MUHUCTEPCTBO HAYKH U BBICIIIEI'O OBPA30BAHUSA POCCUNCKON
OENEPATIMA
®enepaibHOE roCyAapCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKICHUE

_ BBICIIETO 00pa30BaHHs
«KYBAHCKUU I'OCYJAPCTBEHHbBIN YHUBEPCUTET»
@daxynbTeT YIpaBICHUS U TICUXOJIOTUN

YTBEPXJIAIO
| no y4eGHoii pabore,

PABOYASA TIPOT'PAMMA JUCHUITVIMHBI

b1.B.14 Kagpossiit aynut

Harnpasnenue noarotoBku 38.03.03 YmpaBieHue nepcoHaaioM
Hamnpasnennocts (nmpoduib) Pa3BuTHE U OlIeHKA epCcOHAlIa
dopma oOyueHus oYHas

KBanmudukanusi BBITYCKHHKA OakaaBp

Kpacnonap 2025



Pabouasi mporpaMMa JIMCUMILTUHBI COCTaBJIEHa B COOTBETCTBUU C (hellepanibHbIM
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BhICIIeTo oOpazoBanus (PI'OC
BO) no nanpasnenuto noarotosku 38.03.03 «YmpaBieHne nepcoHAIOM»

[Iporpammy cocraBuin :

Jly3akoB A.A., 1-p ICUXOJ. HayK,

;
JOILCHT i ,éji ]1_/ '

PaGouass mporpamma JUCUMIUIMHBI yTBEp)KIE€HAa Ha 3acelaHuu Kadeapbl
YIIPaBJICHUS IEPCOHAIIOM U OPTAHU3ALMOHHON ICUXOJIOTUH
npotokos Ne 10 16 anpenst 2025 ¢

N.o0. 3aBenyroniero kadenpoit " Muponosa N.U.

YTBepxkaeHa Ha 3acelaHuM Y4eOHO-METOAMYECKOW KoMHccuM —(PaKyibTeTa
yrpasiieHus 1 icuxosioruu mpotokos1 Ne 10 ot 22 anpenst 2025 r.

>

oA
NOANKHCH

[Ipeacenarens YMK ¢dakynbrera benokomnbsitoBa K.M.

PenensenTnr:

Hopoxosa I'.B., 3am. rimaBHoro Bpaua no kaapam MbBbY3 «KpacHomapckas
ropoJickasi KIIMHu4ecKas 00JIbHHUIIA CKOPO MEAUIIMHCKON MOMOIII

I"accuit B.B., 1okTOp 5KOH. HaykK, npodeccop Kadeapbl TOCyAapCTBEHHOTO U
MyHUIUNaIbHOTO yrpasieHus Kyol'y



1 Hdesm v 3a1auM U3y4YeHHU s JUCUMILIMHBI (MOXYJIS)

1.1 Ileab ocBOeHNMSI AUCHMILJINHDI:

(dhopMHUpOBaHKE Y CTYICHTOB 3HAaHUH 00 OCHOBaX KaJIpOBOTO ayIUTa, YMEHUIN
IJIAHUPOBATh, MPOBOAUTH KAJPOBBIM ayJUT 10 Pa3HbIM HAPABICHUIM KaJIpOBOIO
MeHEKMEHTA.

1.2 3agaun AUCHUILIMHLI:

- J1aTh CIyIIATeNIIM MPEJICTABJIEHHE O TEOPUU U TPAKTHKE HCIOIH30BAHUS KaJIPOBOIO
ayJIuTa B OPTaHU3AIUAX,

- ¢hopMUPOBAHHE YMEHUI COCTaBIAThH IUIAHBI KaJPOBOTO ayauTa (B TOM YHCIE ayauTa
CHCTEMBI OLICHKH M aTTECTallUM ITIePCOHAJIa) B 3aBUCUMOCTH OT 3a]1a4 YIIPaBJICHHUS OpraHU3aIueH,

- popMupoBaHUE YMEHHI OIEHUBATh KA4eCTBO KaIPOBOW JOKYMEHTAIIUH, U B YACTHOCTH,
KayeCcTBO aJMUHHCTPUPOBAHUS MPOIECCOB U JTOKYMEHTOOOOPOTA MO aJlanTalliH, CTAKUPOBKE U
00y4eHuI0 (Pa3BUTHIO) TIEpCOHATA

- GopmupoBaHuE YMEHHUH aHaIM3a MOKa3areneil mo TpyAy (TpyHOBBIX MoKa3aTenel) B
OpraHu3aIu,

- (¢dopMUpOBaHME YMEHUN HCIIOJIIB30BATh pE3yibTAaThl KaJIpOBOrO ayaAuTa s
COBEPILICHCTBOBAHUS CUCTEMBI YIIPABIIEHUS [IEPCOHAIIOM B OpraHU3aIUH.

1.3 MecTo AucHMINIMHBI B CTPYKTYpe 00pa3oBaTeIbHON NMPOrpaMMbl.

JucuuruinHa «KaapoBslil ayAuT» OTHOCUTCS K BapUaTUBHOM 4acTH yuyeOHOro IjiaHa
b1.B, hbopmupyemoii yauacTHUKaM#i 00pa30BaTeIbHBIX OTHOLICHUH.

JlMcuuIuIiHa ONMpaeTCs Ha 3HAHUS M YMEHUs, MOJyYeHHbIC [TPU U3YUYEHHUH CIETYIOLINX
JUCLUIUIMH: YTIpaBI€HUE MEPCOHAIOM OpraHM3aluu, brokeTupoBaHue 3aTpaT HA NEPCOHAI,
OcCHOBBI KaJpOBOH MOJIUTHKU U KaJpOBOro IIaHUpoBaHMs, COBPEMEHHBIE TEXHOJIOTMH OLEHKU
IepCOHANa B OpraHu3anuy, TpynoBoe paBo, YIpaBlIeHUEe COLMAIbHBIM Pa3BUTHEM IIEPCOHANA,
KoncynpTupoBanue mno ynpasieHuio nepcoHanom. [locnenyrommue QUCHUMIUIMHBL: YIIpaBlIeHHE
BO3HarpaX/J€HWEM IIepCOHaja W COIMAIbHBIMM JbroTamu, lcrnonab3oBaHue COBpEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJOIMH OLIEHKH NepcoHana, Pa3paboTka M MCNOIb30BaHUE OLEHOYHBIX
kelicoB, PaboTa ¢ KagpoBbIM pe3epBOM OpraHU3alUU.

1.4 IlepedyeHb NMJIaHMpyeMbIX pe3y/JbTATOB O00y4YeHHMs IO JAMCUMILIMHE (MOAYJIO0),
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3yJbTATAMHU OCBOCHHS 00Pa30BATE/ILHON IPOrPAMMBI.

N3yuenue naHHOM yueOHOM TUCIMITIIMHBI HalpaBiIeHo Ha (OPMHUPOBAHUE Y O0yUaroIuXcs
npodeccuoHaNbHbIX KOMIETEHIINN

Kon u HaumeHoBaHue Pe3ybpTaThl 00ydeHUs 10 TUCIHTIINHE
WHAMKATOpa™
N.IIK-1.1. [Ipumensier | Onpenenser napaMeTpsl ¥ KPUTEPUHU OPTaHU3AINN U TIPOBEICHHS

CII0COOBI opraHu3alvi HW | OLUCHKH M aTTCCTAlMU IICPCOHAJIA.

IMPOBCACHUA OLICHKHU u Co61/1paeT, AHAJIM3UPYCT U MPUMCHSACT TCXHOJIOTUH OpTraHU3alllHu U
arTeCTaluu nepcoHaia IMPOBCACHNA OLICHKH M aTTCCTAllK IICPCOHAJIa

CI/ICTeMaTI/IBI/IpyeT MMPUMCHCHUC COBPCMCHHBIX TEXHOJIOTUM
OpraHu3anu U IMpOBCACHUA OLICHKU U aTTECTAlluX IIEPCOHAIA.

N.IIK-3.4. OcymectBnsier | Onpenensier aIMUHUCTPUPOBAHUE MPOLIECCOB Hu
aIMUHUCTPUPOBAHUE JOKYMEHT0000pOTa MO Pa3BUTHIO M MPo(ecCHOHATEHON Kapbephl,
IIPOLIECCOB U 06yquI/IIO, aganTany U CTAXKUPOBKE MEPCOHATIA.

