AnHoOTaIms K paboueit mporpamme Npou3BOACTBEHHOM MPAKTUKU
52.0.02.02(H) IlpexqaunioMHasi MpaKTHKA
CTY/IEeHTOB 04HOi1 (popMbI 00yueHuss HaOopa 2025 roga
HAINIPABJICHHS NOAT0TOBKH MarucTpoOB
46.04.02 [lokymMeHTOBe/leHHE H apXHBOBeeHHe

O0beM TPY10eMKOCTH: 6 3a4ETHBIX €IUMHUIL

Leab0 Npoxo:KaeHMs ITPOU3BOJACTBEHHOW MPENIUIUIOMHON MNPAKTUKU (Jajnee IPaKTUKU)
ABIISIETCS JOCTH)KCHHME CJEIYIOIIMX pe3yJbTaTOB o00pa3oBaHUs: OBJIAJECHUE CTYACHTaMU
CHEUMATbHBIMA HAayYHBIMH METOJaMHU TPOBEICHUS aHATUTUYECKUX HCCIEeIOBAaHUN MPOOIEMBI
dbopMupoBaHus, (GYHKIMOHUPOBAHUS U PA3BUTUS CHCTEMbl YIPABICHUS OKyMEHTalueH,
CHCTEMBI JOKYMEHTALIMOHHOTO OOECIIEYECHHUsI YIPABJICHUS U apXUBHOI'O XPAaHEHUS TOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IMGPOBOM OOIIECTBE; OBJIAJEHUE CTYIEHTAMHU CIEeHUATbHBIMU
HAYYHBIMH METOJAMH IMPOBEACHUS TEOPETHUECKUX HCCIIEAOBAaHUI MpoOsieMbl (HOPMUPOBAHHUSA,
GYHKIIMOHUPOBAHUSIT U Pa3BUTUS  CUCTEMbl  YIPaBJICHUS  JOKYMEHTAlMeH, CHCTEMBI
JOKYMEHTAllMOHHOTO OOECleUeHUsl YIpaBJICHUSs U AaApXMBHOIO XPAHEHUS JTOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IMGPOBOM OOIIECTBE; OBJIAJEHUE CTYICHTAMHU CIEeHUATbHBIMU
HAYYHBIMH METOJaMHU TPOBEICHUS TNPHUKIATHBIX HSMIMPHUECKUX HCCICTOBAHUN IPOOIIEMBI
dbopmupoBaHus, (GYHKIHMOHUPOBAHUS M PA3BUTUS CHCTEMbl YIPABICHUS JOKyMEHTallueH,
CHCTEMBI JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABJICHUS U apXUBHOT'O XPAaHEHHS TOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IIUGPOBOM 0OIIECTBE; OBIAJCHHUE CTYACHTAMU CIIELHAIbHBIMU
HAYYHBIMH METOJAaMH MPOBEACHUS TPOEKTHBIX HCCIEJOBAHUN TPOOIeMbl (HOPMUPOBAHHMS,
(GYHKIIMOHUPOBAHUSIT U PAa3BUTUS  CUCTEMbl  YIPAaBJICHUS  JOKYMEHTAllMeH, CHCTEMBI
JOKYMEHTAllMOHHOTO OOECleUeHus] YIpaBJIEHHWS U apXMBHOIO XpAHEHHS JOKYMEHTOB
WHHOBAIIMOHHOM (prpMBI B 1T(pOBOM 0011I€CTBE; MPUOOPETEHNE OIbITa BBHIOOPAa U OOOCHOBAHUS
aKTyaJIbHOM HayyHOM TpoOJieMbl, HANpaBiICHMUsS] UCCIEJOBAHMM IO TEME HAY4HO-
MCCIIEIOBATENILCKOM paboThl Il BBIIIOJIHEHUS MAarucTEepCcKoil JuccepTalud B 00JIacTU
COBEpUICHCTBOBAHUS CHUCTEMBl YIPABIEHUS JOKYMEHTAIMel, CHCTEeMbl JOKYMEHTAallHOHHOIO
oOecrieueHHs YIpaBICHHUs W apXUBHOTO XpaHEHHs JOKYMEHTOB WHHOBAIIMOHHOW (GUPMBI B
nudpoBom o06mecTBe W cOOp W TOATOTOBKA MaTepUANIOB IO OSTOM TeMe Il HAIHCaHUs
MarucTepcKou AuccepTaum.

3agauu NpakTHKU:

— BBIOOP KOHKPETHOTO TPEANPHUATHS Ui WHHOBAIIMOHHOTO COBEPIIEHCTBOBAHUS €€ CHUCTEMBI
yIpaBJIeHUs] JIOKyMEHTallMel, CHCTEeMbl JOKYMEHTAIlMOHHOTO OO0ecleYeHusi YIpaBiIeHHUs U
apXMBHOT'O XpaHEHUsI TOKYMEHTOB B YCIOBMSIX U(POBOro oOIIECTBA;

— IIOCTaHOBKa Mpo0sieMbl pOopMHUpPOBaHUS, PYHKIMOHUPOBAHUS U PA3BUTHUS CUCTEMBI YIIPABICHUS
JIOKYMEHTAIMeH, CUCTeMBbl JOKYMEHTAIMOHHOTO OOECIEeUeHHs YIpaBJIEHUS M apXUBHOTO
XpaHEHUs JOKYMEHTOB B YCIIOBUSAX LIM(PPOBOro OOIIECTBA;

