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1 Ieau 1 32724 U3y4YeHUs] TUCHMIITUHBI (MOTYJIs1)

1.1 Hesb ocBOEHMS TUCHMILIMHBI: (POPMUPOBAHUE Y CTYIEHTOB TEOPETHUECKUX 3HAHUH
Y TIPAaKTUYECKUX OCHOB CO3/IaHUs JOKYMEHTOB YIIPABJICHUS; TPAaMOTHOH U 3((EKTUBHON OpraHu-
3allM¥ COBPEMEHHOTO JICTIONPOU3BOJICTBA M IOKyMEHTOO0OpOTa HA MPEANPHUATHIX U B OpraHn3a-
X, popMHupoOBaHUE MPEACTABICHHUS 00 IEKTPOHHOM JIOKYMEHTE KaK O HOBOM CYIIIHOCTH B TIpa-
BOBBIX OTHOIIEHUSX, IPEIOCTABIEHNE CTYJIEHTAaM CHUCTEMAaTU3UPOBAHHOTO MOJX0/1a K Mpodieme
WCTIOJIB30BAHUS CHCTEM JJIEKTPOHHOTO JOKyMeHTooOopoTa (30) u nHPOPMAMOHHBIX CHCTEM
(UC) na ocHOBE MpeICTaBIEHHBIX 0a30BbIX CBEICHUIA.

1.2 3apaum AMCHUTLUIMHBIE: cHOPMUPOBATH Y CTYJEHTOB IIEIOCTHOE MOHUMAaHHUE Pa3BUTHS
JOKYMEHTOO00O0pOTa, JaTh CTY/AEHTaM OCHOBHBIE MPEJCTABICHUS O TEOPETHUECKUX M MpaKTHye-
CKUX HalpaBJICHUSAX Pa3BUTHS JOKYMEHTOBEIEHUS OPraHU3allui KaK OTKPBITON CHCTEME, 3aKOHAX
ee QyHKIMOHUPOBAHUS, a TaKKe MPUOOPETEHNE YMEHHM B YacTH aJlanTallii OpraHu3aiuil K 13-
MEHEHUsIM BHelHel cpeapl. [lonyunTs npeacTaBieHye o cuernugpuKke MEeKTPOHHOTO JOKYMEHTO-
oboporTa.

1.3 MecTo AMCHUILIMHBI (MOYJIs) B CTPYKTYpe 00pa30oBaTe/IbHOIi MPOrpaMMsbl

HucuunnuHa «JlokyMeHToBeiIeHHE U JJOKYMEHTOOOOPOT» OTHOCUTCS K YacTH, POpMHpYe-
MOM ydacTHHKaMu 00pa3oBaTeNbHBIX OoTHOIIEeHUH bioka 1 "/uctummuael (Moxynn)" ydeOHOTO
miaaHa. B cooTBeTcTBUM ¢ pabounM y4eOHBIM IIJIAHOM JMCIMILIMHA M3ydaeTcs Ha 2 Kypcee, 4 ce-
MecTpa 1o OYHOM, 0YHO-3a09HOM hopMam 00ydeHus. Bua mpomMexyToqHOM aTTecTaluy: 3a4erT.

W3ydyeHne nucuuIuiMHbl 0a3upyeTcsl Ha 3HAHUSIX MPEAIIECTBYIOMIMUX JUCIUIUINH, TaKUX
Kak: «OUHAHCOBBIN Yy4eT U OTYeTHOCThY, «IIpodeccuoHanbHble KOMIBIOTEPHBIE TPOTPAMMBD,
«IKOHOMHKA OpraHu3aiuii (mpeanpustus)y», «OuHaHCOBas TPAMOTHOCThY, «MHpOpMaIMOHHO-
KOMMYHHKAI[MOHHBIE TEXHOJOTHUHU B MPOPECCUOHATBHON NeATeNbHOCTHY, «Opranuzanus nmpous-
BOJICTBa, «[ paykaaHCKOE MPaBoy, a TAKXKe Ui MOCIEAYIOUIUX TUCIUILINH, /U1l KOTOPBIX JaHHAS
JTUCLMILIMHA ABJISIETCS MPEIIIECTBYIOUIEH B COOTBETCTBUU C YU€OHBIM IUIAHOM, Takue Kak: «Me-
HEDKMEHT», «MapKeTHHI», «YTIpaBlIeHUe MepcoHaIom», « IKOHOMHKA TpyAa», «HopmaTuBHO-
MIPaBOBOE PEryIUPOBAHUE IPEATPUHUMATEIbCKON AESITETEHOCTI.



1.4 IlepeyeHb NJIAHMPYEMBIX Pe3y/JIbTATOB 00y4eHHUs 10 JMCHMILIMHE (MOLYJII0), CO-
OTHECEHHBIX C IJIAHUPYEeMbIMH pe3yJIbTATAMH 0CBOCHHS 00pa30BaTe/IbHOM MPOrpaMMbl

N3ydenne nanHO y4eOHON AUCHIUILIMHBI HAMPABICHO Ha (popMupoBaHue y 00ydaro-
LIUXCS CIAEAYIOIHNX KOMITETCHIUN:

Kox 1 nanme-
HOBaHHUE VHIU-
Karopa* no-
CTIDKCHUS
KOMITETCHIUN

Pe3ynbrarel 00y4ueHuUst 10 AUCIUTUTHHE

IK-1CriocobeH ocymiecTBISITh TAKTUYECKOE YIIPABJICHUE TIPOIIECCaMU TUIAHUPOBAHUS U Opra-
HU3AIMH POU3BOJICTBA HA YPOBHE CTPYKTYPHOTO TOJIpa3/ICIICHUs MPOMBIIIIICHHONW OpraHu3a-
uuu (oTAena, 1exa)

HIIK-1.2 Pas-
pabatbIBaeT
OpraHu3aIm-
OHHO-YTIpaB-
JICHYECKYIO
JOKYMEHTa-
LU0 C UCTIOJIb-
30BaHUEM CO-
BPEMEHHBIX
TEXHOJIOT U
3JIEKTPOHHOTO
JOKYMEHTO-
obopoTta

3HaeT: NopsI0K pa3paboTKK OPraHU3alMOHHbBIX CTPYKTYpP OpraHU3aIiu, 1o-
JIO’KEHHM O MOAPA3/IEIEHUSAX, T0DKHOCTHBIX HHCTPYKIIMI TPOMBIIUICHHON
opraHu3aIuu (oTAesna, 1exa)

3HaeT: HOpMaTUBHbBIE NIPABOBBIE AKThI, METOIUYECKUE MaTEpHalIbl IO pa3pa-
00TKE OpraHU3alMOHHO-YIPABIEHYECKON TOKYMEHTALIUN C UCIIOJIBb30BaHUEM
COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO000pOTa

YMmeeT: MpUMEHSITh HOPMATUBHO-TIPABOBBIE aKThl 1 METOIMYECKHE MaTepH-
aJbl ¥ COBPEMEHHBIE TEXHOJIOTUU OPTaHU3allK JOKYMEHTO000poTa

NPEANPUITHI U OpraHu3aIuil Tpyu pa3paboTKe OpraHU3aIMOHHO-YIIPABIICH-
YECKON JOKYMEHTAIINH.

YMeeT: mpUMeHSITh HOPMaTUBHO-IIPABOBBIE AKTHI MIPH OCYILECTBICHUH Bee-
HUS IETONPOU3BOJICTBA

TpynoBoe neiicTBue: 061a1aeT HaBBIKAMHU COCTABIICHUS U 0(OPMIICHHUS
OpraHU3aIMOHHO-YIPABIEHYECKOW JOKYMEHTAIMH C UCIIOJIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTUN JIEKTPOHHOTO JOKYMEHTO000pOTa

TpynoBoe neiicTBue: o0OnamaeT HaBbIKAaMH JOKYMEHTOOOOpOTa  TIO
(OpMHUPOBAaHHIO MTOTOBBIX JIOKYMEHTOB, XpaHEHHIO, AapXUBHPOBAHUIO
OpraHU3alMOHHO-YIIPABICHYECKON JOKYMEHTAIIH

IIK-2 Cnocoben hopMupoBaTh U MPOTHO3UPOBATH IIEHBI HA TOBAPBI, pA0OTHI U YCIYTH

HUIIK-2.2 Pas3-
paOaTbIBaeT
opraHusanu-
OHHO-YIpaB-
JICHYECKYIO
JOKyMEHTa-
LU0 C UCTIOJIb-
30BaHUEM CO-
BPEMEHHBIX
TEXHOJIOTUI
3JIEKTPOHHOTO

3HaeT: TpeboBaHus 3aKOHOAaTeNbcTBa Poccuiickoit deneparuu u HopMa-
THUBHBIX IIPABOBBIX AKTOB, PETYIHPYIOLINUX POTHO3UPOBAHUE U IKCIIEPTU3Y
IIEH.

3Haer: HOPMATUBHBIC ITPABOBBLIC AKThI, METOJUUCCKUEC MATCPUAJIbI 11O pa3pa-
0oTKe OpraHI/IBaI_II/IOHHO'YHpaBHqueCKOﬁ, OpFaHI/I3aI_II/IOHHO'TeXHI/I"IeCKOI\/’I u
OpPraHru3allMOHHO-3KOHOMHUYCCKYHO NOKYMCHTAIIUU C UCIIOJIB30BAHUCM CO-
BPCMCHHBIX TEXHOJIOT Ui SJICKTPOHHOTO IlOKYMCHTOOGOpOTEl

VYMmeer: pazpabaTbIBaTh OpraHU3aMOHHO-TEXHUYECKYIO U OpPraHU3alliOHHO-
HKOHOMHUYECKYIO JOKYMEHTAIUIO (rpaduku paboT, MHCTPYKIMH, IIIaHBI,
CMETbI, OFO/IKEThI, TEXHUKO-3KOHOMUYECKHE 000CHOBAHUS, YACTHBIE TEXHH-
YecKHe 3aJ[aHus1) U COCTABIIATh YIPABICHUECKYIO OTUETHOCTh 110 YTBEp-
XKJIEHHBIM (hopMaM.