I[OKYMCHTOO60pOTa o C06HpaeT, AHAJIU3UPYCT n MMPUMCHSCT TCXHOJIOTHH

aJIMUHUCTPUPOBAHUSl  MPOLIECCOB M JIOKYMEHTOO0OpOTa IO




Kon u HanmeHoBaHwMe Pe3ynbpTarel 00yueHus MO AUCIUTIIMHE
WHIuKaropa™®
Pa3BUTHIO U pa3BUTHIO 1 MPO(eCCHOHATLHON Kapbephl, 00YUYCHUIO, aIalTaluu
npodecCuOHaTBHON U CTaXXHPOBKE IIepCOHAaIA.
Kapbepe, 00y4EeHHIO, CucreMaTu3upyeT TEXHOJIOTHH aIMHHUCTPUPOBAHUS MIPOIIECCOB U
aaNTal{d U CTAKUPOBKE | JAOKYMEHTOO0OPOTA 110 PasBUTHIO U NPOHECCHOHAIBHON Kapbepbl,
IepcoHaa. 00Yy4eHHIO, aJIaNTallii U CTAKUPOBKE TIEPCOHAIA.

2. CTpyKTypa U copep:KaHue TUCHUIIUHBI.

2.1 Pacnpene/ieHue TPyA0EMKOCTH JUCHUILJIMHBI 10 BUIaM PadoT.

O6mmast Tpy10EMKOCTh TUCHUILIMHBI cocTaBisieT 3 3a4.ea. (108 vaca), ux pacnpenencHue
0 BHJIaM pa0oT MPEICTaBICHO B TaOIuUIEe

(ana cryaeHtoB OD0).

Bun yuebHol paboThl Bcero Cemectpbl
4acoB (dachn)
7

AyMTOpHBIE 3aHATHS (BCEro) 50 50
B ToM uucne:
3aHATHSA JIEKIIUOHHOI'O THUIIA 16 16
3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUYECKHE 34 34
3aHATHUSA)
HNuasi koHTaKTHas1 padora:
KonTpons camoctostensHor padotsl (KCP) 6 6
[Ipomexyrounas arrectauus (MKP) 0,3 0,3
CamocrosiTesibHasi padoTa (Bcero) 25 25
B ToMm uncie:
CaMocTosiTenbHOE U3yUYEeHHE Pa3/IesoB, CaMOMOATOTOBKA
(mpopaboTka ¥ MOBTOPEHHE JEKIIMOHHOTO MaTepuana u 10 10
MaTepuasa y4eOHUKOB U y4eOHbIX TOCOOUH, MOAT0TOBKA K
MPAKTUYECKUM 3aHSITHIM, KOJUIOKBUYMaM | T.1.)
Pedepat/acce 4 4
[ToaroToBka K TEKylIeMy KOHTPOJIIO 4 4
KonTpob:
[ToaroroBka K 3K3aMeHY 26,7 | 26,7
O61mas Tpya0eMKOCTh yac 108 108

B TOM 4YHCJIe KOHTaKkTHas pabota | 56,3 | 56,3

3ad4. exl. 3 3

2.2 Conepxxanue QMCUUILIAHBI:
Pacripenenienre BUIOB yueOHOM paOOThI M UX TPYTOSMKOCTH TI0 pa3JieiiaM JUCIHILTAHBL.
(ounas ¢hopma)

KomnuecTBo yacoB
Bueayaut
A
Ne HaumenoBanue pazzaenon B yﬂ;g:i}laﬂ opHas
cero p pabota
JI I13 JIP CP
1 2 3 4 5 6 7
1.  |Aynur u ero BUabI 2 4 4
) OcHoBHbIE 00s1acTH (Cdephl) KaAPOBOro ayaAuTa B 2 6 4
) OpraHu3alyu. JTanbl AyJUTa




KonnuecTBo yacos
Bueaynur
A
Ne HaumenoBanue pa3aenos YAMTOpHAA OopHas
Bcero pa60Ta
pabora
113 JIP CP
3 HccnenoBarenbckue moaxoAbl B KaJAPOBOM ayJIUTe. 2 6 4
) Mertoapl cOopa JaHHBIX
4.  |AyauTopckoe 3aKIIOYeHue 2 4 4
5 Copepxanrie pabOT MO0 OCHOBHBIM HAIIPABJICHUSM 6 10 5
" |KagpoBOro ayaura
6. |KOHTpOJUIMHI B yIIpaBiI€HUH NEPCOHATIOM 2 4 4
Hmoeo no oucyuniune: 16 | 34 25
Kontpoinbs camocrositensHoM padotsl (KCP) 6
[Ipomexyrounas arrectanus (UKP) 0,3
[ToaroroBka Kk TEKyIIeMy KOHTPOJIIO 26,7
OO01mmas TpyA0eMKOCTh 10 JUCIUILTAHE 108

[Mpumevanue: JI — nexmun, [13 — mpakTuueckue 3aHATHS / CEMHUHApHI,

3aHATHA, CPC — camocrosTenpHas pa60Ta CTYACHTa

2.3 Conepxxanue pa3aesioB 1M CHUIINHBI:
2.3.1 3ausaTHuda JeKINOHHOr0 THIIA.

JIP — naboparopHbie

HanmenoBanue
paszzena

Coneprxanue pasjiena

dopma TeKyIIero
KOHTPOJIA

2

3

4

AyJIUT U €ro BUJIBI

DUHAHCOBBIN ayJUT KaK HE3aBUCHUMAasl MPOBEpKa
OyXrajaTepckoro ydera v (PMHaAHCOBOW OTYETHOCTH
OpraHu3aluim. I'ocynapcTBeHHBIN ayJuT.
Vnopasnendueckuit  ayaur.  KagpoBblii  aynur:
IIOHATHUE, POJIb U 337a4H B CUCTEME AyJUTOPCKUX U
KOHCYJIbTAlIMOHHBIX yCIIyT. COOTHOLLIEHUE NOHSITHN
YIPaBICHYECKUN ayIuT, KaJApOBBIM AyIUT, ayauT
YIPaBJICHUS IIEPCOHAIIOM U ayAWT IepCcoHaia.
CyIHOCTh M IeNIN ay/IUTa B COLMAIbHO-TPY10BOM
chepe. Y3kas M LIMpOKass TPAKTOBKA MOHATHUS

VYyactue B
MHTEPAKTUBHBIX
bopmax
ayIUTOPHOU
paboTHI:

1. duckyceus
«CooTHolIeHHE
Y3KO# U LIHUPOKOM
TPaKTOBKHU MOHSATHUSA
«KaJpOBBIN ayIUT»

«KanpoBbl aymut». llpuumnbl ucnonb3oBaHus|2. Pabora B Maibix
OpTaHU3aAIUSAMHU KaJAPOBOTO ayAUTA. rpynnax «[IpuauHsn
MCIOJIb30BaHUSA
OpraHu3aIsIMu
KaJIpOBOT'O ayIuTa»
2. |OcHoBHble 00nacTv|COOTHOIIIEHHE TOHSATUN  «KAAPOBBIA  ayauT»,|YdacTue B
(cdepsl) KaApOBOTO|«ayIUT TIEPCOHANIa» W  «AYOUT  YHIPABICHUS |MHTEPAKTHBHBIX
ayauTa B[iepcoHasiom». [lepconan opranuzanmmu u ero|hpopmax
OpraHu3alHH. JeSTeIbHOCTh Kak 0o0BeKT aynuta. HampaBnenus|aynutopHoit
Dransl ayIuTa. ayluTa  CHCTEMBl  YIPaBICHHUS  IEPCOHAJIOM pabOoThI: Omu-
OpraHu3aIy, onpeesieMble IEpeyHEeM OCHOBHBIX [onpoc  «OCHOBHBIE
ee MOJICUCTEM. Hpyrue KJaccu(hUKauu | KIacCupUKaIN
HalpaBJIeHUW ayaura B TPYIOBOH  cdepe:|00hEKTOB u




OPraHU3alMOHHO-TEXHOJIOTMYECKUHM, COLMAIbHbBIN
(colManbHO-IICUXO0IOTUYECKHUH), SKOHOMUYECKUH.
ConepxaHue  COLMAJIBHOTO  ayauTa:  ayAMT
COOTBETCTBUS, ayJuT 3pHEKTUBHOCTH,
cTpareruueckuil ayaut. OCHOBHbBIE IIOKa3aTesn
HPKOHOMHMUYECKOW U colManbHON 3¢pdeKTuBHOCTH
yopasieHusi nepcoHasoM. OCHOBHbBIE — 3Tallbl
ayJuTa: MOATOTOBUTENbHBIN, cOOp HHbOpMaIuH,
aHamu3 W oOpaboTka wuH(pOpMAIHMM, OLEHKa
PE3yJIbTATUBHOCTH ayAMTA.

