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1. Ileau mpakTHKH.

Henbio npoxoxaennst yueOHOM 03HAKOMUTEIbHON NPAKTUKH (J1aj1ee IPAKTUKH ) SIBIISIETCS
JOCTH)KEHHUE CIIEeTYIOIUX PEe3yIbTaTOB 00pa30BaHuUs:

— 3aKpeIjICHHe TEOPETUUECKUX 3HaHUH, IIOJIyYE€HHBIX pu H3Y4EeHUU
JIOKYMEHTOBEIUECKMX U apXUBOBEJUYECKUX JAUCLUIUINH, U MOJy4Y€HHE MEPBUYHBIX HABBIKOB HX
IIPAKTUYECKOI0 IPUMEHEHHSI HA OCHOBE IPAKTUUECKOI0 03HAKOMIJIEHHS C CHCTEMOM JTOKYMEHTHOM
JeSITeIbHOCTH OpraHN3aLuy;

— OCBOGHHE YMEHMH CTaBUTh €N, (OpPMyIHMpOBaTh 3aJa4d WHAWBUIYAIBHOU U
COBMECTHOM JOKYMEHTHOM JE€ATEeJIbHOCTH, KOONEpUPOBATbCS C KoOJUleraMH Mo pabore ¢
JIOKyMEHTaMH,

— 00y4eHue NepBUYHBIM HABBIKAM PEIICHUS IPAKTUYECKUX 3a/1a4 B 00JaCTH JOKYMEHTHON
JESTEIbHOCTH OpraHu3aluy,;

— (opmupoBanue npohecCUOHaIbHONW MO3ULUHU JTOKYMEHTOBEA, MUPOBO33PEHUS, CTUIIS
MOBEJICHHS, OCBOCHHE MPO(PECCHOHATBHOMN TOKYMEHTOBEIUECKON ITHKH;

—3HAKOMCTBO CO CHEUM(UKON JeATeTbHOCTH JOKYMEHTOBEJa B OpraHU3alusax
pa3IMYHOTO MPOQHIIS;

— pa3BUTHE JIMYHOTO JIMYHOM MOTUBAMM K HPOQPECCHOHAIBHON JIOKYMEHTHOU
JeSITEIbHOCTH.

2. 3aja4yu MPaKTUKU:

— O3HAKOMJIEHHE C JIOKYMEHTHOW JeSTEeIhHOCThIO B cdepe IeIonpon3BOJICTBA,
JOKYMEHTAIlMOHHOTO  OOECTeueHusi  YIpaBJICHUS,  OpraHM3aluu  JOKYMEHT000OpoTa,
(GhOopMUPOBAHUN KOPIIOPATHUBHBIX JOKYMEHTHBIX CUCTEM Ha MaTeprajie KOHKPETHON OpraHu3aIui;

— BBISIBJICHUE U W3YYECHUE aKTyaJbHBIX MPOOJIEM B CUCTEME JOKYMEHTHOU JesTeNbHOCTH
OpTraHH3aINH;

— O3HAKOMJICHUE C MPOLIECCOM pa3paboTKU MPOrpaMM HayYHBIX UCCIEAOBAHUI B CUCTEME
JOKYMEHTHOM JIEATEIIFHOCTH MPEATNPUATHS U YIaCTHE B OPTraHU3aI[UU MX BBIIOTHCHHUS,

— O3HAKOMJICHUE U W3Y4YCHHE NPHUMEHSEMbIX B OpTraHH3alMid MOJENeH MpOoIecCcCoB
JIOKyMEHTHOUW JIeATEIHHOCTH, OCBOCHHE METOJOB OIICHKH M WHTEPHpPETAIlUU pPEe3yIbTaToOB
JIOKYMEHTHOM JIeATeNbHOCTH;

—cbop, 00paboTKa, aHAIU3 M CUCTEMATH3aIUsl JAHHBIX JOKYMEHTHOWU NESITEebHOCTH
OpTraHU3aIMH 110 TEME WHIANBUAYAIBHOTO 3aJaHHS;

— TOJITOTOBKA ITyOJIMKAIMU (TE€3UCOB BBICTYIUJICHUS), 0000IIAIOIIEH OMBIT TOKYMEHTHON
JESTENIbHOCTH B OpraHU3aIuy;

— MIOJITOTOBKA OTYETA O MPOXOXKICHUU YICOHOM MPaKTHKH;

— oleHKa 3¢ (HEeKTUBHOCTU TOKYMEHTHOMN AESITENFHOCTH OpTaHU3allHH;

— hopMupoOBaHUE po(heCCUOHATTLHBIX MIPHOPHUTETOB TUTST JATBHEUIIETO
npoecCHOHANBFHOTO  pa3BUTHS B paMKax TMOATOTOBKM 1o HampasieHuto 46.03.02
JIOKyMEHTOBE/ICHHE U apXUBOBE/ICHHUE.

3. Mecro npaktuxku B cTpykrype OOIL.
VYyeOHas 03HAKOMHUTEIIbHASI TPAKTUKA OTHOCUTCS K 0a30BoI/00s3aTensHOM YacTu biok 2
«[Ipaktuka» u umeet unaekc 62.0.01.01

[IpakTuka 6a3upyeTcsi Ha OCBOCHUH CIEIYIOMINX AUCHUTUINH:

,ZZMCZ/}MI’UZMHbl, usydaemovle 6 1 cemecmpe

b1.0.12 BBenenue B HanpaBieHUE NOATOTOBKH.

b1.0.07 Uctopus Poccun.

b1.0.11 OCHOBBI POCCHIICKOM roCy1apCTBEHHOCTH

b1.0.13 OCHOBBI CUCTEMBI TOCYJaPCTBEHHOTO M MYHHUIIUTIAIILHOTO

yIIpaBJICHUSL.



b1.0.14 BBenenne B ”HGOpPMALIMOHHBIE TEXHOJIOTHH.

b1.0.21 OCHOBBI AMCKPETHON MaTEMAaTUKH U ONITUMU3ALNSA JOKYMEHTOIIOTOKA.
b1.B.05.02 OcHOBBI HH(POPMAITMOHHOTO MEHEKMEHTA.
Jucyunaunsl, usyuaemole 6o 2 cemecmpe
b1.0.02 [IpaBoBeneHuE
b1.0.06 Pycckuii 3b1K 1 OCHOBBI JIEJIOBOM KOMMYHUKAIUU
b1.0.09 besomacHOCTh KU3HEACATCIBHOCTH
b1.0.10 DKOHOMHUKA
b1.0.17 JloxymeHTOBEICHUE.
b1.B.05.04 OCHOBBI TEOPUH YITPABIICHUS
b1.B./IB.01.01 HuadpopmanmoHHO-I0KYMEHTAIITMIOHHOE 00ECTICUeHUE TpaXKJaaH U
MIOCETUTEINCH

b1.B./IB.01.02 Iludposas npuemHas
b1.B.JIB.04.01 PedepupoBanue u peIakKTUPOBAHUE HAYYHBIX TEKCTOB

b1.B./IB.04.02 Crunuctuka U peaakTHpoBaHHe WH(POPMAIMOHHO-aHAIUTUYECKUX U
CIIPaBOYHBIX JIOKYMEHTOB

O3HakoMUTENIbHAS IPAKTHKA 00E€CTIEYMBAET YCIIEIIHOE OCBOEHUS Y4eOHOM MporpaMMBbl Ha
HOCJEIYIOMX Kypcax 00yUYeHHUs.

4. Tun (¢popma) 1 ciocod NpoBeeHUs NPAKTHKH.

Tun (Bua) mnpakTukm — ydyeOHas O3HAKOMUTENIbHAS MpPAaKTUKA. YdeOHas
O3HAKOMUTEJIbHAs MPAKTUKAa II03BOJIIET 3aKpPEeNMTh 3HAHUA M YMEHUS JOKYMEHTHOMU
NEeSITeTLHOCTH U CPOPMHUPOBATH TIEPBUYHBIC HABBIKMA B BBITOJHEHUN OTICIBHBIX €€ (DYHKIHUN U
o0ecrnieynBaeT MOTHBALMIO JJIs JaJbHEHIIEro oOydeHUs: U OCBOEHHUS MNpO(hecCHOHAIBHBIX
KOMIIETEHIIMH TOKYMEHTOBE/A.

Cnoco0 — craninoHapHas (Bble3fHasi) npakTuka. [I[peumMyniecTBeHHO MPaKTUKA MPOXOAUT
Ha npeanpuatusx ropoaa Kpacnogapa. BeiezgHast mpakTrka I0MyCKaeTCs KaK UCKIIOYEHHE.

dopma - HenpepblBHO, JuO0 TmyreM depefoBaHus. Paboumii yueOHBIM TUIaH
npeaycMaTpuBaeT HellpephIBHYIO (hopMy npoBeieHus npakTuku. [IpepriBHas popma npoBeaeHus
MPAKTUKHU JOIyCKaeTCs KaK UCKIIOYEHNE B MHANBUIYAIbHOM MOPSIKE.

VYueOHass 03HAKOMUTEIbHAS IIpakKTUKa IIPOBOAUTCA B HpO(l)I/IJ'ILHHX OpraHuszanuiax H
MOXET OBITh OopraHn3oBaHa B IMOAPA3ACIICHUAX CHUCTEMbl MCHCIKMCHTA  PA3JIMYHBIX
TOCYAApCTBECHHBIX, MYHUIIUITIAJIbHBIX U KOMMEPUYCCKUX OpFaHHSaHI/IfI, a TaKXXC B CTPYKTYPHBIX
noapa3aACiICHUAX YHUBCPCUTCTA.

Crnioco6 u gopma mpoBesieHUs! yueOHOM 03HAKOMUTEIBbHOW MPAaKTUKH KOHKPETU3UPYETCS
OpU 3aKIIOYEHUM C TNpOQMIbHON OpraHu3alMeld J0oroBopa O NPAKTHUECKOH IOJIrOTOBKE
oOyuaromuxcst (nmpuwiokeHue 1). 3akiloyeHHe JaHHOTO JIOrOBOpa OCYILECTBIseTCs JHOO0 B
pe3yiabTare MNpsIMOM  JOroBOpeHHOCTH KyOaHCKOro TroCyAapCTBEHHOIO YHUBEPCUTETA C
npoIbHONW OpraHu3anuei, 1100 Ha OCHOBAaHMM MUCHMEHHOTO 3asiBIEHHUS 00YYarouerocs o
MeCTe MPOXOXKJEHUSI y4eOHON 03HAKOMHUTENBbHOW MPaKTUKU (TPUIIOKEHHUE 2), OCHOBAHUEM IS
KOTOPOT'O CIYXKHUT rapaHTHITHOE MUCHMO NMPoPUIBHOM opranu3anuu (mpuioxenuu 3). Bo Bropom
cilydae, IpH MPOXOKICHUH MTPAKTUKU MO0 MECTY KHUTENbCTBA, CTYJCHT TaK)Ke MUIIET 3asBICHUE O
pa3pelIeHnH MPOX0XKIeHHs yueOHOM 03HAKOMUTEIBHON MPAKTUKKU B MPO(UIBHON OpraHu3aIliiuu
10 MECTY JKUTEJNbCTBA U OTKA3€ OT BO3MEILIEHHUSI PACX0I0B Ha MPOE3/ U MPOKUBAHUE, CBSI3AHHBIX
C IIPOXO0XK/IEHUEM NPAKTUKH (IIPHIIOKEHUE 4).

5. IlepeueHb nIaHUPYEeMBIX Pe3y/IbTATOB 00y4eHHS NPU MPOXO0KIACHUHU MPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH IPOrPaMMBI.

B pesynpraTe NpoXOoKAEHUS NPAKTUKH CTYJIEHT JOJDKEH NpUOOpecTH Cleayrolne



kommnereHIH B cooTBeTcTBUHU ¢ PI'OC BO 1 pabounm y4eOHBIM IJTAHOM.

