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1. Ileau mpakTHKH.

[eab0 NMpoxoxkIaeHuss ydeOHON NTPOCKTHOW MPAKTHUKU ([anee MPAKTHUKH) SBISICTCS
JOCTIKEHUE CIEeTYIONUX PE3yIbTaTOB 00pa30BaHus:

— 3aKpeIUICHHE TEOPETHUYECKHX 3HAHWW IO YIPABICHUIO MPOEKTaMU U IMPOEKTHOMY
VIPaBICHUIO U TIOJYYCHIE HABBIKOB UX MPAKTHYECKOTO TPUMECHCHUS;

— OCBOEHME YMEHHUU OIpelneisITh HalpaBlIeHUS MPOEKTHON paldoThl, CTaBUTh LEIH U
dbopMyIUpOBaTh 3a/1a4M MPOEKTHOUW JEATEIHHOCTH B c(hepe TOKYMEHTAIIMOHHOTO O0ECIIeueHUs
yIpaBiIeHUS U TOKYMEHTHOM J1eATeIbHOCTH OPraHU3alllu;

—o0yueHHe HaBBIKAM pEIICHUS NPAKTHYECKUX 33ad MPOEKTHOTO YIIPaBJICHHUS
JIOKYMEHTHOM CHCTEMOM U JOKYMEHTOOOOPOTOM OpTraHU3alllu;

— (opmupoBanue nMpohecCHOHATBFHONW MO3ULIUU JTOKYMEHTOBEIA, MUPOBO33PEHUS, CTUIIS
MOBE/ICHUSA, OCBOEHHE NPO(PECCHOHAIBHOW ITHUKU MPOEKTHOH NeATEeIbHOCTH B JAOKYMEHTHOMU
cdepe opraHu3anuy,

— 3HAKOMCTBO CO CIleUU(UKON MPOSKTHON NEATEIbHOCTH AOKYMEHTOBENIA B PA3IUYHBIX
MPEIMETHBIX O0JIACTSX NEATEITPHOCTH OPTaHU3AIINH;

— pa3BUTHE JMYHOTO OMBITA IPOEKTHOM JEATENBHOCTH B chepe pa3paboTKu, CO3aHUS U
COBEPILIEHCTBOBAHUS IOKYMEHTHOM CUCTEMBI M JOKYMEHTOO00POTa OpraHU3aIlty.

2. 3aia4yu NPaKTHKHU:

— O3HAKOMJIEHHME C JOKYMEHTHOM JIeSTeNbHOCThIO Ha Marepuane KOHKPETHOH
OpraHu3aIuy;

—BBIIBJIGHHE M U3yYEHHE aKTyaJbHbIX MpPOOJIEM JOKYMEHTHOW JesTelbHOCTU
OpraHu3aluy,

—ydacTHe B pa3pabOTKe MporpaMM Hay4YHO-HCCIEIOBATENbCKOM W  NPOEKTHOU
NEeSITeTbHOCTH 10 pa3paboTKe, CO3JaHHI0 M COBEPIICHCTBOBAHUIO JTOKYMEHTHOH CHCTEMBI
OPEANPUATHSL, @ TAKXKE B UX BBIIIOJIHEHUH,

— O3HAKOMJICHHE W HM3y4YCHHE OPTraHU3aIMOHHO-YIPABICHUYECKUX MOJENIEH IpPOIECCOB,
OCBOCHME METOJIOB YIPABJICHHUS NPOEKTaMH M MPOEKTHOTO YIPaBJIEHUS HCIOIb3YEMBIX B
OpraHu3alny,

— cbop, 0o0paboTKa, aHAIW3 M CUCTEMaTH3allMs JaHHBIX MO TeM€ WHIMBHUIYaJIbHOTO
y4eOHOT0 MPOEKTA;

— OATOTOBKA NyOJMKanuu (T€3UCOB BBICTYIUICHHs), 00o0OIIaomel pe3ynbTaThl
MIPOEKTHOH JIeATEILHOCTH B OPTaHU3AIIMU ¥ BBITIOHEHUS! HHUBHIYaIbHOTO Y4€OHOTO TIPOEKTA;

— MOATOTOBKA OTYETA O MPOXOXKAECHUHN YUeOHOIN NMPOEKTHOM MPAKTUKH;

— orieHKa A((EeKTUBHOCTH TPOEKTHOW JEATEIHHOCTH OpraHW3allMd M KayecTBa CBOEH
JUYHOHN paboTHI,

— opmupoBanue npodecCHOHaTBHBIX MIPUOPUTETOB TUTst JaTbHEUIIEeTo
npo¢eCCHOHATIBHOIO Pa3BUTHs B 00JaCTH MPOEKTHOIO YIPABJICHUS U YIPABJICHUS IPOEKTaMH B
paMKax MOAroTOBKH 1o HarpasieHuto 46.04.02 JlIokyMeHTOBEIEHUE U apXUBOBEICHUE.

3.  Mecto npaktuku B cTpykrype OOIL.

VYuebHas NpoekTHas NpaKTUKa OTHOCUTCS K 0a3o0Boii/o0s3arenbHOM wactu biok 2
«[Ipaktuka» u umeet uuaekc 652.0.01.01(Y)

[IpakTrka 6a3upyercss Ha OCBOCHUU CIEAYIOUIMX JUCIUILINH:

JAHUCITUITIINHBI I-ro ceMeCTpa

b1.0.01 CuCTeMHBIN aHAIN3 U IPUHATHE PELIEHUN B JOKYMEHTOBEACHUN
Y apXUBOBEICHNN

b1.0.06 TexHOoIOru1 TMYHOCTHOTO POCTa

b1.0.07 VYrpasieHue rocy1apcTBEHHbIMU M MYHUIIUTIAIbHBIMU apXUBaMH

b1.0.08 ['ocynapcTBeHHOCTD



b1.0.11 NudopmaninoHHbIe TEXHOJIOTHH B JOKYMEHTOBEICHUH U

apXUBOBEIACHUU

b1.B.01 VYrpaBieHue opraHu3amuen

b1.B.05 HopMaTuBHO-MeTOIMYECKOE 00ECTIEUEHUE ITIEKTPOHHOT O
JIOKyMEHTO000poTa

b1.B.JIB.11.1 Nudopmanronnas 6€30macHOCTh B ITU(DPOBOI IKOHOMHKE

b1.B./IB.11.2 HNudopmannoHHOE MPeINpUHIMATEIBCTBO U PHIHOK
MH(OPMALIMOHHBIX YCIIYT

b2.0.02.01(IT) [Tegarornyeckas npakTHKa

Jucuuniauuel 2-ro cemectpa

b1.0.02 VYrpaieHue npoeKTaMmu JOKYMEHTOBEACHUS U ApXHUBOBEICHUS

b1.0.03 JlunepcTBO M KOMaH000pa3oBaHue

b1.0.10 WNupopMainoHHbIH MapKETUHT

b1.B.02 [{udpoBuzanus cucTeMbl yIpaBieHUs

b1.B.03 WupopmaninonHoe o0ecrieueHne 3JIEKTPOHHOTO IIPaBUTEILCTBA

b1.B.04 DJIeKTPOHHBIE IOKYMEHTHI B KaJJpOBO padboTe

B cBoto o4epenp mpakTHKa 00eCIIeUNBACT BBIOJHEHHE BHITYCKHON KBaTU(PUKAIIMOHHON
paboTHI.

4. Tun (¢popma) 1 ciocod NpoBeeHUs NPAKTHKH.

VYyeOHast mpoeKTHas MPaKTUKa MIPOBOAUTCS B MPOQPHIBHBIX OpraHU3aIUsIX U MOXKET OBITh
OpraHM30BaHa B IMOJAPA3/JCJICHUAX JEJIONPOU3BOJACTBA, JOKYMEHTALIMOHHOTO OOecredeHus
YVIOPABJICHUS] apXWBHOW JEATEIBHOCTH PA3JIMYHBIX TOCYJApPCTBEHHBIX, MYHULUIAIbHBIX U
KOMMEPYECKHX OpraHU3altil, a TAK)KE€ B CTPYKTYPHBIX IOJIPA3/ICICHUSAX YHUBEPCUTETA.

Crnioco6 u ¢opma mpoBeneHus: yueOHONW MPOEKTHON MPAKTUKU KOHKPETH3UPYETCS NpHU
3aKJIOUYEHUH C TpOPWIHHOM OpraHu3aiued JoroBopa O TPAKTUYECKONW MOATOTOBKE
oOydaromuxcs (mpuinoxxkenue 1).

5. IlepeueHb NIaAHUPYEMBIX Pe3yJabTATOB 00y4eHHs MPHU MPOXO0KAEHUU MPAKTUKH,
COOTHECEHHBIX € IJIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHs 00pa30BaTeIbHOM MPOrpPaMMBbI.

B pesynpTaTe NpOXOXKIEHUS MPAKTUKH CTYIEHT JOJDKEH NpUOOpEcTH Cleayrolne
koMmreteHuu B cootBeTcTBHM ¢ I'OC BO 1 pabounm yueOHBIM MIIaHOM.

Kon 1 HanmeHoBaHue MHAUKaTOpa™® PesynbTaThl IpOX0XKAECHUS IPAKTUKU

YK-2 Cnioco6eH ynpapJisiTb IPOEKTOM Ha BCEX ITANAX €ro >KM3HEHHOT0 IUKJIa

UVYK 2.1 — ucnonp3yeT NpUHLMUIIBL, | 3HAET NPUHIMIIBI, METOABI U MOJENIN MPOEKTHOTO MEHEKMEHTA
METONBI W  MOJIENH  MPOEKTHOTO
MEHEIHKMEHTA B penieHnn
po¢eCCHOHATBHBIX 3a7a4

Ymeer NPUMEHATH MTPUHIUIIBI, METOABI W MOACIN TMPOCKTHOTO
MCHC[PKMCHTA B PCUHICHUN HpO(l)eCCI/IOHaIlBHHX 3a1a4 Ha IMPaKTHUKe

BJ'IaZlGCT MGTOZ[OHOFI/Ieﬁ H TEXHOJIOTUEH MPOCKTHOI'O MEHC/IPDKMCHTA

NVYK 2.2 — pa3pabareiBaeT nporpaMMmy | 3HaeT METOAbI pa3pabOTKH MPOTrpaMM ACUCTBHH IO PEIICHHUIO 3a1ad
JeUCTBUI MO PEIEeHHIO 3aa4 MPOEKTa | MPOEKTa Ha OCHOBE OLIEHKU PHCKOB M PAallMOHAIBHOTO HCIIOJIb30BaHUS
n 00ecreynBacT €ro BBHIIIOJHEHHE B | pecypcoB

COOTBETCTBUM €  YCTaHOBIJICHHBIMU
LEJIIMU, HA OCHOBE OLIEHKU PHCKOB U
panMoOHaIBHOTO yIpaBIeHUS
pecypcamu

Ymeer paszpabaTeiBaTh MPOTpaMMy ICHCTBHII MO PpEIICHHIO 3a1ad
mpoekTa ® oOecredmBaTh €€ BBHINOJIHEHHE B COOTBETCTBHH C
YCTaHOBJICHHBIMH LIEJIIMHU, HA OCHOBE OIIEHKH PUCKOB U PALMOHAIBEHOTO
yIpaBJIEHUs pecypcaMu

Brageer WHCTpYMEHTaJIbHO-METOIUYECKUM amlIapaToM pa3padOTKH
MporpaMm JEHCTBUN MO PEIISHUI0 3a/lay MPOEKTa Ha OCHOBE OLEHKHU
PUCKOB M pallMOHAJILHOTO UCIIOJIb30BAHUS PECYPCOB




