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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 llean ocBOEHUS TUCHUILIHHDI

(dbopMHUpOBaHHE M pa3BUTHE Yy CTYACHTOB JIMYHOCTHBIX KauecTB W (HOpMUPOBAHHE
OOIIEKYNIbTYpHBIX  (OOIIEHAYYHBIX,  COIUATBHO-THYHOCTHBIX,  WHCTPYMEHTAJIbHBIX) U
NpOoECCHOHAIBHBIX ~ KOMIIETCHIIMH B 00JacTH  METOJOJIOTHYECKOTO M METOAUYECKOTO
obecrieueHusl OPraHU3alMOHHOTO MPOCKTUPOBAHUS JOKYMEHTHBIX CHCTEM, HAMPABICHHOIO HA
OCYIIIECTBJICHUE HEMPEPHIBHOTO HMHHOBAIMOHHOTO OPraHU3allMOHHOTO COBEPIICHCTBOBAHUS W
pPa3BUTHUS JOKYMEHTHBIX CHCTEM.

1.2 3agauu AUCHMIINHBI

Obpa3zoeamenvhvlie 3a0a4u 0CE0EHUS MeOPemuUecKol KOMNOHEHMbI.

1) wu3ydyeHme  0a30BBIX  METOJOJOTMYECKMX  IMPHUHLIUIOB  OPraHU3aIMOHHOTO
IPOEKTHUPOBAHUS;

2) usydeHue (yHIAMEHTAIBHBIX METOAOJIOTUYECKUX MOHATHH M KaTerOpHajJbHOTO M
TEPMUHOJIOTMUECKOT0 anmapara MeToA0JI0T MY OPraHU3al[MOHHOTIO IIPOEKTUPOBAHUS;

3) uW3yyeHHE W TPUBHUTHE YMEHHUS TNPABWIBHO BBIOMPATh METOABI, METOIAMKH U
(dbopMHpOBaTh IpaBUIIa OPTaHU3ALMOHHOIO IPOEKTUPOBAHUS B 3aBUCUMOCTU OT BO3MOXKHOCTEHN
JOCTYIHBIX KOMMYHUKALIMOHHBIX CPEJ;

Obpa3zoeamenvhvie 3a0a4u 0C60EHUSA NOZHABAMENbHOU KOMHNOHEHMbL:

1) u3yueHue HOBBIX METOJOJIOIMYECKHUX I10AXO/I0B, OCHOBAHHBIX Ha COBPEMEHHBIX
IPECTaBICHUAX O CUCTEME YIpaBJIEHUs, €6 KOMMYHHMKAIIMOHHOH cpejie, K OpraHu3alliOHHOMY
IIPOEKTUPOBAHUIO IOKYMEHTHBIX CUCTEM,;

2) hopMupoBaHHE COBPEMEHHOI'O NPEACTABICHUS O MPUPOJE, COJACPKAHUU U PA3BUTUU
METOMOJIOTUYECKONH  CHCTeMB,  oOecrmeunBaromeil  3(pQPEKTUBHOE  OPraHU3aLUOHHOE
IPOEKTHUPOBAHUE IOKYyMEHTHON CHCTEMBI,

3) wu3ydyeHHWe MPUHLUUIOB M NPAaBWI  JIOTUKO-CMBICIOBOIO  KOHCTPYHPOBAaHUS
METOMOJIOTUYECKOH  CHCTEeMBI,  oOecrmeunBaromeld  APQPEeKTHBHOE  OpraHU3alHOHHOE
IIPOEKTUPOBAHHUE JOKYMEHTHOM CHCTEMBI B YCIIOBUSAX COBPEMEHHBIX KOMMYHUKALIMOHHBIX CPEN;

4) n3y4eHue UCTOPUUECKOHN TaHHOCTH, COBPEMEHHOI'O COCTOSIHUS U IEPCIIEKTUB Pa3BUTHUS
METOJOJIOTUYECKUX CHCTEM JUIl OCYLIECTBJIEHHS OPraHU3allMOHHOIO IPOEKTHUPOBAHUS
JIOKYMEHTHON CUCTEMBI.

Obpa3zosamenvhvle 3a0a4u 0C80EHUSI NPAKMUYECKOU KOMNOHEHMbL.:

1) ocBoeHHME COBPEMEHHBIX METOAMK IPOBEJIEHUS HCCIEIOBAaHUN IO aKTyalbHbIM
npobjaemMaM MOCTPOEHHUs] METO/I0JIOTHYECKUX CHCTEM JJISi OCYILECTBIIEHUS OpPraHU3al[IOHHOTIO
MPOEKTUPOBAHUS JOKYMEHTHBIE CHCTEMBI;

2) OCBOEHHE COBPEMEHHBIX METO/O0B M TEXHOJOTHH MOCTPOEHHUS METOAO0JIOTMYECKHX
CUCTEM JIJIsl ocyllecTBIeHUs 3 (HEKTUBHOIO OPraHU3alMOHHOTO TPOEKTUPOBAHNS JOKYMEHTHbBIE
CUCTEMBI B YCJIOBHSIX COBPEMEHHBIX KOMMYHHKAIIMOHHBIX CPEL;

3) OCBOEHHE COBPEMEHHOTO HHCTPYMEHTapHUsl MOCTPOeHUS JPQPEKTUBHBIX CUCTEM
METOJ0JIOTUYECKOTO U METOJUYECKOro OOeCleYeHHsT OPraHu3allMOHHOTO MPOEKTHPOBAHUS
JOKYMEHTHBIE CHUCTEMBl B YCJIOBUAX pa3BUTHS HHPOPMAIMOHHOTO U  (OPMHUPOBAHUS
MHTEJUIEKTYalIbHOTO OOIIIECTBa;

4) npuobpeTeHHE ONbITA METOJOJIOIMYECKOTO0 U METOJUYECKOro OOecredeHus
OpPraHM3al[MOHHOTO IPOEKTHUPOBAaHUS JOKYMEHTHBIE CHCTEMBl B YCIOBHUSIX pa3BUTHUSA
MH(OPMALIMOHHOTO U (POPMUPOBAHUS UHTEIIEKTYaJIbHOTO 0OIECTBA.

1.3 MecTo AucuuminHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/bHOI NPOrpaMMbl

HucuuruimHa «OCHO8bL _0p2aHU3ayUOHHO20 NPOEKMUPOBAHUA OOKVMEHMHbIX CUCTEM»
OTHOCHUTCSI K oOsi3arenbHOM wactu bmoka 1 "lumcuwmmmasl (Momxynu)" ydeOHOro Tutana. B
COOTBETCTBUH C pabOYUM y4eOHBIM IJIAHOM JAMCIUIUIMHA U3ydaeTcs Ha 2 Kypce B 4 cemecTpe.
Bun npomexytounoil arrectanuu: 3a4er. JucuumiuHa 6a3upyroTcs Ha TAKMX TUCHUILUIMHAX KaK
«OCHOBBI TIPOEKTHOHN JESATENbHOCTH B JOKYMEHTOBEIECHWU M apXUBOBEACHUN», «CHCTEMHBIN
AQHAJIN3 U IPUHATHE PELICHUH B JOKYMEHTOBEICHUU U apXUBOBEACHUE), « Y IPABIIEHUE apXUBHOMI




JESATEIBHOCTBION, «YIIPaBJICHUE 2JIEKTPOHHBIMH JOKYMEHTAMH U KOPIOPAaTUBHBIM KOHTEHTOM,
«OCHOBBI OpPraHU3alMOHHOIO IPOEKTUPOBAHUS JOKYMEHTHBIX CHCTEM» M Apyrux. B cBoro
ouepesb AMCLUUIUIMHA OOECHEeYMBAET YCIHEIIHOE M3YyYEHHME BCEX KOMIUIEKCHBIX M CHCTEMHBIX
JUCHMIUIMH TporpaMMbl OakanaBpuara, B 4acTHOCTH, «Opranmsauus u texHonorus OVY»,
«MH(popMaIMOHHO-10KyMEHTAIlIMOHHOE O0eclieyeHne TPYyJIOBbIX OTHOIIEHH». Kpome Toro,
JUCLHUIIJIMHA OCBAaMBAE€TCS B TECHOM B3aMMOJEHUCTBMM C jaucuuiuimHaMu «lccnenoBanue
JOKYMEHTHBIX CHCTEM» U «DJEKTPOHHBIH oduc» M obecrneyrBaeT YCIEIIHOE MPOX0XKIECHHE
NPEAUTUIOMHOM MPAKTHUKHU M BBITOJIHEHUE BBITYCKHOW KBaTHM(PUKAIIMOHHON paboTHI.

1.4 Ilepedyensb MIAHMPYeMbIX Pe3yJbTATOB OOy4YeHHsI MO AUCHHUILIMHE (MOAYJI0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa3oBaTe/IbHOM MPOrpaMMbl

WN3ydyenne paHHOW y4eOHOW JMCHUIUIMHBI HAmpaBleHO Ha (GOpPMUPOBAHUE Y
00y4aroIuXCsl CASAYIOUUX KOMITETEHITHI:

Kon 1 HanmMeHOBaHNE HHINKATOPA Pe3ynpraThl 00y4eHUs 110 AUCIUIUINHE
JOCTHXEHUSI KOMITETCHINN (3Haem, ymeem, enadeem (HABbIKU U/UNU ONbIM OEAMENbHOCHIU))

OIIK-2 Cnoco0eH HaX0AUTh OPraHM3alMOHHO-YIIPABJEeHYECKHE pelleHusl NPH pelleHMH 3a1a4y B cdepe
cBoeil npoecCHOHAIBLHOM AeATeJbHOCTH
MOIIK-2.1 CriocobGeH pemarh 3anauy | 3HAET OCHOBHBIC AaCIEKThl PEIICHUA 3afad B oOnacTu
B OpraHu3alluy ¥ JOKYMEHTAllMOHHOM | IOKYMEHTOBEJCHHUS U apXHUBOBCJICHUS

o0ecrnieueHun yrpaBieHUs YMmeer npUMEHATH 3HAHUS OCHOBHBIX ACIEKTOB PpELIEHUS
3ama4 B 00JacTH JOKYMEHTOBEACHHS W ApXWBOBEICHHS B
MIPAKTUKE TOKYMEHTHOU EATEIbHOCTH

Bnageer acmekramm  pemeHns  3aad B 0o0nacTH
JOKYMEHTOBEIECHUSI W  apXHUBOBEAECHUS B  IPAKTHKE
JOKYMEHTHOU NesATENbHOCTU

MOIIK-2.2 YuactByeT B pa3paboTke | 3HAET METOABI Pa3padOTKH M pEalu3alMu ITOCTABIEHHBIX

OpTaHU3alMOHHO-YIIPaBICHUECKUX 3aja4 B 00J1acTH TOKYMEHTOBEICHHS U apXUBOBEICHUS
peeHui B chepe CBOEH | YMeeT TIpHMEHATh 3HAHHMS METOMOB pa3pabOTKH H
npodecCHOHANBHON AEATETLHOCTH peanuzanuu HOCTABJICHHBIX 3a7a4 B obmactu

