AnHoTanus K paboueit mporpaMmme NMpoU3BOJACTBEHHON MPAKTUKH
B2.0.02.03(ITx) MpexaunioMHass MPaKTHKA
CTY/ICHTOB 3204HO0i1 (popMbI 00y4yeHus1 HaOopa 2025 roga
HAINIPABJICHHS NOAT0TOBKH MarucTpoOB
46.04.02 [lokymMeHTOBe/leHHE H apXHBOBeeHHe

O0beM TPY10eMKOCTH: 6 3a4ETHBIX €IUMHUIL

Lleab0 NpoXo:KaeHMs IPOU3BOJACTBEHHOW MPENIUIUIOMHON MNPAKTUKKU (Jajnee IPaKTUKU)
ABIISIETCS JOCTH)KCHHME CJEIYIOIIMX pe3yJbTaTOB o00pa3oBaHUs: OBJIAJECHUE CTYACHTaMU
CHEUMATbHBIMA HAayYHBIMH METOJaMHU TPOBEICHUS aHATUTUYECKUX HCCIEeIOBAaHUN MPOOIEMBI
dbopMupoBaHus, (QYHKIHMOHUPOBAHUS M PA3BUTUS CHCTEMbl YIPABICHUS TOKyMEHTalueH,
CHCTEMBI JOKYMEHTALIMOHHOTO OOECIIEYECHHUsI YIPABJICHUS U apXUBHOI'O XPAaHEHHS TOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IMGPOBOM OOIIECTBE; OBJIAJIEHUE CTYIEHTAMHU CIEHUATbHBIMU
HAYYHBIMH METOJAMH IMPOBEACHUS TEOPETHUECKUX HCCIIEAOBAaHUI MpoOsieMbl (HOPMUPOBAHHUSA,
GYHKIIMOHUPOBAHUSIT U Pa3BUTUS  CUCTEMbl  YIPaBJICHUS  JOKYMEHTAlMeH, CHCTEMBI
JOKYMEHTAITMOHHOTO OOECIICYEeHHUsSI YNPABICHUS M AapXMBHOTO XPAHEHUS JTOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IMGPOBOM OOIIECTBE; OBJIAJEHUE CTYICHTAMHU CIEeHUATbHBIMU
HAaYYHBIMH METOJaMHU TPOBEICHUS TNPHUKIATHBIX HSMIMPHUECKUX HMCCIECTOBAHUN IPOOIIEMBI
dbopmupoBaHus, (GYHKIHMOHUPOBAHUS M PA3BUTUS CHCTEMbl YIPABICHUS OKyMEHTallUeH,
CHCTEMBI JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABJICHUS U apXUBHOT'O XPAaHEHHS TOKYMEHTOB
WHHOBAIIMOHHOW ¢GupMbl B IIUGPOBOM 0OIIECTBE; OBIAJCHHUE CTYACHTAMU CIIEIHAIbHBIMU
HAYYHBIMH METOJAaMH MPOBEACHUS TPOEKTHBIX HCCIEJOBAHUN TPOOIeMbl (HOPMUPOBAHHMS,
(GYHKIIMOHUPOBAHUSIT U PAa3BUTUS  CUCTEMbl  YIPAaBJICHUS  JOKYMEHTAllMeH, CHCTEMBI
JOKYMEHTAITMOHHOTO ~ OOECIIEYEeHUs] YNPABICHUS H AapXMBHOTO XPAaHEHHUS JIOKYMEHTOB
WHHOBAIIMOHHOM (prpMBI B 1T(pOBOM 0011I€CTBE; MPUOOPETEHNE OIbITa BBHIOOPAa U OOOCHOBAHUS
aKTyaJIbHOM HayyHOM TpoOJieMbl, HANpaBiICHMUsS] UCCIEJOBAHMM IO TEME HAYy4HO-
MCCIIEIOBATENILCKOM paboThl Il BBIIIOJIHEHUS MAarucTEepCcKoil JuccepTalud B 00JIacTU
COBEPILICHCTBOBAHMS CHUCTEMBI YIPABJICHUS IOKYMEHTAI[MEH, CHCTEMbl JIOKYMEHTAI[HOHHOTO
oOecrieyeHNs YNpPaBICHHUS M apXMBHOI'O XPAaHEHUs JIOKYMEHTOB MHHOBALIMOHHOM (UPMBI B
nudpoBom o06mecTBe W cOOp W TOATOTOBKA MaTepUANIOB IO OSTOM TeMe Il HAIHCaHUs
MarucTepcKou AuccepTaum.

