MHWUHVCTEPCTBO HAYKM U BBICILIET'O OBPA3OBAHMS POCCUNCKON OEJIEPALTUA
denepanbHOE rocyapcTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKIEHUE
BBICLLIET0 00pa3oBaHMSI
«KYBAHCKHI 'OCY JAPCTBEHHBIM YHUBEPCUTET»

@akynsTeT YIIPaBJICHUS U IICUXOJIOTUHU

VTBEPXKJIAIO:

PABOYAS ITPOI'PAMMA JUCIUITIJIMHBI (MOJLYJIS)
BF1.B.02.05 <MH®OPMAIIMOHHO - IOKYMEHTAIIMOHHOE
OBECHIEYEHUE OESTEJbHOCTH KOMMEPYECKHX
OPTAHU3AIIUIA»

HarnpagiieHue noAr0TOBKH/CIIeI[HaIEHOCTh
46.03.02 ToxyMeHTOBEOCHHE U APXHUBOBEICHHUE

HamnpagnennocTs (poduns) / cnennanu3anus

NudopMaloHHO- IOKYMEHTAIIHOHHOE obeclieueHrEe VIIPaBIeHUs OpraHu3alieit

®opma 00yyeHHs OUHAsl

KBanuduxanus baxanasp

Kpacnonap 2025




Pabouas mporpamma  jgucnmmumeel  51.B.02.05  «MudopmanuoHHo -
JOKyMEHTallMOHHOE O0ecIieueHne NesITeIbHOCTH KOMMEPUYECKHX OpraHM3aldiiy
COCTaBJICHa B COOTBETCTBHH C (pefiepalbHbIM IOCYAapCTBEHHBIM 00pa30BaTeNbHBIM
cTaHaapToM Beiciiero obpasosanus (PI'OC BO) no nanpasienuiq MoAroToBKH /
crieruasibHOCTU 46.03.02 JIokyMEHTOBEAEHHE U apXUBOBEJICHUE

IIporpamMMmy cOCTaBHIIH:

MupomHnderko MapuHa AnekcaHIpoBHa,
JOLEHT Kadeaphl 00ILero, CTpaTern4eckoro,
MH(OPMAIHOHHOTO MEHEKMEHTA U

Ou3HEC-TIPOLIECCOB, KaH. SKOH. HAYK, IOIEHT o% Loo/ls -
JITTUCH

Jlanckasa apbst Bnamumuposha,

3aBenyIoLHi Kadeapoi, %/ @p
KaHJ. 9KOH. HayK, JOLIEHT Q/ {

PaGoyas  mporpamma  jgucummumuel  51.B.02.05  «MHpopManmoHHO -
JOKYMEHTallMOHHOE O0ecIede e AeATeNbHOCTH KOMMEPYECKMX OpraHu3aliii
YTBEpXJIeHa Ha 3acelaHuu Kadeapsl o0IIero, CTpaTeruyeckoro,
1MH(POPMaAIOHHOTO MEHEKMEHTa U GU3HEC-IIPOLIECCOB

poTokos Ne 6 ot «15» ampens 2025 r. /ﬁ[g ﬂ
3aBenyromuii kadenpoit (paspaborurka) Jlanckas J1.B. Q/@‘ ee/

OJMNUCH

VYTBepK/ieHa Ha 3aceJaHit y4eOHO-METOIMIEeCKOi KOMUCCHH (aKyIbTeTa
yIpPaBJIEHHUS U IICUXOJIOTUH

npoTokos Ne 10 ot «22» anpenst 2025 r.

[Ipencenarens YMK daxynsrera benoxomsirosa K. M. /,4//«——

7 MoANKCE

Perien3eHTHI:
Heryna Cepreii AnexceeBuY - pyKOBOAUTENb [ 0CyJapCTBEHHOr0 Ka3eHHOTO
yupexnenus Kpacnomapckoro kpast «I'ocynapcTBeHHBIN apXuB
Kpacsomapckoro kpas.

Kiouko Enena HukonaeBHa - NOKTOp 5KOHOMHYECKHX HayK, Npogeccop
kapenper menemxkmenta OI'BOY BO «KybaHckuil rocymapcTBeHHBINH
arpapHbIil yHUBEPCHUTET», JOLEHT.



1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

11. Heab AUCHUNIMHBI:

YCBOUTH OCHOBBI OpraHu3ali HH(OOPMALUOHHO-IOKYMEHTAIIMOHHOTO 00ecreYeHUs
YOpaBIeHUS KOMMEPYECKUMHU OPTraHU3alUsIMH C HCIIOJIB30BAHUEM aKTyallbHBIX ITU(POBBIX
MHCTPYMEHTOB B ITPOLIECCE UCTIONHEHUS MPO(ecCHOHABHBIX 3a/1au.

1.2. 3agauyu QUCIHUILINHEBI:

- U3YYUTh HOPMATUBHO-TIPABOBYIO 0a3y U 3Taribl paboThl ¢ HH(OpPMaLUel U JOKYMEHTaMu
B KOMMEPUYECKOW OpraHu3aliuu;

- BBISIBUTb OCOOCHHOCTH M BO3MOKHOCTH amapaTHO-IPOTPAMMHBIX CPEACTB AJisi paboThl
¢ uH(popMaIUeil U TOKYMEHTAaMHU B KOMMEPUYECKON OpraHu3aluu;

- npuoOpecT M 3aKpenuTh MPaKTUYECKOoe OCBoeHHEe paboThl ¢ uHbopmanuend u
JIOKYMEHTaMH B KOMMEPUYECKOW OpraHu3aIiu.

1.3. MecTo THCHUILUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

Hucummumua b1.B.02.05  «MubopManimoHHO - JOKYMEHTALMOHHOE oOOecreyYeHue
JESTEIIbHOCTH KOMMEpPYECKUX OpraHu3auui» oTHocutcs K bioky Jucuumiausasl (MOIYIH),
dbopMHupyeMOll YYaCTHHUKOM 00pa30BaTEeIbHBIX OTHOIIEHHH Monayins 2 «JlokyMeHTalroHHOE
oOecrieueHre yrnpaBJieHHs» yueOHOro IaHa.

JucuumuimHa u3ydaercs B 5 cemecTpe Ha o4yHOW (opme oOydeHus, Oazupyercs Ha
3HaHUAX, YMEHUSAX U HaBbIKax, [MOJIYYEHHBIX Ha IEPBOM M BTOPOM Kypcax MOATOTOBKU. B cBOIO
ouepeab OHa OO0ecleYMBaeT W3YyYeHHE Cleaylommx aucuuine:  OpraHu3anuoHHOE,
MH(OPMAILIMOHHO - JOKYMEHTAI[MOHHOE O0eCTieueHue AesITeIbHOCTH PYKOBOIUTEIIS OpraHu3allny,
Crparerudeckoe yrpaBjieHUE JOKYMEHTAINEH Opranu3anuu, DJIeKTPOHHBIC apXUBBI U ApXUBHBIN
ayTCOPCHUHT U JIp.

VYuebnas nporpamma nuctumuinasl b1.B.02.05 «MHbopMaioHHO - JOKYMEHTAallMOHHOE
o0ecrieueHne JEATEIbHOCTH KOMMEPYECKHX OpraHu3aluil» MpeaycMaTpuBaeT IpPOBEACHUE
3aHATHA B (QopMe JIEKIHW, MPAKTUYECKUX 3aHaThid. OHAa TOJITOTOBJICHA B COOTBETCTBHUHU
TpeOoBaHUSIMU, TpeabsBiIeHHbIME ¢ TpeboBanusMu PI'OC BO 3++. JlocTmwkeHue 1enu
COTIPOBOXIACTCS PACKPBITHEM TIepel CTyAeHTaMu (yHIaMEHTadbHBIX 3HAHUU O crenuduke
UH(OPMAIIMOHHO-AO0KYMEHTAI[HOHHOTO obecrniedeHus JeATETbHOCTH KOMMEPYECKHUX
OpraHu3aIyii, KOTOpble B COBOKYIMHOCTH C HEMPEPHIBHBIM OOHOBJIEHWEM WU HM3MEHECHUSIMH B
anmapaTHbIX CpEeACTBaX HAXOASAT BakKHOE MecTo B (opMHUpoBaHHH WH(OPMAIIMOHHO-
TE€XHOJOTMYECKOr0 TMOTEHIMala MPEeANpHUsATHS, 4YTO O0O0ECHEeYUT IPOYHOE U CO3HATEIbHOE
OBJIQJICHHE CTYJCHTaMH OCHOBaMHU 3HAHMI O Mpoleccax MOJy4YeHHs, XpaHEHUs, Mepeaadd u
npeoOpazoBaHus HH(GOPMaLIUK.

3HaHWE OCHOB OpraHu3auu WHGOPMAIMOHHO-IOKYMEHTAI[MOHHOTO 00ecredYeHus
JeSTEIbHOCTH KOMMEPYECKHX OpraHu3aluii HeoOXoauMo Juisl ycrexa Jito0oro crenuaiiucra B
chepe JTOKYMEHTOBEIEHUS M apXuBOBeAeHHUA. [lepen CTyaeHTamMH pacKpBHIBAIOTCS 3HAUCHUS
uHpopManuu B pa3BUTHU COBPEMEHHOTO oOrmiecTBa. B xozme oOydeHHs CTYACHTHI JIOJKHBI
HAay4YUThCSl CO3HATENIbHO M PAIMOHAIIBHO HCIOJIb30BaTh BO3MOYKHOCTH, MPEAOCTaBIIIEMbIE
KOMIIBIOTEPHON TEXHUKOH, JIJIS1 pelIeHHs] pa3HOOOPa3HBIX YIIPABICHYECKUX 3a/1a4.

1.4 TpeOoBanusi K YPOBHIO OCBOEHHSI NUCHUILIUHBI. V3ydeHue naHHON yueOHOI
JTUCIUIIMHBI HAallpaBJIeHO HAa (GOpMHUpOBaHKE Y O0YUAIOIINXCS CIEAYIOMNUX KOMIIETEHINHI:

Kona n naumeHoBanue naankaropa | Pesynprarer 00y4eHns o AUCIUIUTHHE
JOCTH)KEHHS KOMIIETEHIIUH
[IK-2. CnocofeH Kk OpraHuM3anMi JAOKYMEHTHPOBAHHUSl YNPABJIEHYECKOH [eATeJIbHOCTH B
OpraHu3auuu
IK-2.1. Opraam3yer | 3HaeT OpraHU3ANMOHHYIO 0a3y COBPEMEHHON OpraHu3alluy
JIOKYMEHTUPOBaHHUE JIeJIONPOU3BOACTBA

YIPaBIEHYECKON NEATENBHOCTH B | YMeeT HaCTpauBaTh MPOLECCHI ICIIONPOM3BOICTBA B OPraHH3ALINH
OpraHu3anuun Biaseet HaBbIKaMu OpraHU3aliy JEJONPOU3BOJICTBA B KOMITAHUH
3HaeT OCHOBBI aBTOMATH3aIMU AEJIONPOU3BOCTBA




[IK-2.2. IIpumenser
WH(OPMAITMOHHBIE CHCTEMBI B
YIPABICHYECKON NEATCILHOCTH B
OpraHu3aluu

