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1. Heau u 3212494 M3YyYEeHHUST TUCHUIIMHBI (MOTYJIs1)

1.1 llean ocBOeHUS TUCHHUILIHHDI

eau pUCHUIIMHBI:

- 3HaTh HCTOPHUIO CTAHOBIICHUS IPO(HECCUU TOKyMEHTOBEA;

- 3HaTh OCOOCHHOCTH TMOJTOTOBKH JOKYMEHTOBEAA B JBYXYPOBHEBOW CHCTEME BBICIIIECTO
obpazoBanus Poccuu;

- O3HAKOMHUTBHCS C OCHOBHBIMU TpeOOBaHMAMU K cHUCTeMEe 3HaHMi OakanaBpa
JIOKYMEHTOBEICHUS U apXUBOBE/ICHHUS;

- YTBEPJUTHCS B IPAaBUILHOCTU BBIOOpA Mpodeccrn U yueOHOTo 3aBeICHUS;

- UMEThb HaBBIK IOCTPOEHHUS JMYHOM 0Opa30BaATENbHON TPAaeKTOPUU B YHUBEPCUTETE U
ropoJe;

- O3HAaKOMHUTCA C TEPCIIEKTUBAMH DJBOJIOIMU JOKYMEHTOBEIYECKOH Mpodeccun B
U(POBON IKOHOMUKE 3HAHHIA.

1.2 3agaun AMCHUILINHEL.

JItst TOCTHKEHUS LeJIed pelaroTes CIeAyoIIUe 3a1a4l U3yYeHNs TUCIUILIAHBIL:

Teopemuueckasi KoMnoHenma

1) 3HaHWEe HWCTOPUM CTAHOBIICHHS JOKYMCHTOBCICHHMS W AapXUBOBEACHHS, a TaKXKe
CTOJIETHEH UCTOPUM YHUBEPCUTETA, (haKyJIbTeTa U BBITYCKaOLIEeH Kadeapsr,

Ilo3nasamenvras KOMnoHeHma

2) 3HaHHE OCOOCHHOCTEHl JIByXYpOBHEBOH CHCTEMBI BBICHIETO MPO(ECCHOHATBHOTO
oOpa3oBanus B Poccun 1 BO3MOXKHOCTH BapUAaTHBHOT'O TIOBE/ICHUS CTY/ICHTOB B HE;

3) hopmupoBaHue MpeACTaBICHUH O aesTenbHOCTH ciayxObl JIOY opranuzauuu u
apXHBOB,;

Ilpakmuyeckasa komnonenma

4) ymeHue pa3pabaTbiBaTh COOCTBEHHYIO 00pa30BaTeIbHYIO TPACKTOPHIO B YHHBEPCUTETE;

5) ymeHue TroTOBHTH pedepar O  mpoOieMaM  CTAHOBJICHHS — HAMpaBJICHHS
«JTOKYMEHTOBEJICHUE M apXUBOBEJICHHEY;

6) yMeTh MOOWIN30BaTh pECypchl yHHBepcuTeTa, (akynbrera u Kadeapbl s
JMYHOCTHOTO Pa3BHUTHSI.

1.3 MecTo AUCHHMIJIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JucuuruinHa « BBeieHre B HanpaBieHue MOATOTOBKM» OTHOCUTCS K 00s3aTeNbHOM yacTu
yueOHoro miaHa. 3yyaercs oHa B IEpBOM CEMECTpPE MEPBOTO Kypca Ha O4UHOM popme 00yueHus,
U 6a3upyeTcs Ha 3HAaHUSX, YMEHMSIX U HaBBIKAX, TOJIy4€HHBIX B JOBY30BCKOM MOJArOTOBKE. B cBOIO
ouepellb OHa obOecrieunBaeT MHPopManuell M METOJAWYECKUMHU DPEKOMEHJAIUSIMHU HU3y4EHUE
CIEIYIOIIMX JUCLUUIUIMH: OCHOBBI IIPOEKTHOM [JEATEIBHOCTM B JOKYMEHTOBEACHUHM U
apXUBOBEJACHUH, YKOHOMHKA, OCHOBBI TEOPUU YIPABICHUS U JIp.

VYuebHas mporpamMma JAMCUMIUIMHBI «BBeleHne B  HampaBlieHHE I1OATOTOBKH
MpeayCMaTpuBaeT TMPOBEIACHUE 3aHATHH B (opme JIEKIMHA W TpakThuueckux 3aHatuil. OHa
MOJTrOTOBJIEHAa B COOTBETCTBUHU TPeOOBAaHUAMMU, NpeAbsiBIeHHbBIMU ¢ TpeboBanusmu ®I'OC BO
3++.

JlocTrKeHHe 3TOM LIETH COIPOBOXKIAETCS PACKPBITHEM IE€pPEN CTYAEHTaMH 3HA4YECHUS
3¢ (deKTUBHON OpraHu3aluy 00pa30BaTEIbHOW AEATEIbHOCTH B YCJIOBHUAX CaMOMOTHBALIUU U
BHeIIHell MoTuBauu. OCHOBHBIE IOJIOKEHHS JUCILUIUIMHBI JOJDKHBI OBITh HCIIOJIb30BaHbBI
CTyJE€HTaMH B Ipoliecce oOpa3oBaTeNbHON NEATENbHOCTH M IUIAHUPOBAHUU COOCTBEHHOM
00pa30oBaTeNbHON TPACKTOPHH, a TAaKXKe B XOZ€ MPOXOXKJICHUS MPAKTUK, MOATOTOBKU KYPCOBBIX
BBIMTYCKHON KBaJTM(UKALIMOHHON padoT.



1.4 IlepeyeHb IJIAHMPYEMbIX Pe3yJbTATOB 00y4YeHHs] MO JUCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

W3ydyenue naHHOM y4eOHOIl AMCLUMIUIMHBI HAaMpaBlieHO Ha (opMUPOBaHHE y OOYydYarOLIUXCS
CIEAYOINX KOMIIETEHLIHIA:

PesynbTarel 00y4eHns 10 JUCIUATIINHE
(3Haem, ymeem, gnadeem (HABbIKU U/UIU ONbIM
OesimenbHOCmL))
YK 1. CniocoGeH ocyniecTBISITh NOUCK, KPUTHYECKHUI aHAIN3 U CHHTe3 HH(poOpMannu, NPpUMeHATh
CHCTEeMHBIi MOAXO0/ JIfl pellleHs NMOCTABJEHHBIX 32124

Kon 1 nanmeHoBaHME HHAUKATOPA
JOCTIKEHNST KOMIIETEHIINT

YK 1.1 OcyrmecTBisieT mouck 3HaThb OCHOBBI KyJbTYPHl MBIIUICHHUS, METOAbl 0000IIeHus,
HeoO0XoauMoit nHpopMaIuH, aHam3a, BOCIPHATHA Yy4eOHOW WHGOpMAIK, TOPSI0K
ONUpasich Ha Pe3yJIbTAaThl aHAIIM3a [IOCTAaHOBKU JIMYHBIX IIeJed M BbIOOpa 0Opa3oBaTENbHON
[IOCTaBJICHHOU 33/1a41 TPacKTOpHH.

YMeTh OOOCHOBBIBATH COLMAIBHYIO 3HAYUMOCTh CBOCH
npodeccuu, o01amaTh BEICOKOH MOTHBAIMEH K BBITIOTHEHHIO
po(hecCHOHATHHON IEATENbHOCTH.

Bnagets KyJabTypoii MBIIIJICHHSI, CTIOCOOHOCTHIO K BOCIIPUSATHIO
nH(pOpMaIluy, TIOCTAHOBKE IIeJied M BBIOOpPY IyTed ee
JMOCTHKEHHSA, TPOSBISS CIIOCOOHOCTh K CaMOOpPTaHH3AIHH
y4eOHOM JeSTEIbHOCTH U Pa3BUBas CaMOOOpa30BaHuE.

YK 1.2 Beibupaer onTuMabHbIH 3HaTh BapHaHTHl pEIeHHs YYeOHBIX 3a/Ja4 C TOYKH 3PEHHS
BApPHAHT PELIECHUS 3a/1a4H, ydacTusi B y4eOHOM JEATETBHOCTH, BKIIOUYCHHOCTH B
apryMeHTUpYs CBOii BEIOOD 00IIIEeCTBEHHYIO KU3Hb (DaKyJIbTeTa U pe3yabTaTa.

YMeTh apryMeHTHpOBaTh BBIOOp pEHICHUS OTHOCHTEIBHO
CaMOMOTHBAIIUH, PAIMOHATILHOTO PaclpeaecHUs] BpeMEHH U
ydacTusi B KHM3HH (akynbTera, Kadeapsl M KOJUICKTHBA
Y4IeOHOU TPYTIIIEL
Bnamerr wunHbopMammeir o QaxynpTeTe, BBITYCKArOUIEH
kadenpel, OMONMMOTEKE H HAMpPaBISATh CBOM YCWIMS Ha
rapMOHUYHOE Pa3BHTHE.

PesynpTatel 00y4eHHs] TIO AMCUUIUIMHE JOCTUTAIOTCA B paMKax OCYIIECTBIEHHUS BCEX
BHJIOB KOHTAKTHOM U CAMOCTOSTEILHON pabOThl 00YYAIONIUXCSl B COOTBETCTBUU C YTBEPIKICHHBIM
y4eOHBIM TJIAHOM.

NuaukaTtopel  TOCTMXKEHUS  KOMIETEHIMH CUMTAlOTCS CHOPMHUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3YJIbTaTOB O0yUESHHS.




2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI
2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT

OOmiast TpyI0EMKOCTh TUCIMILIMHBI COCTaBIsIET 2 3adeTHble ¢AuHUIBl (72 4ac.), ux
pacmpezenieHue Mo BuaaM padoT IPeCTaBICHO B TAOIHIIC.

dopma 00yIeHHS
Bcero O4Has
Bunsr pabot
4acoB 1 cemectp
(72)

KoHTakTHasi padoTa, B TOM YHCJI€: 56,2 56,2
AyauTOopHBIe 3aHATHSA (BCero):

3aHATUA JIEKIIMOHHOI'O THIIA 18 18
MPAKTUICCKUE 3aHSITHUS

CEMUHAPCKHE 3aHITH 34 34
HMuast KOHTaKTHas1 padoTa:

Kontpons camocrositensroii padotsl (KCP) 4 4
[Tpomexyrounas arrectauus (KP) 0,2 0,2
CamocrosiTesqibHasi pab0Ta, B TOM YHCJIE: 15,8 15,8
Pepepam (noocomoska) 6 6
Camocmosmenvnoe  usyyenue  pazoenos, Camono02omogka

(npopabomka u nOGmMopeHuUe TeKYUOHHO20 MAMEPUANa U Mamepuaid 6 6
VUeOHUKO8 U Y4eOHbIX nocobuli, n0020Mmo8Ka K AdO0OpamopHbiM U

NPAKMUYECKUM 3AHAMUSIM, KOIOKSUYMAM U M.0.)

[loaroToBka K TeKyIeMy KOHTPOIIIO 3,8 3,8
KonTpoJn: = =
IToaroroBka K 3auery - -
Oomas qac. 72 72
TPYA0€MKOCTh B TOM YHCJIe KOHTAKTHasi paboTa 56,2 56,2

3a4. e/t 2 2

2.2 Conepxxanme Q¥ CHUNLTHHBI

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH MO pa3jiesiaM JAUCIUIINHBI.
Paznensl (Tembl) nucuuIuivHbl, u3yyaemsie B 1 cemectpe 1 kypca (ounas popma oOydeHust)



HawnmenoBanue pa3nieinos (Tem)

KonnuecTBo yacos

Bcero

AynuTtopHas Bueaynurop-
pabora Has paboTa

JI

113 JIP

CPC

AKTYaJIbHOCTH MOATOTOBKH 0akanaBpoB
AOKYMEHTOBeIeHHS M apXHBOBEIEHHUSI.

JIOKyMEeHT Kak HOCHTeNb HH(OPMALIMHU U €r0 MECTO
B CHCTEMe YIIpaBJIeHus opraHusaunued. Pomp
uHQOpMaIH yIpaBICHUU Pa3NUYHBIMA
COLMAIbHO-3KOHOMHYECKUMH  CHCTEMaMU |
IIPOLIECCAMH.

Bunst y4eOHBIX 3aHATHUH, thopmbl
CaMOCTOSTEITLHON paboTHl. YdeOHAsl TUCITUILIHHA
crynenra. TpebGoBaHuS By3a K KauecTBY YYEHHs
CTYJCHTOB

OcobenHoctu MTOATOTOBKHU pedepara u
Mpe3eHTaud [0  y4eOHOW  JUCIHILINHE.
Arttectanus crynentroB. Caada 3ayera

Cayxba JOY B cucremMe  ynpaBieHHs
OpraHH3aliy, e KaJJpOBbIi COCTaB.