JOKYMEHTOBEJICHUSI W  apXWBOBEJIEHHS B  IPAKTHKE
JOKYMEHTHOM JeATEIbHOCTH

Buaaneer Mmetogamu pa3paboTKH U peau3alyy I0CTaBICHHBIX
3a7ad4 B OOJaCTH JOKYMEHTOBEJCHUS U apXHBOBEICHHS B
MIPAKTUKE TOKYMEHTHOM AEATeNIbHOCTH

OIIK-4. Crioco0eH MOHMMATh NPUHIMIBI Pa00THI COBPEeMEHHBIX HH(POPMANMOHHBIX TEXHOJIOTHii
U HCI0JIL30BaTh MX JUIA pelleHus 3a/1a4 NpodeccuoHaNbHOI 1esiTeJIbHOCTH

MOIIK-4.1. TlomuMaeT NPUHUMIILI | 3HAET TEOPETHKO-METOANYECKUE OCHOBEI IIPUHIMIIOB PAOOTEI

paboTHI COBPEMEHHBIX | COBPEMEHHBIX WHPOPMAITUOHHBIX TEXHOJIOTHI B
WHPOPMALIMOHHBIX ~ TEXHOJIOTHI B | OpPraHU3alvu
OpraHu3anuu YMmeer NpuUMEHSATh 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB

OPUHLMUIIOB  PabOTBl  COBPEMEHHBIX  HMH(GOPMALUOHHBIX
TEXHOJIOTMH B OpraHn3aluu
Bnapgeer 6a30BbIMH METOJIaMU M METOJIMKAMHU TPUMEHEHHS
MIPUHIWIIOB ~ pabOTBl  COBPEMEHHBIX  WHGOPMAIMOHHBIX
TEXHOJIOTHH B OpPraHu3alyu

HMOTIK-4.2. cnionb3yeT cCoBpeMeHHbIe | 3HAET OCHOBBI HCHOJIb30BAHUS COBpPEMEHHBIX
UHQOPMALIMOHHBIE ~ TEXHOJOTMH B | MH)OPMALMOHHBIX TEXHOJOTMH B  NPOQECCHOHANbHOM
npodeccroHaNBHO AeSTeIbHOCTH JEATEIILHOCTU
YMeer  NpUMEHATh  3HAHWUS  OCHOB  HCIIOJIb30BAHHUS
COBPEMEHHBIX UH()OPMALTMOHHBIX TEXHOJIOTHU B

npodeccHoHaIbHON AeITEeIbHOCTH

Bnapneer 6a30BBIMU METOJIAMU U METOTUKAMU UCTIOH30BAHHS
COBPEMEHHBIX nH(pOPMAITMOHHBIX TEXHOJIOTHU B
npoeccHoHaTbHON AEITETBHOCTH




Kon n HanmenoBanue WHAWKaATOpa Pe3yJ'IBTaTLI 06yquI/1;1 10 JUCITUTIIIINHE

JOCTHIXKEHHUS] KOMIICTCHLIN (3Haem, ymeem, gradeem (HAGLLKU U/UiU ONbIM OesiMeNbHOCMU))
NOIIK-4.3. IIpumensier coBpeMeHHbIe | 3HaeT TEXHOJIOTUH MIPUMEHEHUS COBpPEMEHHBIX
WHPOPMALMOHHBIE  TEXHOJOTMH B | MH(QOPMAIMOHHBIX TEXHOJOTMH B  MNPOQEeCcCHOHAIBLHON
npodecCHOHANBHON AEATETLHOCTH JeSTENBHOCTU

Ymeer OCYIIIECTBIIAT TEXHOJIOTHH MIPUMEHEHUS
COBPEMEHHBIX WHPOPMALTUOHHBIX TEXHOJIOTUU B

poheccnoHaIbHON AeATETbHOCTH

Bnapeer 0a30BBEIMHI TEXHOJIOTUAMU MIpUMEHEHUS
COBPEMEHHBIX MH(OPMAITMOHHBIX TEXHOJIOTHH B
poheccnoHaIbHON AeATETbHOCTH

IIK-4 CnocoGeH ocymecTBIATH pPadoThl MO NPOEKTHPOBAHHIO M BHEJAPEHHI0 CHCTEMBI
3J1eKTPOHHOI'0 JOKYMEHT0000poTa B chepe TOKYMEHTALIMOHHOI0 YIIPABJICHUS OPTraHU3alluU

UIIK-4.1 VYdactByer B pabore 1O | 3HAeT OCHOBHBIE acCIeKTHl ydacThs B paboTte o

MPOCKTHPOBAHUIO M BHEIPEHUIO | MPOCKTHPOBAHHIO M BHEAPCHUIO CHUCTEMBI DIIEKTPOHHOTO

CHCTEMBI SNEKTPOHHOTO | AOKyMeHTooOOpoTa B cdepe  JTOKYMEHTAMIOHHOTO

JTOKYMEHT0000pOTa B cdepe | ymnpaBleHHs OpraHU3aLUU

AOKYMCHTAlIMOHHOI'O yHpaBJICHUA

opraHusannu Ymeer IMPUMCHATH 3HAHHA OCHOBHBIX AaCIICKTOB Y4YaCTHA B
pabore MO MPOEKTUPOBAHWIO U BHEIPEHUIO CHUCTEMBI
3JIEKTPOHHOTO JTOKYMEHTO000pOoTa B cepe

AOKYMCHTAIMOHHOI'O YIIPABJICHUA OpraHU3alun

Buaaneer acnektaMu ydactusi B paboTe MO MPOSKTUPOBAHUIO
Y BHEAPEHUIO CHCTEMBI JIEKTPOHHOTO JTOKYMEHTO000pOTa B
cdepe TOKYMEHTAIIIOHHOTO yIPaBIICHHUS OPTaHU3aINN

UIIK-4.2  CnocobeH  NpUMEHATH | 3HAeT TEOPETUKO-METOAMYECKHE OCHOBBI  NPHUMEHEHHUS

CUCTEMBI AIIEKTPOHHOTO | CHCTEMBI 3JIEKTPOHHOTO JIOKyMEHToOoOOpoTa B  cdepe
JOKyMEHT0000poTa B cdepe | JOKYMEHTAIMOHHOTO YIIPABJICHUS OpPraHU3alluH
JOKYMEHTallMOHHOTO YIpaBJICHUS

OpraHM3aNnN YMeeT NpUMEHATh 3HAHUSI TEOPETUKO-METOIUYECKHUX OCHOB

IIPUMEHEHUSI CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO00OO0pOoTa B
cdepe TOKYMEHTAIIOHHOTO yIIPaBJICHHUs OPTaHU3aluu

Buageer 6a30BBIMH METOJAMU M METOAMKAMH NPUMEHEHHUS
CHCTEMBl BJIEKTPOHHOTO JOKyMEHTooOopora B cdepe
JOKYMEHTALIMOHHOT'O yNIPaBJICHHUS OPraHU3alun

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOW M CAMOCTOSITENIbHOM pabOThl 00y4arOIUXCsl B COOTBETCTBUH C YTBEPKIACHHBIM
y4eOHBIM IIJIAHOM.

WuaukaTtopel  TOCTHXKEHUS KOMIETEHIMH CYMTAlOTCS CHOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.

2. CTpyKTYypa U colepKaHue TUCHUILINHBI
2.1 PacnipegesieHne TPyA0EMKOCTH AUCHHMILIMHBI IO BUAaM pador

OO61m1ast TpyI0EMKOCTh JTUCIMILIMHBI COCTABISCT _2 3aYeTHBIX eAMHUIBI (72 4acoB), UX
pacmpezienieHue Mo BuaaM padboT MpeCTaBICHO B TAOIHIIE



Bcero ®dopma oOyuenus
Bunpl pabot 4acoB OYHO-
(0DO) ouHast saounag | 3A0UHAA
1 2 3 4 5 6
4 5 X

CEMECTp | ceMecTp | ceMecTp &Y

(gackl) (gacel) (gackr) ()
KonTakTHasi pa6oTa, B TOM YHCJIE: 48,2 48,2 - - 38,2
AyauTopHble 3aHATHSA (BCEro): 46 46 - - 36
3aHATHsI JICKIIMOHHOTO THIIA 16 16 - - 18
J1a00paTOPHBIC 3aHATHUS - - - - -
MPaKTHYECKUE 3aHATHS 30 30 - - 18
HNuas koHTaKTHas padoTa: 2,2 2,2 - - 2,2
Kontponmpyemas camocrositensHas pabora (KCP) 2 2 - - 2
IMpomexyTtounas arrecranus (MKIT) 0,2 0,2 - - 0,2
CamocrosiTejibHAsi pa00Ta, B TOM YHcJIe: 23,8 23,8 - - 22
Pedepar/acce (moaroToska) 9,8 9,8 - - 10
CaMoCTOSTEeIbHOE U3yYCHHUE paszenos,
CaMoIoIroToBka  (mMpopaboTka W MOBTOpPCHHE
JIEKITMOHHOTO MaTepuala U MaTepuana yd4eOHHKOB U 4 4 - - 6
Y4eOHBIX MOCOOWH, MOATOTOBKA K J1abOpaTOpHBIM H
MPAKTHYECKUM 3aHATHSAM, KOJUIOKBUYMaM H T.JI.)
ITonroroBska k TCKYyIIEMY KOHTPOJIIO 10 10 - - 6
Konrtpoas: 3a4er | 3aver - - 3,8
IToaroroBka Kk sK3aMeHy - - - - -
Oomast yac. 72 72 - - 72
TPYAOEMKOCT | B TOM YHMCJ€e KOHTAKTHasi padoTa 48,2 48,2 - - 38,2
b 3a4. ej1. 2 2 - - 2

2.2 Coaeprxanue QU CIUANINHBI

Pacripesienienre BUIOB y4eOHOIM pabOTHI M UX TPYIOEMKOCTH IO Pa3zenaM IUCIUILUTHHBL.
Pa3zzesnl (TeMbl) TUCHMIUIMHBI, 3ydaeMbie B _1 cemecrtpe (Lounas dhopma oOydeHus)

KonnuectBo yacos

Bueayau
Ne HaumenoBanue pasnenos (Tem) AyRuTOpHas TOpHas
Bcero pabora
pabora
J | O3 |JIP| CPC
Pazpen 1. TeopeTuko-MeTo10I0rHUECKHe OCHOBBI
OpPraHHU3aLOHHOTO MIPOEKTUPOBAHUS. Cnemuduka | 26 41 8 - 14
OpTaHU3aIMOHHOTO MIPOCKTUPOBAHHUS JIOKYMEHTHBIX CHCTEM
Pazmen 2. TexHoIOrMuM OpPraHU3allMOHHOTO TMPOEKTHPOBAHUS.
Crnemmdurka 1 OCOOCHHOCTHM TEXHOJOIMH OPraHW3alMOHHOTO 278 | 4| 10 | - 13.8
MPOEKTHPOBAaHUS  JOKYMEHTHBIX CHUCTE€M, CTaHJapThl IO ’ ’
YIpaBJICHUIO IOKYMEHTAMH
Pazgen 3. CoBpemeHHass MHGPAaCTPyKTypa OpPraHH3alMOHHOTO
npoexTupoBanus. Creuuduka U OCOOCHHOCTH COBPEMEHHOMU 2 4l 8 i 14
HHPPACTPYKTYPHI OpraHU3aIMOHHOTO MPOCKTUPOBAHHUS
JIOKYMEHTHBIX CUCTEM
Pazgen 4. [leiictByromas HOpMaTUBHO-TIpaBoBasi  0aza
OpTaHU3aLMOHHOTO MIPOEKTUPOBAHHSL. Crnemuduka  u 2 4| 8 i 14
OCOOCHHOCTH  JI€MCTBYIOIEH HOPMAaTHBHO-TIPABOBOM  0azbl
OpTaHU3aLMOHHOTO NPOSKTUPOBAHUS JOKYMEHTHBIX CHCTEM
UTOI'O no pazdenam oucyuniurvl 1058 | 16 | 34 55,8
Kontpons camocrositensHoii padotsl (KCP) 2 -
IMpomexxyrounas arrectais (MKIT) 0,2 -
IToaroToBka K TEKYIIEMY KOHTPOJIIO -
OO0mas TpyI0eMKOCTh O AMCIUTUIMHE 108




Copaepxxanue TucHUILVINHBI: Pacnipenenenue Bu0B yueOHOU pabOThI M UX TPYAOEMKOCTH 110
azJenaM JTUCHMIUIMHEL, 3a04Hasi popma 00ydeHHUs.

