AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI

b1.B.12 «/IoKyMEHTOBEIEHNUE U DIIEKTPOHHBIN JIOKYMEHTOO00DOT»

(KOO U HauMeHOB8aHUe OUCYUNTUHDL)

O0beM TPY10€MKOCTH: 2 3a4ETHBIX €IUHUIIBI

Heasb tucuumImHbl: OPMUPOBAHUE Y CTYICHTOB CHCTEMATU3UPOBAHHBIX U YIITyOJICHHBIX
3HaHUH JOKYMEHTOO0O0POTa, CUCTEMBI JOKYMEHTAIIUHU, OPTraHN3allMOHHO-TEXHUIECKON U
OpraHU3aIMOHHO-I)KOHOMHYECKOW JTJOKYMEHTAIIMH; a TAK)KE TUNIAHKPOBAHUE ITOCTABOK, MPOIAKU
KOHTPOJIb I/IHCI)OpMaI_II/IOHHO-KOMMYHI/IKaI_II/IOHHbIX CHUCTEM U UX COCTABJIAIOIIUNX.

3agauu AUCHMUILINHBI
1) ¢dopmupoBaHrEe HABBIKOB IO pabOTe ¢ OPraHU3AIMOHHO-TEXHUYECKOW W OpTraHU3aIl[OHHO-
HPKOHOMUYECKOM TOKyMeHTaluel ¢ ucrosb3oBanueM 1C:JlokyMeHTo000pOT;
2) moka3aTh (YHKIMOHAJIHHBIE BO3MOXXHOCTH TPHUKIATHOTO PEIICHHUsS IS KOMMEPYECKHX
HPEANPUITHM;
3) HayuuTh CTyIEHTOB J((EeKTUBHOMY TNPUMEHEHHIO BO3MOXKHOCTEH MpOTpaMMbl B
MOBCETHEBHOM paboTe;
4) ocBOUTH MIpHEMBI OBICTPOIl paboThl ¢ 1C:loKkyMeHTO060POT;
5) cucTeMaTu3UpoBaTh 3HAHHS CTYJEHTOB 00 OCHOBHBIX HOPMAaTHBHO-TPABOBBIX AaKTax,
PErJaMeHTUPYIOIIUX JOKYMEHTOO00POT B OpraHU3alIlu.
MecTo AUCHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOIi NPOrpaMmMbl

HucumiummHa  «J{oKyMEHTOBEJICHHE ¥ JEeJIOBOM JIOKyMEHTOOOOpOT» OTHOCHTCA K
00s13aTeNIbHON YacTH, (opmupyemoil yuacmuukamu obpazosamenvhvlx omuowenuti bimoka 1
"ucuummuHel (Moynn)" y4e0HOro ImiaHa. B COOTBETCTBHMU C pa0oYuM y4eOHBIM IUIAHOM
JTUCIUIIMHA H3ydaeTcss Ha 3 Kypce mo ouHOM ¢opme oOydeHus. Bujg mnpomexyTodHOM
aTTeCcTalluu: 3a4erT.

Jnsg  u3ydeHUs AWCHMILTAHBI HEOOXOIWMBI KOMIIETEHLMH, C(HOPMUPOBAHHBIE Y
oOyuaromuxcs B pe3ynprate ocBoeHus gucuumiud OOITl noaroroBku 6akanaBpa «Pycckuit si3bik
¥ OCHOBBI JIEJIOBBIX KOMMYHUKanuii», «MH(DOpMaIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B
npodeccuoHaNbHOM AesTenbHOCTH», «ba3bl maHHBIX», «KOMIBIOTEpHBIE CHCTEMBI U CETH».
[locnenyromuMu  AUCHUIUIMHAMM, I8 KOTOPBIX  JAaHHAs  JUCUUIUIMHA  SIBJSIETCS
MPEIIIECTBYIOMIEN SABISIIOTCS: «JIOrMCTHKA M ympaBlieHHE IENsIMHU OCTaBOK», «HopMaruBHoe
PEryJIMpOBaHUC ACATCIBHOCTH OpraHu3aluun, «YI'IpaBJ'ICHI/Ie HWHHOBAIIMOHHBIMU ITPOCKTaAMU)),
«praBJ'ICHI/Ie 1 KOMMCpHUaian3alrga HaYyIHO-HUCCIICAOBATCIBCKUX U ONBITHO-KOHCTPYKTOPCKUX
pa3zpabotok», «1C YmpaBiieHHe TOPTOBIECI».