Hcropus npodeccun 10KyMeHTOBeAA U ee
3BoJoums. Mcropusi yHuBepcurTera

Hcropuueckuii xapakTep JOKyMEHTA U Ipolecca
JOKYMCHTUPOBAHUA pPa3JIMYHBIX BUI0B
JIESITENIBHOCTH.

HUctoxu nmpodeccnu noxkymeHntosena. OcobeHHOCTH
¢dopMupoBaHUs OaKaTaBpOB U MarucTpoB
JOKYMEHTOBEICHUI M apXuBoBeaeHus B Poccnn.

Ucropust ynusepcuteta. My3ell yHUBEpCUTETA,
Hcrtopus dakynbreTa, Kadenpbl 1 HANpaBIeHHS —
JIOKYMEHTOBEJIEHHE U apXUBOBEICHUSI.

3akon P® «O0 odpazoBanum». PenepajbHbIi
rocyapcTBeHHbIH 00pa30BaTe/IbHbIH CTAHAAPT
BbICIIEro 00pa3oBaHus U MpodeccHOHAIbHBIE
KOMIIeTeHIINH faKagaBpa J0KYMEHTOBeAeHUS U
apxuBoBeeHust. [IoTpeOHOCTH PErnoOHAIBLHOIO
PbIHKA TPYJAa B IOKYMEHTOBeIaX.

IToaroToBka JOKYMEHTOBEOB B JIBYXypPOBHEBOI
cHCTeMe BbICIIEro 00pa3oBaHus Al LU(pPOBOH
SKOHOMUKHU 3HaHui Poccuu. Komnerenumn
OakanaBpa JOKyMEHTOBEIEHUS 1 apXHUBOBEICHUSI.
Bo3moskHOCTH TpynoycTpoiicTBa. Bubl
npodecCHOHAIBHON e TENbHOCTH B IU(POBOH
JKOHOMUKE.

Oo61mmas xapaktepuctuka OOII u yueOHOTrO0 MmiaHa.
OCHOBHBIE BUJIbI YY€OHBIX 3aHITHN U MPAKTUKH.
I'ocynapcTBeHHas UTOrOBast aTTeCTaIusl.
BosMmokHOCTH (hOopMHUPOBaHUS THYHOMN
00pazoBaTeILHON TPACKTOPHH.

[TonsiTre yueOHON AUCIUIUIMHBI CTYIEHTA

7,8

1,8

UTOI'O no pazdenam oucyuniurvl

67,8

18

34

15,8

KonTpouns camocrositensHo# pabotsl (KCP)

[Tpomexyrounas arrectarms (MKP)

0,2

HOZLFOTOBKa K TCKYIIEMY KOHTPOJIIO

O0mas TpyI0eMKOCTh IO AUCHIHUIUIMHE

72




IIpumeuanue: JI — nekuuu, I13 — npaktuueckue 3ausatust / cemunapsl, JIP — mabopaTtophsie 3ausatusi, CPC
— caMocrosTeNnbHas pabora cryneHra, [ — rpymmoBas paborta

2.3 Conep:xaHue pa3aesioB (TeM) THCHUILIHHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

Ne | HaumenoBaHme pasnena (TeMBbI) Copeprxanue paszena (TeMbI) Popwma Tekyero
KOHTPOJIIS
JIOKyMEHT KaK HOCUTEIIb XapakTepucTika yaeOHOH AMCIUIUINHEI, €€ MECTO
uH(opMaLuK U ero MecTo B U pOib B CHCTEME 3HAHWH, CBS3b C JPYyTUMHU
CHCTEME YIPaBJICHHS mucuuminHaMu. Llens u 3amaun Kypca. 3HaueHHe
opranuzanueil. Poib Kypca «BBenenue B HarpaBiIeHUE» ISl CTYJICHTOB,
nH(opManuK yrnpaBieHUH o0yyJaromuxcst o CIEIHaIbHOCTH
Pa3IMYHBIMU COIIMAIBHO- «/loKyMeHTOBEJICHUE U apXHBOBEIICHHEY.
9KOHOMHYECKHMH cucteMaMu 1 | OmpeneneHne  MOHATHSA — «IOKyMEHT».  Poub
MPOLIECCAMH. JOKyMEHTa B J>KH3HH dYenoBeka. HeobxommMocTh
JIOKyMEHTHPOBaHUS YIpaBICHIECKON
JIeSITEIILHOCTH YeJI0BeKa c TIOSIBIICHHEM
YIPaBISIONINX U YIPABJISEMbIX CTPYKTYD. .
1 Omnpenenenne TIOHATHSA «uHpOpMAUI. Vemmuuuit onpoc
OcobOeHHoct  mMoOHATHA  «uHpoOpMauus» B
OenepanbiomM  3akoHe  «O0  uHbOpManuH,
uHdopmaTtuzauuu M 3amMTe  HMHPOPMAIHNY.
JIoKyMEHTUpOBaHUE KaK CHOCO0 3aKperuieHHs
uHdopmanuu U mepeaadd ee BO BPEMEHH HU
npoctpanctBe.  OOMeH  umHbopManuend — Kak
HeoOxoanmoe yCIIOBHE CYIIIECTBOBAHUS
coBpeMeHHOro  obmiectBa.  MH(popmamoHHo-
JOKyMEHTAI[IOHHOE OOCIy)XMBaHHWE KaK TJIaBHAas
obecrieunBaronias GyHKIHS YIPABICHHS.
Bunp! yaeOHbIX 3aHATHIH, GOpMBI | YueOHas qucHuIUIMHA cTyaeHTa. TpeboBaHus By3a
CaMOCTOSATENILHON PabOTHI. K KayecTBy YYEHHS CTyAEHTOB OdQdeKTuBHas
YueOHast qUCUMIUIMHA CTYACHTA. | paboTa CTylIeHTa Ha JICKIIHH.
TpebGoBaHMs By3a K KAaUeCTBY [Toaroroska K CEMUHAPCKUM 3aHATHS.
YUEHHS CTYJJCHTOB PexomeHnanuu no caMocTosTeIbHON padore.
2. ITpomerxyTouHas aTTecTaIys CTyICHTOB. Pacckasz-6eceoa
DK3aMeHAI[HOHHAsl CECCHS.
PabGora cryneHta C pa3nMYHBIMH HMCTOYHUKAMHU
HHPOPMALIIH. BosmoxxHOCTH OoubmoTeKH
YHHUBEPCHUTETA 10 yIOBIETBOPEHHIO IIOTPEOHOCTH B
nH(pOopMannK 1 3HAHUSX.
Oco0eHHOCTH MTOTOTOBKH Mertonuka pa3pabOTKu CTPYKTYPHI M COJICp KaHHS
pedepara u pezeHTaMN 110 pedepara. INopsimok moxaroroBku pedepara. Uek- Konmpoupyenas
3 y4eOHOM TUCIUIIIINHE. mact  pedepara. [lopsmok  BBICTYIUIEHHS Ha CAMOCMOSM TS
' Artrecranus crynenros. Cnava cemuHape. llpesenranms. Pekomennmammm mo ee p
3a4era paspaborke u jaumzaiiHy. Cpada 3adyera 10 pavoma
JUICLUILIMHE.
Cnyx6a JIOY B cucteme VYcnoxxHeHHe Tporecca yNpaBieHUs C Pa3BUTHEM
yIpaBJICHUs OpraHU3aIUH, ee oOmiecTBa. YBenW4YeHHWE M YCIOXKHEHHE 3a7ad
4 KaJIpOBBI COCTAB. CITy X0, paboTaronux c JIOKyMEHTaMH. Tpesenmayuu
’ TpeboBanmus, [IPENbSABISEMbIC K uam,
3aHUMAIOIIUMCS JIOKyMEHTOBEJICHUEM "
apXHMBOBEJICHHE.
Hcropuueckuii xapaxkrep [MosiBneHMe TOKyMEHTa B TITyOOKOH JPEBHOCTH JUIs
JIOKyMEHTa M Ipoliecca HYXJ (OPMUPOBABIIMXCS CHUCTEM YIIPABICHHUS.
JOKyMEHTHPOBaHUS pa3NuyHbIX | Mcronp3oBaHME  NMHCBMEHHOCTH B CHCTEME
5 BUJIOB JICATEIILHOCTH. yOpaBleHUs  KaK  XapakTepUCTHKAa  YPOBHA Tuckyccun
KyJIbTyphl obOmiecTBa. Mcnonp3oBaHne JOKyMeHTa
KaK JI0Ka3aTelbCcTBa U O(OPMIICHHE 110 MPUHATHIM
B JpeBHMM nepuon npaswiaM. DopmMupoBaHUE
IOPUANIECKON CHIIBI JOKYMEHTA.




Hcroxu npodeccun
JokyMmenTosezna. OcobeHHOCTH
(bopmupoBanus 0akaaaBpoB U
MAarucTpoB JOKYMEHTOBEACHHS U
apxuBoBeeHus B Poccun.

WHCTUTYT TUIOMa HbIX NOABIYMX KaK 3apOsKACHHE
pycckoro HoTapuara. CocTaB JODKHOCTHBIX JIMIT
(cmy>xmnelx mroae) B yupexaeHusix XY-XVII Ba.
IlTaTHBI cocTaB M IOJKHOCTHBIE OOS3aHHOCTHU
paboraukoB kauneaspud XVYII B. Tabenp o
panrax. IITtaTtHbllf cocTaB ¥  JODKHOCTHBIE
00513aHHOCTH KaHIEISIPCKUX cayXammx B X1X -
Havaine XX B. [losiBeHme 5keHCKOTO TpyIa B cepe
yipasiieHus B KoH1e X 1X-Hauane XX B.
Buenpenne npuamunos HOT B cdepy ynpasieHus
B 1920-e rr. [IlosBnerme w  pa3BuUTHE
oprmpoektTupoBanusi. Heo6xoaumMocTs pa3paboTKi
EI'CA. IlocranoBnenue CoBeta MUHHCTPOB
PCOCP or 8 mas 1964 r. «O6 yBenuueHUu
BBIITyCKa CPECTB MEXaHU3aIUH JeIONPOU3BOICTBA
U yIydlleHUd  MHOATOTOBKM  KaJpoB IO
JISNIONPOU3BOACTBY» U OTKpeiTHe B MITAU
(axyipreTa rOCyJIJapCTBEHHOTO
JIETIONPONU3BO/ICTBA.

PITY u ero poms B (QOpMHpPOBaHHUH OOJIMKA
JIOKyMEHTOBEICHUsI U apxuBoBeneHus. YMO mno
JIOKyMEHTOBEJICHUIO M apXUBOBEACHHIO.

BHUUA HAL, I'unpaus YIPAaBIISIOLIUX
JIOKYMEHTAIHEH, KOHCAJITHHIOBast ¢dupma
«Tepmuxkay.

[Mpodeccuonansubie JKYPHAIIBI o
JIOKYMEHTOBE/ICHUIO U apXHBOBEICHUIO.

Juckyccus

Hcropus ynusepcurera. My3seit
yHuBepcurera, Mcropus
¢axynpreTa, kKadeapsl u
HaIpaBJICHUs —
JOKyMEHTOBEJICHNE 1
apXHUBOBEIICHUS.

Hcropus Ky6anckoro rOCYZapCTBEHHOTO
yuuBepcuter. 100 ner yHuBepcuteTy. Mysei
yHUBepcHuTeTa. PEKTOpHI yHUBEpCHUTETA.
HNudopmannonHo-oOpa3oBaTebHas
YHHUBEPCHUTETA. Caiir YHHUBEPCHUTETA.
WudopmannonHbIe pecypcht OubIIMOTEKN.
OrtpacreBoii otaen 6udIMoTeky Ha (haKyIbTeTe
Muccust M cTpaTerus pa3BUTHS YHHBEPCHUTETA.
Jlorotun n GyKJeT yHUBEpPCUTETA.

Wcropust craHOBiIEHHsS M Pa3BUTHS  (aKyybTeTa
ynpaeieHus: u rncuxosnoruu. JlekaH Qakyibrera.
CryzaeHueckoe caMoynpaBJieHue Ha GaKyiabTeTe.
Hcropus kadenpsl 00LIEro, CTPATErHYEeCKOro
MH()OPMALMOHHOTO MEHEXKMEHTA U HaIpaBICHUS
«JIOKyMEHTOBEJICHUSI W apXWBOBeAeHHsA. Mwuccus,
gorotun  u Jjeronuch Kadeapsl. Ilopran wu
colMabHasK CeTh Ka(eaphl.
ITpodeccopcko-TpenogaBaTenbCKui cocTaB
kadeapsl. [TyOomukanmu u koH(pepeHH Kadeaphl.
Crynenueckass Hay4Hass pabora Ha Kadenpe.
Crunenguatel  [Ipesmnenra,  IlpaBurenscrTsa.
Anmununctpanun KpacHomapckoro kpas u jip.
Marucrepckie nporpaMMbl Kaepsi.
AcnmpaHTypa Ha Kadenape.

