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1 Heau u 3a1a4u U3y4YeHUs1 TUCHUILINHBI (MO1YJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

pa3BUTHE Y CTYACHTOB JIMYHOCTHBIX KadeCTB W (HOPMHUPOBAHHE OOIIEKYIBTYPHBIX
(oOIIeHayYHBIX, COLMAIBHO-TUYHOCTHBIX, HHCTPYMEHTAJbHBIX) M  IPO(eCcCHOHATBHBIX
KOMIETCHIIMA B 00JacTM  METOMOJIOTHYECKOTO M METOJMYECKOTO  OOecreueHUs
OpPraHU3aI[MIOHHOTO MPOEKTUPOBAHUS CHCTEM YIPABIIEHUS TOKYMEHTAallMed, HAIPaBJIEHHOTO Ha
OCYIIECTBJICHUE HEMPEPHIBHOIO MHHOBAIMOHHOTO OPTraHU3alMOHHOTO COBEPILICHCTBOBAHHS U
Pa3BUTHUS CUCTEMBI YIIPABJICHUS IOKYMEHTALIUEH.

1.2 3agaun AMCHUILIMHEI

ObpazosamenvHule 3a0a4u 0C80eHUS MEOPEMUUECKOU KOMNOHEHMbL!

1) wu3ydeHume  0a30BBIX  METOJOJOIMYECKHMX  IPHUHLUIIOB  OPraHU3allMOHHOI'O
IIPOEKTUPOBAHNS;

2) n3ydeHue (GyHIAMEHTAIBHBIX METOAOJIOTMYECKUX IOHATUH M KaTeropuajlbHOro U
TEPMHHOJIOTMYECKOI0 anmnapara METOA0JI0TUU OPTaHU3allMOHHOTO TPOEKTUPOBAHMS;

3) wu3ydyeHHe M NPUBUTHE YMEHUS MPaBWIBHO BBIOUPATh METOJbl, METOIUKU U
(dbopMupOBaTh IIpaBUia OPraHU3ALMOHHOIO NMPOEKTUPOBAHUS B 3aBUCUMOCTH OT BO3MOXKHOCTEH
JOCTYIHBIX KOMMYHUKAIIMOHHBIX CpeJ;

ObpazosamenvHule 3a0a4u 0c80eHUA NOZHABAMEILHOU KOMNOHEHMbL!

1) m3yueHue HOBBIX METOJOJOIMYECKHX I1OAXO0JO0B, OCHOBAaHHBIX HAa COBPEMEHHBIX
IIPEJICTABICHUSIX O CUCTEME YIPABIICHUS, €€ KOMMYHUKALMOHHON Cpelie, K OPraHu3alliOHHOMY
IPOEKTHUPOBAHUIO CUCTEMBI YIIPABIIEHUS JOKYMEHTaLuel;

2) hopMupoBaHHE COBPEMEHHOTO NPEACTABICHUS O MPUPOJE, COJACPKAHUU U PA3BUTUU
METOMOJIOTUYECKOH  cHCcTeMbl,  oOecrneuuBaromied  3QQPEeKTUBHOE  OpraHU3alMOHHOE
[IPOEKTUPOBAHUE CUCTEMBI YIIPABICHUS OPraHU3aLUN;

3) wu3ydyeHHMEe [OPUHLUUIOB M NPAaBWI  JIOTMUKO-CMBICIOBOIO  KOHCTPYHWPOBAHUS
METOMOJIOTUYECKOM  cHCTeMBbl,  oOecrneuuBaroiied  3(PQPEKTUBHOE  OpraHU3alMOHHOE
IPOEKTUPOBAHUE  CHUCTEMBbl  YIpPaBJIEHUS  OpraHU3allid B  YCIOBHUSAX  COBPEMEHHBIX
KOMMYHHKAIIMOHHBIX CPE;

4) n3ydeHre UCTOPUUECKON TaHHOCTHU, COBPEMEHHOI'O COCTOSIHUS U IEPCIEKTUB Pa3BUTHS
METOJOJIOTHYECKUX CUCTEM Ul OCYIIECTBIEHUS OPraHU3AalMOHHOIO IPOEKTUPOBAHUS CUCTEMBI
yIpaBieHUS] OPraHU3aliHU.

Obpa3zosamenvhvlie 3a0a4u 0CB0EHUS NPAKMULECKOU KOMNOHEHMbL:

1) ocBOoeHHME COBpPEMEHHBIX METOJUK IPOBEJIEHUS HCCIEIOBAaHUI IO aKTyalbHBIM
npobjaemMaM MOCTPOEHHUs] METO/I0JIOTHYECKUX CHCTEM JJISl OCYILECTBIIEHUS OpPTraHU3al[iOHHOTIO
IPOEKTUPOBAHUSI CUCTEMBI YIIPABICHUS TOKYMEHTALIUEH;

2) OCBOEHHE COBPEMEHHBIX METO/0B M TEXHOJOTHH MOCTPOEHHUS METOAOJIOTMYECKHX
CUCTEM JUIsl OCYILECTBICHHUS 3(PQPEKTUBHOTO OPraHMU3allMOHHOTO IPOEKTUPOBAHUS CUCTEMBI
yIIpaBJIEHUS TOKyMEHTalUed B YCIOBHUSIX COBPEMEHHBIX KOMMYHUKAITMOHHBIX CPeJl;

3) OCBOEHHE COBPEMEHHOTO HHCTPYMEHTapusi IMOCTPOeHUS 3PQPEKTUBHBIX CUCTEM
METOJ0JIOTUYECKOTO U METOJUYECKOro OOECleYeHHsT OPraHU3allMOHHOTO MPOEKTHPOBAHUS
CHUCTEMBbl yNpaBJIEHUS B YCIOBUAX pa3BUTUS HHOOPMALMOHHOTO U  (QOPMHUPOBAHUS
MHTEJUIEKTYaJIbHOTO O0IIECTBa;

4) npuobOpeTeHHe ONbITAa METOJOJIOTUYECKOTO U METOAMYECKOro obecreueHus
OpPraHU3allMOHHOTO TPOEKTHPOBAHUS CHCTEMBl YIPABICHHUS JOKYMEHTAIlMe B YCIOBHAX
pa3BUTHA UHGOPMALMOHHOTO U (OPMUPOBAHUS HHTEIIEKTYaJIbHOTO O0IIECTBA.

1.3 MecTo AucuuninHbl (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl

Jucuumimza «OpeaHuzayuonroe ___npoexmuposanue cucmembl YNpaeieHus.
Odokymenmayueti» OTHOCUTCS K o0s3arenbHoM yactu brioka 1 "{ucuunnuas! (Monynu)" yue6HOTro
wiaHa. B coorBercTBUM ¢ pabounM y4uyeOHBIM IJIAHOM AMCUUIUIMHA M3y4aercs Ha 1 xypce B 1
cemectpe. Bua mpomexyrouHoW arTecTanuu: 3a4deT. JlucnummHa 0a3upyrOTCS Ha TaKHX
JucHUIUInHAX Kak « OCHOBBI IPOEKTHOM IEATENBHOCTH B JOKYMEHTOBEIEHUH U apXUBOBEICHUN,




«», «YTOpaBieHHE apXMBHOH JeSITEIbHOCTBhIO», «CHcTeMa JIOKYMEHTAllud OpraHu3aluny,
«OCHOBBI OPraHU3AIMOHHOTO MMPOSKTUPOBAHUS JOKYMEHTHBIX CHCTEM», KOTOPbIE H3YJalInuCch Ha
HaIpaBJIeHUU NOAroToBKU Oakanaspa 46.03.02 JlokymMeHTOBeIeHUE U apXUBOBeneHUE. B cBOIO
oyepenb IUCHUILIMHA OOECIIEYMBACT YCIENIHOE M3y4eHHE BCEX KOMIUIEKCHBIX M CHCTEMHBIX
JUCHUITIINH IporpaMmabI MarucTparypsl, B YaCTHOCTH, «Teopnﬁ COBPCMECHHOI'O
JOKYMEHTOBEJICHHS U apXUBOBeICHUD», «CHCTEMHOE yIIpaBieHue opranu3amnuein». Kpome toro,
JUCHUIIIIMHA OCBauBAacTCaA B TCCHOM B3aHMOHeﬁCTBHH C AucCHuIlyIMHaMu «IIcmxomorus
npodeccuoHaNbHON AeATenbHOCTH» U «CHCTEMHBI aHanu3 W TPUHSATHE pEIICHUH B
JOKYMCHTOBCACHUN W ApXHUBOBCIACHHC» U obecreynuBaeT yCHICUIHOC OCBOCHHC IOUCHUIIJIMHBI
«YTpaBiieHHE TPOEKTaMU JIOKYMEHTOBEACHHS W apXUBOBEACHUS», MPOXOXKICHHE MPOEKTHOM
NPAaKTUKU U BBITIOJHEHUE BBITYCKHOM KBaJM(UKAITMOHHON PaOOTHI.

1.4 IlepevyeHb NMJIaHMPyeMbIX pe3y/JbTATOB O0y4eHUs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

N3ydyenne panHOW y4ueOHOW JWCHUIUIMHBI HAMpaBlIeHO Ha (QOPMUPOBAHUE Y
00y4aromuxcsl CNeAYIOUUX KOMITETESHITHI:
Koz u HanmeHoOBaHMe UHIUKATOPA Pe3ynbTaThl 00y4eHUs MO TUCIIUIUTHHE

JIOCTHKEHUS! KOMIIETCHIIUU (3Haem, ymeem, enadeem (HAGbIKU /UL ONbIM OESIMENbHOCHILL))
VYK-2 Cnocoden YHpPaBJATH NPOCKTOM Ha BCEX ITANAX €10 }KU3HCHHOI'0O IUKJIA
NVYK-2.1. HcnomedyeT mNpUHLUMNBI, | 3HAET TPUHLOUIBI, METOABI W  MOJCIH  HPOEKTHOT'O
METOABl W  MOJAETH IPOSKTHOTO | MEHEPKMEHTa B pellleHNH podecCHoHATBHBIX 3a1a4
MCHE/I)KMCHTA B PCLICHUY | YMmeeT NMPUMEHSITH 3HAHUS MPUHIIUIIOB, METOJIOB M MOJCIEH

npO(ecCHOHANBHBIX 3a1a MPOEKTHOTO MEHEHKMEHTa B pEIleHHH MPOQecCHOHATBHBIX

3aga4

Bnaneer 0a30BBIMU TPWHIMIIAMA, METOIAMH W MOJEISIMH
MMPOEKTHOTO MEHEPKMEHTa B PEIIeHUH MPO(EeCCHOHATHHBIX
3a1a4 A

NYK-2.2. Pa3zpabarbiBaeT mporpamMmmy
JIEHCTBUI 110 PELIEHUIO 3a/1a4 IIPOEKTa
n 0o0ecreyuBaeT €ro BBHIIOJHEHHE B