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
N3yuenne naHHON y4ueOHOW JWCHMIUIMHBI HampaBieHO Ha (OpMUpPOBAHUE VY
00yJarOIIUXCsl CIEAYIONUX KOMITETEHITUH:

Kon n HanmeHoBaHMe HHIUKaTOpa™ Pe3ynbTaThl 00y4ueHUs 0 AUCIUTIIIMHE
JIOCTUKEHUS KOMIIETEHIIUN

IIK-1 Crioco0eH pyKoBOAUTH
NOCTABKAMM HHGOKOMMYHHUKALMOHHBIX
cucTeM U (MJIM) UX COCTABJISIIOIIUX

UIIK-1.5 Pa3pabatbiBaeT OpraHM3alMOHHO- | — 3HAET:
TEXHHUYECKYIO M OPTaHN3aIllMOHHO- — OCHOBBI JIJIONPOU3BOICTBA;
— 3HaeT npaBmiIa paboThI ¢ JOKYMEHTAMHU




9KOHOMHYECKYIO JOKYMEHTALUIO HA OCHOBE
3HAHMH NPHUHIMIIOB ¥ MPaBHUJI pabOTHI C
JIOKyYMEHTaMH, [IPU UCII0JIb30BaHHU
CUCTEMBI

1C:JoxymeHTOO0OpOT

— VYmMeer:
— pa3pabaThIBaTh JICIOBYIO JOKYMCHTAIIHIO,
— wucnoys3oBaTh cuctemy 1C: JJokymeHTOOOOpOT

— Bnapeer:

— HaBBIKAMU IUIAHUPOBAHU MPOJaK HHHOKOMMYHHKAIIMOHHBIX
CHCTEM,;

— HaBBIKAMH PYKOBOJICTBA ITIOCTABOK MH()OKOMMYHHKAITMOHHBIX
CHCTEM

Kox n HanmeHoBaHMe HHIUKaTOpa™
JOCTHIKEHUST KOMIIETCHIINH

PesynbraTel 00y4eHus IO TUCIUIIIHE

MK -5 Cnocofen ocyuiecTBIATH
TaKTHYeCKHUe ynpaBjieHue npoueccaMmu
TUIAHHPOBAHUS H OPTaHU3ANI
NMPON3BOJCTBA HA YPOBHE CTPYKTYPHOTO
nojpasjaesieHust

MPOMBIIIJIEHHONH OPraHu3aluu

UIIK-5.4 PazpabaTrIBacT OpraHN3aIMOHHO-
TEXHHUYECKYIO X OpPTraHN3aIllMOHHO-
9SKOHOMHYECKYIO JOKYMEHTAIIUIO HAa OCHOBE
3HaHUIl IPUHIIUIIOB U NPaBHJI pabOTHI C
JOKYMEHTaMH, [IPU HCTI0JIb30BaHUH
cucremsl 1C:

JoxymMeHT0000pOT

3HaeT:

— 3HAeT MpaBWJIa aAMUHUCTPATUBHOTO JOKYMEHTO00O0pOTa

— CTaHAapThl YHU(PHUIIMPOBAHHON CHCTEMBI OpPraHU3aIIMOHHO-
pacTopsONTETEHON JOKYMECHTAIINH U €UHON CHCTEM
TEXHOJIOTHUECKOW JOKYMEHTAIHN

Ymeer:
— pa3pabaThIBaTh OPTraHU3aIMOHHO-TEXHUUECKYIO U
OpTraHM3AIIMOHHO-3KOHOMHYECKYIO JOKYMEHTAIIHIO;

— COCTaBIIITH  YNPABJICHYECKYIO OTYETHOCTB I10
YTBEPKIECHHBIM (opMam

— Bnageer:

— HaBBIKAMH OKa3aHUs HH(OPMAIIMOHHOM MOIICPKKU
cnenuanucTam, padortaromum 8 HUOKP

— HaBbIKaMU NMAaTEHTHOTO MOWCKA U IOCTPOCHUS ATEHTHBIX
naeamadToB

Coaep:xanue TUCHUILINHBI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.

