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PaGouas nporpamma mucuuiuiuesl «b1.B.03.02 DnexTpoHHble apXWBBl U apXUBHBIM
ayTCOPCHHI» COCTaBJIeHa B COOTBETCTBUMM C (efepalbHbIM TIOCYAapCTBEHHBIM
o0pa3zoBaTeNIbHBIM cTaHIapToM Bhiciiero obpazosanus (PI'OC BO) no HampapieHuro

rnoarotrosky 46.03.02 JlokymeHTOBEEHUE U apXUBOBEIEHNE

IIporpammy cocTaBuUiL:

A.I1. CaBueHKO, TOLEHT Kadeapsl, %

Kagauaat (1)I/I3I/IKO—MaTeMaTI/I‘-IeCKI/IX HayK, JOUOCHT

Paboyass mporpamMma IUCLHUIUIHHBL, yTBEPXKAeHa Ha 3acelaHuu Kadenpsl oouiero,
CTPaTeTHYeCcKOro, HHPOPMAIIIOHHOTO MEHEKMEHTa i OM3HEC-TIPOIIECCOB :
npoTtokos Ne 6 ot «15» anpens 2025 r.

3aBeqyrouuii Kadeapoit o0IIero, CTpaTeruieckoro,
HHGOPMALIMOHHOTO MEHEPKMEHTA 1 OM3HEC-TIPOIIECCOB,

KaHJI. 5KOH. HayK, JOILIEHT J1.B Jlanckas

/

VYTBepk/ieHa Ha 3aceaHiH YIeOHO-METOAUIECKOM KOMUCCUH (DaKyNIbTeTa yIpaBICHU
u nicuxoyioruu npoTokoa Ne 10 ot «22» anpens 2025 r.
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PerieH3eHTHI:
Heryna Cepreii AnekceeBUd, pyKOBOAUTEb ['0Cy 1TapCTBEHHOI'O Ka3€HHOTO

yupexxaenus Kpacuonapckoro kpas "['ocymapcrsennsiii apxus Kpacnonmapckoro xpas',

Knouko Enena HukonaeBHa, I-p 5KOH. HayK, HOLEHT Kadenpsl MeHemxkmenta PI'BOY
BO «Kyb6aHckuit rocy1apCTBEHHBIN arpapHbIi YHUBEPCUTET



1. Hesan u 3a1a4u M3yYeHHUs TUCHUIIHHBI

1.1 Hean TUCHUIIAHBI

OcHoBHOH 1enbto auctuiuivebl « b1.B.03.02 DnexkTpoHHbIe apXUBBI U APXUBHBIM ayTCOPCUHT »
SIBJISIETCS] U3y4YeHHE OCOOCHHOCTEN OpPraHU3allii ApXUBHOTO XpaHEHUs SJIEKTPOHHON JOKYMEHTAIMH B
KOPIOPATUBHBIX U TOCYIapCTBEHHBIX apXHBaX, OCHOB apXUBHOTO ayTCOPCHHTA.

1.2 3agauy AUCHUIIUHBI

Jnst nocTrkeHus Uesei peraroTces CleIyIue 3a1a4i U3y4eHHs JUCIIUIUINHBL:

- T03HAaKOMHUTh C OCHOBHBIMH TEOPETUYECKUMHU MTOIXO0AAMH K PEIICHHUIO MPOOIEMBI J0JITOBPEMEHHOTO
XpaHEeHUs JEKTPOHHBIX JOKYMEHTOB;

- JaThb TPEACTaBICHHE O IPABOBBIX, METOAMYECKUX M TEXHOJOIMYECKMX OCHOBaX CO3IaHHS
3JIEKTPOHHBIX apXHBOB;

- W3y4YCHHE OCHOBHBIX TEPMHUHOB B 00JIACTH AJIEKTPOHHBIX apXHBOB H apXUBHOTO ayTCOPCUHTA;

- OCBOHTH Ha IIPAKTHKE OCHOBHBIC ATAIBI (JOPMUPOBAHUS U ONMHCAHUS KOJUICKIIUH
3JIEKTPOHHBIX TOKYMEHTOB.

1.3 Mecto gucuuninnsl B ctpykrype OIIOII BO

Jucuunnuna « 51.B.03.02 DnekTpoHHbIE apXUBbI U apXUBHBII ayTCOPCUHT » MPUHAJJICKUT K
qactu, (GopMmHEpyeMol ydYacTHHKaMH OO0pa30BaTelIbHBIX OTHOIICHHWN Onoka bl "JlucuurmHen
(Momynmn)" yuyeOHOrO IUIaHa.

J7ig ycrienrHoro yCBOEHUsl AUCHUILIMHBI HEOOXOANUMO, YTOOBI CTY/IEHT UMEeI 3HAHUS, YMEHHUS,
BJAJICHNE W HAaBBIKM B 0OBeMe TpeOOBaHMU IUCHUIUIMH: «/l|OKYMEHTAIMOHHBIA W apXWBHBINA
MEHEKMEHT»,  «ApxuBoBeaeHue», «LludpoBble  TEXHONOTMH B  JOKYMEHTOBEICHUU U
apXUBOBEACHUNY, «TE€XHOIOTUN OIU(PPOBKU U PETPOKOHBEPCHS TOKYMEHTOBY», U3y4aeMbIX B PaMKax
OakajaBpuara.

B cBowo ouepenp, wu3yyeHUE JUCLUIUIMHBI OOECHEYMBAET BO3MOXKHOCTH YCIELIHOIO
MPOXOXKACHUS CTYyJEHTAMH MPEAJUIUIOMHON MpPaKTUKH, MOATOTOBKM M 3aIUTHl BBITYCKHON
KBaJTM(PUKAITMOHHON paboTHI.

1.4 IlepeuyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JHCIHUIIIMHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUsI 00pa30BaTeIbHON MPOrpaMMbl

W3ydenne naHHON y4yeOHOW NMCHUIUIMHBI HAmpaBlieHO Ha (OpMHUpOBaHHE y OOyYaAIOLIUXCS
CHEAYIOIMX KOMIETECHIIHM:

KOI[ 1 HAUMCHOBAHWE UHAUKATOPA | PeSyJ’ILTaTI)I 06yqu1/I;1 MO0 JUCHUIIIINHC

IMIK-7 CrmocoOeH K BEICHUIO OMNCPATHMBHOTO XPAHCHUs JOKYMCHTOB B OpraHM3allMM W MEpenadd el IS
MIOCJEAYIOIIETO XPaHEHUS

HUIIK-7.1. Bener onepaTHBHOE XpaHEHHE 3HaTh!

JIOKyMEHTOB B OpTaHH3AIIH - OCHOBHBIE BH/BI APXHBHBIX JIEKTPOHHBIX PECYPCOB;
WIIK-7.2. YyacTByeT B OpraHU3AINH U Iepeiadn | - OCOOCHHOCTH 3JICKTPOHHBIX JOKYMCHTOB, KaK OOBEKTOB ap
JIeT JUTS TIOCIIEIYIOIIET0 XPaHEeHHUS XpaHEHHUS;

- METOOJIOTHYECKIE MTPUHITUIIEI U TPAKTHIECKAE PEKOMEH I
00eCIICUYHBAIOIIUE TOJTOBPEMEHHYIO COXPAHHOCTD 3JIEKTPOHH
JIOKyMEHTAIIUH;

YMeTh:

- JITOKYMEHTHPOBATh MPOIECC Mepeadyn dJIEKTPOHHBIX JOKYM
apXuB OpraHU3alnu;

- JOKyMCHTHPOBAaTh OCHOBHBIC 3Tambl  pabOTBI €
AJIEKTPOHHBIMHU TOKYMEHTAMH B TOCYIapPCTBEHHBIX apXUBax
Bnanerts:

- TEXHOJIOTHEH MCIIOF30BaHUS IIPOTPaMMHBIX CPEICTBA IS
CO3JaHHS JICKTPOHHBIX apXHBOB.

ITK-9 Criocoben k BHEAPEHHIO CHCTEMBI JIEKTPOHHOTO apXHBa OpraHU3alnu

UIIK-9.1 JleMOHCTpHUpYET 3HaHUS TEXHOJIOTUH | 3HaTh:




CHUCTEMBI IEKTPOHHOTO XPaHEHUs JOKYMEHTOB B
OpraHu3aIix
UIIK 9.2 OpranuszyeT BHEIPEHHE CHUCTEMBI

- OcHoBbI 3akoHozaTenscTBa Poccuiickoit Penmepanuu B
o0nacti 00pabOTKH, XpaHEHUS, PACTIO3HABAHUS TaHHBIX;
- (DyHKIIMM IPOTPaMMHBIX CPE/ICTB JICKTPOHHBIX apXUBOB;

YMeTs:

JIEKTPOHHOTO apXHBa B OPraHU3alNuI
- HCIIOJIB30BATh MIPOTPaMMHOE obecrieueHne
(yHKIMOHHPOBaHUA, BBOJa W 00pabOTKM NaHHBIX B
cHCTeMax 3JIEKTPOHHOTO apXHBa
Bnanerts:

- METOAaMM CO3JJaHUs DJICKTPOHHOI'O (1)0Hlla I10JIb30BaHM.

PesynbraThl 00yueHUs MO JUCLUIUIMHE JOCTUTAIOTCS B PAMKaX OCYIIECTBJICHUS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSITEIbHON paboThl 00y4YaIOMIMXCsl B COOTBETCTBUH C YTBEPKICHHBIM YI€OHBIM
IIJIAHOM.

WNHanuKaTopel AOCTHKEHHUS KOMIIETEHIIMA CUMTAIOTCS C(HOPMHPOBAHHBIMU TPU JTOCTHIKECHUU
COOTBETCTBYIOLMX UM PE3yIbTaTOB O0Y4EHUSI.

2. CTpyKTYypa M cojep:KaHue JUCIHIIIHHbI
2.1 PacnpenesieHue TPYA0EMKOCTH JUCHUILJIMHBI 110 BUIAM padoT

OO6mas Tpy10EMKOCTh AUCIHMIUIMHBI cocTaBisieT 2 3ad4. ef. (72 1) mist ctynentoB OPO u 300,
UX pacIpe/esieHue 1Mo BuaaM padoT MpeCTaBICHO B TAOJIUIIE.

Buj yuebHoit paboTh 0P0 300
Bcero CemecTpsbl Bcero Kypc
4acoB 3 4 4acoB 3 4

AyJuTOpHBIE 3aHATHS (BCEro) 34 34 20
B Tom uncie:
3aHATHA JIEKIIMOHHOI'0 THIIa 18 18 10
71a00paTOPHBIC 3aHATHUS
MPaKTUYECKHUE 3aHIATUS 16 16 10
CEMHMHAPCKHE 3aHATHUS
HNuasi koHTaKTHas padoTa:
[Tpomesxxyrounas arrectanus (MKP) 0,2 0,2 0,2
KCP 2 2 2
CamocrosiTesibHas padoTa, 35,8 358 46
B TOM YHCJIE
Pedepar, noknan 5,8 5,8 10
CaMocCTOsITENbHOE U3YUCHHE Pa3/IeTIOB 20 20 26
IToaroToBka K TEKyIIEMY KOHTPOJIIO 10 10 10
KoHTpo.s:
[ToaroroBka Kk 3a4ety - - 3,8
OO0mas TpyI0eMKOCTh qac 72 72 72

B T.4. KOHTaKTHas pabdora | 36,2 36,2 22,2

3a4. €11. 2 2 2




2.2. CTpyKTYypa AUCHUIIMHBI

Pacnipenenenne BHIOB y4eOHOW pabOTBI M HMX TPYAOEMKOCTH IO pPa3JeiaM IUCIHUILTHHBI
(0D0).

