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1 Hdesan v 3ap1aum U3y4YeHUs JUCUMILIMHBI (MOTYJIA)
1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

- 4epe3 CUCTEMHOE PacCMOTPEHUE TOKYMEHTa — €0 CYLIHOCTH, CTPYKTYpbI, CBOICTB, (QyHKIIUH,
KiIaccupukanuii, pord M Mecra B CHUCTEeME JOKYMEHTHOM KOMMYHHMKAllUd — YCBOHUTH
MCII0JIb30BAaHUE MTPEAJIara€MbIX B N3y4a€MOM KypCe 3HaHUM.

1.2 3agauy JUCHUILIMHBI

- O3HAKOMHTH CTYACHTOB C MOCICAHUMH aKTyalbHBIMH O(DHUIIMATHHBIMUA, HOPMATUBHBIMH H
WHCTPYKTUBHO-PETJIAMEHTUPYIOIIMMH  JTOKYMEHTaMH, JEHCTBYIOIIMMH HAa  TEPPUTOPUU
Poccuiickoit @enepanuu;

- cOpMHPOBATH Yy CTYJACHTOB CUCTEMHOE MPEJICTABIICHUE O CYIIIHOCTH, CTPYKType, PYHKIUAX, U
MHOT000pPa3uM JTOKYMEHTOB, COCTaBISIONIMX OCHOBY JOKYMEHTHOW JTOKYMEHTAIluu U (OHIIOB
O6ubnuorek, NHGHOPMALMOHHBIX LIEHTPOB, APXUBOB, MY3€EB;

- chopmupoBaTh y CTYJCGHTOB IICJIOCTHOE WPEICTaBICHHE 00 OOIIETCOPETUICCKHX,
UCTOPUYECKHX, METOAMYECKHUX M OPraHU3allMOHHBIX MIPO0IeMax JOKYMEHTOBEICHUS;

- copMHpOBATh y CTYJACHTOB NMPAKTUYECKUE HABBIKM CO3[aHUS JIOKYMEHTOB, UX 00pabOTKH,
XpaHEHHS ¥ UCIIOJIb30BaHUSI.

1.3 MecTo AucHUIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30oBaTe/ibHOM NPOrpaMMbl
Huctunnuna b1.0.17 «/lokymeHnToBeneHue» OTHOCUTCS K oOs3arenbHOM uactu broka 1
«JlucuumninHbl (MOAYIH)» y4eOHOTO MilaHa.

JucuumumHa nu3ydaeTcst BO 2 CeMecTpe Ha 04HOM Gpopme U Ha 2 Kypce 3a09HO0i GopMbI 00yUdeHMs,
OasupyeTcs Ha 3HAHMIX, YMEHHSIX M HaBbIKaX, MMOJYYEHHBIX HAa MEPBOM Kypce MOJArOTOBKU. B
CBOIO Ouepelb OHa O00eCleYMBaeT M3yUYEHUE CIEAYIOIUX JUCUUIUIMH: JloKymMeHTHas
JUHTBHUCTHKA, Pa3paboTka HOPMAaTUBHO-METOAMYECKUX JTOKYMEHTOB opranuszanuu, Cucrema
JIOKYMEHTaIlMU OpTaHu3aluy U Jp.

VYyeOnas mnporpamma aucuumiuHbl  b1.0.17  «JlokymeHTOBeneHue» MpeaycMaTpuBaeT
MPOBEJCHUE 3aHATUH B (GopMe JEKIHM, MpaKkTUYecKuX 3aHsaThil. OHa TOATOTOBJICHA B
COOTBETCTBUU TpeOOBaHUSIMH, MIpeabsiBleHHbIMU ¢ TpeboBanusmu OI'OC BO 3++. JlocTixenue
LIEJIM COMPOBOXKIAETCS PACKPBITHEM Iepesl CTyJeHTaMH (pyHAaMEeHTaJIbHBIX 3HAHUM B 00JacTsIxX
CBSI3aHHBIX C IIPUMEHEHHEM OCHOB JIOKYMEHTOBEJECHHS, KOTOpPbl€ B COBOKYIHOCTH C
HENpPephIBHBIM OOHOBJICHUEM M U3MEHEHUSIMU B allllapaTHBIX CPEACTBAX HAXOJAT BaXXHOE MECTO
B (¢dopMupoBaHUM WHGOPMAIMOHHO- TEXHOJOTHYECKOTO TOTEHIMAada MPEeANpHUsITHS, 4YTO
o0ecreuuT MpoOYHOE M CO3HATENbHOE OBJIAJCHHUE CTYJAEHTaMHM OCHOBAMHU 3HAHUU O Ipoleccax
MOJTy4eHUsl, XpaHEeHHUs], Iepelayn U Mpeodpa3oBaHus HH(OPMALIUH.

3HaHME 3aKOHOAATEIbHOW M HOPMATUBHO-METOIUYECKON 0a3bl B 001aCTU JOKYMEHTHUPOBAHUS
yOpaBleHYeCKOH HHQPOpPMAIMK, OCHOBHBIX TpeOOBaHUN K OGOPMIICHHIO YIPaBICHUYECKUX
JOKYMEHTOB, HEOOXOJUMO MJisl ycmexa JIIo0oro creruaincra B cepe JTOKyMEHTOBEICHHUS U
apxuBoBenieHHs. llepen CTymeHTamMH pPAacKphIBAIOTCS 3HaueHUs WH(OpManuu B pa3BUTUU
coBpeMeHHOro obmiectBa. B xone oOyueHus CTyIeHTBI JOJDKHBI HAYYUTHCS CO3HATEIBHO W
palMOHAIBHO HCIOJIB30BAaTh BO3MOXKHOCTH, MPEAOCTABISIEMbIE KOMIBIOTEPHON TEXHUKOU, IJIS
pelieHus: pa3Ho0Opa3HbIX YIPaBICHUYECKHUX 3a/au.

1.4 IlepeyeHb IUIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHMS 1O JAUCHMILUIMHE (MOIYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHH 00pPa30BaTEJbLHOM IPOrPaMMBbI
W3ydenne naHHOW y4yeOHOM IUCHUIUIMHBI HampaBiIeHO Ha (OpMHUpPOBaHUE y OOydaroOLIUXCs
YHHMBEPCAJIbHBIX U 00IIETPO(pECCHOHAIBHBIX KOMITETEHIINA:



Kox wu wanMeHOBaHwue
WHJIUKATOpa JOCTHIKEHUS
KOMITETEHIIN

Pe3y.HbTaTBI O6y‘IeHI/ISI IO AUCHUIIIIUHE

OIIK-2. CnocodeH Haxoau

Th OPraHU3alMOHHO-YNIPaBJIeHYeCKHe PellleH!s NP pellleHn U

3a1a4 B cepe cBoeil mpodecCHOHAIBLHOM 1eATeJIbHOCTH

OIIK-2.1. OcymecTBuser
TOUCK HE00X0 MO
uH(pOpMaLIKH, OIHPAsCh HA
pe3yIbTaThI aHaiM3a
MIOCTaBIIEHHOM 33124

3HaeT OCHOBBI IIOMCKAa 3aKOHOJATEIbHOM W HOPMAaTHBHO-
MeToAMYeCKOW HH(poOpManuu B OOJIACTH JTOKYMEHTHPOBAHUS
yIpaBiIeHYeCKOH HHPOpPMAIMK

YMeer ucKaTh 3aKOHOATENIFHYI0O M1 HOPMATUBHO-METOHMUYECKYIO
uH(pOpMaIMIO B 00JaCTH JOKYMEHTUPOBAHUS YIPABICHYECKON
uHpopManuu

Brnaneer HaBbIKaMM IOHMCKa 3aKOHOAATENIFHOH M HOPMAaTHBHO-
METOAMYECKOW HMH(POPMAIUMI0 B 00JaCTH JTOKYMEHTHPOBAHHS
yIpaBiIeHYECKOH HHPOpPMAIMH

OIIK-2.2. VYuactByer B | 3HaeT OCHOBHBIE TPEOOBaHUS K O(QOPMIICHHIO YIPABICHYECKUX

pazpaboTke JIOKYMEHTOB

OpraHU3aIMOHHO- YMeer TpuUMEHATh 3HaHUSA B Iporecce  odopmieHuUs

YIPABJICHUYECKUX PELICHUN | YIIPaBIEHYECKUX JOKYMEHTOB

B chepe CBOCH | BiiajsieeT HaBbIKaMu O(OPMIICHHUS YIIPABICHYECKUX JOKYMEHTOB B

npodeccuoHaIbHON COOTBETCTBUH C TPEOOBAHUAMU

JIeSITSILHOCTHU

IIK-2. Crioco6eH K opraHu3anuu J0KYMEHTHPOBAHUSA YIIPaBJIEHYECKOMH /1eATeJIbHOCTH B

OpraHu3anuu

[K-2.1. Opranusyet | 3HaeT OpraHU3alMOHHYI0 ©0a3y COBPEMEHHOW OpraHu3aluu

JIOKyMEHTUPOBaHUE JIETTIOPOU3BOJICTBA

yIpaBICHYECKOM YMeer  HacTpawBaTh  NIPOLIECCHI  JIETIOMPOM3BOJCTBA B

JIeSITeIbHOCTH B | OpraHu3aluu

OopraHu3anuun Bnaneer HaBBIKaMU OpraHu3alyyu  JCJOIPOU3BOACTBA B
KOMITAaHUH

T1IK-2.2. [Ipumensier | 3HaeT OCHOBBI AaBTOMATHU3AIIUU JIETIONPON3BOICTBA

nH(OpMalMOHHBIE YMeeT aBTOMaTU3UpPOBATh MPOLECCHI JEIONPOU3BOICTBA

CHCTEMBI B | YMeeT aBTOMaTU3UPOBATH MIPOIIECCHI ACIOMPOU3BOACTBA

yIpaBJIEHUYECKOM

JIeITSIHOCTHU B

OpraHu3alNH

PesynpTaTel 00y4yeHMs] MO AMCLUMIUIMHE JOCTUTAlOTCS B paMKax OCYIIECTBJIEHUS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSTENbHOM pabOThl OOYyYaroIMXCs B COOTBETCTBUU C YTBEPXKIECHHBIM
y4e€OHBIM IJIAHOM.



2. CTpyKTYypa U cofep:KaHue JUCHUILIIHHBI

2.1 PacnpenesieHue TPyA0€MKOCTH JUCHUIJIMHBI 10 BUIAM PadoT

OO6mas Tpyno€MKOCTh JUCHIMILIMHBI cocTaBiseT 4 3ad. en. (144 gaca), ux pacmnpeiesieHue Io
BUJaM pabOT MpeCTaBIeHO B TabnuIie

Buabi pador Bcero yaco | ®opma o0yueHust
OYHAS
1 2
ceMecTp | cemecTp

KonrakTHasi pa6oTa, B TOM YHcCJIe: 64,3 64,3
AyauTOpHBIE 3aHATHS (BCEr0):
3aHATHS JEKIMOHHOTO THIIA 30 30
JlabopaTopHbIC 3aHATHS
3aHATHS CEMUHAPCKOro THUMa (CEMHHApHI, 30 30

MPAKTUYCCKHUE 3aHSTHS)
HNuas koHTaKTHas1 padora:

KonTpons camoctostensHor padotsl (KCP) 4 4

[Tpomesxytounas arrecrauus (MKP) 0,3 0,3
CamocrosiTesibHass padoTa, B TOM YHCJIE: 44 44
Kypcosas paboma/npoexm (KP/KII)

(noocomoexa)

Konmponvnas paboma 10 10
Pechepam/>cce (noocomosxa) 10 10
CamocmosmenvHoe  uszyuenue  pazoenos, 10 10
Camono020mosKa (npopabomka u

nosmopenue JIeKYUOHHO20 —Mamepuana U
mamepuana y4eOHUKo8 u yueOHbIX NnocooOull,

no02omoeKa K 1abopamopHbvim u
NPAKMUYECKUM 3AHAMUAM, KOTLOKEUYMAM U
m.o.)
[ToaroroBka K TEKyIIeMy KOHTPOJIIO 14 14
KoHnTpoJs:
[TonroToBKa K 9K3aMeHy 35,7
O0u1as Tpy10€eMKOCTh qac. 144
B TOM YHCJIE 64,3
KOHTAKTHAasl
padora
3a4. e/l 4

