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1 Hean u 3axa4y u3y4eHus AU CUMILIMHBI (MOYJIf)

1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

YCBOUTH OCHOBBI YIPABJICHUS apXUBHON JAEATEIBHOCTBIO C YYETOM HOPMAaTUBHO-IIPAaBOBOW 0a3bl,
MoKa3aTreseil OCHOBHBIX HAIIPABIIEHUH U pe3yJIbTaTOB JEATEIbHOCTH apXUBOB.

1.2 3agauyu AUCHMIIMHBI

- U3Y4YUTh HOPMATHUBHO-TIPABOBYIO 0a3y yHKIMOHUPOBAHUS apXUBHOW OTPACIIH;

- MCCIIEI0BAaTh 10KA3aTeIM OCHOBHBIX HAIPaBJIECHUI U PE3yJIbTaTOB JIEATEIbHOCTH apXUBOB;

- MpuoOpecTy U 3aKPENUTh HABBIKU aHAJIN3a aKTyaJIbHBIX MPOOJIeM pa3BUTHs apXUBHOM OTpaciu
Y TIOWCKA ONTUMAJIbHBIX IyTE€H UX PELICHUS.

1.3 MecTo qucuunanHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl
Hucnunnuna b1.B.05.03 «Ynpasnenue apxuBHOU 0Tpacibio» oTHOcUTCs K biioky J{ucuuriunet
(Momynn), hopMHUpPYyEeMOH YJYaCTHUKOM OOpa30BaTENIbHBIX OTHOIIECHUN Moaynb 5 « 9KOHOMHUKO-
yhpaBiIeHYeCKUH U UH(OPMAIMOHHBII» yueOHOTo TuaHa. Juciuminaa usyqaercs B 4 cemectpe
Ha O4HOU (popme U Ha 2 Kypce 3a04HON PopMbl 00yUeHHS, Oa3upyeTCs Ha 3HAHUIX, YMEHUSIX U
HaBbIKaX, IOJYYEHHBIX Ha IEPBOM Kypce MOATOTOBKH. B cBOIO ouepenbr oHa obecrieunBaeT
M3YYECHHE CIEAYIOIIUX TUCIHUIUIMH: ApPXUBOBEACHUE, ODJEKTPOHHBIE apXWBBl M APXUBHBIN
ayTCOpCUHI, JIOKYMEHTAllMOHHBI W apXUBHBIH MEHEKMEHT U Jp. YdeOHas mporpamma
muctuminael b1.B.05.03 «YmpaBneHue apXuBHON OTpacibioy» MpeayCMaTpUBAaeT MPOBEACHUE
3aHATUH B (QOpMe JIeKUWH, NPaKTUYeCKUX 3aHATHH. OHa IMOATOTOBIIEHA B COOTBETCTBHUU
TpeOoBaHUAMH, MpeabsBieHHbIMU ¢ TpeboBaHusmMu PI'OC BO 3++. [locTikeHue Lenu
COIPOBOKAAETCS PACKPBITHEM IIEPE]] CTYI€HTaMU (PyHJaMEHTAJIbHBIX 3HAHUHM OCHOB YIIPaBJICHUS
SKOHOMHKOW apXMBHOI OTpaciu, KOTOPhIE B COBOKYIHOCTH C HENPEPHIBHBIM OOHOBICHHEM U
M3MEHEHUSMU B aNNapaTHbIX CpPEJICTBAaX HAaXOIAT BaXXHOE MECTO B (POPMHUPOBAHUU
MH(OPMALIMOHHO- TEXHOJOTHYECKOTO MOTEHIMANa MPEANPUATHS, YTO OOECIEYUT MPOYHOE U
CO3HATEJIbHOE OBJIAJICHUE CTYJEHTAaMH OCHOBAMHU 3HAHHUIl O Ipoleccax MOJy4eHUs, XpaHEHUs,
nepeaayy u npeodbpazoBaHus MHGOpMaLMU. 3HaHUE OCHOB YMPABJIECHUS SKOHOMUKOM apXUBHOM
oTpacid HeoOXOauMO Ui ycmexa Jo0oro creuudaiucra B cdepe JOKYMEHTOBEACHUS U
apxuBoBeieHus. Ilepen cTyaeHTamMM pacKkpbIBarOTCS 3HaueHHs HH(OpManuu B Pa3BUTUHU
COBpeMeHHOro obmiectBa. B xone oOyueHus CTyIeHTBI JODKHBI HAYYUTHCS CO3HATEIBHO M
palMoOHaIbHO MCIOJIb30BaTh BO3MOXHOCTH, NPENOCTABIISIEMbIE KOMIIBIOTEPHON TEXHUKOW, AJIS
pelieHns pa3HO00pa3HBIX YIPABIEHYECKUX 3a]1a4.

1.4 IlepedyeHb IUIAHHMPYEMBIX Pe3yJbTATOB O0y4YeHHS N0 JUCHMILUIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl
N3yuenne naHHOM y4yeOHOW TUCHMIUIMHBI HAINpaBIeHO Ha (OPMHUPOBAHHE Yy OOydYaIOUIMXCS
YHUBEPCAJIbHBIX U 00111enpo(hecCHOHATBHBIX KOMIIETEHIINMN:

Koa 1 HauMeHoOBaHue
HHAUKaTopa*

Pe3ynbrarsl 00y4yeHus MO JMCUMILIMHE (3HAET, yMeeT, BJIajieeT
(HaBBIKM W/MJIM ONBIT ICATEJIbHOCTH))

IT1K-9. CiocoGeH K BHEIPEHUIO CHCTEMBI JIEKTPOHHOTO apXHBa OpraHu3aIiu

XpaHCHUA OJOKYMCHTOB
B OpraHu3anuun

[IK-9.1. 3HAET TEXHOJIOTUU CUCTEMBI JIEKTPOHHOTO XPaHEHHUSI JOKYMEHTOB
JIeMOHCTpHUpYET 3HaHUs | B OpraHU3aluu

TEXHOJIOTMM  CHCTEMBI | YMeeT paboTarh C TEXHOJOTHSIMH CHCTEMBI 3JIEKTPOHHOTO
3IIEKTPOHHOTI'O XpaHEHUs JOKYMEHTOB B OpraHU3aLMH

BnaneeT TEXHOJIOTUAMU CUCTEMBI JJICKTPOHHOI'0 XPaHCHUSA
JIOKYMEHTOB B OpraHU3alM AJs 3a/7a4 B 00JacTH yHpaBieHUs
APXHBHOM OTPACIIbIO

[IK-9.2.  Opranuzyer
BHEJIPEHUE  CHCTEMBI
AJIEKTPOHHOTO apXWBa B
OpraHu3aIu

3HaeT Mpolenypy BHEAPEHUS] CUCTEMbI SJIEKTPOHHOTO apXvBa B
OpraHu3aIu

YMmeer BHCAPATH CUCTCMBI JICKTPOHHOT'O ApXHBd B OpraHu3alun

Brnaneer HaBbIKaMu BHEAPEHUS CHUCTEMBI JIEKTPOHHOIO apXuBa B
OpraHu3aluu




Pesynbrarel 00y4deHUs MO JUCHMIUIMHE JTOCTUTAIOTCA B PaMKax OCYIIECTBICHHS BCEX
BUJIOB KOHTAKTHOM ¥ CaMOCTOATENILHOW pabOThl 00yUarOIIUXCs B COOTBETCTBUU € YTBEPKIEHHBIM
y4€OHBIM IIJIAaHOM.

WHauKaTopbl  JAOCTHIKEHMsI KOMIIETEHIMH  CUMTAKOTCS  COPMUPOBAHHBIMU  IIpU
JOCTHYKEHUHU COOTBETCTBYIOIIUX UM PE3YIIbTATOB 00yUCHHS.

2. CTpyKTYypa ¥ cojiep:KaHue TUCIHUIIHHbI

2.1 Pacnipenesienne TPyA0EéMKOCTH IMCIUILIMHBI 110 BUJAaM padoT

OO6mas TpynIo€MKOCTh TUCHUIUIMHBI cocTaBisger 3 3ad. en. (108 waca), ux pacnpeneneHue mo
BUJaM paboT MPEJCTaBICHO B TalIUIIe

Buasbi pador Bcero yacos | ®opma o0yueHust

o4Hasi

3 cemecTp 4 cemecTp

(108)

KonrakTHasi pa6oTa, B TOM 4YHCJIe: 72,2 72,2
AyauTOpHBIE 3aHATHS (BCEro):
3aHsATUS JEKIIMOHHOTO TUIIA 34 34
JlaGoparopHble 3aHATHS
3aHATHA CEMHHApPCKOro THMa (CEeMHUHAPHI, 34 34

MIPaKTUYECKHUE 3aHSTHSI)
HNuas koHTaKkTHasi padora:

Kontpousb camocrositensHoM padotsl (KCP) 4 4
ITpomexxyrounas arrecrarus (MKP) 0,2 0,2
CamocrosiTesibHasi paboTa, B TOM YHCJIE: 35,8 35,8
Kypcosas paboma/npoexm (KP/KII)

(noocomoesxa)

Konmponvnas paboma 10 10
Peghepam/acce (noocomoska) 10 10
Camocmosmenvhoe  u3yyeHue  pazoeios, 8 8
€camono02omoeka (npopabomxa u

nogmopenue JeKYuoHHO20 Mamepuaia u
mamepuana y4yeOHUKos u yu4eOHbIX nocooul,

n0020MosKa K 1a60pamopHuIM u

NPAKMUYECKUM 3AHAMUAM, KOJIOKSUYMAM U

m.o.)

[ToaroroBka K TEKyIIEMY KOHTPOJIIO 7,8 7,8

KoHnTpoJb:

[ToaroroBka K 3a4eTy

O01mast Tpy10eMKOCTh qac. 108
B TOM 4YHUCJIe 72,2
KOHTAKTHAasl
padora
3a4. el 3

2.2 CTpykTypa IMCUHMIIIHHBI
Pacnpenenenne Bu1oB yueOHOM pabOTHI U UX TPYIOEMKOCTH 1O pa3zenaM AUCHUILTNHBL. Paznens
(Tembl) AUCIUIUTNHBI, U3y4aeMble B 4 ceMecTpe (ouHas popma)



KonnuecTBo vacos
Breaynut
AynutopHast
Ne HamMenoBanue pa3zieiosB (Tem) opHas
Bcero pabora
pabora
JI 113 JIP CPC
PA3JIEJI I YnpaBnenue apxuBaMu
1 Hopmarusno-npaBoBast 6a3a yHKIMOHUPOBAHUS apXUBHOH 18 6 6 6
oTpaciu
Iloka3arenu OCHOBHBIX HANpPaBICHUH U PE3yJIbTAaTOB
JESITeIbHOCTH (eNlepalbHBIX TOCYIaPCTBEHHBIX aPXUBOB,
2. |rocymapCTBEHHBIX apXHBOB cyObekToB Poccuiickoii 14 6 4 6
Penepannuy, MyHUIUNAIBHBIX APXUBHBIX YUPEKICHUH Ha
2022 ron
3 Konuenmus pazsutus apxusBHoro aeia B Poccuiickoit 158 | 4 6 7.8
Denepanuu
PA3JIEJI Il ApXuBHBIN MEHEHKMEHT
HcToprueckne aclieKTbl CTAHOBJICHUS apXUBHOTO
4. MeHepKkMeHTa B Poccnn. Crucrema apXMBHBIX yupexxaeHuin | 14 4 4 4
B POD.
5. KaznpoBast monmTrKa B apXuBax. 14 4 4 4
OcHOBHBIE POOTIEMBI B OPTaHU3AINHN U JACITEIbHOCTH
6. COBPEMEHHBIX apPXMBOB M MEPCICKTUBHBIC TyTH UX 12 6 6 4
pEIIeHusI.
AKTyalbHbIe TIPOOJIEMBI KOMIUIEKTOBAHHSI, OITUCAHMUS, YIeTa
7. Y MCTIOJIb30BaHMS JOKYMEHTOB B TOCYapCTBEHHBIX U 12 4 4 4
MYHHMIAIATIBHBIX apXUBaX
HUTOI'O no pazdenam oucyuniuHol 103,8| 34 34 35,8
Kontpouns camocrositensHoi padotsl (KCP) 4
ITpomexyrounas arrectanus (MKP) 0,2
[ToaroroBka K TeKyIieMy KOHTPOJIO
OO0mmast TPyI0eMKOCTh 110 TUCIUTIIIHE 108