— MPOBEJICHNE aHATTUTUYECKUX UCCIIEIOBAHUI TIPOOJIEMBI U COCTABIICHUE aHAJTMTUIECKOT0 0030pa
1o npobieme;

— O3HAKOMJICHUE M U3YyYCHHE OpPraHU3al[IOHHO-YIIPABICHYECKHX MOJIENIEH IPOLECCOB, OCBOCHUE
MCTOJOB YIIPAaBJICHUA MPOCKTAMH U IIPOCKTHOI'O YIIPABJICHUSA UCIIOJIB3YEMBIX B OPraHU3alun;

— MPOBEJICHHE TEOPETHUYECKUX UCCICIOBAHUI MPOOIEMBI M COCTABIICHHE TEOPETUIESCKOTO OTYETA
1o npobieme;

— TMpOBENEHHE TPHUKIAJHBIX OSMIIMPUYECKUX UCCICIOBAaHHN TPOOJIIEMBI Ha BBIOpaHHOM
MPEINPUATHH 110 000CHOBAHHIO MyTEH perieHus mpoOIeMbl Ha PEANPUSATUY;

— IMOATOTOBKA OTYETA O MPOXOKIACHUHN HpOPI3BO)1CTBeHHOI>i HpeﬂHHHHOMHOﬁ IIPaKTUKH,

— MIPOBEIEHUE MPOEKTHBIX UCCIIEJOBAHUI HA BHIOPAaHHOM NPEINPUITUN U pa3padoTKa KOHIETINH
NOCTPOCHHSI ~ MHHOBAI[MOHHOW  CHUCTEMBl  yNpaBICHUS  JOKyMEHTAllMeW,  CHCTEMBI
JOKYMCHTAITUOHHOT'O oOecrieueHusa YIpaBJICHUA U ApXUBHOI'O XPaHCHUA JOKYMCHTOB B YCJIOBHAX
uppoBoro odIIecTBa.



MecTto npaktuku B crpykrype OOII.

Hayuno-uccnemnoBarenbckass paboTra OTHOCHTCS K 0a3oBoit/oOs3aTenpHOM uactu biok 2
«IIpaktuka» u umeer nuaekc 62.0.02.02(H). IlpakTtuka 6a3upyercss Ha OCBOCHUU CIENYIOIINX
mqucuuiuinH:  «CUCTEeMHBIM aHalW3 W IPHUHATHE PEIIEHUHM B  JOKYMEHTOBEACHUM U
apxuBOBeJeHUNY, «HOCTpaHHBINA S3BIK B MPO(ECCHOHANIBHON AeATeNbHOCTHY, «llcuxomorus
IpoeCCHOHATIBHON JAEATEIBHOCTUY», «YIIPaBICHHE TIOCYJapCTBEHHBIMM M MYHHULUIAIbHBIMU
apxuBamMmn», «l'ocynapctBeHHOCTHY», «MH(pOpPMAIMOHHBIE TEXHOJIOTUU B JJOKYMEHTOBEIECHUH U
apxuBoBeZcHUM», «CHCTEMHOE YyIpaBJIeHHE opranusauueii», «HopmaruBHO-MeTOoqM4ECKOE
o0ecrieyeHne HIIEKTPOHHOTO JOKyMeHTooOopoTay, «WHpopmarronHas 0e30macHOCTh B
UG poBo SKOHOMUKEY, «H(OpMaIIMOHHOE TPEIPUHUMATENBCTBO U PHIHOK HH(POPMALIMOHHBIX

ycyr», «llemarormdyeckas mnpaktuka», «KynbTypa JA€lIOBOM pedd  JTOKYMEHTOBEIA»,
«YmpaBieHHE INPOCKTaMH  JOKYMEHTOBEIECHHS M  apXUBOBEACHHsA», «JIugepctBo m
KoMaHgooOpa3oBanue», «MupopmanuonHblii  MapkeTHHr», «udpoBuzanms  cucremsb

ynpasieHus», « HpopManmoHHoe obecredeHue 3IeKTPOHHOIO TPABUTENbCTBAY, «DJIEKTPOHHBIE
JOKYMEHTBI B KaapoBoW paboTe», «DIEKTpOHHBIE 3aKymkd U Topruy», «Lludposas
UHPPACTPYKTYpa KOMMeEpLHMalu3aluil HOBOBBeICHMI», «lIpoekTHas mnpakTuka», «MeTojsl
UHTEJJICKTYaJbHOTO aHalM3a JaHHBIX B JIOKYMEHTOBEJAEHHH», «Teopus COBPEMEHHOIO
JOKYMEHTOBEICHH U  apXHUBOBEICHMS», «YIIPaBICHHE KOPIOPAaTHUBHBIM KOHTECHTOMY,
«MHTEmIeKTyanbHbIN ApXUB U PETPOKOHBEPCUS», «OpraHN3allnOHHOE IPOEKTUPOBAHUE CUCTEMBI
yIpaBJIeHUs] JOKyMEHTaluei», «JIMHMBUCTHKA 3JEKTPOHHBIX JOKYMEHTOB», «KOHcanTuHr u
ayIuT B LU(POBOM JTOKYMEHTOBEIACHUM U apXUBOBEIECHUN), «AHAIUTHUECKAsl NEATEIbHOCTh B
yIpaBJIeHUU JJOKyMeHTauuen», «HayuHo-uccnenoBarenabckas padoTay.