VYmeer ABTOMATU3UPOBATH MPOLCCCHI ACTOMPOU3BOACTBA

YMeeT aBTOMaTH3HPOBATE TPOIECCHI IEIOPOU3BOICTBA

IIK-4. Cnoco0eH ocymecTBJIATh pPadoThI

3J1€EKTPOHHOTO JOKYMEHTO000pPOT

M0 MNPOEKTHPOBAHMI0O M BHEAPEHUIO CHCTEMBI
a B chepe TOKYMEHTAIMOHHOTO YIIPABJIEHUS OPraHU3aIUH

[IK-4.1. YuacTtByer B pabote 1o
MPOCKTUPOBAHUIO W BHEAPCHHIO

3HaeT Kak MPOEKTUPOBATH U BHEAPITH CUCTEMY JJICKTPOHHOTO
JIOKYMEHT0000pOTa B Cepe MOKYMECHTAIMOHHOTO YITPAaBJICHUS

CHCTEMBI 3JIEKTPOHHOI'0 | KOMMEPUYECKOH OpraHu3aLuu
JOKyMEHTO000poTa B cdepe | YMeeT NpPOEKTHPOBaTh W BHEAPSTH CHCTEMY JIICKTPOHHOTO
JOKYMEHTAIIMOHHOIO YNPaBIEHHs | JOKyMEHTO00OpoTa B cdepe MOKYMEHTAIMOHHOTO YIPaBICHHUS
OpraHu3alun KOMMEPUYECKON opraHu3alyu

Brnageer HaBbIKAMU TNPOCKTHPOBAHUS W BHEIPEHUS] CUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOoTa B cpepe HJOKyMEHTAIMOHHOTO
yIpaBJIeHHS] KOMMEPUYECKOH OpraHu3aliu

3HaeT MPUHIMIBI PabOThl CUCTEMBI JJOKYMEHTO000pOTa B chepe

[IK-4.2. CnocobeH mpUMEHSTH

CHCTEMBI 3JIEKTPOHHOTO | JOKYMEHTALMOHHOTO YIIPABICHUSI KOMMEPUYECKOH OpraHu3aliu
JOKyMeHTooOopoTa B cdepe | YMeeT MPUMEHAITh CHCTEMBI JJICKTPOHHOTO JIOKYMEHTO000pOTa B
JOKYMEHTAIIMOHHOTO yNpaBlIeHus | chepe  MTOKYMEHTAIIHOHHOTO  YIpaBICHHS  KOMMEPUYECKOU
OpraHu3aluu OpraHu3alyu
Brnaneer HaBblkamMu pabOTBI B CHCTEME AOKYMEHTOOOOpOTa B
chepe  ITOKYMEHTAIMOHHOTO  YIpaBJIEHHS  KOMMEPUYECKOU
OpraHu3aluu

PesynbpTarel 00y4yeHMs] IO JAMCLMIUIMHE JOCTUIAIOTCS B paMKax OCYILIECTBJIEHHS BCEX
BUJIOB KOHTAaKTHOHM U CAMOCTOSATENIbLHOM pabOThl 00YyUYaIOIIMXCS B COOTBETCTBUHU C YTBEPHKIEHHBIM
y4€OHBIM IIJIAaHOM.

I/IH,Z[I/IKaTOpr JOCTHIKCHUA KOMHGTCHHI/Iﬁ CUUTAKOTCA C(bOpMI/IpOBaHHLIMI/I Ipu
AOCTHIKCHUU COOTBETCTBYIOIIHUX UM PE3YJIbTATOB 06yquH51.
CDYH,I[aMCHTaJ'IBHOCTL NOATrOTOBKHU  CTYACHTOB 110  AUCHUILINHEC obOecrieunBaeTcs

M3Y4YEHHEM KaTeropuil ammapaTHbIX U TNPOTPAMMHBIX CPEJICTB BBIYMCIUTEIBHON TEXHHKH,
METOAMYECKHMM 000CHOBaHHEM IPOIIECCOB B3aMMOAECHCTBHS HH(OPMAIIMHY, TaHHBIX U METO/I0B.

[IpuknanHas HanpaBICHHOCTh AWCHUUIUIMHBI Oa3upyeTcs Ha H3YYEHMH KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOECHeYMBAIOIIMX AaBTOMATU3ALMIO YIPaBIEHUS OpraHu3alueH,
pEeLIeHUH TEeCTOB M YYaCTHUM B KOMIIBIOTEPHBIX 3KCIEPUMEHTaX, PACCMOTPEHHUH OCHOBHBIX
CPEICTB, IPUEMOB M METOI0B ITPOIrPAaMMUPOBAHHS.

JUia akTUBM3allMM [O3HABATEJIbHOM JIEATENbHOCTH CTYACHTOB TMpU TMPOBEACHUU
NPaKTUYECKUX M JIAOOpaTOPHBIX 3aHATUH MCIOJIB3YIOTCS AaKTHBHBIE METOJbl OOydYeHUS:
pOOJIEMHBIN U METOJT KOHKPETHBIX CUTYallUH.

CucTeMHO-esTeTbHOCTHBIHM MOX0/1 B 00Yy4E€HUH CTYAC€HTOB peajln3yeTcs MyTeM PeLIeHHs
MPUKIAIHBIX 3aJa4d (CHUTyalui) Ha MOJAENAX Oynaymieil mpodeccCHOHATbHON JesTEIbHOCTH B
npoiiecce 1ab0paTOPHBIX 3aHATHI.

Jlis  pa3BUTHUS HaBBIKOB CaMOCTOATEIbHOW pabOThl  CTyAEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOJMHAIOTCS TBOpYECKHE paboThI, 3cce, CBsI3aHHBIE ¢ Ooiee
yT1yOJIeHHBIM H3YUYEHHEM TEXHOJIOTUH 00padOTKH TEKCTOBOM HH(OPMAIIMK U YUCIOBBIX IaHHBIX.

VYcBoeHue yuyeOHOro mMarepuana CTyIeHTaMU OCYILIECTBIISIETCS IMPEroaBaTesieM B
X0/JI€ TEKYIEro ¥ UTOIrOBOTO KOHTPOJIS:

MeKyuwjutl KOHmpoab 3HAHUM, YMEHUH M HaBBIKOB MPOBOJUTCS MPU BBHINOJIHEHUU
7a00paTOPHBIX M MpPAKTHUECKUX padOT Ha 3aHATUAX, a TaKKe IyTeM YCTHOTO Ompoca,
KOHTPOJIBHBIX pabOT, TECTUPOBAHUS U BBICTYIIEHUS C HAYYHBIMU COOOIIEHUSIMU H 3CCE.
UmMo2086blli KOHMpOab MO JUCLUUIUIMHE OCYLIECTBISETCS B XOJ€ HK3aMEHa B ISATOM
ceMecTpe 04HOM popMbl 00yUeHHsI, KOTOPBINA TPOBOAUTCS B YCTHOM (pOpPME C yUETOM pe3yIbTaToOB
TEKYIIEro KOHTPOJIS B X0/1€ 00y4EeHUs.



2. CTpyKTypa U cofepkaHMe JUCHMILITHHBI

2.1 Pacnpenesienne TPy10éMKOCTH JUCHHUILIMHBI IO BHIaM padoT
O06mas TpyAo€MKOCTh JMCHMIUIMHBI cocTaBisieT 3 3adeTHbIX enuHuil (108 wacoB), wux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buasbi pador Bcero dopma 00yueHust
JacoB OYHAas
5 cemecTp 6 cemecTp
(108)
KonrtakTHas pabota, B TOM 4ucIie: 52,3 52,3
AyauTOpHBIE 3aHATHS (BCEr0):
3aHATHS JEKIMOHHOTO THIIA 16 16
JlabopaTopHbIC 3aHATHS
3aHATUS CEMUHAPCKOTO TUIA (CEMUHAPBI, 34 34

MPAKTUYCCKHUE 3aHSTHS)
HNuas koHTaKTHas1 padora:

KoHTposb camocTosTENbHOM paboThI 2 2

(KCP)

ITpomexxyrounas arrecrarus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM 29 29
qHclie:

Kypcosas paboma/npoexm (KP/KII)

(noocomoexa)

Konmponvnas paboma

Pechepam/>cce (noocomosxa) 10 10
Camocmosmenvhoe uzyueHue pazoenos, 9 9

camono02omoska (npopabomka u
nosmopemue J1eKYyuoOHHO20 Mamepuaia u
mamepuana y4eOHuKo8 u yueoHvix
nocoouil, nN0020mosKa K 1aO0pamopHsvim U
NPAKMU4eCKUM 3aHAMUSIM, KOJLIOKGUYMAM

um.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOJIIO 10 10
KoHnTpoJs:
[ToaroroBka K ’K3aMeHy 26,7 26,7
O0mas Tpy10eMKOCTh yac. 108
B TOM YHCJIE 52,3
KOHTaKTHast
pabota

3a4. e 3




2.2 Copep:xanune TUCUMIIIIMHBI
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4YaeMble B 5 cemectpe (ouHast popma oOyueHus)

No HanmMenoBanwue pasnenoB (Tem) Bcero KosmuecTBo yacoB
AynutopHas Bneaynurop-
pabora Has pabora

J | 113 | JIP CPC
1 2 3 4 B 6 7
1 | HopmaTuBHBIE  OCHOBBI  JOKyMeHTamuonHoro | 10 2 4 4
obecrieueHnsi  JESTENFHOCTH  KOMMEPYECKOMH
OpraHM3aIyu
2 | Opranu3aims pabOThI C TOKYMEHTaAMHU 8 4 4
3 | Cucrema  opraHuzalmoHHO-pacnopsauteiabHoro | 10 2 4 4
JOKYMEHT0000poTa
4 | Cuctema OyXranTepcKoro JOKyMEeHT0000poTa 10 2 4 4
5 | Cucrema IOKyMEHTOOOOPOTA IO yUETy MepcoHalia 8 2 2 4
6 | Mertoasl U cpeacTBa obecrieuenust | 10 2 4 4
uH(pOpMaIMOHHON Oe30macHOCTH Hpu pabore C
JIOKYMEHTAMH

7 | ApXUTeKTypa CHCTEMBI  JOKYMEHTAI[HOHHOTO 8 2 4 2
obecrieyeHHsi  JACATENBHOCTH  KOMMEPYECKOH
OpraHM3aIiu

8 | Undopmanmonnsie TEXHOJIOTHH 8 2 4 2
JOKYMEHTAI[HOHHOTO O0ECIeYeHUs AeSTeIbHOCTH
KOMMEPYECKOW OpraHu3aliu

9 | CoBepilieHCTBOBaHHE CUCTEMBI 7 2 4 1
JOKYMEHTAI[HOHHOTO 00ECTIeUeHUs ACATEeIbHOCTH
KOMMEPUYECKON OpraHu3anuu
UTOI'O no pazdenam oucyuniumul 79 16 | 34 29
KonTtpouss camocrositensHoit paboTs! (KCP) 2
ITpomesxytounas arrecrarus (MKP) 0,3
[ToarotoBka K TeKyIeMy KOHTPOJIIO 26,7
OO0m1ast TPyAOEMKOCTb 110 TUCHUTUINHE 108

[Mpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemunHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyZeHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCHUIIAHBI

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

Ne HaumenoBanue Conepxanue paznena (TeMs) dopMa TeKyIIero
pasnena (TeMbl) KOHTPOJIS

1. (HopmaTtuBHbIE HopmaTtuBHBIE OCHOBBI JOKYMEHTALIMOHHOIO HopmatuBHbIE
OCHOBBI Oob1epoccuiickue Ki1acCupuKaTopsbl. OCHOBBI
JOKYMEHTALMOHHOTO |YHU(PHUIMPOBAHHBIE CUCTEMBI IOKYMEHTAIIUH  |JOKYMEHTAIHOHHOTO
o0ecrieueHus JKCIIPECC-OIPOC
JIeATEIIbHOCTH
KOMMEPYECKOU
OpraHu3anuu

