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1. Hesan u 3a1a4u M3yYeHHUs TUCHUIIHHBI

1.1 Hean TUCHUIIAHBI

OcHoBHO# nenbro auctuiuinabl « b1.B.02.08 3ammura nHpopManuu u KoHpHIACHIHAIBHOES
JCIIONPOU3BOACTBO  » SIBJISIETCS (OPMUPOBAHHME Y CTYACHTOB KOMIUIEKCa 3HAaHUH B oOjacTu
obecrieueHrss ”HPOPMAITMOHHOM 0€30IaCHOCTH M KOH(PHUACHITUAIBHOTO JISJIOTPOU3BOJICTBA.

1.2 3agauy AUCHUMIUHBI

Jnst nocTrkeHus nesei peraroTces CleIyoue 3a1a4i U3y4eHHs JUCIIUIUINHBL:

- (hopMupoBaHUE MOHATUIHHOTO amnmapara B 00J1aCTH 3aIIUTHl HHPOPMALIUHU, YCBOCHUE CYIIIHOCTH,
LeNeid, 3a/1a4 ¥ 3HaYCHUS 3alIUThl HHPOPMAIIHH;

- YCTaHOBJICHHE KpPUTEPHEB, YCIOBUA ¥ TMPHHLOUIIOB OTHECEHHWs WHPOpMAIUUA K
KOH(MUISHIMATBHON U KjaccuuKamus ee Mo COOCTBEHHHMKaM, BUJaM TalH M MaTepHUaIbHBIM
HOCHUTEJISIM;

- kinaccuukanus yrpo3 0e30MacHOCTH KOPIOPATUBHON HMH(POpPMAIUHU, WX MPUYHUHBI, YCIOBUN
IIPOSIBJIEHUS, METO/IOB peaIN3alluu;

- ompeieieHre U Kiaccuukanus 0ObeKTOB, BUJIOB, METO/IOB U CPEJICTB 3alIUThl HH(OPMALIUU U
000CHOBaHNE HEOOXOAMMOCTH CUCTEMHOTO 00ECTIEYEeHHUs 3aUThl HH(POPMAIIUK B OPraHU3aIMsIX U Ha
MPEANPUATHIX PA3IUYHBIX (OPM COOCTBEHHOCTH;

- pa3BuTHE y 00y4aeMbIX yMEHHUS OOOCHOBAHHO M MPABHIBHO MPUHUMATH PEIICHHUS B 00JacTH
3aIuThl HHGOPMAIUH.

1.3 Mecto qucuuninnsl B ctpykrype OOII BO

JucrummHa « b1.B.02.08 3amura nadopmanuu u KOHPUACHIIMATBHOE JEIOIPOU3BOICTBO »
MPUHAUICKUAT K AUCHHUILIMHAM YacTh, (pOopMHpyeMOl yJ4acTHUKaMH OOpa30BATEIbHBIX OTHOIICHHIMA
6moka b1 "Iucuumnuas! (Mogyau)" yueOHOTO IIIaHa.

JUIs  yCIenTHOro yCBOCHUS AMCIMILIUHBI HEOOXOAMMO, YTOOBI MAarvucTpaHT HMMEJN 3HaHWS,
YMEHHMsI, BIAJCHHE W HaBbIKW B oObeme TpeboBanuii mucuumiuH: «WHpopmarukay, «Teopus
JIOKyMEHTA U CUCTEeM JOKyMEHTaum», «JlokymenroBeaeHuey, «Opranuzanus u texsomgorus JOY»,
«APXHMBOBEJICHUEY, U3YYaeMbIX B OaKanaBpuare.

B cBoro odepenp, M3ydueHHE AMCIMILIUHBI 00SCIICYNBACT BO3MOKHOCTH YCIICIITHOTO OCBOCHUS
CTYJCHTaMH CJIEAYIOUINX JUCIHUILIUNH OCHOBHOM 00pa3oBaTebHOM MporpamMmbl: «/{oKyMeHTallnOHHBIN
U apXUBHBIH MEHEIKMEHT», «DJEKTPOHHBIE apXWBBI W APXUBHBIA ayTCOpPCHUHI», «CHCTEMBbI
XKHu3HeoOecreueHust apXuBoB», «OCHOBBI AJIEKTPOHHOTO JOKYMEHTO000POTa B OPTaHU3ALINIY.

1.4 Ilepevyens NJIAHUPYEeMBbIX Pe3yJIbTATOB 00y4eHHs MO IMCUUILIUHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMbl

N3ydenne maHHON y4eOHOW NUCIUIUIMHBI HAIMpPaBIIEHO Ha (HOPMHPOBAHHE y OOyYAIOLTUXCS
CIEIYIOIIUX KOMIIETEHLIUMN:

KOZ[ 1 HAMMCHOBAHUC MHAWKATOPA | PGSYJH)TaTI)I O6y‘I€HI/I$I 1O JUCHHUITJIMHE

IIK-5 Cnoco0eH ocymecTBJIATH HHGOPMALMOHHO-CIIPABOYHBIE Pa00ThI C JOKYMEHTAMM
OpraHu3anuu

UIIK-5.1  JlemoHcTpupyeT  BiaJieHUE | 3HATH:

MH(DOPMALMOHHEIME  TEXHOIOTHAMH B | [lopsmox mocTyma K pa3iMYHBIM — KaTETOpUsM

paboTe ¢ JOKyMEHTaMH OpTraHH3aluu MH(OPMALIMH B OPraHU3aLIHH;
UIIK 5.2 Tlpumenser uHPOPMALMOHHO-

CIIpaBO4YHBIC CHUCTCMBI B pa60Te C Pa6 6
JIOKYMEHTaMH OPTaHHU3aINN - a00TaTb C  DJICKTPOHHBIMH adaMu  JIaHHBIX,

WUTIK CUCTEeMaMH ANEKTPOHHOTO JIOKYMEHT0000poTa
OpraHu3aIluy;

YMmers:




Bnaners:

- TEXHOJOTUSIMM  pabOTbl €  JIOKyMEHTaMH U
nHpOpManrel OrpaHMYEHHOTO JIOCTYTIa

ITIK-7 Cnioco0eH K BeleHHIO OIIePATHBHOI0 XPAHEHUS IOKYMEHTOB B OPraHM3alMH U Nepelaqyu
AeJ1 VIS OCJIeYIOIIero XpaHeHust
NIIK 7.1 Bener oneparuBHOe XpaHEHUE | 3HATH:

JOKYMEHTOB B OpraHU3aluu - METOJUYECKHEe JOKYMEHThl U  HallMOHAJbHbIE
NIIK 7.2 YyacTByeT B OpraHusanuu u CTaHJApTHl B 00JaCTH pabOTHl C KOH(UACHIUAILHOU
nepeaayy e Ui HoCIe yoLero JOKyMeHTanuel u uHpopmanuel, ee apXHUBHBIM
XpaHeHus XpaHEHUEM;

- mpaBwia  paboTel ¢ KOH(HICHIHMAIbHBIMU
JIOKYMEHTaMHU OpraHU3allH;

VYMeTh:

- o0ecrieuynBaTh 3alIUTy JOKYMEHTOB OpPraHU3alMH OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA UM YHUYTOXKECHUS
Bnanets:

- METOJIaMH SKCIIEPTHU3bI IICHHOCTH KOH(MUIESHIINATbHBIX
JOKYMEHTOB OpTraHM3allid, OMNpPEACNATh CPOKH HUX
XpaHCHHS

IK-9 Cnnoco0eH K BHeIPEHUIO CHCTEMbI 3JIEKTPOHHOT0 APXHBA OPraHU3AINH

HIIK-9.1 JleMoHCcTpUpYyET 3HaHUS | 3HATh:
TEXHOJIOTUM  CHUCTEMBbI  3JIEKTPOHHOrO | - OCHOBBI 3aK0HOaTeNbCTBA Poccuiickoil @enepaunn B
XPaHEHHS JOKYMEHTOB B OpraHU3allUuN obmacth  00pabOOTKHM, XpaHCHHs, pACIO3HABaAHUS

NIIK 9.2 Opranuszyer BHEApPEHUE | MEPCOHATBHBIX JAHHBIX U  KOHOUIACHIMATHLHOCTU
CHUCTEMBI  DJICKTPOHHOTO  apxXxWBa B | WH()OPMAIINH;

OpraHu3aIu - WH(POPMAIIMOHHBIE TEXHOJOTUHW U CHUCTEMBI 3aIlUThI
UHpOpPMALINH.