3agauu NpakTHKU:

— BBIOOP KOHKPETHOIO MPEANPHATHS Ui MHHOBALMOHHOTO COBEPIIEHCTBOBAHUS €€ CHUCTEMBI
yIOpaBiIeHUs JOKYMEHTAIMel, CHUCTEeMbl JOKYMEHTAllMOHHOIO O0OECleYeHMs] YIpaBJICHUS U
ApXMBHOT'O XPaHEHUS TOKYMEHTOB B YCIOBUSAX LU(PPOBOTO 00IIECTBA;

— IIOCTaHOBKa Mpo0sieMbl popMHUpPOBaHUS, PYHKIIMOHUPOBAHUS U PA3BUTHUS CUCTEMBI YIIPABICHUS
JIOKYMEHTAIMeH, CUCTeMBbl JOKYMEHTAIMOHHOTO OOECIEeUeHHs YIpaBJIEHUS M apXUBHOTO
XpaHEHUsl JOKYMEHTOB B YCIIOBUSAX LIU(PPOBOTO OOIIECTBA;

— IIPOBEICHNE aHAIUTHYECKUX UCCIIeI0BaHUN TPOOJIEMBI M COCTAaBIIEHHE aHATTMTUYECKOT0 0030pa
1o mpooeme;

— O3HAKOMJICHHE U U3yYeHHE OPraHN3alMOHHO-YIIPABIEHYECKUX MOJIENIeH MPOIIecCOB, OCBOECHHE
MCTOJOB YIIPAaBJICHUA MPOCKTAMH U IIPOCKTHOI'O YIIPABJICHUSA UCIIOJIB3YEMBIX B OPraHU3alun;

— MPOBEJICHHE TEOPETUYECKUX HCCIIEeIOBAaHUN MPOOIEMbI U COCTaBIEHUE TEOPETHUECKOTO OTYETa
o mpobeme;

— TpOBEJIEHHE MPUKIAAHBIX OHMIHUPUUYECKUX HCCIENAOBaHUA MpoOJeMbl Ha BbIOpaHHOM
MPEINPUATHH 110 000CHOBAHHIO MyTEH perieHus mpoOIeMbl Ha PEANPUSATUY;

— MOATOTOBKA OTYETa O MPOXOKACHUH NPOU3BOACTBEHHON MPEAIUIUIOMHOM NPaKTHKH;

— MIPOBEIEHUE MPOEKTHBIX UCCIIEJOBAaHUM HA BHIOPAHHOM NPEANPUITUN U pa3padoTKa KOHIETINH
IOCTPOCHUS ~ MHHOBAIIMOHHOM  CHUCTEMbI  YIpaBlI€HUS  JOKyMEHTalUeH,  CHCTeMbI
JOKYMCHTAITUOHHOT'O oOecrieueHus YIpaBJICHUA U ApXUBHOI'O XPaHCHUA JOKYMCHTOB B YCJIOBHAX
uppoBoro odIIecTBa.



MecTto npaktuku B crpykrype OOIL.

Hayuno-uccnemnoBarenbckass paboTra OTHOCHTCS K 0a3oBoit/oOs3aTenpHOM uactu biok 2
«[Ipaxtuxa» u umeer ungexc b2.0.02.02(H). Ilpaktuka 6a3upyercss HA OCBOSHHH CIIETYIOLIHX
mqucuuiuinH:  «CUCTEeMHBIM aHalW3 W IPHUHATHE PEIIEHUHM B  JOKYMEHTOBEACHUM U
apxuBOBeJeHUNY, «HOCTpaHHBINA S3BIK B MPO(ECCHOHAIBHON AeATeNbHOCTHY, «llcuxomorus
IpoeCCHOHATIBHON JAEATEIBHOCTUY», «YIIPaBICHHE TIOCYJapCTBEHHBIMM M MYHHULUIAIbHBIMU
apxuBamMmn», «l'ocynapctBeHHOCTHY», «MH(pOpPMAIMOHHBIE TEXHOJIOTUU B JJOKYMEHTOBEIECHUH U
apXUBOBEJCHUNY», «YTIpaBleHUEe opraHusanuein», «HopmaTuBHO-MeTonMYeCKOe obecreyeHue
AJIEKTPOHHOTO  JOKyMeHTooOopoTay, «MHpopmanuonnas Oe30macHOCTh B HudpoBoi
9KOHOMHUKe», «MHOpMaMOHHOE MPEeIIPUHIUMATENBCTBO U PHIHOK MH(OPMALIMOHHBIX YCIYI»,
«IIemarornueckas npaktuka», «KyibTypa IelI0BOM pedd [JOKYMEHTOBEHA», «YIIPaBIICHUE
IPOEKTaMU JOKYMEHTOBEJIEHHMsI U apXMBOBEACHUsA», «JIumepctBo M KOMaH1000pa3oBaHUE»,
«MnpopmanonHslit MapkeTuHI», «ndpoBuszanus cucrems! ynpasienus», «Hpopmannonnoe
o0ecreyeHne MEKTPOHHOIO MPaBUTEILCTBAY, «DIEKTPOHHbBIE JOKYMEHTHI B KaJpOBOH paboTey,
«DNEeKTpOHHBIE 3aKynku U Topru», «ludpoBas wuHPpacTpykTypa KOMMEpIHMAIH3AIUN
HOBOBBelleHUI», «[IpoekTHas mpakTtukay, «MeToIbl MHTEUIEKTYaJIbHOTO aHajlu3a JAHHBIX B
JOKyMEHTOBeleHUn», «Teopus COBpPEMEHHOTrO JOKYMEHTOBEACHMS U apXHMBOBEICHUSY,
«Y1paBieHHe KOPIOPATUBHBIM KOHTEHTOM», «MHTEIIEKTyanbHbIli apXUB U PETPOKOHBEPCUS»,
«Opraiu3alMOHHOE MPOEKTUPOBAHUE CHCTEMbI YIIpaBJIEHUS JOKyMEHTauuen», «JIMHrBuctuka
JJIEKTPOHHBIX JIOKyMEHTOB», «KOHCAATMHI M ayaAuT B LU(PPOBOM JOKYMEHTOBEIEHUH MU
apXUBOBEACHUMN», «AHAJIIUTUYECKAs JNEATEIbHOCTh B YIPaBICHUU JAOKyMeHTauuei», «HayuHo-
uccienoBareabckas padoTay.