HallpaBJICHUN
KaJIpOBOI'O ayJuTa B
OpraHu3alyy »

HccnegoBaTenbckue
ITOJIXO/IBI B
KaJ[pOBOM  ayJIUTE.
MeTtonsl coopa
IAHHBIX.

OCHOBHBIC HCCIIEIOBATEILCKUE TTOAXObI B
ayauTe: IMOJIXO/I COOTBETCTBHS HOpMaM,
CPaBHUTENbHBIN, SKCIIEPTHBIN, CTATUCTUYECKUI, 110
uensaMm. CocTaBieHHE IUJIaHAa KaJpOBOIO ayauTa.
Metonel cOopa JaHHBIX B KaJpOBOM ayJHUTe:
WHTEPBbIO, AHKETHUPOBAaHUE, AHAIIU3 JOKYMEHTOB,
0030pBl  OTHOIIEHWH, 3KcrepumMeHT U aAp. Coop
uH(pOpMalU AJI aHAJIW3a BHYTPEHHUX M BHELTHUX
¢dakTopoB, BiusomMX Ha  3((HEKTUBHOCTH
JIeSITEIIbHOCTH MepCoHala.

AHanu3 TPyJOBBIX TOKa3aTelied Mpu MPOBEACHUN
ayaurta. Buasl mokasaresnei o tpyay.

VYyactue
MHTEPAKTUBHBIX
dopmax

ay AMTOPHOMN
pabotsr: JIuckyccus
«Bo3moxHOoCTH U
TPYAHOCTH
COYETaHMsI PaA3HBIX
MCCIIEIOBATEIBCKUX
MOJIXOJI0B B
KaJpOBOM ayIHTE»

Aynuropckoe
3aKJIIOYEHUE

OcHoBHbIE  TpeboBaHMSI K  ayJIUTOPCKOMY
3aKJIFOUYEHUIO. Crnenuduxa ero 4acTeu,
[IpEeIHA3HAYEHHBIX JJIs JTMHEUHBIX PYyKOBOJUTENEH
U pykoBoxuTeneil ciyx0 mnepcoHana. OrleHka
KayecTBa KaJpOBOW JOKYMEHTAllUM OpraHU3alllu,
B TOM YHCJIE€ KadyecTBa MPOLELYpP PEryJUPOBAHUS
TPYAOBBIX OTHOIIEHWA W COMPOBOXKAAIOIIECH HX
JOoKyMeHTauuu. ©OOpMbl NPEICTaBICHHUS OTYETA
3aKa34yuKy. B3auMmocBs3p KagpoBOro ayaura u
KaJIpOBOrO KOHCYyJbTUpOBaHusA. Mcnonb3oBaHue
pe3yJIbTaTOB KaJApPOBOr0 ayAMuTa il ONTHUMU3ALUU
CUCTEMBI YIIPaBJICHUsI IEPCOHAIIOM B OPraHU3aINH

bimn-onpoc
«OCHOBHBIE
TpeOoBaHUS
ayTUTOPCKOMY
3aKJIIOUYCHUIO»

Copepxanue paboT
o OCHOBHBIM
HaITpaBJICHHUAM
KaJJpOBOI0O ayJUTa

Pacyer wuucieHHOCTM M NPOQPECCHOHAIBHOIO
cocrasa IIepCcoHaIa. Omnpenenenue ux
COOTBETCTBUSA CTPATETHYECKUM IIaHam
OopraHu3anuu. AyJIuT yCclIOBUHI Tpyda U TPYAOBBIX
OTHOWIEeHUH. [IoAroTOBKA OpraHu3anuu K IpoBepKe
rOCYJapCTBEHHOM HMHCIEKIWen Tpyaa. Bunbl
IIPOBEPOK M TIOJHOMOYMSI HMHCIEKTOpa TpyJa.
CrenmanpHast olleHKa pabodnx MecT. AyauT
CUCTEMBbl IIJIJAHUPOBAHUS IMepcoHana, Mmoadopa,
oOyueHHs] M pa3BUTUS TepcoHana. Ayaut Gopm
KOHTPOJE W  OUEHKM mnepcoHana. OueHka
JOCTIDKEHUI M OlleHKa MNOoTeHIMajga paboTHHKA:
olmiee ¥ pa3IMyHOE B METOJAX M MHTEpIpeTalun
naHHbIX. OIneHka MOTeHuuana padoyux TPy,
CTPYKTYPHBIX TMOJpa3AeieHui. AYyAUT CUCTEMBI
cTuMynMpoBanus Tpyaa. Onenka 3¢@exTuBHOCTH

Huckyccns
«Onenka
JIOCTHKEHUH u
OIICHKA ITOTCHIIHANA
paboTHHKa: oO1Iee

U pa3saM4HOE B
MeToAax
JUArHOCTUKHU 51
WHTEpIpETALNT
JaHHBIX)»




paboThl CIy>KOBI TEpPCOHANA: KOJMYECTBEHHBIC H
KAYECTBECHHBIC METO/BL.
KonTpomnuur B/MecTo KaapoBOro KOHTPOJUIMHIA B CHUCTEME|YUacThe B
YIIPaBJICHUU YIPAaBJIECHUS IEPCOHAIIOM OPraHU3aluH. JJIIEMEHTBI, [ MHTEPAKTUBHBIX
[IEPCOHAIOM OPUHIUINBI,  3a7aud,  (QYHKIHM  KaapoBOTO|popmax
KOHTPOJUIMHIA B OpraHH3aliH. Bunel|aynuropHoi
KOHTpPOJUTMHTA TiepcoHana. PasHoobpasue mozeneii|padoter: Juckyccus
KaJpOBOTO KOHTPOJUINHTA. VYcnosus |« lonsarue
(bopMHpOBaHUS MOJIETH KaJPOBOTO KOHTPOJUIMHTA.|KaJIPOBOTO
CrpyKkTypHO-QYHKIIMOHATIBHBIE  MAapaMeTpbl  B|KOHTPOJUIMHIA.
MOJIEIH KaJIpOBOT0 KOHTPOJUIMHTA. Paznoobpaszue
MOJIEJIEN KapOBOTro
KOHTPOJUIUHT Y.
2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA.
No HaumenoBanue Temarnka NpakTUYECKUX 3aHATUN dopma TeKyLero
- paszena (cemuHapoB) KOHTPOJIA

1 2 3 4

l.|Ayaut u ero BuAbL.|AyIUT KaK OpeaIpUHUMATENbCKas 1edaTeabHOCTh. |KoHTpoabHOE
Kagposelil ayaur  |Ayzauropckue opranusauuu. Bunasl ycmyr. 3ananue «Kangposblii

[TpoGiiemMa ay TMTOPCKUX CTaHJAPTOB. ayJuT: MIOHSITHE,
[TpakTtuyeckas pabora «lIpobGnema cTanzapToB B|pojb U 3aJaud B
KaapoBoM ayaute». [loaroroBka aHAIMTHYECKOM|CUCTEME

3aIMCKU U IPYNIOBast JUCKYCCHSL: ayJIMTOPCKUX u
a) BO3MOXXHOCTM M OlpPaHHYEHHUS IE€PEHOCA|KOHCYIbTAllMOHHBIX
CTaHJApTOB U3 (PMHAHCOBOTO ayJaUTa B KaApoBblii|yciyr». IloaroroBka
ayJInT; AHAIIUTHYECKON

0) Mo KakuUM acleKkTaM KaJpoBOI0 ay/AWTa|3alMcKH, pedepara.
HeoOXoauMo  mepBoouepenHas — yHuukanus/|['pynmnoBas
cTaHfgaptu3anus (TpeOboBaHMS K  MOATOTOBKE|TUCKYCCHS.
ayJuTopa, MHCTpyMEHTapuit JUISE coopa

uHpoOpMaluMy, dTambl  [poBeAeHus, ¢opma

3aKJIIOYEHUS, JPYToe).

2.|OcHoBHBIE 00sacTH|YPOBHM ayIuTa epcoHasa (opraHu3arus, Jloxnanel Ha
(ceprl) KampoBoro|noapasaeneHue, KOHKPETHbIE PYKOBOAUTENN UM  |CEMUHApE,
aynura B|CMIELIUAIUCTHI). IIpe3eHTaLMs
OpraHu3aIiHy. Hanpasnenuss aynura cuctemsl ymopalieHUs | pedepaTroB U
Oranel ayura. MIEPCOHAJIOM. OcHoBHbIE MIOKA3aTeNHN | JUCKYCCHSI T10 HUM.