2.2 CTpyKTypa THCHHUIIMHBI
Pacripenenenuie BuioB yueOHOM pabOThHI M UX TPYIOEMKOCTH IO pa3/ieinaM JUCITUILIAHBL.

Paznensl (TeMbl) AUCHMILIMHBL, H3y4aeMble BO 2 ceMecTpe (ouHas ¢popma)

Ne | HanmenoBanue paszesnos (Tem) Bceero | KonnuecTBo yacos
AynuTtopHas Breaynu-
pabota TOpHAas

paborta
J |II3 | JIP | CPC
1 2 3 4 1 5 6 7
PA3JIEJI I Teopernueckue OCHOBBI
JIOKYMEHTOBEICHUS




1 | Beenenne B mpenmer. Llenum u 3amaum kypca. 8 2 2 4
Jlenonpou3BoACTBO Kak MpeaIMeT H3y4YeHHs.
OcHoBHble  mOHATHS.  VcTopusi  pa3BUTHA
nenonpousBojcTsa B Poccun
3akoHOAaTeNnbHAs U HOpMAaTUBHO-MeToandeckas | 10 2 2 6
Oa3za B obnactu JIOKYMEHTHPOBAHUS
ynpaBieH4YecKoil nH(opMaIu
TpeboBanust k Omankam u  odopmieHuto | 12 4 | 4 4
PEKBHU3UTOB YIPABICHYCCKUX JOKYMEHTOB

PA3JIEJI 1l. OcHOBBI COBPEMEHHOTO JIEI0NPON3BOJICTBA
CoBpeMeHHasi OpraHu3aius JeJI0NpPOr3BOICTBA. 12 4 | 4 4
Cnyx6a JOKYMEHTAI[MOHHOTO oOecredeHus
yIpaBIeHUS.
MeTopl U CIOCOOBI IOKYMEHTUPOBAHUS 12 4 4 4
Perucrparus JIOKYMEHTOB. Kontposnb 12 4 4 4
WCTIOJTHEHUS JIOKYMEHTOB
®dopmupoBanue u  XpaHnenme gen B | 10 2 2 6
JICJIIONTPOU3BOJICTBE
[TogroToBka W mepemaya Jel B apXUB. 12 4 4 4
OKcrmepTu3a  IEHHOCTH  JOKYMEHTOB B
JICJIIONPOU3BO/ICTBE.
Opranu3zaiys apXuBHOIO XpaHEHUs IOKYMEHTOB 8 2 | 2 4
ABTOMAaTH3aIMs JISJTONMPONU3BOJICTBA. 8 2 2 4
HNTOI'O no pazzenaM JUCIHUILUIMHBI 104 | 30| 30 44
KoHnTtpoisb camocTositenpHOM padoTel (KCP) 4
ITpomexxyrounast arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7
OO61mas TpyA0€MKOCTh IO JUCITUILINHE 144

[Mpumeuanne: JI — nekmuu, [13 — npaxktudeckue 3ansatus / cemuHapsl, JIP — mabopatopHbie
3anstusi, CPC — camocTosTenpHast paboTa cTyJeHTa

2.3 Conepxanme pas3iesioB (TeM) TUCHHUILINHBI
2.3.1 3ausaTHud JeKIMOHHOr0 THIIA

Ne | HaumenoBanue  pasnena | ConeprkaHue pasjena (TeMbl) ®opma

(Tempr) TEKYILEro
KOHTPOJISI

1 HenonpousoacrBo  kak | [lonsatue JIEJIONPOU3BOJICTBA n | Koncnekr
npeaMeT U3YYEHHUS. | TOKYMEHTAlHOHHOTO oOecrieyeHus | JIEKIHH,
OcHoBHbIE MOHATHSL. | YIPABIICHUS. JIOKyMEHTHPOBaHHUE. | DKCIIpecC-
Hcropus pa3Butus | JJokyMeHTOO00pOT. OcHoOBHBIE | OIIpOC
JEJIONPOU3BOCTBA B | IpodeccuoHaNbHbIE TEPMUHBI o
Poccun. JIeTonpon3BoACTBY. lloHsITHE rOpUIMYECKON

cuibl  JoKyMeHTOB. IloHmmanume mnponecca
CTaHJapTH3aluu JOKyMeHTOB. [loHumanue
npoiiecca YHU(HUKAIUH JJOKYMEHTOB.

2 3akoHOJaTeNpHasA u | Hopmatusno-nipaBoBas 6a3a JIOY: npaBosbie | KoHcnekT
HOPMAaTUBHO- aKTbl, M3/JaBaeMble BBICIIUMHU OpraHaMH | JIEKIIHH,
MeToAMyeckas  0a3a B | TOCYJapCTBEHHOM BJIACTH W YIPABJICHUS,




obnactu
JOKYMEHTHPOBaHUS
YIIPABJICHYECKOU
nHpopMaIuu.

MPAaBOBBIE aKThHI, W3/1aBaeMble (heaepaabHbIM
opraHaMu WCIIOJTHUTEJIbHOM BJIACTH;
MpaBOBbIE aKThl, W3/JaBacMble OpraHaMu
MIPEACTABUTEILHON BIacTH CyOBbeKTOB Pd;
MIpaBOBbIE aKTbl HOPMAaTHUBHOTO u
MHCTPYKTUBHOIO Xapakrepa. HopmaruBHble
MPaBOBBIC AKTHl U METOJUYECKUE JOKYMEHTHI
[IpaButensctBa PD® 1 denepaabHbIX OpraHoB
HCIIOJIHUTEIIbHON BJIACTH. JloxasbHbIE
HOPMAaTUBHBIE aKThl OpraHU3alMd B 00JacTH
JIOKYMEHTUPOBaHUS yIIpaBJICHUYECKOM
JIeATEIbHOCTH.

JKCIpecc-
OTpoc

TpeboBanust k OlaHKaM U
oopMIICHHIO PEKBH3UTOB
YIPABICHICCKUX
JOKYMEHTOB.

ITonsTue pEeKBU3UTA JIOKYMEHTA.
Pacnosio’)keHre pEKBU3UTOB Ha JOKYMEHTE.
Xapakrepuctuka pekBuzutoB. ['OCT P
7.0.97-2016. HanmonansHbIA CTaHIapT
Poccuiickoii ®denepanui. Cucrema
CTaH/IapTOB 1 (o) uHpopmanuu,
OMOIMOTEYHOMY H  H3/IaTEIIbCKOMY  JCIy.
OpraHu3alMOHHO-pACOPsIUTEIbHAS
JToKyMeHTalus. TpeboBaHus K OGOPMIICHHIO
nokymeHtoB (ytB. Ilpukasom Poccranmapra
or 08.12.2016 N 2004-ct) (pexa. ot
14.05.2018). bmank ngokymeHTta. Bumbl
OnmankoB. OOmuii OaHk. biaHK KOHKPETHOTO
BUJA JOKyMeHTa. JloiKHOCTHOM Onank. biiank
JUISL TIMCEM.

Koncnekr
JIEKITWH,
3KCIIpecce-
onpoc

CoBpemeHHast
OpraHu3aIus
JETONPOU3BOACTBA.
Cayx0a
JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBieHHs..

HopmaTtuBHo-nipaBoBas 0aza
JIenonpou3BojicTBa. PaboTa ¢ TOKyMEHTaMH.
OcoOenHoctH BEJIOMCTBEHHOTO
JIeNIOTIPOU3BO/ICTBA. OcobenHoctu
JIeJIOTIPOU3BOJICTBA 3a pyOekoMm. 3amaud u
GYyHKIUM  CIyXObl  JTOKyMEHTallMOHHOTO
o0OecrieyeHHss  yIpaBJICHUS. Crpykrypa
cinyx0bl. [IpaBa U OTBETCTBEHHOCTb CITY>KObI
JHOYVY. Ilpumep opranuzanuu ciayx0st JJOVY.

Koncmexr
JIEKIIHMH,
3KCIpecc-
ompoc

MeTtoabl u CIIOCOOBI
JTIOKYMEHTHPOBAHHUS.

[TonsaTue
croco0a
JIOKYMEHTHUPOBAHHS.
uH(pOpMaIIUH. 3HAKOBBIN
¢ukcupoBanusi UHGoOpMaLUK
JlokyMeHT kak 3HakoBas cuctema. CriocoObl 1
Cpe/ICcTBa 3aMrucu HHPOPMAIIUH.

MeToaa JIOKYMEHTHUPOBAHUS,
nokymeHTupoBanus.  Cpeznctsa
Konnposanue

METO[

Koncmexr
JIEKIIMH,
3KCIpecce-
onpoc

Peructpanus 10KyMeHTOB.
Kontposnb HUCITOJTHEHUS
JIOKYMEHTOB.

3HaveHHe " 3a/1a4u perucTpanuu
nokyMeHToB. OOmue mnpaBuia U TOPSIOK
perucTparyu JIOKYMEHTOB. Dopmbl
perucTpanu JOKYMEHTOB. ABTOMAaTH3aLUs
perucTpanuu  JOKyMeHTOB. (OCOOEHHOCTH
pEerucTpalMi  JOKYMEHTOB B Pa3JIMYHBIX

Koncmexr
JIEKIIMH,
3KCIpecc-
omnpoc




opraam3anusax. MuhopMamoHHO-CIIpaBOYHAS
pabota. 3HaueHue U BUABI KOHTpOis. OTOOD
KOHTPOJIUPYEMBIX  JIOKYMEHTOB. Cpoxku
UCIIOJIHEHUS, OpraHu3auus MW I[pOBEpKa
UCIIOJIHEHUS. ABTOMaTU3UPOBAHHBIE CUCTEMBI
KOHTPOJIA 32 UCIIOJTHEHUEM JJOKYMEHTOB.

7 dopmupoBaHue u | [lomstne  nmena B penonpousBoicTse. | KoHcnekr
XpaHEHHE Jen B | Homenknarypa nen. OcCHOBHbIE MPU3HAKH | JIEKIIHH,
JEJIONPOU3BOICTBE. IPYNIIMPOBKH  JTOKyMEHTOB B Jienna. | dKcIpecc-

@®opmupoBanne nen. Odopmienue gem. | onpoc
OnepaTtuBHOE XpaHEHHUE.

8 [lonroroBka u mnepenaua | [Ipouenypa IIPOBEJICHUS skcriepTussl | Koncnekr
Jesl B apXuB. DKCIEpTU3a | HEHHOCTH JOKyMEeHTOB. Pabora skcmepTHOH | ekuuw,
LIEHHOCTH JOKYMEHTOB B | KoMmuccuu.  Kpurtepum  LIEHHOCTH  IpH | SKCIIpecc-
JIEJIONIPOU3BOCTBE. OLIEHUBAaHUM JOKyMeHTOB. OdopmiieHue Jei. | orpoc

Cocrasnenue onucelt nen. [lopsaok nepenauu
JIeJI B apXUB

9 Opranuzanusa apxuBHOro | [loaroroBka HCIOJHEHHBIX AOKyMeHTOB K | KoHcrekT

XpaHEHUs JOKYMEHTOB. xpaneano.  OdopmieHne  TOKYMEHTOB, | JICKIIHH,
cnaBacMblIx B apxuB. [lopsinok nepenaun fen B | 3kcnpecc-
apXuB. oIpoc

10 | ABromaru3zanus XpaHeHHEe JIOKYMEHTOB B  3JEKTpOHHOU | KoHcrekT
JEJIONPOU3BOCTBA. dopme.  Cucrematuzanus  JOKYMEHTOB. | JEKIHH,

[Tonsitue AIIEKTPOHHOT'O JIOKYMEHTA. | DKCIIpecc-
[Ipenmy1ecTBa U HEAOCTATKU DJIEKTPOHHOIO | OIPOC
JIOKYMEHTOO0OpOTa.  DJEKTpOHHasl  IovTa.
ObecnieueHne COXpPaHHOCTU JOKYMEHTOB B
AIEKTPOHHOU dbopme. ABTOMaTH3aIUA
COCTaBJICHUS JIOKYMEHTOB.
ABTOMaTH3UpOBaHHbIE  pabouune  MecTa.
DJEKTpPOHHBIE oucHsle CUCTEMBI.
Wndpopmannonnsle pecypcsl  MHTepHeTa.
TexHuueckue cpecTBa pabounx MecT.

