AnHOTaMs K paboueil mporpaMmbl TUCIUILTUHBI
b1.B.08 Oprann3zannoHHoe NPOeKTHPOBaHNE CHCTEMbI YIIPABJICHHUS JOKYMEHTAHel

(K00 U HauMeHoBaHue OUCYUNTUHDBL)

O0beM TPYI0EMKOCTH: _2 3aYETHBIX CIUHUIL
Leab AUCHUMIUIMHBI. PAa3BUTHE Y CTYACHTOB JIMYHOCTHBIX KadyecTB U (OpMUPOBaHUE
OOMIEKYNbTYpHBIX  (OOIIEHAYYHBIX,  COLMAIBHO-TUYHOCTHBIX,  MHCTPYMEHTAJbHBIX) U
npo(ecCHOHANBHBIX KOMIIETEHIIMH B 00JacTU METOJOJOTHYECKOr0 M METOJIUYECKOTrOo
o0OecrieyeHNs. OpraHM3allMOHHOIO IPOEKTUPOBAHMSI CUCTEM YIPABICHUS JIOKyMEHTalUeH,
HAIPaBJIEHHOTO HAa OCYUIECTBICHHE HEMPEPHIBHOIO HMHHOBAIMOHHOTO OpPraHU3allMOHHOIO
COBEPLICHCTBOBAHUS U PA3BUTHUS CUCTEMBI YIPABIICHUS JOKYMEHTALIUEH.
3agauu AucuumimHbl: O0pa3zoBaTeNbHbIE 331a4U OCBOCHUS TEOPETUUYECKON KOMITOHEHTHI:
1) u3yyenne 6a30BbIX METOIOJIOTUYECKUX MPUHIUIIOB OPTaHU3aLMOHHOTO TPOSKTUPOBAHNUS;
2) wusydyeHue (yHAAMEHTAJbHBIX METOAOJOTHYECKMX TMOHATHM U KAaTeropuaJbHOTO U
TEPMHHOJIOTMYECKOI0 anmapara METOA0JI0TUU OPTaHU3allMOHHOTO IPOEKTUPOBAHMS;
3) u3ydeHue U NPUBHUTHE YMEHHs MPABUIBHO BBHIOMPATh METOJIbI, METOJIUKH U (HOPMHPOBATH
[IpaBWJia OPraHU3aLMOHHOIO MPOEKTUPOBAHUS B 3aBHUCHUMOCTH OT BO3MOYKHOCTEW JIOCTYIHBIX
KOMMYHHKAITIOHHBIX CPE/I;
OO6pa3zoBareabHbIC 337a4l OCBOCHHUS [MO3HABATEIILHOM KOMIIOHEHTHI:
1) wu3ydeHHEe HOBBIX METOJOJIOTMYECKHUX TOJIXOJ0B, OCHOBAaHHBIX HAa COBPEMEHHBIX
IIPEJICTABICHUSIX O CUCTEME YIIPABIIEHUS, €€ KOMMYHUKALIMOHHON CpeJie, K OPraHu3alluOHHOMY
MIPOEKTUPOBAHUIO CUCTEMBI YIIPABICHUS TOKYMEHTAIIUEH;
2) ¢dopMupoBaHHE COBPEMEHHOTO NPEACTABICHUS O TNPUPOJAE, COJACPKAHUU U PA3BUTUHU
METOJIOJIOTUYECKOM  CHUCTeMbl,  obecreunBaronie 3¢ ¢deKkTuBHOE  OpraHU3alUOHHOE
IIPOEKTUPOBAHUE CUCTEMBI YIIPABIEHUSI OPraHU3aLUN;
3) u3ydeHue MPUHIIUIIOB U MPaBUI JIOTHKO-CMBICIIOBOTO KOHCTPYHPOBAHUS METOI0JIOTHUECKOM
CHCTEMBI, obOecreunBaomeil >(PGEeKTUBHOE OpPraHU3alMOHHOE MPOEKTHPOBAHUE CHCTEMBI