JTOKYMEHTO- YMeeT: pa3pabaThiBaTh OpraHU3alMOHHO- YIIPABICHYECKYIO TOKYMCHTA-
obopora IIUIO C UCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI AJIEKTPOHHOTO JIOKYMEH-
TOOOOpOTA

TpynoBoe paelicTBue: 00JiagaeT HaBBIKAMU COCTaBJICHUS U O(OPMIICHUS
OpraHU3alMOHHO-YIIPABICHYECKOMH, OpraHU3alMOHHO-?KOHOMUYECKON
JOKYMEHTAallMd  C  MHCIOJIb30BAaHMEM  COBPEMEHHBIX  TEXHOJIOTMH
JIEKTPOHHOIO JOKYMEHTO000POTA.

TpynoBoe neiictBue: oOinagaer HaBblIKaMH JIOKYMEHTOOOOpOTa IO
(OpPMUPOBAHHMIO HUTOTOBBIX JIOKYMEHTOB, XPaHEHHUIO, apXUBUPOBAHHIO
OpraHU3allMOHHO-YIIPaBICHYECKOH, OpraHU3aIMOHHO-YKOHOMUYECKON
JIOKYMEHTALUH.

2. CTpyKTYpa M cofep:KaHue THCHHUIIHHBI

2.1 PacnpeneneHue TPyA0EMKOCTH TUCHUILIMHBI 10 BUIAM PadoT
OO0r1ast TpyI0EMKOCTh TUCIUILIAHBI COCTABIIAET 2 3a4eTHBIC eAnHUIBI (72 yaca), Ux pac-
MpezesieHne 1Mo BUaM paboT MpeICTaBICHO B TaOIUIe

Bcero ®opma 00yueHus
4acoB
Bzt padot OYHO-3a- | 3a04Has
OYHast
ouHast
4 4
cemec X ce- cemec
HeT
P MecTp P
(dacer) (dacer)
(dacer)
KonrakTHasi padora, B TOM
[PERREE 40,2 28,2 -
qucie:
AyauTOpHBIE 3aHATHA (BCEro):
3aHATHSA JEKIIMOHHOTO THIIA 18 12
nabopaTOpHbIE 3aHATUS - - - -
MPAKTUYCCKHUE 3aHATHUS -
CEMHUHAPCKUE 3aHATHUS 18 - 12
HNnas xonTakTHas padora:
KoHTpoms camocTosTensHOM paboThI
4 4
(KCP)
IIpomexxyrounas arrectaus (MKP) 0,2 0,2
CamocrosiTesibHast padoTa, B TOM
P ’ 31,8 43,8
yucie:
Onpoc (noozomoexa) 10 10
3aoanus (noocomoska) 10 10
Camocmosmenvroe uzyyeHue pazoe-
J108, CAMON0020Mo8Ka (npopabomxa 118 238
U nosmopenue 1eKYUOHHO20 Mame- ’ ’
puana u mamepuana y4eoHuKos u




VueOHbIX NOCOOULL, NOO2OMOBKA K
NPAKMU4eCcKUM 3aHAMuUsIM)

Kounrtpouasb:

[Toaroroska k 3auery -

yac. 72 72

OO0mas Tpyao- | B TOM 4K cJie KOH- 40.2 282
€MKOCTh TaKTHasi padora ’ ’
3a4. e[ 2 2

2.2 Conep:xkaHue JUCIUTIIUHBI

Pacnipenenenne Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCTH 1O pa3zesiaM JAUCHUIIINHBI.

Pasensr (TeMbI) IUCHUIUIAHBL, H3ydaeMble B 4cemectpe 2 (kypc) (ounas gpopma obyue-

HUs1)
KonnuecTtBo yacoB
Bueaynu-
AynutopHast Heayau
Ne HaumenoBanue pa3aenos (Tem) TOpHas pa-
Bcero pabota
6oTa
J | 113 | JIP CPC
1. | lokymeHT 1 cucTeMa JOKYMEHTAIlUH MPEATPUATHS 8 2 | 2 - 4
Cocrasnenue u o(hopmiIeHIE OCHOBHBIX JJOKYMEHTOB
2. 158 | 4 | 4 | - 7,8
MIPePUSATHS
3. | JlemoBble 1 KOMMEpPUYECKHE MTMChMa 8 2 | 2 - 4
4 Opranu3zanus padoTsl C JOKYMEHTaMU IO JINYHOMY CO- 14 4|4l . 5
" | craBy
OcHOBHBIE TOHATHUS DIEKTPOHHOTO JOKYMEHTO00O0pOTA.
5. |HopmaruBHO-npaBoBas 0asza 3JIEKTPOHHOIO JOKYMEHTO-| 14 4| 4 6
obopoTta
Opranuzanus 10KyMeHToo00poTa. OpraHu3anus peru-
6. |CTPALMH JOKYMEHTOB M KOHTPOJIb MICHIONHEHHUS JIOKY- 8 5 | o 4
" |MenTOB. Opranusaius OepaTUBHOTO XPAHEHUS JIOKY-
MeHTOB. DopMupoBaHue Jei.
HUTOI'O no pazoenam oucyuniuHol 678 | 18 | 18 | - 31,8
KonTtpons camoctosrensHoit padotsl (KCP) 4
IIpomexxyrounas arrecrarus (MKP) 0,2
KonTpois
OO11ast Tpy10€MKOCTb 110 JUCIUIIIMHE 72




Pasnensl (TeMbl) IUCHUIUIAHBL, H3y4aeMbie B 4 cemectpe 2 (kypc) (ouno-3aounasn ¢hopma obyue-

HUs1)
KomnyecTBo yacos
Bneaynu-
AynuTopHast
Ne HaumenoBanue pa3nenos (Tem) aBota TOpHas pa-
T
Bcero p 6ora
J |13 | JIP| CPC
1. | JoxyMeHT u cuctema JOKYMEHTALUU PEeIpUATHS 10 2 | 2| - 6
C
5 oCTaBJIeHHE U 0()OPMIICHHE OCHOBHBIX JIOKYMEHTOB 178 | 2] 21 - 138
TIPEIPUSTHS
3. | JlemoBble 1 KOMMEpYECKHE TTHChMa 10 2| 2| - 6
O 0 -
" prasu3arys paboThl ¢ JOKYMEHTaMH I10 JIMIHOMY CO 10 o ol - 6
CTaBy
OCHOBHBIE TIOHATHS IEKTPOHHOTO JOKYMEHTO000-
5. | pora. HopmatnBHO-TpaBOBast 6a3a 3IEKTPOHHOTO J10- 10 ) 6
KyMEHTOO00O0poTa
Opranuzanus 10KyMeHToo0opoTa. Opranu3anus peru-
5 CTpalliu JOKYMEHTOB U KOHTPOJIb UCIIOJIHEHUS JOKY- 10 5 | o 5
" | mMeHTOB. OpraHu3anus onepaTHBHOTO XPaHEHHs OKY-
MeHTOB. DopMUpOBaHUE eI
7. | UTOIO no pazoenam oucyuniurvi 678 |12 | 12| - 43,8
8. | Kontpons camocrositensHOM padoThl (KCP) 4
9. | Ilpomexyrounas arrectamus (UKP) 0,2
10. | KonTposb
11. | OOGmiast TpPyA0€MKOCTh O AUCIUILTUHE 12




2.3 Coaeprxanue pa3aeioB (TeM) JUCHUTLTHHBI

2.3.1 3aHaTud JeKIUOHHOI0 THIIA

®opma Te-
HaumenoBanue
Ne Conepsxanue pasjena (TemMbl) KYILIETO
pazznena (Tembl)
KOHTPOJIS

1. |loxymeHnt u cu- |[loHsTHE MOKYMEHTa; BUABI TOKYMEHTOB U MX KJIaCCH(HKa- Omnpoc
cTeMa JOKyMEH- |IIMH; CUCTEMA JOKYMEHTAIMU U YHU(UIIUPOBAHHAS cCUCTeMa | 3agaHus
TaIMH Penpus- | TokyMeHTanuu. CocTaB M pacroyoKEHHE PEKBU3UTOB; Gop-

THSL. MyJsip-o0Opasel; TpeOoBaHUs K JOKyMEHTaM, U3roTaBI1Bac-
MBIM C IIOMOIIBIO ITI€YATHBIX YCTPOﬁCTB; Tp€60BaHI/I$[ K U3ro-
TOBJICHUIO, YYETY, UCIIOJIb30BaHUIO U XPaHEHHIO OJIaHKOB C
Bocnpou3BeneHueM ['ocynapcrseHHoro repoa PO, rep6os
cyobexToB PD. CocraBnenue 1 0opMIIeHHE OCHOBHBIX JOKY-
MECHTOB.

2. |CocraBnenune 1 |OpraHu3allMOHHO-TIPABOBAs JOKYMEHTAlMA: YCTaB, Mojoxe- | Ompoc
odopMIIeHHE OC- |HHE, HHCTPYKIUA. PacniopsauTenpHas JOKyMEHTAIMS: pemie- | 3agaHus
HOBHBIX JIOKY- HUS, pacCIOpsKEHN, YKa3aHWA, IIPUKa3; II0Ar0OTOBKA pacrops-

MEHTOB IPEIPH- | TUTEIbHON TOKYMEHTALlUH.

ATHS Opranu3alMOHHO-TEXHUYECKasi MEPOTIPUSATHS MO OTOTOBKU
Y IPOBEJICHUIO COBEILIAaHUI; CTPYKTypa I0KjIaa U oTyeTa (Ha
COBEIIIaHUH, 3acelaHnH, KOH(DepeHIInN); TPeOOBaHUS K CO-
CTaBJICHUIO U 0(OPMIICHHIO TPOTOKOJIOB. CocTaBieHue 1
odopMIIeHHE CIIPABOK, JOKJIATHBIX U 0ObSICHUTEIBHBIX 3aI1-
COK, aKTOB, T€JIETPaMM, JOTOBOPOB.

