AnHoTanus K paboueit mporpaMmme NMpoU3BOJACTBEHHON MPAKTUKH
b2.0.02.03(I1x) IpexaunioMHasi NPAKTHKA
CTYIeHTOB 3204HO# (popMbI 00yueHus: HaGopa 2025 roga
HanpaBJIeHUs MOATOTOBKHU 0aKaIaBpOB
46.03.02 /loxkyMeHTOBeleHHEe U apXHBOBE/ICHHE
O0beM TPy10eMKOCTH: 12 3a4E€THBIX €IUHUI]
Leab0 Npoxo:KaeHMs IPOU3BOJACTBEHHOW MPENIUIUIOMHON MNPAKTUKHU (Jajnee IPaKTUKU)
ABISICTCA JOCTHIXKEHHE CIEAYIOUIMX Ppe3yJbTaToB OOpa30BaHMs: OBJIAJCHHE CTYACHTaMH
HAayYHBIMM  METOJAAMM  TPOBEACHUS  AHAIMTHYECKUX  HCCIEAOBAHHA  MPOOIEMBI
COBEpPILEHCTBOBAHUS  JIEJIONPOU3BOJCTBA, JOKYMEHTAllMOHHOIO OOECleYeHus: YIpPaBICHMUS,
ApPXMBHOTO XpaHEHHs JOKYMEHTOB OPraHU3allMU B YCIOBUAX HU(PPOBOrO OOIIECTBA; OBIAJCHHUE
CTYAECHTaMHM HAay4YHbIMH METOJaMH IPOBEJIEHHS TEOPETHUYECKUX HCCIEIOBAHUN MO M3BICKAHUIO
IyTeil COBEPILIEHCTBOBAHUS JIENIONPOU3BO/ICTBA, TOKYMEHTALMOHHOTO 00ECTICYCHUS YIIPABIICHHUS,
apXUBHOI'O XPaHEHHs JOKYMEHTOB OPraHU3aLUH B IU(PPOBOM OOILECTBE; OBJIAJCHHUE CTyIEHTAMU
HAYYHBIMH METO/IaMU MPOBECHUS MPUKIIAIHBIX SMITUPUIECKUX UCCIIETOBAHHIA TT0 000CHOBAHUIO
Mojenell mocTpoeHust 3PPEeKTUBHBIX JIEIONPOU3BOJICTBA, JTOKYMEHTALIMOHHOTO OOecreueHHs
yIIpaBJICHUS, APXUBHOTO XPaHEHHS JIOKyMEHTOB OpraHU3aIiy Ha OCHOBE TPUMEHEHHSI IIH(PPOBBIX
TEXHOJIOTUH; OBJaJeHHE CTYACHTAaMH METOJaMH IPOEKTUPOBAHHUS COBPEMEHHBIX CHUCTEM
JIEJIONPOU3BO/ICTBA, JIOKYMEHTALlMOHHOIO OOECIEUeHHs YIpaBJICHUS, APXUBHOIO XpaHEHHUS
JIOKYMEHTOB OpraHM3alliy, OTBEYAIOUIMM TpeOOBaHUAM LU(POBOro oOIIecTBa; NPUOOpETECHHE
HaBBIKAa BBIOOpa MU 0OOOCHOBAHMSA aKTyaJIbHON HaydyHOU MpPOOJIEMbI, HAIPABJICHUS, TN U 33134
UCCIICIOBAaHUM 1O  M3BICKAHMIO  IyTell  COBEpIIEHCTBOBAHUS  JIEJIONPOU3BOJICTBA,
JIOKYMEHTAIlMOHHOI'0 00€CIIeYeHM sl yIIPaBICHUSI, ApXMBHOTO XPaHEHUsI JOKYMEHTOB OpraHu3alluu
B 1upoBOM oOlIecTBE W cOOp M MOJArOTOBKA MAaTEpUAIOB MO ATOH TeMe Ui HalMCaHUs