yIpaBIeHUS OPTaHU3alMU B YCIOBUSIX COBPEMEHHBIX KOMMYHHUKAIIMOHHBIX CPEI;
4) u3ydyeHHe HUCTOPUYECKOW MAHHOCTH, COBPEMEHHOTO COCTOSIHMSI W TEPCIEKTUB pa3BUTHUS
METOJIOJIOTUYECKUX CUCTEM Ul OCYIIECTBIEHUS OPraHU3ALMOHHOIO IPOEKTUPOBAHUS CUCTEMBI
yIpaBieHUs] OPraHU3aliH1.
OO0pa3zoBarenbHble 33]Ja4l OCBOCHUS TPAKTUYECKONH KOMITOHEHTBI:
1) ocBOeHHE COBPEMEHHBIX METOJMK MPOBEAEHUS HCCIEIOBAHUNA MO aKTyalbHBIM MpodiaemMam
IIOCTPOCHHUS  METOJOJIOTUYECKUX  CUCTEM  JUIsl  OCYILIECTBJIEHHS  OpPraHU3alMOHHOTO
IPOEKTUPOBAHUSI CUCTEMBI YIIPABICHUS TOKYMEHTALIUEH;
2) 0CBOEHHME COBPEMEHHBIX METOJIOB M TEXHOJIOTUI MOCTPOCHUS METOJOJIOIMUECKUX CUCTEM IS
ocymiecTBieHUs! 3(P(HEKTUBHOIO OPraHU3alMOHHOIO IPOEKTHUPOBAHUS CUCTEMBI YIPABICHUS
JIOKyMEHTaIMEN B YCIOBUAX COBPEMEHHBIX KOMMYHUKALIMOHHBIX CPEN;
3) OCBOEHHME COBPEMEHHOIO HWHCTPYMEHTAapusi MOCTpoeHUS A(P(EKTUBHBIX  CHUCTEM
METOJ0JIOTUYECKOTO0 U METOJUYECKOro OOecleyeHHs OpraHu3allMOHHOTO MPOEKTHPOBAHUS
CHUCTEMBbl yNpaBICHUS B YCIOBUAX pPa3BUTUS HHGOPMALMOHHOTO U  (QOpMHUpPOBaHUS
MHTEJUIEKTYaJIbHOTO O0IIECTBa;
4) npuoOpeTeHue ONbITa METOI0JIOTMUECKOT0 U METOIMYECKOT0 00ECIIeUeHNS OPraHNU3allMOHHOTO
IPOEKTUPOBAHMUSI  CUCTEMBl  YIPABIEHUS  JOKyMEHTaUMeld B  YCIOBUSAX  pa3BUTHUSA
MH(OPMALIMOHHOTO U (POPMUPOBAHUS UHTEIIEKTYaJIbHOTO OOIECTBA.
MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Jucuuninza «OpranuzanroHHOe MIPOEKTUPOBAHHE CUCTEMBbI yIpaBiIeHUS
JIOKyMEHTAIMe» OTHOCUTCS K 00s13aTenbHOoM yacTu bioka 1 "luciumuunel (Moaynun)" yueGHOTO
wiaHa. B coorBeTcTBUM ¢ paboyuM yuyeOHBIM IJIAHOM JIMCHUIUIMHA U3y4aercs Ha 1 kypce B 1
cemectpe. Bua mpomexyrouHoil arrectauuu: 3auer. JucummimHa OasupyroTcs Ha TaKHX
JUCIHUIUINHAX KaK «OCHOBBI TPOEKTHOM JIEATENBHOCTH B JOKYMEHTOBEICHUU U apXHUBOBEICHUN»,
«», «YTpaBleHUE apXUBHOW JAEATEIBHOCTBIO», «(CHcTeMa IOKYMEHTALMM OpraHU3alun»,
«OCHOBBI OPraHU3aIMOHHOTO NMPOEKTUPOBAHUS JOKYMEHTHBIX CHCTEM», KOTOpPbIE U3ydYallCh Ha



