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1 Heau u 3a7a4u M3y4YeHUS TUCUUTLTHHBI (MOTYJIs1)

1.1 Ileanb ocBOeHHUS TUCHHUILIHHBI
- TIOJTOTOBKA OaKaiaBpoB K Oyaymiei mpoecCHOHAIBHON ACSITENTbHOCTH Ha OCHOBE M3y4YCHUS
OCHOB JIOKYMEHTAIIMOHHOTO U apXHBHOTO MEHEKMEHTA.

1.2 3agaun AMCHUILIMHEI
- W3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y yIpaBlIeHUs JTOKYMEHTaMH U O00€CIeYHBAIONIYIO
JIeATeTLHOCTh apXHUBHOU oTpaciu B Poccuu u 3a pyoexom;
- BBISIBUTH BIHSHHUE NU(POBHU3AIMN HA YIpPaBICHUE TOKYMEHTaMU B aCIEKTaX: MPOTrPAMMHOE
obecrieueHue; 3aiTa TaHHBIX; KapoBas MOJUTHKA,
- mpuoOpecTH W 3aKpenuTh TNPAKTHUYECKUE HABBIKM BBISIBICHHUS OCHOBHBIX MPOOJIEM B
OpraHu3aIMy U JEATEeILHOCTH COBPEMEHHBIX apXMBOB U MPUMEHEHHUS KPEaTHBHOTO IMOAXO0/aa K
MOUCKY NMEPCHEKTUBHBIX MYTEH UX PEIICHHUS.

1.3 MecTo Aucuunjanubl (MOAyJisl) B CTPYKType 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucuunnmza b1.B.03.01 «/lokyMeHTallMOHHBIA M apXUBHBIA MEHEKMEHT» OTHOCUTCS K
broxy Hucturuael (Moaynu), (GopMUpyeMOW YYaCTHHKOM OOpa30BaTENIbHBIX OTHOILIECHUMN
Monynb 3 « ApXuBHas JeSITENbHOCTDY yUeOHOIO TUIaHa.

JucuuiuimHa u3ydaercs B / ceMecTpe Ha O4HOH ¢opme u Ha 4 Kypce 3a04HOH (OpMBI
oOydeHus, 0azupyercs Ha 3HAHUAX, YMEHHUSIX M HaBBbIKaX, MOJTYYCHHBIX HA MEPBBIX TPeX Kypcax
MOATOTOBKUA. B CBOIO ouepenp OHa OOECHEYMBACT W3YyUYCHHE CICAYIOMUX JUCIUILINH:
[{udpoBble TEXHOJOTMH B JIOKYMEHTOBEICHHUH M apxuBoBeneHUU, OCHOBBI KOHTPOJIHHOU
JEATETLHOCTH B JOKYMEHTOBEICHUH U apXUBOBEIACHUH, U JIP.

VYyeOnas mporpamma aucuumiiuael b1.B.03.01 «/lokyMeHTallMOHHBIH W apXUBHBIHA
MEHE/DKMEHT» TPEIyCMAaTPUBACT IPOBEICHUE 3aHIATHA B (QopMe JEKIUH, MPAKTUICCKHX
3aHsaTHii. OHAa TOATOTOBIIEHA B COOTBETCTBUHM TPEOOBaHHUSAMH, TPEIbSBICHHBIMU C
tpeboBanusimu O®I'OC BO 3++. JlocTikeHHE I1I€TM COMPOBOXKIAETCS PACKPBITHEM TEpe.
CTyleHTaMH (yHIaMEHTAIbHBIX 3HAHUN B OONACTAX CBS3aHHBIX C NPUMEHEHHUEM OCHOB
JIOKYMEHTAIIMOHHOTO M apXMBHOTO MEHEIKMEHTa, KOTOPhIE B COBOKYITHOCTH C HEMPEPHIBHBIM
OOHOBJIEHMEM W UW3MEHEHUSMU B alllapaTHBIX CpPEJICTBAaX HAXOAAT BaXXHOE MECTO B
dbopMHupOBaHUK  HMH(POPMAIIMOHHO- TEXHOJOTHYECKOTO TOTCHI[HANA TMPEANPHUSATHS, YTO
o0ecreuuT MpOYHOE M CO3HATENBbHOE OBJAJICHHE CTYIACHTaMH OCHOBAMH 3HAaHUH O mporieccax
MOJIyYeHUSI, XpaHEHUs, TIepeIaun 1 rpeoOpazoBanusi HHGOPMAIIHIH.

3HaHUE OCHOB YIPABJICHUS JOKYMEHTAaMU B COOTBETCTBHUM C HOPMAaTHUBHO-IIPaBOBBIMHU
TpeOOBaHUSIMU, YMEHHUE OPUEHTHUPOBATHCS B COBPEMEHHBIX TEHICHIUSAX PAa3BUTHUS OTpACid
JIOKYMEHTOBEJICHHUS U apXUBOBEJECHUS, 3HAHHE KaK HCIOJB30BaTh IU(PPOBBIE TEXHOJOTUH IS
pemieHuss TpoOJeM B OpraHU3AMU M JIEATEIbHOCTH COBPEMEHHBIX apXWBOB U TOUCKA
MEPCIIEKTUBHBIX MyTeH MX PEHICHUs — BCE ATO HEOOXOAMMO IS ycrexa J00ro crenunanucTa B
chepe NMOKYMEHTOBEIEHUS W apXUBOBEJACHUsA. llepen CTymeHTaMu pacKpBIBAIOTCS 3HAYCHUS
uH(pOpMallMd B Pa3BUTHH COBpEeMEHHOro oOmiecTBa. B Xoje oOydeHHs CTYAECHTHI JOJKHBI
HAy4YUTHCS CO3HATEIIbHO M PAIMOHAIBHO HCIOJIb30BaTh BO3MOXKHOCTH, IPEIOCTaBIISIEMbIC
KOMIBIOTEPHON TEXHUKOH, JIJISl peIIeHHs] pa3HOOOPa3HBIX YIIPABICHYECKUX 3a/1a4.

1.4 IlepevyeHb MJIAHMPYeMbIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMBbIMH pPe3yJbTATaAMM 0CBOEHHSI 00Pa30BaTeJIbHOM MPOrpaMMBbI

N3ydyenue naHHOW y4eOHOIl AMCLUMILIMHBI HAMpaBlieHO Ha (OpMUPOBaHHE y OOydYarOLIUXCS
YHHMBEPCAJIbHBIX U 00IIENPOpECCHOHATBLHBIX KOMITETEHIIHIA:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

ITK-8. Cnoco0eH NOCTPOUTh CUCTEMBI APXHUBHOTO XpaHEHUS 1eN (IOKYMEHTOB) B OpraHH3aluu

[1K-8.1. lemoHCTpHpYET 3HAHUS
HIOCTPOCHHUS CHCTEMBI ApXHBHOTO
XpaHeHus aen (IOKyMEHTOB) B
OpraHu3aluu

3HAeT OCHOBBI IMOCTPOCHUS CUCTEMBI APXHUBHOI'O XPAaHEHUS JEI
(IOKyMEHTOB) B OpTaHM3AINH, ONMHUPAsSCh HA MPUHIIAITEI APXUBHOTO
MEHEKMEHTA

YMeeT co3aBaTh CUCTEMBI ApXHUBHOTO XpaHEHHUs e (IOKyMEHTOB)
B OpraHU3ally, ONHUPAsICh Ha IPUHIMIIBI ApXUBHOIO MEHEIPKMEHTA

Brnanmeer HaBhIKaMu CO3MaHUS CHCTEMBI APXHWBHOI'0 XpaHCHUA OCIT
():[OKYMGHTOB) B OpraHu3anyi, onvpasCb Ha NPUHIUIIBI apXHUBHOI'O
MCHCIP)KMCHTAa

[IK-8.2. Yyactsyer B
(hOpMHUPOBAHUN CUCTEMBI
ApXUBHOTO XpaHEHUS Jell
(TOKYMEHTOB) B OpraHH3aIuu

3Haer sTanbl (POPMUPOBAHUS CHUCTEMBl ApXWBHOTO XPAaHEHUS el
(TOKyMEHTOB) B OpTaHM3AINH, ONUPAsSCh HA MPUHIIAITEI ApXUBHOTO
MEHEKMEHTA

Ymeer (QopMUpOBaTH CHUCTEMBI apXUBHOTO XpaHEHUS el
(1IOKYMEHTOB) B OpraHM3aL{H, ONUPAsiCh Ha MPUHLUIIBI aPXUBHOTO
MEHEDKMEHTA

Brnaneer HaBbikamMu (hOPMHUPOBaHUS CHCTEMBI apXHUBHOTO XPaHEHHS
JIen (JOKYMEHTOB) B OpraHHM3alld, ONHPAsCh Ha TMPHUHLUIBI
apXMBHOI'O MEHEIDKMEHTA

IK-9. CiocobeH K BHEAPESHUIO CHCTEMBI 3JIEKTPOHHOTO apXHBa OPTraHU3aIIH

[1K-9.1. leMoHCTpUpYyeT 3HAHUS
TEXHOJIOTHI CUCTEMBI
3IEKTPOHHOTO XpaHEHUA
JIOKYMEHTOB B OPTaHU3AI[UN

3HaeT TEXHOJIOTUU CHUCTEMBI OJICKTPOHHOI'0 XpaHCHUSA NOKYMCHTOB
B OpraHu3aliiy, UCX0AA U3 OCHOB YITPABJICHUA )IOKYMCHTBHI/Ieﬁ

YMeeT NpUMEHSITh TEXHOJIOTMU CHUCTEMBI AJIEKTPOHHOIO XPaHEHHUS
JIOKYMEHTOB B OpraHU3alUd, HCXOIS K3 OCHOB YIPABICHUS
JIOKYMEHTalLUEH

Biageer  HaBbIKAMH ~ NPUMEHEHUS  TEXHOJOTHH  CHUCTEMBI
9JIEKTPOHHOTO XPAaHEHUS AOKYMEHTOB B OpPraHM3ALMU, MCXOIS U3
OCHOB YIIPaBJIECHUs TOKYMEHTauen

I1IK-9.2. Opranusyer BHeApEeHUE
CHCTEMBI JIEKTPOHHOTO apX1Ba B
OpraHM3aInu

3HaeT Kak OpraHu3oBaTb BHCIAPCHUEC CUCTEMBI JSJICKTPOHHOI'O
dpXHB4 B OpraHu3ann

YMeeT opraHn30BaTh BHEJPEHUE CUCTEMBI SJIEKTPOHHOTO apXHBa B
OpraHu3aINH

BJI&,Z[CCT HaBbIKaMH opraHusanuu CHCTCMBI

9JICKTPOHHOI'O apXKWBa B OpraHu3aiun

BHEJIPEHUS

Pe3y.]'IBTaTI)I O6y‘-I€HI/I$I Mo AUCHUINIIMHE OJOCTUTAIOTCA B pPaMKaxX OCYHICCTBIICHHUSA BCEX

BHJIOB KOHTaKTHOH H

CaMOCTOSITEIbHOM pa6OTI>I

06y11a10u11/1xc51 B COOTBCTCTBHU C

YTBEPKACHHBIM YUEOHBIM IJIAHOM.