Ymers:

- HacTpauBaTh NMPOrPAMMHOE OOECIEYeHHE MJisi BBOJA,
00pabOTKH M 3aIIUTHI TAHHBIX B CUCTEME AJICKTPOHHOTO
apxuBa

Pe3ynbraThl 00yueHUs M0 JUCLUIUIMHE JOCTUTAIOTCS B PAMKaX OCYIIECTBJICHHS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSITEIbHON paboThl 00y4YalOMMXCsl B COOTBETCTBUH C YTBEPKIACHHBIM YI€OHBIM
IIJIAHOM.

WNHanuKaTopel AOCTHKEHHUS KOMIIETEHIMA CUMTAIOTCS C(HOPMHUPOBAHHBIMU TPU JTOCTHIKECHUU
COOTBETCTBYIOLIMX UM PE3yIbTaTOB 00y4EHUSI.

2. CTpyKTYypa M cojep:KaHue JMCIHIIIHHbI
2.1 PacnpeaesieHue TPyA0EMKOCTH JUCHUILJIMHBI 110 BUAM padoT

OO61mas Tpya0€MKOCTh JUCIUILINHBI cocTaBisieT 3 3a4. ea. (108 1) qisa crynenroB OPO u 300,
UX pacrpeiesieHHe 10 BUaM paboT MPECTaBICHO B TaOIHIIE.



Bun yuebHo# paboTh ®dopma 00yueHus (o9HAas)
Bcero CemecTpbl
4acoB 5 cem. 6 ceMm.
KonTakTHasi paboTa, B TOM 4YHcJI€e: 36,3 36,3
AyauTOpHBIE 3aHATHS (BCEro) 36 36
B ToMm uncie:
3aHsATHS JEKIIMOHHOTO TUIIA 16 16
nabopaTopHbIe 3aHATHS
IIPAKTHYECKUE 3aHATH 18 18
CEMHUHAPCKHE 3aHSITHS
HNuas koHTaKTHAsi padora:
KCP 2 2
ITpomexxyrounas arrectanus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM YHCJIe 45 45
Pedepar, noxnan - -
CamocTrosiTenbHOE U3YUECHHE Pa3/IesoB 25 25
[loaroTroBka K TEKyIIeMy KOHTPOJIIO 20 20
KoHTpoJib:
[loaroTroBka K 3K3aMeHY 26,7 25,7
O61as TpyA10eMKOCTh yac 108
B T.4. KOHTaKTHas pabora 36,3
3ad4. eJ. 3

2.2. CTpyKTYypa AUCHUIIMHBI

Pacnipenenenne BHIOB y4eOHOW pabOTBI M MX TPYAOEMKOCTH IO pPa3JeiaM JUCIHUILTHHBI
(0D0).

KosmuecTBo yacos
Ne HaunmenoBanue pasuesnos (Tem) Aymuropuas - Bueaymro-
Bcero pabota pHas paboTa
J | 113 JIP CPC

1. |OcHOBHBIC MOHATHS ¥ 33/1a4¥ 3aUThl nHGopmarmu| 10 2 2 6

5 [TpyHIMIIBI ¥ CTPYKTYpPA CUCTEM 3AIIUTHI 10 ) ) 6
nHpopmaruu
HopMmartuBHas nmpaBoBasi OCHOBa 10

3.  |KoH(HUIESHIIUATBHOTO 2 2 6
JeIONPOU3BOACTBA

4 Metoanueckasi OCHOBa KOH(HICHIINAIBHOTO 10 ) ) 6
JEIONPOU3BOACTBA

5. |TexHosnoruu 3amMThl HHGOPMALIUA 10 2 2 6

6 KoHpuaeHIanbHbINA 3JICKTPOHHBIN 10 ) ) 6

" |IOKYMEHTO0000pOT

7. |llepcoHanbHbIC JAHHBIC U UX 3aIMTA 10 2 2 6
MeTtoauka hopMUpOBaHHUSI, UCTIONB30BAHUS U

8. |mepenauyu B apXuB 9 2 4 3
KOH(UICHIIMATBHBIX JICTT
UTOI'O no pazodenram oucyuniuvl 79 16 | 18 45
KonTpons camoctostenbHor pabotsl (KCP) 2
[Ipomexyrounas arrectauus (MKP) 0,3
[ToAaroToBKa K TEKyIEeMy KOHTPOJIIO 26,7




|OG1ast TpyI0eMKOCTb 110 JUCIIUIUTHHE | 108 | | | |

2.3. Conep:xanue pa3ieioB U TeM TUCUUIIMHBI

2.3.1. 3aHATHA JeKIUOHHOI0 TUIIA

®opma
HaumenoBanue pasnena u
Ne TeMEL Copep:xanue paszzena (TeMbl) TEKYLIETro
KOHTPOJIS
1 OcCHOBHBIE TEPMUHBI U [TOJIOKEHUS CUCTEMBI il
3amuThl HHGopmauu. CucreMa 3auThl
OcHOBHBIC TIOHATHS W 3aJla4l o opman =
UHpOpPMaIINH.
3aIuThl HH(MOpMaLUU .
KonuenryansHas Moaenb HHGOPMALIMOHHOM
0e30MacHOCTH

2 HopwmatuBHas IpaBoBas AHanu3 MeX1yHapOIHbIX H -
OCHOBAa KOH(l)I/I,I[eHI_[I/IaJILHOFO BHYTPUT'OCYJAPCTBCHHLIX ITPABOBLIX AKTOB I10
JIeJIONPOU3BOICTBA 3a1uTe KOHPHUISHIUATBHON HHPOPMAIUH.

3 AHanu3 opraHu3allMOHHON 3allUThI I

KOH(pUAeHIMAIbHON HHpOpManuu. 3a1aun
MeTtoauueckas OCHOBA i (opmar 8

CITy>KOBI O€30MTaCHOCTH TIPEIIPUSITHSL.
KOH(UIEHIINAIEHOTO

AHaIn3 OCHOBHBIX CIIOCOOOB 3aIUTHI
JIeJIONPOU3BOICTBA

uH(popMaIuu. MeponpusTUs 1o 3alIuTe

nHpopmaruu.

4 | Texuomoruu 3anuThl | SALMTa OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA. -
uHdOpMaIIH Bupycs! u antusupycnoe I10.

5 KondunennmanbHpIi ObecrieueHue ayTEHTUYHOCTH U IOPUIUYECKON -
JJIEKTPOHHBIN CHUJIBI 3JIEKTPOHHOT O oKkymeHTa. DI
JOKYMEHT0000pOT

6 DNEeKTpOHHAas udpoas MOJIIHUCH. Ji|
[lepconanbubie nannple U ux | Kpunrorpapuyeckue METO/1bI 3aIIHUThI
3amuTa MEPCOHAIIBHBIX JTAHHBIX B KaJIpOBOM

JI€JI0NPOU3BOJICTBE
7 [Topsa0K NOATOTOBKU JOKYMEHTOB K apXUBHOMY -
xpaneHuto.  TpebGoBaHus,  TpenbsABISEMbIC
Metoauka hopMHUpOBaHWS, apXMBHBIMH  CIIy’)kOaMH K JIOKyMEHTam,
WCIIOJIb30BAaHUS U NIEpeaul B | claBaeMbIM B apxuB. OpraHuzanus npoBeIeHUs
apXuB KOH(UICHIIMATLHBIX AKCIIEPTU3BI IEHHOCTH JOKYMEHTOB.
nen AJIMUHHCTpaTUBHAs OTBETCTBEHHOCTh 3a
HapylIeHUE JEHUCTBYIOLIETO 3aKOHOAATEIbCTBA
110 ApXMBHOMY JIeITy.

HpI/IMe‘-IaHI/IeZ I[ — y4acTue B JUCKYCCHUH.

[Ipu u3ydeHun AUCIUIUTMHBI MOTYT IPUMEHATHCS SJIEKTPOHHOE 00yUYeHUE, TUCTAHIIMOHHBIC
oOpa3zoBartenbHble TexHOJI0ruHu B coorBeTcTBUM ¢ PI'OC BO.