HanpaBJIeHUU MOATOTOBKU OakanaBpa 46.03.02 JlokymeHTOBeZIeHHE U apXHUBOBeaeHue. B cBoro
ouepesb AMCLUUIUIMHA OOECIEeUMBAET YCHEIIHOE M3YyYEHHE BCEX KOMIUIEKCHBIX M CHUCTEMHBIX
JUCLMIUIMH ~ NpOorpaMMbl  MarucTrpaTypel, B  4YacTHOCTH, «Teopus  COBPEMEHHOIO
JIOKYMEHTOBEJICHUS ¥ apXUBOBeACHU», «CHCTEMHOE ylpaBiieHue opranusanueii». Kpome roro,
JUCLMIUINHA OCBaMBaeTCs B TECHOM B3auMojeWcTBuu ¢ jaucuuiuinHamu  «llcuxomnorus
npoecCHOHATIBHON  JeATeNbHOCTU» U «CHUCTEeMHBIM aHalu3 W NPUHATHE pEUIeHUd B
JOKYMEHTOBE/ICHUM M apXHBOBEICHHE» M O0ECIEUYMBACT YCIEIIHOE OCBOCHUE IMCLUIUIMHBI
«YHpaBiaeHUe NPOEKTAMU JOKYMEHTOBEICHHUS U apXUBOBEIEHUS», MPOXOXKIEHHE MPOCKTHOH
NPAaKTUKU U BBITIOJHEHUE BBITYCKHOM KBaTU(UKAITMOHHON paOOTHI.
TpeOoBaHMsl K YPOBHIO OCBOCHUS M CIATIINHbBI

N3ydyenne panHOW y4yeOHOW JHMCHUIUIMHBI HAMpaBICHO Ha (QOPMHUPOBAHUE Y
00yJaronUXCsl CICTYIONTUX KOMITETECHITUMN
KOI( 1 HANMECHOBAHNE NHAUKATOpPa Pe3yJILTaTLI 06y11e1-m;1 10 TUCLIMITIJIMHE

JIOCTIKEHUS KOMIICTCHITUN (3Haem, ymeem, enadeem (HABbIKU /Uil ONBIM 0eAMeNbHOCML))
YK-2 Cnoco6eH ynpasJsiTb IPOEKTOM Ha BCeX 3TANAX ero ;KM3HEHHOIr0 LHUKJIa
NYK-2.1. HUcnons3dyeT NOpUHLHUIBL, | 3HAET OPUHIMUIOBL, METOAbl W  MOJEIH  IMPOEKTHOTO
METOIBI W MOJIEIM TPOEKTHOTO | MEHEKMEHTA B PElIeHUH MPO(EeCCHOHATBHBIX 3a/1a4
MEHEUKMEHTA B PEHICHHN | YmeeT MPUMEHSTHh 3HAHUS MIPUHIIAIIOB, METOIOB M MOJENeH

mpo¢eCcCHOHANBHBIX 3a/1a4

MPOEKTHOTO MEHEHKMEHTa B pEIICHHH MPOQPEeCCHOHATBHBIX
3a1a4

Bnaneer 0a30BbIMU TPUHIMIIAMUA, METOJAMH M MOJCISAMHU
MMPOEKTHOTO MEHEPKMEHTa B PEIIeHUH MPO(EeCcCHOHATHHBIX
3a1ad s

NYK-2.2. PazpabareiBaeT mporpammy
JEHCTBUU IO PELIEHUIO 3a/1a4y IPOEKTa
U o0ecrieuyuBacT €ro BBITIONHEHHE B
COOTBETCTBUH C yCTaHOBJICHHBIMH
LEJISIMH, Ha OCHOBE OLICHKU PHCKOB U