Ilepeyens mnJIaHMpyeMbIX Ppe3yJbTATOB O0y4YeHUS] IPM TNPOXOXKIECHMH TMPAKTHKH,
COOTHECEHHBIX ¢ IVIAHUPYEMBbIMH Pe3yJIbTaTAMM 0CBOCHHS 00pa30BaTeIbHOIl MPOrpPaMMBbI.
B pe3ynbrare npoxoaeHus NPakTUKK CTYAEHT JOJDKEH MPUOOPECTH CIEAYIOLINE KOMIIETEHIIUN
B cootBeTcTBUM ¢ PI'OC BO 1 pabounm yueOHbBIM MJIAHOM.

KOZ[ 1 HAMMCHOBAHUEC I/IH,I[I/IKaTOpa* PGSyJ’ILTaTLI MPOXOKACHUA IPAKTUKH

YK-1 CnocoGeH ocymecTBJISATh KPUTHYECKHMI aHaJIM3 NMPoO0JeMHBIX CHUTyalMii Ha OCHOBe CHCTEMHOIO
MOJIX0/12, BLIPA0aThIBATh CTPATErHIO AeiicTBHIA

NYK-1.1. BeiBnger mpoOiemMHy0 | 3HaeT METOHOJNOTHIO CHCTEMHOIO IOAXOIa M OCHOBBI CHCTEMHOIO
CHTYyallMi0o, Ha OCHOBE CHCTEMHOI'O | aHaju3a npodiieM

MOAX0/a OCYIIECTBIISIET €e | YMeeT BBUBIATH NMPOOJIEMHYIO CHTYaIlMi0, HA OCHOBE CHCTEMHOTO
MHOTO(aKTOPHBIN aHaJIM3 U | MOJX0Ja OCYUIECTBIISITh €€ MHOTO(AKTOPHBIA aHAIN3 ¥ AUATHOCTHKY
JUArHOCTHKY Brnaneer MeTogonorueil CHCTEMHOTO OAX0a METOAMH CHCTEMHOTO

aHaJin3a.

NYK-1.2. OcymiecTBiseT MOUCK, 0TOOP
U CHCTeMaTH3aluio WHGOPMALMH JUIs
OTIpeIeIeHUs IBTEPHATHBHBIX
BapHaHTOB CTPATETHUECKUX PEIICHUNA B
MpOoOJIEMHOH CUTyalul M 00OCHOBaHUS
BbIOOpa ONTHUMANBFHOW CTpaTeruud ¢
YYeTOM MOCTaBIEHHON IeNIN, PUCKOB H
BO3MOYKHBIX MOCIECTBUN

YMmeer paboTaTh ¢ ICTOYHUKAMU HHPOPMALIUH U UCTIONB30BATh MX JJIS
oTOOpa W CHCTEMaTH3alWd HWH(QOpMAIMH C MENBI0 OINpeAeTCHUS
ANPTEPHATHBHBIX ~ BapHaHTOB  CTPATETHYECKUX  pENICHUH B
MpoOJIEeMHON CHUTyalluu W OOOCHOBAaHHMS BBIOOpA ONTHMAIBLHON
CTpaTeruy C YYETOM IOCTaBIEHHOW IIE€IH, PUCKOB M BO3MOYKHBIX
HOCJIEACTBUM

YK-6 CnocodeH omnpeejsiTb H pean30BbIBATh MPUOPUTETHI COOCTBEHHON /eSITEIbHOCTH H CIOCOOBI ee
COBEPIICHCTBOBAHNS HA OCHOBE CAMOOICHKH

NVYK-6.1. Onpegensier CTUMYJIBL,
MOTUBBI W TPHOPUTETHl COOCTBEHHOMU
npodeccnoHaTbHOW ~ TeATEbHOCTH U
eJTN KapbepPHOTO pocTa

YMeeT onpesenaTh CTUMYIbI, MOTHBBI M MIPUOPHUTETHI COOCTBEHHOM
npoecCHOHABHON JIEATEBHOCTH 1 1IN KaphepHOT0 pOCcTa

NVYK-6.2. Peanuzyer u KOppeKTHUpPYyeT
CTpaTETUI0 JUYHOCTHOTO u
npodeccHOHAIBHOTO ~ Pa3BUTHS  HA
OCHOBE CaMOOILICHKU

VYmeer PCAIN30BbIBAThL U KOPPECKTHUPOBATH CTPATCTUIO JIMYHOCTHOTO U
HpO(I)eCCI/IOHaJ'ILHOFO pa3BUTHA HAa OCHOBE CaAMOOILICHKHN
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OIIK-2 ChnocodeH caMoOCTOAATEIbHO

paﬁOTaTb C HCTOYHUKaAMHU HH(l)OpMaIII/II/I, HENMPEPBLIBHO

COBEPIICHCTBOBATH YPOBCHb npotbeccnonam,noﬁ MnHOoJATOTOBKH

HOIIK 2.1 — cnocobeH aHaIu3upOBaTh U

3HaeT MCTOJbI aHaJIN3a U CpaBHCHHUS NCTOYHUKOB I/IH(l)OpMaHI/II/I

CpaBHHMBATb HCTOYHUKHU I/IH(l)OpMaHI/II/I
JUIA IOBBIIICHUA YPOBH:A

Ymeer AHAJIU3UPOBATL U CPABHUBATH UCTOYHUKU I/IHq)OpMaIII/II/I JJIA
TMOBBIIICHUA YPOBHSA HpO(i)eCCHOHaJ'IbHOﬁ TMOJATOTOBKH Ha MPAKTUKE

npodeccroHaNbHOM MOATOTOBKA

Brnageer WHCTpyMEHTaMH TIOUCKOBBIX CHCTEM JUId TIOMCKAa H
CHCTEMaTH3aluH HH(OPMAITHH.