[Tpumeuanwne: JI — nekmuu, [13 — npaxktudeckue 3ansatus / cemuHapsl, JIP — mabopartopHbie
3anstusi, CPC — camocTosTenpHast paboTa cTyJeHTa

2.3 Conepxanue pa3iesioB (TeM) TUCHHILINHBI
2.3.1 3ausaTHud JeKIMOHHOr0 THIIA

Ne HanmenoBanue Coaep:xanue pasgesa (TemMbl) ®opma
pasnaesa (TemMbl) TeKylIero
KOHTPOJIA
1 HopmatusHo- O0630p akTyanpHOM HOpMaTHUBHO-MeTonu4Yeckoi | KoHcmekT
IIPaBOBasI 0a3a | TOKyMEHTalluH, OOECTeUMBAIONICH MOAEPKKY | JIEKIIUH,
yIpaBiIeHUS 10 yIpaBJIEHUIO JOKyMeHTanuen B Poccum. | skcmpecc-
JIOKYMEHTaIuEN. MesxayHapoaHble HOPMBI U CTaHIApThl B chepe | ompoc

unpopmanuu u gokymenrauuu B MCO. UCO
5127-2017 «udopmanuss U JAOKyMEHTAIMS.
CnoBaps» (ISO 5127:2017 Information and
documentation — Foundation and vocabulary).
nco 15489-1:2016 «Uudopmanuss u
JOKyMEHTalusl. YIpaBlieHHe JIOKYMEHTaMH.
[onstus u npunmune» (ISO 15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles").




NCO 23081- 1:2017 «HWudopmamus u
JIOKYMEHTaIHSl. [Ipoueccsl yIpaBiIeHUsS
noKyMeHTaMu. MeTtananubie 10kyMeHToB» (ISO
23081-1:2017 Information and documentation
— Records management processes — Metadata
for records — Part 1: Principles). UCO 22310
«Uupopmanms u nokymeHnTanus. TpedoBaHus K
yOpPaBIEHUIO JIOKYMEHTaMHUCOJEepKalluecs B
cragnaprax» (ISO/DIS 22310 Information and

documentation. Requirements for
records/documents management in standards).
[Toxazarenu Obecneuenue COXPAaHHOCTH  JOKyMeHTOB | KoHcmekr
OCHOBHBIX ApxuBHoro ¢onna Poccuiickoii ®Denepauuu. | JEKIUH,
HaInpaBJICHUN u | ®opmupoBanne ApxuBHoro ¢Gonaa Poccuiickoil | skcmpecc-
pe3yJIbTaTOB Oenepaunn.  Coszmanue  yuetHbix bJ]  u | ompoc
JEATEIIBHOCTH asromarusupoBanHoro HCA. IlpenocraBnenue
(denepanbHbIX WHPOPMAIIMOHHBIX YCIYI W HCIOJb30BaHUE
roCyIapCTBEHHBIX JIOKYMEHTOB
apXUBOB,
roCyIapCTBEHHBIX
apXuBOB CyOBEKTOB
Poccuiickoii
®denepanuu,
MYHHIMIIAIBHBIX
ApXUBHBIX
yupexaeHui Ha 2021
roJ
HcTtopuueckue Hcropus coznanus rocy1apCcTBEHHBIX apXuBOB B | KoHCIIEKT
aCIIEKThI Poccun. Hcrtoprueckuii  ONBIT  yIPABJICHMS | JEKIIHH,
CTaHOBJICHUS JNoKyMeHTanuen u apxuBamu B P®. Coznanue | skcnpecc-
apXHUBHOT'O roCcyJapCTBEHHOMN MH(OPMALIMOHHOHN | OMPOC
MEHEIKMEHTA B | uHGpacTpyKTypsl. HMctopuss u  TeHIEHUUHU
Poccun. Cucrema | pa3BuTusi MHGOPMALMOHHOTO MEHE)KMEHTa B
apXUBHBIX Poccun. CucreMa apxuBHBIX yupexacHu B PO.
yupexaeHui B PO.
Kagposast nonutuka B | TpeboBanus k crneuuanucram, padotaromux B | KoHcmekr
apxuBax. apxuBHOM otpacnu. I[lombop u pammoHanbHas | JEKIWH,
paccTaHOBKa KaJpoB. AJITOPUTM pa3pabOTKH U | dKCIpecc-
BHEJPEHUS CTpaTeruu o Pa3BUTHIO | OIIPOC
YeJI0BEYECKOIO Kanuraga B apXuBax.
Opranuzanus Tpylna NepcoHala  apXxuBa.
Crenuduka ycnoBuid Tpyaa Ui paOOTHHKOB
apxuBoB. HopMaTuBbl BpeMeHM Ha pabOTHI B
apxXuBax
OcHoBHble npo0semsl | TexHuueckoe coctossHue apxuBoB. HexBarka | KoHcnekr
B OpraHM3allid U | MecTa NpH TPATUIMOHHOM CHocoOe XpaHeHHs | JISKIUH,
JeSITEIIbBHOCTH JNOKyMeHTOB. HopmaTuBHOE perynupoBaHUE H | SKCIpecc-
COBPEMEHHBIX Metoponorus. IlpoGrema oueHKH BHYTpEHHEH | ompoc
apXUBOB U | 3HAYUMOCTU JTIOKyMeHTOB. [IpoGiema HexBaTku

MIEPCIEKTUBHBIC ITYTU
UX pELIEHUS.

KBaJIM(UIIMPOBAHHBIX KaJIpOB. 3amura
nHpopMaLuu. [IpoGiema YHUYTOKEHHUS
JIOKYMEHTOB.




6 Konuenmus passurtus | ['ocynapcrBeHHble u HanuoHanbHble | KoHcmekT
apXMBHOTO JieNa B | IPOrPaMMBI, B KOTOPBIX Y4acTBYET | JICKLIUH,
Poccuiickoit ®denepanbHOE ApXMBHOE areHTCTBO. KoHIenuus | akcnpecc-
®denepanuu. pa3BUTHSL apXWUBHOTO Jnejla B Poccuiickoi | onpoc

@enepallii:  OCHOBHBIE  HAIpaBJIECHUS U
IIOKAa3aTeNu
2.3.2 3aHaTHA  CEeMHHAPCKOro Tuma  (MpaKTH4YecKHe ceMHMHapcKue
3aHATHS/Ta0opaTopHbIe padoThI)

Ne | HaumenoBanmue pasgesa (tembl) | Conep:xkanue pasjuena (TeMbl) dopma

TeKyLIero
KOHTPOJIst

1 HopMmaTtuBHO-11paBoBas 6a3a | Pa3Butue KoHuenuuu | Pedepar

yIpaBJIeHUS TOKyMEHTALUEH. AJIEKTPOHHOI'O IpPaBUTENIbCTBA B
Poccuu u 3a pybexom

2 [Tokazarenu ocHoBHBIX | LludpoBoe Oyaymiee apxuBHOM | Ompoc,
HaIpaBJICHUN W  PE3yJIbTAaTOB | OTPACIIU. OcCHOBBI | JUCKYyCCHS
JeSITEIbHOCTH (benepanbHBIX | IPOSKTUPOBAHUS UPPOBBIX
roCy1apCTBEHHBIX apXuBOB, | apXxuBOoB. (OCHOBBI yIPaBJICHUSA
roCy/1apCTBEHHBIX apXuBOB | HU(POBBIMU  JOKYMEHTaMU U
CcyOBEKTOB Poccuiickoii | apxuBamu.
®denepanuu, MYHUIIMIIATbHBIX
apXMUBHBIX yudpexzaeHuil Ha 2021
roJ

3 Hcropuueckue acriekTsl | ApxuBHble pedopmbl 1990-2000 | Onpoc,
CTaHOBJICHUS apXUBHOTO | TOOB M WX BIUSHUE HA | JUCKYCCHS
MeHemkMenTa B Poccun. Cuctema | coBpeMeHHbIE TpasuLun
ApXHUBHBIX y4pexaeHuil B PO. apXUBHOI'O MEHEIKMEHTA.

WNudopmannonHo-
JIOKYMEHTallMOHHbIE aCTEKThI
MEXXBETOMCTBEHHOTO
B3alMOJICUCTBUSL.

4 Kanposas nosmruka B apxuBax. Pazpabotka u miaH BHeapeHus | BrimonHenue
CTpaTeruu 1o Pa3BUTHIO | IPAKTUYECKUX
YeJIOBEYECKOro  KamuTaia B | 3aJaHUil
apXuBax.

5 OcHoBHbIE po0sIeMbl B | YnpaBieHue ANEKTPOHHBIMU | BeimonHeHue
OpraHM3alMl W JEATEIBHOCTH | apXUBaMU B 3apyOEKHBIX | MPAKTUYECKUX
COBpPEMEHHBIX apXUBOB U | CTpaHax. Pernamenranus | 3amaHuit
NEPCIIEKTUBHbBIE yTH UX | TOCYJapCTBEHHOTO u
pelieHusl. BEJJOMCTBEHHOT'O XpaHeHus

uH(pOpPMAIIUU U TOKYMEHTALlMU Ha
HETPaJUIIMOHHBIX HOCUTESIX

6 Konuenmnus pa3BuTHs apXUBHOTO | YTIpaBIeHHUE anekTpoHHbIMU | Ompoc,

nena B Poccuiickont @enepannn. | apXuBamu B 3apyOeXHBIX | JUCKYCCUS
CTpaHax. Pernamenranus
roCyapCTBEHHOTO u
BEJJOMCTBEHHOT'O XpaHEHus
MH(pOpMaLUU U TIOKyMEHTAllUK Ha
JIEKTPOHHBIX HOCUTEIISIX.




[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS 3JIEKTPOHHOE 00yUeHUe, JUCTAaHIIMOHHBIE
obOpazoBaresbHble TexHONMoruu B cooTBeTcTBUM ¢ PI'OC BO.

2.3.3 JIaGopaTtopHble 3aHATHS.
JIaGopaTopHbIe 3aHATHS - HE TIPELYCMOTPECHEI

2.3.4 IlpumepHasi TeMaTUKA KyPCOBbIX padoT (IIPOEKTOB)

KypcoBast pabota 110 1uCHHUIUIMHE HE TIPESYCMOTPEHA.

2.4 IlepeyeHb Yy4yeOHO-METOAMYECKOr0 o0ecnmeyeHHs] JIsi CAMOCTOSITEJbHOH PadoOThI
00y4aIoIMUXCH N0 JMCUUILTHHE (MOAYJII0)

[lepeyeHp  yueOHO-METOAMYECKOTO  OOECIICUEHHS
BBIIOJIHEHUIO CAMOCTOSITEIIbHON pabOThI

MUCLHUIUINHBL 110
Ne |Bug CPC

1 Pedepar,
Jcce, TeCT

Metonnueckue peKOMEHJAUH 10 MPOBEACHUI0 CEMUHAPCKUX 3aHSTUH,
KPYIIBIX CTOJOB, TUCKyccUid: MeTof. pekoMmeHaanuu / B.B. Epmonenko,
J.B. Jlanckas, M.A. Mupomnunuenko, M.P. 3akapsin, M.B. Tonuka, A.Il.
Capuenko, JI.A. Jlerkuna. MUHHUCTEPCTBO HAyKH U BBICILIET0 00pa30BaHUs
Poccuiickoit @enepannu, Kybanckuil rocy1apcTBEHHbI YHUBEPCUTET. -
Kpacnomap: Kybanckwuii roc. yH-T, - 2022. - 87 c.