Kox n HanmeHoBaHue nHANKaTOpa™

Pe3ynbraThl MPOX0XKIECHUS IPAKTHKH

OIIK-1 CnocodeH mpuMeHSITh (pyHAAMeHTA/IbHBbIE 3HAHHS, NMOJYy4YeHHble NMPH OCBOEHHU MMPOTrPaMMBbI
MarucTparypbl, NIpH pa3padoTke ¥ OCYIIeCTBJICHUH COLHATILHO 3HAYHMBIX IIPOEKTOB

HOIIK 1.1 - BIALEET
(yHIAMEHTAILHBIMU ~ 3HAHUSAMH B
obnactu JIOKYMEHTOBEICHUS u
apXMBOBCICHUS

Brnaneer ¢pyHIaMeHTaIbHBIMY 3HAHUSIMH B 00JTaCTH JOKYMEHTOBEICHHS
U apXUBOBECHUS

HOIIK 1.2 — cnocobeH HCIOIb30BaTh

(GyHOaMCHTAJIbHBIMA ~ 3HAaHUSAMU B
obnactu JOKYMEHTOBEICHHS u
apXWBOBEACHUS  TIpH  pa3paboTke

COIIMAJIbHO 3HAYUMBIX MTPOCKTOB

YMeeT wncmons30BaTh (PyHOAMEHTANBHBIMH 3HaHMAMH B 00macTu
JOKYMEHTOBEZICHUSI U apXMBOBEACHHWSA NPH pPa3pabOTKE CONMAIBHO
3HAYMMBIX IIPOEKTOB

IIK-6 YnpasiieHHe MPOEKTaMHU

mo BHCAPECHHUIO KOpHOpaTI/lBHOﬁ CUCTEMBI IJEKTPOHHOI0

AOKYMEHT0000POTA OPraHU3ALUHU M Pa3padoTKe CTPATErHH ee PA3BHTHS

UIIK 6.1 — criocobeH aHATH3UPOBATH U
BBIOMpAaTh  ONTHMAIBHYIO  CHUCTEMY
3NEKTPOHHOTO  JOKYMEHTO000pOTa,
OTBEYAIOIIYIO 33/1a4aM OpraHH3alUuN

3HaeT MCTOAbI aHaJIM3a U ONTUMHU3AOHUHU CHUCTEM DJICKTPOHHOI'O
,I[OKyMeHTOO60pOTa B COOTBCTCTBUH C 3a/la4aMU OpTraHU3allun

YMmeeT aHaNM3UpOBaTh M BHIOMpAaTh  ONTHMAIBHYIO  CHCTEMY
3JIEKTPOHHOI0 JIOKYMEHT0000pOTa, OTBEYAIOIIYIO 3aauyam
OpraHu3aIuu

Brnaneer HHCTPYMCHTAJIbHO-MCTOAUYCCKUM allllapaTOM aHalin3a H
OIITUMMU3 Al CHUCTEM 3JICKTPOHHOT' O Z[OKyMCHTOO60pOTa B
COOTBCTCTBUU C 3aJa4aMH OpraHru3aliunu

HIIK 6.2 — cmoco0eH IUIaHUPOBAThH

STanmbl W paboThl TIO0 BHEIPEHUIO
KOpIIOPaTUBHOM CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHT0000poTa
OopraHu3anuu

3HaeT METO/bl IUTAHUPOBaHMUA PabOT IO BHEAPEHUIO KOPIOPATUBHOU
CHCTEMBI AJIEKTPOHHOT'O JOKYMEHTO000pOTa OpraHU3aliu

Vmeer IJIaHUPOBATH 3Tallbl U pa6OTBI N0 BHCAPCHUIO KOpHOpaTI/IBHOI\/'I
CHUCTEMBI DJICKTPOHHOI'O ,I[OKyMCHTOO60pOTa OpraHm3anuu

Brnangeer MHCTPYMEHTAIbHO-METONYECKUM aIIapaToM UIAHHUPOBAHUS
paboT MO BHEAPCHUIO KOPIOPATHBHON CHCTEMBI JJIEKTPOHHOIO
JIOKyMEHTO0000pOTa OpraHu3aIul

HIIK 6.3 — cnocobeH opraHu3oBaTh
BBINOJIHEHHE MPOEKTA [0 BHEAPCHHUIO
CHCTEMBI JIEKTPOHHOTO
JIOKyMEHTOO00pOTa OpraHU3aUuK

3HaeT TeOPETHKO-METO/I0JIOTHIECKHE OCHOBBI YIIPABICHHS ITPOEKTOM

Vmeer OpPraHM30BaAThH BBINIOJTHEHUE IPOCKTA IO BHCAPCHUIO CHCTEMbI
QJICKTPOHHOT'O I[OKyMeHTOO60pOTa OpraHu3anuun

Buageer Merononorueid ynpapieHus IPOEKTOM.

6. CTpykTypa M coaepxkaHue NPAKTUKH

OO6beM mpakTuku coctaBiser _9 3adetHsix eauumil (324 dacoB), 3 Jaca BbIJEICHBI Ha
KOHTAaKTHYIO paboTy oOydarommxcsi ¢ mpernogaBareneM u 321 4acoB Ha caMOCTOSATEIbHYIO paboTy
CTYZIEHTOB, B TOM uuciie _48 dacoB B opMe MPaKTUYECKOH MOAroTOBKH. [IponomKkuTenbHOCT
NpakTHKK _6 Henmenb. Bpemst mpoBeneHus npaktuku _1 Kypc.

VYueOHasi MpOEKTHAsh TMPAKTHKa B COOTBETCTBHHM C PEIIAeMbIMU CTYIECHTaMH 3aJauyaMu
JIOTMIECKH pa30nTa Ha CIICAYIONIHX AT ATAIIOB €€ TIPOXOKICHHS:

— TIOATOTOBUTENBHBIN 3TaIl,
— 03HAKOMMTEILHBIN JTall,
— MPaKTUYECKU JTarl,

— QaHATMTUYECKUI ATarl,

— 3aKJIIOYUTEIILHBINA ATaIl.

COI[ep)KaHI/IC pa3aciioB NporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6IOI[)KCT2[ BPCMCHU ITPAKTUKU
Ha WX BBIITIOJTHCHUEC MTPEICTABJICHO B Ta6J'II/H_[e




Paznenbr (9Tarbn)
IMMPAKTUKHU 110 BUAAM
y4eOHOH JIeATENILHOCTH,
BKJTIOYAs
CaMOCTOSITEIIbHYIO PaboTy

Coneprxanue pasuena

brogxer
BpEMEHHU,
(uachr)

2

3

4

TloaroroBuTenbHLIN dTAII

[lonyuenue 3agay Ha Yy4eOHYI0 MPOCKTHYIO
MPaKTUKY W pa3paboTKa KaJleHIapHOTO IIaHa UX
peanmmzanud. Ha 3ToM 9Tame ocyliecTBIseTCs
BBIOOp OpraHu3anuy (TPEIIPHUITHS ), 3aKITIOUCHHE
JIOTOBOpA, MOJTyYCHUE WHIUBUTYaILHOTO
yu4eOHOr0 TPOEKTa Yy pYKOBOIUTENS y4deOHOU
MPAaKTUKU B COOTBETCTBUU C €€ IEIsIMH U
3aJjauyaMH, a TaKKe B COOTBETCTBHH C BHIOpaHHON
TEMOW BBIITYCKHOW KBaTU(UKAITMOHHON PaOOTEHI.
BeimonHsieTcss  oopmileHHE, COITACOBaHUE U
YTBEPXKICHUE JOKYMEHTOB, HEOOXOMUMBIX JUIS
MIPOXOXKICHHUS MIPaKTUKH. IIpoBonutes
yCTaHOBOYHAsI KOH(pEepeHIHS

4 (2 yaca
KOHTaKTHasI
paborta)

O3HaKOMHTENLHBIN 3Tal

O3HakOMJIEHHE C CHUCTEMOMW JeIONpPOU3BOJICTBA,
JOKYMEHTAIllHOHHOTO OOECIICUEHUs yNpaBlICHHUS,
JOKYMEHT0000pOTa, a TaKkKe C JOKYMEHTHOH
cucreModl mnpennpustus B uenoMm. Ilouck u
H3y4eHue 3aKOHO/IaTeJIbHO-TIPaBOBOI u
HOpMaTHBHO-MeTOHH‘{CCKOﬁ AOKYMCHTallMH,
OTpeeNsonlel OpraHu3alui0 W  yIpaBieHHE
JOKYMEHTHOH  JIEATENBHOCTBIO  TPEATPUATHSL.
Henocpencreennoe O3HaKOMJICHHE c
OpraHu3alMedl W yOpaBICHHEM JOKYMEHTHOM
JACATCIIBHOCTBIO B CTPYKTYPHBIX NOAPA3ACTICHUAX
NPENpPUATAST U BBIABICHUE B HEH NPOEKTHOU
JesITeIbHOCTH B cdepax JeNIONpOU3BOJICTBRA,
JOKYMEHTAllHOHHOTO OOECIICUEeHUs yNpaBlICHUS,
OpraHu3alMd JOKYMEHTOO0OpOoTa W CO3JaHHU
KOPIIOPATUBHBIX JTOKYMEHTHBIX CHUCTEM.
OcymuiecTBisieTcss cO0p AaHHBIX 00 YIpaBICHUH
IIPOEKTaMH M  IIPOEKTHOM  YIPAaBICHUH B
I[OKYMeHTHOﬁ JACATCIBHOCTH C LI CJIBKO BBISIBIICHUSA
npobjaeM  pa3pabOTKM M OCYLIECTBJICHUIO
MIPOEKTOB IO  BHEJPEHUI0 HMHHOBAIIMOHHBIX
JTOKYMEHTHBIX CHUCTEM, B YaCTHOCTH
COBPEMEHHOI'0 3JIEKTPOHHOTO JIOKYMEHT0000pOoTa
B COOTBETCTBHMM C HWHAUBUAYAJIbHBIM yT-Ie6HBIM
MTPOEKTOM.

180

[Ipaktuuecknit  stan (B
bopme IIPaKTUYECKON
MIOJITOTOBKH)

IlepBuuHnoe IIPaKTUYECKOE OCBOEHHE
JEATEIbHOCTH 110 YIPABJICHUIO IPOCKTAMU U
IIPOEKTHOMY YIIPABJIEHUIO B JIEJONPOU3BOJCTBE,
JIOKyMEHTAIIMOHHOM 00eCIeueHUN YIpaBIeHHUS,
OpraHm3alliid  JOKYMEHTOO0OpOTa,  apXUBHOM
JEATEIbHOCTY Y CO3JAHUM  KOPIIOPAaTUBHBIX
JIOKYMEHTHBIX CHCTEM Ha MPEAIPUSITHH, B
YaCTHOCTH B  YIPABICHUU [POEKTOM  II0
BHEAPECHUIO COBpPEMEHHOM KOpIIOPaTHBHOM
CHUCTEMBl  IEKTPOHHOIO  JOKYMEHT0000poTa
opraHuzalMd M pa3pabOTKe CTpaTeruud ee
pazButusa.  OcymiecTBIseTCS  SMIHUpUYECKast
CTaJusl BHIIIOJHEHUS! MHIMBULYaJIbHOTO Y4eOHOTO
IIPOEKTa

84




1 2 3 4
4., AHaIUTHYECKUH 3Tall AHaIUTHYECKOE ONMCAHNE JAHHBIX TIOYYEHHBIX B
X0/  BBINOJHCHUS  O3HAKOMHUTEIBHOTO U
NPaKTHYECKOTO  3TaloB W IPOBEACHHBIX
OIMIUPHYCCKUX/TIPUKITATHBIX ~ UCCIEAOBAaHUNA U
apyrux  (opM  HaydHO-TIPHUKJIAIHOM  pabOTHI.
[TpoBenenre 0000IIEHHSI U KPUTUYECKOW OLIEHKU 46
Mo  pe3yiabTaTaM  MPaKTHYECKOTO  OCBOCHUS
YHHUBEpPCANBHBIX, OOMIenpodecCHOHANBPHBIX |
po(heCCUOHATBHBIX KOMITETEHIIUH (VK-2,
OIIK-1, [1K-6) 1 BBINONHEHHS CTYCHTOM B XOJI€
NPaKTUKH CBOETO HHAMBUAYAILHOTO Yy4eOHOTO
MPOEKTa
5. 3aKIFOYMTEILHBIA Tall [ToaroroBka u HpOBE/ICHHE UTOTOBOM
koHdepenmuu  mo  pesynaeratam  yue6moii | 10 (1 yac
MIPOEKTHOW MPAKTHKH, B XOZ€ KOTOPOHW MPOXOAUT | KOHTAKTHAS
aTTecTalusl CTYyI€HTOB U BBICTABIISIETCS UTOrOBast pabora)
OIICHKA 32 YYEeOHYIO MPOEKTHYIO MPAKTHKY.