HOIIK 2.2 — crnoco0eH HUCIOJIb30BaTh
HACTOYHUKH uHpopManuu JUTS
MOBBILICHHS YPOBHSI MPOPECCHOHATBHON
MTOTOTOBKH

Ymeet paboTaTh ¢ HICTOYHHKAMHU HH(OPMALIIH U UCTIONB30BATh UX IS
MOBBIIIEHHUS YPOBHSI IPO(ECCHOHAIBHOMN MTOTOTOBKH

OIIK-3 CnocobeH MCIOIb30BATH 3HAHUS B 00/1aCTH TYMAHUTAPHBIX, COUATBHBIX H IKOHOMHYECKHX HAYK
TIPU OCYINEeCTBJICHHH IKCIEPTHBIX U AHATHTHYECKHX, HAYYHO-HCC/Ie/I0BATe/IbCKUX PadoT

HOIIK 3.1 BIAJ€EeT 3HAHUSIMH B
00JIaCTH TYMaHUTAPHBIX, COLUATBHBIX U
9KOHOMHUYCCKHUX HayK

BnaneeT 3HAHUSIMH B 00JacTu TYMaHUTapHBIX, COLMAJIBHBIX U
OKOHOMHYCCKHUX HAYK

HNOIIK 3.2 — Brageer METOIUKAMU
MPOBEACHHUS 9KCIEPTHBIX "
aHaJTUTUYECKHUX, HAYJIHO-

HCCIIEI0BATEIbCKUX paboT

Bnaneer MeTomukamu MPOBEACHUA OJKCHEPTHBIX U AHAIUTHYCCKUX,
Hay4YHO-UCCJICA0OBATCIBCKUX pa60T

HOIIK 3.3 — crnocobeH OCyIIeCTBIATh
OKCICPTHBIC U aHAJIUTUYCCKUC, HAYIHO-
HCCIIeI0BaTeIbcKUe paboThl B obnactu

3HaeT TCOPUIO W MCETOHOJIOTHUIO OKCIICPTHBIX W AHAJTIUTHYCCKUX

TYMAaHUTApHBbIX, COIMMAJIbHBIX u
OKOHOMHYCCKHUX HAYK

UCCIeOBaHUH B 00NacTH TyYMaHMTapHBIX, COLMAIBHBIX U
SKOHOMHYECKHUX HAYK.
YMeeT TIIPOBOAMTH OKCIEPTHBIE W  aHAJIUTHYECKHE HAy4YHO-

HCCIICA0BATCIbCKHE pa6OTI>I B o0nactu TYMAHUTAPHBIX, COIIMAJIbHBIX
1 SKOHOMHUYCCKHX HAYK

Bnaneer meTononoruei SKCepTHHIX M AaHAIUTUYECKUX UCCIIEIOBAHUMN
B 00JIACTH TYMaHHUTAPHBIX, COIIMATBHBIX M YKOHOMHYECKUX HaYK.

OIIK-5 Cnoco0eH ocyumecTBIASTh HHHOBALUMOHHYIO JeATEJbHOCTH, GOPMYIUPOBATH U peliaTh HAYYHO-
HCCIeI0BaTe]bCKHE H MPUKJIATHBIE 321241 B 00J1ACTH JOKYMEHTOBE/ICHUSI M APXHBOBeIeHHs

HOIIK 5.1 — cnocobeH GopmynupoBaTh

3HaeT CTPYKTYphl M COJEpKaHWE 3a/lad MHHOBAI[OHHOTO, Hay4YHO-

3aJa4¥  MHHOBAI[MOHHOTO,  HAyYHO- | HCCIIENOBATENbCKOrO M TNPHMKIAJHOTO XapakTepa B  00JAacTH
MCCIIE/I0BATENBCKOTO M TIPMKIAAHOTO | JTOKYMEHTOBEJIEHHS M apXUBOBEICHHS
Xapaktepa B 00MaCTH [Yyeer  (opMymHpoBaTh  3aiaud  MHHOBALMOHHOTO,  HAYWHO-
AOKYMEHTOBE/ICHHA 1 apXUBOBENCHHA HCCNIENIOBATENLCKOTO M IIPUKIAJAHOIO XapakTepa B 001acTH
JIOKYMEHTOBE/IEHHS ¥ ApXUBOBE/IEHHS
Biageer  nocraHOBKOM — 3aJay  MHHOBAalMOHHOIO,  Hay4HO-
UCCIIEIOBATENICKOTO M MPHMKIAJHOIO  XapakTepa B  0OJNAcTH
JIOKYMEHTOBE/ICHHS ¥ apXUBOBE/IEHHS
HOIIK 5.2 — cnocobeH TmuraHUpoBaTh | 3HAET NPWHIMITE, METOABl W MOJEIH HWHHOBAIIMOHHOW, HAYYHO-
VHHOBAIMOHHY O, HAyYHO- | HMCCIIE/IOBATENBCKON M TIPHKIAJHONW JIEATENHHOCTH B 00JNAacTH
MCCIIE/IOBATENBCKYIO M NPUKIAAHYIO | JTOKYMEHTOBEJIEHHS M apXUBOBEICHHS
JIeSITETTHHOCTD B o0macTu