KonnuectBo yacos
AynutopHas Breayn
Ne HaunmenoBanwme pasienoB (TeM) TOpHAS
Bcero pabota
pabora
J | 113 JIP CPC
Pazgnen 1. TeopeTUko-MeTOIOJIOTUYECKHE  OCHOBBI
1 |opraHn3aunonHoro MIPOCKTUPOBAHUS. Cnenmduka 165 | 6 4 ) 65
|opraHu3aliMOHHOTO  MPOCKTHPOBAHHUS  JTOKYMEHTHBIX ’ ’
CHCTEM
Paznen 2. TexHonoruun OpraHu3alMOHHOTO
MPOEKTHUPOBAHUSL. Cnemupuka ©u  OCOOCHHOCTH
2.  |TexXHOIOTUH OpTraHU3aluOHHOTO npoekTupoBanusa | 16,5 | 4 4 - 8,5
JOKYMEHTHBIX CHCTEM, CTaHAApTHl 110 YIPABICHUIO
JTOKYMEHTaMHU
Paznen 3. CoBpemeHHas uHPPACTPYKTYpa
OpTaHW3alMOHHOTO TpoekTupoBanusa. Crneuudpuka u
3. 0COOEHHOCTH COBpEMEHHON nHppacTpykrypsl | 165 | 4 4 - 8,5
OpPTaHU3aIMOHHOTO  TPOEKTHUPOBAHUS  JOKYMEHTHBIX
cHCTEM
Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBas 0a3a
OpraHM3aIllMOHHOTO NpoekTHpoBaHus. Crenndpuka wu
4.  |ocoOeHHOCTH JIeHCTBYIONIEH HOPMAaTUBHO-TIpaBoBoOM 6a3el | 16,5 | 4 6 - 6,5
OpPTaHU3aIlMOHHOTO  TPOEKTHUPOBAHUS  JOKYMEHTHBIX
CHCTEM
UTOI'O no pazoenam oucyuniurvl 66 18 18 30
KOHMPOJb 3,8
KonTponupyemas camocrosrenbHoil pabotsl (KCP) 2 -
ITpomesxyrounas arrectais (MKIT) 0,2 -
[oaroToBka K TeKyIeMy KOHTPOITIO -
OO0mas TpyI0eMKOCTh 10 AMCHHUILIIMHE 72

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — naGopaTtopHble
3ansitusa, CPC — camocrosaTensHas paboTa cTyJeHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCHUNTHHBI

2.3.1 3auATHA JEeKIUOHHOI0 THIIA

TeMmbl JIGKITMOHHBIX 3aHATUH, UX COJIEpKaHUEe U OPMBI TEKYIIIETO KOHTPOJISI IIPUBEICHBI
B Ta0IHUILE.

dopma
HaumenoBanue paznena
Ne (temi) Coneprkanue paszena (TeMbl) TEKYLIEro
KOHTpOJISI
1 2 3 4
1. | Pasaen 1. Teopemuxo- |Jlekumsi 1. Teopemuko-memooonocuyeckue OCHOBbL o
MemodonozuyecKue op2aHu3ayuoHHo20 npoexmuposarusi. I10aX0/bl, KOHILIENIUU U
OCHOGb TEOPHUH  OPraHU3alMOHHOTO  NPOEKTUPOBAHUSI. Mertonsl
Opeanuzaylioniozo OpPraHU3allMOHHOTO  MPOCKTUPOBAaHMA, MX  KiIaccHuKaius.
L ’g:;z]:;z;i oaeamm. CojiepkaHne OpraHu3alMOHHOTO POSKTHPOBAHUS
2. ODEAHUAYUOHHOZO Jlekuusa 2. Cneyugura opeaHu3ayuoOHHO20 NPOEKMUPOBAHUSL P
npoexmuposanus OOKyMenmublx cucmem. JJOKYMEHTHBbIE CHUCTEMBI, KaK IpEeIMET
OOKyMeHmHbIe OpraHu3aliid W OPraHM3allMOHHOTO TpoekTupoBanus. llenm u
cucmembl 3aJa4d  OPraHU3alMOHHOTO  IPOEKTHPOBAaHUS  JIOKYMEHTHOM
cuctembl. CTaJMM M 3Tanbl OPraHU3alMOHHOTO MPOCKTHPOBAHUS
JOKYMEHTHOH CHCTEMBI




3. |Paspen 2. Texnonoeuu|Jlekuma 3. Texnonozuu Op2aHu3ayuOHHO20 HPOCKMUPOSAHUL. P
OP2ARU3AYUOHHOZ0 CyIIHOCTh TEXHOJOTMH OPTraHM3aLMOHHOTO NPOEKTHPOBAHUS.
npOEKMUpOBAHUAL. Kiraccnduxarms TEXHOJIOT WA OpraHU3aIHOHHOTO
Cneyugpuxa “InpoextupoBanus. TeXHOIOTMYECKHI TIPOLIECC OPraHU3ALMOHHOTO
ocobennocmu
S MPOEKTHPOBAHUS U YYacCTHE B HEM UeIOBeKa
Op2aHu3ayUOHHO20
npoekmupoeanus
()OKyMeHmele cucmemaul,
cmandapmor CMK

1 2 3 4

4, Jexkmuss 4. Cneyuguxa u  ocobenHocmu  mMexHoI02UU o

OP2aHU3AYUOHHO20 NPOEKMUPOBAHUA OOKYMEHMHOU CUCHeMbl,
cmandapmul no ynpasnenuro Ookymenmamu. KoMIbIOTepHBIE,
MH(QOPMaLMOHHbIE U LH(POBBIE TEXHOJIOTHH OPTaHU3aLMOHHOTO
MPOCKTHPOBAaHMUsI  JTOKYMEHTHBIX  cucTeM. CTaHgapTel IO
YIPaBJICHUIO JOKYMEHTaMH

S. |Pasnen 3. Cospemennan|Jlekums 5. Coepemennas unH@pacmpykmypa opeaHuzayuoHHO20 o
ungppacmpyxkmypa npoexmupoganusi.  TexHUYecKas, TEXHUKO-TEXHOJOTHYECKas,
OpedHU3ayUuoHHOCO nH(POpPMAITMOHHAS u ugpoBas WH(PPACTPYKTYPHI
NpOCKMUPOEAHUA. OPraHW3allMOHHOrO0  MNpOeKTUpoBamus.  WHppacTpyKkTypHas
f:;g;ﬁfé;u “lcucrema, MH(pPacTPYKTYpHBIA KiacTep, HMHMPACTPYKTYPHBIL

| cospemennoi KOMIIJICKC OPTaHU3alMOHHOTO IPOCKTUPOBAHUS _

6. unghpacmpyxmyper Jlekuuss 6. Cneyuguxa u ocobennocmu  coépemeHHOl
OpeaHU3aYUOHH020 UHGpacmpykmypol Op2aHU3AYUOHHO20 NpOEeKmuUpoBanUs
NPOEKMUPOSaAnUs Odokymenmmuwie cucmemvl. COBpeMEHHBIH WH(PaACTPYKTYPHBIH
OoKymenmuble cucmemsl |KOMIUIEKC OPraHW3allHOHHOTO IPOSKTHPOBAaHUS JOKYMEHTHBIE

CHCTEMBI

7. |Paznen 4. Jleknusi 7. Jeticmeyrowas — Hopmamueno-npaeosas  6asza o
eiicmesyrowas opeanuzayuonHo2o npoexmupoganus. (CoCTaB U CTPYKTypa
HopmamueHo-npasosdi | nepicryromux HIIA B opraHM3allMOHHOM TPOEKTHPOBAaHUU.
basa opeanusayuonio2o |\ Craynaptel o ynpasieHuto mpoekTaMu. CTaHAapThl IPEIMETHOM

_g‘;z];’gbg; (;gaHuﬂ' " o0mact. 3¢ (EeKTUBHOCTD OPraHU3aLMOHHOIO MPOCKTHPOBAHHA

8. ocoBeHHOCTIU Jexkuus 8. Cneuugbuica u ocobennocmu  Oelicmeyrowen
deticmeyrowei HOPpMAMUGHO-NPABOBOI 6A3bI OPSAHUZAYUOHHO20 NPOEKMUPOGAHUS
HOPMAMUBHO-NPABOBOIT Odoxymenmuvle cucmemwvl. Crangaptel CMK. Cranpmaptel 1o
ba3zvl opaanusayuornrHo2o |YIPaBJICHHIO JOKYMCHTAMHU U I[OKyMeHTaHHeP'I
npoexkmupoeanust
OOKyMeHmele Cucmembsl

[Tpumeuanue: P — pedepart, O — onpoc, T — Tecr.