Ilepeyens mnJIaHMpyeMbIX Ppe3yJbTATOB O0y4YeHUS] IPM TNPOXOXKIECHMH TMPAKTHKH,
COOTHECCHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00pa30BaTEJbHOM IPOrPaMMBI.
B pe3ynbrare npoxoaeHus NPakTUKK CTYAEHT JOJDKEH MPUOOPECTH CIEAYIOLINE KOMIIETEHLIUN
B cootBeTcTBUM ¢ PI'OC BO 1 pabounm yueOHbBIM MJIAHOM.

KOZ[ 1 HAMMCHOBAHUEC I/IH,I[I/IKaTOpa* PGSyJ’ILTaTLI MPOXOKACHUA IPAKTUKH

YK-1 CnocoGeH ocymecTBJISATh KPUTHYECKHMI aHaJIM3 NMPoO0JeMHBIX CHUTyalMii Ha OCHOBe CHCTEMHOIO
MOJIX0/12, BLIPA0aThIBATh CTPATErHIO AeiicTBHIA

NYK-1.1. BeiBnger mpoOiemMHy0 | 3HaeT METOHOJNOTHIO CHCTEMHOIO IOAXOIa M OCHOBBI CHCTEMHOIO
CHTYyallMi0o, Ha OCHOBE CHCTEMHOI'O | aHaju3a npodiieM

MOAX0/a OCYIIECTBIISIET €e | YMeeT BBUBIATH NMPOOJIEMHYIO CHTYaIlMi0, HA OCHOBE CHCTEMHOTO
MHOTO(aKTOPHBIN aHaJIM3 U | MOJX0Ja OCYUIECTBIISITh €€ MHOTO(AKTOPHBIA aHAIN3 ¥ AUATHOCTHKY
JUArHOCTHKY Brnaneer MeTogonorueil CHCTEMHOTO OAX0a METOAMH CHCTEMHOTO

aHaJin3a.

NYK-1.2. OcymiecTBiseT MOUCK, 0TOOP
U CHCTeMaTH3aluio WHGOPMALMH JUIs
OTIpeIeIeHUs IBTEPHATHBHBIX
BapHaHTOB CTPATETHUECKUX PEIICHUNA B
MpoOJIeMHOH CUTyalul ¥ 00OCHOBaHUS
BbIOOpa ONTHUMAIBHOW CTpaTeruu ¢
YYeTOM MOCTaBIEHHON IeNIN, PUCKOB H
BO3MOYKHBIX MOCJIECTBUA

YMmeer paboTaTh ¢ ICTOYHUKAMU HHPOPMALIUH U UCTIONB30BATh MX JJIS
oTOOpa W CHCTEMaTH3alWd HWH(QOpMAIMH C MENBI0 OINpeAeTCHUS
ANPTEPHATHBHBIX ~ BapHaHTOB  CTPATETHYECKUX  pEIICHUH B
MpoOJIEeMHON CHUTyalluu W OOOCHOBAaHHMS BBIOOpA ONTHMAIBLHON
CTpaTeruy C YYETOM MOCTaBIEHHOW IEJIH, PUCKOB M BO3MOYKHBIX
HOCJIEACTBUM

YK-6 CnocodeH omnpeaeisiTb U pPeajin30BbIBATH NPUOPUTETHI COOCTBEHHOI /1eSITeJIbHOCTH M CIOCOOBI ee
COBEPIIEHCTBOBAHMS HA OCHOBE CAMOOIEHKH

NYK-6.1. Omnpenemnsier CTHMYJIBI,
MOTHBBI M HPHOPUTETHI COOCTBEHHOU
npodecCHOHANIBHON  JIEATENbHOCTH 1
1IeJIM KapbEPHOT0 pOCTa

Ymeet onpenenaTrs CTUMYJIbl, MOTHBBI U IIPUOPUTCTHI COOCTBEHHOM
HpO(I)eCCI/IOHaHLHOﬁ ACATCIbHOCTH U LICJIN KapbCPHOI'O pOCTa

NVYK-6.2. Peanuzyer u KOppeKTHUpPYyeT
CTpaTETUI0 JUYHOCTHOTO u
npodeccHOHAIBHOTO ~ Pa3BUTHS  HA
OCHOBE CaMOOILICHKU

VYmeer PCAIN30BbIBAThL U KOPPECKTHUPOBATH CTPATCTUIO JIMYHOCTHOTO U
HpO(I)eCCI/IOHaJ'ILHOFO pa3BUTHA HAa OCHOBE CaAMOOILICHKHN
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OIIK-2 ChnocodeH caMoOCTOAATEIbHO

paﬁOTaTb C HCTOYHUKaAMHU HH(l)OpMaIII/II/I, HENMPEPBLIBHO

COBEPIICHCTBOBATH YPOBEHb npotbeccnonam,noﬁ noATrOTOBKH

HOIIK 2.1 — crtocobeH aHaTH3HPOBATh H

3Haet METOJbI aHaJIn3a U CpaBHCHUSA UCTOYHHUKOB I/IH(l)OpMaHI/II/I

CpaBHHMBaThb HCTOYHHMKH HH(DOPMAIIH
ULt MOBBILICHUS YPOBHS

YMeeT aHamM3MpOBaTh M CPAaBHUBATh MCTOYHWKH MH()OPMALMH TS
MOBBILIEHHS YPOBHSI IPO(ECCHOHAIBLHOM MMOTOTOBKH Ha PAKTHKE

npodeccrnoHaNbHOM MOATOTOBKH

BnazxeeT HHCTPYMEHTAMH TIOUCKOBBIX CHCTEM [JId TIOMCKa U
CHUCTCMaTU3alun I/IH(IJOpMaHI/II/I.