Nunukaropel

JOCTHIKCHUA

KOMIIETEHIIMA  CUMTAIOTCS  C(HOPMUPOBAHHBIMH  IIPH

JOCTHIKCHUU COOTBETCTBYIOIIHUX UM PE3YJIbTATOB O6y‘-IeHI/I$I.




2. CTpyKTYypa U colep:kaHue TUCHUTTUHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OO0mass Tpymo€MKOCTh IUCHUIUIMHBI coctaBimseT 3 3ad. exa. (108 wacom), wux
pacripeielieH|e 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

Bun pa6or Bcero dopma 00yUeHHs
4acoB OYHas
7 cemectp (108) | 8 cemectp
KontakTHasi paboTa, B TOM YHCJIE: 12,2 12,2
AyIuTOpHBIE 3aHATHS (BCEro):
3aHATHS JEKIMOHHOTO THIIA 34 34

JIaGopaTopHble 3aHATUS
3aHATHSI CEMUHAPCKOTr0 TUIIA (CEMUHAPBHI,

34 34
MIPAKTUYECKHE 3aHSITHSI)
HNuas koHTaKTHasi padora:
KonTpons camoctositensHoi padotsl (KCP) 4 4
ITpomexxyrounas arrecranus (MIKP) 0,2 0,2
CamocrosiTeibHas padoTa, B TOM YHCJIe: 35,8 35,8
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumponvnas paboma 6 6
Pegpepam/scce (noocomoska) 4 4

Camocmosmenvhoe uzyyenue pasoenos,
CAMOn0020mosKa (npopabomxa u nogmoperue
JIEKYUOHHO20 MAMEPUANA U MAMEPUaNa y4eOHUKos u 10 10
YuebHbIX nocobull, N0O20MOBKA K 1aDOPAMOPHbIM U
NPAKMUYECKUM 3AHAMUAM, KOJIOKGUYMAM U M.0.)

[ToaroToBKa K TEKYIIEMY KOHTPOJIIO 15,8 15,8
KonTpoJisb:
[TogroroBka K 3aueTy
OO0mas Tpy10eMKoOCTb yac. 108 108
B TOM 4YHcJIe
KOHTAKTHAas 12,2 12,2
pabdora
3a4. ef 3 3

2.2 CTpyKTYypa IMCUMILINHBI
Pacrnipenenennie BuoB yueOHOM paOOThI U UX TPYJOEMKOCTHU MO pa3fiesiaM AUCIHUILTHHBL.



Paznenbl (TemMbl) AUCIUTUIMHBI, U3y4aeMble B / ceMmecTpe (ouHas popma)

KosmmyecTBo 4yacos
Bueayour
Ne HaumenoBanue pa3zienos (TeM) Ayauropuas opHyasl
Bcero pabora
paborta
J | 113 JIP CPC

1 2 3 4 5 6 7
PA3JIEJI | YopaBieHue 10KyMEHTaMH

1 VYnpasiieHue J0KyMeHTalMel Kak yrpaBieHYecKas 17 5 5 5

" |pyHKIIMS OpraHU3aIMH.

5 HOpMaTHBHO-HPaBOBaH 0a3a ynpasieHus 13 4 4 5
JOKYMEHTaIueH.

Bnusiaue nudpoBu3zanyy Ha yrpaBieHue

3. |IOKyMeHTaMH: MpOorpaMMHOE oOecrieueHue; 3auTa 138 | 4 4 5,8
JTAHHBIX; KQJPOBBINA aCIICKT.

PA3JIEJI Il ApxuBHBIN MEHEKMEHT
HcTopuyeckue acrieKThl CTAHOBJICHHS apXUBHOTO

4. \menemxmenTa B Poccun. Cuctema apXuBHBIX 13 4 4 5
yupexJieau B PO.

5. [KagpoBast monuTHKa B apXHBax. 13 4 4 5
OcHoBHbIE POOIEMBI B OpraHU3aIUU U IEATEIbHOCTH

6. |cOBpeMEHHBIX apXMBOB U MEPCIIEKTUBHBIC ITyTH MX 17 6 6 )
pElIeHHS.

7. |ApxuBHas NOMUTHKA B 3apYOEKHBIX CTPaHAX. 17 6 6 5
UTOI'O no pazoenam oucyuniutvl 103,8| 34 34 35,8
KonTpons camoctostensHol padotsl (KCP) 4
ITpomesxytounas arrecrauus (MKP) 0,2
[ToaroToBKa K TEKYIIEMY KOHTPOJIIO
OO11ast TPYAOEMKOCTh MO AUCLUIIMHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

2.3 Conep:xanue pa3iesioB (TeM) THCHUTITHHBI
2.3.1 3aHATHA JIEKIMOHHOTO THIIA

®opmMma
Ne Hanverosare Copepxanue pazzaena (Tembl) TEKYIIETo
pasznena (Tembl)
KOHTPOJISI
1 2 3 4

1. TpakToBKa MIOHSTHS «yIpaBJIEHUE Koncnekr
VYnpasnenue JIOKYMEHTAIAEH». Onpenenenne  1meneu JIEKIUH,
JOKYMEHTalueN Kak YIpaBICHUS JOKYMEHTalUUMed U COACP’KAHUS |DKCIIPECC-OIPOC
yIIpaBJICHUYECKAS 9TOW  JCATENBHOCTH. 3amadd W (PyHKIHUH
byHKUIMSA yhnpaBieHuss  AokyMmeHTanuen.  Crenudukxa
OpraHu3aluu. yIpaBieHuss JOKymeHTanued B Poccum u 3a

pyOexoM.

2. |HopmarusHO- 0630p aKTyaJIbHOU HOPMAaTUBHO- Koncnekr
npaBoBas 0a3a METOINYECKON JOKYMEHTAlluH, JIEKLUH,
yIIpaBJIEHUS oOecrnieunBaronie MOIJAEPKKY MO YIPABIECHUIO |3KCIPECC-OIpoc
JOKYMEHTALUEH. JoKyMeHTauuen B Poccun.
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MexnayHapoaHbsle HOPMBI W CTaHAAPTHL B
cthepe undopmaruu u gokymentaruu B MCO.
NCO 5127-2017 «upopmarus U
nokymentanusa. Crnosapp»y (ISO  5127:2017
Information and documentation — Foundation
and  vocabulary). HNCO  15489-1:2016
«MHdopManust U HOKyMeHTanus. YTIpaBlIeHUE
nokymeHtamu. l[lonstuss w npunnune (ISO
15489-1:2016 "Information and documentation
- Records management - Part 1: Concepts and
principles"). nCo 23081- 1:2017
«udopmamus u poxkymeHtanus. [Iporeccer
yIpaBJICHUA IOKYMEHTaMH. Meranannsie
nokymerToB» (ISO 23081-1:2017 Information
and documentation — Records management
processes — Metadata for records — Part 1:
Principles). MCO 22310 «UWudopmanus wu
JOKYMEHTAIUA.

TpeﬁoBaHm{ K YIPaBJICHUKO JOOKYMCHTAaMH,
conepxamiecs B crapaaprax» (ISO/DIS 22310
Information and documentation. Requirements

for  records/documents  management in

standards).

0630p aKTYaJILHOTO IIPOrPaMMHOI'0 Koncnekr
HHCTPYMEHTapHUs IS YIIpaBIICHHUSI JICKIIHH,
QJICKTPOHHBIMHA AOKYMCHTAaMHU. OI_[I/I(prBKa OKCIIPECC-OIIPOC
JIOKYMEHTOB. TE€XHOJOTMU JIOMOJTHEHHOW |

Bnusaue BUPTYaJIbHOW PEaNbHOCTU B apXMBaX M CIIyk0ax
uu(ppoBU3aLUM HA JIOKYMEHTAllMOHHOTO O00EeCTeueHus yIpaBiIeHUs
ynpaBJiieHUE OpraHH3aIHy.
JIOKYMEHTaMH: 3ammura OYMa>KHOTO " udpoBoro
IIPOrpaMMHOE JIOKYMEHTO0O00OopoTa! IIpaBoOBas 6a3a;
oOecrieueHune; 3alUTa | MPOrpaMMHOE  OOEeCredeHue;  CrmocoObl |
JAHHBIX; KaJApOBBII CpeZCTBa 3aIIUTHI 0a3 TaHHBIX.
aCIIEKT. OO0yuenue IepcoHaa cepsl
JOKYMEHTOBEJICHUSI U apXUBOBEJIEHUS C
MIOMOUIBIO BUPTYaJIbHBIX TEXHOJIOTHH.
[Mu¢posbie KOMITIETEHIINH aApXUBHOTO
paboTHHKA.
Fcropuueckie HcTopus CO3/1aHHUS rOCY/1apCTBEHHbIX Koncnekr
ACIICKTEI CTaHoBICcHus | 2PXABOB B Poccun. I/IchoqueCKI/H/I OIIBIT JIEKIUH,
yIpaBiIeHUs JOKYMEHTaluel u apxuBamu B P@. |3kcrpecc-omnpoc
apXUBHOTO

MEHEI)KMEHTA B
Poccun. Cucrema
apXUBHBIX
yupexaeHuii B PO.

Coznanue rocyaapcTBeHHOW MH()OpPMAIIMOHHOM
UHQpacTpyKTypsl. HcTopus U TeHAEHIUH
pa3BUTHA HUH(POPMAIIMOHHOTO MEHEI)KMEHTa B
Poccun.

Cucrema apXuBHBIX YUpexkJ1eHHN B PD.

Kanposas nonutuka B
apXuBax.

TpeboBaHus K crienuagiucTaM, padoTaoImX B
apxuBHOIl otpacnu. [lonbGop u paumoHanbHas
paccTaHOBKA KaJpOB.

Anroput™ pa3paboTKu 54 BHEIPECHUA
CTPAaTeTMHM  TIO0  PAa3BUTUIO  4YEJIOBEYECKOIO

Koucnekr
JICKIIHH,
AKCIPECC-0Ipoc
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KaruTana B apXuBax.

Opranuzanus TpyAa IE€pCOHaNa apxuBa.
Cremuduka ycnoBuid Tpyaa i paOOTHHKOB
apxuBoB. HopmatuBbl BpeMeHH Ha paboTHl B
apxuBax.

6. Texnuueckoe coctosiHue apxuBoB. HexBaTka Koncnekr
OcHoBHbIE TIPOOJIEMBI | MECTa MPHU TPAAULIHUOHHOM CIIOCO0E XpaHCHHS JICKIIHH,
B OpraHMU3aIiy 1 JIOKyMEHTOB. HopmaTuBHOE peryJMpoBaHHE M |IKCIPECC-OMPOC
JIeITSIbHOCTHU Meroaosorus. [IpobieMa OneHKH BHYTpPEHHEH
COBPEMEHHBIX apXHUBOB| 3HAYMMOCTH JOKYMEeHTOB. IIpoOiema HexBaTkKu
Y TIEPCIEKTUBHBIC KB (DUIIUPOBAHHBIX KaJIpoB. 3amuTa
MyTH UX PEIICHUS. nHpopmanuu. [IpoGnema  YHHUTOXKCHHS
JIOKYMEHTOB.
7. Ponb apXuBOB U yrnpaBiieHUE TOKYMEHTaLUEH Koncnekr
B HAaI[MOHAJIBHBIX WH()OPMAITMOHHBIX CHCTEMaX. JICKIIHH,

ApXuUBHasI MOJIUTHKA B | ApXUBHas TIOJIUTHKA, o0ecreyeHne |IKCIPEecc-onpoc
3apyOeKHBIX CTpaHaX. | COXPAHHOCTH ¥ HCIOJIB30BAHUE ApPXUBHBIX

JOKYMEHTOB  (enmepasibHOrO  ypoBHA  3a

pyOexom.