KommaectBo gacos
N AynutopHas Breayaut
o HammenoBanwne pasnemnos (Tem) opHast
Bcero pabota
pabota
JI 113 JIP CPC
1. |IIpenmer, coaepxaHue U 3aJa4u Kypca 8 2 2 4
5 Criernrprika 31eKTPOHHOM JTOKYMEHTAIUU KaK 00beKTa ] > > 4
APXMBHOTO XPaHCHH
3 OO61mure TeopeTHUecKre U MPaKTUIECKUEe PEKOMEHAINH 110 ] > > 4
" |obecrieueHNIO COXPAaHHOCTH MJICKTPOHHBIX JOKYMEHTOB
4 [IpaBoBEIC aCIEKTHI apXUBHOTO XPaHEHUS SJICKTPOHHBIX 3 ) ) 4
JIOKYMEHTOB
5. KoprniopaTuBHbIE JIEKTPOHHBIE APXUBBI 9 2 2 5
6. Opraan3anys XpaHeHUs SJICKTPOHHBIX TOKYMEHTOB B 9 ) ) 5
TOCYTapCTBEHHBIX apXHBaX
7 CoBpeMeHHEBIE almapaTHO-TIPOTPaMMHEIE CPEICTBA IS CO3aHUS 11 4 ) 5
SJIEKTPOHHBIX aPXHBOB
8. ApXUBHBIN ayTCOPCHUHT 8,8 2 2 4,8
UTOI'O no pasdenam oucyuniunsi 69,8 | 18 16 35,8
KoHTpoas camocrostensHo padoTsl (KCP) 2
ITpomexxyrounas arrectarms (MKP) 0,2
[ToaroToBKa K 3a4eTy
O061mas Tpya0eMKOCTh IO TUCITUILTHHE 72
Pacrnipenenenne BUIOB YueOHOH paOOThI M UX TPYJAOSMKOCTH IO pa3esiaM AUcHHILIUHEL (3D0).
KonnyectBo yacos
Bueayaut
No HanmenoBanue pasaenoB (Tem) AymuTopHas opH);m
Bcero pabota
pabora
JI 113 JIP CPC
1. IIpeamer, conepkaHue M 3aJauu Kypca 7 1 - 6
2 Crienrpuika 31eKTPOHHOM JTOKYMEHTAIUU KaK 00beKTa 7 1 ) 6
APXMBHOI'O XpaHCHHUSI
3 OO61mure TeopeTHUecKue U MPaKTUIECKUE PEKOMEHAINH 110 6 i 5 4
) 00eCTIeYeHHIO COXPAHHOCTH MIEKTPOHHBIX JOKYMEHTOB
4 IIpaBoBbIC aCMEKTHI APXUBHOTO XPAHCHUS IJICKTPOHHBIX 3 ) ) 6
JIOKYMEHTOB
5. KopnopaTuBHbIe 371€KTPOHHBIC ApXUBEI 10 2 2 6
6. Opranu3anus XpaHeHUs! 3JEKTPOHHBIX TOKYMEHTOB B 10 2 2 6
TOCyTapCTBEHHBIX apXHBaX
7 CoBpeMeHHbIE alapaTHO-NPOrpaMMHBIE CPEJCTBA ISl CO3/IaHHs 3 i 2 6
SJIEKTPOHHBIX aPXHBOB
8. ApXHUBHBIH ayTCOPCHUHT 10 2 2 6
HUTOI'O no pasoenram oucyuniurvl 66 10 10 46
Konrpous camoctositensHol padotst (KCP) 2
IIpomexytounas arrectanus (MKP) 0,2
[ToaroToBKa K 9K3aMeHY 3,8
OO61mas TpyJ0eMKOCTh MO TUCITUILINHE 72




2.3. Conep:xanue pa3iesioB U TeM JUCHUIIMHBI

2.3.1. 3aHATHSA JEeKIHOHHOI0 THIIA

®dopma
HaunmenoBanue pazaena u
No TeMbl Conepxanne paszuena (TeMbl) TEKYIIETOo
KOHTPOJIS
1 [Ipenmer, coneprxanue u Nnudopmartuzaius apxuBHOI cephl. ITambl -
3aa4u Kypca nHpopmaruzanuu. OnelT nHGopMaTuzanuu B Poccun
2 Crienn¢rika 3IeKTPOHHON XapakTepHble CBOMCTBA, JOCTOMHCTBA U HEAOCTATKU Jil|
JOKYMEHTAIIHU KaK 00beKTa AIIEKTPOHHOTO JOKYMEHTa Kak 00BbEKTa apXUBHOTO
APXMUBHOT'O XpPaHCHHUA XpaHCHHA.
3 O0mue TeopeTuIecKue u Poccuiickue u MexayHapOoIHbIE CTAHIAPTHI B DIl |
IMMPAKTHUYCCKHUE PCKOMCHAAIINN 06HaCTI/I APXHUBHOI'O XpaHCHHUA SJICKTPOHHBIX
10 00€eCIeYeHnIo noxymenTo: ICO 19475 «Ympasnenue
COXpPaHHOCTH 3JICKTPOHHBIX JNOKyMeHTaMu — MUHUMaJIbHbIN Habop
AOKYMCHTOB TpeOOBaHUM K XPAaHEHHUIO TOKYMEHTOBY; —
NCO/TO 22428 «Mudopmarus u
JOKYMEHTALUs. Y IPaBJIE€HUE TOKYMEHTaMU B
o0aqyHoM XpaHuiuiie: Bormpocs! u mpodiemMsly;
— HCO/TO 22299 «YmnpaBnenue JOKyMEHTaMU
— PexoMenmanuu mo BeIOOpY mHU(pPOBBIX
¢aitnoBbIX (HOpPMATOB, MOIXOASAIINX JIJIS
JUTATEIBHOTO XPAHECHUSD).
4 [TpaBoBBIE aCTIEKTHI HopmartusHo-ipaBoBast 6a3a co3gaHust 3JeKTPOHHBIX -
apXMUBHOTO XpaHEHHUS apXUBOB.
OJICKTPOHHBIX JOKYMCHTOB O6CCH€‘I€HI/IC AYTCHTUYHOCTHU U IOpI/II[I/ILICCKOI‘/'I CHIJIBI
3IEeKTpOHHOTO AokymenTta. DL,
5 KopnopartuBabie DneKkTpoHHBIH apxuB. CTPYKTypa IEKTPOHHOTO -
JJIEKTPOHHBIEC aPXUBBI apxuBa. [10 a5 opranuzanuy 3JeKTPOHHOTO apXHUBa
6 Opranuzanys XpaHeHus JlonrocpodHOe XpaHEeHHe IEKTPOHHBIX JTOKYMEHTOB. -
QJICKTPOHHBIX JOKYMCHTOB B Tpe6OBaHI/IH K CUCTEMAaM XPaHCHUS JaHHBIX.
TOCY/IapCTBEHHBIX apXUBAX Pe3epBHOE KOIMpOBaHNE TaHHBIX
7 CoBpeMeHHbIe anmnapaTHo- DBOIIOIMSI TEXHOJIOTHH pabOTHI ¢ apXUBHBIMHU
IpOrpaMMHBIE CPEICTBA JIIS nokyMeHTamMu. O0JIaYHbIe TEXHOJIOTUH: TIOHATHE,
CO3/1aHHUS 3JIEKTPOHHBIX KJaccu(UKaIys, IPUHLIUIEI paOOTEHI.
apXvBOB
8 ApPXUBHBIHN ayTCOPCHHT Buns! ayrcopcunra. @opMmel ayTCOpCUHTA. -
[TonoxuTenpHbIE U OTPHLATEIEHBIE CTOPOHBI
UCIIOJIb30BaHUS ayTCOPCUHTA

HpI/IMe‘-IaHI/IeZ I[ — y4acTue B JUCKYCCHUH.

[Ipu u3ydeHun AUCHUIUTMHBI MOTYT IPUMEHATHCS SJIEKTPOHHOE 00yUYeHUE, TUCTAHIIMOHHBIC
oOpa3zoBartenbHble TexHOoJI0ruHu B coorBeTcTBUM ¢ PI'OC BO.



2.3.2 3aHATHSA CEMMHAPCKOr0 TUNA (MPAKTH4YeCcKHe padoThl)

®opma
No HaumenoBaHue paszesna v TeMbl Temartuka 3aHsTHI/PabOT TEKYILETO
KOHTPOJIS
1 IIpeamer, conepkaHue W 3aJadyu I1P
TepmuHOIOTHS B 00JIACTH JIEKTPOHHBIX APXHUBOB
Kypca
2 Creruduka SIIEKTPOHHO 1P
Oco0OCHHOCTH XpaHEHU SJIEKTPOHHOTO apXHBHOTO
MOKYMEHTAIlMM  Kak  OOBeKTa
IOKYMEHTA.
APXUBHOTO XPaHCHIS
3 Oo6mme TEOPETUUECKUE u I1P
npakTHYeckue pekomenaanuu 1o | CTaHaapThl M0 0OECIEYEHHIO COXPAHHOCTH 3JIEKTPOHHBIX
obecrneueHno COXPaHHOCTH | JOKYMEHTOB
3JEKTPOHHBIX JOKYMEHTOB
4 [IpaBoBEIE acCIEKTHI APXUBHOTO P
[IpaBoBBIC aCTIEKTHI APXWBHOTO XPAHCHUS DIIEKTPOHHBIX
XpaHCHHS AIEKTPOHHBIX
JIOKYMEHTOB
JIOKYMEHTOB
5 Kopnopatusubie  3nexTpoHHBIe | CTpyKTYpa M TE€XHOJIOTHH KOPIIOPATUBHBIX 3JIEKTPOHHBIX P
APXUBHI apXUBOB
6 Opranuzanus XpaHEeHUs 1P
MeTtoandeckne DOKYMEHTHI 10 XPaHCHHIO JIIEKTPOHHBIX
SJEKTPOHHBIX ~ OKYMEHTOB B
JIOKYMEHTOB B TOCY/IapCTBEHHBIX apXUBaxX
TOCyTapCTBEHHBIX apXHBaX
7 CoBpemMeHHbIE arnmnaparHo- I1P
O030p amnmapaTHO-TIPOTPAMMHBEIX CPEICTB JIIEKTPOHHBIX
TNPOTPaMMHbIE  CPEACTBA VIS | o
CO3JIaHM YICKTPOHHBIX apXUBOB P
8 A . P
PXUBHBIN ayTCOPCHHT [IpenmymiecTBa M pUCKH apXUBHOT'O ayTCOPCHHTA

[Mpumedanue: [1P — oTdeT 1o mpakTUIECKOH padore.