3HaeT CHUCTEMHBIC TPHUHIUIBI W METOJMYECKHUE MPHUEMEI
pa3paboTKH MporpaMm JICHCTBHIA 110 PEIICHHUIO 3a/1a4 TPOSKTa
n oOecreunBaeT €ro BBHIIOJHEHWE B COOTBETCTBUU C
YCTAHOBJICHHBIMHU 1IE€NIIMM, Ha OCHOBE OIIEHKM PHUCKOB U
palMOHAIBHOTO YNIPABJIEHUSI PECYPCAMU

COOTBETCTBUM C YCTAaHOBJICHHBIMHU
LETSIMH, Ha OCHOBE OIICHKH PHUCKOB U
PanMOHaIBHOTO yIpaBJICHUS
pecypcamu

YMeer NpUMEHATH 3HAHUS MPUHIUIIOB U METOJIMYECKUX
MPUEMOB pa3pabOTKU MPOrpaMM JCHCTBHU 10 PEIICHUIO
3a/lad  MpPOeKTa U O0ECleYMBAeT €ro BBIIOJIHEHHE B
COOTBETCTBUU C YCTAHOBJICHHBIMHU 1I€JISIMU, HA OCHOBE OLIEHKHU
PUCKOB U PallMOHAJILHOTO YIIPaBJIEHUS pecypcaMu

Baaneer 0a30BBIMH CHCTEMHBIMH METOJWKaMHU DPa3pabOTKH
nporpamMM JEHCTBUH TI0 pEIIeHUIO 3agad IMpoeKTa M
oOecrieynBaeT €ro BBINOJIHEHHE B  COOTBETCTBUH  C
YCTAHOBJICHHBIMHU II€JSIMH, Ha OCHOBE OIICHKH DHUCKOB H
PaIMOHATILHOTO YIIPaBIICHUS PecypcaMu

IIK 1 PykoBoacTBO AeATEJLHOCTH
opraHusanueit

10 M0 AOKYMEHTAIUOHHOMY o0ecneyeHuIo ynpasJjeHusi

UIIK-1.1. cnocoleH aHaIM3UPOBATH
JeSITeNbHOCTh o
JTIOKyMEHTAIIIOHHOMY  00€CIIeUeHUIO0

3Haer TEOPETUKO-METOAUUECKUE OCHOBBI aHanusa
NESTeNbHOCTH TI0  JOKYMEHTAlMOHHOMY  0OECHEeYeHHIO
YIIPABJICHUsI OpraHnu3alueit

YIIpaBJICHMS OpraHU3aLUeil

YMeeT npuUMEHSITh 3HAHUS TEOPETUKO-METOINIECKHX OCHOB
aHaim3a JEeSITE€IBHOCTU o JOKYMEHTAIIHOHHOMY
00€eCIeYeHUI0 YIPaBIeHHUs OpraHn3aen

Buageer 0a30BBIMU METoAaMM M MCTOJMKaMM aHaln3a
JACATCIIBHOCTH  IIO JAOKYMCHTAIUOHHOMY 00€eCIIeYeHUIO

YIPABJICHHsI OpraHu3alueil




Kon n HanmenoBanue HHAWKaATOpa
JOCTHXCHHUS KOMIICTCHIINH

PesynbraTel 00y4eHus! 110 AUCIUIUINHE
(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIN OCSMENbHOCHIUL))

UIIK-1.2. cnocobeH IJIaHUPOBATH
JESATEILHOCTh o
JIOKYMEHTAIIHOHHOMY  00ECIICUYCHUIO

YIPaBJICHUS OpraHU3alUeil

3HaeT TEOPETHUKO-METOJUYECKHE OCHOBBI
JESATENBHOCTH 10  JOKYMEHTALMOHHOMY
yIpaBJieHNs OpraHu3anuen

TUTAHUPOBAHUS
00ecCIIeYeHUI0

YMeeT NpuUMEHATH 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
IUIAHUPOBAHUSA  JEATENFHOCTH MO0  JIOKyMEHTAI[HOHHOMY
o0ecrnedeHuIo yIpaBIeH!s OpTraHnu3aueit

Baaneer 6a30BBIMH METOJAMHU M METOIUKAMH TUTAHHPOBAHUS

yIpaBJieHHs OpraHu3anuen

JEATCIILHOCTH 10  JOKYMEHTAIIMOHHOMY  OOCCIICUCHHIO
YIPaBJICHUS OpraHu3aIueit
UIIK-1.3. cnocoOeH opraHu3oBHIBATH | 3HAET TEOPETUKO-METOAMYECKAE OCHOBBI  OpTaHU3AIUN
JIESITEIbHOCTD Mo | AESTENPHOCTH M0 JOKYMEHTAllMOHHOMY  OOECIIEYeHHIO
JOKYMEHTAIIHOHHOMY  O00OECIeUeHHIO | YIpaBIeHHs OpraHu3aIei

YMeeT npuUMEHATh 3HAHUS TEOPETUKO-METOINIECKIX OCHOB
OpraHu3alud  JCSATEIBHOCTH IO  JOKYMEHTAIlMOHHOMY
00€ecCTIeYeHUIO YIpaBIeHUs OpraHnu3anen

Bnaneer 0a30BBIMU METOJaMU U METOJMKAMHU OPraHHU3aIH
JEATCIILHOCTH 10  JOKYMEHTAIIMOHHOMY  OOCCIICUCHHIO
YIpaBJICHUS OpraHu3alueit

IIK 2 HOCTpoeHI/Ie CUCTEMBI JOKYMEHTAIITUOHHOI'O odecnevyeHust YIpaBJjJeHHus OpraHu3anuu

OpraHuvsalnuvu Mmoo BOIIPOCaAM pa6OTI>I C
AOKYMCHTaMU

UIIK-2.1. cnocoben aHamM3WpOBaTh | 3HAET TEOPETHKO-METOANIECKIE OCHOBBI aHanm3a
nepeoBor OTEYECTBEHHBIH U | TIEpPeIOBOr0 OTEYECTBEHHOTO M 3apyOeKHOrO OIbiTa B
3apyOeXHBIi  ONBIT B 00JacTH | 00JACTH JOKYMEHTAIMOHHOTO O0ecleueH sl ypaBIeHUs
JIOKyMEHTALIMOHHOTO  O0ecreyeH s | Yyeer IPUMEHATh 3HAHUS TEOPETUKO-METOJUYECKUX OCHOB
YIPaBJICHUA aHaJIM3a TMePe0BOr0 OTEYSCTBEHHOTO U 3apy0eKHOTO OIbITa
B 00J1aCTH JOKYMEHTAIIMOHHOTO 00ECIICUCHNS YIIPaBICHUS
Baageer 0a30BbIMH MeETOZAMH M METOJMKAMH aHAIN3a
MepeIOBOr0  OTEYECTBEHHOTO W 3apyO0eKHOrO OmbITa B
00JIacTH JOKYMEHTAIIMOHHOTO 00eCIieueH sl yIpaBICHUS
UIIK-2.2. cnocobeH TuIaHUPOBaTh | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IJIAHUPOBAHUS
B3aUMO/IENCTBHE MOApAa3JeJIEeHUN | B3aUMOJICUCTBUA NOAPA3ACIICHUI OpraHU3alliy Mo BOIIpocaM

paboThI ¢ TOKyMEHTaMHU

YmMmeer MNPUMCHATL 3HAHUSI TCOPCTUKO-METOANYCCKUX OCHOB
IJIaHUPOBAHUA B3aHMOHGﬁCTBHH nonpameneHm‘/’I
OpraHuv3aiiuu 1o BOormpocam pa6OTLI C JOKYMCHTaMM1

Bnaneer 6a30BbIMU METOIaMU U METOJMKAMH ILIAHUPOBAHHS
B3aMMOJIEUCTBUS MOJIpa3ICIECHU OpraHu3alyy o BOIpocam
paboTHI C TOKyMEHTaMHU

NIIK-2.3. cmocobeH opraHu3oBaTh
paboTbl 1O TOCTPOCHUIO CHCTEMBI
JOKYMEHTAllUOHHOTO  o0ecreyeHust

YIIpaBJICHUS OPraHU3aluu

3HaeT TEOPETHKO-METOJMYECKHE OCHOBBI  OpraHU3alud
paboTbl MO TIOCTPOEHHIO CHUCTEMBI JIOKYMEHTAL[HOHHOTO
o0ecreyeHus ynpaBJiIeHUs OpraHu3aliu

YMmeer nNpuMEHATh 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
opranm3and  pabOTBl 1O  TIOCTPOEHUIO  CHUCTEMBI
JIOKYMEHTAIIHOHHOT0 00eCIIeYeHNs YIPaBISHIS OPTaHU3aIllnU

Bnapeer 0a30BBIMH METOJAMU W METOIWKAMU OPTaHHU3AINH
paboTbl MO TIOCTPOEHHIO CHUCTEMBI JIOKYMEHTAL[HOHHOTO
o0ecrieyeHus yrpaBiIeHUs OpraHu3aliuu

PCSYHBTaTI)I 06yquH${ 0 AUCHUINIMHE JOCTUTAKOTCA B paMKax OCYIICCTBJICHHUA BCEX
BHU 0B KOHTAKTHOM M CaMOCTOSTEIbHOM pa6OTLI o6yqa101u1/1x051 B COOTBCTCTBUH C YTBCPKACHHBIM

y4eOHBIM IJIaHOM.

I/IH,Z[I/IKE[TOPBI JOCTHIKCHUA

KOMIIETEHIIMA ~ CUMUTAIOTCS  C(HOPMUPOBAHHBIMH  IPH

JOCTHIKCHUHU COOTBETCTBYIOIIUX UM PE3YJIbTATOB 06y'-IeHI/I$I.