Kon Coneprxanue
Ne [MnanupyeMsbie pe3ysbTaThl MPH MPOXOKICHUH MPAKTUKU
KOMIICTCH | KOMIICTCHIIUY (MK
LI . (MHAMKATOPHI TOCTIDKCHHUS KOMITCTCHITHH )
15051 e€ gacTn)
1 2 3 4
1 MK-3.1 IIK-3 Cnocoben k|Peammsyer — ympaBieHYeckwe  pelieHHs B  OpPTaHU3aldN
] ' BEJICHUIO JIOKYMEHTO000pOTa B OpraHU3aIuy
5 K-3.2 JOKYMEHT0000pOTa B | YUaCTBYeT B OpPraHMU3aIliK MPUHATHS YIPABICHYCCKUX PEIICHUH
' OpraHu3aInin B BEJICHUH JOKYMEHT0000pOTa
3 K-5.1 K-5 CrnocobeH | [leMoHCTpHpyeT BiiajgeHe HHPOPMAIMOHHBIMI TEXHOJIOTHSIMH B
] ' OCYIIECTBIIATh pabote c JOKYMEHTaMH OpTaHH3aluu
HH()OPMAITHOHHO-
4 TK-5.2 crpaBouHble PaboTHI | [IpuMenseT HHGOPMAIHOHHO-CIIPABOYHbBIC CUCTEMBI B paboTe ¢
' ' c JIOKYMEHTaMH | JOKYMEHTaMU OpTaHu3alluu
OpraHH3aIuu

6. CTpyKTypa H coaepKaHHe MPAKTUKH

OO0beM IpakTHKU cocTaBisgeT 6 3adeTHbix eaunui] (216 yacos), 48 4acoB BbIIEIEHBI HA

KOHTAaKTHYIO paboTy oOydaronmxcsi ¢ mpernojaBareneM u 168 4acoB Ha caMOCTOSATENbHYIO paboTy

CTY/ICHTOB, B TOM uuciie _96 dacoB B opMe MPaKTHIECCKOW MOATOTOBKH. [IpOIODKUTETHHOCT

npakTuku _4 Henenu. Bpems mpoBeneHust IPaKTUKU _2  CEMECTP.

VuebHas 03HAKOMUTEIbHAS IIpaKTHUKa B COOTBETCTBUU C PCIIACMbIMHA CTYACHTAMU 3ala4aMU
JJOrM4CCKU pa361/ITa Ha CICAYIOUIMX IISTh 3TAIIOB €€ IMPOXOXKIACHMA:

— MOATOTOBUTENBHBIN JTarll,

— OCHOBHOM 03HAKOMUTEIIBHBIN 3Tall,

— OCHOBHOW MPAKTUYECKUN 3TaTl,

— OCHOBHOM aHAJIMTUYCCKUM JTall,

— 3aKJIIOYMTEIIbHBINA ATarl.

Coneprkanue pasiesioB IpoOrpaMMbI TPAKTUKH, pacipeesieHHe O KETa BPEMEHH MTPAKTUKHI
Ha UX BBIMIOJHEHUE MIPEICTaBICHO B Ta0IHIIE

Paznenst (3Tamns)
MPakTHKU M0 BUJAM T —
No | yueOGHOI 1€SITENBHOCTH,
i . Conepsxanue pasnena BpEMEHHU,
(gacwr)
CaMOCTOSITENIbHYIO
paboty
1 2 3 4
1. |IloaroroBuTeneHblii oTan | [ToaydeHne 3amad Ha Y4eOHYIO O3HAKOMHTEIHHYIO
NPaKkTHKy W pa3paboTka KaJeHAApHOTO IUIaHa HX
peanuzanuu. Ha sToM 3Tame ocymiecTBiseTcs BbIOOD
opranm3anuu (TPEANpPUsATHS), 3aKITIOUYEHUE TI0TOBOPA,
MOJIYy4YCHHUE WHANBUIYAJIbHOTO 3alaHus y 4
PYKOBOAMTENST Y9eOHOW TMPAKTUKH B COOTBETCTBUU C (KOHTaKT
ee LeJSIMH W 3a/la4aMH, a TaK)Ke B COOTBETCTBHHU C Hast
BHIODAHHOH TEMOW BBITYCKHOW KBATM(HKALMOHHON | paGoTa)
paboTsl. BeinmonHsaeTcs oopmiieHne, CormacoBaHue U
YTBEpXKJICHHE JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPOXOXKJICHUS MPAKTUKU. [IpoBOIUTCS yCTaHOBOYHAS
KOH(epeHIUs




1 2 3 4
2. OCHOBHOII O3HakomIIeHHE c CHCTEMO JTOKYMEHTHOM
03HAKOMMTEJbHBIN ATan | JACATEIBHOCTH NPEANPUATUS 1O  JOKYMEHTAIlUH.
[Touck u wu3ydyeHwe 3aKOHOIATENBHO-IIPABOBON U
HOPMaTUBHO-METOINYECKON JIOKYMEHTAI1H,
OTIpeJIeSIoONed  YCTPOHCTBO, (DYHKIIMOHHUPOBAHUE,
OpPraHu3alMi0 W  OCYLIECTBIEHHE JIOKYMEHTHOH | 96 (16
JESATENIbHOCTH Ha mpeanpusatid. HemocpencTBeHHOE | yacoB
O3HAKOMJICHHUEC C ACTIONPOU3BOACTBOM, | KOHTAKTH
JOKYMEHTAIlHOHHBIM ~ O00O€CTIeYeHHeM  yIpaBIICHHUS, ast
opram3anuei J0KyMeHToo00poTa U (OPMUPOBAHUEM | paboTa)
KOPIOPAaTUBHBIX JOKYMEHTHBIX CUCTEM B
CTPYKTYPHBIX MoJIpa3AesIeHUsX MIPEANPHUSITHUS.
OcymectBigercss cOOp  JaHHBIX O  CHCTEMeE
JOKYMEHTHOW  JESATENIbHOCTH  NpEANpusiTUS B
COOTBETCTBHUH C WHAUBHUYaTbHBIM 3aIaHUEM
3. OcHoBHOI mpakTHdeckuil| IleppuyHOEe NpPAaKTHUECKOE OCBOCHHUE BBIIOIHEHUS
aTan (B dopme | hyHKIHI JIOKYMEHTHOM JIeSITENbHOCTH Ha
MPAaKTHYECKOI MIPEANPUITHH, B JIeJIONPOU3BOCTBE,
TOJITOTOBKH) JOKYMEHTAI[MOHHOM  00€CleYeHUr  YIpaBJICHUs,
opraHm3anuud  JI0KyMeHTooOopora, B  co3manuu | 96 (16
KOPIOPATUBHBIX JOKYMEHTHBIX CHUCTEM. YUacTHE€ B | YacoB
mpoueccax COBEpLICHCTBOBAHUE CHUCTEMBI | KOHTAaKTH
JOKYMEHTHOW  JIEATENbHOCTH  TPEANpUsATHs, B ast
yOpaBIEHUM MPOEKTaMH U  OporpamMmamMu 1o | pabota)
BHEJPEHUIO  HOBBIX  METOJOB M MoJeyel
KOPIOPAaTUBHBIX JOKYMEHTHBIX CUCTEM Ha
npeanpusitud.  OCyIIecTBISETCS  SMIUpPUYECKas
CTa/ivs BBIMOJIHEHUS UHANBUIYAJIbHOTO 3a/1aHUs
4. OcHoBHOM AHanUTUYECKOE ONMCAHME AAHHBIX IIOJYYCHHBIX B
AHATUTUIECKHH dTan Xo0J1e BBITIOJTHEHUSI 03HAKOMHTEIHLHOTO u
MIPAKTHYECKOT O JTarnoB u nposenennbix | 10 (2
IMIUPUIECKUX/TIPUKIIAIHBIX UCCIEIOBAaHUIN U IPYTHX | dYaca
¢dopMm HayuHO-puKIamHOW paboTel. [IpoBeneHue | KOHTaKTH
00001IEHUsT U KPUTHUECKON OLIEHKH IO pe3ysibTaTaM |as paboTa
BBIIIOJTHEHHUSI ~ CTYAGHTOM B XOJ€  IpPaKTUKU
MHAMBHUYaJILHOTO 3a/1aHUs
S. 3aKIIFOUMTENbHBIN 3Tar . 10
[loaroroBka u npoBeaeHHUE HTOrOBOH KOH(epeHInn (koHTaKT
10 pe3ylibTaTaM O3HAKOMHTEILHOH NPAKTUKH B X0/ Has
KOTOPOM MPOXOIUT aTTECTALMS CTYIEHTOB. paGora)

[TponomKkUTeNbHOCTh KaXJI0r0 BHAAa palboT, MPEAyCMOTPEHHOrO IIAHOM, YTOYHSETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENIEM MTPAKTUKU.
dopma NPOMEKYTOUHOM aTTECTAIMH - 3a4€T Oe3 BBICTABIECHHS OLICHKH.

7. @DopMbl 00pa30BaTeIbLHOM 1eATEJILHOCTH B X0/1€ IPOXO0KACHUS

00y4YAIOIIUMHCH NPAKTHKH

IIpakTrka nmpoBoAUTCS B (pOPME KOHTAKTHOW pabOThI 00y4arOIUXCS C PyKOBOAMUTEIEM
MIPAKTUKU OT YHUBEPCUTETA U BKJIIOYAET B ce0sl MPOBEJACHUE YCTAHOBOYHON U 3aKJIFOUUTEIbHON
KOH(epeHIM, cocTaBleHne pabodero rpaduka (IUiaHa) MPOBEACHUS NPAKTHKH, pa3paboTKe



WHJIUBUJIYaJIbHBIX 3aJaHUM, BBINOJIHSAEMBIX B NEPHOJ MPaKTUKH, OKa3aHUE METOJIUYECKOU
MIOMOIIA TII0 BONPOCAM MPOXOXKIACHUS IPAKTUKH, OCYIIECTBICHHE TEKYIIEro KOHTPOJIsS
yCIIEBAEMOCTHU M MPOMEKYTOUHON aTTECTALIUU.

Ha ocHOoBHOM mpakTHUecKOM JTame MNpakTUKa HPOBOAUTCA B GopMe MPaKTUYECKOM
MOATOTOBKU IYTEM HEMOCPEJACTBEHHOTO BBIMOJHEHUS OOYYArONIMMHUCS ONPE/IeICHHBIX BUJIOB
paboT, cBsI3aHHBIX ¢ Oyayiel npodecCHOHaTbHON AesITeNbHOCThIO;

Ha Bcex aTamax BBINIOJIHEHUS NPAKTUKU peaan3yercs: popmMa caMOCTOSTEIbHON padoThI
oOyJaromuxcsi Kak OCHOBHas (hopma 00pa3zoBaTeNIbHOM 1€ATEIbHOCTH.

K wunbIM ¢opmam pabOTBl CTYIACHTOB TPU MPOXOXKICHUU TMPAKTUKA OTHOCSTCS
CIEeYIOLIHNE:

— NIPOBEJICHUE PYKOBOJUTENIEM MPAKTUKH OT MPOQMIBHOM OpraHu3alid HHCTPYKTaXKa
CTYJICHTOB 110 O3HAKOMJIEHHIO C TpeOOBaHUSMHU OXpaHbl Tpyda, TEXHUKH O€30MacHOCTH,
MOKapHOU 0E30MaCHOCTH, a TAKXKE C IPABHJIAMU BHYTPEHHETO TPYIOBOTO paclopsKa,

— COIJIaCOBaHUE MHJMBUAYAIbHBIX 3aJaHUH, COAEPKAHUA U IUIAHUPYEMBIX PE3yJIbTaTOB
IIPaKTHKH,

— OCYHICCTBJICHUC KOOp,Z[PIH&L[PIOHHOfI pa6OTbI N KOHCYJIbTUPOBAHUA CTYACHTOB B IICPUOJ
MMPOXOKACHHA ITPAKTHUKH,

— OLICHKA PE3YyJIbTATOB IMPOXOKACHUA ITPAKTHUKH,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. ®opMBbI 0OTYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS NMUCHMEHHBIN
oTyeT. MakeT oryera MO MNpakTuKe npuBeneH B mnpuioxkenun 5 k PIIII. Kpome toro, k
MCbMEHHOMY OTYETY IpUJiaraeTcs MHAMBUAYAJIbHOE 3aJaHue (IPUIoKeHUe 6), THEBHUK MPAKTUKU
(mpuitokeHue 7), OLUEHOYHbIM JIMCT (IpUIoXKeHUe 8), CBEAECHHS O MPOXOXKAEHUM HMHCTPYKTaxa
(mpuioxxeHue 9) U 0T3bIB PYKOBOAUTENS OT popriibHOM opranu3anuu (npuioxenue 10)

9. O0pa3oBaTeibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA MPAKTHKE.

[Ipy mnpoBeneHHM TPAKTUKH HCHOJIB3YIOTCS 00pa3oBaTelbHbIE TEXHOJOTUHU B (dopme
KOHCYJIBTAllMil PYKOBOJWTENIEH TNPAKTUKA OT YHUBEPCUTETA W PYKOBOAMTENEHW NPAKTUKHA OT
poUIBHOM OpraHU3alliy, a TAK)Ke B BUIE CAMOCTOSTENILHON pabOThI CTY/IEHTOB.