2.3.3 [IpumepHasi TeMaTHKA KypCOBBIX padoT

KypcoBblie paboThl He TPeTyCMOTPEHbI

2.4. llepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUs1 AJIsl CAMOCTOATEIbHON padoThl
o0yuarouuxcst Mo JUCIHHUNJINHE

Ne Bun CPC

HepequL y‘Ie6HO-MeTOZ[I/I‘IeCKOFO obecrneueHus JUCHUIIIWMHBI 110 BBIITIOJTHCHUIO
CaMOCTOSITCIIEHOM pa6OTBI

1 |CaMocTosATENBHOE U3YUEHUE
TEM

Mertoarueckne peKOMEHAAIMN 0 MPOBEJCHUIO0 CEMUHAPCKHUX 3aHATHH, KPYTJBIX
CTOJIOB, JIUCKyccuil: MeToa. pekomenaanuu / B.B. Epmonenko, /I.B. Jlanckas,
M.A. Mupomnuuenko, M.P. 3akapsn, M.B. Toauka, A.Il. CaBuenko, [I.A.
Jerkuna. MuHHCTepCTBO HaykM M Bblcuiero oOpas3oBaHHs —Poccuiickoif
Oeneparun, KyOGaHCku rocynapcTBeHHBIM — yHuBepcutTeT. -  KpacHonap:
Kyb6aHnckuit roc. yH-T, - 2022. - 87 c.

2 |Hamucanwue pedepara

Metoandeckue peKOMEHJAlMU 10 IOATOTOBKE NMUCHMEHHBIX paboT CTyAEHTaMH:
yuebHo-MeToquueckoe nocobue / B.B. Epmonenko, M.P. 3akapsiH, [I.B. Jlanckas,
M.A. Mupounnuenko, A.Il. CaBuenko, [.A. JleTknHa. MUHUCTEPCTBO HAayKu U
Beicero oOpaszoBanus Poccuiickoit @enepammu, KybaHckuit rocymapcTBEHHBIH
yHuBepceuret. 2022. - 98 c.

V4eOHO-MEeTOMUECKHE MaTepHaibl JUIl CaMOCTOSTEIbHOW PaboThl 00yYalomMXCA W3 YHCIa
MHBAJINJIOB U JIUL C OIPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3) mpenocrasistores B popmax,
aIalTHPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbs U BOCIIPUATHS HHPOPMALIUH:

JIst L ¢ HapyIICHUSIME 3PSHUS:

— B II€YaTHOH (hopMe yBEITMUSHHBIM MIPU(TOM,

— B (hopMe AIIEKTPOHHOTO TOKYMEHTA,

— B opme ayauodaiina,




— B mIeyaTHOM popme Ha s3bike bpaits.

JList L ¢ HapyLIEHUsAMHU CIIyXa:

— B IIeyaTHoOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jlig au1l ¢ HapyIIeHUSIMA OTIOPHO-ABUTaTEIHHOIO anmapara:

— B mieyaTHOU (hopme,

— B popMe 2IIEKTPOHHOTO JIOKYMEHTA,

— B opme ayamnodaiina.

JlaHHBIN TepeYeHb MOKET OBbITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHIEHTA
00yJaromuXxcsl.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH, HCIIOJIb3yeMble HA Ay AUTOPHBIX 3AHATHAX

OOpa3oBarenbHble TEXHOJIOTHH, MCIONb3yEeMbIE MPHU pealu3alud PA3JIUYHBIX BHUJOB y4EOHOMH
JESTEIILHOCTH:

— JIEKIUH: JIEKIUS ¢ KOMITBIOTEPHBIMH MTPE3CHTAUSIME, HHTEPAKTHBHBIE TPOOJIEMHBIE JICKITUH;

— IpakThyeckass paboTa: MeToA oOydyeHHs, IPU KOTOPOM CTYAEHTHI IO PYKOBOACTBOM
IpenojaBaTesis 0 3apaHee HaMEUEHHOMY IIJIaHy BBIMOJIHSIOT ONpEIEIeHHbIE MPAKTUYECKUE 3aaHUs
U B [IPOLIECCE UX YCBAWBAIOT HOBBIM yueOHbIM MaTepuall;

— TPYINIOBast JUCKYCCHS: METOJ OOydYeHHs, HANpaBICHHBIA Ha pPa3BUTHE KPUTHYECKOTO
MBIIUIEHUS] U KOMMYHUKAaTHUBHBIX CIOCOOHOCTEH, MpeAnoyiaraloluil IejeHanpaBleHHbId U
YHOpSAAOYEHHBIH OOMEH MHEHUSIMH, HalpaBiICHHBbIM Ha COIVIACOBAaHUE MPOTHBOIIOJIOXKHBIX TOYEK
3peHMs U IPUXO0/ K 00IIEMY OCHOBAHHUIO.

B xome oOydeHuss mpHMEHSIOTCS crheayromue (opMbl ydeOHOTO Tporecca: JIEKIUU |
IIPAKTUYECKHUE 3aHATHSL, TPYNIOBBIE IUCKYCCUU U KPYTJIBIE CTOJIbI, CAMOCTOSATENbHAS BHEAYAUTOPHAS
pabora. B kauecTBe MeTOJa MPOBEPKH 3HAHWUN HCIOJIB3YETCS YCTHBIH ONpPOC CTYACHTOB, 3aIUTa
71a00paTOPHBIX PabOT, yyacTHE B JUCKYCCHH.

JUis 7nun ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMU 3JI0pOBbSl IIPEAYCMOTpPEHA OpraHU3aLUs
KOHCYJIbTAallu} C UCIIOJIB30BAHUEM IEKTPOHHON IIOYTHI.

4. OueHoO4YHbIE CPeACTBA /ISl TEKYIIero KOHTPOJIS yCIeBaeMOCTH U NPOMEKYTOYHOM
aTTecTaluu

OIIGHOLIHI)IG cpeacTtBa MNpeaHa3HAuCHbI JJid KOHTPOJA W OLCHKU 06pa3OBaT€HBHBIX
JTOCTHKEHUH 00yJaroNMXCsi, OCBOUBIINX MIPOTPaMMy YI€OHOH JUCIUIIIHHBL

OIIGHOLIHI)IG CpeacTBa BKJIKOYACT KOHTPOJIBHBIC MATCpHAJIbl JId IMPOBCACHUA TEKYIIEIo
KOHTPOJIA B (hopMe TeM ISl OOCYKIACHHUS Ha TPYNIIOBOH JUCKYCCUU M MPOMEKYTOYHON aTTeCcTAllNN
B (hopMe BOIIPOCOB K IK3aMEHY.

CprKTypa OLHCHOYHBIX CPEACTB AJs Telcymeﬁ 4 l'lpOMC)KyTO‘lHOﬁ arrecranuun

HaumeHoBaHH€e OIIEHOYHOTO CPEICTBA
Ne | Kopg n HauMeHOBaHHE ”
PesynbraTel 00yueHus Texymuii ITpomexxyTouHas
/1t HHAWKATOpa
KOHTPOJIb aTTeCTalus
[IK-7.1. Beger 3HaTh: ['pynmnoBas Bomnpock! Ha 3x3ameHe
OTepaTUBHOE - OCHOBHBIC BHIBl AapPXUBHBIX DJIEKT IHUCKYCCHS
XpaHCHHE JOKyMEHTOB | PECYPCOB; JlabopaTopHbie
B OpTaHU3AINH - OCOOCHHOCTH SJEKTPOHHBIX JOKYMEHT({ paOOTHI
[1K-7.2. YyacTByeT B | OOBEKTOB apXHBHOT'O XPAaHEHUSI;
OpraHu3aIu 1 - METOJ0JIOTHYECKHE IPUHIIUITBI ¥ IPAKTUY
1 | mepenauu aen as peKoMeHanuu, 00eceurnBaoIre
MOCJIETYIOIETOo JIOJITOBPEMEHHYIO COXPaHHOCTD JJIEKTPOHHO
XpaHeHUs JIOKyMEHTAIIUH;
YMmeTs:
- IOKYMEHTHPOBATh mporiecc I
ANEKTPOHHBIX JOKYMEHTOB B apXUB OpPTaHM3
- JTOKYMCHTHPOBaTh OCHOBHBIC  ATAIIBI
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paboThl ¢ ANIEKTPOHHBIMHU TOKYMEHTaMHU B
TrOCYy/IapCTBEHHBIX apXHBax

Bnanerts:

- TEXHOJIOTHEN UCITOJIb30BaHMS
MIPOTPaAMMHBIX CPEICTBA IS CO3TAHUSL
AJIEKTPOHHBIX apPXHBOB.

BHEAPCHUC CUCTCMbI
QJICKTPOHHOI'O apXHBa
B OpraHu3anuunu

obecricucHre (GHYHKIIMOHMPOBAHUS, BBOIA
n  O00pabOTKM [aHHBIX B CHCTEMax
ANIEKTPOHHOTO apXH1Ba

HIIK-9.1 3Hatb: I'pynnosast Bormpocsl Ha 5k3amene
HemoncTpupyet - OcHOBBI 3akoHOAaTenbcTBa Poccuiickoil | nuckyccus

3HaHUS  TexHomormil | ®emepammm B obmactm  0oOpabotkw, | JlabopaTopHEbIe

CUCTEMBI XpaHEHUs, pacCllo3HaBaHMA JAHHBIX; paboTsI

3JIEKTPOHHOTO - GyHKOMM  TPOrpaMMHBIX  CPEJCTB

XpaHEeHUs JOKYMEHTOB | 3JIEKTPOHHBIX apXHUBOB;

B OpraHM3alUn YMersb:

HNIIK 9.2 Opranmusyetr | - HCII0JIb30BaTh IIPOrPaMMHOE

Bnanerts:
- METOJaMH CO3JIaHHUA AIEKTPOHHOTO
($hoH/1a OJB30BaHUS.

TunoBbie KOHTPOJbHbIE 33IaHUS WJIM HHbIe MaTepHAaJbl, HEOOXOAUMbIEe /sl OLEHKH
3HAHMH, YMeHHii, HABBLIKOB M (WJHM) ONBITA [AeATEJbHOCTH, XAPAKTEPH3YIOIIHX 3TAlbI
(¢hopmMupoBanusi KoMIIeTeHIMIA B MIpolecce 0CBOEHUS 00pa30BaTEILHON MPOTrPaAMMBbI.

Bonpochl 1J151 NPAKTHYECKUX 3aHATHH

Tema 1. Ilpeamer, coaep:xkaHue M 3a/1a4u Kypca.
1. OcHoBomoOMararone TePMUHBI U TIOHATHS B 00JIaCTH apXHUBOBEICHHUS, dJICKTPOHHBIX JTOKYMEHTOB,
AJIEKTPOHHBIX APXUBOB.
2. Cnenmduka 3JIEKTPOHHOHN TOKYMEHTAIIMN KaK 00BhEKTa apXUBHOT'O XpaHEHUSI.
3. Macmirab u pa3HOOOpa3re COBPEMEHHBIX 3JICKTPOHHBIX JIOKYMEHTAIBHBIX PECYPCOB.
4. OcoOEHHOCTH JJICKTPOHHBIX JIOKYMEHTOB B KOHTEKCTE 00SCIICUCHUS UX COXPAHHOCTH.