2. CTpyKTYypa U cofepKaHHue JUCHUILIHHBI

2.1 PacnpenesieHue TPyA0€MKOCTH JUCHUILJIMHBI 10 BUIAM padoT

OO6riast Tpy10EMKOCTh JAUCIUILIMHBI COCTABIACT _2 3a4eTHBIX enuHMIbl (72 dYaca), ux
pacripesiesieHie 1Mo BuaaM padoT MpeCTaBIeHO B Ta0IUIE

Bcero Dopma 00yueHus
Bupnst padot 4acoB ouHas OYHO- sa0uHas
(0DO0) 3a04Hast
1 2 3 4 5 6
1 2 X
1 xypc
CeMeCTp | ceMecTp | ceMmecTp ()
(dacer) (dacer) (qacer)
KonrakTHasi padora, B TOM 4ncJe: 48,2 48,2 - - 24,2
AynuTOpHBIe 3aHATHS (BCEro): 48 48 - - 24
3aHATHA JIEKIIMOHHOTO THIIA 16 16 - - 8
11a00paTOpHBIC 3aHATHS - - - - -
MPaKTHYECKUE 3aHATHS 32 32 - - 16
HNuas koHTakTHas padora: 0,2 0,2 - - 0,2
KonTtponupyemast camoctosarensHas pabora (KCP) - - - - -
IMpomexyrounast artectarus (MKII) 0,2 0,2 - - 0,2
CamocTosiTeIbHAsI padoTa, B TOM YHCJIe: 23,8 23,8 - - 44
Pedepar/acce (moaroroska) 11,8 11,8 - - 10
CamocrosiTesibHOE U3y4YeHHUe pasenos,
caMomnoAroToBka (mpopaboTka ©  TIOBTOPEHHUE
JICKIIMOHHOT'0 MaTepHala 1 Marepuaia yueOHHUKOB U 10 10 - - 30
Y4eOHBIX TTOCOOHH, IIOATOTOBKA K JIA0OPaTOPHBIM H
MPaKTHYECKUM 3aHSATHSAM, KOJUIOKBUYMaM H T.JI.)
IToaroToBka K TEKyIIEMy KOHTPOIIO 2 2 - - 4
Kontpoas: 3a4eT 3a49eT - - 3,8
IToaroroBka K 3K3amMeHy - - - - -
Oomas yac. 72 72 - - 72
TPY10€EMKOCTh
B TOM YHCJIe KOHTAKTHAas 48,2 48,2 i i 24.2
padora
3a4. efl. 2 2 - - 2

2.2 Conep:xanue JUCUUIIMHBI

Pacripenenienre BUIOB yaeOHOM paOOThI M X TPYJOSMKOCTH TI0 pa3jieiiaM JUCIHILTAHEL.
Paznensl (TeMbl) AMCIUIUIMHBL, U3ydaeMmbie B _1 cemectpe (_ounas ¢opma oOydenus) /
1 rox oOyuenus (3aounas Gpopma 00ydeHHUS)



KomnuectBo wacos OPO /300
Breayau
No HawnmenoBanune pasnenos (Tem) AymuropHas TOpHAs
Bcero pabota
paborta
JI 113 JIP CPC
Paznen 1. TeopeTUko-MeTOIOJIOTUYECKHE  OCHOBBI
1 OpPraHHU3allMOHHOIO  MPOSKTUPOBAHU. Crneunduka (17,95 / 472 8/4 - |595/11
OpraHu3alrOHHOTO MPOEKTUPOBAHUS cucreMsl | 17
yIpaBieHHUs JOKyMEHTaLUeH
Paznen 2. TexHonorun OpTaHU3alMOHHOTO
MIPOCKTUPOBAHMUSI. Crieruuka u ocobennoctu 17,95/
2. 4/12| 8/4 - (595/11
TEXHOJOTUH OpraHu3aloOHHOIO npoexTupoBanus | 17
CUCTEMBI YIIpaBIeHHs ToOKyMeHTaruen, crangaptel CMK
Paznen 3. CoBpeMeHHas nH(ppaCTPyKTypa
OpraHW3alMOHHOTO TpoeKTHpoBaHusa. Crenmdpuka u 1795
3. 0COOCHHOCTH COBpEMEHHOM UHPPACTPYKTYPbI i7 4/2| 8/4 - 15,95/11
OPTaHHU3AIIOHHOTO MIPOEKTUPOBAHUS CHUCTEMBI
YIpaBIeHUs TOKyMEHTAIeH
Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBast 0aza
OpPTaHM3alIMOHHOTO TpoekTupoBaHus. Crnemmudrka wu 1795/
4, 0COOCHHOCTH JICUCTBYIOIIECH HOPMaTUBHO-TIPABOBOM 0a3bl i7 4/2| 8/4 - 15,95/11
OpraHu3anuoOHHOTO IIPOCKTUPOBAHUA CHCTEMBI
YIpaBIeHUs TOKyMEHTAIeH
HUTOI'O no pazdenam oucyuniumvl 7Jé’88/ 16/832/16 23,8/44
Kontpons camocrositensroii padotsl (KCP) -/3,8 -
[Mpomexxyrounas arrectaims (MKIT) 00’22/ -
[lonroroBka K TEKynieMy KOHTPOITIO -
OO0mas TpyI0eMKOCTh 10 AMCIUTIIMHE 72

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — naGopaTtopHble
3anstusa, CPC — camocrosaTensHas paboTa CTyAeHTa

2.3 Copnep:xanue pa3jiesioB (TeM) THCHUNIHHBI
2.3.1 3ausaTHd JeKINOHHOr0 THIIA

TeMbl JICKITMOHHBIX 3aHATUH, UX COJIEpKaHUe U (OPMBI TEKYIIETO KOHTPOJISI IIPUBECHBI
B Ta0IHUILE.

HaumeHnoBaHnue pa3nena Popa
No (Temb1) Conepxanue paszzena (TeMbl) TEKYIIETO
KOHTPOJIA
1 2 3 4
1. | Paspen 1. Teopemuxo- |Jlekuus 1. Teopemuko-memooonocuueckue  OCHOBbL 0]
MEMOO0L0UUECKUE OCHOBbL |0P2AHUZAYUOHHO20 NPoeKmupoeanusi. T10AX0bl, KOHIETIINN
Op2arHU3AYUOHHO20 U TEOPUM OPraHU3alMOHHOTO TPOEKTUPOBAaHUA. MeToabl
NpOEKMUPOSAHUA. OpPraHU3allMOHHOTO TPOCKTUPOBAHUS, UX KIIACCH()UKALMSL.
Cneyudpura CozepskaHue OpraHM3alMOHHOTO POEKTUPOBAHHUS
— Op2aHU3AYUOHHO20
2. | npoexmuposanus cucmenw: |Jlexumst 2. Cneyuguka opeanuzayuonno20 npoekmuposanus P
YApasnenust cucmemvl  YNpasieHus doxymenmayuel. Cucremsl
Ookymenmayuer yIpaBiCHHs JTOKYMEHTAI[MEH, KaK MPeAMET OpPraHu3alud U
OpraHM3allMOHHOTO TpoekTHUpoBaHus. llemm w  3amaum
OpPraHM3alMOHHOIO TPOCKTUPOBAHMS CHUCTEMbI YITPABICHHUS
nokymeHTare. Craguu M OTamnbl  OPraHU3allMOHHOTO
MPOEKTUPOBAHUS CHCTEMBbI YIIPABICHUS JOKYMEHTAIUCH




1 2 3 4
3. |Pasmen 2.  Texmonoeuu|JIeKumst 3. Texnonocuu opeanu3ayuonno20 npoeKmupoeanus.
OP2AHU3AYUOHHO20 CYH_IHOCTB TEXHOJIOTMH OPraHU3allHOHHOI'O IIPOCKTUPOBAHUA.
NPOEKMUPOBAHUSL. Knaccudpukanms TEXHOJIOTHI OpraHH3aLOHHOTO
Cneyuguka u ocobennocmu|poeKTUPOBAHUSL. TeXHOMOTHIECKUI nporece
mexnonosuu OpPraHM3allMOHHOIO0 TPOCKTUPOBAHHUS M Y4YacTHE B HEM
OpeaHu3ayuOHHO2c0 YyeJIOBEKa
4. ;5;2:;22 flgaHuﬂ cucmedt nexmma 4. Cneyugpuxa u 0COOEHHOCMU — MEXHONO2UU 19)
dorymenmayue, OP2AHUSAYUONIHO20 NPOCKMUPOSAHUA CUCTEMbL YNPABIEHUA
cmandapmoi CMK Odoxymenmayuetl, cmanoapmer CMK. KommbproTepHble,
MHQOPMaIMOHHEIE " oUQpOBLIE TEXHOJIOTHH
OpPraHU3allMOHHOTO MPOEKTUPOBAHUSI CHUCTEMBI YIPaBICHUS
nmokxymenTarmen. Ctanmaptel CMK
5. [Pazpen 3. Coepemennas Jlexuus S. Cospemennas ungpacmpyxkmypa o
ungpacmpyxkmypa OpP2aHU3AYUOHHO20 NPOEKMUPOBAHUS. TexHnueckas,
Op2aHU3AYUOHHO20 TEXHUKO-TEXHOJIOTHYecKasi, HMH)OPMAMOHHAS M LU(pOBas
NPOEKMUPOBAHUS. UHQPACTPYKTYphl ~ OPraHU3ALHOHHOTO  MPOEKTHPOBAHMA.
Cneyugpuxa u ocobennocmu| TygpacTpyKTypHas CHCTEMa, HHPACTPYKTYpHBIH KIacTep,
cospemennou UHDPACTPYKTYPHBIN KOMILIEKC OpraHu3aIlMOHHOTO
ungppacmpyrmypul IPOEKTHPOBAHMUS
I |Op2carU3aAyUOHHO20 O
6. |npoexmuposanus  cucmeni Jlekuusi 6. Cneyugura u ocobenHocmu Cco8peMeHHO
ynpasnenus doxymenmayueii UHppacmpykmypvl  OpeaHu3ayuOHHO20  NPOEKMUPOBAHUs
cucmemvl  ynpaenenusi  0okymenmayueu. COBpEMEHHbIH
UHPPACTPYKTYPHBIN KOMIIJIEKC OpTraHU3alOHHOIO
POEKTHPOBAHMSI CUCTEMBI YIPABJICHUS TOKYMEHTaIeH
7. |Pasnen 4. Jeiicmeyiowan |[Jlexuus 7. Heticmeyrowas HopmamusHo-npasosas 6asza o)
HOPMAMUBHO-NPABOBAS op2anu3ayuuoHHo20 npoekmuposanusi. CocTaB U CIPYKTypa
baza  opeanusayuonnozo |nerdcTByrOmux HIIA B opraHn3alliOHHOM TPOEKTUPOBAHHH.
NPOEeKMUPOSAHUA. Crangaptel 1O ymOpaBieHHIO mpoekTtamu. CTaHAapThl
Cneyugura u ocobennocmu |npenmerHoit o6nacT. DYHEKTHBHOCT OPraHM3aLHOHHOIO
| Oeticmeyroujeii } POEKTHPOBAHHUS
g |loprdmusno-npasosou Jlekuusi 8. Cneyuguxa u ocobennocmu Oeticmgyoujeti
bazvl Op2caHU3AYUOHHO20 o
npoexmuposanua cucmen: |'OPMAMUEHO-NPAGOGOI basvl OpeaHUSAYUOHHO20
ynpasnenus NPOEKMUPOBAHUS  CUCMEMbl  YNPAGIeHUs OOKYMeHmayuell.
dokymenmayuei Crannaptel CMK. CTaHgapTsl 0 yIpaBIEHUIO JOKYMEHTAMHU
W JIOKYMEHTaIen
[Tpumeuanue: P — pedepart, O — onpoc, T — Tecr.
2.3.2 3aHATHS CeMHHAPCKOT0 THNA (MPAKTHYECKHe / CeMHUHAPCKHe 3aHsATHs1/
JIabopaTopHbIe padoThl)
dopma
HaunmenoBanue pasacia
No (remb1) Copeprxanue paszena (TeMbI) FEeKYILIEro
KOHTPOJIA
1 2 3 4
9. | Pasgen 1. Teopemuxo- |Cemunap 1(4 uyaca). Teopemuxo-memooonocuyeckue ocHogvl| O
MEMOOON0UHUECKUE OCHOBbL |OP2AHUZAYUOHHO20 Npoekmuposanus. T10aX0abl, KOHIEIIHA U
OpP2ARU3AYUORHOZO TCOpUH OpraHu3alliOHHOTIO MIPOCKTUPOBAHMUS. Meroasl
NpOEKMUPOSANUL. OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHUS, WX  KiacCU(UKAIHsL.
Cheyugpuxa ConepxaHre OpraHu3alliOHHOTO MPOEKTUPOBAHUS
1 OP2aAHU3AYUOHHO2C0
10, npoexmuposanus cucmeme |CeMMHAP 2(4 gaca). Cneyughuxa op2anu3ayuonnoz2o| P
ynpaenenust NPOEKMUPOBAnUs  CUCeMbl  YApAGNeHuss  OOKyMenmayuel.
Ookymenmayuetl CucteMbl  ympaBieHUS  JOKyMEHTallMeH, Kak MpeaMer
OpraHu3alMd M OPraHW3alMOHHOIO TpoekTupoBaHus. Llemn u
3aJjaud  OPraHW3alMOHHOTO  MPOCKTHPOBAHHS  CHUCTEMEI
yIpaBieHUS JOKYMEHTaIHEeH. Cranuu u 9TaIbl
OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHHUS CHCTEMBI  YIIPABIICHUS