2.3.2 3aHATHS CEMHHAPCKOro THNA (MPaKTHYeCKHe / CeMUHAPCKHe
3aHSITHsI/J1a00opaTOPHbIE PadoThI)

. dopma
HaumenoBanue paznena Temaruka npakTUYECKUX 3aHIATHH
No TEKYILEro
(TembI) (cemuHapoB)
KOHTPOJISI

1 2 3 4

1. |Yopasnenue Hcropudeckuii  NyTh  CTAHOBJICHUS Omnpoc,
JOKYMEHTaluen Kak JOKYMEHTHUPOBAHHUS yIpaBIE€HYECKON JUCKYCCHS
yIpaBiieHYecKasi QyHKIIUS nesitennbHOCTH B Poccun 1 3a pyOexom.

OpraHH3alMH.

2. (HopmatuBHO-mipaBoBas 0aza | Pa3BuTHe KOHLENUUH 3JIEKTPOHHOTO Pecdepar
yIpaBJIEHUS npaBuTeNbCTBA B Poccuu u 3a pyoexom.
JIOKYMEHTALUEH.

3. |Bimsaue mudpoBmzanmu Ha | [udpoBoe Oyayiiee apXUBHOH OTPACITH. Ormpoc,
ynpasiieHue JokyMeHTaMu: | OCHOBBI ~ MPOEKTUPOBAHUS  IM(PPOBBIX JUCKYCCHS
MIPOrpaMMHOE 00ECTIEYeHHE; | apXUBOB. OcHoOBBI yIpaBJIEHUs
3alUTa JaHHBIX; KaJPOBbIH | HHU(POBBIMU JOKYMEHTAMHU U apXUBaMH.

ACIIeKT.
4. Apxusssle pepopmbl 1990-2000 ronos u Omnpoc
Hcropuueckue acekTsl p pegop A poc,
WX BIMSHUE Ha COBPEMEHHBIE TPAIUIINU JTUCKYCCHS
CTaHOBJICHUS apXUBHOTO
aApXUBHOT'O MEHEKMEHTA.
MeHeKMeHTa B Poccnm.
WupopmaninoHHO-A0KYMEHTAI[HOHHbIE
Cucrema apXMBHBIX
. ACIIEKTBI MEXXBETOMCTBEHHOTO
yupexaeHuii B PO. .
B3aMMOJICHCTBHUSI.

S. Pazpaborka w  mmaH  BHeApeHus | BoinmoiHeHue
KanpoBas monutrka B
ADXUBAX CTpaTernu MO Pa3BUTHUIO YEJIOBEUECKOTO | MPAKTUUYECKUX

P ) Kanuraja B apXHUBax. 3aJlaHui

6. OCHOBHBIE HpO6HeMBI B YHpaBHeHI/Ie OJICKTPOHHBIMH apXuBaMU Brimosnenne
OpraHu3aluu U B 3apyOexHbIX cTpaHax. PermameHranus | IPAaKTHYECKHUX
JIESITEIIbHOCTA COBPEMEHHBIX | TOCYJAPCTBEHHOIO M BEJOMCTBEHHOI'O 3a/laHnuu
apXUBOB U MEPCICKTUBHBIC | XpaHEHUS MH(GOPMALUU U JTIOKyMEHTALUU
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IMyTH UX PCUICHU. Ha HCTPAJUITHMOHHBIX HOCUTCIIAX

1. VYipasieHue 3JIEKTPOHHBIMU ApXUBAMHU Omnpoc,
B 3apyOexHBIX CcTpaHax. PermameHtanus AACKYyCCHs
roCy/JapCTBEHHOIO M BEJIOMCTBEHHOTO
XpaHeHus UHGOPMAIMH U TOKYMEHTALUU
HAa 3JIEKTPOHHBIX HOCUTEJISIX.

ApXHBHAas MOJUTHKA B
3apyOexKHBIX CTpaHax.

[Ipy wW3yyeHWUM  OUCHUIUIMHBI MOTYT TPUMEHSTCS  DJIEKTPOHHOE  OOyYCHHE,
JTMCTaHIIMOHHBIE 00pa3oBaTebHbIC TeXHOJIOTHH B cooTBeTcTBHH ¢ PI'OC BO.

2.3.3 JlabopaTopHbIe 3aHSTHS He NMPeTyCMOTPEHbI
2.3.4 KypcoBble padoThl He MPeAyCMOTPEHbI

2.4 llepeyeHb y4eOHO-METOAMYECKOTO 00ecIeYeHusl AJIs1 CAMOCTOATEIbHONH padoThl
00y4YaOIIHUXCS 110 JUCHUILINHE (MOLYJIIO)

[TepeueHs yueOHO-METOAMYECKOTO 00SCTICUCHUS JUCIIUILTAHBI

No Bung CPC T10 BBIMIOJHEHUIO CAMOCTOSTEILHON paboThI
1 2 3
1 |CamocTosTenpHoe Mertonuueckrne peKOMEHJALNH 10 MPOBEICHUI0 CEMUHAPCKUX
COCTaBJICHUE y4e€OHOTO 3aHATUH, KPYTJIBbIX CTOJIOB, AUCKYCCUM: METOA. PEKOMEHIalluU

KOHCTIEKTa TeMbl (pasiena) | / B B. Epmonerko, J1.B. Jlarckas, M.A. MEpOIIHAYEHKO,

1 HAITUCAHNE KOHCNCKTA HA| \{ P 3akapsan, M.B. Tomuka, A.Il. Capuenxo, JI.A. JleTkuHa.
JICKLMOHHOM 3aHATHH MuHucTeEpCTBO HayKU U BhICIIEro oopasoBanust Poccuiickoi
®enepannn, Kybanckuii rocyJapCTBEHHBII YHUBEPCUTET. -
Kpacnopmap: Kybanckwii roc. yH-T, - 2022. - 87 c.

2 |[loaroroska x onpocy u Meroandeckue peKOMEHAALUH 110 IPOBEACHUIO CEMUHAPCKUX
SKCTIpECC-0Mpocy 3aHATHI, KPYTJIBIX CTOJIOB, TUCKYCCUI: METOJI. PEKOMEHIall1
/ B.B. Epmonenko, JI.B. Jlanckas, M.A. MupomHu4eHKo,
M.P. 3akapsin, M.B. Tonuka, A.Il. CaBuenko, J[.A. JleTkuHa.
MuHMCTEpCTBO HAYKH U BhICIIEro oOpa3oBaHus Poccuiickoit
®enepannn, Kybanckuil rocyapcTBEHHBIH YHUBEPCUTET. -
Kpacnonap: Ky6anckuii roc. yH-T, - 2022. - 87 c.

3 |[loaroroska K yuactuio B | MeToquuecKie peKOMEH/IAI[|H 110 TPOBEJACHUIO CEMUHAPCKUX
TPYIIIOBOH JTUCKYCCUH 3aHATUH, KPYTIBIX CTOJIOB, AUCKYCCUI: METOJ. PEKOMEHIAlUN
/ B.B. Epmonenko, JI.B. Jlanckasi, M.A. MupomrHiu4eHko,
M.P. 3akapsin, M.B. Tonuka, A.Il. CaBuenko, J[.A. JleTkuna.
MuHuCTepcTBO HayKU U BhICIIEro oopasoBanus Poccuiickoit
®enepanun, Kybanckuit rocy1apcTBeHHbI YHUBEPCUTET. -
Kpacnomap: Kybanckwii roc. yH-T, - 2022. - 87 c.

4 |Pedepat Meroanueckue peKOMEHAALNH 110 IPOBEACHUIO CEMUHAPCKUX
3aHATHI, KPYTJIBIX CTOJIOB, TUCKYCCUIW: METOJI. PEKOMEH AU
/ B.B. Epmonenko, JI.B. Jlanckas, M.A. MUpOIIHUYEHKO,
M.P. 3akapsia, M.B. Toauka, A.Il. CaBuenko, JI.A. JleTkuna.
MuHMCTEPCTBO HAYKH U BBICIIEro oOpa3oBaHus Poccuiickoit
®enepannn, Kybanckuil rocyapcTBEHHBIH YHUBEPCUTET. -
Kpacnonap: Kybanckuii roc. yu-T, - 2022. - 87 c.




Y4eOHO-METOAMYECKHUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYYalOIIUXCS W3
YKCJIa UHBAIMJIOB U JIUI] C OTPaHUYEHHBIMH BO3MOXKHOCTAMH 3710poBbs (OB3) npegocrapistoTcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUUYEHUSIM HX 30POBBS M BOCIIPUATHS UH(DOPMALIUH:

JUis 11 ¢ HapyIICHUSIMH 3PEHUS:

— B MieyaTHOM popme yBeIHMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jjig U1 ¢ HapyLIeHUSIMU CTyXa:

— B mieyaTHoi opme,

— B popMe IIEKTPOHHOTO TIOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO arnmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayauodaiina.

JlaHHBIN TepedeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

3. OOpa3oBarejibHbIE TEXHOJOTMH, NMPUMeEHsieMble MPH OCBOCHUM IMCHUIJINHBI
(Mmonmy.Jist)

B npenoaBannu Kypca HCIOJIB3YIOTCS COBPEMEHHBIE 00pa30BaTeIbHbBIE TEXHOJIOTHH:

- MyJbTUMEIUIHbIE JEKIHU C 3JIEMEHTaMH JJUCKYCCHH;

- JeKIMH-AUCKYCCHH;

- UH()OPMAIIMIOHHO-KOMMYHHUKATUBHbIE TEXHOJIOTUH, HCCIEI0BaTEIbCKUE METOJbl B
o0y4eHnu, mpodiieMHOE 00yICHHE.

KoMmneTeHTHOCTHBIM MOAX0A B paMKax MpenojaBaHHs AMCLUUIUIMHBI pealn3yercs B
UCTIOJIb30BAaHUM WHTEPAKTHBHBIX TEXHOJOTMHA M aKTHUBHBIX METOMOB (IIPOEKTHBIX METOJUK,
MO3rOBOIO HITypMa, pa30opa KOHKPETHBIX CHUTYallMi, aHanM3a TMeAaroruueckux 3ajad,
Mearorn4eckoro SKCIEepuMEHTa, MHBIX (POpPM) B COUETAHUHU C BHEAYJUTOPHOU pabOTOM.

Ha nexuusix u3naraiorcss OCHOBHBIE TEOPETHYECKHE MOJOXKEHHS U KOHIEMIUH Kypca,
JAFOIIMeE CTyIeHTaM WH(POPMAIIHIO, COOTBETCTBYIOIIYIO ITPOrpaMMe.

3amaya CEeMHHAPCKUX 3aHATUH — pa3BUTHE Yy CTYJIEHTOB HABBIKOB IO MPUMEHEHUIO
TEOPETUYECKHUX MOJIOKEHUHN K PEelIeHUI0 MpakThuyeckux mnpobieM. C 3Toi 1enbio pazpaboTaHbl
3aJaHusl I BBIMOJHEHUs Ha ceMuHapax. OHU COCTOST U3 M YNPaKHEHUH, OpUEHTUPOBAHHBIX
Ha YCBOGHHE TEOPETHYECKOr0 Marepuajga W YMEHHs €ro HCIOJIb30BaTh U PEUICHUs
NPaKTUYECKHX 3a/1a4.