Tema 2. O01ue TeopeTHyeCKUe M MPAKTHYECKHE PEKOMEH/IalluM M0 00ecreYeHNI0 COXPAHHOCTH
3JIeKTPOHHBIX JOKYMEHTOB.

1. Co3nanue u pa3BUTHE apXUBOB MAIIMHOYUTAEMBIX (3JIEKTPOHHBIX) NaHHBIX B 1960—-1990-¢ rT.

2. OCHOBHBIE OpraHU3alMOHHBIC (OPMBI APXMBHOTO XPAHEHUS DSJCKTPOHHON TOKYMEHTAllMU Ha

COBPEMEHHOM JTare.

3. Cucrema o0IIMX MPUHLIMIIOB, pa3paboTaHHas B paMKax MexIyHapoaHoro npoekra InterPARES.

4. Pexomennaruu Komurtera onepatuBHOTO JOKYMEHTHPOBAHUS B 3JIEKTPOHHOM OKpYXarolie cpene

Me:x1yHapOAHOIO COBETA apXHUBOB

CCBUIKH:
1. https://www.top-personal.ru/officeworkissue.html?325
2. https://www.elibrary.ru/item.asp?1d=14567803

Tema 3. IIpaBoBbIe aCNIEKTHI aDXUBHOI'0 XPAHEHHUS JJIEKTPOHHBIX JOKYMEHTOB.
1. OcobGeHHOCTH TIPAaBOBBIX ACTIEKTOB APXMUBHOTO XPAHEHUS SJIEKTPOHHBIX JIOKYMEHTOB.
2. [IpaBoBO€ pU3HAHUE JIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHBIX CPE/ICTB UX ayTeHTH(UKALINY.
3. HopMaTuBHO-IIpaBOBOE PEryJIMPOBAHUE BKIIIOUEHHS AJIEKTPOHHBIX JJOKYMEHTOB B apXWUBHBINA (DOHT
PO.
4. I1paBoBas 3aIuTa MEPCOHATBHBIX JAHHBIX U JPYTUX KOHPHUICHIHAIBHBIX
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JOKYMEHTOB, IIOCTYIAIOIINX B APXUB B 3JICKTPOHHOM BUJE.
5. BinusHHME aBTOPCKMX M CMEXHBIX IIPaB HAa OPraHU3alMI0 apXMBHOIO XPAaHEHUs JTOKYMEHTOB Ha
JJIEKTPOHHBIX HOCHUTEIIAX.

Tema 4. OundpoBbiBaHUE JOKYMEHTOB HA TPAJAMIHOHHBIX HOCUTEIAX KAK ITAIl CO3JaHUs
3J1eKTPOHHOI0 ApXHBA.

1. Lenu u 3amaun rnepeBojia JOKYMEHTOB B 3JIEKTPOHHBIN BUJ B KOHTEKCTE OpraHU3aluu
AJIEKTPOHHBIX apXUBOB. CIIOCOOBI OITU(PPOBBIBAHUS TOKYMEHTOB.
2. CoBpeMeHHbIE CUCTEMBI TIOTOKOBOTO BBOJIa JOKYMEHTOB.
3. IloaroroBka JOKyMEHTOB K OI(POBBIBAHHIO: OTOOP JOKYMEHTOB, Kiaccu(uKaIus
1o U3NYECKOMY COCTOSIHHIO, BBIOOP popMaTa XpaHEeHHUs, criocoda o poBbIBaHMS, 000PYIOBAHHUS.
4. Opranuzanus rnpoiecca onu(GpoBLIBAHUS TOKYMEHTOB: CO3IaHHC
CHEIHATM3UPOBAHHOTO MMOApA3JeNeHUs, pa3padoTKa TEXHOJOTHH, OOOpyHOBaHHE IIOMEIEHUs |
pabounx wMmecT, OOECIeYeHHE COXPAHHOCTH HCXOAHBIX JOKYMEHTOB, THIIOBbIE OOS3aHHOCTH
OTIepaToOpOB U aAMHHHUCTPATOPA.
5. IlpuBieyeHne CTOpOHHUX OPraHU3aLUN, IPELOCTABISIOMIMX YCIYTH 110
OnudpoBHIBaHUIO.

Tema 5. KopnopaTuBHbI€e 3JIEKTPOHHBbIE APXUBBI.
1. CucreMa KOpIIOpaTUBHOTO AJIEKTPOHHOTO apXUBa: OCHOBHBIC (DYHKIIMU U CTPYKTYpa.
2. Pa3paborka mpoekTa MO BHEAPEHUIO OHIIEKTPOHHOIO apxuBa (co3naHue paboueil TpyIIbI,
o0cieToBaHUE MPEAPUATHS, ONIPEICICHIE KOHIICTITYaIbHBIX TIOIX0IOB).
3. Co3pmaHue OTIENbHBIX MOJCHCTEM JJCKTPOHHOTO apxXuBa (CKaHMPOBAHUS, XPaHEHHUS,
TUPaXKUPOBAHMUSL, I10JIb30BATEIBCKUX MTPUIIOKEHUH).
4. HopmaTuBHO-METOAMYECKHE JIOKYMEHTBl OpraHM3alllH, perjaMeHTHpyoluue paboTy ¢
OJICKTPOHHBIM apXHUBOM.
5. OcobOeHHocTH co3laHuss W (QYHKIMOHHPOBAHHUS AapXUBOB DJJEKTPOHHBIX JOKYMEHTOB B
roCyIapCTBEHHBIX YUPEKACHUAX.

Tema 6. MeToau4yeckue peKoOMeHIaMU 110 padoTe ¢ 3J1eKTPOHHBIMU IOKYMEHTAMHU B apXUBaX
OpraHu3anuii.
1. CucteMHoO-TexHUYECKast HHPPACTPYKTypa XpaHEHUS SJICKTPOHHBIX TOKYMEHTOB.
2. O6muMe peKOMEHIalluu 10 YPOBHIO MOJITOTOBKHU MepcoHana DA.
3. Pexomenaamnuu o OCHOBHBIM TEXHUUECKUM PEIICHUSIM 1151 DA.

Tema 7. Opranu3zanusi XpaHeHHUs 3JIEKTPOHHBIX JOKYMEHTOB B roCy1apCTBEeHHbIX apXHBaXx.
1. IIpobnemMa KOMIUIEKTOBaHUS TOCYAaPCTBEHHBIX apXUBOB AJICKTPOHHOU TOKYMEHTAIHEH
2. O6umme TpeOoBaHUs K OPraHU3AIMH yYeTa HIEKTPOHHBIX TOKYMEHTOB.
3. Paznuunble GOpPMBI HCHONB30BaHHWE AapXUBHBIX JJIEKTPOHHBIX JIOKYMEHTOB. HeoOxomumble
MIPABOBBIC U TEXHUYECKHE yCIOBHUSI.
4. Cneunanu3upoBaHHBIC apXUBHI JIEKTPOHHOM JOKyMeHTau B POD.
5. OmbIT 3apyOEKHBIX apXUBOB 110 OPTaHU3AIMH XPAHEHUS JIEKTPOHHBIX JOKYMEHTOB.

Tema 8. CoBpeMeHHBbIe anlIapaTHO-NIPOrPAMMHbBIE CPeACTBA JJIS1 CO3AaHUS JJIeKTPOHHBIX

apXuBOB.

1. YerpolicTBa 0nepaTUBHOTO U AOJITOBPEMEHHOI'O XpaHEHUs AMEKTPOHHBIX AaHHbIX (RAID-maccuBsl,

CeTeBblC XPaHWJIMILA JIAHHBIX, ABTOMATU3MPOBAaHHBIC JICHTOUHblE OUOJINOTEKH, POOOTU3NPOBAHHBIE

OMOIMOTEKH ONTHYECKUX JIUCKOB U T.JI.).

2. TpeboBaHMs K XpaHEHHIO Pa3IMYHBIX BUJOB MPUKIIAJHBIX 3JIEKTPOHHBIX JaHHBIX.

3. OcCHOBHbBIE TEXHOJOTMM XpaHEHUs (PJIEKTPOHHBIE XPAHWIMILA, HEPAPXUUYECKHE 3IIEKTPOHHbBIE

XpaHWIHUINA, TUHAMUYECKHE IEKTPOHHBIE XPAHUIIHILA).

10



4. OO0miast XapakTepUCTHUKA MPOTPAMMHOT0 00ECIIEYeHHsI CHCTEM XPAaHEHUS ANEKTPOHHBIX TOKYMEHTOB
(mporpamMmbl yIpaBJIeHUs YCTPOHCTBAMHU XpaHEHUs, IPOrpPaMMbl OpraHU3alMi PA3IMYHBIX XPaHUIIHIL]
JAHHBIX, IPOTPAMMBI YIIPABJICHUS apXUBAMU).

5. OTeuecTBEHHBIH PHIHOK 00OPYAOBAaHUS M IPOTPAMMHOTO 00ECTIeUeHUs ISl CO3JJaHHS SIIEKTPOHHBIX
apXHBOB.

Tembl 1J1s1 TPYNINOBOIi THCKYCCHH
1. CoBpeMeHHbIE TEHJCHIIUU B 00J1aCTH aBTOMATH3ALMH YIIPABJIEHUS JOKYMEHTO000pOTOM
2 OcHoBHBIE (henepaabHble TPOrpaMMBbl B 00s1acTi HHPopMaTu3anuu B Poccun.
3 ObnauHble TEXHOJIOTMH PAOOTHI C IOKYMEHTaMH: COBPEMEHHOE COCTOSIHUE U NEPCIIEKTUBBI
pa3BUTHSA
4. ITpobaembl MHPOPMAITMOHHON 6€30aCHOCTH IIPU PabOTE C AIEKTPOHHBIMU JIOKYMEHTaMU

3a‘leTHO-3K3aMeHaHHOHHLIe MaTepuaJbl 1 IIpOMQ)KyTO'—lHOﬁ arrecranmuu

Bonpocs! k 3a4ery

1. ApxuBHOE XpaHEHHUE B )KU3HEHHOM IUKJIE€ 3JIEKTPOHHBIX JIOKYMEHTOB.

2. BuaoBoii cocTaB MEKTPOHHBIX TOKYMEHTAIBHBIX PECYPCOB.

3. OcHOBHBIE 3Talbl pa3BUTHUS APXUBOB JIEKTPOHHBIX JOKYMEHTOB B Poccuu u 3a py0exxom.

4. CoBpeMeHHbIE OpraHU3aLMOHHbIE (POPMBI XPAHEHUS JIEKTPOHHOM JOKYMEHTALIUH.

5. OO0mue NpUHIUITEI 00ECTIEYSHHS JOITOBPEMEHHON COXPAHHOCTH JIEKTPOHHBIX JTOKYMEHTOB.

6. IlpakTHuyeckue peKOMEHJalUH 110 PEIIEHUI0 OCHOBHBIX MPOOJIEM COXPAaHHOCTH JIEKTPOHHBIX
JIOKYMEHTOB B JIOJITOBPEMEHHOM NEPCIEKTUBE.