[TpomomKUTENFHOCTh  KaXIOTO BUAA PA0OT, MPEIYCMOTPEHHOTO IDIAHOM, YTOYHSCTCS
CTYJIEHTOM COBMECTHO C PYKOBOJUTEJIEM IIPAKTUKH.
dopma IPOMEKYTOYHOHN ATTECTALIUH - 3a4ET.

7. DopMbI 00pa30BaTEILHOM AeSITEJIbHOCTH B X0/1€ MPOXO0KIEHMSI
00yYalOIIUMHCH NPAKTHKHA

[IpakTrka mpoBoAMTCS B (POPME KOHTAKTHOW pabOThI 0OYYArOIIUXCS C PYKOBOIMTEIEM
NPaKTUKKA OT YHUBEPCUTETA M BKIIOYAET B ceOsl MPOBECHUE YCTAHOBOYHON U 3aKIIOUYUTEIHLHON
KoH(pepeHmii, coctaBiaeHue padodero rpaduka (TUTaHa) MPOBEACHHUS IPAKTUKH, pa3paboTke
WH/IMBUIYAIbHBIX 3aJaHHid, BBITIOJIHAEMBIX B TIEPHOJ NPAKTUKH, OKa3aHHE METOIUYECKOM
IOMOIIM 10 BONPOCAM TPOXOXKACHUS TPAKTHKH, OCYIIECTBIEHHE TEKYLIero KOHTPOJISA
YCIIEBAEMOCTH H MTPOMEKYTOUHOMN aTTECTAIHH.

Ha ocHOBHOM mpakTHYeCKOM JTame MpakTUKa MPOBOAUTCA B (GopMe MPaKTUUYECKOM
MOJTOTOBKH TYTEM HETOCPEACTBEHHOTO BBIIOJHEHUS OOYYAIOUIMMHUCS OIPENEICHHBIX BUIOB
paboT, CBsI3aHHBIX ¢ Oyny1Iel MpodecCHoHaIbHON AeSITeIbHOCTHIO;

Ha Bcex aTamax BBITIOJIHEHUS NMPAKTUKU peann3yeTcss GopMa caMOCTOSTEIbHON paOoThI
oOyyaromuxcst Kak OCHOBHasi popma 00pa30BaTeNIbHOM AESITEIbHOCTH.

K wHBIM ¢Qopmam pabOTBI CTYIACHTOB TIPH IPOXOXKICHUU TMPAKTUKA OTHOCSTCS
CJIeAYIOIINE:

— MPOBEJICHHE PYKOBOJUTEIIEM MPAKTHKH OT MPOQMIBHOW OpraHU3allid HHCTPYKTakKa
CTYACHTOB 110 O3HAaKOMJIEHHIO C TpeOOBAaHUSAMH OXpaHbl TpyJa, TEXHUKH O€30MacHOCTH,
MOYKapHOW OE30MaCHOCTH, a TAaKXKe C TPAaBUIIaMU BHYTPEHHETO TPYJOBOTO PACTIOPSIKA,

— COTJIacOBaHWE WHAMBHUIYAIbHBIX 33/IaHUN, COJIEPKaHUS U TIaHUPYEMBIX PE3yJIbTaTOB
NPaKTHUKH,

— OCYIIECTBJICHNE KOOPINHAIIMOHHON paObOThl U KOHCYJIBTUPOBAHUS CTYJIEHTOB B MIEPUOJL
MIPOXOXKICHHS TTPAKTUKH,

— OLIEHKA Pe3yabTaTOB MPOXOKICHHS MPAKTUKH,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOKICHUH MPAKTUKH.

8. ®opMbI OTYETHOCTH MPAKTHKH.

B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS MUCHMEHHBIN
oryer. MakeTr oTdYeTa IO TpakTHKe TpuBeaeH B npuioxkennn 2 k PIIII. Kpome Toro k
NMCbMEHHOMY OTYETY MPUJIAraeTcsi THIMBHUyalIbHOE 33/1aHKe (TIPUIIOXKEHUE 3), THEBHUK MPAKTUKH
(mpunoxenue 4), OLEHOYHBIN JHCT (NMPUIOKEHHE D), CBEACHHS O IMPOXOKACHHUH WHCTPYKTa)ka
(mpunoxeHue 6) ¥ OT3BIB PYKOBOIHUTENS OT NPOMHIBHON OpraHu3alyy (IpuiioKeHue 7)



9. O0pa3zoBaTeIbHBIC TEXHOJIOTHH, HCIIOJIb3yeMble Ha IPaAKTHKE.

Ilpn mnpoBeneHMM IPAaKTHKU HCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTMM B (hopme
KOHCYJIBTAllMiI PYKOBOJMTENIEH IPAKTUKA OT YHUBEPCUTETa U PYKOBOAMTENEH NPAKTUKUA OT
npo(MILHOM OpraHu3alny, a TAKXKe B BUE CAMOCTOATENbHONU pabOThI CTYAEHTOB.

Kpome TpamuimoHHbIX 00pa30BaTelbHBIX, HAYYHO-UCCIIEIOBATEILCKUX TEXHOJIOIUH,
UCIIOJIB3YEMBIX B IIPOLECCE INPAKTHYECKOM [JESTENBHOCTH, HCIONB3YIOTCS M HMHTEPAKTHBHBIC
TEXHOJIOTUH (QHAIN3 U pa300p KOHKPETHBIX CHTYAIHi, TOJrOTOBKA Ha UX OCHOBE PEKOMEH IANi) C
BKJIFOYEHHEM IPAKTUKAHTOB B aKTUBHOE B3aUMOJICHCTBUE BCEX YYaCTBYIOLIMX B IIPOLIECCE AETIOBOTO
O0LLIEeHuS.

10.  YuyeOHO-MeTOaMUECKOe O0ecriedeHHe CaAMOCTOSITeIbHON pPadoThl CTYAEeHTOB Ha
NMpaKTHKe.

YueOHO-METOIMUECKUM  O0ECIICUCHHEM  CaMOCTOSITENIbHOM — paboThl  CTYJEHTOB  IpU
IPOXOXKICHUH MTPAKTUKH SBISTFOTCS:

1. yueGHas nuTeparypa;
2. HOpMaTUBHbBIE JOKYMEHTBI, PErJIaAMEHTUPYIOLIHE ITPOXO0XKICHUE IIPAKTUKHU CTYIEHTOM;

3. MeronuuecKue pa3paboTKH Ui CTYACHTOB, ONPEACISIONINE MOPSA0K MPOXOXKICHUS U
COJICpYKaHUE TIPAKTUKU

CamocrosiTenbHast paboTa CTY/IEHTOB BO BPEMsI IIPOXOJKICHHUS TPAKTHKH BKIIFOYALT:

— BEJICHNE JTHEBHUKA MTPAKTHK;

— o(hopmIIeHHE UTOTOBOTO OTYETA O MPAKTHKE.

— aHAJIN3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHn3allvy;

— QHAJIN3 HAYYHBIX TyOJIMKAINH 110 3apaHee ONpeeIEHHON PYKOBOJUTENEM MPAKTUKH TEME,
— aHaM3 1 00pabOTKy MH(POPMAIINH, TIOTyYEHHON UMHU TIPH MPOXOKIACHUHN MTPAKTHKA

— paboTy ¢ Hay4yHOM, YUeOHON B METOMUECKOM JTUTEPATYPOI,

— pabota ¢ koHcniekTamu Jekiwii, IbC.

—HUT.I.

Jlnst caMOCTOSTENbHOM pabOTHI MPEACTABIAETCS ayUTOPHSI C KOMITBIOTEPOM U JTOCTYIIOM B
WHTEepHET, K 21eKTPOHHOI OMOIMOTEKe By3a M K MH(OPMAIMOHHO-CIPABOYHBIM CHCTEMaM.

11.  @oHa OLEHOYHBIX CPEeACTB /I NPOBEJACHHS] NMPOMEXKYTOUYHOH AaTTeCTALMM
o0yuaromuxcs o npakTuke. CTpyKTypa olleHOYHbIX CPeJICTB Vsl TeKyIeil ¥ MPOMe:KyTOYHOM
aTrTecTaluu

Kon Onwucanue nokaszareneit
Pazpmens! (3Tamsr) nmpakTUKA
N KOHTPOJIH U KPUTEPHUCB
10 BU/IaM y4eOHOI .
Ne pyemotit DOopMBI TEKYLIETO OIICHUBaHUS
JesITEIBHOCTH, BKITIOYast N
/o KOMIIETEH KOHTPOJIA KOMTIETEHIIUH Ha
CaMOCTOSITETbHYIO paboTy
uuu (MIu Pa3IMYHBIX 3Tanax ux
oOyJaronmxcs
€e JacTH) (dhopmMupoBaHus
1 2 3 4 )
1. [loaroroBuTeNbHBIN 3TAI YK-2 [InanupoBanue Hanuuue B roroBoM
OIIK-1 OCBOCHHS rpaduKe NPOXOoXKICHUS
[IK-6 KOMITETCHIIUU MIPAKTHKU
2. O3HaKOMUTENBHBIN ATAll VK-2 CobecenoBaHue 110
OIIK-1 pe3yabTaram 3HaeT coJiepKaHue T10
[1K-6 TEOPETUUECKOTO CYIIIECTBY OCBauBacMOii
W3YYCHUS KOMITETEHITUH
KOMITETEHITNN




1 2 3 4 5

3. [paktrueckuit  sran (B | YK-2 Brmonnenue
¢dopme MPaKTUYECKOH OLK-1 MPaKTUYECKOTO
TTOJITOTOBKH ) 3aaHUs TI0
YMeeT npaBUIIbHO
IK-6 pe3yiabTaTam
OCYIIECTBIISIT 33]aHUE
MPaKTUYECKOTO
OCBOCHUS
KOMIIETCHIINU
4. AHanUTUYECKH Tan YK-2 . OTpaskaeT X0/ H
Ortyet 00 y4ueOHOMI
OIIK-1 2 pE3YIBTaTHl OCBOEHUS
MPOEKTHOM MpaKTHKE .
[K-6 KOMTIIETEHIINIH
5. 3aKIIIOYNTENILHBIN dTal VK-2 VYoenurensHas
OIIK-1 Joxman Ha MIpE3EHTALNS
[1K-6 KOH(epeHINH pE3yIABTaTOB OCBOCHHS

KOMIIETEHIIUH

Tekyluii KOHTPOJIb MPEANOAraeT KOHTPOJIb €KEIHEBHOW IOCEIIAEMOCTH CTYACHTAMHU
paboYMX MECT B OpraHU3aIlK 1 KOHTPOJIb MPABUIHLHOCTH (POPMUPOBAHUS KOMIIETECHIINH.

[TpomekyTOUHBII KOHTPOJIb MPEANOIAracT IMPOBEICHUE 110 OKOHYAHUU MTPAKTUKH MPOBEPKU
JIOKYMEHTOB (OTYeT, JHEBHUK, XapaKTEPHCTHKA CTYACHTA, MOPT(OIHO, OT3bIB). JIOKYMEHTHI
00513aTeNIbHO JTOJHKHBI OBITH 3aBEPEHBI TIOIITUCHI0 PYKOBOAUTEIS IPAKTUKH.