HOIIK 2.2 — cmoco0eH HUCIOIb30BaTh
HACTOYHUKH uHpopManuu JUTS
MOBBILICHHS YPOBHSI MPOPECCHOHATBHON
[TOATOTOBKH

Ymeet paboTaTh ¢ HICTOYHHKAMHU HH(OPMALIIH U UCTIONB30BATh UX IS
MOBBILIEHUS YPOBHSI ITPO(ECCHOHATBEHON IO OTOBKH

OIIK-3 CnocobeH MCIOIb30BATH 3HAHUS B 00/1aCTH TYMAHUTAPHBIX, COMUATBHBIX H IKOHOMHYECKHX HAYK
NIPH OCYINECTBJICHHH IKCIEPTHBIX U AHATHTHYECKHX, HAYYHO-HCCJIe/I0BaTe/IbCKUX padoT

HOIIK 3.1 BJajceT 3HAHUSIMU B
00nacTy TyMaHUTaPHBIX, COIMATBHBIX U
SKOHOMHYECKUX HAaYK

Bnaneer 3HaHusIMM B obactu TYMAHUTApHBIX, COLUAJIBHBIX U
OKOHOMHYCCKHUX HAYK

HNOIIK 3.2 — Brageer METOIUKAMU
MPOBEACHHUS 9KCIEPTHBIX "
aHaJTUTUYECKHUX, HAYJIHO-

HCCIIEA0OBATCIIBCKHUX pa60T

Bnaneer Meromukamu MPOBEACHUA OJKCHEPTHBIX U AHAIUTHYCCKUX,
HAYIHO-HUCCJICAOBATCIBCKUX pa60T

HOIIK 3.3 — crnocobeH OCyIIeCTBIATh
OKCICPTHBIC U aHAJIUTUYCCKUC, HAYIHO-
HCCIIeI0BaTeIbcKue paboTel B obnactu

3HaeT TCOPUIO W MCETOHOJIOTHUIO OKCIICPTHBIX W AHAJTIUTHYCCKUX

TYMAaHUTApHBbIX, COIMMAJIbHBIX u
9KOHOMHUYCCKHUX HAYK

HCCIeIOBaHUH B 00NacTH TYMaHMTapHBIX, COLMAIBHBIX U
SKOHOMHYECKHUX HAYK.
YMeeT NpOBOAUTH JKCHEPTHbIE M  aHAINTHYECKHE HAy4YHO-

uccie0BaTelbCcKue paboThl B 00JaCTH T'yMaHUTAPHBIX, COLIMAIBHBIX
1 DKOHOMUYECKUX HAYK

Bnaneer meTononoruei SKCepTHHIX M AaHAIUTUYECKUX UCCIIEIOBAHUMN
B 00JIACTH TYMaHHUTAPHBIX, COIIMATBHBIX M YKOHOMHYECKUX HaYK.

OIIK-5 CnocodeH ocylecTBIATh MHHOBAIMOHHYIO [eATEJbHOCTh, (JOPMYIHPOBATH U pelIaTh HAYYHO-
HCClIeI0BaTe]bCKHeE U PUKJIATHBIE 321241 B 00JIACTH TOKYMEHTOBE/IEHHUSI M ApXHBOBeIeHUS

HOIIK 5.1 — cnocobeH GpopMynupoBaTh

3HaeT CTPYKTYphl M COJEpKaHWE 3a/lad MHHOBAI[OHHOTO, Hay4YHO-

3aJjayd  WHHOBAIIMOHHOTO, HAy4YHO- | HMCCIIEJOBAaTEILCKOTO W MPHKIAJHOTO XapakTepa B OO0JACTH
HCCIIEIOBATENICKOTO W MPUKIAAHOIO | JOKYMEHTOBEICHUS U ApXHUBOBEICHUS
XapakTepa B obnacti | Vmeer ¢bopMynHpoBaTh  3aJa4d  HHHOBAIIMOHHOTO, HAyYHO-
NOKYMCHTOBC/ICHUSA 1 ApXUBOBCIICHUA HCCIIEIOBATEIbCKOTO W TPUKIATHOTO XapakTepa B 00lacTd
JIOKYMEHTOBEICHUS U apXUBOBEICHUS
Bnaneer IIOCTaHOBKOM 3a7a4 WHHOBALIMOHHOTO, HAay4HO-
HCCIIEIOBATEIbCKOTO W TPUKIATHOTO Xapakrepa B o0Jactu
JIOKYMEHTOBEICHUS I apXUBOBEICHUS
HOIIK 5.2 — cnocobeH TmuraHUpoBaTh | 3HAET NPUHIMITE, METOABl W MOJEIH HWHHOBAIIMOHHOW, HAYYHO-
WHHOBALIMOHHYIO, HayYHO- | WCCIECNOBATEIbCKOH W TPUKIAIHOW JEeATENbHOCTH B 00JacTH
HCCIIEIOBATEILCKYO W IPUKIAAHYIO | JOKYMEHTOBEICHUS U ApXHUBOBEICHUS
ACATCIILHOCTD B obnacti | Vmeer IUIAHUPOBATh MHHOBALIMOHHYIO, HAYYHO-UCCIIEJOBATEIbCKYIO U