2. |Cucrema CocTaB peKBU3UTOB OPraHU3aLNOHHO- Koncnekr sekuuu,
OpraHU3alMOHHO- pacnopsIUTEIbHON JOKYMEHTALMH. JKCIPECC-0IPOC
pacniopsautenbHoro |OdopmieHue 0J1aHKOB JOKYMEHTOB
JIOKYMEHTO000pOTa

3. |Cucrema OO0u1re TpeOoBaHUS K COCTABICHHIO KoHncnexr neknum,
OyXrajaTepckoro IIEPBUYHBIX JOKyMEHTOB. [Topsnok JKCIPECC-0IPOC
JIOKYMEHTO000pOoTa  |[IpUMEHEeHHs] YHU(PULUPOBAHHBIX (hOpM

IIEPBUYHOM YYETHOU TOKYMEHTALUH

4. |Cucrema Oco6eHHOCTH KaJpOBOro JI€I0NPOU3BOICTBA. KoHncnexr nexnuu,

JIOKyMeHT000OopoTa  |JIMuHbIE /1e1a COTPYIHUKOB. JKCIPECC-0IPOC

0 y4eTy MepcoHasa

5. [Meronb! u cpenctBa |OcobeHHOCTH 000POTA IOKYMEHTOB Koncnexr nexuuu,
o0ecrieueHus OrpaHUYeHHOro foctymna. OpraHu3aloHHbIe HKCIPECC-0MpPocC
MH(OPMALIMOHHON  [METOJIbI U CPEJCTBA OOECTIeUeHUs
0€30MacHOCTH ITpU  |MH(POPMAIIMOHHOM 0€30MacHOCTH MpH padoTe ¢
pabore ¢ JIOKyMEHTaMU
JIOKYMEHTaMU

6. [Apxutekrypa [ToHsiTHE apXUTEKTYPBI HHPOPMAITUOHHOMN Koncnexr nexkunn,
CHUCTEMBI cucteMbl. OCOOEHHOCTH apXUTEKTYPhl CUCTEMBI | HKCIPECC-0NpPOC
JIOKYMEHTAIlMOHHOTO |JOKYMEHTAallMOHHOI'O 00ecrieueHust
o0ecrieueHus JESATEIIBHOCTH OpraHu3aluu
JeSITEIbHOCTH
KOMMEPUYECKOU
OpraHu3aluu

7. (Madpopmannonusie  |O630p COBPEMEHHBIX CUCTEM KoHncnekr neknum,
TE€XHOJIOTHUH JIOKYMEHTAllMOHHOT0 00ecrieueHus AKCIIPECC-0MpPOC
JIOKYMEHTALMOHHOTO |ESATEIbHOCTH OpraHu3aluu
obecrnieyeHus
JESATEIIBHOCTH
KOMMEPYECKOU
OpraHu3aIuu

8. |CoBepuiencTBoBaHue [MeToIbI U CpeACTBA IPOSKTUPOBAHUS, KoHncnekr neknuu,
CUCTEMBI BHEJJPEHUS U TIOJIEPKKU CUCTEM AKCIIPECC-0MpocC
JOKYMEHTALMOHHOTO |TOKYMEHTALMOHHOTO 00ECTIeUeHHS
obecrnieyeHus JeSITEIbHOCTH OpraHu3aluu.

JESATEIIBHOCTH
KOMMEPYECKOU

OopraHu3anunu




2.3.2 3aHATHSA CEMHMHAPCKOI0 TUMNA (MPaKTHYeCKUe / CEeMUHAPCKHUE 3aHATHS)

®opmMma
HaumenoBanue pazzgena .
No (TembI) TemaTuka 3aHsaTul / padboT TEKYIIETro
KOHTPOJISI

1. |HopmartuBHblie ocHOBBl  |[IpakTuyeckoe 3aHSITHE HA TEMY: Ompoc,
JOKYMEHTAIUOHHOTO «HopMaTiBHBIE OCHOBBI JOKYMEHTALIMOHHOTO JIUCKYCCHS
obecrnieueHus oOecrnieueHus OesTeIbHOCTH KOMMEPUYECKOU
JESTEIIbHOCTH OpraHu3aLuN»

KOMMEPYECKOU
OpraHu3aluu

2. |Opranmzanus padotel ¢ |[IpakTrueckoe 3aHATHE HA TEMY: Pedepar
JIOKYMEHTaMu «Opranuszanus paboTsl C JOKYMEHTAMU»

3. |Cucrtema [IpakTuueckoe 3ansaTue Ha Temy: «Cucrema Brinonnenue
OpraHU3alMOHHO- OpraHU3alMOHHO-PACIOPAIUTEILHOTO MPAKTUYECKIX
pacmlopsiANTEIHLHOTO JIOKYMEHTO000pOTa» 3aaHui
JIOKYMEHTO000pOTa

4. |Cuctema [TpakTuueckoe 3ausaTue Ha TeMy: «Crucrema Boinonnenue
OyXrajaTepckoro OyXrajaTrepckoro J10KyMeHTO000pOoTa» MPAKTUYECKHIX
JIOKYMEHT0000poTa 3alaHui

5. |Cuctema [TpakTrueckoe 3ansTue Ha TeMy: «Cucrema Boinonnenue
JOKYMEHTOO00pOTa [0 |IOKyMEHTO000pOTa M0 YUYEeTy IepCcoHala MPAKTUYECKUX
YYETYy NEPCOHAIA 3aaHui

6. |Meronb! u cpencTBa [TpakTrueckoe 3ansATHE Ha TeMy: « MeToIbI U Brinonnenue
obecrnieueHus cpencTBa obecrieueHus: HH(OpMalnOHHON MIPAKTUYECKUX
uH(MOPMaLIOHHON 0e301macHOCTH MpH paboTe ¢ JOKYMEHTaAMU 3alaHui
0€30MacHOCTH NpU
paboTe ¢ IOKyMEHTaMHU

7. |Apxutektypa cucteMsl |[IpakTHueckoe 3aHATHE Ha TEMY: Brimonuenue
JIOKYMEHTallMOHHOT'O «APXUTEKTYpa CUCTEMBI JOKYMEHTAIIMOHHOTO | MPAKTHYECKHX
o0ecrieueHus o0ecrieyeHus AeITeIbHOCTH KOMMEPUECKOil 3aaHui
JeSTEIIbHOCTH OpraHu3aIuN»

KOMMEPYECKOU
OpraHu3aluu

8. [udpopmannonHsle [TpakTHyeckoe 3aHATHE HA TEMY: Brimonuenue
TE€XHOJIOTHUHI «H(pOopMaIIMOHHBIE TEXHOJIOTUT MPAKTUYECKIX
JIOKYMEHTallHOHHOT'O JIOKYMEHTALMOHHOTO 00eCTieueHHU s 3aJJaHui’
oOecrnieueHus JeSITEIbHOCTH KOMMEPYECKON OpraHu3aI[ii»

JeSITeIbHOCTH
KOMMEPYECKOU
OpraHu3aIuu

9. |CoBepuieHCTBOBaHHE [IpakTHueckoe 3aHATHE HA TEMY: Ompoc,
CHCTEMBI «CoBepIIeHCTBOBAaHHE CUCTEMBI JTCKYCCHS
JOKYMEHTallMOHHOT'O JIOKYMEHTAIlMOHHOTO 00ecrieueHust
o0ecrieueHus JeSITeIbHOCTH KOMMEPUYECKOH OpraHu3aium
JeSITEIIbBHOCTH
KOMMEPYECKOU
OpraHu3aIuu

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotel (KP), pacuetHo-rpaduyeckoro 3amanust (PI'3), manucanme pedepara (P), scce (9),
koutokBuyM (K), rectupoBanue (T) u T.1.




[Ipy  wW3yyeHWHW  JOUCHUIUIMHBI ~ MOTYT TPUMEHATCS  DJIEKTPOHHOE  OOydeHwme,
JTUCTAHIIMOHHBIC 00pa3oBaTeNbHbIe TeXHOIOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IIlpumepHasi TeMaTHKa KYPCOBBIX PadoT (IIPOEKTOB)
KypcoBble paboThl 10 IUCLUILIMHE HE PELYyCMOTPEHbI

2.4 IlepeyeHb yueOHO-METOAUYECKOT0 Oo0ecnevYeH sl HJIA CAMOCTOSATEILHOH padoThI
00y4yauuXxcs Mo JUCHUILINHE (MOIYJII0)

IlepedyeHp yueOHO-METOUUECKOT0 00ecIeueH s JUCLIUIUIMHEI 110
Ne | Bun CPC BBINOJIHEHUIO CAMOCTOSITEIBHOM paboThI

1 | Bemmonnenue | MeTtoauyueckue peKOMEHAAIMH IO MPOBEACHUI0 CEMHUHAPCKUX 3aHITHUH,
MPAKTUYECKHUX| KPYIJIBIX CTOJIOB, IUCKyCCHUil: MeToa. pekomenaauuu / B.B. Epmonenko,
3aJaHui J.B. Jlauckas, M.A. Mupomanuenko, M.P. 3akapsia, M.B. Tonuka, A.II.
CaBuenko, /I.A. JletkuHa. MMUHHUCTEPCTBO HAyKM M  BBICIIETO
oOpazoBanus Poccuiickoii ®enepanuu, KybaHckuil rocynapcTBeHHbIN
yHuBepcuTteT. - Kpacronap: Kybanckuii roc. yH-T, - 2022. - 87 c.

Omnpoc, Metoauyeckue pEeKOMEHJAIMM IO MOJArOTOBKE IHCbMEHHBIX padoT
JUCKYyCCUsl | CTyleHTaMu: ydeOHo-MeTtoauuyeckoe nocobue / coct. B.B. Epmosnenko,
M.P. 3akapsu, J.B. Jlanckas, M.A. Mupomaudenko, A.Il. CaBueHko,
J.A. JlerkuHa. MMHHCTEPCTBO HAyKM M BBbICIIEro 0Opa30BaHUS
Poccuiickoit ®enepanyn, Kpacnomap: KyOaHckuii rocymapcTBEHHBIN
yHuBepcutert, 2022, - 101 c.

Pedepar Meroandeckue pEeKOMEHIAMU MO TMOATOTOBKE IHUCHBMEHHBIX padboT
CTyIeHTaMH: y4ueOHO-MeToandyeckoe nocoodbue / coct. B.B. Epmonenko,
M.P. 3akapsu, JI.B. Jlanckas, M.A. Mupomaudenko, A.Il. CaBueHko,
J.A. JletkuHa. MUHHCTEPCTBO HAyKM M BBICIIErO 0Opa30BaHUS
Poccuiickoit ®enepaunu, Kpacnomap: KyOaHckuii rocynapcTBEHHBIN
yHuBepeutet, 2022. - 101 c.

VY4ebHO-MeToIMYecKHe MaTepualibl Uil CaMOCTOSTEIbHOM pPabOThl OOydaIOIIMXCS M3
YuCiIa MHBAJIUAOB M JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3710poBbsi (OB3) mpenocTtaBmsitoTcs
B (hopMax, aJalTHPOBAHHBIX K OTPAaHUYEHUSAM UX 3/J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyHIeHUsIMA OIIOPHO-JBUTaTEIBLHOTO amnmnapara:

— B I1e4aTHoi (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBINA TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydaronuxcs.



3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPHMeHsieMble NPH OCBOCHMH AUCHUILINHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJOTHH, HCIONb3yeMble MpPH pealu3ald pPa3JInYHbIX BUJOB
y4eOHOMU e TeIbHOCTH:

— JeKIMM: WHTEPAKTUBHBIC (IMAJOTOBBIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
NPE3CHTAIMSMU;

— TPaKTHYECKHUE 3aHATHUS;

— J1abopaTOpHbIE 3aHATHSA: KOMIIBIOTEPHAs! MOJEJINPOBAHHUE.