7. BnusHMe pa3nMUHBIX IPAaBOBBIX HOPM Ha apXMBHOE XPAHEHUE JIEKTPOHHBIX JOKYMEHTOB.

8. OCHOBHbIE HOPMaTUBHBIE JOKYMEHTHI, PETJIAMEHTUPYIOIINE BKJIFOUEHUE 3JIEKTPOHHBIX
JOKYMEHTOB B apXuBHBIA Goua PO.

9. MexayHapoaHble HOpPMATUBHBIE JOKYMEHTBI, PETJIAMEHTHPYIONINE XpPaHEHHE dJICKTPOHHBIX
JIOKYMEHTOB.

10. PeTpocniekTuBHasi KOHBEPCHUS, €€ LI€JIb U 3a4a4u.

11. Opranusanus npoiiecca o poBLIBAaHUS JOKYMEHTOB Ha TPATUIIMOHHBIX HOCUTEISX.

12. 3HayeHue MEKTPOHHBIX APXUBOB B JEATEIILHOCTH COBPEMEHHBIX OpraHU3aluil.

13. OcHOBHBIE PYHKIIMH U CTPYKTypa KOPIOPATUBHOTO JIEKTPOHHOTO apXUBa.

14. Dramnbl co3qaHus AIEKTPOHHOTO apXHBA OpraHU3AIINH.

15. OnbIT XpaHeHHsI SJEKTPOHHOM JOKYMEHTAIIUU B COBPEMEHHBIX POCCUMCKUX OpraHU3aIHIX.

16. KommiekToBaHUE TOCYJapCTBEHHBIX aPXUBOB JIEKTPOHHBIMU IOKYMEHTAMH.

17. Opranuzamus y4eta 3J1eKTPOHHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX apXHUBaX.

18. Oco0eHHOCTH HAYYHO-CIIPABOYHOTO OMMCAHUS DJIEKTPOHHBIX JOKYMEHTOB, HAXOSIINXCS HA
rocy/1apCTBEHHOM XpaHEHUHU.

19. OcobGennocTu knaccuukanuy, yuaera, OIMCaHUs U AKCIIEPTH3bI IEHHOCTH AJIEKTPOHHBIX
JIOKYMEHTOB.

20. TpebGoBaHust THPOPMALTMOHHOM OE30MACHOCTH K XPaHEHHIO AJIEKTPOHHBIX TOKYMEHTOB B
apxuBe.

21. OcHOBHBIE HANpPABJICHUS U MEPBI 11O 3aIUTE UHPOPMAIIUU OT HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA.

22. Vcnionp30BaHME apXUBHBIX JIEKTPOHHBIX JJOKYMEHTOB.

23. Co3nanHue 31eKTpOHHOTO (OHA IMOJIB30BAHMS.

24. Coznanue LlenTpa XpaHeHUs 2JIEKTPOHHBIX TOKYMEHTOB POCCUIICKUX apXUBOB

25. 3apyOeskHble apXUBBI U UX OTBIT MO 00ECIIEYEHUIO COXPAHHOCTHU AJIEKTPOHHBIX TOKYMEHTOB.

26. CoBpeMeHHBIE amnmapaTHbIe CPEACTBA XPAHECHUSI JIEKTPOHHBIX JaHHBIX.

27. IlporpammHoOe obecriedeHue Jisl TOCTPOSHUS SJEKTPOHHBIX apXUBOB.
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28. Cucrema 00X IPUHIMIIOB, pa3paboTaHHas B paMKax MEXAyHapOJHOTO IPOEKTa
InterPARES u HanpaBiieHHast Ha MOJAEPKKY JUIMTEIbHOW COXPAHHOCTH 3JIEKTPOHHOM
JOKYMEHTaLUH.

29. Pexomenpanuu KomureTra ornepatuBHOTO TOKYMEHTUPOBAHUS B SJIEKTPOHHOM OKpY KaroIiei
cpene MexayHapoJHOrO COBETa apXUBOB.

30. XapakTepucTUKa COBPEMEHHBIX HOCHTENIEH AJIEKTPOHHON HH(OPMAIIH U YCIOBUS
obecriedeHus uX (GPU3NIECKON COXPaAHHOCTH.

31. BapuanTsl pemenus npooaemMbl CYHUTHIBAaHHS HH(OPMAIIMH B TOJITOBPEMEHHOM MEPCIIEKTHBE.

32. Crioco0bl obecrieyeHus: ayTeHTUYHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

Kpurtepun oueHnBanus pe3yJabTaToB 00y4eHHUs

OI_IeHKa OTBCTA CTYACHTA HA IPOBOAUTCA 10 3 OCHOBHBEIM KpUTCpUSAM:

Kpurepuii Onenka
B orBere packpeiTa CyIIHOCTH OCHOBHBIX KaTErOpHil H
MIOHSATHH, COEPKAIUXCSA B BOIIPOCE, TAKUM 00pa3oM, 4TOOBI
B HEM IIPOCMATPUBAJICS OTBET HA OCTABJICHHBIN BOIPOC

ONpENEICHBl JIOTUYECKUE CBSA3M M OTHOLICHUS MEXAY
OCHOBHBIMHM  KaTETOpUsIMM, 0OECHEUMBAIONIME  I10JIHOE
PAacCKpBITHE CMBICIIA OTBETA HA MIOCTABJICHHBIN BOIIPOC

IIPUBEJECHBl TNPUMEpPbl M3 IPAKTUYECKOW JEATEIbHOCTH,
WJUTFOCTPUPYIOLIUE OTBET HA IIOCTABIECHHBIN BOIIPOC

Kaxxnpiii kputepuii onieHuBaeTcs 1o mkaie ot 0 1o 2 6aiios, rae:

0 — comepxaHnue J0KJIa/ia HE yIOBIETBOPSET JAHHOMY KPUTEPHUIO

1 — cogepxaHue TOKIala YaCTUYHO YOBJIETBOPSIET JAHHOMY KPUTEPHUIO

2 — coepxaHue J0KJIaia B MMOJTHOW Mepe yIOBIETBOPSIET TaHHOMY KPUTEPHIO

OLIEHKH 0 BCEM KPUTEPUSIM CYMMHPYIOTCSI M OTIPEACIIICTCSI UTOTOBasi OIICHKA 3a TOKJIaI;
- OLIEHKA «3aUTEHO» BBICTABIIAETCS CTYACHTY, €ClIi OH Habpai oT 3 10 6 0aios;
- OIICHKA «HE 3a4TE€HO» BBICTABIIACTCS CTYJEHTY, €CIIM OH HaOpasl MeHee 3 0auioB.

OueHouyHblE CPEACTBA JJISl MHBAJIUJOB U JIUIl C OIPAaHUYEHHBIMH BO3MOXHOCTSMHU 3]I0POBBS
BBIOMPAIOTCS C YYETOM UX UHIAMBUAYAIbHBIX MCUXO()HU3NUIECKUX OCOOCHHOCTEH.

— TP HEOOXOJMMOCTH WHBAIMAAM W JIMIAM C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbBS
MIPEAOCTABIIAETCS IOMOJIHUTENIBHOE BpEMs JUIsl IOJrOTOBKM OTBETA HA SK3aMEHE;

— IpU OPOBEIACHUM IPOLEAYpPhl OLEHUBAHUS PE3yJIbTaTOB OOyYEHUS HHBAIWJIOB U JMI] C
OrpaHUYEHHBIMH BO3MOYKHOCTSIMU 3JI0POBbSl IIPEIYyCMATPUBAECTCS HCIOJIb30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3M C UX UHIUBUAYATbHBIMU OCOOCHHOCTSIMU;

— TIpU HEOOXOAUMOCTU JJisi OOy4arolUXcs C OTPAaHMYEHHBIMA BO3MOXKHOCTSIMH 370POBbSI U
MHBAJIN/I0OB MPOIEypa OLEHUBAHUS PE3YIbTATOB OOYUYEHUS MO JUCLUUIUIMHE MOXET MPOBOIUTHCS B
HECKOJIBKO 3TaIloB.

[Ipouenypa oueHuUBaHUS pE3yJAbTaTOB OOYYEHUS HMHBAIWIOB M JIML C OrPAaHUYEHHBIMU
BO3MOXXHOCTSIMU ~ 3/I0pOBbSl 110 JUCHUIUIMHE (MOJIYJIIO) TIpEeAycMaTpUBAET IPEAOCTaBICHUE
uHpopmanuu B popmax, aIaTUPOBAHHBIX K OTPAHUYCHHUSAM UX 370POBbS U BOCTIPUATHUS HH(DOPMALIUHU:

Jlis nun ¢ HapyIIeHUsIMU 3pEHUS:

— B IIe4aTHOU popme yBeIHMUEHHBIM MIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jlnst un ¢ HapylIeHUsIMH cllyXa:
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— B ITIeYaTHOU opme,
— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.
JlJ1st U1 ¢ HApyIIEHUSIMH OTIOPHO-JIBUTATEIILHOTO amiapara:
— B TiedaTHoi opme,
— B (popMe 2IIEKTPOHHOTO JIOKYMEHTA.
JIaHHBIN TIEpEeYCHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBHCHMOCTH OT KOHTHHICHTA 00YJarOIIHXCSI.

5. Ilepevennb y4eOHOI JIuTepaTypbl, HHGOPMALMOHHBIX PECYPCOB U TEXHOJIOTHI

5.1. YueOHas auteparypa

1. bapunosa, E. b. DnextponHslif apxus : yueOHuK /i By30B / E. b. bapunoa. — Mockaa :
WznarensctBo KOpaiit, 2025. — 166 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-16886-0. —
TexcT : anexTponHslii / Ob6pazoBarenbHas miatdopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/568533 (nara obpamenus: 14.06.2025).

2. Packun, . I. ApxuBoBenenue : yueOHnuk st By3oB / JI. U. Packun, A. P. CokonoB. — 2-¢
u31., uctp. u gon. — Mocksa : U3parensctBo FOpaiit, 2025. — 468 ¢. — (Briciiee oOpa3zoBanue). —
ISBN 978-5-534-15245-6. — Texkcr : anekTpoHHbi // ObpazoBatenbHas miaatdopma FOpaiit [caifr].
— URL: https://urait.ru/bcode/560246 (mata oopamenwus: 14.06.2025).

3. Koznos, B. I1. ApxuBoBeneHue : ydeOHUK U TpakTUKyM Jij1st By30B / B. I1. Ko3noB. —
Mocksa : M3natenscrBo FOpaiit, 2025. — 329 c. — (Briciee o6pa3oBanue). — ISBN 978-5-534-
14066-8. — Tekcr : anektponHsiit // OOpa3oBatenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/567586 (nara obpamenus: 14.06.2025).

3. Jlanckas /I.B. YnpaBneHue u pa3BuTUE apXUBHOM OTpaciu B LU(PPOBON SKOHOMUKE 3HAHUI :
yuebnuk / 1. B. Jlanckas ; mon pegaknueii B. B. Epmonenko ; MUHHCTEpCTBO HAyKH U BBICIIETO
obpazoBanus Poccuiickoit denepannu, Kybanckuii rocyaapcTBeHHBI yHUBEpcUTET. - KpacHoaap :
Kybanckuii rocygapcTBeHHbIi yHuBepcurer, 2021. - 298 ¢

4. FOmamesa, 0. 1O. Ludposas Tpancopmariius ayaAMOBU3yaTIbHBIX apXUBOB.
AynuosusyanbHble apxuBsl onnaiia / FO. FO. FOmamesa. - Mocksa : [lupekr-Menua, 2020. - 599 c. -
ISBN 978-5-4499-1518-4. - Tekcr : anekrponnsiid. - URL:
https://znanium.com/catalog/product/1995230 (nara obpamenus: 04.06.2023). — Pexum goctyna: mo
MIOJIITUCKE.

