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1 Hesn v 3a7auM U3y4YeHU S JUCUMILIIMHBI (MOXYJISA)

1.1 Ileab ocBoeHusi AUCHUMIUHBI «OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
OpraHu3aIuy SBJISETCS MOATOTOBKA CIYIIATENeH M0 OCHOBHBIM BOMPOCAM TEOPUU U MPAKTHKU
MPOEKTUPOBAHUS U UCTIOJIB30BAHUS CUCTEM JIEKTPOHHOTO JOKYMEHTOO0OPOTa B OpraHU3aIusiX.

Hean n3yvyenus IuCHUNIHHBI:

1) dopmupoBaHUe HAYYHOTO MPEACTABICHUE O CTPYKTYPE M OCHOBaX ()yHKIIMOHUPOBAHUSI
CHUCTEM DJIEKTPOHHOI'O JOKYMEHTOOOOpOTa, MX COBPEMEHHOM COCTOSSHUM W TIEPCIIEKTUBAX
pa3BUTHUS;

2) npuoOpeTeHre 3HAaHUH O KOHIICTIIHIX, JICKAIIUX B OCHOBE HH()DOPMAIMOHHBIX CHCTEM
JIOKYMEHTOO000pOTa;

3) oBnajicHUe MHCTPYMEHTAMH M TEXHOJOTHSMHU CO3JIaHUS, MAapIIpyTH3alUd |
apXUBHUPOBaHUA TOKYMEHTOB B CO/I;

4) nmpuoOpeTeHue MPAaKTUYCCKUX HABBIKOB PAabOThI C KOHKPETHBIMHU MPEICTABUTEIIIMHU
CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa OpraHU3aI1u.

JucuuniauHa — pacCMaTpUBaeT  OBOJIOLMIO  Pa3BUTHS  CHUCTEM  BJIEKTPOHHOTO
JIOKYMEHTO000pOTa, METOAbl cOopa, cucreMaruzaluu U xpaHeHus uHbopmanuu B COJl, ux
MPEUMYIIECTBA B CPAaBHCHWH C TPAJUIIMOHHBIMH METOJaMH Jeonpou3BoacTBa. Ocoboe
BHUMaHUE YAENSeTCS M3YUYCHHIO KOHLEMUUN 0e30yMa)KHOTO JEeNONMpPOU3BOICTBA U Mepexonaa K
AJIEKTPOHHOMY JTOKYMEHTAIIMOHHOMY COIPOBOKJIEHUIO TIPOLIECCOB YIIPABJICHUS KPYIHBIMU
COLIMATIbHO-9KOHOMUYECKUMHU CUCTEMAaMHU.

1.2 3agaun TUCOUILTAHBI

JInst TOCTHKEHUS LEJIed pelaroTes CIeAyoNIUe 3a]a4l U3yYeHHs TUCIUILIAHBIL

Teopemuueckas KoMnoHenma

1) u3ydeHre OCHOBHBIX TEXHOJIOTHI JOKYMEHTHPOBAHUS;

2) U3y4eHHUE OCHOBHBIX TEPMHUHOB B OOJACTH DIICKTPOHHOIO JOKYMEHTOOOOpOTa M
JeNIONIPOU3BO/ICTBA;

3) uzyueHue Metoauk (HOpMUpPOBaHHS TPeOOBAaHHMI M BBIOOpA CHUCTEM BIICKTPOHHOTO
JIOKYMEHTO000pOTa ISl OpraHu3aluy;

4) u3yueHne MeroZoB aHanm3a pbiHka COJ] W mporpaMMHbBIX IUIaTGOpM sl UX
peanu3anum.

Ilosnasamenvuas KomMnonenma

5) u3ydyeHue OSBOJIOIMU PAa3BUTUS CHCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa W
KOHLENIUI TOKyMEHTHUPOBAHUSI YIIPABIEHYECKON JESATENBHOCTH;

6) ¢popMupoBaHUE MPEICTABICHHS O METOI0JIOTHUSCKIX OCHOBAX CO3aHUS MOICUCTEMBI
JIeNIOTIPOU3BO/ICTBA Ha 0a3e MH(DOPMAIIMOHHBIX TEXHOJIOTUH;

7) wu3ydeHHe METOAUKU (POPMHUPOBAHHUS MTOICHCTEMbI HH)OPMAIIMOHHOTO 00eCICUeHH S B
CUCTEME MEHEPKMEHTA IIPEAIIPUSTHS;

IIpakmuyeckas komnonenma

9) ymenue chopMyarpoBaTh TPeOOBAHUS K CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa
KOMIIaHUM;

10) ymMeHune npoBOAUTH CpaBHUTENbHBIN aHAIU3 U BEIOOP MporpaMMHbIX cpeacts CO/I;

11) npuoOpeTeHue onbiTa peieHus MPAaKTUYECKUX 3a/1a4 CPEACTBAMU CUCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

12) npuoOpeTeHre HaBbIKOB padOThI B KOHKpeTHbIX CO/I.

1.3 MecTo AucuuninHbl (MOAYJIs1) B CTPYKType 00pa3oBaTe/ibHOM MPOrpaMMbl

JucuumuimHa «OCHOBBI AJIEKTPOHHOTO TOKYMEHTOOOOPOTa B OpraHU3alum») OTHOCUTCS K
broky Jucrumauael (Momynn), (GOpMHUPYEeMOH YYaCTHHKOM OOpa3oBaTEbHBIX OTHOMICHHI
Monyns 4 "L{nppoBbie TEXHOJIOTHH B yIIPaBIEHUH JOKYMEHTaluel" yueOHOro miaHa.



Nzyuaercs ona B 7 cemecTpe Ha o4HOM (hopme U Ha 4 Kypce 3a0uHOi (Popmbl 00yUeHUS,
0a3upyeTcs Ha 3HAHUSAX, YMCHUSX M HABBIKAX, OJYYEHHBIX HA TIEPBBIX TPEX KypcaxX MOJATOTOBKH.
B cBoro ouepenb oHa obecrieurBaeT U3ydeHHe CAeAyIOUNX JUCHUILIIH: DJIeKTPOHHBIE apXUBBI U
apXuBHBIN ayTtcopcuHr, L[{udpoBble TEXHOJIOTMH B JOKYMEHTOBEICHWU W apXUBOBEJICHUHU,
OCHOBBI KOHTPOJIbHOM JEATEIbHOCTH B JOKYMEHTOBEIECHHWU U apXUBOBEIEHUH, TEeXHOIOrHu
ONU(POBKH U PETPOKOHBEPCHS IOKYMEHTOB U JIP.

YueOHasi mnporpaMma AUCHUIUIMHBI «OCHOBBI 3JEKTPOHHOTO JOKYMEHTO0OOpOTa B
OpTraHHU3aIN» MPEIyCMaTPUBACT MPOBEACHHUE 3aHATUH B hopMe JIEKIIUH, TabOpaTOpHBIX padoT,
MpaKTHYeCKUX 3aHsATUI. OHA MOArOTOBIIEHA B COOTBETCTBUH TPEOOBAHUSMU, IPEABIABICHHBIMU C
tpeboBanusimu OI'OC BO 3++. [locTkeHHe LENu COMPOBOXKIACTCA PACKPBITUEM TEpes
CTyJaeHTamMH (yHIaMEHTAIbHBIX 3HAHUN B OOJACTAX CBA3AHHBIX C CHUCTEMaMH JJIEKTPOHHOIO
nokymentoobopota (CD/I), KoTopsie BCIEICTBHE HEMPEPHIBHOTO OOHOBIICHUS M M3MCHCHHUS B
anmapaTHbIX CpEeACTBaX HAXOASAT BakHOe MecTo B (opMHUpoBaHHHM HH(OPMALMOHHO-
TEXHOJOTMYECKOTO TOTCHIMANA MPEANPUATHS, YTO OO0ECIeYUT NPOYHOEC M CO3HATEIHHOE
OBJIaJICHUE CTYJEHTAaMH OCHOBaMHU 3HAHUHM O Mpoleccax MOJIY4YEHHs, XpaHEHHs, Nepeaadyu 1
npeoOpazoBanus uHpopMaruu. 3Hanus moctpoeHus COJI, pa3paboTku, aIMUHUCTPUPOBAHHS U
TEXHOJOTHMHM JOCTyHa HEOOXOJUMO AJis ycliexa Jr00ro CrenuanucTa mo WHGOpMaluOHHBIM
cuctemam. llepen cTyneHTaMu pacKpBIBAIOTCS 3HAYCHUS HH(DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBPEMEHHOT0 0011ecTBa. B X0/1€ 00yUueHUs CTyA€HTHI JOHKHBI HAy4aTCsl CO3HATEIHHO
U PaMOHAIBHO UCIIOJIB30BaTh BO3MOKHOCTH, TIPEOCTABIISIEMbIC KOMITBIOTEPHOW TEXHUKOM, JIJIs
pelieHus pa3HO0Opa3HbIX YIPABICHUYECKHUX 3aa4.

1.4 Ilepevyenb MIaHMPyeMbIX Pe3yJIbTATOB O0OY4YeHHUS] MO JUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM y4yeOHOM AMCLUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJarouuXxcs CICIYIONUX KOMITETEHIIUN:

PesynbTaThl 00yUeHUs 1O AUCIHILTAHE
(3Haem, ymeem, e1adeem (HABLIKU U/UTU ONbIM
oesimenbHocmu))
K- 4 Cnoco0eH oCylIeCTBJIATH PadOThI MO0 MPOEKTHPOBAHUIO M BHEPEHUIO CHCTEMbI
3JIEKTPOHHOI0 [0KYMEeHToo0opoTa B cdepe JOKYMEHTALMOHHOIO YNPaBJIEHUS
OpraHu3anuu

Kox u HaumenoBanue
UHAUKaTOpa™

UIIK- 4.1. YyactByeT B pabote
10 IPOEKTUPOBAHUIO U
BHEJIPEHUIO CUCTEMBI
AIIEKTPOHHOTO
JTOKyMEHTO000poTa B cdepe
AOKYMCHTAIIMOHHOT O YIIPAaBJICHUSA
OpraHM3aLIH

3HAeT CUCTEMBI QJICKTPOHHOT'O ,[[OKyMCHTOO60pOTa

VYmeer  paboratb ¢ CUCTEMaMH  JJEKTPOHHOIO
JOKYMEHTO000pOTa

Brnageer cucreMaMu 31€KTPOHHOTO JOKYMEHTOOOOpOTA B
cdepe TOKYMEHTAIMOHHOTO YIPaBJICHHs OpraHu3alluu

UIIK- 4.2. CniocoOeH MPUMEHSTh
CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO0000poTa B chepe
JOKYMEHTAITMOHHOTO YIIPABICHUS
OpTaHu3aIH

3Haer MPHUHOHUIIBI IPOCKTUPOBAHUA CUCTEM JJICKTPOHHOT'O
,Z[OKYMCHTOO6OPOT3.

YmMmeer BHEJIPATH
JOKYMEHTO000pOTa

CHCTCMBI SJICKTPOHHOI'O

[IpumeHnsieT cucTeMbl ANEKTPOHHOTO TOKYMEHTO000pOTa B
cdepe TOKYMEHTAIMOHHOTO YIPABJICHUs OpraHu3aIiH

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIUXCsl B COOTBETCTBUH C YTBEPKICHHBIM

y4eOHBIM TJIAHOM.
Nuaukaropel

JOCTHKCHUA

KOMIETEHIIMH  CYUTAIOTCS  C(HOPMUPOBAHHBIMU  IPH

JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTATOB O0YUYECHHUS.
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@OyHIaMEHTATbHOCTh MOATOTOBKM  CTYACHTOB 10 JAMCHUUIUIMHE 00ecnednBaeTcs
U3y4eHHEM NOHATUH, Kateropuid COJl B NOKyMEHTALlMOHHOM YINPABICHUM OpraHU3alud U
IIPOM3BOJICTBA, METOAMUECKUM 000CHOBaHHEM ITpuMeHeHust CO/J] B opraHu3aiuy.

[TpuknagHas HaNpaBIEHHOCTh AUCHUILIMHBI 0a3upyeTcs Ha U3y4eHUH KOHKpeTHbIX CO/I,
o0ecrneynBaroIuX aBTOMATH3aIMI0 yIPaBJIEHUS TOKYMEHTOOOOpOTOM OpPIraHU3aLUH, PELICHUN
TECTOB U YYaCTUH B ONITUMHU3ALUU JECIOIPOU3BOICTBA.