JOKYMEHTOBECACHUA U APpXUBOBCICHUA

VYmeer IIaHUPOBATH MHHOBALIMOHHYIO, HAYYHO-UCCICAOBATCIBCKYIO U
MNPpUKJIaJHYIO0 JACATCIbHOCTh B obnactu JAOKYMCHTOBEACHUS U
APXHUBOBCICHUA

BJ'laIIGCT npuHOUIIaMU, METOAaMU W MOJCIIAMU I/IHHOBaHI/IOHHOI\/’I,
Hay4YHO-HUCCIIEIOBATELCKON U MIPUKIATHON NEATETHPHOCTH B 00JIaCTH
JOKYMEHTOBCACHUA U APpXHUBOBCICHUA

HNOIIK 5.3 — cmocoben  pemath
MHHOBAI[IOHHBIE, Hay4HO-
UCCIIE/IOBATEIbCKUE W NPUKJIAHbIC

3Haer TEOPETUKO-METOJ0JIOTHYECKUE OCHOBBI peuieHus
MHHOBAIIMOHHBIX, HAYYHO-UCCJIEJOBATEIbCKUX U NPUKIALHBIX 3a1a4
B 00JTaCTH JOKYMEHTOBEICHHS 1 apXHBOBEICHUS

33/1a9¥ B O0JIACTH IOKYMEHTOBEICHUS U
apXI/IBOBe}leHI/Iﬂ

VYmeer peuratb MHHOBAIMOHHBIC, HAYYHO-HCCICAOBATCIIbCKUC U
MPUKJIaAHbIC 3a1a4U B obnactu JAOKYMCHTOBCACHUSA U apXHUBOBCACHUSL

Bunageer Meronmosiorned  pelleHUsT MHHOBALIUOHHBIX,
HCCIIEIOBATEIbCKUX M INPUKIAJAHBIX  3aJad B
JIOKYMEHTOBEACHUSI U apXUBOBEACHUS

Hay4YHO-
obmacTtu
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IK-4 COBep]JIEHCTBOBaHI/[e CUCTEMbI JTOKYMCHTAIIMOHHOI'0 o0ecreuyeHHust YIpaBJCHUSA OPraHvu3anuun

UIIK 4.1 — cnocobeH aHanM3MpOBaTh M
OLICHUBATh COCTOSTHHE CHCTEMBI
JIOKyMEHTaI[IOHHOTO obecrieueHust
YIIPaBJICHUS OPTaHU3aLIH

3HaeT CTPYKTYPY H COACPKAHUE CUCTEMbI JOKYMCHTAIIMUOHHOI'O
obecreueHus YIpaBJCHUA OpraHU3alud U METOJbl €€ aHajln3a U
OLICHKH

YMmeer aHamu3upoBaTb M OIEHUBAaThb COCTOSHHE  CHCTEMBI
JIOKyMEHTAIIOHHOT'0 00ECTIEYCHNSI YIPABICHHUS OPTaHU3AINH

Brnaneer MHCTpYMEHTaIbHO-METOAWYECKHM amllapaToM aHaIN3a M
OLICHKH COCTOSHUSI CHCTEMBI JOKYMEHTAI[HOHHOTO OOecredeHus
YIPaBICHUS B OPTaHU3AINH

HIIK 4.2 — cnocoGeH ompeneniTs Mepsl
0 ONTHMH3ALMH  YIPaBICHYECKOTO
JOKYMEHT0000pOTa OpraHu3aluy

3HaeT METOAbl IUIAHWPOBAaHUS B3aWMOJCIHCTBUS MOIpa3IeIeHUI
OpTaHU3AINH M0 BOIIPOcaM paboTHI C JOKYMEHTaMH

YMeeT niuaHupoBaTh B3aMMOJEHCTBUE NOJPA3AC/ICHUN OpraHU3aluu
10 BOIpocaM paboThI ¢ JOKYMEHTAMHU

Brnaneer HHCTPYMEHTAIBEHO-METOANIECKAM anmapaTom
TUIAHUPOBAHUS B3aWMOJECHCTBHUS TOJpA3e/ICHUA OpPTaHU3aliK 110
BOIPOCaM paboThI C TOKYMEHTaMHU

NIIK 4.3 — cnocobeH OpraHu3oBath
JIESITEIbHOCTh 10 COBEPIICHCTBOBAHUIO
CHCTCMBbI JOKYMCHTAIMOHHOTO
o0eCreueHHs yIIPaBICHHs OPraHU3aIlul

3HaeT  OpraHU3alMOHHYIO CTPYKTYpy  AEATENBHOCTH 1o
COBEpPILIEHCTBOBAHUIO CHCTEMBI JTOKYMEHTAIMOHHOIO OOecreueHus
yIpaBJIEeHUs] OpraHU3aluN