TpagumonHele 00pa3oBaTENbHBIE TEXHOJIOTUU: JIaDOpaTOPHbIE, MPAKTUYECKUE 3aHATUS U
JEKLUU.

Texnonoruss mpoGiIeMHOro OOy4YeHHS: JIEKIMs — JUCKYCCHs, MpoOJeMHas JeKIus,
KOMITBIOTEpHAS Mpe3eHTanus. Ha Jlekuusax u3nararoTcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIENIHS Kypca, Jalolie cTyieHTaM HHGOpMaIui, COOTBETCTBYIOUIYIO IPOTrPaMME.

3amaua 7a00OpaTOPHBIX 3aHATHHA — PA3BUTHE y CTYACHTOB HAaBBIKOB IO MPHMEHEHHIO
TEOPETUYECKUX TOJOKEHUN K PEIICHUI0 MpakTHueckux 3amad. C 3Toil 1enbio pa3zpaboTaHbl
3aIaHUsT I BBITIOJIHEHHS JIa0OpaTOpHBIX paboT. OHU COCTOAT W3 3a7a4 W YHPAKHEHUH,
OpUEHTUPOBAHHBIX HAa YCBOCHHE TEOPETUUYECKOTO0 MaTepuaia U YMEHHUsS €ro HCIOIb30BaTh IS
petieHus 1ab0paTOPHBIX 3aaHU.

Ha kaxxmoMm mnpakTHUecKOM 3aHSATHH OTBOJAUTCS BpeMsl Ui AMCKYCCUU, B KOTOPOM
YUYaCTBYIOT JOKJIQUHK, IOATOTOBUBIIUI COOOIIEHUE TT0 KaKOH — 100 MPaKTHIECKOU podieme
MH(GOPMAILIMOHHBIX CHCTEM U 0a3 JaHHBIX, ero ONmoHeHTHI (1 uian 2 yenoBeka), MOArOTOBUBIIKE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras popma opranuzanus paboThl CTYIEHTOB — HAITMCAHHUE CCE, KOTOPOE MPEACTABISAET
co0oii HeOOJBIIOEe MCCIIETOBAHUE KAaKOM — MO0 MpoOJeMbl Kacaromieecs TEOPUd M TPaKTUKA
MH(MOPMALIMOHHBIX CHUCTEM M 0a3 JaHHBIX C MPEJIOKCHHEM BAapUAHTOB pEIICHUS JaHHOU
po0OJIEMBI.

Ji1s OTBETOB Ha MHIMBUAyaJIbHbIE BOIPOCHI, a TAKKE JAJIs1 IOMOIIH B [TOATOTOBKE pedepaToB
¥ HAITMCAHUS ACCe TPEAYCMOTPEHBI WHANBHYaTbHbIC KOHCYJIBTAIIUH MTPETIOIaBaTEesl.

JUis A1l ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSMHU 3/I0pOBbsI IPEAYCMOTPEHA OpraHHU3alus
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CpeACcTBA JJISl TeKYILIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHO
aTTecTanuu

OneHouyHble CpeACTBa MpeIHAa3HAYeHbl JJIs KOHTPOJS M OLEHKH 0oOpa3oBaTelbHBIX
JOCTH>KEHUH 00y4Jaronxcsi, OCBOMBIINX MTporpaMmy yueOHoH aucuuruinHbl « MHpopMaioHHO-
JOKYMEHTALMOHHOE 00eCIIeUeHHE AEATEIBHOCTH KOMMEPUYECKUX OpraHU3aluiiy.

OneHouHbIEe CpecTBa BKIKOYAET KOHTPOJIbHBIE MAaTEpHaibl JUIsl IPOBEACHNS TEKYyLIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/laHUi, JOKJIaJa-IPEe3eHTAllMd MO MPOOJIEMHBIM BOIpOCaM,
pPa3sHOYPOBHEBBIX 3a/laHUM, pOJIEBOM WIphl, CUTYallMOHHBIX 3ajgad (yka3aTb HWHOE) H
NPOMEKYTOUYHOM aTTecTaluy B (hopMe BOMPOCOB U 3aJaHUI K IK3aMEHY.



CTpyKTYypa OlEHOYHBbIX CPECTB JJI TEKYLIeld M MPOMEKYTOYHOM aTTeCTaAlluU

Kon 1 nammeHoBaHue

Pesynbrarsl 00yuenus no

HaunmMmeHoBaHME OIIEHOYHOTI'O

WHINKATOpa JUCLUTUINHE CpeJIcTBa
JOCTYKEHHUS Texymui IIpomexyTounas
KOMITETEHIINN KOHTPOJIb aTTecTauus
[IK-4.1. YyactByeT B | 3HaeT KaKk MPOEKTHPOBATH U BHEAPSTH | OMPOC BOIIPOC Ha
pabote o CUCTEMY 3JIEKTPOHHOTO 3K3aMeHe
MIPOCKTHPOBAHUIO M JIOKyMEHT0000poTa B chepe
BHEJJPEHUIO CUCTEMBI | TOKYMEHTAI[IOHHOTO yIPaBICHHUS
3JIEKTPOHHOTO KOMMEPUYECKON OpraHu3alyu
JOKYMEHTO0000poTa B | YMeeT MPOEKTUPOBATh 1 BHEAPSTH BBITIOJIHEHHE BOIIPOC Ha
cepe CHCTEMY DJIEKTPOHHOTO MPAKTHIECKUX JK3aMeHe
JOKYMEHTAIIMOHHOI'0 | TOKyMEHT0000poTa B chepe 3a1aHUN
yIpaBlIeHUs JOKYMEHTAIIHOHHOTO yTPaBICHHUS
OpTraHM3alNN KOMMEPUYECKOW OpraHu3aIHN
Brnageer HaBBIKaMU TIPOEKTHUPOBAHHS | BEITIOJTHEHHE BOIIPOC Ha
Y BHEJPEHHSI CUCTEMBI DJIEKTPOHHOTO | MPAKTHYECKUX JK3aMEHE
JIOKyMeHT000opoTa B chepe 3aJaHui
JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
KOMMEPYECKOW OpraHu3aluu
[1K-4.2. Cnocoben 3HaeT NPUHIUIBI PA0OTHI CUCTEMBI ompoc BOIIPOC Ha
MPUMEHSTH CUCTEMBI JIOKYyMEHT0000poTa B chepe AK3aMeHe
AIEKTPOHHOTO JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
JOKYyMEHT0000pOoTa B | KOMMEPUYECKOW OpraHu3aluu
chepe YMeeT NpUMEHSITh CUCTEMBI onpoc, pepepar | Bompoc Ha
JOKYMEHTAllHOHHOTO | 3JIEKTPOHHOTO JJOKYMEHTO00OpOTA B dK3aMeHe
yIIpaBIeHUS chepe TOKYMEHTAIIHOHHOTO
OpraHu3aluu yIpaBJIeHUs] KOMMEPUYECKON
OpraHu3aluu
Brnageer HaBbIkaMu pabOTHI B CHCTEME | BEITIOJTHEHHE BOIIPOC Ha
JIOKyMEHT0000poTa B chepe MPAKTHIECKUX JK3aMeHe
JIOKYMEHTAIIIOHHOTO yTPaBIEeHUS 3a/laHui
KOMMEPUYECKOH OpraHu3aIiy
[IK-2.1. Opranuzyet 3HaeT opraHu3alMoOHHYI0 0a3y pedepar BOIIPOC Ha
JIOKYMEHTHUpPOBaHHE COBPEMEHHOW OpraHn3alun JK3aMeHe
yIpaBIeHYECKOM JIEIIONPOU3BOJICTBA
JESTELHOCTH B YMeeT HacTpauBaTh MPOIIECCHI BEITIOJTHEHHE BOIIPOC Ha
OpraHM3alnN JISIIONPOU3BOJICTBA B OPTaHU3aIlNU MPAKTHIECKUX JK3aMeHe
3a/laHUA
Brnazneer HaBbIKaMM OpraHHU3alAN BBITIOJTHEHHE BOTIPOC Ha
JISIIONIPOU3BO/ICTBA B KOMITAHUN MPAKTHIECKUX JK3aMeHe
3aJaHuH
[1IK-2.2. [Ipumensier 3HaeT OCHOBHI aBTOMATH3AITIH onpoc BOIIPOC Ha
nH(pOPMAITMOHHBIE JISIIONPON3BOJICTBA JK3aMeHe
CHCTEMEI B YMeeT aBTOMaTU3UPOBATh IIPOLIECCHl | OMPOC BOIPOC Ha
YIpaBIeHIECKOMH JIeIIONPOU3BOICTBA JK3aMeHe
ACATCIILHOCTH B YMeeT aBTOMaTU3HpOBaTh IPOLECCHI BBITIOJTHEHHE BOIIPOC Ha
OpraHu3aliin JCJIONPOM3BOJICTBA IPAKTUYCCKUX 9K3aMCHE
3a1aHui

TunoBble KOHTPOJIbHBbIE 321AHUS UM HHbIE MATEPUAJIbI, HEOOXOAUMBIE JISl OLEHKHU
3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONBITA [AEATEJbHOCTH, XapPAKTEePHU3YIIIUX ITANbI
(opMupoBaHUA KOMIIETEHIIHII B Mpoiecce 0CBOEHHUs 00pPa30BaTe/IbHOI MPOrpaMMbl: TEMbI
scce, pedeparos, epeueHb 1a00paTOPHBIX 3aJaHUH U KOHTPOJIBHBIX padoT XpaHaTcs Ha Kadenpe.



Tembl pedepatoB:

1. Poap JOKYMEHTOB B YNPaBICHHH M OOECICUCHUU OPTaHW3AIMOHHBIX KOMMYHUKAIUH
KOMMEPUYECKHUX OpraHU3alHi

2. Vcropuueckue Tansl JOKYMEHTUPOBAHUS YIIPABJIEHYECKOM 1€ATEIbHOCTHU B TOCYJapCTBEHHBIX
Oprasax.

3. Opranu3anuoHHO-TIPABOBBIC TOKYMEHTBI: TOHATHE, COCTAaB, OCOOCHHOCTH Pa3pabOTKH.

4. OpraHu3allMOHHO-PaCHOPSAUTEIbHBIE JOKYMEHTBHI: IOHSATHE, COCTaB, OCOOEHHOCTH
pa3paboTKHu.

5. JIOKyMEHTHpOBaHUE IEATEIbHOCTH KOJIJIETUATBHBIX OPraHOB: 0COOEHHOCTH MPOTOKOJIOB.

6. JlokyMeHTUpOBaHUE TPYAOYCTPONCTBA B KOMMEPUECKON OpraHU3aluu: COCTaB JIOKYMEHTOB,
cnenuduka J0KyMEHTUPOBAHUSI.

Tembl 3cce:

1. CoBpeMeHHOE COCTOSHHE TIPAaBOBOTO OOCCIICUEHUS JTOKYMEHTAIIMOHHOTO O0ecreveHus
yIpaBJIeHUs] KOMMEPUYECKOW OpraHu3aIuH.

