9. |IIK-5.1 |ocymecTBaaTh WH(QOPMAIIMOHHBIMU ~ TEXHOJOTUAMH B paboTe ¢
UH(HOPMAIIMOHHO- JIOKYMEHTaMHU OpTaHU3aIuu
CIpaBOYHBIE PAOOTHI C
10 |[IK-5.2 |AoKymeHTamu UIIK-5.2. Tlpumenser wH)OPMAIIMOHHO-CITPABOYHBIC
OpraHM3AIHH CUCTEMBI B paboTe ¢ JOKYMEHTaMH OpraHU3aluu
ITK-6 Crnocober | MITK-6.1. PerymupyeT KOHTpOIb NPOLECCa M CPOKOB
11. |IIK-6.1
OCYILIECTBIIATH WCIIOJIHEHHS JOKYMEHTOB B OpTraHU3aliu
KOHTPOJIb TIpoIlecca H
CPOKOB  HCITOJIHEHMS
MNYK-6.2. OcymiecTBisieT KOHTPOIbH eSTENILHOCTh
12 |TIK-6.2 |mOKyMEHTOB B yH p yio A

OopraHu3alnuunu

B TOKYMCHTOBCACHNUH N apXWBOBCACHNU OpTraHHU3allun




1 2 3 4

IIK-7 Coocoben k
13. |IIK-7.1 |BeneHUrO
OIIEpPAaTUBHOIO

HIIK-7.1. Bener onepaTuBHOE XpaHEHHE TOKYMEHTOB B
OpraHu3aluu

XpaHEHUs1 JOKYMEHTOB
B OpraHusaluud  H
nepenaun  gen  Juist| MIIK-7.2. YyacTByeT B OpraHu3alliy M Mepeaayu Jaei

14. |IIK-7.2
NOCIIEAYIOLIETO JUTSL TIOCJIETYFOILErO XpaHEHUs
XPaHEHUs
K-8 CriocoGen HIIK-8.1. JleMoHCTpUpYyeT 3HAHHS  IOCTPOCHUS

15. |TIK-8.1 CHUCTEMBbl apXWBHOTO XpaHEHUs Jen (JOKYMEHTOB) B
MOCTPOUTh  CHUCTEMBI
OpraHu3aIuu

APXUBHOT'O XpaHCHUA

nen  (IOKyMEHTOB) B

16. |1K-8.2 |opramusammt MNYK-8.2. VYuactByer B (GOpPMHPOBAHHH CHCTEMBI

apXUBHOT'O XpaHEHUsI JieN (AOKYMEHTOB) B OpraHU3aliuu

HUIIK-9.1. JlemoHCTpuUpyeT 3HAHHMS  TEXHOJOTUH
17. |TIK-9.1 (IIK-9 CnocoGeH K|CHCTEMBI 3JIEKTPOHHOTO XpPaHEHHs JIOKYMEHTOB B
BHEJPEHUIO  CHCTEMBI | OpraHu3anuu

JJIEKTPOHHOTO ~ apXHBa
[IK-9 2 |Opranu3aiiu MNYK-9.2. Opranuzyer BHEJ[PEHUE CUCTEMBI
' AIIEKTPOHHOT'O apXMBa B OPraHU3aLUH

18.

6. CTpyKTypa u coJep:KaHue MPAKTUKH

OObeM MpakTUKH cocTaBisgeT _12 3adeTHbIX exunui] (432 yacoB), 2 yaca BBIJCICHBI Ha
KOHTAaKTHYIO paboTy oOyuaronmxcs ¢ npenogasareneM u 430 4acoB Ha CaMOCTOSITENbHYIO paboTy
CTyJIeHTOB, B ToM uucie _308 dacoB B (opMe MpaKTUUECcKOil MoaArotoBku. IIpogommkuTenbHOCTD
npakTuku _8 Hezenb. Bpems nmpoBeneHus NpakTuky 5 Kype ¢ 29 ceHTsiops mo 24 Hostops 2029 rona.

[Ipon3BoaCTBEHHAS TIPEIMTUIOMHAS TTPAKTHKA B COOTBETCTBUH C PEIIAEMBIMHU CTYIEHTAMU
3a1a4aMH JIOTHYECKH pa30rTa Ha CIIEIYIOUIHNX TISITh 3TAIlOB €€ IPOXOKICHHS:

— TIOATOTOBUTENBHBIN dTall,
— nHGOPMAITMOHHBIH JTaIl,
— UCCNEN0BATENIbCKUH ATarl,
— TBOPYECKUI ITall,

— 3aKJIFOYUTEIBHBIN 3Tall.

COI[Cp)KaHI/IC pa3aciioB NporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6IOI[)KCTa BPCMCHU MTPAKTUKU
Ha UX BBIITIOJIHCHUEC MTPCICTABIICHO B Ta6J'II/II_[e



Paznenbr (9Tarbn)
IMMPAKTUKHU 110 BUAAM
y4eOHOH JIesITeILHOCTH,
BKJTIOYAs
CaMOCTOSITEIIbHYIO PaboTy

Coneprxanue pasuena

brogxer
BpEMEHHU,
(uachr)

2

3

4

TloaroroBUTENBHBIN dTA

Ilomyyenue 3amad  Ha  NPOU3BOJACTBEHHYIO
NPEIUIUIOMHYI0O  TPAaKTUKy ©  pa3padoTka
KaJeHIapHOro IjiaHa ux peanuzauuu. Ha stom
JTane OCYIIECTBISICTCS BBIOOP OpraHU3alUU
(TpenmpusaTHs), 3aKJTI0YCHHC JIOTOBOPA,
MOJy4YeHHEe  MHOUBHIAYalbHOTO  3aJaHus Y
PYKOBOIUTEIS MIPOM3BOACTBEHHOMN
NPEIIUIUIOMHON NMPAKTHUKH B COOTBETCTBUH C €€
HENIMU U 3a/la4aMH, a TaK)Ke B COOTBETCTBUH C
BBIOpaHHON TEMOH BBIITYCKHOMN
KBaTM(UKAMOHHON  paboTel.  BrmomHsercs
oopMIIeHHE, COTIacOBaHUE W  YTBEPXKICHUE
JIOKyMEHTOB, HEOOXOJIUMBIX JUIS TPOXOXKICHUSI
MPaKTUKU. [IpoBoautcs YCTaHOBOYHAs
KOH(epeHIus

6 (1 gaca
KOHTaKTHasI
paborta)

NudopmanmoHHbIi Tan

O3HakOMJIEHHE C CHCTEMOW  JOKYMEHTHOM
nesitebHOCTH Oa3oBoro mpennpusitus. [louck u
OpraHu3aLys JocTyna K HUCTOYHUKAM
WHPOPMAIUH, COJCPIKAIIUM CBEJICHHS O CUCTEME
I[OKYMCHTHOﬁ ACATCIIBHOCTH, €€ OpraHu3aluu U
ynpasieHnn Ha npeanpustan. Coop nHbpopMaun
u3 AOKYMCHTHBIX HCTOYHUKOB u IIyTEM
HCIMOCPECACTBCHHOI'0 HU3YUYCHUA OpraHru3allui H
yIOpaBlieHUsT JOKYMEHTHOH JEATEJIbHOCThIO B
CTPYKTYPHBIX ~TOAPA3ACICHUSX MpeNIpUsiTHS,
OCYIIECTBISIIOMIMX ~ JIEATETBHOCTh B cdepax
JIeJIOTIPOU3BOJICTBA, JOKYMEHTAIIHOHHOTO
oOecrieyeHust yIpaBIICHUS, OpraHu3aluu
JIOKYMEHT0000pOTa, CO3JaHUsl KOPIOPAaTUBHBIX
JOKYMEHTHBIX cucTeM. [loaroroBka uadopmamu
K CHUCTEMHBIM HccienoBaHusM. CucremaTu3aunus
MaTepHaIoB Il mepBoro pazzaena BKP

108

HccnegoBarenbCKuii 3Tan

[IpoBenenue CHUCTEMHBIX HUCCIIEN0BaHUN
COCTOSIHMSI CUCTEMbI JOKYMEHTHOH AESITEIbHOCTH
Ha 0a30BOM NPEANPHUATHH C LEIbIO ONPEACICHHS
(haKTUYECKOTO COCTOSIHUS €€ TEXHOJIOIMYECKOM,
WHQPACTPYKTYPHOH, HOPMATHBHO-TIPABOBOH U
TEOPETUKO-METOJIOJIOTUIECKON 0a3bl U BBISBICHUS
CHUCTEMHBIX HECOOTBETCTBHI. ITocTanoBka
POOIEMBI COBEPIIICHCTBOBAHHUS CHCTEM
JIOKyMEHTHOW  JIeSITEIBHOCTH Ha  0a30BOM
MPEANPUATANA. Y TOUHEHUE TIPOOIIEMBI B CHUCTEME
JIOKYMEHTHOM EATENLHOCTHA 0a30BOI0
MPEeNNpUiThs, Ha pEeIIeHHe KOTOpod Oyzaer
HampaBlieHa  BBHIMYCKHAs  KBaJM()HUKAIMOHHAS
pabora. Tounoe dopmynupoBanre OOBEKTA,
npeAMeTa, Leld U 3aJa4  HUCCIEeJOBaHUMU.
Cucrtematuzanuss MaTepuagoB IJIi  BTOPOTO
pazaena BKP

100




1 2 3 4

4. TBOpYeckuii aTan BripaboTka u 000CHOBaHUE uieu
COBEPIICHCTBOBAHHSI ~ CHCTEMBI  JJOKYMEHTHOMN
JeSTEIbHOCTH 6a3oBoro TPEATPHSATHSL,

OCYILIECTBIICHHE KOTOPOW TMO3BOJIUT PELIUTh
MOCTaBIEHHYIO TpobiieMy. Bbibop n o6ocHOBaHmE
Hay4YHOTO0 IOAXO0Ja, KOHLENLUH, TEOpUd U
METO/OJIOTUH, B PaMKax KOTOPBIX OyIyT pelieHbl
MOCTaBIICHHBIE  33Ja4dl  MCCIEJOBaHUA  TI0 100
COBEPILEHCTBOBAHUIO CHCTEMbl JOKYMEHTHOH
JesITeIbHOCTH 0a30BOTO Tpeanpuatus. TouHoe
dopMynupoBaHHE  OXUAAEMBIX  PE3yJbTAaTOB
HCCIIEA0BAHUM no BBIITYCKHOM
KBATH(UKAIMOHHOW  pabore ®  pa3paboTka
KaJCHAapHOro IiaHa-rpaduka ee 3aBepIICHUS U
NOArOTOBKM K 3amute.  CucreMaTtu3anus
MaTepHuanoB il TpeThero pasaena BKP

5. 3aKJ'H-O"II/ITe_]'[LHLII/I aTall HOI[I‘OTOBKa u IIPOBCIACHUEC HUTOI'OBOU
KOH(epeHLIUH 5 o _pesyabTaTaM | 4 (1 uac
NPOU3BOJCTBEHHOW MPEIUIIIOMHON TPAKTUKH, B
N KOHTaKTHast
X0AC KOTOPOU NPOXOAUT arTrecTalurd CTYJACHTOB U
pabora)

BBICTABIISIETCS UTOr0Bast OLIEHKa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

[TpoomKUTENBPHOCTh KaXIOTO BUAA PAa0OT, MPETYCMOTPEHHOrO IUIAHOM, YTOYHSETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENEM IIPAKTUKU.
dopma MPOMEKYyTOYHOM aTTecTauuu — qudQepeHInpoBaHHbIN 3a4eT (3a4eT C OLIEHKON ).

7. ®opmbl 00pa3oBaTeIbHOIl 1€SITeILHOCTH B X0/1€ POXO0KIeHHUsI 00y4al0IUMHCS
NPaAKTHKH

[IpakTuka nmpoBoauTcs B (opMe KOHTAKTHON pabOThl 0O0YYArOMIMXCS C PYKOBOJIUTEIEM
MPAKTUKH OT YHUBEPCUTETA W BKIIOYACT B ceOs MPOBEACHUE YCTAHOBOYHOW W 3aKTFOUATEITHHON
KoH(epeHIMii, cocTaBieHne pabodero rpaduka (IUiaHa) MPOBEACHUS MPAKTHKH, pa3paboTKy
WHVBUIYAIGHBIX 3aJ]aHWH, BBIMOJTHIEMBIX B TICPUOJ TPAKTHKH, OKa3aHWE METOJIHYECKOM
MOMOIIM 1O BOMPOCAM MPOXOXKIACHUSI TPAKTUKU, OCYIIECTBICHHE TEKYIIEro KOHTPOIsS
YCIIEBACMOCTH M IIPOMEKYTOTHON aTTeCTAIlNH.

Ha undopmaiinonHoM, uccneaoBaTeIbCKOM B TBOPUYECKOM dTanax MpakTUKa MPOBOIUTCS
B (hopMe MpaKkTUYECKOW MOATOTOBKH ITyTeM HEMOCPEICTBEHHOT'O BBITIOJHEHUS 00YJaIOIUMUCS
HCCIIEIOBATENILCKUX U TPOEKTHBIX BHUJIOB pabOT, CBA3AHHBIX C Oyaymied mpodeccrHoHanbHON
JeSATeIbHOCTRIO B (hopmupoBanueM komnetenmmii [1K-1, TTK-2, T1K-3, T1K-4, T1K-5, TTIK-6, ITK-7,
I1K-8, T1IK-9;

Ha Bcex aTamax BBIMOJTHEHHS MPAKTUKH peann3yercs (Gopma caMOCTOSTEILHON padoThI
oOyJaromuxcsi Kak OCHOBHasi (hopma 00pa3oBaTeNIbHON 1eATeIbHOCTH.

K wHBIM Qopmam pabOTBI CTYJACHTOB TIPH IPOXOXKJICHUU IPAKTUKA OTHOCSTCS
I (13 % 01105

— IIPOBEJICHUE PYKOBOJUTEIEM NPAKTHKU OT NMPOMUIHLHOW OpraHM3alMi WHCTPYKTaXKa
CTYJIEHTOB IO O3HAKOMIICHHIO C TpeOOBAaHUSMHU OXpaHBl TpPyAa, TEXHUKH O€30MacHOCTH,
MO’KapHOU OE30MMACHOCTH, a TAK)KE C TIPABHJIAMU BHYTPEHHETO TPYIOBOTO PACTIOPSIKA,

— COTJIacOBaHWE WHAMBHUIYAIbHBIX 33/IaHUN, COJIEPKaHUS U IIaHUPYEMBIX PE3yJIbTaTOB
NPAKTUKH,

— OCYIIECTBJICHHE KOOPIMHAITMOHHON PabOTHl M KOHCYJIbTHPOBAHUS CTYJICHTOB B TIEPHO/
MIPOXOXKACHUS TIPAKTUKH,



— OLICHKA PE3yJIbTATOB MPOXOKACHUS PAKTUKH,
— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. @DopMbI OTYETHOCTH MPAKTHKH.