KpuTtepuu oieHKH OTYETOB 10 MPOXOKACHUIO TPAKTHKH .

1. IlonHOTa MpEACTaBICHHOTO MaTepPHala B COOTBETCTBUH C MHUBU/IYaIbHBIM 33/1aHHEM;
2. CBOeBpeMEeHHOE MpeACTaBICHNE 0TIYETa, Ka4eCTBO O(OPMIICHUS

3. 3amuTa 0TYéTa, KAYECTBO OTBETOB HA BOIPOCHI

IHoka3aTeu, KPpUTEPHHU U IIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEHIUH
O1eHKa «3a4TEHO» 32 OCBOEHHE KOMIIETEHIIMH CTAaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMY HE HUKE ITIOPOrOBOr'0 YPOBHS.
O1eHKa «He 3a4TE€HO» 3a OCBOEHUE KOMIIETEHIIUN CTaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMY HUKE ITIOPOrOBOr'0 YPOBHS.

12. ITepedenn y4eOHOIM JuTEPATYPbl, HHGOPMAIMOHHBIX PECYPCOB M TEXHOJIOIHI

12.1 YueOHas quTepaTypa

1. Apcennes, FO.H. Ynpasienue npoekramu, nporpaMmaMu: y4eOHuUK: B 2 Tomax: [16+] /
1O. H. Apcenses, T. FO. [aBbinoBa; nox Hayd. pea. 0. H. ApcennpeBa. — MockBa; bepnuH:
Hupexr-Menua, 2021. — Tom 2. Peanuzanuus npoekToB. — 565 c.: mi., Taba. — Pexum goctyna: mno
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nata oOparmienus:
08.08.2021). — bubmnuorp. B k1. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: 3JIeKTPOHHBIN.

2. Jlanckas /[.B. PernonanpHas 5KOHOMUKA 3HaHU U yrpaBieHuUecKkue nuHoBanuu / J1.B.
Jlanckas; mon pen. B.B. Epmonenko. — Kpacaonap: Kybanckuii roc. ya-t, 2017. — 305 c.

3. HoBuxos, 1O. H. [ToarotoBka u 3amura MarucTepcKux AUCCEpTalMid 1 OakaIaBpCKuX

pabot: ydeOHO-MeTonmyeckoe mocoome / FO. H. HoBukoB. — 2-¢ u3zm., crep. — CaHKT-
[TerepOypr: Jlanb, 2021. — 32 c. — ISBN 978-5-8114-1449-9. — TexkcT: 2nekTpoHHbIH // JlaHb:
ANEKTPOHHO-OMOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/168825 (mara

obpamtenus: 08.08.2021). — Pexxum poctymna: i aBTOpU3. MOJIb30BaTENCH.

4. TIpoekTHOE ympaBiIeHUE B OpraHax BJIacTH: Y4eOHUK M MpakTukyMm ais By3oB / H.C.
['eremomn [u ap.]; orBercTBeHHbIl pemakrop H. C. Teremtom. — 2-e u3n. — Mocksa:
WznatenberBo FOpaiit, 2021. — 186 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12623-5.
— Texkcr: snextponnsiii / DbC Opaiit [caiit]. — URL: https://urait.ru/bcode/476653 (nata
obpamenus: 08.08.2021).



5. Poii, O. M. Merononorus Hay4HbIX HCCJIEJOBAaHUM B SKOHOMMKE W YIPABICHHM:
yaeOHoe nocobue ais By3oB / O.M. Poit. — 2-e u3zg., mepepab. u gomn. — Mocksa: M3aaTenbcTBO
Opaiit, 2021. — 209 c. — (Bsicmee obpa3zoBanue). — ISBN 978-5-534-14167-2. — Tekcr:
anextpoHHsiid / OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/467963 (mata obpareHus:
08.08.2021).

6. YrpaBnenue npoektamu: yueOHuK 1u1st By30B / B. H. Octposckas, I'. B. Boponiiosa, O.
H. Mowmortoga [u ap.]. — 3-e u3n., crep. — Cankr-IlerepOypr: Jlans, 2021. — 400 c. — ISBN
978-5-8114-7126-3. — Tekct: 25eKTpoHHBIN // JlaHb: 37IeKTpOHHO-OMOIMOTEUHAs CHUCTeMa. —
URL: https://e.lanbook.com/book/155693 (mara obpamenus: 08.08.2021). — Pexxum moctyma:
JUISL aBTOPU3. NOJIb30BATENCH.

7. be3zonacHocTb xu3HeAeATenbHOCTH. Oxpana Tpyaa. B 2 1. T. 1. Opranusanust oxpaHbl
Tpyna. [IpousBoacTBeHHas canuTapus. TexHuka 0€30MacHOCTU: YUEOHUK ISl aKaJeMHUYECKOTO
OakamaBpuara / .. bensikoB. — 3-¢ usn., nepepad. u gon. M.: FOpaiit, 2017 [31eKTpOHHBIH
pecypc] pexmm  goctyma:  https:/biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-
48A97CAAT94CHpage/2.

8. I'openos, H. A. MeToonorus Hay4YHbIX HCCIIECOBAHHM: y4eOHUK U MPAKTUKYM JIJIS
OakamaBpuata u Maructpatypsl / H. A. T'openos, JI. B. Kpyrnos, O. H. Kopa6nea. — 2-¢ u3n.,
nepepad. u gon. — M. : U3natensctBo FOpaiit, 2017. — 365 c. — Cepus : bakanasp u Maructp.
Axanemuuecknii kypc. — ISBN 978-5-534-03635-0. — Pexum poctynma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Hoponuna, JI. A. Opranusanus U TEXHOJOTHS IOKYMEHTAIIMOHHOTO OOCCIICUCHUS
ylpaBiieHUs: y4eOHUK M IPAaKTUKyM Juist By30B / JI. A. Jloponuna, B. C. UputukoBa. — Mockaa:
WznarenberBo FOpaiit, 2021. — 233 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-04568-0.
— Texkcr: snexrponnsiii / DbC Opaiit [caiit]. — URL: https://urait.ru/bcode/468850 (mata
oOpatenus: 13.08.2021).

10. 3y6, A. T. VnpaBieHue npoekTaMu: y4eOHUK U IPaKTUKYyM U1t By30B / A. T. 3y0. —
Mocksa: M3narensctBo FOpaiit, 2021. — 422 ¢. — (Beicmee oopazoBanue). — ISBN 978-5-534-
00725-1. — Tekcrt: anexrponnsiit // IBC HOpaiit [caiit]. — URL.: https://urait.ru/bcode/469084
(mara obpamenus: 13.08.2021).

11. KazakeBuu, T.A. JlokymeHTOBeaeHHE. J[OKyMEHTAllMOHHBIM CcepBUC: YYEOHUK U
npaktukyMm Juist By30B / T.A. KazakeBuu, A.U. Tkanmuu. — 2-e u3x., ucrp. u gon. — Mocksa:
WznatenbctBo FOpaiit, 2021. — 177 ¢. — (Bricmiee o6pazosanue). — ISBN 978-5-534-06273-1.
— Texcer: anexrponnsiii / 3BC IOpaiir [caiit]. — URL: https://urait.ru/bcode/471512 (nara
obpamenus: 13.08.2021).

12. Konbrkuna, T.B. JlenoBbie KOMMYHUKAIAHA, TOKYMEHTOOOOPOT U JISTIOMPOU3BOJICTBO:
yuebHoe nmocobue s By30B / T. b. Konsimkuna, U. B. llyctuna. — 3-e u3a., ucmp. U J0M. —
Mocksa: M3narensctBo IOpaiit, 2021. — 145 ¢. — (Beicmee oopazoBanue). — ISBN 978-5-534-
14216-7. — Tekcr: anextponnsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/468074
(mara obpamenus: 13.08.2021).

13. Kysuenos, 1. H. JlokymeHTarimonHoe obecriedeHne ymnpasieHus. JJoKkyMeHTo000poT
U JISJIONPOM3BOJICTBO: YUeOHUK U pakTukyMm Juist By30B / U. H. Ky3nernos. — 3-e u3z., nepepad.
u gomn. — Mocksa: U3narensctBo FOpaiit, 2021. — 461 c. — (Bricmiee oopazoBanue). — ISBN
978-5-534-04275-7. — Tekct: oanekrponnsii // OBC IOpait [caiit]. — URL:
https://urait.ru/bcode/468462 (nara oopamenus: 13.08.2021).

12.2 nepuoguyeckue u3IaHus.

1. OreuecTBEHHBIE ApPXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JenonpousBozactso, http://www.top-personal.ru/officeworks.html.


https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2
https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpou3BOACTBO M M0KyMeHTooOopoT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan meHepkMmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu u npaktuku yrnpasineHus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axoromukn (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii 6romterenr POCAPXHBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeuenb pecypcoB WH(POPMAINOHHO-TEIEKOMMYHHKAHOHHOH  ceTH
«HTEepHEeT», He0OXOAMMBIX /IJIs OCBOEHHS NPAKTHKH

[IpodeccronanbHbie 0a3bl JaHHBIX, HHOOPMALMOHHBIC CHPABOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00Pa30BaTEIbHBIC PECYPCHI:

1. DOnextpoHHbIi crpaBouHUK «MHGOPMHO» I BBHICIIMX y4YeOHBIX 3aBEICHUI
(www.informuo.ru);

2. YuuBepcurterckas oudaunoreka on-line (www.biblioclub.ru);

3. BecnnatHas 9nekTpoHHas OubOnuoTeka oOHnaiH «EQMHOE OKHO JIOCTyma K
oOpa3oBaTelbHEIM pecypcam» // http://window.edu.ru/;

4, Poccuiickoe oOpasoBaHue. ®denepanbHbIA oOpa3oBaTebHbIN MOpTaJl.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®enepanbHblii 00pa3oBaTeIbHbI TOpTAT "DKOHOMHKA,
Conuonorus, JlIokyMEHTOBEICHUE U apXUBOBECHHE" .

6.http://www.college.ru - oTkpbITbIe KypChl OM3HECA B IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHbINH MEHEKMEHT.

8. http://www.aup.ru - aAIMHHUCTPATHBHO-YIIPABICHYECKHI TOPTAL.

9. http://www.thecorporatelibrary.com - GubnuoTexka KOPHIOPATHBHOTO YIpaBICHHS -
HOBOCTH KOPIIOpALUii, MEPONPHATHs, 0a3a JaHHBIX MO0 KOMIIAHUSAM M JCHCTBUSIM aKI[HOHEPOB,
MCCIIeI0BATENbCKUM IIEHTp, OUOIroTeKA.

10. http://www.biblio-online.ru—snexkrponnsie yueOHbIC TOCOOUSL.

11..http://www.advertology — ayano Kypchl 10 MEHEKMEHTY.

12. http://bigc.ru - buznec Umwxunaupuar ['pynmn: OnTuMu3aiis opranu3anuii

14. Tlepeyenb NHGOPMANMOHHBIX TEXHOJIOTHii, HCIIOJIb3YeMbIX IPH OCYIIECTBJIECHUH
00pa3oBaTeILHOIO IMpolecca MO MNPaKTHKe, BKJIWYAasg NepeYeHb MPOrpaMMHOIO
odecnieyeHusi 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

B mporiecce opranu3zanuy MPaKTHKH MPUMEHSIOTCS COBPEMEHHbIE WH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MynbTUMEIUIHBIE TEXHOIOTHH, IS YEr0 O3HAKOMHUTEIIbHBIC JICKIIUH U HHCTPYKTaX
CTYJICHTOB BO BpeMsl TPAKTUKHA MPOBOJATCS B TIOMEIICHUSX, OOOPYJOBAHHBIX DKPAHOM,
BHIEOMPOEKTOPOM, ITEPCOHATLHBIMU KOMITBIOTEPAMH.