ITogroroBka
K OIpOCy U
JKCIIpecc-
onpocy

MeTonudeckue peKOMEHIAIINY 110 TIOATOTOBKE MUChbMEHHBIX PadOT CTYIEHTaMHU:
yueOHO-MeTonndeckoe mocodue / B.B. Epmonenko, M.P. 3akapsn, /1.B. Jlanckas,
M.A. Mupounnuenko, A.I1. CaBuenko, J[.A. JleTknHa. MUHUCTEPCTBO HayKH U
BhIciero oOpazoBanusi Poccuiickoii @enepanun, Kybanckuii rocymapcTBeHHBIH
yHuBepcuteT. 2022. - 73 c., yrBepKaeHHbBIe Kadeapoii 00IIeTo, CTpaTernieckoro,
MHPOPMAILIMOHHOTO MEHEDKMEHTa M Ou3HEec-mpoueccoB, NpoTokod Ne2 oT
22.02.2022r.

ITogroroBka
K Y4acTHIO B
TpYIIIOBOI
JTUCKYCCHUU

Meroauueckue peKOMEH/IAIMHN TI0 TIOJITOTOBKE TMCbMEHHBIX pa0OT CTYJICHTaMU:
yaebHo-MeTonuueckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, [.B. Jlanckas,
M.A. Mupomnanuenko, A.Il. CaBuenko, J[.A. JleTknHa. MUHHCTEPCTBO HAYKHU U
BhIciero oOpazoBanusi Poccuiickoit @enepanun, Kydbanckuii rocymapcTBeHHBIH
yHuBepcuteT. 2022. - 73 c., yrBepKaeHHbIe Kadeapoii 00IIeTo, CTpaTernieckoro,
MH(POPMAILIIOHHOTO MEHEDKMEHTa M Ou3Hec-mpoueccoB, NpoTokod Ne2 oT
22.02.2022r.

Pedepar

Meroauueckue peKOMEHIAIMH TI0 TIOITOTOBKE MUCHMEHHBIX Pa0OT CTYICHTaMU:
yaebHo-MeTonuueckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, [.B. Jlanckas,
M.A. Mupomnanuenko, A.Il. CaBuenko, JI.A. JleTknHa. MUHHCTEPCTBO HAYKH H

BhIiciiero oOpazoBanusi Poccuiickoit @eneparnun, Kybanckuii rocynapcTBeHHbIN
yHuBepcuteT. 2022. - 73 c., yrBepKIeHHbIe Kadeapoii 00IIero, CTpaTernieckoro,
MH(POPMAILIIOHHOTO MEHEDKMEHTa M Ou3Hec-mpoueccoB, NpoTokod Ne2 oT
22.02.2022r.

yqe6HO-MCTOI[I/IquKI/Ie MaTrepuajibl IJIA CaMOCTOSTEIbHOM pa60TBI 06yqarom1/1x051 13 4uciia
HWHBAJIMAOB W JIUI[ C OrPaHUYCHHBIMHU BO3MOKHOCTAMU 3OOPOBBA (OB3) MpEaOCTaBIAKOTCA B

dbopMax, afanTUPOBAHHBIX K OTPAHUYCHUSIM UX 370POBbS U BOCIIPUATHS UH(POpMALIUK:
Jlis i1 ¢ HapyLIEeHUsAMU 3pEHHUS:

— B IleyaTHOM popme yBeTHueHHBIM HIpUdTOM,

— B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B r1e4aTtHoOM (hopme Ha si3bIke bpaiins.

Jlns man ¢ HapylIeHHUsIMH CltyXa:

— B 1e4atHoi opme,

— B (popMe PIIEKTPOHHOIO IOKYMEHTA.



Jlist i1 ¢ HapyIeHUsIME OIIOPHO-/IBUTATENILHOTO arapara:
— B miedaTHoi opme,
— B hopMe IIEKTPOHHOTO JOKYMEHTA,
— B popme ayaunodaiina.

JlaHHBIN TepedyeHb MOXET ObITh KOHKPETU3UPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS 3JIEKTPOHHOE 00y4eHUe, JUCTAHIIMOHHBIE
obpazoBarenbHble TexHONIOTHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JIaGopaTtopHble 3aHATHS - HE IPEAYCMOTPEHBI

2.3.4 IlpumepHasi TeMaTHKa KypPCOBbIX padoT (IPOEKTOB)
KypcoBast paboTa 1o AUCHUIUIMHE HE TIPETyCMOTpPEHA.

4. O1neHoYHbIE U METOANYECKHE MaTepuaJibl

OueHo4uHbIe CPEICTBA ISl TEKYIIEr0 KOHTPOJISA YCIIEBA€MOCTH M NPOMEKYTOUHOM
aTTecTanuu

OrneHOuHbIE CpENICTBA MpEAHA3HAYCHBI JUISI KOHTPOJIA U OIEHKH 00pa30BaTelbHBIX
JOCTIDKEHUN 00y4aronuxcsi, OCBOMBIIMX mporpammy ydeOHoi aucuumiuasl b1.B.05.03
«YTpaBlieHHE apXWBHOW JedaTelbHOCTH». OIIEHOYHBIE CpEACTBA BKJIIOYAET KOHTPOJIbHBIC
MaTepuanbl s TPOBEACHUS TEKYIIero KOHTpOJs B (opMe MPaKTUYECKUX, JTaOOpaTOPHBIX
3amanuii, peepara U MPOMEKYTOUHOH arTecTaiui B opMe BOIIPOCOB K IK3aMEHY.

O1ieHOYHBIE CPECTBA IJISI MHBAIMJIOB U JIII C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 3/I0POBBS
BBIOMPAIOTCS C yUETOM UX MHIUBHUIYATBHBIX MCUXO()U3NIECKUX 0COOCHHOCTEH.

— MPU HEOOXOTUMOCTH UHBAIHIAM U JIULIaM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3710POBbSI
MIPEIOCTABIIACTCS IOMOJIHUTEILHOE BPEMS JJIsl TOATOTOBKHU OTBETA HA SK3aMEHE;

— MpU TPOBEACHUU MPOLEAYPHI OLIEHUBAHUS PE3yJIbTaTOB OOyUYEeHUS WHBAIHIOB U JHUIL C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBS MPEAYCMATPUBACTCA UCIOJIb30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOIMMBIX UM B CBSI3U C MX WHAMBHUIYyaIbHBIMH 0COOEHHOCTSIMH;

— pu HEOOXOIMMOCTHU JJIs 00yUYaOIIMUXCSl ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS
W MHBAaUIOB TIPOIENypa OLEHUBAHUS pEe3yabTaTOB OOYYEHHUS M0 JUCIUIUIMHE MOXKET
MIPOBOJUTHLCS B HECKOJIBKO 3TarnoB. [Iporenypa onieHuBaHus pe3yabTaToB 00yUeHUs] HHBAIHIOB U
JIUI] C OTPAaHHYEHHBIMH BO3MOKHOCTSIMU 3/IOPOBBS 110 JUCIHUILIMHE (MOIYIII0) IPEIyCMaTPUBAET
npenocrasieHne uHbopManuu B (HopMax, aganTHPOBAHHBIX K OTPAHUYEHUSM HX 3J0POBBS U
BOCHIPUSTUS UH(DOPMALIUU:

Jlyist i1l ¢ HapyIIeHUSIMH 3PEHHUS:

— B IIeYaTHOU (opMe YBEITHMUYEHHBIM HIPU(PTOM,

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

JIist vl ¢ HapyLIEHUAMH CITyXa:

— B TIe4aTHOU opme,

— B popMe IIMEKTPOHHOTO JOKYMEHTA.

Jyist v1n ¢ HapyIIEHUsSIMHA OTTOPHO-JIBUTATEIILHOTO armapara:

— B Ie4aTHO (opme,

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

JlaHHBIN TepeueHb MOXET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
00yJaroIIIXCHI.

CTpyKTYypa OlleHOYHBIX CPEACTB AJIfl TeKylleil U MPOMEeKYTOUHOM aTTecTaluu



YMmeet OpraHnu30BaTb BHCAPCHUC
CUCTCMbI JJICKTPOHHOI'O apxWBa B
OpraHu3annu

BﬂaneeT HaBbIKaMW OpraHu3alu
BHCAPCHUSA CUCTCMBI 3JICKTPOHHOI'O
ApXHBa B OpraHru3annn

Kon n nanmenosanue | Pesynbrarsl oOyueHus no | HaumenoBanue OLIEHOYHOT'O
WHOUKATopa JUCHUIUINHE cpencTBa
JOCTHXKECHUSA Texymni IIpomexxyTouHas
KOMIIETEHIIN U KOHTPOJIb arrecranus
[K-9.1. 3Haer TEXHOJIOTUU cuctemsl | Ompocsl, Bompocsr Ha
HeMoHCTpHpyeT 3IEKTPOHHOTO XPaHEHHsI JOKYMEHTOB | AUCKYCCHH, 3auete: 25-27
3HAHUS TEXHOJIOTUN | B OpPraHM3alud, HCXOAS U3 OCHOB | MPaKTHYECKUE
CUCTEMBI JIEKTPOHHOTO | YIpaBlIeHUs JOKyMeHTauueil 3aJJaHus
XpaHeHUs JOKYMEHTOB | YMmeeT MIPUMEHATh TEXHOJIOTUU
B OpraHu3aluu CHUCTEMBI  3JIEKTPOHHOIO  XpPaHEHUs

JOKyMEHTOB B OpraHU3alluu, UCXOIs U3

OCHOB yNpaBJIEHUS JOKYMEHTaluel

Bnaneer HaBblKaMuM TPUMEHEHUSA

TEXHOJIOTHI1 CUCTEMBI

3JIEKTPOHHOTO XpaHEeHUs

JIOKYMEHTOB B OpraHu3aluy,

HUCXOJd W3 OCHOB YIpPaBJICHUSA

JIOKYMEHTalHen
[IK-9.2.  Opranmsyet | 3Haer Kak opranu3oBarth | lIpakrudyeckue Bomnpocsl Ha
BHEAPCHUE CHUCTEMBI BHEIPEHUE CUCTEMBI DJIEKTPOHHOTIO 3a1aHUA. 3a4eCTe: 17, 28
JMEKTPOHHOTO APXHBA B | anxyBa B OPraHM3ALHH
OpraHu3aluu

TunoBble KOHTPOJILHBIE 32JaHUSI MJIM MHbIE MaTepuaJibl, He00X0AMMBbIe Il OLleHKH
3HAHMI, YMeHHil, HABBIKOB M (WJHM) ONBITA JAeATEIbHOCTH, XaPAKTEPU3YIOIIHMX 3TamNbl
(hopMHpoOBaHMs KOMIIETEHIIUIl B Mpolecce OCBOeHUsI 00pa3oBaTeIbHON NMPOrpaMMbl: TEMbI
scce, pedepaToB, NepedeHb Ja00paTOPHBIX 3aJaHUH U KOHTPOJIBHBIX padOT XpaHATCs Ha Kadepe.

IIpuMepHBIN HepedYeHb BOIIPOCOB U 3aJaHUI

Kontpoabnas padora

1. CoBpemeHHOE cocTosTHUE apXUBHOTO Jena B Poccuiickoin denepann.
2. OcHoBbl 3akoHOAarenbcTBa Poccuiickoit @enepannu 06 ApxuBHoMm gonae PO u apxupax.
3. CoBpemenHble (enepanbHble TOCYIapCTBEHHBIE apXuBbl Poccuiickoit dexepanuu: KpaTkuii

0030p.