YMeeT opraHu3oBaTh JEATENLHOCTh IO  COBEPIICHCTBOBAHUIO
CHCTCMBbI JOKYMCHTAaIMOHHOTO o6ecnequHﬂ YIipaBJICHUA
OpraHu3aIiu

Bnaneer  Meromosorueil = opraHu3aldM  JEATEIBHOCTH IO

COBCPUICHCTBOBAHUIO CHUCTEMbI HOKYMCHTAIlMOHHOI'O obecrneueHus
YIIpABJICHUSA OpraHru3anunu

IIK-6 YnpamiieHHMe TPOEKTaMH

mo BHEAPCHUIO KOpHOpaTHBHOﬁ CUCTEMBI 3JIEKTPOHHOI'0

AOKYMEHT0000POTAa OPraHU3aluy H Pa3padoTKe CTPATEruu ee pa3sBUTHA

HIIK 6.1 — crmocobeH aHaNM3UPOBATH H
BBIOUpAaTh  ONTHMAIBHYIO  CHCTEMY
3JIEKTPOHHOTO JOKYMEHTO000pOTa,
OTBEYAIOIIYIO 33]]a4aM OpraHu3aluH

3Haet MCTOAbl aHaJiM3a W OHNTHUMH3AIUHU CHUCTCM DJICKTPOHHOI'O
}IOKyMeHTOO60pOTa B COOTBETCTBUMU C 3alad4aM¥ OpraHU3aliun

YMeer aHaMM3UpOBaTh M BHIOMpAaTh ONTHMAJBHYI0 CHCTEMY
JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa,  OTBEYAMOLIYI0  3aj1a4am
opraHusanuu

Brageer WHCTpYMEHTaNbHO-METOIMYECKIM amIapaToM aHalu3a MU
ONTHUMM3AIIMA  CUCTEM  DJIGKTPOHHOTO  JIOKYMEHTOOOOpoTa B
COOTBETCTBHH C 331a4aMH OpTaHU3AIIH

HIIK 6.2 — cmocobeH IUTaHUPOBATh
9Tanbl W pabOThl 10  BHEIPCHUIO
KOPIIOPATHBHOI CHCTEMBI JIEKTPOHHOTO
JOKYMEHT0000pOTa OpraHu3aluu

3HaeT MeTOoAbI IUNIAHUPOBaHUS PabOT MO BHEAPEHUIO KOPHIOPATHBHON
CHCTEMBI JJIEKTPOHHOTO JOKYMEHT0000pOTa OpraHu3aIiu

‘YMeeT IIaHupOoBaTh 3TAIb U pabOTHI 10 BHEAPEHHUIO KOPIOPATUBHOMN
CHCTEMBI JJISKTPOHHOTO JOKYMEHTO000pOTa OpTaHU3aIiN

Bnaneer HHCTPYMEHTAJIBHO-METOAUYECKUM armnapaTrom
IUTAHUPOBaHKUA pabOT MO BHEIPEHUIO KOPIOPATHMBHOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHu3annui

UIIK 6.3 — cmocobeH oOpraHu3oBaTh
BBINIOJTHEHHE TIPOEKTa IO BHEIPEHHIO
CHCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHu3aIuu

3Haer TCOPCTUKO-METOAOJIOTUYICCKHUE OCHOBBI YIIPABJICHUS ITPOCKTOM

YmMmeer OpPraHMU30BaTh BBINOJHCHUEC ITPOCKTA IO BHEAPCHUIO CUCTEMBI
JJICKTPOHHOI'O ﬂOKyMeHTOO60pOTa OpraHm3anuu

BnaneeT MeTOIlOJIOFI/Ieﬁ YIipaBJCHUSA ITPOCKTOM.

IIK-7 PykoBoACTBO OCTPOCHHEM €AMHOM CUCTEMbI XPAHEHHUSI JOKYMEHTAJIBHOI0 (DOHIA OpraHu3aluu

UIIK 7.1 - crocobeH
Ki1accuuumpoBath MHGQOpPMALMIO U
PYKOBOIUTH MIOCTPOECHHEM

MHPOPMAIMOHHO-CIIPABOYHBIX CUCTEM U
0a3 TaHHBIX OpTaHU3AINH

3HaeT MeToABl KiIacCUpUKAUUM HWHOOPMALMIO W  NPHHIMIIBI
YIpaBJIeHUs] OCTPOSHUEM WH(POPMAMOHHO-CIIPABOYHBIX CHUCTEM U
0a3 TaHHBIX OPTaHU3AINH

Ymeer knaccuunupoBaTh HHOOPMAIHIO H PYKOBOANUTH IOCTPOCHUEM
MHPOPMALMOHHO-CIIPABOYHBIX CUCTEM U 0a3 TaHHBIX OpraHU3aIIH

Brnaneer mpuHOMNaMu ynpasieHUs TOCTPOCHHEM HH()OPMALMOHHO-
CIPaBOYHBIX CHCTEM M 0a3 JaHHBIX OpraHu3aluu