2.3.2 3aHATHA CEMHHAPCKOIO THNA

Ne | HaumenoBanue  pasgena | Coneprkanue pasjena (TeMbl) ®opma
(Tempr) TEKYILETro

KOHTPOJISt

1 Jlenonpou3BoacTBO  Kak | Jlenonpou3BOACTBO B HpeBHepycckom | Ompoc,
npeaMeT u3ydeHus. | rocyaapctse. IIpuka3zHoe Ne10Mpon3BOJCTBO | AUCKYCCHUS
OcHoBHbIE nouatus. | B XV-XVII B. Cucrema KOJUIEXKCKOTO
Hcropus pa3Butus | nenonpousBogactBa XIX — nHau. XX B.
JEJIONPOU3BOCTBA B | Opranuzanus nenonpousBoactsa B 1971-1941
Poccun. rr. McTopus ynpaBieHus U 1€I0IPOU3BOJICTBA

B 1945-1990 rr. Jlenonpou3BoACTBO B Hayaie
XXI B.




2 3akoHOJaTeNbHas u | HopmatuBno-nipaBoBas 6a3a JIOY: npaBossie | Pedepar
HOPMAaTUBHO- aKThl, MW34AaBacMble BBICIIMMU OpraHaMu
MeToauyeckass 0a3a B | TOCYJapCTBEHHOM BJIACTH W  YIPABJICHUS,
obusactu IIPaBOBBIC AKThI, U3aBaeMble (elepaabHbIM
JOKYMEHTUPOBAHUS opraHaMu HCIIOJTHUTEJIBHOU BJIACTH;
YIPaBJIEHYECKOU IIPABOBBIE  AKThl, MW3JaBacMble OpraHaMu
uHpOpMaLUu. NPEJCTaBUTEIILHOM BJacTd cyObekToB Pd;

IIPABOBbIE aKTBI HOPMaTHUBHOTO U
MHCTPYKTUBHOIO Xapakrepa. HopmarusHble
IIPABOBBIE AKTBHI U METOAUYECKHUE JOKYMEHTBI
[IpaButenscTBa PO U denepanbHbIX OpraHoB
VCIIOJIHUTEIILHON BJIACTH. JlokanbHbIE
HOPMATHBHBIE aKThl OpraHU3aluu B 00JacTH
JIOKYMEHTHPOBAHHUS YIPaBIEHYECKON
JIeSATEIbHOCTH.

3 TpeboBanust k Onankam u | [Ipaktuueckoe 3a/laHue Ha TeMy: | Beimonnenue
oopmiennto pekBu3uTOB | «TpeboBaHus K OysiaHkaM ¥ O(OPMIICHHUIO | MPAKTHUYECKUX
YIPaBICHYECKUX PEKBHU3UTOB YNPABICHUYECKUX JOKYMEHTOB.» | 3aJaHUU
JIOKYMEHTOB.

4 CoBpemeHHas [TpakTueckoe 3a/laHue Ha TeMy: | Beimonnenue
OpraHu3anus «CoBpemeHHas OpraHu3anus | NpakTHYECKUX
JEJIONPOU3BOCTBA. JIEJIONIPOU3BOJCTBA. Cayx0a | 3aganuit
Cayx0a JIOKYMEHTallHOHHOT O oOecnieuyeHus
JOKYMEHTAllMOHHOI O YIPaBIEHUS.»
o0ecTieYeHUs yIpaBICHHUS.

5 Metonanl " criocoOwI | [IpakTuueckoe 3amanue Ha Temy: «MeToasl U | BeimonHnenue
JOKYMEHTUPOBAHUS. CHOCOOBI JOKYMEHTUPOBAHMSD) IIPAKTUYECKUX

3aJaHuN

6 Perucrpanus nokymentos. | [Ipaktudeckoe 3a/laHne Ha TeMy: | BeinonHeHue
Kontpouns ucrionHeHus | «Peructpanus  1okymeHTOB.  KOHTpousb | mpakTHyecKHux
JOKYMEHTOB. VICIIOJIHEHUS! IOKYMEHTOB.» 3a/laHui

7 dopmMupoBaHue n | [IpakTaeckoe 3a7laHUE Ha TeMy: | BemmosiHeHne
XpaHEeHue nen B | «DopMHpOBaHME M  XpaHEHUE Jied B | IPAKTHUECKUX
JEJIONPOU3BOJICTBE. JIETIOTIPOU3BOJICTBE.» 3a1aHUI

8 IlonroroBka m mnepenaua | [Ipaktudeckoe 3a/1aHue Ha TeMy: | BeinmonHeHue
nen B apxuB. Okcneprtusa | «[lonroroBka u mnepepgaya Jen B apXuB. | MPaKTHYECKHX
LIEHHOCTH [JOKYMEHTOB B | OKCIEpPTH3a ILIEHHOCTH  JOKYMEHTOB B | 3aJlaHUM
JIEJIONPOU3BOJICTBE. JIETIOTIPOU3BOJICTBE.»

9 Opranuzanusa apxuBHoro | [Ipaktudeckoe 3a/laHne Ha TeMy: | BeimonHenue
XPAaHEHUS JOKYMEHTOB. «Opranusanus apXHUBHOTO XpaHEHUs | MPaKTUYECKUX

JIOKYMEHTOB.» 3alaHui

10 | ABromaruzanus [IpakTnueckoe 3aJIaHue Ha Temy: | Beimonnenue
JEJIONPOU3BOICTBA «ABTOMaTH3aLUA JEIONPOU3BOCTBA.» IIPAKTUYECKUX

3aJJaHuN

2.3.3 JIaGopaTopHbIe 3aHATHS He NPe1yCMOTPEHBI

2.3.4 KypcoBblie padoThl He PEAYCMOTPEHbI




2.4 TIlepeyeHb Y4ueOHO-METOAMYECKOr0 oO0ecHeYeHHs JIsi CaAMOCTOSTEIbHOH PadoThI
00y4aIoIMUXCA N0 JMCUUILTHHE (MOAYJII0)

Ne

Bug CPC

[Tepeuenp yueOHO-METOAUYECKOTO O0ECIEUEHUS AUCUIIUHBI 10
BBINOJIHEHUIO CAMOCTOATEIBHOM paboThl

1

Pedepar, acce

Metonuyeckue peKOMEHJAlUd MO TMOATOTOBKE MHUChMEHHBIX
paboT  crymeHTaMu:  y4eOHO-MeTomudeckoe Tmocoome  /
B.B. Epmounenko, M.P. 3akapsH, J1.B. Jlanckas,
M.A. Mupomnnyenko, A.Il.  Capuenko, [.A. JleTkuna.
Kybanckuii rocymapctBeHHblii yHuBepcuteT. 2022. — 73 c.,
yTBEpKACHHbIE  Kadenpoit  oOuiero, CTpaTeruyecKoro,
WH(OPMAITMOHHOTO  MEHEDKMEHTa M OW3HEeC-IPOIIECCOB,
npoTokoa Ne2 ot 22.02.2022 1.

Pedepar, scce.
KoHTposbHas paboTa.
Tect

JlokyMeHTOBeZIeHHe: YUeOHHK M MPAaKTUKyM jis By3oB / JI. A.
Hoponuna [u ap.] ; non penakuueid JI. A. JlopoHuHoi. — 2-¢
u31., mepepad. u gomn. — Mocksa : M3marensctBo FOpaiit, 2021.
— 309 c. — (Bsiciee oopazoBanue). — ISBN 978-5-534-03053-
2. — Tekcr : anekrponusid // OOpa3zoBarenbHas TuIaTdopma
HOpaiit [caiit]. — URL: https://urait.ru/bcode/468838

KontponpHas pabora

Kysueuos, 1. H. JlokymeHTanronHoe o0ecrieueHre yrpaBieHusl.
J1okyMeHTOOOOPOT U IETOMPOU3BOACTBO : YUEOHUK U TIPAKTUKYM
st By3oB / WM. H. KysnenoB. — 3-e u3a., nepepad. u gom. —
Mocksa : UsnarensctBo HOpaiit, 2021. — 461 c. — (Bricuiee
obOpazoBanne). — ISBN 978-5-534-04275-7. — Tekcr
aneKTpoHHkIH // OOpa3zoBarensHas miatgopma KOpait [cailiT]. —
URL: https://urait.ru/bcode/468462

VY4eOHO-MeToIMYecKHe MaTepualibl Uil CaMOCTOSTEIbHOM pPabOThl OOydaroIIMXCS M3
YHUCJIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrasisitorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAHUYEHUSAM UX 3/J0POBbs U BOCHPUATHS HH(DOPMAIIH:

JUig U1 ¢ HapyUIeHUsIMU 3pEHUS:

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHOM popme Ha si3bike bpaiins.

JUid 111 ¢ HapyLIEHUSIMU CIIyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.
Jljig U1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEIBLHOTO amapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaronuxcs.




3. O0pa3oBare/ibHbIe TEXHOJOIHMH, NPHMEHsieMble NPH OCBOCHHMHM MCHUILIMHBI
(Mmoxyns)

OOpa3zoBatenbHble TEXHOJOIMM, HCIOJIb3yeMble IPHU pealn3alud pPa3IUYHbIX BHUJOB
y4eOHOMU JesTeNHbHOCTH:

— JIeKUUHM: WHTEPAKTUBHBIC (JIMAJIIOTOBBIE) M MPOOJEMHBIE C KOMIBIOTEPHBIMHU
NPE3CHTAIMSMU;

—  NPaKTHYECKHUE 3aHATHUS;

— nabopaTOpHbIC 3aHATHUS: KOMIIBIOTEPHAsI MOJICIIMPOBAHHE.

TpanuuuoHHble 00pa3oBaTelbHbIE TEXHOJIOTHH: Ja0OpaTOpHble, IPAKTUUYECKUE 3aHATHUS U
JCKIIHH.

TexHomorust npoGreMHOro oOyueHHs: JeKUUs — JAMCKycCHs, HpoOneMHas JeKIus,
KOMIIBIOTEpHAst Tpe3eHTaus. Ha Jexusax u3naratorcsi OCHOBHBIE TEOPETUUYECKUE TOJIOKEHUS U
KOHLEMNIHUA Kypca, Jarolliye CTyAeHTaM HH(OpMalMK, COOTBETCTBYIOIILYIO IPOrpaMMe.

3amaya 71a0OpaTOPHBIX 3aHATUH — pPa3BUTUE Y CTYACHTOB HABBIKOB MO NPUMEHEHHIO
TEOPETUYECKUX TMOJOKEHUH K peIIeHUI0 npakThuyeckux 3afad. C 3Tol 1enbro pa3paboTaHbl
3aJaHusl U BBIMOJNHEHHsT Ja0opaTopHBIX paborT. OHM COCTOSAT M3 3a1ad W yHpaKHEHUH,
OpPUEHTHUPOBAHHBIX HAa YCBOEHUE TEOPETUUYECKOIO Marepuana U YMEHHs €ro UCIOJb30BaTh IS
petieHust 1ab0paTopHBIX 3aJaHUH.

Ha kax1oM NpakTH4YEeCKOM 3aHSATHM OTBOJAMTCA BpeMs JUIsl JMCKYCCHM, B KOTOpOH
YUYaCTBYIOT JIOKJIaT9HK, TIOATOTOBUBIIMK COOOIIEHHE TI0 KaKOi — TMO0 MPaKTHIECKOW mpodiieme
UH(POPMALMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro ONMoHeHTH! (1 uiu 2 yenoBeka), MOArOTOBUBILNE
KOHTPAPTYMEHTBI, ¥ JPYTUE CTYIEHTHI TPYIIIHI.

Hpyras ¢popma opranuzanus paboThl CTYIEHTOB — HallUCAHHUE 3CCE, KOTOPOE MPEICTaBIsAET
co00i1 HeOONBIIOE UCCIIE0OBaHNE KAaKOW — JIMOO mpoOieMbl Kacarolleecs TEOPUU U MPaKTUKU
UH(POPMALMOHHBIX CHUCTEM M 0a3 JaHHBIX C NPEAJOKEHUEM BAPUAHTOB pEIEHHs JaHHON
pOOJIEMBI.