Vi3BecTHbIE BBINYCKHUKHU Kadeapbl.

cpena

Jlemoncmpayus

IToaroToBKa TOKYMEHTOBEIOB B
JIBYX YPOBHEBOI CHCTEMBI
BEICIIIETO 00pa30BaHUs IS
UPPOBOI IKOHOMUKHY 3HAHHUI
Poccun. Komnerenuun
OakanaBpa JOKyMEHTOBEICHUS U
apxuBoBeieHus. BoamoxHOCTH
TpylnoycTpoicTBa. Buabt
npodeccnoHamTbHOMI
JISSITETIbHOCTH.

Kommerennnn OakanaBpa IJOKYMEHTOBEICHHS U
apXUBOBEICHNA. BO3MOXHOCTH TpyAOYyCTpOIiCTBA.
Bunapr npodeccnonansHoit pestensHocTH. OO6IuMe
TpeOoBaHuUs, NpeAbsBIsieMble K  Oakanaspy,
HOJyYaromeMy BHICIIIEE TyMaHHUTapHOE
obpazoBanue. L{MKIIbI AUCIMIUIMHEI, JAIOIINE ATH
3HAHUS U YMEHMUSL.

JucnurumHel 6a30BOH M BapHMaTUBHOM YacTei.
OO6s3aTenbHbIE AUCIUIUIMHGI U JTUCHUIUIMHBI 110
BEIOOpY.




Oo6mas xapakrepuctuka OIIOII n| OcHoBHast oOpa3zoBarenbHast nporpamma. OOrmas

yueOHoro miaHa. OCHOBHBIE XapaKTepUCTHKAa Y4YeOHOTO IIaHa, LUKIOB H
BUJIbI YYEOHBIX 3aHATHH U JICLUIIIHH.

npakTHKy. ['ocyaapcTBeHHas 'ocynapcTBeHHBIH 3K3aMeH: 00beM TpeOOBaHHM.
UTOTOBAs aTTECTALIUS. [MpakTuky.

Bo3moxxHOCTH (hOpMUpPOBAaHUS [MoaroroBka ¥ BBITYCKHON KBaJM()UKAIIMOHHOW
JMYHON 00pa30BaTEIbHOM paboThI GakamaBpa.

TPaeKTOPUHU. IIpaBa crynmeHTOB 1O (OPMHPOBAHUIO JIHIHOH

INonaTne yueOHOI TUCIMIUIMHEL | 00pa30BaTEIFHOW  TPAaeKTOPHH. B0O3MOKHOCTH
MOTy4YeHHS TOTIOJHUTEIHHON KBann(pUKan.
MaructpaTypa 1 acnupanrypa

OcHOBHBIE BUBI y4COHBIX 3aHATUH M INPAKTHKH.
Hrorosas rocyapcTBEeHHast aTTecTalus.
Bo3moxkHOCTH (opmupoBaHus JIMYHON
00pa3oBaTebHON TPaeKTOPUU

2.3.2 3aHATHS CEMUHAPCKOT0 THUNA (MPAKTHYECKHUE / CEMUHAPCKHE 3aHATHS )

HammeHnoBanwme paznena (TeMbl)

TemaTuka 3anHsTHii / pabot

dopMa TEKYyILIEro
KOHTPOJIS

JlokyMeHT KaK HOCcUTeJ b HH(pOopMauuy u
€ro MeCTO B CUCTEME yIpPaBJICHHS
opranuzanueil. Ponbs nadpopmanmu
YHOpaBJICHUU pa3IndYHbIMU COLUAIIBHO-
3KOHOMHWYCCKUMHU CUCTCMaMH U
IPOLECCAMH.

JlokyMeHTHpOBaHHas: HHYOPMALIHSL.
Huckyccust: OTKpbITasi CUCTEMa, OTKPHITas
KOpIIoparus, OTKPHITOE OOIIECTBO: KakKoH
JIOJDKHA OBITH MH(pOpMAIs?

VYceTHbli onpoc

2. |Bunp! yueOHBIX 3aHSTHIL, (OPMBI Kak mpaBuIbHO OpraHu30BaTh CBOE yUEHHE:
CaMOCTOATENBHOM paboThI. YueOHas 1.Kax ciymarts ¥ 3aIichIBaTh JEKIUIO?
JuctuininHa. TpeboBaHMA By3a K KauecTBY |2. Sl rOTOBIIOCH K CEMUHAPCKOMY 3aHSATHIO.
YYEHUsI CTYIEHTOB 3. Mos camocrosrenbHass pabora B P
OoubnmoTeke WA KaK YUTaTh
PEKOMEHI0BaHHYIO JIUTEpaTypy?
4. 4 gutaro mpodecCHOHANBHBIN HAayYHBII
KYpHAIL
3. |OcobeHnHoCTH MOArOTOBKH pedepaTa 1 Metoanka  pa3pabOTKH  CTPYKTypel H
MPE3EHTAINHU 110 YIeOHOH TUCIUIIIHHE. cojepkanus pedepara. [1opsiiok MOAroTOBKH K
Arttectanus ctyaeHToB. Caaua 3aueTa pedepara. Yek-nmuct pedepara. Ilopsimox OHMpORUpYEMa
camocmosmenvhas
BBICTYIICHH Ha ceMuHape. l[Ipe3eHTarfus.
PexomeHganuu mo ee pa3paboTKe U AU3aiHY. paboma
Cpaua 3a4eTa 0 JUCLUILIMHE.
Cnyx06a JIOY B cucteme ynpaBieHUS CTpyKTypHBIE 3JIEMEHTBI CITyKOBI IMpesenramu
4. |opraHu3anuy, ee KaapoBbIii COCTaB. JIOKYMEHTallUOHHOTO obecrieueHus BI/I:I,Z[COPOJ'II/IKI/I,
YIpaBIECHUS U apXHBa
HcTtopuueckuii xapakTep TOKyMEHTa U Ipodeccronamma SCKYPCHS s
5. |mpoliecca JOKYMEHTHPOBAHHS PA3ITHIHBIX .
roCy1apCTBEHHBIN apXUB
BUJIOB JIEATEIBHOCTH.
Hcroxu npodeccun 10KyMeHTOBe 1A, bakanaBpuar u Marucrparypa 1o
6 Ocobennoct (hopMHUPOBaHHMS OaKalaBpOB |HAIPABIICHHMIO. Pabouee Mecto| IIpesenTanuy,
M MarucTpoB JTOKyMEHTOBEICHUS 1 JIOKYMEHTOBEIa 1 apXHUBUCTA BHICOPOJINKU
apxuBoBeneHus B Poccun.
Hcropus ynusepcurera. Mysei IIpouunoe, HacTosIEee " Oynymiee
, |ynuBepcurera, Ucropus dakynerera, yHuBepcureTa. Juckycceus «Mos mpodeccus VeTHbIi onpoc
" |kacdeaps! U HaTIpaBICHUS — B YHUBEPCUTETE)
JIOKYMEHTOBEJICHIE U apXHBOBE/ICHHSL.
IToaroToBKa JOKYMEHTOBEIOB B Kommerennnn u npodeccnoHanbHbIe 3a1a9n
JIByXYPOBHEBOU CHCTEMBI BBICLIETO JIOKyMEHTOBEJa: K 4YeMy S5 JOJDKeH OBITh
o0pazoBaHus st LU(PPOBON SKOHOMHUKH  |TTOJITOTOBJICH?
8. |3nanmii Poccun. Kommnerenunn 6akanaBpa |Bo3MoxHOCTH yHHBepcuTeTa M ropoja B Huckyccus

JIOKYMEHTOBEJICHUSI U apXUBOBEICHUSL.
BosmoxxHOCTH TpyAOycTpoiicTBa. Buabt
npodeccHoHAILHOM NesTeIbHOCTH.

paclimpeHnn KOMHCTGHHI/Iﬁ CTYACHTOB




Oo6mas xapakrepuctuka OITOII n Pabora mansiMu rpymmnamMu Ha Temy: «Mos

yueOHoro miaHa. OCHOBHBIC BUBI 00pazoBaTebHAs TPACKTOPUS»:

YUeOHBIX 3aHATHH U ITPAKTUKH. 1. HenpepsiBHas 9KOHOMMKO-

T'ocynapcTBeHHas UTOrOBast aTTecTallsl.  |ylnpaBlieHUECKas MOJITOTOBKA.

9 Bo3moxxHOCTH (DOPMUPOBaHUS TMYHOM JIOKYMEHTOBE1a. P
" |oOpa3oBaTenbpHON TPaeKTOPHH. ?. HenpepriBHas KOMIIbIOTEpHAS

[onsTHE y4eOHON AUCIIUILTHHEL MOATOTOBKA TOKYMEHTOBE/IA.
8. HenpepriBHas JOKyMEHTOBEJUECKas
MOATOTOBKA.
I'ymaHuWTapHast HOATOTOBKA JOKYMEHTOBEIA.

Hanucanue pedepara (P), acce (3), tectmpoBanume (T), rpymnmosas pabora (I'P),
nuckyceus (1) u T.1.

[Ipy wW3yyeHWUM  OUCHUIUIMHBI MOTYT TIPUMEHSTCS  DJIEKTPOHHOE  OOYyYeHHeE,
JTMCTaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBHU ¢ DI'OC BO.

2.3.3 IIpuMepHasi TeMaTHKa KYpPCOBBIX padoT (MP0EKTOB)
KypcoBbie paboTsl 1O AUCHUIUINHE HE TPETYCMOTPEHHBI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHusl AJIs1 CAMOCTOATEIbHOH pPadoThl
00y4YarOIIUXCS 10 JUCHHUILIMHE (MOYJII0)

[lepeueHs y4eOHO-METOIUYECKOTO OOECTICUeHHS JUCTIATUIHHEI 110

No Bun CPC o
BBITIIOJIHEHHIO CAMOCTOSITEIbHON pabOThI

1 Pedepar MeToauueckue peKOMEHIAIUU IO MOATOTOBKE MHUCBMEHHBIX PadoT
CTyJleHTaMH: yaeOHO-MeToaudeckoe mocooue / B.B. Epmonenko, M.P.
3akapsH, J1.B. Jlanckas, M.A. Mupownnyenko, A.Il. Capuenko, [.A.
Hertkuna. KybaHckwii TocynapcTBeHHbI yHUBepcuTeT. 2022, — 73 ¢,
YTBEPKICHHBIE kademnpoit o0mero, CTPaTETHYECKOTO,
MHGOPMAITMOHHOTO MEHEDKMEHTA U OU3HEC-TTPOIIECCOB, MPOTOKOJT No2
o1 22.02.2022 1.

2 Pegepar JlokyMeHTOBe/icHHe: y4eOHMK W TNpakTUKym it By3oB / JI. A.
Hopounna [u ap.]; mox pemakimeir JI. A. Jlopouunoit. - 3-e wu3n.,
nepepad. u gom. - Mocksa: Opaiir, 2023. - 336 c. - URL:
https://urait.ru/bcode/511341 (nara obpamenus: 21.12.2022). - Pexum
JocTyma: Juid aBTopu3. monk3oBateneit. - ISBN 978-5-534-15753-6. -
TeKcT : ANEeKTPOHHBIM.

JlokyMeHTOBeIeHHe: YYEOHUK IS CTYICHTOB BY30B, 00YYaIOIIUXCS 11O
CHEIHUATBHOCTH "JIoKyMEHTOBE/ICHUE 1 JOKYMEHTAIMOHHOE
obecnieuenue ynpasnenus" / H. H. Kynses, JI. H. Ypanos, A. T.
®abpuunos; moxa pena. H. H. Kynsesa. - 2-e uszz., crep. - Mocksa:
Jloroc, 2015. - 348 c. + 1 snekrpoH. ont. auck (CD-ROM). - (Hosas
yHHBepcuTeTcKas Oubmuoreka). - bubmumorp.: c. 299-316. - ISBN
9785987043295 : 418.17. - TekcT : HETTOCPEACTBEHHBIN.

Y4eOHO-MeToIMYeCKUe MaTepHalibl JUIs CaMOCTOSTEIbHONM pPabOThl OOydYaOUIMXCS U3
YHClia MHBAJIKU/IOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsiorcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSM UX 3/I0POBbS U BOCHPUATHS HH(DOPMAIIH:

JIig U1 ¢ HapyUIeHUSIMH 3pEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHOM popme Ha si3b1ke bpaiins.

Jnist a1 ¢ HapyIIEHUSIMH CITyXa:

— B TIe4aTHOU opme,

— B (popMe 2NIEKTPOHHOTO TOKYMEHTA.
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JUi1st U1 ¢ HapyIISHUSIMH OIIOPHO-ABUTATEIBHOTO arapara:
— B mieyaTHoM hopme,

— B (pOopMe AIIEKTPOHHOTO TOKYMEHTA,

— B (popme ayamnodaiina.