Kox n HanmeHoBaHMe HHANKAaTOpa™

Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

HIIK 7.2 — cnocobeH pa3pabaTbIBaTh
MOJUTHKY YIPaBJICHUS XpaHEHHEM U

3HaeT METoApl pa3pabOTKM TIONUTHKY YNPABICHUS XPaHEHHEM H
WCTIONIb30BaHUEM JOKYMEHTAIBHOTO (JOH/Ia OPraHU3aALNH

HUCIOJIb30BAHIEM AOKYMCHTAIBHOIO | yyeer  paspabaThiBaTh MOJMTHKY —yTpPaBJCHUS XpaHEHHEM U
(honna opranusanum HCIIOJIb30BAHUEM JOKYMEHTAILHOro (hOHAA OpraHU3alin
BrnajeeT MHCTPYMEHTANbHO-METOAMYECKMM aIMapaToM pa3paboTKu
HONUTUKM  YOpaBICHUS  XPaHEHHEM M HCIOIb30BaHHEM
JIOKYMEHTaJIbHOTO (DOH/IA OPTaHU3AIUH
HIIK 7.3 — cmocobeH opraHu3oBaTh | 3HaeT MPHUHIUNBI TIOCTPOCHUS WH(MOPMAIMOHHBIX CHCTEM LIS
NeATeIbHOCTD o CO3JaHMIO | XPAHEHHMS M UCIIONb30BAHUS JOKYMEHTAILHOTO (OHAA OpraHU3alUH
MH(OPMAIHOHHOH CHCTEMEL A | YMeeT opraHu3oBaTh AeATelLHOCTh IO CO3IAHMIO HH(POPMALMOHHOMN
XpaHCcHuA n MCTIOJIb3OBAHNA | cperempl s XpaHEHHS U MCIHOJB30BAHMS JOKyMEHTAILHOro (GoHaa

JIOKYMEHTAJIBHOTO (POHIIA OpraHu3auN

opraHu3aIuu

Bnageer opraHM3allMOHHONM  METOAOJOTMEM IO  OpraHU3aLuu
JIEITENIbHOCTH Ul CO3JaHMsl WH(QOPMAIMOHHON CHCTEMBI IS
XpaHCHHS U HCIIOJIH30BAHUS TOKYMEHTAIFHOTO (POHAA OpTaHU3AIIH

CTpyKTypa u cojep:KaHHe NPAKTHKH

OObEeM MNpaKTUKH COCTaBIseT 6

3a4eTHbIX equHul (216 dvacoB), 2 uaca BbIICICHBI Ha

KOHTAKTHYIO paboTy 00y4aronmxcsi ¢ mpernojaBareneM u 214 4acoB Ha CaMOCTOSITENBEHYIO paboTy
CTyIeHTOB, B ToM uucie 202 4yaca B (opMe MPaKTUYECKOW MOATOTOBKH. IIpofomKUTEeIbHOCTh
npakTuku 4  Hezxenu. Bpems npoBeieHHs IPakTHKH _8_ ceMecTp.
[Ipon3BonCTBEHHAsT TPEIIUIUIOMHAS IPAaKTUKAa B COOTBETCTBHM C pEIIAEMBIMH CTY/ACHTaMH
3a7a4aMH JIOTUYECKH pa30uTa Ha CIEAYIONIHE ATAlbl €€ MPOXOKICHUS: IOIrOTOBUTEIBHBIN JTall,
MH(OPMALMOHHBIH 3Tall, UCCIIEIOBATEIbCKHIIA ITall, TBOPYECKHI ITaIl, 3aKITF0UYUTEIILHBIN JTAIL

ConeprkaHue pa3zielioB MPOrpaMMBbl MPAKTHKH, PacTpesieieHre Oro/KeTa BpeMEH! PAKTUKU Ha WX
BBITIOJTHEHNE TIPE/ICTABIICHO B TaOJIHILIE.

Paznensl
(7Tarmsr)
NPaKTUKH

No

/1

Conepxanue pasaena

bromxer
BPEMECHH,
(gacer)

1 2

3

4

1. Tloaroros
UTENHLHBIN
3Tan

Ilomyuenne 3amady  Ha TNPOM3BOJACTBEHHYIO MPEIAUINIOMHYIO
MPaKTUKY U pa3paboTKa KaJleHAapHOIo IUlaHa ux peanusanuu. Ha
3TOM 3Tale OCYLIECTBIISIETCS] BBIOOP OpraHu3auuy (MIpeanpusIThs),
3aKJII0YEHUE JO0TOBOpA, IMOJyYEHHWE WHAMBUAYAJIBHOIO Y4eOHOTO
MIPOEKTa Yy pPYKOBOAUTENS IPOU3BOACTBEHHON MPEIIUILNIOMHON
MIPaKTUKH B COOTBETCTBUM C €€ LENAMH M 33/JladyaMM, a TaKKE B
COOTBETCTBHU C BBIOPAHHOM TEMOW BBITYCKHOW KBATU(UKAITHOHHON
paboThl. BeimosnHseTcs odopmiieHne, CoriiacoBaHle U yTBEPIKICHUE
JOKYMEHTOB, HEOOXOIWMBIX [UII TPOXOXKIEHUS  MPAKTHKH.
[IpoBoauTcsl ycTaHOBOYHASI KOHDEpEHIHS

4 (1 gaca
KOHTaKTHasI
pabota)