BBIIYCKHOM KBaJU(UKALMOHHON pabOThI.
3aauu NPaKTUKU:
— BbIOOp KOHKPETHOTO TPEANPHITHS JUIS HMHHOBAIIMOHHOTO COBEPIICHCTBOBAHUS €€
JIeJIONIPOU3BOJICTBA, JIOKYMEHTAlMOHHOIO OO0ECIeUYEeHUsl YIpPaBJIEHHs, ApXUBHOIO XpaHEHHUS
JIOKYMEHTOB B YCJIOBUSIX IU(POBOro oOIIeCTBa;
— TIOCTaHOBKa NpOOJEeMbl COBEpIICHCTBOBAHUS JAEJIONPOU3BOJACTBA, JTOKYMEHTALMOHHOTO
oOecrieyeHUs yINpaBJiI€HMs, APXUBHOTO XPAHEHHUS JIOKYMEHTOB OpraHHU3alMi B YCIOBHAX
1 poBoro o0IIecTBa;
— MPOBE/ICHNE AHATTUTUUECKUX UCCIIeI0BaHUM MTPOOJIEMBI U COCTaBJICHHE aHATMTUYECKOT0 0030pa
1o npobieme;
— O3HaKOMJIEHME M H3y4YEHHE OpraHU3alMOHHO-YNPABICHUYECKUX MOJIENeH MpOLECcCoB,
JIeNIOTIPOU3BO/ICTBA, JOKYMEHTAIIMOHHOTO OOECIEeYEeHUsl YIpaBJIEHUs,, apXWBHOTO XpaHEHMS
JIOKYMEHTOB, UCII0JIb3YEMbIX B OpraHU3alluy;
— MPOBEJICHHE TEOPETUYECKUX HCCIeI0OBAaHNN POOIEMbI U COCTaBIEHUE TEOPETHUECKOTO OTYETa
1o mpooeme;
— TpOBEJNEHHE MPUKIAAHBIX OHMIHUPUUYECKUX HCCIENOBaHUNA MpoOjJeMbl Ha BBHIOPAaHHOM
NPEINPUSATHA IO 000CHOBAHUIO MyTEH pemIeH s MPoOIeMbl Ha MPEIIPUSTHH,
— MOATOTOBKA OTYETa O MPOXOKACHUH MPOU3BOACTBEHHON MPEAIUIUIOMHOM MPaKTHKH;
— MIPOBEIEHUE MPOEKTHBIX UCCIIEJOBAHUN Ha BEIOPAaHHOM MPEANPUATUH U pa3pab0TKa KOHIIETIIINN
NOCTPOCHHUST MHHOBAIIMOHHBIX CHCTEM JIeJIONPOU3BOJCTBA, JOKYMEHTAIMOHHOTO OOeCTeYeHus
yIIpaBJICHUS, ApXUBHOTO XpaHEHHUS JIOKYMEHTOB B YCJIOBUSIX C MpHUMEHEHHEM IH(POBBIX
TEXHOJIOTU.
Mecro npaktuku B cTtpykrype OOIL.
[IponsBoncTBeHHass mpakThuka — HayuHo-uccnenoBaTenbckass paboTa  OTHOCHTCA K
6a3oBoii/o6s3aTenbHOM yacTu biok 2 «IIpaktuka» u umeet unnexkc b2.0.02.02(11).
[IpakTuka Ga3upyeTcst Ha OCBOEGHUM CIEAYIOMMX IuciMIUMH: «@Punocopus», «llcuxonorusy,
«/lokymeHTHass TUHTBHCTHKaY, «Teopus NTOKyMEHTa U CHUCTEM JOKyMeHTanun», «Pa3zpaboTka
HOPMAaTHBHO-METOJMUECKUX  JOKYMEHTOB  opraHusamuu», «Cucrema  JIOKyMEHTalluu