JIOKyMEHTanuen




1 2 3 4

11/Pasnen 2.  Texwonoeuu|CeMHHAD 3(4 gaca). Texuonoeuu OpP2AHU3AYUOHHO20
OP2aAHU3AYUOHHOZ0 npoexmuposarus. CyIIHOCTh TEXHOJOTHH OpPTaHH3AIHOHHOTO
NPOEKMUPOBAHUL. MIPOSKTUPOBAHUS. Knaccuduxarus TEXHOJIOTUH
Cneyugpuxa u ocobennocmu|opraHu3aHOHHOTO MOPOCKTUPOBAHUSL. TexHonornueckui
mexnonocuu MPOLECC OPraHU3ALMOHHOTO ITPOEKTUPOBAHUSA U Y4aCTUE B HEM
Op2caHU3AYUOHHO20 4eJI0BeKa

12_;5 ;2’;’:1621; Zganz cucmenel\ Cemunap 4(4 waca). Cneyugpuxa u ocobennocmu mexnonoauu| O
doxymenmanuet, OP2aHU3AYUOHHO20 NPOEKMUPOBAHUSL  CUCEMbl  YNPAGIeHUs

Odokymenmayueu,  cmanoapmer  CMK.  KommnbroTepHbie,
“H(OPMAITMOHHBIC U ITU(GPOBHIC TEXHOJIOTHH OPraHU3aIIMOHHOTO
MPOSKTUPOBAHUS  CHCTEMbl  YIIPABICHUS  JIOKYMCHTAIIHCH.

cmanoapmer CMK

Crarmapter CMK
13|Pa3nen 3. Cospemennas Cemunap 5(4 uaca). Cospemennas ungpacmpyrkmypa o
ungpacmpyxmypa Op2aHu3ayUoHHo20 npoekmuposanus. TexHUUecKas, TEXHUKO-
OP2AHUBAYUOHHO2O TEXHOJIOTHYeCKas, nHPOpPMALMOHHAS u uudpoBast
NpoOeKmupoSans. UH(PaCTPYKTYpHI OpraHU3alMOHHOTO MIPOEKTHPOBAHHSI.
Cneyugpura u ocobennocmu| TypacTpyKTypHas cucTeMa, HH(PACTPYKTYpHBIH KIacTep,
cospemennou UH(pacTPyKTYpHBIH KOMILIEKC OpraHM3allMOHHOTO
ungppacmpyKmypol IPOEKTUPOBAHHMS
I |OpcAHU3AYUORHOCO I~
14 Cemunap 6(4 yaca). Cneyugura u ocobenHocmu co8pemeHHol
(nMpoeKkmupoeanusl  cucmembvl
ynpasnenus doxymenmayueii uHgpacmpykmypul OP2AHUSAYUOHHOZ0 NPOCKMUPOSAHUA
cucmemol  ynpaenenusi  dokymenmayuen.  COBpEeMEHHBIH
nH(pacTPyKTypHBIH KOMILITEKC OpraHM3aIMOHHOTO

MIPOEKTUPOBAHMUS CUCTEMBI YIIPaBJICHHUS JOKYMEHTaIen
15/Paspen 4. Jeiicmeyowas |Cemunap 7(4 waca). /[lelicmeyiowjas HOpMamueno-npasoeas| O

HOPMAMUGHO-NPABOBAs basza opeanuszayuonnoz2o npoekmupoganus. CocTaB U CTpyKTypa
basa opeanuzayuonnozo |[aeictByromux HIIA B opraHM3allMOHHOM NOPOEKTHUPOBAHUMU.
NPOEKMUPOSAHUS. CrangapTel 1O  ympaBieHHIO  mnpoekramu.  CraHmapTsl
Cneyugpura u ocobennocmu |\npeyvernoif  o6mactn.  DPYEKTUBHOCTE  OPraHU3ALMOHHOTO
deticmeyroueti 3 MIPOEKTUPOBAHHMS
HOpMAamusHoO-npasoeou o o
16 P Cemunap 8(4 yaca). Cneyugura u ocobennocmu oeticmsyiowet
baswl Op2caHU3AYUOHHO20 o
HOPMAMUGHO-NPABOBOI ba3zv Op2aHU3aAYUOHHO20
npoeKmupoeanust Cucnemul 0 o
ynpaenenus NPOEKMUPOSAnUs  CUCEMbL  YAPAGNEeHUs  OOKyMeHmayueu.
Ookymenmayuer Crangapter CMK. CrangapTsl 10 yIpaBIeHHIO JOKyMEHTAMHU H
JIOKYMEHTaluen

[Ipy m3yyeHMM IUCLUIUIMHBI MOTYT NPUMEHSATHCSA JUCTAaHIMOHHbIE OOpa30BaTENIbHBIE
TEXHOJIOTHH, 3IEeKTpoHHOEe o0yueHue B coorBeTcTBrM ¢ PI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYPCOBbIX padoT (IP0eKTOB)

KypcoBas paboTa 1o JUCIUILIMHE HE IPEyCMOTpEHa

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs JJI CAMOCTOSTeIbHOH padoThl
o0yyaromuxcs M0 JMCHUILIHHE (MOYJI10)

Hepequb y‘-Ie6HO'M€TOI[I/ILICCKOI‘O obecneueHus JAUCIHUILIIUHBI I10

Ne Bug CPC o
BBITIOJTHEHHIO CAMOCTOSITENTHHON pabOTHI
1 |[Ipopabotka 1. Meroanyeckue pPEKOMEHIAIMN IO OCBOCHHIO JIEKIIMOHHOTO MaTepuaia,
y4e6HOro noaroroke k JeknusaM/ B.B.  Epmonenko, JI.B. Jlanckas, M.A.
(Teopetnueckoro) |Mupomsnyderko, M.P. 3akapsH, A.Il. CaBuenko, M.B. Tonuka, /[.A. Jletkuna.
MaTepHaia MuHHCTEPCTBO HAyKHM M BbIcHIero obOpaszoBanusi Poccuiickoit denepanum,
Ky0Oanckwuii rocynapcTBeHHbIH yHUBepcuTeT. KpacHomap: Kybanckwuii roc. yH-T,
2022. 53 c..
2 Metoaudeckue pEeKOMEHJAlMU 10 TPOBEACHUI0 CEMHHAPCKUX 3aHSATHH,

KPYIJIBIX CTOJIOB, TUCKYCCHii: MeToa. pekomenaauuu / B.B. Epmonenko, M.P.
3akapsH, JI.B. Jlanckas, M.A. Mupomnudyenko, M.B. Toguka, A.Il. CaBueHko,
J.A. Jlerkuna. MuHHCTEPCTBO HayKd M BbICIIETO oOpasoBaHus Poccuiickoit
Oenepannn, KyOaHCKMII TOCYIapCTBEHHBIH YHHUBEPCHUTET. Kpacnonap:
Ky6anckwii roc. ya-T, 2022. 87 C.




3 |BemomHeHMe 1. Metoauueckue pPEKOMEHAAIMKA 110 TIOATOTOBKE TMHCHMEHHBIX pPadoT
HMHAMBHUIYaJIbHBIX |CTYACHTaMHU: ydeOHO-MeTomudeckoe mocodue / coct. B.B. Epmonenko, M.P.
3aJJaHU I 3akapsH, [.B. Jlanckas, M.A. Mupomnnuenko, A.Il. CaBuenko, [I.A. [leTkuna.
(moaroroBka MuHucTEepCTBO
COO0TIECHUH, HaykKn W BbIciiero obpasoBanms Poccuiickoit ®Pepeparnm, KpacHomap:
TIPE3CHTAINN) KybaHckwii rocy1apcTBeHHBIN yHUBEpCHUTET, 2022,

Y4eOHO-METOINYeCKHE MaTepHalibl Ui CaMOCTOSITEIbHONH pPabOThl OOydYaIOMIMXCS M3
YKClia MHBAJIKUJIOB U JIUI C OFPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) mpenocrasinstorces
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

Jljia au11 ¢ HapyIICHUSIMU 3PEHUSL:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B hopMe IEKTPOHHOTO TIOKYMEHTA,

— B (popme ayamodaiina,

— B IIeyaTHOM opMe Ha si3bike bpaitns.

JIyist AL ¢ HapyIeHUsIMU CIIyXa:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jjig au11 ¢ HapyIIEeHUSIMA OTIOPHO-JBUTATEILHOTO anmnapara:

— B mieyaTHOU hopme,

— B popMe PIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamodaiina.

JlaHHBIN TepeuyeHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT KOHTHUHIEHTA
o0yyJaroumxcs.