Jli1s OTBETOB Ha MH/IMBUAyaJIbHBIE BOIIPOCHI, @ TAKKe JJIs1 IOMOILH B IIOATOTOBKE pedeparos
¥ HAITUCAHMS ACCE MPETYCMOTPEHBI WHANBHyaTbHbIC KOHCYIBTAIINU TPENoaaBaTels.

JUis IUI ¢ OTpaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI MIPEAYCMOTPEHA OpraHU3aLus
KOHCYJIBTAIA{ C MCTIOJIh30BAaHUEM MIEKTPOHHOH ITOUYTHI.

B npenogaBanuu Kypca HCHOIB3YIOTCS COBPEMEHHBIE 00pa30BaTEe/IbHBIE TEXHOIOTHUH:

- MyJIBTUMETUIHBIE JICKIHH C 2JIEMEHTaMH JUCKYCCHH;

- JeKIUU-AUCKYCCHUH;

- ”H)OPMAIIMOHHO-KOMMYHHKATUBHBIE TEXHOJIOTHH, WCCIEOBATEIbCKUE METONbI B
o0yueHuH, MpodieMHOe O0yUeHHE.

KoMneTeHTHOCTHBI TOAXON B paMKax IPEroaBaHus TUCHUTUIMHBI pealn3yercss B
UCITIOJIb30BaHUM MHTEPAKTUBHBIX TEXHOJOTUH M AKTUBHBIX METOMOB (IIPOEKTHBIX METONUK,
MO3TOBOTO IITypMa, pa300pa KOHKPETHBIX CHUTyallud, aHalW3a TIeJarorudeckux 3ajad,
Me1arorn4eckoro HKCIepuMeHTa, MHBIX (JOpPM) B COYETAHUU C BHEAYUTOPHOU pabOTOH.

Ha mekumsx w3mararorcss OCHOBHBIC TEOPETHUYECKUE TIOJIOKEHHS W KOHIICHIIMH Kypca,
JIaroIlue CTy/IeHTaM HH(POPMaIHIo, COOTBETCTBYIOIIYIO IIPOTrpaMMe.

3amaya CEMHHAPCKUX 3aHIATUH — pa3BUTHE Y CTYIEHTOB HAaBHIKOB IO TPUMEHEHHIO
TEOPETUYECKUX MOJOKEHUHM K PelIeHHI0 MpakTudeckux npodnem. C 3Toi 1enbio pa3paboTaHbl
3aJIaHMs JIJIS BRITIOJTHEHUS Ha ceMuHapax. OHM COCTOST U3 M YIPaKHEHUH, OPHEHTUPOBAHHBIX HA
YCBOEHHE TEOPETUUYECKOT0 MaTepuaia i yMEHHs ero UCIOIb30BaTh Ul PEIICHHUs MPAKTUYECKUX
3ajad.

Ha cemunape oTBoauTcs BpeMms Ui AMCKYCCHM, B KOTOPOH YYacTBYIOT JIOKJIAIYUK,
MOJrOTOBUBIIHNI COOOIIEHNE MO KAKOM-TMOO0 MpakTHuecKoil mpobieme, ero onmnoHeHTs! (1 umm 2
4eJI0BEKa), MOATOTOBUBIINE KOHTPAPTYMEHTBI, U IPyTUe CTYAECHTHI TPYIIIHL.

Eme oana dopma opranuzanuu paboTbl CTYAEHTOB — IMOJATOTOBKA YCTHBIX JIOKJaJOB,
KOTOpBIE TpeAcTaBiIseT co0o0il HeOObIIOe HCCIeJOBaHUE 10 3aJaHHOI Teme. [l oTBETOB Ha



WHJUBHTyaJIbHbIE BOIPOCHI, & TAKXKE JUIsl IOMOILH B MOATOTOBKE JOKJIAJI0B U WHIWBUAYaIbHBIX
3a/laHuil IPEyCMOTPEHbI HHAUBUAYAIbHbBIE KOHCYJIBTALUH IIPENoaBaTers.

WNudopmarimoHHbie TEXHOJIOTHH, IPUMEHSIEMbIE IIPU N3YYEHUU AUCLIUTIINHBIL:
UCTIONBb30BaHNEe  HMH(OPMAIIMOHHBIX  PECypcoB,  AOCTYNHBIX B HH(OPMAIMOHHO
TEJIEKOMMYHHKAaIIMOHHOM ceTn HTepHeT.

Pemenne ropuanuecknx, SJKOHOMHUUECKHUX (ApYrux) 3agad ¢ IPUMEHEHHUEM CIPABOYHBIX
cucreM «l'apanT», « KOHCYJIBTaHT +».

AnantuBHbIe 00pa30BaTeIbHbIC TEXHOJIOTHH, TIPUMEHSIEMbIE TPH U3yYEeHUH TUCIUILTHHBI
— Il JUI C OrPaHUYEHHBIMH BO3MOXKHOCTAMM 3J0POBbSI IPENYCMOTPEHA OpraHU3aLMs
KOHCYJIBTallUH C UCIIOJIB30BAHUEM HIICKTPOHHOM IOYTHI.

4. OneHo4YHbIe CPeACTBA IJIsl TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHOM
aTTecTalnu

OrneHouHBIE CpelcTBa MNpeJHAa3HAueHBl JUI KOHTPOJIE M OLEHKH 00pa3oBaTelIbHBIX
JOCTM)KEHUI 00y4YarolIuXcsi, OCBOMBLIMX HpOrpaMMy ydeOHON naucuumiuHbl «BBenenue B
MH(}OPMALIOHHBIE TEXHOJIOTUNY.

O1eHOUHBIE CPEJCTBA BKIIIOUAET KOHTPOJIbBHBIE MaTepHalibl Ul NIPOBEACHUS TeKylIero
KOHTPOJIA B (OpME TECTOBBIX 3aJaHUM, JOKIAAa-IPEe3CHTALMU IO MPOOJIEMHBIM BOIIPOCAM,
pPa3sHOYPOBHEBBIX 3aJlaHUM, pOJIEBOM UIPbl, CUTYallMOHHBIX 3aj4ay (ykKa3aTb HWHOE) H
NPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUN K IK3aMEHY .

CprKTypa OLCHOYHBIX CPEACTB IJIsA TeKyIIleﬁ H HpOMe)KyTO'lHOﬁ aTrrecralnumn

Kox wu wnammenoBanwue | PesynbraTel oOydyenus mno | HammenoBanwme OLIEHOYHOI'0
MHJMKATOpa JOCTHXKEHHUA | TUCLUIUIMHE CpeICTBa
KOMIIETEHIIUH Texkymuii [IpomexyTounas
KOHTPOJb aTTecTanus

OIIK-2.1. OcymiectBisieT | 3HAET OCHOBBI IIOUCKA Omnpocsl, Bompocer Ha
MOUCK HEOOXOAMMOM | 3aKOHOJIATEILHON U JIUCKYCCHH, sKk3ameHe: 1-8
uH(poOpMalnH, ONUpasch Ha | HOPMATHBHO- IIPAKTHYECKHE
pe3yJIbTaThI aHaJIM3a | METOANYECKOMN 3a/laHus,
IIOCTABJIEHHOW 3a/1auu uHpopMaluy B 00JIaCTH pedepar

JIOKYMEHTHUPOBAHUS

YIIPABJICHUYECKOU

uHdopmanuu

YMeer uckatb
3aKOHOJATENBHYIO U
HOpPMAaTHUBHO-
METOJINYECKYIO
uHpopMaInio B 001aCTH
JIOKYMEHTHUPOBAHUS
YIIPABJIEHYECKOU
uHdopManuu

Bnaneer HaBblkamMu
ITOMCKA 3aKOHOIaTEIbHON
Y HOPMaTUBHO-
METOINYECKOM
uHpopMaInio B 00J1aCTH
JIOKYMEHTHUPOBAHUS
YIIPABJIEHUYECKOU
uHdopManuu




OIIK-2.2. VYwuyactByer B | 3HAa€T OCHOBHbIE IIpaktueckue | Bompocsl Ha
pazpaboTke TpeOOBaHUS K 3a/1aHMA, aK3aMeHe: 9-22
OpraHU3alOHHO- oopmienuto JKcIIpecc-
YIPaBICHYECKUX PELICHUH | yIpaBIeHYECKUX OIIPOCHI.
B chepe CBOCH | JIOKYMEHTOB
npodeccuoOHaTbHON YMeeT npuMeHsITh 3HaHUS
JeSATeIbHOCTH B mporiecce 0(hopMIICHUS

yIpaBJIEHYECKUX

JOKYMEHTOB

Bnaneer HaBblkamu

odopmiteHUS

yIpaBJIEHYECKUX

JIOKYMEHTOB B

COOTBETCTBUM C

TpeOOBaHUSIMU
[IK-2.1. Opranusyet | 3HaeT opranu3aunoHHyr | Onpocsl, Bomnpocsl Ha
JIOKYMEHTUPOBaHUE 0a3y COBpEMEHHOI JTUCKYCCHH, sK3ameHe: 22-46
yIpaBJIeHYECKOil OpraHu3aluu paKTUYECKUE
JeSITEIbHOCTH B | JICJIONPOU3BOJICTBA 3a/laHusl.
OpraHu3aluu YMeeT HacTpauBaTh

IIPOLIECCHI

JIeJIOTIPOU3BOICTBA B

OpraHu3aIH

Bnaneer HaBbikamu

OpraHu3aIH

JIeJIOTIPOU3BOICTBA B

KOMITaHUHU
[IK-2.2. IIpumensieT | 3HaeT OCHOBBI IIpaktueckue | Bompocel Ha
nH(pOpMalOHHbIE aBTOMAaTHU3ALUU 3a/laHus, sK3ameHe: 47-52
CHCTEMBI B | J€JONPOU3BOJCTBA JKCIIpecc-
YIPaBICHYECKOM YMmeer aBTOMaTU3UPOBaTh | OMPOCHL.
JeSTeIbHOCTH B | IIPOIIECCHI
OpraHu3anuu JIeJIOTIPOU3BOICTBA

Bnaneer HaBLIKaMu

paboThI ¢ mporpaMMaMu

M0 aBTOMAaTH3AINH

JEJIONPOU3BOJCTBA

TunoBbie KOHTPOJIBbHBIC 3aJaHUSI WJIN HHbIE MATEPHAJIbI, HCOOXOAUMBbIE /ISl OLICHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIM) ONBITA JAEATEJbHOCTH, XaPAKTEPHU3YIOLIUX ITANbI
(opMupoBaHHA KOMIIETEHI[HII B Npolecce 0CBOEHHUS 00pa30BaTeIbHOI MPOrpaMMbl: TEMbI
acce, pedepaToB, IEpPEeUeHb JTA0OPATOPHBIX 3aJJaHUI U KOHTPOJIBHBIX pabOoT XpaHATCs Ha Kadeape.

Tect

1. JIOKyMEHT U JOKYMEHTHO-KOMMYHHKAIIHOHHAS AEITeIbHOCTD 3TO ...
1)ipeMeT TOKyMEHTOBEICHUS;
2) 0OBEKT TOKyMEHTOBEICHUS;

3) IOKyMEHTOBEIEHHE.

2. Kakoe Ha3BaHMe nMena JOKyYMEHTAIMOHHAs HayKa, BO3HUKIIAsA B KOHIE XIX B.
1 )KHUTO-apXHBO-MYy3€€BE/ICHNUE;
2) 6ubnuoTeko-6nbmorpado-apXuBOBEICHUE;



3) JIOKyMEHTAJIMCTHKA.

3. TeopeTnyeckue, HCTOPUUECKUE U OPTraHU3AIMOHHO-METOIUYCCKHUE MPOOIEMbI HAYKH O
JOKYMEHTE M JOKYyMEHTHO-KOMMYHUKAIIMOHHOH JIeATEIbHOCTH U3y4aeT ...

1)ob11ee 1OKyMEHTOBEICHHUE;

2) crienualibHOE JJOKYMEHTOBEICHUE;

3) yacTHOE IOKyMEHTOBE/ICHHE.