2. OcobenHocTy paboTHI ¢ 0OpAIICHUSIMHU TPAKIaH B KOMMEPUYECKOI OpraHu3aIny.

3. OcobeHHOCTH OATOTOBKHU J10TOBOPOB, pab0oTa ¢ JOrOBOPHON CUCTEMON JJOKYMEHTALUH.

4. Ponb ¥ 3HaYCHNE HOMEHKJIATYPHI JIe] B KOMMEPYECKOH OpraHu3allHH.

5. Cpoku XpaHeHMs JOKYMEHTOB KOMMEpYECKOH OpraHu3alud: HOPMAaTHBHO-METOJUYECKOE
000CHOBaHUE.

6. OCHOBHBIE KPUTEPUHU BBIOOPA CUCTEMBI 2JIEKTPOHHOIO JJOKYMEHTO000POTA.

7. Pabota ¢ na(opMaImeid OrpaHuIeHHOT0 JOCTYIa B KOMMEPYECKOH OpTraHU3allHH.

Bonpochl 17151 NOATOTOBKH K 3K3aMeHY

1. HopmaTuBHBIE OCHOBBI JOKYMEHTAIIMOHHOTO 00eCIeueHHs AEsITeIbHOCTH KOMMEPUECKON
OpraHU3alHH.

2. Opranu3anus paboThl ¢ JOKYMEHTaMH.

3. Cucrema OpraHM3alMOHHO-PACHIOPSAUTENILHOTO IOKyMEHTO000pOTa.

4. Cucrema OyXraiaTepckoro J0KyMeHTO000poTa.

5. Cucrema TOKyMEHTOO0OpOTA O YUETy IepPCOHAA.

6. Metozs! U cpencTBa oOecrieueHns: HHPOPMAIMOHHOM 0€301acHOCTH MpH padoTe C JOKYMEHTaMH.
7. ApXUTEeKTypa CUCTEMBI JJOKYMEHTAIIHOHHOTO 00€CIIeYeHHs JeSITENbHOCTH KOMMEPUECKOM
OpraHU3aIHH.

8. IH(opMaroHHbIE TEXHOJIOTHH JOKYMEHTAIIHOHHOTO 00eCIeueHH s JIeSITeTbHOCTH KOMMEPUECKOM
OpraHU3alHH.

9. CoBepIIeHCTBOBAHHE CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeueH s ACITEIbHOCTH KOMMEPUYECKON
OpraHU3aIHH.

10. Cucrema knaccu(ukaTopoB B HOPMaTHBHOM 00€CIIEUEHUH JOKYMEHTO000pOTa KOMMEPUECKOM
OpraHU3aIHH.

11. ®opmsl npencTaBieHUs HHPOPMALIUH B IOKYMEHTE.

12. MHCcTpyKIMA O AETIONPOU3BOJACTBY, HOMEHKIIATYpa €] B KOMMEPYECKO OpraHu3alui.

13. TIlopsinok pa3pabOTKK U BHEAPEHUS] CUCTEMbI JOKYMEHTAILMIOHHOTO 00eCeueH sl JeITeIbHOCTH
KOMMEPUYECKOH OpraHu3aIyu.

14. PekBU3UTHI OpraHU3alMOHHO-PACIOPSIUTENbHBIX JOKYMEHTOB.

15. TpeboBaHus K cUCTEMaM JIOKYMEHTALIMOHHOTO 00ECIIEYEeHUs B 4aCTU 00ECTIeYEHUS
MH(QOPMaLMOHHON 0€30I1aCHOCTH KOMMEPUECKONH OpraHu3altu.

16. ApxuBHbie poHasl PD.

17. LlenTpanu3oBaHHbIE U IELEHTPATN30BAHHBIE CUCTEMBI JOKYMEHTOO00POTa KOMMEPYECKOH
OpraHU3alHH.

18. IIpouecchl JOKYMEHTAIHOHHOTO 00eCeueH sl e TeIbHOCTH KOMMEPUECKOM OpraHu3aIiH.

19. Cuctembl 3IEKTPOHHOTO JOKYMEHTO000pOTA.

20. biiaHKM TOKYMEHTOB.



Kpurtepun oueHuBaHus1 pe3yJbTATOB 00yUYeHUs

OuenHka KpuTepuu onieHUBaHHUS 10 SK3aMEHY
Bhicokuit OIICHKY «OTJIUYHO» 3aCIyIKUBACT CTYJICHT, OCBOUBIIIUI 3HAHMS, YMCHH$£,
YPOBEH «5% KOMIIETCHITMH ¥ TEOPETHYECKUI MaTepual 0e3 MpoOesIOB; BHITTOTHUBIITUI
(oTmuro) BCE 3aJaHus, MPEAyCMOTPEHHBIE Yy4YEeOHBIM IIJIJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAKTHYECKHE HABBIKH NPO(ECCHOHATHLHOTO
MIPUMEHEHHUS OCBOEHHBIX 3HAHUI C(HOPMHUPOBAHEI.
Cpennmii OIICHKY «XOpOIIIO» 3aCTyKHWBAaeT CTYACHT, MPAKTHUYECKU TMOIHOCTHIO
YPOBEHB «4» OCBOMBIIIMH 3HAHUS, YMECHHSI, KOMIIETCHIIMHA U TCOPETHYECCKUI MaTepural,
(xopor0) y4eOHBIC 3a/laHus HE OIICHCHBI MAaKCUMAIBHBIM YHCIOM OajlioB, B
OCHOBHOM C(hOPMHUPOBAIT MPAKTHICCKUE HABBIKH.
[Toporossrii OIICHKY «Yy/JOBJICTBOPUTEIHHO» 3aCly’)KMBA€T CTYACHT, YacTHYHO C
YPOBEHB «3%» nmpoOenaMyd  OCBOMBIIMK  3HAHHWS, yMEHHS, KOMIICTCHIIUH H
(YnoBneTBOpH- TEOPETUYCCKHI MaTepuaj, MHOTHE Y4eOHbIe 3amaHus JMOo He
TEJILHO) BBIIOJIHMJI, JUOO OHH OIEHEHBI YHCIOM OallIoB OJHM3KHM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYECCKHIE HABBIKU HE CPOPMHUPOBAHBI.
MUHUMAJIBHBIA | OIICHKY «HEYJIOBIETBOPUTEIHLHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBILUN
YPOBEHB «2)» 3HaHUSA, YMEHUS, KOMIIETCHIIMN U TEOPEeTUYECKUil MaTepuai, ydeOHbIe
(HEey1OBIETBO- 3aJJaHuUs HE BBITTOJIHWII, TPAKTUYCCKUE HABBIKK HE CDOPMHUPOBAHBI.
PHUTEINIBHO)

OneHouHble cpencTBa Uil HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0pOBBsI BHIOUPAIOTCS C YYETOM UX WHAMBHUIYATBHBIX TICUXO()HU3UIECKIX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIUAM U JIMLIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbS
MIPEIOCTABIISETCS AOMOJHUTENBHOE BPEMs JUIsl TIOATOTOBKHM OTBETA Ha SK3aMEHE;

— [IpU MPOBEJICHUH HPOLEAYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] HHBAIUIOB U JIULL C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TIPEAYCMAaTPHBAETCS UCTIONH30BAHNE TEXHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— TIpY HEOOXOUMOCTH JIJIsl 00YHAFOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB TpOLEAypa OLEHUBAHUS pE3yJbTaTOB OOYYEHHS MO JAUCHUIUIMHE MOXKET
MIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYYEHHsS MHBAJIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMILIMHE (MOAYJIO) MpEeaycMaTpUBAET IPEOCTaBIEHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OrPaHMYEHMSIM HX 370pOBbS U BOCIPHUITHUSA
uH(popMauu:

JUnist U1 ¢ HapyIIEHUSIMU 3pEHUS:

— B IleyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JIjig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HH(POPMAIMOHHBIX PECYPCOB M TEXHOJIOTH I

5.1 Y4eOnas iureparypa

1. Abynanze, JI. I'. JlokymeHTallnOHHOE 0OECIICUCHHE YIIPABIICHUSI IEPCOHAIIOM : YUeOHUK
U MIPAKTUKYM Ui akajemMudeckoro O6akanaspuata / [I. I'. AGynanze, U. b. Bempsokkuna, B. M.
Macnosa. - Mocksa : FOpaiit, 2019. - 299 c. - https://www.biblio-online.ru/bcode/433411.

2. Jloponuna, JI. A. OpraHuzanus ¥ TEXHOJIOTHS JTOKYMEHTAIIMOHHOTO OOeCreueHHs
yIpaBieHUs; y4eOHUK U TTpakTukyMm st By3oB / JI. A. loponuna, B. C. UputukoBa. — MockBa
: IBmarensctBo KOpaiit, 2021. — 233 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-
0. — Tekcr : anextponHslid // OOpa3oBarenpHas Iutargopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/468850

3. IlllyBamoBa, H. H. Opranmsanus U TEXHOJOTHS JOKYMEHTAIIMOHHOTO O0OECIICUCHUS
ynpaBieHus : yueOHUK U npaktukyMm st By3oB / H. H. lllyBanoBa. — 2-e u3n., mepepad. u 1o1.
— Mockaa : U3parensctBo FOpaiit, 2021. — 265 ¢. — (Bricmiee oopa3oBanue). — ISBN 978-5-
534-12358-6. — Tekct : anexTpoHHsIii / O6pa3oBarensHas wiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/469831

4. Kysneunos, U. H. JlokymeHTanimonHoe odecrnieueHue ynpasiaeHus. JJokyMeHToo00poT u
JIEJIONPOU3BOJICTBO : YUeOHHK U MpakTUKyM it By30B / W. H. Ky3nenos. — 3-e usn., nepepad. u
nor. — Mocksa : M3narensctBo FOpaiit, 2021. — 461 c. — (Bricmee o6pazoBanue). — ISBN
978-5-534-04275-7. — Tekct : anexTpoHHbI // ObpazoBarenbHas maatgopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/468462

5. Jlanckas, /[.B. YopasieHnue u pa3BUTHE apXUBHOU OTpAaciu B HU(PPOBOIl IKOHOMHUKE
snanuii. Yuebnuk / Kpacuomap, 2021. — 298 c. ISBN: 978-5-8209-1964-0.

6. Mupomnnuenko M.A. IludpoBas TtpaHchopMmalus: POCCHHUCKHE TPHOPUTETHI
dopmupoBanus mudpoBoii skonomuku. Monorpadwus. Kpacaogap: Kybanckuii roc. yH-1, 2021. —
224 c. ISBN 978-5-8209-2005-9. (10 wmt., anekrpoHHast Bepcus Ha kadeape)

7. Jlanckas, JI.B. Ayrcopcunr B peanu3anuu pyHKIUN yrpaBieHus, (yHKIIMOHATIBHBIX
BUJIOB JIEATEJIbHOCTH, AHAIUTUYECKOM U HH(POPMAIMOHHO-TOKYMEHTAMOHHOM OOeCHeueHU!
ynpaenenusi. YueOnuk / Kpacumomap, 2021. — 180 c. ISBN: 978-5-8209-1934-3. (10 mir.,
3JIEKTPOHHAsI Bepcus Ha Kadepe).

8. Mupomnuuenko, M.A. Iludpom3anus u 1uppoBbIE pEIICHHS B YIpPaBICHUU
opranusanueii / YueOnuk. noxa penakuueir B.B. Epmonenko; MUHHCTEPCTBO HAYKH U BBICIIETO
oOpazoBanust Poccuiickoit @enepauun, KyOaHckuil rocynapcTBEHHBIM YHUBEPCHUTET. -
Kpacunonap: Kybanckwuii roc. yH-1, 2023. - 222 ¢. ISBN 978-5-8209-2335-7. (5 wit., 3neKTpoHHasI
Bepcus B OMOIMOTEKE By3a).