B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS MUCHMEHHBIN
orueT. Maker oTueTa MO IpakTHUKe NpuBeneH B npuioxeHuu 5 k PIIII. Kpome Toro, k
MUCbMEHHOMY OTYETY IpuiaraeTcs HHAMBUAYaJIbHOE 3aJaHue (IpUIoKeHue 6), JHEBHUK MPAKTUKU
(mpustoskeHue 7), OLIGHOYHBIA JHCT (MPHIOKEHUE §), CBEACHUS O MPOXOXKIECHUH HMHCTPYKTa)Ka
(mpuitoskeHue 9) ¥ OT3BIB PYKOBOIUTENS OT MpoduiibHON opranu3anuu (nmpuioskenue 10)

9. O6pa3oBaTeIbHbIE TEXHOJIOTHH, HCIOJIb3yeMble Ha MPaKTHKE.

[Ipu mpoBeneHWM TPAKTUKH KCIOIB3YIOTCS 00pa30BaTebHBIE TEXHOJIOTUHM B (opMme
KOHCYJIbTAIIMA PYKOBOJUTEICH TMPAKTHKH OT YHHBEPCUTCTA M PYKOBOJUTEICH TNPAKTHKH OT
npoHUIBHOM OpraHM3alliy, a TAK)KE B BUIEC CAMOCTOSTEIILHON pabOThI CTYICHTOB.

Kpome TpamuIMoHHBIX 00pa30BaTENbHBIX, HAYYHO-HUCCIICIOBATEIILCKUX TEXHOJIOTHH,
UCIIOJIb3YEMBIX B TPOIECCE TMPAKTHYCCKOW JICSITEIBHOCTH, WCIIONB3YIOTCS W HHTCPAKTHBHBIC
TEXHOJIOTUH (aHAIN3 U pa300p KOHKPETHBIX CHTYAIIHH, MOATOTOBKA HA MX OCHOBE PEKOMEHIAIINIT) C
BKJTFOUCHHEM MPAKTHKAHTOB B aKTUBHOE B3aMMO/ICHCTBHIE BCEX YYACTBYIONIMX B MPOIIECCE ACTIOBOTO
OOILIEHMS.

10. Y4yeOHO-MeTOAUYECKOEe O0ecleYeHne CaMOCTOATEIbHOI pPadoThl CTYJEHTOB HA
NMPaKTHKe.
Y4eOHO-METOIMYECKUM  OOCCIICYCHUEM  CaMOCTOSITEIBHOM — Pa0OTBhl  CTYIEHTOB  IPH

IMMPOXOKIACHNU ITPAKTUKHU ABJISAIOTCA:

1. yueOHas nmureparypa;

2. HOPMaTHBHBIE JJOKYMEHTBI, PETIIAMEHTHPYIOIHE TPOXOKICHNE TIPAKTHKU CTYICHTOM;

3. MeToaMyYecKue pa3paboTKU IS CTYIEHTOB, ONPENENSIONINe MOPSIOK MPOXOXKACHHUS U
COACPIKAHUC MMPAKTUKH

CamocrosiTenbHast paboTa CTY/IEHTOB BO BpeMs IPOXO’KIEHUS TPAKTHKU BKIIFOYAET:

— BeJICHNE JTHEBHUKA MTPAKTUKH;

— o(hopmIIeHHE UTOTOBOTO OTYETA IO TPAKTHKE.

— aHaJIn3 HOpMaTHBHO-MeTOHquCKOﬁ 0a3nl OpraHu3alnunu;

— QHAJIN3 Hay4YHBIX TyOJIMKAIMHU 110 3apaHee ONpeeEHHON PyKOBOIUTENEM IPAKTUKH TEME;

— aHaIM3 ¥ 00pabOTKy MH(pOPMAIINH, TTOTYYEHHON UMU NPU MPOXOKAEHUN MTPAKTUKU

— paboTy ¢ Hay4YHOM, y4eOHOI U METOMYECKOI JTUTEpaTypoil,

— pabota ¢ koHcniekTamu Jekimid, IbC.

—UT.JI.

JU1st caMOCTOSITENIBHOM pabOThI MPECTABIAETCS ayAUTOPHUsI C KOMIIBIOTEPOM M JIOCTYIIOM B

WntepHerT, K 37eKTpOHHOI O01OInoTeKe By3a U K MH(OPMALMOHHO-CIIPABOYHBIM CHCTEMaM.

11. @DOH/I OLECHOYHBIX CPEICTB VI IPOBEICHHMS IPOMEKYTOYHON AaTTecTauuu
00y4aroIuxcsi M0 MPaKTHKe.
dopMa KOHTPOJIS IPAKTHKH 110 3Tanam (popMupoBaHusi KOMIETEHIM T



Pa3nensl (3Tarmsbr) Kox Onwucanue
MPAKTUKH 110 BUJIAM nokas3areliel u
N KOHTPOJIUPY
y4eOHOH e TeIbHOCTH, o KpUTEpPHUEB
Ne eMOH @DOopMBI TEKYILETO
BKJIIOYAs OLICHUBAHUI
/11 KOMIIETEHIIH KOHTPOJIA .
i (v ce KOMIIETEHIIMN Ha
CaMOCTOSITENILHYIO paboTy aact) Pa3IMYHBIX dTanax ux
oOygaromuxcs (hopMupoBaHus
1. IToaroroBUTENBHBIN 3TAIT [IK-1, TIK-2, | IlnaanpoBanue Hanuune B roroBoMm
[K-3, [IK-4, | ocBoeHus rpaduke NpoOXOXKIACHUS
I1K-5, I[1K-6, | xoMmmereHun MPaKTUKHU
I1K-7, I1K-8,
I1K-9
2. WNudopmanmoHHbIi 3Tan IIK-1, ITK-2, | CobecenoBanue 1o
3HaeT CoAEepIKaHUE 110
[IK-3, [IK-4, | pe3ynbraram CVILECTE
[IK-5, TIK-6, | TeopeTnueckoro o}clggnsaeyMoﬁ
[IK-7, [IK-8, | uzyuenus COMIIETEHLI
T1IK-9 KOMIIETEHIINHN I
3. HccnenoBaTebCKuii dTan IIK-1, IIK-2, | BemmonneHue
[TK-3, T1K-4, | npakTu4eckoro
I1K-5, I1K-6, | 3amanus o VMeeT IDABIUILHO
ITK-7, TIK-8, | pesybratam oc eCTEJBITI) 3a/1aHue
ITK-9 MPAKTUYECKOTO ym A
OCBOCHUSA
KOMIIETEHIINN
4, TBopueckuii atar I1K-1, TIK-2,
Ortuer 00
T1K-3, I1K-4, B —— Ortpaxaer xon1 1
T1K-5, TIK-6, Hpe HHiOMHOﬁ pE3yNbTaThl OCBOCHUS
I1K-7, TIK-8, Hpaifnxe KOMIIETEHIIUI
TK-9 p
5. 3aKIIOYNTEIBHBIN 3Tam IIK-1, IIK-2, Ve TelbHas
TIK-3, TIK-4, Jlokman Ha o e:iHTa U
IK-5, 11K-6, KOH(bCHCH 15071 53 J'[BTa;-IOB OCBOCHUSI
IK-7, 11K-8, pet iOI\ZIHCTCH it
TK-9 H

Texymmuii KOHTPOJIb MPEIoIaraeT KOHTPOJb €KETHEBHOM IMTOCEMIAEMOCTH CTY/ICHTaMH Pa00vrX MECT
B OpraHM3alliy ¥ KOHTPOJIb NPaBUIIBHOCTH (POPMUPOBAHMS KOMIIETCHLIHH.

HpOMCXCYTO‘IHBIf/i KOHTPOJIb TMPEAIoJaract IpPOBCACHUEC 110 OKOHYAHWH TIIPAKTUKU MIPOBCPKU
JOKYMCHTOB (OT‘ICT, JAHCBHUK, XapaKTCPUCTHKA CTYACHTA, HOpT(l)OJ'II/IO, 0T3]>IB). I[OKyMCHTBI 00s13aTENILHO
JTOJIDKHBI OBITE 3aBE€PCHBI NOANMNCHI0 PYKOBOAUTEIIA ITPAKTHKHU.



cthopmupoBaH

KOMIICTCHIINH

YpoBHU

HOCTH

Kon
KOHTPOJIUPYEMO
KOMIIETEHLIUU
(nu ee yacTn)

OCHOBHBIE IPU3HAKH YPOBHS (JECKPUITOPHBIE XapaKTEPUCTUKN)

2

3

4

TToporoBswsiit

bazoBbri

[IponBUHYTHI

u

IIK-1 Criocoben
pa3pabarsiBaTh U
BHEJIPATH
JIOKaJIbHBIC
HOpPMAaTHBHBIE
aKTBI TI0
JOKYMCHTAIIMOHH
oMy
o0ecrneueHuIo
yIpaBIICHUS
opraHu3anuein

3narb. Kak B THNOBBIX YCIIOBHSAX OCYILECTBISTH pa3pabOTKy U
BHEJPATH JIOKaJIbHbIE HOPMAaTUBHBIE aKThI [0 JJOKYMEHTALIUOHHOMY
00eCIeYeHUI0 YIPaBIECHUs OpraHu3anuen

YMmerb: OcymecTBIsATh B THUIIOBBIX YCIOBHUSAX pa3pabOTKy u
BHEJPATH JTOKaJIbHbIE HOPMAaTUBHBIE aKThI [0 JJOKYMEHTAIIHOHHOMY
o0ecITeYeHUI0 YIpaBIeHus OpraHu3anuen

Baanernb. Pa3paboTkoit 1 BHEIpEHUEM JIOKATBHBIX HOPMATHBHBIX
aKTOB TI0 JIOKyMEHTAI[MOHHOMY OOECHEeYEHHUIO yIPaBICHUS
OpraHu3alMel B TUIIOBBIX YCIOBUSIX

3narp: Kak B HETAaTHBIX YCIOBHUSIX OCYHIECTBIATH pa3padOTKy U
BHEAPSITH JIOKAIbHbIE HOPMATUBHBIE aKThI 110 JJOKYMEHTALIMOHHOMY
00eCIeYeHUI0 YIPaBICHHUs OpraHu3aen

YMmern: OcylmecTBIsITh B HEWITATHBIX YCIOBHAX pPa3pabOTKy W
BHEJIPSITH JIOKAJIbHbIE HOPMATUBHBIE aKThI 110 JOKYMEHTALIMOHHOMY
00eCIeYeHUI0 YIPaBICHHUs OpraHu3aen

Baapers: Pa3paboTkoil 1 BHeIpeHHEM JIOKABHBIX HOPMATHBHBIX
aKTOB IO JIOKyMEHTAI[MOHHOMY OOECIEeUEHHUIO YIpaBICHHUS
OpraHu3alnyeil B HEITATHBIX YCIOBUAX

3nath: Kak B HOBBIX YCIOBHSX OCYLIECTBIATH DPa3pabOTKy H
BHEJPATH JIOKAIbHbIE HOPMAaTHUBHBIE aKThI IO JOKYMEHTALMOHHOMY
o0ecTeYeHUI0 YIpaBJIeHHUs OpraHu3anuen

YMmerb: OCyIIeCTBIISATh B HOBBIX YCJIOBHSX pa3paOOTKy U BHEAPATH
JIOKaJbHbIE HOPMATUBHBIE AKTBl 10 JOKYMEHTalMOHHOMY
00€eCTIeYeHUIO YIpaBJIeHHUs OpraHnu3aen

Baaners: PazpaboTkoil 1 BHEApECHHEM JIOKAIBHBIX HOPMATHBHBIX
aKTOB MO JOKYMEHTAllMOHHOMY OOECHEUEHHIO yIpaBlICHUS
OpraHu3alnye B HOBBIX YCIOBHSIX

[ToporoBssiii

bazoBrrit

IIponBUHYTHI

n

IMK-2 Cnocoben
K OpraHu3aliu
JOKYMEHTHUPOBaH
us
YIPABJICHYECKON
NeSITENIbHOCTH B
OpraHu3alun

3uatb: Kak B THUIIOBBIX YCIIOBUAX OCYWICCTBIIATH OpraHHU3allHuiO
JOKYMCHTHUPOBAHUA ynpaBHqueCKOﬁ JACATCIBHOCTHU B
OpraHu3ainuun

YMmeTs: OC}’H.IGCTBJ'ISITI) B THUIOBBIX YCJIOBHUAX OpPraHU3aAlAIO
JOKYMCHTHUPOBAHUA ynpaBHqueCKOﬁ JACATCIBHOCTHU B
OpraHu3anuun

Bnapers: Opranuzanueil JTOKyMEHTHPOBAaHHUS YIPaBIEHUECKOU
JIESITEIbHOCTH B OPTaHM3AIlMH B TUITOBBIX YCIIOBHUSIX

3HaTth: Kak B HeIITaTHBIX YCIOBUAX OCYHICCTBIIATH OPraHU3alio
AOKYMCHTHUPOBAHUS ynpaBnqueCKOﬁ ACATCIBHOCTHU B
OpraHusainuun

YMmeTn. OCYHICCTBJISITB B HCIITATHBIX YCJIIOBUAX OpPraHU3alnuio
JOKYMCHTHUPOBAHUA ynpaBnqueCKofz'I JACATCIBHOCTHU B
OpraHusanuu

Bnapers: Opranuzanueil JTOKyMEHTHPOBAaHUS YIpPaBIEHUECKOU
JESITEIbHOCTH B OPTaHU3aIlMH B HEIITATHBIX YCIOBHSAX

3uath: Kak B HOBBIX YCIOBHSX OCYIIECTBIISATH OpPTaHU3AIHIO
JIOKYMEHTHUPOBaHUS YIPaBICHYECKON JIeATEeIBbHOCTH B
OpraHU3aINN

Ymerb: OcymecTBiIsITh B HOBBIX YCIOBUSX OpPTaHHU3AIHIO
JIOKyMEHTUPOBaHHUS yIpaBIEHYECKON JIeATeIbHOCTH B
OpraHu3aluu