2) KOMITBIOTEPHBIC TEXHOJOTHH U MPOTrPaMMHbIE MPOIYKThI, HEOOXOIUMbIE [T cOOpa U
cUcTeMaTH3aluyi HHPOPMAIIUH, TPOBEACHUS TPEOYEMbIX TPOrPaMMOii MPAKTHKK PAcyeTOB | T.JI.

[Tpu TPOXOKIACHUU MPAKTHKH CTYIACHT MOXET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadeape
o01mero, CTpaTeruvyeckoro, HWH(POPMAIIMOHHOTO  MEHEMKMEHTa U  OW3HEC-TIPOIECCOB
nporpamMMHoe obecrieueHue u MIHTepHeT-pecypChl.

14.1 TlepeueHb JIUIEH3HOHHOTO MPOrPAMMHOI0 0OeCTeYeHUs :

Adobe Acrobat X Pro co3znanue penaktupoanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sBepcuu XP, 7,8,10

[Maker opucubix mporpamm Microsoft Office 2010.


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

I"apanT CipaBoYHO-TIpaBOBast CUCTEMA

KoncynbranT + CripaBoyHO-TIpaBOBasi cuCTeMa

WInRAR 3x Iporpamma — apxuBaTop.

Kaspersky Endpoint Security s 6usneca — Cranmaptasiii Russian Edition

14.2 TlepeyeHb HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. WuadopmaunonHo-npaBoBasi cuctema «l['apant» [DnekrpoHHbId pecypc] — Pexum
nocrtymna: http://garant.ru/

2. Wudopmannonno-npasosas cucrema «Koncynsrant [lnrocy [DnekTpoHHBIN pecypc]
— Pexxum noctyma: http://consultant.ru/

3.  DneKTpoHHO-OMOIMOTEUHAs cucTema «KoHcynpTaHT CTYIECHTa»
(www.studmedlib.ru);

4. DnexrponHas 6ubaroreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckue yKazaHMs [1JIs1 OOY4YAalOIIMXCH IO TMPOXOKAECHHIO Y4YeOHOI
NMPOEKTHOM NMPAKTUKH.

[lepen HauanoM yuyeOHOM MPOEKTHOW MIPAKTUKYU HA IPEIIPUITUN CTYAEHTaM HEOOXOMMO
O3HAaKOMUTBCSI C TpaBuWiIaMu Oe3omacHOM paboThl W NPOWTH MHCTPYKTAX I10 TEXHUKE
0€30I1aCHOCTH.

KoHkpeTHOe conepkaHue 3ajaHUE NPAKTUKHU OMNPENENAETCS CTYJEHTOM COBMECTHO C
Hay4HBIM PYKOBOJHUTEJIEM B COOTBETCTBUU C TEMAaTUKOW MAaruCTEPCKON AUCCEPTALIH.

PykoBonuTens NpakTUKH:

— pa3pabaTbIBaeT MHAWBUAYAIbHBIC 33aHUs IJIs1 00YyUJaAIOMIUXCSl, BBIOIHAEMBIE B IEPUO.T
IIPAKTUKH;

— OCYIIECTBIISIET KOHTPOJb 33 COOJIOACHHWEM CpPOKOB TIPOBENEHHUS NPAKTUKA U
COOTBETCTBHUEM €€ cofiepkaHus TpeboBaHusM, yctaHoBiaeHHbIM OOII BO;

CoOcTBeHHBIE 2IEKTPOHHBIE 00pa3oBaTeNbHbIC  HH(OpMAIIMOHHBIE pecypchl Kyol'Y:
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— OKa3bIBa€T METOJMYECKYI0 TIOMOIIb OOYyYaIoIUMCS TMpPH BBINOJIHEHUH HMH
VH/IMBUYaJIbHBIX 3a/laHUM, a Takke Mpu cOOpe MaTepuaIoB K BBITYCKHON KBaTU(HUKAIIMOHHON
paboTte B paMKax BBINOJTHEHUSI MHIUBUIyaIbHOTO 3adanus mo HUP;

— OLICHMBAET PEe3yJbTaThl POXOXKAECHUS MPAKTHUKU 00YyJatOLTUMHUCS.

B coorBercTBUM ¢ 3agaHMEM Ha NPAKTUKY COBMECTHO C PYKOBOJIUTEIEM CTYIEHT
COCTAaBJISAIET IUIaH MPOXOXKIEHUS MPAKTUKU. BhINOIHEHNE 3TUX pabOT MPOBOAUTCS CTYACHTOM IIPU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PYKOBOAUTENEM MPAKTUKHU OT NPEAIPUATHUS.

CryneHTbl, HanpaBisieMble Ha MPaKTHKY, 00s3aHbI:

— SIBUTHCSI HA YCTAaHOBOYHOE COOpaHue, MPOBOMMOE PYKOBOJAUTENEM MPAKTUKH;

— JIeTaJbHO 03HAKOMHTHCS C MPOrpaMMOi M pabouuM MJIAHOM HPAKTHKY;

— SIBUTBCSI HA MECTO MPAKTUKU B YCTaHOBJIEHHbIE CPOKHU;

— BBIIIOJIHATH IIPABUJIA OXPAHbI TPY/Ia U PaBUjla BHYTPEHHETO TPYAOBOIO PACIIOPSIIKA;

— BBIMOJHATH YKa3aHWs PYKOBOJAUTENS MPAKTUKHU, HECTH OTBETCTBEHHOCTh 3a
BBITIOJIHSIEMYIO PaboTYy;

— TPOSIBIATh UHUIIMATUBY U MAKCHUMAaJIbHO UCIIOJIb30BATh CBOM 3HAHUS, YMEHUS U HABBIKH
Ha MPAKTHUKE;

—  BBIIOJIHUTH NPOrpaMMy U IUIAaH MpPAaKTHUKH, PEHIMTh IIOCTABIEHHBIE 3aJaud U
CBOEBPEMEHHO IIOATOTOBUTH OTUYET O IPAKTHUKE.

[IpakTuka 15 00ydaronmmxcsi ¢ OrpaHMYE€HHBIMU BO3MOKHOCTSIMH 3/10pOBbSI M HHBAJIUJIOB
IOPOBOJIUTCS C YYETOM OCOOCHHOCTEH HUX ICUXO(PU3NYECKOTO DPA3BUTHUS, WHAWBUIYAIBHBIX
BO3MOKHOCTEHN U COCTOSIHUS 37J0POBBS.

16. MarepuajabHO-TeXHHYECKOe 00ecneyeHne MPAKTHKH


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

I[.H}I IMMOJIHOLICHHOT'O MPOXOKACHUA HpOI/I3B0[[CTBeHHOﬁ MNpaKTUKHU, B COOTBCTCTBUU C

3aKJIHOYCHHBIMU C MPCANPUATUAMA JOTOBOPaMHU, B paCIIOPAXKECHUE CTYACHTOB IMPCAO0CTABIACTCA
HCO6XOI[I/IM06 JIs1 BBIITOJITHCHUA HWHAWBUAYAJIBHOI'O 3addaHUS IO MPAKTHKC 060pyz[0BaHHe, u

MaTepHabl.
HaumenoBanue
CrelHaIbHBIX ™
No MTOMEIICHUH U [lepeuensb 000pyAOBaHUS U TEXHUYECKUX CPEICTB
B MIOMEICHUH 115 oOyueHus
CaMOCTOSATENbHOMN
paboThI
1. VYyeOnast ayauropust uisg | YueOHast — ayAuTOpus s TNPOBEACHUS  3aHATHMA
TPYIIIOBBIX U | TPYNIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAIIUMN, TEKYIIETO
WHUBUYaJIbHbBIX KOHTpOJII M MNpoMexyTouHou arrectanuu (350040 r.
KOHCYJIbTALNI Kpacunognap, yn. CtaBpomnonbckas, 149). No 408A, 412A,
413A
2. Tekymero KoHTpoist U | YdeOHas ayIUTOPHS sl IPOBEACHUS TEKYIIETO KOHTPOIIS
IPOMEKYTOYHOMI u npomexyrounoit arrecrauu (350040 r. Kpacnonap, yi.
aTrTecTaluu CraBpononbekas, 149). No 412A, 413A
3. [Tomemenue Ui | AyauTopus JUisl CaMOCTOSITEIbHOM paboThl OCHaleHa
CaMOCTOSATENbHOMN KOMITbIOTEPHOU TEXHUKOU c BO3MOKHOCTBIO
paboTsl noakrodeHuss k cetu «MHTepHeT» M oOecnedeHHbIN
JOCTYIIOM B 3JEKTPOHHYIO uH-(popMaIMOHHO-
oOpasoBarenbHyl0 cpeay yHuBepcutrera (350040 .
Kpacuogap, yn. CraBpononbckas, 149). Noe 403H.
VYyebnas mebenb, NepCOHAIBHBIN KoMIbOTEP — 15 mWIT. €
nocTyrnoM K cetu "MHTepHeT" u obecrieueHneM 10CTyma B
AIEKTPOHHYIO MH(GOPMAIMOHHO-00Pa30BaTEeIbHYIO CPEay
OpraHu3alNH
4, [Tomemenus st | [Tomemenue B kopnycax A, H. (350040 r. KpacHonap, yi.
XpaHEHHUs u | CraBponoibckas, 149).
IpO(HIAKTHYECKOTO
o0cTyKMBaHU

y4eOHOTr0o 000py0BaHUs




[Ipunoxenue 1

Jorosop Ne
0 IPAKTHYECKOH NMOATOTOBKe 00y4AIOIINXCs
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuli rocyapcTBEHHBIM YHUBEPCUTET» HMEHYEMOE B JaIbHEHIIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHyeMble Mo OoTAeilbHOoCTH "CTopoHa", a BMecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIUN JJoroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBIsi€TCS OpraHu3alMs NPAKTHUECKOW MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpamMMa (IporpaMMbl), KOMIOHEHTBI 00pa30BaTEIbHOM MPOrpaMMBl,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aly MPAKTHYECKON MOATOTOBKH, coracytoTcss CTOPOHAMU U SIBJISIOTCS HEOTHEMIIEMOU
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa3oBaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MoMeneHuax [IpoduipHON opraHu3aimu, nepeyeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He no3zaHee, yeM 3a 10 paGouux AHEN 10 Hayajga MPAKTUYECKON MOATOTOBKHU MO KAXKAOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIS IO IPAKTUYECKON MOATOTOBKE OT OpraHn3annuu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe OOy4yaroIlMXCsl B BHIMOJIHEHUHM ONPEIENICHHBIX BUIOB pPadOT, CBA3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBAaeT METOJMYECKYIO0 TOMOIIb OOYYaroIUMCS IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunbHoii opranuszanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBONOXKAPHOW OE30MaCHOCTH, IPABUI OXPaHbl TPY/a, TEXHUKN 0€30MaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIBl Y4E€OHOW JEATEIBHOCTH, TMPAKTUKA W HUHBIE KOMIIOHEHTHI
0o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4arolUMHUCS B (opMe MNpPaKTUYECKOH
IIOATOTOBKH, BKJIIOUYAsi MECTO, POJIOJDKUTEIIBHOCTD U IEPUOJ] UX PEaTn3aliy;