JUid aKkTUBH3allMM IIO3HABATCIIBHOM JEATEIBHOCTH CTYyACHTOB IIpU IPOBEACHUHU
NPAaKTUYECKUX 3aHATHH HCIONB3YIOTCS AaKTUBHBIE METOJbl OOydeHUs: MPOOJIEMHBIH U METO[
KOHKPETHBIX CUTYyalUi.

CucTeMHO-esTeTbHOCTHBIN MOAX0/1 B 00Y4EHUH CTYACHTOB PEalIN3yeTCs IyTEM PEIICHHS
3ajay (cuTyauuil) Ha Mozensix Oyaymied npodecCMOHaIBHOM JesITenbHOCTH B Ipolecce
IIPaKTUYECKHUX 3aHIATUH.

JUis  pa3BUTUS HAaBBIKOB  CAMOCTOSITENIbHOW  pabOThl  CTyJIE€HTaMH BO  BpeMs
CaMOCTOSATENILHOM pabOThl BBINOJIHAIOTCA TBOPYECKUE pPabOTHI, 3cce, CBsI3aHHBIE € Oojee
yri1yOJIeHHBIM U3y4YeHHEeM UH()OPMAIMOHHBIX CUCTEM U 0a3 JaHHBIX.

VYcBoeHue yueOHOro mMarepuana CTyJIeHTAMU OCYLIECTBISETCS NPENOAAaBATENIEM B
X0JI€ TEKYILIEr0 U UTOIOBOTO KOHTPOJIA:

—  meKkywuu KOHMpOTb 3HAHWW, YMEHUN M HABBIKOB IPOBOJUTCS IIPU BBIIOJHEHUU
NPAaKTUYECKUX PAa0OT Ha 3aHATUAX, a TAKKe IyTEM YCTHOTO OMpOca, KOHTPOJIBHBIX pPadoT,
BBICTYIIJICHUS C HAYyYHBIMU COOOLICHUSAMH, pedepaTaMu U 3cce.

—  UMO208blll KOHMPO.b TI0 AUCUUILINHE OCYLIECTBIISETCS B X0/1€ 9K3aMEHa B 7 ceMecTpe
ouHOU Gopmbl 00yueHus u Ha 4 kypce 3P0, KOTOPbII IPOBOIUTCS B YCTHOM MIIM MUCbMEHHOMN
(dopMe C y4eToM pe3yIbTaToB TEKYIIEr0 KOHTPOJIS B X0/1€ 00yUEHUsI.



2. CTpyKTYypa U colep:kaHue TUCHUTTUHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI cocTaBisieT 4 3auerHble equuuibl (144 gac.), ux
pacrnpeziefieHue 1Mo BujaM paboT NpeCTaBICHO B TAOIHIIE

®opma o0yuyeHus
Beero OuHasl
Buner pabot 7 8
4acoB
ceMecTp ceMecTp
(144) )

KonTtakTHasi pa6oTa, B TOM YHcJIe: 54.3 54,3
AyauTOpHBIE 3aHATHS (BCEr0):
3aHATHSA JIEKIIMOHHOT'O TUIIA 16 16
J1a00paTOPHBIC 3aHITHS 18 18
[IPAKTUYECKHUE 3aHITHSI 16 16
CEMHMHAPCKHE 3aHATHUS
Vka3zviearomes 6uovl pabom 6 coomeemcmeuu ¢
VUeOHbIM NIAHOM
HNuas koHTaKTHas1 padora:
KonTpons camoctostensHor padotsl (KCP) 4 4
[Tpomesxxytounas arrecrauus (MKP) 0,3 0,3
CamocrosiTejibHasi paboTa, B TOM YHUCJIE: o4 94
Kypcosas paboma/npoexm (KP/KII) (nodcomoska)
Koumponvnas paboma 10 10
Pacuémno-epagpuueckas paboma (PI'P) (noocomosxa)
Pechepam/>cce (noocomosxa) 10 10
Camocmosmenvroe uzyuenue pazoenos,
camonoo2omoska  (npopabomka U NOBMOpeHUe
JIeKYUOHHO20 MAmepuana u mamepuana y4eOHUuKos u 14 14
VUeOHbIX Nnocobuil, n0020MoBKa K 1AO0paAmopHuIM U
NPAKMUYECKUM 3AHAMUSIM, KOJLIOKGUYMAaM U m.0.)
IlonroroBka K TeKylieMy KOHTPOJIIO 20 20
KonTpoJb:
[ToaroroBka K 3K3aMeHy 35,7 35,7
Oo0wmas yac. 144 144
TPYAOEMKOCTh | B TOM YHCJIe KOHTAKTHas padoTa 54,3 54.3

3a4. el 4 4




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCUMIUIMHBI, 3ydaeMbie B 7 cemectpe (ouHast popma oOyyeHus)

KonnyectBo yacoB
Bueayn
No HaumenoBanue paszienos (Tem) Beero AYS;T(?TI;HM TOII;IHM
paborta
J | 113 JIP | CPC
1 Beenenne. OCHOBBI OpraHU3aIMH AIEKTPOHHOTO 99 4 4 4 10
JIOKYMEHT0000pOoTa
2.  |Kiaccel cuCcTeM 3JIEKTPOHHOTO JOKYMEHTO000pOTa 22 4 4 4 10
3 Opranu3anus CUCTEMBI JJIEKTPOHHOTO 30 4 4 4 20
JIOKYMEHTO0000pOTa
4. |Cnenmuduka BHenpenus COJ1 B kopnopauuu 28 4 4 6 14
UTOI'O no pazdenam oucyuniumsl 104 | 16 | 16 18 54
Kypconas pabora
KonTpons camocrositensHoi pabotsl (KCP) 4
ITpomexxyrounas arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIemMy KOHTPOJIIO 35,7
OO0m1as TpyJ0EMKOCTh 1O TUCIUILINHE 144

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCHUNTHHBI
2.3.1 3ausaTHd JeKINOHHOr0 THIIA

®opma
Ne Hanveropanie Coneprxanue pasaena (TeMbl) TEKYIETO
paznena (TeMsbl)
KOHTPOJIS
1. |Beenenue. OcHoBHI |BBenenue. XapakTeprucTuka yaeOHON TUCIUILTAHEI, €€ MECTO
OpraHu3anuu Y pOJIb B CUCTEME 3HaHUM, CBA3b C APYTUMHU IUCHUIUINHAMH.
3JIEKTPOHHOTO CucteMbl HHPOPMALMOHHOTO U JJOKYMEHTALlHOHHOTO P
JIOKyMeHT0000poTa |obecnieuenus ynpasienus. O0mas xapakrepuctuka COJ1, nx
000011IeHHAs CTPYKTYypa
2. |Knaccel cucrem Opranunzanyst ”HGOPMALMOHHON CUCTEMBbI yIIPaBICHUS
3JIEKTPOHHOTO JIOKYMEHT0000pOTOM. ABTOMATH3ALMsI COCTaBIICHHS 5
JIOKyMEHT0000POTA [3JIEKTPOHHBIX IOKYMEHTOB H ITPOIIECCOB BBOJA TOTOKOB
BXOJISIIIMX JIOKYMEHTOB.
3. |Opranuzauus ABTOMaTH3aLUs XpaHEHHS AJIEKTPOHHBIX JOKYMEHTOB.
CUCTEMBI CucreMmbl yrpaBJieHust KOPIIOPAaTUBHBIM coaepkiuMbiM (CMS).
3JIEKTPOHHOI'O Cucremsbl, OpUEHTHPOBAaHHBIE HA On3HEC-TIporiecchl. CHCTEMBI P
JOKYMEHT0000poTa |yrpaBiieHust motokamu padbot (workflow).
4. |Crenmguka Cucremsbl ypaBiIeHNAs KOPIIOPATUBHBIMU 3HAHUSIMH.
BHeapenuss CO/l B |TexHonoruu Beioopa CO/1 anst BHeApeHHs. DTanbl BHEAPESHUS 3
KOPIIOpaIiu CoJli




2.3.2 3aHsATHS CEMHUHAPCKOTO TUNA (MIPAKTHYECKHE / CEMUHAPCKHUE 3aAHATHS)

dopma
Ne Hauveroanme Tematuka 3anstuii / paboT TEKYLLETO
pasnena (Tembl)
KOHTPOJISI

1. |Benenne. OcHOBBI| XapaKTepUCTUKA yU4eOHOM JUCIUIUIMHBL, €€ MECTO U
OpraHu3aluu pOJIb B CCTEME 3HAHUM, CBS3b C APYTUMU Omnpoc no
3JIEKTPOHHOTO mucuuruinHamu. Beenenne. CucteMsl BOTIPOCaM
JOKYMEHT0000pOoTa[MH(OPMALIMOHHOTO U TOKYMEHTAIIHOHHOTO TEMBIL.

oOecnieuenus ynpasieHus. O0mas xapakTepucTuKa P
CO/1, ux 060011IeHHAs CTPYKTYpa

2. |Knaccel cuctem Opranuzanys HTHPOPMALMOHHOW CUCTEMBI yripaBieHusi|  Ompoc 1mo
ANEKTPOHHOTO JIOKYMEHTOO00pOTOM. ABTOMAaTH3alIHUsI COCTABIICHUS BOIpOCaM
JOKYMEHTOO00POTa|3IEKTPOHHBIX JIOKYMEHTOB U IPOLIECCOB BBOJIA TEMBI.

MIOTOKOB BXOJISIINX JOKYMEHTOB. €]

3. |Opranu3zamnus ABTOMAaTH3aIUS XPAHEHHSI SJIEKTPOHHBIX IOKYMEHTOB.

CUCTEMBI CucreMsbl ynpaBlieHUsI KOPIIOPATUBHBIM COJEPKUMBIM Omnpoc no

3JIEKTPOHHOTO (CMS). BOIPOCAM TEMbI

TOKyMeHT000opoTa|CHucTeMbl, OpUEHTUPOBAHHBIE HA OU3HEC-TIPOLIECCHI. P
CucreMsl ynpaBiieHus: ToToKaMu padot (workflow).

4. |Cneuuduka CucreMsl ynpaBieHuUs: KOPIIOPATUBHBIMU 3HAHHUSIMH. KonTtponpHas
BHenapenus COJl B |Texuosoruu Beioopa COJ1 myist BHEIPEHHMSI. DTAITbI paborta.
KOpIIOpaLUH BHenpeHus COJ{ T

2.3.3 3ansiTHs CEMHHAPCKOro THNA (J1aGopaTopHbIe padoThI)
HaumenoBanue ®opma
No paszzena Temaruka 3ansaTHii / paboT TEKYIIETO
(Tembl) KOHTPOJIA

1 | Beenenwue. JlabopatopHas pabota Nel. Asmomamuszayus
OcHOBBI cocmasnienuss  JIeKMpPOHHbIX — OOKYMEHMOo8 U
OpraHu3auu npoyeccos 8600a NOMOKO8 8X00AUUX OOKYMEHMO8.
anekTpoHHoro | ITonsitue Qopmel snexTpoHHOro aokymenta (D/). OrHer 1o
nokymenToo60 | Buner DJI. CocraB snementoB D] U MeToAbl UX HaBopaTopHOf
pora 3anonHeHUs W KoHTpois. CocTtaB  omnepanuii 6

npoektupoBaHuss u obpabotrku DJ[. OcobeHHoCcTH pabote
MIPOEKTUPOBAHUS U 3aIMlOJIHEHUs U 00paboTku Web-

dopm. Krnaccudukanuss cpeacTB COCTaBICHUS U

3aIOJTHEHUS DJIEKTPOHHBIX JOKYMEHTOB.

2 | Kiaccer JlaGopaTtopHnast pabota Ne2. Buibop cucmembi Otyer o
CHUCTEM 9NEKMPOHHO20 OOKYMeEHMOoobopoma 015 6HeOpeHusi | 1abopaTOPHON
ANEKTPOHHOTO | 8 opeanuszayuu. HazHauenue, chepbl IpUMEHEHUS pabote
JIOKyMeHT0000 | TexHojoruu «workflowy. IIpuHimnel opranuzanuu
pora workflow-cucrem. XapaktepucTrka Ki1accoB

CHCTEM, UX Ha3Ha4YeHue, chepbl MPUMEHEHUS U
0COOEHHOCTH
MCIOJIb30BAHUSL.