3. | denoBble M koM- | JlenioBbIe 1 KOMMEpPYECKUE MUChbMa: KiacCupuKanus 1 cTpyk- | Ompoc
MepuecKue Typa. PekBU3UTHI TUChbMa U UX pacrnojoxkenue. OOpasipl Ba- | 3agaHus
nuchbMa pUAHTOB J1e0BbIX TuceM. MH(popMaliMoHHO- peKIaMHbIe

nucbkMa. ["apantuiinsie nuceMma. [Incbma-3anpocsl 0 KoMMep-
yeckoit undopmarmu. [Tucema-odeptsl. Pexnamarmu. Cran-
JapTHBIE BApHAHTHI OTBETOB B KOMMepuecKkoil nepenucke. Co-
CTaBJICHHE U OTIIPaBKa MUCEM Yepe3 AIIEKTPOHHYIO TIOUTY B
JIOKAJIbHOM BBIYMCIUTENBHOMN CEeTH.

4. |Opranuzanus pa-. 3HauCHHE U XapaKTepUCTHKA TOKyMEHTAllUu 1o TpyaoBbM | Onpoc
00TBI C JTOKYMEH-| OTHOIICHUSM (3asBJICHHE, IPUKA3 MO JUYHOMY COCTaBy, JIUY- | 3a7aHus
TaMH 110 JJMYHOMY|Hasl KapTo4Ka, JUYHOE JIeJ0, TPYA0BOI JOrOBOp, TPYAOBas
COCTaBy KHU)KKA, aHKETa, XapaKTePUCTHKA); 0COOEHHOCTH MOATOTOBKU

U opopmIleHUsI TOKYMEHTALIUN

5. |OcHoBHBbIe TTOHA- |[loHATHE EKTPOHHOTO TOKYMEHTA, IIEKTPOHHOTO JIoKyMeH- | Ompoc

THS 3JIGKTPOH- | TOO0OpOTA, IIeIH, 3a/1a4d U (PYHKIIMH 3JIEKTPOHHOTO JOKYMEH- | 3aaHust

HOT'O JIOKYMEHTO-
obopora. Hopma-
THBHO-TIPABOBast

TO0O0POTA, BUBI IEKTPOHHOTO JOKYMEHTO000POTa, KIacCH-
(uKaIys CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
®enepanbHblil 3aKkoH «O0 nHbopMaIK, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHopmarum» 0127.07.2006 Nel149-




6a3a AIIeKTPOH-

@3. OenepanbHblil 3ak0H «O0 apxuBHOM aene B Poccuiickoit

HOTO JoKyMeHTo- |@enepanuu» ot 22.10.2004 r., No 125-03. denepanbHblii 3a-

obopora koH ot 6 ampens 2011 r. N 63-@3 "OO 31eKTpOHHON MOAMHICH
Opranuzanus 10- |Perucrpaius T0KyMEHTOB: TIOHITHE, 1I€JTH, 3a/1a4u, MecTa pe- | Ompoc
KyMEHTOOOOPOTA. |TUCTPAIIUHU PAa3IMIHBIX KaTeropuil JOKyMeHTOB. CHCTEMBbI U | 3amaHus
Opranuzanus pe- |(HopMbl perucTpanuu (KypHallbHas, KAPTOYHAs, aBTOMATHU3HU-

TUCTpALUU JI0KY-
MEHTOB U KOH-
TPOJIb UCIIOJIHE-
HUS IOKyMEHTOB.
Opranuzanus
OIIEpPaTUBHOTO
XpaHEHUSs J0KY-
MeHTOB. Popmu-
pOBaHHeE JIe.

poBaHHasl), UX JOCTOMHCTBA U HexocTaTku. [lokazarenu, BBO-
JTUMBIE B perucTpauoHubie popmbl. OCOOEHHOCTH perucTpa-
IIUU BXOJSIINX, UCXOJAIINX U BHYTPEHHUX TOKyMeHTOB. Ho-
MEHKJIaTypa JIeJl: IOHATHE. 3HaYeHHEe HOMEHKIIATyphl JIe
JUTSL KITaCCU(UKAIMU IOKYMEHTOB, OIIEPaTUBHOTO XpaHEHUS U
UX MpeJ ApXUBHOM NOArOTOBKHU. Buasl Homenknatyp nen. Ilo-
PAIOK COCTaBJIEHUSI, OPOPMIICHHUS, YTBEPKIEHUS, IPUMEHE-
HUSI KOHKPETHOW HOMEHKIaTyphl Aei. [Topsaok ¢popmupoBa-
Husg fen. Opranu3anus XpaHeHUs UCTIOJTHEHHBIX IOKYMEHTOB.
OcHoBHbIE TpeOOBaHUSI HOPMATHUBHBIX JJOKYMEHTOB, perja-
MEHTHUPYIOUIUX JaHHBIN 3Tal JOKyMeHTooOopoTta. OTBeT-
CTBEHHOCTB 34 COXPaHHOCTb JOKYMEHTOB.




2.3.2 3aHATHS CEMMHAPCKOro THNA (MPaKTHYecKHe / ceMUHAPCKHE 3aHSTHS)

dopma
HaumenoBanue .
Ne Tematuka 3aHATHII/PabOT TEKYLIETO
paszzaena (TeMbl)
KOHTPOJIS
1. |lokyment u cu-  |[loHATHE TOKYMEHTA; BUIBI JOKYMEHTOB U MX KJIaCCH-

cTeMa JOKyMeHTa- |(huKaIuu;

AW TIPSATIPHUSITAS |CUCTEMA TOKYMEHTAIIUU U YHU(DUITUPOBAHHAS CUCTEMA
nokyMmeHTaruu. CocTaB U pacrioioKeHHE PEKBU3HUTOB;
dhopmynsip-oOpaselr; TpeOOBaHUS K TOKYMEHTaM, U3ro- Ompoc
TaBJIMBAEMBIM C TIOMOIIBIO TICYATHBIX YCTPOICTB; TpeOo- 3amanus
BaHUS K U3TOTOBJICHUIO, YIETY, HCIIOIH30BAHHUIO M Xpa-

HEHUIO OJIAaHKOB C BOCIIpOM3BecHHEM [ ocyiapcTBeH-
Horo repba P®, rep6os cyorekToB PD. CocraBnenue u
0(hopMIIEHHE OCHOBHBIX JOKYMEHTOB.
2. |CocraBnenrie u  |OpraHu3aliMOHHO-TIPABOBAs JOKYMEHTAIUS: YCTaB, IMO-
opOpMIICHHE OC-  [JIOKCHHE, HHCTPYKIUA. PacriopsiuTeNbHast IOKyMEHTa-

HOBHBIX JOKYMEH- |IIUs: PEIICHUS, PACIIOPSDKCHUS, YKa3aHUs, IPUKa3; IOJI-

TOB TIPEIPUATHS |TOTOBKA PACTIOPSIUTEIHFHON JOKYMEHTAIIHH.
Opranu3anuoOHHO-TEXHUIECKasT MEPOIIPUATHSI TIO TTOJIT0- Ompoc
TOBKHU U MIPOBEJICHUIO COBELIaHUM; CTPYKTYypa AOKJIaaa U 3
oT4eTa (Ha COBEIIAHWH, 3aCeIaHuU, KOHPEPEHIINH); Tpe-

OOBaHUS K COCTABJICHUIO U 0(OPMIICHHIO TIPOTOKOJIOB.
CocraBnenue u opopmiIeHUE CIPABOK, JOKIAJIHBIX U
00BSACHUTENBHBIX 3aIIUCOK, AKTOB, T€JIETPaMM, I0TOBO-
POB.

3. |enoBbie 1 koM- | [lenoBbIe 1 KOMMEPUYECKHE TIChMA: KITaCCU(PHUKAIINS U

MepUecKUe MUChMa | CTPYKTypa. PEKBU3UTHI MUChMA U UX PACIIOJIOKEHHE.

OO6pa3ubl BapraHTOB AeN0BBIX nmuceM. MHpopmarm-
OHHO- peKJIaMHbI€ NUChbMa. ['apaHTUiHBIE TUCHMA. Ompoc
[MuceMma-3anpockl 0 KoMMepYecKoi nH(pOpMALIUH. 3aanms
[Mucema-odeptsl. Pexnamanuu. CtangapTHbIE BAPHAHTHI
OTBETOB B KOMMepuecKkoi nepenucke. CoctaBieHue u
OTIPaBKa MUCEM Yepe3 IIEKTPOHHYIO MOUTY B JIOKAIb-
HOW BBIYUCIUTEILHOU CETH.