3. Oopa3oBaTejibHbIe TEXHOJOIMH, NPHMeHsieMble NPH OCBOCHHUH JAUCHMILIUHBI
(Mmonmy.Jist)

B Xozme wu3ydyeHHs JUCUUIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHUE  CIEIYIOIIMX
00pa30BaTeNbHbIX TEXHOJOTUM: JIEKIIMM, NPAKTUYECKUE 3aHATHs, NpoOiieMHOe OoOydeHue,
MOJyJbHAs TEXHOJIOTHUS, MOJATOTOBKA NMUCHMEHHBIX AHAJUTUYECKUX PabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIeTeHTHOCTHBIN MOAXOJX B paMKax MpENnoJaBaHUs IUCLMIUIMHBI pealnu3yeTcs B
HCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M AaKTHUBHBIX METOIOB (IIPOEKTHBIX METOJIUK,
MO3rOBOIO INTYpMa, pa300opa KOHKPETHBIX CHUTyallMil, aHaiM3a NeJarornyeckux 3ajad,
Mearorn4eckoro SKCIepUMEHTa, MHBIX (POpPM) B COUETAHUU C BHEAYJIUTOPHON pabOTOM.

NHbpopmallMoOHHbIE  TEXHOJOTMM, MpPHUMEHSAEMble MpU HU3YYEHUH JIUCLUILIHHBIL
UCIOJIb30BaHWE  HMH(MOPMALMOHHBIX  PECYpCcOB,  JOCTYNHBIX B  HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAallMOHHOMN ceTh MIHTepHeT.

AnantuBHbIe 00pa30BaTENIbHBIE TEXHOJIOTUH, IPUMEHSAEMBbIE TPU U3YUYEHUN JUCIUILTUHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IPEIyCMOTPEHAa OpraHu3alys
KOHCYJIbTAIMH ¢ NCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHOYHbIE CpeICTBA /Il TEKYIero KOHTPOJIS YCIeBAeMOCTH M IPOMEKYTOYHOI
arrecTanuu

OneHouyHble CpeACTBa MpeIHa3HAYeHbl JJIS KOHTPOJS U OLEHKH O0Opa30BaTeIbHBIX
JOCTH>KEHUH 00yUaroMXCsl, OCBOMBIINX MTPOrpaMMy Y4eOHON AMCUUIUINHBI «Opeanuzayuonmoe
NPOEeKMupoBanue cCucmembl YnpasieHus OOKyMeHmayue .

OneHouHbIE CpPEeCTBA BKIIOYAET KOHTPOJIbHBIE MaTEpUaibl Ul MPOBEACHUS TEKYLIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/JaHuM, OKJIaJa-Ipe3eHTAallMd MO MPOOJIEMHBIM BOIpOCaM,
Pa3HOYPOBHEBBIX 3aJJaHUM, POJIEBOM UIPbl, CUTYAlIMOHHBIX U JIPYI'HX 337a4 U MPOMEKYTOYHOM
arrecTanuu B popme BOIIPOCOB U 33/1aHUM K 3aUeTy.



4.1. CTpyKTypa OLIEHOYHBIX CPEACTB JJIsl TeKYIeil U MPOMEKYTOUHOM aTTecTaluu

Kon 1 HaumeHoBaHue HanmMeHoBaHME OLIEHOYHOTO
Ne HH/IMKATOpa PesynbraThl 00yueHuUs cpencra
n/m (B cOOTBETCTBUH C TI. (B cooTBeTcTBHH C 1. 1.4) Texymmmii [IpomexxyTrounas
1.4) KOHTPOJIb aTTecTalys
1 2 3 4 5
3HaeT NPUHIUIBI, METOABl U MOJEIHU Pedepar Bonpoc na
MPOEKTHOTO MEHEIKMEHTA B PEUICHUU ia_l;eTe
po¢eCCHOHANBHBIX 3a/1a4
WUYK-2.1. Henomvsyem IpakThueckas | Bompoc Ha
YMeeT NpUMEHATH 3HAHUS MPUHIIUIIOB,
ZI%ZZ”:;O]ZEZ:,ZS;M METOJIOB M  MOJEJIEN MNPOEKTHOTO sanana Za_l;leTe
MeHeOdHCMeHMA 8 MEHEIKMEHTa B pemeHnn
peuenuu pohecCHOHAIBHBIX 3324
npogeccuoHanbHvIx
3adau Biageer 6asoBbMH  mpuHIMmamm, | CMTYAwHonnas | Bonpoc na
METONaMH W MOJEISMH IPOEKTHOI'O Janata ;ﬁ?e
MEHEIKMEHTA B peleHnn
npodecCHOHAIBHBIX 33/1a4 5
3Haer CHCTEMHBIC TPUHIHIIBL u | Tect Bonpoc Ha
METOIMIECKIE PUEMBI pa3paboTku sauere 12-15
NIPOrpaMM JEUCTBUI IO PEUICHHUIO 3aad
IIPpOCKTa U 00€ecIIeunBacT €ro BBINOIHEHHE B
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
NYK-2.2. Ha OCHOBE OIIEHKH PUCKOB M PAIllHOHATBHOTO
Paspabamvisaem YIPaBICHHUSI PECYpCaMu
npozpammy Oetcmeuii no
pewenuo 3a0au YMeeT NpPUMEHSATh 3HAHMS INPUHIUIOB U Ilpaktuyeckas | Bompoc Ha
npoexma u METOJIMUECKMX ~ TIPHEMOB  paspaborkm | >o/a1a satere 16-19
obecneuusaem ezo nporpaMM JEHCTBHH IO PpEIIeHHIO 3agad
6blNOJIHeHUE 8 IMpOCKTa U 00€eCIIeunBaET €r0 BBIINOIHEHHE B
coomeemcmeuu ¢ COOTBETCTBUU C YCTAHOBJICHHBIMU MLECIIAMU,
VCMAHOBNEHHBIMU Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
yensamu, Ha OCHOBe YIIpaBJIEHUS pecypcaMu
oyeniu puckos u I'pymmosast Bompoc Ha
PAYUOHANBHO20 Baaneer 6a30BBIMU CUCTEMHBIMU 20.29
ynpaenenus pecypcamu METOJIMKAMHU pa3paboTKu nporpaMm ?)I?;I:;};C:{::H. 3a"ere £U-
JCHCTBUH 10 PELICHUIO 3aJa4 IMPOeKTa
6 obecriednBaeT  ero  BEMoONHeHue B | CCMHUHAPC
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
YIIPaBJIECHUSA PECYPCaMHU
3naer TEOPETUKO-METOIUYECKUE Cutyaumonnas | Bonpoc Ha
7 OCHOBBl aHAJIU3a JIECATEIIBHOCTU 110 sanana sasere 30-32
JIOKyMEHTAIIHIOHHOMY 00ecCIIeYeHUTO
yIpaBJI€HUs OpraHu3anuen
UIIK-1.1. Cnocober [Ipaxtuueckas | Bompoc Ha
YMeeT NpUMEHATh 3HAHWS TEOPETHKO- | - P P
Sesmensocms no Merommuecknx  ocmos  amamisa | S sauete 33-35
8 | doxymenmayuonrnomy JEATEIIBHOCTH 10 JOKYMEHTAllHOHHOMY
obecneyenuro obecrnedeHuto YIIPaBJICHUS
ynpaeienust opranuzanuein
opeanuzayuell
Bnageer 0a30BbIMH  METOAaMH H T'pynnosaz Bonpoc na
9 METOJIMKaMM aHaJIn3a JIeSITENbHOCTH MO )CI)P;Z?T]C;:’L sasere 36-38
JTOKYMEHTAIIHOHHOMY (36ecnequmo cemuHape
YIIPaBJICHUs OpraHu3aluen




1 2 3 4 5
3Haer TeopeTHKO-MeToanueckue | Curyanuonnas | Bompoc na
10 OCHOBBI AHANM3a JEATENBHOCTH 10 | 3a7ada sagere 30-32
JIOKyMEHTAIITHOHHOMY 00€eCIIeueHHUIO
WUIK-1.2. Cnocoben YOpPaBJICHUSI OpraHu3aIueit
naanuposams YMeeT TPUMEHATH 3HAHHUSA TeOpeTHko- | IIpakTnueckas Bonpoc na
OesmenbHOCHb NO METOAHYECKHX OCHOB aHanu3a | 3azaqa 3agete 33-35
11 | doxymenmayuonnomy JIEATEIBHOCTH 110 JOKYMEHTALIUOHHOMY
obecneuenuro 00eCIeYeHnI0 yIpaBJICHUSI
ynpaerenus OopraHu3anuei
opeanusayueu Baageer 06a3zoBeIMM  MeTofamMHu M | pymmosas Bompoc Ha
12 METOJUKAMHU aHAINU3a ACATECIbHOCTHU 110 | AUCKYCCHA. 3auere 36-38
JOKYMEHTAIMOHHOMY ~ obecmedenuto | OTBET Ha
yHpaBJIeHHs OpraHu3aueii CeMUHApe
3Haer TeopeTuko-Meroandeckue | Curyanuonnas | Bompoc na
13 OCHOBBI OpraHu3aluu AeATEIbHOCTH [0 | 3adada 3auere 30-32
JOKYMEHTALUIOHHOMY o0ecreyeHnIo
YIpaBJICHUs OpraHu3alueil
UIK-1.3. Cnocoben YMeer NpUMEHATH 3HAHUS TeOpeTuko- | IIpakTuueckas Bompoc Ha
Opednusosbiédnb METOIMYECKHX OCHOB OpraHu3aluy | 3a1aya 3auere 33-35
14 desamensiiocme no JEATENBHOCTH M0 JOKYMEHTALIUOHHOMY
OOKYMEHMAYUOHHOMY
obecnedeniio O6CCH€‘I€HI/II(1 YIpaBICHHUS
ynpaenenus OpraHu3anuen
opeanuzayueti Baageer 06a3zoBeiIMH Meromamu U | I'pynmosas Bonpoc na
METOIHKAMU OpraHu3aluy | AMCKYCCHS. 3auere 36-38
15 JIESATEIHLHOCTU IO JOKYMEHTAIIMOHHOMY Otser Ha
00eceYeHn o ynpasnenus | CSMHHAPC
opraHu3anuen
3naer TeopeTuko-meroandeckue | Curyaunonsas | Bompoc na
OCHOBBI aHanmsa TepeioBoro | 3aiaya sauere 39-41
16 OTEUYECTBEHHOTO U 3apyOEKHOTO OIIhITa
B obmact JOKYMEHTALIMIOHHOT'O
HIIK-2.1. Cnocoben o0ecIeueHus ynpapaeHus
anamusuposamo YMeeT TpUMEHATH 3HAHUS TeopeTuko- | IIpakTuueckas Bompoc na
nepedosoll 3 METOTUIECKHIX OCHOB aHaM3a | 3a1a4a zagere 33-35
ometecmeenrioi u epeaoBoro OTEYECTBEHHOT'O "
17 | 3apybescuviii onvim 6
obnacmi 3apy0eXHOTO  OmbITa B O0JIACTH
QOKYMEHMAYUONHO20 JIOKyMEHTAI[IOHHOT O obecrieueHus
obecneuenus YUPaBICHAA
VApagneHus. Bnaneer 0GasoBbiMu  MeTofamu  u | ['pymmosas Bompoc Ha
METOAMKAMM  aHAllM3a  MepesoBOro | AUCKYCCHS. 3auere 36-38
18 OTEUECTBEHHOTO H 3apyOexHOro omprra | OTBET Ha
B obacTu JIOKyMeHTaluoHHoro | “eMUHape
oOecrniedeHus ynpaBieHus
HIIK-2.2. crocoOeH | 3Haer TeopeTHKO-MeTonudeckne ocHoBbl | CHTyalnMoHHas Bonpoc Ha
1g | MWiaHHpOBATS MIaHAPOBAHKS B3aUMOJIEHCTBHS | 3a/1a4a 3ayete 30-32
B3aUMOACHUCTBUC oApa3aACICHUN OpraHru3alun 1o BOIIpocam
HoJpa3ieNeHuil paboThI ¢ JOKYMEHTaMH
OpraHu3aluNA o | YMeerT TMpUMEHATh 3HAaHUS TeopeTuko- | IIpakTuueckas Bomnpoc Ha
BONpocaM  paboTBl  C | MeTOAUYECKHX OCHOB IUTAHUPOBAHMS | 3a[a4a 3ayere 33-35
20 | AOKyMEHTaMu B3aMMOICHCTBUSI noApasJieleHui
opraHusanyu 1o BOHOpocaM pa60TI)I C
JOKYMCHTaMH1
Baapneer 6a30BBIMH METOJaMU n | I'pynnosas Bonpoc Ha
METOJIMKAMH IJIAHUPOBAHUS | JUCKYCCHSL. 3ayere 36-38
21 B3aMMOJCHCTBHUSA noapaznenenuid | OTBeT Ha
opraHusanyu 1o BOHOpocaM pa60TBI C CeMHHape