opranuzanumn», «MHpopmMannoHHble cUCcTEMBl U 0a3bl JaHHBIX», «HCTPYMEHTBHI MOJATOTOBKU
MyJbTUMEIUMHBIX JAaHHBIX M IPE3CHTAlMOHHBIX MaTepualoB», «VHOCTpAaHHBIM S3BIK»,
«H(popMalMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJIOTMM W  aHamu3  JaHHbIX», «OCHOBBI
OepeKIIMBOr0O MPOU3BOACTBA», «AIMUHUCTPUPOBAHUE M YIIpaBlIeHUE LUPPOBBIM KOHTECHTOM,
«YTpaBlIeHHE DJIEKTPOHHBIMU JOKYMEHTAMU M KOPIOPATUBHBIM KOHTEHTOM», «YIIPaBIICHHE
9KOHOMHUKOH apXMBHOH oTpacin», «OCHOBBI HH(MOPMALMOHHOIO MapkeTuHray», «HopmaTtusHo-
MeTtoanyeckas 0aza JOKYMEHTHOHM JEATeNbHOCTH B OpraHuzauun», «CTaHmapTel B 00JIACTH
YIPaBICHUS TOKYMEHTALMEW» U BCE JPYTHe JUCLIUILINHEL.

Ilepeyenb mnJIaHMpPyeMbIX Ppe3yJbTATOB O0y4YeHHS] IPHM INPOXOXKIECHMH TMPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3y/JIbTATAMH OCBOCHHMS 00Pa30BaTEJILHOM IPOrPAMMBI.
B pesynbrare BbmonHenuss HUP cTyaeHT AomKeH MpUOOPECTH CIeAyroIIde KOMIIETCHIIMH B

cootBeTcTBUU ¢ ®I'OC BO 1 pabounM y4eOHBIM IIIIAHOM.

No Kon Copneprxanue [Inanupyemble pe3yabTaThl IPH MPOXO0XKIAECHUH
nr_l KOMIIETE | KOMIETeHIUHU (Wi eé [IPaKTUKU
" | Houwm YacTH) (MHIMKATOPbI TOCTUIKEHUSI KOMIIETCHIIHUN )
1 2 3 4
IK-1 Crnocoben
HUIIK-1.1. Pa3pabaTbiBaTh JIOKaJbHBIE HOPMAaTHBHBIC
pa3pabaTsiBaTh u
1. |IIK-11 aKThl 1O  JIOKYMEHTAallMOHHOMY  00O€CIIC€UEeHUIO
BHEAPATh  JIOKAJIbHbIE .
yIpaBJIeHUs OpraHu3anuei
HOPMATHBHBIE aKTHI 110
OKYMEHTaLlMOHHOM
FOKY H Y |MnK-1.2. BHenpsieT nokaibHbIe HOpPMATUBHBIE aKThI TTO
00ecCTIeYeHnI0
2. |IIK-1.2 JOKYMEHTAallMOHHOMY  OOECIIEYEHUIO0  YIpPaBJICHUS
yIIpaBJIeHUs .
. oprasHu3zanuei
opraHu3anyen
IIK-2 Coocoben
HUIIK-2.1. Opranusyer OKYMEHTUPOBaHUE
3. |IIK-2.1 |opranuzanuu . oP Y HOKYM P
YIIPaBIIEHYECKOH JIEATETFHOCTH B OpPTraHU3aluu
JTOKYMEHTUPOBAHMS
YIPaBJIEHYECKOMN WYK-2.2 T
-2.2. UMEHseT MH(POPMAllMOHHbIE CHUCTEMBbI B
4 [IK-2.2 |nesTenbHOCTH B puh (opar
YIIPaBJIEHYECKOH IEATEIILHOCTH B OPTraHU3aluu
OpraHu3aIH
HUIIK-3.1. Peanusyer ABJICHUECKHE pELICHHUsS B
5. |IIK-3.1 |IK-3 Cnocoben « YT yUp P
OpraHu3aIy JOKYMEHTO000pOTa B OpraHU3aluu
BEJICHUIO
HIIK-3.2. VYuactByeT B OpraHu3aludl IPUHATUS
JOKyMEHTOOOOpoTa B 9
6 I1K-3.2 YIPaBJIE€HYECKUX peleHui B BEJICHUU
OpraHu3aIH
JOKYMEHT0000poTa
IIK-4 Crnocoben
ocymectBiaTh padotrel | MIIK-4.1. VyacTtByeT B paboTe MO MPOEKTUPOBAHUIO U
7. |IIK-4.1 |10 mpOEKTHPOBAHUIO U |BHEIPEHUIO CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOoTa
BHEAPEHUIO  CHCTEMBI | B cepe TOKYMEHTAIMOHHOTO YIPABICHHS OPTaHU3aIHH
AJIEKTPOHHOTO
JOKYMEHTO00OpoTa B
chepe NYK-4.2. Crniocoben IIPUMEHSTD CUCTEMBI
8 [IK-4.2 |0OKYMEHTalMOHHOTO  |3JIEKTPOHHOTO JIOKYMEHTOO000pOTa B chepe
YIIpaBJICHUS JOKYMEHTAIIMOHHOTO YIPaBIEHHsI OpraHU3aLUuU
OpraHu3aIyu
K-5 Cnoco6en | UTIK-5.1. JleMoHCTpHpYET BJIaJICHHE
9. |IIK-5.1 |ocymuiecTBIATH WH(POPMAIIMOHHBIMM ~ TEXHOJOTMSIMH B pabore cC
WH(POPMAIIMOHHO- JOKYMEHTaMH OpTraHH3aIniu
CrpaBOYHBIE PabOTHI C
P P HIIK-5.2. Tlpumenser uH(MOPMAIMOHHO-CIIPABOYHBIE
10 |TIK-5.2 |noxymeHTamu
CHCTEMBI B paboTe C JOKYMEHTaMH OpTaHU3aluu
OpraHu3alyu