2.1.5 nampaButh oOyuatommxcsi B [IpoduibHyi0 opraHu3anuio JUisi OCBOSHHS KOMIIOHEHTOB
00pa3oBaTenbHON MTPOrpaMMBbl B pOpME MPAKTHIECKOM MOTOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOArOTOBKHU, IPEJOCTaBUTh O0OPYAOBAaHUE U TEXHUUYECKUE CpeicTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBINOJHATH OIpPENEICHHBIE BUABI paboT, CBsA3aHHBIE C Oymymien
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3aKkoHoaarenbcTBa Poccuiickoin @enepanuyu O AONYCKE K NEAArOrM4eCKOM JesATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduibHol opranuzanuu, KOTOpoe o00ecredynBaeT OpraHu3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPAaBWI MPOTHBOMOXKAPHOUW 0€30IacHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MporpaMMbl B (hopMe MPaKTHUECKOW MOATOTOBKH, U COOOIIATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 TpOBECTHM MHCTPYKTaX OOYYAIOLIMXCS MO OXpaHe Tpyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIIMMCA W PYKOBOJUTENIO MO MPAKTHUYECKOW IOATOTOBKE OT
Opranuzanyy  BO3MOXKHOCTb TIOJIb30BaThCsl  nomelieHussMu  [IpodunbHOl  opranuzanuu,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIUMHCS MpPaBUI BHYTPEHHErO TPYJIOBOTO
pacnopsiika, OXpaHbl TpyAa M TEXHUKM O€30MaCHOCTH COOOUIUTh PYKOBOJIUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe MPAaKTUYECKOH MOJArOTOBKHM TPEOOBAHUSAM HACTOSIIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJalomumucs paloT, CBs3aHHBIX C Oyaylei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT OOYHAIOUIMXCS COOJIIOJICHUS MPABUWJI BHYTPEHHETO TPYAOBOTO PacHopsiKa,
OXpaHbl Tpylda W TEXHHKH O€30MacCHOCTH, pexuMma KOH(QUICHIMAIBHOCTH, MPHUHSITOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpAlllEeHNe  CUTyallud,  CIOCOOCTBYIOIIEW  pas3rilalleHHIo  KOHQUACHIHAIbHOU
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TOATOTOBKH, pPEXKUMa KOH(PHUIEHIMAILHOCTH MPUOCTAaHOBHUTH
peann3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMBbl B (popme MpakTUIeCKol MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. IIpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCSI C OPAHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS
OPOXOJUT C Y4ETOM OCOOCHHOCTEH TICMXO(PU3UYECKOTO Pa3BUTHS, WHIWBUIYaTbHBIX
BO3MOJKHOCTEH M COCTOSTHUS 3JI0POBBs (4acTh 3 cTaThs 79 denepanbHOTo 3aKoHA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIY IOCJE €ro MOJNUCAHUSA U JIEUCTBYET JO IOJIHOTO
ucnonHeHus: Ctoponamu 003aTeNbCTB.

5. 3akaouyuTebHbIE MOJI0KEHHS
5.1. Bce cnopsl, Bo3HuKawomue Mexay CrtopoHamu 1o Hacrosimemy Jlorosopy, pasperiarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosimiero JloroBopa ocymiecTBisercs o coryamennto CTOpOH B TUCbMEHHON
dbopMe B BHJIE JOMOJIHUTEIBHBIX COTJIAICHHH K HacTosemMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JloroBop coctaBieH B JBYX SK3EMIUISpax, MO OJHOMY Uil Kaxk10i u3 CTOpOH.
Bce sx3eMmisipbl IMEIOT OIMHAKOBYIO FOPUTUUYECKYIO CHTTY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacnogap yu. CraBpornonbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 .

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u ynpaefzele)

No Haumenosanue KonunuecTBo Cpoxku O0béM BpemeHH,
n/n KOMIIOHEHTa 00yJaroImuxcs, OpraHu3aLuu OTBOJUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMIIOHEHTa
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOArOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO crynenTa | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. YueOHast 09.03.2023 r. —|324(93.c.)
MIPOCKTHAs NMPAKTUKA 19.04.2023 r.
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIaPCTBEHHOE OI0KETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOGaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacronap yn. CtaBpormnosbckas,

149,

TeJl. 8(861)219-95-02 (hakc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop mo yuebHoI padote,
KadecTBY 00pa30BaHUs — ITEPBBIA MPOPEKTOP

PykoBoautenn

T.A. Xarypos

(Tmoamucs)

(®.J.0.)



mailto:rector@kubsu.ru

[Ipunoxenne Ne 2

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT r.

r. Kpacnonap « » 20 r.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.04.02 Jloxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2anu3ayuu,
op2anax e1acmu U YnpaeieHus)

No HaumMmeHoBaHMe ToMeIIeHUIT AJipec oMeIieHus O0ecnieuenue
1/ | IpodHILHON OpraHu3aIuy, popUIBHON TEXHUKOU
UCIOJIb3YEMBIX IS OopraHu3aIu (oGopynoBaHuEM) B
OpraHu3aIy MPaKTUIECKOM UCIIOJIB3YEMOTO JIJIst IMOMCIICHUX,
IOJITOTOBKHU OopraHu3aIu UCIOJIb3YEMBIX IS
IIPaKTUYECKON OpraHu3aluu
IIOITOTOBKH MPaKTUYECKON

HOJITOTOBKY (J1a/HET)

CTOpOHH MOATBCPIKAANOT, YTO TIOMCIICHUS OTBCUAOT 0e30IMacHbIM YCJIOBUSM OpTaHHU3allnn
HpaKTI/I‘ICCKOﬁ nOoATOTOBKH, TCXHHUKA (O6Op}I')10BaHI/Ie), KOTOpas UCHOJIB3YCTCA I OpraHru3aluu
Hp&KTH‘IGCKOﬁ IIOATOTOBKH 06y11a101111/1xcx, HaXOAUTCA B TCXHUYCCKH NCIIPAaBHOM COCTOSHUU

Opranusanus IIpopuniabHas opranusanus
®denepanbHOE TOCYIapCTBEHHOE
01o1KeTHOE 00pa30BaTEIIbHOE YUPEXKICHHE
BhIcIero oopasoBanus «Kybanckuit
roCy/1apCTBEHHbIN YHUBEPCUTET)

350040, r. Kpacuogap yi1.
CraBponosbckas, 149,

Ten. 8(861)219-95-02 haxc. 8(861)219-95-17
OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[IpopekTop no yuebHOU padoTe, PykoBoaurenn
KauecTBY 00pa30BaHUs — MEPBBIN
MPOPEKTOP

T.A. Xarypos (mozmuce) (®.1.0.)



mailto:rector@kubsu.ru

[Tpunoxenue 2

MHWHHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30OBAHU S POCCUMCKOM ®EJEPALIN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoOHHOT0 MEHEIKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIEHUHU YYEBHOM MPAKTUKH
52.0.01.01(Y) IIpoekTHas mpaKTHKA

nepuon ¢ 09 maprta 2023 r. o 19 anpens 2023 r.

(®.1.0. ctynenTa)
ctyneHta 1  rpymmsl 1 kypca 3a0uHO# popmbl 00yueHus

Hampasnenue noaroroBku 46.04.02 JloxymenmogedeHue u apxueoseoenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBOI[I/ITCJ'IB IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, TOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Tognuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 20___ .



COJAEPXAHUE

Beenenue (IloaroroBuTenbHBIN dTAM: 11€)1b, 33141 U PE3YJIBTAThl yUeOHOH TPOSKTHOM

MIPAKTHUKH )

1. Pe3ynbrarhl 03HaKOMUTENBHOIO dTana. O01as XxapakTepuCcTHKa JOKYMEHTHON AESITEIbHOCTU

IPEANPUATHS U €€ CTPYKTYPBI.

1.1 Opranusauus 1 yrpaBjieHHE JEI0IPOU3BOJCTBOM B CUCTEME TOKYMEHTHOH €ATEIbHOCTH

PEITPHUSITHS
1.2 CtpykTypa cucTeMbl TOKYMEHTAllMOHHOTO 00eCTIeYeH s YIIPABJICHUS TPEPUSATH
1.3 Opranuzauus u GyHKIHOHHUPOBAHUE CUCTEMBI JOKYMEHTOO00OPOTa Ha MPEIIPUITHH
1.4 Opranuzanus U yrpaBjieHHe apXUBHOHN JAEATEeIbHOCTHIO HA MIPEANPUATHH

1.5 HpO6J'I€MBI MMPOCKTHOTI'O YIIPABJICHUA U YIIPABJICHUSA IIPOCKTAMU B CUCTEME ,HOKYMCHTHOﬁ

ACATCIIBHOCTH NPCAIIPUATHA

2. Pe3ynbTathl mpakTryeckoro 3ramna. [Ipakruueckoe 0CBOEHHE MPOEKTHOIO YIIPaBJIECHUS U
YIIPABJICHUS IPOEKTAMHU B CUCTEME JOKYMEHTHOM EATEIbHOCTH IPEANPUATUS U IIPOBEICHUE

SMITUPUICCKUX I/ICCJIGIIOBaHI/Iﬁ

2.1 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJIICHUSA [IPOCKTAMU B

JACJIOITPOU3BOJACTBE U BLIABJICHUC HpO6H€M.

2.2 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

AOKYMCHTAITUOHHOM obecrnieueHUH YIIpAaBJICHUA U BbIABJIICHUC HpO6J’IGM

2.3 [IpakTryeckoe OCBOCHUE MPOCKTHOTO YIIPABIICHUS U YIIPABIICHHS MPOSKTaMHU B OpPTraHU3aINN

JIOKyMEHTO000pOTa U BBISIBIEHHE TPOOIIEM

2.4 AxryanpHas mpobiiemMa pa3paboTKH U OCYIIECTBICHHS POEKTOB 110 BHEIPEHUIO

WHHOBAI[MOHHBIX JOKYMEHTHBIX CHCTEM Ha MPEIPHUSTHH.
2.5 TIporpamMma 1 METO/IbI BBITIOJTHEHUS! MHIUBUIYaTbHOTO YI4eOHOTO IPOCKTA

3 Pe3ynbTathl aHaUTHYECKOTO dTana. OnrcaHue U UHTEPIPETALUS TTOTYUYCHHBIX PE3yIbTaTOB.
3.1 Pe3ynbTaThl OCBOCHUSI YHUBEPCAIBbHOM KoMIeTeHIIMU Y K-2

3.2 Pe3ynbTaThl 0OcBOCHHUS o0menpodeccuonanbHoi kommereHun OITK-1

3.3 PesynbTaThl ocBoeHUS MTpodeccnoHabHOM koMiteTeHIuu [1K-6

3.4 Pe3ynbraThl BBITOJHEHHS HHAWBHIYAIBHOTO YU€OHOTO IPOEKTa

3aKiroueHue

IIpunoxenus



[punoxenue 3

WHIUBUAYAJBbHBINA YYEFHBINA ITPOEKT, BI)IHQJIHHEMI)Iﬁ B IEPUO/
IMPOBEJAEHHUSA YYEBHOU INTPOEKTHOU INTPAKTUKHA

CtyneHt

Hanpanenune noarotoBku

MecTo IpOX0KICHUS IPAKTUKU

(hamunus, ums, omuecmso NOIHOCMbIO)

46.04.02 Jlokymenmoseoenue u apxueoseoeHnue

Cpoxk npoxoxaenust npaktuku ¢ 09 mapra 2023 r. o 19 anpens 2023 r.