3 | Opranmszamus | JlaGoparopuas pabora Ne3. Aemomamuzayus Otyer mo
CHUCTEMBI XpaumeHuss  21eKMPOHHbIX ~ OOKYMeHmOog. DTambl | J1abopaToOpHOU
AJIEKTPOHHOTO | Pa3BHTHUS CPEACTB aBTOMATH3UPOBAHHOTO XPaHEHHS pabote
JOKYMEHTOO0O0 | M TOHMCKAa TEKCTOBBIX JOKyMEHTOB. IlonsTHe
porta WH(pOPMAITMOHHO-TIONCKOBOW cucTeMbl. OCHOBHBIE

komnoHeHTbl UIIC u texnonmorust padorsr ¢ UIIC.
[ToHsiTHe CHUCTEMBbl YIpaBJICHUS 3JIEKTPOHHBIMHU

8




nokymeHntamMu (CY/I), ¢yHKIMH, BBITOIHSEMBIE
CY]l B mpoueccax ympaBi€HHUS 3KOHOMHUYECKOM
cucremoii. Ctpykrypa CVY/[ u Ha3HaueHue ee

KOMITOHEHT.
4 | Crnenuduka JlaboparopHuas padora Ned. Opeanuzayus cucmemol Otuer no
BHEJPEHUS 91eKMPOHH020  O0KyMeHmoobopoma. Ilpunanue | maGopaTopHOiA
Cols AJEKTPOHHOMY JOKYMEHTY HOPUIAUYECKOU CHIIBIL. pabote
KOpIOpaluu B3aumoneiicTBue ¢ BHemHeH cpemoi. Murpanus
CYIIECTBYIOIIMX  JOKYMEHTOB. Ocobennoctu

BHeApeHuss CO/] Ha mpeanpusTUSX pa3HbIX BHUJIOB
nestenbHOCTH. OOmMe mpoOieMbl  BHEIPEHUS
CUCTEM JIOKyMEHTO000poTa.

3amura naboparopHoii padotsl (JIP), Bemonnenue kypcosoro npoekta (KIT), kypcoBoit
pabotel (KP), pacuerno-rpaduueckoro 3amanms (PI'3), manucanue pedepara (P), acce (D),
koiutokBuyM (K), rectuposanue (T) u T.1.

[Ipy wu3y4YyeHUM  OUCHUIUIMHBI MOTYT TPUMEHSTCS  DJIEKTPOHHOE  OOyYeHHeE,
JTUCTaHIIMOHHBIC 00pa3oBaTelibHbIC TeXHOJIoruu B coorBercTBHH ¢ PI'OC BO.

2.3.3 llpumepHasi TeMATHKA KYPCOBBIX padoT (MIPOEKTOB)

KypcoBbie paboThI 110 TUCIUTUIMHE HE TTPEyCMOTPEHBI

2.4 IlepeyeHb y4eOHO-METOAMYECKOI0 00eceYeHus AJIsi CAMOCTOATEIbHOH padoThl
o0yyaromuxcs 1Mo JMCHUILIHHE (MOAYJII0)

IepeyeHsb yueOHO-METOAMIESCKOTO 00CCIICUCHUS TUCIIMIUIMHBI [0 BBITIOJIHEHUIO
CaMOCTOSTENIFHON pabOTHI

1 Occe MeTtoauueckie peKOMEHAALMU [0 MOJArOTOBKE MIHCHbMEHHBIX padoT
CTyJEeHTaMH: yueOHO-MeToauueckoe nocodue / coct. B.B. Epmornenko,
M.P. 3akapsu, J1.B. Jlanckas, M.A. Mupomnnyenko, A.Il. CaBuenko,
J.A. JlerkuHa. MUHHUCTEPCTBO HAayKM U BBICIIEr0 OOpa3oBaHMA
Poccuiickoit ®@enepanun, Kpacnonap: KyOaHckuil rocyaapcTBEHHBIN
yHUBEpcHureT, 2022. - 101 c.

Ne Buxg CPC

2 Pegpepam Meroanueckue peKOMEHAALMH 110 POBEACHUIO CEMUHAPCKUX 3aHATUH,
KPYIJIBIX CTOJIOB, IUCKYCCUI: MeTOJI. pekoMeHaaluu / B.B. Epmonenko,
J.B. Jlanckas, M.A. Mupomnaudenko, M.P. 3akapsa, M.B. Tonuka,
A.Il. CaBuenko, /[.A. JletkuHa. MHMHHMCTEPCTBO HAyKM M BBICIIETO
oOpazoBanus Poccuiickoit ®@enepanun, Kybanckuil rocyaapcTBeHHbIN
yauBepcuteT. - Kpacnonap: Kybanckuii roc. yH-T, - 2022. - 87 c.

Y4yeObHO-METOANYECKHE MaTepuajbl I CaMOCTOATEIBHONM pabOThl O0YyYarolUXCs W3
YHCiIa MHBAIK/IOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 310poBbs (OB3) mpenocrasnsorces
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSM UX 3[JOPOBbS U BOCIIPUATHS HH(DOpPMALIUU:

JUid 111 ¢ HapyLIEHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeTHMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B 1e4atHoi (hopme Ha si3bike bpaiins.

Jljig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHoi (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUig au1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmapara:

— B TIe4aTHOU opme,

— B (popMe 2IEeKTPOHHOTO TOKYMEHTA,

— B ¢popmMme ayauodaiina.

JIaHHBINA TepeyeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHI€HTA
oOyyJaronuxcs.



3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3zoBarenbHbIE TEXHOJIOTUH, WCIOJIb3yEeMbIE IPH pealu3alliil pPa3IUuYHbIX BHJOB
y4eOHOI e TeTbHOCTH:

—JIEKIIUU: HWHTEpPAKTHBHbIE (JUAJOrOBbIE) W MHPOOJEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIPaKTUYECKUE 3aHATHSL, J1TaOOpPaTOpHbIE PaOOTHI;

— KOMIIbIOTEPHAsI MOJICJIMPOBAHUE.

Tpaauumonnsie 00pa3oBaTeNbHbIC TEXHOJIOTUU: JIEKIIUHU, IPAKTHUECKUE 3aHITHS.

Texnonorus npobiaemMHOro oOyueHMs: JEeKIHUs — JUCKYCCHsl, HpoOJeMHas JieKuus,
KOMITBIOTEpHAS Mpe3eHTanus. Ha Jlekuusx u3mararoTcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIIETIUS Kypca, Jaroliye CTyJeHTaM HH(OpMaIiK, COOTBETCTBYIOILYIO IPOrpaMMe.

3amada MpPaKTUYECKUX 3aHATHA — pPa3BUTHE Y CTYACHTOB HABBIKOB IO NPHUMEHEHUIO
TEOPETUYECKUX IOJIOKEHUHM K peIIeHUI0 MpakTHueckux 3aaad. C 3Toi 1enbro pa3paboTaHbl
3aJaHusl U BBIOJIHEHHS TNPakTHUeCKuX pabor. OHM COCTOAT M3 337a4 W yNpakKHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI'0 MaTepualla U YMEHHUS €ro MCIOJIb30BaTh IS
pelieHus 1abopaTopHbIX (MPAKTUYECKUX) 3aIaHHN.

Ha kaxxaoM NpakTUYECKOM 3aHSATHM OTBOJAUTCS BpeMsl IJI JUCKYCCHU, B KOTOPOH
YUYacCTBYIOT JOKJIAJ4YHK, IIOATOTOBUBIINI COOOIIEHNE TI0 KaKOi — MO0 MPaKTHUECKOW Mmpobdiieme
UH(POPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onnoHeHTs! (1 nim 2 yenoBeka), HOArOTOBUBILIHE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras ¢dopma opraHuzanuss paboOThl CTYJEHTOB — HalucaHue pedepaTta, KOTOpoe
Ipe/CTaBIseT CO00H HEOOIBIIOE HCCIeA0BaHNE KaKOH — JIN0O MPOOIeMbl KacaoIeecs: TCOPUU
IPAaKTUKA MH(MOPMALMOHHBIX CHUCTEM M 0a3 JaHHBIX C NPEAJIOKEHHUEM BapUaHTOB DPELICHHUS
JAHHOW TIPOOJIEMBI.

JUis OTBETOB Ha MHIMBHUAyaJbHbIE BONPOCHI, a TaKXe JIi MOMOILIM B IOATOTOBKE
pedepaToB 1 HaMMCAHUS ACCE MPEAYCMOTPEHBI MHANBUIYIbHBIE KOHCYIJIbTAIIMH TIPETIOaBaTEIsL.

JUis A1l ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI IIPEAYCMOTPEHA OpraHM3alus
KOHCYJIBTAIMH C MCIIOJIb30BAaHUEM DJICKTPOHHOH TTOYTHI.

4. OueHO4YHbIE CPeICTBA A/ TeKylLIero KOHTPOJs yCIeBaeMOCTH H MPOMEKYTOYHOI
aTrecTauuu

OneHouyHble CpeACTBa MpeIHAa3HAYeHbl JJsi KOHTPOJS M OLEHKH 0Opa3oBaTeIbHBIX
JOCTIDKEHUH  00ydYaroluxcs, OCBOMBIIMX HpOrpaMMy Yy4eOHOH JUCHUIUIMHBL «OCHOBBI
AJIEKTPOHHOI'O JJOKYMEHTO000POTa B OpraHU3aI|I».

OneHouHbIE CpecTBa BKIKOYAET KOHTPOJIbHBIE MAaTEpHaibl JUIsl IPOBEACHNS TEKYyLIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/laHuM, JOKJIala-Tpe3eHTalud MO MPOOJIEMHBIM BOIpOCaM,
pPa3sHOYPOBHEBBIX 33/laHUM, pOJIEBOM WUIPBl, CUTYAallMOHHBIX 3a7ad (yKa3aTb HWHOE) H
NPOMEKYTOUYHOM aTTecTaluM B (hopMe BOMPOCOB U 3aJaHUI K IK3aMEHY.

10



CTpyKTypa OLEHOYHBIX CPEICTB JJIf TeKylleil U MPOMeKYTOYHOH aTTecTaluu

HaumeHoBaHHE OIICHOYHOTO CPEJICTBA
Ne | Kog u HaumeHoBaHue PesynbpTarsl "
Texymmit [TIpomexxyTouHas
/o MHAMKATOpa 00yueHus
KOHTPOJIb aTTecraius
UIIK- 4.1. Bonpocwt ons Bonpoc na
VYyactByeT B pabore YCMHO20 9K3aMeHe
3HaHUS CUCTEM
0 TIPOSKTHPOBAHUIO (nucvmerHoeo) 1-3
AJIEKTPOHHOIO
U BHEIPEHUIO onpoca no meme,
JIOKYMEHTO0000pOoTa
CHCTEMBI pasoerny.
JIEKTPOHHOI'O
1 JOKyMeHTooOopoTa B | HaBbIku BiageHus Jlabopamopnvie | Bonpoc na
cdepe CUCTEeMaMH pabombi. 9K3aMeHe
JOKYMEHTAllMOHHOI'O | 3JIGKTPOHHOI'O Peghepam, 4-8
yIpaBJIEeHUs JOKYMEHTO000pOTa B | 0K1a0,
OpraHu3aIuu chepe coobweHue, rcce
JOKYMEHTAIMOHHOTO
yIpaBIeHUS
OpraHu3aIu
3HaHUS IPUHIIUIIOB Pecepam, Bonpoc na
UIIK- 4.2. Cnocoben P ep P
IIPOEKTUPOBAHMUS 0oK1ao, 9K3aMeHe
MPUMEHSTH CUCTEMBI
2 CUCTEM coobwenue, acce 9-14
3IEKTPOHHOTO
AJIEKTPOHHOTO
JIOKYMEHTO0000pOTa B
JIOKYMEHT0000poTa
chepe
HaBbiku paboTsI ¢ Konmponvnasn Bonpoc na
JIOKYMEHTAIlMOHHOTO
cucTeMaMu paboma Nel- no | sxkzamene
yIpaBIeHUs
3JIEKTPOHHOTO meme, pazoerny. 15-19
OpTaHu3aIuu
JIoKyMeHToobopoTta | Tecm

TunoBbie KOHTPOJIBbHBIC 3aJaHUSI HJIN HHBIE MATEPHAJIbI, HEOOXOAUMBbIE /15l OLCHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapPaKTEPHU3YIOIIHX ITAIbI
(¢opMupoBaHHA KOMIIETEHIHII B MpoLecce 0CBOeHHUs 00Pa30BaTeJbHOI POrpaMMbl. TEMbI
acce, pedeparoB, NIepeyeHb NPAKTUUECKUX 3aJaHU, TaO0OpaTOPHBINA MPAKTUKYM M KOHTPOJIbHBIX
paboT xpaHsTcs Ha Kadenpe.