HSKOHOMUYECKON M couuanbHOM 3¢ HEKTUBHOCTH
YIPAaBJIEHUS IEPCOHATIOM.

3. [UccnenoBarenbckue|l Ipaktnueckas pabora «Hcnonp3oBanue|lIpoBepka B rpymnmax
MOJIXO/IBI B|9KCIIEPTHBIX METOAOB IIPU OLIEHKE IEpCOHANIa»|pe3ysbTaToOB
kagpoBoM ayaute.|(emoBas wurpa «OueHka KaHAWJATOB  Ha|MPaKTHUYECKOM
MeTtobl cOopa|BakaHTHYIO JTOJI’KHOCTbY) paboTbI «OueHka
JTAHHBIX. KaH/IUJaTOB Ha

BaKaHTHYIO
JOJIKHOCTb.
I'pynmosas
JTIUCKYCCHSI.

4.|AynuTopckoe [IpakTnueckas pabora: «Ketic-ananu3|BoicTymienus o

3aKJIIOUYEHUE «AyIUTOPCKHUE 3aKIIOYCHUS. pe3ysbTaTaM




[IPaKTUYECKON
pabotel. ['pynmnosas
JIUCKYCCHSI.

5.|Coneprkanue padot |[Ipaktuueckas pabora: «CocTaBiieHHE MPOrpaMMbl | BBICTYTUICHHS o
110 OCHOBHBIM Kaznposoro ayaura «Kommanuu My. pe3yJibTaTaM
HallpaBJICHUSAM IPaKTUYECKON
KaJpOBOI'0 ayJuTa pabotel. ['pynmoBas

JUCKYCCHSI.

6. [ Koutposnmunr B|[IpyHUMIBIL, 3a7a4M KagpoOBOTO KOHTPOJUIMHIA B|OKIanbl Ha
yIpaBiI€HUU opranuzanuu. PazHooOpa3ue mojenel KaapoBOIo|CeMHHApE.
[IEPCOHAIIOM KoHTpojunHTa.  CTpyKTypHO-(yHKIIMOHANBHBIE| Pedepatsl. Tect

rapamMeTpbl B MOAEIISIX KaIpOBOTO KOHTPOJUIMHIA. [3HAHMIA.

2.3.3 JlabopaTopHbIie 3aHATHS.
JlaGoparopHble 3aHATHS — HE PEAYCMOTPEHBI

2.3.4 IIpumepHasi TeMaTHKA KypPCOBBIX padoT
KypcoBbie paboTsl - HE IPETyCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOr0 00eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4YaIMUXCs M0 TUCHUILINHE (MO1YJIIO)

[Tepedenp yueOHO-METOIUUECKOTO 00ECTICUEHUS JUCITUTUTHBI 110
Bung CPC BBITIOJITHCHUIO CAMOCTOSTEIILHON PabOThI

1 2 3

[TpopaboTka
y4ebHOro
(TeopeTnyeckoro)
MaTepuana
Brimonnenue Metoauueckie peKOMEHJaluu JJs  CTYACHTOB HalpaBiCHUS
WHIUBHIYalbHBIX | YIIPABICHUE IIEPCOHATIOM IO BBIIOIHEHHIO MUCBMEHHBIX padoT,
3aJaHA YTBEPKICHHBIE Kadeapoi YIIpaBIICHUSA TIEPCOHATIOM u
(moaroToBka OpraHU3alMOHHOM IICUXOJIOTUEN

COOOIIECHUH,
Ipe3eHTaIHi)
Pedepar

Occe
IToaroroska K
TEKyIIEMY
KOHTPOJIIO

VY4eOHO-MeToIMYeCKUe MaTepualbl Ui CaMOCTOSTEIbHONM pPabOThl OOydaroIIMXCs M3
YUCiIa MHBAJIUAOB | JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3710poBbsi (OB3) mpenocTaBmistoTcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSAM UX 37I0POBbS U BOCHPUSATHS HH(DOPMAIIH:

st muu ¢ HapyIeHUsIMU 3pEHHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2NIEKTPOHHOTO TOKYMEHTA.

JUst UL ¢ HapyIIeHUSIMH OTTIOPHO-/IBUTATEIILHOTO amIapara:



— B IIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

3. O0pa3oBaTe/IbHbIE TEXHOJIOTHH.

B y4eOHOM mpoliecce nMpu OCBOSHHH TUCIUILIMHBI UCTIONB3YIOTCS: JICKIMH, TPYIIIOBas
paboTa CTyICHTOB TI0 aHAIM3y KOHKPETHBIX CUTYaIuil (Keic-aHaan3), HaMcanue U 00CYKICHHUE
JIOKJIAJIOB, pedepato, acce. CamocTosATeNbHAs padoTa CTYJACHTOB (OCBOCHHE aHATMTUYCCKUX U
CTaTUCTHYECKUX METOJIOB aHAIN3a MH(OPMAIMH U WHTEPIPETAIIMH PE3YIbTATOB); KOHTPOJIbHBIE
3a7aHus (KOHTPOJIBHBIE PA0O0ThI), TECTHPOBAHNE 3HAHHIA.

I[HSI JuL ¢ OrpaHM4YCHHBIMH BO3MOKHOCTAMH 300POBbA NPCAYCMOTPCHA OpraHu3aluAa
KOHCYJIBTAIMH C UCIIOJIb30BAaHHEM DJICKTPOHHOH ITOYTHI.
3aHHTI/I$I, IIPOBOJUMBIC C UCITIOJIb30BAHNEM UHTCPAKTUBHBIX TEXHOJIOTHI

Komnnuect
Bun 3ansatus | Vcnonb3yemble HHTEpaKTUBHBIE 00pa30BaTEIbHbBIE
Cemectp BO
(JI, I13, JIP) TEXHOJIOTHHI
4acoB
8 JI Jleknusi-nucKyccust, JICKIUI-KOHCYIbTalls 10
113 becenpl, ananu3 cutyanuil, npe3eHTanus 10KJIAI0B, 10
coo0nieHni B hopmate MUHU-KOH(pEpeHIINH
Hroro: 20

4. OueHo4YHbIe CpeACcTBA ISl TeKYIero KOHTPOJIsl yCIIeBaeMOCTH U NIPOMEeKYTOYHOMH
aTTecTalMu.

4.1 ®oHA OLEHOYHBIX CPEICTB JJISl IPOBeAeHHUA TeKYIero KOHTPOJIs.

Ha nexnusx: KopoTkue onpocsl, quckyccuu (10 15 MunyT). Ha cemunapax ucnosnb3yercs
YCTHBIN (TUCBMEHHBIN) ONPOC, TUCKYCCHH, TMPE3CHTAIUs TOKIaa0B/ pedepaToB, TECThl 3HAHUH,
KOHTPOJIbHBIE 33aHUs ISl pabOThI B TpyMax.

4.1.1. IlpuMepbl KOHTPOJIbHBIX BONIPOCOB M BONPOCOB /JIsl AUCKYCCHI:

[TepeuyeHb KoMIeTEHIIMN (YACTH KOMIIETEHIIMH ), TPOBEPSIEMBIX OLIEHOYHBIM CPEJICTBOM:

[TIK-1.1. IIpumeHnsieT cmocoObl OpraHU3aIy U MPOBEJACHUS OIICHKU U aTTEeCTAIlUU
[IEPCOHAIIA;

[TK-3.4. OcymiecTBisieT aAMUHUCTPUPOBAHHUE MPOIECCOB U JIOKYMEHTO00O0pOTa 10
Pa3sBUTHIO U IPOeCcCHOHATBHOM Kapbepe, 00YUeHHI0, alaNTallui U CTaXKUPOBKE NEpCOHAA.

Tema 1. Ayaur u ero Busl. Kagpossiii ayaur

KoHTpobHBIE BOIPOCHI:

e CooTHOIIIEHHE TMOHATUI: (PUHAHCOBBIN ayaUT, YIpPaBIEHYECKUI ayIuT, KaJpOBBIN

ayJIAT, TOCYJapCTBEHHBIN Ay uUT.

e (CoOTHOLIEHNE y3KOW U NIMPOKOW TPAKTOBKH MOHATHS «KaJAPOBBIN ayJIAT»

e [IpuunHBI UCIIOJIB30BAHUS OPTraHU3ALMAMU KaJIPOBOTO Ay UTA.