Ilenp mNpakTUKM — 3aKpeIUICHHE TEOPETUYECKUX 3HAHUU 110 YIPABICHUIO IIPOECKTAMU U
IIPOEKTHOMY YIPABICHUIO U IIOJYyYCHHE HABBIKOB UX NPAKTUYECKOTO NPUMEHEHHS; OCBOCHUE
YMEHUH ONpeneNsaTh HalPaBJICHUS MPOEKTHONW paboThl, CTAaBUTH LENU U (POPMYITHPOBATH 3a1a4H
IPOEKTHON JAeATeNbHOCTH B cdepe TOKYMEHTAlMOHHOTO OOECleYeHUsl YIpaBJIEHUS U
JIOKYMEHTHOM N1€ATeIbHOCTH OpraHU3allK; 00yuyeHUE HaBbIKaM pEIICHMs MPAKTUYECKUX 3ajad
IPOEKTHOIO YNpPaBJI€HUS JOKYMEHTHOW CHCTEMOW U JIOKyMEHTOOOOpOTOM OpraHU3aLuY;

(dbopMupoBaHue

npodeCCHOHATbHON  TIO3MIUH  JTOKYMEHTOBE/A,

MHPOBO33PEHMS, CTHIIA

IIOBEJICHUS, OCBOCHHE NPO(PECCHOHATBHON 3THUKM NPOEKTHOW AEATENbHOCTH B JIOKYMEHTHOMH
cdepe opraHu3aly; 3HAKOMCTBO CO CIEUU(UKON MPOEKTHOW JESITEIbHOCTH JOKYMEHTOBEA B
pasIMYHBIX MPEAMETHBIX O00JACTAX AEATENbHOCTH OpraHu3alllM; pPa3BUTHUE JIMYHOTO OIbITA
IPOEKTHOH JeSITeIbHOCTH B cepe pa3padOTKH, CO3aHUs U COBEPIICHCTBOBAHUS JTOKYMEHTHOM
CHUCTEMBl M JOKYMEHTOOOOpOTa OpraHu3alMu, (OPMHUPOBAHUE CIEIYIOIMX KOMIIETEHIIHH,
pernamenTrpyembix PI'OC BO u yuebHbIM mI1aHOM:

Kon Conepxanue N
N JIJAHUPYEMBIE PE3YJILTATHI IIPYA IIPOX0XKIECHUU IIPAKTUKHU
KOMIIETE KoMIleTeHIuu (v eé
(I/IH,Z[I/IKaTOpBI JOCTHXXCHUA KOMHGTGHHI/II/I)
HIUH YacTH)
1 2 3
VK-2.1 MNYK-2.1. Vcnonp3yeT NPUHLHUIBIL, METOAbl M MOJAEIH HPOEKTHOTO
- YK-2 CriocobeH | MEHEDKMEHTA B pelIeHnH MPpo(heCCHOHATBHBIX 3a7a4
yrpaensate TpoektomM Ha | MYK-2.2. PazpabaTeiBaeT mporpammy OEHCTBHH IO PEIICHUIO 3aiad
VK-2.2 BCEX JTanax ero | mMpoekta M O00ecHeunBaeT €ro BBINOJHEHHE B COOTBETCTBHH C
- JKU3HEHHOTO LIUKJIa YCTAHOBJICHHBIMH I[€JIIMH, HA OCHOBE OLIEHKH PHCKOB U PAI[HOHAILHOTO
yIpaBJIeHUs pecypcaMu
HUOIK-1.1. TIpumeHsieT GpyHAaMEHTATbHEIC 3HAHUS, TOIYICHHBIE TIPH
OIK-1.1 OCBOGHMH  IIPOIPaMMBl ~ MarucTparypbl, Hpu  pa3paboTke U
- OCYIIECTBJICHNH COIMAIBHO 3HAaYUMbIX TIPOEKTOB B  oOnacTu
JITIONPON3BOJICTBA
HUOIK-1.2. TIpumeHsieT GpyHAaMEHTATbHEIC 3HAHUS, TOIYYCHHBIE TIPH
OITK-1.2 OIIK-1 CrnocobeH | OCBOGHMM  NpOTpaMMbl ~ MarucTpaTypsl, TpH  pa3paboTke W
e MIPUMEHSTD OCYILECTBJICHUH COLUAILHO 3HAYUMBIX IPOEKTOB B JOKYMEHTALIUOHHOM
(byHIaMeHTaIbHBIE obecrieueHny ynpaBIeHHs
3nanus, noiydennsie npu | MOMNK-1.3. [Ipumensier GyHnaMeHTaNbHBIC 3HAHHSA, MOMYYEHHbIE TIPU
OIIK-1.3 | ocBoenun NpOrpaMMbl | OCBOEHMHM  HPOrPaMMbl  MarucTpaTypbl, IIpu  pa3paboTke U
o MarucTpaTypsl, NpH | OCYIIECTBJIEHUM COLMAJIBHO 3HAYMMBIX HPOEKTOB B OpraHU3alMu
pa3paboTke U | JOKyMEeHTo00opoTa
OCYLIECTBIICHUU HNOIIK-1.4. TIpumenseT GpyHAaMEHTaJIbHBIE 3HAHMSA, TOIYYEeHHBIE TIPU
OIK-1.4 | cowameHo 3HAYMMBIX | OCBOGHWM  HPOTPAMMBI  MAarucTpaTypbl, TpH  pa3paboTke U
- MIPOEKTOB OCYIIECTBJICHHH COLMANTbHO 3HAYUMBIX IIPOEKTOB B OPraHU3alHN{
JIOKyMEHT0000pOTa
HOIIK-1.5. [Ipumensier pyHIaMeHTaIbHBIE 3HAHUS, TTOJyYeHHbIE TIPH
OIK-15 OCBOGHMH  IIPOIPaMMBl ~ MarucTparypbl, Hpd  pa3paboTke U
- OCYIIECTBJICHHH COIMAIIBHO 3HAYMMBIX IIPOCKTOB B  CO3JaHUH
JIOKYMEHTHBIX CHCTEM




1 2 3

HUIIK-6.1. IlpoBoauT CHCTEMHBI aHa M3 MPOOJIEMBI BHEIPECHUS
KOPIIOPaTHBHOM  CHCTEMBI  BJIEKTPOHHOTO  JOKYMEHTO00OpOoTa B
OpraHM3aluU U pa3padOTKU CTPATeTHH €€ Pa3BUTHS, ONpeNelseT LelH 1
3aJ[a4M IPOEKTa

I1K-6.1

MIIK-6.2. PaspabartbiBaeT MpOrpaMMy OCYIIECTBICHHS MPOEKTA IO
BHEJIPEHHIO KOPIOPaTUBHOM CHCTEMBI 9JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa B OpPraHM3alMM M pa3pabOTKe CTPaTerdd ee
IK-6 YHpaBieHue | pa3BHTHS

I1K-6.2

MPOEKTaMH 110 BHEAPEHUIO
KOPHOpPaTUBHOM CUCTEMBI
[K-6.3 SIEKTPOHHOTO
JIOKYMEHT0000poTa

HUIIK-6.3. Co3maeT W MOTHBHUPYET KOMAaHAY [UIA BBITOJIHECHUS
MIPOrpaMMbl OCYLIECTBIICHHSI IIPOEKTa MO BHEAPEHUIO KOPIIOPATUBHOM
CHCTEMBI 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa B OpraHu3aluud U
pa3paboTKe CTpaTerHy ee Pa3BUTHS

OpTaHU3aINH U pa3paboTke
CTPATETHHU ee Pa3BHTHS HUIIK-6.4. OpraHu3yerT IUIaHUPOBAHUE BBINOJHEHHS MPOTPAMMBI

OCYIIECTBJICHNS MPOEKTa IO BHEIPEHHIO KOPIOPATUBHOM CHCTEMBI
UIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OpraHM3allikd W pa3padoTKe
CTpaTeTuy €€ Pa3BUTHUS

I1K-6.4

HIIK-6.5. Opranusyer ymnpapieHHE pecypcaMH M COAEpIKaHUEM
MpOeKTa IO BHEIPEHUIO KOPIOPATHBHOW CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa B OpraHU3alliM M pPa3paboTKe CTpaTerud ee
Pa3BUTHA B XOJC BBIITOJTHCHUA IPOTrpaMMBbl

I1K-6.5

[Tepeuens BonpocoB (3aaHuil, TOPYUYEHUI) IS IPOXOXKIACHUS TPAKTUKU:

1. U3y4uTh cOCTaB U CTPYKTYPY 3aKOHOIaTEIbHO-IIPABOBON 1 HOPMATUBHO METOIMYECKON Oa3bl,
OTpPENIETSIONIed CUCTEMY JAOKYMEHTHOM ACSTEIBHOCTU 0a30BOTO MPEINPHUSTHS, COCTaBUTH €€
omHcaHue U pa3paboTaTh IUIAH €€ U3YUYEHUS C IEJbI0 TMOJPOOHOT0 O3HAKOMIICHHS C CHCTEMOMN
JIOKYMEHTHOM J1eTEeIbHOCTH 0a30BOT0 MPEAIPUSATHSL.

2. B cooTBeTcTBUU C pa3pabOTaHHBIM IJIAHOM MOJAPOOHO O3HAKOMUTHCS MO JTOKYMEHTaM C
MH(OPMaLlMOHHON, OPTaHU3ALMOHHON M (PYHKIIMOHAJIIBHON CTPYKTYPON CHUCTEMBI JOKYMEHTHOU
JeSITebHOCTH 0a30BOr0 MPEANpPHUATHS M BBIABUTH B HEM HalUuue U COCTOSIHME MPOEKTHOTO
yIpaBJIeHUS U YIPABIECHUS TPOEKTaMHU.

3. Ompenenutb, Kakoe MECTO B CTPYKTYpPE CHUCTEMbI TOKYMEHTHOH NesATeIbHOCTH 0a30BOro
HOPEINpPUATHS 3aHUMAIOT BBINOJHEHUE (YHKIUN TPOEKTHOIO YOPABIEHUS U YIpPaBICHUS
POEKTaMU B COOTBETCTBUH ¢ IpodeccnoHanbHbiMu komnerenusamu YK-2, OIIK-1, TTK-6.

4. BpIIBUTH aKTyaJbHbIE IPOOJIEMBI B CUCTEME JJOKYMEHTHOM JESATEIbHOCTH (J1€TI0NPOU3BO/ICTBE,
JIOKYMEHTAIIMOHHOM OOECIIEYEeHUH YIpaBJICHUS, OPraHU3alMK JOKYMEHTO000pOTa U CO3JIaHUU
KOPIOPATHUBHBIX TOKYMEHTHBIX CUCTEM) 0Aa30BOI0 MPEANPHUITHS B KOHTEKCTE TEMbI BBITYCKHOM
KBAJTM(PHUKAIIMOHHON pabOThl M MPAKTUUYECKH OCBOUTH MPOodecCHOHAIbHBIX KomneTeHIni YK-2,
OIIK-1, TIK-6, ams BBITIOJIHEHUS WHIAWBUIYAILHOTO yYE€OHOTO IMPOEKTa, HAIMPABJICHHOTO Ha
IPEO0J10JICHHE BbISIBIEHHON MPOOIEMBI.

5. [IpoBecTr CUCTEMHBIN aHATN3 BBISIBJICHHOW B CHCTEME JOKYMEHTHOU JAEATEIHhHOCTH 0a30BOTO
OPEINpUATHS aKTyalbHOM MpoOiaemMbl U cPOpMyIUpOBaTH LENb M 33Ja4d HWHIUBHYaIbHOTO
y4eOHOr0 MPOEKTa.

6. IlpoBectu 0OOCHOBaHME HEOOXOIMMBIX PECYPCOB AJISi OCYLIECTBICHHMS WHIMBHYalbHOTO
y4eOHOro MpOeKTa MO COBEPIICHCTBOBAHUIO CUCTEMBI JTOKYMEHTHOH IEsTeNbHOCTH 0a30BOI0
OpEINpUsATHs, HANpaBJICHHOMY Ha YCTpaHEHHE BBIABICHHOM aKkTyalbHOH NpoOieMbl, U
pa3palboTaTh MOJIENb YIIPaBJICHUS PECypcaMH MPOEKTa.

7. IIpoBecTr 060CHOBaHUE COAEPIKAHUS MHANBUYATBHOTO y4eOHOTO MMPOEKTa Ha BCEX Tarax ero
YKU3HEHHOTO 1IMKJIAa U pa3paboTaTh MOJIENb YIPABIEHUS COAEPKaHUEM MTPOEKTA.