JOKYMEHTOBECACHUA U apXUBOBCICHUA

MNPpUKJIAJHYIO0 JACATCIbHOCTh B obnactu JAOKYMCHTOBCACHUS U
APXHUBOBCICHUA

BnaneeT npuHOunaMu, METodaMu W MOACIIIMU I/IHHOB&HI/IOHHOﬁ,
Hay‘lHO-HCCHCZ[OBaTeHBCKOﬁ u r[pm(ﬂa)mof/i JACATCIBbHOCTU B obmactu
JOKYMEHTOBCACHUA U APpXUBOBECICHUA

HNOIIK 5.3 — cmocoben  pemath
WHHOBAIIOHHBIE, Hay4HO-
WCCIIE/IOBAaTEIbCKUE W INPHKIIAJHBIE

3Haer TEOPETUKO-METOJOJIOTHYECKUE OCHOBBI peuieHus
MHHOBALIMOHHBIX, HAYYHO-UCCJIEJOBATEIbCKUX U NPUKIANHBIX 3a1a4
B 00JTaCTH JOKYMEHTOBEICHHS 1 apXHBOBEICHUS

3aJla4yu B obactu JAOKYMCHTOBCACHUS U
APXHUBOBCICHUA

VYmeer peuratb MHHOBAIMOHHBIC, HAYYHO-HCCICAOBATCIIbCKUC U
IMIPUKJIaIHBIC 3a1a41 B obnactu JOKYMCHTOBCIACHUA U apXUBOBCACHUA

Bnaneer wmetonmonorueit  permieHUss MHHOBalIMOHHBIX,
HCCJIEIOBATEIHCKUX " MIPUKJIHBIX 3a7a4 B
JIOKYMEHTOBEJICHUS U apXUBOBEICHUS

Hay4YHO-
obmacTtu
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ITK-4 CoBepiieHCTBOBaHHE CHCTEMbI JOKYMEHTALHOHHOI0 o0ecrieYeHHs YIPaBJIeHHs] OPraHU3alUuu

UIIK 4.1 — cnocobeH aHanM3MpOBaTh M
OLICHUBATh COCTOSTHHE CHCTEMBI
JIOKyMEHTaI[IOHHOTO obecrieueHust
YIIPaBJICHUS OPTaHU3aLIH

3HaeT CTPYKTYPY H COACPKAHUE CUCTEMbI JOKYMCHTAIIMUOHHOI'O
obecreueHus YIpaBJCHUA OpraHU3alud U MCETOJbl €€ aHajln3a U
OLICHKH

YMmeer aHamu3upoBaTb M OIEHUBAaThb COCTOSHHE  CHCTEMBI
JIOKyMEHTAIIOHHOT'0 00ECTIEYCHNSI YIPABICHHUS OPTaHU3AINH

Brnaneer MHCTpYMEHTaIbHO-METOAWYECKHM amllapaToM aHaIN3a M
OLICHKH COCTOSHUSI CHCTEMBI JOKYMEHTAI[HOHHOTO OOecredeHus
YIPaBICHUS B OPTaHU3AINH

HIIK 4.2 — cnocoGeH ompeneniTs Mepsl
0 ONTHMH3ALMH  YIPaBICHYECKOTO
JOKYMEHT0000pOTa OpraHu3aluy

3HaeT METOAbl IUIAHWPOBAaHUS B3aWMOJCIHCTBUS MOIpa3IeIeHUI
OpTaHU3AINH M0 BOIIPOcaM paboTHI C JOKYMEHTaMH

YMeeT niuaHupoBaTh B3aMMOJEHCTBUE NOJPA3AC/ICHUN OpraHU3aluu
10 BOIpocaM paboThI ¢ JOKYMEHTAMHU

Brnaneer HHCTPYMEHTAIBEHO-METOANIECKAM anmapaTom
TUIAHUPOBAHHUS B3aWMOJCHCTBHUS TOJpA3ICICHUA OpPTaHU3alliK 110
BOIPOCaM paboThI C TOKYMEHTaMHU

NIIK 4.3 — cnocobeH OpraHu3oBath
JIESITEIbHOCTh 10 COBEPIICHCTBOBAHUIO
CHCTCMBbI JOKYMCHTAIMOHHOTO
o0eCreueHHs yIIPaBICHHs OPraHU3aIlul

3HaeT  OpraHU3alMOHHYIO CTPYKTYpy  AEATENBHOCTH 1o
COBEpPILIEHCTBOBAHUIO CHCTEMBI JTOKYMEHTAIMOHHOIO OOecreueHus
yIpaBJIEeHUs] OpraHU3aluN