5.2. Ilepuoanyeckasi JuTepaTypa

[lewaTtHble mepuoguveckue H3AaHusA BXOIAT B «llepeueHb meyaTHBIX MEPUOIUYECKUX
W3JIaHui, XpaHALIMXCS B donne Hayunoii 6ubimorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WIA  DJIEKTPOHHBIC TEPUOJUYECKUE H3IAHHS, C
yKa3zaHHEM ajJipeca caiiTa 3JIEKTPOHHOM BEPCHM JKypHasa, U3 0a3 JaHHBIX, TOCTYI K KOTOPHIM
umeet KyoI'Y:

1. bazsl gannabix kommanuu «MIBUCy https://eivis.ru/

2. DOnexrponnas 6ubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypcbl, B TOM 4YHCJIe COBpPeMeHHble NpodeccHOHAIbHbIE 0a3bl
AAHHBIX U MHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

JIEKTPOHHBIC HH(OPMALIHOHHBIE PeCypPChI

DneKTpoHHas O6ubanoreka Hayunoit O6ubaoTeKu Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

—  DIeKTpOHHBIH KaTajor;

— Tloctrymnienus nureparypbl B OMOIHMOTEKH (PUITHATIOB;

— Ilocrynnenus auccepTanuii u aBropedeparos;

—  CraTbu U3 NepUOJNKH U HAyYHBIX COOpHUKOB ¢ 2016 T.;

—  CraThu U3 IEPUOIUKHU M HAYYHBIX COOpHUKOB 110 2016 T.;



https://urait.ru/bcode/468462
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/

— [T'a3eTsl ¥ )KypHAJIBL;

—  DiekTpoHHas Oubnroreka TpyaoB yueHbix Kyol'Y.

J1eKTPOHHO-0u0IMoTeuHbIe cucteMbl (IBC)

1. ObC «YHuBepcuteTckas o6mbinoTeka onaaitH» http:// www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pa3zoBarenpHas maathopma «kOpaitt» https://urait.ru/

4. OBC «ZNANIUM» https://znanium.ru/

5. BBC «BOOK.ru» https://www.book.ru

6. Ob OUII «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbHbie 6a3bl JAHHBIX POCCUIICKHUE

1. BupryanbHblii untaneHbld 3a1 Poccuiickoil rocynapcrBeHHor Ombmmotexu (PI'B)
https://Idiss.rsl.ru/

2. HanmoHnainpHas anieKkTpoHHast oubimoreka https://rusneb.ru/

3. ba3bl nannbix kommnanuu «MIBUCy https://eivis.ru/

4. Hayunas snekrponnas ouoimoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MUAH. ITomHOTEKCTOBAS KOJIJIEKITUS MaTeMaTUYECKUX KypHaJI0B
http://www.mathnet.ru

6. XKypuan KsanrtoBas siekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Ycnexu ¢usnueckux Hayk https://ufn.ru/
8. [TonHOTEeKCTOBAsI KOJIEKIUs KypHanoB Ha minatdopme PITHU (DnexkTponHbie Bepcun HayYHBIX
xypHanoB PAH) https://journals.rcsi.science/

9. lIpesunentckas o6momoreka um. b.H. Ensrinna https://www.prlib.ru/

10. DOnexTpoHHas OubNIMOTEUHAss cUCTEMa couMo-ryMaHuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudopmanuoHHbie CIPABOYHBIE CHCTEMbI

1. KoncynperanT Ilntoc - cripaBouHast mpaBoBasi cucteMa (JIOCTYII IO JIOKaJbHOW CeTH C
KOMIIBIOTEPOB OMOINOTEKH )

IIpodeccnonanbHbIe 0a3b1 JAHHBIX 3apy0eiKHbIC

1. XKypnans! uznarenscrsa Wiley https://onlinelibrary.wiley.com/

2. IMomuotexctoBas komekius kKHUT eBook Collections nznarenscrBa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [NomuotekctoBas komutekuust kHUr EBSCO eBook https://books.kubsu.ru/

4. Pecypcst Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanusix Orbit Premium edition https://www.orbit.com

7. TIomHOTEKCTOBBIE KOJUICKIMH KHHI u3gareiabctBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. ITomHOTEKCTOBAsT apXKMBHAsI KOJUICKIIHS KYPHAIOB U3aTenbcTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl JaHHBIX OTKPBITOrO JOCTyNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AmepukaHcKas TaTeHTHas 0Oasa jmaHHbIX Nttps://www.uspto.gov/patents/search/patent-public-

search

3. Jlekropuym TB - Buneonekunu Bexynmx jgekropoB Poccun http://www.lektorium.tv/

ba3bl nannbix Kyol'Y

1. OTkpeITas cpesia MOyJIBHOTO TUHAMU4eckoro o0ydyenus: Kyol'y

https://openedu.kubsu.ru/

2. ba3a y4eOHBIX MJIaHOB, Y4eOHO-METOJIMYECKHUX KOMIUIEKCOB, MyONMKauid U KOH(pEepeHIHH
http://infoneeds.kubsu.ru/

3. DnextponHkIi apxus qokymMentoB KyoI'Y http://docspace.kubsu.ru/



http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

6. MeToquueckue yKazaHus 1J1s1 00y4arOmUXcs M0 0CBOEHU IO TUCUUIJIMHBI (MO1YJIf)

OcBoeHMe IUCHMILIMHBI MPEAyCMATPUBAET HPOCIYIIMBAaHUE JIEKIUH M BBINOJIHEHUE
3aJaHUi HA IPAKTHYECKUX 3aHATHIX.

Jl1s T1y60KOro U3y4eHus AUCLHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty ETCsI:

— CHCTEMAaTHYEeCKH TOTOBUTHCS K TNPAKTHUYECKUM 3aHSATHSAM IO YYEOHBIM ITOCOOHSIM,
Hay4YHbIM CTaThsM B JKypHalax MNpo(hecCMOHAIBHOM TEMAaTUKH, a TaKXe HCIOIb30BaTh
odunmanbHpIe pecypchl Hay4HO# nHpopMmaryu B cetu MHTEpHET;

— CBOEBPEMEHHO BBINOJHATH IPAKTHUECKHUE 3alaHus U pedepar.

CamocrosarenbHas paboTa CTyACHTAa - OAMH W3 BaXXHEWIIMX 3TallOB B IOATOTOBKE
cnenuanuctoB. OHa NPHOOILIAET CTYJAEHTOB K MCCIEI0BATENbCKON paboTe, 000raiaeT onsIToM U
3HAHUSIMH, HEOOXOAUMBIMU IS JAIBbHEHIIIEro UX CTAHOBJICHUS KaK CIICIHAUCTOB, IPUBUBACT
HaBBIKU PA0OOTHI C JINTEPATYPOH, CTATUCTUYECKUMU IaHHBIMHU.

Lenbs camocTOSTENBHONM pPAabOTHI - CHCTEMAaTHU3alus, 3aKpEIUIEHHE M pPacCHIMpeHHe
TEOPETUYECKUX U MPAKTUYECKHX 3HAHUHM C MCIOIb30BAHUEM COBPEMEHHBIX MH(OPMALMOHHBIX
TEXHOJIOTUH ¥ JINTEPAaTYPHBIX UCTOYHHUKOB. JIJI1 pa3BUTHS HABBIKOB CAMOCTOSITEILHON PaOOTHI
CTYZCHTAaMH BBIIOJIHIOTCS:

— pedepaT, AOKIAN, CBSI3aHHBIA C aHAJIMW30M COBPEMEHHBIX TEHICHIUMNH B 00JacTH
JIeJIOTIPOU3BOICTBA B COLMANILHOMN cdepe;

— 3aJjaHusA, CBA3aHHBIE C O0030POM COBPEMEHHOTO pPBIHKA CIEIHATIH3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

— IOMalTHKE 3aJaHus 110 TIOUCKY B VIHTepHeTe MHPOPMAIIMU Ha OTIPEICIEHHYIO HAyYHYIO
TEMY.

Pedepar roToBHTCS CTYIEHTOM CaMOCTOSITENIFHO, B HEM 000OIIAIOTCS TEOPETHYECKHE
MaTepHabl 110 UCCIIEAYEMON TEME € HCII0JIb30BAaHHEM MAaTEPUaIOB U3 CHELMAIbHOM JTUTEPATyphl,
HOPMATHUBHO-TIPABOBBIX JTOKYMEHTOB, CTaHIAPTU3HUPYIOLINX paccMaTpuBaemylo cdepy. B
pedepare TOMKEH MPHUCYTCTBOBaTh COOCTBEHHBIN aHAIN3 U KPUTHUECKUI MOJXOJ K PELICHUIO
poOJIeMbI 10 BRIOPaHHOW TeMe MCCIIE0BAHUS, TIOJKPETIICHHBI CTATUCTUYECKUMHU JTAHHBIMH U
aKTyaJbHBIMH IIPUMEPAMHU U3 AEATEIIbHOCTH OPTaHU3aIMi COLMANbHOM cephl.

OOy4eHue CTyIEHTOB C OrpaHMYEHHBIMI BO3MOXKHOCTSIMU OPTaHU3YETCSI B COOTBETCTBUH
¢ TpeboBaHUSIMU «MeTOoIMYEeCKUX peKOMEHIAlNi 0 OpraHu3aluy 00pa3oBaTeIbHOrO Mpolecca
uis  OOy4YeHHs WHBAJIUAOB M JIMI C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(ecCHOHAIBHOTO 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMH TUCHMITIMHBI MHBAIWAAMU W JIMIAMHM C OTPAHUYEHHBIMH BO3MO>KHOCTSIMHU
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTENIHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

KonTpoJb camocTosiTe/ibHOM padoThl OCYIIeCTBISACTCS:

a) TeKYILMI KOHTPOJIb OCYLIECTBISIETCS €XKEHEAEIbHO B COOTBETCTBHE C MPOrpaMMOi

3aHSITHM;

0) NPOMEXYTOUHBIH KOHTPOJb IO HWTOraM OCBOEHHUS pa3JeioB JAUCHUIUIMHBI
ocyuiecTBisieTcs B GopMe 3a4era.

Ha cemMuHapckux 3aHATUSX M IpPU TOJATOTOBKE K HHUM (CaMOCTOsATENbHAas paboTa)
NPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTeIbHBIE TEXHOIOTHH.

MeTtoanyecKkue peKOMeHAAIMH M0 HANMCAHNIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHATHH
PexomeHmanmu CTyCHTY 1O HAITMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSITHH:

—  HEO0OXOJMMO NOJHOCTBIO MPOCIYIIaTh HEeOONbIION HH(OPMAIMOHHBIA OJOK H3
OJTHOTO WJTH HECKOJIbKUX TIPENTO’KEHHH, KOTOPBIE paCCKa3bIBAET MPETIOIaBaTENh B pAMKaX TEMEI,

— HEOOXOJMMO COKpaTUTh €ro, OCTaBUB HauOojee CYLIECTBEHHBIE 3JIEMEHTHI, He
3aITMChIBasi BBOJIHBIE CIIOBA U M30BITOYHBIE MTOSICHEHUS;

—  PpeKoMeHJyeTcsl 00s3aTelabHO MCIIOJB30BaTh IMEPEeYeHb COKpAIlleHUH MO0 JaHHOM
TVICIIATUTHAHE;



—  HeoO0XO0JUMO OTMeYaTh B KOHCIEKTEe Hanbosiee CI0XKHBIE JIsl MOHUMAaHUS MOMEHTHI,
Ha KOTOpBIE, B TOM YHCJIe, YKa3bIBaeT U MPEIO1aBaTeb;

— 10 OKOHYAaHUU JIEKIMHW PEKOMEHAYeTCs 3aJaTh YTOYHSIOIIME BOIPOCHI
NPENOoIaBaTeN0 M MOJYYUTh PAa3bACHEHHS MO MOJOXKEHUSM MPOWICHHON JIEKIMH, KOTOpHIC
BBI3bIBAIOT HETIOHUMAHUE UITU COMHEHUS;

— C Ienblo JopabOTKH TEeKCTa HEOoOXOAMMO B MEPUOJ Iay3 Ha JIGKIUU WM TOCIe
JICKIIMU BOCCTAHOBUTH TEKCT B MaMATH, UCIIPABUTh OLIMOKH, paciin@poBaTh HEe IPUHATHIE paHee
COKpAILIEHUS U 3aMl0JIHUTh IPOMYIICHHBIE MECTa

—  OKOHYAHUU JIEKIIMH PEKOMEHAYETCS BBIIEIUTh MapKepOM OIpeleeHHs KIYeBbIX
TEPMUHOB, Ha3BAaHUsI TEOPHI U TOAXO/IOB, HIIEMEHTHI KJIACCH(PHUKAIINU H T.J.