JTOKYMCHTaMH"




1 2 3 4 5
HIIK-2.3. crocobeH | 3HAaeT TeopeTHKO-MeToandeckue ocHOBbI | CHTyauMOHHAas Bomnpoc Ha
22 OpraHu3oBaTh padOTHI | OpraHM3alM pabOTHl 1O TOCTPOCHHWIO | 3al1aya zagete 30-32
o MIOCTPOCHHIO | CHCTEMBI JIOKYMEHTaLIMOHHOT'O
CHCTEMBI o0ecrieYeHUs YIIPABICHHS OPTaHU3AIHH
MOKYMCHTAIIMOHHOTO Ymeer npuMmeHATh 3HaHUS TeopeTuko- | [IpakTnueckas Bomnpoc Ha
obecreueHus METOIMYCCKUX OCHOB OpPTraHU3aIliK pabOTHI | 3a7aya 3auere 33-35
23 | ynpaBieHHUs j3(0) MTOCTPOCHHIO CHCTEMBI
opranusanuu JOKYMEHTaIlHOHHOI'O obOecreueHHUs
YOpaBJICHUS OpTraHU3aluN
Baaneer 6a30BBIMHI METOJIaMU u | I'pynnosast Bormpoc Ha
o4 METOJMKAMH OpraHW3alud paboThl O | AMCKYCCHS. 3agere 36-38
MTOCTPOCHHIO CHCTEMBI JOKYMEHTaIoHHoro | OTBET Ha
o0ecIiedeHns yIIPaBICHHUS OPTaHNU3AIIH CEeMHHApe

TunoBble KOHTPOJbHbIE 3aJaHUSI MM HHbIe MaTepUAaJbl, HeOOXOAMMBbIe I OLEHKH
3HAHWH, YMEHUIl, HABBLIKOB M (MJIHM) ONbITA AeATEJIbHOCTH, XapaKTePHU3YIWIIUX 3TANbI
(popMupoBaHus KOMIIETEHIIMA B IIpolecce 0CBOEHHUs 00pa30BaTeILHON MPOTrPaMMBbI

IIpumepHasi TemaTuka pedepaton

1. MeTogonorusi Kak 3aKOH MBIILJIEHUS M CMBICIOBOIO KOHCTPYMPOBaHHUs BeELIEH U
SIBJICHU MaTepUaIbHOIO MUpAa.

2. OOBekT, mpeaMeT W 0a30BbIE METOJOJOTUYCCKUE TMPUHIUITBI OPTraHU3alMOHHOTO
MPOEKTUPOBAHUS.

3. CucTtemMHBIM MOAXOJ K KOHCTPYHPOBAHHIO OPraHU3AIMOHHBIX CTPYKTYP M BHUJBI €O
KOHKPETHBIX METOJ0JIOTHYECKUX peaTh3alluid.

4. Knaccuyeckas  METONOJIOTHYECKAs  peaju3alusl CHUCTEMHOTO  IMOJXoJa K
OpraHU3allMOHHOMY MPOEKTHPOBAHHUIO.

5. @OyHKIMOHAIbHAS METOJOJIOTHMYECKasi peaju3alus CHUCTEeMHOro ToAXoJa K
OpraHU3alMOHHOMY MPOEKTHPOBAHHUIO.

6. ®eHOMEHOJIOTHYECKasi METOAO0JIOTHS B OPTraHU3allMOHHOM ITPOSKTHPOBAHUH.

7. IlpoueccHas  METONOJIOTMYECKAas  peajn3alus CUCTEMHOTO  MOJAXO0Ja K
OpraHU3aIMOHHOMY MPOEKTHPOBAHUIO

8. IIpobmeMHas  MeTONOJIOTMYECKas  pealu3alus CHCTEeMHOT0  MOAXoJa K
OpraHU3aIMOHHOMY MPOEKTHPOBAHHUIO.

9. Mozensb 3a1a4u B KIACCUUYECKOM METOJIOIOTMU OPTaHU3allMOHHOTO MPOEKTUPOBAHUS U
MpaBuja KOHCTPYUPOBAHUS OPTaHU3AIMOHHON CTPYKTYPHI.

10. Mogens ¢yHKkuMH B (QYHKIUOHATBEHOM METOJOJOTUH  OPraHU3aAlUOHHOTO
MPOCKTUPOBAHUS U MPABIIIA KOHCTPYHUPOBAHUS OPTaHU3AIUOHHON CTPYKTYPHI.

11. Mogens npouecca B MPOLIECCHOW METO0JIOTMH OPTaHU3AllMOHHOTO MPOEKTUPOBAHUS
Y TIpaBujIa KOHCTPYUPOBAHUS OPraHU3AIMOHHON CTPYKTYPHI.

12. Monens mpo6ieMbl B IpOOIEMHOM METOAOIOTHH OPTaHU3AIIMOHHOTO IIPOSKTUPOBAHUS
Y TIpaBUjIa KOHCTPYUPOBAHUS OPTraHU3AIMOHHON CTPYKTYPHI.

13. Ilnanektuyeckas METOOJIOTHS B OPraHU3AlIMOHHOM ITPOEKTUPOBAHUH.

14. Mertadusnueckast METOI0JIOTHS B OPraHU3allMOHHOM IIPOEKTUPOBAHUU.

15. CoBpeMeHHbIE METOI0IOTHYECKHUE TPOOIEeMbI OPTaHU3alIMOHHOTO MTPOSKTUPOBAHMSI.

16. CoBpeMEHHOE COCTOSHUE U IEPCIIEKTUBBI PA3BUTHSI METOIOJIOTMU OPTraHU3allHOHHOTO
MPOEKTUPOBAHUSL.

3ayeTHO-3K3aMeHAMOHHbIE MATEPHUAJIbI J1JIs1 IPOMEKYTOUHON aTTecTaluu (3a4er)
Bomnpocs! U1 TOATOTOBKH K 3a4€Ty
1. Cuctema ympaBlieHUs PEANPHUATHS KaK 00BEKT OPraHU3AIMOHHOTO MPOEKTUPOBAHUS.

2. HO,Z[XO,Z[BI, KOHICIIIHUKU U MOACIIN CUCTEM YIIPABJICHUS.



3. KoMMyHUKallMOHHAs CTPYKTypa U KOMMYHHUKAllMOHHAsI CPEla CUCTEMBbI YIPaBICHUS
OpraHu3aruu.

4. Ilpuposa opraHM3allMOHHOIO IPOEKTUPOBAHNUS CUCTEMBI YIIPaBJICHUS MIPEAIPUATHS

5. Pa3BuTHE KOMMYHUKAIIMOHHOW CpPe/bl U €€ BIUSHUE HAa OPraHU3alMOHHBIE CTPYKTYPHI
JESTEIBHOCTH YEJIOBEKA.

6. XapaKkTepucTUKa OPraHU3aIIOHHOTO MPOSKTUPOBAHUS KaK JESTEIbHOCTH.
7. Lens, pecypc v pe3yJbTaT OpraHUu3alHOHHOTO IPOCKTUPOBAHMUSL.

8. Hpouecc, npeaMeTr W MCETOA OPraHUu3alflMOHHOTO IIPOCKTUPOBAHHUA, IIPCIAMETHAA
CYIIHOCTb MCTOJO0JIOTHH.

9. Metogonornyeckuii MOTEHIMA OPTraHU3AIOHHOTO MPOSKTUPOBAHUSI.
10. PecypcHblii OTEHIIMAT OPTAHU3ALUOHHOTO IPOSKTUPOBAHMUSL.

11. Knaccudukanus KOMMYHMKAIIMOHHBIX CpE€l pealu3alid OpraHU3alluOHHOTO
IIPOEKTUPOBAHUS.

12. @usnyeckue KOMMYHUKALMOHHBIE CpEIbl pealu3aluyd  OPraHU3alMOHHOTIO
IIPOEKTUPOBAHUS.

13. OcobenHoctu pcain3alii OpraHU3allMOHHOI'O0 IIPOCKTUPOBAHHUA B PA3JIMYHBIX
(1)I/I3I/III€CKI/IX KOMMYHUKAIIMOHHBIX CpCaax.

14. Metrog M METONOJOTMYECKUI NOTEHLMA]l OPraHU3alMOHHOIO IPOEKTUPOBAHUS
yIpaBjIeHYECKON KOMMYHHKAIMK B PU3NUECKON KOMMYHUKAIIMOHHON CpeJie yIpaBiIeHUs.