2.3.2 3aHATHA CEMUHAPCKOro TUNA (MPaKTHYeCKHE / CEeMUHAPCKHE 3aHATHS/

JJabopaTopHbIe padoThbI)

dopma
HaumenoBanue paznena
No (Tembl) Coneprxanue paszeina (TeMbl) TEKYIIEeTOo
KOHTPOJIS

1 2 3 4

9. | Pasgen 1. Teopemuxo- |Cemunap 1(4 uyaca). Teopemuxo-memooonocuyeckue ocHogvl| O
MeMOOo02UYeCKUe OCHOBbL |OP2AHUBAYUOHHO20 Npoekmuposanus. T10aX0abl, KOHIEIIHA U
OP2ARU3AYUORHOZO TCOpUU OpraHM3alMOHHOTO OPOCKTUPOBAHMUS. MeTtobl
NpOEKMUPOGAHUAL. OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHUS, WX  KiacCU(UKAIHsL.
Cneyudpura CogepskaHue OpPraHM3alMOHHOTO TPOEKTHPOBAHHUS

— OPp2aHU3AYUOHHO20

10.| npoexmuposanus Cemunap 2(4 gaca). Cneyugpuxa opeanuzayuonnozo| P
OOKyMeHmHble CUCmeMbl  |NPOEKMUpO8anus — OOKYMEHmHble —cucmemvl. J|OKyMEeHTHbIE

CHCTEMBI, KaK INpeIMEeT OpraHM3alid W OPTraHU3alMOHHOTO
npoekTupoBaHus. lLlenm wu 3amauM  OpraHM3alMOHHOTO

MNPOCKTUPOBAHUA JOKYMCEHTHBIC CHCTCMBEI. CTa)II/II/I n JTalbl
OpPraHu3alMOHHOTO MPOCKTUPOBAHUA NOKYMCHTHLIC CUCTCMbI




1 2 3 4

11/Pasmen 2.  Texnonoeuu|/CeMHHAD 3(4 gaca). Texnonoeuu OpP2AHU3AYUOHHO20
OP2aHU3AYUOHHO20 npoeKkmupoearusl. CYI]_IHOCTB TEXHOJIOTMH OpPTraHU3allMOHHOI'O
nPOEeKMUpOBaAnUs. MPOEKTUPOBAHUS. Knaccuduxarus TEXHOJIOTUI
Cneyugpuxa u ocobennocmu|opraHU3aLUOHHOTO MIPOCKTHUPOBAHUS. TexHonornyeckuit
mexnonozuu MPOLIECC OPTraHU3aLMOHHOIO IIPOEKTUPOBAHUA U YYACTHE B HEM
Op2aHUu3ayUOHHO20 yeJ0BeKa

1p [POCKMUPOGANUA Cemunap 4(6 waca). Cneyuguxa u ocobennocmu mexuworocuu|

aOKyMEHmele cucmemayl,

OP2aHU3AYUOHHO20 NPOEKMUPOBAHUSL OOKYMEHMHbIE CUCMeMbl
cmanoapmor CMK P Y P P . ,

cmanoapmel  CMK. KommbioTepHble, HWHPOPMAIWOHHBIE U
nU(pPOBBIE TEXHOJOTUU OPraHU3AIMOHHOTO IPOCKTUPOBAHUS
JokyMeHTHbIe cucteMbl. Ctanaaptel CMK

13[Paszen 3. Cospemennas Cemunap 5(4 gyaca). Cospemennas uHgpacmpykmypa 19}

ungpacmpykmypa OpeaHU3AYUOHHO20 NpoeKkmuposanus. TeXHUIEcKas, TEXHHKO-
OP2aHU3AYUOHHOZO TEXHOJIOTUYECKasl, UHPOPMALMOHHAS u udpoBas
NPOEKMUPOBAHUSL. UHPPACTPYKTYPBI OpraHu3alMOHHOIO MPOEKTUPOBAHUSL.
Cneyugpura u ocobennocmu| IapacTpyKTypHast cucTeMa, HHPPACTPYKTYpHEIH KIacTep,
cospemennou UH(DPACTPYKTYPHBIH KOMILJIEKC OpraHH3aIl[MOHHOTO
ungppacmpyxmypol POCKTHPOBAHUSI

[ |oOpcaHU3AyUOHHO20

14 Cemunap 6(4 uaca). Cneyugpuxa u ocobennocmu co8pemennou
(MpoeKmupoeanus

OOKyMEHTIHbIE CUCTREM DS ungpacmpykmypuol OP2aHU3AYUOHHO20 nPOEeKMUPOBAHUSL

ooxymenmuvie cucmemvl. COBpPEeMEHHBIH HHOPACTPYKTYPHBIN

KOMILIEKC OPTaHU3aIlMOHHOTO MPOEKTHPOBAHUS JOKYMEHTHBIC

CHCTEMBI
15(Pasnen 4. Jesicmsyiowas |CeMAHAP 7(4 waca). /leiicmeyrowas HOPpMAMUBHO-NPABOBAs| ()
HOPMAMUBHO-NPABOBAS baza opeanuzayuonHoz2o npoekmuposarusi. CoctaB U CTPYKTypa
basa opeanusayuonnozo |[nefictpytonmx HITA B opraHn3aliioHHOM NPOEKTHPOBAHMU.
nPOEKMUPOBAHUS. Cranpmaptel 10O  ymnpaBieHU0  npoektamu.  CraHaapThl
Cneyugpuxa u ocobennocmu |npenmetHolt  o6macTH. IPPEKTUBHOCTS  OPraHU3AIHOHHOTO
deticmeyroueti 3 MPOEKTHPOBAHMSI
HOPpMAMUBHO-NpAsoeou “ «
16°P P Cemunap 8(4 uaca). Cneyugura u ocobennocmu oeticmsyiowetl
0aszvl Op2aHU3ayUOHHO20 o
HOPMAMUBHO-NPABOBOIl 6a3vl 0p2aHU3aYUOHHO20
npoekmuposarus

npoexmuposanus doxymenmmusle cucmemsvl. Crangaptel CMK.

aOKyMeHIngle cucmemaul N
CTaH):[apTI)I 110 YIIPABJICHUIO JOKYMCHTAMU U TIOKYMCHTAICH

[Ipy u3yyeHUM NUCHUIUIMHBI MOTYT HPUMEHSATHCA IUCTAHLIMOHHBIE 0Opa3oBaTeNbHBIE
TEXHOJIOTUH, AIeKTpOHHOe 00ydeHue B cootBeTcTBUU ¢ PI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYPCOBBIX padoT (IIP0EKTOB)
KypcoBas paboTa 1o JUCHUILIMHE HE IPEeyCMOTpEeHa

2.4 TlepedyeHb y4eOHO-METOAMYECKOr0 o0ecneyeHHs I CAMOCTOSITeIbHONH PadoThl
o0yyaromuxcs Mo JMCHUIIHHE (MOAYJII0)

ITepedenp yaeOHO-METOIMIECKOTO 00ECTICUEHHSI TUCITUTUIHHEI 110

Ne Bug CPC BBITIOJTHEHUIO CAMOCTOSITETLHON paboThI
1 |IIpopabotka yuebHoro|l. MeTomudeckre yka3aHusl 0 OpraHU3aIlii CaMOCTOSITETIFHOW paboThI 10
(TeopeTHyeCcKOro) MaTepuaa mucnuruinHe « OCHOBBI OpPraHU3allMOHHOTO MPOCKTUPOBAHUS JOKYMEHTHBIX
CUCTEM)
2 2. Koucnekr nekumit no gucuumiinHe «OCHOBBI OpraHU3allMOHHOTO

MMPOCKTUPOBAHUA NOKYMCHTHBIX CUCTCM»

3 |BemosnHeHne WHIMBHAYaTbHBIX |COOPHUK 3aaHUH K IPAKTUYECKUM 3aHSATUSAM MO JUCHUILTHHE
3aJaHuH (monroroBka|«OCHOBBI OPraHU3AIIOHHOTO IPOSKTHPOBAHMUS JIOKYMEHTHBIX CHCTEM»
c000IIeHNH, MPe3eHTaIHH)




Y4eOHO-METOAMYECKUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYYaIOIIUXCS W3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTIMHU 3710poBbst (OB3) npenocrasistorcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3JOPOBBS U BOCIIPUATHS UH(DOpMALIUU:

JUis 11 ¢ HapyIICHUSIMH 3PEHUS:

— B [1€4aTHOW (hopMe yBEIMYEHHBIM HIPUPTOM,
— B (hopMe 2IEKTPOHHOTO JOKYMEHTA,

— B (popme ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

JUnist a1 ¢ HapyIIEeHUsIMU CilyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:
— B IIeYaTHOM opme,

— B (hopMe 2JIEKTPOHHOTO JOKYMEHTA,

— B popMme ayauodaiina.

JlaHHBIN TepeueHb MOXET OBITh KOHKPETHU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble MPH OCBOCHUM JUCIHUNIHHBI
(MmonxyJis)

B xome wu3ydeHMs [OHCUMIUIMHBI MNPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIEIYIOIINX
00pa30BaTeNbHBIX TEXHOJOTUN: JIEKIMH, MPAKTUYECKUEe 3aHATHS, MpoOiieMHOoe oOydeHue,
MOJAYJbHAs TEXHOJIOTHS, TOATOTOBKA MHUCHMEHHBIX AHATUTHYECKUX pPadOT, CaMOCTOSITEIbHAs
paboTa CTy/I€HTOB.

KommeTeHTHOCTHBIN MOAXO0l B paMKax MPENoAaBaHUS JHUCIUIUIMHBI PEaIu3yercsl B
UCIOJIb30BAaHNN HWHTEPAKTUBHBIX TEXHOJOTHI M aKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3TOBOTO IITypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiW3a TeAarormiyeckux 3ajad,
MeAarorn4eckoro SKCIEepUMEHTa, MHBIX ()OpPM) B COYETAHUU C BHEAYTUTOPHOU pabOTOM.

NudopmaninonHnble  TEXHOJOTHH, NPUMEHSEMbIE TPU U3YUYEHUU  JTUCHUTLIIUHBIL:
HCITOJIb30BaHUE MH(GOPMAITMOHHBIX pecypcos, JOCTYIIHBIX B nH(}OpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh HTepHeT.

AnantuBHbIe 00pa30BaTeNbHBIE TEXHOIOTUH, TPUMEHSAEMbIE PU U3YYCHUH TUCIUTLIAHBI
— Ui JIAI C OTPAaHMYECHHBIMU BO3MOKHOCTSIMHU 3I0POBbSI MPEIYCMOTPEHA OpPraHU3aLMs
KOHCYJIbTallMi C UCIIOJIb30BAHUEM DJIEKTPOHHOM MTOYTHI.

4. OueHo4YHbIe CpeACcTBA JJIsl TeKYLero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHOI
arrecTauuu

OrneHouHBIE CpelcTBa MpeJHa3HAueHbl Ui KOHTPOJIS M OLEHKH 00pa30BaTEeNbHBIX
JOCTHKEHUIN 00ydYaloluXcsi, OCBOMBIIMX MporpamMmy yuyeOHOW AUCHUIUIMHBI «OCHOBbI
OP2aHU3AYUOHHO20 NPOEKMUPOBAHUS OOKYMEHMHBIX CUCHIEM.

OneHouyHbIE CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl POBEACHHS TeKylIero
KOHTPOJISl B (hopMe TeCTOBBIX 33aJaHUM, JOKJIaJa-TPe3eHTAllMd 1O NPOOJIEMHBIM BOIPOCAM,
Pa3HOYPOBHEBBIX 3aJJaHU, pOJIEBOM UTPhI, CUTYAIIMOHHBIX U JPYTUX 337a4 U NPOMEKYTOYHOM
aTTecTanuu B GopMe BOIPOCOB U 3a/laHUM K 3a4eTy.