Kpome TtpamuiimoHHBIX 00pa3oBaTebHBIX, HAYYHO-HUCCIEAOBATEILCKUX TEXHOJOTHIA,
UCTIONIB3YEMBIX B TPOIECCE MPAKTUYECKOM JEeSTENbHOCTH, HCIONB3YIOTCS M HMHTEPaKTUBHBIC
TEXHOJIOTUH (aHaAJIN3 U pa300p KOHKPETHBIX CUTYAIIMi, TOATOTOBKA HA UX OCHOBE PEKOMEH/IAINI) C
BKJIFOUEHHEM MPAKTUKAHTOB B aKTUBHOE B3aMMO/ICHCTBIE BCEX YYACTBYIOIIUX B MPOIIECCE AETIOBOTO
00IIIEeHMS.

10.  YueOHO-MeToaMuYecKOe OfecrieYeHHE CaMOCTOSITeIbHON padoThl CTYAEHTOB Ha
NMpPaKTHKE.

Y4ueOHO-MEeTOIMUECKUM  O0ECTICUCHHEM  CaMOCTOSITENIBHOM ~ paboThl  CTYJCHTOB  IIpH
NPOXOXKIACHUU MPAKTUKH SBIISIOTCS:

1. yaeOHas muteparypa;
2. HOpPMaTHUBHBIC IOKYMEHTBI, pErITaMEHTUPYIOIINE MIPOXOXKICHUE MTPAKTUKHU CTYIACHTOM;

3. MeToauuecKkue pa3paboTKU It CTYJACHTOB, OIMPEICIISIONINE TOPSIOK MPOXOXKICHUS U
CoJIepyKaHNe PAKTUKU

CamocrosTenbHas padoTa CTyJEHTOB BO BpeMsl MPOXOXKICHUS MPAKTUKU BKIIIOYAET:
— BeJICHHE JTHEBHUKA MTPAKTUKH;

— 0(pOpMIIEHHE UTOTOBOT'O OTYETA 110 MPAKTUKE.



— QHAJIW3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHu3alvy;

— aHaIM3 Hay4YHbIX MyOJIMKALIMU [0 3apaHee OMpeeNEHHOW PyKOBOIUTEIEM IPAKTUKU TEME;
— aHaMM3 ¥ 00padOTKy MH(OPMAIINH, TIOTyYEHHON UMHU TIPU MPOXOKAECHUN MTPAKTHKA

— paboTy ¢ Hay4yHOH, Y9eOHON M METOMUECKOM JTUTEPATYPOH,

— pabora ¢ koHcriekTamu Jiekiuii, IbC.

—HUT.

JI1st caMOCTOSITENBHOM PabOThI MPECTABISAECTCS AyAUTOPHUS C KOMITBIOTEPOM H JIOCTYIIOM B
WHTEepHET, K 371eKTPOHHOI 6MOIMOTeKe By3a M K MH(OPMaIlMOHHO-CIIPABOYHBIM CHCTEMaM.

11. @oH/IT OLEHOYHBIX CPeICTB /s TPOBEIEHHUSI IPOMEXKYTOUHOWH AaTTeCTALUH
00y4aroIuXcs 10 NPAKTHKE.
@®opMa KOHTPOJISA MPAKTUKH 10 3TanaM (pOpMUPOBAHUS KOMIIETEHIIHI

Kon Ornucanue
Pa3nensl (3Tarmsr) o
KOHTPOJI nokaszatenen u
MPAKTHKY 110 BUAAM .
o upyeMoi KpUTEpUEB
Ne yueOHOM JesITeNbHOCTH, DopMBI TEKYIIETO
KOMIIETE OLICHUBaHUs
n/n BKJIFOYAsI KOHTPOJIS o
HIUU KOMIIETEHLIUN Ha
CaMOCTOSITENIbHYIO paboTy
(unm ee Pa3JINYHBIX 3Tanax ux
oOyJaronuxcs
4acTH) ¢dbopmMHupOBaHUs
1. IToaroToBUTENLHBIN 3TAII TIK-3 [InanupoBanue Hanuune B roroBoM
OCBOCHHUS rpaduke NpoXoKICHUs
TIK-5 KOMIICTEHLIUH HPaKTUKHU
2. OCHOBHOI T1K-3 CobecenoBaHue 1o
. 3HaeT coaep:KaHue 1o
03HAKOMMTEIbHBIN 3TaIl pe3ynbTatam CyIIeCTB
[TK-5 TEOPETUIECKOTO Y Yo
OCBanBaeMoMn
H3y4YEHUS
KOMIETEHIIUU
KOMIIETCHIINU
3. OchnoBHo#l  mpaktnueckuit | [IK-3.1, | Bomonnenue
JTan (B dopme | 1IK-3.2 MIPAKTHYECKOTO
npakTudeckoi moarotosku) | IIK-5.1, | 3amanHus o
VYMmeer npaBuIbHO
IIK-5.2 pe3ynabTatam
OCYILECTBIIATH 3a/laHHE
MPAaKTUYECKOTO
OCBOEHUS
KOMIIETEHIIUH
4. OcnoBHo#t ananutuueckuit | [1K-3 Ortuet 06 yueOHOI Otpaxaer xon u
JTarn [TK-5 O3HAKOMHUTEIBHOM pe3ynbTaThl OCBOCHUS
TIPaKTUKE KOMIIETEHIIUI
5. 3aKIIIOYUTEBHBIN 3Tl ITK-3 Y6enurenbuas
ITK-5 Hoknan Ha MPE3ECHTALINA
KOH(epeHU pE3yIbTaTOB OCBOCHMS
KOMIIETEHLIUI

Texkymuii KOHTPOJIb TPEANONaracT KOHTPOJb EXEIHEBHOW ITOCELIAEMOCTH CTYACHTaMHU
paboYMx MECT B OpraHU3allK 1 KOHTPOJIb MPaBUIBLHOCTH (POPMUPOBAHUS KOMIIETEHIINH.

IIpoMeKyTOYHBIN KOHTPOJIb IIPEATIONAracT IPOBEACHNE IT0 OKOHYAHUU IIPAKTUKU IIPOBEPKU
JIOKYMEHTOB (OTYeT, HEBHHK, XapaKTEpHCTHKA CTYICHTA, MOPTQOIHO, OT3bIB). J[OKYMEHTHI
00513aTeNIbHO JOJKHBI OBITh 3aBEPEHBI TIOAMICHIO0 PYKOBOIUTEIS IPAKTHKH.



YpoBHH
copMHupOBaH
HOCTH
KOMIICTCHIINU

Kon
KOHTPOJIUPYEMO
Y KOMIIETEHIINHU

(wn ee yacTH)

OcHOBHBIE IPU3HAKU YPOBHSI (JECKPUIITOPHbIE
XapaKTEPUCTUKH)

2

3

4

[Toporossiii

ba3oBriit

IIponBuHyTHIN

[1K-3 Cnocoben
K BEJICHUIO
JIOKYMEHTO000p
oTa B
OpraHu3aIuu

3naThb: Kak B TUIIOBBIX YCIIOBUAX OCYHICCTBIIACTCS
BCACHUC ,I[OKYM€HTOO60p0Ta B OpraHu3alivun

YMerTh: OCYH_IGCTBJISITB B TUIIOBBIX YCJIOBUAX BCACHUC
I[OKYMCHTOO60pOTa B OpraHu3anuu

Buaaners: Benennem 10KkyMeHTO000pOTa B OpraHU3aINH
B TUIIOBBIX YCIIOBHAX

3naTh: Kak B HEITaTHBIX YCIOBUAX OCYHICCTBIIACTCA
BCACHUC ,I[OKYMCHTOO60pOTa B OpraHu3alvun

YMmerh: OCylIeCTBIATh B HEIITATHBIX YCIOBHSIX BEICHUE
JIOKYMEHT000O0pOTa B OpraHU3aIluu

BJIaIleTBI BG,Z[CHI/IGM I[OKYMGHTOO60pOTa B OpraHU3aluu
B HCHITATHBIX YCJIOBUAX

3HaTh: Kak B HOBBIX YCIIOBUSX OCYIIECTBIISIETCS BEICHUE
JOKYMEHTO000pOTa B OpraHU3aluu

YMmerh: OCyIIECTBIATh B HOBBIX YCIOBHSIX BEJCHHE
JOKYMEHTO000pOTa B OpraHu3aluu

Baanern: Begenuem I[OKYMCHTOO60pOTa B OpraHu3aluu
B HOBBIX YCJIOBUSAX

[Toporossiii

bazosuiit

[IpoBUHYTHII

ITK-5 Cnocoben
OCYIIECTBIISATh
MH(}OpPMaLIOHH
0-CIIpaBOYHbBIE
paboThI C
JIOKYMEHTaMHt
OpraHu3aIu

3HaTh: Kak B TUIIOBBIX YCIOBUSIX OCYLIECTBIISIOTCS
HMH(pOPMAaIMOHHO-CIIPABOYHbIE PA0OTHI C TOKYMEHTaMH
OpraHu3anyuu

YMeTh: OCYH_IGCTBJIHTB B THUIIOBBIX I/IH(1)OpMaI_II/IOHHO'
CIIPpaBOYHBIC pa6OTBI C JOKYMCHTaMU OpraHu3alun

Baaners: MH(popMaiMoHHO-CIIPaBOYHBIMH paboTaMu ¢
JIOKYMEHTaMU OpTaHU3alliy B TUIIOBBIX YCIOBUAX

3HaTh: Kak B HEIITATHBIX YCIOBUAX OCYILIECTBISAIOTCA
MH(}OPMALIMOHHO-CIIPABOYHBIE Pa0OTHI C JOKYMEHTaMU
OpraHu3aLu

YMerTh: OCYHIGCTBJ'IHTI) B HCIITATHBIX YCJIOBUAX
I/IH(bOpMaI_[I/IOHHO'CHpaBOIIHLIe pa6OTBI C JOKYMCHTaMH
OopraHu3anun

Baapers: UHdopmaninoHHO-CLIpaBOYHBIMU pabOTaMHU €
JOKYMEHTaMU OpPTaHU3allMM B HEIITATHBIX YCIOBUAX

3HaTth: Kak B HOBBIX YCIIOBHSIX OCYILECTBIIFOTCS
MH(POPMAIIMOHHO-CIIPABOYHbIE PA0OTHI C TOKYMEHTaMH
OpraHu3ayu

YMmerb: OCyLIECTBIISITh B HOBBIX YCIOBHSX
MH(OPMALIMOHHO-CITPABOYHBIE PA0OTHI C JOKYMEHTaMU
OpraHMu3aLu

Baapers: UndopmannoHHO-ClIpaBOYHBIMU pabOTaMHU €
JOKYMEHTaMH OpPTaHU3alliH B HOBBIX YCIOBHSIX

Kpurtepun oueHKH OTYETOB MO MPOXOKIACHUIO TPAKTUKU




1. ITonuora MNpEACTAaBJICHHOI'O MaTCpHralia B COOTBETCTBUU C UHANBUAYAJIbHBIM 3a/IaHUCM
2. CBOEBpEMEHHOE MPEACTABICHHUE OTUETA, KAYECTBO O(DOPMIICHHS
3. 3ammTa 0T4éTa, KAYECTBO OTBETOB Ha BOIIPOCHI

HOK333Te.]'ll/l, KPUTECPUH U LIKAJIa OUEHKHU C(l)OpMI/IpOBaHHbIX KOMIIeTeHI Uil
OHGHKa «GBadTCHO» 3a OCBOCHUEC KOMIICTCHIMN CTaBUTCA, €CJIKM YPOBCHDb OCBOCHUSA
KOMIICTCHIIMHU HEC HHUKEC ITIOPOT'OBOI'O YPOBHA.
OHGHKa «HE€ 3a4YTCHO» 3a OCBOCHHUEC KOMIICTCHIIMN CTaBHUTCA, €CJIM YPOBCHb OCBOCHUA
KOMIICTCHIIMU HUKC ITOPOTrOBOI'0 YPOBHA.