2.3.2 3aHATHS CEMMHAPCKOIo TUNA (MPAKTUYECKHE 3aHATHSA)

®dopma
HaumenoBanue pasnena u N P
Ne TeMbL TemaTuka 3ansTHil/padoT TEKYILETo
KOHTPOJIS




1 OCHOBHBIC IIOHSTUS U 3aJauyu KOHHGHTyaJII)HaFI MOJICIIb HH(i)OpMaHHOHHOfI I1P
3amuUThl HH(QOpMAIIUN 0e30macHOCTH

2 HopwmatusHas npaBoBas | AHaIN3 MEXAYHAPOAHBIX U 1P
OCHOBa KOH(HWJICHIUAIHHOTO | BHYTPHUTOCYAAPCTBEHHBIX MIPABOBBIX aKTOB TIO
JIEJIONPOU3BOJCTBA 3amuTe KOHPHUISHIUATbHON HHPOpMAIUH.

3 | Meronuueckas OocHOBa | 3aaun Ciry>KObI OE30MACHOCTH MPEIIPUSITHSL. 1P
KOH(UIEHIINAIEHOTO
JEJIOPOU3BOCTBA

4 T CpencrtBa 3auuThl OT HECAaHKLIMOHUPOBAHHOTO [P

€XHOJIOTHH 3alUThI

nHpopmaruu floctyna.

5 KonduaennmanbHpIi Meroauka paboThl ¢ KOH(PHUACHIMAIbHBIMU I1P
3IEKTPOHHBIN JIOKyMEHTaMu
JOKYMEHTO000pOT

6 Kpunrorpaduueckue METO/IbI 3allUTHI [P
[lepconasibHble JaHHBIE U HX

MEPCOHAIIbHBIX JTAHHBIX B KaJIpOBOM

satTa JIEJI0OTIPOU3BOJICTBE

7 | Meronuka dbopmupoBanus, | Opranuzanus IIPOBEACHUS JKCIEPTU3BI I1P
WCIIOJIB30BAaHUS U IIEpPEeNadd B | LIEHHOCTU JOKYMEHTOB.
apXuB KOH(UICHINATBHBIX
Jel

[Mpumedanue: [1P — oTdeT 1o mpakTUIECKOH padore.

2.3.3 [IpumepHasi TeMaTHKA KypCOBBIX padoT

KypcoBblie paboThl HE TPEeTyCMOTPEHbI

2.4. llepeyeHb y4eOHO-METOMYECKOT0 00ecIeYeHusl 1JIs1 CAMOCTOATEIbHON padoThl
00y4YaIOIIUXCS MO0 TUCIUTLINHE

HepequL y‘le6HO—MeTOI[I/I‘-IeCKOFO obecneyeHus JUCHUITIINHBI I10

Ne Bun CPC BBITTOJIHEHUIO CAMOCTOSITEIHbHOM paboThI
1 |CamocTrosiTenbHOE Meronudyeckue peKOMEHJAUMM 10 IPOBENCHUIO CEMUHAPCKUX
U3Y4YECHHUE TEM 3aHATUH, KPYTJIBIX CTOJIOB, TUCKYCCHUIl: MeTOA. pekoMeHanuu / B.B.
Epmonenko, [I.B. Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsH,
M.B. Toauka, A.Il. CaBuenko, [{.A. Jletkuna. MUHUCTEPCTBO HAyKU
U Bbeicmiero oOpaszoBanust Poccuiickoirt ®enepaunnu, KyOaHckuit
rocynapcTBEHHbIN yHUBepcuTeT. - KpacHonap: Ky6aHckuii roc. yH-T,

-2022.-87c.

2 |Hamucanwme pedepara Mertonuyeckue peKOMEHAANU 0 MOATOTOBKE NMHUCbMEHHBIX PadoT

CTyAeHTaMH: ydeOHO-MeToauueckoe mocobue / B.B. Epmonenko,
M.P. 3akapsn, J.B. Jlanckas, M.A. Mupomnudenko, A.Il
Capuenko, /JI.A. JlerknHa. MUHHCTEPCTBO HAyKM U BBICILETO
00paszoBaHMS Poccuiickoi ®denepanuu, Ky6anckuit
rocynapcTBeHHbl yHuBepcuteT. 2022. - 101 c.




Y4eOHO-METONUYECKHUE MaTepHaibl NIl CAMOCTOSTENIbHON PadoThl 00ydYaroIUXCs U3 4YuciIa
WHBAJUJIOB | JIUI] C OTPaHUYCHHBIMU BO3MOXHOCTSIMU 370poBbs (OB3) mpenocraBisrorcst B hopmax,
a/IalITUPOBAHHBIX K OTPAHUYEHUSAM UX 37I0POBbS U BOCHPUATHS HH(POPMAIIUU:

JUist T ¢ HApyIIEHUSIMH 3PEHHS:

— B MeyaTHOU (hopme yBeIMUEHHBIM HIpUdTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popmMme ayauodaiina,

— B re4aTHoi ¢opme Ha si3bike bpaiiis.

J1i Au1L ¢ HapyIIEHUSIMH CITyXa:

— B mieyaTHOU (hopme,

— B popMe PIEKTPOHHOTO TOKYMEHTA.

JUist i1 ¢ HApyIIEHUSIMHA OTIOPHO-JIBUTATEIILHOTO anmapaTra:

— B IIeyaTHoOM (opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayaunodaiina.

JlaHHBII TIEpeuYeHb MOXKET OBITh KOHKPETH3MPOBAaH B 3aBHCUMOCTHM OT KOHTHHICHTA
o0yJaromuxcs.

3. O6pa3oBaTe/ibHbIe TEXHOJOTHH, HCII0JIb3yeMble HA ayJAUTOPHBIX 3AHATHIX

OOpa3zoBarenbHble TEXHOJIOTHH, MCIOJb3yeMble IPU peaju3ally pa3IM4yHbIX BHJOB y4eOHOMH
NEeATEIbHOCTH:

— JIEKLIUU: JIEKIUS ¢ KOMIIbIOTEPHBIMU MTPE3CHTALUSIMH, HHTEPAKTUBHbIE TPOOJIEMHBIE JICKIIUHY;

— TmpakThyeckas pabota: merox OOydeHHs, NMpPHU KOTOPOM CTYACHTHI IOJ PYKOBOACTBOM
IIpenojaBaTelis 110 3apaHee HaMEUCHHOMY IIIaHY BBITNOJIHSIOT ONPEAEICHHbIE IPAKTUYECKUE 3a0aHUS
U B IPOILIECCE UX YCBAWBAIOT HOBBIM yueOHBII MaTepualr;

— TIpYIIOBas JAHUCKYCCHS: METOJ OOydeHHUs, HalpaBICHHBIH Ha pa3BUTHE KPUTUYECKOTO
MBIIUICHUS W KOMMYHUKAaTHUBHBIX CIIOCOOHOCTEH, TIpPEAINONAralonIfii IieJieHanpaBIeHHBId U
YIOPAJOYEHHbII OOMEH MHEHUSIMH, HAIpaBICHHBIM Ha COIJacoBaHHE IPOTHBOIOJIOXKHBIX TOUYEK
3pEHUSI U IPUXO]T K 00IIEMY OCHOBAHHUIO.

B xone o0ydeHus mnpuMeHSIOTCS crieayromue (opMmbl ydyeOHOTro Ipolecca: JIEKLUHH |
IIPAKTUYECKHUE 3aHATHSI, IPYIIIOBBIE AUCKYCCUU U KPYTJbIE CTOJIBI, CAMOCTOSTENIbHASI BHEAY IUTOPHAS
pabora. B kauecTBe MeToJa MPOBEPKH 3HAHUM MCIOJB3YETCS YCTHBI ONpPOC CTYAEHTOB, 3alUTa
1a00paTOPHBIX PadOT, y4acTHE B JUCKYCCHH.

JUis Uy ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbsl IIPENYCMOTpPEHA OpTraHU3ALMs
KOHCYJIbTallM} C MCIIOJIb30BAaHUEM DJIEKTPOHHOM IIOYTHI.