4. ®enepanbHbIN rocygapcTBeHHBIN apxuB Pocculickoil @enepanyi: UCTOPHS, XapaKTEPUCTUKA,
aHanu3 GoHI0B (Ha BEIOOD).
5. TocynapctBeHHblii apxuB cyObekta Poccuiickoii denepanuu: HUCTOpUS, XapaKTEpUCTHKA,
aHanu3 GoHI0B (Ha BEIOOD).
6. BenomcTBeHHOE apXMBHOE YUpeXJEHHe: HCTOpPHs, XapaKTepUCTHKa, aHaiu3 (OHIOB (Ha

BBIOOD).

7. Poccuiickoe 00IIECTBO UCTOPUKOB-apXUBUCTOB: UCTOPHUS U POJIb B COBPEMEHHOM apXHUBHOM

Ielte.

8. BrausHNe MONMUTHYECKON, IKOHOMUYECKOM, COIIMANLHON U ApyTUx cdep *KU3HU 0OIIecTBa HA
W3MECHECHHS B aPXUBHOM JIEJIE.
9. Jlemo3utapHoe XpaHEHHE JTOKyMEHTOB TOCYJapCcTBEHHON uacTu ApxuBHOro (onma PO wu
BOIPOCHI JOCTYITHOCTH apXHUBHON UH(POPMAIIHH.
10. ITopsaok sKCIEpPTU3bl IEHHOCTU JIOKYMEHTOB B TOCYAApCTBEHHOM apXuBe. ABTOMaTH3allUs
apxuBHoOro siena B 1980-1990-e rr.




11. ApxuBHble HH()OPMAITMOHHBIC TEXHOJIOTUH HA COBPEMEHHOM dTalle.

12. TIpumeHeHue aBTOMAaTU3UPOBAHHBIX CHUCTEM OOpaOOTKM M300paKeHW Ui pecTaBpanuu
JIOKyMEHTOB.

13. OTuka B apxuBax: MEXAyHapOAHbIE 3THYECKNE HOPMbI IOBEICHUS APXUBUCTOB.

14. OcHoBHbIE ITpaBUiIa pabOTHI TOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX APXUBHBIX OpraHU3alMi.
15. ConmanbHO-IICUXO0JIOTHYECKHE aCIIEKThI MPO(EeCcCuu apXuBUCTA

Tecm

Bapuanm 1

1. B Hacrosimee Bpems ¢enepaabHbIM OpPraHOM HCHOJIHUTENBHOW BIACTH, OCYLIECTBIISIOIIAM
(GYHKIIUM 110 OKa3aHUIO TOCYIAPCTBEHHBIX IO JIeNia, SIBISIeTC:

a) ['naBHOe apxuBHOe ynpasienue (I'maBapxus);

0) denepabHOE apxuBHOE areHTcTBO (PocapxuB);

B) ®enepanphas apxuHas ciryxba (DAC).

2. Ortpacip apXHMBOBEJEHUS, 3aHUMAIOLIASCS PACCMOTPEHHWEM IPUHIUIIOB M METOOB,
HEOOXOIUMBIX JUIs TOJITOTOBKH JJOKYMEHTOB K ITyOJUKAI[MH, HA3bIBACTCSL:

a) apXMUBHasl CTATUCTHKA;

0) apxeorpadusi;

B) apXMBHOE IPaBo.

3. Pacnonoxure HAMMEHOBAHUS XPAHWJIMIL IUCBbMEHHBIX MAaTepUaloB B IMOPSJKE HX
cymectBoBanus ¢ XI mo XIX B. (ot Gonee paHHEro K MO3AHEMY):

a) XpaHUJIUILA [IPU KOJUIETHSIX;

0) Hapckuit (I'ocyaapcTBEeHHBIIT) apXUB;

B) ['ocynapesa Kasna;

r) ApxuB Munucrepctsa Mmneparopckoro /[Bopa.

4, OpFaHI/BaHI/IH Wjin JIMgo, B ACATCIBHOCTU KOTOPBIX 06pa3yeTc;1 HOKYMGHTaHBHLIﬁ (1)OH,[[,
Ha3bIBACTCA

5. JlaliTe HaUMEHOBAHHUS KJIACCU(PUKALMOHHBIX IPU3HAKOB TPYNIIUPOBKY /€] B Mpezenax (poumaa:
a) TI0 CYILECTBOBABIINM U CYLIECTBYIOIIUM CTPYKTYPHBIM MO/Ipa3/Ie€ICHUAM — ;
0) 1o yupexAeHMsIM M JMIAM, COCTOSBIIMM B Iepenucke ¢ (oHIo00pa3oBareilemM —

3

B) 110 HA3BAHUSM YUPEXKJIECHUHN WK (HaMUIHSIM JIUL] — aBTOPOB JIOKYMEHTOB —

6. CucremMarnyeckoe IMOINOJHEHUE apXuBa JOKYMEHTaMU B COOTBETCTBHM C €ro mnpoduiaem
Ha3bIBACTCS

7. TeMaTHUECKUM 3aIpOCOM Ha3bIBACTCS:

a) 3ampoc, HANpaBJICHHBIH Ha OOeclieueHHEe NMpaB M MHTEPECOB IpaxkaaH (O TPYZAOBOM CTake,
pasmepe 3apabOoTHOM MIaTHI U T.1.);

0) 3ampoc, HaIlpaBJICHHbII Ha BbIABIEHHE HWHGOpPMAMKM TO KOHKPETHOM TeMmMe Wi
JOKYMEHTaJIbHOE MOATBEPKICHNUE KaKOro-11u0o (akra;

B) 3ampoc 00 UCTOPUH CEMbHU, POAA.

8. Crnenyrone yciyrd rocyJapCTBEHHBIM apXHWB HE MPABOMOYEH MPENOCTABIATh HA IUIATHOU
OCHOBE:

a) KOMHUPOBAaHME WJIM BBISBJICHHE JOKYMEHTOB JJIi OPraHoB MpoKypartypsl, cyaa, MBJl u ®CB,
KOMHCCHUH TI0 PeadMINTALINN KEPTB MOJIUTUUECKUX PENPECCHA, JI1 OPraHOB MPEICTaBUTEIHHON
Y UCITOJIHUTEIIbHOM BIIACTH;



0) UCHOJIHEHUE TeHEAIOTMYECKUX 3aPOCOB, 3aIIPOCOB M0 UCTOPUU YUPEKICHUIN U OpraHU3alIuil;
B) CPOYHOE MPEIOCTABICHUE A€ U1 paOOThHI B YUTATBHOM 3aJi€.

9. Havaso cTuxuilHOM KOMIIBIOTEPU3aLUMU TOCYAAPCTBEHHBIX apXuBoB B Poccum, cosnaHue
cTpaxoBoro ¢onna u (GoHaa MOJIb30BAHUS MyTeM OLM(PPOBAHUS HCTOYHUKOB XapaKTEpHO AJIs
nepuoja:

a) ¢ konna XIX B. 1o nepBoii mosoBuHbI 1950-X 1T.;

0) ¢ 1950-x no nepsoii nosoBuHs! 1980-X rT.;

B) BTOpO# mosioBuHBI 1980—-1990-x rr.

10. B 1917 r. Coro3 pOCCHICKMX apXUBHBIX JEATEIICH BO3IIaBUII:
a) A.C. Jlanmmo-/lannneBcKuii;

6) M.H. ITokpoBckwii;

B) C.O. lImumr.

11. K denepanbHbpiM OpranaM UCHOIHUTENbHOM BIACTH, YIIOJIHOMOUYEHHBIM B 00JIACTH apXHUBHOT'O
Jiena, He OTHOCUTCS:

a) ®enepanpHoe apxuBHOE areHTcTBO (PocapxuB);

0) Becepoccuiickuii IeHTpaTbHBIM NCIIOTHUTEIBHBIN KOMUTET

(BLIVIK);

B) MunucTepcTBO KynbTypbl Poccuiickoit denepanum.

12. OTpacib apXUBOBEICHHS, 3aHUMAIOIIASCS Pa3pa0OTKON U UCIIOJIb30BAHUEM KOJTMYECTBEHHBIX
METO/IOB 110 OTHOIIEHHUIO K JOKYMEHTHOU MH(OPMAIIUUA U MACCOBBIM UCTOYHHUKAM, HA3bIBACTCA:
a) apXWBHAs CTaTUCTHKA;

0) apXUBHBIN MEHEHKMEHT;

B) apXMBHOE TEPMUHOBEJICHHE.

13. HaumeHnblnas eaMHUIA CcYeTa KOJMYECTBA JOKYMEHTOB, NpEACTaBismomas coboit
COBOKYITHOCTh ~ JIOKYMEHTOB JIMOO OTAEIbHBIM  (pu3Mdecku O00OCOOJEHHBIH JIOKYMEHT,
MOMEIIEHHBIN B OTAEIBHYIO O0JI0XKKY, Ha3bIBAeTCS

14. JlaiiTe HanMeHOBaHU KJIaCCU(PUKAIIMOHHBIX PU3HAKOB IPYIIITUPOBKH JIeT B Ipeienax Gpoxa:
a) o nepuoJiaM u gataM, K KOTOPbIM OTHOCATCA JOKYMCEHTBI — 5

0) 1o BUIaM U Pa3HOBHUIHOCTSM €N U JOKYMEHTOB — ;

B) ¢ yueroMm ¢yHKIMH PoHI000pazoBaTENS — ;

15. CoBOKYNMHOCTh OCOOO ILIEHHBIX W YHUKaJIbHBIX JOKYMEHTOB, XPAHUMbIX Ha CIIELUATbHBIX
3aIIMILEHHBIX HOCUTEIAX HA CIIydald yTpaThl OpPUTMHAJIA, HA3BIBAETCS

16. CounanbHO-PaBOBBIM 3alIPOCOM HA3bIBAETCS:

a) 3ampoc 00 UCTOPUHU CEMBHU, POJIA;

0) 3ampoc, HaMpaBJICHHBI Ha BBIABIEHHE HWH(OPMAMKM TIO KOHKPETHOM TeMe W
JIOKYMEHTaJIbHOE MOJITBEPKIAEHIE KaKOoT0o-In0o (akTa;

B) 3aIpoC, HAMPABJICHHBIN Ha 0OecTieueHne MpaB U HHTEPECOB

rpaxzaaH (0 TpPyJIOBOM CTaxke, pa3mMepe 3apaboTHOM MIaThl U T.1.).

17. Cnenyroume yciayru rocy IapCTBEHHbBI apXUB MOKET MPEIOCTABIISATh HA IUIATHOW OCHOBE:

a) COIMANILHO-TIPABOBBIC 3aMPOCHI TPa)XJaH O PEMpPEecCHsiX, pacKylauMBaHWUU, MPEOBIBAHUU B
KOHIIJIarepsix;

0) TOArOTOBKAa ¥ TIPOBEJCHHE BBICTABOK JOKYMEHTOB, JKCKYpPCHW TO apXuBy, JEKIIHH,
TEMaTUYECKHX BEUEPOB;



B)  MPEIOCTABJIICHWE  JIOKYMCHTOB  BO  BPEMEHHOEC  IIOJIb30BAHWE  OPraHU3alUsIM-
don000pa3oBaTEINSAM IS CITYKEOHOTO MOJTH30BAHUS.

Bonpocs! 1151 NOATOTOBKH K 3a4eTy:

1.HopmaruBHO-nipaBoBast 6a3a (pyHKIIMOHUPOBAHUS apXUBHOM OTpaciu.

2. AHanu3 1oKas3aTelel OCHOBHBIX HAlpaBICHUH U Ppe3yJbTaTOB JIEATEIbHOCTU
(benepanbHbIX TOCYIapCTBEHHBIX apXHBOB, FOCYAApCTBEHHBIX apXUBOB cyObekTOB Poccuiickoit
®denepauny, MyHULIMIIAIbHBIX apXUBHBIX yupexaeHuil Ha 3a 2010-2020 rr.

