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1 Hesn v 3a1a4m M3y4YeHUs TUCHUIIMHBI (MOTYJIS)

1.1 Lean ocBoeHUsI TMCHUILIMHBI: (OPMHUPOBAHKE Y CTYACHTOB TEOPETHIECKUX
3HaHUU M TPAKTUYECKHMX OCHOB CO3JAaHUSA JOKYMEHTOB YIIPaBIIEHUS; TPAMOTHOW H
3 (eKTUBHON OpraHU3alluy COBPEMEHHOTO JIEIONPOU3BOACTBA U TOKYMEHTOOO0POTa Ha
OPEANpUATUSIX W B OpPraHM3alusX, (HOPMUPOBAHUE MPEACTABICHUS 00 3IEKTPOHHOM
JOKYMEHTE KaK O HOBOH CYIITHOCTH B IIPABOBBIX OTHOLICHUSX, IPEAOCTABICHHUE CTyICHTaM
CHCTEMaTHU3UPOBAaHHOTO MOJAXOAa K IPOOJIeMe HCIOJIB30BaHUA CHUCTEM 3JIEKTPOHHOTO
nokymenroobopora (9J10) u wunpopmanmonusix cucrtem (MC) Ha ocHOBe

MpeACTaBICHHBIX 0a30BBIX CBEJICHUM.

1.2 3agauyu AMCHMILUIMHBI: CHOPMUPOBATH Y CTYICHTOB LEJIOCTHOE IMOHUMaHUE
pa3BUTHUA  JTOKyMEHTOOOOpOTa, JaThb CTYJAEHTaM OCHOBHBIE MPEACTABICHUS O
TEOPETUYECKNX W IPAKTUYECKUX HAIPABICHHUAX Pa3BUTHA  JOKYMEHTOBEICHUS
OpraHu3alMyd KaK OTKPBITOM CHCTEME, 3aKOHax €€ (YHKIMOHUPOBAHMS, a TaKkKe
NpUOOpETeHNE YMEHUI B YaCTH aAaNTallud OpraHNu3alnii K ©3MEHEHUSIM BHEILTHEH CpeIbl.

[TonmyuuTs npeacTaBiieHre O crienr(UKe 3IEKTPOHHOI0 JOKYMEHTO000pOTa.

1.3 MecTo AucuMIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

JucuuruinHa —«YTpaBlIeHHuEe JIEJONpPOU3BOJCTBOM U JIOKYMEHTOOOOpPOTOM)
OTHOCHUTCSI K 4acTH, (GOPMUPYEMOI ydyacTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH bioka 1
"Mucuumineel (MoayiM)" ydyeOHoro ruiaHa. M3yuyeHue OuCUHUIUIMHBI Oasupyercss Ha
3HAHMSX MPEIUIECTBYIOMIMX AUCIUIUINH, TaKUX Kak: «CTpaTeruu mpoeKTHO-TMPOLIECCHOTO
yopaBiieHuss — opranuzanueit», «CoBpeMeHHble  HMH()OPMAIMOHHO-aHAIUTUYECKUE
TEXHOJIOTUU B YIPABIECHUHU MEPCOHAIOM», a TaKXke JUIsl MOCIEAYIOMMX TUCHUIUINH, s
KOTOPBIX JaHHasl AUCLUMIUIMHA SBJSETCS MPEIIIECTBYIOIIEH B COOTBETCTBUM C Y4eOHBIM
IJIaHOM, TaKue Kak: «YTpaBieHHE KaJApoBOM 0e30macHOCThIO», «CTpaTerunyeckoe

yYHpaBJICHUEC IEPCOHATIOM Ha OCHOBC KOMIICTCHTHOCTHOTI'O IMOAXOa».

1.4 IlepedyeHb MJIAHMPYeMBbIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHH 00pPa30BaTEJbHOM IPOrPaMMBbI
W3ydenne naHHOM y4yeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpOBaHHE Y

00y4JaOIIUXCsl CEAYIONUX KOMITETEHITUH:

KOH A HAMMECHOBAHHE I/IHIII/IKEITOpa* PC3yJ’IBTaTI)I 06y‘IGHI/IH 110 JTUCIUITIJIMHE

IK-2 Ciocob6eH OCYIISCTBIISITh ONEPANMOHHOE YIIPABICHHE IEPCOHAIIOM M HOPa3ICICHHEM OPraHH3aliu
3Haer:




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

P€3yJ'IBTaTI)I o6yquI/m 10 JTUCLHUIITIMHE

UIIK-2.1. Oo0uanaer METOIO0JIOTUEH
OIMEPAIMOHHOTO  YIPABJICHHUSA MEPCOHAIOM H
MO/Ipa3IeiCHHEM OPTaHu3aIin

- TpeOoBaHUS 3aKOHOAATENLCTBA Poccuiickoit denepanuu u
HOPMaTHBHBIX MIPaBOBBIX aKTOB, PETyIUPYIOIINX
MIPOTHO3MPOBAHNE U HKCIEPTH3Y ICH.

- HOPMAaTUBHBIE MIPABOBHIE AKThI, METOJIMUECKHE MATEPUAIIbI

o paspabotke OpraHU3aIMOHHO-YIPABIEHYECKOH,
OpTaHU3aI[MOHHO-TEXHUYECKOU u OpraHU3aIHOHHO-
SKOHOMHYECKYIO  JOKyMEHTAl[Md C  KCIOJIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTH JIEKTPOHHOTO
JIOKYMEHT0000pOTa

Ywmeer:

- pa3pabarhiBaThb  OpPraHU3AIMOHHO-TEXHUYECKYID U

OPraHM3aMOHHO-9KOHOMHUYECKYIO JOKYMEHTALHIO
(rpadukn paboT, WHCTPYKUWH, IUTAHBI, CMETHI, OIOIKETHI,

TEXHUKO-DKOHOMHUYECKHE 000CHOBaHH, YaCTHEIE
TEXHUYCCKHE 3aJIaHMs)
- COCTaBJIATh YIPaBICHYCCKYIO OTYETHOCTh 110

YTBEPXKJICHHBIM opMam

TpynoBoe aeiicteue:

- oOnagaeT HaBBIKAMHM COCTaBIeHUS H  odopmileHHs
OPraHU3alMOHHO-YIIPaBICHYECKOH, OpraHM3aIl[MOHHO-
HKOHOMHYECKOH JIOKYMEHTAalUU C MCHOJIb30BaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

- 06J1a;[aeT HaBbIKaMH HOKyMCHTOO60pOTa 1o
q)OpMPIpOBaHI/IIO HUTOI'OBBIX JAOKYMCHTOB, XpaHCHHUIO,
APpXHUBUPOBAHUIO OpraHu3anOHHO 'praBHeHQCCKOP‘I,

OpFaHI/ISaL{I/IOHHO'3KOHOMI/I‘IGCKOI>‘I JAOKYMCHTAIINHU

UIIK-2.2. [eMOHCTpHpPYET CIIOCOOHOCTH K
ONEPAIOHHOMY ~ YNPAaBICHUIO IIEPCOHATIOM H
CTPYKTYPHBIM MOJpa3aeieHIeM

3Haer:

- TpeboBaHMs 3aKoHOAaTenbcTBa Poccntickoit denepanmm n
HOPMaTHBHBIX TIPaBOBBIX aKTOB, PETyITUPYIOIINX
MIPOTHO3UPOBAHUE U HKCIIEPTHU3Y LIEH.

- HOpMAaTUBHBIEC TIPABOBHIE aKThI, METOJIMIECKHE MaTEPUAIIbI

o pa3paboTke OpraHU3aIMOHHO-YTIPaBICHUECKOH,
OpraHu3aIlMOHHO-TEXHUUECKON u OpraHu3aluoOHHO-
SKOHOMHYECKYIO  JIOKYMEHTalldd C  HUCIOJb30BAaHUEM
COBPEMEHHBIX TEXHOJIOTUI AJIEKTPOHHOTO
JIOKYMEHT0000poTa

Vmeer:

- pa3pabarbiBaTh  OpPTaHU3AIMOHHO-TEXHHYCCKYIO U

OPraHU3aMOHHO-9KOHOMHUYECKYO JOKYMEHTALHIO
(rpadukm paboT, WHCTPYKUIWH, TUIAHBI, CMETHI, OFOIKETHI,

TEXHUKO-3KOHOMUYECKHE 000CHOBaHNS, JaCTHbIE
TEXHUYECKHUE 3a/IaHH)
- COCTaBJIAITH  YyNpPaBJIEHYECKYI0  OTYETHOCTH IO

YTBEP)KJICHHBIM (hopMam

TpynoBoe aeiicTaue:

- TIOJIB3YCTCd HaBbIKaMU COCTaBJICHUSA U O(I)OpMJ'IeHI/IH
OpraHM3aIMOHHO-YIIPaBIEHUECKOH, OpraHU3aI[OHHO-
9KOHOMHYECKOH TOKYMEHTAILMH C WCIIOJIB30BAaHHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

- NOJIB3YyCTCA HaBbIKaMH L[OKyMGHT0060pOTa 1o
q)OpMHpOBaHI/IIO HUTOI'OBBIX JAOKYMCHTOB, XpaHCHHIO,
APpXHUBUPOBAHUIO OpraHu3alMOHHO -praBJ’ICH‘leCKOﬁ,

OpFaHI/I3aIII/IOHHO'BKOHOMHqGCKOﬁ JAOKYMCHTAUN

WIIK-2.3. BeIcTpanBaeT aJIMHHUCTPUPOBAHUE
MIPOLIECCOB u JIOKyMEHTO0000poTa o
OTIEPAIIMOHHOMY YIIPABJICHHUIO IIEPCOHAIOM U
CTPYKTYPHBIM ITOJIpa3/ieeHuEeM

3Haer:

- TpeboBaHUs 3aKOHOJATENLCTBA Poccuiickoit Denepanuu u
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, perynupyrommx
TIPOTHO3UPOBAHUE U SKCIIEPTHU3IY IIEH.

- HOpMaTI/IBHI)Ie HpaBOBHe aKTbl, MCTOAUYCCKHC MaTepI/IaHH

1o pa3paboTke OpTraHM3aIMOHHO-YTIPABICHUYECKOMH,
OpTraHM3aIMOHHO-TEXHUUECKON u OpraHu3aluoHHO-
SKOHOMHMYECKYI0  JIOKYMEHTallUd C  HCHOJb30BAaHUEM




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

P€3yJ'IBTaTI)I o6yquI/m 10 JTUCLHUIITIMHE

COBPEMEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa

VYmMmeer:

-pa3zpabaTbIBaTh OpTraHN3aIMOHHO-TEXHUYECKYTO u
OPraHU3aIMOHHO-3KOHOMHUYECKYIO JIOKYMEHTAIIUIO
(rpaduku paboOT, MHCTPYKIMH, TUIAHBI, CMETHI, OFOKETHI,
TEXHUKO-IKOHOMHYCCKUEC 000CHOBaHUS, YacTHBIC

TEeXHUYECKUE 3aJaHHsI)
- COCTaBJIAITH  YMNpPaBJIEHYECKYI0  OTYETHOCTh IO
YTBEPXKJICHHBIM popMam

TpynoBoe aeiicTue:

- JIEMOHCTPHPYET HAaBBHIKH COCTABICHHUA U OQOPMIICHUI
OpraHU3aIOHHO-YIIPaBICHIECKOH, OpraHU3aIOHHO-
SKOHOMHYECKOW TOKYMEHTAIlMH C WCIIONB30BAaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

- JIEMOHCTPHpPYET HaBBIKH JOKyMEHTO00OpOTa IO
(OPMHUPOBAHUIO  WUTOTOBBIX  JOKYMCHTOB, XPaHEHHUIO,
aApPXWBUPOBAHHUIO OpraHU3aIOHHO-YIIPABICHYECKOM,
OpraHu3aIIMOHHO-9KOHOMHYECKON JOKYMEHTAINH

IK-3 Cioco0eH 0CyLIeCTRISTh CTPATErHYeCcKOe YIPaBJICHHE IIEPCOHAIIOM OpPraHu3aluu

UIIK-3.1. O0nanaeT METOLOIOTHER
CTPaTETUYECKOTO YIIPABJICHUS IEPCOHATIOM
OpraHu3aIuu

3HaeT:
- TpeboBaHMs 3aKoHOAaTenbcTBA Poccuiickoit deneparnuu u
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, pETyIMpyIOIUX