Bnaapers: Opranuzanueil JTOKyMEHTHPOBAaHUS YIPaBICHUECKOU
JIeSTEIbHOCTH B OPraHU3alMK B HOBBIX YCIOBHSIX
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TToporoBwsiit

bazoBbri

IIponBuHYTEI
%1

ITK-3 Cnocoben
K BEJICHUIO
JIOKYMEHTO000PO
Ta B OpraHU3aIiu

3uaTh: Kak B THUNOBBIX YCIOBHAX BECTH IOKYMEHTOOOOpPOT B
OpTraHM3alNN

Ymerb. B THUNOBBIX YCIIOBUSIX BECTH JOKYMEHTOOOOPOT B
OpraHu3aluu

Bnanern: BeieHHEM TOKYMEHTOO0OPOTa B OPraHU3aIluH B TUITOBBIX
YCIOBUSIX

3nath: Kak B HEmITaTHBIX YCIIOBUSX BECTU JOKYMEHTOOOOPOT B
OpraHu3aluu

YMerh: B HemTaTHBIX YCIOBHSAX BECTH IOKYMEHTOOOOpPOT B
OpraHu3alun

Bnagerb: BemeHWeM TOKYMEHTOOOOpPOTa B OpraHU3alikl B
HEIITaTHBIX YCIOBUSIX

3narb: Kak B HOBBIX YCIOBHSX BECTHM JOKYMEHTOOOOPOT B
OpraHH3aLNN

YMmers. B
OpraHu3aluu

™

HOBBIX YCJIOBHSIX BECTH JIOKYMEHTOOOOPOT

Bnanerh: BeqeHHEM JOKYMEHTOOOOPOTA B OPraHM3aIllMU B HOBBIX
YCIOBUAX

[ToporoBssiii

bazoBrrit

IIponBUHYTHI
71

[MK-4 Cnocoben
OCYIIECTBIISITh
paboThI IO
MPOCKTUPOBAHUIO
Y BHEJIPCHHIO
CHCTEMBI
ANEKTPOHHOTO
JIOKYMEHTO000PO
Ta B cepe
JOKYMEHTAIIHOHH
Or0 yIpaBICHUS
OpraHu3aluu

3narp: Kak B THNOBBIX YCIOBHSIX OCYIIECTBISITH pabOTHI IO
NPOEKTHPOBAHUIO M  BHEAPEHUIO  CHCTEMBI  3JIEKTPOHHOTO
JOKyMEHT0000poTa B cdepe AOKyMEHTALMOHHOIO YIPaBIICHUS
OpraHH3alUN

YMmers: B TUNOBBIX YCIOBUSIX OCYHIECTBIATH pPabOTHI TIO
NIPOCKTUPOBAHUIO M BHEAPECHHUIO  CHUCTEMBI  DJIEKTPOHHOI'O
JOKyMEHT0000poTa B cdepe AOKyMEHTALMOHHOIO YIPaBIICHUS
OpraHHA3ALNN

Baanernb: PaboTamu 1o npoeKTHPOBAHHIO M BHEIPEHUIO CHCTEMBI
AJIEKTPOHHOTO JIOKYMEHTOO00pOTa B cdepe JTOKYMEHTAIHOHHOTO
YIIpaBJICHUA OpTaHU3aluN B TUIIOBBIX YCIIOBUAX

3narp: Kak B HEIITATHBIX YCIOBUSX OCYHIECTBIATH pabOTHI TIO
MPOEKTHPOBAHUIO M  BHEJPEHUIO  CHCTEMBI  3JIEKTPOHHOIO
JOKyMEHT0000poTa B cdepe AOKYMEHTALMOHHOIO YIPaBIICHUS
OpraHM3alnn

YMers: B HemTaTHBIX YCIOBUSIX OCYHIECTBIATH PabOTHI TIO
MPOEKTHPOBAHUIO M  BHEJPEHUIO CHCTEMBI  3JIEKTPOHHOTO
JOKyMEHT0000poTa B cdepe AOKYMEHTALMOHHOIO YIPaBIICHUS
OpraHH3aLNN

Baanersb: PaboTamu 1o npoeKTHPOBAHHIO U BHEIPEHUIO CHCTEMBI
AJIEKTPOHHOTO JIOKYMEHTOO00pOTa B cdepe JTOKYMEHTAIHOHHOTO
YIpaBJICHUA OpTraHU3allui B HCIITATHBIX YCIIOBUAX

3naTth: Kak B HOBBIX YCIIOBHSIX OCYIIECTBISITH pabOTHI IO
NPOEKTHPOBAHUIO M  BHEJPEHUIO  CHCTEMBI  3JIEKTPOHHOIO
JOKYyMEHT0000poTa B cdepe HOKYMEHTALMOHHOIO YIPaBIICHUS
OpraHM3alNN

YMmerb. B HOBBIX VCIOBHSX OCYIIECTBISITH pPabOTHI 10
NMPOEKTUPOBAHUIO W BHEJAPEHUID  CHUCTEMBI  BJIIEKTPOHHOTO
JIOKYMEHTO000poTa B cdepe MOKYMEHTAMOHHOTO YIPABICHHS
OpraHu3aluu

Baaners: Pabotamu 1o npoeKTHPOBaHHIO M BHEAPEHUIO CHCTEMBI
3NIEKTPOHHOTO JOKyMEHT0000poTa B cepe JTOKYMEHTALHOHHOTO
YIpaBJICHHUS OPTaHU3AIMH B HOBBIX YCIOBHIX
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IToporosenii  |I1IK-5 Cioco6er |3HaTh: Kak B THITOBBIX YCIIOBUSAX OCYIIECTBISITH HHPOPMAITHOHHO-
OCYIIECTBIISATh CTpaBOYHBIE PaOOTHI C TOKYMEHTaMH OpTaHU3aluN
WHPOPMALIMOHHO
-CIIPaBOYHbBIC YMers: B THIIOBBIX YCIOBHSX OCYIHIECTBIISATH WH(POPMALUOHHO-
paboThI ¢ CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
JOKYMEHTaMH
OpraHu3aIuu Baanern HHdopmMaimoHHO-CIpaBOYHBIMH pabotamu c
JOKYMEHTaMH OpPTaHU3allli B TUTIOBBIX YCIOBHSX
BbazoBsrii 3uarp: Kak B HEWTAaTHBIX  YCIOBUSX  OCYIIECTBISATH
nH(pOPMAITHOHHO-CITPABOYHEIE paboThI c JIOKyMEHTaMHU
OpraHu3aluu
YMers: B HemTaTHBIX YCIOBHAX OCYIIECTBIATH HHPOPMALIMOHHO-
CTpaBOYHBIE PaOOTHI C TOKYMEHTaMH OpTaHU3aluN
Bnaaperts: NudopmarimoHHO-CITPaBOYHBIMU pabotamu c
JOKYMEHTaMH OPTaHH3allH B HEIUTATHBIX YCIOBHUAX
IIpoBUHYTEI 3narp: Kak B HOBBIX yCIOBHUSIX OCYHIECTBISITH MH(OPMALMOHHO-
71 CTpaBOYHBIE Pa0OTHI C TOKYMEHTaMH OpTaHU3aluN
YMerb: B HOBBIX YCIOBHAX OCYIIECTBIISATH HH(OPMALMOHHO-
CIpaBOYHbIE PadOTHI C TOKYMEHTaMH OpTraHU3alun
Bnaperts: HNudpopmaimoHHO-CIIpaBOYHBIMU paboramu c
JOKYMEHTaMH OpPTaHU3allly B HOBBIX YCIOBHUSIX
IMoporoeeiii  |IIK-6 Ciocoben |3naTh: Kak B THMOBBIX YCIOBHSX OCYIIECTBISITH KOHTPOJb
OCYIIECTBIISTh mpoliecca U CPOKOB UCTIONHEHHUS IOKYMEHTOB B OpTaHU3aIH
KOHTPOJIb
mporiecca u YMmetn: OcyleCTBIATh B THIIOBBIX YCIOBUSIX KOHTPOIb MIpoliecca U
CPOKOB CPOKOB HCIIOJIHEHHS JOKYMEHTOB B OpraHHU3aliH
HUCIIOJIHCHUA
JIOKYMEHTOB B Baaners: KonTponem mpomecca W CPOKOB — HMCIOJIHEHUS
OpraHusalnuu JOKYMCHTOB B OpraHu3alv B TUIIOBBIX YCJIOBUAX
ba3oBslii 3naTh: Kak B HEMITaTHBIX YCIOBHUSX OCYIIECTBISTH KOHTPOJb
Ipo1ecca U CPOKOB UCTIOJIHEHHUSI IOKYMEHTOB B OpPraHHU3alluH
YMmerb: OcywmecTBiasTh B HEIITATHBIX YCJIOBUSIX KOHTPOJb
mpoliecca U CPOKOB UCTIONHEHHUS IOKYMEHTOB B OpTaHU3aIH
Baagers: KoHTponem mporiecca U CPOKOB  HMCIOJIHEHUS
JOKYMEHTOB B OPraHH3alliH B HEIITATHBIX YCIOBHAX
[IpoaBuHyTHI 3narb: Kak B HOBBIX YCIIOBHSAX OCYLIECTBIATH KOHTPOJIb IIpoliecca
71 U CPOKOB UCITOJIHEHUS JOKYMEHTOB B OpraHU3aluu

Ymetb: OCymecTBIAT, B HOBBIX YCJIOBHSIX KOHTPOJIB MpoIecca U
CPOKOB HCIOJHEHHUS TOKYMEHTOB B OPraHU3alu1

Baaners: KonTponem mporecca U CPOKOB
JOKYMCHTOB B OpraHu3aliii B HOBBIX YCJIOBUAX

HCIIOJTHCHUA
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TToporossiit

bazoBbri

[IponBUHYTHI
i

I1K-7 Crocoben
K BEJICHUIO
OIIEPATHBHOT'O
XpaHEeHUS
JIOKYMEHTOB B
OpraHU3alny 1
mepeaayn aei
UL
MOCJIETYOIIErO
XpaHeHus

3natb: Kak B TUNOBBIX YCIOBHUSIX OCYIICCTBISTH BEACHHUE
OTEPATUBHOI'O XPAHCHUS TOKYMEHTOB B OpPTraHU3AIlMU U Tepeadnt
JIeJT JJTS1 TIOCTIeIYFOIIEro XpaHeHHS

YMmeTh: OCyH_IeCTBJ'IHTI: B THITIOBBIX YCJIOBHUAX BCICHHC
ONIEPAaTUBHOTO XPaHCHHUA JOKYMCHTOB B OpraHM3allviy U Ne€peaadn
ACIT IJI NOCICAYIOUICTO XpaHCHUA

Baagers. OHepaTHBHBIM XpaHECHUCM JOKYMCHTOB B OpraHu3alviu 1
nepezlaqeﬁ ACIT I MOCIICAYIOUICTO XPAaHCHU S B TUIIOBBIX YCJIOBHAX

3narp: Kak B HEMITaTHBIX YCIOBUAX OCYIIECTBISATH BEIACHHUE
OTIEPaTHBHOTO XPaHEHHS JOKYMEHTOB B OpPTaHW3AIlMU W MEpeIadn
JIeJT JJTS1 TIOCTIeIYFOIIET0 XpaHeHHS

YMmeTh: OC}’H.ICCTBJ'I?ITL B HCHITAaTHBIX YCJIOBUAX BCIACHHC
OIICPATUBHOI'O XpPaHCHUA NOKYMCHTOB B OpraHu3aliuy U ICpeaadyun
ACIT IJI NOCICAYIOIICTO XPaHCHU A

Baapers: OnepaTuBHBIM XpaHEHHEM JOKYMEHTOB B OpraHU3aluy 1
nepenaded Aen Uil MOCIEAYIOIIEr0 XPaHEHUs B HEIUTaTHBIX
YCIOBUAX

3uaTtb: Kak B HOBBIX YCJIOBUAX  OCYHIECCTBJIATH BCIACHUEC
OIICPATUBHOI'O XpPAaHCHUA NOKYMCHTOB B OpraHM3alluy U IICpcaavyun
ACIT IJId NOCICAYIOIICTO XPaHCHU A

¥Ymeth: OCyIecTBIATh B HOBBIX YCIOBHSIX BEACHHUE OMEPATUBHOTO
XpaHEHUs] JOKYMEHTOB B OpraHU3allMM U Iepeaadd Jen s
MTOCIIEAYIOIETO XpaHEeHUs

Baaners: OnepaTHBHBIM XpaHEHHEM JOKYMEHTOB B OpraHH3aluu U
nepeaayei Aei Ui HOCJISAYIOIIEro XpaHeH!Us B HOBBIX YCIIOBUSX

[Toporossiit

bazoBriit

IIponBUHYTHI
i

I1K-8 Crocoben
IMOCTPOUTH
CHUCTEMBI
apXHUBHOTO
XpaHEHUs JIeI
(mOKyMEHTOB) B
OpraHu3aluu

3nath: Kak B THNOBBIX YCIOBHSAX OCYHIECTBISATH MOCTPOEHUE
CUCTEMBI apXUBHOTO XpaHEHUs JIeT (JOKYMEHTOB) B OpraHu3allui

YmeTh: OcymecTBIsATh B TUIIOBBIX YCIOBHUSIX MOCTPOEHHE CUCTEMBI
ApXUBHOTO XpaHEHUs JieN (JOKYMEHTOB) B OpraHU3aIiH

Baagers: IlocTpoeHueM CHUCTEMBI APXUBHOTO XPaHEHHUS €]
(mOKYMEHTOB) B OpraHM3AIM{ B THIIOBBIX YCIOBHAX

3uarb: Kak B HeEmTaTHBIX YCHIOBUAX OCYHICCTBIIATH MMOCTPOCHUC
CHUCTCMbI APpXUBHOI'O XpaHCHUSA IACIT (Z[OKYMGHTOB) B OpraHu3anuu

YMmeTh: OCYH_ICCTBJ'IHTL B HCHITATHBIX YCJIOBHAX MOCTPOCHUC
CHUCTCMbI apXUBHOI'O XpaHCHUSA ACIT ():[OKYMeHTOB) B OpraHu3anuu

BJIaZIeT]:: HOCTpOGHI/ICM CUCTCMbI ApPXMBHOI'O XpPAaHCHUA [OCJI
(,I[OKyMeHTOB) B OpraHu3ainv B HCIITATHBIX YCIIOBUAX

3nath: Kak B HOBBIX YCIOBHSAX OCYIIECTBIATH IOCTPOCHUE
CHCTEMBI apXUBHOTO XpPaHEHUs JIeT (JOKYMEHTOB) B OpraHU3allni