12. Y4yeOHo-MeToaMuYeckoe W HHPOPMAIMOHHOe  o0ecrieyeHue  y4eOHOI
03HAKOMHTEJILHOIH MPAKTHKH

a) OCHOBHAsI JIUTepaTrypa:

1. I'paduueckuii nuzaitn. CoBpeMEeHHbIE KOHIETIINUN: YYeOHUK [Tt By30B / OTBETCTBEHHBIH
penaktop E. O. IlaBnoBckas. — 2-e usn., nepepad. u gon. — Mocksa: M3gatensctBo FOpaiit,
2025. — 119 c. — (Bsicmiee o6pazoBanme). — ISBN 978-5-534-11169-9. — TekcT: 2JIeKTpOHHBIN
// ObpazoBarenpHas minatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/563931 (mara
obpamenus: 30.06.2025).

2. CnagkoBa, O. b. OcHOBBI Hay4YHO-HCCIIEI0BATENbCKOM PAOOTHI: YUEOHHUK U MPAKTUKYM

st By30B / O. b. CmankoBa. — Mocksa: M3narensctBo HOpaiit, 2025. — 154 ¢. — (Bricmiee
oOpazoBanmue). — ISBN 978-5-534-15305-7. — TexkcT: snexTpoHHbId // OOpasoBarenbHas
wiatpopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/567893 (mata oOparueHus:
30.06.2025).

3. Hoponuna, JI. A. Opranusanus U TEXHOJOTHS JIOKYMEHTAIIMOHHOTO OOCCIICUCHUS
yIpaBiIeHUs: Y4eOHUK U TPakTUKyM Juist By30B / JI. A. Jloponuna, B. C. Mputnkosa. — 2-e u3n.,
nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2025. — 270 ¢. — (Briciee oOpazoBanue).
— ISBN 978-5-534-16016-1. — Tekcrt: anekrponnblit // OOpa3oBarensHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/560116 (nara oopamenus: 30.06.2025).

4.T'pozoBa, O. C. [lenonpousBoactso: yueOHuK i By30B / O. C. I'po3oBa. — 2-e u3n. —
Mocksa: M3narensctBo FOpaiit, 2025. — 131 ¢. — (Beicmee oopa3zoBanue). — ISBN 978-5-534-
15964-6. — Tekct: anexkrponHslii // O6pa3zoBatenbHas minatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/563439 (nara obpamenus: 30.06.2025).

5. 3akapsH, M. P. Beenenue B o011yro Teoputo cucteM gokymenTanuu / M. P. 3akapsH. —
2-e uznanue, gonosiHeHHoe. — Kpacnonap: Kybanckuit rocynapcTBeHHbIN yHHBEpCUTeT, 2016. —
245 c. — ISBN 978-5-8209-1177-4. — EDN WYLYCB.

6. Jlanckas /[.B. PernonanmpHasi S5KOHOMHKA 3HaHWW ¥ YIpPaBJICHUYECKHE WHHOBAIUH /
J1.B. Jlanckas; noj pea. B.B. Epmonenko. — Kpacnonap: Kyb6anckuii roc. yn-1, 2017. — 305 c.

7. NupopMallnoOHHO-AOKYMEHTAIIUOHHOE O00€cleYeHne IEeSTeIbHOCTH PErnOHaIbHOTO
napiaMmenTa: YueOnuk / B. B. Epmonenko, M. P. 3akapsn, /1. B. Jlanckas [u ap.]. — Kpacnonap:
Ky6anckwuii rocynapcrBennbiii yausepcuret, 2021. — 171 ¢. — ISBN 978-5-8209-1967-1. — EDN
OABYVP.

0) 10MOJIHUTEIbHAS JINTepaTypa:

1. Benskos, I'. 1. Oxpana Tpyaa u TexHHKa 0€30MacHOCTH: y4yeOHUK ais By30B / I'. U.
benskos. — 5-e uz ., mepepab. u mon. — Mocksa: M3natensctBo KOpaiit, 2025. — 739 c. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-16697-2. — Tekcr: snextpoHHbIl // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561113 (marta oopamenus: 26.06.2025).

2. MeroaMka Hay4HO-MCCIIEI0BATENbCKOW palboThl: y4yeOd. mocobue JUIsl CTYIEHTOB-
MIOJTUTOJIOTOB [ DIIEKTPOHHBIH pecypc]: yued. mocobue — DinekTpoH. aaH. — Mocksa: MTTUMO,
2014. — 124 c. — Pexxum nocryna: https://e.Janbook.com/book/65789.

3. ladukosa, A.B. AHHOTHpOBaHKE U peepupoBaHrE TEKCTOB: YUeOHO-METOIUUYECKOE
nocobue / A.B. llapukosa; MHCTUTYT 5KOHOMUKH, yHpaBieHus u npasa (r. Kaszanp), Kadenpa



WHOCTPAHHBIX SI3bIKOB U niepeBojia. - Kazanb: [lo3Hanue, 2014. - 88 c. - [DnekTpoHHBbIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=364190.

4. Metononoruss U METOABl COIMOJIOTUYECKOr0 uccienoBanus: yueOHuUK / CaHKT-
[TerepOyprckuii rocyaapcTBeHHBIN yHuUBepcuteT; moja pea. B.U. Hynunoit, E.D. CMmupHOBOW.
CII6.: N3n-Bo criery, 2014. 388 C. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=458073;

5.IIpoueaypsl U METObI COIIMOJIOTMYECKOTO UccieqoBaHus: NpakTukyM. Kuura 2: y4e0.
nmocoome / A.C. Tormu6 [m gp.]. M.. @OJIMUHTA, 2014. 363 c¢. URL:
https://e.lanbook.com/book/51988.

6. Ky3nenos, 1.H. JlokymeHTanimonHoe obecrieueHre yrpasiaeHus. JJokyMeHToo00poT 1
JIEIONIPOU3BOJICTBO: YUeOHUK U TTpakTUKyM Jutst By3oB / M. H. Ky3nenos. — 3-e u3z., nepepad. u
non. — Mocksa: M3marensctBo FOpaiit, 2021. — 461 ¢. — (Bricmee o6pazoanue). — ISBN
978-5-534-04275-7. — Tekct: anmexkTponHsbli // Obpa3zoBatenbHas miatdopma FOpaiit [caiT]. —
URL: https://urait.ru/bcode/468462 (nata oopamenus: 24.08.2021).

7 xopmk, Maiiki. bepexinBoe mpou3BOICTBO + mecTh curM B cepe yemyr [Tekcr] =
Lean six sigma for service: kak CKOpOCTh OEPEKIUBOIO MPOM3BOJICTBA U KAYECTBO MICCTH CHUTM
MIOMOTAl0T COBEPIIIEHCTBOBaHUIO Om3Heca / M. Jlxopok; miep. ¢ anri. [T. 'yrmana; nayd. pen. C.
Typxko; pen. C. Orapesa]. - MockBa: Coepbank: [ManH, MBanos u ®@epbep], 2011. - 495 c.

8 I'openos, H. A. MeTooorus Hay4yHbIX HCCIEAOBAaHUN: YYEOHMK M NMPAKTUKYM JUIS
OaxanaBpuata u Maructpatypsl / H. A. T'openos, JI. B. Kpyrnos, O. H. Kopa6nesa. — 2-e u3z.,
nepepad. u gon. — M.: U3natensctBo FOpaiit, 2017. — 365 ¢. — Cepust: bakanasp u 6akanasp.
Axkanemuyeckuit kypc. — ISBN 978-5-534-03635-0. — Pexum pgoctyma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Moxkuii, B. C. Merononoruss HaydyHbIX HCCIENOBaHUM. TpaHCIUCIUIUIMHAPHBIC
MOJIXOJTBI ¥ METOJIBI: YaeOHUK 11t By30B / B. C. Mokwuii, T. A. JIykbsiHOBa. — 2-€ HU3]1., iepepad.
u gomn. — MockBa: U3narensctBo KOpaiit, 2025. — 229 c. — (Bricmiee oopazoBanue). — ISBN
978-5-534-13916-7. — Tekct: anmekrponHsbIi // Obpa3zoBatenbHas miaTdopma FOpaiit [caiT]. —
URL: https://urait.ru/bcode/563858 (mara obpamenus: 30.06.2025).

B) MepPHOANYECKHE H3TAHUA.

1. OTteuecTBEHHBIC ApXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Uctopuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. denonpou3BoacTBo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpous3BoACcTBO M AOKyMeHT0000poT Ha npennpuatuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccun 3a pyoesxxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Undopmarmonnoe obmmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl akonomuku (BAK), http://www.vopreco.ru/.

9. Uadpopmannonnsiii 6rommerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJEKOMMYHHKAIIMOHHOH  ceTH
«MHTEpHET», HEOOXOAMMBIX /ISl OCBOCHHS NPAKTHKH

[Tpodeccuonanpupie 0a3bl JaHHBIX, HMH(POPMALMOHHBIE CIPAaBOYHBIE CHUCTEMBI H
3IIEKTPOHHBIE 00pa30BaTEIbHbBIE PECYPCHI:


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

1. DOnexktpoHHBIH cnpaBouHUK «MHPOPMHO» AN BBICIIMX YYEOHBIX 3aBEJCHUN
(www.informuo.ru);

2. YuuBepcurterckas oubauoreka on-line (www.biblioclub.ru);

3. becrmuiatHas onektpoHHas OuOmmoreka oHnaiiH «EguHOE OKHO JOCTyma K
oOpa3oBaTenbHBIM pecypcam» // http://window.edu.ru/;

4. Poccuiickoe  oOpa3oBaHue. denepanbHblii  00pa3oBaTENbHBIA  MOPTAJL.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - deaepanbHblii 00pa30BaTENbHBIN MOpTal "DKOHOMHMKA,
Couuonorus, MenemxmeHT".

6.http://www.college.ru - oTkpsiTbie Kypchl OM3HECA i SKOHOMHUKH.

7. http://www.cfin.ru - caiit KopriopaTuBHbIN MEHEHKMEHT.

8. http://lwww.aup.ru - axMUHHCTPATHBHO-YIIPABICHYECKHIA TOPTAJL.

9. http://www.thecorporatelibrary.com - Gubnnorexka KOPHOPATHBHOTO YIPABICHHS -
HOBOCTH KOPIIOPALMi, MEPOTIPHSTHS, 0a3a JaHHBIX MO0 KOMIAHHUSM U JEHCTBUSM aKIMOHEPOB,
WCCJICIOBATEIILCKUN TIEHTP, OMOIHOTEKA.

10. http://www.biblio-online.ru—snexkrpornsie yaeOHbIC TOCOOHS.

11. http://www.advertology — ayano Kypchl 10 MEHEIKMEHTY.

12. http://bigc.ru - busnec Mmxuuupunr ['pymm: OnTuMusanys opranu3arui

14. TlepeyeHb MH(POPMAIMOHHBIX TEXHOJIOTH, HCIIOJIB3YeMbIX PH OCYIIECTBIEHUH
o0pa3oBaTeIbHOTO Hmpolecca MO TMPAKTHKe, BKJIWYAasg IMepedeHb MNPOrPaMMHOIO
obecrieyeHUs] 1 MHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

B mpormecce opraHu3zanuy MPaKTHKH TPUMEHSIIOTCS COBPEMEHHBIE HH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MynbpTUMeNUIHBIE TEXHOJIOTUH, JJISi Yer0 O3HAKOMHUTENIbHBIC JIEKIUH U WHCTPYKTAXK
CTYIIEHTOB BO BpEMSl NPAKTHKH MPOBOAATCS B IIOMEHICHUSAX, OOOpPYJOBAaHHBIX AKpPAHOM,
BUICOTIPOCKTOPOM, MTEPCOHATILHBIMI KOMIIBIOTEPAMH.