4. OueHO4YHbIE CPEACTBA JJIsl TEKYIIero KOHTPOJISA yCIIeBAeMOCTH U NPOMEKYTOYHOM
arrecTaluu

OneHouHble CpEACTBAa IpeJHa3HaueHbl Ui KOHTPOJS M OLEHKH 00pa3oBaTeIbHBIX
JTOCTIDKEHUH 00y4JaIOIMXCsl, OCBOMBIINX MPOrpaMMy y4eOHOM JUCIUTUIHHBL

OneHouHble CPENCTBA BKIIIOYAET KOHTPOJBHBIE MaTepHaibl Ul INPOBEACHUSA TeKyUIero
KOHTPOJIsA B (hopMe TeM i 00CYKACHUS HA TPYNIIOBOM JAUCKYCCHU U MPOMEKYTOYHOM aTTeCTAlMU
B (hopMe BOIIPOCOB K IK3aMEHY.

CTpyKTypa OLICHOYHBIX CPEeICTB JJIsl TeKylleil ¥ NPOMEeKYTOYHOM aTTecTAlNU

Kom i HaunmenoBaHue 011eHOYHOTO
No cpencTBa
HalMEHOBAaHHE Pe3ynbraTsl 00y4yeHus =
n/n Tekymumii IIpomexxyrounas
MHIMKATOpa
KOHTPOJIb aTTecTranus




HIIK-5.1 3HaTh: ['pynnoBas Bomnpocsl Ha
JemoncTpupyer - Iopanok mocTyma K pasiauyHbpIM | AHCKYCCHA 9K3aMCHC
BIIaZICHAC KaTeropusiMm nHpopmanuu p | OTBETHI Ha
MHOOPMALMOHHBL | oprapusawmm; CEMHUHAapax
MH TEXHOJIOTHAMH | v/ .
B pabote c
JIOKYMEHTAMH - Paboratp Cc 9SIEKTPOHHBIMU
Opra AT Oasamu AHHBIX, cucTeMamu
UIIK 59 | DICKTPOHHOTO JOKyMEHT0000pOTa
Ipumenser OpraHu3aluy;
undopmanuonno- | Braners:
CIIpaBOYHBIC - TEXHOJIOTUSIMU paOOTHI C
CHUCTEMBI B PabOTe | nokyMeHTaMu U uH(OpMaLuen
C AOKYMCHTAMH | OIpaHHYCHHOT'O JOCTYIIa
OpraHu3aIuu
NIIK
HIIK 7.1 Bener 3HaTh: I'pynmoBas Bomnpocsl Ha
OIlepaTUBHOE - METOAMYECKHE JOKYMEHTbl MU | IUCKYCCHS IK3aMEHe
XpaHeHue HAI[MOHAJbHBIE  cTaHgapThl B | OTBeTH Ha
JIOKYMEHTOB B obacTu paboThI C | ceMuHapax
OpraHu3aIuu KOH (U IEHIINATBHOM
UIIK 7.2 JOKYMEHTaIueil u uH(pOpMaIrme,
VYyactByeT B €€ apXUBHBIM XpaHEHUEM;
OpraHu3aluu u - npaBuiIa paboThI c
nepesavu aen Juisi | KOH(GUICHIHATbHBIMU
HOCJIEAYIOLIETO JOKYMEHTaMU OpTraHU3alNH;
XpaHeHus YMmeTs:
- o0OecnieunBaTh 3aluTy
JOKYMEHTOB  OpraHu3aludd  OT
HECaHKLMOHUPOBAHHOTO JIOCTYIIa
WJIM YHUYTOXKEHUS
Biagers:
- METOJaMH IKCIEPTU3bl LIEHHOCTH
KOH(HUICHIIMATBHBIX JIOKYyMEHTOB
OpraHM3alfy, OMpPENEIsTh CPOKU
UX XpaHCHHUs
HIIK-9.1 3HaTh: ['pynmoBas Bomnpocsl Ha
JlemoHCcTpHpyeT - OcHOBBl  3aKOHOJATENbCTBA | IUCKYCCHS JK3aMeHe
3HAHUSA Poccuiickoit @enepanuu B obnactu | OTBETH Ha
TEXHOJIOT Uil 00paboTKH, XpaHeHus, | ceMUHapax
CUCTEMBbI pacrno3HaBaHUs NePCOHATBHBIX
3IEKTPOHHOTO JaHHBIX ¥ KOHOGUACHIIMAIHLHOCTU
XpaHeHus uHpOpMAILINH;
JIOKYMEHTOB B | - HH(OPMAIIMOHHBIE TEXHOJIOTHH U
OpraHu3aluu CHCTEMBI 3alIUTHI HH(POPMALINH.
HIIK 9.2 YMeTs:
Opranuzyet - HacTpauBaTh POrpaMMHOE
BHEJ[pEHUE obecrnieueHue AJid BBOJIA,
CUCTEMBbI 00pabOTKH ¥ 3aIIUTHI TaHHBIX B
3JIEKTPOHHOTO CUCTEME SJIEKTPOHHOTO apXHBa
apxuBa B
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OpraHu3aIu

TunoBble KOHTPOJIbHbIE 3aJaHMsl WM HHbIE MATEPUAJIbI, HEOOXOAUMBbIE /sl OLEHKHU
3HAHMH, YMEHHH, HABBIKOB M (WJHM) ONBITA [AeATEJbHOCTH, XAPAKTEPU3YKOIIHX 3Talbl
(opMupoBaHus KOMIIETEHIIUI B IpoLiecce OCBOeHHsI 00pa30BaTeIbLHOI MPOrpaMMBbl.
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Tembl AJ151 TPYNIIOBOIi IMCKYCCHHU

[Tpo6aemsl nHOpMaIIMOHHON 0€30IaCHOCTH IpU paboTe € EKTPOHHBIMU JJOKYMEHTaMHU
HNudopmannonnas 6€30macHOCTh B TUPPOBOK IKOHOMHKE

ABTOMAaTU3UPOBaHHBIN yueT KOH(UIEHINAIBHBIX TOKYMEHTOB.

KopnopaTtuBHas n nepconanbHast HHGpOpMamoHHas 0€301macHOCTh B ceTu MHTepHeT.

bl e

33‘ICTHO-3K3aMeHaHI/IOHHbIe MaTepuaJbl 1Js l'lpOMC)KyTO‘lHOﬁ arrecranuun

Bonpocsl k 3k3amMeny
OcHOBHbIE 3aKOHOAATENbHBIE aKThl B 001aCTH HH()OPMAIIMOHHON 0€30I1aCHOCTH.
Bunsl u coctaB yrpo3 HHGOPMALMOHHON 0€301MacHOCTH.
ITonsiTue TaiiHbl, cekpera. Bubl TalHBbL.
[TonsiTre KOH(UAEHIINAIBHOTO TOKYMEHTA, CPOKH OIPaHUYEHHUS JOCTYIA K JIOKYMEHTY.
3aKOHOIaTeNIbHOE PEryJIMPOBAHUE 3aLUTHI TOCY1aPCTBEHHON TalHBbI.
Copepxanue c1y eOHON TailHbI.
CopneprkaHue U HaIlpaBJIEHUs 3alUTHI aJBOKATCKOM TaifHbI
Copep:xaHue U HAIPABIICHUS 3alIUTHl OAHKOBCKOW TaitHBI
. Coznep:kaHue U HalpaBJICHUs 3aIIUThl KOMMEPYECKOM TaliHbI.