15. Meroguka M METOAMYECKHH IOTCHLIMAI OPraHU3ALMOHHOIO IPOEKTUPOBAHUS
yIPaBJICHYECKOH KOMMYHHMKAIlMM B KOHKPETHO-pEAIbHOM (U3NYECKOM KOMMYHUKALMOHHON
cpeze.

16. KomMyHuKanmoHHas (OpraHM3allMOHHAs) CTPYKTypa CHCTEMBbI YIpPaBICHUS
OpeanpusTHEM B GU3NUYECKUX KOMMYHUKAIIMOHHBIX Cpe/iax.

17. Meron W METONOJIOTMYECKHA MOTEHUMANI OCYIIECTBICHHUS OPraHU3allMOHHOU
CTPYKTYPbI CUCTEMBbI YIPaBJICHUS NPEANPUATHEM B PU3NUECKON KOMMYHUKAIIMOHHON Cpeie.

18. Meronuka M METOJWYECKUH MOTEHLIMAA OCYUIECTBICHUS OpraHu3alliOHHON
CTPYKTYpBI CUCTEMBI YIIPaBICHUSA KOHKPETHO-PEAIbHOTO NMPEANPUATHS B KOHKPETHO-pEAIbHOU
¢u3nyecKoil KOMMYHUKAallMOHHOMN Cpefe.

19. CymHocTp M copepXkaHHE OPraHU3allMOHHOIO IIPOEKTAa CUCTEMBI YIPABIICHUS
HPEIIPUITHEM, OCYIIECTBIAEMOr0 B pU3NYECKO KOMMYHHUKAIIMOHHOM cpesie.

20. BupTyanbHble KOMMYHHKAIlMOHHBIE CpENbl peaIU3alUd  OPraHU3alHOHHOIO
IIPOEKTUPOBAHUS.

21. OcobenHoctu pca3aliui OPraHu3allMOHHOTO IIPOCKTUPOBAHUA B PaA3JIMYHBIX
BUPTYAJIbHBIX KOMMYHUKAIMOHHBIX CpEaax.

22. Metonq W METONOJIOTMYECKUN IOTEHIIMAJA OPraHM3allMOHHOTO IPOEKTUPOBAHHUS
YIIPABJIEHYECKON KOMMYHHMKAIIMH B BUPTYAIIbHOM KOMMYHHUKAIIMOHHOM Cpeie yIIPaBICHUS.

23. Mertoguka W METOAMYECKHI MOTEHIMaJl OPraHU3alMOHHOTO IPOEKTUPOBAHUS
YIPABJICHYECKOM KOMMYHHKAIlMM B KOHKPETHO-PEAIBHONW BUPTYaJIbHOM KOMMYHHKAI[MOHHOU
cpene.

24. KoMmMmyHHMKanMoHHas (OpraHu3allMOHHasl) CTPYKTypa CHUCTEMBbl YIpPaBJICHUS
IMPEANPUATHEM B BUPTYAJIbHBIX KOMMYHHUKAIIUOHHBIX CPENaX.



25. Merox W METOAOJOIMYECKMM NOTEHLHUAN OCYIIECTBJIEHUS OpraHu3allMOHHON
CTPYKTYPBI CHCTEMBI YIIPABICHUS IPEAIPUATHEM B BUPTYaJIbHON KOMMYHUKAIIMOHHOU Cperie.

26. Meronuka W METOAMYECKUN IOTEHIMAN OCYILIECTBIECHUS OpraHU3allMOHHOM
CTPYKTYPBI CUCTEMBI YIIPABJIECHUS KOHKPETHO-PEAIBHOIO NPEANPUATHS B KOHKPETHO-PEaIbHOU
BUPTYaJIbHOW KOMMYHUKAIIMOHHOU cpene.

27. CymHOCTh M COAEpPKaHUE OPraHU3ALMOHHOIO IMPOEKTA CUCTEMBbl YIPABICHHS
IPEIIPUATHEM, OCYIIECTBIIIEMOT0 B BUPTYaJIbHON KOMMYHUKALIMOHHON CpeJe.

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHHUs

Kpumepuu oyenueanua no zauemy:

«Gaumenoy: cmyoenm euadeem meopemuyecKUMU 3HAHUAMU N0 OAHHOMY pazoeiy, 3Haem opmul
Memoovl NPOBEOeHUsI CUCIEMHO20 aHANU3a npoodem & cghepe OOKYMeHmMOo8eOeHUs U
apxugoseoenus, O0ONycKaem He3HaAYUmenbHvle OWUOKU Npu  NpoBedeHuU
CUCMEeMHO20  aHANU3Aa; CMyOeHm yMmeem NpasulbHO  O00BACHAMbL  6bl00p
AnbMepHamuesbl NpU  NPUHAMUU  DeWeHUll, ULIIOCMPUpysi e20 npumepamu
B03MOJNCHBIX NPAKMUUECKUX PeaTU3aYULL.

«He 3aUmMeHO». Mamepual He YC80eH Ul YCBOeH YaCMUYHO, CIYOeHm 3ampyOHIemcs npusecmu
npumepsvl NpoOIeMHbIX cumyayuil 8 cpepe 0OKYyMeHmMO8eOeHUs U apXuo8edeHus,
0080IbHO ~ 02PAHUYEHHLI 00beM 3HAHUUL  NPOSPAMMHO20 — MeopemuiecKo2o
mMamepuana, npu KOMopoMm He 803MOICHO NPAKMUUECKOE NPOGeOeHUe CUCEMHO20
aumanusa.

OneHouHBIE CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YYETOM UX MHIUBHYaIbHBIX ICUXO()U3NUECKIX 0COOCHHOCTEH.

— IIpY He0OXOMMOCTH HHBAIH/IAM | JIUTIAM C OTPaHUIEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEOCTABIISETCS JOTIOJHUTENBFHOE BPeMs /7S MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TIpH TIPOBENICHUH TPOLIEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUSHHSI MHBAIMIOB H JIUIL C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBHIYAITBHBIMA OCOOCHHOCTSIMH,

— IIpU HEOOXOAUMOCTH AJIs1 00yHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U WHBAIWIOB TIPOIEIypa OICHWBAHUS pE3YJIbTaTOB OOYUYEHHs 10 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI PE3yNbTAaTOB OOyYEHHs] WHBAIMIOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJIYJI0) IMpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aTaNTUPOBAHHBIX K OTPAHHUYCHHUSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J171st TUTT C HApYIICHUSIMH 3PEHHS:

— B I1€4aTHOW (hopMe YBEIMUYEHHBIM HIPUPTOM,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st TTI ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara:

— B I1e4aTHoi (opme,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXeT OBbITh KOHKPETH3MpPOBAH B 3aBUCHUMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.
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4. Bectnuk apxusucrta (BAK), http://www.vestarchive.ru/.

5. JenonpousBozactso, http://www.top-personal.ru/officeworks.html.

6. Cekxperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpous3BoACTBO M AOKyMEeHT0000poT Ha npennpuatuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccwuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccun 3a pyoesxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas sxkonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Undopmarmonnoe obmmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl akonomuku (BAK), http://www.vopreco.ru/.

9. Uadopmanuonnsiii 6romeren POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.
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5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€e COBPeMeHHble Npo(eccHOHATbHBIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHBIC CHCTEMbI

DJ1eKTPOHHO-0ubMoTeuHbIe cucTeMbl (IBC):

1. DBC «FOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IpodeccnonanbHbie 0a3bl JAHHBIX:

1. Xypuans uzgarenscrea Wiley https://onlinelibrary.wiley.com/

2. Hayunas snexrponnas oubnmuorexka (HOB) http://www.elibrary.ru/

3. IlomHOTEKCTOBBIE apXUBBI BEAYIIUX 3allalHbIX HAyYHBIX )KypHaJIOB Ha Poccuiickoit

wiatdopme HayuHbIX xxypHaaoB HOMKOH http://archive.neicon.ru
4. HamuonanmpHash JJIEKTpOHHAs OWONMMOTEKa (MOCTYN K DIIGKTPOHHOW OuOIMOTEKEe
nuccepraiuii Poccuiickoit rocynapcrsennoi oubmmorexu (PI'B) https://rusneb.ru/

5. Ilpesunentckas 6ubmmoreka um. b.H. Enpruna https://www.prlib.ru/

6. DOnekrponHas koymekus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

7. Springer Journals https://link.springer.com/

8. Nature Journals https://www.nature.com/siteindex/index.html

9. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

10. Springer Materials http://materials.springer.com/

11. zbMATH https://zbmath.org/

12. Nano Database https://nano.nature.com/

13. Springer eBooks: https://link.springer.com/

14. "Jlextopuym TB" http://www.lektorium.tv/

15. YuuBepcuterckas unpopmaimonnas cucrema POCCUS http://uisrussia.msu.ru

HNudpopmManoHHbIE CIPABOYHbIEC CHCTEMBI:
1. Koncynbrant [lntoc - cipaBoyHasi mpaBoBasi cUCTeMa (JIOCTYII MO JIOKAJIBbHOM CETH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

Pecypcbl cBoOOAHOTO OCTYHA:

1. AwmepukaHcKas nmaTeHTHas 0a3a maHHbIX http://www.uspto.gov/patft/

2. TlonHbIe TEKCTHI KaHAJCKUX aucceprauit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMHUCTEpPCTBO HayKHu U BbIcIIero oopazoBanus Poccuiickoit @enepanun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe oopazosanue” http://www.edu.ru/;

6. HWudopmanumonnas cucrema "EanHoe okHO qocTyna K 00pa3oBareiabHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomnexius nudpoBeIx 00pa3oBaTeabHBIX pecypcos hitp://school-
collection.edu.ru/ .

8. ®enepanbHbIi IEHTP UHPOPMALIMOHHO-00PA30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocymapcTBeHHOro HHCTUTYTa pycckoro a3bika uMeHu A.C. [Tymkuna
"OG6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaImoHHbIN moptan "Pycckuii s3pik" hitp://gramota.ru/;

11. Cnyx0a TeMaTH4eCKUX TOJKOBBIX cioBapeid http://www.glossary.ru/;

12. CnoBapu u sHIMKIONexuu http://dic.academic.ru/;

13. O6pazoBarenbHbIii mopTan "Yueba" http://www.ucheba.com/;
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14. 3akonompoekT "O6 obpasoBanuu B Poccuiickoit deneparun”. Bonpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBbIE YJIEKTPOHHBIE 00pa3oBaTe/ibHbIe H HH(POPMAIIMOHHbIE PeCYpPChI

KyoI'y:

1. Cpena moayiapHOT0 JUHaMU4eckoro ooydenwus http://moodle.kubsu.ru

2. baza y4eOHBIX TIaHOB, Y4eOHO-METOMUYECKUX KOMILUIEKCOB, IyOIUKAIMA 1
koH(pepenmmii http://mschool.kubsu.ru/

3. bubamnoreka nHpopMaIOHHBIX pecypcoB Kadeapbl nH(HOPMAITHOHHBIX
oOpa3oBaTelIbHbIX TexHONOoTHi http://mschool.kubsu.ru;

4. DnexTpoHHbII apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/

5. DneKTpoHHbIE 00pa30BaTeNbHBIC pecypchl Kadeapbl HH()OPMAIMOHHBIX CHCTEM W
TexHoJoruil B oopazoBanuu Kyol'Y u Hayuno-meToaudeckoro xypHana "[IIKOJIbHBIE I'OJIbI"
http://icdau.kubsu.ru/

6. MeTonnueckne yKa3aHus 1Jisl 00y4aOIIUXCS 0 OCBOEHHUIO U CHHUIIIMHBI (MOTYJIs1)

[Tpu ocymecTBiieHnH y4eOHON pabOTHI IO OCBOSHUIO Kypca UCTIOIB3YIOTCSI COBpEMEHHbBIE
00pa3oBarebHbIC METOAUKU (nHpOPMALIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
HCCJIEIOBATENIBLCKHUE METO/IbI, TPOOIEMHOE O0yUYEHHUE U . ).