3. lloka3arenb OCHOBHBIX HAIpPABICHUH W PE3yJAbTATOB JCSATEIBHOCTH apXUBOB!
ObecrieueHne COXpaHHOCTH TOKYMEHTOB ApxuBHOro (onna Poccuiickoii @eneparum.

4. Ilokazarenb OCHOBHBIX HAIIPaBICHUN M PE3yJbTaTOB [EATEIBHOCTH apXHUBOB:
®opmuposanue ApxuBHoro ¢onaa Poccuiickoit denepannu.

5. Iloka3arens OCHOBHBIX HAIPaBICHUN U PE3yJbTaTOB AEATEIBHOCTH apxuBoB: Co3naHue
yuetHbIX b/l n aBTomarusupoBanHoro HCA.

6. Ilokasarenb OCHOBHBIX HANpPAaBIECHUH W pE3yJAbTATOB JCATEIBHOCTH apXUBOB!
[TpenocraBienrne HHGPOPMALIMOHHBIX YCIYT U UCIOJIb30BAHNE JOKYMEHTOB.

7. IlopTpeT COBPEMEHHOTO apXUBUCTA.

8. LlndpoBbie koMIeTeHIMU paOOTHHUKA apXHBa.

9. CpencrBa IONOJHEHHOW M BHUPTYyaJbHOM PEAJBHOCTH B IIOATOTOBKE CIELUAIINACTA
ApXHUBHOU OTPACIIH.

10. AHanu3 KaApOBOro COCTaBa apXxuBa.

11. TIpo6seMbl TOATOTOBKHU CIIEUATIMCTOB apXUBHOU OTPACIIH.

12.  IlpaBoBblE BOIpPOCHI KOMIUIEKTOBAaHUS apXWBOB  JOKYMEHTaMH JIMYHOTO
IIPOUCXOXKACHUS U UX UCIIOJIB30BaHUS.

13.  DneKkTpoHHBIE JIOKYMEHTbI JIMYHOIO IPOUCXOXKICHHMS KaK HOBBIH OOBEKT
KOMIIJIEKTOBAHUS TOCY/IaPCTBEHHBIX U MyHUIIMIIAJIbHBIX aPXUBOB.

14. TIpenmeTsl B cocTaBe JIMYHOTO (OHAA: MPOOIEeMbl MpUeMa Ha XpaHEHUe, ONMCaHus,
y4dera, UCIOIb30BAHMUS.

15. OcobOeHHOCTH OpraHu3aluy padoThl ¢ ayJMOBHU3YaJbHBIMU JOKYMEHTAMHU JIMYHOTO
IIPOUCXOXKACHUS B CIIEUAIN3UPOBAHHBIX U HECTIEUATN3UPOBAHHBIX apXUBaXx.

16. 'ocynapcTBeHHbIE M HALIMOHAJIBHBIE IPOTPaMMBbl, B KOTOPBIX y4acTByeT denepanbHoe
ApXUBHOE areHTCTBO.

17. Konmenmusi pa3Butus apxuBHOro naena B Poccuiickoit denepanuu: OCHOBHBIE
HaIpaBJIeHUS U MTOKa3aTeln

18. Pesynbrarsl nmporpaMmel nHpopmaruzanuu PenepasbHOr0 apXMBHOIO areHTCTBAa U
MOJBEOMCTBEHHBIX eMy yupexaenuit Ha 2020 — 2030 rr.

Kpurtepun oueHnBaHus 10 324€Ty:

«3aUTE€HO»: CTYICHT BIIAJCET TEOPETUYECKUMU 3HAHUAMM 110 JaHHOM NUCLUIIIMHE, 3HACT
KOMITJIEKC MHCTPYMEHTOB BHEIPEHMSI U Pa3BUTHUSL OEpEXIIMBOIO YIpaBIIEHUS U MPOU3BOJCTBA,
JIOMTyCKAaeT HE3HAYUTENbHBIE OLIMOKH; CTYACHT YMeeT NpPaBWIbHO OOBSICHATH Marepuan o
METO/IMKE OIIEHKHU M YIyULICHHs pe3yJbTaTUBHOCTH (PYHKLIMOHUPOBAHUS CUCTEMBI MEHEI)KMEHTA
Ka4eCTBa KOMIIAHUH, WIJIIOCTPUPYS €ro IpUMeEpPaMH.

«HE 3a4TEHO». MaTepual HE YCBOEH WM YCBOEH YaCTHU4HO, CTYINCHT 3aTpPyAHACTCS
IPUBECTH MPUMEPHI MO KOMIIETEHLUSAM U TEOPETUYECKOMY MaTepHaly, yueOHble 3a/JaHusi He
BBITIOJHII, IPAKTHUYECKHE HaBBIKK HE C()OPMUPOBAHBI, TOBOJIHLHO OIPaHUYECHHBIN 00beM 3HAHUI
IIPOrpaMMHOI0 MaTepuaia.

OneHouHbIE CpeICTBA I MHBAIUAOB U JIUI] C OTPAHUYEHHBIMHU BO3MOXXHOCTSMH 3/I0POBbSI
BBIOMPAIOTCS C YyUETOM UX MHIUBHIYJIbHBIX CUXO(U3NIECKUX 0COOEHHOCTEH.

— IIPU HEOOXOTUMOCTH UHBAJIHJIAM U JIULIaM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
[IPENOCTABIIACTCS TONOJIHUTEIBHOE BPEMS I IOATOTOBKU OTBETA HA DK3aMEHE;



— MPU TMPOBEICHUH TPOIECTYPHI OIICHUBAHUS PE3YJbTATOB OOyUCHHS WHBAJIHU/IOB M JIUIL C
OIrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA MPECAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKHX
CPENICTB, HEOOXOAUMBIX UM B CBSI3M C MX MHIAUBUIYaIbHBIMUA OCOOCHHOCTSIMH;

— IIpu HeO6XOI[I/IMOCTI/I JJISA 06yt1a10u11/1xc;1 C OrpaHMYCHHBIMU BO3MOKHOCTAMU 310POBbBA
U WMHBAIMAIOB MpOIEAypa OICHUBAHHUS pPE3YJIbTAaTOB OOYYCHUS TI0 AUCIUILIMHE MOXKET
MIPOBOJMTHCS B HECKOJILKO ATAIIOB.

[porenypa OleHUBAHUS PE3YJIBTAaTOB OOYYEHHS WHBAIMIOB U JIMI[ C OTPaHHYCHHBIMHU
BO3MO)KHOCTSIMH  37I0POBbsI 110 JTUCIHMILIMHE (MOMIY/II0) MPEeIyCMaTpUBACT MPEIOCTABICHUE
uHopmanuu B Qopmax, aganTHPOBAHHBIX K OTPAHHUYCHUSM HX 370POBbS M BOCIPHITHS
uHpopmanuu. s ui ¢ HapyIeHUSIMA 3PCHUS:

— B Ie4YaTHo# (hopMe yBETMISHHBIM MIPUPTOM,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

JIoist LT ¢ HApYIICHUSIMHE CITyXa:

— B TICYaTHOU (opme,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

Jnis i ¢ HapyUIeHUsSIMU OMTOPHO-ABHUTATEIbHOTO amnmapara: — B Ie4aTHou ¢opme, — B
dopMe 3IEKTPOHHOro JOKyMmeHTa. JlaHHBIA NEepeYeHb MOXET ObITh KOHKPETH3UPOBAaH B
3aBUCHUMOCTH OT KOHTUHICHTA O6y‘-IaIOHII/IXC$I.

5. Ilepeyennb yueOHOM JUTEPATYPbI, HH(POPMALMOHHBIX PeCypPCOB U TEXHOJIOT Ui

[TewaTnbie uznanus, BkiaoyeHHble B PIIJ[, oTpaxkeHsl B aneKkTpoHHOM KaTtajore HayuHou
6ubmmorexu Ky6I'Y no agpecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBeTcTBYI0T HOpMaM
obecnieueHHoctu auTeparypoit coracno ®I'OC BO 3++.

B mnepedeHp BKJIIOUEHBI TOJNBKO HEOOXOAMMBIE I H3y4deHHs AucUUIIMHBL DBC,
npodeccuoHanbHble  0a3bl  JaHHBIX, HWH()OPMALIMOHHBIE CIPABOYHBIE CHCTEMBI, PECYpCHI
CBOOOJHOIO JI0CTyNa, COOCTBEHHBIE 3JIEKTPOHHBbIE OOpa3oBaTeibHble M HH(OPMAIlMOHHbIE
pecypcst KyoI'Vy.

5.1 YueOnas qureparypa:

1. TenvuapoB, A. JI. ApxuBoBeneHue : ydeOHOe mocoOme it OakanaBpoB : [16+] /
A. JI. TensaapoB. — 6-¢ uzn. — Mocksa : Jlamkos u K, 2023. — 184 c. : Ta6in. — (Y4yeOHble u3ganus s
OaxayiaBpoB). - Pexum JoCTyma: o TIOJTITHICKE. —
URL: https://biblioclub.ru/index.php?page=book&id=711066 (nara oOpamenus: 02.06.2024). —
bubnmuorp. B kH. — [ISBN 978-5-394-05400-6. — TekcT : 21€KTpOHHBIH.

2. Koznos, B. Il. ApxuBoBeneHue: yueOHUK U MpakTUKyM Ui By30B / B. II. Ko3noB. —
Mocksa : U3narensctBo IOpaiit, 2021. — 329 ¢. — (Briciee o6pazoBanue). — ISBN 978-5- 534-
14066-8. — Texcr : anekTpoHHbI // ObpazoBarensHas miargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/467743

3. Packun, JI. . ApxuBoBenenue: yueOnuk ais By3oB / [I. U. Packun, A. P. CokomnoB. —
Mocksa : UznarensctBo FOpaiit, 2021. — 383 ¢. — (Bricmee o6pazoBanue). — ISBN 978- 5-
534-00870-8. — Tekcr : anekrpoHHbIN // ObpazoBatensHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/468969.

4. Tomuka, M.B. Aynut B cdepe TOKyMEHTOOOOpOTa, AEIONPOU3BOJACTBA U APXUBHOM
nesiTeNibHOCTH: yueOHoe ocobue / M. B. Tonuka; MUHHCTEPCTBO HayKH U BBICIIETO 00pa30BaHus
Poccuiickoit @eneparum, KybaHckuii rocygapcTBeHHbli yHIUBepcHTeT. - KpacHonap: KyGaHckwuii
rocylapcTBeHHbIN yHuBepeurert, 2022. - 170 c. - ISBN 978-5-8209-2207-7.

5. Jluanexktuyeckass cucremonorus. Hayunas meromqonorus ooOLmel Teopuu CHCTEM:
moHorpadus/ M.P. 3akapsH; MuHUCTepCcTBO HAaykd M BbIciiero obpasoBanus Poccuiickoit
Oenepanun, KybaHckuil rocynapcTBeHHbI yHuBepcuTeT. — Kpacnonap: KyGaHckuii roc. yH-T,
2017.—250 c. — 500 sx3. (ISBN 978-5-8209-1441-6)



http://megapro.kubsu.ru/MegaPro/Web
https://biblioclub.ru/index.php?page=book&id=711066
https://urait.ru/bcode/467743
https://urait.ru/bcode/468969

6. lludpoas tpanchopMaius: pOCCUUCKHUE TPHOPUTETHI (OpMUPOBaHUS IUDPOBOI
HKOHOMUKH: MoHOTpadus/ M.A. Mupomanyenko; MUHHCTEPCTBO HAYKH U BBICILIETO 0Opa30BaHUs
Poccutickoit @enepanuu, Kybanckuit rocynapcTBeHHbIN yHUBepcuTeT. — Kpacnomap: Kybanckuii
roc. yH-T, 2021. — 224 c¢. — 500 3k3. (ISBN 978-5-8209-2005-9).