10. ConeprkaHue JMYHON U CEMENHOMN TallHbl, IEPCOHATILHBIE JJAHHBIE O IPaX/1aHax.

11. UctouHukn  KOHQUIEHIMAIbHOM  HHpOpMAIMM M  KaHalbl €€  OOBEKTUBHOIO
pacnpocTpaHeHHUsl.

12. CoctaB HCTOYHMKA KOH(GUAECHINATBLHON HHPOPMALIUU — TIOKYMEHTAlUU (UPMBI.

13. Buasl yrpo3 HCTOYHUKAM M KaHAIaM PacIpOCTPaHEeHUsI KOH(PUICHINATBHON HH(OPMAIIHH.

14. Tlonsatue u ycaoBUs BOZHUKHOBEHUS YIpo3 KOH(UICHIMAIBHOW HHPOPMALIUH.

15. CoctaB OCHOBHBIX yrpo3 KOH()HUICHIMAIBHBIM TPAJAWIHUOHHBIM W  AJIEKTPOHHBIM
JOKyMEHTaM.

16. OpraHu3alioHHBIE KaHAJBI YTPAThl KOHGHUACHIIMATLHONH HHPOpMAITUH.

17. TexHudeckue KaHaJbl yTpaThl KOH(QUACHIMAIBHOW HHPOPMALIUH.

18. Copeprkanue aHATUTHYECKON pabOTHI IO BBISBICHUIO KAaHAJIOB YTPaThl KOH(MUACHIUATIEHON
nHpopMaIuu.

19. OcHOBHBIEC HaPaBJICHUS M METOJIbI IPOBEPKH HAIMYHS JOKYMEHTOB, JIe]l ¥ 0a3 TaHHBIX.

20. IlonsTHe cucTeMbl 3alUTHl MH(OpPMALMM, €€ MECTO B MH(OpPMAIMOHHOW Oe30macHOCTH
(bupMBI.

21. CopneprkaHue dyieMeHTa MPaBOBOM 3aIIUThI HH()OPMALIUH.

22. CopeprkaHue 3JI€MEHTa OpTraHU3aLMOHHON 3N TH HH()OPMAITHH.

23. CopepkaHue »HIIEMEHTOB MPOTPaMMHO-ANMApaTHON M KpUNTOrpapuuecKod 3alfuThl
nHpOpMaLnu.

24. CoctaB u coJiepKaHue [IEHHOW nHpopMaluuu GUPMBI, TOJIeKALIEH 3aluTe.

25. Ha3nauenwue, mopsijok pa3pabOTKH M BEACHUSI MEPEUHsI CBEACHUM, COCTABIISIIONIUX TAWHY
(bupMbl, Ha3HAUEHHE NEPEeUHsT KOHPUIESHIUATBHBIX JOKYMEHTOB.

26. Ilopspgok mpuemMa WM IEpeBOjia COTPYAHUKOB Ha paboTy, CBSI3aHHYIO C BJaJ€HUEM
KOH(HUACHIIMAIBHON HH(pOpMaIHeH.

27. lloHATHe, Ha3HAYEHUE U COAEPKAHME DPA3PELIMTENBHOM (pa3rpaHUYUTENIBHON) CHUCTEMBbI
J0CTyna mnepcoHasa (GUPMbBl K KOHQHIEHIMaIbHOM uHpopManuu.  MepapXxuyHOCTh JocTyma
[IEPCOHAJA K 3JIEKTPOHHBIM JJOKYMEHTaM.

28. Ha3znaueHue M CTpyKTypa TeKylledl paboThl ¢ MEPCOHAIOM, BIAJCIOIIUM TalHHOW (UPMBL.
[Topsimox oOyueHus: ¥ MHCTPYKTUPOBAHHS COTPYIHUKOB. BocrurarenpHas paboTa ¢ mepcoHaoOM,
BJIAJICIOIIUM KOH(pHIEHIIMAIbHON HH(OpMaIUeH.

29. TopsAaoK yBOJIBHEHUS COTPYIHUKOB, BIAICIONINX KOH(DUICHINATBHON HH(pOpMAaLHEH.

30. ITonaTne U conep)kaHHE 3aLIUILEHHOIO JOKYMEHTO00OpOTA. JIOKyMEHTOIOTOKH,
XapaKTePUCTHKA CTaUM KaX/10T0 JOKYMEHTOIIOTOKA.
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31. TpeGoBanus, IpeABSBISIEMbIC K TEXHOJIOTUYECKON cucTeMe o0paboTku
KOH(HUICHIINATBHBIX JOKYMEHTOB, BHJIbI TEXHOJIOTHUECKUX CHCTEM.

32. Texnonorus 0OpabOTKH MOCTYNHUBUIMX U OTIPABIISEMbIX KOHUACHINAIBHBIX JOKYMEHTOB.

33. Vuer KOH(QUACHIMAIBGHBIX IOKYMEHTOB W YYETHBIX (DOpM, IOCTpOEHHE CIPaBOYHO-
MH(POPMAIIMOHHOTO OaHKa TAaHHBIX 10 JOKYMEHTaM.

34. Ha3naueHue 1 BUABI yueTa KOH(DUICHINAIBHBIX TOKYMEHTOB.

35. Tlopsimok pa®oThl mepcoHana ¢ KOH(GUICHIUAIGHBIME TPAJAUIHOHHBIMUA M JICKTPOHHBIMH
JTOKYMEHTaMHU.

36. Odopmiienue, hopMupoBaHue, y4eT U XpaHEeHuUe JieNl ¢ KOH(PUICHIIUATbHBIMU JJOKYMEHTaMHU.

37. 3ammra KoHHUIEHIHMATbHOH wuH()OpMauu (GUPMBI TpU TPOBEACHHH COBEUIAHUNA U
NIEPErOBOPOB, PUEME TIOCETUTEICH.

38. HopmaruBHO-MeTOMUECKOE OOECHeueHre 3alliThl JTOKYMEHTHPOBAHHOW WH(OpPMAINH.
CocTaB [10MOJNHEHUH, BHOCHUMBIX B OpPIaHU3alMOHHBIE JTOKYMEHTHI ()UPMBI B LEISAX IMOCTPOEHUS
CHCTEMBI 3alIUTHI HHPOPMALINH.

39. Tlopsaaok yHUUTOXKEHUS KOHPHUICHINATBHBIX TOKYMEHTOB.

40. TTopsimok pabOTHI HCIIOTHUTENEH ¢ KOH(DUICHINAIBHBIMA JOKYMEHTAMH.

41. Ilopsimok M3rOTOBJIEHUS, KOIMPOBAHUS M THPAKUPOBAHUS KOH(PHICHINATBHBIX JOKYMEHTOB.

42. Oco0eHHOCTH TOKYMEHTHPOBaHUS KOH(DUICHINAIBHOW HH(POPMAIIHH.

IIpaBoBoe peryjmpoBanne HHGOPMALMOHHBIX OTHOIIeHNUH B ceTu UHTepHeT, 00ecneueHne
3alUThl HH(POPMALMOHHBIX PECYPCOB B IJ100aJIbHONH HHGPOPMAIIUOHHOM CETH.

Kpurtepun oueHuBanus pe3yJabTaToB 00y4eHHUs

Ouenka Kputepuu onieHHBaHUS 110 3K3aMEHY
BLICOKIL OLEHKY ~«OTIMYHO» 3aCHYKHBACT CTYJCHT, OCBOMBIIIMI 3HaHUS,
YPOBCHB «5» YMCHUS, KOMIETCHUMH M TEOPETHMECKHH MaTepual 6e3 mpoOenos;
(oTmHuHO) BBINIOJIHUBIIMM BCE 3aJlaHusl, NPEIYyCMOTPEHHbIE y4e€OHBIM IIJIaHOM Ha
BBICOKOM KauyeCTBEHHOM YpOBHE; MPAKTUYECKHE HABBIKU
poheCCHOHATTLHOTO IPUMEHEHHUSI OCBOCHHBIX 3HAHHUH C(OPMHUPOBAHBI.
Cpennuit OLIGHKY «XOpOILO» 3aCIyUBAET CTYACHT, MPAKTHUYECKU IOTHOCTHIO
YPOBEHB «4» OCBOMBIIIMI 3HAHUS, YMEHUSA, KOMIIETEHIIMA ¢ TEOPETUUYECKHI
(xopor1110) MaTtepuai, y4deOHble 3aJaHUsi HE OICHEHbl MaKCHMAJIbHBIM YHCIOM
0aJJI0B, B OCHOBHOM C)OPMHUPOBAJ MPAKTHUECKUE HABBIKH.
[Toporoserit OLIGHKY «YyJIOBJICTBOPUTEIHHO» 3acly>KUBAaET CTYJIEHT, YacTUYHO C
YPOBEHB «3» nmpoOelaMi  OCBOMBINWK  3HAHUS, YMEHHUS, KOMIICTCHIIMU U
(YmoBneTBOpUTE | TEOPETUYECKUN Marepuall, MHOrHe Yy4yeOHble 3afaHus Jub0 He
JILHO) BBITIOJTHWI, JIMOO OHHU OIEHEHBI YHCIOM OauIoB OJNU3KUM K
MUHUMAJIbHOMY, HEKOTOPbIE MPAKTUYECKIE HABBIKU HE CHOPMUPOBAHBI.
MuHUMAIIBHBIA | OLIEHKY «HEYJOBJIETBOPUTEIBHO» 3aCIIyKHUBAET CTYACHT, HE OCBOUBIIUI
YPOBEHb «2) 3HAHUS, YMEHUS, KOMIICTCHIIUN U TEOPETUUYCCKUN MaTepual, ydeOHbIe
(HeyIOBJIETBOPH | 3aJaHUSI HE BHINOJIHII, IPAKTUYECKHE HABBIKM HE C(HOPMHUPOBAHBI.
TEJILHO)

OueHouHble CpeACTBA Il MHBAJIUJOB U JIMIl C OIPAaHUYCHHBIMH BO3MOXHOCTSMHU 3JI0POBBS
BBIOMPAIOTCS C YUETOM UX WHAWBUIAYAIBHBIX TICUX0()U3UIECKIX OCOOEHHOCTEH.