4. |Opranuzanus pa- |3HauCHHE U XapaKTEPUCTUKA TOKYMEHTAIUHU IO TPYIO-

00THI C MOKYMEH- |BBIM OTHOIICHUSM (3asiBICHUE, TPUKA3 M0 JUYHOMY CO- Ompoc

TaMU 10 JTUYHOMY |CTaBYy, JMYHAs KAPTOUKa, JTUYHOE JIENO0, TPYA0BOI 10TO- 3anasms

COCTaBy BOD, TPYJOBas KHIKKA, aHKETA, XapaKTEPUCTHKA); OCO-

OEHHOCTH MOJATOTOBKHU M 0(OPMIICHHS TOKyMEHTAIlUN
5. |OcHoBHBbIC TIOHS- | [TOHSTHE IIEKTPOHHOTO JOKYMEHTA, JICKTPOHHOTO J10-
THUS STEKTPOHHOTO |KYMEHTO000POTa, e, 3a1a4i U (PYHKIIUU dIEKTPOH- Ormpoc
JOKYMEHTO000-  |HOTO JOKyMEHTO00OpOTa, BUJIBI AIEKTPOHHOTO JOKY- 3anamms

pora. Hopma-
TUBHO-IIPAaBOBast

MCHTOO60pOTa, KJ'IaCCI/I(I)I/IKaI_II/ISI CUCTCM JJICKTPOHHOT'O
)IOKYMCHTOO6OPOTE[




6a3a AIIeKTPOH-
HOI'0O JOKYMCHTO-
obopora

®enepanbHblii 3ak0H «O0 nHbopManyy, HHPOPMAITHOH-
HBIX TEXHOJIOTUSAX U O 3alIUTe HH(POPMAITHID
0127.07.2006 Ne149-03. Oenepanbublii 3akoH «O0 ap-
xuBHOM Jene B Poccutickoit denepanum» ot 22.10.2004
r., No 125-@3. ®@enepanbublii 3akoH oT 6 anpenst 2011 r.
N 63-®3 "O06 >1eKTpOHHON TOANMHUCH

Opranuszanus J10-
KyMEHTO00OpOTA.
Opranuzanus pe-
THCTPAILUH JIOKY-
MEHTOB U KOH-
TPOJIb UCTIOTHEHUS
nokyMeHToB. Op-
TaHMU3aIus OTepa-
THBHOTO XpaHECHUS
NOKyMEHTOB. Pop-
MHUpPOBaHUE JICTI.

Peructpanus 10KyMEHTOB: IOHATHUE, LIE€IH, 3a/1a4H, ME-
CTa perucTpanuy pa3aIndHbIX KaTerOpuil TOKyMEHTOB.
Cuctemsl 1 (opMBI perucTpanuu (KypHaibHas, KapTod-
Hasi, aBTOMAaTHU3UpPOBaHHas ),UX TOCTOMHCTBA U HEJO-
ctatku. [loka3arenu, BBOJAUMBIE B pErUCTpallMOHHbIE
dhopmbl. OCOOEHHOCTH PETUCTPAIIUN BXOISAIIUX, UCXOIS-
IIUX U BHYTPEHHUX J0KyMeHTOB. HomeHknarypa aen:
MOHATHE. 3HAaU€HHUE HOMEHKJIATYphI A€ s KJIaccugu-
Kallud JOKYMEHTOB, ONIEPATUBHOTO XPaHEHUSI U UX IMPeJ
apXMBHOM NMOATOTOBKU. Buasl HomeHkiatyp aein. [lops-
JIOK cocTaBJIeHHs], 0(OPMIICHHUS, YTBEPKACHUS, TPUMeE-
HEHUsl KOHKPETHOM HOMEHKJIaTypbl Ael. [lopsnok dop-
MupoBaHus Jen. Opranuzaius XpaHeHUs! UCTIOJTHEHHbIX
NoKyMeHTOB. OCHOBHBIE TpeOOBaHUSI HOPMATUBHBIX JI0-
KYMEHTOB, PETJIaMEHTUPYIOIINX JaHHBIA JTall T0KY-
MeHTo000poTa. OTBETCTBEHHOCTH 3@ COXPAaHHOCTh JIOKY-
MEHTOB

Ompoc
Samanus




2.3.3 IlpumepHasi TeMaTHKA KYPCOBBIX padoT (IPOEKTOB) He MPeIyCMOTPeHa

2.4 TlepeyeHb Y4eOHO-METOAMYECKOr0 0O0ecneyeHus1 /Il CAaMOCTOSITeJIbHOH padoThI
o0y4aromuxcs 1Mo JMCHHUILIMHE (MOLY110)

No Bux CPC [lepeuenp yueOHO-METOMUECKOTO 06ecneqevHH;1 JUCLUTIIIMHEI 10 BBIITOJI-
HEHUIO CAMOCTOSATEIbHON PabOThI
1 |3anarus JICKIIHU- MGTOILI/I‘-IGCKI/IC YKazaHudg JJ1 TOATOTOBKHU K 3aHATUAM JICKIIMOHHOI'O U
OHHOI'O M CEMU- |CEMMHAPCKOT0 TUIMA. Y TBEpKIAEeHbI Ha 3acenanuu CoBeTa SKOHOMHUYe-
Hapckoro tumna |ckoro ¢gakymnberera @PI'BOY BO «Ky6I'V». IIporokon Ne 1 ot 30 aBrycra
2018 rona.. Pexxum mocryma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
2 |Bpimonnenne —|MeToanyeckue yKa3aHMs 110 BBITIOJIHEHHIO CAMOCTOSTEIbHONU paboThI
CaMOCTOSITENIb- |00yJaronuxcs. YTBEpKIeHbI Ha 3acenannu CoBeTa BKOHOMHUYECKOTO ¢a-
HOM paboTHI kynbTeTa @I'BOY BO «Ky6I'V». [Ipotokon Ne 1 ot 30 aBrycra 2018
oOyuaromuxcst  |roja.. Pexxum gocryma: https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya
3 |HMuTrepakTuBHBIE | MeTOIMYECKUE YKa3aHUSI 10 HHTEPAKTUBHBIM METOJ]aM 00y4eHHUs.
MeTo/1bl 00yde- |YTBepkIaeHbl Ha 3aceaHuu CoBeTa S3KOHOMHYECKOro (akyyibTeTa
HUS ®I'BOY BO «KyoI'Y». IIpotokon Ne 1 ot 30 aBrycra 2018 roma. Pexum
noctyma: https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Y4eOHO-METOUYECKHUE MaTepHalibl JUII CaMOCTOATEIbHON paboThl OOydJalomUXCs M3
YKclia MHBAJUAOB U JIUI] C OFPaHUYEHHBIMU BO3MOXKHOCTSIMHU 370poBbs (OB3) mpenocrasnsiores
B (popmax, alanTUPOBAHHBIX K OTPAHUUYEHUSAM HX 37J0POBBS M BOCIIPUATHS UH(DOPMALIUU:

Jji U1l ¢ HapyIIEHUSIMU 3pEHHUSL:

— B eyaTHOM (hopMe yBETMUYEHHBIM HIpU(TOM,

— B (popMe 3IEKTPOHHOTO JOKYMEHTA,

— B (hopme aymamodaiina,

— B ieyaTHou popme Ha s3bike bpaits.

Jljig 11 ¢ HapyIICHUSAMH CIyXa:

— B IIeYaTHOM (opme,

— B (popMe IMEKTPOHHOTO JOKYMEHTA.

J1J1 u1 ¢ HapyIIEHUSIMU OTIOPHO-/IBUTaTeNIbHOTO ammapara:

— B IIeYaTHOM (opme,

— B (popMe 3IEKTPOHHOTO JOKYMEHTA,

— B opme ayauodaiina.

JlaHHBIN TIepedeHb MOKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTUHI'€HTa 00Y-
YAKOIINXCAL.


https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3. Oﬁpa3OBaTeJIBHLIe TEXHOJOI'UMH, IPUMECHAECMBIC IIPH OCBOCHUH TUCHUIIJINHBI (MO-
JLyJist)

B xoze u3ydeHus: qUCUUIUIMHBI TPEAYCMOTPEHO MCIIOIb30BaHUE CIEAYIOINX 00pa3oBa-
TEJNbHBIX TEXHOJIOTHIL: JIEKLIUU, IPAKTUYECKUE 3aHATHS, IPoOIeMHOE 00yUeHHE, MOTYJIbHAS TEX-
HOJIOTHsL, IOJrOTOBKA MMCbMEHHBIX aHAIMTUYECKUX PAdOT, CaMOCTOSTENIbHAsL padOTa CTYJEHTOB.

KomneTeHTHOCTHBIN ITOAX0/ B paMKax MPEenoAaBaHus JUCHUIUIMHBI PEAIU3YETCs B UC-
[10JIb30BAaHUH MHTEPAKTUBHBIX TEXHOJIOTUI U aKTUBHBIX METOJIOB (IIPOEKTHBIX METO/IUK, MO3I0-
BOTO LITypMa, pa30opa KOHKPETHBIX CUTyallMi, aHallM3a eJaroruueckux 3ajad, rnegaroruye-
CKOTO DKCTIEPUMEHTA, MHBIX (DOPM) B COUETAaHHH C BHEAYIUTOPHOU pabOTOM.
NHupopmanioHHble TEXHOIOTUH, TPUMEHSIEMbIE TIPYU U3YUYEHUU AUCLUIIIUHBI UCIIOJIB30-
BaHHE MH(QOPMAIMOHHBIX PECYPCOB, JOCTYHNHBIX B HMH(OPMAalMOHHO-TEIEKOMMYHUKAIIUOHHON
cetu MIHTEpHET.

AnantuBHbIe 00pa30BaTEIbHbIE TEXHOJIOTHH, IPUMEHSEMBIE MIPU U3YYEHUU TUCIUIUIMHbI

— JUIS JIUL C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBBS IIPEAYCMOTPEHA OpraHU3alysl KOHCYJIIb-
TalMi C UCIIOIb30BAHUEM JJIEKTPOHHOU IOYTHI.

4. OueHo4YHbIe CpeAcTBA MJIsl TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U NMPOMeKYTOUYHOI
arrecTanuu

OreHOYHBIE CpPeJICTBA MTPETHA3HAYCHBI TSI KOHTPOJIS U OIICHKH 00pa30BaTeIbHBIX JTOCTH-
KEHHU OOYYaIONIMXCsI, OCBOMBIIMX MPOTPaMMy YUeOHOH MUCHUIUIMHBI «JlOKYMEHTOBEICHHE U
JIOKyMEHTO000pOT»

O1eHOYHBIE CpPE/ICTBA BKIIIOYAET KOHTPOJIEHBIC MAaTEPHAIBI ISl IPOBEICHHS TeKYIIero
KOHTPoJIsA B (hopme ompoca (YCTHOTO, MMCbMEHHOT0), BHITIOJTHEHHUS 3aIaHUA ¥ POMEKYTOYHOM

arTecTanuu B popMe BOMPOCOB K 3a4eTy.