MeTtoauyecKkue peKOMeHAAIMHU 110 OATOTOBKE YCTHOI0 J0KJIa1a

Pedepar kak Bua camocTOSTENBHON pabOTBI B y4eOHOM IMpolecce CrocoOCTBYET
(GbOopMHUPOBAHUIO HABBIKOB UCCIIEI0OBATENILCKON PabOThI, pacUIMpSET MO3HABATEIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHUS MOTy4aeMOi HH(POpMAIIHH.

[Ipu moaroroBke pedepara 1Mo 3aJaHHON TeMe CTYAEHT COCTaBIseT IUIAaH, MOJ0UpaET
OCHOBHBIE MCTOYHUKH. B mporecce pabOThl ¢ MCTOYHHKAMU CHUCTEMATHU3UPYET MOJTYYCHHBIC
CBEJICHMSI, eNlaeT BBIBOJBI U 0000meHus. K nokiamy mo TemMe MOTyT MPHUBIEKATHCSI HECKOIBKO
CTYACHTOB, MEX/y KOTOPBIMH PACIIPEIEIISAIOTCS. BOIPOCH BHICTYTICHHS.

Br160p TeMBl.

Temaruka noxiiaga OOBIYHO OIpENENsieTcs IMPENnoaaBaTeieM, HO B ONPEAEICHUN TEMBI
WHUIMATHBY MOXET MPOSBUTH CTyAeHT. [Ipexkne dem BBIOpaTh TeMy, aBTOPY HEOOXOIHUMO
BBISIBUTH CBOM HMHTEPEC, OMpPEICNUTh, HaJ KakoW MpoOieMol oH xoren Obl paboraTh, Oolee
IyOOKO €€ U3yUHUTh.

Ortanbl paboTHI CTyIeHTa Haj pedepaTom:

1) popmysHpoBaHKe TEMbI, IPUYEM OHA JTOJDKHA OBITh HE TOJIBKO aKTya bHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAJIBHOM, HHTEPECHOM IO COJIEPIKAHMUIO;

2) moa00p U U3y4YeHHEe OCHOBHBIX HCTOYHHKOB M0 TeMe (Kak MPaBHIbHO, IPH pa3paboTKe
UCIIOJIb3YETCs] HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocTaBiieHHE CHHCKA HCIOIb30BAaHHBIX MCTOYHHKOB. OOpabOTKa M CHCTEMATH3aIusI
uH(pOopMaLnu;

4) paspaboTka ruiana pedepara;

5) moaroroska pedepara u Mpe3CHTAINH;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOIMPOCHI CIIyIIATeNIeH U 00CYkKICHHE TUCKYCCHOHHBIX TTOJIOKCHUH.

Cooeporcanue pegpepama:

1) BBemeHHE — 3TO BCTYNHTENbHAS YacTh HAYYHO-HCCIIEIOBATEILCKOW PabOThI. ABTOD
JIOJDKEH TI0Ka3aTh aKTyaJbHOCTh TEMBI, PACKPBITh MPAKTUYECKYIO 3HAYMMOCTb €€, OINpEeeINTh
ENTU ¥ 3a]1a9i DKCTIEPIMEHTA HITH €T0 ()parMeHTa;

2) OCHOBHas 4acCTb — B HEil pacKpbIBaeTcs cojepkanne. Kak mpaBiio, OCHOBHAsI 4acTh
COCTOMT W3 TEOPETHYECKOr0 U TMPAKTUYECKOro pasfenoB. B Teopernueckom paszferne
PAaCKpBIBAIOTCS HMCTOPUS U TEOpUs HCCIelyeMOil MpoOieMbl, JaeTcss KPUTUYECKUH aHaiu3
JUTEpPaTyphl U MOKA3BIBAIOTCS MO3ULMH HccieaoBaTenell. B mpakTuyeckoM paszzene usiararorcs
METO/BI, XOJ, M PEe3yJbTaThl CaMOCTOATEIbHO MPOBEAEHHOIO HCCIEI0BaHUS (€cau OHO
npezrnonaraercs). B OCHOBHOW 4acTW MOTYT OBITh TaKKe MPEICTABICHBI CXEMBI, THArpaMMEI,
TaOJUIIBI, PUCYHKH, KOTOpbIE€ Ha IMyOJMYHOM BBICTYIUIGHHHM MOTYT OBITH IpEJICTaBIICHBI B
KauyecTBe MJUTIOCTPALlMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COACPKUT UTOTU PabOTHI, BHIBOJBI, K KOTOPHIM ITIPHIIEI aBTOp, W
pEeKOMEHIalMu. 3aKIOYeHHE JOKHO OBbITh KpaTKUM, O0sI3aTeNbHBIM M COOTBETCTBOBATH
MOCTaBJICHHBIM 3ajayaMm;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

[TpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIa a:

—  BBICTYIUICHHE JOKJIauUKa (JOKIJIQJYUKOB);



—  CIIyHIaTesu Y MpernojaBaTelib 3a/1al0T yTOYHSIONINE BOIPOCHl HAa TOHUMaHUE;

—  JIOKJIQJ4MK (JIOKJIAJYMKK) OTBEYAIOT Ha BOMPOCHI;

— ClIymiatend 3aJaloT JAMCKYCCUOHHBIE BOMNPOCHl W BBICKA3bIBAIOT OLICHOYHbIE
CYKICHMUS;

— JOKJIATYHK (JTIOKIaI4MKH) OTBEYAIOT Ha BOIPOCHI;

— npenojaBaTeslb IMOJBOAUT WUTOTM U BBICKA3bIBAET OLIEHOYHBIE CYXIEHUA O
JOKJIaJe.

ITo ycMoTpeH#HIo npenoaaBaTelis JOKIaIbl MOTYT OBITh MPEJICTaBICHB HA CEMUHApaX,
HAYYHO-TIPAKTUYECKUX KOH(EPEeHIIHIX, a TAK)KE UCIIOIb30BaThCS Kak (POPMBI TEKYILIEro
KOHTPOJIS 110 PO IEHHBIM TEMaM.

[IpumepHbIe KpuTEpHH OILIEHKHU pedepaTta:

— AKTyaJIbHOCTb TEMbI UCCIIE0BAHUS;

— COOTBETCTBHUE COACPKAHUS TEME;

— nIyOrHAa TPOpadOTKH MaTepuana; COONIOJCHHE TpPeOOBaHUN K O(OPMIICHHIO;
YMEHHE JIeJ1aTh BBIBOJIBI.

Kpurtepun onenkmn:

OrneHka «OTJIMYHOY» — BBITIOJTHEHBI Bce TPeOOBaHMsI K HAMMMCAHUIO U 3alIuTe pedepara:

o0o3HaueHa mpobieMa U OOOCHOBaHAa €€ aKTyaJllbHOCThb, CJENIaH KpaTKUi aHaiu3
Pa3IUYHBIX TOYEK 3PEHMS HAa paccMaTpUBAEMYIO MPOOJIEMY U JIOTHYHO M3JI0KEHA COOCTBEHHAs!
no3unus, copMyIMpOBaHBl BBIBOJBI, TEMa pACKpbITa IMOJHOCTHIO, BBUIEPKAH OO0BEM,
coOmo/ieHsl  TpeOOBaHMsSI K BHEIIHEMY O(OPMIICHHWIO, JaHbl TPAaBHJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

OneHka «XopolIo» — OCHOBHbIE TpeOOBaHUA K pedepaTy U ero 3aliuTe BBINOJIHEHbI, HO
IIPYU 3TOM JIOIYILIEHbI HEOYEThl. B 4aCTHOCTH, MMEIOTCSI HETOYHOCTH B M3JI0)KEHUH MaTepHaa;
OTCYTCTBYET JIOTHUYECKasl MOCIE0BATEIBHOCTD B CYXKIEHUSIX; HE BBIIEpKaH 00beM pedepara;
UMEIOTCA YIYIIECHUS B 0(pOPMIICHHUH; Ha TOTIOTHUTEIHHBIE BOTIPOCHI IIPH 3aIUTE TaHbI HEMOJIHBIE
OTBETHI.

OneHka «yJOBJIETBOPUTEIBHO» — UMEIOTCA CYIIECTBEHHBIE OTCTYIIJICHUSI OT TpeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OcBellleHa JIUIIb YACTUYHO; JOMYIIEHbI (paKTHUeCKHue
OLIMOKHM B COAEp)KaHUM pedepara WM NMPU OTBETE HA JONOJIHUTENbHBIE BONPOCHI; BO BpeMs
3aIUTBl OTCYTCTBYET BBIBOI.

OrneHka «HEYJOBJIETBOPUTENBHO» — TeMma pedepara He pacKpbiTa, OOHApYKUBAeTCs
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.

Texkymmii KOHTPOJIb OCYILECTBISETCS €KEHEACIBHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSATHH, IMPOMEXKYTOUYHBIH KOHTPOJIb [0 WTOTaM H3y4EHHUS
JMCLUIUTMHBI OCYIIECTBIISIETCS B JOPME OLIEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB Ha 3a4YeTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI OuMIIeTa.

NumBuayajibHble KOHCYJbTAUMH IO TPEAMETY SIBISIOTCS BaXHBIM (aKTOPOM,
CIOCOOCTBYIOIIUM MHAMBUAYATH3AIMN O0yUEHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIHHOTO KOHTAKTA
MEXIy TNpenojaBareleM U OOYy4aroIMMCS WHBAIMJIOM HJIM JIMIOM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHnU IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMHU
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHass ydeOHas palboTa (KOHCYJIbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiICHEHNE Y4eOHOro MaTepHara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoyeoypsvl OUeHUBAHU OMEEN 08 8
npouecce yCmHo20 uiu RUCbMEHHO20 OnRPoOca:

Kpurepnn onenku:

«Y/IOBJIETBOPUTENILHO»/ «3aYT€HO» - CTYJIEHT UMeeT (pparMeHTapHbIe MPEACTaBICHUS O
COJIEp’)KaHUU 3asIBICHHOM TeMbl NPOOJIEMHOr0 CEMHMHApa, YacTUYHO OCBOWJ TOHSATUIHO-
KaTeropuallbHbIH amnmapar;



«XOpOILI0»/ «3aU4TE€HO» - CTYACHT JAEMOHCTPUPYET 0o0IIre 3HaHHS IO 3asBJICHHOW TeMe
MpPOOJIEMHOTO CEMUHApa, YMEET YCTaHABIMBATH CBS3H MEXKIY TEOPETUUCCKUMH MOHATHSIMH U
SMIIUPHUYECKUMU (haKTaMHu,;

COTJIMYHOY»/ «3aUTEHO» - CTYACHT JIEMOHCTPUPYET CUCTEMHBIC 3HAHUS IO 3asBICHHOMN
TeMe NMPoOJIEMHOI0 CEMHHAPa, YMEET YCTaHABINBATh CBSA3U MEKy TEOPETUUECKUMU OHATUSIMU
U SMITUPUYECKUMHU (haKkTamMH, GOPMYIHPYET aHATUTHUECKHE 000OIICHNS 1 BHIBOIBL.