MIPOTrHO3UPOBAHUE U DOKCTICPTUIY LICH.
- HOpPMAaTHUBHBIC MTPABOBLIC AKTbI, METOAUYCCKHUEC MAaTCPHAJIbL

(o) pa3paboTke OpTaHHU3aLOHHO-YTIPABICHYECKOH,
OpTaHM3AIIMOHHO-TEXHNIECKON " OpTraHU3aLMOHHO-
SKOHOMHYECKYI0  JOKyMEHTallUH C  HCIOJb30BaHUEM
COBPEMEHHBIX TEXHOJIOTHH JJIEKTPOHHOTO
JOKyMEHT0000poTa

VYmeer:

- pa3pabarbiBaTh  OPTraHU3AIMOHHO-TEXHUYECKYI0 U
OpraHU3aIIOHHO-3KOHOMHUYECKYIO JIOKYMEHTAIHIO
(rpaukn paboT, MHCTPYKUMH, IUIAHBI, CMETHI, OOIKETHI,
TE€XHUKO-IKOHOMHYECKHUE 000CHOBaHNA, JaCcTHBIE

TEXHUYECKHUE 3aIaHH)
- COCTaBNATH  YNpPaBICHYECKYID  OTYETHOCTH  II0
YTBEPXJICHHBIM (popMam

TpynoBoe aeiicTue:

- oOnagaeT HaBBIKAMHM COCTaBICHUS M odopmileHHs
OpTaHM3aIMOHHO-YIIPABIEHUECKOH, OpraHM3aI[MOHHO-
SKOHOMHYECKOH JIOKYMEHTAalluU C MCIOJIb30BaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- obmamaer HaBBIKAMH  JOKYMEHTOO0OpOoTa IO
(OPMHUPOBAHMIO  WUTOTOBBIX  JOKYMEHTOB, XPaHEHHUIO,
ApXMBUPOBAHUIO OpraHM3aIMOHHO-YIIPaBIEHUECKOH,
OpraHMU3aIMOHHO-I)KOHOMHYECKO JOKYMEHTAIIUU

WIIK-3.2. JleMOHCTpUpPYET  CIIOCOOHOCTH K
CTPATETHYECKOMY  YNpPABICHUIO  IIEPCOHAIOM
opraHu3aiiu

3Haer:

- TpeboBaHUs 3aKOHOJATENLCTBA Poccuiickoit Deaepanuu u
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, pETYIMPYIOLIUX
TIPOTHO3UPOBAHUE U IKCIIEPTU3Y LIEH.

- HOPMaTUBHBIE NPABOBBIE AKThI, METOIMYECKUE MATEPUATIB

o pa3paboTke OpraHU3aIMOHHO-YIIPABICHYECKOM,
OpTaHU3AIMOHHO-TEXHHYCCKON " OpTraHU3aIMOHHO-
SKOHOMHYECKYH0  JOKYMCHTAIlMH C  HCIIOJb30BAHUEM
COBPEMEHHBIX TEXHOJIOTUI QJICKTPOHHOT'O
JIOKYMEHT0000pOoTa

Ywmeer:

- pa3pabarbiBaTh  OPTaHU3AIMOHHO-TEXHHYECKYI0 U
OPraHnu3alfMOHHO-OKOHOMHUYECKY IO JOKYMECHTalHUIO

(rpaduku paboOT, UHCTPYKIIMHU, TUIAHBI, CMETHI, OIOKETHI,




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

TEXHUKO-3KOHOMHYECKHE 000CHOBaHUS, YaCTHbIC
TEXHUYCCKHE 3aJIaHMs)
- COCTaBISITh  YMPaBJICHYECKYIHD  OTYETHOCTh  II0

YTBEPXkJICHHBIM popMam

Tpynosoe aeiicTue:

- TOJNB3YeTCsl HaBBIKAMU COCTAaBJICHUS W O(QOpMIICHHS
OpraHU3alOHHO-YIIPaBICHYECKOH, OpraHU3aIMOHHO-
SKOHOMHUYECKOH TOKYMEHTAllUH C UCIIOJIb30BaHHEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JJOKYMEHTO00O0pOTAa.

- TOJB3yeTcsl  HaBBIKAMHM  JIOKYMEHTOOOOpOoTa 1O
(OPMHPOBAHUIO  HTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
apXMBUPOBAHHIO OpTaHM3aIMOHHO-YIIPABICHUECKOH,

OpraHM3aIIMOHHO-9KOHOMHYECKON JOKYMEHTAITHH

WIIK-3.3. BeicTpanBaeT aIMHHHACTPUPOBAHHE
HPOLIECCOB u JOKYMEHTO000pOTa 1o
CTPATETHYECKOMY  YNPABICHUIO  IIEPCOHAIOM
OpraHu3aliu

3Haer:

- TpeboBaHMs 3aKoHOAaTenbecTBa Poccutickoit deneparnmm n
HOPMaTHBHBIX MIPaBOBBIX aKTOB, PETyIUPYIOIINX
MIPOTHO3UPOBAHUE U HKCIIEPTHU3Y LIEH.

- HOpMaTI/IBHI:-Ie HpaBOBLIe aKTbl, MCTOAUYCCKHUC MaTepI/IaJ'H)I

o pa3paboTke OpraHU3aIlMOHHO-YTIPaBICHUECKOH,
OpraHu3aIllMOHHO-TEXHUUECKON u OpraHu3aluoOHHO-
SKOHOMHYECKYIO  JIOKYMEHTalldd C  HUCIOJb30BAaHHUEM
COBPEMEHHBIX TEXHOJIOTUI 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa

Vmeer:

- pa3pabarbiBaTh  OpPTraHU3AIMOHHO-TEXHHYCCKYIO U

OPraHU3aMOHHO-9KOHOMHUYECKYIO JOKYMEHTALHIO
(rpadukn paboT, WHCTPYKUWH, IUIAHBI, CMETHI, OIOIKETHI,

TEXHUKO-3KOHOMHNYCCKHUEC 06OCHOBaHI/IH, YaCTHBIC
TEXHUYCCKHUC SaI[aHI/Iﬂ)
- COCTaBJIATH YHpaBJICHYECKY IO OTUYCTHOCTH 1o

YTBEPXkKJICHHBIM popmam

TpynoBoe aeiicTue:

- JIeMOHCTPHUPYET HaBBIKM COCTaBJICHHS U O(opMIICHHUS
OpraHM3aIMOHHO-YIIPaBIEHUECKOH, OpraHU3aIMOHHO-
SKOHOMHUYECKOH TOKYMEHTALMH C MCIIOJNIB30BAaHHEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- JIeMOHCTPHPYET HAaBBIKM  JIOKYMEHTOOOOpOTa MO
(OPMHPOBAHUIO  WTOTOBBIX  JOKYMEHTOB, XpaHEHHIO,
apXHMBUPOBAHUIO OpTaHM3aIMOHHO-YIIPaBIEHUECKOH,

OpFaHI/ISaHI/IOHHO'BKOHOMHqGCKOﬁ JAOKYMCHTAIINH

2. CTpyKTYypa M coiepKaHNe JUCIUIITHHBI

2.1 PacnipenesieHne TPYA0EMKOCTH AUCHMIIMHBI IO BHAaM padoT
OOmiast TpyM0EMKOCTh JUCHUIUIMHBI COCTABISCT 2 3adeTHble eauHHIbI (72 vaca), uX
pacmpeziefieHue Mo BujaaM paboT MpeCTaBICHO B TAOIHIIE

Bcer ®dopma o0yueHus
0
Bunst pabot 3aotHas
4aC0 ouHast
B
2 1
CEeMECTp | CeMecTp Kypc
(dgacer) ("acern) (wacer)
KonTtaktHas paGora, B TOM 4ncJe: 24,2 12,2
AyauTopHble 3aHATHSA (BCEro): 24 12




3aHATU JIEKIIMOHHOTI'O TUIA 6 4

J1abopaTOpPHEIC 3aHATHUS - - -

MPaKTUYECKUE 3aHATHUS 18 - 8

CCMHUHAPCKUE 3aHATUA -

HMuast koHTaKTHas1 padoTa:

KOHTpOJ'II) CaMOCTOSTCIbHOMN pa60Tm

(KCP)

[Ipomesxxytounas arrectanus (MKP) 0,2 0,2
CamocrosiTeqbHasi padoTa, B TOM 47.8 56
qyucse:

Tpaxmuueckue 3a0anus (nodcomosxa) 15 15
Pepepam/scce (noocomoska) 15 15

CamocmosmenvHoe uzyuenue pazoenos,
CAMON0020Mo8Ka (Npopabomxa u nogmo-
PeHUe TeKYUOHHO20 Mamepuana u
Mamepuana y4eOHUKos8 u yueOHbIX 17,8 26
nocobuil, NOO20MOBKa K 1aOOPaAMOPHbIM
U IPAKMUYECKUM 3AHAMUSIM, KOJI-
JOK8UyMam u m.o.)

KonTtpouis: 3,8

IToaroroBka k 3K3aMeHy - - -

qgac. 72 72

Ooman B TOM 4YHCJIe

24,2 12,2
TPYA0EMKOCTh | KOHTaKTHas padora

3a4. el 2 2

2.2 Coneprxxanue Q1 CHUNTHAHBI

Pacrnipenenenuie Bu10B yueOHOM pabOThI U UX TPYJOEMKOCTHU O pa3fiesiaM AUCIUILIIUHBL.

Pasgenbl (TeMbl) AMCHMIUIMHBI, H3y4aeMmbie Bo 2 cemectpe 1 (kypc) (ounas ¢popma
00yueHus)



Konnuectso yacos
AynuTopHas precayaur
Ne HaumenoBanue pasaenos (Tem) yua60121 OpHas
Bcero p pabota
J | a3 | Jp CPC
1. JIOKyMEHT U cucteMa JOKyMEHTAllUU NPEANPUSITUSL 11 1 2 - 8
2. Cocrapienne 1 0popMIICHHE OCHOBHBIX JIOKYMEHTOB MPEIITPHUATHS 128 | 1 4 - 7,8
3. JlenoBbIe 1 KOMMEpUYECKHUE TUChMa 11 1 2 - 8
4. Opranuzanus paboThl ¢ JOKYMEHTaMH 110 JINYHOMY COCTaBY 13 1 4 - 8
5 OCHOBHBIE TTOHSATHSI AJIEKTPOHHOTO JJOKyMeHToobopoTa. HopmarusHo- 13 1 4 8
' npaBoBasi 6a3a MEKTPOHHOTO JOKYMEHT0000pOoTa
Opranuzanus JoKyMeHToo0opoTta. OpraHu3anus perucTpauuu
6. JIOKyMEHTOB ¥l KOHTPOJIb UCTIOJTHEHHSI TOKYMEHTOB. OpraHu3aius 11 1 2 8
OTIePaTUBHOTO XpaHEHUs TOKyMeHTOB. DopMupoBaHUe [1eI.
UTOI O no pazdenam oucyuniumvl 71,8 6 18 - 47,8
KoHTpoas camocTosrensHoM padoTsl (KCP)
ITpomesxyrounas arrecrarus (KP) 0,2
Kontpons
OO6mmas Tpy10eMKOCTb IO JUCIMILTHHE 12

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

Paznenbl (TeMbl) AMCHUIUIMHBL, U3ydaeMble B 2 cemectpe 1(kypce) (3aounan gpopma obyuenus)

KommuectBo yacos
AynutopHas Breayur
Ne HanmenoBanue paznenos (Tem) yﬂa6o T[; opHasi
Bcero p paGota
J | o3 | JJp CPC
1 JIoKyMeHT u cucTeMa JOKYMEHTaluuu NPEATNPUATUSL 11 1 1 - 9
2 CocraBneHne 1 0pOpMIICHHE OCHOBHBIX IOKYMEHTOB IPEANIPHATHS 11 1 1 - 9
3. | enoBbie 1 KOMMepUYECKHe TIChMa 11 1 1 - 9
4 Opraamnzanus paboThl ¢ JOKYMEHTAMH TI0 INIHOMY COCTaBYy 11 1 1 - 9
5 OCHOBHBIE TTOHATHS HJIEKTPOHHOTO JJOKyMeHTooOopoTa. HopmaTnusHO- 12 2 10
" |mpaBoBas 6a3a dJIEKTPOHHOTO JOKYMEHTO000pOoTa
Opranuzanys JoOKyMeHTooO0opoTa. OpraHu3aius perucTpanuu
6. |IOKyMEHTOB M KOHTPOJIb UCIIOJIHEHHS JOKYMeHTOB. OpraHu3arus 12 2 10
OTepaTHBHOTO XpaHEeHUs! JOKyMeHTOB. DopMHUpOBaHHUE JIeil.
7. | UTOI'O no pazdenam oucyuniunvi 68 4 8 - 56
8. Konrpoins camocrositensHo#t padotsl (KCP)
9. | [Ipomexytounas arrecranus (MKP) 0,2
10. | Kourposs 3,8
11. | OOmas TpyA0EMKOCTb 110 AUCIUILINHE 72

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3ansaTus / cemuHapsl, JIP — maGoparopHbie
saasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa
2.3 Conep:xanue pa3ieoB (TeM) TUCHUTLIAHBI



2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

HammenoBanwne paznena (TEMbI)

Coneprxanne pasena (TeMbl)

dopma
TEKYIIETo
KOHTPOJIS

JIOKyMeHT u cucreMa
JIOKYMEHTalUU IPEAIPUATHUS.