5.2. Ilepuoanyeckas aureparypa

1. JlenompousBOJCTBO U JOKYMEHTOOOOPOT HA MPEAIPUITHUSIIX
2. Hunosauuu

3. VHTemnekTyalbHBIE CHCTEMBI B IPOU3BOJICTBE

4. Jlenompou3BOACTBO

5. ApXHUBHOE /110

5.3. UuTepHeT-pecypchbl, B TOM YHCJIe COBPpeMeHHbIe MpodeccuoHAIbHbIE 0a3bl JAHHBIX U

HH(opMaMOHHBbIE CIPABOYHBIE CHCTEMBI
DJ1eKTPOHHO-0MOmoTeuHbie cuctembl (IBC):

1. OBC «IOPAVT» https://urait.ru/
. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAVMH» www.biblioclub.ru
. OBC «BOOK.ru» https://www.book.ru
. OBC «ZNANIUM.COM» www.znanium.com
. OBC «JIAHb» https://e.lanbook.com

D AW N

IIpodeccnonanbabie 0a3bl JAHHBIX:
1. BupryanbsHblit unTansHbii 3211 Poccuiickoii rocynapctennoi oudnuorexu (PI'b)
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https://urait.ru/
http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/

https://1diss.rsl.ru/;

2. Hayunas snekrponnas 6ubnuoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;

3. HanimonanwsHas anekTponHas oubiauoreka https://rusneb.ru/;

3. llpe3upentckas 6ubmmoreka um. b.H. Enpiinna https://www.prlib.ru/;

4. B]1 )xypHasoB 1o pa3iu4yHbIM oTpacisiM 3HaHui Wiley Journals Database
https://onlinelibrary.wiley.com/;

5. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

6. Pecypcsr Springer Nature (;kypHaubl, kauru): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

7. ApxuBbI Hay4HBIX KypHaJIOB Ha Poccuiickoit miatdopme HayuHbIX xypHanoB HOUKOH
http://archive.neicon.ru/;

8. Yausepcurerckas napopmanuonnas cucrema POCCUSA (YUC Poccus)
http://uisrussia.msu.ru/;

9. "Jlekropuym TB" - Buneonekuu Beaymux iektopoB Poccuu http://www.lektorium.tv/;

10. Freedom Collection — moJTHOTEKCTOBasI KOJUIEKIHS JIEKTPOHHBIX KYPHAJIOB MO PA3INIHBIM
oTpacisaM 3HaHU# u3natenbcTBa Elsevier https://www.sciencedirect.com/;

11. B Academic Reference (CNKI) (exunas nmouckonas miatdopma o HayqHO-
uccnenoBatensckuM padoram KHP. TemaTrka mokpsIBaeT Bce OCHOBHBIE JUCIUIUIMHAPHBIE 001aCTH
https://ar.cnki.net/ ACADREEF.

HNudopmanuoHHble cIPaBOYHbIE CHCTEMBI:
1. KoncynbranT [lmtoc - cipaBouHas nmpaBoBasi CHCTEMa (IOCTYH 10 JIOKAIbHOW CETH C
KOMITBIOTEPOB OMOINOTEKH)

Pecypcbl cBOGOIHOTO A0CTYHIA:

1. KwubepJlenunka http://cyberleninka.ru/

2. MHHHUCTEPCTBO HayKH U BbICIIET0 0Opa3zoBanus Poccuiickoit denepanun
https://www.minobrnauki.gov.ru/;

3. ®epepanbubiii noptan "Poccuiickoe oopazoBanue" http://www.edu.ru/;

4. Enunast KoJuteKIus mudpoBbIX 00pa3oBaTenbHbIX pecypcoB http://school-collection.edu.ru/

5. Ipoext 'ocymapcTBeHHOTO MHCTHTYTA pycckoro si3bika nMeHu A.C. [lymkuna "O6pa3oBanue

Ha pycckoM" https://pushkininstitute.ru/

6. CripaBouHo-uH(popMannoHHbIN opTan "Pycckuii s3eik" http://gramota.ru/;

7. Cnyx6a TeMaTHYECKUX TOJKOBBIX ciioBapeil http://www.glossary.ru/;

8. CroBapu u 3HnIMKIoNe uu http://dic.academic.ru/;

9. O6pazoBarenbHbIN opTan "Yuebda" http://www.ucheba.com/

CoOcTBeHHbIE 2JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe H MHGopManuoHHbIe pecypcbIKyol'Y:

1. OnexkTpoHHBIN KaTajaor Hayunon OoubImoTexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. Cpena MOayapHOTO TUHAMHUYECKoro oOyuenus http://moodle.kubsu.ru

3. DunekTpoHHas oubnmoreka TPYIOB YUEHBIX Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

4. DnexTpoHHBIA apxuB JokymMeHTOB KyOI'Y http://docspace.kubsu.ru/

5. ba3a yueOHBIX IJIaHOB, Y4€OHO-METOJAUYCCKUX KOMILICKCOB, MyOJIMKAaui ¥ KoH(epeHui
http://infoneeds.kubsu.ru/

6. MeToauyeckne yKazanus il 00y4aOIUXCS 110 OCBOCHHIO JUCHHILIMHBI (MOAYJIs1)
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http://archive.neicon.ru/
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https://www.sciencedirect.com/
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Kypc npeaycmarpuBaer 3aHsATHS B KOMIBIOTEPHOM Kjlacce, MOAKIOYCHHOM K MHTEepHETy C
YCTAHOBJICHHBIM CIICHUAIIM3UPOBAHHBIM MIPOrpaMMHBIX O6€CH€‘~I€HI/I€M. HpeZ[YCMOTpeHBI JICKIIHNH,
MPAKTUYCCKHUE 3aHSATHSL.

Hnst  >pQeKTHBHOTO  M3y4eHUs TMPAKTUYECKOM YacTH  JUCHUIUIMHBI  HACTOSTEIHHO
PEKOMEH/TYETCS:

— CHUCTEMATUYCCKHN BBIMNOJHATh IMOATIOTOBKY K HNPAKTHYCCKHUM 3aHATUAM 110 MPCATOXKCHHBIM
MPEeToIaBaTesieM TeMaM;

— CBOCBPCMCHHO BBIIIOJHATDE IMMPAKTUYCCKUC 3aJaHU.

CaMmocrtosiTenbHast paboTa CTyOeHTa - OAMH M3 BaXHEWIIMX HSTalloB B IOATOTOBKE
cnenuanuctoB. OHa TPHOOIIAET CTYACHTOB K HCCIEAOBATEIIbCKON paldoTe, 00oramaet OmbITOM M
3HAHUSIMH, HEOOXOJMMBIMH JUUISl JaJbHEWIIEr0o WX CTAHOBJICHUS KaK CIICHUAIMCTOB, MPHUBHBACT
HAaBBIKU Pa0OTHI C IUTEPATYPOH.

Ilenb  camocTOATENBHOW pabOTBI - CHUCTEMAaTW3als, 3aKpeIUICHHE U pacIIupeHue
TCOPCTUYCCKUX U MPAKTHYCCKUX 3HAaHUHA C HCIIOJB30BaHUEM COBPCMCHHBIX I/IH(l)OpMaIII/IOHHBIX
TEXHOJIOTUH W JMTEPAaTypHBIX HCTOYHHUKOB. Jljisi pa3BUTHS HABBIKOB CaMOCTOSITEIBHONH pPaOOTHI
CTYACHTaMU BO BpEMs CaMOCTOSITEIILHOU pa6OTI)I BBITIOJIHAKOTCA

— JOKJAIbl 1O MpoOJieMaM COBPEMEHHBIX TCHICHIIMK pa3BUTHS IUPPOBBIX TEXHOIOTHIA
yIIpaBJICHUS;

— JIOMAaIlTHKUE 3aJIaHus 10 NOoUcKy B MHTepHeTe MHPOpPMAaIMU Ha 3aJIaHHYI0 HAYyYHYIO TEMY U
MOJITOTOBKE JIOKJIA/IA.

Joknan win pedepar TOTOBHTCS CTYACHTOM CaMOCTOSTEIBHO, B HEM 0000IIArOTCS
TEOPETHYECKHE MaTepuanbl 10 HCCIEAYyeMOW TeMe C HCIOJNb30BaHUEM MaTepuaioB U3
OOIIETEXHUYECKOH HM  CHEIHWaTbHOW  JINTEPaTypbl,  HOPMATHUBHO-TIPABOBBIX  JTOKYMEHTOB,
CTaHIApTU3UPYIOIINX paccMaTpuBaeMyto cdepy. B conepkannn nokinana q0mKeH ObITh COOCTBEHHBIH
aHaM3 W KPUTHYCCKHI TOJXOJ K PEIICHUIO MPOOJIeMbl 1O BBIOPAHHOW TEME HCCIICIOBAHUSI.
MaTepI/IaJ'IBI JOJI?KHBI 6I)ITI) H3JIOKCHBI Ha BBICOKOM TCOPETUYCCKOM YPOBHEC, C IIPHUMCHCHUCM
MPAKTUYCCKHUX JIAHHBIX, TPUMEPOB.

CTYZ[GHTaM PECKOMCHAYCTCA HCIIPCPBIBHO IMPpOBOAUTH HAaYy4YHBIC HUCCIICO0BAaHUA 1o
PYKOBOJICTBOM TIperojiaBaTelisi kadeapsl Mo W30paHHOW TeMe M TOTOBUTH COOOIICHHS HA HAay4YHBIC
KoH(pepeHIH, cTaTbil B COOPHUK MOJIOIBIX UCCIIEAOBATENCH U HAyIHbIE KYPHAIIBI.