CTpyKTYypa OLleHOUYHBIX CPEICTB JJIfl TEKYLIeil U MPOMeKYTOYHOI aTTecTaluu

Ko u HanmeHnoBa-

HanmeHoBaHME OIIECHOYHOT'O cpeacrBa

3IIEKTPOHHOTO JI0-
KyMeHTO0OOpoTa

3HaeT: HOpMaTUBHbIE NIpa-
BOBBIE aKThl, METOJUYECKNE
MaTepHalbl 1o pa3paboTKe
OpraHN3aLMOHHO-YIIPaBJICH-
4eCKOW JOKYMEHTAIMH C HC-

neHue u oopmiie-
HHE OCHOBHBIX JI0-
KYMEHTOB TIpe]I-
MPUSITHS; OpTraHu-
3anws paboThI ¢
JOKYMEHTaMH TI0
JTUYHOMY COCTaBY

Ne |  Hme mHIUKaTOpa Pe3ynbTarel 00yueHus
Tekvimii KoH- [Tpomexyrounas
/| (B COOTBETCTBHUH (B cooTBeTcTBUH C 11. 1.4) yH
- aTTecTanus
cm. 1.4) p
HIIK-1.2 Pa3paba- | 3HaeT: nopsaok pazpaboTku | Bompocs! s yer- | Bompocst
THIBACT OpPraHu3a- | OpPraHU3alMOHHBIX CTPYK- HOTO (ITMChMEH- Ha 3a4eT
[IMOHHO-YIIPABJICH- | TYp OpraHu3alluy, MOJ0XKe- | HOro) Ompoca Mo c1-19
YEeCKYyI0 IOKYMEH- | HHI 0 MOJapa3/ieieHHsIX, TeMaM: JOKYMEHT
TAIUIO C MCTIOJIb30- | JIOJDKHOCTHBIX MHCTPYKIMH | M crcTeMa JOKY-
BaHHUEM COBPEMEH- | MPOMBIIUICHHON Oprannsa- | MEHTAIUH MpeJ-
| HBIX TEXHOJIOT Uil 1uu (0T/AeNa, 1exa) MIPUSITHS; COCTaB-




I10JIb30BAHUEM COBPEMEH-
HBIX TEXHOJIOTUI JJIEKTPOH-
HOTO JJOKYMEHTO000poTa

YMeer: NpUMEeHITh HOpMa-
TUBHO-TIPABOBBIE aKThl U Me-
TOAUYECKUE MaTepUaibl U
COBPEMEHHBIE TEXHOJIOTUU
OpraHu3aluK JJOKyMEHTO-
obopoTta

IPEANPUATHA U OpraHu3a-
U Npu pa3paboTKe opra-
HU3ALOHHO-yIIpaBJieHYe-
CKOW TOKyMEHTAIINH.
YMeer: npuMeHsTh HopMa-
TUBHO-TIPABOBBIE aKThI IPU
OCYILIECTBJICHUH BEACHUS
JIeJIOTPOU3BO/ICTBA

TpynoBoe neiictue:
oOJtaaeT HaBBIKAMU CO-
CTaBJIeHUS U 0(OPMIICHHS
OpraHu3aIMOHHO-YIIPaBJICH-
YECKOM TOKYMEHTAIUH C UC-
MOJIb30BAHUEM COBPEMEH-
HBIX TEXHOJIOTHH 3JIEKTPOH-
HOTO JJOKYMEHTO00OpOoTa

TpynoBoe neiicTBue:
00Ja/1aeT HaBBIKAMU JIOKY-
MeHTo0OO0poTa 10 hOpMHU-
POBAHMIO UTOTOBBIX JOKY-
MEHTOB, XPaHEHHUIO, APXUBH-
POBaHMIO OPTraHU3AIIN-
OHHO-YIIPaBIIEHYECKOMH J10-
KyMEHTaIluu

3amauus

HIIK-2.2 Pa3paba-
TBHIBAaeT OpPraHu3a-
IIMOHHO-yTIPaBJICH-
YeCKyI0 JOKyMEH-
TaIUIO C UCTIONB30-
BaHHEM COBPEMEH-
HBIX TEXHOJIOTHH
3IIEKTPOHHOTO JI0-
KyMeHTO0OOpoTa

3HaeT: TpeOoBaHUS 3aKOHO-
nateiabcTBa Poccuiickoit
denepauuy 1 HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYIUPY-
IOLIMX IPOrHO3UPOBAHUE U
JKCIEPTU3Y LIEH.

3HaeT: HOpMaTUBHBIE IIpa-
BOBBIE aKThl, METOIUYECKHE
MaTepHalsbl 1o pa3paboTke
OpraHU3alOHHO-YIIPABJICH-
YECKOU, OpraHU3allMOHHO-

Bompocs! anst ycr-
HOTO (MTMChMEH-
HOTO) oIpoca 1o
TeMaM:
COCTaBIICHUE U
odopMIIeHHE OC-
HOBHBIX JIOKYMCH-
TOB MPEANPUITHUS
opraHu3anus J10-
KyMEHTO000pOTA.
Opranuzanus pe-

Bormpocsr
Ha 3a4er
20-40




TEXHUYECKON U OpraHu3alu-
OHHO-’KOHOMUYECKYIO J10-
KYMEHTALIUU C UCIIOJIb30Ba-
HUEM COBPEMEHHBIX TEXHO-
JIOTHH 3JIEKTPOHHOIO JIOKY-
MEHTOO00OpOTa

YmMmeer: pa3pabaTeiBaTh Op-
raHU3aIMOHHO-TEXHUYE-
CKYIO U OpPraHH3aIMOHHO-
SKOHOMHUYECKYIO TOKYMEH-
Tanuio (rpaduxu padboT, uH-
CTPYKIIMH, TUTAHBI, CMETHI,
OIOKETEI, TEXHUKO-IKOHO-
MUYECKHEe 000CHOBAHUS,
YaCTHBIE TEXHUUYECKHE 3a]1a-
HUSI) U COCTaBJISATh yIPaB-
JICHYECKYIO OTYETHOCTB 10
YTBEPKACHHBIM (opMam.

YmMeer: pa3pabaTeIBaTh Op-
TaHW3AIMOHHO- YITPaBIICH-
YEeCKYIO JIOKYMEHTAIIHIO C
UCTIOJIb30BaHUEM COBPEMEH-
HBIX TEXHOJIOTUH 3JICKTPOH-
HOTO JOKYMEHTO00O0pOoTa

TpynoBoe neiicTBue:
0071a1aeT HaBLIKAMU CO-
cTaBJieHUS U 0(OPMIICHHS
OpraHu3aIMOHHO-YITPaBJICH-
YECKOM, OpraHu3alMOHHO-
SKOHOMMYECKOI JJOKyMEHTa-
LMK C UCIIOJIL30BAHUEM CO-
BPEMEHHBIX TEXHOJIOT U
ANEKTPOHHOTO JOKYMEHTO-
obopora.

TpynoBoe nelicTBue:
o0nagaeT HaBbIKAMHU JOKY-
MEHTO000pOTa 10 POPMHU-
POBaHMIO UTOTOBBIX JOKY-
MEHTOB, XPAaHEHHUIO, APXUBU-
POBaHMIO OpraHU3alH-
OHHO-YIIPABJIEHYECKOU, Op-
raHU3allMOHHO-2KOHOMUYe-
CKOU JOKyMEHTALIUH.

TUCTPALUU JI0KY-
MEHTOB U KOH-
TPOJIb UCTIOJTHEHUS
noKymeHToB. Op-
raHU3aIns OTrepa-
TUBHOTO XpaHCHUS
JOKyMeHTOB. Dop-
MUpPOBAHHE JEJI.
3ananus




TunoBbie KOHTPOJIbHBIE 32JaHUA MU HHbIE MaTepHabl, HE00X0AUMBbIe /15l OEHKHU 3Ha-
HUIii, yMeHU, HABBIKOB U (/M) ONbITA eATEJIbHOCTH, XapaKTEePU3YIOIIMX 3TAaNbI (POPMHU-
POBaHUsI KOMIIETEHIIHI1 B Ipolecce 0CBOCHHUsI 00pa30BaTeIbHOM NPOrPaMMblI

IIpuMepHBbIii NepeYyeHb 3aJaHUi

1. CocraBbTe 1 0POPMHUTE MTPHUKA3BI IO OCHOBHOM JESTEIBHOCTH, B CIIy4ae HEOOXOIMMO-
CTH J00aBbTE HENOCTAIOUIYIO HH(POPMALIUIO:

A) Hupextop OO0 «Meurta» B. M. [lepmskos 10 oxtsi0ps 2020 roaa u3nan npukas o
MPOBEACHUN MHBEHTAPU3ALMH TOBAPHO-MATEPHAIILHBIX IICHHOCTEH Ha CKIIAJIC TPEIPUSATHUS.
Hasznaunn komuccnio nmoj npeicenaresibcTBoM kommepueckoro qupekropa E. M. KponaneBoid.
B cocTtaB komuccun Bouun 3koHOMUCT E. H. I'magkoBa v cOTpyAHUK XO3SIICTBEHHOTO OoTAena B.
C. UBanoga.