Tema 2. OcHOBHBIE 0051aCTH (Cephl) KaJAPOBOTO ayAUTa B OpraHU3alMU. DTallbl ayIuTa.
KoHTposibHBIE BOITPOCHI:
e Uem oTiinyaeTcs «ayIuT MEPCOHANIA» U «AyAUT YIPaBICHUS EPCOHATIOM).
e UYem oiinuaeTcs olieHKa paboThl (IOCTHKEHUI ) IEpcoHalla U OL[EHKa ero noTeHIrana’?
e HampaBnenus aynura CHCTEMbI YIpaBlICHUS MEPCOHAJIOM  OpraHU3alMH,
OIIpezieIIieMble IEPEUHEM OCHOBHBIX €€ ITOJACUCTEM
Tewma 3. UccnenoBaTenbckue MOAXOAbI B KAAPOBOM aynuTe. MeTobl cOopa TaHHBIX.
KoHTpobHBIE BOIPOCHI:
e Kakue ux noacucreM B CUCTEME yIPABIEHUS IEPCOHATIOM OPTaHU3aLMH IIPOBEPSIFOTCS
C MCIIOJIb30BAaHUEM ITOAXO0/1a «COOTBETCTBHS HOPMaM»?



B 4eM paznuuune Takux UCCIIEIOBATENbCKUX MTOIX00B B ay/IUTE, KAK CPAaBHUTEIHHBIN
U CTaTUCTUYECKUI?
KakoBbI OCHOBHBIE METO/IbI COOPA JAHHBIX B KaJIPOBOM ayIuTe?
Kakue rpynmbl (BUIbI) TPYAOBBIX IIOKa3aTele uYalle BCEro HCIHOJB3YIOT IIpH
IIPOBE/IEHUH KaJIpOBOro ayuTa?

Tema 4. AyauTopckoe 3aK/II04eHNE B KaJpOBOM ayIUTeE.

KOHTpOJ'IBHI)IC BOIIPOCHI:

OcHoBHBIE TPeOOBaHUS K Ay TUTOPCKOMY 3aKJIIOUEHHUIO B KaJ[pOBOM ayauTe?

Kakue tpeGoBaHuUs, MPEIbABIIEMbIC K ayJUTOPCKOMY 3aKIIFOYCHHUIO B (PMHAHCOBOM
(Oyxranrepckom) aynuTe, MPUMEHSIOTCS K ayIMTOPCKOMY 3aKJTFOUYCHUIO B KaJIpOBOM
ayaute?

B yem nposiBIisieTcst B3auMOCBSI3b KaJIPOBOTO ayANTa U KaJIPOBOTO KOHCYJIbTUPOBAHMS ?

Tewma 5. Coz[epxcaHI/Ie pa60T 110 OCHOBHBIM HAITPABJICHUAM KaJAPOBOI'0O ayuTa

KoHTposibHBIE BOIIPOCHI:

UTo MOXKET NPOBEPUTH I'OCYIapCTBEHHAs HHCIIEKLINS Tpyaa? Buabl npoBepok?

Yro Takoe crenuagbHas olleHka pabounx mect? Kem u kak oHa npoBogurcs?

Kakue TunmuHble 3a1a4u pelaoTcs B X0/1€ HHUIIMATUBHOTO ayAUTa CUCTEMBI 110100pa
nepcoHana?

Kakue Tunumusble 3agaud pemiaroTcsl B XOJ€ HWHHUIMATUBHOIO ayAWTa CHUCTEMBI
oOy4eHus/pa3BUTUA NepcoHana’?

Tema 6. KoHTpOo/UIMHT B yIIpaBJI€HUN IEPCOHAIOM

[IpuHMMIBI, 331248 KaAPOBOr0 KOHTPOJUIMHTA B OPraHU3aLINH.

Monenu (BapraHTbl) KaJIpOBOI0 KOHTPOJUIMHTA.

KpI/ITCpI/II/I OLICHKH OTBCTOB HAa BOIIPOCHI, YHACTUA B JUCKYCCUHU:

OIICHKA «OTIUYHO»: TITyOOKHE 3HAHUSI [10 BOTPOCY, JIOTUYECKHU TIOCTIEI0BATENbHEIE,
IMMOJIHBIC, TPAMMATUYCCKHN MMPAaBHUJIBHBIC 1 KOHKPETHBIC OTBETHI HAa OCHOBHBLIC U TOIIOJIHUTCIIBHBIC
BOIPOCHI; UCMOJIb30BaHNE B HEOOXOAMMON Mepe MaTepuana, MpeacTaBIeHHOTO B
PEKOMEHIYEMBIX YUEOHBIX TOCOOUSIX U JOMOIHUTEIBHOMN JINTEPATYPE;

OIIEHKA «XOPOILIO»: I0CTATOYHO MOJIHBIE 3HAHUS MPOTPAMMHOI'0 MaTepuaa, MpaBUIIbHbIE,
KOHKPETHBIC OTBETHI HA IMOCTABJICHHBIC BOIIPOCHI, IPABUJIBHOC pCAarupoBaHuC Ha 3aMCYaHus 110
OTJIeTHbHBIM BOMPOCaM (MCIPABIISET AOMYIIEHHBIC OMUOKU, YTOUHSET);

OIIEHKA «yJIOBJIETBOPHUTEIILHOY»: 3HAHUE U IOHUMAHHUE OCHOBHBIX BOITPOCOB, HATTMYHE
OIIMOOK B OTBETaX MPH HEJJOCTATOUYHOM CIIOCOOHOCTH UX KOPPEKTHPOBaTh, He Oosee 50%
omMOOK B OCBEIIIEHUU BOIIPOCOB;

OIICHKA «HEY/IOBIETBOPUTEIHLHO»: HETIOHUMAHUE CYTH BOIIPOCOB, TPyObIe OMNOKU B
OTBCTC, HCTOYHBIC OTBCTHI HA JOMMOJIHUTCIIBHBIC BOIIPOCHI.

4.1.2. Ilpumepbl BONPOCOB TeCTa 3HAHUM.

1.

K nmnokazatensM sSkoHOMHUYeCKOM 3((EKTUBHOCTH CHUCTEMBl YIPaBIECHUS

MEPCOHAIIOM OTHOCSTCS (BBIOpaTh 3 OTBETA):
— UHJIEKC YAOBJIETBOPEHHOCTHU NIEpCOHAIA TPYAOM
— IPOU3BOAUTENIBHOCTD TPY/la
— U3JIEPKKU HA TIEPCOHAT
— YIENbHBIN Bec Opaka v ero JUHAMHKa
— COIMATBHO-TICUXOJIOTHYECKHUI KJITUMAT B KOJUICKTHUBE
— KO3 PUITMEHT TEKY4IeCTH KapOB U €ro THHAMUKA

2.

K moka3zarensm coruanbHOU 3()PPEKTUBHOCTA CHCTEMBI YIIPABIECHUS MEPCOHAIOM

OTHOCATCS (BBIOpaTh 3 OTBETA):
— UHJEKC YAO0BJIETBOPEHHOCTH N€pCOHAIA TPYIOM
— IPOU3BOAUTEIBLHOCTD TPYAA
— U3/IEP’KKU Ha NIEPCOHAT



— YIeNbHBIN Bec Opaka v ero JUHaMHKa
— COLIMAJIBHO-TICUXOJIOTHYECKHUI KJIMMAT B KOJUICKTUBE
— KO3 PUIMEHT TeKy4eCTH KaJpOB U €ro JTnHAMUKa

3. SBnsercss mu 06beM NMPHOBUTM OpraHU3alMy 0 YIUIAThl HAJIOTOB B pacyeTe Ha
OJHOro pabOTHHMKA M €ro JUHAMHKA [OKazarelleM 3(PQEKTUBHOCTH CHCTEMbI YIpaBJICHUS
[IEPCOHAJIOM:

— ABIIAETCA

— HE SABJSIETCS

4. 3agauamMu aHaJIM3a TPYJIOBBIX MTOKa3aTeNIeH ABISIIOTCS (HE Oojiee 2 OTBETOB)

— IIpoBepka BBINOJIIHEHHUS I11aTa [0 TPY Ly

— IIpoBepka BbINOIIHEHUS OU3HEC-TIIaHA MPEANPUITUS

— [IpoBepka opraHn3allMOHHON CTPYKTYPBI MPEANPUITHS

— IIpoBepka GpoHmooTAauN U HOHIOEMKOCTH

— IIpoBepka ce6eCTOMMOCTH MTPOTYKIIUU

Tectbl mpeacTaBnsitoT coOOM psiA 3alaHuil, B KOTOPBIX CTYACHTHI JIOJDKHBI OTMETUTH
IPABWJIbHBIN OTBET (OAMH WM HECKOJIBKO).