1 2 3 4
IIK-6 Crocoben
HUIIK-6.1. Perymupyer KOHTPOIL MPOIECCA U CPOKOB
11. |IIK-6.1 |ocymiecTBIsTH ympy P pott p
WCTIOJTHEHUS JIOKYMEHTOB B OpraHU3aI[uu
KOHTpOJIb TIpoliecca |
CPOKOB HCIIOJIHEHNS
MNYK-6.2. Ocy1iecTBiIsgeT KOHTPOIBH esSITEeJIbHOCTD
12 |TIK-6.2 |mOKyMEHTOB Y P yio 4
B JIOKYMEHTOBEICHUU U apXHWBOBEICHUH OPTaHU3aAIUN
OpraHu3aIu
IIK-7 Cnocoben
13 IIK-71 BEIACHUIO HIIK-7.1. Benet onepaTUBHOE XpaHEHHUE TOKYMEHTOB B
' ' OTIEPaTUBHOTO OpraHu3aIu
XpaHEHUs JOKYMEHTOB
B  OpraHusaluv |
14, |TIK.7.2 |mepenaum  jen  juis HUIIK-7.2. Y4acTByeT B OpraHu3aliiy U mepeaadu Jael
) ) MOCJIEAYIOIIETO JUISL TIOCTIEAYOLIEr0 XPaHEHUS
XpaHCHUS
K-8 Cnocoben | MIIK-8.1.  JleMoHCTpupyeT 3HAaHUA  MOCTPOCHUS
15. |IIK-8.1 |mocTpouTh  CHCTEMbI|CHUCTEMBI ApPXUBHOTO XpaHEHUS Jen (JIOKyMEHTOB) B
ApXUBHOTO  XpaHCHHMs | OpraHu3aluu
16. |TIK-82 |Ren (moxymentoB) B|MYK-8.2. VYuactByer B (QOpMHPOBAaHUHM CHCTEMBI
' ' OpraHu3aIHNH ApPXUBHOTO XpaHeHUs Jell (JOKYMEHTOB) B OpraHHU3aIiH
HUIIK-9.1. €MOHCTPUPYET 3HAHHSA  TEXHOIOTHI
IIK-9 Cmnoocoben « A PHpY
17. |TIK-9.1 CUCTEMBbI DJIEKTPOHHOTO XpaHEHHUS JOKYMEHTOB B
BHEJIPEHUIO  CHCTEMBI
JJIEKTPOHHOTO apXHBa OpTaln3atin
NYK-9.2. raHu3yeT BHEIPEHHE CHCTEMBI
18. |IIK-9.2 |opranuzanuu Op Y AP
AJICKTPOHHOTO apXHBA B OPTaHU3AIUU

CTpyKTYypa U cojiep:KaHHe NPAKTHKH
OO0beM mpakTUKH cocTaBiusgeT _12 3aderHpix emunul (432 dYacoB), 2 4Yaca BBIJIETICHBI Ha

KOHTAaKTHYIO paboTy oOyuaroumxcs ¢ npemnojasateneM u 430 4acoB Ha caMOCTOSATEIbHYIO paboTy
CTyJIeHTOB, B ToM uHcie _308 dacoB B (opMe MpakTU4ecKod MoAroToBkH. IIponomkurensHOCTD

npakTuku _8 Hezenb. Bpems npoBeneHus npakTuku 5 Kype ¢ 29 ceHTs10ps no 24 Hos6pst 2029 ropa.