B yueOGHOM mporiecce MPUMEHSIOTCS aKTUBHBIE W MHTEPAKTUBHBIC (DOPMBI MPOBEIICHUS
3aHATUN (METOJ MPOEKTOB, METO] MOKMCKA OBICTPHIX pelleHuid B rpymme u 1ap.). [Ipeamnomnaraercs
MPOBEICHUE MHTEPAKTUBHBIX JIEKIIMH C MYJIbTUMEAUINHON CUCTEMOM, OOCYXIEHUE CIIONKHBIX
po0JieM U IUCKYCCUOHHBIX BOIIPOCOB.

VYcreniHoe OCBOGHHE Marepuaia Kypca Mpearnojaraet OOJbIIyI0 CaMOCTOSTEIbHYIO
paboTy CTYAGHTOB M PYKOBOJACTBO JTOM pabOTO cO CTOpoHBI mpemnoaaBarens. Ha
CaMOCTOSITEIILHYIO pa0OTy CTYACHTOB 3a049HOM (opMbl 00yueHwmsI 1o aucturinae b1.0.01

«OpraHu3almoHHOE TPOCKTUPOBAHUE CUCTEMbI YIIPABJICHUS TOKYMEHTALIUEH» OTBOJAUTCS
60 4. oT 001IeH TpynoeMkocTu Kypca. ConmpoBOXACHUE 3TON PaOOTHI MOKET ObITH OPraHU30BAHO
B CIIEIYIOIIMX (hopMax:

1. xoHCynbTanuu (MHAUBUIYAIbHBIE W TPYIIOBBIE), B TOM YHCIE C NPUMEHEHUEM
UH(POPMAaLIMOHHOM 00pa3oBaTesnbHOM cpeasl 00yuenus Kyol'Y;

2. MPOMEXYTOYHBIA KOHTPOJb XOJa BBIMOJHEHUS 3aJaHU Ha OCHOBE PAa3JIHMYHBIX
Croco00B B3aMMOJICHCTBHS B OTKPHITON HHPOPMAIIOHHOM cpefie.

CamocrosiTennbHass paboTa CTYACHTOB 3aKJIIOYAeTCsl B OCBOEHHUE TEOPETHUUECKOTO
Marepuana JEKIIMOHHOIO Kypca, MPOXOXKIECHUE KOHTPOJbHBIX TECTOB M BBINOJIHEHUE 3aJaHUN
MPaKTUYECKHUX 3aHSITHI, B TEYCHHE BCETo cemecTpa. KOHTPOJIb OCYIIECTBISETCS TyTEM ITPOBEPKHU
3HAHUN TEOPETUYECKOI0 Marepuasia Ha KOHTPOJIbHOM TECTUPOBAHHMH, NMPOBEAECHUS ONPOCOB U
3aCJIYIIIMBAHUS OTYETOB O BHITIOJIHEHUH 3aJaHUIN MPAKTUIECKUX 3aHATHM.

Meroanueckue peKOMEHAAINH K cAade 3a4era

CryneHTsl 00s13aHBI CIaTh 3a4€T B COOTBETCTBUU C YUEOHBIM IUTAHOM. 3aueT SBISETCA
(dbopMOil KOHTPOJIST YCBOSHHS CTYIEHTaMU y4eOHON MpOorpaMMBbl MO TUCIHUIUIMHE WM €€ YacTH,
BBITIOJTHEHH S TPAKTHUECKUX 33JIaHUN U TIOITBEPIKICHHS YCBOCHUST YHUBEPCATbHON KOMIIETEHITUN
YK-1.

Pesynbrar ciaum 3adeTa 1o mpociayIaHHOMY KypCy OIIEHUBAIOTCS KaK UTOT JIEATeTbHOCTH
CTyJIEHTa B CEMECTpe, a MMEHHO — IO IMOCEIaeMOCTH JEKIUH, pe3ylbraraM padoThl Ha
MPAKTUYECKUX 3aHSATHAX, BBITIOJIHEHHUSI CaMOCTOSATENbHON paboTel. [lpu sTOM momyckaetcs
npornyck He 6ornee 20% 3aHATHIA, ¢ 00sM3aTeNbHON OTPaOOTKOM MPOIMYIIEHHBIX MPAKTHUYECKUX
3aHATHI. CTYIEHTHI, Y KOTOPBIX KOJMYECTBO MTPOITYCKOB, MIPEBBINIAECT YCTAHOBJICHHYIO HOPMY, HE
BBITIOJTHUBIIIHE BCE 3aJaHUsI M HEYJOBIETBOPUTEIHHO pabOTaBIIIHNE B TEUEHUE CEMECTPA, TPOXOJISAT
cobeceroBaHME C TIPEMOJIaBaTelieM, KOTOPBIM OMpAaIIWBaeT CTYJAEHTAa HAa MPEIMET BBISBICHUS
3HAHUSI OCHOBHBIX MOJIOXKEHUI TUCLMIIAHBI.
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B ocBoeHun AUCHUIUTIMHBI UHBAJIMJAMHU U JIMHAMHU C OTPaHUYCHHBIMU BO3MOKHOCTAMU
3I0pOBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAWBUIyallbHas ydyeOHasi pabora (KOHCYJIbTallMHM) —
JIOTIOJTHUTEIILHOE Pa3bsiICHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJBTAIlMM IO TMPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCO6CTByIOH_[I/IM WHAUBUAYaAJIU3allun 06yquI/151 N YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTAa
MEXIy MpernojaBaTesieM W OO0YyJYaroIUMCS HMHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXHOCTAMHU 310POBbA.

B ocBOCHMU MUCHMITIMHBI WHBAIMIAMU H JIMIAMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyalbHas y4deOHas paboTa (KOHCYNbTAIUH) —
JIOTIOJTHUTEIIFHOE Pa3bsICHEHNE YIeOHOTO MaTepHara.

7. MaTepuajibHO-TeXHHYECKOE oDecriedeHne 1o JUCHUIIHHE (MOIYJTI0)

HO BCEM BHIaAM y‘-IC6H0171 JCATCIIBHOCTU B paMKax JUCHUITIINHBI I/ICHOJIb3yIOTCSI
ayIUTOPUH, KAOMHETHI U JabOpaTOpHHU, OCHAICHHBIE HEOOXOJAMMBIM CIICIIHATM3UPOBAHHBIM U
71a00pPaTOPHBIM 000PYTOBAaHUEM.

OcHaIIIEHHOCTD
CcHenUaIbHBIX TOMEICHUH

HepequL JIJMIOCH3MOHHOI'O

HaunmeHoBaHue crieliuajibHBIX MOMEILCHUN
MPOTPaAMMHOTO 00CCTICUCHUS

VYuebnass mabopatopus opranusaiuoHHoro | KomuuectBo mnocamounsix | Oduchoe I10: omepanuonHas
MIPOEKTUPOBAHUS CHCTEM JIOKyMEHTOB, | MecT 24, MmenoBas JI0CKa, | cUCTeMa MS Windows,
nHpopManmu W 3HaHUH. AyIUTOpPHsS ANl | DKpaH, ABa TeMartuueckux | opucHbii mnaker MS Office,
MPOBEJCHUS 3aHATHH JIEKIMOHHOTO THIa, | cTeHaa, Wi-Fi mwiathopma MTS Link,

3aHATHM CEMMHApCKOTO THIMA, TPYMIOBBIX U oducublii maker LibreOffice,

WHIUBHUIYAIbHBIX KOHCYIBTALMH, TEKYIIETO antusupycHoe I10 Kaspersky na
KOHTPOJISI W TPOMEXYTOYHOH aTTeCTaluH MIEPEHOCHOM HOYTOYKe.
(417A).

KomnyecTBo MOCagOYHBIX
Mmect 18, MenoBas mocka,

VYueOHast ayTUTOpHsI IS TIPOBEIACHUS 3aHATHH
CEeMHMHApCKOT0 THIA. AYZAUTOPHS AJIsI KyPCOBOTO

MPOEKTUPOBaHUs. Ayauropus i rpynnoBeix 1 | Wi-Fi
WHIUBUAYAIbHBIX KOHCYJIbTaUUH. AyAUTOPUS
JUIL TEKYLIEr0 KOHTPOJISI M IPOMEXYTOUHOM
atrectanuu (415A)
JUis  caMocToATENbHOW  paboThl  OOy4aromMxcs MPEeAYyCMOTPEHbl  IOMEIIEHHUS,

YKOMIUIEKTOBAaHHbBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIllEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «MHTepHeT» n obecrneueHueM JocTyna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCUTETA.

HaumenoBanue nomemeHui ais OcCHaIIeHHOCTh TIOMEIIEHUH 115 IIepedeHb NMLIEH3MOHHOTO
CaMOCTOSATENIFHON paboOTHI CaMOCTOSATENIFHON pabOTHI HpOTPaMMHOTO 0OecredeHns
oOyJaromuxcs oOyvaromuxcs
TepmunanbHblii  KommbloTepHblid | KonudectBo nocamounsix mect 15, | Oducnoe  I10:  omepanpoHHas
Kjacc. AymuTopHs JUIS KypcoBOro | ¢uiomacrepHas — JocKa,  9kpaH, | cuctema MS Windows, odwucHbIi
MIPOEKTUPOBAHMUSL. VYuebHast | mpoekTop, MpoBOAHONH uHTepHeT, | maker MS Office, mnarhopma MS
ayJauToOpuUs Juis nposenenust | Wi-Fi Teams, oucHsi HaKeT
3aHATHH ~ CEMMHApCKOro  THUIIA LibreOffice, anTuBUpycHOEe IIO
(402H). Kaspersky