7. AytcopcuHr B peanuzanuu (QyHKUUN yrpaBiieHUs, (YHKIMOHAJIBHBIX BHJIOB
NEeSITeIbHOCTH, AHAJUTUYECKOM M HH(MOPMALMOHHO — JIOKYMEHTAlMOHHOM 00€CIeueHUH
ynpasinenus (yueonuk)/ J1.B. Jlanckas; — Kpacnonap: Tunorpadus KyGanckuii rocyjapcTBEHHBIH
yHuBepcureT, 2021. —203c. — 500 3k3. (ISBN 978-5-8209), yueOHHUK.

8. YnpaBieHue U pa3BUTHE apXUBHOM OTpaciiv B U(PPOBON SIKOHOMUKE 3HAHUN(YUEOHUK)/
J.B. Jlanckas; monm pea. B.B. Epmonenko. — Kpacunomap: Tumorpadus KyOGanckuit
rocyaapcTBeHHbI yHUBepcuTeT, 2021. — 336¢. — 500 3k3. (ISBN 978-5-8209-1964-0).

9. Teopus u MpakTUKa PETYISIPHOTO KaJPOBOTO MEHEIKMEHTA B YCIOBUAX LU(PPOBU3ALIUN
IpU Tepexo/ie Ha 3JIEKTPOHHBIC JTOKYMEHTHI W ayIuT TPYIAOBBIX OTHOIIEHUi: yueOHuk / F0.A.
Knanona, /[.B. Jlanckas; non penakuueit B.B. EpMonenko; MUHHUCTEpCTBO HAyKHU U BBICIIETO
oOpazoBanust Poccuiickoii @enepanun, KyOaHCkuii TOCYIapCTBEHHBI YHHBEPCHTET. —
Kpacnogap: Ky6anckuii roc. yu-1, 2023. — 342 c. — 500 sx3. (ISBN 978-5-8209-2341-8)

10. OCHOBBI IPOEKTHOW JESITETHHOCTH B JOKyMEeHTHOU cepe: yueOHuk / M. P. 3akapsiH;
MunucrepcTBO Hayku U Bbicmiero oOpazoBanus Poccuiickoit ®enepauuu, KyGanckuit
rocyaapcTBeHHbIN yHUBepcuTeT. — KpacHomap: Kybanckuii roc. yu-t, 2024. — 311 c.

5.2. llepuoauueckasi JuTepaTypa
[leuatHbie nepuomUUYeckue W3AaHus BXOIAT B «llepedeHb mMeyaTHBIX MEPHOANYCCKUX

U3JaHUi, XpaHALUXCS B bonme Hayunoit Ooubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WTW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUSA, C
yKa3aHUEM ajJipeca cailTa 3JIEKTPOHHOW BEPCUU JKypHasia, W3 0a3 JaHHBIX, HOCTYH K KOTOPHIM
umeet KyoI'Y:

1. ba3sl nannbix kommnanuu «UBUCy https://eivis.ru/

2. DnexrponHas oubmroreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4HcJe COBpeMeHHble NpodeccuoHalbHbIe 0a3bl
JAAHHBIX M MH(POPMALHOHHBbIE CIIPABOYHbIE CHCTEMbI

JIeKTPOHHbIe HH(OpMaLOHHbIE PecypChl

OneKTpoHHas oubmmoTexa Hayunoi O6ubIMoTEKN KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

—  DIEKTPOHHBIN KaTaJiorT;

— Tloctynnenus nuteparypsl B OMOTMOTEKH (UINAIIOB,

— Tloctynnenus nucceprauuii 1 aBropedeparos;

— Crarby U3 NEepUOIUKHU U HAyuYHBIX cOOpHUKOB ¢ 2016 T.;

—  Crarb¥ 13 NEepUOJUKHU U HAy4HBIX cOOpHUKOB /10 2016 T.;

— T'a3zers! u xxypHab;

—  DnekTpoHHas 6ubnmoreka TpynoB yueHsix KyoI'V.

JIeKTPOHHO-0u0IMoTeuHbIe cucTeMbl (IBC)

1. OBC «YHuBepcuterckas Oubnuoreka onnain» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pazoBarenpHas wiarpopma «kOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUILI «Axanemus» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHble 0a3bl JAHHBIX POCCUIICKUE

1. Buptyanbnbiii uuTanbHbii 3an Poccwuiickoil rocymapctBenHoit Oubmmuotexu (PI'B)
https://1diss.rsl.ru/

2. HartmonasnpHast anexkTpoHHas ounbaunoreka https://rusneb.ru/

3. bassl mannbix kommanuu «MIBUCy https://eivis.ru/



https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

4. Hayunas snexrponnas ounoaunoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

S. MUAH. ITonnoTekcroBas KOJUICKIIUS MaTeMaTU4eCKUX JKypHAJIOB
http://www.mathnet.ru

6. XKypnan KanTtoBas anexkrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Yenexu ¢pusndeckux Hayk https://ufn.ru/
8. [TomHOTEKCTOBAs KOJIEKIHS Ky pHasoB Ha mardopme PLIHU (DnekrpoHHbIe BepcHy HayYHBIX
)kypHaioB PAH) https://journals.rcsi.science/

9. Ilpe3unentckas oubmuoreka uM. b.H. Enpriuaa https://www.prlib.ru/

10. DnekrponHas OWOIMOTEYHAs cHCTeMa coluo-ryManuTapHoro 3HaHuss «SOCHUM»
https://sochum.ru/

HNudopmanuoHHbIe CIPABOYHbIE CHCTEMBI

1. Koncynprant Ilmtoc - cripaBodHasi mpaBoBasi cucTeMa (JOCTYII MO JIOKAJILHOW CETH C
KOMITHIOTEPOB OUOIMOTEKH )

IIpodeccuonanbHbie 6a3bl JaHHBIX 3apy0e:KHbIE

1. XKypunanst uznarensctBa Wiley https://onlinelibrary.wiley.com/

2. INonaotekcroBas koswekus kaur eBook Collections m3narensctBa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [TomuorekcroBas koywiekust kKHur EBSCO eBook https://books.kubsu.ru/

4. Pecypcenl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza manapix Orbit Premium edition https://www.orbit.com

7. TloaHOTEKCTOBBIE KOJUIEKIIMM KHHUI wu3aatesnbcTBa American Institute of Physics
Publishing (AIPP Ebook)

https://pubs.aip.org/books

8. IToHOTEKCTOBAsT apXWBHAsI KOJUICKIIHS KYPHAJIOB M3aareiabcTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl JaHHBIX OTKPBHITOTO 10CTYIA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas mateHTHas 0a3a JaHHBIX https:/www.uspto.gov/patents/search/patent-
public-search

3. Jlektopuym TB - Buneonekiuu Beaymux iekropo Poccun http:// www.lektorium.tv/

ba3b1 nannbix Kyol'yY

1. OTkpsITas cpena MOAYIbHOTO AUHaMu4eckoro o0yuyenust Kyol'y

https://openedu.kubsu.ru/

2. baza yuyeOHBIX TMJIaHOB, Y4YE€OHO-METOAMYECKHUX KOMIUIEKCOB, MyOIMKalui U
KoH(pepenuuit http://infoneeds.kubsu.ru/

3. DnektpouHbIi apxuB qokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. MeToguyeckue yKazaHus JJIs1 00y4AIOUIUXCS M0 OCBOEHUIO U CIUNIMHBI (MOILYJIs1)

[Io xypcy mnpexyCMOTpEHO NpPOBEIEHWE JIEKIWOHHBIX 3aHATHH, HAa KOTOPBIX JAETCs
OCHOBHOW CHCTEMAaTHU3UPOBAHHBIM MaTepua, MPaKTHUECKUX 3aHATHH, KOTOpble HallpaBieHbl Ha
dbopMupoBaHue 3HAHUN U YMEHHH, TPETyCMOTPEHHBIX KOMIIETEHIIUSIMHU.

OcBoeHne AMCUUIUIMHBI TPEAyCMAaTPUBAET MPOCITYIIMBAHUE JIEKIMA M MpPOBEACHUE
MPAKTUYECKUX padoT.

Jist TIy60KOro U3y4YeHus: AUCHUIUIMHBI HACTOSITEIbHO PEKOMEH Ty €eTCsI:

— CHCTCMATHYCCKKU TOTOBUTHCA K IMPAKTUYCCKUM 3aHATUAM II0 yqe6HBIM HOCO6I/I${M,
HAYYHBIM CTaThsIM B )KypHaJax, a TakKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOCBPEMECHHO BBIIIOJHATE MMPAKTUYCCKUE 3aJaHUA, TOTOBUTH peq)epaTBI " 3Cce.


http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

BaxnelmuM »TanoM Kypca SBISIETCS CAaMOCTOsITeNbHas paboTa MO JUCLMILIMHE
«YTIpaBIICHUE APXUBHOM IEATEIBHOCTBIO».

KoHTposb caMocTOsATeNbHON PabOThl OCYILECTBIISAETCS:

a) TeKyIIUH KOHTPOJIb OCYIIECTBIISIETCS €XKEHEEIBHO B COOTBETCTBHUE C IIPOIpPaMMOi
3aHATHI,

0) MNPOMEXKYTOYHBIH KOHTPOJIb IO WTOraM OCBOCHHUS pa3AeioB JUCIHILIMHBI
OCYILECTBIIETCS B (pOopMeE 3aueTa.

Ha cemmHapckux 3aHSATHSIX W OpU HOATOTOBKE K HUM (caMocCTosTeNIbHas paboTta)
IPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTe/IbHbIE TEXHOIOTUH.

MeToauyeckne peKOMEHAIUH 10 HAMMCAHUIO KOHCIEKTA HA JIEeKIHOHHOM 3aHATHHU

PexomeHanuu CTy€HTY 110 HalICAHUIO KOHCIIEKTA Ha JICKIHOHHOM 3aHATHU:

—  HEOOXOAMMO NOJHOCTBIO MPOCIyIIaTh HEOOJIbIION HH()OPMAIMOHHBIN ONOK U3
OJTHOTO MJIM HECKOJIBbKUX MPEAJIOAKEHUH, KOTOPbIE pacCKa3blBaeT MPENOo1aBaTeib B pAMKax TEMBI;

— HEOOXOAMMO COKpaTUTh €ro, OCTaBUB HauOoJiee CYIIECTBEHHBIC 3JIEMEHTHI, He
3alUChIBasi BBOAHBIE CII0BA U M30BITOUYHBIEC OSCHEHMS,

—  PpeKOMeHIyeTcsi 00s3aTelIbHO HCIIONb30BaTh IMEPEYCeHb COKPALICHUH MO JaHHOH
JUCLIUIUINHE;

—  HEOOXOAMMO OTMEYaTh B KOHCIIEKTE HanOoyee CIOKHBIE ISl MIOHUMaHUs MOMEHTHI,
Ha KOTOpbIE, B TOM YHCIIE, YKa3bIBACT U MPEIOAaBaTEeNb;

— 10 OKOHYaHUM JIEKIMH PEKOMEHJYeTCs 3a/JaTh  YTOYHSIOUIME  BOIPOCHI
IPENoJaBaTeNli0 U MOJIYYUTh Pa3bACHEHUS IO IOJIOKEHHUSIM IPONAEHHON JEKIMU, KOTOpbIE
BBI3BIBAIOT HEITOHWMAHKE WJIM COMHEHHS;

—  CLeJbI0 JOpabOTKU TEKCTa HEOOXOMMO B IEPHUOJ N1ay3 Ha JIEKI[MH UITU TI0CIe JIEKLIUU
BOCCTAaHOBHTH TEKCT B IaMSTH, WCIPABUTh OIIMOKH, pacmu(poBaTh HE NPUHATHIE paHEe
COKpAILIEHUS U 3alIOJHUTh IPOIMYIIEHHbIE MECTa

—  OKOHYAaHMHU JIEKIIMM PEKOMEHIYETCS BBIJIEIUTH MapKEPOM OIPENEICHUS KIIIOUEBBIX
TEPMHUHOB, Ha3BaHUs TEOPUN U MOJIXOJOB, HJIEMEHTHI KJIacCU(UKALUH U T.]I.