Pazpgensl (TCMLI) AUCHUIIIMHBI, U3YYaCMBIC B

6 _cemectpe (ouHaa ¢popma obyuenus)

Ne HammenoBanwme paznenos (Tem)

KommaecTBo yacos

Bueaynut
opHas
pabora

AynuTopHas

Bcero pabora

JI 113 JIP CPC

IPoccun

I/ICTOI)I/IH OpraHmu3anu U TEXHOJIOTHUHN ACTIOITPOU3BOACTBA B

3 2 1

L

MHCTPYMCEHTBI IIOCTPOCHUSA

OpFaHI/IBaIII/IH JACJIONPOU3BOACTBA: OCHOBHBIC ITOHATHSA, METOAbI U

DOYHKIINH 1 KIacCUPUKAIIS JOKYMEHTOB

HOpMaTI/IBHLIC JAOKYMCHTbBI

—

CocTaBlieHHE U Oq)OpMJ'IeHI/Ie OpraHrU3aliMOHHbIX TJOKYMCEHTOB

CocTaBlieHHE U O(l)OpMJ'IeHI/Ie pacnopsauTEIbHbIX TOKYMCHTOB

CocraBieHne HH)OPMAIIOHHO-CIIPABOYHBIX JOKYMEHTOB

NN NN N

OcnoBHol «1C: JJokymeHTo000poT 8%». HauanbHas cTpaHuIa.

e el P FEN IR ol d

IPeecTpbl JOKYMEHTOB U co3faHue nucbma B «1C:

JToxkyMeHTO000pOT 8.
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10. |Cnucok 3anay, naTepdeiic u aaemenTs! ynpasneHus B «1C: 3 2 1
/TokymMeHT0000pOT 8.

11. |Pe3omronus mo TOKYMEHTHI M OpraHU3aIis copemanus B «1C: 3 2 1
JoxymeHT0060pOoT 8».

12. |[ToxroroBka npoekra goroBopa B «1C: JJokyMeHTOO00pOT 8» 3 2 1

13.  [Yupasnenne mpoektamu B «1C: JlokyMeHTO000pOT 8». 5 2 2 1

14.  |’Ku3HEeHHBIH UK JOrOBOpa, MOArOTOBKA COMIPOBOIUTEIHHOTIO 3 2 1
mceMa B «1C: JJokymMeHTO000pOT 8».

15.  |[1o9YTOBBI KIMEHT, peTUCTpanus oOpareHus rpaxaannia B «1C: 3 2 1
JlokymeHT0000pOT 8.

16. |MHCTpyMEHTH KOMMYyHHKalmi — CepBep B3aUMOJICHCTBHA, 3 2 1
OTCYTCTBUS, hopyM

17. |Kanenmaps u yueT padouero Bpemenu B «1C: JlokymeHTOO00OpOT 5 2 2 1
8»

18. [[IpaBuia KOMMYHUKaLUH 2,4 2 0,4

19. |[TononHUTENbHBIC PEKBU3UTHI JOKYMEHTOB 24 2 0,4

69,8 | 18 34 17,8

KonTpons camocrosrensHoit pabots! (KCP) 2 2
IIpomexxyrounas arrectanus (UKP) 0,2 0,2
IToaroroBka K TeKymeMy KOHTPOIIIO -
O61mas TpyJI0eMKOCTh IO JUCIUILTHHE 72 18 34 20

KypcoBbie padoThl: HE npedycmompena
®opma mpoBeIeHHs ATTECTANUHM MO AUCHUIIIIMHE: 3auem

ABTOp
H.H. ABeaucsH, noneHT kadeapbl SKOHOMUKH U YIIPABICHUS] MHHOBAIIMOHHBIMHU
CUCTEMaMH, KaHAUAAT SKOHOMHUYECKUX HayK