[oHsTHETOKYMEHTA; BUIBI TOKYMEHTOB M UX
KJacCU(DUKAIUU;CUCTEMA TOKYMCHTAIUH U
yHEDUITUPOBAHHAS cHUCTeManokyMeHTaruu. CocTaB u
PAacCIIOJIOKEHUE PEKBU3UTOB;hOopMyIIsip-o0paserr;
TpeOOBaHUS K TOKYMEHTaM, H3TOTABJIMBAEMBIM C IIOMOIIIBIO
MEYATHBIX YCTPONCTB; TPEOOBAHUS K U3TOTOBIICHHIO,
Y4eTy, UCTIOJIb30BAHHIO UXPAHCHUIOOIAHKOB C
BocmpousBeneHuemMl ocymapcTBeHHOTO Tepoa PD, repbos
cyonekToB P®. CocraBienrne nopopMIeHHE OCHOBHBIX
JIOKyMEHTOB

o0cyxKIeHue

CocraBnenue u opopmieHHe
OCHOBHBIX JJOKYMEHTOB
MIPEATIPUATHS

OpraHu3anuoOHHO-TIPAaBOBasl JOKYMCHTAIUS: YCTaB,
MTOJIOKCHUE, HHCTPYKITUSL. PacriopsaAuTe IbHAs IOKY MEHTAIIHAS
: PEIlICHMUS, PACTIOPSDKCHHMS, YKa3aHuUs, IPUKa3;
TOITOTOBKAPACTIOPSAUTEILHON JOKYMEHTAIHH.
OpraHu3anuOHHO-TEXHUUECKAsT MEPOIIPUSATHS 110
MOJIrOTOBKY M MPOBEICHUIO COBEIIAHUIN; CTPYKTYpa
JIOKJTajia ¥ oT4yeTa (Ha COBCIAHUH, 3aCeIaHnH,
KoH(MepeHIH); TpeOOBaHMS KCOCTABICHHUIO 1
oopmiiernio npoTokosoB. CocraieHue u ohopmiieHne
CIPABOK, JOKJIAIHBIX U OOBSICHUTEIBHBIX 3aMHCOK, aKTOB,
TelerpamMmm, JOrOBOPOB.

o0CyxKIeHue

JenoBbie u
KOMMeEpYECKHEenuChMa

JlenoBbic 1 KOMMEPUYECKUE MUChMa: KilacCu(ruKaIus
HUCTPYKTypa. PEKBU3UTHI TUChbMA U UX
pacmonoxerue.O0pasipl BApUAHTOB JICTOBBIX IMHUCEM.
WudopmannonHo- pekiaMHble mucbMa. ['apaHTuiiHbie
nickMa. [TrchMa-3anpockl 0 KOMMepYeCKol HH(POPMAITHH.
[Mucema-odeptrl. Peknamanuu. CTaHmapTHBIC BapUAHTHI
OTBETOB B KOMMeEpUecKoi nepenucke. CoctaBieHue U OT-
MpaBKa [MCEM Yepe3 JIEKTPOHHYIO MOUTY B
JIOKAJIbHOMBBIYHUCIIUTEILHON CETH.

o0cyxKaeHue

Opranuzanus paboTsI ¢
JOKYMEHTAMHIIO JINYHOMY
COCTaBy

. 3HaYeHHE M XapaKTepUCTHKA JOKYMEHTAINH 1O
TPYAOBBIM OTHOUICHUAM (3asBIICHHE, IPUKA3 110 IHYHOMY
COCTaBy, JINUHAsl KapTOYKa, JINYHOE JIEJI0, TPYAOBOI
JIOTOBOD, TPYJOBasi KHIDKKA, aHKETa, XapaKTepUCTHKA);
0COOEHHOCTH MOJTOTOBKU U 0(OPMIICHHSI JOKYMEHTAIIH

obcyxneHune

OcHOBHbBIE
MTOHATHUSAIICKTPOHHOTO
JOKYMEHT0000pOoTa.
HopmatusHo-mipaBoBas 0aza
AIIEKTPOHHOTO
JIOKYyMEHTO000pOoTa

[onsATHE PMEKTPOHHOTO JOKYMEHTA, JIIEKTPOHHOTO
JOKYMEHT0000pOTa, IeIH, 3a1a9i U GYHKIUH
AJIEKTPOHHOTO JIOKYMEHTO000pOTa, BUIBI JJIEKTPOHHOTO
JIOKYMEHTO0000pOTa, KIIaCCU(PHUKALMS CHCTEM
3EeKTPOHHOTOI0KyMEHTO000pOoTa

®DenepanbHbIA 3akoH «O0 HHGOpPMaLNH,
HHGOPMAIMOHHBIX TEXHOJIOTHAX U O 3aAIIUTE
nHpopmanum» 0127.07.2006 Nel149-03. denepanbHbIid
3axoH «O0 apxuBHOM nene B Poccuiickoit denepannm»or
22.10.2004 r., Ne 125-03. denepanbHblii 3aKOH OT 6
anperst 2011 r. N 63-®3 "O06 »51eKTpOHHOM NOATIUCH

o0cyxIeHue

VYrpaiieHue opranuzanueit
JOKyMEeHT0000poTa. OpraHusail
HSPETUCTPAIIMHIOKYMEHTOB
HUKOHTPOJIb
HCTIOTHEHUSIOKYMEHTOB. Opran
M3aIHSIONIEPATUBHOTOXPAaHEHUS
JNokyMeHToB.DopMupoBaHue
JIe.

Perucrpanus 10KyMeHTOB: OHATHE, LIETH, 3a1a4H,
MECTApErUCTPaLMY Pa3IUUHBIX KATerOPUN TOKYMEHTOB.
Cuctemsr
nopMBIpeTucTpannu(>KypHaIbHasI,KaPTOYHAS,ABTOMATH3H
poBaHHas ), MXJOCTONHCTBanHeocTaTku. I lokazarenn,BBoIH
MBIEBpeTruCTpannoHHbIe(GOpMBL. OcOOEHHOCTHPETHUCTPALITHN
BXOJSIINX, UCXOIIIINXUBHY TPEHHUX
nokymenToB.HomeHKkaTypa gen: nousrue. 3HaUeHHE

o0cyxIeHue




HOMCHKJIATYPHI JeJ .JUTs KJIacCU(PUKAINK JOKYMECHTOB,
OIEPATUBHOI'O XPAHCHUS HUX IMPE] APXUBHOM MOJTOTOBKH.
Buasl HOMEHKIATYp
nen.JlopsimokcocTaBneHus,0pOPMIICHHUS, Y TBEPIKACHUS,
MPUMCHCHHS KOHKPETHOHHOMEHKIATYPBI JCTI.
ITopsimoxdopMupoBaHHS
nen.Opranu3anusaxpaHeHUAUCTIONTHEHHBIX T0KYMeHTOB.OCH
OBHBIETPEOOBAHUSHOPMATHBHBIX JOKYMEHTOB,PETIAMEHTHP
VIOIIUX AaHHBIHATAI TOKYMEHTO000p0oTa. OTBETCTBEHHOCTD
3a COXPaHHOCTh JIOKYMEHTOB.

2.3.2 3aHATHSA CEMHUHAPCKOI0 TUNA (MPAKTHYeCKUEe / CEMUHAPCKUE3AHATH S/
JabopaTropHbie padoThl)

dopma
HanmenoBanue paznena o
Ne (Tembl) Temartuka 3aHATHI/PabOT TEKyILETro
KOHTPOJIS

1. |doxymeHnrt u cucteMa |[loHATHEOKYMEHTa; BUJIbI JOKYMEHTOB M UX KJIacCH(UKAILINY; BeimonneHue
JIOKYMEHTAIIH cHcTeMa JIOKYMEHTALUH U YHU(UIUPOBaHHAS MPaKTHYECKUX
NpeaIpUATUS cuctemaiokymeHTanuu. CocTaB U pacroiokeHne 3a7aHui,

PpeKBU3UTOB;hOpMYIIsip-00pasel; TpeOOBaHHS K TOKYMEHTaM, pedepar
M3rOTaBJIMBAEMbIM C IIOMOIIBIO NIEYaTHBIX YCTPOUCTB; TpeOOBaHUS K
H3TOTOBIICHUIO, YUETY, UCTIOIH30BaHUIO HXPaHECHHIOOIAHKOB C
BocnponsBeneHueMI ocynapcTserHoro repda PO, repbos cyOBeKTOB

P®. CocraBnenne nohopmiieHne OCHOBHBIX JOKYMCHTOB.

2. |CocraBienue u OpraHu3alMOHHO-TIPaBOBast JOKYMEHTAIS: YCTaB, Brimonuenue
odopMIIeHHE OCHOBHBIX |[OJIOKEHUE, MHCTPYKIHSL. PacriopsiuTenbHas IOKy MEHTAIHSL: MPaKTHYECKUX
JIOKYMEHTOB peIleHHs, PACHOPSDKEHUS, yKa3aH!s, IPUKa3; 3aJJaHuH,
MPEATIPUATHS IIOJITOTOBKAPACTIOPAAUTENbHOM JoKyMeHTau. OpraHu3aiioHHO- pedepar

TEXHUYECKask MEPONIPUATHUS 110 IIOATOTOBKH U IPOBEICHUIO
COBEIIAHUI; CTPYKTypa OKIaAa U oTueTa (Ha COBEUIAHNUH,
3aceqaHny, KOH(pEepeHIINN); TPeOOBAHUS KCOCTABICHHUIO H
odopmiernIo IPoToK0JI0B. CocTaBieHNEe H 0OYOPMIICHHE CIIPABOK,
JOKIIATHBIX W OOBSICHUTEIBHBIX 3aIUCOK, aKTOB, TEJIETPaMM,
JIOTOBOPOB.

3. |[enoBbie u JlenoBble 1 KOMMEpUYECKHE MMUChMa: Kiaccu(UKaLus HCTPYKTYpa. Brimonuenue

KOMMepYecKuenrucbMa |PeKBH3UTHI MHChbMA U UX pacronokeHne.O6pa3isl BapuaHTOB MIPAKTUIECKUX
JenoBbIX nrceM. MH(OopMaImoHHO- peKIaMHbIe MHChMa. 3aJaHHH,
T'apanTuitneie nucbma. [luceMa-3anpocsl 0 KoMMepUecKoi pedepar
napopmanuu. [Tucema-odeptsl. Pexnmamanuu. CtaHgapTHEIC
BapHaHTHI OTBETOB B KOMMepUecKoi nepenrcke. CocTaBiIeHHE U
OTITPaBKa MMUCEM Yepe3 ICKTPOHHYIO ITOUTY B
JIOKaJIbHOMBBIUNCAUTEIBHON CETH.

4. |Opranuszanus paboTsl ¢ |3HaUCHHUE U XapaKTEPHUCTHKA TOKYMEHTAIUH 110 TPYAOBBIM Beinonnenue
JIOKYMEHTaMHIIO OTHOIIICHUAM (3asiBIICHHE, TIPUKA3 TI0 JINYHOMY COCTaBY, JIMUHAs MIPAKTUIECKUX
JUYHOMY COCTaBYy KapTOuKa, INYHOE JIeJI0, TPYIOBOM JTIOTOBOP, TPYI0Bas KHIKKA, 3aJaHHH,

aHKeTa, XapaKTEPHUCTHKA); 0COOCHHOCTH MOITOTOBKH U 0(OPMIICHHS pedepar
JOKYMEHTAIIH

5. |OcHoBHbIE [TonsATue 3MeKTPOHHOTrO AJOKYMEHTA, JIEKTPOHHOTO Beimonaenue
MOHATHAIIEKTPOHHOTO |IOKYMEHTO000POTa, 1IeNH, 3aJa4y U (PYHKIUH JIEKTPOHHOTO MPAaKTHYECKUX
JIOKYMEHT0000pOTa. JIOKYMEHT0000pOTa, BUBI DJIEKTPOHHOTO JIOKYMEHTO000POTA, 3aJ1aHuH,
HopmaTuBHO-TIpaBoBas (kiaccH(UKAINSA CHCTEM 3JIEKTPOHHOTO0KYMEHTO000poTa pedepar
6a3a IIeKTPOHHOTO OenepanbHbIi 3ak0H «O0 HHGOpMaIH, HHGOPMAITHOHHBIX
JIOKYMEHTO000pOTa TEXHOJIOTHX U 0 3amuTe uHpopmarmmy 0127.07.2006 Ne149-D3.