YmeTb: OCymecTBIATh B HOBBIX YCIOBHSX MOCTPOEHHE CHCTEMBI
ApXUBHOTO XpaHEHUs J1eN (JOKYMEHTOB) B OpraHU3aIIH

Baagers: IlocTpoeHueM CUCTEMBI APXUBHOTO XPaHEHHS €]
(1OKyMEHTOB) B OpraHU3alHi B HOBBIX YCIOBHSIX
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8. |Iloporossiii

baz3oBbrii

[IponBUHYTHI
i

I1K-9 Crocoben
K BHEJPCHHIO
CUCTEMBI
SIIEKTPOHHOTO
apxuBa
OpraHU3aIuu

3naTh: Kak B THITOBBIX YCIOBHSIX OCYIIECTBISIETCS BHEApPEHHE
CHUCTEMBI 3JIEKTPOHHOI'O apXHUBa OPraHU3aIuu

¥Ymerh: OcylIeCTBIATh B TUIOBBIX YCIOBUSX BHEIPECHUE CHCTEMBI
ANEKTPOHHOTO apX¥Ba OpTaHU3AIHH

Baaners: BHeapeHueM — CHCTEMBI  JJIGKTPOHHOTO — apXHBa
OpraHU3allUU B TUMIOBBIX YCIOBUAX

3uarh: Kak B HemTaTHEIX YCIOBUAX OCYILICCTBIIACTCA BHCAPCHUC
CHUCTEMBI DJICKTPOHHOI'O apXrBa OpraHu3anun

YMmeTh: OCYH_ICCTBJ'IHTL B HCIITAaTHBIX YCJIIOBHAX BHCIAPCHUC
CHUCTCMBI 3JICKTPOHHOI'O apXrBa OpraHu3alun

Biaagers: BHeapeHweM — CHCTEMBI  3JIEKTPOHHOIO  apXHBa
OpPTraHH3ALMN B HEIUTATHBIX YCIOBHAX

3Hath: Kak B HOBBIX YCJIOBHSIX OCYIIECTBISIETCS BHEIPEHHUE
CUCTEMBI 3JIEKTPOHHOI'0 apXH1Ba OpraHU3aIiu

Ymerb: OCyIIECTBIATh B HOBBIX YCJIOBHMSAX BHEJPEHHE CHCTEMBI
3JIEKTPOHHOTO apXHBa OpraHU3alun

Baagers: BHeapeHweM — CUCTEMBI  3JIEKTPOHHOIO  apXHBa
OpraHuvs3anuu B HOBBIX YCJIIOBUAX

KpuTtepuu oieHKH OTYETOB 10 MPOXOKACHUIO TPAKTHKH .

1. ITonHOTa IpeACTAaBICHHOr0 MaTepraja B COOTBETCTBUHU C UHAMBHIyalbHbBIM 3aJaHUEM;
2. CBOeBpeMeHHOE TPeICTaBICHNE 0TIYETa, KaueCTBO O(hOpMIICHUS

3. 3amuTa 0TYéTa, KAYECTBO OTBETOB HA BONPOCHI

Ioka3aTe iy, KPpUTEPHHU U IIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEHIUH
O1eHKa «3a4TEHO» 32 OCBOEHHE KOMIIETEHIIMH CTABUTCS, €CIIM YPOBEHb OCBOCHMSI
KOMIIETEHIIMY HE HUKE ITIOPOrOBOr'0 YPOBHS.
O1eHKa «He 3a4TE€HO» 33 OCBOCHUE KOMIIETEHIIUU CTaBUTCSI, €CJIU YPOBEHb OCBOCHUS
KOMIIETEHIIMY HUKE ITIOPOrOBOr'0 YPOBHS.

12. Y4eOHO-MeTOoqHYecKOe M HHPOPMALMOHHOE 00ecnedeHHe POU3BOACTBEHHOM
NpeJNIIOMHON NPAKTUKHU
a) OCHOBHAasi JIMTepaTypa:

1. Toposas, B. WM. HayuHo-uccnemoBarenbckasi paboTa: y4eOHHMK JIsi BY30B /
B. U. TI'opoBasi. — Mocksa: U3gatensctBo FOpaiit, 2025. — 103 c. — (Bricmiee oO6pazoBanue).
— ISBN 978-5-534-14688-2. — Texkcr: snextponHslii // O0pa3oBatensHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/567697 (nata oopamenus: 01.07.2025).

2. EmenbsnoBa, WM. H. OcHOBbl Hay4HOHl JesTEIbHOCTH CTyAeHTa. Marucrepckas
nuccepranus: yueOHuk juist By30B / M. H. EMenssinoBa. — Mocksa: M3garensctBo FOpaiit, 2025.
— 107 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-17095-5. — TekcT: 25eKTpOHHBIHN //
O6pazoBarenpHas mnatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/564684 (mara
obpamenus: 01.07.2025).



3. baiibopozosa, JI. B. Merononorusi 1 METOIbl HAYYHOT'O UCCIICAOBAHUS: YUEOHUK JUIS

By30B / JI. B. baiiboponora, A. Il. UepHsBckas. — 2-¢ u3m., ucmp. U non. — MoCKBa:
WznatenbcrBo FOpaiit, 2025. — 221 ¢. — (Bricmiee oopazosanue). — ISBN 978-5-534-06257-1.
— Tekct: oanextponnbld // OOpasoBarenbHas 1uiarpopma FOpant [caiit] — URL:

https://urait.ru/bcode/562034 (nara obpamenus: 01.07.2025).

4. AdanacweB, B. B. Meromonorusi 1 METOJbl HAYYHOTO HCCIICIOBAHMS: YICOHHUK ISt
By30B / B. B. AdanaceeB, O. B. I'pubkoBa, JI. 1. YkonoBa. — 2-e uzn., nepepad. u gom. —
Mocksa: U3gatenbctBo FOpaiit, 2025. — 147 ¢. — (Bricmee oo6pazoanue). — ISBN 978-5-534-
17663-6. — Texkct: anekrponuslii / OOpa3oBatenbHas miatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/558820 (nara obpamenus: 01.07.2025).

5. [Nanmkapona, C. B. YnpasieHre 3HaHUSIMHU U MHTEIUICKTYaIbHBIM KalTUTAJIOM: YUSOHHUK
st By3oB / C. B. I[TanukapoBa, M. B. BmacoB. — Mocksa: M3narensctBo FOpaiit, 2025. — 127
c. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-17611-7. — TekcT: 37I€KTpOHHBIN //
Oo0pazoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/564141 (mata
obpamenus: 01.07.2025).

6. YmpapiieHUEe 3HAHUSMH B OpPraHU3allUM: YUYCOHMK W TIPAKTUKYM I BY30B / TIOJ
penakuueit A. U. YpunnoBa. — Mocksa: MUznarensctBo FHOpaiit, 2025. — 254 ¢. — (Bricmiee

oOpazoBanmue). — ISBN 978-5-9916-9039-3. — Texkct: snextpoHHb // OOpasoBarenbHas
mwiarpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/562464 (nmara oOpameHus:
01.07.2025).

7. YrupapneHue 3HaHUSIMH. Teopusl U NMPaKTHKA: YICOHUK IS BY30B / OTBETCTBCHHBIN
penaktop A. U. YpunuoB. — Mocksa: U3narensctBo FOpaiit, 2025. — 255 ¢. — (Bricuiee

obpazoBanme). — ISBN 978-5-534-18720-5. — Texkct: anekrponnsii // OOpa3oBarenbHas
mwiatrpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/560250 (mara oOpameHus:
01.07.2025).

8. 'OCT 15.101-98 Cucrema pa3paOOTKH H IMOCTAHOBKH MPOJYKIIMH Ha TPOU3BOICTBO.
[Topsinox BbIMOMHEHUs HayuHO-uccienoBaTenbckux pador. [OCT ot 03 centsdops 1999 r. Ne
15.101-98. /lara BBemenus 2000-07-01.

9. TOCT 7.32-2017 Cucrema cTaHZapTOB 10 HWH(pOpPMAIMK, OWOIUOTEYHOMY H
u3aarensckoMy aeny. OTd4eT o Hay4dHO-HCCIeoBaTeNbCKol padore. CTpyKTypa M TpaBHIia
opopmienus. [OCT ot 24 okta6ps 2017 r. Ne 7.32-2017. lata BBenenus 2018-07-01.

0) 10TOTHUTEIbHASI JTUTEPATypa:

1. benskos, I'. 1. Oxpana Tpyaa u TexHMKa 0€30MacHOCTH: y4yeOHUK aius By30B / I'. U.
benskos. — 5-e u3n., nepepad. u non. — Mocksa: M3aarensctBo FOpaiit, 2025. — 739 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-16697-2. — Tekcr: snexTpoHHbI // OO6pazoBaTenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/561113 (mara obpamenus: 26.06.2025).

2. NBanosa, JI. A. PedepupoBanne U aHHOTHPOBAHUE CIEIMATBHBIX TEKCTOB: y4eOHO-
meTtoaudeckoe mocooue / JI. A. BanoBa, T. A. KpaBuenko. — Mocksa: PTY MUPDA, 2021. —
81 c. — Texct: snextpoHHbli // Jlawb: 3nmekTpoHHO-OMONMOTeuHas cuctema. — URL:
https://e.lanbook.com/book/176549 (mata oOpamenus: 01.07.2025). — Pexxum moctyma: ans
aBTOPH3. MTOJIb30BATENEH.

3. lladukosa, A.B. AHHOTHpOBaHKE U pedepupoBaHrEe TEKCTOB: y4EOHO-METOUUECKOE
nocobue / A.B. Hlapukosa; MHCTUTYT 3KOHOMUKH, yrpaBieHus u npasa (r. Kazans), Kadenpa
WHOCTPAHHBIX SI3BIKOB U TiepeBoia. - Kazanp: [losnanue, 2014. - 88 c. - [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=364190.

4. MeToI0JIOTHS U METO/IbI COIIMOJIOTHYECKOTO UCCICIOBAHUS: YUSOHUK / TOJ] pelaKIei
B. U. dynunoii, E. 3. CmupHOBO#. — 2-¢ u3n., crep. — Cankr-IlerepOypr: CIIOI'Y, 2024, —
768 c. — ISBN 978-5-288-06391-6. — TekcT: aneKTpoHHBIH // JIaHb: 2IIeKTpOHHO-ONOIMoTeYHAs



cucrema. — URL: https://e.lanbook.com/book/431597 (mata obpamenus: 01.07.2025). — Pexum
A0CTyIa: IJId aBTOPU3. OJIL30BaTeNEeH.

5. Tlporenypbl U METOIBI COIMOJIIOTUYECKOTO HCCIICIOBaHUS.: yueOHOe mocobue: B 2
kaurax / cocraputenu A. C. ['otnu6 [u np.]; mox obmeit pegakuueit A. C. 'otnmu6. — 3-e usm.,
crep. — Mocksa: ®JIMHTA, [6. r.]. — Kuura 2 — 2019. — 363 ¢. — ISBN 978-5-9765-2020-
2. — Texkcr: onexrponHwnid // JlaHb: 3neKTpoHHO-OMOMMOTe4YHass cucrtema. — URL:
https://e.lanbook.com/book/122596 (mata oOpamenwus: 01.07.2025). — Pexxum moctyma: ans
aBTOPU3. II0JI30BATEIICH.

6. Kpuuerckuii, M. JI., Meroasl uccieoBaHUN B MEHEIHKMEHTE: ydyeOHOe rmocobue /
M. JI. KpuueBckuii. — MockBa: KaoPyc, 2021. — 296 ¢. — ISBN 978-5-406-05377-5. — URL:
https://book.ru/book/936980 (nata ob6pamenus: 01.07.2025). — TekcT: 37IeKTPOHHBIH.

7 Jxopmxk, Maiiki. bepexinBoe mpou3BoACTBO + 1iecTh curM B cepe ycnyr [Tekct] =
Lean six sigma for service: kak cKkOpoCTh OEpEKIUBOTO MPOU3BOJCTBA U KAYECTBO IICCTH CUTM
MIOMOTAIOT COBEpIIIEHCTBOBaHUIO Ou3Heca / M. Jlxxopmk; niep. ¢ anrd. [T. ['yrmana; Hayd. pen. C.
Typxko; pen. C. Orapesa]. - Mocksa: Coepbank: [ManH, MBanos u ®@epbep], 2011. - 495 c.

8 T'openoB, H. A. MeTo010THs HAYYHBIX UCCICIOBAHUNA: YUCOHUK M TPAKTUKYM JUISI
By30B/ H. A. T'openos, O. H. Kopa6iesa, /1. B. Kpyrmos. — 3-¢ uzn., nepepad. u mon. — Mockaa:
WznatenbctBo FOpaiit, 2025. — 390 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-16519-7.
— Tekct: oanekrponnbii // OOpazoBarenpHas 1uiargopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/560121 (nara obpamenus: 01.07.2025).

9. Moxkuii, B. C. Merononoruss HayuHbIX HCCleqOBaHUi. TpaHCIUCIUILUIMHAPHBIC
MOJIXOJTBI ¥ METOJIBI: YueOHUK 1t By30B / B. C. Mokwuid, T. A. JIykbsiHOBa. — 2-€ HU3]1., iepepad.
u gomn. — MockBa: U3narensctBo KOpaiit, 2025. — 229 c. — (Bricmiee oopazoBanue). — ISBN
978-5-534-13916-7. — Tekct: anmektponHsbIi // ObpaszoBarenbHas mwiatdopma FOpaiT [cait]. —
URL: https://urait.ru/bcode/563858 (mara obpamenus: 01.07.2025).

B) MepHOAMYECKUE U3TAHUS.