B npuxkaze 6p110 nopyueno k 15 okrsiOpst 2020 r. npeAcTaBUTh Ha YTBEPIKIEHUE JTOKY-
MEHTBI CKJIaJICKOTO yueTa (110 COCTOSIHUIO Ha 1 OKTSO0ps) U 0T4eThl 00 OCTaTKax TOBapHO-MaTe-
pHANBHBIX LIeHHOCTEH (TI0 cocTosiHUIO Ha 10 oKTA0ps). OTBETCTBEHHBIM HMCIOJHUTENIEM IIPUKa3a
Ha3HA4YeH HadalbHUK X03sicTBeHHOTO oTnena M. C. Cugopkus. [IpoekT mpukasa ObLT 3aBU3HPO-
BaH IIaBHBIM OyxrantepoM npennpusitus O. A. MUIIOTHHO U Ha4aJIbHUKOM XO035HCTBEHHOTO
otnena U. C. CuIOpKUHBIM.

b) C nenpro mpuBiIedeHHsI CIOHCOPOB JIJIsl 00€CTIeUeHUs TPOU3BOACTBEHHOM JIESITEIBHO -
ctu reHepanbHblil qupektop OO0 «Montep» (r. Exkatepunoypr) O. I'. CokoiioB 20 ceHTAOps
20200 roma u3gan npukKas 0 CO3AaHUM KOMMEPYECKOTO OT/IEeNa CO CIEAYIOIINM ITATHBIM COCTa-
BOM: KOMMEPUYECKHI AUPEKTOp — 1 TIT. €1I., BEAYIIUI CreruainucT — 1 mrT. ef., crenuanuct — 1
wT. ex. ['maBHOMy Oyxrantepy npeanpusatus I'. A. ['opsdyeBy ObIT0 TOPYUYEHO BHECTH U3MEHE-
HUS B IITaTHOE pacHUCaHKe MpeanpusITHs Ha 4-if KBapTal TeKYIIEro rojia U BBIHECTH Ha YTBEp-
JKJICHUE HOBBIM TOKYMEHT K 1 okTs10ps. Hauansnuky otnena kagpor T. H. UrnateeBy npenrnu-
CaHO YKOMILIEKTOBaHUE OT/ela KaJpaMu ¢ BBICIIUM 3KOHOMUYECKHM 00pa3oBanueM K 10 ox-
110pst 2020r. OTBETCTBEHHOCTh 3a UCIIOJIHEHUE TTPHKa3a TUPEKTOP OCTABHII 32 COO00M. [laHHbII
MIPOEKT MPHKa3a COCTABIISLI CEKpeTaph reHepaiabHoro nupekropa M. U. Bnacosa.

2.OdopmMuTh yBOJIHHEHNE PAOOTHUKA TI0 PA3IUYHBIM OCHOBaHUSM I10 00pasily YHUHIIU-
poBanHo# (hopmbl Ne T-8 ( Bce mouis mopieskar 00s3aTeIbHOMY 3a0THEHHIO).

3. IloaroToBbTe MpHUKa3 O HANpaBlIeHHH PAOOTHUKA B KOMaHAUPOBKY 10 00pa3iy YHU(H-
upoBaHHOHM Gopmbl Ne T-9 1 npuka3 o HaNpaBJICHUU PAOOTHHUKOB B KOMaHIMPOBKY MO 00pasily
yauduuupoBanHoi popmbl NeT-9a (Bce mos mouiexar 00s13aTeIbHOMY 3aMI0JTHEHHUIO).

CocraBbTe CiTy)KeOHYIO 3aIMCKY 00 OCHALIICHUH OT/EIa COBPEMEHHBIM 000PYIOBaHHEM.
O6ocHyiTe CBOIO MPOCHOY.

4. CocTaBbTe CIYXKEOHYIO 3aIIUCKY O HEOOXOJUMOCTH BHEAPEHUS JIOKAIBHBIX KOMITBIO-
TEpHBIX ceTel U1t opranu3anuu padboTsl ciyx0bl JIOY. O6ocHyiiTe CBOIO MPOCKHOY.

CocraBbTe MpUKa3 0 NPUHATHH Ha paboTy uHxeHepa 11 paspsizia B 0T/€1 INIaBHOTO MeXa-
HuKa. OcTanbHble PEKBU3UTHI YKOKUTE CAMOCTOSTEIBHO.

5. CocTaBbTe AOKJIAAHYIO 3alIUCKY O HAPYIICHUHN TCXHOJIOTHYCCKOTO IMMponecca npu mnpo-
HU3BOACTBEC XJ'IC601'IPOIIYKTOB. BriBobI 1 3aKIIIOYCHUEC, a TAKIKC BCC PCKBU3UTHI HpI/IILYMaI\/'ITC
CaMH.

6. CocTaBbTe MMCHMO-0TKA3 npennonaraeMoﬁ (I)I/IpMC B [NIOCTABKC KOMINJICKTYIOIIUX U3C-
JIMI 1)1 U3TOTOBJICHUS TCJICBU30POB MAapKU «PY6I/IH».

7. CocTaBbTe NIPUKA3 O IPEJOCTABIEHUHN OYEPEIHOTO OTITyCKa.



8. CocTaBbTe aKT 0 Iepefaue MaTepualbHbIX LIEHHOCTEN (KOMIIBIOTEPOB) U3 OJHOIO OT-
JIeJIa OpraHu3aluy B IPYyroi.

9. CoctaBbTe IpuKa3 00 yBOJIbHEHHH PAOOTHHKA [0 COOCTBEHHOMY JKEJIaHHIO.
10. CocraBbTe IPOTOKOJ KOJUIETHAIbHOIO MEPOIIPUSATHSL.

11. CocraBbTe 00BACHUTENBHYIO 3aIIUCKY 10 IOBOY HEUCIIOJIHEHUS CIIyKEOHOT0 opy-
yeHusi. Bce He0OX0IMMbIE PEKBU3UTHI YKAKUTE CAMOCTOSITENIBHO.

12. CocraBbTe 3asBJIEHUE O IIpUeMe Ha paboTy. YKa)KUTE CaMOCTOSITEJIbHO BCE HEOOXO0-
JTUMBIE PEKBU3HTHI.

13. CocTtaBbTe IPEACTABICHUE O IPEMUPOBAHUH PAOOTHUKOB CITYObI KOHTPOJIA Kaye-
CTBa 3a MOJIrOTOBKY JOKYMEHTAIlMU 10 CEpTU(PUKALIMM CUCTEMBI KauecTBa.

14. CocTaBbTe pe3toMe.
15. CocTaBbTe MHUCHMO-TIPOCKOY 00 OKa3aHWU CIIOHCOPCKOW TTOMOIIIH.

16. CocTaBbTe OOBSICHUTENBHYIO 3aMTMCKY PA0OTHHUKA 10 TIOBOIY HAPYIIEHUS UM TPYJIO-
BOMW JIUCIMILJINHBI.

17. CocTaBbTe rapaHTUHHOE TMCHMO Ha OIUIATY BBITIOJHEHHBIX YCIYT WM TOBapa.

18. CocTaBbTe ITPUKA3 [10 OCHOBHOM JIEATEIILHOCTH U CAEIANTE BBIMMCKY U3 ATOTO IpU-
Kasa.

19. CocTaBbTe MUCHMO-OTBET HA MIPEIIOKEHUE O COBMECTHOM JICITEIIBHOCTH.

3auyeTHO-IK3aMEeHAIIMOHHbIE MATEPUAJIbI JIS IPOMEKYTOUYHOI aTTecTauuu (3a4er)
Ilepeuens 60npocos npu npomescymoyHol ammecmayuu (3avem,)

1. TlonsTre, BUIBI, CBOMCTBA, TPU3HAKU JTIOKYMEHTA

2. OyHKIMU JOKYMEHTA U eT0 FOpUINYEcKas CHa

3. Crangaptuzanys 1 yHU(DUKAIHS JOKYMEHTA.

4. HopMaTHBHO-METOANYECKHUE JOKYMEHTHI, PETIIaMEHTUPYIOIIHNE TPOIECCHI JOKYMEH-
THUPOBAHMSI.

5. Kon¢punenunansusie JokyMeHTbl. OCOOCHHOCTH KOH(PUICHIINATIBHOTO JEIOTPON3-
BOJICTBA

6. JIoKkyMeHTOOOOPOT KaK OCHOBAHHUE YIPABICHUYECKOH AEATEIBHOCTHU (IIOHSATHE, TEXHO-
Jorus paboThl ¢ JOKYMEHTOM, IPHHIIHIIBI)