®denepanbHbIi 3ak0H «O0 apxuBHOM jene B Poccuiickoit
Oeneparum»oT 22.10.2004 1., Ne 125-D3. denepaiibHbIi 3aK0H OT 6
anperst 2011 r. N 63-®3 "O06 >51eKTpOHHOM NOATIUCH

6. |OpranmzanusanokyMeHT |Perncrpanusi JOKyMEHTOB: OHSTHE, LEJH, 33/1a4H, Beimonaenue
0o6opora.Opranu3anus [MecTaperucTpaliy pa3InyHbIX KaTeTOPU TOKyMeHTOB. CHCTEMBI MPaKTHYECKUX
PETUCTPAITMUIOKYMEHT |HopMbIperncTpauu(>kypHanbHas,KapTOYHAast,aBTOMaTH3NPOBAHHAS 3aaHNH,
OB UKOHTPOJIb ),mX1ocTOMHCTBanHegO0cTaTKH. [loKa3aTesr, BBOANMBIEBPETUCTPAIIHO pedepar
HCTIOTHEHUSATOKYMEHTO |HHBIe(OopMBI. OCOOCHHOCTUPETHCTPAITUIBX O IAIINX,




ACIL.

B.Opl"aHI/ISaHI/ISIOHepaTI/I HUCXOOAINUXUBHYTPCHHUX L[OKyMeHTOB.HOMeHKHaTypa pI(SAI
BHOTOXpPAaHCHUAAOKYME (IIOHATHUC. 3HaueHue HOMCHKJIATYpPbI ACJT .AJId KJ'IaCCI/I(i)I/IKaI_[I/II/I
HTOB.CDOpMI/IpOBaHI/IC JAOKYMCHTOB, OICPATUBHOI'O XpaHCHUS UUX NPEI apXHBHOﬁ

MOATOTOBKH. BUIbI HOMEHKIATYD
nen.IlopsinokcocTaBineHus,0(OPMIIEHHS, Y TBEPIKICHUS, TIPUMEHEHUS
KOHKpEeTHOWHOMEHKIaTypHI Aen. [lopsmok dhopmupoBaHus meil.
Opraan3anus XpaHEeHUs HCTIOTHEHHBIX
IOoKyMeHTOB.OCHOBHBIETPEOOBAHNTHOPMATHBHBIX IOKYMEHTOB, periia
MEHTHPYIOUINXJaHHBIHATAIl TOKyMeHT0000poTa. OTBETCTBEHHOCTH
3a COXPaHHOCTh JJOKYMEHTOB

Hanucanue pedepara (P), acce (3), Onpoc (O) u 1.1.

2.3.3 IIpumepHas TeMaTHKa KYpPCOBBIX padoT (IIPOEKTOB) He MpelycMOTpeHa

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4aroIUXCcH M0 JUCUMUILIMHE (MOTYJII0)

Ne Bung CPC

IepeyeHsb yueOHO-METOAMIESCKOTO 00CCIICUCHHUS TUCIIUILIMHBI IO BBITIOJTHECHUIO
CaMOCTOSTENFHON pabOTHI

1 [3aHATHA JEKIHOH-
HOTO ¥ CEMHUHAp-
CKOT'O THIIA

Mertoauueckne yKka3zaHus JUIS HOATOTOBKHU K 3aHATHAM JIEKIIMOHHOTO ¥ CEMHUHAPCKOTO
THma. YTBepKIeHHI Ha 3acenannu CoBeta sakoHOMHYEecKoro dpakyiapreta PI'EOY BO
«Ky6I'V». IIporokon Ne 1 ot 30 aBrycra 2018 rona.. Pexxum moctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

2 |[ToaroroBka scce,

pedepaTos, Kyp-
COBBIX paboT.

Meroauueckue yKka3zaHus Ui HOATOTOBKH dcce, pedeparos, KypCcOBbIX padorT.
YTBepxkaeHbI Ha 3aceaanun CoBeTa SKOHOMEYecKoro ¢akyiasTera DI'BOY BO
«KyoI'Y». ITpotokon Ne 1 ot 30 aBrycra 2018 roaa.. Pexxum nocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3 |BeimonHeHwue ca-
MOCTOSITETbHOU
paboTHI 00yUaro-
IUXCs

MeTtoandecKue yKa3aHus 0 BBITOJHCHUIO CAMOCTOSTCIBHON paObOThl 00YYarOIIXCSI.
YTBepxkaeHb!I Ha 3acenanun CoBeTa SKOHOMIUYecKoro ¢akyiasTera DI'BOY BO
«KyoI'Y». ITpotokon Ne 1 ot 30 aBrycra 2018 roaa.. Pexxum nocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

4 |HTepakTUBHBIE
METOJIbI O0y4eHHS

Meroauyeckue yka3aHusl 0 MHTEPAKTHBHBIM METOAaM 00yueHHUs. Y TBEpKACHBI Ha
3acemanun Coseta skoHOMITIecKkoro ¢akympTera DIBOY BO «Ky6I'Vy». IIpotokon Ne 1
ot 30 aBrycra 2018 roga. Pexum pocryna: https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya

y‘le6HO'MeTOI[I/I‘IeCKI/IC MaTepuaibl JIA CaMOCTOSTEIbHOM pa6OTH 06yqa10m1/1xc;1 nu3

qucjia THBAJIMJAOB U JIUIL ¢ OIrPAaHUYCHHBIMU BO3MOXKHOCTAIMU 3JOPOBbA (OB3) MMPEaOCTaBIAOTCA

B (hopMax, aJanTHPOBAHHBIX K OTPAHUUYEHUSAM HX 3J0POBbS U BOCIIPUATHS UH(DOPMALIUU:

Jnst muu ¢ HapyIeHUsIMU 3pEHHUS:

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B ieyaTHOM popme Ha si3bike bpaiins.

I[J'ISI JIMI C HAPYUICHUSAMU CIIyXa:

— B I1e4aTHoM (opme,

— B (hopMe 3IIEKTPOHHOI O TIOKYMEHTA.

JLnst an ¢ HapyIIEHUSIMHM OITOPHO-JBUTaTEIbHOTO almnapara:

— B I1e4aTHoi (opme,

— B (hopMe 2IEeKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina.

HaHHBIfI MNEPCUCHb MOXKCET OLITH KOHKPETU3UPOBAaH B 3aBHUCHMOCTHU OT KOHTHHICHTA

00ydaromuxcs.



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3. 06p330BaTeJIbHI>Ie TEXHOJOIud, NMPUMEHACMbIC¢ IIPU OCBOCHHU JTUCHMUIIMHBI

(Mmomyuis)

B xome wu3ydeHHS OUCHMIUIMHBI MPEIYCMOTPEHO HCIIOJIB30BAaHHE — CIIEAYIONIMX
00pa30BaTEeNbHBIX TEXHOJOTHH: JICKIIMU, MPAKTUYCCKHE 3aHITHSA, NPOOJIeMHOe OOyueHHe,
MOAyJibHasA TCXHOJIOTHA, INOATIOTOBKAa NHCBMCHHBIX AHAJIUTHUYCCKHUX pa60T, CaMOCTOATCIIbHAsA
paboTa CTy/ICHTOB.

KoMIeTeHTHOCTHBIM MOIX0J B paMKax MpernoJaBaHHs TUCIUIUIMHBI PEaan3yercss B
UCTIOJIb30BAaHUM HMHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (TMPOCKTHBIX METOJIUK,

MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyallMid, aHajgu3a MeJarormyeckux 3anad,

Me1arorYeckKoro KCIeprUMEHTa, HHBIX (JOPM) B COUETAHUU C BHEAYTUTOPHOH paboToii.

HCIIOJIB30BaHHUC

Nudopmanronusie

MH(GOPMAITMOHHBIX

TE€XHOJIOTHH,

pecypcoB,

TEJIEKOMMYHUKAIMOHHOU ceTh HTepHeT.

IIPUMCHACMBIC

npu

AOCTYIIHBIX B

HN3Y4YCHUU

IUCHUILINHEL:

nH(pOpMaITMOHHO-

AI[aHTI/IBHI)IG O6pa3OBaTCJH)HI)IC TCXHOJIOTUH, IPUMCHACMBIC IIPHU U3YUCHUHN JUCHUIIIIMHBI

— it Jyal € OIrpaHUYC€HHBIMHU  BO3MOKHOCTAMH 300POBbA MPCAYCMOTPCHA OpraHu3alus

KOHcyHLTaHI/Iﬁ C HUCIIOJb30BaHHUCM BHGKTpOHHOﬁ IIOYTHI.

aTTecTAlNH

4, OneHo4Hble cpeacrea AJsl TEKYIIECIro KOHTPOJA YCIIEBAEMOCTH H HpOMe)l(yTOqHOﬁ

OHGHO‘-IHI)IG cpeacrtBa MnpeaHasHAuCHbI JIsI KOHTPOJA MW OLCHKU 06pa3OBaTCJII)HI)IX

JOCTHXKEHUI O0O0ydarolMxcs, OCBOMBIIUX MpOrpamMMmy Yy4eOHOM IMCHUIUIMHBI «YTIpaBieHHE

ACJIONIPOU3BOJACTBOM U I[OKYMCHTOO60pOTOM».

OI.[GHOLIHLIe Cp€aCTBa BKIIKOYACT KOHTPOJBHBIC MaT€pUAIbl IS IIPOBEACHUA TEKYLIETr O

KOHTPOJIA B QopMme pegepama-npesenmayuu no npoOLeMHbIM 60NPOCAM, PA3HOVPOBHEBbIX

3a0anuil ¥ IPOMEKYTOYHOI aTTecTanuu B hOpMe BOIIPOCOB K 3aUeTy.

CprKTypa OLCHOYHBIX CPEACTB AJIA TeKymei/i u HpOMe)KyTO‘lHOﬁ aTrTreCcTalumn

Ne Kox n HanmeHoOBaHUE HamMmeHOBaHHE OIEHOYHOTO CPENICTBA
/I HHAWKATOpa Pesynbrater 00ydeHus
IIpomexxyTouHas
(B COOTBETCTBHH (B cooTBeTCTBHH C 1. 1.4) Texywwmii KOHTPOIIb -
cm. 1.4)
1 UIIK-2.1. O6nanaer 3Haer: Brimonnenue Bormpocsl ¢ Ha 3auer
METOAOJIOTUEH - TpeOOBaHUS 3aKOHOIATEIILCTBA MPAKTHYECKUX
OIEePalMOHHOTO Poccuiickoit ®enepariu u 3ay1anmii, pedepar
YHOpaBJICHUS HOPMATHBHBIX IPABOBEIX aKTOB,
MIEPCOHAIOM U PETyJIUPYIOIINX
MOIpa3IeICHIEM MIPOTHO3UPOBAHUE M HKCIICPTH3Y
OpraHu3aIu IICH.
- HOpMaTHBHBIC MIPABOBBIC AKTHI,
METOMYECKHE MATEPHAIIBI 10
pa3paboTke opraHU3aIMOHHO-
YIpaBJICHYECKO,




OpTaHM3aIMOHHO-TEXHUIECKON 1
OpTaHM3aIMOHHO-
9KOHOMHYECKYIO JOKYMEHTAIHH C
HCTIONIb30BAaHIEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JOKYMEHTO0000poTa

YmMmeer:

- pa3pabartbIBaTh
OPTaHM3AIIMOHHO-TEXHUYECKYIO U
OpTaHM3aI[MOHHO-3KOHO-
MHYECKYIO IOKyMEHTAIHIO
(rpaduku pabOT, HHCTPYKIIHH,
TUIAHBI, CMETHI, OIOJIKETHI,
TEXHHKO-9KOHOMHUYECKHE
000CHOBaHUsI, YaCTHBIE
TEXHUYECKUE 3aaHus)

- COCTaBJIATh YIIPABICHUECKYIO
OTYETHOCTDH IO YTBEPIKACHHBIM
dbopmam

TpynoBoe aeiicTaue:

- 0o01agaeT HaBbIKAMHU
COCTaBJICHUSI U 0(OPMIICHHS
OpraHU3aIOHHO-YIIPaBJICHYe-
CKOM, OpraHu3aiMoHHO-
SKOHOMHYECKOH JTOKYMEHTAIUH C
HCTIONI30BAaHIEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKyMEHTO000pOTa.