YMeeT opraHu3oBaTh JEATENLHOCTh [0  COBEPIICHCTBOBAHUIO
CHCTCMBbI JOKYMCHTAaIMOHHOTO o6ecnequHﬂ YIipaBJICHUA
OpraHu3aIiu

Bnaneer  Meromosorueil = opraHu3aldM  JEATEIBHOCTH IO

COBCPUICHCTBOBAHUIO CHUCTEMbI HOKYMCHTAIlMOHHOI'O obecrneueHus
YIIpABJICHUSA OpraHru3anunu

IIK-6 YnpamiieHHMe TPOEKTaMH

mo BHEAPCHUIO KOpHOpaTHBHOﬁ CUCTEMBI 3JIEKTPOHHOI'0

AOKYMEHT0000POTAa OPraHU3aluy H Pa3padoTKe CTPATEruu ee pa3sBUTHA

UIIK 6.1 — crniocobeH aHanM3UpoBaTh U
BBIOMpAaTh  ONTHMAIbHYIO  CHUCTEMY
3JIEKTPOHHOTO JOKYMEHTO000POTa,
OTBEYAIOIYIO 3aJja4aM OpraHU3aUuN

3Haer MCETOABI aHajin3da W ONTHUMH3AIUHU CUCTEM JJICKTPOHHOI'O
}IOKyMeHTOOGOpOTa B COOTBCTCTBUM C 3ala4aMi OpraHU3aliun

YMeeT aHaIM3UpOBaTh U  BBHIOMpATh ONTHUMAIBHYIO CHUCTEMY
NIEKTPOHHOTO  JOKYMEHTOOOOpOTa,  OTBEHAIONIYI0  3ajadyaM
OpraHu3aIyu

Bnaneer HHCTPYMCHTAJIbHO-METOAUYCCKUM ariapaTroM aHajiu3a Hu
OIITUMH3alIUHU CHCTEM DJICKTPOHHOI'O Z[OKyMeHTOO60pOTa B
COOTBCETCTBUM C 3a1a4aMU OpTraHU3allun

HIIK 6.2 — cmocobeH IUTaHUPOBATh
9Tanbl W pabOTBl 10  BHEIPCHUIO
KOPIIOPATHBHOI CHCTEMBI JIEKTPOHHOTO
JOKYMEHT0000pOTa OpraHnu3aluu

3HaeT MeTOoAbI IUNIAHUPOBAaHUS PabOT MO BHEAPEHUIO KOPHIOPATHBHON
CHCTEMBI JJISKTPOHHOTO JOKYMEHT0000pOTa OpTraHHU3aIiN

VYmeer IJIAaHUPOBATD 3TAIlbl U pa6OTbI 110 BHECAPCHUTIO KOpHOpaTHBHOﬁ
CHUCTCEMBI BJICKTPOHHOI'O I[OKyMeHTOO60pOTa OpraHu3anun

BnaneeT HHCTPYMCHTAJIIbHO-METOANYICCKUM armnaparom
IJIaHUPOBAHUA pa60T 0 BHCEAPCHUIO KOpHOpaTHBHOﬁ CHUCTCMBI
JJICKTPOHHOI'O ,Z[OKyMCHTOO60pOTa OpraHu3anuu

WIIK 6.3 — crnocobeH opraHu3oBath
BBITIOJTHEHUE TIPOCKTAa 110 BHEAPCHUIO
CHCTEMBI ANIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHu3aIuu

3HaeT TeOPETUKO-METOI0JIOTHUECKHE OCHOBHI YIIPABICHHS TPOSKTOM

YmMmeer OpPraHrU30BaTh BBINIOJHCHUEC IMPOCKTA MO BHEAPECHUIO CUCTEMbI
JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHM3alHu

Bnageer Merononoruen ynpasiaeHusl IPOEKTOM.

ITK-7 PykoBoACTBO NOCTPOCHHEM €IUHON CHCTEMbI XPAHEHHS JOKYMEHTAIbHOI0 GOHIa OPraHu3aluu

UIIK 7.1 - crocobeH
Ki1accuuumpoBath MHGOpPMALMIO U
PYKOBOIUTH MOCTPOEHHEM

I/IH(I)OpMaIII/IOHHO'CHpaBO‘{HLIX CHCTEM U
0a3 AaHHBIX OpraHnu3aluun

3HaeT MeToABl KiIacCUpUKAUM HWHOOPMALMIO W  NPHHIMIIBI
YIpaBJIEHUs] OCTPOEHHEM WH()OPMaNMOHHO-CIIPABOYHBIX CHUCTEM U
0a3 JaHHBIX OpraHU3alnuu

YMeeT kitaccupuumupoBaTh HHOOPMALUIO U PYKOBOANUTH IIOCTPOCHUEM
nH(OpMaLMOHHO-CIIPABOYHBIX CUCTEM M 0a3 TaHHBIX OpraHU3aLUH

BnaneeT NpUHOUTIAMU YIIPaBJICHUA IMOCTPOCHUCM I/IH(l)OpMaIII/IOHHO-
CITPABOYHBIX CUCTEM U 0a3 JAaHHBIX OpraHu3alun

UIIK 7.2 — cnocoben pa3zpabaThiBaTh
MOJIMTHKY YIPABICHUS XpaHEHHEM U
UCIIOJIb30BaHHEM JIOKYMEHTaJIbHOT'O
(honma opranuzauu