4.1. CTpyKTYypa OLIEHOYHBIX CPeACTB JJIA TeKylleil H MPOMeKYTOUHOMH aTTecTaluu

Ko n HanmmeHoBanMe

HanmeHoBaHue O1IEGHOYHOTO

Ne MHJIMKaTopa PesynbraThl 00yueHuUsI cpeacTBa
n/n (B COOTBETCTBUH C II. (B cooTBeTcTBUU C II. 1.4) Texyumii IIpomexxyTouHas
1.4) KOHTPOJIb aTTecTanus
1 2 3 4 5
3HAeT OCHOBHbIE AacrieKTsl permenms | | CPCPAT Bonpoc na
1 3a/a4 B 0071aCTU JJOKYMEHTOBEICHUS U i?;eTe
apXUBOBEICHUS
HUOIIK-2.1 Cnocoben YMeer NpUMEHATH 3HAHUS OCHOBHBIX Hpaxmirieckas Bonpoc na
o |pewams sadauu ¢ ACTIEKTOB pEWICHUs 3a71a4 B o0uacTd | oo d jf;eTe
opeanuzayuu u JIOKYMEHTOBEICHUS U apXVUBOBEICHUS B
OOKYMEHMAayuoOHHOM IpaKTUKE ILOKyMeHTHoﬁ IEATECIIbHOCTH
obecneyenuu ynpaeieHus
Bi1ajieeT acrieKTaMu pelienus sazay p | CMTYawnonHas | Bonpoc na
3 o0nacTtu JOKYMEHTOBEICHUS y | Ve ge_uliiTe
apXUBOBEICHUS B MPAaKTUKE
JOKYMEHTHOU AesATENbHOCTU
3Haer CHCTEMHBIC TPUHLHIIBI u | Teer Bormpoc Ha
METOJIMYCCKHE HpHEMbI pa3paboTKu sauere 12-15
IporpaMM JIEHCTBHH IO pEIIeHHIO 3agad
4 MPOEKTa U 00ECIICYNBACT €0 BBHIIIOJHEHHE B
COOTBETCTBHU C YCTAHOBICHHBIMH LIEIISIMU,
Ha OCHOBE OLICHKU PUCKOB U PAllHOHAIBHOTO
YIIPaBIICHHUS pecypcaMu
HUOIK-2.2 Vuacmeyem | YMeeT NPHUMEHATh 3HAHUS NPUHIHIOB U IIpaxTireckas Bormpoc Ha
6 paspabomke METOJIMUECKMX ~ TIpHEMOB  paspaborkm | So/d4a sauere 16-19
OP2aHU3AYUOHHO- nporpaMM JICHCTBUH IO PEIICHHIO 3anad
5 |ynpaenenueckux NPOEKTa U 00ECIIEYNBACT €0 BBHIIIOJHEHHE B
pewtenuil 6 cpepe cgoeli | COOTBETCTBHU C YCTAHOBIIEHHBIMH LIEJSIMH,
npogeccuonanbHoll Ha OCHOBE OLIEHKH PHCKOB U PallHOHAJIBHOTO
OessmenvbHOCMU yIpaBJICHUs pecypcamu
Baaneer 6a30BBIMU cHcTeMHEIMH | | PYTIIOBas Bonpoc na
METOJIMKaMHU pa3paboTku nporpamy | AHCKYCCHA. satere 20-29
JIEACTBUI IO PEUICHMIO 3aJ]ad IPOEKTa U Ortser Ha
6 obecrieunBaeT  ero  BemMonHeHme B | CCMUHAPe
COOTBETCTBHU C YCTAHOBJICHHBIMH IIEJISIMH,
Ha OCHOBE OLIEHKH PUCKOB U PallHOHAIBHOTO
yIpaBJICHUsI pecypcamMmu
3naer TeopeTHKO-MeTo N eckue | CHTYAWonHas | Bonpoc na
7 OCHOBBI NPUHLIATIOB paboThI Janata savere 30-32
COBPEMEHHBIX nH(POPMAITMOHHBIX
TEXHOJIOTUM B OpraHu3aluu
UOIIK-4.1. lHonumaem | YMeET IPUMEHATh 3HAHUS TEOPETHKO- gﬂiﬁiﬂqecmﬂ ?a?;[:li ZCSI?{,ZS
NpuHYunsl pa60mbl METOAUYECCKUX OCHOB MNPUHIIAIIOB
8 | cospemennvix paboThI COBPEMEHHBIX
UHDOPMAYUOHHBIX UHQOPMAITMOHHBIX ~ TEXHOJOTHHA B
mexHon02Ull 8 OpraHU3aINN
opeaHuzayuu
BaageeT 0a3oBLIMM  MeTomamu  H | | PY'HOBaA Borpoc na
METOJIMKAMH IPUMEHEHUS NPHUHIUIIOB gp;(;}gc;:ﬂ. sauere 36-38
9 paboThI COBPEMEHHBIX | co\ryyane
WHQOPMAITMOHHBIX ~ TEXHOJOTHHA B
OpraHu3aluu




1 2 3 4 5
3Hnaer OCHOBBI ucnonb3oBanus | Curyaunonsas | Bompoc Ha
COBPEMEHHBIX MHPOPMALMOHHBIX | 337a4a sagere 30-32
10 TEXHOJIOTHH B  NPO(ECCHOHATBHON
HOIK-4.2. JIeSITEITBHOCTH
Henowsyem Ymeer npumeHATH 3HaHUA  OCHOB | IIpaxtndeckas | Bompoc Ha
11 | cospemennuie HCIIONB30BaHUS COBPEMEHHBIX | 3a7ada 3agete 33-35
ungopmayuoniie WHQOPMAITMOHHBIX ~ TEXHOJOTHMH B
mexHono2ulU 8 mpodeCcCHOHANBEHON IEeATEILHOCTH
npogeccuonanshot Biageer 0asoBeiMum Merogamu W | ['pymmosas Bomnpoc na
OesmensHocmu METOIMKAMU WCTIOJB30BAHMSI | AUCKYCCHS. 3ageTe 36-38
12 COBPEMEHHBIX nH(popManuoHHbIx | OTBET HA
TexHoJdoruu B  npodeccHoHanpHoi | CEMUHAPe
JeSITEITBHOCTH
3Haer TEXHOJIOTUU npumeHeHus | Curyauuonnas | Bompoc Ha
COBPEMEHHBIX UH(OPMAIMOHHBIX | 33/1a9a sayere 30-32
13 TEXHOJOTMH B  MPOECCHOHATBHOM
HNOIK-4.3 Ilpumensem JICATCIILHOCTH
cospenenble Ymeer ocywmecTBiIsAT  TexHojoruu | Ipaktuueckas Bompoc Ha
14 | unopyayuonnsie HPUMEHEHUS COBPEMEHHBIX | 33/1a4a sagere 33-35
mexHono2ul 8 MH(QOPMALIMOHHBIX ~ TEXHOJIOTHH B
npogheccuonanb ol npodecCHoHaIbHON JACSITEeITBHOCTH
OesimensHoCHIL Baageer 6a30BBIMH  TEXHOJOTHSMHM | I pymmosas Bonpoc Ha
HPUMEHEHHS COBPEMEHHBIX | AMCKYCCHS. sauere 36-38
15 OtBeT Ha
MH(QOPMALIMOHHBIX ~ TEXHOJIOTHH B
npoecCHOHANBHON 1eATeNbHOCTH ceMuHape
3naer TeopeTuko-MeToauueckue | Cutyauronnas | Bompoc Ha
OCHOBBI [UTAHUPOBAHUS | 33/1a4a sayere 39-41
16 B3aMO/JEHCTBUSA noApasaeaeHuin
OpraHu3alMy 10 BOIpOcaM paboTHI ¢
JOKyMEHTaMU
UIIK-3.2 Yuacmeyem & YMeeT npuMeHATb 3HaHUS Teoperuko- | [Ipakruyeckas | Bompoc Ha
opeanusayuu npunsmus. | METOIMUECKMX OCHOB IUIAHMPOBAHKs | 3a7aua 3auere 33-35
17 | ynpaenenuecxux B3aUMOJICUCTBUS nojapasaeaeHui
peuienutl 6 6e0eHUU OpraHu3alMy 10 BOIpOocaM paboTHI ¢
0dokymenmoobopoma JOKYMEHTaMU
Biaageer 0OasoBeiMu  MeTozamu U | I'pynmnosas Bomnpoc Ha
METOMKAMHU IUTAHUPOBAHUs | AMCKYCCHSL. 3auere 36-38
18 B3aUMOJIEHCTBHUSI ToApa3eIeHu i Otser Ha
OpraHm3allid 10 BOMNpocaM paboTsl ¢ | CCMHHAPE
JOKyMEHTaMU
3HaeT OCHOBHBIC acrekThl ydacTs B | CuryanuonHas | Bompoc na
pabote 0 MPOCKTHPOBAHHIO | | 331a4a sauere 30-32
19 HUIIK-4.1 Yyacmeyem @ BHEJIPEHUIO CHUCTEMBI DJJIEKTPOHHOI'O
pabome no JIOKyMEHT0060pOTa B chepe
npoekmuposanuio u JOKYMEHTAIIHOHHOTO yIIpaBJICHUS
6H€0p€HLHO cucmemal OpFaHI/I3aHI/II/I
INIEKMPOHHO2O
dorymenmoobopoma & YMeeT TpUMEHATh 3HAHWUS OCHOBHBIX | IIpakTnueckas Bonpoc Ha
cepe acreKkToB ydvacTds B paboTe  mo | 3a7ada 3auere 33-35
DOKYMEHMAyUOHHO20 NPOCKTUPOBAHHIO M BHEJPCHHUIO
20 ynpaenenus CHUCTEMBI 3JIEKTPOHHOTO
opeanusayuu JIOKyMEHTO000pOTa B cthepe
JOKYMEHTAIIHOHHOTO yIIpaBJICHUS

OpraHusanuu




Bnaneer acriekramu yvactusi B pabote | ['pyrnmosas Bomnpoc Ha
O MPOEKTUPOBAHUIO M BHEJIPEHUIO | AUCKYCCHS. sagere 36-38
21 CUCTEMBI snexTpounnoro | OTBET Ha
JIOKyMEHT0060poTa B cepe | ceMUHAPE
JOKYMEHTAIIHOHHOTO yIpaBIICHUS
OpraHu3alyu
3naer TeopeTuko-meroandeckue | Curyanuonnas | Bompoc na
OCHOBBI IPUMEHEHHUS CHCTEMBI | 3alaua sauere 39-41
22 JJIEKTPOHHOTO JTIOKyMEHTO000pOTa B
cthepe JIOKYMEHTAIIHOHHOTO
UNK-4.2 Cnocober yIpaBJICHHsI OPTaHU3AIU
npuMensimo cucmemsl YMeer NpUMEHATH 3HAHHA TeopeTHKo- | [Ipakrudeckas | Bompoc Ha
2MEKMPOHHO20 METOJMYECKHX OCHOB IIPUMEHEHHMs | 337aua 3auere 33-35
23 O0oKyMeHmoobopoma 8 CUCTEMBI JJIEKTPOHHOT'O
cohepe JIOKYMEHT0000pOTa B chepe
OOKYMEHMAYUOHHO20 JTOKYMEHTAIITHUOHHOT'O YIpPaBICHUA
ynpasnenus OpraHU3alHH
opeanuzayuu Baameer 6a3oBeiMH  MerTogamu  u | ['pymmosas Bornpoc Ha
METOJMKAMH  TIPUMEHEHUS  CHCTEMBI | AMCKYCCHS. 3auere 36-38
24 3JIEKTPOHHOTO JIOKyMeHTooGopora B | OTBET Ha
chepe JIOKyMeHTaluoHHoro | SeMHHApe
yIpaBJICHHs OPTaHU3aIU

TunoBbie KOHTPOJIbHbIE 32JaHUS WJIM HHbIe MATEPUAJIbI, HEOOXOAUMBbIE IJsl OLEHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONbITA JAEATEJbHOCTH, XaPAKTEPHU3YIUIHUX 3TANbI
(opMupoBaHUA KOMIIETEHUNH B MIpoLiecce OCBOEHHs 00Pa30BaTeILHOI MPOrpaMMbl

IIpumepHas TemaTuka pedeparoB

1. Merononoruss Kak 3aKOH MBIIUIEHAS W CMBICIOBOTO KOHCTPYMPOBAaHHs BELIEH H
ABJICHUI MaTepUaJIbHOTO MUpA.

2. OObekT, mpeaMeT U 0a30Bble METOAOJOTUYECKHE MPHUHIIUIB OPraHU3alMOHHOTO
IIPOEKTUPOBAHHUS.

3. CucreMHBIH NOJIX0J K KOHCTPYMPOBAHUIO OPraHU3ALMOHHBIX CTPYKTYpP M BUJBI €TI0
KOHKPETHBIX METOJI0JIOTMUECKUX pean3aLil.