IIpuMepsI TeCTOBBIX 3a1aHUM:

1. IlpenmymecrBa nuarpammel I'anra:

a) BU3yaJIM3UPYET MPOIIeCcC peann3alii IpoeKTa sl KOMaH Ibl, TOMOTaeT KOHTPOJIUPOBATH CPOKU
BBITIOJTHEHMS IIPOEKTA U KaXKA0M 3a/1a4M, I03BOJISIET KOHTPOJIUPOBATH IPOTPECC 3a/1a4 U IPOEKTOB,
YIOPOIIAET B3aUMOJCHCTBHE B KOMaH e, momMoraeT 3 (GpeKTUBHO yHpaBisaTh paboyeil 3arpy3Koi;
0) momMoraer KOHTPOJHPOBATH CPOKH BBINOJHEHUS NPOEKTa M KaXIOW 3a7aud, YIpOIIaeT
B3aUMOJICHCTBUE B KOMaH/Ie, ToMoraeT 3¢()EeKTUBHO YIPaBIATh pabouei 3arpy3Kou;

B) BHU3yaJM3UpPYeT IMpOIecC peaju3alMu IpOoeKTa s KOMaHAbI, MoMoraer 3(pQeKTUBHO
YOpaBIsATh pabouelt 3arpy3Kou.

2. OnpenesieHue ONeporpaMmabi:

a) Oneporpamma - rpadudeckasl HHTEpIpeTaIys MPOIECCOB COCTABIEHUS JOKYMEHTOB KaK IO
onepanusiM GOPMHUPOBAHUSI COJEPIKAIIEHCS B HUX WH(OPMAIIH, TaK U TIO OTepaIusM
00paboTKu caMuX HOCHTENeH HHpOpMaIIHH;

06) OneporpaMMa He YCTaHABJIMBAET MOCIEAOBATEIIBHOCTD BHITIOJIHEHHS ONIEpaIiiii Mo 3alaHHON
MpOLEAype ¢ yKa3aHUEeM KOHKPETHBIX UCIIOIHUTENCH;
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B) OmeporpaMma yCTaHaBJIMBAET MOCJIEIOBATEIbHOCTh BBINOJHEHUS OINEpalil 1mo 3aJaHHOI
pOLEAYPE, HE YKa3bIBasi KOHKPETHBIX UCIIOJHUTEINEH.

3. MeToabl HATVISIAHOTO NPeACTABJICHHUS IBHKEHUS JOKYMEHTHONH HH(pOpManum:

a) HOMEHKJIaTypa /e,

0) MHCTPYKLHUA IO IEIOIPOU3BOJCTBY, AITOPUTM, OIOPHBIM KOHCIIEKT;

B) TEXHOJIOTHYECKHE LIETIOUKH, I'paKH, CXEMBI, OlleporpaMma, MapuIpyTHO-TEXHOJIOTUYECKHE
KapThl, TOKYMEHTOIPAMMBI.

4. OCHOBHBIE JOKYMEHTHI IIPOEKTA ONTHUMHU3ALNU JOKYMEHT0000poTa:

a) MPUKa3bl, 10IOBOPHI, OyXralTEPCKUE TOKYMEHTBI;

0) aKThl, cueTa, JOKyMEHThI (POHJIa OILIAThI TPY1a, IPUKA3bl, JOTOBOPHI, IUChMa (BXOASIIUE U
UCXOJISIINE), aBAHCOBBIE OTUYETHI, OyXTalTepPCKHE JOKYMEHTHI,

B) aKTbl, CYETA, IPUKA3bl, JOTOBOPHI, ABAHCOBBIE OTYETHI, OyXIaITepCKUE TOKYMEHTBHI.

5. Onpenesienne ONTUMHU3ANMS IOKYMEHTO000pOTA:

a) IMepexo/1 Ha AIIEKTPOHHBIN JTOKYMEHTOO00POT;

0) HaZeXXHBIN U O6e30MacHbIil OOMEH TOKyMEHTaMU;

B) KOMIUIEKC MEp OpraHW3alMOHHOTO, TEXHUYECKOro, IMPOTPAMMHO-TEXHHUYECKOTO U
OPTIIPOCKTHOTO XapaKTepa, BHIMOJHICMbBIX OPTaHU3aIUCH.

6. Onpenesnenne perjiaMeHTanus J0KyMeHTO000poTAa:

a) COBOKYITHOCTb HOPM, MPaBUJI, CTAHIAPTOB U MPOLEAYDP, OTPAHHUYMBAIOIIUX U OMPEIEISIFOIINX
(bOpMBI 1eATENEHOCTH TOKYMEHTO000pOTa;

0) CTPYKTypHUpPOBaHHOE ONKCAHUE TOKYMEHTA,

B) GOopMHUPOBaHNE HOPMATHBHON JOKYMEHTAIUH.

7. Onpenenenne aBTOMaTH3aLMs JOKYMEeHT0000poTA:

a) epevyeHb U MpoLeaypbl 00pabOTKH TOKYMEHTOB;

0) BHEpEHUE B CTPYKTYpPY KOMIIAHUU CUCTEMBI, KOTOpasl YIpoLIaeT OM3HEC-TPOIIECCHI;
B) nepeueHb (PyHKIMI pabOTHHKA IO BEACHUIO AEJIONPOU3BOJICTBA U JOKYMEHTOOO0POTA.

8. IIpaBunia 3¢ pexTBHON OPraHu3aniu ABHKECHUSA JOKYMEHTOB:

a) COKpallleHHEe JTaloB COrjacoBaHUs (KOJIMYECTBA MCIIOIHMUTENEH), YETKO pacrpeaeneHue
00si3aHHOCTE! M CTEMEeHb OTBETCTBEHHOCTH MEXJY HWCIHOJHHUTEISIMU, BEJECHUE Yydera
JTOKYMEHTOO0OpOTa C yKa3aHHEeM JaT TIIOCTYIUIEHHS W WCIIOJHEHHs, BelaeHHe rpaduka
JTIOKYMEHTO000pOTa;

0) ueTkoe pacmpeneiieHne 00s3aHHOCTEN U CTENEeHb OTBETCTBEHHOCTH MEK]Iy HCIIOTHHUTEIISIMH,
BeZIeHue rpaduka JOKyMeHTO000pOTa;

B) COKpAIllEHHWE OTAllOB COTJIACOBAHWS, YETKO paclpelesieHue OoO0sS3aHHOCTEH W CTeleHb
OTBETCTBEHHOCTH MEK/Y UCIIOJIHUTEINISIMHU, BEJICHHUE )KypHaIa yyeTa JOKYMEHTO000pOTa.

9. ®opMBbI IPEACTABJICHUS PACTIMCAHMNIA:

a) COrIacoBaHMsl, PACIPEAEIICHUs, YIIOPSIOUCHMS,;
0) cTaTyecKue U JMHAMUYECKUE;

B) rpaduyeckue, aHaTMTUIECKHUE, TAOJINYHBIE.

10. KocBenHnble 3 ¢eKTHI 0T Nepexoa Ha JJIEKTPOHHBIN JOKYMEHT0000pOT:

a) TIO3UTHBHBIE H3MEHEHHUsS B KOPIOPAaTHMBHOW KyJbType OpraHU3alid, BO3HUKHOBEHUE
3 PEKTUBHBIX CBSI3€H MEXAy IMOJpa3/IeiCHUsIMU OpPraHMW3alud U BHYTPH TNOApa3JesICHHH,
JIydmue€ BO3MOXHOCTH JJIA oOMeHa OIIBITOM, HAKOIINICHUEC <«JIYYIIHMX ITPAKTHUK), ITOBBIINICHUEC
WHBECTULIMOHHON IIPUBJIEKATEIIBHOCTA KOMIIAHUHU, POCT KA4eCTBA YIIPABICHUYECKUX PELICHUH,
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M3MEHEHHE OTHOIIEHUS K TPYAY 3a CUET MOBBILLIECHUS J0JIM TBOPUYECKOI pabOTHI;

0) SKOHOMHSI BPEMEHH Ha IMOHMCK HYXKHOTO JOKYMEHTa, MPOCTOH W 3((EKTUBHBIA KOHTPOIb
JOCTyNa K JOKYMEHTAI[MH, BO3MOXXHOCTh OJTHOBPEMEHHOM pabOThI C JOKYMEHTaMH, KOHTPOJIb 32
JBY)KEHUEM JIOKYMEHTOB, BO3MOKHOCTh YAQIEHHOW pabOTHI ¢ JOKYMEHTaMH, 5KOHOMHS OyMaru
U IIPOCTPAHCTBA AJIsl XpaHEHUs] OyMa)kKHbBIX JOKYMEHTOB;

B) COKpAICHNE BpeMEHH 00pa0OTKU JOKYMEHTOB U YCHIJICHHE KOHTPOJIS ee pabouero nporecca u
CPOKOB.

11. IlpenmyiecTBa 3JIEKTPOHHOT0 JOKYMEHTO000POTA M0 CPABHEHUIO ¢ OYMAKHbIM:

a) PKOHOMHUSI BpEMEHHU Ha MOMCK HY>KHOTO JJOKYMEHTa, MPOCTON M 3(h(hEeKTUBHBIA KOHTPOJIb
JOCTyTa K IOKYMEHTAIlUU, BO3MOKHOCTh OJJHOBPEMEHHOU pabOThI C IOKyMEHTaMU, KOHTPOJIb 3a
JBI)KEHUEM JOKYMEHTOB, BOBMOKHOCTh YJAJIEHHON pabOTHI C TOKYMEHTaMH, SKOHOMUS Oymaru
U IIPOCTPAHCTBA AJIsl XpaHEHUs] OyMa)kKHbBIX JOKYMEHTOB;

6) MOBBIIIACT HAAC)KHOCTDb XPaHCHHUA 3JICKTPOHHBIX 06pa3013 BXOAAIIUX, UCXOOAIIUX U
BHYTPEHHUX JOKYMEHTOB;

B) MIO3UTHUBHbBIE U3MEHEHUS B KOPIIOPATUBHOM KYJIbTYpE OpraHu3aliy, BO3BHUKHOBEHUE

3¢ (PeKTUBHBIX CBSI3EH MEXy MOAPA3ICICHUSIMHA OpraHU3aIllui U BHYTPHU MOIpa3/ielieHUH,
JIy4mune€ BO3MOKHOCTH JIA O6M6Ha OIIBITOM, HAKOIIJICHUC «JTYYIIHX IIPAKTUK», IIOBBIIICHUC
WHBECTUIIMOHHOI MPUBJIEKATEIILHOCTH KOMITAHUH, POCT KaYeCTBA YIPABICHUYECKUX PEIICHUN.

12. TpeGoBaHusi, npeabsBJIsieMble K 3JIEKTPOHHOMY apXHUBY.

a) 00eCIeYnTh COXPaHHOCTh HOCUTENICH HH(OPMAIIIH, TIOJICP)KHBATh BO3MOKHOCTh CYMTHIBAHUS
uHpopManuu u e€ Bocrpoun3BeieHus B reueHuu 10 ner;

0) IpoBEPSIET CPOK JACUCTBUS cepTU(HUKATA FTICKTPOHHOM MOAIUCH;

B) 00ECICUUTh COXPaHHOCTh HOCHUTENEeH HMH(GOpPMAIMU, FapaHTHPOBATh HEU3MEHHOCTh CaMoOM
uH(OpPMAIINH, TIOJICP)KUBATh BO3MOXXHOCTh CYMTHIBAaHUS HHPOPMAIH U €€ BOCIIPOU3BEIACHHUS.

13. Onpenesienue 31eKTPOHHON ouepenu:

a) MPOTrpaMMHO-aNMapaTHBIA KOMIUIEKC, PETYIUPYIOIMINUNA TOTOK MOCETUTENEH B yUPEKICHUH;
0) coBpeMeHHas yciyra, CO3/IlaHHas JJIsl YIpaBlieHHus OU3HEC-TPOIeCcCaMu;

B) COBpEMEHHas yCIIyra, CO3JJaHHasl ISl YIIPAaBJICHUS OuepeisiMU B OM3HEC-IICHTpeE.