MeTtonnuyeckne peKOMeHIALUH 110 NMOATOTOBKE YCTHOIO 10KJIa/Aa

Pedepar kak BHJ caMOCTOATENbHOM paOoThl B YyueOHOM IHpolecce CIOCOOCTBYET
(OopMUPOBaHUIO HaBBIKOB HCCIIEI0BATEIbCKON paOdOThI, pacHIMpSET MO3HABATEIbHBIE HHTEPECHI,
pa3BUBAeT HaBBIKM KPUTUYECKOTO OCMBICIIEHUS MOJTydyaeMoi HH(opMaIuu.

[Ipn noaroroBke pedepara Mo 3aJaHHONM TeME CTYIEHT COCTaBIIAET IUIaH, MoAOupaer
OCHOBHBIE MCTOYHUKH. B mporecce paboTbl ¢ UCTOYHMKAMU CHCTEMAaTU3UPYeT MOJTy4YEeHHBIE
CBEZICHMUS, JeslaeT BbIBO/IbI U 00001meHus. K noknany no reMe MOryT MPHUBIEKATHCS HECKOIBKO
CTYJI€HTOB, MEX/Iy KOTOPBIMHU PaCIpeNeNsIOTCs BOIPOCHI BHICTYIICHUS.

Br160op TeMsl.

Temaruka nokmnaga oObIYHO OMNpenensercs MpernojaaBareieM, HO B ONpPEIAEICHUH TeMbl
WHHUIIMATHBY MOKET IPOSIBUTH CTYEHT. [Ipexk/ie ueM BEIOpaTh TeMy, aBTOpY HEOOXOAMMO BHISIBUTH
CBOW MHTEpec, ONpeNesuTh, HaJl Kakoi MpobiaeMoil oH xoten Obl paboTarh, Oosee ITyOoKo ee
U3YUYUTh.

Ortarnbl paboThI CTy/IeHTa HaJl pedepaToMm:

1) dopmynupoBaHue TeMbl, MPUYEM OHA JIOJIKHA OBITh HE TOJIBKO aKTyaJbHOU MO CBOEMY
3HAYEHHIO, HO U OPUTMHAJIBHOM, UHTEPECHOM IO COAEPIKAHUIO;

2) nonbop M U3y4eHHe OCHOBHBIX HCTOYHHUKOB IO TeMe (KaK MpaBUIIbHO, IPH pa3paboTke
UCIIOJIB3YETCS HE MEHEE 3-5 Pa3IMUHBIX UICTOUHUKOB);

3) cocTaBiieHHEe CIUCKA UCMOJIb30BAaHHBIX MCTOYHMKOB. OOpaboTKa M cHUCTeMaTH3alus
uHpOpMaLUY;

4) pa3pabotka miuaHa pedepara;

5) nmoaroToBka pedepara u mpe3eHTauH;

6) myOnMYHOE BBICTYIUICHHE;

7) OTBET Ha BOIPOCHI CiIylIaTeneil u 00Cyk/1eHHe JUCKYCCHOHHBIX MOJIOKEHUI.

Cooeporcanue pegpepama:



1) BBemeHHWE — 3TO BCTYNMUTEIbHAS YacTh HAYYHO-UCCIIEAOBATEIBLCKON paboThl. ABTOp
JIOJDKEH TI0Ka3aTh aKTyallbHOCTh TEMBI, PACKPBITh MPAKTHYECKYIO0 3HAUUMOCTh €€, ONpPEICTUTh
LeJIU 1 33]]a4M SKCIIEPUMEHTA WU ero ()parMeHTa;

2) OCHOBHas 4acTh — B HEH packpbIBaeTcs coiepikanue. Kak mpaBuiao, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHYECKOro M IIPAKTUYECKOro pasznaenoB. B Teopernueckom pasnene
PAaCKpBIBAIOTCS MCTOPHSL U TEOpUs HCCIETyeMOW NpOOIeMBbl, JaeTCsl KPUTHUYECKUN aHaIu3
JUTEPATYphl U NIOKa3bIBAIOTCA MMO3ULMH HccileoBaTeneil. B npakTuueckom pasjene u3inararTcs
METO/bI, XO/A, U pe3yJbTaTbl CaMOCTOSATEIBHO IIPOBEACHHOIO HCCIEI0BaHUS (€CIU OHO
npeznosnaraercs). B oCHOBHONM 4acTH MOTyT OBITh TakXe IpPEeACTaBIEHbl CXEMBbI, UarpaMMsl,
TaOJMIIbI, PUCYHKH, KOTOpbIE Ha MyONUYHOM BBICTYIUICHHHM MOTYT OBITh IpPEICTABICHBI B
KaueCTBE MIUIIOCTPALIMOHHOIO MaTepuaa;

3) 3aKJIIOYEHUE — CONEPXKUT HTOTU PAaOOTHI, BBHIBOABI, K KOTOPBHIM IPHIIEN aBTOpP, U
peKOMEHJAaUMU. 3aKIUYeHHE JOJDKHO ObITh KpaTKUM, OOS3aTeIbHBIM M COOTBETCTBOBATH
IIOCTABJICHHBIM 3a/1a4aM;

4) 0030p UCHOIB30BAHHBIX HCTOUHUKOB.

[IpumepHas npoueaypa myoIMuHOro MpeICcTaBICHUs T0KIala:

— BBICTYIUICHHE JJOKJIQAUUKa (JOKJIaI4HKOB);

— CIIyILIATeJNIM U IPEIoIaBaTellb 3aJal0T YTOUHSIOIIME BOIIPOCH] HA TIOHUMAHUE;

— JIOKJIAJUUK (JIOKJIaJUUKH) OTBEYarOT Ha BOIIPOCHI;

— CIyLIaTeNn 337al0T AUCKYCCHUOHHBIE BOIPOCHI M BHICKAa3bIBAIOT OIICHOUHBIC CY)KICHHS,

— JIOKJIAJUUK (JIOKJIaJUUKH) OTBEYarOT Ha BOIIPOCHI;

— MPeToiaBaTesb MOJBOANT UTOTH U BHICKA3bIBAET OLICHOUHBIC CY)KICHHS O TOKJIAJIE.

ITo ycmMoTpeHuto npenojaBaress JOKJIaabl MOTYT ObITh IIPE/ICTaBIECHbl HA CEMHHApaXx,
HayYHO-IIPAKTUIECKUX KOH(PEPEHIIHX, a TAKXKE UCTIOIb30BaThCs KaK ()OPMBI TEKYIIETO
KOHTPOJIS IO IPOMICHHBIM TEMaM.

[TpumepHbIe KpUTEPHH OLICHKH pedepara:

— aKTyaJIbHOCTh TEMBI UCCIICIOBAHMS;

— COOTBETCTBHE COJIEPKAHUS TEME;

— m1yOuHa npopaboTKM Marepuana; coOmoaeHne TpeOoBaHui K 0(hOpMIIEHUIO; YMEHUE

JIeNIaTh BEIBOBI.

Kpurepun onenkmn:

OneHka «OTIMYHO» — BBIIOJIHEHBI BCE TPEOOBAaHUS K HAMCAHMIO U 3aluTe pedepara:
o0o3HaueHa mpobiema U 00OCHOBaHA €€ aKTyaJbHOCTb, CIENIaH KpaTKUil aHallu3 pa3IudHbIX
TOYEK 3pEHHsS] Ha paccMaTpUBaeMylo NMpoOieMy M JIOTUYHO M3JI0kKEeHa COOCTBEHHas MO3UIMS,
c(hopMyIUpOBaHBl BBIBOJABI, T€Ma pPACKPBITA MOJHOCTHIO, BBIIEPXKAH OO0BEM, COOIIOICHBI
TpeOOBaHUS K BHEIIHEMY O(GOPMJIEHMIO, IaHbl IPaBHJIbHBIE OTBETHl Ha JIONOJHUTEIbHBIE
BOTIPOCHI.

O1eHKa «XOpOIlI0» — OCHOBHBIE TpeOOBaHUs K pedepaTy U ero 3aliuTe BBHIIOIHEHBI, HO
IIPY 3TOM JIOMYIIEHBI HEOYeThl. B 4aCTHOCTH, MMEIOTCSI HETOUHOCTH B M3JIOKEHHH MaTepuaa;
OTCYTCTBYET JIOTHYECKasl IIOCIIeI0BaTeIbHOCTh B CYXJIEHUSX; HE BBIIEpKaH o0beM pedepara;
UMEIOTCS YIYIEHHUS B 0)OPMIICHUHN; HA IOTIOJIHUTEIbHBIE BOMPOCHI MTPH 3aAILUTE JaHbI HETIOJIHBIE
OTBETHI.

O1eHKa «yIOBIETBOPUTEIBHO» — UMEIOTCSI CYIIECTBEHHBIE OTCTYIUICHUS OT TpeOOBaHUN
K pedepupoBanuto. B yacTHOCTH, TeMa OCBEIlIEHA JUIIb YAaCTHUYHO; JOMYIIEHbl (haKTHUECKUe
OIMOKKM B COZIEpKaHUM pedepara WK MpU OTBETE HA JOMOJHUTENbHBIE BOIPOCHI; BO BpeMs
3alIUTHl OTCYTCTBYET BBIBO/I.

OneHka «HEYIOBJIETBOPUTEIBHO» — TeMma pedepara HE pacKphiTa, OOHApYKMBaeTCs
CYILECTBEHHOE HEITOHUMAaHNE TPOOIEMBI.

Koumpone camocmoamenvnoui padomwi. Texkymuii KOHTPOJb OCYIIECTBIISIETCS
©KEHEJeTbHO B COOTBETCTBUE C pAclUCAaHUEM 3aHATHH Ha CEMUHApCKOM 3aHATUH;
IPOMEKYTOUHBIM KOHTPOJb 10 WTOraM H3y4Y€HHUs IUCLUIUIMHBI OCYLIECTBIseTCs B (hopme



OLICHKH YCTHBIX WUJIM NMHCbMEHHBIX OTBETOB Ha 3au€Te M MHUCHhMEHHBIX WM YCTHBIX OTBETOB I10
BOIIPOCHI OHIIeTA.

WnnuBuayanbHble KOHCYJABTAMU 10 TPEAMETY SABISIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIUM MHAMBUAYATU3AIMU O0OyYECHHS U YCTAaHOBJICHUIO BOCIIUTATEIbHOIO KOHTAKTa
MEXJy TperojaBaTejeM U OOydYalolMMCsS HWHBAJIMAOM WM JIMIOM C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3/IOPOBbSI.

B ocBoeHMM AMCUMITIMHBI UHBAJIUMIAMH U JIMIAMU C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU
310pOBbs  OOJBIIOE 3HAYEHHWE HMEET HWHIWBUAyallbHas y4yeOHas paboTa (KOHCYIbTAIlMH) —
JOTIOJTHUTEIBHOE Pa3bsICHEHNE YYeOHOro MaTepuarna.