— NpU HEOOXOJMMOCTH HHBAJIUAAM U JIMIAM C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3]I0POBbS
IIPEAOCTABIIACTCS TONOJIHUTEIBHOE BPEMS JUIsl IOArOTOBKM OTBETA HA DK3aMEHE;
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— MpU TPOBEACHUU MPOLEAYPHl OICHUBAaHUS PE3yJbTAaTOB OOYYCHUS HWHBAIUIOB M JIMI[ C
OTPAaHUYEHHBIMA BO3MOYKHOCTSIMH 3JIOPOBBSI IIPEIYCMATPUBACTCS HCIIOJIB30BAHHE TEXHUYCCKUX
CpE/CTB, HEOOXOIUMBIX UM B CBSI3M C UX UHIUBUIYAIbHBIMUA OCOOCHHOCTSIMH;

— TIpU HEOOXOIUMOCTH JUIsi OOYYAIONIUXCS C OTPAHMYCHHBIMA BO3MOXKHOCTSIMHU 37I0POBBSI H
WHBAJIUJIOB MPOLEAYPa OLCHUBAHUS PE3yJbTATOB OOYYCHHUS IO JUCHUIUIMHE MOKET MPOBOIUTHCS B
HECKOJIBKO JTAroB.

[Iporienypa OICHMBAaHUSI PE3yJbTAaTOB OOYYCHHS HWHBAIMIOB W JIMI[ C OTrPAaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSl 110 JUCHUIUIMHE (MOIYJIO) TMPEAyCMaTPpUBAeT MPEAOCTABICHHE
uHpopmanmu B hopMax, alaliTAPOBAHHBIX K OTPAHHUYCHHSIM UX 3I0POBBS M BOCHIPUATHS HHPOPMALIUU:

JIist I ¢ HapyIICHUSIMH 3PCHUS

— B I1e4aTHOH (hopMe YBEIIMYCHHBIM HIPUPTOM,

— B (popMe PIIEKTPOHHOTO TOKYMEHTA.

J1J1st U1 C HApYIICHUSIMH CITyXa:

— B miedaTHou hopme,

— B (popMe 2IIEKTPOHHOTO JIOKYMEHTA.

JItst 11 ¢ HapyIICHUSIME OTIOPHO-JBUTATEILHOTO aIapara;

— B ITIe4aTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIEpEeYeHb MOXET ObITh KOHKPETH3UPOBAH B 3aBUCIMOCTH OT KOHTHHT'€HTA O0Y4arOIIUXCSI.

5. IlepeyeHb y4eOHOM JJUTEPATYPbl, HH(POPMAIMOHHBIX PECYPCOB M TEXHOJIOTHI

5.1. YueOHas mTeparypa

1. Kopuee, M. K. KonduaeHnuaaprHoe AEIOMPOU3BOACTBO : YYEOHUK Ui BY30B /
H. K. Kopnuees, A. B. Ilmenko, B. A. MamypneB. — 3-e¢ uza., nepepab. u mon. — Mocksa :
NznarensctBo Opaiit, 2025. — 46 ¢. — (Bricmee o6pazoBanne). — ISBN 978-5-534-18511-9. —
Texct : onektponnslii // OOpazoBarenpHas mnaTdopma FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/568572 (nara obpamenus: 15.06.2025).

2. KonduaennuansHoe IeI0MPOU3BOCTBO U 3aLIUIICHHBIN 3JIEKTPOHHBINH JOKYMEHTOO0O0POT :
yueOnuk / H. H. Kynses, A. C. Iémymkun, T. B. Korgpamosa, A. I'. ®abpuanoB ; moj o6mr. pen. H.
H. Kynsega. - 2-e u3z., nepepad. u gor. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas yauBepcuTerckas
o6ubmmoreka). - ISBN 978-5-98704-711-8. - Tekcr : anekrponnsrid. - URL:
https://znanium.com/catalog/product/1212394

3. 3BepeBa, B.I1. Opranuszanus u TEXHOIOTHS Pa0OTHI ¢ KOH(PUICHINATBHBIMUA JOKYMEHTAMH :
yuebHoe nocobue / B. I1. 3sepeBa , A. B. Hazapos . - Mocksa : KYPC: UHOPA-M, 2020. - 320 c. -
URL: https://znanium.com/catalog/product/1078083 (mara obpamenus: 16.06.2022). - Pexum noctymna
JUIsl aBTOpU3. nojb3oBarenei. - ISBN 978-5-906818-96-6. - TekcT : 31€eKTpOHHBIN.

4. lllernos, A. 10. 3ammura nabOpMaIuu: OCHOBBI TeopuH : yueOHUK 11 By30B / A. 1O. Illernos,
K. A. llernoB. — Mocksa : U3natensctBo FOpaiit, 2025. — 349 c. — (Briciiee oOpa3zoBaHue). —
ISBN 978-5-534-19762-4. — Tekcr : anekTponHbil // O0pa3zoBatenbHas miatdopma FOpaiir [caiir].
— URL: https://urait.ru/bcode/561077 (nata obpamenus: 15.06.2025).

5.2. Illepuoauyeckas qureparypa

1. [lemonpou3BOACTBO U JOKYMEHTOOOOPOT Ha MPEATIPUITHIX
2. HWuHoBanuun

3. HHremnexTyalbHbIE CUCTEMbI B IPOU3BOICTBE

4. JlenonpousBOJCTBO

5.

ApxuBHOE €710
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5.3. UuTepHeT-pecypchbl, B TOM YHCJIe COBpeMeHHbIe MpodeccuoHAIbHbIE 0a3bl JAHHBIX U

HH(OPMALIMOHHBIE CITPABOYHbIE CHCTEMBI
DJ1eKTPOHHO-0MOMoTeuHbIe cuctembl (IBC):

1. OBC «IOPAVT» https://urait.ru/

2. OBC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHbB» https://e.lanbook.com

IIpodeccnonanbubie 0a3b1 JAHHBIX:

1. BuptyanbHbiii unTansHbIi 3a1 Poccuiickoit rocynapcrsennoi oubnuoreku (PI'B)
https://1diss.rsl.ru/;

2. Hayunas snekrponnas 6udmmoreka eLIBRARY.RU (H3B) http://www.elibrary.ru/;

3. HanimonanwHas anekTpoHHas oubnroreka https://rusneb.ru/;

3. llpe3upentckas 6ubmmoreka um. b.H. Enpiinna https:// www.prlib.ru/;

4. B]1 )xypHaIoB 1o pa3iu4yHbIM oTpacysiM 3HaHui Wiley Journals Database
https://onlinelibrary.wiley.com/;

5. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

6. Pecypcer Springer Nature (;kypHauibl, Kauru): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

7. ApxuBBI HAyYHBIX XypHaJIOB Ha Poccuiickoii muiatdopme HaydHbIx xKypHaaoB HOMKOH
http://archive.neicon.ru/;

8. Yuusepcutetckas nHpopmarmonnas cuctema POCCHUSA (YUC Poccus)
http://uisrussia.msu.ru/;

9. "Jlektopuym TB" - Buneonekuu Beayuumx iektopoB Poccuu http://www.lektorium.tv/;

10. Freedom Collection — mogTHOTEKCTOBasI KOJUIEKIHS JIEKTPOHHBIX KYPHAJIOB MO PA3INYHBIM
oTpacisaM 3HaHU# u3natenbcTBa Elsevier https://www.sciencedirect.com/;

11. B/ Academic Reference (CNKI) (equnas mouckoBas miatdopmMa o HayIHO-
uccnenoBaTenbckuM padoram KHP. TemaTrka mokpeIBacT Bce OCHOBHBIC JUCIUTUIMHAPHBIC 001aCTH
https://ar.cnki.net/ ACADREF.