1. OreuecTBEHHbIE apXUBbI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectnuk apxusucrta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTro, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpou3BOACTBO M TOKyMeHTooOopoT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menempxkmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnems! Teopun u npakTuku ynpasinenus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccun 3a pyoesxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Uadopmarmonnoe obirectso (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii 6romteredr POCAPXUBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

r) pecypcbl HH(OPMAIMOHHO-TEJIEKOMMYHMKAIIMOHHOW cetn «HMHTepHeT,
HEeO0XO0AUMBIX /I OCBOCHH S MPAKTHKH

[Ipodeccuonanpupie 0a3bl  JaHHBIX, HH(POPMAIMOHHBIE CIPABOYHBIE CHUCTEMBI U
3IIEKTPOHHBIE 00pa30BaTEIbHbBIE PECYPCHI:


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

1. DnextpoHHBI cnpaBouHUK «MHQOpMHO» AN BBICIIMX YYEOHBIX 3aBelCHHMA
(www.informuo.ru);

2. YauBepcurerckas oubmunoreka on-line (www.biblioclub.ru);

3. becrnatHas oayekTpoHHas OubOnuoTeka oOwiaiiH «EnuHOe OKHO JocTyma K
obpasoBatenbHBIM pecypcamy // http://window.edu.ru/;

4. Poccuiickoe ~ oOpa3oBanue. ®denepanbHbIi  00pa30BaTENbHBIA  MOPTA.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - deaepanbHblii 00pa3oBaTeIbHBIN MOPTanT "IKOHOMHUKA,
Counonorus, MenemxmeHT".

6.http://www.college.ru - oTkpbIThIe Kypchbl OU3HECA i SKOHOMHUKH.

7. http://lwww.cfin.ru - caittr KopriopaTBHBIH MEHEIKMEHT.

8. http://www.aup.ru - aAIMUHHCTPATHBHO-YIIPABICHYCCKUI TOPTAJL.

9. http://www.thecorporatelibrary.com - 6ubaHOTEKa KOPIOPATHBHOIO YIIPABJICHUS -
HOBOCTH KOPIIOpALMi, MEPOIIPHUSITHS, 0a3a JaHHBIX 10 KOMIIAHUSM U JCHCTBHSM aKIIMOHEPOB,
UCCJICIOBATEIILCKUN TIEHTP, OMOIHOTEKA.

10. http://www.biblio-online.ru—smnexrponusie yueGHbIE TTOCOOHS.

11. http://www.advertology — ayamo Kypcel 110 MEHEKMEHTY.

12. http://bigc.ru - buznec Umxunupuar ['pynm: OnTuMusanus oprana3aruii

Il) I/IH(l)OpMaIII/IOHHbIe TEXHOJOTUH, IPpOrpaMMHOC odecneyeHue u I/[Hq)OpMaIII/IOHHbIe
CIIPpaBOYHbIC CUCTEMBbI

B mpormecce opraHuzaniy MPaKTHKA MPUMEHSIOTCS COBPEMEHHBIC WH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MyabTUMEIUIWHBIC TEXHOJIOTHH, JJIT Yer0 O3HAKOMHTEIbHBIC JICKIIUH W HHCTPYKTAXK
CTYJICHTOB BO BpEMsI NPAKTHKUA MPOBOIATCS B IOMEIICHUSX, OOOPYJOBAHHBIX JKPAHOM,
BUJICONIPOECKTOPOM, IEPCOHAIBLHBIMU KOMITbIOTEPaAMHU.

2) KOMIBIOTEPHBIE TEXHOJOTUU U MPOTrPaMMHBIE MPOIYKThI, HEOOXOAUMBIE 1151 cOopa U
cUcTeMaTu3aluy nHpopMauu, TpoBeaeHHs TPEOYEMBIX IPOrPaMMOii MPAKTUKU PACYETOB U T.1.

[Tpu MpoXOoXKIEHUM MPAKTUKU CTYACHT MOXKET HCIOJIh30BaTh MMEIOIIHECS Ha Kadeape
0011ero, CTpaTernyecKoro, MHGOPMallmOHHOIO MEHEPKMEHTA U OM3HEC MPOLIECCOB MPOrpaMMHOE
oOecnieueHne u MIHTEpHET-peCypChl.

IlepeyeHnb JHIEH3HOHHOTO MPOTPAMMHOTIO 00ecTeYeHusl:

Adobe Acrobat X Pro co3aanue penakrupoBanue PDF qokymeHTOB

Omneparmonnas cucrema MS Windows sepcun XP, 7,8,10

[Maker oducubix mporpamm Microsoft Office 2010.

I"apanT CipaBoYHO-TIpaBOBas CUCTEMA

KoncynpranT + CpaBoyHO-IIpaBoBasi cuctemMa

WInRAR 3x INporpamma — apxuBaTop.

Kaspersky Endpoint Security s 6usneca — Ctanmaptabiii Russian Edition

Ilepeuenb HHPOPMANIMOHHBIX CIPABOYHBIX CHCTEM:

1. HWudopmanmonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHbIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmarnmonno-npasoBas cuctema «KoncympranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nmocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHcymnmbTanT CTY/ICHTa
(www.studmedlib.ru);

OnekrponHas oudnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)

13. MeTroanyeckue  yKa3aHHS IS 00y4arouuxcs mno MPOXO0KIACHUIO
MPOM3BOJACTBEHHON NMPeJIUNJIOMHON NPAKTUKH.

Ilepen HawamoM MPOU3BOJACTBEHHON MPEANUIIIOMHON TPAaKTUKH HA MPEANPUSTHH
CTyJICHTaM HE00X0IMMO 03HAKOMHUTLCS C TIPaBHIIaMU 0€3011acHOM PabOTHl H TPOHTH HHCTPYKTAXK
[10 TEXHUKE 0E30IMaCHOCTH.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

B coorBercTBMM € 3aJaHMEM Ha MNPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTAaBJISICT TUIAH NMPOXOXKICHUS IPAKTUKU. BhINOIHEHNE STHX pabOT MPOBOAUTCS CTYACHTOM IIpU
CHUCTEMaTHYECKUX KOHCYJIbTALUSX C PYKOBOJUTEIEM IIPAKTUKH OT MIPEIIPUATHSL.

CryneHThl, HalpaBJIsieMble HAa IPAKTUKY, 00s3aHBbI:

— SIBUTBCS] HA yCTAHOBOYHOE COOpaHue, IPOBOJAUMOE PYKOBOJUTEIEM IPAKTUKH;

— JIeTaJbHO 03HAKOMHTHCS C IPOrpaMMOi 1 pabounM IJIaHOM IPAKTUKY;

— SIBUTBCSI HA MECTO IIPAaKTUKU B YCTAHOBJIEHHBIE CPOKHU;

— BBINOJIHATH IPAaBUJIa OXPaHbl TPYa U IIpaBUiIa BHYTPEHHETO TPYLOBOIO PACHOPSAKa;
BBIIIOJHATh yKa3aHUS pPYKOBOAWUTENS MPAKTUKH, HECTU OTBETCTBEHHOCTH
BBITIOJIHSEMYIO Pa0oTYy;

— NPOSBIIATh HUHUIIMATUBY M MAKCUMAaJIbHO MCII0JIb30BaTh CBOU 3HAHMS, YMEHUS U HaBBIKU
Ha MPAKTHUKE;

—  BBINOJIHUTH MPOrpaMMy M IUIaH TNPAKTUKH, PELIUTh IOCTaBJIECHHBIE 3aJaud U
CBOEBPEMEHHO MTOJATOTOBUThH OTYET O IPAKTUKE.

[TpakTrka a1 00y4aromMXcsi ¢ OrPaHUYCHHBIMH BO3MOKHOCTSIMU 370POBbSI 1 MHBAJINIOB
IPOBOJUTCS C YYE€TOM OCOOEHHOCTEH HUX MCUXO(U3NYECKOTO pPa3BUTUSA, WHAWBUIYAJIbHBIX
BO3MO>KHOCTEHM U COCTOSIHUS 3/I0POBBSI.

3a

14,  MarepuajbHO-TEXHHYECKOE 00ecrieueHne MPaKTHKH

I[J’I?I IMOJIHOLCHHOI'O MPOXOKACHUA HpOHBBOI{CTBGHHOﬁ IMPpaKTUKKU, B COOTBCTCTBUU C
3aKJIFOUYEHHBIMU C TIPENPUATUSIMHU JOTOBOPAMHU, B PACIIOPSHKEHUE CTYICHTOB MPEI0CTABISACTCSI
HE0O0XO0JMMOE JUIsSl BBIIIOJHEHHUS WHIMBHIYaJbHOTO 3aJaHUS M0 NPAKTHKE 00OpYyIOBaHHE, U
MaTepHuabl.

Haumenosanue
cHenuaibHbIX
No MOMEIEeHUH U [lepeuenb 000pyIOBaHUS M TEXHUYECKHUX CPEJICTB
B MIOMEIIeHUH 115 00y4eHus
CaMOCTOSITENIbHOM
paboThI
1. VYyeOHnast ayautopus uid | YueOHas — ayAuTopus A TNPOBENEHUS  3aHATHH
TPYIIOBBIX U | TPYNIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAlUMN, TEKYIIETO
WUHUBUIYAIbHBIX KOHTpOJIZ M TpoMexyTouyHol arrectauuu (350040 r.
KOHCYJIbTaIIM1 Kpacnonap, yn. CraBpononbckas, 149). No 408A, 412A,
413A
2. Tekymero KoHTponst U | YdeOHas ayIUTOPHS JUIsl IPOBEACHUS TEKYIIETO KOHTPOJIS
IIPOMEKYTOYHON u npoMexyrounoit arrecranuu (350040 r. Kpacnonap, yi.
aTTecTaluu CraBponosbekas, 149). Ne 412A, 413A
3. [Tomemenue Ui | AyauTopus JUIsl CaMOCTOSITENbHOW pabOThl OCHAalleHa
CaMOCTOATEJIbHON KOMITBIOTEPHOU TEXHUKON c BO3MOKHOCTBIO
paboThI nofkioueHuss k cetu «MHTEpHET» W oOecredeHHbII
JOCTYIIOM B JJIEKTPOHHYIO UH(}OpMaLnOHHO-
obpazoBarenbHyl0 cpeny yHuBepcutera (350040 .
Kpacuonap, yn. CraBponosbckas, 149). Ne 403H.
VYyebnas mebenb, NepcoHaIbHBIA KOMIbIOTEP — 15 mIT.
noctynom Kk cetu "MHTepHeT" 1 0OecrieueHueM J10CTyma B
AJIEKTPOHHYIO MH(POPMAIIMOHHO-00Pa30BaATEIBHYIO CpeLy
OpraHu3aluu
4, [Tomenenus st | [Tomemenue B kopnycax A, H. (350040 r. Kpacuonap, yi.
XpaHEHHUs n | CraBponosbckas, 149).
NpOQHIAKTHYECKOTO
o0cmyKUBaHUS
y4eOHOT0 000pyI0BaHUS




[Ipunoxenue 1

Jorosop Ne
0 NPAKTHYECKOH MOAT0TOBKE 00y4a0IIHUXCS
r. Kpacuonap « _» 20 1.

OI'bOY BO «KybaHckuii rocynapCTBEHHBI YHUBEPCUTET» HMEHYEMOE B JTaJIbHEHIIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHyeMble Mo OoTAelbHOoCcTH "CTopoHa", a BmecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBIsi€TCS OpraHu3alMs NPAKTHUECKOW MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpamMMbl), KOMIOHEHTBI 00pa30BaTEeNIbHON MPOrpaMMBbl,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKOW MOATOTOBKH, coryacytorcss CTOpOHAMH U SIBISIFOTCS HEOTHEMIIEMOM
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa3oBaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MOMemeHusx [IpodunbHOi opranuzanuu, nepeueHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpunoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He nmo3zaHee, yeM 3a 10 pabouux AHeN 10 Hayasia MPaKTUYECKOW MOJATOTOBKU MO KAXKAOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIIS MO MPAKTUYECKON NOATOTOBKE OT OpraHn3annn, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT y4yacThe oOy4aroIlMXCs B BBIMOJHEHUH ONpEAEICHHBIX BUJOB PadOT, CBSI3aHHBIX C
Oynyuieit mpodeccuoHaIbHOM eI TEIbHOCTHIO;
OKa3bIBAa€T METOJMYECKYIO0 TOMOIb OOYYaroIMMCs IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunpHoii opranuzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBONOXKAPHOW O€30MaCHOCTH, IPABUI OXPaHbl TPY/a, TEXHUKU O€30MaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIbl y4E€OHOW JESATENLHOCTH, TMPAKTUKA U UWHbIE KOMIIOHEHTBI
o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4aromUMHUCS B (opMe NpPaKTUYECKOH
MOJTOTOBKH, BKJIFOUYAsI MECTO, MPOJIOJKUTEIBHOCTD U MIEPUOJ] UX PeaTn3aluy;



2.1.5 nampaButh oOyuatommxcsi B [IpoduibHyi0 opraHu3anuio JUisi OCBOSHHS KOMIIOHEHTOB
00pasoBaTenbHON MPOrpaMMbl B GOpME MPAKTHIECKOM IMTOTOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOArOTOBKHU, IPEJOCTaBUTh O0OPYAOBAaHUE U TEXHUUYECKUE CpeicTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBINIONHATH OIpENeIeHHbIe BHABI paldoT, CBs3aHHBIE ¢ Oymyei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3aKkoHoaarenbcTBa Poccuiickoin @enepanuyu O AONYCKE K NEAArOrM4eCKOM JesATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPABWI MPOTHBOIIOKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON pOrpaMMel B (hopMe MPaKTHUECKON MOATOTOBKH, U COOOILATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 TmpOBECTHM MHCTPYKTaX OOydYaIOIMUXCA IO OXpaHE TPyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeaocTaBUTh OOYYaIOIIMMCA W PYKOBOJIUTENIO IO IPAKTHYECKOW IOArOTOBKE OT
Opranuzanuy  BO3MOXKHOCTb TIOJIb30BaThCsl nomerieHussMu  [lpodunbHolt  opranusanuu,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIUMHCS MpPaBUI BHYTPEHHErO TPYJIOBOTO
pacnopsiika, OXpaHbl TpyAa M TEXHUKM O€30MacHOCTH COOOMIMTH PYKOBOJUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe MPAaKTUYECKOH MOArOTOBKU TPeOOBaHMUSM HACTOSIIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJaomumucs paloT, CBsI3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus UMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda W TEXHHKH O€30MacCHOCTH, pexuMma KOH(QUICHIMAIBHOCTH, MPHUHSITOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpAlllEeHHe  CUTYyallMd,  CIOCOOCTBYIOIIEH  pas3rjalleHHI0  KOH(HACHUUATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TOATOTOBKH, pPEXKUMa KOH(PHUIEHIMAILHOCTH MPUOCTAaHOBHUTH
pean3annio KOMIIOHEHTOB 00pa30BaTeNbHOM MPOorpaMMbl B pOopMe MPaKTUYECKOM MTOATOTOBKH B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. IIpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCSI C OPAHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS
OPOXOJUT C YYETOM OCOOCHHOCTEH TICHMXO(PU3WYECKOTO Pa3BUTHS, WHJIUBHIYAIbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIYy MOCJE €ro MOANUCAHUS U JIEUCTBYET JIO IMOJHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akaouyuTebHbIE MOJI0KEHHS
5.1. Bce cnopsl, Bo3HuKawomue Mexay CrtopoHamu 1o Hacrosimemy Jlorosopy, pasperiarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosiero JoroBopa ocyiectsisercs o coryamennto CTOpoH B TUCbMEHHON
dbopMe B BHJIE JOMOJIHUTEIBHBIX COTJIAICHHH K HacTosemMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JloroBop coctaBieH B JBYX SK3EMIUISpax, MO OJHOMY Uil Kaxk10i u3 CTOpOH.
Bce ax3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CHITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacnoaap yi. CtaBpomnoibckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHabHOi 00pa30BaTeIbHON MPOTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJrOTOBKE 00YYarOLUXCsl