Ha cemunHape oTBOAMTCS BpeMsi sl TUCKYCCHH, B KOTOPOH y4YacCTBYIOT JOKJIATYHK,
HOJArOTOBUBLIMKA COOOIIEHUE 10 KAKOH-TMOO0 MpakTHUecKol mpobieMe, ero onmoHeHTs! (1 wm
2 4enmoBeKa), MOArOTOBUBIINE KOHTPAPTYMEHTBI, ¥ IPYTHE CTYACHTHI TPYIIIIHL.

Eme ogna ¢opma opranmsanuu paboThl CTYAEHTOB — IMOJTOTOBKA YCTHBIX JOKJIaJOB,
KOTOpBIE MpecTaBisieT co0oil HeOobIIoe HccaeoBaHue Mo 3aAaHHOl Teme. /[ oTBeTOB Ha
WH/IMBUyalIbHbIE BOIIPOCHI, a TAKXKE Ul TOMOIIM B TIOJTOTOBKE JOKJIAJ0B U MHIUBHyaTbHBIX
3aJJaHAN TIPETyCMOTPEHBI MHANBUIYTbHBIE KOHCYJIBTAIIH TIPEToIaBaTelIs.

WudopmanroHHble TEXHOIOTHUH, TPUMEHSEMbIE TPH N3YYEHUH TUCIUIUIMHBL:
UCTIONIb30BaHUEe  MH(QOPMAIMOHHBIX  PECypCcoOB,  JOCTYNHBIX B WH(POPMAIMOHHO
TEJIEKOMMYHHUKAIIMOHHOH ceTu MIHTepHeT.

Pemenne ropuanyecknx, SJKOHOMUYECKHUX (IPYTUX) 3a/1a4 ¢ MPUMEHEHHUEM CITPaBOYHBIX
cucreM «I"apant», «KOHCYIBTaHT +».

AnanTuBHBIE  00pa3oBaTeNbHBIE  TEXHOJOTHH, TMPHMEHSEMbIE TIpU  H3yYCHHH
JUCHMIUIMHBL — JUISL JIMIl C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBbS IPETyCMOTpEHA
OpraHu3aIys KOHCYJIbTAUH C UCTIOIH30BAHUEM JIIEKTPOHHON MTOYTHI.
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NOCTHKEHUN

4. OueHoYHbIE CPeICTBA JJIA TEKYIero KOHTPOJIsl YCIIeBAeMOCTH U IPOMEKYTOYHOM
arrecTaluuu

OHCHO‘IHBIG cpeacTtBa IMpEAHA3HAYCHBI JIA KOHTPOJA MW OLCHKU O6pa3OBaT€JIBHBIX

oOyyJaronuxcs,

OCBOHMBIIHNX

«/JoKymenmayuoHubll U aPXUBHBIU MEHEOHCMEHND.
O1eHOYHBIC CPEICTBA BKIIOYACT KOHTPOJIBHBIC MaTepPHAIIbI JJIsl TIPOBEICHHS TEKYIIEro
KOHTpOJs B dopMme pedepara mo mpoOIEMHBIM BOIPOCaM, Pa3HOYPOBHEBBIX MPAKTHYCCKHX
3aJ]aHUM, TUCKYCCUU M MPOMEKYTOUYHOM aTTecTaluu B popme 3a4era.
CTpyKTypa OlleHOUYHBIX CPEACTB JJs TeKYIel U MPOMeKYTOUHOI aTTecTalnu

nporpammy

y4ueOHOI

AU CHUITIIMHBI

Kon u Hanmenosanne
No HauMEHOBaHUE PesysbTatsl 00y ucHus OLICHOYHOT'O CPEICTBA
MHAUKaTOpa (B . [IpomexyTounas
/i (B coorBercTBUU C 1. 1.4) Texymuit
COOTBETCTBHH C II. aTTecTalus
1.4) KOHTPOJIb
IK-8.1. 3HaeT OCHOBBI MMOCTPOEHUS CUCTEMBI Ormnpocsl, Bompocs Ha
JeMoHCTpHUpYeT | apXWBHOTO XpaHEHHS Jell (IOKyMEHTOB) | JHUCKYCCHH, 3auere: 18-24
3HAHUS B OpTaHU3alM1, ONHMPAsiCh HA NPUHIMIIEL | IPAKTUYECKUE
MOCTPOEHUS ApXUMBHOTO MEHEKMEHTA 3a/laHus,
CHCTEMBI YMeeT co3naBaTh CUCTEMBI apXUBHOTO pedepar.
1 aApPXUBHOTO XpaHeHUs J1eN (JOKYMEHTOB) B
XpaHeHus Jien OpraHM3alliM, OMUPAsACh Ha MPUHIIUIIBI
(IOKYMEHTOB) B apXMBHOI'O MEHEIKMEHTA
OpraHu3anuu Brnaneet HaBbIKaMH CO31aHUSI CUCTEMBI
ApPXUBHOTO XpaHEHU JIeN (IOKyMEHTOB)
B OPT'aHM3AlIMHU, OMTUPAACh Ha IPUHIIMIIBI
ApXUMBHOTO MEHEKMEHTA
[1K-8.2. YuactByer | 3Haer 3Tans! GOPMUPOBAHUS CHCTEMBI IIpakTnueckue Bompocs Ha
B (DOPMUPOBAaHWHU | APXUBHOTO XpaHEHUs Jied (JOKYMEHTOB) 3a/1aHus, 3auere: 1-16
CUCTEMBI B OpPT'aHM3AlINH, ONTUPAACh Ha IPUHIIMIIBI OTIPOCHI.
ApPXHUBHOTO ApPXMBHOIO MEHEDKMEHTA
XpaHEHUs J1el Ymeer GopMUpOBATH CUCTEMBI
(IOKYMEHTOB) B APXUBHOTO XPAHECHHUSI JIe (IOKyMEHTOB)
2 OpraHu3aluu B OPT'aHM3AlINH, OMTUPAACh Ha IPUHIIMIIBI
ApXMBHOIO MEHEDKMEHTA
Brnaneer naBeikamu (popMupoBaHus
CUCTEMBI apXMBHOT'O XPaHEHUS eI
(mOKyMEHTOB) B OpraHH3al|y,
OTUPAsICh HAa IPUHIIMIIBI APXUBHOTO
MEHEeKMEHTa
IK-9.1. 3HAET TEXHOJIOTHH CHCTEMBI Ormpocsl, Bomnpocs! Ha
JleMOHCTpHUpYET | BJIEKTPOHHOTO XPAaHEHUs JOKYMEHTOB B JIUCKYCCHH, 3ayere: 25-27
3HaHUA OpraHM3alM{, UCXOJ U3 OCHOB MIPaKTUYECKHE
TEXHOJIOTHI YOPABJICHUSI TOKYMEHTauuel 3a7aHus
CHUCTEMBI YMeeT NpUMEHSATh TEXHOJIOTHI
3JIEKTPOHHOTO CHCTEMBI 3JIEKTPOHHOI'O XpaHEHHS
3 XpaHEeHus JIOKYMEHTOB B OpraHM3alliy, UCXOJIs U3
JIOKYMEHTOB B OCHOB YTIPaBJICHHUS JOKYMEHTaIMEH
OpraHu3anuu Bitageer HaBbIKaMU IPUMEHEHMS
TEXHOJIOTHH CUCTEMBI 3JIEKTPOHHOTO
XpaHEHUs TOKyMEHTOB B OpTraHU3aIiH,
WCXOJSl U3 OCHOB yIPABJICHHUS
JIOKyMEHTaIel
4 I1K-9.2. 3HaeT Kak OpraHu30BaTh BHEAPEHHUE [IpakTnueckue Bonpocs! Ha
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Opranusyer CUCTEMBI DJIEKTPOHHOI'O apXUBa B 3a/1aHHUS. 3auere: 17, 28

BHEJ[pEHHUE OpraHM3alNN
CHCTEMBI YMeeT opraHn30BaTh BHEAPEHUE
3JIEKTPOHHOTO CHUCTEMBI SJIEKTPOHHOT'O apXHBa B

apxuBa B OpraHM3alnN
OpraHHU3aInu Brageer HaBBIKaMH OpraHU3aAN

BHCAPCHUS CUCTEMBI 3JICKTPOHHOI'O
ApXHWBa B OpraHu3anvun

4.1 OueHouyHble cpeAcTBAa UIS TeKYHIer0 KOHTPOJISA  YCNEeBAaeMOCTH H
MPOMEKYTOYHOM aTTeCTAMHU

OrneHouHbIE CcpelcTBA IpPEJHA3HAYeHbl U1 KOHTPOJIA M OLEHKH 0O0pa30BaTeNbHBIX
JOCTIDKEHUH 00ydYaromuxcsi, OCBOMBIIMX THporpamMmy ydeOHoW mucuuiummael b1.B.03.01
«/loKyMEeHTallMOHHBIH U apXUBHBIA MEHEHDKMEHT.

OneHouyHbIE CpEACTBA BKJIIOYAET KOHTPOJBHBIE MaTepuabl JUIs MPOBENEHUS TEKYIIEro
KOHTpOJsl B (hopMe NPAKTUYECKUX, JTAOOpAaTOPHBIX 3alaHUi, pedepara U MPOMEKYTOUHOM
aTTecTanuy B (opMe BOIPOCOB K IK3aMEHY.

OrneHouHble cpencTBa Ul HMHBAJIMIOB W JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH

3JI0pOBBSI BHIOUPAIOTCS C YYETOM UX WHAMBHIYaTbHBIX ICHXO(DU3MUECKIX 0COOCHHOCTEH.

— IpU HEoOXOAMMOCTH MHBAJIMAAM M JIHMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbS [IPEIOCTABIISAETCS JOMOJIHUTEIBHOE BPEMsI JUIs IOJATOTOBKU OTBETA HAa dK3aMEHE;

— [IpU NPOBEJICHUH NPOLEAYPbl OLICHUBAHUS PE3YyIbTATOB 00yUeHHs] HHBAIUAOB U JIUIL C
OTpaHMYEHHBIMU BO3MOYKHOCTSMHU 3/10pPOBbsI MPEAYCMATPUBAETCS UCIIOJIb30BAHUE TEXHUYECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YHAIOIIKXCS C OTPAHUYEHHBIMU BO3MOYXHOCTSMH 310POBbSI
U MHBAJIUAOB IpoOLEaypa OLEHMBAHUSA PE3yJIbTaTOB OOYyYEHUS N0 JUCLUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYUYEHMsS MHBAJIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHMIUIMHE (MOAYJIO) MpEeAycMaTpUBAET MPEIOCTaBICHUE
uHpopmanuu B (opMmax, AJANTUPOBAHHBIX K OTPAaHUYEHMSIM HX 370pPOBbS U BOCIPHATHSA
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHHMSL:

— B IieyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT 0 TOKYMEHTA.

JIig U1 ¢ HapyLIeHUsIMU CiyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUig au1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEIBHOTO almapara:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3UPOBAaH B 3aBUCUMOCTH OT KOHTHUHI€HTa
00ydaronuxcs.