HNudopMmanmoHHbie CIPABOYHBIEC CHCTEMBbI:
1. Koucynbrant Ilmtoc - cipaBoyHasi mpaBoBas cucteMa (JIOCTYII MO JIOKAJIBHOU CETH ¢
KOMIThIOTEPOB OMOIMOTEKH)

Pecypchl cBOGOIHOTO 0CTYHIA:

1. KubepJlenunka http://cyberleninka.ru/

2. MHHHCTEpPCTBO HayKH U BBICIIETO 00pa3zoBanus Poccuiickoit @enepanun
https://www.minobrnauki.gov.ru/;

3. ®epepanbhbiii noptan "Poccuiickoe oopazoBanue" http://www.edu.ru/;

4. Enunast KoJuteKIus mudpoBbIX 00pa3oBaTenbHbIX pecypcoB http://school-collection.edu.ru/

5. Ipoekt I"'ocynapcTBeHHOTO MHCTHTYTA pycckoro si3bika uMeHu A.C. I[lymkuna "O6pa3oBanue

Ha pycckoM" https://pushkininstitute.ru/

6. CripaBouHo-nH(popMannoHHbIN opTan "Pycckuii s3eik" http://gramota.ru/;

7. Cnyx6a TeMaTHYECKUX TOJKOBBIX ciioBapeil http://www.glossary.ru/;

8. CroBapu u 3HIMKIoNEeauu http://dic.academic.ru/;

9. O6pazoBarenpHbIN opTan "Yuebda" http://www.ucheba.com/

CoOcTBeHHbIE 2JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe H MHGopManuoHHbIe pecypcbIKyol'Y:
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1. OnexkTpoHHBIN KaTajuaor Hayunon OoubIoTexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. Cpena MOayapHOTO TUHAMHUYECKoro oOyuenus http://moodle.kubsu.ru

3. DuekTpoHHas oubnmoreka TPYIOB YUEHBIX Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

4. DnexTpoHHBIA apxuB JokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

5. ba3a yueOHBIX IJIAHOB, Y4€OHO-METOJAUYCCKUX KOMILICKCOB, MyOJIMKAaUi ¥ KOH(epeHui
http://infoneeds.kubsu.ru/

6. MeToauyeckne yKazaHus i 00y4aOIIUXCS 110 OCBOCHHIO JUCHHILIMHBI (MOAYJIs1)

Kypc npeagycmarpuBaeT 3aHATHS B KOMIBIOTEPHOM Kjacce, MOAKIIOYEHHOM K MHTepHeTy c
YCTaHOBJICHHBIM CHEIHATH3UPOBAHHBIM TPOTPAMMHBIX oOOecrieueHrneM. [IpexycMOTpeHbl JeKIuH,
MPAKTUYECKHUE 3aHATHSL.

Hnst  >pQeKTHBHOTO  M3y4eHUs TPAKTUYECKOM YacTH JUCHUIUIMHBI  HACTOSTEIHHO
pEKOMEHyeTCs:

— CHCTEMAaTHYECKH BBINOJHATH MOJATOTOBKY K NMPAKTHUYECKUM 3aHATHAM IO MPEIOKEHHBIM
IIperoiaBaTesieM TeMam;

— CBOEBPEMEHHO BBITIOJIHATH MPAKTHYECKUE 3aIaHUSL.

CamocrosarenbHass paboTa CTyleHTa - OJUH U3 BaXHEHWIIMX 53TaloB B IOJITOTOBKE
cnenuanuctoB. OHa TPHOOIIAET CTYACHTOB K HCCIEAOBATEIIbCKON paldoTe, 00oramaet OmbITOM M
3HAHUSIMHM, HEOOXOIMMBIMM ISl JaJbHEWIIEro MX CTAHOBJIEHUS KAaK CIELUAINCTOB, INPHBHBAET
HAaBBIKU Pa0OTHI C IUTEPATYPOH.

Ilenp camocTOATENbHOM pabOTBI - CUCTEMaTu3alys, 3aKpelUIeHHe M pacIlupeHue
TEOPETHYECKNX MW TIPAKTUYECKUX 3HAHMWA C WCIOIB30BAHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTUH W JIMTEPAaTypHBIX HCTOYHHUKOB. JIjii pa3BUTHS HaBBIKOB CaMOCTOSITEIbHON pPabOTHI
CTY/ICHTAaMH BO BPEMS CAMOCTOSITEIIbHON paOOThI BBITTOJIHSAIOTCS:

— JOKJaabl MO MpobjieMaM COBPEMEHHBIX TEHJICHUMH pa3BUTHS LUPPOBBIX TEXHOIOIMH
YIpPaBIICHUS;

— JIOMallIHKUE 3a/laHus 10 NoucKy B MHTepHeTe MHpOpMaLMU Ha 3a/laHHYI0 HAay4HYIO TeMy U
MOJITOTOBKE JIOKJIA/IA.

Hoknan win pedepar TOTOBUTCS CTYIAEHTOM CaMOCTOATENBbHO, B HEM 0000IIarTCS
TEOPETHYECKHE MaTepuanbl 10 HCCIEAYyeMOW TeMe C HCIOJNb30BaHUEM MaTepuaioB U3
OOIIETEXHUYECKOM M CHelMaJbHOM  JINTEpaTypbl,  HOPMAaTUBHO-IPABOBBIX  JOKYMEHTOB,
CTaHIAPTU3UPYIOIINX paccMaTpruBaeMyto cdepy. B conepkannu nokinana qomKeH ObITh COOCTBEHHBIH
aHaJM3 M KPUTUYECKMH IOJXOA K peIIeHUI0 MpoOsieMbl IO BBIOPAaHHOW TeMe MCCIIeJOBaHUS.
Marepuansl JOJDKHBI OBITh W3J0KEHBI HA BBICOKOM TEOPETHUYECKOM YPOBHE, C MPHUMEHEHHEM
IPAKTUYECKUX JIaHHBIX, IPUMEPOB.

CryneHTaM  pEKOMEHIYeTCSl HENpPEephIBHO NPOBOIUTH HAYYHBIE  HCCIEAOBAHHUS O]
PYKOBOJICTBOM IIpernojiaBaTens kadeapsl N0 U30paHHOW TeMe M FOTOBUTh COOOIIEHMs Ha HayudHbIe
KoH(pepeHHH, cTaTbil B COOPHUK MOJIOIBIX UCCIIEAOBATENCH U HAyIHbIE KYPHAIIBI.

OOyueHue CTyEHTOB C OrpaHMYEHHBIMH BO3MOXXHOCTSIMU OpPraHM3YeTCsl B COOTBETCTBUM C
TpeOoBaHUsAMU «METOIMUECKUX PEKOMEHAANWK MO OpraHW3aluu 00pa30BaTENLHOTO IMPOLEcca IS
0o0y4eHMsT MHBAJIMIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3[0pOBbS B 0Opa30BaTENIbHBIX
OpTaHU3aIMAX BBICHIETO MPO(GECCHOHATFHOTO 00pa3oBaHms» OT «8» ampens 2014 r.

B ocBoeHMM AMCUMIUIMHBI MHBAJIMAAMU U JIMLAMH C OIPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pOBbsI  OOJBIIOE 3HAYCHWE WMEET WHAMBHIyaJbHas ydeOHas pabora (KOHCYIbTallMH) —
JIONOJTHUTEIBHOE Pa3bsiICHEHUE yUeOHOIro MaTepuania.

WupuBuayanbHble  KOHCYJIBTAlMM 1O  HPEAMETY  SBISIFOTCS  BaXHBIM  (DaKTOPOM,
CIOCOOCTBYIOUIMM HWHAMBHUIyalIU3alMd OOYYEHHS W YCTAHOBJIEHUIO BOCIUTATEIBHOIO KOHTAKTa
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MCXKAY IIperoaaBaTciicM U O6y‘laI-OH_[I/IMCH HHBAJIMAOM HWJIM JMOOM C OI'pPpaHUYCHHBIMH
BO3MOXHOCTAMU 3J0POBbA.
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7. MarepuajibHO-TeXHUYECKOe o0ecredeHne 1o JUCHUIInHe (MOAYJII0)

[To Bcem BuIaM y4eOHOW NEATEILHOCTH B paMKax IUCIHILTUHBI HCIIOJB3YIOTCS ayTUTOPHH,
KaOWHETBI W JTA0OPATOPHH, OCHAIICHHBIE HEOOXOIUMBIM CIICIUATH3UPOBAHHBIM M JIA00PATOPHBIM
000pyI0BaHUEM.