Ne oT

« »

20 T.

46.03.02 Jloxymenmosgeoenue u apxugogeoerue (Mudopmaunonno-ooxymenmauuonmoe

obecneyenue ynpaeJjieHuA ODZLZHI/BCZMUEZ/;)

MNpCAAUIIIOMHAs IPAaKTHKa

No HaumenoBanue KonnuectBo Cpoku O0BEM BpemMeHH,
/1 KOMITOHECHTA oOyJaromuxcs, OpTraHU3aIIN OTBOJUMBIN Ha
o0Opa3oBaTelbHOI OCBaMBAIOIINX MIPaKTUYECKON peanuzaiuo
MIPOrPaMMBI, KOMITOHCHT MOJITOTOBKHU TIPH KOMITOHCHTA
peanuzyemoro B popme | oOpa3zoBaTeNbHOI peanuzanuu o0pa3oBaTenbHOI
MPAKTHIECKON TTOJrOTOBKU MIPOTPaMMBbI KOMITOHCHTA MIPOrPaMMBI B
/®UO ctynenta | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHUYeCKHX
yacax WM 3.€.)
1 b52.0.02.03(I1x) 29.09.2029 r. —|432(123.e.)
[Ipou3BoacTBEHHAS 24.11.2029 r.

gl wIN

Opranu3anus

denepanbHOE TOCYIAPCTBEHHOE OI0PKETHOE
00pa3oBaTeNbHOE YUPEKIEHHE BBICIIETO
oOpazoBanus «Kybanckuit
rOCy/IapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacuoxgap yin. CtaBporosibckas,
149,

Ten. 8(861)219-95-02 dakc. 8(861)219-95-17
Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHOM pabdoTe,
Ka4yeCcTBY 00pa30BaHUs — MEPBBI IPOPEKTOP

T.A. Xarypos

IMpoduabHas opranusanus

PykoBoaurens

(moxnuck)

(®.J.0.)
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[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

r. Kpacnonap « »

20 T.

HawnmenoBaHne 0CHOBHO# MpodecCHOHAIBHOM 00pa30BaTeIbHOM IPOrPaMMBI
46.03.02 Jlokymenmosgeoenue u apxugogeoerue (HMudopmauuonno-0oKymeHmayuoHnoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/Iel:Z)

Ne HauMmenoBanue nomereHui AJnipec moMeIeHus
n/n |  npoduIbHON OpraHU3aNuy, npodunbHOM
UCIOJIb3YEMBIX IS OopraHu3aIu
OpraHu3aIy MPaKTUIECKOM UCIIOJIB3YEMOTO JIJIst
IOJITOTOBKHU OopraHu3aIu
MPaKTUYECKOU
IIOITOTOBKH

Obecrnieuenue
TEXHUKOU
(oGopynoBaHueM) B
MTOMEIIICHUSX,
UCIOJIb3YEMBIX /IS
OpraHH3aIiH
MPaKTUYECKOU
MIOJITOTOBKH (J1a/HET)

CTOpOHBI NOATBEPKIAIOT, YTO OMEIIEHHSI OTBEUYAIOT 0€3011acH

bIM YCJIOBHAM OpraHu3alnuu

MPAKTUYECKON MOATOTOBKH, TEXHHUKA (000pyI0BaHKE), KOTOpask UCIOJB3YEeTCs JUIsl OpraHu3aluu

Hp&KTH‘IGCKOﬁ IIOATOTOBKH 06yqa}01111/1x0ﬂ, HaXOanUTCAd B TCXHUYCCKHN UCIIPAaBHOM COCTOSHUU

Opranusanus IIpopuiabnasn
denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE

opraHmu3auus

0o0pa30BaTeNbHOE YUPEXKIEHUE BBICIIETO

obpazoBanus «KyOGaHCKHI rocyrapcTBEHHbIH

YHUBEPCUTET»

350040, r. Kpacuogap yn. CtaBpomnosbckas,

149,

TeJl. 8(861)219-95-02 (paxc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[IpopekTop no yuebHol padore, PyxoBoauTenp

KauecTBY 00pa30BaHUs — MEPBBI MPOPEKTOP

T.A. Xarypos

(moxnuck)

(®.J.0.)
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[Ipunoxenue 2

3aBenyromnemy kadenpoii obmiero,
CTPaTETU4eCKOTO, UHPOPMAITMOHHOTO
MEHE[KMEHTA u OM3HEC-TIPOLIECCOB
dakynpTeTa yIpaBJICHUS M TICUXOJIOTHU
®I'bOY BO «Ky6I'Y», kangunmaty
YKOHOMHYECKUX HayYK, JIOLEHTY
Jlanckou [lapsu BnagumuposHe

OT CTYyJIEHTa

(p1.0)
ISITOTO Kypca 3a09HON (OPMBI 00YUEHHS 110
Hanpasienuto 46.03.02 [lokymeHnToBeIcHHE
U apXUBOBE/ICHHE

3ASBJIEHUE

[Ipotiry cuutath MECTOM MPOXOXKIAEHUS TPOU3BOACTBEHHON MPEAUILIIOMHOM
IPAaKTHK (KOMITOHEHT oOpa3oBaTtenbHON mporpammel b2.0.02.03(T1x)) B dhopme

MPAKTUYECKON MOATOTOBKH C 29 ceHTs0ps 1o 24 Hos0psa 2029 roga B opraHuzanuu

(monHbIe pekBU3UTHI opranuzanuu, ©.1.0., ToMKHOCTh PYKOBOIUTENS).

« » 2025 . CryneHr ( )
MHOJIHUCH ®.1N.0.




[Ipunoxenune 3

Pextopy ®I'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aLUN)
(®.1.0 pykoBoautesnsi)

Opranmzanusi (HazéaHue opeanuzayuu) HE BO3PAXKAET O MPOXOXKICHUU
MIPOU3BOICTBEHHOW MPEIAUIUIOMHOMN MTPAKTUKHU CTYJIEHTOB TIEPBOU TPYIIITHI MISTOTO
Kypca, 3a04HOi (opMbl 00yUYeHHUs, 00yUYaIOIIUXCS 110 HAMPABICHUIO MOJATOTOBKU
46.03.02 [JoxymenmosedeHnue u apxusosedenue.

Opranmzanusi  (Hazeanue opeauusayuu) TOATBEPKAAET TOTOBHOCTD
0o0ecCreyuTh TMPOXOXKIACHUE TMPOU3BOJCTBEHHOM MPEIIUIUIOMHON  MPAKTUKU
crynenta (@.1U.0 cmyoenma) B cpoku ¢ 29 ceHtsi0psa no 24 Hos6psa 2029 roga B
COOTBETCTBHH C MPOTPAMMOU MPAKTHKHU.

PykoBoguTenemM Npou3BOJACTBEHHOM MNPEIIUIIIOMHON MPAaKTUKU CTYyAEHTa
(D.U.O. cmyoenma) ot opranuzanuu HazHadaetrcs (D.U.O. pykosooumeis),
KOHTaKTHBIN TeredoH (HOMEp KOHTAKTHOTO TeJiepOHA PYKOBOJAUTEIIS IPAKTUKH ).

Ha3HaueHHbII PYKOBOJIWUTENh COOTBETCTBYET TPEOOBAHUSAM TPYIOBOIO
3akoHomarenbcTBa Poccuiickon @enepanuu 0 JONYCKE K MEAArOTMYECKOU
NEeSATEITbHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEaIPUATHS ( )
MOAINKCH ®.1.0.

« » 20 T




[Ipunoxenue 4

3aBenyronemy kadenpoii o0miero,
CTPaTEru4eCcKOro, UHPOPMAIIMOHHOTO
MEHE[KMEHTA u OM3HEC-TIPOLIECCOB
dakynpTeTa yIpaBJICHUS M IICUXOJIOTHU
®I'bOY BO «Ky6I'Y», kangunmaty
YKOHOMHYECKUX HayK, JIOLEHTY
Jlanckon [apeu BnagumupoBHe

OT CTYyJIEHTa

(p1.0)
ISITOTO Kypca 3a09HON (POPMBI 00YUEHHS 110
Hanpasienuto 46.03.02 [lokymeHnToBeeHIE
U apXUBOBE/ICHHE

3ASBIIEHUE

[Ipomry pa3spemuTs NPOXOXKIACHUS MPOU3BOJACTBEHHOW MPEAAUILIOMHOM
NpakTUKU (KOMIOHEHT oOpaszoBateinbHOM mporpammbl b2.0.02.03(I1x)) B dopme

MPAKTUYECKON MOATOTOBKH C 29 ceHTs0ps 1o 24 Hosi0psa 2029 roga B opraHuzanuu

(nonnble pekBU3NUTHI opranuzauuu, ©.1.0., 101KHOCTh PYKOBOIUTEIS).

IO MCCTY KHUTCJILCTBA.

B Bo3MenIeHnn pacxo10B Ha MPOE3]T U MPOKUBAHUE HE HYK]IAkOCh.

« » 20 1. Crynent ( )
TTOJIITHCH ®.1.0.




ITpunoxxenue 5

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPAIHN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoOHHOT0 MEHEKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIAEHUM ITPOW3BOJCTBEHHOM MPAKTUKH
b2.0.02.03(I11)IIpeqaunioMHas MPaKTHUKA

B riepuoj ¢ 29 ceHtsa0ps o 24 Hosi6ps 2029 roxa.
0a3a MpaKkTUKHU

(®.1.0. crynenra)

ctyneHTa _ 1 rpynmsl _ 5 Kypca 3a04HOU (hOpMBbI 00yUeHUS

Hanpasnenue moaroroBku 46.03.02 Joxymenmogedenue u apxugogedenue

Hanpasnennocts (mpoduns) _Hugopmayuornno-0okymenmayuorHoe obecneyenue ynpasienusl
opeanuzayuen

PYKOBOI[I/ITCJ'IB IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, NOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Toamnuce PYKOBOOUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 2029 r.



COJAEPXAHUE

Beenenue (IloaroTroBUTeNbHBIM 3Tam: Ieidb, 3aJadyd W Pe3yJbTaTbl I[POU3BOJCTBEHHOU
IPEIIUIUIOMHON TPAKTUKH)

1. PesynbraTsl naopmManmonHoro srana. OOmas XxapakTeprucTuka JOKyMEHTHOHN JesITeIbHOCTH
HOpeanpusaTHs U npolieMa ee COBEpIIEHCTBOBAHUS.

1.1 Opranuzauus U ynpapJieHHE AETONMPOU3BOACTBOM B CUCTEME JOKYMEHTHOH IEeSTeNIbHOCTH
OPEIIPHUATHS U TPOOJIEMBI €70 COBEPIICHCTBOBAHMS

1.2 CrpykTypa CHCTEMBI JOKYMEHTAIIMOHHOTO OOECHEUEHHs YIPABJICHUS TPEANPUATHS U
npo0JemMa ero CoBepLIeHCTBOBAHUS

1.3 Opranmsamust U (QyHKIMOHUPOBAHUE CHUCTEMBI JOKYMEHTOOOOPOTa Ha NPEANpPUSTHUA H
po0JieMa ero COBEpIIEHCTBOBAHUS

1.4 Opranuzanus ¥ ynpaBjeHHE apXHMBHOH NEATETHLHOCTHIO HA MPENNpPUATHH U Mpodiema ee
COBEpILEHCTBOBAHUS

1.5 OOGocHoBanue akTyajabHOW mpoOsieMbl. Cucremarusanus HWHOOPMALUU AT CUCTEMHBIX
UCCIIEIOBaHMA. XapaKTepUCTHKa pabounx MaTepHaioB IEPBOTO pas/era.

2. PesynpTarhl HccienoBarenbckoro stama. CHCTEMHBIM aHaaW3 M IMIOCTAHOBKA IPOOJIEMBI
COBEPILEHCTBOBAHUS CUCTEMbI IOKYMEHTHOH J1eATEIbHOCTH Ha 6a30BOM MPEAIPUATHH

2.1 Metoauka CHCTEMHOIO aHaJIM3a CUCTEMbl JIOKYMEHTHOW JesITEeIbHOCTHM Ha 0a30BOM
IPEANPUATHH.

2.2 CucremHas OLEHKa (aKTHUYECKOTO COCTOSIHUS TEXHOJOTHUYECKOW, HH(PACTPYKTYpHOI,
HOPMAaTHBHO-TIPAaBOBOM ¥ TEOPETHKO-METOHOJIOTHYECKONH 0a3bl CHUCTEMBI JOKYMEHTHOM
JeSITeTbHOCTH

2.3 CucremMHass OIICHKa BO3MOXXHOTO COCTOSHUSI TEXHOJOTMYECKOH, HH(PACTPYKTYypHOM,
HOPMATHUBHO-TIPABOBOM UM  TEOPETUKO-METOJO0JIOTHYECKON 0a3bl CHCTEMbl JIOKYMEHTHOMH
JIEATEIIbHOCTH

2.4 CucremMHas TIOCTAaHOBKAa TIPOOJEMBI COBEPIICHCTBOBAHUS CHCTEMBI JIOKYMEHTHOMN
JeSITeIbHOCTH Ha 0230BOM IPEANPUATHH.

2.5 OOwekT, mpenMer, 1enb U 3agaun uccienoBanuii mo reMe BKP. Xapakrepuctuka pabounx
MaTepHualioB JiJis BToporo paszzaena BKP

3 Pesynbrarhl TBOpYeckoro stama. BeipaGoTka ujen u OOOCHOBAHME HAYYHBIX IOJXOJIOB,
KOHILIECTILINH, TEOPUH U METOJOJIOTHH JIJISl €€ OCYIIECTBICHHUS.