3HaeT MeTopl pa3pabOTKU TOJUTHUKY YNPABICHUS XpaHEHHEM H
HCIIOJIb30BaHUEM JOKYMEHTAJIBHOTO (DOHJA OpTraHn3alluu

YMmeer paspabaTeiBaTh TOJIWTHUKY YNPABICHUS XpaHEHHEM U
HCIIOJIb30BaHUEM JOKYMEHTAJIBHOTO (DOHJA OpTraHn3alluu




Kox n HanmeHoBanmne nHankaTopa*

Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

Bnaneer UHCTPYMCHTAJIbHO-METOANYCCKUM aIlmapaTomM pa3p8.60TKI/I
IIOJIUTHKH YIipaBJICHUA XpaHCHUEM n HCIIOJIb30BAHUCM
JOKYMCHTAJIbHOT'O (l)OH[[a OpraHmu3anuun

UIIK 7.3 — cmocobeH OpraHu30BaTh
JIeATEIbHOCTE o CO3/IaHHI0
HH(POPMAITHOHHOH CHCTEMBI bi6)
XpaHeHUsI " HCTIONb30BAHUS
JOKYMEHTAIBHOTO (POHIIa OpraHu3aIHN

3HaeT NPHUHIMIBI TOCTPOCHUS WH(POPMAIMOHHBIX CHUCTEM JUIs
XPpaHEHH U NCTIOJIb30BAHMSI JOKYMEHTAJILHOTO (DOHIA OpraHn3ayn

YMeeT opraHu30BaTh JEATEIBLHOCTD 10 CO3AAHMI0 MH()OPMAMOHHOM
CHCTEMBI IJIs1 XpPaHEHHsI U HUCIIOJIb30BAHHUS JOKYMEHTAJILHOTO (hoHIa
OpTaHM3aIyN

Bnageer opraHM3allMOHHONM  METOAOJOTMEM IO  OpraHU3aLuu
NESATeNTPHOCTH IS CO3aHWSA HMH()OPMAIIMOHHON CHCTEMBI UL
XpaHEHHS U HCIIOIH30BAHUS JOKYMEHTAIHFHOTO (POHAA OpraHU3aIIH

CTpyKTypa U cojiep:KaHHe NPAKTHKH

O0beM MPAKTUKH COCTABISET 6

3aueTHbIX enuHull (216 yacoB), 2 wyaca BbIIEJICHBI Ha

KOHTaKTHYIO paboTy oOy4aromuxcs ¢ npemnojaaBareneM U 214 4acoB Ha CaMOCTOSITEIIbHYIO PabOTy
CTyZieHTOB, B ToM unciie 202 daca B (popMe MpakTUUECKOW MOATOTOBKHU. [IpoIomKUTeIbHOCT
npaktiky 4  Hexenu. Bpems mpoBeneHus npakTuku 3 roa oOydyeHus (¢ 8 HOsOps mo 5 nexadps

2027 rona).

HpOPBBO,I[CTBCHHaSI npeAIUuIlTIOMHAd IPAKTUKa B COOTBCTCTBUH C PCIIACMBIMU CTyJACHTAMU
3aJJjadaMi JIOTHYCCKH pa36HTa Ha CJIICAYIOIIHC STaIlbl €€ MPOXOXKIACHUSA: IMOITOTOBUTECIILHBIN oTarl,

MH(POPMAIIMOHHBII 3Tal, UCCIIEI0BATEIbCKUIA 3Tall, TBOPUYECKUH ITall, 3aKITFOUUTENHHBIHN dTall.
Copeprkanue paszienoB MPOrpaMMbl PAKTHKH, pacnpeesieHre Or0/[KeTa BPEMEHU MPAKTHUKU Ha UX
BBITIOJTHEHHUE TIPECTABICHO B TabJHIIe.

No

/o

Paznenbr (9Tarbn)
MIPAKTUKU

Coneprxanue pasjena

bromxker
BPCMCHH,
(gacer)

1

2

3

4

1.

IloaroroButenbHEIH
oTaIl

[Tonyuenue 3amaq Ha NPOH3BOCTBEHHYIO
NPEJUIUIOMHYIO TIPAKTHKY U pa3padoTKa KaJeHAapHOTO
IUIaHa MX peanm3anuu. Ha 3ToMm sTame ocymiecTBisieTcs
BEIOOp  opraHu3anuu  (MPENNpUATHS),  3aKIFOYEHUE
JIOTOBOpa, IMONYYEHHWE HHAMBUAYAILHOTO  y4eOHOTO
HpOEKTa y PYKOBOIHTEIIS MPOU3BOJICTBEHHON
NPETMIUIOMHOM MPAKTHKKA B COOTBETCTBHU C €€ IIEISIMHU U
3aJjauaMi, a TaKKe B COOTBETCTBUHU C BHIOPAHHOW TEMOH
BBIITYCKHOM KBaJM(pHUKAIMOHHOW paboThl. BeimomHseTcs
oopmiieHne, COTIacoBaHKE M YTBEPIKICHUE JOKYMEHTOB,
HEOOXOUMBIX JUISl IPOXOXKIACHUS MTPAaKTUKHU. [IpoBoanTCs
YCTaHOBOYHAsI KOH(PEPEHIIUS

4 (1 gaca
KOHTaKTHasI
pabota)