Kputepuu onenku:

3a KaxIblii MPaBUJIBHBIA OTBET HA BOMPOC TECTa BBICTAaBIsiCTCS ofAuH Oamn. OreHka
OTpeeNsaeTCsl MPOILEHTOM MPAaBUIBHBIX OTBETOB OT OOIIET0 KOJIMYECTBA BOIIPOCOB.

— «3a4TE€HO» — TPaBWIBHBIX 0TBETOB 70% 1 Ooee;

— «HE 3aYTCHO» — MpPaBUIbHBIX OTBETOB MeHee 70%.

4.1.3. Ilpumep KOHTPOJBHOIO 3aJaHus AJsA padoTrel B rpynnax «Hcmoab3oBanue
JIKCIIEPTHBIX METOA0B MPH OLEHKE MePCOHAIa»

[lepeuens KOMIETEHIINI (YaCTH KOMIIETEHIIUH ), IPOBEPSEMBIX OLICHOUYHBIM CPEICTBOM:

[TK-1.1. TIpumensieT crmocoObl OpraHU3aIliy U MPOBEICHUS OIICHKH U aTTECTAIUN
MepCOHANa;

HcxonHble naHHbIE M TOCTAHOBKA 33/1a4d. B KpynHOM NpPOM3BOICTBEHHON OpraHU3aluu
3aM. TeHEepaIbHOTO TUPEKTOpa MO MepcoHaly B Onrkaiiiine Mecsllbl YXOUT Ha neHcuto. Ha ero
MECTO TIPETeHAYEeT JIBa KaHIWJaTa: HavyaJIbHUK OTJENa KaJapoB M HaYaIbHUK COOPOYHOTO Iexa
3TON ke opraHu3anuu. HeoOxomumo BbIOpaTh M3 ABYX KaHAMIATOB OJHOTO Ha 3aMelleHUE
BAKaHTHOM JOJKHOCTH 3aMECTHUTEINS TUpeKTopa. i 3TOro cHadajia HaJo ONpPENEIUTh CIIUCOK
3HAUMMBIX KadecTB (KJIIOYEBBIX KOMIIETEHIIMI) JUIsi JaHHOW JOJKHOCTH, KOTOpbIe OyayT
BBICTYNATh KPUTEPHUSIMHU OLICHUBAHUSI KaHAUAATOB. /{7151 onpeienienusi CHucka 3HaYMMbIX KauecTB
(KJTIOYEBBIX KOMIIETEHIIMI) A AAHHON MOJKHOCTH CTYACHTaM MPEIOCTaBISETCS HMCXOJIHBIN
Ha0Op KaueCTB—KOMIIETCHIINH, IETTOBBIX M JIMYHOCTHBIX XapaKTEPHUCTHK. B ycioBusx y4eOHOTO
3a/laHusl CTYIEHTBHI MPEACTABISAIOT ce0si B PO dKcrepToB. Kaxkaplil U3 «IKCIEPTOB» CTPOUT
MaTpully HomnapHbIX cpaBHeHUM (wkana 0, 1, 2) U paHxupyeT oTOOpaHHBIE KauyecTBa. 3aTeM
CTPOUTCSI CBOJHAsI MaTpUlla, B KOTOPYIO BKIIIOUAIOTCS MHEHHUSI BCEX IKCIEpTOB. B pesynbrare
00pabOTKH OCTAIOTCS T€ KaUueCTBa, KOTOPHIE HMEIOT MEPBOCTETICHHYIO BAXKHOCTD ISl KOHKPETHOM
BAKaHTHOU JOIKHOCTH.

3atem TpeOyeTcsi COMOCTaBUTh C «HUICATBHBIM» TPO(MIEeM TOHKHOCTH JaHHBIE
OKCIIEPTHBIX OLIEHOK JBYX KaHIUJAaTOB HA BAaKAaHCUIO (MX JIaHHBIE MPEJOCTABISIIOTCA
npenoaaBareneM). HanokeHne peanbHBIX KadecTB TMPETEHACHTAa Ha UJCATbHBIC KadecTBa
OCYIIECTBIISETCS TIPY MTOMOIIIH TAOJIHIIBI, TI€ CTETICHb 00J1aJaHus KaH U JaTaMi TEMH WM WHBIMU
KauecTBaMH H «UJIeaTbHbIC» KaueCcTBa MPEICTaBICHBI B Oaliax.

Oxwunaembie pe3yiabTaThl. CTYIEHTHI TEMOHCTPUPYIOT YMEHHE C TIOMOIIBI0 SKCTIEPTHBIX
OIICHOK OTPENEIUTh CHUCOK 3HAYUMBIX KadeCTB (KIIOUEBBIX KOMIETEHIWN) JUIsl JTaHHOU
JOJKHOCTH, KOTOpble OYIyT BBICTYNaTh KpPUTEPUSIMH OIICHUBAHHUS KaHIUAATOB;, YMEHUE
COTIOCTaBUTh C MpOouieM AOHKHOCTH JaHHBIE JKCIEPTHBIX OICHOK JBYX KaHIWIATOB Ha
BaKaHCHIO0, 000CHOBATH CBOE PEIICHUE, KOTO U3 IByX KaHIUAATOB PEKOMEH0BATh Ha 3aMEIlIeHHe
BaKaHTHOU nomkHocTU. Ha BbimonHenue 3amaHus orBoautcs 45-50 muH. 3ajmauya pernaercs



rpymnmamu 1o 6-7 denoBek. ['pyrimaM pa3garoTcs omucaHus YCIOBUN M 00pa3iel Tadsmil. [Toce
BBIIIOJHEHUS 3a/laHusl BCEMM IpyNIaMM KaKaas W3 HUX JOKIAIbIBAET O pe3yibTaTax CBOEH
paboThl, KOTOpbIE BMECT€ C MpernojaBaTeleM O0CYXIAlTCs BCEMU TIpyHIaMu W IpU
HEO0XOIMMOCTH JIOTIOJIHAIOTCS U KOPPEKTUPYIOTCS.

Kpurepuu oueHku:

«Y TOBJIETBOPUTEIBHO - IEMOHCTPUPYET JIEMEHTAPHBIE 3HAHUS 110 TEME, UCIIBITHIBAET
3aTPyAHEHUs NIPH OTBETE Ha BOIPOCHI IPH 00CYKIEHUH UTOTOB 331aHus, ciiaboe ydyacTue B
nyOIMYHOM 00CYKICHUH U/WIIM apryMEeHTauH c(hOpMYITUPOBAHHBIX BHIBOJIOB,;

«XopoI1o» - UMeeT 00IIKe NPEACTaBIECHUS 110 TEME, CIIOCOOEH MPOJIEMOHCTPUPOBATD
HY)KHBIC 3HAHUS U YMEHHS, Y4acTHE B IPYIIIOBOH paboTe, ydacTue B MyOIMYHOM
00CyXICHUY;

«OTINYHO» - UMEET CUCTEMHBIE IIPEJICTABIEHMS 110 TEME, B IIOJHOM MEpe IEMOHCTPUPYET
3HaHUS U HaBBIKH, 0€30I1MO0YHO U apryMEHTHPOBAHHO OTBEUYAET HA BCE BOIPOCHI. AKTUBHOE
y4acTue B rPYIIIOBOM paboTe, COMEpKaTeIbHOE yJacThe B IyOIMYIHOM OOCYXKICHHH,
apryMeHTaLus C/IeIaHHbIX BBIBOJIOB.

4.1.4. [TonroroBka u npe3eHTanus pedepara. OOyJarOMUNCs BBIMOIHICT TP MOJATOTOBKE
pedepara ciieayouuii anropuT™ padoThl, IPaBUIBHOCTD BHINOJIHEHUS KOTOPOI'O JOJKEH
OLICHUTH IIPENoaBaTelb:

1) mouck suTepaTypsl o npodieMe U e€ aHaiu3; 2) HanucaHue pedepara; ri1aBHOe
BHHUMAaHUE YJIENSIETCs IPAKTUUECKON IEHHOCTHU COEPKAHUS C yUETOM UMEIOIIUXCS TOCTHXKEHUI
B JIaHHOM 00acTy 3HaHuH; 3) oopMIIEHHE CITUCKA MCIIOJIb30BAaHHOM JIUTEpaTyphl.

Crpykrypa pedepata: 1) TUTYIBHBINA JHCT; 2) OrJIaBIeHUE; 3) BBeeHHE; 4) colepKaHne
(TexkcToBas 4acTh); 5) 3aKIIOYEHHE; 6) CIIUCOK UCIOIb30BaHHBIX UICTOUHUKOB.