2) KOMIBIOTEPHBIE TEXHOJOTHU U TPOTPaMMHBIE MTPOAYKTHI, HEOOXOAUMBIE I cOOpa
cUCTeMaTH3aluy HHPOPMAITUH, TPOBEACHUS TPEOYEMbIX TPOTPAMMOM MPAKTUKH PACYETOB H T.JI.

ITpu mpoXo’KIeHUU MPaKTHKH CTYIEHT MOXET HCIOJIb30BaTh MMeEIoMecs Ha Kadenpe
0011ero, CTpaTernyecKoro, MHGOPMallMOHHOIO MEHEPKMEHTA U OM3HEC MPOLIECCOB MPOrPpaMMHOE
oOecnieueHne u MHTEepHET-peCypChl.

14.1 TlepeyeHb JIMIIEH3HOHHOTO MPOrPAMMHOI0 00eCeYeHuUs :

Adobe Acrobat X Pro coznanme penaktupoBanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Taket oducubix mporpamm Microsoft Office 2010.

I'apant CripaBo4HO-TIpaBOBasi CHCTEMA

Koncynbrant + CripaBoYHO-TIpaBOBas cUCTEMA

WInRAR 3x INporpamma — apxuBaTop.

Kaspersky Endpoint Security mis 6usneca — Ctanmaptabiii Russian Edition

14.2 TlepeyeHb HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. WudopmanmonHo-npaBoBas cuctema «l'apant» [DneKTpoHHBIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmanmonno-npasoBas cuctema «KoncympranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nmocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHcymnmbTanT CTY/ICHTa
(www.studmedlib.ru);

4. Dnextponnas oubaroteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckue YyKazaHusl [1JIs1 O0Y4YalOIIMXCSl IO TMPOXOKAEHHUIO Y4eOHOI
03HAKOMMTEJIbHOM NPAKTUKH.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

Ilepen HauanmoMm y4yeOHOM O3HAKOMHUTENBHOM MPAKTUKH Ha MPEANPHITHU CTYICHTaM
HE00XO0IMMO 03HAaKOMUTHCS € ITPaBUIaMU 0€30MacHOM pabOThI M TPONHTH MHCTPYKTAXK 110 TEXHUKE
0€30I1aCHOCTH.

B coorBercTBMM € 3agaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTABJISICT TUIAH MPOXOXKACHUS MPAKTUKU. BBITIOIHEHNE STHX pabOT MPOBOAUTCS CTYACHTOM IIPU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PyKOBOAUTEIEM MPAKTUKH OT MPEAIPUATHUA.

CryneHThl, HanpaBJIieMble HAa IPAKTUKY, 00s3aHbI:

— SIBUTBCS] HA yCTAHOBOYHOE COOpaHue, IPOBOAUMOE PYKOBOJUTEIEM IPAKTUKH;

— JIeTaJbHO 03HAKOMHTHCS C MIPOrPaMMOi M pabounM IJIAHOM MPAKTHKY;

— SIBUTBCSI HA MECTO ITPAKTUKU B YCTaHOBJICHHBIE CPOKH;

— BBIIIOJIHATH IIPABUJIA OXPAHbI TPY/Ia U paBUjla BHYTPEHHETO TPYAOBOIO PACIIOPSIKa;
BBIIIOJHATh yKAa3aHUS PYKOBOAWTENS IPAKTUKM, HECTH OTBETCTBEHHOCTH 3a
BBITIOJIHSAEMYIO Pa0oTYy;

— NPOSBIATh MHULUATUBY U MAKCUMAJILHO UCIIOJIb30BAaTh CBOM 3HAHUS, YMEHUS U HABBIKH
Ha MPAKTHUKE;

—  BBIIOJHUTh NPOrpaMMy U IUIAaH IPAKTUKH, PELIMTHb IIOCTABJICHHBIE 3aJaud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MIPAKTHUKE.

IIpakTrka a5 00y4yarommxcs ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBbsl M HHBAJINIOB
NPOBOJIUTCS C YYETOM OCOOCHHOCTEH HUX TCUXO(PU3NYECKOTO DPAa3BUTHUS, WHAWBUIYAIBHBIX
BO3MO>KHOCTEHN U COCTOSIHUSA 3J0OPOBBSI.

16. MarepuajbHO-TEXHHYECKOE 00ecrieueHne MPaAKTHKH

I[J’I?I IMOJIHOLCHHOI'O MPOXOKACHUA HpOHBBOI{CTBGHHOﬁ IMPpaKTUKKU, B COOTBCTCTBUU C
3aKJIFOUYEHHBIMU C TIPEIANPUATUIMH JOTOBOPAMH, B PACTIOPSHKEHHUE CTYICHTOB MPEA0CTABISICTCS
H606XOIII/IMOG IJIs1 BBIIIOJIHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA IO IIPAKTHKC 060py11013aHHe, n
MaTepUabl.

HaumenoBanue
No | CTICIMATBHBIX HOMELIEHUH U [lepeuenb 000Opy1OBaHUS U TEXHUUECKHUX CPEJICTB
- MOMEIEHUHN IS 00yueHus
CaMOCTOSITEJIbHOW paboThI
1. | Yuebnas aynuropus ans | YueOHass  ayauToOpus Ui TPOBENEHUS  3aHATHH
IPYIIIOBBIX U | TPYNNOBBIX W HMHAMBUAYAJIbHBIX  KOHCYJIbTAlLUH,
WHIVBUyaJIbHBIX TEKYHIETO KOHTPOJISI M IPOMEXYTOUYHOM aTTeCTalluu
KOHCYJIbTaIN i (350040 r. Kpacunomap, yn. CraBponosbckasi, 149). Ne
408A, 412A, 413A
2. | Texymero KOHTpoNisi W | YueOHas ayauTopus JJs TPOBEIEHHUS  TEKYIIETo
IPOMEXYTOYHOM aTTECTalluM | KOHTPOJIE M MpoMexyTouHoil artrectauuu (350040 r.
Kpacnomap, yn. CraBpononbckas, 149). Ne 412A, 413A
3. | [Homemenue Uit | AynuTopust JUIsl CaMOCTOSITENIbHOW paboThl OCHAIeHa
CaMOCTOSATENbHON padOThI KOMIIBIOTEPHOU TEXHUKOHN c BO3MOKHOCTBIO
NOJKIJIIOUeHUsT K cetu «VHTepHeT» U olecredyeHHbIN
JOCTYIIOM B AJIEKTPOHHYIO MH(QOPMaILIMOHHO-
oOpasoBarensHyl0 cpeny yHuBepcuteta (350040 r.
Kpacuomap, yn. CraBpomonbsckas, 149). Ne 403H.
VYyeOHast Mebenb, IepCOHATBHBIA KOMIbIOTEP — 15 mT. €
noctynoM k cetu "UHTepHET" M 006ecreueHnemM aocTyna
B QJIEKTPOHHYIO HH(OPMAaLMOHHO-00pa30BaTEbHYIO
Cpelly OpraHu3aluu
4. [Tomemenus nns xpanenus u | [lomemenue B kopnycax A, H. (350040 r. Kpacnonap,
npodUITAKTHIECKOTO yn. CraBpomnonbckas, 149).
oOcayXuBaHUs  y4eOHOro
000pyoBaHUSA




ITpunoxxenue 1

Jorosop Ne
0 MPAaKTHYeCKO# NMOAr0TOBKe 00y4YaloImmXxcst
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuii rocy1apcTBEHHBI YHUBEPCUTET» HMEHYEMOE B JaJIbHEHIIEM
"Opranu3anus’, B JUIE MPOPEKTOpa Mo yueOHO# pabore, kauecTBy oOpa3oBaHHs - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIEeM "IIpodunbHas opranuzanus", B Ji1e
, JIEVCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHYyeMble Mo OTAeabHOCTH "CTopoHa", a BMecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimiero JloroBopa sBisieTCsl OpraHu3anysl NPAaKTUYECKOH IOJArOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTbI 00pa30BaTENIbHON MPOrpaMMBbl,
IIPY peaIn3alri KOTOPBIX OPTaHU3YeTCs MPAKTHUECKAs! MOATOTOBKA, KOJIMYECTBO O0yUYArOIIUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKOW MOATOTOBKH, coracytorcss CTOpOHaMU U SIBISIOTCS HEOTHEMIIEMOM
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanu3anusi KOMIOHEHTOB 00pa30BaTENbHON MPOTPaMMBI, cOTJacoBaHHBIX CTOpOHAMHU B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (najsiee - KOMIIOHEHTHI 0Opa3oBaTesIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MoMenieHusax [IpoduinbHOli opraHu3anuu, nepedeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpunoxxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3xaHee, yeM 3a 10 pabouux AHEN 10 Hayasla MPaKTUYECKOW MOATOTOBKH IO KaXJIOMY
KOMIIOHEHTY o0O0pa30BaTelbHOM mporpammsl mnpeactaButh B IlpodunbHyro opranusanuio
MIOMMEHHBIE  CIIUCKM  OOYYaloIIUXCs, OCBAaMBAIOIIUX  COOTBETCTBYIOIME  KOMITOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOIUTEIS IO MPAKTUYECKON NOATOTOBKE 0T Opranu3annu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio 00pa30BaTENIbLHOW JIEATENBHOCTH B (opMe MPAKTHUECKOU
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe oOy4yaroIlMXCsl B BBIMOJIHEHUU ONpEIENCHHBIX BUIOB Pa0OT, CBSI3aHHBIX C
Oynyuieit mpodeccuoHaIbHOM eI TEIbHOCTHIO;
OKa3bIBAET METOJMYECKYI0 TOMOIIb OOYYaroIIMMCS IMpPH BBIIOJHEHUU OINpPEAEICHHBIX BHUI0B
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunbpHoii opranuzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeNIbHON MporpaMmbl B hopMe NPaKTUYECKOI MOArOTOBKH,
3a KHU3Hb M 3/10pOBbe OOydaroumxcs U paboTHUKOB OpraHuzaluu, COOMIOJIEHUE MU TPaBUI
IPOTHBOINOXKAPHOW OE30MaCHOCTH, PABUJ OXPaHbI TPYJa, TEXHUKU O€30MaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 npu cMeHe pyKOBOAMUTEIS IO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIA CPOK COOOIINTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIbl Y4E€OHOW JEATEIBHOCTH, TMPAKTUKM U HHBIE KOMIIOHEHTHI
0o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaWBaeMble OOy4arolIUMHUCS B (opMe NpPaKTUYECKOH
MOJIFOTOBKH, BKJIFOUYAsi MECTO, MPOIOJKUTENBHOCTD U MEPHOJ] UX pealiu3aliu;