- o0amaeT HaBBIKAMHU
JOKyMEHTO000pOTa 110
(OpPMHPOBAHUIO HTOTOBBIX
JIOKYMEHTOB, XpaHEHHIO,
APXHUBUPOBAHUIO
OpraHU3aIMOHHO-
YIPaBJIEHYECKOH, OpraHu3a-
LIUOHHO-3KOHOMUYECKOH

JIOKYMCHTAIHH

HUIIK-2.2. 3Haer: Brimonnenue Bormpocsr ¢ Ha 3ader
I[eMOHCTpI/IpyeT - Tpe6OBaHI/Iﬂ 3aKOHOAAaTCJIbCTBA TIPAKTUYECKUX

CIOCOOHOCTH K Poccuiickoit ®enepaiiuu u 3anaHmii, peepar

ONCpauOHHOMY HOpPMAaTHUBHBIX IMTPABOBLIX aKTOB,

YIPaBJICHUIO PeryJMpyIoImux

MEpCOHAIOM U MMPOTrHO3UPOBAHUEC U DKCIICPTUIY

CTPYKTYPHBIM IIeH.

noapa3acjeHueM - HOpMAaTHUBHBIC IPABOBLIC AKTHI,

METOJAMYECKUE MaTepUabl 10
pa3paboTke OpraHU3aI[MOHHO-
YIPaBJIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpTraHu3aI[MOHHO-
OKOHOMHYCCKYIO TOKYMEHTAIIUN C
HCIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTH 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa

VYMmeer:

- pa3pabartbIBaTh
OPraHU3AIMOHHO-TEXHHYECCKYIO U
OpraHu3aI[MOHHO-3KOHO-
MI/I‘{CCKyIO )IOKyMeHTaHH}O




(rpaduku paboT, HHCTPYKLIUH,
TUIAHBI, CMETHI, OIOJIKETHI,
TE€XHUKO-IKOHOMHUYECKHUE
000CHOBaHUsI, YaCTHBIE
TEXHUUYECKHUE 3aJaHUs)

- COCTaBJIATh YIIPABICHUECKYIO
OTYETHOCTH 10 YTBEPKACHHBIM
¢dopmam

TpynoBoe aeiicTBue:

- TI0JIb3yeTCS HaBBIKAMU
COCTaBJICHUSI U 0(OPMIICHHS
OpraHU3alOHHO-YIIPaBJIcHYE-
CKOH, OpraHU3allMOHHO-
9KOHOMHYECKOH JOKyMEHTAINH C
HCTIONIB30BAaHIEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JTOKYMEHTO0000pOTa.

- IOJIb3YETCS] HABBIKAMH
JOKyMEHTO000pOTa 110
(OpPMHPOBAHUIO HTOTOBBIX
JOKyMEHTOB, XpPaHEHUIO,
apXHUBUPOBAHUIO
OpraHU3aIlMOHHO-
YIPaBJIEHYECKOH, OpraHu3a-
LIUOHHO-?)KOHOMUYECKOM

JIOKYMEHTAIIH
HUIIK-2.3. 3Haer: Brinmonnenue Bormpocsr ¢ Ha 3auer
BricTpanBaer - TpeOOBaHUs 3aKOHOIATEIbCTBA IPaKTUYECKUX
aJIMUHHACTPUPOBAHUE Poccuiickoit @enepanuu u saaHuil, pedpepar

&l

MPOLIECCOB U
JOKyMEHTO0000pOTa 110
OTICPAIIMOHHOMY
YTpaBJICHUIO
MIEPCOHAJIIOM U

CTPYKTYPHBIM
HoJpa3ielIcHEM

HOpPMATHBHBIX IIPABOBEIX aKTOB,
PETYIUPYIOMNX
MIPOTHO3UPOBAHUE H SKCIICPTUIY
IIeH.

- HOpMaTHBHBIC TIPABOBBIE aKTEHI,
METOIIMYECKUE MaTePHAITBI TIO
pa3paboTke OpraHU3aIMOHHO-
YIPaBJIECHYECKOH,
OpraHr3alMOHHO-TEXHUYECKON U
OpraHU3aIMOHHO-
OKOHOMHYCCKYIO TOKYMEHTAIIUN
C HCIIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKYMEHT0000poTa

YwMmeer:

- pa3pabartbIBaTh
OPTaHU3AIMOHHO-TEXHHIECCKYIO U
OpraHU3aIIOHHO-3KOHO-
MHYCCKYHO TOKYMEHTAIUIO
(rpacduku paboOT, HHCTPYKIIUH,
IJIaHbI, CMETBI, OFOJI’KETHI,
TEXHUKO-3KOHOMHWYECCKUEC
000CHOBaHMSI, YaCTHBIC
TEeXHUYECKUE 3aaHus)

- COCTaBIIATh YIPaBICHYECKYIO
OTYETHOCTb T10 YTBEPKJICHHBIM
dopmam

TpynoBoe aeiicTBue:

- IEMOHCTPHUPYET HAaBBIKH
cocTaByIeHHs 1 ohopMIeHUS
OpraHU3aIOHHO-YIIPaBICHYE-
CKOM, OpraHnu3aiuoHHO-




HKOHOMHYECKOH JJOKYMEHTAIIH C
HCIIOJIb30BAaHHEM COBPEMEHHBIX
TEXHOJIOTH 3JIEKTPOHHOTO
JIOKYMEHT0000pOTAa.

- IEMOHCTPHPYET HaBBIKH
JOKYMEHT0000pOTa 10
(hOpMHUPOBAHUIO UTOTOBBIX
JOKYMEHTOB, XPaHEHUIO,
apXHUBUPOBAHUIO
OpTaHM3aIMOHHO-
YIIpaBJIEHYECKOM, OpraHusa-
LIMOHHO-9KOHOMHYECKOI

JIOKYMCHTAI[HH
HUIIK-3.1. Obnanmaet 3Haer: Brinonnenue Bormpocsr ¢ Ha 3auer
METOI0JIOTUEN - TpeGOBaHI/Iﬂ 3aKOHOAATCJIbCTBa MPAKTUYECKUX
CTPATEruueCcKoro Poccuiickoit @enepanuu u sajanuii, pedpepar
yIpaBICHUSL HOpPMATHBHBIX IIPABOBEIX aKTOB,
MIEPCOHAIIOM PeTYIUPYIOMNX
OpTaHU3aAIIH MIPOTHO3UPOBAHUE U SKCIICPTUIY

IIeH.
- HOpMAaTHUBHBIC IPABOBLIC AKTHI,
METOANYCCKUEC MaTEpUaJbI IO
pa3paboTke OpraHU3aIMOHHO-
YIPaBIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpraHU3aIlMOHHO-
SKOHOMHYECKYIO JOKYMCHTAIHN
C HCIIOJIb30BAHUEM COBPEMECHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKYMEHTO0000pOTa

YmMmeer:

- pa3pabartbIBaTh
OPraHnU3alfMOHHO-TCXHUYCCKYIO 1
OpraHU3aIIOHHO-3KOHO-
MHYECKYI0 TOKYMEHTAIUIO
(rpacduku paboT, HHCTPYKIIUH,
TJIaHBI, CMETHI, OFOKETHI,
TEXHUKO-IKOHOMHYECKHUE
000CHOBaHUS, YaCTHBIC
TEXHUYCCKUE 3aIaHsI)

- COCTaBJIAThH YIIPABICHUECKYIO
OTYETHOCTH TI0 YTBEPKICHHBIM
(dbopmam

TpynoBoe aeiicTue:

- o0azaeT HaBbIKAMHU
COCTaBJICHUsSI U 0(OPMIICHHS
OpraHU3aIOHHO-YIIPaBJICHYE-
CKOM, OpraHnu3aiMoHHO-
3KOHOMHUYECKOH JOKYMCHTAIUU C
HCIOJb30BaHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOT O
JIOKyMEHT0000pOTa.

- o0aiaeT HaBBIKAMHU
JIOKyMEHT0000pOTa 110
(OPMHPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHHUIO,
APXUBUPOBAHUIO
OpTraHU3aIOHHO-
yIIpaBJIe€HYECKOM, OpraHu3a-
IIMOHHO-3KOHOMHYECKO M
JOKyMEHTalun




UIIK-3.2.
JemoHcTpHupyer
CIIOCOOHOCTB K
CTpaTern4ecKoMy
YIpaBJICHUIO
HepPCOHATIOM
OpraHU3aLN

3HaeT:

- TpeOOBaHUS 3aKOHOIATEIbCTBA
Poccuiickoii @eneparyu u
HOPMATUBHBIX MPABOBHIX aKTOB,
PeryIUpYIOIIHNX
MIPOTHO3UPOBAHNE U SKCIIEPTUIY
IIeH.

- HOpMaTHBHBIC TIPABOBBIC AKTEHI,
METOIMYECKUE MaTSPHAIIBI IO
pa3paboTke opraHU3aIMOHHO-
YIIpaBJIECHYECKOM,
OpraHU3aIIOHHO-TEXHUYECKOH U
OpraHU3alMOHHO-
SKOHOMHUECKYIO JOKYMEHTAIUuU
C MCIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTHH JIEKTPOHHOT O
JOKyMEHT0000pOoTa

YmMmeer:

- pa3pabartbIBaTh
OpTraHU3AIMOHHO-TEXHUICCKYIO U
OpTraHU3aIOHHO-3KOHO-
MHYECKYIO TOKYMEHTAIINIO
(rpaduku paboT, HHCTPYKLIUH,
TUIAHBI, CMETHI, OIOJIKETHI,
TE€XHUKO-IKOHOMHYECKHUE
000CHOBaHMS, YaCTHBIE
TEXHUYECKHUE 3aJaHHs)

- COCTaBJIATh YIIPABICHUECKYIO
OTYETHOCTH TI0 YTBEPKICHHBIM
(bopmam

TpynoBoe aeiicTue:

- TIONTB3YETCsl HABBIKAMH
cocTaBIeHUS 1 0popMIICHHUS
OpraHU3aIOHHO-YIIPaBICHYC-
CKOM, OpraHu3alMoHHO-
SKOHOMHYECKON TOKyMEHTAIIUH C
HCTIOJIB30BAaHHEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

- TIOJIb3yeTCsl HABBIKAMHU
JOKYMEHT0000pOTa 0
(hOpMUPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHUIO,
aApPXMBHPOBAHUIO
OpTraHU3aIMOHHO-
YIPaBJIEHYECKOW, OpraHu3a-
MOHHO-3KOHOMHUYECKOU
JOKYMEHTAIIH

Brimonnenue
MIPAKTHIECKUX
3amaHui, pedepar

Bomnpocs ¢ Ha 3auer

WIIK-3.3.
BricTpanBaer
a/IMUHUCTPUPOBAHNE
IPOLIECCOB U
JIOKyMEHTO000pOTa 110
CTPaTETUYECKOMY
YIpaBJICHUIO
MIEPCOHAIOM
OpraHu3aIn
UIIK-3.1. O6nanmaer
METOJI0JIOTHEH
CTPaTETHYECKOTO
yHpaBIeHUS
HEePCOHANIOM
OpraHu3aIuu

3HaeT:

- TpeOOBaHUS 3aKOHOIATEIbCTBA
Poccuiickoii ®enepanuu u
HOPMATHBHBIX IPABOBEIX aKTOB,
PEryIUpYIOIIMX
IIPOTHO3UPOBAHUE U IKCIEPTU3Y
LIEH.