TunoBble KOHTPOJIbHBbIC 3aJaHUsl WJIM HHBbIE MaTepHaJbl, He00XoaAMMBbIC s
OLICHKM 3HAHMIl, YMEHUH, HABBIKOB U (MJIM) ONBITA AEATEJIbHOCTH, XapPaKTEPHU3YIOUIHUX
Tanbl  (OpMUPOBAHHUSI KOMIETEHLHMH B Ipouecce OCBOCHHUSI 00pa3oBaTeJIbHOM
NporpamMmbl. TeMbl pedepaToB, MEepevyeHb NPAKTHUUECKUX 3aJlaHui, KOHTPOJIbHBIX padoT
XpaHATcs Ha Kadeape.

[IpuMepHBIN IepeyeHb BOOPOCOB U 3aJJaHUI
Konmponvnasa paboma

12




1. CooTHecuTe MOHATHS «IEIONPOU3BOJCTBOY, «IOKYMEHTAIIMOHHOE 0OecreueHe
YIpaBICHUN», «yIPABICHUE IOKYMEHTALIUCH.

2. mpaBoBas 0a3a 3auThl THGOPMAIUH B JI€JIONPOU3BOJICTBE U apXHUBaX.

3. IlpencraBbTe B BUAE CXEMBbI CHCTEMY YIIPABJICHUS apXUBHBIM JIEJIOM B HaIlled CTpaHe Ha
COBPEMEHHOM 3Tare pa3BUTHSL.

4. Ucnone3ys monoxenus @DenepampHoro 3akoHa «0O0 apxuBHOM Jene B Poccuiickoit
®enepauun» oT 22.10.2004 r. Neo 125-®3, Bemumute noianomouusi Poccuiickoit denepanuu,
denepanbHBIX OPTaHOB FOCYAAPCTBEHHOW BiIAacTH, CyOBekTOB Poccuiickoii denepanuu, opraHoB
rocyJIapCTBEHHOM BiacTu cyobekToB Poccuiickoit denepamnuu, MyHUITMIAIBHBIX 00pa30BaHHH B
oOmactu apxuBHOro Aena. OTBeT 0opopMHTE B BUIE TAOIHIIBI.

5. [lucekMeHHO OTBEThTE HA BOIPOC: KAKOBBI MOJHOMOYHS M 3aAaun DenepalibHOTO apXUBHOTO
areHrcrBa’

6. IlucbMEeHHO TpOaHATU3HPYHTE TOHATHE «apXuB», NaHHoe B DemepasbHOM 3akoHEe «O0
apxuBHOM zene B Poccuiickoit @epepauun» ot 22.10.2004 r.Ne 125-@3, 8 TOCT P 51141-98
«/lenonmpon3BoCTBO U apXuBHOE Aeno. TepMmuHsl u onpenenenus» (yrparun cuiny) u [OCT P
7.0.8-2013 «/lenmonpou3BocTBO U apxuBHOE Jeio. Tepmunsl u onpenenenus», [OCT P 7.0.8—
2025 «/lenonpousBOACTBO U apXUBHOE J1e10. TepMUHBI U ONIPEACTICHUS.

Ilepeuens TeM pedepatoB (3cce)

1. Kakue BuIbpl apXuUBOB B HACTOsIIEe BpeMs CYLIECTBYIOT B Halleld cTpaHe (HailTe um
OIpefieNICHuE).

2. Kakue TpeOoBaHMsS MpPEIBIBIAIOTCS K COTPYJHHKAaM TOCYAApCTBEHHBIX AapXHUBOB
(mpoaHaMM3UpyiTe  KBAIM(UKAMOHHBIE  XApAaKTEPUCTHKH  JIOJDKHOCTEW  pabOTHHUKOB
roCyJJapCTBEHHbBIX apXHBOB.

3. KakoBsI ipaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh COTPYIHUKOB T'OCY/IaPCTBEHHBIX APXUBOB?
4. Vcnionb3yss HOpMAaTUBHBIE IOKYMEHTBI, OIIPEETUTE MpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh
M0JIb30BaTEJIeH apXUBHBIX MaTEPHAIIOB.

5. MOXHO JIM TOBOPUTH B HACTOAILIEE BpeMs O LEHTPAIM30BAaHHON CHUCTEME YIpaBJICHUS
apXMUBHBIM JIEJIOM B Halle crtpaHe (CBOM OTBET 00OCHYyiTe)?.6. B 4em CXOXecTh U OTIWYUs
NOJTHOMOYMH (enepaabHbIX OPraHOB MCIIOJHUTEIBHON BIACTH, OPraHOB TOCYJIapCTBEHHOMN
Bractu cyObekToB Poccuiickoit ®enepaiun ¥ MYyHHIMIAIBHBIX 00pa3oBaHUN B 00J1acTH
aApXUBHOTO JIETa.

7. B 4em cX0KecTh M OTJINYMS Pa3HbIX BUJIOB COBPEMEHHBIX APXUBOB.

8. Kak cooTHOCATCS HOpPMBI aAMMHHMCTPAaTHUBHOIO, TPa)XIaHCKOIO U TPYAOBOrO IIpaBa B
peryMpoBaHUM JIEATEIbHOCTH COTPYAHUKOB apXUBHBIX YUPEKICHUH.

Bomnpocsl 111 NOATOTOBKH K 3a4eTy:

1. TpakroBka TMOHATHS «yHpaBJI€HHE JOKyMEHTAlHeW», ONpejaeieHue Iemen
yIpaBJI€HUS JOKYMEHTAIMEN U COAEPKAHMS 3TOU AESTEIBHOCTH.

2. 3anaud ¥ QyHKUUH YIpaBJICHUS JOKyMEHTAIUEH.

3. Crnenmuduka ynpasieHHus JoKyMeHTaue B Poccnu 1 3a pyOexom.

4. HopmaTuBHO-MeTOIMYECKas JOKyMEHTAIUs, oOecreuuBaromas IMOJEPKKY I10
YIpaBJICHUIO JOKyMeHTanuen B Poccun.

5. MexayHapoaHble HOPMBI M CTaHIApTHl B cepe MHGOpMAIMMU U JTOKYMEHTAllUU B
ISO.
Pa3BuTne KOHIENIMU AIIEKTPOHHOTO MPaBUTEILCTBA B Poccuu 1 3a pyOeskoM.
[TporpaMMHBII HHCTpYMEHTApUi JUIsl YIIPaBIEHUS SJIEKTPOHHBIMH JOKYMEHTaMHU.
OnudpoBka 10KyMEHTOB.

9. TexHonoruM IOMOJHEHHOW W BHPTYAJIbHOW pPEATBHOCTH B apXuBax M Ciyxk0ax
JIOKYMEHTALMOHHOTO 00eCTeueHHs yIpaBIeHUs] OpraHU3alHH.

© N
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10. 3amura OyMaxxHOTO ® HHU(PPOBOrO JOKYMEHTOOOOpOTa: TMpaBoBas 0a3a;
nporpamMMHoe o0ecrieueHne; crnocoObl U CpeICTBA 3AIUTHI 0a3 TaHHBIX.

11. OGyuenue nepcoHana cdepbl TOKYMEHTOBEACHHS U apXUBOBEACHHS C IOMOIIbIO
BUPTYaJIbHBIX TEXHOJIOTHH.

12. IludpoBbie KOMIETEHIIMN aPXUBHOTO paOOTHHKA.

13. Hcropus co3nanus rocynapcTBEHHBIX apxuBoB B Poccuu.

14. VcTopuyeckuii ONBIT yIIpaBiIeHUs JOKyMEHTAIUEH 1 apxuBaMu B PO.

15. Cozpmanue rocynapcTBeHHON MHGOPMAITMOHHON HHPPACTPYKTYPHI.

16. Ucropus u TeHIEHIUHU pa3BUTHs HH(DOPMAIIMOHHOTO MeHeKMeHTa B Poccuu.

17. OcHOBBI IPOEKTUPOBAHUS IUPPOBBIX APXUBOB.

18. Cucrema apxuBHBIX yupexaeHuii B PD.

19. TpebGoBanus K crenuaiIrucTam, paboOTAIONINX B apXUBHOHN OTpaciy.

20. IToxbop u panmoHaNbHAs pacCTAaHOBKA KaJIpOB B chepe apXHUBHOTO Jiea.

21. Anroput™m pa3pabOTKH W BHEIPEHUS CTPATETHMH IO PAa3BUTHIO YEJIOBEYECKOTO
KaruTana B apXuBax.

22. Opranuzanus Tpyaa IepcoHaia apXxuBa.

23. Cnenuduka ycnoBuil Tpya ans paOOTHUKOB apXHBOB.

24. HopmatuBbl BpeMeHH Ha pabOTHI B apXUBaX.

25. TIpobnembl B OpraHu3alil ¥ AESITETbHOCTH COBPEMEHHBIX apXHBOB M MYTH HX
pemeHus

26. Ponp apxuBOB U ymnpaBlieHHE JOKyMEHTAIMel B HAI[MOHATIbHBIX MH(POPMAIIMOHHBIX
cucTeMax.

27. ApxuBHas TMOJHWTHKA, OOECIEYeHHE COXPAHHOCTH M HCIHOJIB30BaHUE APXUBHBIX
JIOKYMEHTOB (heIepaTbHOTO YPOBHS 32 PyOEIKOM.

28. YmpaBieHHE IEKTPOHHBIMU apXUBAMU B 3apYOE)KHBIX CTpaHAX.

Kpurtepun onenuBanus mo 3avery:

«3aUTEHOY»: CTY/ICHT BIIAJ€ET TEOPETUUECKUMU 3HAHUSAMU 110 JaHHOW JUCLMIUIUHE, 3HAET
KOMILJIEKC MHCTPYMEHTOB BHEAPEHMS U Pa3BUTHUA OEpeKIMBOIO yNpaBIE€HUS U MPOU3BOJCTBA,
JIOTIYCKaeT HE3HAuuTeNbHbIE OIIMOKM; CTYJEHT yMEET MpPaBUIbHO OOBSCHATH MarepHual Io
METOJMKE OLEHKM U  YIYYIIEHUS pPe3yJbTaTUBHOCTH  (DYHKUIHMOHUPOBAHHUS  CHCTEMbI
MEHE/IP)KMEHTa KaueCTBa KOMITAaHUU, MJUTFOCTPUPYS €ro IpUMEpamH.

«HE 3a4TEHO»: MaTepual HE YCBOEH WJIM YCBOEH YacTH4YHO, CTYIEHT 3aTpyJHSAETCS
IPUBECTU NPUMEPHI MO KOMIIETEHIUSM U TEOPETHYECKOMY MaTepuaiy, yuyeOHble 3aJaHusl He
BBINOJIHWII, TPAKTUYECKHE HAaBBIKK HE C(hOPMUPOBAHBI, IOBOJIBHO OTPaHUYEHHBIH 00BbeM 3HAHUI
IPOrpaMMHOr0 MaTepHaia.

OneHouHble CpeAcTBa JUIsi WMHBAIMAOB M JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3/10pOBbsI BHIOMPAIOTCS C YUETOM MX MHIUBUAYAIbHBIX ICUXO(PU3NUIECKHX OCOOCHHOCTEM.