4. JlocTryKeHUs KaKOW HayKH, CBI3aHHOMW C JOKYMEHTOBEACHUEM, 00SCIICUMBACT IPHUIAHKE
IOPUIMYECKOM CUJTBI JOKYMEHTaM?

1) Teopun yripaBicHUS;

2) npaBOBE/ICHNS,

3) MEHEeKMEHTA.

5. K rpynme ncToYHUKOB, MPEACTABISIONINX COOON 3aKOHOIATENBHO 3aKpPEIUICHHbIE TPaBUIa U
HOPMBI paboThI ¢ JOKYMEHTAaMH OTHOCHUTCH ...

1) MMCbMOBHUK;

2) hbopMyISIpPHUK;

3) I'eHepanbHBIN periIaMeHT.

6. [lonsiTue cTanAapTU3aIUU, KaK A€ITEILHOCTH MO0 YCTAHOBICHHUIO MTPABIII U XapaKTEPUCTHK B
[EJSIX UX JOOPOBOJIEHOTO MHOTOKPATHOTO HMCITOJIb30BaHUsI, HAPABICHHON HA JOCTHKCHHE
YHOPSAOYEHHOCTH B chepax MPOU3BOJICTBA H OOpAIICHHUS, 3aKPETIISETC B ...

1) ®enepanbuom 3akone PO "O cranpapruzanmn';

2) ®enepanbHoM 3akoHe PO "TexHuueckoM peryaupoBanun';

3) ®enepansHom 3akoHe PD "O6 nudopmainu, mHGOpMATH3aKKY U 3aIIUTe HHPOpMAIIH'.

7. IloHsiTHE JOKyMEHTA KaK MaTepUaJIbHOT0 00bEKTa, COAepKAILEro HH(POPMALIUIO IS €€
pacrpocTpaHeHus B IPOCTPAHCTBE U BpeMEHH (BKJIFOUAsl U TaK HAa3bIBAEMbIE TPEXMEPHBIE
IIPOU3BEJIEHUS UCKYCCTBA — apXUTEKTYPY U CKYJIBITYpPY) — 3TO ...

1) y3Koe MOHsATHE T0KYMEHTA;

2) mMpOKOe NOHATHE JOKYMEHTA;

3) camoe HIMPOKOE MOHATHE JOKYMEHTA.

8. YiopsijoueHHast COBOKYITHOCTh JJAHHBIX MJIM JOKYMEHTOB, HEOOXOAMMBIX JJISl peIIeHUs 3a/1a4
OIIpeIeTICHHON 001aCTH AEATEIbHOCTH — 3TO ...

1) uH(pOpMaMOHHbBIE CUCTEMBI;

2) uH(pOpMaIIMOHHBIE PECYPCHI;

3) uHdopMaIOHHbIE MACCHBBHI.

9. ... — MarepuabHbII 00BEKT, CIIEUATbHO CO3aHHBINA YeTOBEKOM, IIOCPEICTBOM KOTOPOTO
MO>KHO XpaHUTh U MepeaBaTh HHPOpMAIIIIO

1) maTepuanbHbII HOCUTEIND;

2) maTtepuaibHasi OCHOBA JOKYMEHTA;

3) marepuasibHas COCTABIISIOIIAs JOKYMEHTA.

10. ... oTpakaeT Ka4eCTBEHHOE, T.€. BHYTPEHHE IIPUCYIIEE JOKYMEHTY OTJIIMYHE.
1) cBOICTBO JOKyMEHTA,

2) npu3HaK JOKyMEHTa;

3) cTpyKTypa TOKyMEHTA.



11. KakuM CBOMCTBOM MOXHO OXapaKTepU30BaTh HAIMUNE Y JOKYMEHTA HEOThEMIIEMBIX
CJIaraeéMblIx, 0€3 KOTOPHIX OH CyILIE€CTBOBAaTh HE MOXKET?

1) BemeCTBEHHOCT;

2) arpuOyTUBHOCTB;

3) CTPYKTYpPHOCTb.

12. YTo OTHOCUTCS K MPU3HAKAM JOKYMEHTA:
1) pyHKIIMOHATBHOCTH HH(POPMALINY;

2) TOXKJIECTBEHHOCTh CaMOMYy ce0e;

3) 3aBepIICHHOCTH COOOIICHHUS.

13. Kakast ¢pyHKIHSI OTHOCUTCS K 00IUM (YHKIHSIM JOKYMEHTA?
1) oOmeKynpTypHas;

2) nHpOpMaIMOHHAS;

3) mpaBoBasi.

14. Kakast ¢pyHKIHS OTHOCUTCSA K CIIEUATbHBIM (DYHKIIHSIM TOKyMeHTa?
1) ynopsinounBaroias;

2) ynpaBieHuecKas;

3) uHpopMaIOHHAS.

15. ...- neiicTBUE UM COBOKYIHOCTh AEMCTBUIA, NIPUMEHSEMBIX IIPU 3alucy HH(POpMAUU HA
MaTepHuaIbHOM HOCHUTEIIE.

1) MmeTon JOKYMEHTHUPOBaHMUS;

2) cnocob T0KyMEHTUPOBAHUS,

3) cpencTBO JOKYMEHTHPOBAHUS.

16. Kakoe npaBuiio UCIIONIb3yeTCsl B CUCTEME KOAUPOBaHUS HHPopMauu?
1) uem JUTMHHEE KOJl, TEM KOpOoue CII0BO;
2) 4yeM Kopoue 3ByKHU, TEM KOPOUE SI3bIK;
3) uem Kopou€e KOJ, TeM JITMHHEE TEKCT.

17. 5I3b1K AcIEpaHTO OTHOCUTCH ...
1) Kk ecTecCTBEHHOMY SI3BIKY;

2) K UICKYCCTBEHHOMY SI3BIKY;

3) K HAIIlMOHAJILHOMY SI3BIKY.

18. Mop¢ema siBnsiercs ...

1) SI3BIKOBBIM 3HAKOM,;

2) HEeS3BIKOBBIM 3HAKOM;

3) 3HaKOM HUCKYCCTBEHHOTI'O SI3bIKA.

19. Ilosic, cineTeHHbIN U3 HUTEH, YHU3aHHBIX PAKOBUHAMHU
1) kumy;

2) BaMITyMBblI;

3) 6upxka.

20. 3nakoBas cuctemMa (pUKCAIMK PEYH, TO3BOJISIONIAS C TOMOIIBI0 HAYePTATEeIbHBIX 2JIEMEHTOB
nepeaaBarh peueByr0 HH(PpOPMAIIUIO Ha PACCTOSIHUU U 3aKPEIUISTh €€ BO BpeMEHU

1) TUCbMEHHOCTB;

2) NUCHMO;

3) cucreMa nmucbMa.



21. 3anuce, ocyliecTBIsieMas MyTEM HarpeBaHUsl HOCUTEIS 3alUCU
1) anexrpo-pororpaduyeckas;

2) MarHuTHasi;

3) MexaHu4ecKasl.

22. ... — 3TO npolecc yHopsA0UYEHUS NI paclpeaesieHusl JOKYMEHTOB 10 KJIACCaM C LIEJIbI0
OTPa’KCHMsI OTHOLLIEHUH MEXy HUMH U COCTaBJICHUS KIACCU(PUKALIMOHHON CXEMBI.

1) cTpyKTypHUpOBaHHUE;

2) Ki1accupuIMpOBaHHE;

3) 1OKyMEHTHPOBAHHUE.

23. Kak JOKHO NPOUCXOANUTD JEJIEHUE TOKYMEHTOB?
1) Ha pojIBI, TOBHIBI, TIOAPO/IBI, PA3HOBUIHOCTH;

2) Ha pOJIbl, BUJIbI, OJBU/IbI, PA3HOBUIHOCTH;

3) Ha BUJIBI, TOABUIBI, PA3HOBUIHOCTH, POJIBI.

24. CornacHo kiaccu(UKauy JOKYMEHTOB I10 XapakTepy CpeAcTB (GUKCHUPOBAHUS UHPOPMALIH
pasnuyaror ... [

1) TEeKCTOBbIE U HETEKCTOBBIE JJOKYMEHTHI;

2) JOKYMEHTBI Ha €CTECTBEHHON M UCKYCCTBEHHOW MaTepuaibHONH OCHOBE;

3) neproanYecKUe U HEIEPUOIUIECKHE JOKYMEHTHI.

25. JIoKyMeHT, cofeprkalinii HH(GOpPMaIHio, He IpeIHa3HAYECHHYIO JUIS IIUPOKOTO
pacrpocTpaHeHHs

1) HeonmyOIMKOBaHHBIIA;

2) HemyONIUKyeMBlif;

3) HenepuoIUIECKUH.

26. JIOKyMEeHT, BOCIIPOM3BOAIINN HHPOPMAIMIO IPyTOro JOKyMEHTa U BCE €r0 BHEIIHUE
MPU3HAKH

1) Bropu4HbIii;

2) BU3yaJIbHBII;

3) xomus.

27. B pa3zen oOuiye nojaoKeHus TOKyMEHTa BXOJAT
1) uenu u 3amaun

2) GopMBI U METOJIBI yTIpaBICHUS

3) KOHKpETHBIE 00SI3aHHOCTH

28. Ha xakoM JOKyMEHTE HE CTAaBUTCSl PEKBU3UT HAUMEHOBAHHUE BUJA JOKYMEHTA
1) Ycrase

2) AOMKHOCTHOW MHCTPYKLUU

3) nucbme

29. I'puc yTBEepkKACHUS CTABUTCS
1) B BepxHEM MpaBoOM yIiiy

2) B HUKHEM IIPaBOM YTy

3) B HIOKHEM JIEBOM YTy

30. K oCHOBHBIM pemIaMeHTUPYIONTUM padoTy ciay)0b1 JIOY mokymMeHTamM OTHOCST
1) uHCTpYKIMSA 1O JEIONPOU3BOICTBY
2) kBanu(UKALMOHHBIN CIPAaBOUYHUK JOHKHOCTEN



3) Tabenb yHUPHUITMPOBAHHBIX (OPM JOKYMEHTOB

31. K 0CHOBHBIM periaMeHTHPYIOMUM padboTy ciayk0sl [JOY mokymeHTaM OTHOCST
1) uHCTPYKIUS 1O JEIONPOU3BOICTBY

2) kBaTM(UKAIMOHHBINA CITPABOYHHUK JTOJDKHOCTEH

3) Tabens yHUDHUIMPOBAHHBIX (POPM TOKYMEHTOB

32. Kakoii Buj pacriopsaAuTEIbHOTO JOKYMEHTA U3/1aeTCsI €AMHOIMYHO PYKOBOIUTEIIEM
1) nocranoBieHue

2) peuieHue

3) pacnopsbkeHue

33. KonnuectBo pekBu3uToB HOBOro 'OCTa no cpaBHEHHUIO ¢ IPEABILAYLINAM |
1) Gonble Ha 1Ba PEKBU3UTA
2) GoJibIlIe HA OJTUH PEKBU3UT
3) MeHbIlIE Ha J1Ba PEKBU3UTA

34. B 00paboTKy BXOIAIIETO TOKYMEHTA 3TOT 3TaIl HE BXOIAHT
1) paccmoTpeHue

2) BCKpBITHE KOHBEPTOB

3) cornacoBaHue

35. Ilocnenuuii aTan paboThI C TOKYMEHTAMU Ha3bIBAETCS
1) cnaueii B Mmy3eit

2) ciadeii B apXxuB

3) omyOIMKOBaHUE BO BCEX POCCHICKUX ra3eTax

36. BHyTpeHHee corliacoBaHNE Ha3bIBACTCS
1) Bu3a

2) oTMETKa O 3aBEpEeHUNU

3) yTBepxaeHue

37. Kakast ¢popma paboThI C TOKYMEHTaMU MOAXOIUT JUIs OpraHu3aluil, JesiTeIbHOCTh KOTOPBIX
TpeOyeT 0COOEHHO TIATEeIbHOM 3aIlUThl UH(pOpMAaLUU

1) neHTpanu3zoBaHHas

2) cMelIaHHas

3) neueHTpain30BaHHAs

38. Bug opranu3aniMoHHOTO JOKYMEHTA, KOTOPBIN OINpeesisieT Mops 0K oOpa3oBaHus,
CTPYKTYPY M OpraHMU3aIHI0 padOThI MPEANPUSITHS

1) ycras

2) UHCTpYKUUs

3) nonoxxeHue

39. K OCHOBHBIM periiaMeHTUPYIOLM padoTy cinyxk0bl JIOY nokymeHTam OTHOCST
1) MHCTPYKITHIO TTO JEIOMPOU3BOICTBY

2) OCHOBHBIE MpaBuia pabOThl APXUBOB OPTaHU3AIIHIA

3) TOCT P 51141-98 Jlenonpou3BOACTBO U apXUBHOE JIEI0

BOHpOCLI AJIA MOATOTOBKH K 9K3aMCEHY:
1. Ilonsarue o AOKYMCHTOBCACHUHN KaK Haquoﬁ JAUCIUITIIINHEC. OcHOBHBIC D3TaIlbl pa3BUTHA
JOKYMCHTOBCIACHUA.