- HOPMaTHBHEIE TIPABOBBIC aKTHI,
METOIMYECKHE MaTepPHAIIBI IO
pa3paboTke OpraHU3aIMOHHO-
YIPaBJIEHYECKOH,
OpraHU3allMOHHO-TEXHUYECKON U
OpTraHU3aIMOHHO-
SKOHOMMYECKYIO JOKYMEHTAIUH
C UCIOJb30BAaHUEM COBPEMEHHBIX

Brinonxenue
TPAKTUICCKUX
3amaHui, pedepar

Bompocsl ¢ Ha 3auer




TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKyMEHT0000pOoTa

VYmeer:

- pa3pabartbIBaTh
OpraHM3aIIMOHHO-TEXHUYECKYIO U
OpraHMU3aIMOHHO-3KOHO-
MHYECKYIO IOKYMEHTAIHIO
(rpaduku pabOT, HHCTPYKIIHH,
IUIAHBI, CMETHI, OFOJIKETHI,
TEXHUKO-3KOHOMHUYECKHUE
000CHOBaHUS, YACTHBIE
TEXHUYECKUE 3aaHus)

- COCTaBJIATh YIPaBICHYECKYIO
OTYETHOCTb I10 YTBEPKICHHBIM
dopmam

Tpynosoe aeiicTue:
-JIEMOHCTPUPYET HaBBIKU
cocTaBiieHUs 1 0popMIICHHUS
OpraHU3aI[MOHHO-YPaBJIeHYe-
CKOM, OpraHU3aluOHHO-
HKOHOMHUYECKOH JJOKYMEHTAIUH C
HCIIOIb30BAHMEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

- IEMOHCTPHUPYET HaBbIKH
JOKyMEHT0000pOTa 10
(hOPMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpPaHEHHIO,
ApXHUBUPOBAHUIO
OpraHMU3aIMOHHO-
YIPaBICHIECKOM, OpraHi3a-
LUOHHO-9KOHOMHUUYECKOI
JIOKyMEHTAIMN

TunoBbie KOHTPOJIbHBbIC 32JaAHUS MM HHbIE MaTePHAJIbl, HEOOXOAMMBIE VIl OLCHKH

3HAHMH, YMEHH, HABBIKOB H (MJIM) ONBITA AEAITEIbHOCTH, XapaKTePU3YyOLIHX ITANbI
(opMupOBaHUSsSI KOMIIETCHIIHII B IpoLecce OCBOCHHUsI 00Pa30BaTeIbHON MPOIrPaMMbI
Ilpumepuwiii nepeuens 60npocoé u 3a0anuil

»ow

o o

Tematuka pedeparosn:

CyIHOCTb ¥ 3HaYeHHE TOKYMEHTUPOBaHMS yIIPaBIEHUYECKOHN IesTeTbHOCTH.

CoctaB W CTpyKTypa HOpPMAaTUBHOM 0a3bl JIOKYMEHTUPOBAHUS YIPABJICHUECKOU
JeSITebHOCTH MPEIIPUATHSL.

JIOKyMEHT M €ro MECTO B CUCTEME YIIPABIICHUS.

CpeactBa NOKYMEHTHPOBAaHUS, HUX HCTOPUYECKOE pa3BUTHE M  COBpPEMEHHas
KJIacCHU(pUKaIU.

WNudopmanus Kak pecypc ynpaBieHHUs.

N306peTenue 6ymaru, COBEpIIEHCTBOBAHUE €€ MPOU3BoIcTBA. Buibl, cBoOlicTBa, (hopmaThl
Oymaru.

JlokyMeHTO0Opa3yolne Npru3HaKy.

CooTHoIIeHHEe TOHITUH «JIOKyMEHTHast UHQopManus» 1 «uHbopMalus JOKyMEHTay.
OCOOEHHOCTH S3bIKa U CTHJIIS CITYKEOHBIX IOKYMEHTOB.

. DTHKET B JICJIOBOM MEPEIUCKE.

. [IpaBuna cereBoro 3TUKeTa Mpu 0HOPMICHUU DIEKTPOHHBIX TTHUCEM.

. CocraBnienue, OTIpaBKa, MPUEM, PETUCTPAIHS SJICKTPOHHON MTOYTHI.

. CocraBnenue u oopMIICHHE TEIETPaMM, TeJeTalorpamm, Tenedonorpamm, Gpaxkcos.
. Bo3MOXXHOCTH cOkpatieHus o0bema CiIy)KeOHON TTePETUCKH.

. CocTtaB comepkareabHON YacTH yIPaBICHUYECKOTO JOKYMEHTA.
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TpeboBaHus K coiep>KaTeIbHON YaCTH YIPaBICHYECKUX JTOKYMEHTOB.

AHanu3 ynpaBieHUYECKUX JOKYMEHTOB HAa COOTBETCTBHE TPEOOBAHUSIM.

ITopsimok npuaHus JOKYMEHTY FOPUANYECKOU CHUIIBIL.

JIoKyMeHTBhI, HEOOXOAMMBbIE JMJii OpraHW3allid BBIIUIATHI 3apIUIaThl COTPYIHHKAM
IPEIIPUATHS 110 IJIACTUKOBBIM KAPTOUKAM.

YuaubunupoBanusie GopMbl IEPBUYHON YUETHOM JOKYMEHTAIMU 110 TPYAY U €ro OIuIaTe.
KondpuneHnmaapHOCTh JOKYMEHTOB 10 INYHOMY COCTAaBY.

Ocob6ennoctu ohopMIICHHS pe3loMe, 3asBJICHUH, aHKET, aBTOOHOorpaduii.

Hcropust BOBHUKHOBEHUS TOHATUHN «UCXOASIIMN TOKYMEHT» U «BXOISAIINI TOKYMEHT.
[TpaBoBast ocHOBa OpraHU3aIK padOTHI ¢ JOKYMEHTaMU KOH(HUISHIINATBFHOTO XapaKTepa.
Texnonorust coctaBiieHus: U 0popMIIeHUSI JOKYMEHTOB OIPaHUYEHHOT'0 JOCTYIIA.
Peructpanus u yuer 10KyMEHTOB OTPaHUUYEHHOTO JOCTYTIA.

Opranuzanus J0KyMeHT0000poTa ¢ HHpOopMaIlie OrpaHUYeHHOTO MOJIb30BaHUS.
[TpuHIMIBI OpraHU3alMy PAMOHATBHOTO JOKYMEHTO000pOTA.

[TpaBoBbIE OCHOBBI PACCMOTPEHUS 0OpAIIeHU TpaXkIaH.

[Topsimok paccMOTpeHus: 0OpalieHui rpaxiaH.

Opranuzainys BeIeHUs JEIONPOU3BOJICTBA MO MPEATIOKEHUAM, 3asBICHUAM U Kaiob0am
rpaXkJiaH B OpraHbl BIacTu cyObekToB Poccuiickoit ¢penepanuu.

Opranuzanys BeeHUs JEIONPOU3BOJICTBA MO MPEATOKEHUAM, 3asBICHUAM U Kaiobam
rpaX<JaH B OpraHbl MECTHOI'O CaMOYIIPABJICHUSI.

[TpaBoBBIE OCHOBBI OpraHU3AIUH TPUEMa OOPALICHUH rpaskKIaH.

[TpaBoBBIE OCHOBBI PETUCTPALIUH MUCEMEHHBIX O0paIIeHUH

Opranuzaiys JUYHOTO MpHeMa rpakaaH IpHu OOpalleHUH C jKajJ00aMu U 3asiBICHUSMHU B
OpraHbl MECTHOT'O CaMOYIIPaBJICHUS.

ApxuBHbiii  ¢ona Poccuiickoit denepanuu, apxuBHbIA (OHJ OpraHW3alldd, apXHUB
KOMMEPUYECKON (PUPMEIL.

OcCHOBBI KOMIIBIOTEPHOM 0€30M1aCHOCTH.

TexHudeckoe ocHaIEHUE aBTOMaTU3UPOBAHHOTO pabodero MecTa (Ha mpumMepe pabouero
MecTa pyKOBOIMUTEINS).

[TpoGyieMbl aBTOMATU3aLKN AETONPOU3BOACTBA.

Poccuiickue u 3amagHble TEXHOJIOTHH JEIONPOU3BOICTBA.

Bo3MmoxHOCTH MpOrpaMMHBIX  CpPeACTB O(HMCHOrO Ha3HAY€HUS B  IOBBIILIEHUU
3P PEKTUBHOCTH JJOKYMEHTAIMOHHOTO 00ECIeUeHH sl yIpaBIeHUsI.

[TonroroBka (opM TEKCTOB TOKYMEHTOB U MPE3EHTALMH C TOMOIIBIO UHTETPUPOBAHHOTO
naketa nporpamm Microsoft Office.

3HaueHUe CIIPaBOYHBIX IPABOBBIX CUCTEM NSl 9P PEKTUBHOMN pabOThI MPEAIPUATHSL.
Cnennanu3upoBaHHbIE IPOrPAMMbI  ABTOMATU3allMM  CUCTEMBI JOKYMEHTHUPOBaHUS
YIpaBIE€HYECKON AESITETbHOCTH.

Konuenius 31eKTpoHHOr0 oduca.

3agaHus K NpaKTHYeCKUM padoram

1.Cocmagbme u oghopmume npuxazvt no OCHOBHOU 0eAMeNbHOCMU, 8 CIy4ae HeodX0ouMocmu
006asbme HeAOCMArOUWYI0 UHDOPMAYUIO:

A) Hupextop OO0 «Meura» B. M. [lepmskon 10 oktsi0ps 2020 roaa uznan npukas o
IIPOBEJCHNHY UHBEHTAPU3allM1 TOBAPHO-MaTEPHUAIbHBIX LICHHOCTEN Ha CKJIa/le IPEIITPUITHSL.
Hasznaunn koMuccuio o npeicenaresibcTBoM kommepueckoro aupekropa E. M. KponaneBoi.
B cocraB komuccnn Bonuin 3xkoHoMucT E. H. I'magkoBa u coTpyJHUK X0351ICTBEHHOTO OTJEINA
B. C. BanoBa.

B npukase 6110 opydeHo k 15 oxts10pst 2020 r. mpeacTaBUTh Ha YTBEPKACHUE TOKYMEHTHI
CKJIa/ICKOTO yueTa (110 COCTOSIHUIO Ha 1 OKTsIOps) ¥ oTueThl 00 OCTaTKax TOBAPHO-
MaTepHaJIbHBIX LIeHHOCTeH (10 cocTosiHuIo Ha 10 oKTA0ps). OTBETCTBEHHBIM HCIIOIHUTENIEM



NprKa3a Ha3HAuYeH HavalbHUK X03sicTBeHHoro otaena M. C. Cugopkus. IIpoekT npukasza Ot
3aBU3MPOBAH IIaBHBIM OyxranrepoM npeanpusitus O. A. MUIIOTHHO U HA4YaJIbHUKOM
xo3sictBeHHoro otaena M. C. CuaopkuHbIM.
b) C uenbto npuBieyeHus: CIIOHCOPOB AJIsl 00eceYeHus IPOU3BOJCTBEHHON AEATEIbHOCTU
rerepanbHblil tupekrop OO0 «MonTtep» (1. EkarepunOypr) O. I'. Cokonos 20 centsiopst 20200
rojia U3J1aJl IpUKa3 0 CO3AAHUU KOMMEPUYECKOI0 OT/ENa CO CIEYIOIIUM ILTATHBIM COCTaBOM:
KOMMEPUYECKUN JUPEKTOp — 1 WIT. ea., BeAyuil cienuaiuct — 1 mr. ea., cneuuanucT — 1 mr.
en. 'maBHomy Oyxrantepy npennpusarus I'. A. I'opsiueBy OblJIO IOPYUYEHO BHECTH U3MEHEHUS B
IITaTHOE paclMCaHue NpeIpuaTus Ha 4-if KBapTal TEKYILEro roja U BBIHECTH Ha YTBEPKACHUE
HOBBII TOKYMeHT K 1 okTs10psi. Hauansauky otrnena kaapos T. H. UrHateeBy npennucano
YKOMIIJIEKTOBAHHUE OTJIeNIa KaJpaMH € BBICIIMM SKOHOMHUYECKUM oOpa3oBaHueM K 10 okTsa0ps
2020r. OTBETCTBEHHOCTD 33 UCTIOJIHEHHUE MPHKa3a TUPEKTOP OCTaBHII 3a cOO0H. [laHHbIi
IPOEKT MpHKa3a COCTABIIsUI CeKpeTapb reHepaibHoro aupexkropa M. Y. Brnacosa.
2.0gpopmump yeonvHenue pabomuuKa no pasiuiHblM OCHO8AHUAM NO 00paA3yy
VHupuyuposauroi opmol Ne T-8 ( 6ce nonsi noonexcam oosa3amenbHOMY 3ANOJHEHUIO).
3. Iloocomosvme npuxa3s o Hanpagienuu pabomHuKa 8 KOMaHOUpPosKy no oopasyy
YHuguyuposannoti popmer Ne T-9 u npuxaz o nanpagieHuu paboOmHUKO8 8 KOMAHOUPOBKY NO
obpazyy yHuguyuposannoi popmer NeT-9a (sce nonst noorexcam oos3amenbHOMY
3aNOIHEHUI).
4. CocTaBbTe CIIy’)KEOHYIO 3aIIMCKy 00 OCHAILlEHUU OT/IeJIa COBPEMEHHBIM 000PYOBAHUEM.
Ob6ocHyiiTe cBOO MPOCKHOY.
5. CocTtaBbTe CIIyKEOHYIO 3aMMCKY O HEOOXOIMMOCTH BHEIPEHUS JTOKAIBHBIX KOMITBIOTEPHBIX
ceTell s opranu3anuu padboTsl ciryx0s1 JJOY. O6ocHyiiTe cBOIO IPOCHOY.
6. CocTaBbTe NMpUKa3 O MPUHATHU Ha paboTy nHkeHepa 11 paspsaa B OTACI IJIaBHOTO MEXaHUKA.
OcTanbHble pEKBU3UTHI YKAKUTE CAMOCTOSATENIBHO.
7. CocraBbTe JOKIIAJHYIO 3aIMCKY O HAPYIICHUH TEXHOJIOTHYECKOTO MpoIiecca Mpu
IPOM3BOJICTBE XJIEOOIPOAYKTOB. BBIBOIBI M 3aKiIIOUEHHE, a TAKXKE BCE PEKBU3HUTHI IPUyMaliTe
camu.
8. CocraBbTe MUCHMO-0TKA3 MpeanoaaraeMoil pupme B OCTaBKE KOMITJICKTYIOLINX HU3AETHH 11s
U3TOTOBIICHHS TEJIEBU30POB MapKH «PyOun».
9. CocraBbTe NMpHKa3 O NPEAOCTABICHUN OYEPEAHOTO OTITYCKa.
10. CocraBbTe aKT O TIepeIaue MaTepPHATBLHBIX IICHHOCTEH (KOMITBIOTEPOB) U3 OJHOTO OT/Iea
OpraHu3aliy B JPYTOM.
11. CocraBbTe nprka3 00 yBOJIbHEHHH paOOTHUKA IO COOCTBEHHOMY KEJIaHUIO.
12. CoctaBbTe NPOTOKOI KOJIIETHATbHOIO MEPOIIPUSATHSI.
13. CoctaBbTe OOBSICHUTEIHHYIO 3aITUCKY MO MTOBOAY HEUCIIOTHEHHUS CITy>KEOHOTO MOpyUESHHS.
Bce HE0OX0qMMbIe PEKBU3UTHI YKAKUTE CAMOCTOSATENBHO.
14. CocraBbTe 3asBIEHUE O MPUEME Ha pabOTy. YKaKUTE CAMOCTOSATEIHLHO BCE HEOOXOAUMbIE
PEKBU3UTBHI.
15. CocraBbTe npeacTaBiIeHNUE O IPEMUPOBAHUYU PAaOOTHUKOB CITYKObI KOHTPOJISI KaUyecTBa 3a
HOJTrOTOBKY JIOKYMEHTAIlUU IO CepTH(PUKALIUN CUCTEMBI KaueCTBa.
16. CocraBbTe pe3rome.
17. CoctaBbTe MUCEMO-TIPOCHOY 00 OKa3aHMM CIIOHCOPCKOW MOMOIIIH.
18. CoctaBbTe OOBSICHUTETHHYIO 3aITUCKY PAOOTHUKA TI0 TIOBO/IY HAPYIICHUS KM TPYIOBOU
JUCLUTUIMHBL.
19. CocraBbTe rapaHTHITHOE MMCHMO Ha OTUIATY BBITOJHEHHBIX YCIYT WA TOBapA.
20. CocTaBbTe MpUKa3 0 OCHOBHOM JIEATEIILHOCTHU U CIeNaiTe BBIMUCKY U3 3TOr0 IPUKa3a.
21. CocTaBbTe MMCEMO-OTBET Ha MPEJIOKEHNE O COBMECTHOH IS TEITLHOCTH.