3HaeT CUCTEMHBbIC NPUHLUUIB M METOJUYECKHE HPUEMBbI
pa3paboTKu MporpamMM JeHCTBHI IO PEIISHHUIO 3a/1a4 MPOEKTa
n o0ecreunBaeT €ro BBINOJHEHHE B COOTBETCTBUH C
YCTaHOBJICHHBIMU ILIEJISIMHM, Ha OCHOBE OLEHKH PHCKOB H
PaLMOHAJIBLHOTO YIPaBIECHHUS PECypcaMu

palMOHAIBLHOTO yIpaBlicHAS
pecypcamu

YMeer nNpuUMEHATh 3HAHMSA NPUHIUIOB U METOAWYECKUX
MIpHEMOB pa3pabOTKH MpOrpaMM IEMCTBUH MO pPElIeHUI0
3aa4  TPOEKTa M O00ecCeuynBaeT €ro BBINOJIHEHHE B
COOTBETCTBHH C YCTaHOBIICHHBIMH LIEJISIMH, HA OCHOBE OLICHKH
PHUCKOB M palliOHAJIEHOTO YIPABJICHHS pECypcaMu

Baaneer 0a30BbIMM CHCTEMHBIMH METOAMKAMH pPa3padOTKU
[porpaMMm JEHCTBUN 110 PELICHUI 3aJad IPOeKTa U
oOecrieyrBaeT €ro BBIIOJHEHWE B COOTBETCTBHH  C
YCTAaHOBJIEHHBIMHM LIE€ISIMH, Ha OCHOBE OLICHKHM PHUCKOB U
PalMOHAIBHOIO YIIPABIICHUS pECypcaMu

IIK 1 PykoBoacTBO AeATEJHLHOCTH
opraHusanmen

0 M0 JOKYMCHTAIIMOHHOMY odecneYyeHnIo YHpaBJi€HUSA

UIIK-1.1. cnocoben ananu3upoBaTh | 3HaeT TEOPETUKO-METOIUYECKUE OCHOBBI aHanusa
JEeSTeTbHOCTh MO | ACSTENPHOCTH MO JOKYMEHTAllMOHHOMY  OOECTIEYeHHIO
JOKYMEHTAllUOHHOMY  OOECIICYEeHHIO | YIPaBJICHUS OpraHu3aLuei
YHpaBJIeHHs OpraHu3aue’ YMeer npuUMEHATh 3HAHUS TEOPETUKO-METOJNYECKHX OCHOB
aHaJIn3a JIeATENBHOCTH o JOKYMEHTallHOHHOMY
00€ecCIIeYeHUI0 YIIPaBIeHUs OpraHu3auen
Bnageer 06a30BEIMH METOJaMH W METOAWKAMH aHAIH3a
JIEATeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
yIpaBJIeHNs OpraHu3anuen
UIIK-1.2. cmocoben miaHUpOBaTh | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IIJIAHUPOBAHUS
JESTENBHOCTh MO | NeATENBbHOCTH IO JOKYMEHTAllMOHHOMY  OO0ECIEUeHHIO

YIPABJICHHsI OpraHu3alueil




Kon n HanmenoBanue HHAWKaATOpa
JOCTHXCHHUS KOMIICTCHIINH

PesynbraTel 00y4eHus! 110 AUCIUIUINHE
(3Haem, ymeem, gnadeem (HABLIKU U/UTU ONLIM OesMeTbHOCMU))

JOKYMEHTAIlHOHHOMY  00€CIIeYeHHUIO
yIpaBJieHHs OpraHu3anuen

YMeer npuUMEHSTh 3HaHUS TEOPETUKO-METOJNYECKHX OCHOB
IUJAHUPOBAHUSA  JESATENBHOCTH MO  JOKYMEHTAIlHOHHOMY
00ecCTeYeHUIO YIpaBIeHUs OpraHn3aen