7. PacnopsauTtenbHas TOKyMeHTaus (TIOHITHE, BUIBI, 001I1ast XapaKTEPUCTHKA)

8. Cucrema JOKyMEHTAIMH Ha MPENPHUATHI

9. OpraHu3alloHHO-IIPAaBOBBIE JOKYMEHTHI: TOHITHE, BUBI, 00I11ast XapaKTepUCTHKa

10. VupenurenbHble JOKYMEHTHI IPEANPHUATHS (TIOHITHE, BUIBI, COAEPKAHUE)

11. JlomKHOCTHAst MHCTPYKIMS: IOHATHUE, LIETIH, COJIepKaHue

12. TlpaBuia BHYTpEHHEI0 TPYAOBOTO PacHopsIKa

13. IlraTtHoe pacnycaHue U OPraHU3aUOHHAs CTPYKTYpa MPEAPUATHS

14. CnpaBoyHO-MH(OPMAIIMOHHbIE TIOKYMEHTBI (BU/IbI, COJIEPKAHUE)

15. CnpaBo4HO-aHAIMTHYECKAs JOKYMEHTAIIMS: BU/Ibl, XapaKTepUCTHKA

16. IloHsATHe, BU/IBI yYETHBIX TOKYMEHTOB

17. JTokyMeHTOOOOPOT B XO3AHCTBEHHOH JeATEIbHOCTU MPEIIPUATHS

18. TpeboBanus, npeabsBiIseMble K IEPBUYHOMN yUETHON IOKYMEHTALUU

19. CocraBnenue u opopmiIeHHE IPUKA30B 10 OCHOBHOMN JEATEIHHOCTH

20. YuerHas 00pabOTKa TOKYMEHTOB X035 CTBEHHON JIESITEIbHOCTH MPEATPUATHS



21. JIoKyMEeHTHpPOBaHUE MHBEHTAPU3ALUN UMYIIECTBA U 0053aTEIbCTB MPEIIPHATHS

22. OCHOBHBIE TTPAaBHJIA COCTABJICHUS U IPEJICTABICHUS OYXTaITEPCKON OTUETHOCTH

23. ®OuHaHCOBO-pacyeTHas JOKyMEHTAIHS

24. JIOKYMEHTHI 110 CHAOXEHHIO U COBITY

25. JloKyMeHTaIus 1o IpOBEACHUIO aTTECTAUH Ha IPEATIPUATHH

26. Tabenp ydera pabouyero BpeMeH!

27. Knaccudukanus kaapoBOil JOKyMEHTAIHN

28. TloHsaTuhe, BUJBI U COACPKAHKUE TPYIOBOTO JIOTOBOPA

29. Topsanok cucTeMaTu3aluy U XpaHEHUs IOKYMEHTOB

30. KommbroTepHBIE TEXHOJIOTHH B JAETOTPOU3BOICTBE

31. OOGs3aTenbHBIE U (PaKyIbTaTHBHBIE YCIOBHSI TPYIOBOTO JIOTOBOPA

32. Topsanok JOKyMEHTHPOBAHUSI BPEMEHHOTO TIEPEBO/Ia

33. IIpaBuina BefeHUs TPYIAOBBIX KHIKEK

34. OdopmIieHHE JOTOBOPOB H JOBEPEHHOCTEH

35. AKT: 00mmas XxapaKTepuCTHKa, CTPYKTYPa, TOPSJIOK pa3padOTKU

36. IIpoTokoJ: 00IIas XapakKTepUCTHKA, CTPYKTYpa, TIOPSIOK pa3padoTKU

37. CmpaBka: BHJIBI, 001I1ast XapaKTEPUCTHKA, TIOPSIOK O(POPMIICHUSI

38. JlokyMeHTHpOBaHUE YBOJIbHEHUs paOOTHHKA [0 MHALIMATHBE pabOTOIATEs

39. JlokyMeHTHpOBaHHUE PEKPYTHHTA IIEPCOHANIA: Pe3IOMe, aHKeTa

40. JIoKyMEHTHI 10 JITYHOMY COCTaBY: IIepeueHb JOKYMEHTOB, 0COOCHHOCTH 3THX JIOKY-
MEHTOB

Kpurepun oneHnBaHus pe3yjbTaTOB 00y4eHUS

Kpumepuu oyenusanus no sauemy:

«aumenoy: cmyoeHm giadeem meopemudecKumMu 3HAHUAMU N0 OAHHOMY pazoeny, 00-
nycKkaem He3HauumenbHble OWUOKU, CIYOeHm yMeenm NPAasuibHO 0ObACHAMb MAMEPUATL, ULTIO-
cmpupys e2o npumMepami.

«He 3aUMeHO»: MAmepua He YCE0eH WU YCB0eH YACTUYHO, CIYOeHN 3ampyOHAencs
npugecmu npumepsvl, 0080JbHO OZPAHUYEHHBLL 00bEeM 3HAHULL NPOSPAMMHO20 MAmepuad.

OueHOYHBIE CpEACTBA VIS HHBAINIOB U JIUI] C OTPAaHUYEHHBIMI BO3MOYKHOCTSIMH 3710PO-
Bbsl BBIOMPAIOTCS C YIETOM MX MHAWBUAYATbHBIX ICUXO(PU3NIECKUX 0COOCHHOCTEHA.

— IIpH HEOOXOJMMOCTH HHBAIIU/IAM H JIUIAM C OTPAaHMYEHHBIMU BO3MOXKHOCTSMH 3/I0POBbS
IPEAOCTABISIETCS JONOJIHUTEIBHOE BPeMs U OATOTOBKH OTBETA Ha HK3aMEHE;

— TIpU MIPOBEJICHUH MPOIIEAYPhl OLIEHUBAHUS PE3yAbTaTOB OOYUCHHS MHBAIHUIOB H JIUI] C
OTPaHMYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbS IIPEIyCMaTPUBACTCSI MUCIIOJIb30BAHUE TEXHUUECKHX
CPEICTB, HEOOXOANMBIX UM B CBSI3U C UX HHMBUAYaJIbHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAMMOCTH JUIsl OOYYAOUINXCS ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBS
U MHBAJIUIOB INpOLEAYypa OLEHUBAHUS PE3YJIbTAaTOB OOy4YEHHs MO JUCLUIUIMHE MOXKET MPOBO-
JUTHCS B HECKOJIBKO ATAIlOB.

IIpouenypa orieHUBaHUS Pe3yJIbTATOB O0YUYEHUSI MHBAJIMJIOB U JIUI] C OTPAHUYEHHBIMHU BO3-
MO’KHOCTSIMH 3/I0pOBBSI 110 AUCHUIUIMHE (MOAYIII0) MpeaycMaTpUBaeT peJocTaBieHne nHpopma-
UM B popMax, aJanTHPOBAHHBIX K OTPAaHUUEHHUSIM UX 3/I0POBbs U BOCIPUATHUS MH(DOPMAIIH:

JUist UL ¢ HapyIIEHUSIMU 3PEHUS:

— B I1e4aTHON (hopMe yBETHMUEHHBIM HIPUPTOM,

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

Jnist U1 ¢ HapyLIeHUsIMH CiTyXa:

— B [1e4aTHOU (opme,



— B ()OpMe NIEKTPOHHOTO JIOKYMECHTA.

Jlist i1 ¢ HapyLIeHUsIMU OTIOPHO-/IBUIaTEIbHOTO arapara:

— B meuaTHou opme,

— B ()OpMe NIEKTPOHHOTO JIOKYMECHTA.

JlaHHBII IepevYeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHTE€HTa 00Y-
YAOIIUXCS.

5. [lepeyenn y4eOHOii TUTEPATYPHL, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Uil
5.1. YueOnas qureparypa

1. .Poroxun, M.1O. Jlenonpou3BoacTBO: Kypc JeKiuii | yueonoe nmocooue / M.1O. Poro-
xuH. - M. ; bepmun : {upexr-Menwua, 2020. - 229 c. : wi. - bubmumorp.: c. 222-223. - ISBN 978-
5-4458-6528-5 ; [OnexTponnsiii pecype]. URL:
http://biblioclub.ru/index.php?page=book&id=253702.

2. Murpodanos, E.I1. DnekTpoHHBIN TOKYMEHTOO00POT B (PHHAHCOBOW CHCTEME pEeruoHa
/ E.Il. Mutpodanos, M.JI. TonctoBa. - M. Kpeatusnast sxonomuka, 2021. - 180 c. - ISBN 978-
5- 912920455 [Dnexrponnslit pecypce] .URL:
http://biblioclub.ru/index.php?page=book&id=1328 27 3.

3. CmupHOBa, I'.H. DiiekTpoHHBIE CHCTEMBI YIIPABICHUS TOKYMEHTOO00POTOM. YUeOHOe
nocobue, npaktukyMm no aucuurumae / I'.H. CmupHOBa. - M. : MOCKOBCKHIA TOCY1apCTBEHHBIN
YHUBEPCUTET SKOHOMHKH, CTATUCTUKU 1 HHPopmaruku, 2021. - 115 c. - ISBN 5-7764-0399-5 ;
[DnmextponnbIit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90954.

4. Myxun, H.I1. KoMmmsioTepHbIe CHCTEMBI yIpaBicHHs foKyMeHToo0opoTom / H.IT. My-
xuH. - M. : JlabopaTtopus kauru, 2020. - 58 c. : w1, Tabn.; [DIeKTpoHHBIN pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=87235

5.2. Ilepuoguyeckas Jureparypa

1. Ba3sl nannasix kommnanuu «cet Beroy http://dlib.eastview.com
2. Dnexrponnas oudarmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UuTepHeT-pecypcehl, B TOM YHCJIe COBpeMeHHbIe NpodeccHOHAIbHbIE 0a3bl 1aH-
HBIX U HHGOPMALMOHHbIE CIPABOYHbIE CUCTEMBI

JIeKTPOHHO-0u0MoTeyHble cucreMsl (IBC):

DBC «OPAWT» https://urait.ru/

DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJTAMH» www.biblioclub.ru
OBC «BOOK.ru» https://www.book.ru

DBC «ZNANIUM.COM» www.znanium.com

OBC «JIAHb https://e.lanbook.com

AEE I

I[Ipodeccuonanbubie 6a3bl JAHHBIX:

1. www.garant.ru - Cucrema «I"apaHTt», mpaBoBble 06a3bl POCCHICKOTO 3aKOHOATENb-
CTBa;

2. www.consultant.ru - Ofmepoccuiickas ceTh paclpoCTpaHeHHs TPaBOBOI MH(OpMaIN
(Koncynprant-Ilnroc);
1. Web of Science (WoS) http://webofscience.com/
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Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
XKypnansr u3narenscrea Wiley https://onlinelibrary.wiley.com/
Hayunas snekrponnas oudauorexa (HIb) http://www.elibrary.ru/

6. IlomHOTEKCTOBBIE APXMBBI BEAYIIHUX 3aI1aIHBIX HAY4YHBIX )KYPHAJIOB Ha Poccuiickon
wiatgopme HaydHbix xypHanoB HOMKOH http://archive.neicon.ru

7. HaumonaibHast 3neKTpoHHAsT OMOIMOTEKA (IOCTYN K DIIEKTPOHHOM OUOIMOTEKE AMC-
ceprauii Poccuiickoii rocynapctBennoi oubmuoreku (PI'B) https://rusneb.ru/

8. Ilpesunenrckas oudaunorexa uM. b.H. Enpuumna https://www.prlib.ru/

9. DnexrponHas koyuekuus Oxcdopackoro Poccuiickoro ®oua
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https:/link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks:_https:/link.springer.com/