— NpU HEOoOXOAMMOCTH HHBAJIMAAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3JI0pOBBS IPEIOCTABIISAETCS JOMOJHUTEIBHOE BpEeMs JUIsl TIOATOTOBKH OTBETAa HA SK3aMEHE;

— IIpU MPOBEJICHUH MPOLEAYPHI OLICHUBAHUS PE3YyJIbTaTOB 00yUEHHs] MHBAJIUAOB U JIUI] C
OTpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10POBbS NPEAYCMATPUBAETCS HCIIOJIb30BAHUE TEXHUUECKUX
CpeACTB, HEOOXOTUMBIX UM B CBSI3U C UX WHAWBUIYATbHBIMH OCOOCHHOCTSAMU;

— IIpU HEOOXOAMMOCTH JJIsi 00YHAIOIIKUXCS C OTPAHUUYEHHBIMU BO3MOXKHOCTSMHU 310POBbSI
U MHBAJIWIOB TpOILEAypa OLCHUBAHUS pE3yJbTaTOB OOYYEHHUS IO JAUCHUIUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

IIponietypa orneHMBaHUs Pe3yJIbTATOB OOYYEHHMsS WHBAIMIOB U JUI[ C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSl MO JUCHMILIMHE (MOAYNIO) MpEeAycMaTpUBAaeT MPeOCTaBlIEHUE
uHpopmanuu B (opMmax, aJaNTHUPOBAHHBIX K OTPAHUYEHUSM HUX 3/0pOBbSI M BOCHPUATHUS
uH(pOpMaLIUH.

JUid au1 ¢ HapyLIEHUSIMH 3pEHUS:

— B MieyaTHOM popme yBeITHMUEHHBIM HIPUPTOM,
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— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jis I ¢ HapyIICHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jis i1 ¢ HapyIIEHUSIMH OTIOPHO-IIBUTATEIBHOTO amiapara: — B Ie4aTHou dopme, — B
dbopMe DIEKTPOHHOTO JOKyMeHTa. JlaHHBIA mMepedYeHb MOXKET OBITh KOHKPETU3UPOBAH B
3aBUCUMOCTH OT KOHTHHI'C€HTa 00YYarOIIUXCsI.

5. IlepeyeHb OCHOBHOW W JOMOJHHUTEJIbHOW y4eOHOW JHUTepaTypbl, HEOOXOTUMOM
JJIs1 OCBOEHMS TN CHUILIHHBI (MOIYJIA)

5.1 YyeOHas Juteparypa:

1. TenpuapoB, A. JI. ApxuBoBeneHue: ydyeOHOe mocoOue s OakanaBpoB : [16+] /
A. 1. TenpuapoB. — 6-¢ uzn. — Mocksa: JlamkoB u K°, 2023. — 184 c. : tabn. — (YueOHbIC
U3JIaHUS TUIs 0aKanaBpoB). — Pexum JocTymna: o MIOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=711066.

2. Kosnos, B. II. ApxuBoBenenue: yueOHUK U IpakTukyMm i By30B / B. I1. Koznos. —
Mocka: UsnatensctBo Opaiit, 2021. — 329 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekcrt: anexkrponnsiii // O6pazoBarenbHas mwiardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/467743

3. Packumn, JI. 1. ApxuBoBenenue: yueOnuk juis By30B / JI. U. Packun, A. P. Cokomnos.
— Mockaa : UznatensctBo HOpaiit, 2021. — 383 ¢. — (Bricmiee obpazoBanue). — ISBN 978-
5-534-00870-8. — Texkcrt : snexTpoHHbI // O6pa3oBarenbHas miaatdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/468969

4. Ludposas TpaHchopMmanms: POCCHICKHE TPUOPHUTETHI (HOPMHUPOBAHUS IHPPOBOI
SKOHOMHUKH: MoHorpadus/ M.A. Mupomnnyenko; MUHUCTEPCTBO HAyKH U  BBICLIETO
oOpazoBanust Poccuiickoit @enepanuu, KyOaHCkuil TrocynapcTBEHHbI YHUBEPCUTET. —
Kpacuonap: Kybauckwii roc. yH-T, 2021. — 224 ¢. — 500 sx3. (ISBN 978-5-8209-2005-9).

5. AytcopcuHr B peanuzauuyd (YHKUUN yOpaBlieHUs, (QYHKIMOHAIbHBIX BHJIOB
NEeSITETPHOCTH, AHAIMTHYECKOM W HWH(POPMAIMOHHO — JOKYMEHTAIMOHHOM OOecreueHUH
yopasnenuss  (yuebnuk)/ J.B. Jlanckas; — Kpacnomap: Tumorpadus KyOanckuii
rocyaapctBeHHbIi yHHBepcuTeT, 2021. — 203¢. — 500 sx3. (ISBN 978-5-8209).

6. VYmpaBneHuWe W pa3BUTHE apXUBHOM OTpacid B OU(POBOH  HKOHOMHKE
3Hanui(yueonuk)/ J.B. Jlanckas; mon pen. B.B. Epmonenko. — Kpacnomap: Tumorpadus
Ky06anckuit rocynapctBensslii yausepcutet, 2021, — 336¢. — 500 k3. (ISBN 978-5-8209-1964-
0).

7. VIHpOpMaIMOHHO-IOKYMEHTAI[MOHHOE O0ecleyeHue NesTeTbHOCTH PETHOHAIBHOTO
napiamenTa: yueonuk/ B.B. Epmonenko, M.P. 3akapsH, [I.B. Jlanckas, M.A. MupourHuyeHko,
A.Il. CaBuenko;, MHHHCTEpCTBO HayKH M BhIcliero obpasoBanus Poccuiickoit deneparum,
Ky®6anckuit rocynapctBeHHblil yHuBepcuTeT. — KpacHonap: Kybauckwuii roc. yu-1, 2021. — 171 c.
—500 k3. (ISBN 978-5-8209-1967-1).

8. TexHONMOTHM yTIpaBlIeHUs] JOKYMEHTAIMeW: JeTONpPOU3BOJICTBO U JOKYMEHTOOOOPOT:
yue6HOe mocobue / JI.B. Jlanckas, E.Il. CenuBanoBa; mon penakmnueii B.B. Epmonenko;
MuHucTepcTBO HaykM U Bbicimiero oopasoBanusi Poccuiickoit ®epepaunu, KyOGanckuit
rocyaapcTBeHHbI yHUBepcuteT. — Kpacnonap: Ky6anckuit roc. yu-1, 2022. — 214 c. — 500 3k3.
(ISBN 978-5-8209-2111-7).

9. Aymut B chepe TOKyMEHTOOOOpOTa, METOMPOU3BOACTBE U APXUBHOU ACATEIHHOCTH:
yuebHoe nocobue/ M.B. Toauka; MuHHCTEpCTBO HayKu U BhIciero odpasoBanusi Poccuiickoii
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Oenepannn, Kybanckuii rocygapcTBeHHbIN yHUBepcuteT. — Kpacnogap: Kyb6anckuii roc. yH-T,
2022. - 171 ¢. — 500 »x3. (ISBN 978-5-8209-2207-7).

10. HopmaruBHO-MeTOOMYECKOE OOECHeueHHe AJIEKTPOHHOTO JOKYMEHT0000pOoTa:
yueOnuk/ JI.B. Jlanckas E.Il. CenuBanoBa; non penakuuedr B.B. Epmonenko; MuHHCTEPCTBO
HayKu M BbIciiero oOpasoBanus Poccuiickoit ®enepamun, KyOaHckuili rocynapcTBEHHBIH
yausepcureT. — Kpacnonap: Kybanckuii roc. yu-t, 2023. — 188 ¢. — 500 sk3. (ISBN 978-5-8209-
2324-1)

Jlj1g 0cBOEHMS AMCUMILIMHBI MHBAJIMJAMH U JIMIAMHU C OTPAHUYEHHBIMU BO3MOYKHOCTSAMU
3JI0pPOBbSI UMEIOTCS U3JJaHUS B JIEKTPOHHOM BHJIE€ B DJIEKTPOHHO-OMOIMOTEUHBIX CHCTEMAX.

5.2. Ilepuoauyeckas Jureparypa
IleuaTtHrle MNEPpUOANYCCKUC H3JaHUS BXOLAAT B «HepequL MEYaTHBIX HNCPUOJUUCCKHX

W3/IaHHH, XPAHSIIAXCS B donze Hayunou OMOIMOTEKH KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/WIM  DJIGKTPOHHBIC TEPHOJUYCCKHE W3TaHUS, C
yKa3zaHUEM aJipeca caiTa DJIEKTPOHHOM BEPCHH JKypHasa, U3 0a3 JaHHBIX, JOCTYI K KOTOPHIM
umeet KyoI'Y:

1. ba3br manabx kommaanu «IBUCy https://eivis.ru/
2. Dnexrpounas 6ubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJIe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMBbI

DJIeKTPOHHbIe HH(OpMallHOHHBIE pecypChl

OneKTpoHHas 6ubinoreka Hayunoin 6ubnuorexku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

— DJIEKTPOHHBIN KaTajor;

- [Tocrynnenus nmurepaTypsl B OMOIMOTEKN (QUITHATIOB,;

- [Toctynnenus auccepranuii u aBTopedeparos;

- Crarbu U3 NEPUOANKHU U HAyYHBIX COOpHUKOB ¢ 2016 T.;

- CraTbM U3 NEPUOJIUKU M HAYYHBIX COOPHUKOB /10 2016 T.;

- ["a3eTsl U KypHaJIBI;

- OnexkTpoHHas 6ubimoreka Tpy10B yueHbIx KyoI'V.

DJ1eKTPOHHO-0UbIM0TeuHbIe cucTeMbl (IBC)

1. ObC «YHuBepcurerckas Oubanorexa oHinan» http://www.biblioclub.ru/

2. 9BC «Jlanuby https://e.lanbook.com

3. ObpasoBarenbHas mnatgopma «tOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUL] «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbubie 6a3b1 JAHHBIX POCCHIICKHTE

1. Bupryanbublii untanbHblii 3a1 Poccuiickoit rocymapctBenHoit 6ubnunorexku (PI'B)
https://Idiss.rsl.ru/

2. HanmonaineHas 35eKTpoHHast oubimoreka https://rusneb.ru/

3. ba3sl nannbix komnanuu « MUBUC» https://eivis.ru/

4. Hayunas snextponnas oubnunorexa eLIBRARY.RU (HOB) http://www.elibrary.ru/

3. MMUABH. ITonHOTEKCTOBAs KOJIJIEKIUS MaTeMaTUYECKUX KypHaI0B
http://www.mathnet.ru

6. XXypnan KsanrtoBas snekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Ycnexu ¢pusnueckux Hayk https://ufn.ru/
8. IlomHoTekcToBas KoJuleKuMs >XypHaioB Ha Iuiar¢popme PILIHU (DnexktpoHHble Bepcuu
Hay4HBIX )XypHasioB PAH)

https://journals.rcsi.science/

9. Ilpe3unenrckas 6udmmoreka uM. b.H. Enbrina https://www.prlib.ru/
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10. DnexkTpoHHass OMOJIMOTEYHAs] CHUCTeMa colMo-TyMaHnuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