14. U3mepumble MoKa3aTe/Iu JJIeKTPOHHOM O4Yepenn:

a) JUIMTEIbHOCTb 00CTYKUBaHUs, YPOBEHb YAOBIETBOPEHHOCTH O0CITYKUBAHUEM;

0) BpeMsl HaXOXXJEHMs TOCETUTEN B OUEPEIH, JUTMTEIbHOCTh OOCITY>KUBAHMS, BpPEeMs MPOCTOS
COTpyAHHKA MCEXKAY JABYMSA IOCCTUTCIIAMU, KOJIUYCCTBO IIPUHATHIX HOC@TI/ITCJIeﬁ, YPOBCHb
YIOBJIETBOPEHHOCTH O0OCITY )KHBaHUEM;

B) BpEMsI HAaxOXIEHHUS TIOCETUTENIE B OYEpeaAM, IPOCTOSI COTPYAHHMKA MEXIY JBYMS
MIOCETUTEISIMH.

3a4eTHO-3K3aMEHAIlMOHHBIE  MaTepHaJbl  (BONPOCHI) I NPOMEXKYTOYHOMN
arrecTanuu (AK3aMeH)

1. TloHsATHE »HJIEKTPOHHOIO JIOKYMEHTOOOOpOTa. ABTOMAaTHU3UPOBAHHBIE CHCTEMBI
AIIEKTPOHHOT'O JOKYMEHTO000pOTA.

2. TIpobnemsl mepexona OT OyMaXKHOTO K AJIEKTPOHHOMY JOKYMEHTOOOOPOTY.

3. OcHOBHOE Ha3HAYEHHE M 00JaCTH HCHOoJIb30BaHus CO/].

4. Crpykrypa v (yHKIUU CUCTEM 3JIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

5. @yHKuuu ¥ 3a1auu, pemaemsie COJ1 (MappyTuzaius, pasrpaHiueHue J0CTyIa).

6. OcHoBHbele Kiaccel COJI. CucTembl yHpaBieHHs KOPHOPATUBHBIM COICPKUMBIM
(CMS). CucteMsl paboThl ¢ H300PAKEHUSIMHU.

7. OcnoBubie kmaccel CDJI. Cucrembl, OpHEHTHPOBAHHBIE Ha OW3HEC-TIPOIIECCHI.
Cucremsl ynpasieHus norokamu padot (workflow).
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8. OcHoBHBIE CTpyKTypHBIE 37eMeHThl COJl (XpaHwimmina JOKyMEHTOB M KapTOYeK,
MOy OU3HEC-TIOTHKH).

9. OcHoBuble 31nemMenTsl COJ] (XpaHuUIuIIa JOKYMEHTOB M KapTOueK, MOAYJIH OU3Hec-
noruku). VIX cTpykTypa u (yHKIMOHAIBHOE TPeTHA3HAYCHHE

10. Poccwuiickmii ¥ 3amaaHbIil MOIXO0M K MOCTPOEHUI0 TOKyMeHTooOopoTa. Crenudrka
POCCHIICKOT0O IOKyMEHT0000pOTA.

11. Tennpennuu pa3Butus peiaka CO/I.

12. I'pynner COJl Ha pOCCHUHCKOM pBIHKE (OPUTHHAIBHBIE POCCHUICKHE pa3pabOTKH,
Mou(pUKaMK 3anaJHbIX MPOrpaMMHBIX MiaTtdopm). [IpenmymecTBa 1 HEAOCTATKU OCHOBHBIX
MPEACTABUTENEN ITUX TPYIIIL.

13. OcHoBHbIe Urpoku Ha poccuiickoM peiHke CO /1. Tennenuuu pazputus peianka CO/I.

14. TIpouecc BoiOopa COJI mist opranuzanuu. Kpurepun Beioopa.

15. Ilpouecc Beibopa COJ] mns opranuzanuu. TEXHOJIOTHH CPaBHUTEIBHOTO aHAIM3a
CO/l.

16. Beibop C3BJI. Meroauku
¢yHKIMOHAIBHBIX TpeboBaHui k CO/I.

17. Texnonoruu Baenpenust COJl. bapbepsl npu BHEAPEHUU CUCTEM JTOKYMEHTO0O0POTA.

18. Drtamsr BHeapenus COJ[. CTOMMOCTh M MPOIOIDKUTEILHOCTD TPOIEcca BHEAPCHHUS.
bapbepbl npu BHEAPEHUU CHCTEM.

19. 3arpatsr u 3pdexTsr oT BHEAPeHUss CD /] B opraHu3aium.

O6CJ'I€I[OB8.HI/I$I IpCaIIpusaTUs u OIIpCACIICHUA

Kpurtepun oneHuBaHus pe3yibTaToB 00y4eHUs!

Orenka Kpurepuu orieHuBaHus 10 3K3aMEHY
BLICOKIiL OLEHKY «OTJIHYIHO» 3aCIY’KUBACT CTYICHT, OCBOMBIIUH 3HAHMUS, yMeHHs,
YPOBCHB «5» KOMIIETEHIIMH ¥ TEOPETUYECKUI MaTepuai 6e3 mpoOesioB; BHITOTHUBIINIA
(oTmHuHO) BCE 3aJaHus, MPEIyCMOTPEHHBbIE YyYeOHBIM IIJJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAaKTHUYECKHE HAaBBIKH MPO(ECCHOHATHLHOTO
MIPUMEHEHHUS OCBOEHHBIX 3HAHUI C(HOPMHUPOBAHEI.
Cpennuit OIICHKY «XOpOUIO» 3aCIy>KMBA€T CTYJEHT, MPAKTUYECKH IOJHOCTHIO
YPOBEHB «4» OCBOMBIITUH 3HAHUS, YMEHHUSI, KOMIIETCHIINH U TEOPETHUYECKUI MaTepural,
(xoport110) y4ueOHBIE 3a/laHdsl HE OIICHEHbl MaKCUMAJIbHBIM YHCIOM OaiioB, B
OCHOBHOM C(hOPMHUPOBAJ MPAKTUIECKUE HABBIKHU.
[Toporossirii OIICHKY «YyJOBJIETBOPUTENILHO» 3aCiIy’KHUBAa€T CTYJIEHT, YacCTUYHO C
YPOBEHB «3%» nmpoOenaMyd  OCBOMBIIMN  3HAHUS, yMEHHS, KOMIIETEHIIUH H
(ymoBneTBOpH- TEOPETUYECKHI MaTepuana, MHOTHE Yy4yeOHble 3alaHusi IMbo He
TEJBHO) BBITIOJIHWI, JIMOO OHU OICHEHBl YHCJIOM OaJIOB OJU3KUM K
MUHUMAJIBHOMY, HEKOTOPBIEC TPAKTUYECKIE HaBBIKA HE CHOPMUPOBAHBI.
MuHUMAITBHBIA | OLIEHKY «HEYJIOBJIETBOPUTEIBHOY 3aCIIYKUBAET CTYAEHT, HE OCBOUBIINI
YPOBEHb «2» 3HAHMS, YMEHHUS, KOMIIETEHIINA ¥ TEOPETHYECKUN MaTepual, ydecOHbIe
(HeYTOBIETBO- 3aJIaHMsI HE BBITOJIHWII, TPAKTUUECKUE HABBIKK HE C(HOPMHUPOBAHBHI.
PHUTEIBHHO)

OueHouHble CpeacTBa Uil MHBAJIUAOB U JMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSMHU
3I0POBBSI BEIOMPAIOTCS C YUYETOM MX WHIWBUIYATHHBIX TICUXO(PH3NIECKUX OCOOEHHOCTEH.

— IIpY HEOOXOMMOCTH UHBATTUIAM H JIUIIaM C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3I0POBbSI
MPEIOCTABIIAECTCS JOMOJHUTEILHOE BpEMS 1T MMOJITOTOBKU OTBETA HA SK3AMEHE;

— IPU MPOBEICHUU MPOLETYPHI OLICHUBAHUS PE3YIbTATOB O0yUEHHUs HHBAIUOB U JIUI] C
OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 370POBbS MPEyCMATPUBAETCA UCIIOIb30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C UX MHIUBUIYaTbHBIMA OCOOEHHOCTSIMHU;
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— TIpU HEOOXOAUMOCTH ISl 00YUAIOIINXCS C OTPAHMYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI
U WHBAJUJIOB IpOLEypa OICHUBAHUS PE3YyIbTaTOB OOYYECHHS 1O JUCIHUILUIMHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAITOB.

[Ipouenypa oleHUBaHUs PE3yJIbTATOB OOYYCHHS WHBAIUAOB W JIMI] C OTPAaHUYCHHBIMH
BO3MOXHOCTSIMH  3JIOPOBbSI 10 JUCHUIUIMHE (MOJIYJIIO) TMpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHUSM WX 3J0POBbS H BOCIPHUSTHS
nHpopmanuu:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B I1e4aTHOW (hopMe YBEITMYCHHBIM MIPU(TOM,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jli1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcsi.

5. Ilepevennb y4eOHOI JIuTEpaTypbl, HHPOPMALMOHHBIX PeCypPCOB H T€XHOJIOTHil

[Teuarnsie n3nanus, BkioueHHbie B PITJI, oTpakeHsl B 31neKTpoHHOM Kataiore HayuHou
oubmuorekn KyOI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM o0ecriedeHHOCTH JuTepaTypoit cornacao @I'OC BO 3++.

B nmnepeueHb BKIIIOYEHBI TOJNBKO HEOOXOAUMBIC M M3y4deHHs] OuciuIuiuHbl ObC,
npodeccuoHabHbIe 0a3bl JAHHBIX, HWH()DOPMAIMOHHBIC CIPABOYHBIC CHCTEMBI, PECYPCHI
CBOOOAHOTO JOCTyma, COOCTBEHHBIE JJIEKTPOHHBIE 00pa3oBaTelbHbIE W HH(DOpPMAIIOHHBIC
pecypcesl KyoI'V.

5.1 YueOHas Jquteparypa

1. Kokanosa P.A. KomnsrorepHsie MH(pOpPMaIMOHHbIE TEXHOJIOTUU B
JIOKYMEHTAllMOHHOM o0ecrieueHuu ympasieHus [Tekcr]: ydyeOHOe mocobue Uil CTYAEHTOB,
oOyuaronuxcsi Mo HampasieHuio "J[okyMeHTOBeneHne W apxuBoBeneHue" / aBT.-cocT. P. A.
Kokanosa, A. ®. Kiiumoga. - Mocksa : KHOPVYC, 2016. - 109 c. (5 mir.)

2. Jlanckas J[.B., CenmuBanoBa E.II. TexHomoruu ymnpaBlieHUS JOKYMEHTAIUCH:
JEIIONPOU3BOJCTBO U JIOKYMEHTOOOOpOT. YuebHoe mocobue mox pen. B.B. Epmonenko.
Kpacnonap, 2022. — 211 c. (5 wr.)

3. Mupomnnuenko M.A., ugposas skoHoMuka B Poccuu: crparernyeckoe pa3Butie u
uHHoBamu. Monorpagus. Kpacuogap, 2022. — 225 c. (5 wir.)

4. Mupomnnyenko M.A., MupomHudeHko A.A. «DJIEKTPOHHOE NPABUTEIHCTBO.
[IpenocraBieHne rocyJapCTBEHHbIX U MYHUIUNAIBHBIX ycIyr». YdeOHoe mocobue ¢ rpudom
YMO. Kpacuonap, 2014. 240 c. (10 mr.)

5. Mupomnanuenko M.A. IudpoBuzanuss u uudpoBble pelieHuss B YNpaBICHUH
opranu3anueii / YueOuuk. noj penakuueii B.B. Epmosienko; MUHHCTEPCTBO HAyKH M BBICIIETO
oOpazoBanusi Poccuiickoit @enepaunn, KyOaHckuii rocyqapcTBEHHBIM YyHUBEpPCHUTET. -
Kpacnonap: Ky6anckwuii roc. yu-t, 2023. - 222 c. (5 wr., 35neKTpoHHast BepcHst B OMOIMOTEKE By3a).

6. Myxun, H.II. KommbloTepHbIE CHCTEMBI YIpaBICHUS TOKYMEHTOOOOPOTOM
[Onexktponnsiii  pecypc] / HIIL.  Myxun. M.: Jlaboparopus  Kuurm, 2013.
http://biblioclub.ru/index.php?page=book&id=87235.