2.1.5 nampaButh oOyuatommxcsi B [IpodunbHyio opraHu3anuio isi OCBOSHHSI KOMIIOHEHTOB
00pa3oBaTenbHON MTPOrpaMMBbl B JopMe MPAKTHUECKOU MOATOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHSI JUIsl peajin3allii KOMIIOHEHTOB 00pa3oBaTeIbHON MpOrpaMMel B (popme
IPAaKTUYECKON MOJArOTOBKH, IIPEIOCTaBUTh OOOPYAOBAaHUE M TEXHHUUECKUE CPEACTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBHINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE € Oyaymiei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYMTh OTBETCTBEHHOE JIMIIO, COOTBETCTBYyMOLIEE TpeOOBAHUSAM TPYJOBOIO
3aKkoHoaarenbcTBa Pocculiickoin denepanun O AONYCKE K MEAArOTMYECKOM JESATENbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
peanu3a KOMIIOHEHTOB 00pa30BaTeIbHON POrpaMMbI B POpPME MPAKTHUECKOM ITOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 obecrieunTh O€30MaCHBIE YCIOBUS pealn3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMBbl
B (OopMe NPAaKTUYECKOH MMOATOTOBKH, BBHIMOJHEHHE MPABUI MPOTHBOIOXKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH U CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKUX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouuX MECTax, UCHOJb3yEeMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MpOorpaMMbl B (hopMe MPAKTHYECKON MOATOTOBKH, U COOOIIATh
pykoBoguTento Opranuzanuu o0 ycJIOBHUAX TpyZAa M TpeOOBaHMSIX OXpaHbl TpyAa Ha pabouyem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 TpPOBECTHM MHCTPYKTAX OOYYAIOIIUXCSA MO OXpaHE TPpyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJIIOJICHUEM 00YUaIOIMMHUCS ITPABUII TEXHUKH O€30M1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIIMMCA W PYKOBOJIUTENIO IO INPAKTUYECKOM IOATOTOBKE OT
Opranuzanuyd  BO3MOXKHOCTh TOJIb30BaThCsl  MomelieHussMu  [IpodunbHOl — opranu3zanum,
coryiacoBanHbiMU  CTopoHamu (mpumiioskeHue Ne 2 k Hacrosaumiemy Jlororopy), a Takke
HaXOJSAIIMMHUCS B HUX 000pYJOBaHUEM U TEXHUYECKUMU CPEJCTBAMH 00YyUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIMMHCS MpPaBUI BHYTPEHHETO TPYJOBOIO
pacnopsiika, OXpaHbl TpyAa M TEXHUKM O€30MacCHOCTH COOOMIMTH PYKOBOJUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 oCywWecTBIATb KOHTPOJIb COOTBETCTBMSI  yCJIOBMHM  peailu3alud  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe MPAaKTUYECKON MOJArOTOBKHM TPeOOBAHUSAM HACTOSILErO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAKTUYECKON MOJArOTOBKH, B TOM YHCIIE O
KayecTBe M o00beMe BBIINOJHEHHBIX OOydaromumucs paloT, CBs3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda W TEXHHKH OE€30MacHOCTH, pPEeKHMMa KOH(UIEHIMAIbHOCTH, IMPUHSATOTO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpallleHNe  CUTyalluM,  CIIOCOOCTBYIOIIEH  pas3rjalleHuI0  KOH(HUAECHUIHATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHHS (haKTa HAPYIICHUs 00yUJaIOIUMHICS CBOMX 00SI3aHHOCTEH B TIEPUOT
OpraHu3alMi MPAKTUYECKOH TIOATOTOBKH, PEXUMa KOH(PHUIECHIMAIBHOCTH MPUOCTAHOBUTH
peann3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl B (popMe MpaKkTUYeCKON MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJIHUTeIbHbIEC YCJIO0BHUS
3.1. IlpakTuueckas MOATOTOBKA OOYYArOIIMXCS C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3JIOPOBBS
OPOXOJUT C YYETOM OCOOEHHOCTeH MCUXO(PHU3UYECKOTO pa3BUTHS, WHAWBUIYAIbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny).

4. Cpok faeiicTBHS 10r0OBOpa
4.1. Hactostmuii JloroBop BCTymaer B CUJy MOCJIE €ro MOJANUCAaHUS U JACHCTBYET JO MOJHOIO
ucnonHenus: CTopoHaMu 0053aTENbCTB.

5. 3aki0unTeIbHBIE MOJI0KEHUSA
5.1. Bce cniopsl, Bo3HuKaromue Mexay CropoHaMmu 1o Hacrosiemy JloroBopy, paspemarTcs
CropoHamu B OpsAKE, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoil @eneparum.
5.2. U3menenue HacTosero JloroBopa ocymecTisiercs o corjnameHnto CTOPOH B TUCbMEHHOM
dbopMe B BHJIE AOMOJHUTEIBHBIX COTJIANICHHI K HacTosieMy JloroBopy, KOTOPBIE SIBJISIFOTCS €T0
HEOTHEMIIEMOH YaCThIO.
5.3. Hacrosmuii JloroBop cocTaBiieH B ABYX AK3EMILIApax, 0 OAHOMY AJid Kaxaoi u3 CTopoH.
Bce sk3eMIlIsippl UMEIOT OJIMHAKOBYIO FOPUAMYECKYIO CHILY.

6. Anpeca, pekBu3uThI U moanucu CTopoH

Opranu3anus IMpodunsHas opranusanus
denepanbHOE TOCYIAPCTBEHHOE OI0/PKETHOE
00pa3oBaTeNnbHOE YUPEKICHUE BBICIIETO
obpasoBanus «KyOaHCKHI rocy1apCTBEHHBIH
YHUBEPCUTET

350040, r. Kpacuogap yi. CtaBporoibckas,
149,

tein. 8(861)219-95-02 akc. 8(861)219-95-17
Odunmansublii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHol padore, PyxoBoauTens
KayecTBY 00pa3oBaHUs — MIEPBbII IPOPEKTOP

T.A. Xarypos ( )

(moanuce) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 .

46.03.02 Jloxymenmogeoenue u apxusogeoenue (Mnudopmaunonno-ooxymenmauuonmoe

obecneuenue ynpaeJjieHuA ODZLZHI/BCZMUEZ/;)

No HaumenoBanue KonnuecTBo Cpoku O0BEM BpemeHH,
n/n KOMIIOHEHTa oOyJaromuxcs, OpraHu3aIu OTBOJIUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMITOHEHTA
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOArOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO ctyneHTa | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. VYuebHas 15.06.2026 r. — | 216 (63.e.)
O3HAKOMUTEIbHAs 12.07.2026 r.
MPaKTHKA
2
3
4
o)
Opranusanus IIpopuniabHas opranusauus

denepanbHOE TOCYAAPCTBEHHOE OFOIKETHOE
00pa3oBaTebHOE YUPEXKICHHE BBICIIETO
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[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

r. Kpacnonap « »

20 T.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.03.02 Jloxymenmosgeoenue u apxugogeoerue (HMudopmauuonno-0oxymeHmayuonnoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/Iel:Z)

Ne HanmeHoBaHWe nomeleHn Appec nomelleHuA
n/n NpPodMNbHON OpraHn3aLmm, NpPodUIbHOM
Ncnoab3yemblx Ana opraHusauum
OpraHn3aunm NPaKTUYECKom NCNoab3yemoro ana
NnoAroTOBKM opraHusauum
npaKkTU4ecKom
NnoAroTOBKM

ObecneyeHune
TEXHUKOM
(obopynoBaHuem) B
NOMELLEHUSAX,
NCcnoab3yemMblx Ana
opraHusauuu
NpaKTUYeCcKoM
noArotosku (aa/Her)

CTOpOHBI TOATBEPKIAIOT, YTO IOMEIIEHHS OTBEYatoT O€301acH

bIM YCJIOBHSIM OpraHu3alun

HpaKTI/I‘ICCKOﬁ nOATOTOBKH, TCXHHUKA (O60py,£[0BaHI/Ie), KOTOpas UCHOJIB3YCTCA AJId OpraHu3aluu

HpaKTquCKOﬁ IMOATOTOBKH o6y11a101u1/1xc;{, HaXoauTCA B TCXHHUYCCKH

Opranunsanus IIpoduniabnas
denepanbHOE roCy1apCTBEHHOE

HCIIPABHOM COCTOAHUHN

opraHu3anus

010/KeTHOEe 00pa30BaTEIbHOE YUPEXKICHUE

BhIciIero oopaszoBanus «Kybanckuit

FOCY,[[apCTBeHHHﬁ YHUBCPCUTCT»

350040, r. Kpacuogap yi1.

CraBpomnosbckas, 149,

TeJL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHOM pabdoTe, PykoBoaurens

KauecTBY 00pa30BaHUs — MEPBBIN

MIPOPEKTOP ( )
T.A. Xarypos (moarmHce) (®.1.0)
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ITpunoxxenune 2

3aBenyroniemy kadenpoii obmiero,
CTPaTETU4eCKOTO, UHQPOPMAIIMOHHOTO
MEHEKMEHTA u OHM3HEC-TIPOIIECCOB
dakynpTeTa yIpaBICHUS € IICUXOJIOTHU
®I'bOY BO «Ky6I'Y», kangunmaty
YKOHOMHYECKUX HayYK, JIOLICHTY
Jlanckou [lapsu BnagumuposHe

OT CTyZCHTa

(2.11.0.)
HEePBOro Kypca 04HOi (GopMbl 00yUIEHUsI 110
Hanpasienuto 46.03.02 JlokymeHToBeICHIE
U apXHMBOBE/ICHHE

3ASBJIEHUE

[Ipotry cuntath MECTOM MPOXOXKIEHUS yueOHOM 03HAKOMUTEIBHON MPaKTUK
(koMrioHeHT oOpazoBarenbHOM mporpammel b2.0.01.01) B dopme mpakTuyeckon

noArotoBku ¢ 15 wmroHs mno 12 wions 2026 roma B opraHuzainuu

(mostHbIe pekBU3UTHI opranu3anuu, ®.1.0., T0IKHOCTh PYKOBOJUTE).

« » 2023 . Crygent ( )
MHOJIHUCH ®.1N.0.




ITpunoxxenue 3

Pextopy ®I'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aLUN)
(®.1.0 pykoBoautensi)

Opranuzanusi (HazeéaHue opeanuzayuu) HE BO3PAXKAET O MPOXOXKICHUU
y4eOHON O3HAKOMMTENILHOW MPAKTUKU CTYJEHTOB MEPBOM IPYIIIIBI IEPBOTO Kypca,
ouHOU (GopMbI 00ydeHHUs, OOyJaIOIMUXCs 10 HarpaBlieHHI0 noaroToBku 46.03.02
Jlokymenmoseoenue u apxusogeoenue.

Opranmzanusi  (Hazsanue  opeauuzayuu) TOJITBEPKAAET TOTOBHOCTD
00ecIeyuTh MPOX0KICHUE Y4COHOM 03HAKOMUTEILHOM IPaKkTUKu ctyaeHTa (. 4.0
cmyoeuma) B cpoku ¢ 15 utoHs mo 12 wurons 2026 roga B COOTBETCTBHM C
MPOTrpaMMOM MPAKTUKH.

PykoBoauTtenem y4eOHOW O3HAKOMUTENBHOW MpakTUKU cTyneHta (D.H.0.
cmydenma) OT OpraHu3aluu HaszHavaetcs (D.U.O. pyxoeooumeris), KOHTaKTHBINA
TenedoH (HOMep KOHTAKTHOTO TenedoHa pyKOBOAUTENS MPAKTUKH ).

Ha3naueHHbIE PYKOBOJAUTENb COOTBETCTBYET TPEOOBAHUAM TPYI0BOIO
3akoHomarenbcTBa Poccuiickonn @enepanuu 0 JONYCKE K MHEAArOTMYECKOU
NEATEIBHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEaIPUATHS ( )
MOJIHNCH ®.1.0.

« » 2023 r.




[Tpunoxenue 4

3aBenyronemy kadenpoii o0miero,
CTPaTEru4eCcKOro, UHPOPMAIIMOHHOTO
MEHEKMEHTA u OM3HEC-TIPOIIECCOB
dakynpTeTa yIpaBJICHUS M TICUXOJIOTHU
®I'bOY BO «Ky6I'Y», kangunmaty
YKOHOMHYECKUX HayK, JIOLICHTY
Jlanckou [lapsu BnagumuposHe

OT CTY/ICHTa

(.11.0.)
NEpBOTO Kypca O4YHOU (OopMBI OO0y4YeHHS
o HaIpaBJICHUIO 46.03.02

I[OKyMeHTOBGIIGHI/Ie " apXHUBOBCICHUC

3ASBJIEHUE

[Ipomy paspemuTh NPOXOKACHUS Yy4eOHOW O3HAKOMUTEIBHOW MPaKTUK

(xommoHeHT obOpazoBatenbHON Tporpammbl b2.0.01.01) B popme mpakTuyeckoi

MOArOTOBKM ¢ 15 wroHs mo 12 wmronmsgs 2026 roga B OpraHu3aluu

(mostHbIe pekBU3UTHI opranu3anuu, ®.1.0., 10IKHOCTh PYKOBOIUTENS).

I1O MCCTY KUTCIILCTBA.

B BO3MCHICHNH PACXOA0B HA IIPOC3a U ITPOKHUBAHUEC HE HYXKIAOCh.

« » 20 1. CryneHr

OOAITNCH d.N.0.