2. WNudopma
IIUOHHBIN
aTan

O3HaKOMJIEHHE C CHCTEMOMW JOKYMEHTHOH JIesTeIbHOCTH 6a30BOTO
OpeanpuAaTus. Ilonck m opraHu3anusa A0CTylla K HCTOYHHKaM
nH(pOpMAIUH, COJIEPXKAIIAM CBEIIEHUS O CUCTEME JIOKYMEHTHOM
JEATEIbHOCTH, €€ OpraHu3alliyd U YIPaBICHUU Ha MNPEINPUSTHH.
COop uwHpOpMaMKM W3 JOKYMEHTAIBHBIX HCTOYHUKOB W IIyTEM
HEMOCPEACTBEHHOI'O0 M3YyYEHHUsS OpraHu3alldd M YIPaBICHUA
JOKYMEHTHOU HESTENbHOCTHI0 B CTPYKTYPHBIX MOAPA3ACICHUIX
MPEANpPUSITHS, OCYIIECTBISAIONIMX  JEATEIBHOCTh B cdepax
JIeJIONPOU3BOICTRA, JIOKYMEHTAI[MOHHOT'O obOecrnieveHus
yIOpaBieHHUS,  OpPraHM3alMK  JOKYMEHTOOO0OpOTa,  CO3JaHUS
KOpIIOPAaTUBHBIX TOKYMCHTHBIX CUCTEM. HOIII‘OTOBKa I/IH(iJOpMaIII/II/I K
CHUCTEMHBIM HCCIICAOBAHUAM. CI/ICTeMaTI/ISaHI/IS[ MarcepuajioB g
nepBoro pazaena BKP

70




2

3

Hccnenosa
TEIbCKUN
JTan

[IpoBeneHNEe CHCTEMHBIX WCCIICOBAHUNA COCTOSHUS CHUCTEMBI
JOKYMEHTHON NEeATEIbHOCTH Ha 0a30BOM MPEATIPUSITHH C IENBIO
ompeneneHuss (AKTUIECKOTO COCTOSHHUS €€ TEXHOJIOTHYECKOM,
UH(pPACTPYKTYPHOH,  HOPMATHUBHO-TIPABOBOW U TCOPETUKO-
METOJIOJIOTUIECKON 0azsI " BEISIBJIICHUS CHUCTEMHBIX
HecooTBeTCTBUH. IlocTaHOBKAa TPOOIEMBI COBEPIICHCTBOBAHUS
CUCTEM JOKYMCHTHOH JCSITeThbHOCTH Ha 0a30BOM NPEIAIPUATHH.
YTouHeHHe mNpoOJIEMBI B CHUCTEME JOKYMCHTHOU JEATEIHHOCTH
0a30BOTO MPENNpUATHS, HA PEIIeHne KOTOpoW OyAeT HampaBieHa
BBINIYCKHAas KBaTU(UKaMonHas padorta. TouHoe dopmynupoBaHue
00beKTa, MpeaAMeTa, eld U 3a/1a4 ucciefnoBanuid. CrucreMaTnu3anus
MaTepuayioB Jijisi Broporo pazaena BKP

68

TBOpueck
U dTan

BripaboTka 1 000CHOBaHHE HAEU COBEPLICHCTBOBAHHS CHCTEMBI
JOKYMEHTHOH JeSITeNbHOCTH 0a3oBoro NpEeATPHUATHS,
OCYILLIECTBJICHUE KOTOPOH TMO3BOJHUT PELIMTh IIOCTABICHHYIO
poGiieMy. Bri6op 1 000cHOBaHNE HAYYHOTO ITOAX0/1a, KOHIICIIIUH,
TEOPHH W METOMAOJIOTHH, B paMKax KOTOPBIX OyIyT peLICHBI
MOCTaBJICHHBIE 3a/la4d WCCIEOBAHWUH 110 COBEPLICHCTBOBAHUIO
CHCTEMBl JOKYMEHTHOH JAeATeNbHOCTH 0a30BOr0 MPEANPHATHS.
TouHoe GopMyIMpPOBaHUE OKUIACMBIX PE3yJIbTATOB HCCIICIOBAHUIMA
[0 BBIMTYCKHOW KBaJU(UKAIMOHHON paboTre u pa3paboTka
KaJIeHOApHOTO IUTaHa-TpaduKa €€ 3aBEpLICHUS U IMOITOTOBKU K
3amure. CucreMatu3anus MaTepUaioB ajsl TpeTbero pasnena BKP

64

3aKIFOUYUT
eJILHBIN
3TaIl

[lonroroBka W TNPOBEIECHUE MTOTOBOW  KOH(EPEHIUU 110
pe3yabTaTaM IpOU3BOICTBEHHOM MPEAIUIITIOMHOM MPAKTUKH, B XOJ€
KOTOPOM MPOXOJUT aTTecTallMsl CTYACHTOB U  BBICTABISIETCS
WTOrOBasg OLEHKAa 3a IPOMU3BOJCTBEHHYIO MPEIIUIIIIOMHYIO
MPaKTHUKY.

10 (1 gac
KOHTaKTHasi
pabota)

KypcoBbie padoThI: HE IPETyCMOTPEHBI.

®opma npoBeJeHHs] ATTECTANMHU IO NPEeIIUIIOMHON mpakTuke: TuddepeHIpOBaHHBIN
3a4eT (3a4eT C OLEHKOI).
ABTOpBI: Cauenko A.Il., kana. ¢us.-mart. HayK, JOLIEHT;

3akapsiH M.P., kaH/. TeXH. HayK, IOIEHT.