7. JlokyMeHTalMoHHOe obOecriedeHue ynpaieHus [TekcT]: yueOHMK Ui CTYAEHTOB
By30B / [A. C. I'punbepr u ap.]. - Mocksa : [FOHUTU-JTAHA], 2015. - 391 c. (10 mr.).
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8. JlokyMeHTOOGOpOT u JIEJIOTIPOM3BO/ICTBO. Cucremsl SIIEKTPOHHOTO
JNoKyMeHTooOopoTa. http://www.doc-online.ru/

5.2. Ilepuoanyeckas JuTeparypa

[TewaTtHbie mepuogUYecKHe W3JaHUS BXOIAT B «llepeyeHb MEeUaTHBIX MEPUOTUICCKIX
W3/IaHHH, XPAHSIIAXCS B donze Hayunou OMOIMOTEKH KyoI'V»
https://www.Kubsu.ru/ru/node/15554, W/WIM  DJIGKTPOHHBIE TEPHOJUYECKHE W3JaHUS, C
yKa3zaHHEM aJipeca caifTa AJICKTPOHHOW BEPCHHM JKypHasla, U3 0a3 JaHHBIX, JOCTYI K KOTOPHIM
umeet KyoI'Y:

1. ba3br mannabix komnanuu «IBUCy https://eivis.ru/

2. Dnexrponnas oubsmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypcbl, B TOM 4YHCJIe COBpeMeHHble NpodeccHoHAIbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMBbI

DJIeKTPOHHbIe HH(OpMallHOHHBIE pecypChl

OneKTpoHHas 6ubinoreka Hayunoiu 6ubnuorexku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

—  DIIEKTPOHHBIN KaTajor;

—  Tloctymuenus nureparypbl B OMOIHOTEKH (PHITHAIIOB;

— Tloctrymnenus nucceprauuii u aBTopedepaTos;

—  CraTbu U3 NepUOAUKH U HAYYHBIX COOpHUKOB ¢ 2016 1.;

— CraTpu U3 NEpUOAUKH U HAYYHBIX cCOOpHUKOB 110 2016 T.;

— Taszersl v KypHabI;

—  DnekTpoHHas 6u0nMoTeka TpyoB yueHbix KyoI'y.

J1eKTPOHHO-0u0IM0oTeuHbIe cucTeMbl (IBC)

1. ObC «YHuBepcurerckas 0ubanorexa oHinan» http://www.biblioclub.ru/

2. 9BC «Jlanby https://e.lanbook.com

3. ObpasoBarenbHas miatgopma «tOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ruy» https://www.book.ru

6. Ob OUII «Akamemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbubie 6a3b1 JAHHBIX POCCHIICKHTE

1. Bupryanbublii untanbHbli 3a1 Poccuiickoll rocymapctBeHHoit O6ubmmnorexku (PI'B)
https://Idiss.rsl.ru/

2. HanmownaineHas anieKTpoHHas oubimoreka https://rusneb.ru/

3. bassl mannbix komnanuu « MUBUC» https://eivis.ru/

4. Hayunas snextponnas oubnuoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

3. MMHAH. ITonHoTEKCTOBAs KOJIJIEKIUS MaTeMaTHYECKUX KypHaI0B
http://www.mathnet.ru

6. XXypunan Ksanrosas snexkrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Ycnexu pusnueckux Hayk hitps://ufn.ru/

8. ITonHoTekcTOBasE KOJUIEKIMA XypHanoB Ha miargopme PLIHU (OnexkrpoHHble Bepcuu
Hay4uHbIX xkypHanoB PAH) https://journals.rcsi.science/

9. [Ipesunentckas 6ubnmoreka um. b.H. Enbuinna https://www.prlib.ru/

10. DnexkTponHas OMOIMOTEYHAsT cHUCTeMa colnuo-rymanuTapHoro 3HaHusi «SOCHUM»
https://sochum.ru/

NHpopmannoHHbIE CIPABOYHbIE CHCTEMBI

1. KoncynbranT Ilntoc - cripaBoyHasi mpaBoBasi cucTteMa (JOCTYI MO JIOKaJIbHOM CeTH ¢
KOMIIBIOTEPOB OMOTMOTEKH )

IIpodeccnonanbHbIe 02361 JAHHBIX 3apy0eiKHbIC

1. XKypnans! uznarensctsa Wiley https://onlinelibrary.wiley.com/
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2. INomaoTekcroBas kourekinsa kHUr eBook Collections n3marenscrsa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [TonnotekcroBas koutekius kHUr EBSCO eBook https://books.kubsu.ru/

4. Pecypcnt Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza manusix Orbit Premium edition https://www.orbit.com

7. TloaHOTEKCTOBBIC KOJUICKIIMM KHHUT u3fateibcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. [NomHOTEKCTOBAsE apXMBHAs KOJUICKIUS KYPHAIOB U3nateancTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Bba3bl AAHHBIX OTKPLITOI'0 A0CTYyIIA

1. KubGepJlenunka http://cyberleninka.ru/;

2. AmepukaHckas mateHTHas 0a3a maHHbIX https://www.uspto.gov/patents/search/patent-
public-search

3. Jlexropuym TB - Buneonekiuu Benymux jJekropo Poccun http://www.lektorium.tv/

ba3b1 nannbix Kyol'yY

1. OTKpBITast cpeaa MOLyIbHOTO AMHAMUYecKoro oOyueHus Kyol'y

https://openedu.kubsu.ru/

2. baza y4eOHBIX TIUIAHOB, Y4YEOHO-METOAMYECKUX KOMILUICKCOB, MyOIUKaMi u
koH(pepennmii http://infoneeds.kubsu.ru/

3. Dnektponnsiii apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. MeToauueckue ykazaHus /151 00y4al0MIUXCS M0 OCBOEHUIO TUCHMILINHBI (MOTYJIA)

OcBoenue JAUCHUIINIMHBL NPEAYyCMATPHUBACT MNPOCIYIINBAHUC J'ICKIII/II\/JI N BBIIIOJIHCHHUC
3a/laHui Ha MPAKTUYECKUX 3aHITHSIX.

I[J'ISI FJ'IY60KOF0 HU3YYCHUA JUCHUIINIMHBI HACTOATCIIBHO PCKOMCHIAYCTCS:

— CHUCTEMATHUYECKH TOTOBHUTHCA K MPAKTUYECKUM 3aHIATUAM MO Y4YEOHBIM IOCOOUSIM,
Hay4yHbIM CTaThsIM B KypHaJax MNpOPEeCcCHOHATbHOW TEMaTUKH, a TakKe HCIOIb30BaTh
oduIaTbHbIe pecypchl HayyHOU nH(popMaluu B ceth HTepHeT;

— CBOCBPEMCHHO BBIIIOJHATE MPAKTUYCCKUE 3aJlaHUSA U pe(bepaT.

CaMocTtosiTenbHasi paboTa CTyJIeHTa - OJWH W3 BaKHEHIIMX JTaloB B MOJTOTOBKE
crienanucToB. OHa MPUOOIIAET CTYIEHTOB K HCCIEI0BATENHCKON paboTe, 00oraiaeT OnbITOM 1
3HAHUSIMH, HEOOXOIUMBIMH 7Sl JAIbHEHIIIET0 MX CTAHOBIIEHUS KaK CIEIHATMCTOB, MPUBUBAET
HaBBIKU pabOTHI C IUTEPATYPOH, CTATUCTUYECKUMU TaHHBIMH.

Ilenp camocTosTENbHONH pabOTBI - CHUCTEMATHU3allus, 3aKpeIUICHHE U pacCIIUupeHHE
TECOPCTUUCCKUX U MPAKTHUYCCKUX 3HAaHUN C HUCHOJIb30BaHUEM COBPEMEHHBIX I/IH(bOpMaI_[I/IOHHBIX
TEXHOJOTHI U JTUTEepPaTyPHBIX UCTOYHHUKOB. [l pa3BUTHsI HABBHIKOB CaMOCTOSITEIHHON pabOThI
CTYACHTAaMU BBIITOJIHAIOTCA:

— pedepat, mOKIaa, CBSI3aHHBIM C aHAIM30M COBPEMEHHBIX TEHJIEHIMI B objactu
JIeITOTIPOU3BOJICTBA B COITUAIILHOU cdepe;

— 3a/laHus, CBs3aHHBIE C 0030pOM COBPEMEHHOTO PBHIHKA CIIEIHATU3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DJICKTPOHHOTO JOKYMEHTO000POTA;

— JIOMAIIIHKE 33J]aHus TI0 ToucKy B HTepHeTe nHpOpMaIuU Ha ONPEIEICHHYIO HAyUYHYIO
TEMY.

Pedepar roToBUTCS CTYIEHTOM CaMOCTOATEIHHO, B HEM O0OOIIAIOTCS TEOPETUUYECKUE
MaTepHaIbl 10 HCCIISTYEMOM TEME C HCITOIh30BaHHEM MaTePHAJIOB U3 CIICIIHATILHON JINTEPATYPHI,
HOPMAaTHUBHO-TIPABOBBIX JTIOKYMEHTOB, CTaHIApTU3HPYIONIMX paccMaTpuBaemyio cdepy. B
pedepare MODKEH MPHCYTCTBOBATh COOCTBEHHBIN aHATU3 W KPUTHUECKUH TOIXOM K PEHICHUIO
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po0JieMbl 10 BEIOpAHHOW TeMe UCCIIEJOBaHMS, TIOJIKPEIUICHHbIN CTAaTUCTUYECKUMU TaHHBIMHU U
aKTyaJbHBIMH IIPUMEPAMHU U3 IEATEILHOCTH OPraHU3aMi COUUAIBHON Cepbl.

OOyyeHue CTy/IeHTOB C OTPaHUYCHHBIMU BO3MOKHOCTSIMU OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUSIMHU «METOIUYECKUX PEKOMEHIAINI TI0 OPraHn3allui 00pa30BaTEIbHOTO Ipolecca
Uisi  O0y4eHHs] HHBAIUAOB U JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0pOBbS B
00pa3oBaTeNbHBIX OPraHU3AIMIX BHICHIETO MPO(EecCHOHAIBHOTO 00pa30BaHUM» OT «8» arpens
2014 r.

B ocBOeHMM TUCHMIUIMHBI MHBAJIUAAMHU U JUIAMHU C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0POBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAMBUIyaJlbHas ydeOHast pabora (KOHCYJIbTAMHM) —
JIOTIOJIHUTEIBHOE PA3bsICHEHUE yUeOHOr0 MaTepuara.

KoHTpoJib caMocTosITeIbHOM PadoThI OCYIIECTBISIETCS S

a) TeKyLIH KOHTPOJIb OCYIIECTBIISIETCS €KEHENEIBbHO B COOTBETCTBUE C IPOrpaMMOit

3aHSATHI;

0) TPOMEXKYTOUHBIH KOHTPOJb IO HWTOTaM OCBOCHHUS pa3leNioB JAUCHUIUINHBI
ocyIiecTBIsieTcs B popMe 3a4era.

Ha cemMuHapckux 3aHATHUSX M TpPU TOATOTOBKE K HUM (CaMOCTOSATENbHas paboTa)
MPUMEHSIOTCS] HHTEPaKTUBHBIE 00pa30BaTelIbHbIE TEXHOJIOTHH.

MeToanyecKkue peKOMEeHIAUMH M0 HANMCAHUIO KOHCIEKTA HA JeKIMOHHOM 3aHATHH
PexoMenaanuu cTyIeHTY [0 HAMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHATUU:

—  HEO0OXOJMMO NOJHOCTBIO MPOCIyIIaTh HEOONbIION HH()OpPMAMOHHBIA OJOK H3
OJIHOTO MJTU HECKOJIBKUX MPEIOKEHH, KOTOPBIE pacCKa3bIBaeT MPEIo/1aBaTelb B PAMKaX TEMBL;

— HEOOXOJMMO COKpAaTUTh €ro, OCTaBHUB HaWOOJee CYUIECTBEHHBIC 3JIEMEHTHI, HE
3aMyChIBasi BBOJHBIE CJIOBA U U30BITOYHBIC TTOSICHEHUS;

—  pEeKOMEHJyeTcs 00s3aTeNIbHO MCIOJIb30BaTh IEPEUYEHb COKPALIECHUH MO JaHHON
JTUCIUTLINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE HanOoJee CI0KHBIC I TOHMMaHUS MOMEHTEI,
Ha KOTOpbI€, B TOM YHCJIe, yKa3blBaeT U MPEIo/1aBaTellb;

— 1O OKOHYaHWM JIEKIMM PEKOMEHIYeTCS 3aJaTb YTOYHSIONIME  BOMPOCHI
NPENoJIaBaTel0 M MOJYYUTh PA3bICHEHHs MO MOJOXKEHUSM MPOWICHHOM JEeKIMH, KOTOphIE
BBI3BIBAIOT HETIOHNMAaHHUE UM COMHEHUS;

— C Lenblo JopalOTKM TeKcTa HEO0OXOAMMO B HEpUOJ May3 Ha JIEKUUH WIN IOoCie
JIEKITMHA BOCCTAHOBUTH TEKCT B MIAMSATH, HCIIPABUTH OIIMOKH, pacmudpoBaTh HE IPUHSTHIE paHee
COKpAILIEHUS U 3aMIOJIHUTh IPOMYIIEHHbIE MeCcTa

—  OKOHYaHWH JIEKIIUH PEKOMEHIYETCS BBIACTUTh MAPKEPOM ONPEACICHHS KIIFOUEBBIX
TEPMUHOB, Ha3BaHUsI TEOPHUH U MOAXO0JI0B, HJIEMEHTHI KJIaCCU(PUKALUU U T.J.