3. OoOpa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble NMPH OCBOCHUM JUCIHUNIHHBI
(Momy.Jis)

OOpa3zoBarenbHble TEXHOJIOTHMHU, MCIIOJIb3yEMblE IPU peaau3alliid pPa3IM4YHbIX BUJOB
y4eOHOU NesATEeIbHOCTH:

— JIeKIIMM: WHTEPAaKTHUBHBIC (IUAJOTOBBIE) W MPOOJIEMHBIE C KOMIBIOTEPHBIMU
[IPE3CHTALUSIMY;
— IpPaKTUYECKUE (CEMUHAPCKUE) 3aHITHSL.

TpaauunonHbele 00pa3oBaTeNIbHbIE TEXHOJIOIMU: JEKIIMH, TPAKTUUECKUE 3aHATHS.

TexHonorust mpobreMHOr0 OOydeHHs: JEeKIHsS — AUCKYCCHs, NpoOJeMHas JEeKIHs,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax usnararorcs OCHOBHbIE TEOPETUUYECKHE MOJIOKEHUS U
KOHIICTIIIUS Kypca, JAolIe CTyJeHTaM HH(pOpMaIiK, COOTBETCTBYIOIIYIO IPOrpaMMe.

3ajaua NPaKTHUUECKUX 3aHATUH — pa3BUTHE Yy CTYJCHTOB HABBIKOB IO IPUMEHEHHIO
TEOPETUYECKHUX IOJIOKEHUH K PEeHICHUI0 MpakTHuecKuX 3aaad. C 3Toil menbio pa3paboTaHbl
3aJjaHus IS BBIIOJIHEHUs IMpakTHYecKUX paboT. OHM COCTOAT M3 33/7a4 U YyNpakHEHHH,
OpUEHTUPOBAaHHBIX HAa YCBOEHUE TEOPETUYECKOIO0 MaTepHalla U YMEHUS €ro HCIO0JIb30BaTh JUIS
perieHus 1ab0paTOPHBIX (IPAKTHYESCKUX) 3a/IaHHH.

Ha xaxnom mNpakTU4eCKOM 3aHSATUU OTBOJUTCS BpeMs JUIsl JUCKYCCHM, B KOTOPOM
Y4YacTBYIOT JOKJIaJ4YMK, IOATOTOBUBIINI COOOIIEHNE O KaKoil — 1100 MpakTHUECKOH Mmpobieme
MH(OPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro ONNOHEHTHI (1 niaK 2 yenoBeka), MOArOTOBUBILNE
KOHTPapryMEHTBHI, U APYTHe CTYACHTHI IPYIIIIbI.

Hpyras ¢opma opranuzanus padboThl CTYJ€HTOB — HAIIMCAHHUE 3CCE, KOTOPOE MPEACTABISAET
coboit uccrnenoBanue oobeMoM 10 500 3HaKOB MpobIeMaM JTOKYMEHTAllMOHHOTO OOecTeyeHus
YIpaBIE€HYECKON AESITEbHOCTH C MPEI0KEHUEM BAPUAHTOB PEIICHUsI JAHHON MPOOIEMBI.

Ji1s OTBETOB Ha MHIUBUAyaJIbHBIE BOIPOCHI, a TAKKE J1JIs1 HOMOIIHU B ITOATOTOBKE pedepaToB
Y HalMCaHUs 3CCe NMPEAYCMOTPEHBI MHANBUAYAIbHBIE KOHCYJIbTALUY IIPETIOAaBaTES.

Jlng mn ¢ OrpaHWYEeHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbsI NIPEAYCMOTpPEHA OpraHHU3aLs
KOHCYJIbTAIMH C NCIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHOYHbIE CPeICTBA IS TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U NMPOMEKYTOYHOMH

aTTecTanuu

OrneHouHble cpelcTBa MNpeJHa3HaueHbl Uil KOHTPOJS M OLEHKHM 00pa30BaTeNIbHBIX
JOCTHXKEHUIN O00y4arouMxcsi, OCBOMBIIMX IpOrpaMMy ydeOHOM IucHMIIuHBl «BBenenue B
HaIPaBIICHUEY.

OneHoYHBIE CPEICTBA BKJIKOYAET KOHTPOJIBHBIE MaTE€pHaNbl I IMPOBEACHUS TEKYILETO
KOHTPOJIS B (popMe OKIIaAa-TIpe3eHTAlMU 10 BOTIPOCaM CTaHOBJIEHUS MTPO(GeccCHn TOKYMEHTOBE,
TecTa, pedepara, 3cce U IPOMEKYTOUHOM aTTecTalluy B (popMe BOIIPOCOB K 3a4eTy.

CTpyKTypa OLIEHOYHBIX CPEICTB JJIsl TEKYIell U MPOMEKYTOUHOM aTTecTallun

HaumeHoBaHue O1IEHOYHOTO
Ne Konx n HaumeHoBaHue CpeacTBa
PesynpTarel 00yueHus "
/o HHIHAKATOPa Texymuit IIpomexxyTouHast
KOHTPOJIb aTTecTauus
VYK 1.1 OcymectBuser Crnioco0OeH ocyIIecTBISTh Bonpocwi ons | Bonpoc Ha
1 | mowmck HEOOXO MO IIOUCK JOKYMEHTHPOBAaHHOM YCMHO20 3aueme
nHPOPMALIUH, OITUPASICh nHGOPMALIMH IO TPOPECCUH (nucvmennozo) | 1-16
JUIsL pa3BUTHsI KOMIIETEHIMI
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Ha pe3yJIbTaThl aHATH3A onpoca no
MOCTaBJICHHOH 3a1auu meme.
VK 1.2 Beibupaer dopMyIupyeT LHenn Ananus Bonpoc na
OTNITUMAJIbHBIA BapUaHT JUYHOCTHOTO Pa3BUTHUS U KOHMPOIbHBIX | 3aueme

2 | peuicHHs 3aa4H, TUTAHAPYET COOCTBEHHYTO meponpusimuti | 17-24
apryMEHTHUPYSI CBOH 00pa3oBaTeIbHYIO
BBIOOD TPACKTOPHIO

TumnoBble KOHTPOJIBHBIE 3aJaHUS WIM WHBIE MaTepuasbl, HEOOXOIUMBIC IJIsi OICHKU
3HAHUW, YMEHUW, HABBIKOB M (WMJIM) ONBITA JCSITEIbHOCTH, XapaKTEPU3YIOMIMX ATallbl
(dbopMUPOBaHUS KOMITETEHITHI B MPOIIECCE OCBOCHUS 00pa30BaTeIbHOM MPOTrPaMMEI.

Ilepeuyens Tem 3cce ¢ npe3eHTAUSIMU
CoBpeMEHHBII roCcy1apCTBEHHBIN apXUB.
Kommepueckuii apxus (Ha marepuanax «Records managementy)
Pabouee MecTo cOTpyJHHKA B LIEHTPE PETPOKOHBEPCUU TOCYAPCTBEHHOIO apXUBa.
Cnyx6a J10 u Il kommepueckoit oprann3anuu (Ha marepuanax [IAO «Poccetn»).
OJeKTpOHHBIN oduc.
[Mu¢posas npuemHasl.
CocTtaB 1 Ha3HAYEHHUE CUCTEM JKU3HEOOECIIeUeHHs apXUBa.
TexHosorust peTpoKOHBEPCHU JOKYMEHTOB M TeXHHMKA KommnaHnuu DJIAP.
OJEeKTPOHHBIN JOKYMEHT U 3JIEKTPOHHBIN 00pa3 TOKyMEHTa.
0. ApxuB — xpanwmmiie win padbpuka 3HaHuA. Moaeb MepPCIeKTUBHOTO apXHBa.
1. Kak BeINIAAAT MyHUIIUTIATIbHBIE apXuBbl B KpacHogapckoM kpae.

12. T'ocynapcrBennsiii ApxuB KpacHomapckoro kpasi.

13. ApxusHslii ponn PO.

14. TlenTp noxymenTtanuu KpacHomapckoro kpasi.

15. O npodeccun pokymeHToBena Oynaymiero. KommeTeHuuu 10KyMEHTOBeIa
3aBTPAIIHETO JIHS.

16. IlpodeccuonanbHbI cTaHAAPT «YIIpaBleHHE JOKyMEHTAIel»: cucTeMa 3HaHu|

17. ApxuBHas otpacib KpacHomapckoro kpasi: cyObeKT M OOBEKTHI YIpaBIICHUS,
MIOJIHOMOYHS.

18. IlyOmukanmu BeIMycKaromed Kadeapsl B 00JacTH  TOKYMEHTOBEACHUS |
apXUBOBEACHUS: BhICTaBKa KHUT (10 JaHHbIM PHHI)

19. Xypnanst Poccuu B 0611acTH TOKyMEHTOBEICHHS M apXUBOBEICHUS, MX CAUTHI.

20. Caiit apxuBHOIi ci1yx0. PO.

21. Tlepeuenp u coxepkanue ocHOBHBIX ['OCT B o0nacth JOKYMEHTOBEICHUS U
apXUBOBE/ICHUS

22. TlepedyeHb u copep:kaHUEe OCHOBHBIX 3aKOHOB P® B 001acT MOKyMEHTOBENEHUS U
apXHUBOBECHHUS, paOOTHI C HH(OPMAITHEH.

23. WHcTpyKIMs 1Mo Jeonpor3BOACTBY aAMHHHACTpAui KpacHomapckoro kpasi.

24. Yro Takoe «HOMEHKJIaTypa JieJl OpraHu3aIiuu?»

25. 3adeM HY>XEH 2JICKTPOHHBINA JOKYMEHTOOOOPOT B OpTaHH3AIHH?

26. OO6mue cenenus o cucreme ECM.

27. Kak ciymate ¥ 3amchIBaTh JIKIIUIO?

28. Mos moroToBKa K CEMUHApYy.

29. TIpomexxyTodHas aTTeCTaus CTYJICHTOB 10 TUCIMILTHHAM CEMECTpa.

30. TBopueckue MPOEKTHI CTYIEHTA U MOPSIOK YYaCTHs B KOHKypcax.

31. PykoBOACTBO MO COOJIOJCHHUIO OO0S3aTENBHBIX TPeOOBAaHWI TPU OCYIIECTBICHUH
PETHOHAIBHOTO TOCYJAapCTBEHHOT0 KOHTPOJI (Haa30pa) 3a COOI0IEHMEM 3aKOHOAATENbCTBA 00
apXUBHOM JieJIe: OCHOBHbIE TPEOOBaHMUS.

RRoOoo~NoOR~wNE
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32. Bcepoccuiickuit  HUWU  nokymeHTOBeIEeHHMsI M apXMBHOTO  jJena:  oOmras
XapaKTePUCTHKA
33. TIpobnema coxpaHeHUs KyJIbTYPHOTO JOKyMeHTaJIbHOTO Hacheaus Poccun u KybGanu

Bonpocs! Ha 3a4eT o qucHuIIMHe «BBeeHne B HANpaBJIeHUE»

1. Yto rtakoe wundopmamms. 3akoH 00 wuHPoOpMaIMK, HWHPOPMATH3AUU U 3aMIUTE
uHpopmanuu. Kakas napopmanus OTHOCUTCS K KOH(DUACHIUAIBHON

2. T'moGamuzanus MUPOBBIX HH(DOPMAIIMOHHBIX MPOIIECCOB
Jaiite onpenenenue JokyMeHTa. [lepeunciuTe BbIIONIHAEMbIE UM (DYyHKIIUH
Urto Takoe 1eKTPOHHBINA JOKYMEHT M 3JICKTPOHHBINA JOKYMEHTOO0OPOT
KakoBbl TpeOOBaHUs, KOTOPBIM JI0JIKEH COOTBETCTBOBATH MIEKTPOHHBIN TOKYMEHT
WNudopmarnzanus pocCUHCKOTo 0011ecTBa: IpoodIeMbl U EPCIEKTHUBBI
WNudopmannonHas KyJbTypa yeioBeka, e€ popMUpOBaHUE U Pa3BUTHE
Mectro u 3HaueHue WHGOPMAIMOHHO-IOKYMEHTAIMOHHOTO  OOCITy’)KHBaHUS B
JIeSITebHOCTH YIPaBJIEHYECKOTro armnapaTa

9. Kakoe mecto 3anumaer ciryx6a /I0Y B cucreme ynpaBieHHs

10. Hcropus mnpodeccun. Korzma mnosiBUINCH IOJDKHOCTHBIE JIMIA, 3aHMMAIOLIUeECcs
JIeJTOTIPOU3BOJICTBOM

11. denonpousBozactso B peBueit Pycu

12. Ilpukasnoe nenonpousoactso XV-XVII Ba.

13. Pedopwmsl Ilerpa | B nenonpousBoactse. Kosexckoe 1em0npon3BOACTBO

14. Baxxueiine TepMUHBI U OIIPEIEIEHUS 1€JI0IPOU3BOJICTBA

15. Munuctepckoe nenonpouspoactBo XI1X — Hauano XX BB.

16. Ucropus yrnpaBieHUs U JSIONPOU3BOACTBA B XX BB.

17. Kakoil 1oKyMeHT onpezessieT rocyJapCcTBeHHbIe TpeOOBaHUs K TOJITOTOBKE OaKajlaBpOB
U TIEPEUUCIIUTH 3TH TpeOOBaHMUs

18. Kakue TpeOoBaHMS MNpenbABISAIOTCA K MNpOo(ecCHOHAIbHBIM 3HaHMAM OakanaBpa-
JIOKyMEHTOBE/Ia (KOMIIETEHIIMN JOKYMEHTOBEIA)