2. CyuHoCTb MOHATHUS «MHPOPMALH» U «TOKYMEHT». [ eHe3uC U pa3BUTHE MOHATUS «TOKYMEHT).
WMudopmanroHHas COCTaBIAIONIAs TOKYMEHTA.

3. Ilonstue Merona JOKYMEHTHUPOBaHHUsS, crnoco0a JOKYMEHTHUPOBaHHUS, CpeICTBa
nokymeHtupoBanus. Koguposanue nnpopmanmu.

4. ITonsiTHe O s3bIKaX. 3HAKOBBIN MeTO1 (PHKCHpOBaHUS HH(DOPMAITUH.

5. JlIokyMeHT Kak 3HaKoBas cucreMa. CriocoObl ¥ cpe/ICTBa 3aucu HH(DOpMAIIH.

6. XapakTepuCcTHKa JOKyMEHTa Kak CHUCTEeMHOro oOnekrta. CBOWCTBA, NMPU3HAKK U (PYHKIHH
JIOKYMEHTA.

7. Knaccudukamuss TOKYMEHTOB: MO HWH(POPMATUBHOM M MaTEPUAIBHOW COCTaBIISIONICH
JOKYMEHTA, 110 00CTOSTEIHCTBAM X OBITOBAHMS BO BHEITHEH cpefe.

8. Tunonoruueckas kinaccupukanus JOKyMEHTOB.

9. O6mas xapakTepUCTUKA CTPYKTYpPbl JOKyMEHTa. BHYTpeHHssI CTpYKTypa JOKyMeHTa. BHenHss
CTPYKTYypa JOKYyMEHTA.

10. [lepeyenb pekBU3UTOB AOKyMeHTa. [IpaBuia oopmiieHUs pEKBU3UTOB.

11. bnanku noxkymeHTOB. Buapl OJaHKOB M HMX PEKBU3UTHL. TpeOOBaHUS K H3TOTOBIICHUIO
OKyMeHTOB. CocTaBiI€HUE IOKyMEHTOB.

12. TpeGoBanust K TEKCTy TOKyMeHTa. [loAroToBKa 1OKyMEHTOB Ha KOMITbIOTEPE.

13. Hopmbl opuninanbHO-1e5m0BOr0 cTriisl. Pegakropekas mpaBka Ciry)kKeOHBIX TOKYMEHTOB.

14. VYuubunupoBanHas cuctema jgokyMeHTanuu. OCHOBBI W MPHHIUIBL  pa3paboTKu
YHUPUIUPOBAHHOM CUCTEMBI YIIPABICHUYECKON JOKYMEHTAIUH.

15. JlokyMeHTHpOBaHUE YNPABICHUECKOH MACSITeNbHOCTH. YHU(DUUIUPOBAHHAS CHUCTEMaA
OpraHU3alMOHHO-PACIOPSAUTEIbHON TOKYMEHTALUH.

16. Tumbl 1 0COOEHHOCTH OPraHU3ALMOHHBIX TOKYMEHTOB.

17. XapakTepucTuKa pacropsiINTEIbHBIX IOKYMEHTOB.

18. Xapakrepuctuka HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

19. JlokymeHTHasi KOMMYHHKAIUS KaK IOJCUCTEMA COLMAIbHON KOMMYyHHUKauu. COOTHOILIEHNE
JIOKYMEHTHOM U HEZJOKYMEHTHOM KOMMYHHKaH. JIOKyMEeHTHasl KOMMYHHKAIIMOHHAs CUCTEMA.
20. JloxymeHTHast fesTenbHOCTh. [Ipoliece co3panus qokyMeHTa. JJoKyMeHTHbIN (OH/.

21. TlonsTre AETONPOU3BOACTBA M JOKYMEHTALIMOHHOTO obecniedueHus ynpasieHus. OCHOBHbIE
npodeccuoHanbHble TEPMHUHBI 110 JAETONPOU3BOCTBY.

22. TloHsTHE IOPUAMYECKON CHIIBI JOKyMeHTa. CTaHaapTH3aust 1 YHU(PUKALIS TOKYMEHTOB.

23. Henomnpou3BoactBo B JIpeBHepycckom rocynapcerse (X — X1 BB.) U B nepuoj heogaibHOM
pazapobinenHocty (X1 — XV BB.).

24. Ilpukasznoe nenonpoun3Boactso (XY1 — XVII Bs.).

25. [lenonpoun3BoAcTBo B yupexxaeHusx Poccun X1 B. (kosuiexckoe AeI0MPOU3BOACTBO).

26. JlenompousBoactBo B yupexaeHusix Poccum X1X — wagama XX BB. (MHHHCTEPCKOE
JIeJI0TIPOU3BOJICTBO).

27. T'ocyaapcTBEHHOE JIEJIOMPOU3BOJICTBO B COBETCKYIO DIIOXY.

28. Jlenonpoun3BOACTBO B KOHIE XX BeKa.

29. HopmatuBHO-IIpaBoBas 6a3a AeI0NpOU3BOICTBA.

30. OcoOGeHHOCTH AETONPOU3BOICTBA 32 PyOEKOM.

31. 3amaun u QyHKIUMU CIYKOBI JOKyMEHTAITMOHHOTO obecmedeHus ympapieHus. CTpykTypa
CITYKOBI.

32. 3HaueHue U 3aa4d perucTpaluu J0KyMeHToB. OO0mire mpaBuiia perucTpalii JOKyMEHTOB.
@OopMBI pETUCTPALIUUA JOKYMEHTOB.

33. ABTOMaTH3aIus perucTpanuu 10KkyMeHToB. [lonckoBas cucrema. OcCOOCHHOCTH PETUCTPAITUN
JIOKYMEHTOB B pa3JINYHbIX opranu3anusax. MHpopmannoHHo-cripaBoyHas paboTa 1o J0KyMEHTaM.
34. 3naueHue u BuAbI KOHTPOJIA. OTOOP KOHTPOIUPYEMBIX TOKyMEHTOB. CPOKH MCTIOIHEHUS.

35. TexHomnorust pabOThI ¢ TUCBMEHHBIMU OOpAIIEHUSIMH TPaX/IaH.

36. [Tonstue nena B genonpousBojctee. HomeHnknatypa nen.

37. OcHOBHBIE IPU3HAKU I'PYIIIUPOBKHA JOKYMEHTOB B JI€Na.

38. ®opMuUpOBaHHE JECII.



39.
40.
41.
42.
43.

OnepatuBHOE XpaHEHHUE JIEIT.

ITpouenypa npoBeneHNUE IKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

Odopmnenue nen. CocTaBiaeHne OMUCEH eIl

ITopsimok nmepenayu el B apXuBs.

[ToAroToBKa UCIOTHEHHBIX JOKYMEHTOB K XpPaHEHHUIO.

44. ITomelieHnE BEIOMCTBEHHOTO apXUBa OpraHU3aluy.

45. BO3HUKHOBEHHE U pa3BUTHE apXHWBOB. DYHKIIMU apXHWBOB. MaTepralbHO-TEXHUYECKAs 0aza
apXUBOB.

46. YdeTr JOKyMEHTOB B apXUBaX U OLIEHKA UX (PU3UYECKOTO COCTOSIHHSL.

47. XpaHeHne TOKyMEHTOB B 3JIEKTpOHHOH Gopme. CucremMaTu3amus JOKyMEHTOB.

48. TloHatne »>1€KTpPOHHOrO JAOKyMeHTa. [IpemMymiecTBa M HENOCTATKU 3JIEKTPOHHOIO
JIOKYMEHTA.

49. DnexktponHas mouta. ObecrieueHne COXpaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOU G opme.

50. ABTomaTu3aIus COCTaBJICHUs IOKYMEHTOB. [10AroTOBKa TOKyMEHTOB Ha KOMIIBIOTEPE.

51. ABromaruzanus paOOThl € JOKYMEHTaMU. ABTOMAaTH3MPOBAaHHBIE pabouue MecTa.
DJEeKTPOHHBIE OPHCHBIE CHCTEMBI.

52. Texuuueckue cpencrsa padounx mect B JIOY.

Kpurtepun onueHnBanus pe3yibTaToB 00y4eHUsi

OueHka Kpurepun onieHMBaHUsI 110 IK3aMEHY

Bricokuii OLEHKY «OTIMTHO» 3aCIY)KUBACT CTYICHT, OCBOMBIIHIA 3HAHHUS, yMeHus,

yPOBEHD «5» KOMITCTECHIIMHM U TEOPETUUCCKUI MaTepuall 0e3 MpoOesioB; BBITOTHUBIIHI

(oTmaso) BCE 3aJaHus, MPEAYCMOTPCHHBIC YYECOHBIM IUIAHOM Ha BBICOKOM
Ka4eCTBCHHOM YPOBHE; IPAKTHYCCKUE HABBIKU MPO(ECCHOHATBHOTO
PUMCHEHHSI OCBOCHHBIX 3HAHHI COPMHUPOBAHBI.

CpenHuii ypOBEHb | OLICHKY «XOPOIIO» 3aCIy)KUBACT CTYICHT, MPAKTHYECKH IOJHOCTHIO

«4» OCBOMBIIHIA 3HAHUSI, YMEHHSI, KOMIICTCHIINU ¥ TEOPETUUCCKUN MaTepHal,

(xopor10) yueOHBIE 3aJaHusl HE OLEHEHbl MAaKCHUMaJbHBIM YHCIOM OajioB, B
OCHOBHOM C(OPMHUPOBAJ MPAKTHYCCKHE HABBIKH.

[Toporoserii OLIEHKY «YIOBJIECTBOPHUTEIFHO» 3aCIy)KMBAeT CTYICHT, YacTHYHO C

YPOBEHb «3» | mpobenaMu OCBOMBIIHIA 3HAHUS, YMCHUS, KOMITIETCHIIUH M TCOPETHYCCKHUI

(ynoBneTBOpH- Marepuall, MHOTHE y4eOHble 3aaHusi JHUOO HE BBHINOIHHI, JTHOO OHH

TEIBHO) OLICHEHBI YUCIIOM OaJUIOB OJNU3KUM K MHHHAMAIBHOMY, HEKOTOpPBIC
NpaKTHYECKHE HABBIKK HEe C()OPMUPOBAHBIL.

MuHUMaTBHBIH OLICHKY «HEYIOBJICTBOPUTEIILHO» 3aCITy)KHBACT CTY/ICHT, HE OCBOUBILUIL

yYpPOBEHb «2» | 3HaHUS, YMEHUS, KOMIICTEHIIMM W TEOPETHYECKHH Marepua, ydeOHbIe

(HeyIOBJIETBO- 3a/1aHusl HE BBIMOJIHII, MPAKTHYCCKHE HABBIKK HE CHOPMHUPOBAHBI.

PUTEIBHO)

OneHouHble CpeAcTBa JUIsl MHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3JI0pPOBbSI BEIOUPAIOTCS C YYETOM MX UHAMBHUAYAIbHBIX MCUXO(U3NUECKUX 0COOEHHOCTEH.