Pedepar nomxen ObITh OTGOpMAaTHPOBAH HA JIUCTE A4 ¢ TIOJISIMU; BCE CTPaHMIIBI pedepara
HYMEpPYIOT apaObCKUMU M (ppamMH; COKpAIIEHUS CIIOB, KpOME OOIENPUHATBIX, HE JOITYCKAtOTCH.
O6mwem pedepata 5-10 cTpaHUI] MEYATHOTO TEKCTA.

Kpurepuu ouenku pedepara:

«3a4TEHO» - IEMOHCTPUPYET B J10KIaAe/pedepare HeoOX0JUMbIE 3HAHUS MO COIEPIKAHUIO
IpEeCTaBICHHBIX KOMIIETCHIIMN. FIMeeTcs akTyallbHOCTh COIep)KaHusl, TeOpeTHYecKas
000CHOBAHHOCTb, ITOJIHOTa YIOMHUHAHUS (PaKTOB U MPoOIIEeM, OTHOCAIIMXCS K BBIOpaHHOM TeMe.
JleMOHCTpHpYET JIOTHYHOCTDb U3JIOKEHUS MaTepHaja, FpaMMaTHYECKYIO U CTUIINCTHYECKYTO
paBUWIbHOCTh. OOOCHOBBIBAET KIIIOUEBbIE MOJOKEHHS U BHIBOJIBI.

«HE 3a4TE€HO» - He IEMOHCTPUPYET B A0KIae/pedepare HEOOXOUMbIE 3HAHUS IO
COJIEp’KaHUIO MPE/ICTABICHHBIX KoMIIeTeHIIuI. TekcT oTpaxkaer (pparMeHTapHbIE PEACTaBICHUS
0 COJIepKaHUU BBIOpaHHOW TeMbl. TEKCT MepenucaH ¢ OJJHOr0-AByX HCTOYHHUKOB, JINOO HAMUCaH
Ha 0a3e ycTapeBUIMX UCTOYHUKOB. McbIThIBaET 3aTpyITHEHUS B ONPEAEICHUH TPAKTUYECKON
3HaYMMOCTH U TEOPETHUECKOH 000CHOBAaHHOCTH MOJIOXKEHUN U BHIBOJIOB.

4.2 ®oHJ1 OLIECHOYHBIX CPE/ICTB AJs1 MPOBEJAEHUs MPOMEKYTOYHOI aTTeCTAlNu.

4.2.1 Bompocsl K 3K3aMeHy

1. Buasl u HampaBieHUS ayAUTOPCKOW aearenbHOCTH. COOTHOIIEHHE MOHATHI
(UHAHCOBOTO ayaWTa, YIPaBICHYECKOTO ayIWTa M KaJpOBOTO aynuTa. Y3Kas W IITHUPOKas
TPAKTOBKA MOHATHS «KaJPOBBIH ayIuT».

2. IlpuywHBI HCMONB30BAHUS OPTaHU3AIMAMH KaJpoOBOrO ayauta. Poins u 3amaum
KaJ[pOBOT'0 ayJIMTa Ha PHIHKE ayJUTOPCKUX U KOHCAITUHTOBBIX YCIIYT.

3. MHccnemoBarenbCcKkue MOAXOABI B ayauTe: TIIOAXOA COOTBETCTBUS HOpMaM,
CPaBHUTENBHBIN, SKCIEPTHBIA, CTAaTUCTUYECKHH, o 1ensMm. I[IpoGiema perizameHTanuu u
CTaH/JapTOB B KaJPOBOM ayIHTE.

4. OcHoBHblE cdepbl M OOBEKTHl KaJpOBOIO ayauTa B OpPraHMU3aLUU: BO3MOXKHBIE
OCHOBAHHMSA UX KIacCU(UKAMU. AyIUT ITepCcoHala M Ay JUT CUCTEMBI YIIPABJICHUS TIEPCOHAIIOM.

5. OCHOBHBIE MOKa3aTeNM SKOHOMHYECKOW M COIUanbHON 3((EKTUBHOCTH YIIPaBICHHS
NIEPCOHAJIOM, UX UCIOJIb30BAHUE B KaJIPOBOM ayIUTE.



6. Otanbl ayauTa MepcoHaja. JTalbl ayJuTa CUCTEMbl YIPABICHUS TMEPCOHAIOM.
Crienuduika 3a/1a4 Ha pa3HbIX YPOBHIX KaJpOBOTO ayaHTa.

7. Metoasl cOopa JaHHBIX B KaJIpOBOM ayJMTEe: HMHTEPBBIO, aHKETHPOBAHHUE, aHAIHU3
JOKYMEHTOB, 0030pbI OTHOIIEHUH, SKCIIEPUMEHT U JIp.

8. AyauTopckoe 3akifoueHHe, OCHOBHBIE TpeOOoBaHMs K HEMy, crenuduka ero yacrei,
NpeIHa3HAYCHHBIX JIJIsl TMHEWHBIX PYKOBOAUTENEH U PYKOBOIUTENEH Ci1y k0 mepcoHana.

9. Ananu3 TpyIOBBIX ITOKa3aTesiel Kak OCHOBA ayAuTa NepcoHaIa.

10. Aynut ycnoBuii u 6€30MacHOCTH TpyJa. AyauT pabodnx MecT.

11. Ayautr cucTeMbl MJaHUPOBAHUS IEpCOHaia. AHalW3 YHCIEHHOCTH, COCTaBa U
JBUKEHUS KaJpOB.

12. Ayaut cuctemsl mog0opa v HaiiMa rmepcoHana.

13. Ayaut cucreMbl 00y4eHMs U pa3BUTHUS IEPCOHAIA.

14. Aynut hpopm KOHTpOJISI U METO/IOB OIICHKH epcoHana. [lokazarenu pe3yapTaTUBHOCTH
TpyZJa.

15. Onenka AOCTM)KEHHMH W OIIEHKAa MOTEHIMana pabOoTHHKA: ofllee M pa3indHOe B
METOJIaX U UHTEPIIPETALNUN JaHHbIX.

16. I[IpoGnemsbl orieHKH 3P PEKTUBHOCTH YIIPABICHUECKOTO Tpy/aa. BrlsiBneHHe ayauTopoM
cnenu(UIecKnx KpUTepueB OLEHKH 3()(HEKTUBHOCTH MEHEKEPOB B Pa3sHBIX OPraHU3ALUSAX U
MoJIpa3eieHusIX.

17. Aynut cucteMbl CTUMYJIMPOBAHUS TPpYJa (ayAUT BO3HATPAXKICHUN).

18. IIpodeccuoHanpHblii ¥ COLMATBHO-TICUXOJIOTHYECKU TMOTEHIUMAT TPYJIOBBIX
KOJUIEKTUBOB  (IIOJIpa3fesieHui, NPOEKTHbIX KOMaHJ). Meroabl OLEHKM COLHUalbHO-
MICUXOJIOTMYECKOro MOTEHIMaNa KOJUIEKTHBA.

19. [loHsiTHE «MHTEUIEKTyalIbHBIN KaluTajd OpraHu3alun». AyAUT UHTEJUIEKTYalbHOIO
Kanurania.

20. Aymut nHPOPMAIIMOHHOTO 00CSCTICUSHUS YIIPABJICHUS ITEPCOHATIOM OPTaHU3AIIHH.

21. KOHTpOJIIMHT B yNPaBIEHUH IIEPCOHATIOM: [TOHATHE, 3aJa4H.

22. AHanu3 ¥ KOHTPOJUTMHT U3JIEP>KEK Ha TIEPCOHAI.

23. IloaroroBka oOpraHM3allMM K IIPOBEpKE TIOCYJapCTBEHHOM HWHCIEKUUEN TpyAa.
JIOKyMeHTBI, IOoyIeKalue IPOBEpKeE.

24. Onenka »5>(@exTuBHOCTH pabOTHl CIIyXObl TepcoHaja: KOJWYECTBEHHBIE U
KayeCTBEHHbIE METO/IBI.

Kpurtepun onenuBanus pe3yabTaToB 00y4eHust

Omenka Kputepnn onieHUBaHHSI [0 YK3aMEHY
riyOOKHe 3HaHWs MaTepuaja MPOrpaMMbl JUCIHMIUIMHBI, YMEET
YCTaHABJIMBATh CBSI3M  MEXAY TEOPETHUYECKUMH TOHATHAMU |
Bhicokuit IMIUPHYUECKUMH (hakTaMu, (GOPMYITUPYET aHATUTUYECKHE 0000IEHUsS U
YPOBEHD «5» BBIBOJIBI; JIOTMYECKH IIOCIIEIOBATEeIbHBIC, TIIOJHBIE, TPaMMAaTHYECKU
(oTmmo) NpaBUIbHBIC 1 KOHKPETHbIE OTBETH Ha BONPOCH DK3aMCHALMOHHOTO
Ousera W JIOTOJHUTEIFHBIE BOMPOCH, WCIOJIH30BaHNE B HEOOXOIUMOMN
Mepe MaTepuasa, MpPEICTaBICHHOIO B PEKOMEHIYEMBIX Yy4eOHBIX
OCOOMSX 1 JIOTIOTHUATELHON JIUTEPAType
JOCTaTOYHO MOJHBIE 3HAHUS MPOrPAaMMHOI0 MaTepuana, yMeer
Cpennnit YCTaHABJIMBATh CBSI3M  MEXAY TEOPETHUYECKUMH  TOHATHAMU |
YPOBEHb «4» | DMIIUPUUECKUMH (aKTaMH; KOHKPETHBIE OTBETHl HA IOCTaBJICHHBIE
(xopormo) BOTIPOCHI, TPAaBHIBHOE pPEAarMpoOBaHWE HAa 3aMEUaHHsl 10 OTICIbHBIM
BOIpOCcaM (MCIpaBiIsieT JOMYIIEHHbIE OINOKH, YTOUHSIET)