HpOI/I3BOI[CTBeHHa$I nNpeaIUITIOMHAd IIPAKTUKa B COOTBETCTBUH C pPEHIACMbIMU CTYyACHTAMU

3aJjladaMi JIOTHYCCKH pa36HTa Ha CJIICAYIOIIHNX IIATH 3TAIIOB €€ MPOXOXKIACHHA: HOI[FOTOBI/ITSJIBHBII\/'I

9Tar, UH()OPMAITMOHHBIN ATaIl, UCCIIEI0BATENBCKUNA ITAll, TBOPUYESCKHIA ITaIl, 3aKTFOUNTENLHBIN 3Tal.

Coneprkanue paszienoB MPOrpaMMbl MPAKTHKH, pacnpeesieHre Or0/[KeTa BPEMEHH MPAKTHUKU Ha UX
BBIIIOJTHEHUE MTPECTABIIEHO B Ta0IMIIe

No Pa3znensr bromxker
w/n (7Tarmsr) Coneprxanue paszaena BPEMEHH,
MPAKTHKH (gacer)
1 2 3 4
1. Ilonrorosu- | IlonydyeHne 3agad Ha TNPOM3BOACTBEHHYIO MPEIIUILIOMHYIO
TeJBHBII MPaKTUKY ¥ pa3padoTKa KaJeHAApHOro IlaHa ux peanusanuu. Ha
STan 9TOM 3Tale OCYIIECTBISIETCS BBIOOP OpraHu3anuy (peanpusiTas),
3aKIT0YEHAE 10T0BOPA, NONyYeHHe HHAMBUAYATBHOTO 3a/aHud ¥ | ¢ (1 waca
PYKOBOWTEI TIPON3BO/ICTBEHHON NPEUMILIOMHOH NPAKTHKA B | oo
COOTBETCTBHH C €€ LEJIAMHU U 3a/ladaMH, a TAK)KE B COOTBETCTBUH C
BBIODAaHHOW TEMOW BBIMYCKHON KBATM(HUKAIIMOHHONW pPadOTHI. pabora)
Bemonnsercs  odopmiieHne, coriacoBaHne U YTBEP)KACHHE
JOKYMEHTOB, HEOOXOAWMBIX JJISI MPOXOKACHUS MPAKTUKH.
[IpoBoauTcst ycTaHoBO4HAs! KOH(EPEHIHS




2

3

Nudopmarn
HOHHBINA
3Tall

O3HaKOMJICHHE C CHCTEMOM JIOKYMEHTHOM IeITEITBHOCTH 0a30BOTO
npennpusitusa. [louck u opraHum3zamust JOCTyma K HCTOYHHKAM
nH(pOpPMAITNH, COAEPXKAITNM CBEIECHUS O CHCTEME NTOKYMEHTHOU
JIESATSIILHOCTH, €€ OPraHW3allii U YIPAaBJICHUU Ha TPEIIPUSTHH.
C6op wHpOpMary W3 JOKYMEHTHBIX WCTOYHHKOB W ITyTEM
HEIMOCPEJICTBEHHOTO W3yYeHHWS OpTaHm3alid ¥ yIPaBICHHA
JIOKYMEHTHOW JIEATCIIBHOCTEIO B CTPYKTYPHBIX IOAPA3JICIICHUIX
NPEANpPUSITHS, OCYIICCTBISIONIMX JCATEILHOCTh B cdepax
JIEIOTIPON3BOJICTBA, JOKYMEHTAIIHOHHOTO obecrnieueHus
VIOpaBJICHHUS, OpraHU3alui  JOKYMEHTOOOOpOTa,  CO3JaHHs
KOPIIOPAaTHBHBIX JOKYMEHTHBIX cucTeM. [lonroroBka nHpopMaIuu
K CUCTEMHBIM HccienoBanmsiM. CrcTeMaTH3aIus MaTepruaioB I
nepporo pazaena BKP