NudopmannoHHble CIPABOYHbIE CUCTEMbI

1. Koncynbrant Ilntoc - cipaBouHasi mpaBoBasi cucTeMa (AOCTYII 10 JIOKAJIBHOM CeTH ¢
KOMITBIOTEPOB OMOIMOTEKH )

IIpodeccuonanbubie 6a3bl JAHHBIX 3apy0eKHbIE

1. XKypnans! uznarenscrsa Wiley https://onlinelibrary.wiley.com/

2. TomnotekcroBas komeknuss kHur eBook Collections wu3marensctBa SAGE
Publications

https://sk.sagepub.com/books/discipline

3. [TonHoTtekcToras kosutekius kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcsl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza manusix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIC KOJUICKIIMM KHHUT u3fateibcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. [NomHOTEKCTOBAsT apXMBHAs KOJUICKIUS KYPHAIOB U3maTeascTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. B/ CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

ba3bl JaHHBIX OTKPBITOrO 10CTyNA

1. KubGepJlenunka http://cyberleninka.ru/;

2. AmepukaHckas mateHTHas 0a3a maHHbIX https://www.uspto.gov/patents/search/patent-
public-search

3. Jlekropuym TB - Buneonekuu Benymux jekropos Poccun http://www.lektorium.tv/

Bba3b1 nannbix Kyol'yY

1. OTkpsITas cpesa MOIyJIbHOTO AuHaMudeckoro ooydenust Kyol'y

https://openedu.kubsu.ru/

2. baza y4eOHBIX TIUIAHOB, Y4YEOHO-METOAUYECKUX KOMIUIEKCOB, MYyOIUKAaIMid ¢
koH(pepenmmii http://infoneeds.kubsu.ru/

3. Dnektponnslii apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. Meroauyeckue yKa3zaHusl JJisi OOYYAIOIIMXCS MO OCBOEHHMIO JUCHHMILIMHBI
(Mmonmy.Jist)

OcBoenue JAUCHUIINIMHBL NPEAYyCMATPHUBACT MNPOCIYIINBAHUC J'ICKIII/II\/JI N BBIIIOJITHCHUC
3a/laHnui Ha MPAKTUYECKUX 3aHATHSIX.

I[J'ISI FJ'IY60KOF0 HU3YYCHUA JUCHUIIIIMHBI HACTOATCIIBHO PCKOMCHAYCTCA:

— CHUCTEMATHYECKU TOTOBHUTHCA K TMPAKTUYECKUM 3aHATHSIM MO Y4YEOHBIM MOCOOUSIM,
HAay4yHBIM CTaThsIM B KypHaJlax NpodecCHOHAIbHOW TEMaTHKH, a TaKKe HCI0JIb30BaTh
oduIaTbEHbIe peCypCchl HayuyHOU nH(OpManuu B ceTu MIHTepHET;

— CBOCBPEMECHHO BBIIIOJHATE NPAKTUYCCKHUE 3aJaHUA U peq)epaT.

CaMocTtosiTenpbHasi paboTa CTyJIEHTa - OJWH W3 BAKHEHIIMX JTalloB B TOJTOTOBKE
crienanucToB. OHa MPUOOIIAET CTYICHTOB K MCCIIEOBATENHCKON paboTe, o0oraimaer OnbITOM 1
3HAHUSIMH, HEOOXOIMMBIMH JJIsl JAIBHEUIIET0 UX CTAHOBJICHUS KaK CIEIUAIMCTOB, MPUBUBAET
HaBBIKU pabOThI C TUTEPATYPOM, CTATUCTUYECKUMU JTAHHBIMHU.

Ilenp camocTosiTENbHON pabOTBI - CUCTeMAaTHU3allus, 3aKpeIUICHHE U pacIIupeHHE
TCOPCTUUCCKUX U MPAKTUYCCKUX 3HAaHUH C UCIOJIb30BaHUEM COBPEMEHHBIX I/IH(i)OpMaHI/IOHHI)IX
TEXHOJOTHI U JTUTEepaTypPHBIX UCTOYHHUKOB. (71 pa3BUTHS HABBHIKOB CaMOCTOSITENHHON pabOTHI
CTYACHTAaMU BBITTOJIHAIOTCA:
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— pedepar, CBA3aHHBIH C aHAJIW30M COBPEMEHHBIX TEHACHIMA B 00JIacTH
JIeTIOTIPOU3BOJICTBA B COLTUANILHOM cdepe;

— 3aJaHuf, CBsI3aHHbIE C 0030pOM COBPEMEHHOTO pbIHKA CIIEIHATU3UPOBAHHBIX
CHPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO0OPOTa,

— JOMalllHWe 3aJaHus 1Mo mnoucky B VHTepHere uHOpMAIMK Ha OIPEAEICHHYIO
HAy4YHYIO TEMY.

Pedepar roToBUTCS CTYJEHTOM CaMOCTOATEIbHO, B HEM 0000IIAIOTCS TEOPETHUECKUE
MaTepuaibl IO MCCIEAYEeMOM TEeMe C HCIIOJIb30BAaHMEM MAaTEepUalioB M3  CIEUUaIbHOU
JUTEepaTypbl, HOPMATUBHO-TIPABOBBIX JTOKYMEHTOB, CTaHAAPTHU3UPYIOLIUX PacCMaTPUBAEMYIO
cdepy. B pedepare mommkeH mpucCyTCTBOBATH COOCTBEHHBIN aHATU3 M KPUTHYECKUH MOIXOM K
pelIeHnI0 MPOoOJIeMbl 10 BHIOPAHHON TeMe HCCIIECAOBAHUS, MOJIKPEIUICHHbBIH CTaTUCTHUYECKUMU
JAHHBIMH U aKTYaJIbHBIMU PUMEPAMH U3 JESATEILHOCTH OPraHU3aluil COIMAIbHON chephl.

OOyyeHue CTyIeHTOB C OTPaHUYCHHBIMU BO3MOKHOCTSIMU OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUSIMHU «MeTOIUYECKUX PEKOMEHIAINI IO OpraHn3allui 00pa30BaTEIbHOTO Ipoliecca
UIsi  OOy4eHHs] HHBANUAOB U JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSMH 3/I0pOBbS B
00pa3oBaTeNbHBIX OPTaHU3AIMIX BHICHIETO MPO(EeCCHOHAIBHOTO 00pa30BaHUM» OT «8» arpens
2014 r.

B ocBoeHuM NUCHUIUIMHBI MHBAJIWAAMU U JUIAMH C OTPAHUYEHHBIMH BO3MOXHOCTSMU
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajdbHass ydeOHas paboTa (KOHCYIbTAIlUHM) —
JIOTIOTHUTEILHOE PAa3bsICHEHUE yUeOHOr0 MaTepuara.

NunuBuayanbHble KOHCYJIBTAlMM IO TPEIMETy SBISIOTCA BaXXHBIM  (hakTopowm,
CHOCOOCTBYIOUIMM HMHAWBUAYAIN3AIUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMpernojaBaTeieM W OO0y4arolIMMCS WHBAJIWIOM WM JUIOM C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3710POBbSI.

MeTtoauyeckue peKOMeHJALMM, OMNpelesilolHe NPoUeAYPbl OLEHMBAHUS Ha
3avere:

«3a4TeHO» - BBICTABISIETCS CTYJEHTY, €CIIM CTYJCHTOM JaH IOJHBIA, pa3BepHYTHIN
OTBET, [T0KAa3aHO YMEHHE [TPOAHATIN3UPOBATE CUTYALIUIO, CAMOCTOSATENBHO BBIUJIEHUTH U ONUCATh
BO3MOXXHBIE €€ pEeLIeHUs; yYMeHue o0000marb uHGOpMalMI0, TOJYyYaeMyl0 U3 pa3HBIX
HCTOYHUKOB. B 0TBeTe mpocinexuBaeTcs 4eTKas CTPyKTypa, JOTHYecKasl OCIEA0BaTENbHOCTD,
OTpa)karolasi CyIIHOCTh PACKPBIBAEMBIX ITOHATUH, TEOPH1, SIBJIICHHIA.

«He 3auTeHO» - BBICTaBIISIETCA IPU OTCYTCTBMM YETKOI'O M IOJIHOTO OTBeTa. Jloruka u
MOCJIEI0BATENbHOCTh M3JI0KEHHsS] HapylleHbl. OTMeuaeTcsi He3HaHWE B PACKPBITUU TOHATHUH,
ynotpebieHu TepMUHOB. OOyd4aroImMiCs HE CHOCOOEH CaMOCTOSITEIbHO  BBLACIHUTH
CYLLIECTBEHHbIE M HECYIIECTBEHHbIE IMPHU3HAKU U MPUYUHHO-CIIEACTBEHHbIE CBs3M. B oTBere
OTCYTCTBYIOT BBIBOJIbl. Y MEHHE PACKPBITh 3HaU€HHE 000OIIEHHBIX 3HAHUH HE MOKa3aHo.

Mertoauyeckue peKOMEHJALMH, OMNpelejsiiole TPOUeIypPbl  OLEeHMBAHHUS
pedepara:

O1eHKa «OTIMYHO» — BBIIIOJHEHBI BCE TPEOOBAaHMS K HAIMCAHUIO U 3alUTe pedepaTa:
o0o3HaueHa npobiieMa U 00OCHOBaHA €€ aKTyaJbHOCTb, CeNaH KPAaTKUW aHaIU3 pa3iU4YHbIX
TOUYEK 3pPEHUs Ha PacCMaTpHUBAEMYIO MPOOJEMY U JIOTUYHO M3JI0KE€HA COOCTBEHHAs MO3MIIMA,
c(OpMyIMpPOBAaHbl BBIBOJBI, TEMa pPACKpBITA IOJHOCTHIO, BBIIEPXKaH OOBEM, COOIIO/IEHBI
Tpe6OBaHI/I$[ K BHCIIHEMY O(i)OpMJ'IeHI/IIO, JaHbl TpPaBUJIBHBIC OTBETHI HA JOIOJTHHUTCIBHBIC
BOIIPOCBI.

OreHka «XOpoIIo» — OCHOBHBIE TPeOOBaHUS K pedepary U €ro 3alluTe BbINOJIHEHBI, HO
IIPY ATOM JIOMYLIEHBI HEJOUEThl. B UacTHOCTH, NMEIOTCS HETOYHOCTH B M3JI0KEHUU MaTepHaa;
OTCYTCTBYET JIOTHYECKasi MOCJIEIOBATEILHOCTh B CYXIACHUSAX; HE BBIIEPKaH 00beM pedepara;
UMEIOTCA yNyIIeHUuss B O(OPMIIGHWH; HA JIONMOJHHUTEIbHBIE BONPOCHI TPHU 3aIlUTE JIAHBI
HCIIOJIHBIC OTBETHI.
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OrneHka «yIOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHHS OT TpeOOBaHUM
K MUCbMEHHOU paboTre. B 4aCTHOCTH, TeMa OCBEIICHA JIUIIh YaCTUYHO; JOMYIICHBI (JaKTUISCKUE
OIIMOKK B coJep)KaHUU pedepaTa WM MPHU OTBETE HA JOMOJHUTEIbHBIE BOMPOCHI; BO BpeMs
3alUThl OTCYTCTBYET BBIBOJI.

OneHka «HEYIOBJIETBOPUTENLHO — TeMa pedepara HE pacKpbiTa, OOHapyKHUBAaeTCs
CYLLIECTBEHHOE HEIOHUMAHUE IIPOOJIEMBI.