— IpY He0OXOAMMOCTH UHBAIM/IAM H JIULIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 37I0POBbS
IIPEAOCTABIIAETCS TONOJHATEIBHOE BPEMS ISl IOArOTOBKH OTBETA HA DK3aMEHE;

— IIpU MPOBEJICHUH TPOLEIYPHI OIICHUBAHUS PEe3yIbTaTOB 00yUeHHs] HHBAIUIOB U JIUIL C
OTPAaHNYEHHBIMU BO3MOXHOCTSIMU 3J0POBBS IPEAYCMATPUBAETCS MUCIIOJIB30BAHUE TEXHUUYECKHUX
CpeACTB, HEOOXOUMBIX UM B CBSI3U C X WHAWBUIYATbHBIMH OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHAIOIIMXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIWAOB TpOILEAypa OLCHUBAHUS pE3yJbTaTOB OOYYEHHUS IO JAUCHUIUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

IIponetypa orneHMBaHUsI Pe3yJIbTATOB OOYYEHHMs WHBAIMIOB U JIUI[ C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHMUILIMHE (MOAYJIO) MpEeAycMaTpUBAeT IPEOCTaBIEHUE



uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3I0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J1J1st JIUT C HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIU1 ¢ HApyIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHoi opme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIEpeYeHb MOXET OBITb KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
00y4JaroIINXCHI.

5. llepeyeHb y4eOHOI JuTEPATYpPhl, HHPOPMALNMOHHBIX PECYPCOB  TEXHOJIOTHi

[Teuatnbie nznanus, BrioyeHHble B PILJ[, oTpaxkeHbl B aeKTpOHHOM KaTtanore Hayunoii
6ubmmorexu Ky6I'Y no agpecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBeTcTBYI0T HOpMaM
obecnieueHHocTu auTeparypoit cornacuo ®I'OC BO 3++.

B nmnepedyeHp BKIIIOYEHBI TOJBKO HEOOXOAUMBbIC A M3ydeHus gucuuiuinael OBC,
npodeccuoHabHble  0a3bl  JaHHBIX, HWH()OPMALIMOHHBIE CIPABOYHBIE CHCTEMBI, PECYpCHI
CBOOOZHOIO JI0CTyNa, COOCTBEHHBIE 3JIEKTPOHHBbIE OOpa3oBaTeibHble M HH(OPMAIMOHHbIE
pecypcst KyoI'Vy.
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penakuueit JI. A. JloponuHoi. — 2-e u3j., nepepad. u gon. — Mocksa : M3narensctBo IOpaiir,
2021. — 309 c. — (Bricmiee oOpaszoBanme). — ISBN 978-5-534-03053-2. — Tekct :
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https://urait.ru/bcode/468838

2. Tonuka, M.B. Aynut B cdepe TOKyMEHTOOOOpOTa, AEIONPOU3BOJACTBA U APXUBHOM
nesiTeNibHOCTH: yueOHoe mocobue / M. B. Tonuka; MUHHCTEPCTBO HayKH U BBICIIETO 00pa30BaHus
Poccuiickoit @eneparun, Kybanckuii rocynapcTBeHHbli yHuBepcHTeT. - KpacHonap: KyGaHckuii
rocyaapcTBeHHbIN yHuBepcuret, 2022. - 170 c. - bubnuorp.: c. 166-169. - ISBN 978-5-8209-2207-
7.

3. KazakeBuu, T. A. JlokymeHToBeneHue. J|OKyMEHTAllMOHHBIN CEpBUC : YUYEOHHK U
npakTtukyMm ais By3oB / T. A. KazakeBuu, A. U. Tkanuu. — 2-e u3na., ucnp. u gon. — MoOcCKBa :
NznarensctBo FOpaiit, 2021. — 177 c. — (Briciiee oo6pazoBanue). — ISBN 978-5-534-06273-1.
— Teker : osnextpoHHbIi // OOpa3oBarenbHas 1uatgopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/471512

4. Kyznenos, 1. H. JlokymeHTanmonHoe obecneueHue ynpasieHus. JJokyMeHTo000poT 1
JIETIOTIPOU3BOJICTBO : YUEOHUK U TTpakTukyMm it By30B / M. H. Ky3neroB. — 3-e uzn., mepepad. u
nor. — Mocksa : U3natensctBo FOpaiit, 2021. — 461 c. — (Bricmiee oopa3oBanue). — ISBN
978-5-534-04275-7. — Tekcrt : anextponHHslii // O6pa3oBarensHas miaTdopma Opaitt [cait]. —
URL: https://urait.ru/bcode/468462

5. Juanextuyeckass cucremonorus. Hayunas meromosnorust oOmiel Teopuu CHUCTEM:
moHorpadus/ M.P. 3akapsH; MHUHUCTEpCTBO HayKu W BbICIIEro oOpa3oBaHus Poccuiickoit
O®enepanun, Kybanckuit rocynapctBeHHblil yHuBepceuter. — Kpacnogap: Kybanckuit roc. yH-T,
2017.—-250 c. — 500 sx3. (ISBN 978-5-8209-1441-6).

6. NudopmallnoHHO-AOKYMEHTAI[MOHHOE O0ecreyeHne MesATEIbHOCTH PErHoHaIbHOIO
napiamenTa: yueOnuk / B.B. Epmonenko, JI.B. Jlanckas, M.A. Mupomauuenko, M.P. 3akapsiH,
A.I1. CaBuenko. — Kpacnomap: Kybanckuii roc. yu-t, 2021. — 171 c. — 500 sk3. ISBN 978-5-8209-
1967-1.


http://megapro.kubsu.ru/MegaPro/Web

7. UudpoBas tpanchopMmaius: pOCCUHCKHE NPUOPHUTETHI (HOpMUPOBAHUS ITUGPOBOMA
SKOHOMHKH: MoHorpadus/ M.A. MupomHnyeHko; MUHHCTEPCTBO HAyKH M BBICILIETO
obpaszoBanusi Poccuiickoit ®enepanuu, KyOaHCKuii TOCYJapCTBEHHBIM YHUBEPCUTET. —
Kpacnonap: Ky6anckuii roc. yu-t, 2021. — 224 c. — 500 sk3. (ISBN 978-5-8209-2005-9).

8. AyrcopcuHr B peanuzauud GYHKOUN yOopaBlieHUs, (QYHKIMOHAIbHBIX BHJIOB
NESITeIbHOCTH, AHAIUTHYECKOM W HWH(POPMALMOHHO — JOKYMEHTAMOHHOM OOecreueHUH
ynpasienus (yaeonuk)/ J1.B. Jlanckas; — Kpacnonap: Tunorpadus Kybanckuii rocyapcTBeHHBII
yHuBepcuteT, 2021. —203c. — 500 ak3. (ISBN 978-5-8209).

9. UndopmanmoHHO-T0KyMEHTALIMOHHOE OOecreueHne IesITeIbHOCTH PErHOHAIbHOIO
napnamenTa: yueonuk/ B.B. Epmonenko, M.P. 3akapsn, J[.B. Jlaackas, M.A. MupoIrmHn4eHKo,
A.Il. CaBuenko; MUHHCTEPCTBO HAayKHW M BhICIIero oOpazoBanus Poccwuiickoirt dDenepamnmw,
Ky6anckuii rocynapctBeHHblil yaHuBepeuteT. — Kpacnonap: Kybanckuii roc. yu-t, 2021. — 171 ¢. —
500 k3. (ISBN 978-5-8209-1967-1)

10. TexHonoruu ynpasjaeHUs JOKyMEHTALUEN: JEIONPOU3BOICTBO U IOKYMEHTOOOOPOT:
yuebHOoe mocobue / J[.B. Jlanckas, E.Il. CenuBanoBa; mon penakuueit B.B. Epmonenko;
MuHnuctepcTBO Hayku U BbIcmiero oOpa3zoBaHusi Poccuiickoit ®@enepanuu, KyOanckuii
rocyaapcTBeHHbINH yHuBepcuTeT. — Kpacnonap: Kybauckuii roc. yH-1, 2022. — 214 ¢. — 500 3k3.
(ISBN 978-5-8209-2111-7)

11. HudpoBas sxkoHomuka B Poccum: crpaTernueckoe pa3BUTHE M HHHOBAIUU:
monorpadus/ M.A. Mupomnudenko; noz peaakuueii B.B. Epmonenko; MUHHCTEpCTBO HAyKH |
BhIciiero oopaszoBanusi Poccuiickoit ®enepannn, Kybanckuii rocy1apcTBeHHbIN YHUBEPCUTET. —
Kpacnonap: Ky6anckuii roc. yH-T, 2022. — 225 c. — 500 »x3. (ISBN 978-5-8209-2176-6)

5.2. llepuoanueckasi JuTepaTypa
[leuatHbie nepuomUUYecKkue W3AaHUs BXOIAT B «llepedeHb meyaTHBIX MEPHOANYCCKUX

U3JaHUi, XpaHALUXCS B bonme Hayunoit Ooubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/UIA  DIEKTPOHHBIE TEPUOAMYECKHE U3JTaHMs, C
yKa3aHHEM aJipeca caiTa 3JeKTPOHHOHN BEpCUM XypHaia, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'V:

1. bassl nannbix kommnanun «UBUCy https://eivis.ru/

2. Dnexrponnas oudaroreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4MCJe COBpeMeHHble mnpodeccuoHaNbHbIe 0a3bl
JAAHHBIX ¥ HH(POPMALHOHHBIE CIIPABOYHBIE CHCTEMbI

JIeKTPOHHbIe HHPOPMALMOHHBIE Pecypchl

DJeKTpoHHas oubnuorexa Hayunoi O6ubnuoTexu Kyor'y
http://megapro.kubsu.ru/MegaPro/Web

- OJEeKTPOHHBIN KaTaJor;

- [Toctynnenus nurepaTypsl B OnOIMOTEKN (HUIINAIIOB,;

- [TocTynnenus auccepranuii u aBTopedeparos;

- CraTbM U3 NEPUOJTUKU U HAYYHBIX COOpPHUKOB € 2016 1.;

- Crarbu U3 NEPUOAUKHU U HAyUYHBIX COOpHHUKOB 110 2016 T.;

- ["azeTsl 1 KypHAIBI;

- OnekTpoHHas 6ubaroTeKa TpyAoB yueHbix Kyol'V.

JIeKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC)

1. OBC «YHuBepcuterckas Oubnuoreka onnau» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pazoBarenpHas wiarpopma «kOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. 9bC «BOOK.ru» https://www.book.ru

6. Ob OUILI «Axanemus» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHble 0a3bl JAHHBIX POCCUHIICKHE



https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

1. Bupryanpaeiii untanbHbeId 3am Poccuiickod rocymapctBenHou OuoOmuorexu (PI'DB)
https://1diss.rsl.ru/

2. HantmonasnbHast anexkTpoHHas oubauoreka https://rusneb.ru/

3. bassl mannbix kommanuu «MIBUCy https://eivis.ru/

4. Hayunas snextponnas oubamoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

S. MUAH. ITonHOTEKCTOBAs KOJUICKIIUSA MaTeMaTU4EeCKUX JKypHAJIOB
http://www.mathnet.ru

6. XKypnan KanTtoBas anexkrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Yenexu ¢pusndeckux Hayk https://ufn.ru/
8. [TomHOTEKCTOBAs KOJIEKIHS Ky pHasoB Ha miardopme PLIHU (DnekrpoHHbIe BEpCUM HAyUHBIX
)KypHaioB PAH)

https://journals.rcsi.science/

9. IIpesuaentckas 6ubmuorexa um. b.H. Enprmna https://www.prlib.ru/

10. DnexTpoHHas OmONMMOTEYHAsi cHcTeMa colHMo-rymMaHuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudopmannoHHbIe CIPABOYHbIE CHCTEMbI
1. KoncynpranT Ilntoc - cnpaBouHas mpaBoBasi cucTeMa (JOCTYyN IO JIOKAJIbHOM CETH ¢
KOMITBIOTEPOB OUOIMOTEKH )

IIpodeccuonanbubie 6a3bl JAHHBIX 3apy0e:KHbIE

1. Kypnauer m3narenscta Wiley https://onlinelibrary.wiley.com/

2. ITonuorekcrosas kouiekusa kHUT eBook Collections uzmnarensctsa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [TonroTtekcroBas koyekus kHur EBSCO eBook https://books.kubsu.ru/

4. Pecypcrl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanubix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIE KOJIJIEKIIMM KHUT u3natenbcTBa American Institute of Physics
Publishing (AIPP Ebook)

https://pubs.aip.org/books

8. ITomHOTEKCTOBas apXUBHAsI KOJUIEKIIMS KYpPHAIOB M3AareiabcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl 1aHHBIX OTKPBITOrO A0CTYNA
1. KwubGepJlenunka http://cyberleninka.ru/;
2. AmepukaHcKas mareHTHas 0a3a JaHHBIX https://www.uspto.gov/patents/search/patent-

public-search
3. Jlektopuym TB - Buneonexuu Beaymux gekropoB Poccun http:/www.lektorium.tv/

Bba3b1 nannbix Kyol'yY

1. OTkphITas cpena MOAYIbHOTO AUHaMu4eckoro ooyuyenust Kyol'y

https://openedu.kubsu.ru/

2. baza yuyeOHBIX TMIaHOB, Y4YE€OHO-METOAMYECKHUX KOMIUIEKCOB, MyOIMKanui U
koH(epentmii http://infoneeds.kubsu.ru/

3. DnektpouHbIi apxuB qokyMeHTOB KyOI'Y http://docspace.kubsu.ru/



http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

6. MeTonuyecKkue yKa3aHus JAJI51 00y4arouUXcsi 0 OCBOCHUIO U CIUIINHBI (MOXYJIA)

IIpu ocymecTBieHU yueOHOH paboThI 10 OCBOCHUIO Kypca UCHOJb3YIOTCSl COBPEMEHHbIE
oOpa3oBaresbHbIE METOJIUKH (nH(DOpPMAITMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTHH,
UCCIIEI0BATENIbCKUE METO/Ibl, TPOOJIeMHOE 00y4YeHUe U Ip.).