Memoouueckue pekomenoayuu, onpeoenaioujue npoueoypvl OUeHUEGAHUA OMEEMOE8 6
npouecce yCMHO20 U NUCLMEHHO20 ONPOCA:

Kpurepuu onenku:

«YIIOBIIETBOPUTEIBHOY»/ «3aYTEHO» - CTYyJEHT MMeeT (hparMeHTapHbIC MPECTABICHUS O
COJICP)KAHUM 3asIBJICHHOW TEeMbl MNPOOJIEMHOTO0 CEMUHApa, YaCTUYHO OCBOMWJI TMOHATUMHO-
KaTeropuabHBIN anmnapar;

«XOpOIIO»/ «3a4TEHO» - CTYJACHT JEMOHCTPHpPYET OOIINe 3HAHWS 10 3asBICHHOW TeMe
pOOJIEMHOTO CEMHUHapa, YMEET YCTaHABIMBATH CBSI3U MEXIY TECOPETHUYECKUMH MOHATHIMH U
IMITUPUYECKUMH (DaKTaMH;

«OTJIIMYHOY»/ «3aYTEHO» - CTYIEHT JEMOHCTPUPYET CHUCTEMHbIC 3HAHUS MO 3asBICHHOMN
TeMe MPOOIIEMHOTO CEMUHAPA, YMEET YCTAaHABIMBATH CBS3H MEXIY TEOPETUUCCKUMU TIOHATHSIMU
U SOMIUPUYECKUMU dakTaMu, GOpMYITHPYET aHATUTHYECKHE 0000IIEHNUS 1 BHIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue nPouedypsl OUEHUBAHUA YUACMUS 8
ouckyccuu:

OCHOBHO# aKIIEHT MPHU MPOBEICHUH IUCKYCCUU HA CEMHUHAPCKOM 3aHSITHH JICJIAaeTCsA Ha
MOKMCKE HOBOTO aKTyallbHOTO MaTepuaja K CEMHUHapy U aKTUBHOCTHU €ro OOCYXICHHUS B XOJe
muckyccud. Jluckyccust Ha ceMHUHApe TPAKTHKYETCs B clTydae, KOraa He0OX0IUMO TT03HAKOMHTh
CTYJEHTOB C MpoOIeMOi, UMEIOIIeH HeOTHO3HAYHOE OCBEIICHHE B HayKe U MpakTHke. [Ipu aTom
BOXHO, YTOOBI HWCTOYHUKU WH(OOpPMAIMK, KOTOPHIMH TIOJNB3YIOTCA CTYACHTBI, ObUIA
pa3HOOOpa3HBIMHU, MPEACTABISUIM pa3Hble TOYKM 3peHHs Ha mnpobiemy. llpu mpoeaenun
JUCKyccMHM B TakodM ¢(opMe mpernonaBareib HANpaBiIseT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXKUBJISIONINE €€ X0/ M HAalpaBisieT B IITyOOKoe pyclio.

Kpumepuu oyenxu:

«OTJIMYHO» / «3auTE€HO» - CTYIEHT AaKTHUBHO YYacTByeT B JUCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPa)KaeT CBOW OTBET, JAEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMy UX PaCKpPBITHS; MPABUIBLHO UCIOIB3YET HAyUYHYIO TEPMUHOIOTHIO B KOHTEKCTE OTBETA;
JIEMOHCTPUPYET YMEHHUS OOBSACHATH MPUYMHHO-CIEACTBEHHbIE W (YHKIHMOHAJIBHBIE CBA3U Ha
npumepax; GopMynupoBaTh COOCTBEHHBIE CYKICHHUS U apTyMEHTHI.

«XOpouio» / «3a4TeHO» - CTYIEHT JOINYyCKaeT MaJO3HaYUTeNbHbIE OLINOKHU, WIH
HEJOCTAaTOYHO, MOJIHO PACKPBUI COJEp)KaHUE BOMpOCa, a 3aTeéM HE CMOT B Mpolecce Oecemsl
CaMOCTOATENLHO AaTh HEOOXOIUMBIE TIOTPABKU U JOTIOTHEHHUSI.

«YIIOBIIETBOPUTEIHHO» / «3aYT€HO» - B OTBETE JOMYIICHBI 3HAYUTEIbHbIC OMNOKU, WIN
B HEM HE PACKPBITHI HEKOTOPHIE CYIIICCTBEHHBIE ACTEKTHI COIEP KaHUS, U CTYJEHT HE CMOT
MOKAa3aTh HEOOXOAMMBIE YMEHHUSI.

Memoouueckue  pekomenoauyuu,  onpeoenArwue  NPoUeoypvl  OUCHUBAHUSA
mecmupoeanusn 3HAHU:

Kpumepuu oyenxu:

COTJIIMYHOY/ «3aUTEHO» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOpOIIO»/ «3aUTEHOY - JaHO HEe MeHee 75% MpaBUIIBHBIX OTBETOB;

«YIIOBIIETBOPUTEIHHOY» / «3aYTEHOY - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoauyuu, onpeoenarouiue  nPoOYeoypvl - OUCHUBAHUA
UHOUBUOYAIbHO20 NUCOMEHHO20 3A0AHUA:
Kpumepuu oyenku:



«OTJIMYHO» / «3aYTEHO» BBICTABISIETCS CTYAEHTY, €CJIM CTYACHT OOHapyXUJ
BCECTOPOHHEE CHUCTEMAaTHMUECKOE 3HAHUE IMPEIIOKEHHBIX IIPENoAaBaTeieM Uil aHajln3a
HAy4YHBIX TEKCTOB, MUCBMEHHO C(HOPMYIUPOBAJ OTBETHl Ha MOCTABIEHHBIE BOMPOCHI, paboOTy
C/1aJl B CPOK.

«XOPOLIOY» / «3a4TEHO» BBICTABIISIETCS CTYICHTY, €CIH CTYJEHT MPaBUIbHO MPUMEHSET
TEOPETUUECKHUE MOT0KEHUS MPU PEUICHUU MPAKTHUECKUX BOIIPOCOB U 3a]1a4, OJTHAKO IPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI JOMMYCKAaeT HEKOTOPbIE HETOUHOCTH.

«YIIOBIIETBOPUTEIHHOY» / «3a4T€HO» BBICTABIISICTCS CTYACHTY, KOTOPHI MMEeT 3HAHUS
TOJILKO OCHOBHOTO MaTepualia, HO HE YCBOWJI €ro JAeTaiu, JOMYyCKaeT HEeTOYHOCTH,
HEJ0CTAaTOYHO MPaBUIbHBIC (POPMYITHPOBKH B MUCEMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIBHOY» / «HE3aYT€HO» BBICTABISIETCS CTYJIEHTY, JOMYCTHUBILEMY
MPUHLUITHATIBHBIC OIIMOKU B BHIMOJIHEHUH MPEyCMOTPEHHBIX MPOTPaMMOM 3a/IaHUM.

Memoouueckue  pexomenoauuu,  onpeoenarouiue - npoueoypy - OUEHUBAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTJIMYHOY»/ «3a4TEHO» - MPE3CHTAIHS aJICKBATHO OTPAXKACT COJCPIKAHUE U CTPYKTYPY
c(hOopMyIHPOBAHHOTO 33/IaHUS; CTYACHT TBOPUYECKH TMOAOIIEN K BU3yalM3allMk MaTepuana; B
MyOIMYHON 3aIUTE OTPAKEHBI AaHATUTHYECKHE 0000IIECHNUS U BBIBOJIBI;

«XOpouio»/ «3a4TeHO» - TPE3eHTAlMsl YacTHYHO COOTBETCTBYET TpPeOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpE 3aJaHus; B IMYyOJUYHOM 3aIlUTE OTPaKECHBI
dbparmeHTapHbIE aHATUTHYECKUE 000OIICHUS U BBIBOIBL;

«YIIOBIICTBOPUTEIBHO» / «3a4TEHO» - TIPE3CHTANHUS YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEIbSIBIIEMbIM K COIEPKAHUIO U CTPYKType 3aJaHus; OTCYTCTBYIOT
aHATUTHYECKHUE 000OIIECHMS ¥ BHIBOJIBI.

7. MaTepuaJIbHO-TEXHUYECKOe obecneyeHue 1o JUCHUIInHE (MOIYJII0)
HO BCEM BHIaM yqe6H0171 OCATCIIBHOCTU B paMKax JOUCIHUITIIINHBI I/ICHOJ'H)SYIOTCSI

ayUTOpUH, KaOMHEThl U Ja0OpaToOpuu, OCHAIEHHbIE HEOOXOJUMBIM CIELUATN3UPOBAHHBIM U
1a00paToOpHBIM 000PYIOBAHUEM.

HaunmenoBanue OcHaInieHHOCTh [TepeyeHpb MUIIEH3MOHHOTO

CrelMaIbHbIX TOMEIIEHUH CIeLMAIbHBIX IOMEIIEHUH | MPOrpaMMHOro obecredyeHust
VYuebuble ayautopuu ans | Mebenb: yueOHas MeOenb Microsoft Office: Word,;
[IPOBEICHUS 3aHATUHN | TexHuuyeckue cpeactBa | Excel; PowerPoint.
JIEKIIIOHHOTO THTIA o0yJeHusI:

9KpPaH, MPOEKTOP, KOMIIBIOTEP

VYuebuble ayautopuu ans | Mebenb: yueOHas Mebenb Microsoft ~ Office: =~ Word;
MIPOBEICHHUS 3agaTuil | TexHaugyeckue cpenctBa | Excel; PowerPoint.
CEMHMHAPCKOT0o TUNa, | 00y4YeHus:
TPYTIITOBBIX U | DKpaH, MPOEKTOP, KOMITBIOTEP
WH/IMBUTYaTbHBIX Ob6opynoBaHue:
KOHCYJBTAIINH, TEKYIIETO
KOHTPOJII U MPOMEKYTOYHOM
aTTeCcTaInu

Jis  camocTosITenbHOM — paboThl  OOydaromUXCS  MPEAyCMOTPEHBbl  MOMEIICHHUS,
YKOMILJIEKTOBaHHbIE CIIEIUAIIN3UPOBAHHON MeOelNblo, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUsS K ceTH «HTepHeT» u obecrnedeHneM JOoCTyIa B HIEKTPOHHYIO
UH(POPMALMOHHO-00Pa30BaTEIbHYIO CpEy YHUBEPCHUTETA.



HaunmenoBanue OcCHaIeHHOCTh TOMEIECHUH 17151 [Tepeuenb
MOMELICHUH JIJ1s CaMOCTOSITENIbHOM pabOThI JUIIEH3UOHHOTO
CaMOCTOSITEIILHOM 00yJarommxcs POrPaMMHOTO
paboTHI O0YUYAOIINUXCS obecrieueHus
[Tomemmenue st | MeGenb: yueOHast meOenb Microsoft Office: Word;
CaMOCTOSITEIILHOU Komiuiekr cnenuanuzupoBannoit | Excel; PowerPoint.
paboTel  0Oydaromuxcs | MeOeNn: KOMITBIOTEPHBIC CTOJIBI
(4uTaIbHBINA 3an | OGopynoBaHUE: KOMITbIOTEpHAS TEXHUKA

Hayunoii 6u0imorexn)

C TOJKIIOYCHHEM K MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHOU cetn « HTepHeT»
u JOCTYTIOM B ANIEKTPOHHYIO
HH(}pOPMAITMOHHO-00pa30BaTEILHYIO

cpeny oOpa3oBaTeNIbHON OpraHHU3alluH,
BeO-KaMephl, KOMMYHHUKAITHOHHOE
o0opyoBaHue, obecrneunBaroriee
JOCTYIl K CETH HMHTEPHET (IPOBOIHOE
COeIMHEHUE u OecrnpoBOAHOE
coeIMHEHUE 10 TexHojoruu Wi-Fi)

[Tomemenne
CaMOCTOSITEIILHOM
paboTel  0OydarOIUXCS
(ayn. H403)

JJIA

MeGenb: yueOHas meOenb

Komrmnekr CIIeLIMATM3UPOBAHHOMN
MeOEeU: KOMIBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMIIbIOTEPHAs TEXHUKA
C TOJIKIIIOYCHHEM K HWH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHOI cetu «/HTepHeT»
u JOCTYTIOM B AIIEKTPOHHYIO
MH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny 00pa3oBaTenbHON OpraHU3aIluH,
BeO-Kamephl, KOMMYHUKAIUOHHOE
00opy/noBaHue, obecnieunBaroriee
JOCTYI K CETH HWHTEepHET (TPOBOTHOE
COEINHEHNE u 0ecrpoBOIHOE
coenuHeHue no TexHonoruu Wi-Fi)

Microsoft Office: Word;
Excel; PowerPoint.
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