4. Kiaccuueckass ~ MeTOJOJIOTMYECKass  peaju3alusi CUCTEMHOrO  IojAXojla K
OpPraHU3allMOHHOMY ITPOEKTHPOBAHMIO.

5. @yHKUIMOHAIbHAs METOJOJIOTMYECKAass peaau3alys CHCTEMHOrO0 NOAXO0Ja K
OpPraHU3allMOHHOMY ITPOEKTHPOBAHHUIO.

6. ®eHOMEHOJIOTUYECKasi METOJ0JIOTHS B OPTraHU3AI[MOHHOM IPOEKTUPOBAHUU.

7. llpomeccHas  METOAOJOTMYECKas  pealu3alus  CHCTEMHOTO  IOAXOoJa K
OpraHU3alMOHHOMY ITPOEKTUPOBAHUIO

8. IlpoGmemMHast  METOJNOJIOTHMYECKAs  pealn3alisi CHCTEMHOTO  IOAXOoJa K
OpraHU3aI[MOHHOMY ITPOEKTHPOBAHHUIO.

9. Monens 3aauu B KJIIACCUYECKOW METOA0JIOIMH OPTaHNU3allMOHHOTO POEKTUPOBAHUS U
MpaBHia KOHCTPYUPOBAHUS OPTaHU3ALIMOHHON CTPYKTYPBI.

10. Mogens ¢yHKIMH B (PYHKIMOHAIBHOM  METOJOJOTHH  OpPraHU3allMOHHOTO
MPOEKTUPOBAHUS U TPABHJIa KOHCTPYHUPOBAHHUS OPraHU3alMOHHON CTPYKTYPHI.

11. Monens npornecca B POLECCHOW METO0JIOTMH OPTaHU3allMOHHOTO MPOEKTUPOBAHUS
U TIpaBUJIa KOHCTPYUPOBAHUS OPraHU3allMOHHON CTPYKTYPHI.

12. Mopens npo0eMbl B po0OIeMHOM METOI0IOTHH OPTraHU3allMOHHOTO IPOEKTUPOBAHUS
U TIpaBUJIa KOHCTPYUPOBAHMS OPTaHU3ALMOHHON CTPYKTYPHI.

13. JInanexTuueckast METOAOJIOTHS B OPraHU3allMOHHOM ITPOEKTUPOBAHUH.

14. Merajdusznueckast METOI0JIOTHS B OPraHU3allMOHHOM ITPOEKTHPOBAHUU.

15. CoBpeMeHHBIE METOI0JIOTUYECKHE TIPOOIEMbI OPTraHU3aLMOHHOTO MTPOSKTUPOBAHMUS.



16. CoBpeMEHHOE COCTOSIHUE U NIEPCIIEKTUBBI PA3BUTHS METOIOJIOTHH OPraHU3aIlMOHHOTO
MIPOCKTUPOBAHUSI.

3ayeTHO-3K3aMeHAUMOHHbIE MATEPHUAJIbI IJIS1 IPOMEKYTOUYHOM aTTecTalun (3a4er)
BOHpOCBI IJIA ITIOATOTOBKH K 3aquy

1. Cucrema ynpaBlieHUsI IPEANPHUATHS KaK 00BEKT OPraHU3aIMOHHOTO MPOSKTUPOBAHUS.
2. HOI[XOI[BI, KOHICIIINNU U MOJICIN CUCTEM praBHeHI/IH.

3. KommyHHKanMoHHas CTPYKTYpa U KOMMYHHUKAIIMOHHAS Cpe/ia JOKYMEHTHOW CHCTEMBI.
4. Ilpuposaa opraHM3allMOHHOIO IPOEKTUPOBAHUS JJOKYMEHTHBIE CUCTEMBI ITPEITPUATHS

5. Pa3Butne KOMMYHHKaHHOHHOﬁ Cp€abl U €€ BIIMAHHUE HA OPraHU3allMOHHBIC CTPYKTYPEL
JACATCIIBHOCTH 4YCJIOBCKA.

6. XapakTepucTHUKa OpPraHU3aIMOHHOTO MPOSKTUPOBAHUS KaK JESTEIbHOCTH.
7. Lens, pecypc 1 pe3yJibTaT OPraHUu3alHOHHOTO TPOCKTUPOBAHMUSL.

8. HpOHCCC, npeaMeT M MCETOJ OPraHUu3allMOHHOI'0 IIPOCKTUPOBAHUSA, IIPCAMCTHAsA
CyHIHOCTb METOJ0JIOTHH.

9. Meroionoruueckuii MOTEHLKAN OPraHU3alMOHHOTO IPOSKTUPOBAHHUS.
10. PecypcHblii HOTEHIIMAI OpraHU3alMOHHOIO IPOEKTUPOBAHUSI.

11. Knaccudukanus KOMMYHHMKAIIMOHHBIX CpE€ll peanu3aliy OpraHU3alliOHHOIO
IIPOEKTUPOBAHUS.

12. @usnyeckue KOMMYHUKALIMOHHBIE CpEIbl pealu3aluyd  OPraHU3aLMOHHOIO
IIPOEKTUPOBAHUS.

13. OcobenHocTtu pca3aliui OpPraHu3alluOHHOTO IIPOCKTUPOBAHUA B PaA3JIMYHBIX
(1)I/I3I/I‘I€CKI/IX KOMMYHHKAIIMOHHBIX CpEaax.

14. MeTtonq ¥ METONOJIOTMYECKUH IOTEHLHUANI OPTraHU3allMOHHOIO IPOEKTUPOBAHUS
yIpaBIeHYECKOH KOMMYHHMKAIMHU B PU3NUECKON KOMMYHUKAIIMOHHOM cpesie ynpaBiIeHUs.

15. Meroguka W METOAUYECKMM IOTEHIMA] OPraHMU3allMOHHOIO IPOEKTUPOBAHUS
YIOpPaBIE€HYECKOW KOMMYHHUKAlMM B KOHKPETHO-pEaIbHOM (M3NYECKOM KOMMYHUKAIMOHHON
cpene.

16. KommyHuKanuoHHas (OpraHu3alliOHHasi) CTPYKTypa JOKyYMEHTHOH CHCTEMbI B
¢U3n4IeCKUX KOMMYHUKAIMOHHBIX Cpe/iax.

17. Meton W METOMOJIOTHYECKUN TOTCHIIMAI OCYIIECTBICHUS OpraHU3aIlMOHHON
CTPYKTYpBI IOKYMEHTHON CHCTEMBI B (PU3NYECKON KOMMYHUKAIMOHHOM cpejie.

18. Mertoguka ©W METOAMYECKUMH TIOTEHLHAJ OCYIIECTBICHHUS OPraHU3alMOHHOU
CTPYKTYPBI JOKYMEHTHBIE CUCTEMBI KOHKPETHO-PEAJIBHOIO NPEANPUATHS B KOHKPETHO-PEAIIbHOU
¢bu3nyecKoil KOMMYHUKAallMOHHOMN Cpefe.

19. CymHOCTh M COJIepKaHHE OPraHU3alMOHHOTO MPOEKTa JOKYMEHTHOM CHCTEMBI,
OCYIIECTBIISIEMOT0 B (PU3MUECKOW KOMMYHHKAITMOHHOU Cperie.

20. BupryanbHble KOMMYHHKAIIMOHHBIE CpENbl pealM3alMi  OpPraHU3alUOHHOIO
MIPOEKTUPOBAHUS.

21. OcobenHocTtu pca3aliui OPraHu3alluOHHOTO IIPOCKTUPOBAHUA B PaA3JIMYHBIX
BUPTYAJIbHBIX KOMMYHUKAIIMOHHBIX CpCaax.

22. Metoag ¥ METOJOJIOTMYECKUM TOTEHUHMAd OpPraHU3allMOHHOTO MPOEKTHPOBAHUS
yIpaBieHYeCKOH KOMMYHHKAIIMHU B BUPTYaJTbHOM KOMMYHHUKAIMOHHOMN CpeJie YIpaBJICHUS.



23. Meroguka W METOAMYECKHI TMOTEHIMAl OPraHU3allMOHHOTO MPOEKTUPOBAHUS
YIIPaBICHYECKOM KOMMYHHKAlMd B KOHKPETHO-PEAJIBHOM BUPTYaJbHOM KOMMYHHKAIMOHHOU
cpeze.

24. KoMMyHHMKalMOHHas (OpraHU3alMOHHAsA) CTPYKTypa JOKYMEHTHOW CHUCTEMBI B
BUPTYaJIbHbIX KOMMYHUKAIIMOHHBIX Cpeiax.

25. Merox W METOAOJOIMYECKMM NOTEHLHMANl OCYLIECTBJIEHUS OpraHu3allMOHHON
CTPYKTYPbI IOKYMEHTHOI CUCTEMbI B BUPTYaJIbHOM KOMMYHUKAIIMOHHOM Cpejie.

26. Meronuka M METOJMYECKMH IOTEHLMAA OCYLIECTBIICHUS OpraHU3allMOHHON
CTPYKTYPbI JOKYMEHTHBIE CUCTEMBI KOHKPETHO-PEAIBHOIO MIPEANIPUATHS B KOHKPETHO-PEAIbHON
BUPTYaJIbHOW KOMMYHMKAIIMOHHOU Cpele.

27. CyumHOCTh M COJIEpKaHHE OPraHU3alMOHHOTO MPOEKTAa JOKYMEHTHOW CHCTEMBI,
OCYILECTBIISIEMOI'0 B BUPTYaJIbHON KOMMYHUKAIIMOHHOM Cpeie.

Kpurtepunu onenuBanus pe3yjbTaToB 00y4eHHs

Kpumepuu oyenueanusn no 3zauemy:

«3aumenoy»: cmyoenm euadeem meopemuyecKUMU 3HAaHUAMU N0 OAHHOMY pazoeiy, 3Haem hopmul
MemoObl NPOBEOeHUsL CUCIEMHO20 AHAU3A NPoDIeM 8 cihepe OOKYMeHmMOo8edeHUst U
apxueosedenus,  OONYCKAem  HEe3HAYUMEIbHble  OWUOKU — Npu  NPOBeOeHuUU
CUCTEMHO20 — AHAIU3Ad;, CMYOeHm ymeem NpAasUIbHO  O00BACHAMbL  6blO0p
ATbMepHamuebl NpU  NPUHAMUU  PeWeHUll, WITIOCMPUpys e20 npumepamu
B03MOJICHBIX NPAKMUUECKUX PeaTU3ayull.