Buaaneer 0a30BBIMH MCTOJaMH1 U MCTOAUKAMHU IJIAHUPOBAHUA

YIPaBJICHUS OpraHU3alUeil

JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
YIIpaBJICHUS OpraHu3aLueil
HIIK-1.3. crocoGeH OpraHU30BBHIBATH | 3HAET TCOPETHUKO-METOAMYECKHE OCHOBBI  OpraHU3aINH
JESATEILHOCTh Mo | ACSITENLHOCTH MO JOKYMCHTAllMOHHOMY  OOCCIICYCHHUIO
JIOKYMEHTAIIHOHHOMY  OOECIICUCHUIO | YIpPAaBICHUS OpraHU3aIuei

YMeeT NpUMEHATH 3HAHUS TEOPETUKO-METOIUYECKUX OCHOB
OpTaHHM3allMd  JIEATENIbHOCTH 10  JOKYMEHTaIlHOHHOMY
o0ecrnedeHuIo yIpaBIeH!s OpTraHnu3aueit

Baaneer 0a3oBbIMM METOJAMM U METOIMKAMU OpraHU3alUN
NESITeTBbHOCTH TI0  JAOKYMEHTAllMOHHOMY  OOECIECYeHHIO
YIIPABJICHUsI OpraHU3aLUei

IIK 2 ITocTpoeHne cucTeMbl JOKYMEHTALIMOHHOT0 00ecniedeHsl YIIPABJICHUS OPraHUu3alul

HIIK-2.1. cnocobeH aHaIU3UpOBaTh

3Haer TCOPECTUKO-METOJUUCCKUC OCHOBBI aHaJiu3a

OpraHu3aluy Mo BOMpocaM PaboThI ¢
JOKYMEHTaMU

nepeaoBoi OTEYeCTBEHHBIN U | TIEpeOBOI0 OTEYECTBEHHOTO M 3apyOeXHOTO OIbiTa B
3apyOeXHBIi  OmBIT B  00JAacTH | OOJIACTH MOKYMEHTAI[MOHHOTO 00eCTIeYeHNs YIIpaBICHUS
JIOKYMCHTAIIMOHHOTO ~ OOCCIICYCHHS | YpeeT MPHMEHSTH 3HAHHS TEOPECTHKO-METOIMYECKHX OCHOB
yHIpaBiIcHHA aHaIIM3a TepeI0BOr0 OTEYECTBEHHOTO U 3apyO0eKHOTO OIBITa
B 00JIACTH IOKYMEHTALMOHHOTO 00eCIeUeH sl yIpaBIeHUs
Baaneer 06a30BbIMM MeTOJaMHM M METOAMKAMH aHANM3a
MEepPeIOBOrO0  OTEUYECTBEHHOIO0 U 3apyO0eKHOro OmbITa B
00J1aCTH JOKYMEHTALMOHHOTO 00ECIIeUeHHsI yIIpaBICHUS
UIIK-2.2. cnocobeH miIaHUPOBaTh | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IIJIAHUPOBAHUS
B3aUMOJICHCTBHIE noJpasfefeHuii | B3auMOJEHCTBUS MOAPa3ACICHUI OpraHu3aluy 10 BOIIPOcaM

paboTHI C TOKyMEHTaMHU

YMeeT NpUMEHSTh 3HAHUS TEOPETUKO-METOANYECKUX OCHOB
IJIAHUPOBAHUS B3aNMOJICHUCTBHS MoJIpa3/ieIeHUM
OpTraHM3aINY TI0 BOIPOCcaM PabOTHI ¢ JOKYMEHTAMH

Baageer 6a30BBIMH METOJJAMU M METOJMKAMH TUIAHUPOBAHUS
B3aUMO/ICHCTBHS MOJIpa3/IeICHH OpraHnu3alyy 110 BOIPOcaM
paboTHI C TOKyMEHTaMHU

UIIK-2.3. cmocobeH OpraHu3oBaTh
paboThl MO TOCTPOCHUIO CHCTEMBI
JOKYMEHTAIIMOHHOTO  00eCIeYeHusI

ypaBJICHUSI OpraHru3aluu

3HaeT TEOPETHKO-METOJAMYECKHE OCHOBBI OpPTaHHM3AI[UU
paboThl MO TOCTPOEHUIO CHUCTEMBI JOKYMEHTAIIMOHHOTO
obecrniedeHus yrpaBleHUs] OpraHu3aun