19. Kak npaBuibHO paboTaTh CTYACHTY Ha JIEKLIUU

20. CamoopraHu3aius CTyJCHTA: MOJATOTOBKA K CEMHHAPCKUM 3aHSATUSIM

21. PedepaT — npoayKT caMooOpa30BaHus U NepBas Hay4yHas CTyAeHYecKas padoTa

22. HemnpepsiBHOE 00pa3oBaHKe WM 00pa30BaHKe BCIO kM3Hb. CaMoo0OyUueHHe CTyAeHTa

23. DNeKTpOHHBIN JOKYMEHTOOOOPOT: HacTosIIee U Oyayiiee mpodheccu.

24. YmnpaBieHUs JOKyMEHTAIMEeH B OPraHU3AIMN: COCTOSIHUE U TIEPCIIEKTHBBI

N Ok w

Kpurepuu oueHuBaHus 10 3a4eTy:

«3a4meHo»: CTABUTCS, €CIU CTYJEHT CTPOUT CBOM OTBET B COOTBETCTBUH C IUIAHOM. B
OTBETE MpPEACTABIEHbl Pa3IMYHbIE IMOAXOJbI K MpoOjeme. YCTaHABIMBACT COJEpPKaTEIbHbIE
MEXIPEAMETHBIE CBSI3U. Pa3BEpHYTO apryMEHTHPYET BbIABUIAEMBIE IIOJOXKEHUS, NPUBOIUT
yOenuTeNbHbIE MTPUMEPhI, OOHAPYKUBAET MOCIEA0BATEILHOCTh aHalu3a. BBIBOJbBI MpaBUIIbHBL
Peur rpamoTHa, wucnomb3dyercs mnpodeccHoHalbHAas JIeKCHKa. JleMOHCTpupyeTr 3HaHME
CHEIHMAaIbHOM JTUTepaTyphl B paMKax yueOHOTO METOJINYECKOT0 KOMIUIEKCA U JOTIOIHUTEIbHBIX
UCTOYHHUKOB MH(POPMALIUH.

«He 3aumeno»: CTABUTCS, €CIIM OTBET JIOTMUECKU BBICTPOEH, IIJIaH OTBETA HE COOII0AAETCS.
CryneHt oGHapyuBaeT ciaaboCTh B Pa3BEPHYTOM PACKPBITUU MPO(GECCHOHATBHBIX MOHATHMA.
BeiaBHraeMple IMOJOXKEHUS ACKIAPUPYIOTCI U HE apryMEHTUPYIOTCS. B OoTBeTe OTCYTCTBYIOT
IIPUMEPBHL.

OueHouHble CpencTBa Uil MHBAIWAOB M JIMI C OrPAaHWUYEHHBIMH BO3MOXXKHOCTSIMH
3JI0pOBbsI BEIOUPAIOTCA C YYETOM UX WHAUBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEM.

— [IpY HEOOXOMMOCTH UHBATIUAAM U JINIIaM C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/10POBbSI
IIPEAOCTABISAECTCA JOIOJHUTEIBHOE BPEMS Ui TIOATOTOBKY OTBETA HA 3a4€TE;
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— TIpH TIPOBEJICHUH TIPOLICAYPHI OIICHUBAHUS PE3yJIbTATOB O0yUEHUS WHBATUIOB H JIUIL C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS IPEIYyCMATPUBAETCS MCIIOIBb30BAaHUE TEXHUYECKHX
CpeICTB, HEOOXOIUMBIX UM B CBSI3U C X WHAUBUIYAIBHBIMH OCOOCHHOCTSIMH,

— IIpU HEOOXOAUMOCTH JJIs1 00YUArOIIUXCA ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbS
U WVHBAIWIOB TPOIEAypa OICHUBAHUS pPE3YJIbTaTOB OOYYEHHUS 1O JHUCIUILUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa oneHUBaHUsI PE3yJIbTATOB OOYYCHHS WHBAIUIOB M JIUI[ C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMH 3JI0OPOBbsSI 110 JUCHMIUIMHE (MOIYJIIO) TPEIyCMaTPUBAET IPEIOCTABICHHE
uHpopMmanuu B (opMax, aJalNTHPOBAHHBIX K OTPAHUYCHUSM WX 3JI0POBbS M BOCHPUSATHUS
uHpOpMaLUu:

J1J1st JIT C HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIU1 C HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHOU hopme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aromuxcs.

5. llepeyeHb yueOHOM JIUTEPATYPbl, HHGPOPMALIMOHHBIX PECYPCOB M TEXHOJIOTHIi

[Teuarnsie n3nanus, BkiroueHHbie B PI1JI, oTpakeHsl B 31eKTpOHHOM Karayiore Hayunou
oubmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM o0ecrnieyeHHOCTH uTeparypoid corsiacHo @I'OC BO 3++.

B nmnepeueHb BKIIIOUEHBI TOJIBKO HEOOXOAuMBbIE M M3ydeHHs] auciuiuinHbl ObC,
npodeccuoHangbHble 0a3bl JaHHBIX, HH(POPMALMOHHBIE CHPAaBOYHBIE CHUCTEMBI, DPECYpCHI
CBOOOAHOIO JOCTyNa, COOCTBEHHBIE 3JIEKTPOHHBIE O00pa3oBaTeNIbHbIE M HH(OpPMAalOHHBIE
pecypcsl KyoI'V.

5.1 YueOnas uteparypa

1. Py6uoBa, E. 1O. [lokymenranbHble OoratctBa KpacHomapckoro kpasi / aBTOpBI-
cocrasutenu E. FO. Py6nosa, C. I'. Temupos, H. I'. Ilonosa; orBercTBenHslit penaktop: E. 1O.
PyOuoBa; penakunonnas xomterus: C. I'. Temupos, H. I'. ITonosa; cocraButenu: A. O. AHapeeB
[u 1p.]; aBrop HayuHoii crateu: T. . Xopxopauna; Anmunuctpanus KpacHomapckoro kpas [u
np.]. - Kpacnonap : Tpamunus, 2021. - 255 c.

2. JIokyMeHTOBe/IeHUE: YUeOHUK U TIpakTUKyM 1yt By30oB / JI. A. Jloponuna [u np.]; mon
penakmueit JI. A. JloporuHo#. - 3-¢ u3m., nmepepad. u gom. - Mocksa : FOpaiir, 2023. - 336 c. -
URL: https://urait.ru/bcode/511341 (mara oGpamenus: 21.05.2024). - Pexum goctyma: s
aBTOpH3. mosk3oBarenei. - ISBN 978-5-534-15753-6. - Tekct: 21eKTpOHHBIH.

3. JlokyMeHTOBeIeHHE: YICOHHK JIJIsl CTYICHTOB BY30B, O0YJAFOIIUXCS IO CTICITHATEHOCTH
"JlokyMeHTOBe/IeHHE U JOKyMeHTalmoHHoe obecrnieuenue ymnpasinenusa" / H. H. Kynses, /1. H.
VYpanos, A. I'. ®abpuunos; nox pea. H. H. Kynsesa. - 2-e usn., crep. - Mocksa: Jloroc, 2015. -
348 c. + 1 snektpon. ont. muck (CD-ROM). - (HoBas yHuBepcuTeTcKass OMOIHOTEKA). -
bubmumorp.: c. 299-316. - ISBN 9785987043295: 418.17. - TekcT: HEMMOCPEICTBECHHBIH.

4. OpraHu3zanus OKa3aHusi ycoyr W pa0oT ¢ oOOpalleHusIMH TpakgaH: Yy4eOHo-
METOoAMYecKoe TMocobue [uig OakanaBpoB, OOYYAIOIIUMXCA IO HAMpaBlIEHUIO TMOATOTOBKU
46.03.02 loxymenToBenenue u apxusoseaeHue / E. B. PrommuHa; MUHUCTEPCTBO KyJIBTYpHI
Poccuiickoit  ®enepanuu, DenepanbHOoe TOCYAapCTBEHHOE OIOKETHOE 00pa3oBareIbHOE
yupexaeHue Boiciiero oopasosanus "KpacHogapckuii rocyJapCTBEHHbBIN HHCTUTYT KyJIbTYpHI'",
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http://megapro.kubsu.ru/MegaPro/Web

Nudopmanmonno-oubamoreunsiii  daxkynerer, Kadempa mgoxkymMeHTOBEACHUS M TPOSKTHOU
nestenbHOCTH. - Kpacnonap: KI'HK, 2018. - 126 c. - bubnuorp.: c. 88-94. - ISBN 978-5-94825-
279-7: 86 p. - TexkcT: HEMOCPEICTBEHHBIH.

5. JIoKyMeHTaIlMOHHOE O0eCIIeueHUE YIIPABJICHUS: YIeOHUK U MPAKTUKYM I CPEIHETO
npodeccuonanbHoro oopasosanus / M. K. Kopuees, A. B. [Tienko, B. A. Mamrypres. - 3-e u3f.,
nepepad. u jgon. - Mocksa : FOpaiit, 2023. - 438 c. - URL: https://urait.ru/bcode/523611 (nara
obpamienus: 21.05.2024). - Pexxum goctymna: ajis aBTopus. nmojb3osareneid. - ISBN 978-5-534-
16002-4. - TekcT : 3IEKTPOHHBIH.

6. Kopuee, Urops Koncrantunosuu. Ynpasnenue fokymenrtamu / UK. Kopnees, A.B.
[Tmenko, B.A. Mamypues. - MockBa : HWHDOPA-M, 2022. - 300 c. - URL:
https://znanium.com/catalog/product/1836610 (nata obparenus: 28.05.2024). - Pexum goctyna:
s apTopu3. moisib3oBatenei. - ISBN 978-5-16-003590-1. - Tekcr : snextponHsii. URL:
https://znanium.com/catalog/product/1836610

7. Jlanckas, [Hapbs BrnagumupoBHa. YmpaBieHue M pa3BUTHE apXUBHOW OTpacid B
uppoBoi 3koHOMUKe 3HaHUi : yueOHuK / [[. B. Jlanckas ; mon penakuueit B. B. Epmonenko ;
MuHmuCcTepcTBO HayKd U Bbiciiero oOpaszoBanus Poccuiickoit ®Denepanuu, KybGanckuit
rocyaapcTBeHHbI yHuBepcuteT. - Kpacnomap : KyOaHckuii rocynapCTBEHHBIN YHHUBEpPCHUTET,
2021. - 298 c. - bubmuorp.: c. 293-295. - ISBN 978-5-8209-1964-0.

8. Mupomnauuenko, A. A. DIekTpoHHOe MpaBUTENbCTBO. IIpenocraBrnenue
rOCyIapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT : yueOHoe nmocodue / A. A. MupomHnueHko, M. A.
Mupormnanuenko ; [mox pen. B. B. Epmonenko] ; M-Bo o6pa3oBanus u Hayku Poc. denepanuu,
Ky6anckuit roc. yu-t. - Kpacnomap : [KyOauckuii rocynapctBeHHbI yHuBepcuter|, 2014.
-238c.

9. Kopsees, U. K. Ynpasnenue nokymenramu: yaeonuk / M. K. Kopnees, A. B. [Timenko,
B. A. Mamypues. - M. : UHOPA-M, 2009. - 299 c.

10. KysnmemoBa, T. B. Bgemenne B cnenmanbHOCTh "JlOKyMeHTOBEICHHE U
JOKyMEHTaImoHHoe obecnieueHue ynpasiaeaus" (350800): yuebnoe mocobue / T. B. Kysuerora.
- M. : TEPMUKA, 2004.

11.  Tenbuapos, A.Jl. ApxuBoBeaenue: YdeOHoe nocobue s OakamaBpoB / A.Jl
TenpbuapoB. - MockBa : JlamkoB wu K, 2020. - 184 ¢ - URL:
https://znanium.com/catalog/product/1091155.

12. 3akapsiH, M. P. BBenenue B oOIIyr0 TEOPHUIO CHUCTEM JIOKYMEHTAIMH: yueOHOE

nocobue / M. P. 3akapsH ; M-Bo o0pa3zoBanus u Hayku Poc. denepanuu, Kybanckwuii roc. yH-T. -
U3n. 2-e, nomn. - Kpacuoaap : [KyOaHckuii rocynapctBeHHbli yHuBepcuter], 2016. - 245 c.

13. Jlanckas, J1.B. TexHonoruu yrnpasieHus AOKYMEHTALMEH: NEIONPOU3BOACTBO U
JTOKyMeHT0000poT: ydeOHoe mocobue / J[.B. Jlanckas, E.Il. CenuBanoBa; nox pemakiueii B.B.
EpMmonenko; MuHuctepcTBO Haykd W Bblciiero obOpa3zoBanus Poccuiickoit ®deneparum,
Ky®6anckuit rocynapctBenHblit yHuBepcutet. — Kpacnonap: Ky6anckuii roc. yu-t, 2022, — 212 c.