8. PazpaboraTh mnporpaMmy MpaKTHYECKOIO OCYILECTBJICHUS HWHAWBUAYAIBHOTO Y4eOHOTO
MIPOeKTa, 000CHOBATh €T0 PE3YyIbTAThl U MPOBECTHU OLEHKY () ()EKTUBHOCTH BHEAPEHUS MIPOEKTA C
CHUCTEMY JIOKYMEHTHOH JAeATelNbHOCTH 0a30BOro MPEANpHUsTHs, pa3padoTaTh MNpPAaKTHUYECKUE
PEKOMEHIALINHU 110 BHEAPEHUIO ITPOEKTA.



KoHkpeTHble HHIMBUAYaATbHBIC TaHHBIC TS peleHus chOpMyTHMPOBAHHBIX 3a1ay:

— mema BKP:

— npobaemHasn obracmo:
— 00BeKm NPOEeKMUPOBAHUSL.
— npeomem npoeKmupo8aHus:
— CmMpYKmypHoe noopaszoeiieHue:
— Yyenb NPOEeKMUPOBaHUs:

O3HakoMJIEH (CTYIEHT)

PykoBoguTens OT yHUBEpCHUTETA

®UO, noamuck

®UO, moanuck

Pa6ounii rpadguk (nm1aH) npoBeaeHnsi NPAKTHKH

Otanbl paboThl (BUIBI AEATEIBHOCTH) PH MPOXOKICHUH TPAKTUKH

Cpoxu

N3yuuTh COCTaB U CTPYKTYpPY 3aKOHOJATEIBHO-NIPABOBOM M HOPMATUBHO METOJUYECKOM
0a3bl, ONpenessIomEel CUCTEMy IOKYMEHTHOW JEsTENbHOCTH 0a30BOr0 HPEANIPHSTHS,
COCTaBUTh €€ ONWCaHWe M pPa3paboTaTh IJIAH €€ H3YyYCHHA C LEeIbI0 IMOAPOOHOro
03HAKOMJICHHSI C CHCTEMOM JOKYMEHTHOH JIesITeIbHOCTH 0a30BOT0 MPEINPHUSITHS

2 nHa*

B cootBeTcTBUUM ¢ pa3pabOTaHHBIM IUIAHOM MOJIPOOHO O3HAKOMHTHCS MO JOKYMEHTaM C
WH(POPMAITMOHHOW, OPTraHW3allMOHHONH ©  (YHKIMOHATBHOH CTPYKTYpPOH CHCTEMBI
I[OKYMCHTHOﬁ ACATCIIbHOCTU 0a3oBoro MpEANPpUATHA U BBIABUTH B HEW HaJIW4He U COCTOSIHHUE
IMPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IPOCKTAMU

5 musa*

Omnpepennuts, KaKOE MECTO B CTPYKTYpPE CHCTEMBl JOKYMEHTHOH IESTENbHOCTH 0a30BOrO
OPEANPHUITUS 3aHUMAIOT BBIOJHEHUE (DYHKIMN MPOEKTHOI'O YNPaBICHHUS U YIPaBICHUS
MPOEKTAMHU B COOTBETCTBHH C npodeccruonatbHbiMu KoMrereHmsiMu YK-2, OIIK-1, [TK-6

4 mug*

BroisButh  akTyanpHBIE  NMPOOJEMBI B CHCTEME  JTIOKYMEHTHOM  JIE€ATEIBbHOCTH
(memorpon3BOACTBE, JTOKYMEHTAIlMOHHOM OOECIIEYeHNH YIPaBICHUS, OpTraHHU3alliH
JIOKyMEHTO00OpOTa W CO3/IaHWU KOPIIOPATUBHBIX JOKYMEHTHBIX CHCTEM) 0a30BOro
MPEINPUITHS B KOHTEKCTE TEMbI BBIMTYCKHOW KBATU(PHUKAIIMOHHOW PabOThI U MPAKTHUECKU
ocBouTh mnpodeccroHanbHbix KommeTeHnuid YK-2, OIIK-1, TIK-6, mis BeImodHEHHS
WHMBHIyaJIbHOTO Y4YeOHOTO IPOEKTa, HAMNpPABICHHOTO Ha TPEOJIOJIEHUE BBIABICHHON
po0JIEMBI

5 musa*

IIpoBecT CUCTEMHBIM aHAJIU3 BBISBICHHONM B CHUCTEME JOKYMEHTHON JEATENbHOCTU
0a30BOT0 TPEANPHUATHS aKTyallbHOW TpoOieMbl M c(OpPMyNIHpOBaTh IIeNb W 3aJa4dd
WH/IMBHTyJIbHOTO Y9€0HOTO MPOEKTa

4 mus*

ITpoBecTr 06OCHOBaHME HEOOXOIUMBIX PECYPCOB IS OCYIIIECTBIEHUS WHINBHIYAILHOTO
y4eOHOTO TMPOEKTa TI0 COBEPIICHCTBOBAHUIO CHUCTEMBI JOKYMEHTHOH JESITEIbHOCTH
0a30BOr0 MpPEANPUATHS, HANPaBICHHOMY Ha YCTPaHCHHE BBISIBICHHON aKTyaJlbHOM
po0JIeMBI, U pa3paboTaTh MOJIEIb YIPABICHHS PECYpPCaMu PO

4 mus*

IIpoBecTn 000CHOBaHKE COEPIKAHUS MHIUBUIYAIBHOIO Y4€OHOTO IPOSKTa Ha BCEX Tarnax
€ro )KM3HEHHOTO IMKJIA ¥ pa3paboTaTh MOJIENb YIPABJICHUS COJIEPKaHUEM ITPOEKTa

4 mus*

Pa3paboraTe mporpamMmy MpakTHYECKOTO OCYIIECTBICHHS HHIMUBHIYAIbHOTO Y4eOHOTO
MpoekTa, 000CHOBaTh €ro pe3yibTaTbl M MPOBECTH OLEHKY 3((HEeKTUBHOCTH BHEIPEHUS
MPOEKTa C CHUCTEMYy JOKYMEHTHOH JesTeIbHOCTH 0a30BOTO INPENNpPUATHS, pa3padoTaTh
IIPAKTUYECKUE PEKOMEHAALMH 110 BHEAPEHUIO IIPOEKTA

2 nHa*

*YCJ'IOBHLIG BPEMCHHBIC 3aTPpaThl UCXOAA U3 HﬂTHHHeBHOﬁ pa60qei/'1 HEACIN JJId KaJICHAApHOT'O IJIaHUPOBAHUS.

O3HakoMIIeH

«

nOONUCL cmyoeHma pacuugposxa noonucu
» 20 1.

P YKOBOAUTCIIb OT YHUBCPCUTCTA

®UO, moanuch




[Ipunoxenue 4
JTHEBHUK IMPOXOXKJIEHUA YYEFHOM IMPOEKTHOM ITPAKTUKH

Hanpasnenue noaroroBku (npoduis) 46.04.02 JlokyMEeHTOBEACHNE U apXUBOBEICHHE
(YupasieHue IOKyMEHTAIMEH B OpraHU3alliK, OPraHaxX BIACTU U YIIPABJICHUS)

®ammmus N.0. cryaeHTa

Kypc 1

Cpoxku nipoxoxkaenus npaktuku ¢ 09 mapta 2023 r. o 19 anpens 2023 1.

OTMmeTKa pyKOBOIUTEIS
Jara CopepkaHue BBITIOTHSAEMBIX PadoT MPAKTUKH OT IPOQUITHHON
opraHu3aryu (IO ITUCH)




®ammmus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxxenue 5

PE3yNIbTaTOB MPOXOXKICHUS YUeOHON MPOEKTHOM MPaKTUKU
10 HAIPABJICHUIO MOATOTOBKH (MTpoduin) 46.04.02 JlIokyMEeHTOBEICHUE M apXHUBOBEICHUE
(Ynpapienue IOKYMEHTAIKMEH B OpraHU3alliy, OpraHax BJAaCTH U YIPABJICHHS)

Kypc 1
OBLI[ASI OLIEHKA Ouenka
No OTMEYaeTCsl PyKOBOJUTENIEM IPAKTUKHU OT IPOGUIbHON
( PYKOBOA p pod VYnosnersop. | Heynosnersop.
OpraHU3aliN)
1. | YpoBeHb MOATOTOBICHHOCTH CTYICHTA K IPOXOKACHUIO

IIPaKTUKHU

2. | YMeHue mpaBUIbLHO ONPEACNATh U 3PPEKTUBHO periaTh
OCHOBHBIE 3a4a4N

3. | CreneHb caMOCTOSATEILHOCTH MPH BBITTOJTHCHUH 3aaHUS
0 TIPAKTUKE

4, OueHka TpyAOBOU JUCUUTLIINHBI

CootBeTcTBHE TPOrpaMMe IPAKTUKHU padoT,
BBIIIOJIHAEMBIX CTYJEHTOM B XOJI€ IIPOXO0KICHUH
IIPaKTUKHU

PykoBoauTeNnb NPakTUKK OT IPOGUIBHONW OpraHUu3aiuu

(noonucv)  (pacwugposxka noonucu)

CO®OPMUPOBAHHLIE B PE3VJIBTATE (su0)

OreHka

I[TPAKTUKHU KOMIIETEHIINN

(oT™MeuaeTcs pyKOBOJHUTEIEM MPAKTUKU OT
YHHUBEpPCUTETA)

He

CchopmupoBana chopMupoBaHa

YK-2 CriocobeH ympaBisiTh IPOEKTOM Ha BCEX dTarax
€ro >KU3HEHHOI'O [IUKJIa

OIIK-1 CnocobeH mnpuMeHATh (yHIaMEHTalIbHbIE
3HaHUS, TOJYYCHHBIE TIPH OCBOCHHHM MPOTPAMMEI
MarucTpaTypbl, Ipu pa3padOTKe U OCYIIECTBICHUHU
COITMAITEHO 3HAYMMBIX TIPOCKTOB

IIK-6 VYmpaBieHue mNpoeKTaMH 1O  BHEJIPEHUIO
KOpHOpaTUBHON CUCTEMBI AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa  OpraHM3allud M pa3paboTke
CTpaTeruu ee pa3BUTH

PykoBonuTenb NpakTUKKU OT YHUBEPCUTETA
(noonucs)

(pacwugposxa noonucu)




[Tpunoxenue 6

CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodubHas opranuszanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI UHCTPYKTaXa

1. MHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHBbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[Iposen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAXK 110 NPABUJIAM BHYTPEHHEr0 TPYyA0BOIr0 Pacnopsaka

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » ceHTs0ps 2018r.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
roCyapCTBEHHOTo yHuBepcutera» MBanoBoit Mapuu KOpbeBHe, npoxoauBiiel yuyeOHyr0
MPOEKTHYIO MPaKTUKY B oTaelie kauecTBa [TAO «KybaHbdHEPTOY»

WBanosa M.IO. mpoxoauna y4eOHYIO MPOEKTHYIO MPAaKTUKY B oTaene kadectBa [TAO
«KyOanpsHEepro» Ha OJDKHOCTU TJIABHOTO crHenuanucta otaena B mepuoxa ¢ 07.06.2022r. mo
05.07.2022r.

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacopsIIKY JTHS.

3a stot nepuox Meanosa M.}O. BeinonHUIa HHIMBUYaIbHOE 33/JaHUE, B YACTHOCTH:

03HaKOMMJIACK ...... ;

rposena ...;

BBISIBUJIA .....

[Ipunsna ywyactue B pa3paboTke ....... MPOEKTa « » [TAO «Kyb6anbaneproy,
MIPOSIBUB npu 3TOM xopoliue 3HAHUS B o0nactu

, YMCHUC pa6OTaTB C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon mpoxoxiaeHus ydeOHOM mnpoekTHON mnpaktuku MBanoa M.IO. mposiBuia
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xoze npaktuku ocBomnia npodeccuonanbubeie komnerenuu YK-2, OIIK-1, ITK-6.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegoCTaTOYHOE 3HAHUS B O0JIacTH

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn n 1T0TOBa K HCIIOJJHCHUIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBSA3aHHBIX C IPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/Ej1a KauecTBa C.U. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)