3.1 BeipaboTka uen COBEpIIEHCTBOBAHUS CHUCTEMbI JOKYMEHTHOW JEATENIbHOCTH Ha 0a30BOM
MpEANPUITUI

3.2 O6ocHOBaHKE HAaYYHBIX IOAXO0J0B U KOHICIIIINHU COBECPIICHCTBOBAHUA CUCTCMbI I[OKYMGHTHOﬁ
ACATCIIBHOCTH 0a30BOro MpeaApuATUs

3.3 TeopeTtndeckne U METOA0JIOIMYECKHE OCHOBBI COBEPLIEHCTBOBAHMS CHUCTEMBbI TOKYMEHTHOU
JEeSTeIbHOCTH 0a30BOT0 MPEANPUATUS

3.4 Hampapnenue uccriemnoBaHuii U oxxumaemble pesynbraTel BKP. Xapakrepuctika paboumx
MaTepuaioB K TpeTbeMy pasaeny BKP

3aKIoucHue
IIpunoxenus



[punoxenue 6

HHIAUBUAYAJBHOE 3ATAHUE, BBIIIOJIHSIEMOE B IEPHO/
IMPOBEJAEHMUSA ITPOU3BOJACTBEHHOU INPEJUIIIOMHOMU IMTPAKTUKHA

CtyneHt

(hamunus, ums, omuecmso NOIHOCMbIO)
Hanpasnenue noaroroBku 46.03.02 Joxkymenmosedenue u apxugogederue

MecTo pOX0KIeHUs IPAKTUKU

Cpok MpoXoKIeHHsI TPAKTUKH ¢ 29 ceHTs0ps mo 24 HostOpst 2029 rona

[lenb NMpakTUKKU — OBJIAJEHUE CTYAEHTAMU HAyYHBIMH METOAAMU IIPOBEICHUS aHATUTHUECKUX
UCCIICIOBaHUM NPOOJIEeMbl COBEpIIEHCTBOBAHUS  JIEIOIPOU3BOJCTBA, JAOKYMEHTALMOHHOTO
o0OecrieueHUs YIpaBJICHUs, ApPXUBHOIO XpaHEHUS [JOKYMEHTOB OpraHU3allid B YCIOBUSX
uppoBOro  OOIIECTBAa; OBJAJEHUE CTYAEHTAaMM HAay4YHbIMH METOJaMH  IPOBEACHUS
TEOPETUYECKUX HCCIEN0BAaHUIN MO M3BICKAHHUIO IyTEH COBEPIIEHCTBOBAHMSI JIE€JIONPOU3BO/ICTBA,
JIOKYMEHTAILMOHHOT'0 00€CIIeYeHUs yIIpaBJIeHHs], ApXUBHOI0 XPAaHEHUS JOKYMEHTOB OpraHu3aluu
B IIM()pOBOM OOIIECTBE; OBJIAJCHUE CTYICHTAMI HAYYHBIMUA METO/IaMH MPOBECHUS IPUKIIATHBIX
SMIMPUYECKUX HCCIEIOBaHUI 1O OOOCHOBAHUIO MoOJeNeH MOCTPOeHUs APPEKTUBHBIX
JIeJTOTIPOU3BOICTBA, JIOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHUS, apXWBHOTO XpaHCHHS
JOKYMEHTOB OpraHu3alMd Ha OCHOBE IPUMEHEHHUs LM(POBBIX TEXHOJOTUH; OBJIaJCHHUE
CTyJEHTaMM METOJaMU  IPOECKTHUPOBAaHUS  COBPEMEHHBIX CHCTEM  JIEJIONPOU3BOJICTBA,
JOKYMEHTAllMOHHOTO ~ O0€CIleYeHUsl  yNpaBJICHUs, AaPXUBHOI'O  XPAaHEHUs JOKYMEHTOB
OpraHu3aIiy, OTBEYAIOIINM TpeOoBaHUIM HHU(POBOTO 00IIECTBA; MPUOOpPETEHNE HAaBBIKA BEIOOPA
U 000CHOBAHUS aKTyalbHON HayuyHOU POOJIEMbl, HAIIPABICHUS, LIEJIU U 3a/1a4 UCCIIEJOBaHU 110
M3BICKAHUIO ITYTEH COBEPLICHCTBOBAHUS JI€JIONPOU3BOJICTBA, JOKYMEHTAIMOHHOIO 00ecTeueHus
yIIpaBJIEHUs, ApPXUBHOI'O XPaHEHUsS! JOKYMEHTOB OpraHu3alnuu B HU(ppOBOM 00IIeCTBE U cOOp U
MOJIrOTOBKA MaTEpUaJIOB 10 3TOM TeMe JJIs HalMCaHUsl BHITYCKHOW KBaJIM()UKAIIMOHHON paboTHl,
(dbopmupoBaHue craenyomux KomrnereHmi, pernmaMmenTupyeMbix @I'OC BO u yueOHbIM M1aHOM:

Kon Conepxanue
Ne " [Tnanupyemsie pe3yabTaThl IPU NPOXOKIECHUH TPAKTHKH
KOMIIETeH| KOMIIETeHIINHU (MU e€
ILIL. (MHIUKATOPBI JOCTHXKEHUST KOMIIETEHITUH )
1805041 JacTH)
1 2 3 4
MK-1 Cnocobex
. 11 pa3paGaTEIBaTh | AIK-1.1. PaspaGatsiBath J'IOI%aJ'ILHBIe HOPMATHUBHBIE AKTHI IO
. IK-1. BHE/ISATH nokasbHere | AOKYMEHTALHOHHOMY o0ecrieueHuIo YIpaBIeHUS
HOpMATUBHBIE aKThl o |OPTaHH3alNCH
JTOKYMEHTAIlMOHHOMY
P HIIK-1.2. BHexapseT JOKanbHBIE HOPMATHBHBIE AaKThI II0
2 IK-1.2 yTIpaBeHHUs ZI0KYMEHTALOHHOMY obecreueHuIo YIIPaBJICHUS
oprasusaIeit opraHu3anuen

IIK-2 Crocoben K

1 K21 |oprammsamuu HIIK-2.1. Opranu3yeT JOKYMEHTHPOBAHUE YIPABICHYECKOM

ACATCIIBHOCTH B OpraHru3aluu

JOKYMEHTHPOBaHUS
YIIpaBJICHUYECKON

2 [K-22 | mesrenprocTn 5| AYK-2.2. HpI:IMeHﬂET “H(OPMAIIMOHHBIE CHUCTEMBI B
OpraHuzaII yIpaBiIeHUYECKON AEATETLHOCTH B OpraHU3aluu

1 [K-3.1 MK-3 Crocoben k|AMK-3.1. Peamusyer ynpaBjeHUYSCKHE PpEIICHUS B
BEJICHUIO OpraHu3alMy JIOKYMEHTO000pOTa B OpraHu3alluu

2 K-3.2 JOKYMEHT0000poTa B|AIIK-3.2. VYyactByer B  OpraHu3aldd  HpPUHATHS

OpraHusanuu YIPABJICHYCCKUX pe].HeHI/Iﬁ B BCICHHUHA Z[OKYMCHT0060p0Ta




3

1. [1K-4.1

2 [1K-4.2

K-4 Criocoben
OCYIIECTBISTH PaOOTHI TIO
MPOEKTHPOBAHHIO "
BHEIPEHHIO CUCTEMBI
3IIEKTPOHHOTO
TOKYMEHTO000poTa B
chepe
JOKYMEHTAIIMOHHOTO
YIIPaBJICHUSI OpTaHU3aLUH

HIIK-4.1. YgactByer B paboTe MO NPOECKTHPOBAHUIO U
BHEJIPCHUIO CHUCTEMBI JJIEKTPOHHOTO JOKYMEHTO00OpOTa B
chepe TOKYMEHTAIIMOHHOTO YIPABICHHUS OPTaHU3AINN

HNYK-4.2. CnocobeH NPUMEHITh CHCTEMBI 3JIEKTPOHHOTO
JIOKyMeHTooOopoTa B cdepe  JOKYMEHTAIMOHHOTO
YIPaBJICHHUS OpraHU3aIH

1. IK-5.1

2 [1K-5.2

K-5 Crniocoben
OCYIIECTBIISThH
WHPOPMALTUOHHO-
CIIpaBOYHBIE PabOTHl C
JOKYMECHTaMH
OpraHu3aIuu

HIIK-5.1. [lemoHCTpupyeT BiaJieHWe HH()OPMAIHOHHBIMHU
TEXHOJIOTHSMH B paboTe ¢ JOKyMEHTaMH OpPTraHu3aIlun

HIIK-5.2. [lpumensier  UHPOPMAMOHHO-CIIPABOYHBIE
CHCTEMBI B paboTe C TOKyMEHTAaMH OpPTraHnu3aluu

1. [1K-6.1

2 [1K-6.2

IIK-6 Cnocoben
OCYIIECTBIISITh KOHTPOJIb
mporecca W CPOKOB
HNUCIIOJTHCHUA HOKyMCHTOB
B OpraHu3aluu

HIIK-6.1. PerynupyeT KOHTpPOJb TMpolecca H CPOKOB
UCTIONTHEHUS JOKYMEHTOB B OpTaHHU3aIHN

HNYK-6.2. OcymecTBisieT KOHTPOIBHYI) JeSTENFHOCTh B
JOKYMEHTOBEICHUH M ApXUBOBEICHUN OpraHU3alUH

1. [K-7.1

2 [1K-7.2

InK-7 Crocoben K
BEJICHUIO OIEPATUBHOTO
XpaHCHHH HOKyMCHTOB B
OpraHu3aliy U Tepeavn
JeN JUIsl TTOCTETYIOIEero
XpaHEeHUs

HUIIK-7.1. Beaer omepaTMBHOE XpaHEHHUE JIOKYMEHTOB B
OpraHu3aluu

HUIIK-7.2. YyacTByeT B OpraHu3alliy W Mepeaadyu e JJisl
MOCJICAYIOIIETO XPaHEHUS

1. IK-8.1

2 I1K-8.2

I1K-8 Criocobex
MOCTPOUTH CHCTEMBI
ApXUBHOTO XpaHEHUs JieN
(mOKyMEHTOB) B
OpraHu3alyu

HIIK-8.1. JleMoHCTpHpYyeT 3HAHUS IMOCTPOCHUS CHUCTEMBI
apXUBHOTO XpaHEHHMs JIell (IOKYMEHTOB) B OPraHU3aIMN

MNYK-8.2. YuactByeT B GOpMUPOBAHUN CUCTEMBI APXUBHOTO
XpaHeHHs Jiell (JOKyMEHTOB) B OpraHU3aIiu

1. I1K-9.1

2 I1K-9.2

IIK-9 CriocobeH K
BHEJIPESHUIO CHCTEMBI
3JIEKTPOHHOTO apxuBa
OpraHu3aluu

HIIK-9.1. JleMoHCTpHpYyeT 3HAHUS TEXHOJOTUHA CUCTEMBI
3IIEKTPOHHOTO XpaHEHHUs JOKYMEHTOB B OpraHU3aIlH

MNYK-9.2. Opranmusyer BHeJpEHHE CUCTEMBI AJIEKTPOHHOTO
apXuBa B OpraHu3alyu

3

4

[TepeueHs BOnpocoB (3aaHuil, MOPyUYEHUI) IS IPOXOXKACHUS TPAKTUKU:

1. O3HakomileHHE C CUCTEMOM JIOKYMEHTHOM JeATeNbHOCTH 0a3zoBoro npeanpustus. [louck u
OpraHu3aisl JOCTyla K HCTOYHHMKAM HWH(pOpMalMM, COJACpXKAllUM CBEJIEHUS O CHUCTEMeE
JIOKYMEHTHOM JESTEIBHOCTH, €€ OPraHU3alliy U YIIPABICHUH Ha MPEIIPUATHH.

2. Coop nH(pOpMAINH U3 TOKYMEHTAIHHBIX HCTOYHHKOB U ITyTEM HETOCPEJACTBEHHOTO M3YICHUS
OpraHu3aluu U YIpPaBICHUsS JOKYMEHTHOW ACATENBHOCTBIO B CTPYKTYPHBIX IOAPA3IACICHUIX
MIPEANPHUATHS, OCYHIECTBISIIOIINX  JESTENbHOCTD B chepax  JEIONPOU3BOJCTBA,
JIOKYMEHTAITMOHHOTO O0ECTeYeHUsl YIpaBJIeHUs, OpraHU3alMy JOKYMEHTO000pOTa, CO3daHHUs
KOPIOPAaTUBHBIX JOKYMEHTHBIX CUCTEM.

3. BreiBienue mpoOieM B cHCTEME TOKYMEHTHOH MAEATENBHOCTH 0a30BOTO MPEIANPHUSATHS U
MOJATOTOBKAa MHGOpPMAIUU K CHUCTEMHBIM HccliefoBaHusM. CHcTeMaTH3aIusi MaTepHalioB s
niepBoro paszaena BKP.

4, HpOBe}IeHI/Ie CUCTEMHBIX I/ICCJ'ICJIOBaHI/Iﬁ COCTOSIHHUSA CHCTEMBI JIOKYMGHTHOI)'I JCATCIIBHOCTH Ha
0a3oBoM npeanpusaATHU C LSO ONPCACICHUA (baKTI/I‘{CCKOTO COCTOSAHHA €€ TCXHOHOFHHCCKOﬁ,



UHPPACTPYKTYPHOM, HOPMAaTHBHO-TIPAaBOBOM U TEOPETUKO-METOI0JIOTHUECKOM 0a3bl M BBISBICHUS
CHUCTEMHBIX HECOOTBETCTBHH.

5. CucreMHas TMOCTaHOBKa NPOOJEMBI COBEPIICHCTBOBAHUS CHCTEMbI JIOKYMEHTHOMU
JESATEIIbHOCTH Ha 0a30BOM MPEANPHUATHH. YTOYHEHHE MPOOJIEMbI B CHCTEME JOKYMEHTHOM
JEATeTLHOCTH 0a30BOT0 MPEANPUSTHS, HAa PEIICHHE KOTOpOW OyAeT HampaBiieHa BBIMYCKHAs
kBaM(ukanuonHas pabora. Tounoe QopmynmpoBaHue OO0BEKTa, MpeaMeTa, LT W 3aaad
uccienoBanuii. CucrteMaru3aius MaTepualioB Jijist BToporo pazzaena BKP.