WNudpopmanoHHbII
JTan

O3HaKOMJIEHHE C CHCTEMOW JTOKYMEHTHOW JeATEIbHOCTH
6azoBoro npennpustus. [louck n opranusanus 10cTyna K
UCTOYHUKAM HH(OpMALMU, COACP)KAIIUM CBEICHHSI O
CHCTeME JOKYMEHTHOHW AESTEeIHHOCTH, €€ OpraHu3alnu U
ynpaBiieHnH Ha npeanpuatur. COop uHbopmauuu u3
JIOKYMEHTaJIbHBIX HMCTOYHUKOB u myTeM
HETIOCPEACTBEHHOTO W3yYEHUS OpraHMu3anuu "
yHpaBIeHUS JIOKYMEHTHOH JIESITEIIbHOCTHIO B
CTPYKTYPHBIX o/ipa3AeIeHUsIX HpeNIPUTHS,
OCYILECTBIISIOIINX JESTeJIbHOCTh B chepax
JIeTIONPON3BOJCTBA, JOKYMEHTAlMOHHOTO OOECTICUeHHUS
yIpaBlieHHs], OpraHu3alui JOKYyMEHTO000pOoTa, CO3JaHuUs
KOPIIOPATUBHBIX JOKYMEHTHBIX cHucTeM. IloaroroBka
HHpOpMAaIUH K CHUCTEMHBIM HCCIIEZIOBAHUSIM.
CucremaTu3alys MaTepuasoB i nepsoro pasnaena BKP

70




3

IIpoBeneHre CHUCTEMHBIX HCCIEJOBAHUNA  COCTOSIHHA
CHUCTeMBl JOKYMEHTHOW [eATENbHOCTH Ha 0a30BOM
MPEeNNpUATAN C TIeNbI0  OompeeneHus] (aKTHISCKOTO
COCTOSIHUSI €€ TEXHOJOTHMYECKOH, HH(QPACTPyKTYpHOH,
HOPMaTHBHO-TIPABOBOM U TEOPETUKO-METON0JIOTMUECKOM
0a3el W BBISBICHHS CHCTEMHBIX  HECOOTBETCTBHUH.
[TocTtanoBka MpoOIEMBbl COBEPLICHCTBOBAHUS CHCTEM
JOKYMEHTHOW JESITENbHOCTH Ha 0a30BOM MPEANPHSATHH.
YTouHeHne mpoOIeMbl B CHCTEME JOKYMEHTHOH
JeSITeIbHOCTH  0a30BOr0 MPEANPHSTHS, Ha peleHHe
KOTOpOM Oyzer HampaBiieHa BBIITYCKHAas
kBannukannonnas paborta. Tounoe dopmynupoBanue
oObekTa, mpeaMeTa, IMEeTd W 3a4ad  HCCIEJOBaHUU.
CucremaTusalys MaTepuaioB A BToporo pasaena BKP

68

Bripabotka m 000CHOBaHWE HACH COBEPIIICHCTBOBAHUS
CUCTEMBI  JIOKYMEHTHOW  JIEeSTETBHOCTH  0a30BOTO
MPENPUATHS, OCYIIECTBIEHNE KOTOPOU MO3BOJIUT PELIUTh
MOCTaBJICHHYI0 TipobiemMy. Bwibop u o0ocHOBaHuUe
HAYYHOTO MOAX0/1a, KOHIICTIHH, TCOPHU U METOJIOJIOTHH, B
paMKax KOTOpBIX OyQyT pelIeHBI MOCTaBIICHHBIC 3aaud
UCCIICIOBAHUH 1O  COBEPUICHCTBOBAHHIO  CHCTEMBI
JIOKYMEHTHOW JICATENILHOCTH 0a30BOTO MPEINPUATHS.
Touynoe GOPMYJIMPOBAHUE OXUAAEMBIX  PE3yIbTaTOB
WCCIIEeIOBaHUH 110 BBITYCKHOHN KBaM(pUKaIMOHHON paboTe
U pa3paboTka KaJeHJApHOTO IUIaHa-Tpadpuka ee
3aBepIleHNs. M MOArOTOBKU K 3amuTe. CHcTeMaTH3anus
MaTepHayioB I TpeThero pazaena BKP

64

1 2
3. UccnenoBarenscku
¥ 3Tan
4. TBopueckuii 3Tan
5. 3aKIIIOYNTENLHBIN
JTan

[lonroroBka W mMpoBeneHUE WTOTOBOM KOH(EPEHIIUH IO
pe3yibTaTam MIPOU3BOACTBEHHOM NPEAIUIIOMHON
IMPpaKTUKHU, B XOIC KOTOpOﬁ MIpoXOoAUT aTTeCTalusa
CTYACHTOB UM  BBICTABJICTCA HMTOIOBasA OILICHKa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

10 (1 gac
KOHTaKTHast
pabota)

Kypcosbie padoThI: HE IPETYCMOTPEHBI.

(I)opMa NMPOBCACHUSA aTTECTAllUHA 110 HpelIJII/IHJIOMHOﬁ MPAaKTHUKE: 3a4CT

ABTOpBI: Cauenko A.Il., kana. ¢us.-mart. HayK, JOLIEHT;

3akapsiH M.P., kaH/. TeXH. HayK, IOIEHT.