Memoouueckue pexomenoayuu, onpeoeaarouiue npoyeoypsvl OUCHUBAHUA YUACHMU 6
oucKyccuu:

OCHOBHOH akIEHT MPHU MPOBEACHUU AUCKYCCUU HA CEMHUHAPCKOM 3aHSTHH JIeJaeTcs Ha
MIOWCKE HOBOTO aKTYaJIbHOTO MaTepHaja K CeMUHAapy M aKTUBHOCTH €ro OOCYXIEHHS B XO0Je
nuckyccud. Jluckyccus Ha ceMHUHape IPaKTHUKYeTCs B cydae, Korjga He00X0AUMO TO3HAKOMUTD
CTYJIEHTOB C IIP0O0JIEMOI1, UMEIOLIEH HEOAHO3HAYHOE OCBEILIEHUE B HAyKe U IpakTUke. [Ipu aToM
BaXHO, YTOObI HCTOYHHUKM HWH(OpPMALMM, KOTOPHIMU TMOJB3YIOTCS CTYIEHTHI, ObUIH
pa3HOOOpa3HBIMU, MPEICTABISUIA pa3HbIe TOYKW 3peHus Ha mnpobinemy. Ilpu mpoeneHun
TUCKycCMHM B Takoil (opme mpemojaBaTellb HAMpaBlseT AMCKYCCHUIO, 3aJlae€T BOIPOCHI,
O’KUBJISIOLIME €€ XOJI, U HAIIPABJISIET B INIyOOKOE PYCIIO.

Kpumepuu oyenku:

«OTIUYHO» | «3aUTCHO» - CTYACHT AaKTHBHO YYacTBYeT B JAMCKYCCHH, JIOTHYHO H
MOCIIE0BATEIbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHMS, KOTOPbIE COOTBETCTBYIOT
00BbEMy HX PACKPBITHUS; MPABIILHO MCIIONB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBICHITh MPUYUHHO-CIEICTBEHHBIE M (YHKIMOHANBHBIE CBSI3U HA
npuMepax; GopMyITHpoBaThH COOCTBECHHBIC CYXKICHUS U apTyMEHTEHI.

«xopomio» / «3a4TeHO» - CTYJCHT JOMyCKaeT MajO03HAYUTEIbHbIC OLIMOKH, WIH
HEJ0CTAaTOYHO, MOJHO PAcKpblI COAEpkKaHHE BOIPOCa, a 3aTEM HE CMOT B Ipouecce Oecerbl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKU U JOTIOJIHEHUS.

«Y/IOBJICTBOPUTEIILHO» |/ «3aUTCHO» - B OTBETE JOMYIICHBI 3HAYUTEIbHBIC OIIUOKH, W
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACHEKTHI COJEPXKAHUS, WIH CTYJEHT HE CMOT
MO0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pexkomenoauuu,  onpeoenawuiue  NPoueodypvl - OUEHUBAHUA
mecmupoeanusn 3HAHUL

Kpumepuu oyenku:

«OTJIMYHOY»/ «3a4TE€HO» - 1aHO HEe MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIILIO»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbLHBIX OTBETOB,;

«YIIOBJIETBOPUTEILHOY» / «3aUTEHO» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pekomenoayuu,  onpeoenAalOuiue  NpPoueoypvl  OUEHUGAHUA
UHOUBUOYAIbHO20 NUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenku:

«OTJIMYHO» / «3aYTEHO» BBICTABISAETCS CTYJIEHTY, €CIM CTYIEHT OOHapyXui
BCECTOPOHHEE CHCTEMaTHYECKOE 3HAHUE MPEIOKEHHBIX TIperojaBareieM s aHajau3a
HAYYHBIX TEKCTOB, MHCBMEHHO C(HOPMYIHPOBAT OTBETHI HA TOCTABICHHBIE BOIPOCHI, pabOTy
c/1aj B CPOK.

«XOpOILI0» / «3aUTE€HO» BBICTABIIAETCS CTYAEHTY, €CIM CTYIEHT MPaBUIbLHO MPUMEHSET
TEOPETUYECKHE MOJOKESHUS MIPH PEIICHUN TPAKTUYECKUX BOIIPOCOB U 3a]1a4, OJTHAKO MPU OTBETE
Ha OTJIETbHBIE BOTIPOCHI JIOMTYCKAeT HEKOTOPbIE HETOYHOCTH.

«YIOBIETBOPUTEIHHO» / «3aUTE€HO» BBICTABIIACTCS CTYJEHTY, KOTOPHI UMEET 3HAHUS
TOJIbKO OCHOBHOT'O MaTepuasa, HO He YCBOWJI €ro JeTalli, OIyCKaeT HETOYHOCTH, HEIOCTATOYHO
MpaBUIIbHBIE (POPMYITUPOBKH B MMCEMEHHOM OTBETE.

«HEYJIOBJIETBOPUTEIILHO» /| «HE3AUTCHO» BBICTABIIACTCS CTYICHTY, JOMYCTUBIIEMY
MPUHIMITHATIFHBIC OMIMOKHY B BHIMOJTHEHUH MTPETYCMOTPEHHBIX MIPOTPAMMO 3aJaHH.

Memoouueckue  pexomenoayuu,  onpeoensawuyue  npoueoypy - OUCHUBAHUSA
npezenmayuu:

Kpumepuu oyenku:



«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTALMsI aJIeKBAaTHO OTPa)XKaeT COJAepKaHUe U CTPYKTYpy
c(OpPMYIMPOBAHHOTO 3aJlaHMsl; CTYACHT TBOPUYECKH IOJOLIEN K BU3yalM3allid MaTepuana, B
myOJIMYHOM 3aIIUTe OTPAXKEHBI AHATTUTHYECKHE 0000I1IEHUS U BBIBOIBL;

«XOpOLIOY»/ «3aUTEHO» - TPE3eHTAlMs YaCTHYHO COOTBETCTBYET TPEeOOBAHUSM,
NPEIbSABISEMBIM K COJEPKAaHUIO U CTPYKType 3aJlaHusi; B IMyOJMYHOW 3alIUTE OTPaKEeHbI
(dparmMeHTapHbIe aHATUTHYECKUE 000OIICHNS U BHIBOJIBI;

«YIOBIIETBOPUTENBHO» / «3aUuTE€HO» - TIPE3CHTAlMs YAaCTUYHO COOTBETCTBYET
TpeOOBaHUSAM, IMPEABABIAEMbIM K COJEPKAHHUIO U CTPYKTYpEe 3alaHus; OTCYTCTBYIOT
aAHAIUTUYECKUE 0OOOIICHHS U BHIBOJIBI.

7. MaTepua/ibHO-TEXHUYECKOe oDecriedeHne 1o JUCHUIIuHE (MOIYTI0)

HO BCEM BHIaAM y‘IC6H0171 JCATCIIBHOCTU B paMKax JOUCIHUIIIINHBI I/ICHOJIL3YIOTC5I
ayJIUTOPUH, KAOMHETHl U JabOpaTOpHHU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIIHATIM3UPOBAHHBIM U
1a00paTOPHBIM 000PYI0BAaHUEM.

HamMeHoBaHue crieliiaIbHBIX OcCHAaIIEHHOCTh CHEIHAIBHBIX TOMEIIEHHI Ilepeuenn
HOMEIICHU JIMIEH3HOHHOTO
POrPaMMHOr0
obecnieyeHust
VYueOuble  aymuropun  ais | Mebenb: yueOHas MeOelnb Microsoft Office:
MPOBEACHHS 3aHsTHil | TexHuueckue cpeacTBa 00yIeHHs: Word; Excel,
JIEKLIMOHHOTO THIIA 9KpaH, IPOEKTOp, KOMIIBIOTEP PowerPoint.
VYueOuble  aymuropun  ais | Mebenb: yueOHas MeOelnb Microsoft ~ Office:
MPOBEACHHS 3aHsTHi | TexHuueckue cpeacTBa 00yIeHHs: Word; Excel;
CEMHHAPCKOTO THIIA, TPYIIIOBBIX | 3KpaH, IPOSKTOP, KOMIIBIOTEP PowerPoint.
u HHIUBUIYaTbHBIX | OOOpymoBaHuUE:
KOHCYJIbTAIINH, TEKYILETO
KOHTPOJII M HPOMEXYTOYHON
aTTecTaluu
VueOuble  aymuropun s | Mebenb: yueOHas MeOelb Microsoft ~ Office:
HPOBEICHUS npakTuueckux | TexHudeckune cpecTBa 00y YeHHUS: Word, Excel,
3aHATHH. 9KpaH, IPOEKTOP, KOMITBIOTEP PowerPoint.
O6opyoBaHue:

Jns  caMmocTosATenbHOW  paboThl  OOyYaroUIMXCs  MPEAYCMOTPEHBI  MOMEIICHHUS,
YKOMILJICKTOBAHHBIC CHCHI/IaJ'H/ISI/II)OBaHHOI\/’I MC6€HBIO, OCHAIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOAKIIOUEHUs K ceTu «HTepHeT» M obecreueHrueM JOCTymna B IEKTPOHHYIO
WH()OPMaAIMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCHUTETA.

HaunmenoBanue OcHaIIIEHHOCTH IIOMEIIEHNUN IS CAMOCTOSTEIbHON ITepeuenn

MOMEIICHUH TSt paboThI 00yuarommxcs JIMIIEH3UOHHOTO

CaMOCTOSITEIbHOM MPOrPaMMHOT0
paboThl O0YYAIOIIMXCS obecrieueHus
ITomerienne it | MebGens: yueObHas Mebein Microsoft Office:
CaMOCTOSITEIbHOU Komrmiexr CHEeLHATU3UPOBAHHON mebemu: | Word,; Excel;
paboThl 00YYAIOIIMXCS | KOMITBIOTEPHBIE CTOJIBI PowerPoint.
(4nTaNBHBIHI 3an | ObopynoBaHue: KOMITBIOTEpHAas TEXHUKA c
Hayunoii 6u0nnorexn) | moakIrOueHHEM K UHPOPMALIUOHHO-

KOMMYHUKAIIMOHHOW ceTH «HTepHeT» M JOCTYNOM B
AJIEKTPOHHYIO nH(OPMAIIOHHO-00pa30BaTEIHHYIO
cpeny oOpa3oBaTelNbHOM OpraHu3aluM, BeO-Kamephl,
KOMMYHHKallMOHHOE 00OpyAOBaHME, 0OecreunBarolee
JIOCTYII K CETH WHTepHET (MPOBOJHOE COCAMHECHHE H
OecrpoBoiHOE coennHenue 1o TexHooruu Wi-Fi)




ITomenienue IS
CaMOCTOSITEILHOM
paboThl 00yYArOIIMXCS
(ayn. 413)

Mebens: yueObHas MeOehb

Kommekr CIIelIMAIM3UPOBAHHON MeOen:
KOMITBIOTEPHBIE CTOJIBI

Oo6opynoBanue: KOMITBIOTEpHAs TEXHHUKA c
MOJIKITIOYCHUEM K HHPOPMAITUOHHO-
KOMMYHHKAIMOHHOW ceTn «HTEepHET» W JIOCTYIIOM B
AJIEKTPOHHYO UH(pOPMAIIMOHHO-00pa30BaTEIHHYIO

cpeny o00Opa3oBaTelIbHONW OpraHu3aluy, BeO-KaMepsl,
KOMMYHHKAIIMOHHOE 00O0py/0BaHMe, oOecrednBaromiee
JOCTYIl K CETH HMHTEpHET (IIPOBOJHOE COCAWHEHHE W
OecripoBoiHOE coenmHenue 1o TexHonoruu Wi-Fi)

Microsoft Office:
Word; Excel;
PowerPoint.
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