YmMmeer MNPUMCHATH 3HAHUSI TCOPCTUKO-METOANYCCKUX OCHOB
OopraHusanuu pa60TBI 1o IMOCTPOCHUIO CHCTCMBI
AOKYMCHTAIMOHHOI'O obecneueHus YHpaBJICHUS OpraHU3allun

Baaneer 0a30BBIMU METOAAMH W METOTUKAMH OPTaHH3AITUU
paboThl 1O TOCTPOSHUIO CHUCTEMBI JOKYMEHTAIIMOHHOTO
obecrieueHus ypaBiIeHUsT OpraHU3aINH

Conepmanne AUCHHUIIJIMHBI PaCHpe,Z[CJ'ICHI/IC BUJI0OB yqe6H0171 pa6OTLI U UX TPYAOCMKOCTH I10

paszaenam AUCUUTUIMHBI.

Paznensl (TeMbl) TUCHUTUIMHEL, U3ydaemblie B 1 cemecTpe (_ouHas_ ¢opma oOyuenusi) / 1 rox

oOyueHus (3aouHas opma oOydeHus)




KomnuectBo wacos OPO / 300
Breayau
No HawnmenoBanue pa3nenoB (Tem) AymuropHas TOpHAs
Bcero pabota
paborta
JI 113 JIP CPC
Paznen 1. TeopeTUko-MeTOIOJIOTUYECKHE  OCHOBBI
1 OpPraHHU3allMOHHOIO  MPOSKTUPOBAHU. Crerndmka (17,95 / 472 8/4 ~ |595/11
OpraHu3alrOHHOTO MMPOEKTUPOBAHUS cucteMmsl | 17
yIpaBieHUs JOKyMEHTaLUeH
Pazgen 2. TexHomorun OpTaHU3aLIOHHOTO
MIPOCKTUPOBAHMUS. Crieruduka u ocobennoctu (17,95 /
2. 4/2| 814 - (595/11
TEXHOJOTUH OpraHu3aloOHHOIO npoexTupoBanus | 17
CUCTEMBI YIIpaBIeH!s TOKyMeHTaruen, crangaptel CMK
Paznen 3. CoBpeMeHHas nH(ppaCTPyKTypa
OpraHW3alMOHHOTO TpoeKTHpoBaHusa. Crenmdpuka u 1795
3. 0COOCHHOCTH COBPEMEHHOM UHPPACTPYKTYPhI i7 4/2| 8/4 - 15,95/11
OPTaHHU3AIIOHHOTO MIPOEKTUPOBAHUS CHUCTEMBI
YIpaBIeHUs TOKyMEHTAIeH
Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBas 0aza
OpPTaHM3AaIMOHHOTO TpoekTHpoBaHus. Crnenuduka u 1795/
4, 0COOCHHOCTH JICUCTBYIOIIEH HOPMAaTUBHO-TIPABOBOM 0a3bl i7 4/2| 8/4 - 15,95/11
OpraHu3anuoOHHOTO IIPOCKTUPOBAHUSA CHUCTEMBI
YIpaBIeHUs TOKyMEHTAIeH
HUTOI'O no pazdenam oucyuniumvl 7Jé’88/ 16/832/16 23,8/44
Kontpons camocrositensroii padotsl (KCP) -/3,8 -
[Ipomexyrounas arrectanus (UKII) 00’22/ -
[lonroroBka K TEKynieMy KOHTPOITIO -
OO0mas TpyI0eMKOCTh 10 AUCIUTUIMHE 72

KypcoBbie padoThl: (e npedycmompena)
®opma npoBegeHHs ATTECTALMH MO TUCHUILIUHE: (3auem)

Astop M.P. 3axapsan, 0oy. kageopsl, Kano. mexu. Hayk, OOUEeHm /