5.2 Ilepuoguyeckasi IuTepaTypa

HayuHblii sxypHan «/lenonpon3BOACTBO Ha MPEAIPUITHI.

Hayunblit s)xypHan « ApxuBsl 1 o01iectBoy. https://web.archive.org/

Hayunsrii sxypHan «Bectauk BHUWMJIA]». https://vestnik.vniidad.ru/ru/

Hayunbiii s)xypHai «BectHuk apxusuctay. https://www.vestarchive.ru/

Hayunsrii sxxypHan «OredecTBeHHbIe apxuBb». https://rusarchives.ru/

Hayunsiit s)xypran «MenemkmeHnT B Poccuu u 3a pyoexomy. https://www.mevriz.ru/
Hayunsrii s)xypHan «Mapkerusr B Poccun u 3a pyoexom. http://www.mavriz.ru/
Hayunbiit s)xypHan «Poccuiickuii sypHan MeHeKMeHTay. https://rjm.spbu.ru/
Hayunsrii s)xypHan «Bectauk MI'Y. Cepust 21 «Ynpasnenue». http://vestnik2imsu.ru/

CoNoOR~WNE
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https://znanium.com/catalog/product/1836610
https://znanium.com/catalog/product/1091155
https://web.archive.org/
https://www.vestarchive.ru/
https://www.mevriz.ru/
http://www.mavriz.ru/
https://rjm.spbu.ru/
http://vestnik21msu.ru/

10.  Hayussiii kxypHan «lIpobGmembl TeopuM ©  TNPAKTHKA  YIPABICHHS.
https://ptpmag.ru/

11. Hayunsbrit JKypHalI «EcTecTBeHHO-TYyMaHUTapHbIE HUCCIIEAOBAHUI.
https://academiyadt.ru/
12. Hayunsbiit s)xypHan «YopaBieHue EpCOHATIOM U UHTEIJICKTYyJIbHBIMU pecypcaMu

B Poccumy. http://nasoup.ru/>xypHainsl/ynpaBieHue-epcoHaIOM-U-UHTEIIICKTya/
A Taxxe ba3bl JTaHHBIX KOMITAHUH:

«IBUC» https://eivis.ru/
Onexrponnas oudmuoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€ COBPeMeHHble Npo(eccHOHABLHBIE 0a3bl
AAHHBIX U MHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

DJIeKTPOHHbIe HH(OPMALIMOHHbIE PeCyPChl

OneKTpoHHas O6ubianoTeka Hayunoit oubnmorexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

—  DJeKTpOHHBIN KaTajor;

— llocrymnenus nurepatypsl B OuOInoTeku punmanos;

— llocrynnenus auccepTanuii u aBTopedeparos;

—  CraTbu U3 NepUOAUKH U HAYYHBIX COOpHUKOB ¢ 2016 T.;

—  CraTpu U3 NEpUOAUKHI U HAYYHBIX COOpHUKOB 110 2016 T.;

— T'azers! u )xypHaIBL;

—  DnexTtpoHHas 6ubnuoreka TpyaoB yueHbix Kyol'V.

J1eKTPOHHO-0u0IM0oTeuHbIe cucTeMbl (IBC)

1. 3bC «YHuBepcurerckas 0ubnuotexa oniaitn» http://www.biblioclub.ru/
2. OBC «Jlanby https://e.lanbook.com

3. ObpasoBarenbHas mnatgopma «tOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUL] «Akanemus» https://academia-moscow.ru/elibrary/

IpodeccuonanbHblie 6a3bl JAHHBIX POCCHIICKHIE

1. BupryanbHblii unTaneHbli 3a1 Poccuiickolf rocynapctBeHHod Oubmamnorexku (PI'B)
https://Idiss.rsl.ru/

2. HanmonaneHas 31eKTpoHHas Oubnmoteka https://rusneb.ru/

3. ba3sl nannbix komnanuu « MUBUC» https://eivis.ru/

4. Hayunas snektponnas 6ubnuoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MHAH. [TonHOTEKCTOBAS KOJIIEKIIHS MaTEeMaTUYECKUX KYpHAJIOB
http://www.mathnet.ru

6. Xypuan Ksanrosas siekrponunka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Ycnexu ¢usnueckux Hayk https://ufn.ru/
8. [TonmHOTEKCTOBAS KOJIIEKIMS *KypHaoB Ha mnatdopme PLIHU (DnexTpoHHbIe Bepcun HayYHbBIX
xypHaioB PAH)

https://journals.rcsi.science/

9. IIpesunentckas oubnmoreka um. b.H. Ensiinna https://www.prlib.ru/

10. DnexkTponHas OMOMIMOTEYHAsT cHUCTeMa colnuo-rymManuTapHoro 3HaHusi «SOCHUM»
https://sochum.ru/

HNudpopmannoHHbIE CIPABOYHbIE CHCTEMBI
1. KoncynpranT Ilntoc - cipaBouHasi mpaBoBasi cucteMa (AOCTYII 10 JIOKAJIbHOM CeTH ¢
KOMIIBLIOTEPOB OMOITMOTEKH )
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https://ptpmag.ru/
https://academiyadt.ru/
https://grebennikon.ru/

IIpodeccnonanbHbie 6a3bl JAHHBIX 3apy0eiKHbIE

1. XKypnans! uznarenscrsa Wiley https://onlinelibrary.wiley.com/

2. [TonHotekcToBas koyuekmusa kaur eBook Collections nznarenscrBa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [MomuotekcroBas kouteknust kHUr EBSCO eBook https://books.kubsu.ru/

4. Pecypcor Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nannwix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIE KOJUICKIIMM KHHI u3gareiabctBa American Institute of Physics
Publishing (AIPP Ebook)

https://pubs.aip.org/books

8. [TonHOTEKCTOBAs apXMBHAs KOJUICKIM J)KypHAJIOB u3aaresnbcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. B CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

basnl AAHHBIX OTKPLITOI'0 A0CTYyIIA
1. KuGepJlenunka http://cyberleninka.ru/;
2. AmepuKkaHCKas aTeHTHas 0a3za jaHHbIX https://www.uspto.gov/patents/search/patent-

public-search
3. Jlekropuym TB - Buzeosieknuu Beayuux jgekropos Poccuu http://www.lektorium.tv/

Ba3sbl nannbix Kyol'Y

1. OTKpbITas cpeaa Moy IbHOTO AUHaMu4Ueckoro oOyuenus Kyol'y
https://openedu.kubsu.ru/

2. baza yueOHBIX IUIAaHOB, Y4€OHO-METOJIMYECKUX KOMIUIEKCOB, IyOJUKalMi u
koHpepenmmii http://infoneeds.kubsu.ru/

3. DnektpoHHbIi apxuB nokymeHToB KyoI'V http://docspace.kubsu.ru/

6. MeToanueckue ykazaHus AJisi 00y4alomuxcs M0 0CBOCHUIO JUCIUIIMHBI (MO1YJIs1)

OcBoeHME AWCHMILIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JEKIUNA M TPOBEICHUE
MPAKTUYECKUX padoT.

Jisg riry60KOro U3y4eHus JUCHUILTUHBI HACTOATEIFHO PEKOMEHIYETCS:

— CHCTEMATHUYCCKU TOTOBUTHCA K HpaKTI/ILIeCKI/IM 3aHATUAM 110 y‘I€6HI>IM HOCO6I/I${M,
HAyYHBIM CTaThsIM B )KypHaJlaX, a TAaKXKe ¢ UCIONIb30BaHuEM pecypcoB HTepHeT;

— CBOGBpeMeHHO BBIITOJIHATH HpaKTquCKHe 3aaHus, TOTOBUTH pe(bepaTI)I U OCCE.

CaMocTtosiTenbHasi paboTa CTyJE€HTa - OJWH W3 BAKHEWIIMX JTalloB B TOJTOTOBKE
crienanucToB. OHA MPHOOIIAET CTYIEHTOB K HCCIE0BATEIBCKOM paboTe, 00oTraiaeT OnsITOM 1
3HAHUSIMH, HEOOXOIUMBIMH JIJIsl JAIbHEHIIIET0 MX CTAHOBIICHUS KAaK CHEIHAIMCTOB, MPUBHUBACT
HaBBIKU pabOTHI C TUTEPATYPOM, CTATUCTUYECKUMHU JAaHHBIMHU.

Ilenp camocTosiTENbHON pabOTBI - CUCTeMaTHU3allus, 3aKpeIUICHHE U pacIIUupeHHE
TeopeTI/I‘-IeCKI/IX 158 HpaKTquCKHX 3HaHI/II\/'I C HUCIIOJB30BaAHUECM COBpeMeHHI)IX I/IH(bepMaI_[I/IOHHBIX
TEXHOJIOTHI U JTUTEepPaTypPHBIX UCTOYHHUKOB. (11 pa3BUTHsI HABBHIKOB CaMOCTOSITENHHON pabOTHhI
CTYJIGHTaMI/I BO BperI CaMOCTOHTeHBHOﬁ pa6OTBI BBITTOJIHAKOTCA .

— pedepartsl, cBsI3aHHBIE C PACCMOTPEHUEM YIKOHOMUYECKUX MPOOIIEM;

— pedepartsl, cBsI3aHHBIE ¢ 0030POM PBHIHKOB;

— JIOMaIllHue 331aHus 10 OUCKY B lHTepHeTe nHdopmannu Ha 3aIaHHYI0 HAYYHYIO TEMY
Y TTOJITOTOBKE JIOKJIA Ia.
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Pedepar umm scce TOTOBATCS CTYIAEHTOM CaMOCTOSITEILHO, B HHUX 0000maroTcs
TEOPETUYECKHE MaTephalibl IO HCCIEAYyeMOW TeMe C HCIHOJIb30BAHUEM MAaTEpHUajoB U3
CHCHHUATBHON  JIUTEpaTypbl, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTaHAapTH3HPYIOIINX
paccmarpuBaemyro chepy. B comepkaHum paboT JOMKEH OBITH COOCTBEHHBIM aHAINU3 U
KPUTHYECKHIA TOJIXOJ K pelIeHUI0 Tpo0ieMbl IO BBHIOPAHHOH TeMe WCCICIOBAHHUSA,
MOJKPEIJICHHBIM CTaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO H3BECTHBIX
Koprioparuii. MaTtepuaibl JOJKHBI OBITh W3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM CTaTUYECKUX AHHBIX U IPUMEPOB.

CryneHTaM pEKOMEHIYETCS HENpPEepPBhIBHO TPOBOAMTH HAy4YHBIC HWCCICAOBAHUS TIO
PYKOBOJICTBOM IIpernoiaBaress kKadeapsl o n30paHHON TeMe U TOTOBUTH COOOIICHHS Ha HAyYHBIC
KoH(pepeHImH, cTaTbil B COOPHUK MOJIOJBIX UCCIIEIOBATENICH U HAYYHBIC KYPHAIIBL.

OOyueHue CTyIeHTOB C OrpaHHYEHHBIMI BO3MOXKHOCTSIMU OPTaHU3YETCSI B COOTBETCTBUH
¢ TpeboBaHUSIMU «METOIUYECKUX PEKOMEHIAINI 110 OPraHU3allui 00pa30BaTEIBHOTO TpoIiecca
Ui O0y4YeHHMs WHBAJIUAOB M JIMI C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBbSI B
00pa30oBaTeNbHBIX OPraHU3AIMsIX BhICHIETO MPO(EeCCHOHAIBHOTO 00pa3oBaHU» OT «8» arpens
2014 r.

B ocBOCHMHM MUCHMILIMHBI MHBAIUAAMHU U JIUI[AMH C OTPaHUYCHHBIMU BO3MOKHOCTSIMHU
3I0pOBBsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyajdbHas ydeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJTHUTEIIbHOE Pa3bsICHEHUE YYeOHOTO MaTepuara.

WupuBuayanbHble KOHCYJNBTAIMM IO TPEAMETY SBISIOTCS BaXHBIM  (hAKTOPOM,
CHOCOOCTBYIOUIMM WHAWBUIYAIN3AIUN OOYYCHUS U YCTAHOBJIICHUIO BOCITUTATEIBHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM MW OOyYaroIlMMCs HMHBAJIUIOM WM JIMIOM C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JI0POBbSI.

KonTpoab camocTosiTe/iIbHON padoThl OCYylIeCTBISETCA:

a) TeKYIIUH KOHTPOJIb OCYIIECTBISETCS €XKEHEACTBHO B COOTBETCTBHE C IIPOTPAMMOIA

3aHATHI;

0) TNPOMEXYTOUHBIH KOHTPOJIh MO MTOTaM OCBOEHUS pPAa3felioB  JUCIUILIAHBI
ocCyIecTBIsieTcs B (hopMe 3auera.