3ayeTHO-IK3aMeHAUMOHHbIE MATEPHUAJIbI 1JIs1 IPOMEKYTOYHON aTTecTaluM (3a4er)

1. TlonsiTue, BUABI, CBOMCTBA, MPU3HAKH JOKYMEHTA
2. DyHKIUHW JOKYMEHTA U €ro I0pUJIHYecKas CHia



o Ol

CranpapTusanus 1 yHU(pUKaLUs JOKyMEHTa.

HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI, pEeriaMeHTUPYIOIINE TPOLECCh
JOKYMEHTHPOBAHUSI.

Kondunennuanpapie 1okyMeHTbl. OCOOCHHOCTH KOH(PHICHIIMATIBHOTO IETOIPOU3BOICTBA
JIOKyMeHTOO0O0pOT Kak OCHOBAHHE YIPABICHUECKON EATEILHOCTH (TOHATHE, TEXHOJIOTHS
paboTHI C JOKYMEHTOM, IPUHIINIIBI)

PacniopsantensHas fokyMeHTaus (TIOHATHE, BUIBI, 00IIas XapaKTepUCTHKA)

Cucrema JOKyMEHTALUH Ha MIPEANPHATHH

Opranu3anOHHO-TIPABOBBIE TOKYMEHTHI: IOHSATHE, BUABI, 00Iasi XapaKTePHCTHKA

. YupeaurtenbHble JOKYMEHTBI IPEANPUATHS (IIOHATHE, BUJIBL, COJIEP/KAHUE)

. JlOJ>KHOCTHAsI UHCTPYKLHUS: TIOHATHE, LIEIH, COJIepKaHne

. IIpaBuna BHYTpEHHETO TPYI0BOTO paclopsiaKa

. lllTaTHOE pacnucaHue U OpraHu3alMOHHAs CTPYKTYpa MPEANIPUATHS

. CpaBouHO-UH(POPMALIMOHHBIE JOKYMEHTHI (BUBI, COJEPKAHUE)

. CnpaBouHO-aHAJIUTHYECKast JOKYMEHTALUA: BU/Ibl, XapaKTepUCTHUKA

. IloHsiTHE, BUABI YUETHBIX JOKYMEHTOB

. JIOKyMeHTO00O0pOT B XO3AHCTBEHHOH 1€ TENbHOCTH MPENIPUATUS

. TpeboBanus, npeabsaBiIsieMble K IEPBUUHON YUETHOHN TOKyMEHTALIUN

. Cocrasnenue u opopmIeHHE PUKA30B TI0 OCHOBHOM e TETLHOCTH

. JJoKyMeHTHpOBaHNE MHBEHTAPHU3ALNN UMYIIECTBA U 00S3aTEIILCTB MPEATIPUITHS
. OCHOBHBbIE MpaBUjIa COCTABJICHUS U IIPEJICTaBICHUS OyXTraaTEepCKOH OTYETHOCTU
. ®uHaHCOBO-pacyeTHas JOKYMEHTAIUS

. JIOKyMEeHTBI IO CHa0XKEHUIO U COBITY

. JIokyMeHTalus 1o NpoBEACHUIO aTTECTalluK Ha MPEeIIPUATUH

. TabGenp yyera pabouero BpeMeHU

. Knnaccudukanus kagpoBoil ToKyMeHTaluu

. IlonsaTtue, BUABI U cofiepKaHUe TPYAOBOIO JOrOBOpa

. Ilopsinok cucreMaTu3alny U XpaHEHUsI TOKYMEHTOB

. KomnbroTepHble TEXHOJIOTUH B I€JIONPOU3BOJICTBE

. Obs13arenbHbIe U (aKyJIbTaTUBHBIE YCIOBUS TPYIOBOTO I0TOBOpa

. ITopsinok TOKyMEHTHPOBaHMS BPEMEHHOTO I1EPEBOIA

. IIpaBuia BegeHUsI TPYIOBBIX KHMKEK

. OdopmiieHre 10roBOpoB U JOBEPEHHOCTEH

. AKT: 00111251 XapaKTepUCTUKA, CTPYKTYpa, MOPAIAO0K pa3paboTKu

. IIpoTokon: o01iast XapakTepuCTHKa, CTPYKTYpa, MOPsIOK pa3pabOTKH

. CripaBka: BUJIbI, 001I1asi XapaKTEPUCTUKA, TOPSAIOK 0(OpMIICHUS

. JlokyMeHTHpoBaHuE YBOIbHEHHS paOOTHUKA 110 MHUIIMATHBE paboTOAaTEeNs

. JIokyMeHTHpOBaHUE pEKPYTHUHTa MIEpCOHANIA: Pe3IOME, aHKETa

. JIOKyMEHTBI IO JINYHOMY COCTaBY: NEPEUYEHb JOKYMEHTOB, 0COOEHHOCTH 3TUX JOKYMEHTOB
. LludpoBble 1 aBTOMAaTHU3UPOBAHHbIE TEXHOJIOTUH, TPUMEHSIEMbIE B YIIPaBICHUU

JIOKYMEHTOOOOPOTOM HPEANPUATHH.

Kpurtepuu onenuBanus pe3yibTaToB 00y4eHust

Kpumepuu OYECHUBAHUA nNO 3a4yem).



«3aumenoy: cmyoenm eiadeen meopemuyeckumu 3HAHUAMU N0 OAHHOMY pa3oeny, 0onycKaem
He3HauumenbHvie OWUOKU, CIYOeHm YMeen NPAGUIbHO 00bACHAMb MaAmMepua, WiioCmpupysi
€20 npuMepamu.

«He 3aUMeHO»: MAmepual He YC80eH Wil YCBOEH YACTUYHO, CIYOeHN 3ampyOHIemcs.
npusecmu npumepsl, 00801bHO OCPAHUYEHHBIN 00beM 3HAHUU NPOCPAMMHO20 MAmMmepuad.

OrneHOYHBIC CpENCTBA Ui MHBAJIMIOB W JIMIl C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI BRIOMPAIOTCS C YIETOM UX WHIUBUAYATBHBIX MICUXO(PHU3NIECKIX OCOOCHHOCTEH.

— IpY He0OXOAMMOCTH UHBAJIH/IAM | JIUT]AM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
NPEOCTABIISETCS JOTIOJHUTEILHOE BPEMS JIJIs IOJATOTOBKU OTBETA HA SK3aMEHE;

— MIPU MPOBEICHUU MPOIEYPhl OLICHUBAHUS PE3yJIbTATOB 00YyUCHUS MHBAIHUIIOB U JIUI C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBBSI TPEIYCMATPUBACTCS MUCIIOJIB30BaHUE TEXHHYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX MHIUBUIYATbHBIMUA OCOOCHHOCTSIMU;

— TIpU HEOOXOAUMOCTH JIJISl O0YYAFOIIUXCSI ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U UWHBAJIWIOB IMpOLEAypa OICHUBAHUS PE3yIbTaTOB OOYYECHHUS 10 JUCIHILUIMHE MOMKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Ipouienypa oleHUBaHUsI pe3yJIbTAaTOB OOYYCHUS WHBAIUAOB U JIUI[ C OTPAHUYCHHBIMHU
BO3MOXKHOCTSIMH  3JIOPOBbSI 10 JTUCHHUIUIMHE (MOJIYJII0) MpEIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OrPAHUYCHHUSIM WX 3J0POBbS M BOCIIPHUSATHUS
uHpopMmanuu:

JIIst U1 ¢ HAapYIICHUSIME 3PCHUS:

— B I1€4aTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B hopMe IIEKTPOHHOTO JIOKYMEHTA.

J1J1st JIUI ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHOU hopme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO arapara:

— B IIeYaTHOM opme,

— B hopMe IIEKTPOHHOTO JIOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHIE€HTA
oOyyJaronuxcs.

5. Ilepeuyennb yueOHOIi JInTEPaTypPhl, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOT Hii
5.1. YueGnas autepartypa

1. Joponuna, JI. A. Opranuzamusi ¥ TEXHOJOTHUS JOKYMEHTAIIMOHHOTO OOecCIeYeHus
yIpaBiIeHus : y4eOHUK U PakTUKyM Juist By30B / JI. A. Jloponuna, B. C. Uputukosa. — 2-e u3n.,
nepepab. um gom. — MockBa: W3marensctBo IOpaiit, 2024. — 270c.— (Beicmee
oOpaszoBanue). — ISBN 978-5-534-16016-1. — Texkct : snexkTtpoHHbld // OOpazoBaTenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536404.

2. Ky3nenos, 1. H. JlokymeHTanmoHnHoe obecrieueHue ynpanieHus. JlokyMeHTo000poT 1
JIEJIONPOU3BOJICTBO : yUeOHHK U MpakTUkyM i1 By30B / U. H. Ky3nenoB. — 4-e u3ja., nepepad. u
non. — MockBa : M3natensctBo HOpaiir, 2024. — 545 c. — (Boicmee oOpa3oBaHue). —
ISBN 978-5-534-16003-1. — Tekcr : snekrponHbid // OOpa3zoBarenbHas miardgopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/535548 .

3. Kopnees, U. K. JlokymMeHTHpOBaHHE YIPAaBICHUECKOW ACATEIBHOCTH | YUYCOHUK ISt
By30B/ U. K. KopneeB, A.B.Ilmenko, B. A. Mamypues. — 3-¢ u3a., mnepepad. u JOM. —
Mockga : M3garensctBo Opaiit, 2024. — 438 c. — (Bricmee o6pazoBanme). — ISBN 978-5-
534-16001-7. — Tekct : snexTpoHHblid // OOpazoBatenbHas riardpopma IOpaiit [calT]. —
URL: https://urait.ru/bcode/536393.