«He 3aUMEeHO»: Mamepua He YC80eH Ul YC80eH YaACMUYHO, CIYOeHM 3ampyOHAemcs npusecmu
npumepvl npoOIeMHbIX cumyayuil 8 cgpepe 0OKYMeHMO8eOeHUs U apXu8o8e0eHuUs,
0080NILHO ~ 02PAHUYEHHbI 00beM  3HAHULL  NPOSPAMMHO20  MEOPEeMUecKo2o
mamepuana, npu KOMopoM He 803MOICHO NPAKMUYECKOe NPOBEOEHUE CUCHEMHO20
ananusa.

OneHoUHBIE CpencTBA Ui MHBAJIUAOB W JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI BHIOUPAIOTCA C YYETOM UX WHAMBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEH.

— IIp¥ He0OXOAMMOCTH HHBAIH/IAM H JIUTIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEJOCTABIISAETCS JOMOJHUTENFHOE BPEeMs /7S MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TIPH TIPOBENICHUH TPOILIEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUEHHsS] MHBAINIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBBS IPEAYCMATPUBAETCS UCIOIb30BAHUE TEXHUUYECKUX
CpeACTB, HEOOXOTUMBIX UM B CBSI3U C X WHAWBUIYAITBHBIMA OCOOCHHOCTSIMH;

— IIpU HEOOXOIMMOCTH JJIs1 00YHaroIUXCsl ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3710POBbS
U WHBAIWIOB TIPOIEIypa OIICHWBAHUS pE3YJIbTaTOB OOYYEHHUS 10 JUCIUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tporienypa oneHMBaHUsI PE3yJIbTATOB OOYYCHHS WHBAIWIOB M JIUI] C OTPaHUYCHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsSI 110 JUCHUIUIMHE (MOJYJII0) TIpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J1i1st TUTT ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHON (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JUnst TUI ¢ HapyIIeHUSIMH OTTIOPHO-/IBUTATEIILHOTO amIapara:



— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TEpeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
oOyyarouuxcsi.

5. IlepedeHnb y4eOHOI JIuTEpaTypbl, THPOPMALMOHHBIX PeCypPCOB H T€XHOJIOTHil

5.1. YueOnas uteparypa

1. 3y0, A. T. YupasjieHue nmpoeKTaMu: YU4eOHUK U MpakTHKyM it By30B / A. T. 3y6. —
Mocksa: M3narensctBo HOpaiit, 2023. — 422 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
00725-1. — Texkct: anektpoHHbiii // ObpasoBarenbHas miardgopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (nara obpamenus: 11.06.2023

2. YrpaBjeHHe IPOCKTaMu: y4eOHHMK M MpakTHKyM Juist By30B / A. U. banamos, E. M.
Porosa, M. B. Tuxonosa, E. A. Tkauenko; nmox obmieit penakuueit E. M. Porosoii. — Mocksa:
NznarensctBo FOpaiit, 2023. — 383 c. — (Bricmiee o6pazoanue). — ISBN 978-5-534-00436-6.
— Texct: oanextponusiit /[ OOpasoBarenbhas 1uiatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/510590 (mara obpamenus: 11.06.2023).

3. Bakapsa M.P., 3akapsta P.M. [lnanextudeckas cucremosiorus. Hayunass MmeTononorus
o0mieit Teopuu cuctem: moHorpadus. — Kpacuogap: Kybanckwuii roc. yu-t, 2017. — 277 c.

4. JlokyMeHTOBelIeHHE: y4eOHHUK U TIpakTuKyM Juist By30B / JI. A. JloponuHa [u ap.]; mox
penakuueit JI. A. loponnnoit. — 3-e usn., nepepad. u qon. — Mocksa: M3narensctBo FOpaiiT,
2023. — 336 c. — (Beicmee oopazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 371€KTPOHHBIN
/I O6pazoBarensHas miatdgopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/511341 (marta
obpamenus: 11.06.2023).

5. Kosnog, B. I1. ApxuBoBezenue: yueOHUK U npakThkyM st By30B / B. I1. Ko3moB. —
Mocksa: M3narensctBo IOpaiit, 2023. — 329 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-
14066-8. — Texkct: anektpoHHbIil // OOpa3oBarenbhas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519689 (nara obparmenus: 11.06.2023).

6. lokymenroBeseHue u apxuBopeneHue: yueOunuk / K.B. Bogenko, C.W. Campirun, K.I'.
Abasuesa [u np.]; mox penaknueit K.B. Bomenko. — 2-e nu3n. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Tekcr: aneKTpoHHbIH // JlaHb: 371€KTPOHHO-OHOIHOTeYHAsI
cucrema. — URL: https://e.lanbook.com/book/119285 (nara oopamenus: 30.08.2021). — Pexum
JOCTyMa: 7Sl aBTOPHU3. TOJIh30BaTENCH.

Jnist OCBOEHHMSI IUCIUTUTMHBI MHBAIUIAMH | JIUI[AMUA C OTPAaHMYCHHBIMH BO3MOKHOCTSIMU
3/10pOBbsI MMEIOTCS M3JaHHUS B 3JEKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOJIMOTEUYHBIX CHUCTEMaX
«YHusepcurerckas oubmoreka ONLINEY, «Jlanb» u «FOpaitty.

5.2. llepuoanueckasi JuTepaTypa

1. OreuecTBEHHbIE apXUBbI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuit apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTro, http://www.top-personal.ru/officeworks.html.

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Henonpou3BoJCTBO M JTOKyMeHTooOopoT Ha mpeanpustau (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xypHan meHemxkmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnems! Teopuu u npakTuku ynpasieHus (BAK), http://www.uptp.ru/.

5. MenemxmenT B Poccuu 3a pybexxom (BAK), http://www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Unpopmanmonnoe odmiectBo (BAK), http://www.infosoc.iis.ru/.



8. Borpocsl skonomuku (BAK), http://www.vopreco.ru/.
9. Uudopmanmonnsiii Orouterednb POCAPXHMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

5.3. UHTepHeT-pecypchbl, B TOM YHCJIe COBpeMeHHble NMpodeccHoHAJbHbIE 0a3bl
JAHHBIX U MH(OPMAIMOHHBbIE CTIPABOYHbIE CUCTEMBI

DJIeKTPOHHO-0MOMoTeuHbIe cucteMbl (IBC):

1. O6pasosarensuas muardopma «FOPAWTY https://urait.ru/

2. 95C «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAWH» http://www.biblioclub.ru/

3. OBC «BOOK.rux» https://www.book.ru

4. 9BC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IpodeccnonanbHbie 6a3bl JAHHBIX

1. BupryanbHblii unTtaneHbeld 3a1 Poccuiickoil rocynapcrBenHort Oubmmorexu (PI'b)
https://Idiss.rsl.ru/;

2. Kypnan «Ycnexu Gpusndeckux Hayk» (37ekTpoHHas Bepcus) https://ufn.ru/;

3. MUAH. ITomHOTEKCTOBAS KOJIJIEKITUS MaTeMaTUYECKUX KypHaJI0B
http://www.mathnet.ru/;
4. Kypnan «KBanToBas 3JICKTPOHUKA» (ammeKkTpoHHas BEpCHs)

https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snextponHas 6ubiuoreka eLIBRARY.RU (HDB) http://www.elibrary.ru/;

6. HanmonanbHast anekTponHas oubmmoreka https://rusneb.ru/;

7. Ilpe3unentckas oudimoreka uM. b.H. Enprinna https://www.prlib.ru/;

8. BJ] CSD-Enterpris KemOpumkckoro nentpa kpucramwiorpapudeckux nanaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B xypHamoB mo paszauuHbIM oOTpacisMm 3Hanui  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. b1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTEKCTOBas KOJJIEKIUS >KYPHAJIOB KOMITAHUU AMEPUKAHCKOTO (hU3MYEeCKOro
ob6mrecta American Physical Society (APS) https://journals.aps.org/about;

12. B]] marentHoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer Nature (xypuanei, kuuru): https:/link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl HayyHBIX XypHaloB Ha Poccuiickoll mnaTgopmMe HayYHBIX >KYpHAJIOB
HDUKOH http://archive.neicon.ruf/;

15. VYuuBepcurerckas uHpopmanuonHas cucrema POCCHUA (YUC Poccus)
http://uisrussia.msu.ru/;

16. "JlekTopuym TB" - BUCOJICKIINH BEIYILHX JIEKTOPOB Poccun
http://www.lektorium.tv/;

17. BJ SciFindern (CAS) (onnaitH-cepBHC A1l TOUCKA WHPOPMAIMK B 00IACTH XUMUH,
OMOXUMHH, XUMUICCKOW WHKCHEPHUH, MATCPUAIOBEICHNSI, HAHOTEXHOJIOTUH, (PU3HKH, T'€OJIOTHH,
MeTaJLTyprud u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — momHOTEKCTOBas KOJJICKIHS 3JIEKTPOHHBIX JKyPHAJIOB IO
pa3InYHBIM OTpACIIsIM 3HaHMI u3aareiabcTBa Elsevier hitps://www.sciencedirect.com/;

19. Bl Academic Reference (CNKI) (emuHas mouckoBas rmiardpopma MO HaydHO-
uccinenoarensckuM padboram KHP. Temaruka mokpbeiBaeT BCe OCHOBHBIC TUCIUTUIMHAPHBIC
obnacru https://ar.cnki.net/ ACADREF.

HNudpopmManuoHHbIE CIPABOYHbIE CHCTEMBI

1. KoncynpranT Ilntoc - cipaBouHasi mpaBoBasi cucTeMa (AOCTYII MO JOKaJIbHOM CeTH ¢
KoMIbloTepoB  OmbOnmuorekn) Pecypcet  cBoOGomunoro  mocryma 1. KubGepJlenunka
http://cyberleninka.ru/;



http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
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2. AmepukaHcKas mareHTHas 0a3a qanHbIx http://www.uspto.gov/patft/

3. MunucrepcTBO Hayku M Bbicmiero oOpa3oBanusi Poccuiickoit ®enepanuun
https://www.minobrnauki.gov.ru/;

4. denepanbublil mopran "Poccutickoe odpasoBanue hitp://www.edu.ru/;

5. EnmHas komrekuus 1U@POBBIX  0OpasoBaTelbHBIX  pecypcoB  http://school-
collection.edu.ru/

6. Ilpoekt I'ocymapcTBEHHOro HMHCTUTYTa pycckoro s3bika umeHu A.C. Ilymkuna
"O0pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

7. CripaBo4HO-HH(POpPMAIIMOHHBIH opTan "Pycckuit si3pik" http://gramota.ru/;

8. Ciry)x0a TeMaTHYECKMX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

9. CnoBapwu u sHIMKIONe AU hitp://dic.academic.ru/;

10. O6pa3oBarenbHbIi mopran "Yueba" hitp://www.ucheba.com/.

CoOcTBeHHBbIE JJIEKTPOHHBIE O0Opa3oBaTeibHble W HH(OPMAIMOHHBbIE PeCypChI

KyoI'Y

l. ONEKTPOHHBIN Karajaor Hayunon o6ubnmorexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. OneKTpoHHas 6ubnuoreka TPYZOB YUYEHBIX KyoI'Y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OrtkpelTass  cpeaa  MOAYJbHOrO  jAMHamuueckoro  oOyuenus — KyoI'Y

https://openedu.kubsu.ru/

4. baza yueOHBIX IUIaHOB, Y4YeOHO-METOJMYCCKUX KOMIUICKCOB, MNYOIHKAIMHA U
koHpepentmii http://infoneeds.kubsu.ru/

5. DnexTpoHHbIi apxuB nokymeHnToB KyoI'VY http://docspace.kubsu.ru

6. MeTonnueckne yKazaHus 1Jis1 00y4arOUIUXCS 10 0CBOEHUIO T CUUIIMHBI (MOYJIs1)

[Ipu ocyiecTBiIeHnN yueOHON PabOTHI O OCBOEGHUIO Kypca UCIOIB3YIOTCS COBPEMEHHbBIE
o0pa3oBarteibHbIC METOAUKU (nH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHH,
HCCIIEIOBATENLCKHUE METOIBI, TPOOIEMHOE O0yUYEHHE U IP.).