HanmenoBanue
crernraibHbIX
IIOMEIIECHUN

OCHAIIIEHHOCTD CIIEUATIbHBIX
HOMEIIEHUN

[Tepeuenp MUIIEH3NOHHOTO
MPOrpaMMHOTO 00ecTieueHus

KommnsrorepHsliit
KJIacc

15 pabounx MecT (TepMUHATIEHBIC
CTaHIIMH), OCHAIICH CIEAYIOUUMU
TEXHUYECKUMU CPEICTBAMH OOyUEHUS U
o0opynoBanueM: yueOHast MmeOeb,
NEePCOHATBHBIE KOMIIBIOTEPHI,
(TepMHHAJIBHBIC CTAHIINN),
MYJIbTUMEAUNHBIN IIPOEKTOD,
MPOEKIIMOHHBIN YKpaH.

O6ecnieyeHo MPOBOAHOE MOAKIIOYEHUE
IIK k nokansHOM ceTu U cetu IHTepHeT.
Bo03M0XHO ncIIonbs30BaHue
MOPTATUBHOTO MYJIbTUMEIUNHOTO
00opynoBaHus (MyJIbTUMEIUNHBIN
MPOEKTOP, HOYTOYK, ayTMOKOJIOHKH,
MHUKPO(HOH) C BO3MOKHOCTBIO BUJICO-
KOoH(epeHI1I-CcBsA3M Ha rargopmax MS
Teams, Zoom, Skype u np.

Odwucnoe [10: oneparmoHHast
cucrema MS Windows Server,
oducnsiii naker MS Office,
antusupycHoe I10 Kaspersky,
[IpaBoBas 6aza 'APAHT, 1C
IIpennpustue

KomnbrorepHsbIit
KJ1acc

15 pabounx mMecT (TepMUHAIbHBIC
CTaHIIMH), OCHAIIEH CIEAYIOLUMU
TEXHUUYECKUMU CPECTBAMU O0yUYEHUS U
obopymoBaHueM: yueOHast MeOeIIb,
MEPCOHAIBHBIE KOMITBIOTEPHI,
(TepMHUHAJIbHBIE CTAHLIUN).

Ob6ecrnieueHo MPOBOJHOE MOIKIIOUECHUE
IIK k nokanbHOM ceTu u cetu IHTEepHET.
Bo3moxHO ucnons3oBanue
MOPTATUBHOTO MYJIBTHMEIUHHOTO
o0opynoBanus (MyJIbTUMEIUNHBII
MIPOEKTOP, HOYTOYK, ayTMOKOJIOHKH,
MHUKPO(DOH)

Oducnoe [10: oneparnmonHas
cuctema MS Windows Server,
oducusiit maketr MS Office,

antusupycHoe 10 Kaspersky.

Yuebnas
ayUTOpUs AJIs
MIPOBEICHUS
3aHATHH
JIEKI[MOHHOI'O THIIA,
3aHATHH
CEMUHAPCKOT0
THIIA

30 mocagoYHBIX MECT; OCHAIIICHA
CIEIYIOIIMMH TEXHUYECKUMU
CpeAcTBaMu O0y4eHUs U
o0opynoBanueM: yueOHast Mme0enb, Jocka
ayJIUTOpHASI.

B03M0KHO HCITOIB30BaHUE
MOPTATUBHOTO MYJIBTHMEIUHHOTO
o0opynoBanus (MyJIbTUMEIUMHBII
IPOEKTOP, HOYTOYK, Ay TMOKOJIOHKH,
MHUKPO(DOH).

Oducnoe I10: oneparnmonHas
cucrema MS Windows 10,
oducusnii naker MS Office,
antusupycHoe I10 Kaspersky

VYyebOHas
ayAUTOPHS ISt
KypCOBOT'O

8 pabounx mMecT (TepMUHAIbHBIC
CTaHIIMK); OCHAIICHO CIIEIYIOIIUMU
TEXHUUYCCKHMU CPEJICTBaMK 00yUICHUS U

Oducnoe [10: oneparmorHast
cucrema MS Windows Server,
oducnsnii naker MS Office,
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POEKTHPOBAHUS
(BBIIIOJIHEHUS
KYpCOBBIX padoT)

obopynoBaHueM: yueOHast MeOeIb,
MIEPCOHAITBHBIE KOMITHIOTEPHI
(TepMHUHAJIbHBIC CTAHIINN).

O6ecneyeHo MPOBOAHOE MOAKIIOUYEHUE
IIK k nokansHOM ceTu u ceTu HTepHeT

antusupycHoe 10 Kaspersky,
[IpaBoBas 6aza 'APAHT, 1C
IIpennpustue

s

CaMOCTOSATEIbHOU

paboTel  oOywaromuxcs

MPEYCMOTPEHBI MTOMEILICHUS,

YKOMIUIEKTOBAaHHBIE CIIELUATN3UPOBAHHON MeOenblo, OCHAIICHHBIE KOMIIBIOTEPHONH TEXHUKON C
BO3MOKHOCTBIO TOAKIIOUEHUsI K ceth «VHTepHeT» u obOecrnedeHueM J0CTyla B SJIEKTPOHHYIO
nH(OPMaIMOHHO-00pa30BaTeNbHYIO CPEly YHUBEPCUTETA.

HaumenoBanue
MOMEIIECHUN IS
CaMOCTOSITEILHOMN
paboThI 00yUYAIOIIUXCSI

OcHaIIEHHOCTh ITOMEIIEHU IS
CaMOCTOSITEIIbHOM PabOTHI
oOyuaromuxcs

[Tepeuenp MUIIEH3NOHHOTO
MPOrpaMMHOTO 00€eCTIeueHUs

ITomemnienue mis
CaMOCTOSATCIbHOM
paboThl 00yUaroIUXCsI
(4nTaNBHBIN 3a1
Hayunoii Oubnuotexn)

Meb6ens: yueOHast MmeOenb
KomruiekT cnenuanusupoBaHHON
MeOenu: KOMIIBIOTEPHBIE CTOJIbI
O6opynoBaHue: KOMITBIOTEPHAS
TEXHHKA C MOAKIIIOUEHUEM K
UH(POPMALIMOHHO-
KOMMYHHKAI[MOHHOM ceTn
«HTEpHET» M NOCTYIIOM B
IEKTPOHHYIO0 HH()OPMALIMOHHO-
00pa3oBaTeNbHYIO Cpeay
o0pa3oBaTelbHOI OpraHu3aluy,
BeO-KaMepbl, KOMMYHUKAIIMOHHOE
o0opynoBaHue, 00ecreynBaroiee
JOCTYII K CETH UHTEPHET
(mpoBoIHOE coelMHEHUE U
OECIIPOBOIHOE COEAMHEHUE TIO
texHoiorun Wi-Fi)

Oducuoe I10: oneparmoHHast
cucrema MS Windows
Server, opucHsbiii makeT MS
Office, anTuBupycuoe [10
Kaspersky

ITomemenne s
CaMOCTOSATCIbHOM
paboThl 00yUaroIUXCs
(ayn.415H)

Meb6ens: yueOHast MmeOenb
KomruiekT cnenuanusupoBaHHOM
MeOenH: KOMIbIOTEPHBIE CTOJIBI
8 pabounx mMect (TepMUHATBHBIC
CTaHLIMH); OCHAIIIEHO CIIEIYIOLUMHU
TEXHUYECKUMHU CPEJCTBAMU
o0OyueHus u 000pyIOBaHUEM:
yueOHast Mme0OeIb, IepCOHAIbHbIE
KOMITBIOTEPHI (TePMUHAJIbHBIE
CTaHIIUN).

ObecneueHo MpOBOIHOE
noaxintoyenue 11K k sokansHON
ceTu u cety MHTepHeT

Odwucuoe I10: oneparmoHHast
cucrema MS Windows
Server, opucHsbiii makeT MS
Office, anTuBupycuoe [10
Kaspersky, IIpaBoBas 6a3a
F'APAHT
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