Ha cemuHapckux 3aHATHAX W TpU MOATOTOBKE K HHUM (CaMOCTOSITENbHAs paboTa)
NPUMEHSIOTCSI HHTEpaKTUBHBIE 00pa30BaTeIbHBIE TEXHOIOTHH.

MeTtoanyecKkue peKOMeHAANMH M0 HANMCAHUIO KOHCIIEKTA Ha JeKIMOHHOM 3aHATHH
PexomeHmammu CTyIeHTy 10 HallMCAHUIO KOHCIIEKTa Ha JICKIIMOHHOM 3aHSTHU:

—  HEO0OXOJMMO NOJHOCTBIO MPOCIyIIaTh HeOONbINoN HH(OPMAIMOHHBINA OJOK U3
OJTHOTO WJTM HECKOJIBKUX MIPEJIOKEHHH, KOTOPHIE pacCKa3bIBAET MPETOAaBaTENb B pAMKaX TEMBI,

— HEOOXOJMMO COKpaTUTh €ro, OCTaBUB HauOojee CYIIECTBEHHBbIE 3JIEMEHTHI, He
3aMMChIBasi BBOJHBIC CIIOBA U N30BITOYHBIE TIOSICHEHNUS;

—  PpeKOMeHJyeTcsi 00s3aTelIbHO MCIIOJBb30BaTh IMEPeYeHb COKpAIlleHUH Mo JaHHOM
JVCIIATUTHAHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIEKTE HauboJee CI0XKHbIE Ul TOHUMaHUS MOMEHTHI,
Ha KOTOpBIE, B TOM YHCJIE, YKa3bIBaeT U MPEIO1aBaTEelh;

— 1O OKOHYaHMM JIEKIMM PEKOMEHJYyeTCs 3aJaThb YTOUHSIONIME  BOIPOCHI
NPENoIaBaTel0 M TMOJYYUTh PAa3bICHEHHS MO TOJOXECHHUSM TPOWICHHON JIEKIMH, KOTOPHIC
BBI3BIBAIOT HETIOHUMAHUE UITH COMHEHUS;

— ¢ Ienblo JopabOTKH TeKCcTa HEOOXOAWMO B TEpHOJ Tay3 Ha JIEKIUU WIN TOCTe
JIEKIIMU BOCCTAHOBUTH TEKCT B MaMSITH, UCIIPABUTH OIITMOKH, paciindpoBaTh HEe IPUHATHIC paHee
COKpAIIIEHUS M 3aIlOJIHUTH MPOIYIICHHBIE MECTa

—  OKOHYaHHUHM JIEKIIUM PEKOMEH/YETCs BBLACTUTh MAPKEPOM ONPEIENICHHs KIIIOUEBBIX
TEPMUHOB, Ha3BaHUsI TEOPHH U TIOJXOJIOB, JIIEMEHTHI KJIIACCH(PHUKAIINN H T.]I.

MeTtoanyecKkue peKOMeH/IalMM 110 MOAT0TOBKeE YCTHOI'O J0KJ/JIa/1a

Pedepar kax Bumg camoctoATenbHOH PabOTHI B y4eOHOM TIpoliecce CIOCOOCTBYET
(OpMHPOBAHNIO HABBIKOB UCCIIE0BATEILCKON PabOThI, pacIMpseT MO3HABATEIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHYECKOTO OCMBICIICHHS TIOTy4aeMOi WH(OPMAIIHH.
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[Ipn moaroroBke pedepara 1Mo 3aJaHHONW TeMe CTYACHT COCTaBISET IUIaH, MOJO0MpaAET
OCHOBHBIC MCTOYHUKH. B mporecce paboThl ¢ MCTOYHHKAMU CHUCTEMATHU3UPYET IOJIYUYCHHBIC
CBEJICHMSI, AeNaeT BbIBOJIbI U 0000mmenus. K noknany mo TemMe MOryT MPHUBJIEKAThCSI HECKOJIBKO
CTYJEHTOB, MEX/1y KOTOPBIMHU PACIIPENEISAIOTCS BOIPOCH! BHICTYIUICHHUS.

Br160op TeMsl.

TemaTtnka 1oKIa1a OOBIYHO ONPENENIeTCs MpernoiaBaTesieM, HO B ONPEICICHUN TEMbI
WHUIMATUBY MOXXET MPOSABHUTH CTyAeHT. Ilpexxne ueM BbIOpaTh TeMy, aBTOPY HEOOXOAMMO
BBISIBUTH CBOM HMHTEPEC, ONMpPEIeNUTh, HajJ KakoWl MmpobieMol oH xorten Obl paborars, Ooisee
IIyOOKO €€ U3yUUTh.

Ortanbl paboTHl CTyIeHTa Haj pedepaTom:

1) dopmysHupoBaHHe TeMbI, IPUYEM OHA TOJDKHA OBITh HE TOJIBKO aKTyalbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAIBHON, HHTEPECHOM IO COJIEPIKAHMUIO;

2) moa00p ¥ U3yYCHHUE OCHOBHBIX HCTOYHUKOB 110 TeMe (Kak MPaBUIILHO, ITPU pa3paboTKe
UCIIOJIb3YETCS] HE MeHee 3-5 pa3Iu4HbIX HCTOUYHUKOB);

3) cocraBiieHHE CIUCKa HCIOJIb30BAHHBIX HCTOYHUKOB. OOpabOTKa U CHCTEMATH3AIIMs
uH(popMaLuu;

4) paspaboTka miaHa pedepara;

5) moaroToBka pedepara u Mpe3CHTAIH;

6) myOaMYHOE BBICTYIUICHHUE;

7) OTBET Ha BOIIPOCHI CIIyIIATeNeH U 00CYkKICHHE IUCKYCCHOHHBIX TTOJIOKCHHUH.

Cooepoicanue peghepama:

1) BBemeHHE — 3TO BCTYNHTENIbHAS YaCTh HAYYHO-HCCIIEIOBATEILCKOW pabOThl. ABTOp
JOJKEH MOKa3aTh aKTyaJbHOCTb TEMbI, PACKPBITh MPAKTUYECKYIO 3HAYHUMOCTh €€, ONpPeNeIUTh
LeJIM U 33]]a4d SKCIIEPUMEHTA WIH ero (hparMeHTa;

2) OCHOBHas 4acTh — B HEil pacKpbIBaeTCs coaepikanue. Kak mpaBuiio, OCHOBHAS 4acTh
COCTOMT W3 TEOPETUYECKOr0 U IMPAKTUYECKOro pasfenoB. B Teopernueckom paszfeie
PAaCKpBIBAIOTCA HMCTOPUS U TEOpUs HCCIelyeMOoil MpoOiembl, JaeTcs KPUTUYECKUH aHaiu3
JUTEpPaTyphl U MOKA3bIBAIOTCS MO3ULUH HccieaoBaTenell. B mpaktuueckoM paszzerne uznararrcs
METO/BI, XOJl, M PE3ylbTaThl CAaMOCTOATENBHO IPOBEIEHHOIO HCCIIEAOBaHUS (€ClIU OHO
npenmnonaraerca). B ocHOBHOI 4acTu MOTYT OBbITh Take MpPEJICTaBICHbI CXEMbl, JUarpaMMBbl,
TaOJIMIIbI, PUCYHKH, KOTOpPbIE HA MyOJWYHOM BBICTYIUIEHHH MOTYT OBITH NPEJICTaBJICHHI B
KayecTBE MJUTIOCTPALlMOHHOIO MaTepuana;

3) 3aKIIUYCHHE — COJCPIKUT MTOTH PabOThI, BBIBOJBI, K KOTOPBIM IpPHUILEI aBTOpP, H
peKOMEeHAalMU. 3aKJII0YeHHe JOJDKHO OBbITh KpaTKUM, O0s3aTelbHBIM M COOTBETCTBOBATH
MOCTaBIICHHBIM 3a/1a4aM;

4) 0030p HCIOJIB30BAHHBIX HCTOUHUKOB.

ITpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaIa:

— BBICTYIUICHUE JOKJIAUUKa (IOKIATIUKOB);

— CIYLIATENIX U IPENoAaBaTelb 3a0al0T YTOUHSIOINE BOPOCH] HAa IOHUMAHMUE;

— JOKJIaYuK (TOKJIaYUKH) OTBEUYAIOT Ha BOIIPOCHI;

— CIyLIATENN 337al0T JUCKYCCHOHHBIE BOIPOCHI M BHICKA3bIBAIOT OLIEHOYHBIE CYKICHMUS;

— JOKJIaUuK (TOKJIaYUKH) OTBEUYAIOT HA BOIIPOCHI;

— MpenojaBarenb MOABOIUT UTOTH U BBICKA3bIBAET OLIEHOUHBIE CYKIEHUS O JOKJIAJE.

[To ycmoTpenuto npernoaaBartess 10KIaabl MOTYT ObITh IPECTABICHbI HA CEMUHAPAX,
HAYYHO-TIPAKTHUECKUX KOH(PEPEHIHX, a TAKKe UCTIOJIb30BaThCs KaK (POPMBI TEKYILETro
KOHTPOJISI 110 MPOMIEHHBIM TEMaM.

[TpumepHbIe KpUTEPHH OLIEHKH pedepara:

— aKTyaJIbHOCTb TEMbI HUCCJIEI0BAaHUS;
— COOTBETCTBHE COACPKAHUS TEME;
— TayOuHa npopaboTKU MaTepuana; coOnoAeHne TpeOoBaHUN K 0hOpPMIIEHUIO; YMEHUE
JIENIaTh BBIBOJIBI.
Kpurepum ounenku:
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OneHka «OTJIIMYHOY» — BBIIOJHEHBI Bce TPeOOBaHMSI K HAMMMCAHUIO U 3alIuTe pedepara:

o0o3HaueHa mpobiemMa M OOOCHOBaHa €€ AaKTyaJlbHOCTh, CJeNaH KpaTKUil aHaiu3
Pa3IMYHBIX TOYEK 3PEHHS Ha PaccCMaTpUBAEMYIO MPOOJIEMy U JIOTHYHO M3JI0KEHA cOOCTBEHHAS
no3unus, c(opMylIupoBaHBl BBIBOJBI, TEMa pACKpbITa IMOJHOCTHIO, BBIIEPKAH OO0BEM,
coOmo/ieHsl  TpeOOBaHUS K BHEmIHEMY O(OPMIICHHIO, JaHbl MpaBUIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

O1eHka «XOpOoIIo» — OCHOBHBIE TPeOOBaHU K pedepaTy M ero 3alliTe BHIITOJHEHBI, HO
IIPU 3TOM JOIYIIEHbI HEOYEThl. B 4aCTHOCTH, MMEIOTCSI HETOYHOCTH B U3JI0KEHUM MaTepHalla;
OTCYTCTBYET JIOTHUYECKasi MOCIE0OBATEIBHOCTh B CY)KJICHHSIX; HE BBIJIEpXKaH 00beM pedepara;
UMEIOTCA YIYIEeHUS B 0(pOPMIICHHUH; Ha TOTIOJHUTEIbHBIC BOIPOCHI IPH 3aIIUTE JAHBI HETIOIHbIE
OTBETBHI.

OneHka «yJOBJIETBOPUTEIBHO» — UMEIOTCA CYIIECTBEHHBIE OTCTYIJICHHSI OT TpeOOBaHUIA
K pedepupoBanuio. B yactHocTH, Tema ocBellleHa JIMIIb YACTHYHO; JOMYIICHbI (paKkTHUeCKHe
OIIMOKK B coepaHuM pedepara WM IPU OTBETE€ HAa JIOMOJHHUTENbHBIE BOMPOCHI; BO BpeMs
3alUTHl OTCYTCTBYET BBIBO/I.

OneHka «HEYOBJIETBOPUTEIHLHO» — TeMa pedepara He pacKpbiTa, OOHApPYKUBAETCA
CYILLIECTBEHHOE HEMIOHUMAaHUE IPOOIJIEMBI.

Texkymmii KOHTPOJIb OCYIIECTBISETCS €KEHEAECNbHO B COOTBETCTBHE C PACHUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSTHM; IPOMEXKYTOUYHBIH KOHTPOJIb IO HTOraM H3y4eHUs
JTUCIUILIMHBI OCYIIECTBIISIETCA B (POpPME OLEHKH YCTHBIX MJIM MUChbMEHHBIX OTBETOB Ha 3aueTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB I10 BOIIPOCHI.

NuauBuayanbHble KOHCYJIbTALMHM 110 MPEAMETY SBISIOTCA BaXXHBIM (DaKTOpOM,
CIOCOOCTBYIOIMM MHAMBUAYAIU3AMN O0yUEHUSI U YCTAHOBJIEHHUIO BOCIIMTATEIBHOTO KOHTAKTA
MEXIy TMpernojaBareieM U OOy4arolMMCS WHBAJIUAOM WM JHUIOM C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3710POBBbSI.