MeTonnyeckue peKOMeHJANUH IO HANMMCAHHIO KOHCIEKTA HA JIEKIIHOHHOM 3aHSTHH
PGKOMGHZ[aLII/II/I CTYACHTY I10 HAITMCAHWIO KOHCIICKTA HAa JICKIUMOHHOM 3aHATHU:

— HEOOXOJIMMO TOJIHOCTBIO MPOCIYIIaTh HEOOJbIIOW WH(OPMAIIMOHHBIN OJOK M3 OIHOTO
HNJIN HECKOJIBKUX HpeI[JIOKGHI/If/'I, KOTOPLIC paCCKa3bIBACT MPCIIOAABATEIIb B paMKaX TEMEI,

— HEOOXOJIMMO COKPATUTh €ro, OCTABUB HAU0OJIEE CYIIECTBCHHBIC 3JICMEHTHI, HE 3aITUChIBas
BBOJHBIC CJIOBA U N30BITOYHBIE ITIOSICHCHUA,

— pEKOMEHIyeTCss 00s3aTelNbHO KCIIOJIb30BaTh IEPEUCHb COKPAICHWA IO JaHHOU
JYCIUILINHE;

— HEOOXOJIMMO OTMEUYaTh B KOHCIIEKTE HauOOJiee CIIOKHBIC JIJIi TOHUMAHHMsT MOMEHTHI, Ha
KOTOPELIC, B TOM YHCJIC, YKA3bIBACT U IMPCIIOAABATECIIb,

— 110 OKOHYAHUH JICKI[MH PEKOMEHJIYeTCs 3a/1aTh YTOUYHSOIINE BOIPOCHI MPEIOAaBaTENI0 U
MMOJIYYUTh PAa3bACHCHHUA IO IMOJIOKCHHUAM HpOfIZ[GHHOI;'I JICKIIUH, KOTOPBIC BBISBIBAIOT HCIIOHHMMAHUC
WJIH COMHEHUSI,

— C 1eNbl0 JopabOTKH TeKCTa HEOOXOAMMO B MEPHOJI May3 Ha JIEKIUH WK MOCTe JIEKIIUU
BOCCTAHOBHTB TEKCT B IMIAMSTH, HCIIPABUTh OIIUOKH, paclIu(poBaTh HE PUHATHIC PAHEE COKPAILCHHSI
1 3aII0JIHUTDL IMPOITYHICHHBIC MECTa

— OKOHYAaHUHU JICKIIMM PEKOMEHIYETCS BBIICIUTh MApKEPOM ONPEACICHHS KITFOUEBBIX
TECPMHUHOB, Ha3BaHUA TeOpI/Iﬁ " II0AX0J0B, 3JICMCHTbBI KJ'IaCCI/I(l)I/IKaLII/H/I uT.O.

MeTonnyeckue peKOMeHIAHH 10 MOAT0TOBKE YCTHOTO JOKJIa/1a

Pedepar kak Bua camMOCTOATENBHOW pPabOTHI B y4eOHOM TMpoIecce CIIOCOOCTBYET
(GOpPMHPOBAHHIO HABBIKOB HCCJIEIOBATEIbCKOW pPabOThI, pacIIUpseT IO3HABATEIbHBIC HHTEPECHI,
Pa3BUBACT HABBIKU KPUTUYCCKOT'O OCMBICJIICHUA HOquaeMOfI I/IH(bOpMaLII/II/I.
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[lpu moaroroBke pedepata MO 3aJaHHOW TEeME CTYISHT COCTABJISICT IUIAH, MOAOHMpaeT
OCHOBHBIC HCTOUHHUKH. B mporiecce pabOThI ¢ HCTOUHUKAMH CHCTEMATU3UPYET MOJIYICHHBIC CBEACHHUS,
JenaeT BbIBOJABI M 0000mmeHus. K mokiagy mo TeMe MOTYT NPUBJICKAThCS HECKOJIBKO CTYICHTOB,
MEX/y KOTOPBIMH PACIPEICIISIIOTCS BOMPOCHI BHICTYTICHHSI.

Br160p TeMEl.

TemaTuka noKJIazia OOBIYHO OINpENENAETCS IPENoJaBaTeieM, HO B ONPEICICHHHA TEMbI
WHUIIMATUBY MOXKET MPOSBUTH CTyNEeHT. [Ipexkae uem BeIOpaTh TeMy, aBTOpPY HEOOXOJIUMO BBISIBUTH
CBOW WMHTEpEC, OINpeNeiInTh, HAJl KakoW MmpoOJIeMol OH XOoTen Obl paborarh, Oojee TIyOOKO ce

U3Y4UTb.
Oransl paboTHI CTYICHTA HAJ| pedepaToM:
1) (dbopMyIMpOBaHUE TEMbl, IPUYEM OHA JOJDKHA OBITh HE TOJIBKO aKTyaJbHOM MO CBOEMY
3HAYEHUIO, HO U OPUTMHAIIBHOM, HHTEPECHOM IO COJICPIKAHUIO;
2) noJ00p U M3Y4YEHHE OCHOBHBIX MCTOYHHMKOB IO TeMe (KaK MpaBUIIbHO, NMpH pa3paboTke
UCIIOJIb3YETCs] HE MEHee 3-5 pa3Iu4HbIX HCTOUHUKOB);
3) COCTaBJIGHUE CIIMCKA MCIIOJIb30BAaHHBIX HCTOYHMKOB. OOpaboTka W cucTeMaTh3auus
nH(pOpMAILINH;
4) paspaboTka 1aHa pedepara;
5) MOJIrOTOBKA pedepara u nmpe3eHTanuy;
6) MyOJIMYHOE BBICTYILIICHUE;
7) OTBET Ha BOMPOCHI ciymiarenen u 00CyKACHUE TUCKYCCHOHHBIX TOJI0KECHHIM.
Cooepoicanue pepepama:
1) BBEJCHHE — OTO BCTYNHTEIbHAS YacTh HAYYHO-HCCIEIOBATEIBCKOW paboThl. ABTOp

JIOJDKEH TI0Ka3aTh aKTyaJlbHOCTh TEMBbI, PACKPBITh IPAKTUYCCKYIO 3HAYMMOCTD €€, ONPEACIIUTh IISTH 1
3aJla4y¥ SKCIIEPUMEHTA HITH €T0 (PparMeHTa;
2) OCHOBHAsl 4acTh — B HEW pacKpbIBaeTcs cojepxaHue. Kak mpaBuiio, OCHOBHAs 4YacTh
COCTOUT M3 TEOPETUYECKOTO M MPAKTHUECKOTO pa3iesioB. B TeopeTndyeckoM pasnene pacKphIBaOTCS
UCTOpHUS M TEOpUS HCCICIYyeMOl TMpOOJIeMbl, JaeTcsi KPUTUYCCKHI aHaluu3 JIMTEPaTyphl |
MOKa3bIBAIOTCS TO3HMIIMK HCCIieoBaTeNeil. B mpakTudeckoM pasfiene M3IararoTcsi METONBI, XOM, H
pe3yJIbTaThl CAMOCTOSITEIBLHO MIPOBEJICHHOTO UCCIICAOBAHUS (€CIIM OHO Ipeoiaraercs). B ocHoBHOM
9acTH MOTYT OBITh TaK)XKE TPEICTABICHBI CXEMBbI, JUAarpaMMbl, TaOJIHIBI, PHUCYHKH, KOTOpPHIC Ha
MyOJIMYHOM BBICTYIUICHUH MOTYT OBITh IPE/ICTABJICHBI B KAYECTBE MILTFOCTPAIIMOHHOTO MaTepUaa;
3) 3aKJTFOYCHUE — COJEPKUT WTOTH PabOTHI, BBIBOABI, K KOTOPHIM TIPHUIIEI aBTOp, H
peKOMeHAaluu. 3aKIYeHHE JOJDKHO OBbITh KpaTKUM, O00s3aTelbHBIM U COOTBETCTBOBATH
MTOCTABIICHHBIM 33]1a9aM;
4) 0030p UCIOJIb30BaHHBIX HCTOYHHKOB.

[IpumepHas mporeaypa myoJIunIHOTO IPEICTABICHHS TOKIa a:
— BBICTYIIJICHHE JOKJIQTIMKA (JIOKIaTIMKOB);
— CITyIIATeNH U MPENoIaBaTelb 33/1al0T YTOUHSIOIAE BOIIPOCH HA TOHMMaHUE,
— JOKJIQTYUK (JTOKJIQTYUKN) OTBEYAIOT Ha BOIIPOCHL;
— CITyIIATEIH 3aaF0T TUCKYCCHOHHBIC BOITPOCHI U BEICKA3BIBAIOT OIICHOYHBIC CYKICHUS;
— JOKJIQTYUK (JIOKJIQIYUKH) OTBEUAIOT HA BOIIPOCHI;
— MPEroaaBaTelb OIBOJANT UTOTH M BHICKA3bIBACT OIICHOYHBIE CYXKICHHUS O TOKJIAJIC.

[To ycMOTpeHHIO MperoaaBaTelis JOKIa bl MOTYT OBITh ITPEICTABICHBI HA CEMHUHAPAX, HAYYHO-
MPAKTUIECKUX KOH(PEPEHIINSX, a TAK)KE UCTIOIH30BATHCS KaK (DOPMBI TEKYIIETO KOHTPOJIS 0
MPOIICHHBIM TEMaM.

[TpumepHbIe KpuTepHH OIICHKHU pedepara:

— aKTyaJbHOCTh TEMbI UCCIICIOBAHHUS;
— COOTBETCTBHUE COACPKAHUS TEME;
— ryOuHa mpopaboTKH Marepuala; coOitojieHue TpeOoBaHM K OGOPMIICHHIO; YMEHHE
JIeNIaTh BBIBOJIBI.
Kpurepun ounenku:
OreHKa «OTJIMYHOY» — BBITIOJTHEHBI BCE TPEOOBAHMSI K HAIMMCAHUIO U 3alIUTE pedepara:
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o0o3HaueHa npobiaema U 000CHOBAaHA €€ aKTyalbHOCTh, C/AETaH KPaTKUN aHAIM3 Pa3IMYHBIX
TOYEK 3pEHHUS HAa PacCMAaTPUBAEMYIO MPOOJIEMYy M JIOTHYHO H3JIOKEHA COOCTBEHHAs ITO3HIINS,
chOopMyIUPOBAHbI BBIBOJIBI, TEMA PACKPBITA MOJHOCTHIO, BhIIEP)KaH 00BEM, COOII0OIEHBI TPEOOBAHMUS
K BHEITHEMY O(OPMIICHHIO, TAHBI TPABMIIBHBIC OTBETHI HA JIONIOJHUTEIIBHEBIC BOITPOCHI.

OreHkKa «xXOpoIlo» — OCHOBHBIE TpeboBaHus K pedepary U ero 3alluTe BBIIOIHEHBI, HO MPU
3TOM JIONMYIIEHBI HEMOYETHl. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B U3JIOKEHUU MaTepHaa;
OTCYTCTBYET JIOTWYECKasi IOCJIEN0BaTeIbHOCTh B CYXKICHHSIX; HE BbIAepkaH o0beM pedepara;
UMEIOTCS YITyIIeHHUs B O(pOpPMIICHWH; HA JIOMOJHUTEIBHBIC BOMPOCH TPU 3alIUTE JaHbI HETIOTHBIC
OTBETHI.

OreHKa «yJOBJICTBOPHTEIHLHO» — UMEIOTCS CYIIECTBEHHBIC OTCTYILICHUS OT TPEeOOBaHMA K
pedepupoBanuio. B yacTHOCTH, TeMa OCBEIIEHA UMb YACTUYHO; JOMYIIEHbI (JaKTUIECKUE OIIUOKHU B
coliep’kaHuU pedepara HWIM TMPU OTBETC Ha JOINOJHUTEIBHBIC BOIPOCH; BO BPEMS 3allUTHI
OTCYTCTBYET BBIBO/I.

OrneHka «HEYIOBIICTBOPUTEIHHOY
CYLIECTBEHHOE HEMTOHUMAaHUE TIPOOIIEMBI.