17. "Jlexropuym TB" http://www.lektorium.tv/

18. VumBepcuterckas wuH(popmaimonHas cuctema POCCHUS http://uisrussia.msu.ru

ok~ wn

www.garant.ru - Cucrema «I"apanT», mpaBoBbIe 0a3bl pOCCUHCKOTO 3aKOHO/IaTEILCTBA;

HNupopmanmoHHble CIPABOYHbIE CHCTEMbI:
1. Koncynprant [lmtoc - cripaBodyHast mpaBoBasi CUCTeMa (JIOCTYII MO JIOKAJIBHON CETH C
KOMIBIOTEPOB OMOIMOTEKH )

Pecypchbl ¢cBO0OIHOTO 10CTYIA:

1. AmepuKkaHcKas mateHTHas 6a3a qaHHbIX hitp://www.uspto.gov/patft/

2. TlomHble TEKCTHI KaHAACKUX quccepTanuii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunxka (http://cyberleninka.ru/);

4. MUHHUCTEPCTBO HayKH U BhICIIETo oOpa3oBanus Poccuiickoii denepanun
https://www.minobrnauki.gov.ru/;

5. ®dexaepanbHblii moptan "Poccuiickoe oopazoBanue" http://www.edu.ru/;

6. Hudopmannonnas cucrema "EanHoe 0OKHO J0CTyIa K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. EnmunHas KoJUIeKIus UPpoBbIX 00pa3oBaTebHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®denepanpHbIi HEHTP HHHOPMALMOHHO-00PAa30BaTENbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. Ilpoext 'ocyaapcTBeHHOTO HHCTUTYTa pycckoro si3bika uMeHH A.C. ITymkuna "O6-
paszoBanme Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBoyHO-HH(pOpPMaIMOHHKIN opTtan "Pycckuii s3p1k" http://gramota.ru/;

11. Cmyx0a TeMaTHYECKHX TOJIKOBBIX cioBapeit http://www.glossary.ru/;

12. Cnosapwu u sunmkoneauu http://dic.academic.ru/;

13. OGpa3zoBarenbHblii moptan "Yueba" http://www.ucheba.com/;

14. 3akonomnpoekT "O6 oOpazoBanuu B Poccuiickoii denepanun. Bonpockl n 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety
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CoOcTBeHHbIE JJIEKTPOHHBIE 00pa3oBaTe/bHbIe H HH(POPMAIHOHHBIE PeCypPChl
KyoI'Y:

1. Cpena moaynbpHOTO quHaMudeckoro ooyuenus http://moodle.kubsu.ru

2. ba3za y4eOHBIX IUIaHOB, y4eOHO-METOIMUYECKUX KOMIUIEKCOB, ITyOIUKaINi 1 KoHpe-
pennwmii http://mschool.kubsu.ru/

3. bubnmnoreka nHGOPMAIIMOHHBIX pecypcoB Kadeapsl HHPOPMAITHOHHBIX 00pa3oBa-
TeJbHBIX TexHonoruii http://mschool.kubsu.ru;

4. DnextpoHHbIN apxuB nokymeHnToB KyoIl'Y http://docspace.kubsu.ru/

5. DnexTpoHHBbIE 00pazoBaTeIbHBIE Pecypchl Kadeapbl HHPOPMAITMOHHBIX CHCTEM U TEX-
Hojoruit B obpazoBanuu Kyol'Y u mayuno-meromuueckoro >xypHana "[IKOJIBHBIE T'OJIbI"
http://icdau.kubsu.ru/

6. MeTonnyeckue yKa3aHus J1Jisi 00y4aomMXcsl M0 OCBOECHUIO U CHHUIJIUHBI (MOTYJI51)

Meroandeckue ykazaHHs TIO BBIOJTHEHUIO CAMOCTOSITEIHHONW PabOThI COCTABIICHBI B CO-
OTBETCTBUM C TpeboBaHuAMU DefepanbHBIX T'OCYAApCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB
BhIcIero oopasosanus o 27 u 38 YI'CH. YTBepknens! Ha 3acegann CoBeTa IKOHOMHYECKOTO
¢akynerera  ®I'BOY  BO  «Ky6I'Y».  Ilpotokom Ne 8 ot 29  uroHiA
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

B ocBoenun JUCHUIUIMHBI MHBAJIMJAMHW W JIMIIAMH C OTPAHUYCHHBIMHU BO3MOXHOCTSAMU
3I0POBBsI OOJIBIIOE 3HAYCHHE HMMEET WHIAUBUIyallbHas y4deOHas pabora (KOHCYNbTAIlUU) —
JOTIOJTHUTEIFHOE Pa3bsICHEHNE YUEOHOTO MaTepHana.

WupuBuayanbHble  KOHCYIBTAlMM TI0  TIPEAMETY SBISIOTCS BaXKHBIM  (DaKTOPOM,
CTMOCOOCTBYIOIIMM WHAWBUIYATU3allUU OOYYEHUSI U YCTAaHOBJICHHIO BOCIIMTATEIILHOTO KOHTAKTa
MEXIy TpernojaBarejleM H OOydJalolmIMMCsS WHBAIMIOM WM JIMIOM C OTPaHHMYCHHBIMU
BO3MO>KHOCTSIMH 3JIOPOBBSL.

7. MaTepuajibHO-TeXHUYECKOe 0O0ecneyeHue Mmo JUCHUINInHE (MOTYJII0)

HaumenoBanue
OCHAILEHHOCTD [TepeueHs JTUIIEH3UOHHOTO
CIIELIMATIbHBIX .
N CIIELIMAJILHBIX TIOMELICHUI IIPOrPaMMHOI0 00€CIICUCHHUS
[IOMELIEHU N
Y4eOHble ayauro- | Mebenb: yueOHas MeOerb Microsoft Windows 8, 10,
pun i mpoBene- | TexHuveckue cpeacTBa 00ydeHus: Microsoft Office Professional
HUSI 3aHATHH JIEK- | 3KpaH, IPOEKTOP, HOYTOYK Plus
LIMOHHOTO THUIIA
VYueOHble aynuTo- | Mebenb: yueOHas MeOeb Microsoft Windows 8, 10,
pun s ipoBene- | TexHudeckue cpencTBa 0OydeHus: Microsoft Office Professional
HUSI 3aHATHI CEMH- | 3KpaH, POEKTOpP, HOYTOYK Plus

HapCKOro THUIIA,
IPYIIIOBBIX U UH-
TUBULYaJIbHBIX
KOHCYJIbTALIUH, Te-
KYLIEro KOHTPOJIS
U IIPOMEKYTOUHOU
aTTecTalluu
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s caMocTOATebHON paboThl 00YUYAIOIIUXCS MTPEAYCMOTPEHBI MOMEIICHHUS, YKOMILICK-
TOBaHHBIC CTICIUATN3NPOBAHHON MEOEIIbI0, OCHAIIEHHBIC KOMITBIOTEPHON TEXHUKOH ¢ BO3MOXKHO-
CTBIO MOAKIIIOUEHUS K ceTu «HTepHeT» U 00ecleyeHreM JI0CTyIa B AIEKTPOHHYIO HHPOpMAIH-
OHHO-00pPa30BaTEIBHYIO CPEIly YHUBEPCHUTETA.

HaumenoBanue noMmemeHuit
JUISl CAMOCTOSITENIHOM pa-
0OTBI 00YJAOIINXCS

OcHaIIIEHHOCTh ITIOMEIIEHUI
JUTSL CAMOCTOSITEIILHOM pa-
00TBI OOy4JarOIIHUXCA

[lepeyeHb JIMIIEH3MOHHOTO
MIPOrPaMMHOT0 00€CTICUeHUS

Ilomemnienue maiIsi CaMOCTOS-
TeNbHOW paboThl 0O0ydyaro-
mmxcst (yuTanbHbIN 321 Hayu-
HOM OMOJIMOTEKN)

Meb6enb: yueOHast MeOeb
KomrmutekT cnenunanusupo-
BaHHOU MeOeu: KOMIIBIOTEP-
HBIC CTOJIBI

O06opynoBaHue: KOMIBIOTEP-
Hasl TEXHUKA C TTOIKITI0Ye-
HUEM K UH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHOW CETH
«HTEpHET» M AOCTYNIOM B
ANEKTPOHHYIO0 UH(OpMaIH-
OHHO-00pa30BaTEILHYIO
cpeny o6pazoBaTeIbHOM Op-
raHu3aIum, BeO-KaMephl,
KOMMYHHUKAITMOHHOE 000PYy-
JIOBaHME, 00ECIIEeUNBAIOIIEE
JOCTYII K CETU UHTEPHET
(TTpOBOTHOE COETMHEHUE U
0ecrpoBOIHOE COEAUHEHUE
o rexaosiorun Wi-Fi)

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus

[Momemienne mnsi camocCTosi-
TEIBbHOM paboThl 00ydYaro-
muxes (ayn.213 A, 218 A)

Meb6enb: yueOHast MeOeb
KommuiekT crieruanu3upo-
BaHHOU MeOeH: KOMITBIOTEp-
HBIC CTOJIBI

O0opynoBaH#e: KOMITBIOTEP-
Hasl TEXHUKA C TTOIKITI0YEe-
HUEM K HH(GOPMAIIMOHHO-
KOMMYHHKAIIHOHHOHN CETH
«lHTEpHET» M TOCTYIIOM B
AJIEKTPOHHYI0 WHPOpMAIIH-
OHHO-00pa30BaTENbHYIO
cpeny o0pa3oBaTenbHOM Op-
TaHHU3aIliH, BeO-KaMephl,
KOMMYHUKAIIMOHHOE 000pY-
IIOBaHHE, 00ECIIEUNBAIOIIEE
JOCTYI K CETH UHTEPHET
(IpoBOTHOE COCTMHEHHE
0ecrpoBOIHOE COSTMHEHUE
o rexnosiorun Wi-Fi)

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus
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