B ocBoeHun AMCUMIUIMHBI MHBAIUAAMHU U JIMIIAMU C OTPAHUYEHHBIMH BO3MO>KHOCTSIMH
3/10pOBbs OOJIBIIOE 3HAYEHHME HMEeT WHJMBHJyallbHas ydyeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoyeoypvl OUeHUBAHU OMEEN08 8
npouecce yCmHno20 uiu RUCbMEHHO20 OnRPoca:

Kpurepun onenku:

«y/I0BJIETBOPUTENILHO»/ «3aYTEHO» - CTYJIEHT UMeeT (pparMeHTapHbIe MPEACTaBICHUS O
COJIEpP’)KaHUU 3asIBICHHOM TeMbl NpPOOJIEMHOr0 CEMHHapa, YacTHYHO OCBOWJ IOHSATHITHO-
KaTeropualbHbII anmapar;

«XOpOILI0»/ «3aUTE€HO» - CTYACHT JEMOHCTPUPYET OOIue 3HAHUS MO 3asBICHHON TeMe
npoOJEMHOTO CEMHMHApa, YMEET YCTaHABIUBATh CBS3U MEXAY TEOPETUYECKHMMHU MOHSATHSIMHU U
AMIOUPUUYECKUMU (haKTaMHu,

«OTIIMYHO»/ «3a4T€HO» - CTYJECHT JIEMOHCTPUPYET CHUCTEMHbIC 3HAHUS 10 3asBIECHHOM
TeMe NMPoOJIEMHOI0 CEMHHAPa, YMEET YCTaHABIMBATh CBSI3U MEKY TEOPETUUECKUMHU OHATUSAMU
U SMIIMPUYECKUMHU (haKkTamMH, GOPMYIIHPYET aHATUTUYECKHE 0000ICHNS U BHIBOIBI.

Memoouueckue pexomenoayuu, onpeoenarouiue npoyeoypovl OUCHUBAHUA YUACMUA 8
ouckKyccuu:

OCHOBHOH akIEHT MpH MPOBEIEHUU JUCKYCCUU Ha CEMHUHAPCKOM 3aHITHH JelaeTcs Ha
MIOMCKE HOBOT'O aKTYyaJbHOTO MaTepHaja K CeMUHApy M aKTHBHOCTU €ro OOCYXJIEHHUS B XOje
nuckyccud. JIuckyccus Ha ceMHUHape MPaKTUKYeTCsl B ciaydae, Korja He00X0AMMO TO3HAKOMUTh
CTYZICHTOB ¢ MPOOJIeMOii, UMEIOIIei HeOTHO3HAYHOE OCBEIlIEHHE B HayKe U npakTuke. [Ipu sTom
BaXXHO, YTOObI HCTOYHHMKM HWH(OpPMALNUM, KOTOPHIMU TMOJB3YIOTCA CTYIEHTHI, ObLIN
pa3sHOOOpa3HBIMH, TPEJICTABISUIM pa3Hble TOYKM 3peHHMs Ha mpobiemy. [Ipu mposeneHuu
JTUCKycCHHM B Takol (opme mpenojaBaTesb HANpPaBiseT JAUCKYCCHIO, 3aJaeT BOIPOCHI,
OKUBJISIONINE €€ X0/, U HAIIPaBIIseT B INIyOOKOe pycIo.

Kpumepuu oyenku:
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«OTIAMYHO» /| «3a4TE€HO» - CTYJCHT AaKTUBHO YYaCTBYeT B JHMCKYCCHH, JIOTHYHO H
MOCJICIOBATEIHPHO BBIPAXKACT CBOM OTBET, JEMOHCTPUPYET 3HAHHS, KOTOPBIE COOTBETCTBYIOT
00BeMy UX PacKpbITHS; MPABUIBHO UCIOIb3YET HAYUYHYIO TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUS OOBSICHITh MPUYUHHO-CICICTBEHHBIC W (YHKIIMOHAJILHBIC CBSI3U Ha
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«xopomio» / «3a4TeHO» - CTYACHT JONYCKAaeT MaJlO3HAYUTEIbHBIC OIIMOKH, WIN
HEJOCTAaTOYHO, MOJHO PAcKphLI COoAepaHHe BOIpOca, a 3aTeM He CMOTr B mpolecce Oecerbl
CaMOCTOSITENILHO J1aTh HEOOXOIUMbIC TIOTIPABKH U AOTIOJTHEHUS.

«yIIOBJICTBOPUTEIBHO» / «3aYTEHO» - B OTBETE JOMYIICHBI 3HAYMTEILHBIC OLIMOKH, UIIH
B HEM HE PACKPBITHI HEKOTOPBIC CYIICCTBEHHBIC ACTEKThI COJCPIKAHUS, WIH CTYJCHT HE CMOT
MOKa3aTh HEOOXOJUMbIE YMEHHUS.

Memoouueckue  pekomenoauuu, onpeoenawujue  NPoueoypvl - OUEHUGAHUA
mecmupoeanusn 3HAHUIL

Kpumepuu oyenxu:

«OTJIIMYHOY/ «3auTeHO» - AaHO He MeHee 90% MpaBUIIbHBIX OTBETOB;

«XOPOIIO»/ «3a4TEHO» - IaHO HE MeHee 75% NpaBUIIBLHBIX OTBETOB,;

«YIOBIETBOPUTEIBHO» / «3a4TEHO» - JaHO He MeHee 60% MpaBUIBLHBIX OTBETOB.

Memoouueckue  pekomenoayuu, onpeoenarouiue  nPoOUeOypbl  OUECHUBAHUA
UHOUBUOYAIbHO20 RUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenxu:

«OTJIMYHO» / «3aYTEHO» BBICTABISAETCS CTYIEHTY, €CIM CTYIEHT OOHapyKHI
BCECTOPOHHEE CHCTEMAaTUUYECKOE 3HAHUE TIPEIJIOKEHHBIX IMpEenojaBareyieM Ui aHaiu3a
HAYYHBIX TEKCTOB, MMCbMEHHO C(HOPMYIIHMPOBAJ OTBETHl HA MOCTABJIEHHBIE BOMPOCHI, padOTy
call B CPOK.

«XOpOILI0» / «3aUTEHO» BBICTABIAETCS CTYACHTY, €CIM CTYJIEHT MPaBUIBLHO MPUMEHSET
TEOPETUICCKHUE ITOJIOKCHHUS TTPH PEIICHUN IPAKTHYECKUX BOITPOCOB H 33]1a4, OJTHAKO TPH OTBETE
Ha OTJENbHBIE BOMPOCHI IOMYCKAaeT HEKOTOPhIE HETOUYHOCTH.

«YIOBIIETBOPUTEIBHO» / «3aUTEHO» BBICTABIISICTCS CTYACHTY, KOTOPBIH UMEET 3HAHUS
TOJILKO OCHOBHOT'O MaTepuaia, HO He YCBOWJI €ro JIeTalld, JOMyCKaeT HETOYHOCTH, HEIOCTATOYHO
MPaBWIbHBIC (POPMYITUPOBKH B MUCHMEHHOM OTBETE.

«HEYIOBJIETBOPUTENILHO» /| «HE3aUTEHO» BBICTABIIACTCS CTYICHTY, JOMYCTHBIIEMY
MPUHIMITHATIEHBIC OIMOKY B BHIMIOJTHCHHUH MTPETyCMOTPEHHBIX MMPOTPAMMOH 3aJaHHH.

Memoouueckue  pexomenoayuu,  onpeoenarouiue  npoueodypy - OUEHUGAHUA
npezenmayuu:

Kpumepuu oyenku:

«OTIUYHOY»/ «3aUTEHO» - MPE3CHTAIMS aJeKBAaTHO OTPAXKAET COACPNKAHUE U CTPYKTYPY
c(hOpMYyJIUPOBAHHOTO 3aJlaHUsl; CTYJCHT TBOPYECKH MOJOIIEN K BHU3yaJH3allud MaTepuaia; B
MyOJIMYHOM 3aIIUTe OTPAKECHBI AaHATTUTHYECKIE 0000IIEHUS U BBIBO/IBI,

«XOpOINO»/ «3a4T€HO» - TMPEe3eHTAIMsl YaCTUYHO COOTBETCTBYET TPEOOBaHUSM,
MPEIBABISEMBIM K COJICPKAHUIO W CTPYKTYpe 3aJaHusl; B IyOJUIHOW 3aIlMTE OTPaKeHBI
(dbparMeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BBIBOIBI;

«YIOBJICTBOPUTEILHO» / «3auTE€HO» - TIPE3EHTallUs] YaCTHYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEABABISIEMbIM K COJEPKAaHUIO U CTPYKTYpe 3allaHus; OTCYTCTBYIOT
aHAJIATUYECKHE 00OOIIEHUS U BEIBOIEI.

21



7. MaTepuaibHO-TEXHUYECKOE oDecredeHne 1o JUCHUIInHE (MOIYTI0)

I[To Bcem BuaaM y4eOHOW MAEATENBHOCTH B pPaMKax TUCIHILIMHBI HUCIIOIB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAHUEM.

HaumeHoBaHue crienanbHbIX OCHAILICHHOCTb CIICIHATbHBIX [epeueHb TUIIEH3MOHHOTO
TTOMEILCHU I TTOMEIICHU I MIPOTPAMMHOTO 00ECTICUCHHUS

Vuebubie  aymuropun st | Mebenb: yueOHas Mebenn Microsoft Office: Word;
MIPOBECHUS sanstuii | Texuuueckue cpencra ooyuenus: | Excel; PowerPoint.
JICKIMOHHOTO THIIA 9KpaH, MPOEKTOP, KOMIIBIOTEP
VueOHble ayautopun i | MeGenb: yueOHas mebenb Microsoft Office: Word; Excel;
MPOBEACHHS sansTuii | Texunueckue cpencrsa ooyueHus: | PowerPoint.
CEMHUHAPCKOTO THUIIA, TPYIIIOBBIX | 9KPaH, MPOCKTOP, KOMIBIOTEP
u vHANBHAYasHEIX | OOopymoBaHue:
KOHCYJIbTAIIHH, TEKYIIIETo
KOHTPOJII W IPOMEXYTOYHOMH
aTTecTaluu

JUia  caMocTOoATENbHOW  paboThl  OOy4aroUMXcs  MPEAyCMOTPEHBbl  IOMEIIECHHUS,
YKOMIIJIEKTOBAaHHbBIE CIEIMATU3UPOBAHHON MeOeblo, OCHAIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO IIOJKJIOYCHUSA K CETHU ((I/IHTepHCT» 1 obeclieyeHneM A0CTylna B SJICKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO CPEly YHUBEPCUTETA.

HaumenoBanue OcCHalEeHHOCTh TOMELICHUM 7151 [Iepeuenb

TTOMETIEHUH IS CaMOCTOSITETFHON PabOTHI 00yJarOIIUXCS JTUIEH3HOHHOTO
CaMOCTOSITeILHON PabOThI MPOrPaMMHOTO

o0yJaronmxcs obecrnieueHus
ITomemenue st | MebGenb: yueOHas meberb Microsoft Office:
CaMoCTOSTEIbHOM paboTel | KoMitekT — crenmanu3upoBaHHoit — mebemu: | Word, Excel;
o0yJaronmxcs KOMITBIOTEPHBIC CTOJIBI PowerPoint.
(untanbHbli 321 Hayunoii | OOopynoBaHue: KOMIIBIOTEpHAs TEXHHMKA C
OMOTMOTCKH ) MOIKJIFOUYEHUEM K WH(POPMAITIOHHO-

KOMMYHUKAallUOHHON cetn  «JHTepHEeT» U
JIOCTYTIOM B 3JICKTPOHHYIO HH()OPMAIIMOHHO-
o0Opa3oBaTenbHYI0  cpely  00pa3oBaTeNbHOU
OopraHu3anuu, BeG-KaMepBI, KOMMYHUKAIIMOHHOC
o0opypoBanue, 00eCIeunBaroIIee J0CTYI K CETH
uHTepHET  (TIPOBOJHOE COC/IMHEHHE |
OecripoBOIHOE coeauHeHHe 0 TexHomoruu Wi-

Fi)
[Tomemienue i | MebGenb: yaeOHas MmeOenb Microsoft Office:
caMoCTOsTeIbHOM paboTel | KoMiuiekT — cnenmanu3upoBaHHoi — mebenmu: | Word, Excel;
00yJaronmmxcst (ayn. | KOMITBIOTEPHBIE CTOJIBI PowerPoint.
417A) O6opynoBaHue: KOMIBIOTEpHAs TEXHHKA C

MOIKITFOYEHUEM K WH(POPMAITMIOHHO-

KOMMYHUKAallMOHHON cetn  «JHTEepHEeT» U
JIOCTYTIOM B JJIGKTPOHHYIO HH(OpMaIMOHHO-
oOpa3oBaTenbHYI0  cpeqy  0o0pa3oBaTeNbHON
OpraHu3aluy, Be0-KaMepbl, KOMMYHHKAallMOHHOE
06opymoBaHue, 00ECTICUNBAIOIIEE TOCTYII K CETH
MHTEPHET (mpoBozHOE COeIMHEHHE U
OecrpoBoiHOE coeuHeHHe 0 TexHomoruu Wi-
Fi)
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