MeTtoauyeckue peKOMeHAAalMH 110 MOATOTOBKeE YCTHOIO J0KJIa/Aa

Pedepar kak BHJ caMOCTOATENBbHOM pPabOTBI B yuyeOHOM mpolecce CIOocOOCTBYET
(OpMHPOBAaHNIO HABBIKOB MUCCIIEIOBATEIBCKONW PabOTHI, pacuIMpseT MMO3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HAaBBIKM KPUTHUUYECKOTO OCMBICICHUS MOTy4aeMoi nH(pOpMaIHH.

[Ipn moaroroBke pedepara 1o 3aJaHHON TeMe CTYAEHT COCTaBISeT IUIaH, MOJ0UpaeT
OCHOBHBIE MCTOYHUKH. B mporecce paboThl ¢ MCTOYHUKAMU CHUCTEMATU3UPYET MOJIy4YECHHBIE
CBEJICHMSI, AeNaeT BbIBOJIbI U 0000mmeHus. K noknany mo TemMe MOryT MPHUBJIEKAThCSI HECKOJIBKO
CTYZCHTOB, MEXYy KOTOPBIMH PacIpeleNIII0TCsl BOIPOCH BHICTYTICHHS.

Bo160op TeMsl.

TemaTtuka nokiana OOBIYHO OINpENEeNsIeTcsl MperoiaBaTesieM, HO B ONPEIEICHUN TEMbl
WHUIIMATHBY MOJKET IPOSBUTH CTYACHT. [Ipexae dem BbIOpaTh TeMy, aBTOPY HEOOXOIUMO
BBISIBUTH CBOM MHTEpEC, ONpPENeNuTh, HajJ Kakod MmpobiemMol oH xoren Obl paboraTh, Oosee
II1yOOKO €€ U3yUHUTh.

Ortanbl paboTHl CTyIeHTa Haj pedepaTom:

1) dopmysmpoBaHHe TEMbI, IPUYEM OHA TOJDKHA OBITh HE TOJILKO aKTYaIbHOM IO CBOEMY
3HAYEeHHI0, HO M OPUTHHAIBHOM, MHTEPECHOM 0 COJIepKAHUIO;
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2) oa00p ¥ U3yYeHHE OCHOBHBIX HCTOYHUKOB IT0 TeMe (Kak MpaBUIIbHO, TIPH pa3padoTKe
UCIIOJIb3YETCS] HE MeHee 3-5 pa3Iu4HbIX HCTOUYHUKOB);

3) cocraBiieHHE CIUCKAa HCIOJIb30BAHHBIX HCTOYHUKOB. OOpabOTKa U CHUCTEMATH3AIIMs
uHpOpMaLnu;

4) paspaboTka miaHa pedepara;

5) noaroroBka pedepara v Mpe3CHTAINH;

6) myOIMYHOE BBICTYILICHHE;

7) OTBET Ha BOIIPOCHI CIIyIIaTeNel U 00CYKICHHE IUCKYCCHOHHBIX TTOJIOKCHUH.

Cooepoicanue peghepama:

1) BBemeHHE — 3TO BCTYNHTENbHAsl YaCTh HAYYHO-HCCIIEIOBATEILCKOW pabOThl. ABTOD
JOJIKEH MOKa3aTh aKTyaJbHOCTb TEMbI, PACKPBITH MPAKTUYECKYIO 3HAUMMOCTh €€, OMpPE/EIUTh
LEeNIU ¥ 3a]1a91 SKCIIEPUMEHTA UITH €ro ()parMeHTa;

2) OCHOBHas 4acTh — B HEil pacKpbIBaeTcs coaepikanue. Kak mpaBuiio, OCHOBHAs 4acTh
COCTOMT H3 TEOPETUYECKOr0 M IMPAKTUYECKOro pasfenoB. B Teopernueckom paszfieie
PacKpbIBAIOTCA HUCTOPUS M TEOpUs HUCCIEAyeMON MpoOIeMbl, JaeTcs KPUTHUECKHUN aHaIIN3
JUTEPATyphl U TIOKA3BIBAIOTCS MMO3UIMH UCCIIeoBaTeNei. B mpakTruyeckoM pasjene n3nararTcs
METOJIbI, XOJ, M Pe3yJbTaThl CaAMOCTOSITENILHO MPOBEIEHHOTO UCCIEAOBaHUS (E€CIU OHO
npeznonaraercs). B OCHOBHOW 4acTW MOTYT OBITH Tak)Ke MPECTABICHBI CXEMBI, THArpaMMEl,
TaOJIMLbI, PUCYHKH, KOTOpPbIE HA MyOJWYHOM BBICTYIUIEHHHM MOTYT OBITh MHPEJICTaBJICHHI B
KaueCTBE MJUTFOCTPALlMOHHOIO MaTepuaa;

3) 3aKIOYCHHE — COAEPXKUT HUTOTU PabOThHI, BBIBOJBI, K KOTOPHIM IMPHIICI aBTOp, W
peKOMeHAanuu. 3aKIOYeHHE JIOJDKHO OBITh KpaTKUM, OO0S3aTeNbHBIM M COOTBETCTBOBATh
MOCTaBJICHHBIM 3a/1a4aM;

4) 0030p HCIOJIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nponeaypa myoJIunyHOro IpeaCTaBICHUS JOKIaaa:

—  BBICTYIUICHHE JIOKJIATUNKA (JIOKJIaTIUKOB);

—  CHOyLaTeiH U IpenojaBaresb 3a/1al0T YTOUHSIOIME BOIIPOCH HA TOHUMAaHHE;

—  JIOKJIAJUUK (JOKJIaJYMKH) OTBEYAIOT Ha BOIPOCHI;

— CchOywmarteiad 3aJaloT JIUCKYCCUOHHBIE BOMNPOCHI U BBICKA3bIBAIOT OLEHOYHBIE
CYXK/ICHUS;

— JOKJIQTYUK (JIOKJIQAUYUKN) OTBEYAIOT Ha BOIIPOCHI;

— NpernoiaBaTesb TMOABOAUT HWTOTHM W BBICKA3BIBACT OIICHOYHBIC CYXICHUS O
JIOKJIaJIe.

[To ycMoTpeHwmIo mperoaaBaTelis JOKIaIbl MOTYT OBITh IPE/ICTaBICHB HA CEMUHApaXx,
HAYYHO-TIPAKTHYECKUX KOHPEPEHIMSIX, a TAKKe UCTIONIb30BaThCs KaK (POPMbI TEKYILEro
KOHTPOJIS 110 TIPOWICHHBIM TEMaM.

ITpumepHbIe KpUTEPUH OLIEHKH pedepara:

— aKTyaJbHOCTh TEMBI UCCIICIOBAHHS;

— COOTBETCTBUE COJIEP’KAHUI TEME;

— rIyOMHa TpopabOTKH MaTepuana; coOlrofeHHe TpeOOBaHUNW K O(OPMIICHHIO;
YMEHUE J1eN1aTh BHIBOJIBI.

Kpurepum ouenku:

O1eHKa «OTJIIMYHO» — BBITIOJIHEHBI Bce TpeOOBaHMs K HAITMCAHUIO U 3amuTe pedepara:

o0o3HaueHa mpobieMa U OOOCHOBaHA €€ AaKTyaJlbHOCTh, CJeNaH KpaTKUil aHaiu3
Pa3IMYHBIX TOYEK 3pEHMS Ha paccMaTpUBaEMyIO NpoOIeMy U JIOTHYHO U3JI0kKEeHa COOCTBEHHAs
no3unus, c(opMylIupoBaHBl BBIBOJBI, TEMa pACKpbITa IMOJHOCTHIO, BBIIEPKAH OO0BEM,
coOmo/ieHsl  TpeOOoBaHUs K BHeUIHEMY O(OpPMIICHHIO, JaHbl MpaBUIbHBIE OTBETHl Ha
JIOTIOJTHUTEITHHBIE BOITPOCHI.

OreHKa «XOpOIII0» — OCHOBHBIE TpeOOBaHMs K pedepaTy M €ro 3alliTe BBITOIHEHBI, HO
TIPY ATOM JIOMTYIIEHBI HeTOYeThl. B 4acTHOCTH, MIMEIOTCSI HETOYHOCTH B M3JIOKEHUH MaTepUaa;
OTCYTCTBYET JIOTHUYECKAsl TOCIEOBATEIEHOCTh B CY)KIECHHSIX; HE BBIIEp)aH 00beM pedepara;
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UMEIOTCA YIYIEHHs B 0(pOPMIIEHUH; HA JOMIOJHUTEIbHBIE BOIPOCH] IIPH 3alUTE 1aHbl HENOJIHbIE
OTBETBHI.

O1eHKa «yJOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbBIE OTCTYIUICHHS OT TpeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OCBelleHa JHIIb YAaCTUYHO; JOIMYIIEHBI (paKTHYecKue
OmMOKK B COAEp)KaHUM pedepara WM MPU OTBETE HA JONOJHHUTENBHBIE BOIPOCHI; BO BpeMs
3alUThl OTCYTCTBYET BBIBOI.

OneHka «HEYJOBIETBOPUTENBHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBACTCS
CYLLIECTBEHHOE HEIOHUMAHUE IIPOOJIEMBI.

Texkymmii KOHTPOJIb OCYILECTBISETCS €KEHEAEIbHO B COOTBETCTBUE C PACIMCAHUEM
3aHATHA Ha CEMMHAPCKOM 3aHATHUH; IPOMEXYTOYHBIM KOHTPOJIb IO HUTOraM H3y4YeHUS
JTMCLIUIUTMHBI OCYIIECTBIISIETCS B JOPME OIICHKH YCTHBIX WJIM MUCHbMEHHBIX OTBETOB HA 3a4eTe U
IIMCBbMEHHBIX WM YCTHBIX OTBETOB I10 BOIIPOCHI.

NuuBuayajibHble KOHCYJbTAUMH 10 TPEAMETY SBISIOTCS BaXHBIM (PAKTOPOM,
CHOCOOCTBYIOLIMM MHIUBHyaTU3alM1 O0Y4YEeHUS U YCTAaHOBJICHUIO BOCIIMTATEIbHOTO KOHTAKTA
MEXJly MpenojaBareieM U o00ydarollMMCS WHBAaJUAOM WM JHMIOM C OIPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBS.

B ocBoeHuM IUCHUIUIMHBI MHBAJIUAAMU U JHUIAMH C OTPAHUYEHHBIMH BO3MOXHOCTSMU
30pOBbsl OOJIBIIOE 3HAUEHHE HMEEeT HHAMBUIyalbHas ydeOHass palboTa (KOHCYJIbTallUU) —
JIOTIOTHUTEILHOE Pa3bsICHEHUE yUeOHOr0 MaTepuara.

Memoouueckue pekomenoayuu, onpedenaruiue npoyeodypvl OUeHUECAHUL OMEEMOE 6
npouecce yCmHno20 unu RUCbMeHHO20 Onpoca:

Kpurepun oneHku:

«Y/IOBJIETBOPUTEIILHO»/ «3aYTEHO» - CTYJIEHT MUMEeT (pparMeHTapHbIC MPEACTABICHUS O
COJepKAHUU 3asBJICHHOM TeMbl NPOOJIEMHOT0 CEMHHApa, YacTUYHO OCBOMJ IOHSATUHHO-
KaTerOpHaAJIbHBIN aIlapar;

«XOPOUIO»/ «3aYTEHO» - CTYJIEHT JAEMOHCTPUPYET OOIIMEe 3HAHUS IO 3asBICHHOW TeMe
poOJIEMHOTO CEMUHAapa, YMEET YCTaHaBJIMBATh CBSA3M MEXKIYy TEOPETUYECKHUMH MOHATHSIMHU U
HIMIIUPUYECKUMH (PaKTaMH;

«OTJIMYHOY»/ «3aUTEHO» - CTYAEHT JIEMOHCTPUPYET CUCTEMHbIE 3HAHUS MO 3asBJICHHOMN
TeMe MpoOJIEMHOr0 CEMMHAPa, YMEET YCTaHABIUBATh CBA3U MEXAY TEOPETUYECKUMHU MOHATHIIMU
U OMIUPUYECKUMH PaKkTaMu, POpMYTUPYET aHATUTHYECKHE 0000IIEHNS U BBIBOIBI.