6. BeipaboTka 1 000CHOBaHUE UIEU COBEPILIEHCTBOBAHUS CUCTEMbl JOKYMEHTHOH €ATeIbHOCTU
0a30BOr0 NMPEIIPUATHS, OCYIIECTBIEHNE KOTOPOH O3BOJIUT PELIUTH IOCTaBICHHYIO IIPOOIEMYy.
7. Bpibop 1 000CHOBaHHME HAayYHOTO MOJAXOA, KOHIICTIINU, TEOPUU U METOJI0JIOTUH, B PAMKax
KOTOPBIX OyyT pelLIeHbl HOCTaBICHHbIE 3aja4y UCCIIeI0BAaHUHN 110 COBEPLIEHCTBOBAHUIO CUCTEMBbI
JOKYMEHTHOM JeSITeIbHOCTH 0a30BOT0 MPEATIPUATHUSI.

8. Tounoe ¢dopmynupoBaHHE OXUAAEMBIX PpE3YJIbTATOB HCCICIOBAHUNA IO BBITYCKHOMN
KBAJIM(HUKALIMOHHON paboTe M pa3paboTka KalleHIApHOro MjaHa-rpaduka e€e 3aBeplieHHs U
NOJrOTOBKH K 3amuTe. CuctemMarusalnys MaTepraioB ajs Tperbero paszaena BKP.

KOHerTHI)IG HHIWBUAYAJIbHBIC JAHHBIC JJIS PCUICHUA C(i)OpMy.HI/IpOBaHHI)IX 3aga4:

— mema BKP:

— npobaemHasn obracmo:

— 00beKm UCCIe006aHUSL.

— npeomem Uccied08aHusl.

— CMpPYKmMypHoe noopazoeienue:

— Yyeib uccneo0o8anus.

O3HakoMJIeH (CTY/IEHT)

®HO, noamnuck
PykoBoauTenb OT yHUBEpCUTETA

®UO, nmoanuck

Pa6ounii rpadguk (mi1aH) npoBeaeHns IPAKTHKH

Ne Otanbl paboThl (BUIbI AEATEIBHOCTH) MPH MPOX0KICHUH TPAKTUKU Cpoku

2 3

1 | O3HakoMJIEHHE C CUCTEMOH JOKYMEHTHOW JeATeNbHOCTH 0a30BOTO MPEANPUATHS. | 2 AHA™
[Tock w opraHuzamus AOCTyNNa K HCTOYHMKAM HHGOPMAaLUHU, COJEpKalIUM
CBEJICHUS O CUCTEME JTOKYMEHTHOH NEATEIIBHOCTH, €€ OPraHU3aluy U YIIPaBICHUU
Ha NPEeANPUITHH

2 | Coop unopManyK U3 TOKYMEHTAIbHBIX UICTOYHUKOB H IyT€M HETIOCPEJCTBEHHOTO | 3 THA™
W3y4YeHUS OpraHW3allid W yIPaBICHUS JOKYMEHTHOW JeATEIhHOCTHIO B
CTPYKTYPHBIX MOAPA3ACICHUIX NPEANPUATHS, OCYHIECTBISIOUIUX AESITEIbHOCTh B
chepax JeIONPOU3BOJCTBA, JJAOKYMEHTAIIMOHHOTO OOECHe4YeHUs YIpaBlICHUS,
OpraHu3aIy JOKYMEHTO000POTa, CO3IaHNS KOPITOPATUBHBIX TOKYMEHTHBIX CHCTEM

3 | BeisBienue mpoOiieM B CHUCTEME JIOKYMEHTHOH JICITEILHOCTH  0a30BOrO | 2 THA™
OPEeInpusITHs. W TOJATOTOBKa HH(OpPMAIMM K CHUCTEMHBIM HCCIIEIOBAaHUSIM.
CuctemaTu3anysi MaTepuajoB JJis nepBoro pasaena BKP




[N

2

IIpoBeneHne CHUCTEMHBIX MCCIEAOBAHUNA COCTOSIHUSI CHUCTEMBI JOKYMEHTHOM
JEATEeTLHOCTH Ha 0a30BOM MPEANPHUATHU C IEIbI0 ompeneiacHuss (PaKTHYECKOTo
COCTOSIHUSI €€ TEXHOJOTMYecKoH, MH(PPACTPYKTYpHOH, HOPMATHBHO-TIPABOBOM H
TEOPETHKO-METOI0JIOTMYECKOM 0a3bl 1 BBISBIICHUS CUCTEMHBIX HECOOTBETCTBHIA.

3 qua*

CucreMHasi MOCTAaHOBKA TMPOOJIEMBI COBEPIICHCTBOBAHUS CHCTEMBI JOKYMEHTHOU
NESATENIbHOCTH Ha 0a30BOM MPEANPUATHU. YTOUYHEHHE NpoOJieMbl B CHCTEME
JIOKYMEHTHOU JIeATETHbHOCTH 0a30BOT0 MPEINPHUSITHS, HA PEIICHUE KOTOPOH Oyaer
HaIpaBlieHa BBHINYCKHAs KBanudukanuoHHas padora. TouHoe dopMynupoBaHue
00BeKTa, IIpeIMeTa, LENN U 3a1a4 uccienoBanuil. CucremaTusanus MaTepUasoB s
BTOpOTO pasjaena BKP

2 nHa*

BripaboTka u 000CHOBaHHME HJIEH COBEPIICHCTBOBAHHMS CHUCTEMBI JIOKYMEHTHOM
JIeATEIbHOCTH 0a30BOT0 MPEANPUSATHSI, OCYIIECTBICHHE KOTOPOU MO3BOJIUT PEIIUThH
MOCTABJICHHYIO MPOOIeMy

3 qua*

Br160op 1 000cHOBaHKE HAy4YHOTO MOJX0/1a, KOHIEHIINH, TEOPUU U METOAOJIOTHH, B
paMKax KOTOpbIX OyJIyT pelIeHbl IOCTaBJICHHbIE 3a/Jayd MCCIEAOBAHUN 11O
COBEpIICHCTBOBAHUIO  CHUCTEMBl  JIOKYMEHTHOW  JeATeIbHOCTH  0a30BOro
PEITPUATHS

3 mug*

Tounoe GpopMynHpoBaHUE OKUAAEMBIX PE3YJIBTATOB MCCIEIOBAHUMN MO BBITYCKHOM
KBAJTM(HUKAIIMOHHON paboTe M pa3paboTKa KaJEHAAPHOTO IUIaHA-Tpauka ee
3aBEpILICHMSI U MMOATOTOBKH K 3amure. CHcTeMaTu3alus MaTepualioB Ui TPEThETO
paznena BKP

2 nas*

*yCHOBHLIe BPEMCHHBIC 3aTpaThl UCXOAd U3 H}ITI/I}IHCBHOﬁ pa6oqe171 HEACIN IJId KaJICHAapHOI'O IJIaHUPOBAaHM.

O3HaKoOMJIEH

«

nOONUCL CMyOeHma pacuugposxka noonucu
» 20 T

PykoBoguTens oT yHuBEpcuTeTa

®UO, noanuck




[Ipunoxenue 7

JTHEBHUK MPOXOJKIEHMS ITPON3BOJICTBEHHOI NPEINIIJIOMHOI
MPAKTUKH

Hamnpasnenue noarotosku (mpoduis) 46.03.02 JlokyMeHTOBeIeHHE U apXUBOBEICHUE
(UudbopmanmoHHO-T0KYMEHTAIIMOHHOE 00eCIIeUeHUE YITPABJICHUS OpraHU3aIuei)

®amunus N.0O. crynenta

Kypc 9)

Cpoku IpOXOXKICHHS MTPAKTUKU € 29 ceHTs10pst o 24 Hoa6ps 2029 rona

OTMmeTKa pyKOBOJIUTEIS
Jara CopneprkaHue BINOIHIEMBIX paboOT HPaKTUKU OT IPOPUILHON
opraHu3aiuu (MoJIucCh)




®amummus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxenue 8

pEe3yJIbTaTOB MPOXOXKICHHS MPOU3BOACTBEHHON TPEATUTIIOMHOMN MTPAKTHKH
10 HAIPaBJICHUIO MOATOTOBKH (mpoduis) 46.03.02 JlokyMeHTOBEIEHUE ¥ apXHUBOBEICHUE
(MudopMaImoHHO-T0KYMEHTAIIMOHHOE 00ecTIeYeHUe YIIPABICHUS OpraHU3aIuei)

Kypc 9)
OBIIIAS OLIEHKA OrneHka
Ne (oTMe"aeTcst pyKOBOJUTENEM MPAKTUKU OT PO UITEHOM 5 4 3 5
OpraHu3alym)

1. YpoBeHb NOJTOTOBICHHOCTH CTYJICHTA K MPOXOXKACHUIO MTPAKTHKU
2. YMeHue npaBUIIbHO ONpeessaTh U 3 ()EKTUBHO pelaTh OCHOBHBIC

3a7a9u
3. CreneHb CaMOCTOSTEIEHOCTH MPH BHIMOTHEHUY 3aJIaHHS TI0

MTPAKTHKE
4, OreHKa Tpy1I0BOM TUCIUILTUHBI
5. CoOTBeTCTBHE MPOTrPaMMe MPAKTUKU PAOOT, BHITOTHIEMBIX

CTYACHTOM B X04€ NPOXOKACHUU NNPAKTUKHU

PykoBoauTeNb MPaKTUKK OT TPOGUILHONW OpTaHU3aAIIH

(noonucw)

(pacwugpposka noonucu)

COOPMUPOBAHHBLIE B PE3YJIbTATE [IPAKTUKHA

Ornenka

Ne KOMIIETEHIIMUA 5 4 3 2
(oTMevaeTcss pyKOBOJUTENEM NMPAKTUKK OT YHUBEPCUTETA)

1. IK-1 Croocobern pa3pabaTeiBaTh W BHEIPSITh  JIOKAJBHBIC
HOPMAaTUBHBIE aKThl 10 JOKyMEHTAallMOHHOMY obecredeHuro | +
YIPABJICHHsI OpraHu3aluei

2. MK-2 Coocoben Kk  opraHu3andd  JIOKYMEHTHPOBAHHS
YIpaBJIEHYECKOH AEATEIILHOCTH B OPraHU3allu

3. IK-3 CriocobeH Kk BEJIeHHUIO TOKYMEHTO000pOTa B OpraHU3aIiH

4, IK-4 CrocoOeH OCyIIECTBIATh PaOOThI MO NMPOCKTUPOBAHUIO U
BHEJIDEHUIO CHUCTEMBI DJIEKTPOHHOTO JIOKYMEHTO0OOpoTa B cepe
JOKYMEHTAIIMOHHOT'O yNIPaBJICHHs OPraHU3allu

5. IIK-5 CrnocobeH ocymecTBisATs HH(GOPMALMOHHO-CIIPABOYHBIE
paboThI ¢ IOKYMEHTaMH OpraHU3aIH

6. IK-6 CrocobeH OCYIIECTBIAThL KOHTPOJIb IMPOIECCa U CPOKOB
WCTIOJIHEHMsSI JOKYMEHTOB B OpPraHU3alluu

7. IIK-7 Cnioco0eH K BeIeHHIO OIEPATHBHOTO XPaHEHUs! JOKYMEHTOB
B OpTaHU3alli{ ¥ NIepeiadn e I OCJIEAYIONIEro XpaHeH s

8. K-8 CrocobeH MmoCTPOUTh CHCTEMbI apXUBHOTO XPaHCHHS el
(IIOKYMEHTOB) B OpraHH3aLlH

9. IIK-9 CnocobeH K BHEOPEHHIO CHCTEMBI 3JIEKTPOHHOTO apXHBa

OpraHU3alNN

PykoBoauTenb NpakTUKKA OT YHUBEPCHUTETA

(noonucs) (pacwuughposka noonucu)
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CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHbl TpyJla, TEXHUKE O€30IaCHOCTH, MOKAPHON 0€30MaCHOCTH, a TAKKe
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTta npoBeIeHUS NHCTPYKTaxKa

1. WHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



ITpunoxxenue 10

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKMK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » HOs1Ops1 2029 .

OT3bIB
o ctyaente (ke) 5 kypca dakynprera ynpasnenus u ncuxonorud ®I'bOY BO «Kybanckoro
rocyJapcTBEHHOro yHUBepcurera» MBanosoit Mapuu KOpbeBHe, mpoXoauBLIeil TPOU3BOICTBEHHYIO
NpeIIUIIIOMHYIO IPAaKTUKY B oTene kadectBa [IAO «KybanbsHepro»

WBanosa M.IO. mpoxoauiia MpoU3BOACTBEHHYIO MPEJAUIUIOMHYIO MPAKTUKY B OTIEINE
kagectBa [TAO «KybGaHb3HEpro» Ha JODKHOCTH IJIABHOTO CIIELHUAIMCTA OT/AENa B IEpUOJ C
29 cenTs0ps o 24 HosiOps 2029 rona

NBanosa M.IO. npomuia HHCTpYKTaX IO MpaBHjiaM U MepaM 0€e30M1acCHOCTH U TPYLOBOMY
pacropsaKy JTHsL.

3a sroT nepuoa Meanosa M.IO. BbinosHMIa HHANBUAYAIBHOE 33JJaHNE, B YACTHOCTU:

O3HAaKOMMUJIACK ...... ;

npoBena ...;

BBISIBHIIA ...

[Ipunsna ywyactue B pa3paboTke ...... IPOEKTa « » ITAO «KybGanbsHepro»,
POSIBUB npu TOM XOpOIIHe 3HAHUS B obsactu
, yMeHHe paboTaTh C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon npoxoxxaeHust NpoU3BOACTBEHHON NPEIAUIIIOMHON NpakTuku MBanosa M.IO.
IIPOsIBUJIA KAYECTBA!

JINYHOCTHBIE:! , , ,

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xone mpaktuku ocBomia npodeccruonanpabie komnereHnun [1K-1, ITK-2, TIK-3, I[T1K-4,
IIK-5, IIK-6. I1K-7, IIK-8, TIK-9.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegoCTaTOYHOE 3HAHUS B O0JIacTH

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn 1 T0TOBAa K HCIIOJHCHHIO

JOJKHOCTHBIX 00SI3aHHOCTEH, CBSA3aHHBIX C MPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HaYyaJIbHUK OT/IEJIa KaueCcTBa C.HN. Kpyriosa

(Kpyrnas neyaTb opraHuMsaLum)
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