B yueOHOM mporiecce NMPUMEHSIOTCS aKTUBHBIE M MHTEPAKTUBHBIE (DOPMBI MPOBEACHUS
3aHATHH (METOJ MPOEKTOB, METOA MOUCKA OBICTPBIX peleHuit B rpynmne u ap.). [Ipeanonaraercs
NPOBEIEHNE WHTEPAKTHUBHBIX JIKIHHA C MYJIBTUMEAMWHOW CHUCTEMOH, OOCYXIEHHE CIOKHBIX
po0IeM U TUCKYCCHOHHBIX BOIIPOCOB.

Jist TIyOOKOT0 M3y4YeHHUs AUCHUIUIMHBI HACTOSITETIbHO PEKOMEH Ty eTCSI:

— CHCTEMaTM4YeCKH TOTOBUTHCS K IMPAKTMYECKHM 3aHATUAM 110 Y4YEOHBIM I1OCOOMSIM,
HaYYHBIM CTaThsiM B JKypHalax MNpo(hecCHOHAIBHOW TEMAaTUKH, a TaKXkKe HCIOIb30BaTh
oduuuanbHble pecypcsl HaydHol uH(popMmanuu B cetu MHTepHeT;

— CBOEBPEMEHHO BBIMIOJIHATH MPAKTHUECKUE 3a/1aHus U pedepar.

CamocrosarenbHas paboTa CTyAE€HTa - OAMH W3 BaXXHEHWIIMX 3TallOB B IOATOTOBKE
cnenuanuctoB. OHa MPHOOIIAET CTYACHTOB K MCCIEI0BATENBCKON pabdoTe, 000ramaeT onsITOM U
3HAHUSIMH, HEOOXOAUMBIMU I JaJbHEHIIEro UX CTAHOBJIEHUS KaK CHELMAIMCTOB, IPUBUBAET
HaBBIKU pabOThI C TUTEPATYPOM, CTATUCTUUECKUMU JAHHBIMHU.

Llenp camocTosITeNbHOM pPAabOTHI - CHCTEMaTHU3allvs, 3aKpeIUIEHWE U pPacHIUpeHue
TEOPETUYECKUX W MPAKTHYECKHX 3HAHWUHU C MCIOIB30BAHUEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJIOTUI M JINTepaTyPHbIX UCTOYHUKOB. JIJI1 pa3BUTHS HABBIKOB CAMOCTOSITEILHON PabOThI
CTYJI€HTaMH BBIIIOJIHSAIOTCS:

— pedepar, CBsA3aHHBIH C aHAJIU30M COBPEMEHHBIX TEHJEHLUH B o0jactu
JIEJIONPOU3BO/ICTBA B COLMAIBHOM cepe;

— 3aJjaHud, CBA3aHHbIE C O030pOM COBPEMEHHOIO pBIHKA CIHELHMAIN3UPOBAHHbIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA;

— JIOMalIHKE 3aJaHus 10 TOUCKY B VIHTepHeTe MHPOpPMALIMU Ha OIpeIeIEHHYIO0 HayYHYIO
TEMY.

Pedepar roToBUTCS CTYJEHTOM CaMOCTOSITENIbHO, B HEM 0000ILIalOTCS TEOpEeTHYECKue
MaTepuabl 10 UCCIEAyEMOM TeME ¢ UCIOIb30BaHMEM MaTEPUajIOB U3 CIEIHMATbHOMN JIUTEepaTyphl,
HOPMAaTHUBHO-IIPABOBBIX JOKYMEHTOB, CTaHJAPTU3MPYIOLIMX paccMaTpuBaemyro cdepy. B
pedepare 10JKEH MPUCYTCTBOBaTh COOCTBEHHBIM aHAIN3 U KPUTUUYECKUHM IMOAXOJ K PELIECHUIO
po0JeMbl 0 BRIOPaHHON TeMe UCCIIe0BaHUs, OJKPEIJICHHbIH CTAaTUCTUYECKUMHU JTAHHBIMHU U
aKTyaJIbHBIMHU NIPUMEPAMHU U3 JEATEIBHOCTH OPraHu3aluil ColnaIbHON cepsbl.

OOyueHue CTyJIeHTOB C OrpaHMYEHHBIMH BO3MOXKHOCTSIMU OPTaHU3YETCsl B COOTBETCTBUU
¢ TpeboBaHUSIMH «MeTOIMYEeCKUX PEKOMEHIALUi [0 OpraHu3aluyi 00pa30BaTENIbHOIO Mpolecca
Ui OoOy4yeHMs WHBAJIUAOB M JIMI C OrPAaHUYEHHBIMH BO3MOXKHOCTSAMHU 3/10pOBbSI B
00pa3oBaTeNbHBIX OPraHU3AIMAX BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHUM) OT «8)» ampens
2014 .

B ocBoeHnn NUCHUIUIMHBI MHBATUAAMH U JIUI[AMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMU
30pOBbsl 0OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHJyajbHas yuyeOHas paboTa (KOHCYJIbTALUH) —
JIOTIOTHUTEIbHOE Pa3bsiICHEHHE yueOHOro MaTepuara.

WupuBuayanbHble KOHCYJABTAMM 10 TPEIAMETY SBISIOTCS  BaXHBIM  (akTopoM,
CIIOCOOCTBYIOIIIUM MHIWBHUIyalnu3aluid OOyYEHHs] U YCTAHOBJICHHUIO BOCIIMTATEIBHOIO KOHTAKTa
MEXIy TMpernojaBarejleM M OOydYalolmMMCsS WHBAJIMJIOM WM JIMIOM C OTrPaHUYEHHBIMU
BO3MOXKHOCTSIMHU 3/I0POBBSI.



7. MaTepuajibHO-TeXHHYECKOe oOecrevyeHne mo M Cunjianae (Mo1yJiio)

[To BcemM BuaaM yueOHOW [EATENBHOCTH B paMKax JAUCIHMIUIMHBI HCIHOJB3YIOTCS
ayIUTOpUH, KaOMHETHl W Ja00OpaToOpuu, OCHAIIEHHBIE HEOOXOJUMBIM CHEIHMATIHU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAHHUEM.

HaumenoBanue crienuaibHblx | OCHaIIEHHOCTh cnenuanbHbix | [lepeuens
IIOMEUICHU I IIOMEIICHU I JIULIEH3UOHHOI'O
IPOrPaMMHOTO
obecrieyeHus
VYuebupie aymuTopuu s | Mebenb: yueOHas MeOenb Microsoft  Office:
[IPOBEACHUSA 3aHATHH | TexHu4eckue cpecTBa 00ydeHuUs: Word; Excel,
JIEKIIMOHHOIO THIA 9KpPaH, POEKTOP, KOMIIBIOTEP PowerPoint.
VYueOnbie ayauropun st | MeGenb: yueOHas MeOeib Microsoft  Office:
IIPOBEACHUS 3aHATHH | TexHudeckue cpeicTBa 00ydeHus: Word; Excel;
CEMUHAPCKOI0 THUIIA, | OKPaH, IPOEKTOP, KOMIIBIOTED PowerPoint.
IPYNIOBBIX u | ObopynoBanue:
WH/IMBUTy aTbHBIX
KOHCYJIbTaluii, TEKYIEro
KOHTPOJISL U TIPOMEKYTOYHOMH
aTTecTalluu
VYueOnble ayauropun st | MeGenb: yueOHas MeOeib Microsoft  Office:
IpOBEAECHUS  IpakTudeckux | TexHuyeckue cpeacTBa o0yueHHUs: Word; Excel;
3aHATHUN. JKpaH, IPOEKTOP, KOMIIBIOTEP PowerPoint.
ObopynoBaHue:
Jis  camMocToATeNbHOM — paboThl  OOyYaroLIMXCsl  MPeAyCMOTPEHbl  [TOMELICHus,

YKOMILUIEKTOBAHHBIE CIEIUATM3UPOBAHHON MeOENIbI0, OCHAIIICHHBIE KOMIBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO MOJAKIIOUEHUS K ceTH «HTepHeT» u obecrneueHreM JO0CTymna B 3IEKTPOHHYIO
MH(}OPMaIIMOHHO-00pa30BaTeNIbHYIO CPEy YHUBEPCUTETA.

HanmenoBanue OcHallleHHOCTh NMOMEIIeHUH 11 camocTosTenbHol | [lepeuenn
MOMEIICHU Ui | paboThl 00yUaIOIIHUXCS JMIIEH3UOHHOTO
CaMOCTOSITEITbHOU IPOTPaMMHOTO
paboTsI obecrnieueHus
o0yyJaronmxcs
[Tomemenue st | MeGenb: yuyeOHas mebenb Microsoft
CaMOCTOSITEITbHOU Kommekr CTIeMAM3UPOBAHHON mebenu: | Office:  Word,
paboThI KOMITbIOTEPHBIE CTOJIBI Excel;
o0ydJaronuxcs OO6opymoBaHue:  KOMIbIOTEpHas  TexHuka ¢ | PowerPoint.
(uuTaNBHBIN 3aj | MOJAKIIIOYEHUEM K UH(pOPMAaIMOHHO-
Hayunoi KOMMYHHKaIIMOHHOU ceTn «HTepHET» U TOCTYIIOM
O6ubIMOTEKN) B ANEKTPOHHYIO MH(pOPMAIMOHHO-

00pa3zoBaTeNbHYIO cpeny o0OpasoBarenbHON

OpraHu3aiy, BeO-Kamepbl, KOMMYHHMKAIIMOHHOE

obopynoBanue, oOecreynBaroIiee JOCTyN K CeTH

UHTEpHET (IIPOBOIHOE COEAMHEHHNE U OECTIPOBOIHOE

coeaunenue 1o texuonoruu Wi-Fi)
[Tomemnenue st | MeGenb: ydyeOHas Mmebenb Microsoft
CaMOCTOSITEITLHOU Kommekr CTIeMAN3UPOBAHHON mebenu: | Office:  Word,
paboThI KOMITbIOTEPHBIE CTOJIBI Excel;
obyuaromuxcs (ayna. | ObopymoBaHue:  KOMIIbIOTEpHast — TexHuka ¢ | PowerPoint.
413) MOJIKJIFOUEHUEM K UH(POPMAIIMOHHO-




KOMMYHHUKAIIMOHHOU ceTu «HTepHET» U JOCTYIIOM
B AIEKTPOHHYIO nH(OPMAaLILOHHO-
00pa30BaTeNbHYI0 cpeny o0pa3oBaTenbHOU
OpraHu3anuy, BeO-KaMepbl, KOMMYHHUKAIIMOHHOE
obopyioBanue, obOecrneynBaroliee JA0CTyl K CeTH
MHTEPHET (IIPOBOJHOE COEAMHEHHUE U OECIIPOBOIHOE
coeaunenue mo texuonoruu Wi-Fi)
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