ITpunoxxenue 5

MHWHHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPALIMN
denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKICHHIE
BBICIIIET0 00Opa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoHHOT0 MeHEAKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MNPOXOXJIEHUU YYEBHOM NIPAKTUKHA
52.0.01.01(Y) O3HakoMuTeIbHAS MPAKTHKA

niepuof ¢ 15 urons no 12 urong 2026 roga
0a30BO€ MpeNpUITHE

(®.1.0. cryneHTa B poj. MajiexKe)
CTYyJIEHTa TPYIIIBI Kypca 04HOM (opMbl 00yUeHUS

Hampasnenue noaroroBku 46.03.02 Jlokymenmogedenue u apxugosederue

Hanpasnennocts (nmpoduns) _ Hngopmayuonno-ookymenmayuonnoe obecneuenue ynpasienus
opeanuzayuen

PYKOBOI[I/ITCJ'IL IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, TOJDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Toanuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb MpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, moamucs)

Kpacnonap 2026 .



COJAEPXAHUE

Beenenne (Oprann3almoOHHBIN ATaIl: 1[eIb, 3a/1a41 U Pe3yIbTaThl Y4eOHONH 03HAKOMUTEIHHON

IIPAKTUKN)

1. PGSYJ'IBTaTBI O3HAKOMMTCJIbHOI'O 3TaIlla. O6H_[a$I XapaKTCPUCTHKA CUCTEMBI HOKYMCHTHOﬁ

JESTEIIbHOCTH MPEANPUSATHUS U €€ CTPYKTYPBI.

1.1 Opranu3zaius AeJ100pPOU3BOACTBA HA MPEIPUATUN

1.2 JlokyMeHTaIMOHHOE O0eCTICUeHUE YIPABICHUS HA TIPEITPHUITHN
1.3 Opranu3zarust JOKyMEHTO000pOTa Ha MPEAITPUATHI

1.4 TIpoGnembl cO3/1aHUs U COBEPIICHCTBOBAHUS COBPEMEHHOM KOPIOPATUBHOM JOKYMEHTHOM

CHUCTCMbI Ha NPCAIIPUATHN

2. Pe3ynbTatThl mpakTUYeCKOro 3rana. BcectTopoHHNE IPAaKTUUECKOE 03HAKOMIICHUE U U3YUYEHUE

np06neM B CUCTCMC ,HOKYMGHTHOﬁ ACATCIIbHOCTU IIPCAIIPUATHUA

2.1 HeHOCpe,I[CTBCHHOG MPAKTHUYICCKOC O3HAKOMIICHUEC C COACPIKAHNCM pa60T B

JIeJTOTIPOU3BOICTBE OPTaHU3AIMH U BBISBICHHE TIPOOIIEM.

2.2 HenocpencTBeHHOE MPAKTUYECKOE 03HAKOMIICHUE C JOKYMEHTAI[HOHHBIM 00eCTIeYeHnEM

YHpaBJICHUA B OpraHU3alliu U BbIABJIICHUC np06neM

2.3 HCHOCpe,I[CTBeHHOC MPAKTUYCCKOC O3HAKOMIICHUEC C Opl"&HH?»B.LIHGfI I[OKYMCHTOO60pOTa Ha

NPENNPUATHH U BbISIBJICHHE MTPOOIIEM

2.4 TIpobnema co3/1aHusi M COBEPIICHCTBOBAHUS COBPEMEHHON KOPIIOPATUBHOM JJOKYMEHTHOU

CHCTEMBI Ha MPEANPHUATAN. MeTO b BBIOTHEHHS MHIUBHUIyIEHOTO 33/IaHHS U HX PeaTH3aIus.
3 Pe3ynbTarhl 3aKIIOUUTEIBHOTO dTana. OnucaHne U MHTEPIIPETAIs OTyYeHHBIX PE3YJIbTaTOB.
3.1 Pe3ynbratel ocBoeHus npodeccnonanbHoi komnerenun [1K-3

3.2 Pe3ynbraThl 0cBOeHUS IpodeccrnoHanbHoi kommeTennnu [1K-5

3.4 Pe3ynbTaThl BBINOJIHEHNS MHIMBHIYAJILHOTO 3aJaHUs

3aKiro4eHne

[Ipunoxenns



[Tpunoxenue 6

HHIAUBUAYAJBHOE 3AJAHUE, BBIITOJIHAEMOE B HEPUO
IMPOBEJAEHHUA YYEBHOU O3HAKOMMUTEJIbBHOMU ITPAKTUKH

CtyneHt

(pamunus, umsa, omuecmso noaIHOCMbIO)

Hampasnenue noaroroBku 46.03.02 Jlokymenmogedenue u apxusogeoenue

MecTo IpOX0KICHUS IPAKTUKU

Cpoxk npoxoxaeHust NpakTuku ¢ 15 urons o 12 utons 2026 roxa.

Ilenb mNpakTUKU — 3aKPEIJICHME TEOPETUUYECKUX 3HAHUM, IIOJIyYUEHHBIX IpU HU3YYEHUU
JOKYMEHTOBEIUECKUX W apXMBOBEJYECKUX NUCLUUIUIMH, U MOJyYCHUE NEPBUYHBIX HABBIKOB MX
IIPAKTUYECKOT0 IPUMEHEHMSI HA OCHOBE IPAKTHUECKOT0 03HAKOMJIEHHUS C CUCTEMOU IOKYMEHTHOMN
NeSITEIbHOCTH OpraHM3allMi; OCBOGHHUE YMEHHUH CTaBUTh IeiH, (OpMyIHpoBaTh 3ajauu
WHJVBHIyaAJIbHOW U COBMECTHOM JIOKYMEHTHOM JI€ATEIBHOCTH, KOOIIEPUPOBATHCS € KOJUIEraMu 110
paboTe ¢ JOKyMEHTaMH; OOy4YeHHE INEpBUYHBIM HABbIKAM PEIICHUS NPAKTUYECKUX 3373y B
001acTH JOKYMEHTHOW JAEATENbHOCTH OpraHu3anuy; (OpMHpPOBaHUE MPOPECCHOHATLHON
HO3MLIMU JIOKyMEHTOBEAA, MHPOBO33PEHUs, CTHJISA IOBEAEHUS, OCBOEHHE MPO(HECCHOHATHLHON
JOKYMEHTOBETYECKOH ATHKH, 3HAKOMCTBO CO CIEHU(PHUKONW JESITeIBHOCTH TOKYMEHTOBENa B
OpraHu3alUsaX  pasI4YHOro  Mpoduis; pa3BUTHE JIMYHOIO JIMYHOM  MOTHBAlMU K
po(hecCHOHANBHOM JTOKYMEHTHON AESITENbHOCTH, (POPMHUPOBAHUE CIIEAYIOIIUX KOMIETEHIIUMH,
pernamenTupyeMbix ®I'OC BO u yueOHBIM II1aHOM:

Kon Conepxanue
Ne [Tnmanupyemblie pe3yabTaThl IPH MPOXOXKICHUN MTPAKTUKA
KOMIIETE | KOMIIETCHIUH (MITH
ILI. . (MHIUKATOPBI TOCTUKEHUSI KOMITETECHIINN)
HIIUU e€ yactn)
1 2 3 4
1 |mx-31 MK-3 Cnocoben k | Peanusyer ynpaBieHUecKHe pelIeHuss B OpraHu3aluu
' ' BEJICHUIO JIOKYMEHTO00O0pOTa B OpraHU3aIluu
2 TIK-3.2 JIOKyMEHTO000PO YyacTByeT B OpraHuM3aluy IPUHATUS YIPaBICHYECKUX
' Ta B OpraHU3alllu | pelieHuil B BeJIeHUH JOKyMEHT0000poTa
IIK-5 Cnocoben
3 | TK-5.1 | ocymectBmsTE JleMoHCTpUpYeT BJIaJICHUE UH(POPMALMOHHBIMU
uH(OpMaloHHo- | TEXHOIOTHAMM B paboTe ¢ JOKYMEHTaMHu OpraHu3aluu
CIpaBOYHbBIE
pabore! € | IIpumenser MHMOPMALUOHHO-CIIPABOYHBIE CHUCTEMBI B
4. | TIK-5.2 | joxymenramu
paboTe ¢ TOKyMEHTaMH OpTaHU3aIIH
OpraHu3aIuu

[Tepeuens BOpoCoB (3aaHuid, MOPYUEHUIT) 111 IPOXOXKACHUS PAKTUKU:

1. O3HakomIIeHHE C CHCTEMOM JOKYMEHTHOMU JEATEIHbHOCTH MPEIIPHATHS 110 JOKyMeHTauu. [lowck
U U3ydYCHHE
OTIpeNIeNIAONIeH yCTPOCTBO, (QYHKIIMOHUPOBAHHUE, OPTaHU3AIMI0 U OCYIIECTBICHUE JOKYMEHTHOU
JeSITEIbHOCTH Ha MPEIIPUSITHH.

2.

HCHOCpCI{CTBCHHOC

o0ecrieueHneM
KOPIIOPATUBHBIX IOKYMEHTHBIX CUCTEM B CTPYKTYPHBIX MOAPA3ICTCHUSIX TPEATPUITHUS.

3. BBI?[BJ'IGHI/Ie aKTyaHBHOﬁ HpO6J’I€MBI B CUCTEMEC }IOKYMCHTHOI\/'I OCATCIIBHOCTHU OpFaHI/I3aHI/II/I JJIA
WHAWBUAYAIbHON MpopabOTKH, OCYIIECTBIsSeTCS cOOp MAaHHBIX O CHCTEME JOKYMEHTHOMN

3aKOHONATEIbHO-TIPABOBOM U

yIpaBJICHMUS,

O3HAKOMJIEHHE  C
OpraHu3aluen

HOPMAaTHBHO-METOAUYECKON  JTOKYMEHTALWH,

NEJIONPOU3BOJCTBOM,  JTOKYMEHTAallMOHHBIM
JOKYMEHTOO0OpoTa U (OPMHPOBAHUEM




JeATEIbHOCTH IIPEANPUATHS B COOTBETCTBUU C UHAUBUYAIbHBIM 3aIaHUEM, OIIPEIEIIAEMBIM 3TON
poOJIEMOIA.

4. TlepBUYHOE TPAKTHYECKOE OCBOCHHE B KOHTEKCTE BBIJCICHHON AaKTyaJlbHOW MpPOOIEMbI
BBINOJIHEHUS. (DYHKIMHA JOKYMEHTHOH NEATEIbHOCTH Ha HPEANpPUATHH, B JEJIONPOU3BOJCTBE,
JOKYMEHTAITMOHHOM 00€CIIeUeHHH YIPABJICHHUS, OPTaHU3aIMH JOKYMEHTOO00POTa, B CO3JaHUU
KOPIIOPaTUBHBIX JOKYMEHTHBIX cuUCTeM. OcCylecTBiIsieTcs CUCTEeMAaTH3alys MOAaHHBIX I
AMIIUPUYUECKOTO U3YUEHHS TPOOIIEMBI.

5. VYuacte B 1mporeccax COBEPLICHCTBOBAHME CHUCTEMbl JOKYMEHTHOH JAeATelNbHOCTH
HNPEANPUATHS, B YIPABICHUM IIPOCKTAMU U NPOrpaMMaMHU 110 BHEAPEHUIO HOBBIX METOJOB U
MOJEJICH KOpPIOpPaTUBHBIX JOKYMEHTHBIX cHcTeM Ha npeanpusatuu. OcymiecTBisiercs
HMIIUPHYECKOE OTHUCAHUE TPOOIEMBI.

6. AHaJINTUYECKOE OIMCAHWE SMIMPUYECKUX MIAHHBIX, HOJYYEHHBIX B XOJ€ BBINOJIHEHUS
O3HAKOMUTEIIFHOTO W MPAKTUYECKOTO 3TAllOB M IMPOBEACHHBIX 3MITMPUYECKUX/TPUKIIATHBIX
UCCIICIOBAaHUM U IpYTUX (GOPM HayYHO-TIPUKIIAJHONW PabOTHI IO UCCIIEAOBAHUIO TPOOIIEMBI.

7. I[TIpoBeneHue 000OIICHUS U KPUTUYECKOH OIICHKH 0 PE3yJIbTaTaM BBIMOJHEHUSI CTYJACHTOM B X0JIe
NPaKTUKU UHIUBUAYAJIBHOTO 3aJaHUs.