Memoouueckue pexomenoayuu, onpeoensaiouiue npoyeoypsl OUeHUEAHUA YUACHUA 6
OucKyccuu:

OCHOBHOH aKLEHT NP NMPOBENECHNUN AUCKYCCUU Ha CEMMHAPCKOM 3aHATHH JI€JIAETCs Ha
MOMCKE HOBOT'O aKTyaJIbHOTO MarepHuajia K CEMUHApy U aKTUBHOCTH €ro OOCYXKIEHHUS B XOJe
IucKyccud. JIucKyccHst Ha ceMUHape MPakTUKYeTCs B ClTydae, Korjaa Heo0XoIMMO O3HAKOMUTh
CTYJIEHTOB € IIP0o0OJIEeMOii, UMEIOLIE HEOAHO3HAYHOE OCBEILIEHUE B HAyKe U MpakTuke. [Ipu aTom
BaXHO, YTOOBl MCTOYHUKM MH(OpMAIMM, KOTOPHIMU TOJNB3YIOTCS CTYJEHTHI, ObUIM
pa3HOOOpa3HBIMHU, MPEJICTaBSUIM pa3Hble TOYKM 3peHus Ha mnpobiemy. Ilpu mnpoeaenuu
JTUCKYCCMM B Takoil (opMme IpenojaBaTellb HalpaBiseT TUCKYCCHIO, 3a/aeT BOIPOCHI,
OKUBJISIFOLIME €€ XOJI, M HAallpaBJIsieT B IIyOOKOE PyCIIo.

Kpumepuu oyenxu:

«OTIAMYHO» /| «3a4TE€HO» - CTYJCHT aKTUBHO YYaCTBYeT B JHMCKYCCHH, JIOTHYHO H
NIOCJIEZI0BATENBHO BBIPAXAET CBOM OTBET, JEMOHCTPUPYET 3HAHMsI, KOTOPBIE COOTBETCTBYIOT
00BeMyY UX PacKpbITHS; MPABUIBHO UCIOIb3YET HAYUYHYIO TEPMUHOJIOTUIO B KOHTEKCTE OTBETA;
JIEMOHCTPUPYET YMEHHUS OOBACHATH NMPUUMHHO-CIEJCTBEHHbIE U (DYHKIMOHAIbHbBIE CBSI3U Ha
npuMmepax; GopMyaHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«xopomo» / «3a4TeHO» - CTYJCHT JIOIyCKAaeT MaJO3HAuUTEIbHbIC OLIMOKH, WIN
HEJI0CTaTOYHO, IOJIHO PAacKpblUl COAEp)KaHUE BOIIPOCA, a 3aTeM He CMOr B Ipolecce Oecelsl
CaMOCTOSITENILHO JIaTh HE0OXOAUMBIE TIONIPABKHU U JOMOTHEHHUS.
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«yJOBJICTBOPUTEIHHO» / «3a4TCHO» - B OTBETE JOMYIICHBI 3HAUYNTEIILHBIC OIIHOKH, HIH
B HEM HE PACKPBITHl HEKOTOPHIE CYIIECTBECHHBIC aCIEKThl COACP)KAaHUs, WM CTYJICHT HE CMOT
II0Ka3aTh HEOOXOIMMbIE YMCHHUS.

Memoouueckue  pexkomenoauuu,
mecmupoeanus 3HAHUIL .

Kpumepuu oyenxu:

«OTIIMYHOY»/ «3aUTEHO» - 1aHO HE MeHee 85% IpPaBUIIbHBIX OTBETOB;

«XOPOIUIO»/ «3a4TE€HO» - IaHO HE MeHee 75% NpaBUIIBHBIX OTBETOB,;

«y/I0BJIETBOPUTENILHOY» / «3a4TE€HO» - JaHO HEe MeHee 65% MpaBUIIbHBIX OTBETOB.

onpeoenaouue

npoueodypvl  OYeHUBAHUA

Memoouueckue  pekomenoauuu,  onpeoenAlOuiue  NPoUeOypvl  OUEHUGAHUA
UHOUBUOYAIbLHO20 RUCOBMEHHO20 3A0AHUA .

Kpumepuu oyenxu:

«OTIAUYHO» / «3a4TEHO» BBICTABIIACTCS CTYACHTY, €CIH CTYJISHT OOHapYKUiI

BCECTOPOHHEE CHCTEMAaTUUYECKOE 3HAHUE TNPEJIOKEHHBIX IMpenojaBareyieM i aHaiu3a
HAYYHBIX TEKCTOB, MHCbMEHHO C(OPMYIIHMPOBAJ OTBETHl HA MOCTABJICHHBIE BOMPOCHI, padOTy
CaJl B CPOK.

«XOpOILIO» / «3aUTEHO» BBICTABIIACTCS CTYACHTY, €CIH CTYIEHT MPaBUIBLHO MPUMEHSET
TEOPETHYECKHUE TIOJIOKESHHS IPU PEIICHUH MPAKTUYECKUX BOIIPOCOB U 3a]1a4, OJHAKO MPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI IOMYCKAeT HEKOTOPhIE HETOUYHOCTH.

«YIOBIICTBOPUTEIIBHO» / «3aUTEHO» BBICTABIISICTCS CTYACHTY, KOTOPBIA UMEET 3HAHUS
TOJILKO OCHOBHOT'O MaTepuasa, HO He YCBOWJI €ro JeTalld, OIMyCKaeT HETOYHOCTH, HEIOCTATOYHO
MpaBUJIbHBIE (POPMYITUPOBKHU B TUCbMEHHOM OTBETE.

«HEYIOBJIETBOPUTEIILHO» /| «HE3aYTEHO» BBICTABIIACTCS CTYICHTY, JOMYCTHUBIIEMY
MPUHIUITAATIEHBIE OITMOKY B BHIIIOJTHEHUH MIPEyCMOTPEHHBIX MPOTPAMMOM 3a/IaHUM.

Memoouueckue  pexomenoayuu,  onpeoenaroujue  npoueodypy - OUEHUGAHUA
npezenmavuu:

Kpumepuu oyenku:

«OTIUYHOY»/ «3aUTEHO» - MPE3CHTAIMS aJeKBAaTHO OTPAXKAECT COACPNKAHUE U CTPYKTYPY
c(hOpMYJIUPOBAHHOTO 3aJlaHUsl; CTYJCHT TBOPYECKU MOJOIIEN K BHU3yajH3allMd MaTepuania; B
MyOJIMYHOM 3aIUTE OTPAKEHBI AHATTUTUYECKUE 000OIIEHUS U BHIBOJIBI;

«XOpOINO»/ «3a4T€HO» - TMPEe3eHTAIMsl YAaCTUYHO COOTBETCTBYET TPEOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpe 3aJaHusi; B MyOJUYHOM 3alIUTE OTPa’KEeHbI
dbparMeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BBIBOBI;

«YIOBJICTBOPUTEIBHO» / «3auyTE€HO» - TIPE3CHTalUsl YaCTHYHO
TpeOOBaHUSM, TMPEABABISAEMbIM K COJEPKAaHUIO U CTPYKTYpe 3a/laHus;
aHAIIUTHYECKHE 0000IIEHNS U BEIBOIBI.

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuajJibHO-TeXHHYeCKOe o0ecniedeHHe Mo JUCHHUILIMHE (MOY.T10)

IIo Bcem BuaaM y4eOHOW MAEATENBHOCTH B paMKax JUCHUIUIMHBI HCIOJIb3YIOTCS
ayIUTOpUH, KaOMHETHl W JTAOOpaTOPHH, OCHAIIEHHBIE HEOOXOAMMBIM CHEIHATH3UPOBAHHBIM U
1a00paTOpPHBIM 000y IOBAaHUEM.

HaumeHoBaHuME CIIEIMATBHBIX OCHAIIICHHOCTh CIEIMATBHBIX IepeveHs TUIIEH3UOHHOTO
MOMEIICHUH MOMEIICHUH MPOrPaAMMHOI0 00ECIICUCHHSI
Vuebuble  ayaumtopum Ui | Mebenb: yueOHas Mebenn Microsoft Office: Word; Excel,
MPOBEJICHUS 3auaTul | TexHuueckue cpeacrea | PowerPoint.
JICKITHOHHOTO THUIA o0yueHus:
9KpaH, MPOSKTOP, KOMITBIOTED
Vuebuble  ayaumtopunm Uit | MebGenb: yueOHas Mebenn Microsoft Office: Word; Excel;
MPOBEJICHUS 3aaTuH | TexHuueckue cpeactea | PowerPoint.
CEMHHAPCKOTO THIA, IPYMIOBBIX | O0yYeHUS:
" MHIMBHIYAIbHBIX | 9KpaH, MPOSKTOP, KOMIIBIOTEP
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KOHCYJbTaIUH, tekymiero | OGopynoBaHue:
KOHTPOJIE M TMPOMEKYTOUHOU
aTTecTaluu
Hdns  camocTosTenbHOW — paboThl  OOY4YaOUIMXCS  MPEAYCMOTPEHBI  MOMEIICHUS,

YKOMIUIEKTOBAaHHbIE CHEIHATM3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOJKIIIOUEHUS K ceTu «MHTepHeT» M o0ecrneyeHneM JOCTYyIa B 3JIEKTPOHHYIO
nH(}OPMaLMOHHO-00pa30BaTEeIbHYIO CpEAy YHUBEPCUTETA.

HaunmenoBanue

OcCHAaIIEHHOCTD IIOMEIEHUH TS

ITepeueHpb TUIIEH3UOHHOTO

CaMOCTOSITEIbHOM paboThI
obyuarontuxcs (ay. 403)

KoMIutekT crenuain3upoBaHHON MeOeu:
KOMIIBIOTEPHBIE CTOJIBI

O06opyoBaHHE: KOMITBPIOTEPHAsI TEXHUKA C
MOJIKJTIOYEHHEM K UH(POPMAITHOHHO-
KOMMYHUKAIIMOHHOM cetn «MHTEpHET» U
JIOCTYTIOM B 3JIEKTPOHHYIO
WH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpERy
oOpa3oBaTenbHONW  OpraHu3aluu,  BeO-
KaMepBhl, KOMMYHHKAIIHOHHOE
o0opynoBaHue, 00ecTIeurBaroIIee JOCTYH K
CeTH MHTEpHET (IIPOBOJHOE COETUHEHHE U

0ecrpOBOHOE COSAUHEHUE MO0 TEXHOJIOTHH
Wi-Fi)

TIOMETICHUH IS CaMOCTOATEIBHON pabOTHI 00YYAIOIIHXCS MIPOTPaMMHOTO
CaMOCTOSITEIBHOM PadoOTHI obecrieyeHus
o0yJaronmxcs
[Tomemenue st | MebGenb: yueOHas mebeb Microsoft Office: Word;
caMocTosTeNnbHON padoThl | KomruiekT cneuuanusupoBanHoii Mmebenu: | Excel; PowerPoint.
o0yyaromuxcs KOMITBIOTEPHBIE CTOJIBI
(anranbHbIi 3a1 Hayaroit | OGopymoBaHme: KOMIBIOTEpHAS TEXHHUKA C
OMOIMOTEKN) MONKIIOYeHHEeM K WH(OPMAIOHHO-
KOMMYHUKAIIUOHHOM cetn «MHTEpHET» U
JOCTYTIOM B AIIEKTPOHHYIO
MH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpEAy
o0Opa3oBaTenbHOW  OpraHu3aiuu,  BeO-
KaMCphbI, KOMMYHUKAIITMUOHHOC
obopynoBaHHe, 00eCTIeYNBAIOIIEe JOCTYT K
CETH MHTEpHET (IPOBOJHOE COCNWHEHUE H
OecIpoBOTHOE COCMHEHHE 110 TEXHOJIOTHH
Wi-Fi)
[Tomemenue st | MebGenb: yueOHas mebeb Microsoft Office: Word;

Excel; PowerPoint.
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