Meroauyeckue PpeKOMEHJAUMHU, OIpeleJsdolue Npoueaypbl  OLEHHBAHHUSA
pe3yJbTaTOB IMCKYCCHH:

O1eHKa «OTJIIMYHO» — CTYJICHT SICHO U3JIOKHII CYTh 00CYKIaeMOI TeMBI, IPOSIBUII JIOTUKY
W3JIOKEHUSI MaTepuaja, INPEeACTaBWJI apryMEHTAlMI0, OTBETWJI Ha BOIPOCHl YYaCTHUKOB
JIUCKYCCHH;

O1eHKa «XOpOoIL0» — CTYAEHT SICHO U3JI0XKUJI CYyTh 00CYX/1aeMON TEMBbI, IPOSIBUII JIOTUKY
U3JIOKEHUSI MaTepuaja, HO HE IPEACTABWII apryMEHTAllMI0, HEBEPHO OTBETHJI HAa BOIIPOCHI
Y4aCTHUKOB JUCKYCCHH;

OneHka «yJOBJIETBOPUTENBHO» — CTYJEHT SICHO M3JIOKUJI CYyTh 00CYK/1a€MOM TE€MbI, HO
HE MPOSBWJI JIOCTATOYHYIO JIOTUKY W3JIOKEHMsI MaTepuaja, HO HEe IPEICTaBUJI apryMEHTALUIO,
HEBEPHO OTBETUJI Ha BOIPOCHl YYaCTHUKOB AuCKyccuu; OLEHKa «HEYAOBIETBOPUTEIBHO» —
CTYACHT IUIOXO HOHUMAeT CyTh OOCY)XIaeMOH TeMbl, HE CMOI JOIMYHO U apryMEHTHPOBAHO
y4acTBOBAaTh B OOCYKIECHHH.

Metoauyeckue peKOMeHAaliHy, ONpeaesomue Npoueaypbl OLeHHBaHUs oNpoca:

OneHka «OTIMYHO» — OTBETHl Ha IIOCTaBJICHHBIE BOIPOCHl H3JIAralOTCsl JIOTHUYHO,
[OCJIEZIOBATENbHO M HE TpeOyIOT JOMOJHUTENbHBIX MosicHeHuil. IlomHo packpbiBatoTcs
HIPUYMHHO-CJIEICTBEHHbIE CBA3M MEXIYy SIBICHUSAMM U COOBITUSAMU. [lenatoTcst 0O00CHOBAaHHBIE
BbIBOJIbI. COOIII0/1at0TCSI HOPMBI JINTEPATYPHOM pEUH.

OneHka  «Xxopomo» —  OTBEThl Ha  IIOCTABJIEHHBIE  BONPOCHl  M3J1araroTcs
CHUCTEMATU3UPOBAHO U IIOCIENOBATENbHO. Marepuan wu3naraercss yBEPEHHO. PacKphIThI
NPUYMHHO-CJIEICTBEHHBIE CBSI3U MEXJy SBJICHUSAMHU U COOBITHSMHU. [leMOHCTpUpyeTcs yMeHHe
AQHAJIM3UPOBAaTh Marepual, OJHAKO HE BCE BBIBOJAbI HOCAT ApPryMEHTHPOBAaHHBIA U
JoKa3aTeabHbIi xapakTep. CoOIIr01al0TCsl HOPMBI JIUTEPATYPHON pEUH.

OneHka  «yAOBJIETBOPUTEIBHO» — B  OTBET€ JOINYCKAlOTCA  HApyIIEHUs B
MIOCJIEIOBATEIbHOCTH W3J10K€HUs. HeloaHo packpbIBarOTCs NPUYMHHO-CIEICTBEHHBIE CBS3U
MEXJy SIBJICHUSMU U COOBITUSMHU. J[eMOHCTPUPYIOTCS MOBEPXHOCTHBIE 3HAHUS BOIPOCA, C
TPYIOM pelIaloTCsd KOHKpETHbIC 3anauu. VMIMeroTcs 3aTpyaHeHus C BbIBOAAMH. JlOIyCKaroTCs
HapyILIECHHs] HOPM JINTEPAaTypHOU PEYH.

OneHka «HEYJIOBJIETBOPUTEIBHO» — MaTepuall M3JIaracTcs HENOCIEI0BaTEIbHO,
cOMBYMBO, HE NPEJCTABISET OIpENeIeHHON CUCTeMbl 3HaHuM 1o auciuiuiiHe. He
PAaCKpBIBAIOTCS MPUYMHHO-CIEJCTBEHHBIE CBSI3M MEXIYy SBICHUSAMH U coOblTusMH. He
MPOBOJINTCA aHalmW3. BbIBoabl OTCYTCTBYIOT. OTBETBI Ha JIONOJHHUTEIBHBIE BOIPOCHI
OTCYTCTBYIOT. IMEIOTCS 3aMETHBIE HApYILIEHUs] HOPM JINTEPATyPHOU PEUH.
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7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

I[lo Bcem BugamM y4eOHOH [eATEIBHOCTH B paMKax IUCHUIUIMHBI HCIOJIB3YIOTCA
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUATU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HanmenoBanune OcHaleHHOCTh [lepeueHs IUIIEH3MOHHOTO MMPOTPAMMHOTO

CHEeLHATbHBIX CHEHANbHBIX TOMEIICHUH obecrieyeHust

MMOMEILICHU I
YueOupie  aymutopuu | Mebens: yueOHas meOenb Onepannonnas cucteMa Microsoft Windows,
TUIst npoBeneHus | TexHuyeckue CpeAcTBa | B cocTaBe KOTOpOH mporpamma  Juis
3aHSATHHA JIGKIMOHHOTO | OOYy4eHUs: JEMOHCTpaud  BUAeo  (IIPOUrphIBATENb
tuna (aya. 417A, 415 | skpan, mpoektop, | Windows Media Player). OdwucHslii maket
A) KOMITBIOTED npmtoxeHuit Microsoft Office: mporpamma

JUTS CO3JIaHHS U PEAAKTUPOBAHUS TEKCTOBBIX
nmokymentop  (Word), mporpamma Jyis
co3maHus U pexpakrupoBanus tadomur (Excel),
nporpaMma Jjisi JeMOHCTPallui M CO3JaHus
npesentauuii (Power Point), nporpamma s
paboTsI ¢ 6a3aMu TaHHBIX (Access).

YueOubie  aymutopum | Mebens: yueOHas MeOenb Onepannonnas cucteMa Microsoft Windows,
JUTsL npoBeneHus | TexHuyeckue CpelcTBa | B COCTaBeé KOTOPOHl  mporpamma Ay
3aHSATHA CEMUHAPCKOTO | OOY4eHUS: JEMOHCTpallMd  BUAEO  (IIPOUTPHIBATENb
TWTA, TPYNIOBBIX | | DKpaH, mpoektop, | Windows Media Player). OdwucHslii maket
WHIUBUAYATBHBIX KOMITBIOTED npuioxkenuit Microsoft Office: mporpamma
KOHCYJIbTAINH, JUTS CO3JIaHHS U PEAAKTUPOBAHUS TEKCTOBBIX
TEKYIIET0 KOHTPOIS H mokymentoB  (Word), mporpamma s
MIPOMEKYTOUHOU co3maHus U pepakrupoBanus tadomur (Excel),
aTTecTaluu (ayn. nporpaMma Jjisi JeMOHCTPallii ¥ CO3JaHuUs
417A,415 A) npeserranuii (Power Point), mporpamma amst
paboTsI ¢ 6a3aMu TaHHBIX (Access).
Jns  caMmocTosATenbHOW  paboThl  OOyYaroUIMXCs  MPEAYCMOTPEHBI  MOMEIICHHUS,

YKOMILJICKTOBAHHBIC CHCHI/IaJ'H/ISI/II)OBaHHOI\/’I MC6€HBIO, OCHAIIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «HTepHeT» M obecrneueHueM J0cTyna B JIEKTPOHHYIO
MH()OPMaAIIMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCHUTETA.

HaunmenoBanue OcHaIEHHOCTh MOMEIIEHHH I [lepeueHb JU1IEH3UOHHOTO
TTOMEILEHUH s CaMOCTOSITEIbHOM PadOTHI IPOTrPaMMHOTO 00eCIIeUeHHS
CaMOCTOSITEIbHOM oOyuaromuxcs
padoTHI
00yJaronmxcst
[Tomerenue s | Mebenb: yyeOHas MeOenb Omnepanuonnas cuctema  Microsoft
CaMOCTOSITEIbHON Kommnexr cnenmanusupoBanHoit | Windows, B cocTaBe  KOTOpOW
paboThI MeOeH: KOMIIBIOTEPHBIE CTOJIBI nporpaMma Juis JA€MOHCTpAalud BHIIEO
oOydaronxcs O6opynoBanue: KoMmIbloTepHas | (mpourpeiBatesib  Windows — Media
(4nTaNBHBIHA 3a] | TeXHUKa ¢ noaximodeHueM K | Player). OducHblil nakeT npuiiosxeHui
Hayunoii “H(OPMAITMOHHO- Microsoft Office: mnporpamma mns
OMOIMOTEKN) KOMMYHHUKaI[MOHHOMN CETH | CO3AaHUs U peaaKTUPOBAHMS
«HTEpHET» W JIOCTYIIOM B | TEKCTOBBIX  JOoKyMeHTOB  (Word),
9NEKTPOHHYI0  WH(POPMAlMOHHO- | IporpaMMa  Juis CO3JIaHHS u
00pazoBaTenLHyIO cpeny | pemaktupoBanus — Tabmuiy  (Excel),
o0pa3oBaTenbHOW  OpraHu3alyy, | MporpaMmMa Jjsl JEeMOHCTpalud |
BeO-KaMepbl, KOMMYHHUKAIIMOHHOE | co3fanus npeseHtauuii (Power Point),
oOopynoBanue, oOecrneynBaroliee | mporpamMma Juis  paboTel ¢ 0azaMu
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JOCTYyn K  CEeTH
(mpoBogHOE COCTMHCHHUE
OecrpoBOJHOE  COCAWHEHUE

texHosornu Wi-Fi)

HUHTCPHCT

)41
3(]

nmaHHBIX (Access).

ITomemnenue TUTS
CaMOCTOATEIBLHOM
paboThI

oOydaromuxcs  (aym.
417A, 415 A)

Meb6ens: yuebHnas mebenn

TexHU4ECKHE Cpe/ICTBA OOYICHHS:

3KpaH, MPOEKTOp, KOMIIBIOTEP

OrmeparmonHast  cuctemMa  Microsoft
Windows, B  cocraBe  KOTOpOi
mporpaMma Jijisi IEMOHCTPAILUU BUJIECO
(mpourpeiBatens  Windows — Media
Player). OducHBII TaKeT MPUITIOKEHUI
Microsoft Office: mporpamma s
CO31aHUs u pEAaKTHPOBAHUS
TEKCTOBBIX  JOKyMeHTOB  (Word),
nporpamMma  Juis co3maHus W
penaktupoBanus — tabmun  (Excel),
mporpamMmma JiIsS  IEMOHCTpalud U
co3ganns npeseHTanuii (Power Point),
mporpamma i paboTel ¢ 0Oazamu
naHHbIX (Access).
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