8. Pa3paboTaTh peKOMEHIAIUH 10 TPAKTHYECKOMY TPUMEHEHHIO PE3YIbTaTOB, MOTYYCHHBIX TPU
pELIEHUN 3aa4 HHIUBUAYAIBHOIO 3aJaHusl.

KOHerTHHe HHAWBUAYAJIbHBIC NAHHBIC JJISI PCHICHUA C(i)OpMYJ'II/IpOBaHHLIX 3aJa4:

— mema BKP:

— npobaemuas 0061acmy
— npobiemMHas OOKyMeHmHas 0esimeabHOCb
— YPO8eHb YNpasieHUs.
— CMpYKmMypHoe noopasoeiienue:
— KOHKpemHble NPAKMU4ecKue peaiu3ayuu.

O3HakoMJIeH (CTYIEHT)

®UO, noamuck
PykoBoauTens oT yHUBEpCUTETA

®dUO, moanuck

Paboumnii rpaduk (mi1an) npoBeAeHUs1 NPAKTHKH

Ne Oransl paboTh! (BUJIbI ASSATEIBHOCTH) P MPOXO0XKJAECHUH MPAKTHKH Cpoku

2 3

1 O3HaKOMJIEHHME C CHUCTEMOM JOKYMEHTHOM JEATEIbHOCTH MPEOUPUATHS IO | 2 qHS™
nokymeHTanuu. Ilouck M H3y4yeHUE 3aKOHOAATEIbHO-NPAaBOBOM © HOPMATUBHO-
METOJUYECKON JIOKYMEHTAIIUH, OIPEICNISIOmEH YCTPOHCTBO, (YHKIIMOHUPOBAHUE,
OpTaHU3AIMIO U OCYIIECTBICHNE JOKYMEHTHOM JESITEILHOCTH Ha MPEAIPUSITHH

2 | HemocpenacTBeHHOE O3HAKOMJICHHE C  JEJIOMPOM3BOJICTBOM, JOKYMEHTAITMOHHBIM | 3 HHSI™*
oOecrieueHreM YIIpaBJICHUs, OpTraHM3aluell JOKyMEHTOoO0opoTa U (HOpMUPOBAHUEM
KOPIIOPATUBHBIX JIOKYMEHTHBIX CHCTEM B CTPYKTYPHBIX MOAPA3ACICHIUSIX IPSIIPUSTHS

3 | BoisiBIeHHE aKTyadbHOH mpoOjaeMbl B CHCTEME JOKYMEHTHOH JEsTeNbHOCTH | 2 JHS™*
OpraHM3alyy ISl WHAWBUIAYaJTbHONH MPOPabOTKH, OCYIIECTBISETCS COOp JaHHBIX O
CHCTEME IOKyMEHTHOM JIeATEIIbHOCTH MPEATIPUSITHS B COOTBETCTBHH C HHIUBUAYAIbHBIM
3aJaHUEeM, ONpeeNIIEMbIM 3TON MpoOIIeMOi

4 | IlepBu4HOE MPAKTHYECKOE OCBOCHUE B KOHTEKCTE BBIJICIICHHON aKTyalbHOU MpoOiaemMsl | 3 qus™
BHITIOJTHEHUsT ~ (YHKIMA  JOKYMEHTHOH  JIEATENIbHOCTH Ha  HPENNpHsTHH, B
JIEJIOTIPOM3BOCTBE, JOKYMCHTAIIMOHHOM OOECIICUYeHNN YIPABICHUS, OpTaHU3aIluu
JMIOKYMEHTOO0OpOTa, B  CO3JMaHWHM  KOPIOPATUBHBIX  JOKYMEHTHBIX  CHCTEM.
OcyIecTBIsIeTCS CHCTEMATH3AIMS JAaHHBIX JUIT SMITHPUIECKOTO U3yUESHHUsI IIPOOIIEMbI




1 2 3

5 | Yuactue B mpolieccax COBEpIICHCTBOBAHWE CHCTEMBI JIOKYMEHTHOW JEATEILHOCTH | 2 THSI™*
NPEANPUSITUS, B YIPABICHWH NPOCKTAMH M MPOrpaMMaMH [0 BHEJPEHHIO HOBBIX
METOJIOB M MOJieNiel KOPIOPATUBHBIX JOKYMEHTHBIX CHCTEM Ha MPEINPUSTUH.
OcymecTBIsSeTCS SMINPUYECKOE OMICAHNE MPOOIEMBI

6 | AHanMTUYECKOE ONMHMCAaHHE AMIUPHUYCCKHUX JAHHBIX, TOTYYCHHBIX B XOJC BBHIIOIHEHUS | 3 THSI™*
03HAKOMHTEIHHOTO u MIPAKTHIECKOTO 3TarnoB u MTPOBEICHHBIX
SMITUPUICCKUX/TIPUKIIATHBIX UCCICOBAHUNA M JAPYruxX (opM HAYYHO-TIPUKIATHON
paboTHI IO UCCIIETOBAHUIO ITPOOITIEMBI

7 | [lpoBenenne 00OOmMIEHWST W KPUTHUYECKOH OICHKH TII0 pe3yidbTaTaM BBITOJHEHUS | 3 AHS™
CTYJICHTOM B XOJI¢ TPAKTHKH WHIAWBUIyaJILHOTO 3aJIaHUS

8 | Pa3paboraTh pekOMEHAAMU MO NPAKTUYCCKOMY TNPUMEHEHHIO PE3yJbTaToB, | 2 AHI™®

IMOJYYCHHBIX ITPU PCIICHUHU 3aJa49 HHAWMBUAYAJIbHOI'O 3aIaHUs

*yCIIOBHBIE BpEMEHHbIE 3aTPAThl UCXOSI U3 MATHIHEBHON pabouei HeZemH Al KaJeHAAPHOTO IIIAaHUPOBAHMS.

O3HaKOMJIEH

«

nOONUCL CMyOeHma pacwuugpposxa noonucu
» 20 T

PykoBoauTenps OT yHUBEpCHUTETA

®UO, noanuck




[Tpunoxenune 7
JTHEBHHUK IMPOXOXJIEHUA YYEFHOM O3HAKOMUTEJIbHOM IMPAKTUKHA

Hanpasnenue noaroroBku (npopuis) 46.03.02 JlokyMEeHTOBEACHNE 1 apXUBOBEICHHE
(MudopMaIOHHO-IOKYMEHTAIIMOHHOE 00eCICYCHUE YIIPABICHUS OPraHU3AIHCH )

®ammmus N.0. cryaeHTa

Kypc 1

Cpoku poxoxaeHus TpakTuku ¢ 15 urons o 12 urons 2026 ropa.

OTMeTKa pyKOBOIHUTEIISI
Jara CopepkaHue BBITIOTHSAEMBIX PadoT PAKTUKHU OT POQUITHHON
opraHu3anuu (IOITUCH)




®ammmus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxenue 8

PE3yNIbTATOB MPOXOXKICHUS yUeOHON 03HAKOMUTEIHHON MPAKTUKU
10 HAIPABJICHUIO MOATOTOBKH (Mpoduin) 46.03.02 JlokyMeHTOBEIEHUE M apXHBOBEICHUE
(MudopMaImoHHO-T0KYMEHTAIIMOHHOE 00ecTIeYeHUe YIIPABICHUS OpraHU3aIuei)

Kypc 1
OBIIAS OLIEHKA Ouerka
No (oTMeuaeTcs pyKOBOAMTENIEM MTPAKTUKU OT MPOPUIBLHOMN 4 3 5
OpraHu3aInm)
1. ypOBeHL MMOATOTOBJICHHOCTH CTYACHTA K ITPOXOXKACHUIO
MPAKTUKH
2. YMeHue npaBuiIbHO ONpeAessaTh U d3PPEKTUBHO pelIaTh
OCHOBHBEIC 3a1a4U
3. CrernieHb CAaMOCTOSATENHFHOCTH IIpH BBIINIOJIHCHWH 3alaHUs 110
MIPaKTHKE
4, OueHka Tpy10BOM JUCHUIIIIUHBI
COOTBCTCTBI/IG HporpaMMe HpaKTI/IKI/I pa60T, BBITTOJIHSICMBIX
CTYACHTOM B XOJ€ NPOXOXKACHNUHU ITPAKTUKU

PykoBoauTeNb MPaKTUKK OT TPOGUILHONW OpTaHU3aAIIH

(noonucw)  (pacwugpposxa noonucu)

COOPMUMNPOBAHHLIE B PE3VIIBTATE Onenka
Ne | O3HAKOMMUTEJIbBHOU ITPAKTUKN KOMIIETEHIIUU
(oT™Medaercs pyKOBOAMTEIIEM NMPAKTUKHU OT YHUBEPCUTETA) 4 3 2

1. | IK-3.1 PeanusyeTr ynpaBjieHYECKHE PEIIEHUS] B OPraHNU3aLUuN

JTOKYMEHTO000pOTa B OpraHU3aIN
2. | IK-3.2 VYyactByer B OpraHu3aluu IIPUHSTHS

VIIPaBJIEHYECKUX PEIICHUH B BEJICHUN JOKYMEHTO000pOTa
3. |IK-5.1 [lemoHcTpupyeT BiaJeHHE HH(POPMALMOHHBIMU

TEXHOJIOTUSIMH B paboTe C TOKYMEHTaMU OpTaHU3aIIH
4. | IIK-5.2 Ilpumensier nH(GOPMAIIMOHHO-CIIPABOYHBIE CUCTEMBI B

paboTe ¢ TOKyMEHTaMu OpraHU3aliu

P YKOBOAHUTCIIb IPAKTHKU OT YHUBCPCUTETA

(noonucw) (pacwugposka noonucu)
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CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30IaCHOCTH, MOKapHOM 0€30IaCHOCTH, a TAKKe
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTta npoBeIeHNUST NHCTPYKTaXKa

1. WHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxuOCTH, ®MO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, MTOAIUCEH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO CcOTpynHUKA, TPOBOAMBIIETO HHCTPYKTAXK, TIOAINCE)

[Ipocmyman

(®HO, moamuck CTyaeHTa)
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YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO TUPEKTOPA
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » nroirst 2026 T.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyapcTBeHHOTro yHuBepcurera» MBanosoit Mapuu KOpbseBHe, nmpoxoausiieil yueOHyro
03HAKOMUTEBHYIO MPAKTUKY B oTAene kauecTBa [IAO «Kybanbanepro»

NBanosa M.IO. nmpoxoauna y4eOHYI0 03HAKOMHUTEIBHYIO MPAKTHKY B OTAENC KadyecTBa
[TAO «Ky6anprHEepro» Ha JOMKHOCTH TJIABHOTO CIIELUAIKMCTA OTJENa B MEepHoJ ¢ 15 HroHs 1o
12 nronst 2026 roga

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacnopsaaKy gHs.

3a stot nepuox Meanosa M.}O. BeinonHUIa HHIMBUYaIbHOE 33/JaHUE, B YACTHOCTH:

O3HAKOMHMJIACH ...... ;

IpoBea ...;

BbIIBHIIA .....

[Ipunsia ywyactue B pa3paboTke ....... MPOCKTa « » ITAO «Ky6aubsrneproy,
[IPOsIBUB npu 3TOM Xopolue 3HAHUA B o0nactu
, YMEHHUe paboTaTh ¢

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon mnpoxokaeHWs TexHOJorudeckond mnpaktuku IMBanoBa M.IO. mnposBuna
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.JO. ormeuaroTcst cieayromue CUibHbIE
CTOpPOHBI:

B xone npaktuku ocBomna nmpodeccuonansubsie komnereHun [1K-3, TIK-5.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegoCTaTOYHOE 3HAHUS B O0JIacTH

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn 1 T0TOBAa K HCIIOJHCHHIO

JIOJIDKHOCTHEIX 00513aHHOCTEH, CBSI3aHHBIX C

PyxoBoautens npaktuku ot ITAO «KyGanbaneproy,
HaYaJIbHUK OT/IeNIa KauecTBa C.U. Kpyrnosa

(Kpyrnas neyaTb opraHuMsaLum)