5.2. Ilepuoanyeckasi JJuTepaTypa
1. Basel gauaeix koMnauuu «Hcet Bero» http://dlib.eastview.com
2. DOnekrponnas oudbanoreka GREBENNIKON.RU https://grebennikon.ru/
3. XKypuan «MenemkmeHT B Poccun u 3apyoesxom»;
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Kypnan «YnpaBieHne KOMIaHUEN;

KypHan «YnpaBiieHre NepcoHAIOM;

Kypnan «MeHea)KMEHT CETOIHD»;

Kypnan «2kcnept»;

Kypnan «OKOHOMUYECKHE CTPATETUNY;

Kypnan «Poccuiickuii 3JKOHOMUYECKHM )KypHAIDY;
10 Kypnan « MeHeIKMEHT U YIIPaBICHUEY;

11. Kypnan « JKOHOMHUCT.

©CoN A

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€ COBpeMeHHble Npo(eccHOHAILHBIE 0a3bl
JAHHBIX U HH(bOpMaIII/IOHHbIe CIIpaBOYHbIC CHCTEMbI

J1eKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC):

1. DBC «IOPAUT»https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHubie 0a3bl JTAHHBIX:

1. Scopus http://www.scopus.com/

2. ScienceDirect https://www.sciencedirect.com/

3. Kypnansr uznarenscrsa Wiley https://onlinelibrary.wiley.com/

4. Hay4yHada snekTpoHHasa 6bubanoteka (HIB) http://www.elibrary.ru/

5. I[IoTHOTEKCTOBBIE apXUBBl BEAYIIMX 3alaJHbIX HAY4YHBIX >XYypHajioB Ha Pocculickon
wiatdopme HayuHbix xKypHanoB HOUKOH http://archive.neicon.ru

6. HaumMoHanbHasa 3n1ekTpoHHaa 6ubamnoteka (mocTym K DIEKTPOHHOM OuOIHOTEKe
muccepranuii Poccuiickoit rocynapcteennoit oubmuoreku (PI'B) https://rusneb.ru/

7. Mpe3naeHTckaa bubanorteka um. b.H. EnbumHa https://www.prlib.ru/

8. basa paHHbIx CSD KeM6puAMKCKOro LeHTpa Kpuctaanorpaduyeckmx gaHHbix (CCDC)
https://www.ccdc.cam.ac.uk/structures/

9. Springer Journals: https://link.springer.com/

10.Springer Journals Archive: https://link.springer.com/

11.Nature Journals: https://www.nature.com/

12.Springer Nature Protocols and Methods:
https://experiments.springernature.com/sources/springer-protocols

13.Springer Materials: http://materials.springer.com/

14.Nano Database: https://nano.nature.com/

15.Springer eBooks (i.e. 2020 eBook collections): https://link.springer.com/

16."JIektopuym TB" http://www.lektorium.tv/

17.Yuusepcutetckas uHpopmaronsas cuctema POCCUS http://uisrussia.msu.ru

HNHpopmanoHHbIE CIPABOYHbIEC CHCTEMBbI:
1. Koncynsbrant [ltoc - cipaBoyHasi mpaBoBasi cucTeMa (AOCTYII 0 JIOKaTbHON CeTH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

Pecypcnl cBoOOgHOTO 1OCTYNA:

1. KubepJlennnka(http://cyberleninka.ru/);

2. MuHuctepcTBO HayKu M BbIcuiero oopaszoanus Poccuiickoit @enepanuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblil moptan "Poccuiickoe oopazosanue http://www.edu.ru/;

4. Wundopmannonnas cucrema "EnuHoe okHO TocTyna K 00pa3oBaTeIbHBIM
pecypcam"http://window.edu.ru/;
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5. Enwmnas koyutekuus nupoBbIx 00pa3zoBaTenbHBIX pecypcoBhttp://school-
collection.edu.ru/ .

6. denepanpHBIN HEHTP UH(OPMAIIIOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ruf);

7. IIpoext ['ocyiapcTBEHHOro MUHCTUTYTa pycckoro s3bika uMeHu A.C. ITymkuna
"O6pa3zoBanue Ha pycckom"https://pushkininstitute.ru/;

8. CnpaBouHo-uHpopMannoHHbIH moptan "Pycckuit s3p1k"http://gramota.ru/;

9. Cuyx0a TeMaTHYECKHX TOJKOBBIX cioBapeihttp://www.glossary.ru/;

10. CnoBapu u sHImKIoneauunttp://dic.academic.ru/;

11. Ob6pa3oBatenbHblil moptan "Yueda"http://www.ucheba.com/;

12. 3akonormpoekT "O06 obpazoBanuu B Poccutickoii @denepanuu’. Bornpocs! u
otBeTsINttp://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBIE 3JIEKTPOHHBIE 00pa3oBaTe/ibHbIe H MH(OPMAalHOHHBIE pecypchl
KyoI'Y:

1. DNeKTpOHHBIH Karajuor Hayunoit O6ubmmoTexu KyoI'y
http://megapro.kubsu.ru/MegaPro/Web
2. DNeKTpOHHAas oubnuoreka TPYZOB YUYEHBIX KyoI'Y

http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. Cpena MOIYJIBHOTO TMHAMUYECKOT0 00yueHus http://moodle.kubsu.ru

4. ba3za y4eOHBIX IJIaHOB, Y4€OHO-METOINIECKUX KOMILIEKCOB, ITyOIMKAIMNA U KOH(pEPEHIHA
http://infoneeds.kubsu.ru/

5. bubnnoreka MHGOPMAIMOHHBIX PeCypcoB Kadepbl HH(OPMALIMOHHBIX 00pa30BaTEIbHbIX
TEXHOJOTHM http://mschool.kubsu.ru;

6. DneKTpoHHBIH apxuB T0KyMeHTOB KyOI'Y http://docspace.kubsu.ru/

7. DneKTpoHHBIE 00pa3oBaTeNbHbIE pPECypchl Kadenpbl HWH(GOPMAIMOHHBIX  CHUCTEM H
TexHoJsoruil B oopazoBanuu KyoI'Y u nayuno-meroauueckoro xxypHana "LLIKOJIBHBIE I'OIbI"
http://icdau.kubsu.ru/

6. MeToanueckue ykazaHus JJ1s1 00y4alOMIMXCS M0 OCBOCHUIO TUCIHUILIMHBI (MO1YJIs1)
MeTOI[I/I‘-IGCKI/Ie YKa3aHusa 110 BBIITOJIHCHHUIO CaMOCTOSITEIIbHOM pa6OTI)I COCTAaBJICHBI B

COOTBETCTBUU ¢ TpeOoBaHUSAIMU DeiepalIbHBIX ITOCYJapCTBEHHBIX 00pa30BaTEeIbHBIX CTAHIaPTOB
BhIciiero oopaszoBanus 1o 27 u 38 YI'CH. YTBepxnens! Ha 3acenannu CoBeTa YKOHOMUYECKOTO
dakynerera  ®I'BOY  BO  «Ky6I'Y». Ilpotokom Ne 8 or 29  wurwoHsA
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

B ocBoeHMM MUCIUTUITMHBI WHBATUIAAMH U JIUIIAMH C OTPAaHWYCHHBIMH BO3MOXHOCTSIMU
3I0pOBbs OOIBINIOE 3HAYCHHE WMEeT HHJIWBHyallbHas ydeOHas pabora (KOHCYIbTAllUU) —
JIOTIOTHATEITFHOE PA3bsICHEHHE yIeOHOT0 MaTepHara.

NuouBuayanbHble KOHCYJBTAIIMM 1O TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoM,
CIOCOOCTBYIOIUM HHJIMBUYaTU3allMN O0yUEHUS W YCTAaHOBJIICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy TMpernofaBaTeieM W OOy4arolMMcs WHBAIMIOM WJIA JUIIOM C OTpPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MaTepuajibHO-TEXHHYECKOE o0ecnevyeHue mo M Cuunjinge (MoayJir)

HanmenoBanue OcHaneHHOCTh [IepedyeHp NMIIEH3NOHHOTO

CHelMaTbHbIX TOMEIIEHUH CHeNMATbHBIX IOMEIIEHUH | MpOrpaMMHOI0 00eCcIIeYeHHs
VY4eOHble ayAUTOPUU IS Mebens: yuebHast Me0enb Microsoft Windows 8, 10,
IIPOBEIEHUS 3aHATUI TexHnueckue cpeacraa Microsoft Office Professional
JIEKIIMOHHOTO THUIIA oOyJeHwusI: Plus

9KpaH, MPOEKTOP, HOYTOYK

VY4eOHble ayAUTOPUU IS Mebenb: yuebHast MmeOenb Microsoft Windows 8, 10,
MIPOBEACHUS 3aHITUI Microsoft Office Professional



http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://megapro.kubsu.ru/MegaPro/Web
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6
http://moodle.kubsu.ru/
http://infoneeds.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

CEMHUHAPCKOr0 THUIIA,
IPYIIOBBIX U
MHIUBUAYAJIbHbBIX
KOHCYJIbTAlluH, TEKYLIETO
KOHTPOJI U IPOMEKYTOYHOU
aTTecTaluu

TexHuueckue cpencraa
oOyJeHwusI:
9KpaH, MPOEKTOP, HOYTOYK

Plus

Hns

CaMOCTOSITEILHOM

paboThl  OO0yYarOIIMXCS

npeayCMOTPCHBI IIOMCIICHHA,

YKOMITJIEKTOBAaHHBIE CIICIMATM3UPOBAHHON MeOebi0, OCHAIIEHHBIE KOMIIBIOTEPHON TEXHUKOH €
BO3MOXHOCTBIO MOJKIIOUEHUS K cetu «MHTepHeT» M obecredeHneM JOCTyIa B 3JIEKTPOHHYIO
UH()OPMALIMOHHO-00Pa30BaATENILHYIO CPE/ly YHUBEPCUTETA.

HaumenoBanue nomereHui
JUIA CAaMOCTOSITEIbHON
paboThl 00yYaAIOIIUXCS

OcHaleHHOCTh TOMEIICHU I
JUISL CAMOCTOSITEIIbHOU
paboThl 00yYAIOIIUXCSI

[Iepeuenb TMUEH3MOHHOTO
MPOrpaMMHOT0 oOecreueHust

Ilomenienune I
CaMOCTOSITENIbHOM ~ palboThbI
oOydaromuxcst  (4UTaIbHBIN

3an Hay4yHoii OMOIMOTEKH)

Mebens: yueOHast MeOenb
Kommiekr
CIIeUaTM3UPOBAHHOM
Mebenu: KOMIIBIOTEPHbBIE
CTOJIBI

O6opynoBanue:
KOMITBIOTEpHAss TEXHUKa C
MOJIKITIOYEHUEM K
HH(pOPMaIMOHHO-
KOMMYHUKAIlMOHHOW  CETH
«lHTEpHET» W JOCTYNIOM B
AJIEKTPOHHYIO
HH(pOPMaIMOHHO-
o0pa3oBaTenbHyI0
o0pa3oBaTenbHOI
OpraHusainuu, BeO-KaMmephl,
KOMMYHHUKAIIHOHHOE
obopyoBaHue,
obecrieynBaromiee JOCTyNl K
CEeTH HWHTEpHET (IIPOBOAHOE
COeZIMHEHUE U OecrpoBOAHOE
COCMHEHUE IO TEXHOJIOTUU

Wi-Fi)

cpeny

Microsoft Windows 8§, 10,
Microsoft Office Professional
Plus

ITomemenue s
CaMOCTOSITENIbHOW ~ paboThI
oOyuaromuxcst (aya.213 A,
218 A)

Mebenb: yueOHast MmeOenb
Kommekt

CHelUaIu3upOBAHHON
Mebenu: KOMIIBIOTEPHBIE
CTOJIBI

O6opynoBanue:
KOMITBIOTEpHAsl TEXHHKA C
MIOJIKJIFOYEHUEM K
nH(}OPMAaLIMOHHO-
KOMMYHHMKAIlMOHHON  ceTu
«HTEpHET» M JOCTYIIOM B
ANEKTPOHHYIO
nH(}OPMALIMOHHO-
00pa3oBaTeNbHYIO cpeny

o0pa3oBaTenbHON

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus




OpraHu3anuu, BeO-KaMepsbl,
KOMMYHHKAI[HIOHHOE
obopyoBaHue,
obecrieunBaroniee JOCTyN K
CETHM HUHTEPHET (IIPOBOAHOE
COeIMHEHNE U OECIIPOBOAHOE
COCAMHEHHUE IO TEXHOJIOTUU

Wi-Fi)