B ydyeOHOM mpoliecce TpUMEHSIOTCS aKTUBHBIE M MHTEPAKTUBHBIE (DOPMBI TTPOBEICHUS
3aHATHI (METOJI MPOEKTOB, METO/I MMOUCKA OBICTPBIX pelIeHUH B rpynme u Ap.). [Ipeanonaraercs
MPOBEICHUE MHTEPAKTUBHBIX JIEKIMH C MYJIbTUMEAUHHON CUCTEMOU, OOCYXKICHHE CIIOKHBIX
npo0JieM U TUCKYCCHOHHBIX BOIIPOCOB.

VYcnemHoe ocBoeHME MaTepuaia Kypca Ipeanosiaraer OOJIbIIYI0 CaMOCTOSITENIbHYIO
paboTy CTYIEHTOB M PYKOBOACTBO 3TOH pabOTO cO CTOpoHBI mpemnoaaBarens. Ha
CaMOCTOSITENIbHYIO padoTy CTyIEHTOB 3a04HOM (hopmbl 00ydeHus o nuctuurmuinae b1.0.01

«OCHOBBI OPTraHU3AIMOHHOTO MTPOEKTUPOBAHUS JTOKYMEHTHBIX cUCTeM» OTBoAMUTCS 60 u.
OT o0mel TpyJaoeMKOCTH Kypca. COmpoBOXKACHUE 3TOM pabOThI MOXKET ObITh OPTaHU30BAHO B
crenyromux popmax:

1. xoHcynbpTanuu (MHAMBUAYAJIbHBIE W TPYMIOBBIE), B TOM YHUCIE C MPUMEHEHUEM
UH(POPMAaLIMOHHOM 00pa3oBaTenbHOM cpeasl 00yueHus Kyol'Y;

2. TMPOMEXYTOYHBIA KOHTPOJb XOJa BBIMOJHEHHUS 3aJaHU Ha OCHOBE PA3JTHMYHBIX
Croco00B B3aMMOJICHCTBHS B OTKPHITON HHPOPMAIIIOHHOU cpefie.

CaMmocrosiTenbHasi paboTa CTYIEHTOB 3aK/IIOYaeTCsi B OCBOEHHE TEOPETHUYECKOTO
Marepuaia JEKIMOHHOIO Kypca, MPOXOXKJIEHUE KOHTPOJIbHBIX TECTOB M BBINOJIHEHUE 3aJaHUN
MIPaKTUYECKUX 3aHATHI, B TEYEHHE BCETO ceMecTpa. KOHTPOIIb OCYHIECTBIAETCS MYyTEM ITPOBEPKHU
3HAHUN TEOPETUUYECKOr0 MaTepuajia Ha KOHTPOJbHOM TECTUPOBAHUH, MPOBEIEHHUS OMPOCOB U
3aCITyIIMBAHUS OTYETOB O BBHITIOJHEHUHN 33/IaHUH MPAKTHYECKUX 3aHATHH.

Meroanueckue peKOMEHAAINH K cAaue 3auera

CryneHTsl 00s13aHBI CIaTh 3a4€T B COOTBETCTBUM C YUCOHBIM IUTAHOM. 3a4UeT SBIISETCA
(dbopMOil KOHTPOJST YCBOEHUS CTYACHTaMU y4eOHOW MPOrpaMMBbI M0 JUCIUIUTMHE WM €€ YacTH,
BBITIOJTHEHH S TPAKTUUECKUX 33JIaHUN U TIOATBEP)KICHUS YCBOCHUST YHUBEPCATbHON KOMIIETEHITUN

YK-1.
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Pe3ynpraT cnaum 3adeTa 1o NpoCIylIaHHOMY KypCy OLEHUBAIOTCS KaK UTOT AEATEIbHOCTU
CTy/IeHTa B CEMECTpE, a HUMEHHO — IO IIOCELIAeMOCTH JEKLHMH, pe3yibTaraMm paboTel Ha
IPAaKTUYECKUX 3aHATHUAX, BBINOJHEHUS CaMOCTOSTENbHOM paboTsl. IIpu sToM nomyckaercs
nponyck He 6onee 20% 3aHATHH, ¢ 003aTeIBHON OTPAOOTKONM MPOIMYIIEHHBIX MPAKTUYECKHX
3aHATHI. CTYJEHTBI, Y KOTOPBIX KOJMUYECTBO MPOITYCKOB, IIPEBBIIIAET YCTAHOBICHHYIO HOPMY, HE
BBITOJIHMBIIIHE BCE 33JJaHUS U HEYIOBJIETBOPUTEIHHO PAa0OTABIINE B TCUEHUE CEMECTPA, TPOXOAAT
cobecejoBaHUE C MpenojaBaTeieM, KOTOPbIH ONpallMBaeT CTYJEHTa Ha HPEIMET BbIABJICHUS
3HAHUSI OCHOBHBIX TOJO0KEHUH TUCIUITIINHEL.

B ocBoeHMH IUCHMIIMHBI MHBAIMIAMU W JIMIAMHM C OTPAHUYEHHBIMU BO3MO>KHOCTSMH
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyajbHas ydeOHas paboTa (KOHCYJbTAIlMH) —
JIOTIOJIHUTEIbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJNBTAIMM IO MPEIMETY SIBIISIOTCS BaKHBIM  (DAKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3aLUU OOY4YE€HUS U YCTAHOBJICHUIO BOCIIUTATEIBHOTO KOHTAKTA
MEXIy IMpernojaBaTesieM U OOy4aroIlMMCs HMHBAJIUIOM WM JIMIOM C OrPaHUYECHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.

B ocBoeHMU MUCHMITIMHBI WHBAIMIAAMU H JIMIAMH C OTPAHUYECHHBIMH BO3MOKHOCTSIMHU
30pOBbsl 0OJIBIIOE 3HAUEHUE HMEEeT WHAMBUIyalbHas ydeOHass paboTa (KOHCYJIbTallUU) —
JIONIOJIHUTEIBHOE Pa3bsICHEHUE Y4eOHOr0 MaTepuaa.

7. MaTepuajibHO-TeXHHYeCKOe o0ecnieyeHHe Mo JUCHHUIJINHE (MOY.T10)

I[To Bcem BuaaM y4yeOHOW JEATENIBHOCTH B pPAaMKax JTUCHUIUIMHBI HCIHOJIb3YHOTCS
ayJIMTOpUHU, KaOMHETHI U JIA0OPATOPUH, OCHAIICHHBIC HEOOXOTUMBIM CHCIUAIM3UPOBAHHBIM U
71a060paTOPHBIM 000PYIOBAaHUEM.

OcHaIIIEHHOCTD
CIIENMAIbHBIX [TOMEIIEHNI

HepequL JIMIOCH3MOHHOI'O

HaunmenoBanme CIICINAJIBHBIX HOMeH.[eHI/Iﬁ
IIpOrpaMMHOI O obecrieyeHus

VYuebHass mabopaTtopusi OpraHu3amoHHOTO | KommuecTBO MOCamOYHEIX | -
MIPOEKTUPOBAHUS CHUCTEM JIOKyMEHTOB, | MecT 24, MenoBas AOCKa,
nHPOpPMAIMK ¥ 3HAHWUH. AYIUTOpHS s | dKpaH, Ba TEMaTHYECKUX
MPOBEJECHUS 3aHATHH JIEKIMOHHOTO THIaA, | cTeHma, Wi-Fi

3aHATUH CEMHUHAPCKOIO THIIA, TPYNIOBBIX MU

WHJIMBUAYAJbHBIX KOHCYJbTAllUM, TEKYIEro
KOHTPOJISI W IPOMEKYTOYHOH aTTeCTaluu
(417A).

KonnuecTtBOo 1moOCago4HBIX | -
Mect 18, MmenoBas d0ckKa,

Y4yeOHasg ayIuTOPHs IJIsI IPOBEACHUS 3aHATUH
CEMHHAPCKOT0 THIA. Ay TUTOpUS IS KypCOBOTO

MPOEKTUPOBaHUS. Ayauropus i rpynoBeix u | Wi-Fi
WHIUBUYAIbHBIX KOHCYJIbTALUH. AyIUTOpUS
JUISL TEKYHIero KOHTPOJSI U HPOMEXYTOYHOM
arrectauuu (415A)
Jns  camocTosTenbHOW — paboThl  OOy4YarOUIMXCSl  MPEAYCMOTPEHBl  MOMEIICHUS,

YKOMILJICKTOBAHHBIC CHeHI/IaHHSHpOBaHHOﬁ Me6em>}0, OCHAIIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOJKIIOUCHUS K ceTu «MHTepHEeT» M o0ecredeHrneM JOCTyIa B AJIEKTPOHHYIO
nH(pOPMaAITMOHHO-00Pa30BaATENHHYIO CPEly YHHBEPCHUTETA.

HaumMenoBanune noMemmeHuit s OcCHaIEeHHOCTh TOMEIEHNH JIs [epeueHs MMIIEH3NOHHOTO
CaMOCTOSATENLHOM PaboThI CaMOCTOSATENLHOM paboThI MIPOTrPaMMHOT0 00eCIIeYeHNs
o0yyJaromuxcst oOyyaromuxcst
Tepmunanbubli  KommbloTepHbIH | KommdectBo mocamounsix mect 15, | Oducnoe  I10:  omeparnmoHHas
KJacc. AyIuTOpHs JUIS KypcoBOro | ¢uiomacrepHas — Jocka,  9kpas, | cucrema MS Windows, oducHbIi
MIPOCKTUPOBAHHUSL. VueGHast | mpoekTop, TpoBOAHONH uHTepHeT, | maker MS Office, mmarpopma MS
ay IUTOPHS VTS nposenenus | Wi-Fi Teams, Oo(HCHBIH MaKeT
3aHATHA  CEMHHAPCKOr0  THIA LibreOffice, antuBupycuoe I1O
(402H). Kaspersky