108

Wccnenosar
€JILCKHI
STan

[IpoBeneHne CUCTEMHBIX HCCIEAOBAaHUI COCTOSHHUS CHUCTEMBI
JOKYMEHTHOH AEATEJbHOCTH Ha 0a30BOM HPEANPHUATHH C IIEJIbO
onpeneneHus (GaKTHYECKOIO COCTOSHUSI €€ TEXHOJIOIMYECKOil,
WHPPACTPYKTYpHOH, HOPMATHBHO-TIPABOBOH W TEOPETHKO-
MeTOI[OJIOFPI‘-ICCKOﬁ 0a3nl u BBISIBJICHUA CHUCTEMHBIX
HecooTBeTcTBHA. [locTaHOBKa TPOOIEMBI COBEPIICHCTBOBAHUS
CHUCTEM ILOKYMCHTHOﬁ JACATCIBbHOCTU Ha 0a30BOM MMPESAIIPUATUHA.
YTouHeHHE MpOOJIEMbI B CHUCTEME JOKYMEHTHOH JEATEIbHOCTH
0a30BOro MpEeAIpUATHs, Ha PEIIeHHUEe KOTOpOH OyneT HampaBiieHa
BBITYCKHAS KBaTU(UKAITMOHHAS paborta. Tounoe
dopmynupoBanue  o0bEKTa, MpeaMeTa, I[EeId W 3ajad
uccnegoBanuil. Cucrematuzaunuss MaTepUaloB Il BTOPOIO
paznena BKP

100

TBopuecku
W aTan

BripaboTka u 000CHOBaHUE WU COBEPILCHCTBOBAHUS CHUCTEMBI
JTOKYMEHTHOH JEATeTBHOCTH 0a30BoTO TpeIPUSTHS,
OCYIIECTBJICHHE KOTOPOW IIO3BOJIUT PELIMTh ITOCTABICHHYIO
npobnemy. Bpibop u o00ocHOBaHWE HAy4YHOTO IOJXOJa,
KOHIICTII[UH, TEOPUU U METOJIOJIOTHH, B paMKaX KOTOPBIX OYAyT
penIeHb! HIOCTaBJICHHBIE 3a1a4n UCCIIeI0OBaHUM o
COBEpIICHCTBOBAHUIO CHCTEMBI JOKYMEHTHOH JIeITeIbHOCTH
0azoBoro mpeanpustus. TouHoe (GOPMYIUPOBAHHE O0XKUIACMBIX
pE3yJIbTaTOB MCCIEAOBAHUI MO BBIMTYCKHON KBaTH(UKAIMOHHOM
pabore wu pa3paboTka KaJeHOapHOTO IUIaHa-Tpaduka ee
3aBCpIICHUMA u IIOAIOTOBKH K 3aluTe. CI/ICTeMaTI/I3aHI/IH
MaTepuaoB Jis TpeThero paszzaena BKP

100

3aKIrounTeNn
BHBIN 3TAIl

[lonroroBka ™ TpOBEIEHWE WTOTOBOW KOH(EpEeHIUH 110
pe3yJibTaTaM MNpPOU3BOJACTBEHHOW NPEIJAUIUIOMHON MPaKTUKH, B
X0/1€ KOTOPOM MPOXOAUT aTTECTallUsl CTYAEHTOB U BBICTABIISETCS
WUTOTOBas OIEHKAa 3a IPOU3BOJCTBEHHYIO MPEIIUILIOMHYIO
MPAKTHUKY.

10 (1 wac
KOHTaKTHasI
pabota)

KypcoBbie padoThl: He IPEyCMOTPEHBI.

®opmMa npoBeJeHUs] ATTECTALMH MO NPEAIMIVIOMHOI NpakTuke. 1updepeHInpOBaHHbIN
3a4eT (3a4eT ¢ OIIEHKOM)
ABTOpBI: Mupomnndenko B.C., kaHa. 5K0OH. HayK, TOLIEHT;

3akapstH M.P., kaHj. TeXH. HayK, TOLEHT