Konmpons camocmoamenvnoit pabomut. Texymuii KOHTPOJIb OCYIIECTBISETCA €KEHEIETBHO
B COOTBETCTBUE C PACIMCAHUEM 3aHITUI HAa CEMUHAPCKOM 3aHSATUU; MIPOMEKYTOUHBIM KOHTPOJb IO
UTOTaM U3YYCHUS JUCIHUILTUHBI OCYIIECTBIISICTCS B (POPME OIICHKM YCTHBIX MJIM MTMCHhbMEHHBIX OTBETOB
Ha 3a4eTe ¥ MUCbMEHHBIX WU YCTHBIX OTBETOB 10 BOMPOCHI OUTIETA.

NunuBuayanpHble  KOHCYJIBTAIMM 1O  MPEAMETY  SIBJISIFOTCS  BaXHBIM  (paKkToOpoM,
CHOCOOCTBYIOIIUM HHIUBUAYaTU3alUUd OOYYCHHs] U YCTAHOBIIEHUIO BOCIHTATEIBHOIO KOHTAaKTa
MEXIy TperojaBaTelieM W OOYyYaroIIMMCS WHBAIUIOM WU JIMIOM C OTPaHUYCHHBIMH
BO3MOKHOCTSIMH 3I0POBBSI.

B ocBocHMHM ITUCHUIUIMHBI WHBATUJAAMH W JIMIIAMA C OTPAHMYCHHBIMA BO3MOXKHOCTSIMH
3I0pOBbsl  OOINBIIOE 3HAUEHHWE UMEeT WHAMBHAyallbHas ydeOHas pabora (KOHCYNbTALUU) —
JIOTIOJTHATEIHHOE PA3bSICHEHHE Y4EOHOTO MaTepuraa.

— TeMa pedepara HE packpbiTa, OOHapPYKHBACTCS

OOy4eHHE CTYACHTOB C OIPAaHUYCHHBIMH BO3MOXHOCTSMH OPTraHU3YeTCS B COOTBETCTBUU C
TpeOboBaHUAMU «METOAUYECKUX PEKOMEHIAIMK M0 OpraHu3aluyd 00pa30BaTEIBHOrO Ipolecca s
oOydYeHUsT WHBAJIWIOB W JIUI[ C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBSi B 00pa3oBaTElbHBIX
OpraHU3aIMAX BBICIIETO MPOGECCHOHANTBHOTO 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBOocHHMHM IUCHMIUIMHBI WHBAJIWJAAMUA W JIMIAMH C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH
3I0pOBbs  OOINBILIOE 3HAUEHHWE UMEeT WHAMBHAyallbHas ydeOHas pabora (KOHCYNbTALUU) —
JIOTIOJTHATEIHHOE PA3bSICHEHHE Y4EOHOTO MaTepuraa.

WuauBuayanbHbple  KOHCYIbTAllMM O  OPEAMETY  SIBISIIOTCS ~ BaXXHBIM  (haKTOpPOM,
CHOCOOCTBYIONTUM WHAMBHIyaU3allid OOYYCHHS W YCTAHOBJICHHIO BOCIHTATEIHLHOTO KOHTAKTa
MEXIy TMpenojaBaTelieM U OOy4arolIMMCS HWHBAIMIOM WM JIMIOM C OTpaHUYEHHBIMH
BO3MOYXHOCTSIMH 3]JOPOBBSI.

7. MaTtepuajibHO-TEXHUYECKOe ofecriedeHne 1o JUCHUIInHe (MOAYI10)

ITo Bcem BuaM y4eOHON AEATEIBHOCTH B paMKaX AMCLMILIMHBI UCHOIB3YIOTCS ayJTUTOPHH,
KaOWHETBI W JTA0OPATOPHH, OCHAIICHHBIE HEOOXOIUMBIM CIICIUATH3UPOBAHHBIM M JIA00PATOPHBIM
000pyI0BaHUEM.

HaunmMenoBanue crienuaabHBIX
MHOMEILEHUH

OCHAIIIEHHOCTD CIIEMUAIBHBIX
HOMEILEHUH

HepequL JIMOCH3MOHHOI'O
IIporpaMMHOI O obecreyeHus

KomnbroTepHslii kiacc

15 pabounx MecT (TepMUHAIHHEBIC
CTaHIINM), OCHAIIEH CIEIYIOIINMHA
TEXHHUYECKUMH CPEACTBAMHU
00y4eHHs U 000pYyIOBaHUEM:
yuebHas Mebeb, IepCOHaIbHBIE
KOMITBIOTEPBI, (TEpMUHAIBHBIC
CTAHIIMH), MYJTbTUMEAUNHBIN

Oducuoe I10: omepammnonHas
cucrtema MS Windows Server,
oducusii naker MS Office,
antuupyctHoe [10 Kaspersky,
[TpaBoBas 6a3a TAPAHT, 1C
IIpenmpustue
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MPOEKTOP, IPOEKIIMOHHBIN dKpaH.
ObecnedyeHo MPOBOHOE
noakiarouenne 11K k mokanbHONM
cetu u cetu MlHTEpHET.

Bo3M0XHO HCTIONB30BaHNE
MOPTATUBHOTO MYJIbTHMEANITHOTO
00opymoBaHUs (MyITbTHMEIHIHHBINA
TIPOEKTOP, HOYTOYK,
ayJTUOKOJIOHKH, MUKPOGOH) ¢
BO3MOXKHOCTBIO BHJIE0-KOH(EPEHII-
cBs3M Ha iathopmax MS Teams,
Zoom, Skype u ap.

KomnbsroTepHslii kiace

15 pabouux MecT (TepMUHAIbHEBIE
CTaHIINM), OCHAIIEH CIEIYIOINMH
TEXHHYECKUMH CPEACTBAMU
00y4eHHs U 000PYAOBaHUEM:
yaeOHast MeOelb, IepCOHAIBHBIC
KOMITBIOTEPHI, (TEpPMUHATIBHBIC
CTaHIINH).

ObecnedeHo IPOBOTHOE
noakirouenue [1K k nokanbHOM
cetu u cetu HTEpHET.
Bo03MO0xHO Kcnosnb30BaHue
MOPTaTUBHOTO MYJbTUMEIUHHOTO
00opymoBaHUs (MyITbTHMEIMIHHBINA
TIPOEKTOP, HOYTOYK,
ayJTMOKOJIOHKH, MUKPO(DOH)

Oducuoe I10: oneparpoHHast
cuctema MS Windows Server,
oducHsiit maker MS Office,

aatuBupycHoe 10 Kaspersky.

YueOHas ayTuTOpUs AT
MIPOBE/ICHUS 3aHATHI JICKIHOHHOTO
THIIA, 3aHATHI CEMHUHAPCKOTO THIA

30 mocamoYHBIX MECT; OCHAIICHA
CJICTYIONTMHU TEXHUYECKUMHU
cpeacTBaMu oOydeHUs U
obopynoBaHueM: yaeOHas MeOenb,
JIOCKa ayJJUTOpHasI.

B03MOXHO KCIIOJIB30BaHUE
MOPTaTUBHOTO MYJbTUMEIUHHOTO
000pyI0BaHUS (MyIbTUMEIUHHBINA
MPOEKTOP, HOYTOYK,
ayTUOKOJIOHKH, MUKPO(OH).

Oducuoe I10: oneparpoHHast
cuctema MS Windows 10,
oducHsiit maker MS Office,
aatuBupycHoe 10 Kaspersky

Hns CaMOCTOSITEIILHOM

paboTel  oOywaromuxcs

MPEYCMOTPEHBI MTOMEILICHUS,

YKOMIUIEKTOBAHHBIE CIIEUAIN3UPOBAHHON MeOenblo, OCHAIICHHbIE KOMIBIOTEPHONH TEXHUKON C
BO3MOKHOCTBIO TOAKIIOUEHUsI K cetu «VHTepHeT» u obOecrnedeHueM J0CTyla B D3JIEKTPOHHYIO
nH(OPMaLIMOHHO-00pa30BaTeNbHYIO CPEly YHUBEPCUTETA.

HaumMmeHoBaHue noMemeHun ais
CaMOCTOATEIEHOW PabOTHI
oOyJaromuxcs

OcHAaIIEHHOCTh ITOMEIIECHUN I
CaMOCTOSTEIbHOM PaboThI
oOyJaromuxcs

Ilepeuenpb TUIIEH3MOHHOTO
MIPOTPaAMMHOTO 00eCTICUCHHS

ITomemenue ajst caMOCTOATENBHOM
paboThI 00yJaroImuXcst (AUTATBHBIN
3an Haydanoii 6ubnmotexn)

MebGenb: yuyeOHas MeOemb
KommnekT cnennanu3npoBaHHON
Me0eIH: KOMITBIOTEPHBIC CTOJIBI
O6opynoBaHue: KOMITBIOTEPHAS
TEXHHUKA C TTOIKIFOYCHUEM K
uH(popMannoHHO-
KOMMYHHKAIIMOHHOM CeTH
«IHTEpHET» U NOCTYIIOM B
INEKTPOHHYIO HH(OPMALOHHO-
o0pazoBaTeNbHYIO Cpery
00pa3oBaTeNpHON OpraHU3altu,
BeO-KaMepbl, KOMMYHUKAITHOHHOE
obopynoBaHue, oOecrieunBaroee
JIOCTYTI K CETH MHTEPHET

Oducuoe I10: oneparpoHHast
cucrtema MS Windows Server,
oducHsiit maker MS Office,

aatuBupycHoe 10 Kaspersky
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(mpoBoIHOE COEMHEHNE U
OGecrpoBOIHOE COEAMHEHHUE TIO
texHojoruu Wi-Fi)

TTomerenue a1 caMOCTOSITENLHOM
pabotel oOyuarormuxcs (ayn.415H)

Mebenn: yaeOHas Mebeb
KommnekT cnennanu3npoBaHHON
MeOen: KOMIBIOTEPHBIE CTOJIBI
8 pabounx mMecT (TepMUHAJIbHBIC
CTaHIIMH); OCHAIIIEHO CIIEAYIONIIIMHU
TEXHHYECKUMH CPEACTBAMHU
00y4eHHs U 000pyIOBaHUEM:
yuebHas Mebeb, HepCOHaIbHBIE
KOMITBIOTEPHI (TepMHUHAJIbHBIE
CTaHITHH).

ObecrnieueHO TPOBOTHOE
noakiarouenue 11K k mokanbHOM
cetu u cetd MiHTEpHET

Oducuoe I10: omepammonHas
cuctema MS Windows Server,
oducHsiit maker MS Office,
antusupycHoe [10 Kaspersky,
IIpaBoBas 6aza TAPAHT

19




	б1.в.03.02 офо зфо б
	Б1.В.03.02 Электронные архивы и архивный аутсорсинг -БАк
	ИПК 9.2 Организует внедрение системы электронного 
	- методами создания электронного фонда пользования
	1.Современные тенденции в области автоматизации упра
	5.1. Учебная литература
	1. Баринова, Е. Б.  Электронный архив : учебник дл
	2. Раскин, Д. И.  Архивоведение : учебник для вузо
	3. Козлов, В. П.  Архивоведение : учебник и практи
	3. Ланская Д.В. Управление и развитие архивной отр
	4. Юмашева, Ю. Ю. Цифровая трансформация аудиовизу
	5.3. Интернет-ресурсы, в том числе современные про
	Электронно-библиотечные системы (ЭБС): 
	Профессиональные базы данных:
	Информационные справочные системы:
	Собственные электронные образовательные и информац