ToporoBbiii CTYIEHT MMeeT (pparMeHTapHbIC MPEACTABICHHS O CONCPIKAHUM
yPOBeHb By BOTIPOCOB NPOrPaMMBI, HaCTHHO OCBOMII NORATHHIHBIN annapar, Hamume
OomuOOK B  OTBETaX TMPU  HEJOCTATOYHOM  CIOCOOHOCTH WX
(ymoBieTBopuTe 0 .
15HO) KOppeKTUpoBath, He Oosee 50% OomuOOUYHBIX CyXJIeHUN U (PakTOB IpU
OCBEILIEHUH BOIIPOCOB OMiieTa
MuHUMaIbHBII HEMOHUMAHUE CYTH H3JIaraéMbIX BOMPOCOB, TpyOble OMIMOKH B
YPOBEHb «2) OTBETE, HEBEPHBIC OTBETHI HA JIOTIOJIHUTEIILHBIC BOITPOCHI
(HeynoBneTBOpU
TEJILHO)

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH
3JI0pOBbsI BEHIOUPAIOTCA C YYETOM UX WHAMBUIYAIBHBIX ICUXO()U3UYECKIX OCOOCHHOCTEH.

— IIpY He0OXOAMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 37J0POBbS
MPEOCTABIISCTCS JOTIOJHUTEIFHOE BPEMS JIJIs IOATOTOBKH OTBETA HA SK3aMEHE;

— [IpU NPOBEJICHUH IPOLEAYPbl OLICHUBAHUS PE3YJIbTATOB 00yUeHHs] HHBAINIOB U JIULL C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS IPEAYCMATPUBAETCSI UCIIONB30BAHUE TEXHHUYECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpY HEOOXOAUMOCTH ISl 00YUAIOIIUXCSl C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 30POBBS
U MHBAJIUAOB TpOLEIypa OLEHUBAHUS pE3yJbTaTOB OOyYEHHUs MO JAUCLHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

IIponienypa oneHMBaHUs Pe3yJIbTATOB OOY4YEHMsS MHBAIUIOB U JIUI] C OrPaHUYECHHBIMHU
BO3MOXKHOCTSIMH  3JI0POBbSI 10 JUCHUIUIMHE (MOJIYJIIO) MperycMaTpuBaeT IPeI0CTaBICHUE
uHpopmauuu B (opMmax, AJANTUPOBAHHBIX K OIPAaHMYCHHUSIM HX 370pOBbS U BOCIPHUATUSA
uHpOpMaLNK:

JUist I ¢ HapyIIEHUSIMU 3pEHMSL:

— B IleyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

Jnist T ¢ HapyIIEHUSIMHM OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JIaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00y4aronuxcs.

5. IlepevyeHb OCHOBHO¥ U I0NOJHUTEJIBLHOMH YUeOHOI JTUTepaTypbl, HeOOXOAMMOM 115
OCBOCHHUS TUCHMILUINHBI (MOIYJIs1).

5.1 YueOnas ureparypa:

MopryHos, E. b. Ynpasnenue nepcoHaniom: uccieoBaHue, OlleHKa, 00y4eHHe | yIeOHUK
n1s 6akanaBpuara / E. b. MopryHnoB. — 3-e 3., nepepad. u gon. — M. : MU3narenscTBo FOpaiiT,
2023. — 424 c¢. — URL: https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-
obuchenie-510685#page/1 Pexxum mocTyra: 1mo moAnucKe

Operos,l0.I'. YnpaBnenue nepcoHaioM: y4eOHUK U pakTUKyM a7t By30B / FO.I'.Oneros,
I".I'.Pynenko .— 2-e uzna., nepepab. u gon.— Mocksa : 3garensctBo FOpaiit, 2023.— 445 c. — URL:
https://urait.ru/viewer/upravlenie-personalom-531529#page/1 Pexum noctyma: o mojamnucke

VYnpasnenue nepconanom : yueonuk / K. B. Bogenko, C. U. Cambirun, K. I'. AGazuesa [u
ap.] ; mon penakuueit K. B. Bonenko. — 2-e u3g. — Mocksa : Jlamkos u K, 2019. — 374 ¢c. —



https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-obuchenie-510685#page/1
https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-obuchenie-510685#page/1
https://urait.ru/viewer/upravlenie-personalom-531529#page/1

ke

o

10.

Texcr: onextpoHHsni// Jlamp :  snekTpoHHO-OMOnmoreuHas cucrema. —  URL:
https://e.lanbook.com/book/119285 — Pexxum noctyna: ajisi aBTOpHU3. MOJIb30BaTENCH

Muponosa, E.P. Onenka nepconasna B OpraHu3alyu: MCUX0JIOTHUYECKHE U METOJUUYECKHE
aCTeKThI: yueOHO-MeToanueckoe nmocodue / E.P.Muponona, A.A. JlyzakoB. — Kpacnonap:
Ky6anckwii roc. yH-T, 2023. — 165 ¢. — ISBN 978-5-8209-2368-5

MusunneBa, M.®. Ouenka nepcoHana: y9eOHUK U MPAaKTUKYM Jyist 6akanaBpuara / M.D.
Musunnesa, A.P. Capnapsu. . M.: FOpaiit, 2018. - 378 ¢. — Pexxum noctyma: https://biblio-
online.ru/viewer/C940707B-3D4A-4F5E-AEA2-2FCF6E8C6188#page/2

I[HSI OCBOCHUA JUCHUIIIIMHBI HHBAJIMAAMU U JIMDAMH C OIrPaHUYCHHBIMU BO3MOKHOCTAMUA
300pPOBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHU/IC B 3HCKTpOHHO-6I/I6HI/IOTe‘lHBIX CHUCTEMaAX.

5.2. llepuoauveckue U31aHUsA:
1. sxypHan "YmupasieHue nepconaiom” http://www.top-personal.ru -
2. xypHan «Pabora c mepconamom» http://www.hr-journal.ru/ -
Kypnainst u3 «I[lepednst neyaTHBIX TEPUOTUICCKUX U3TAHUN, XpaHsammxcs B ponae Hayunoi
o6ubmorexu KyoI'Y» https://www.kubsu.ru/ru/node/15554 :
JupekTop 1o nepcoHainy
CripaBOYHHUK KaJpOBHUKA
CrpaBOYHUK MO YIPABJICHUIO IEPCOHATIOM
KaapoBuk
YnpasieHne nepcoHaAIOM U HHTEIUIEKTYaIbHBIMH pecypcamu Poccun
VYnpasieHue pa3BUTHEM II€pcoHaIa

XN R W

5.3. UnTepHeT-pecypcbl, B TOM 4HCJIe COBPeMeHHble NpodeccHOHANbHbIE 0a3bl
AAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMbI

y1eKTPOHHO-0ubImoTeuHbIe cucteMbl (IBC):
1. DBC «IOPAMT» https://urait.ru/
DBC « YHUBEPCUTETCKA SI BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
9BbC «BOOK.ru» https://www.book.ru
OBC «ZNANIUM.COM» www.znanium.com
OBC «JIAHb» https://e.lanbook.com

Nl

IIpodeccuonanbubie 6a3b1 JAHHBIX:
Buptyanbhelii  yutanbHbli  3anm  Poccuiickolt  rocynapctBeHHoit  OubOnumorexku  (PI'B)
https://ldiss.rsl.ru/;
Hayunas snextponnas 6ubnunorexka eLIBRARY.RU (HOB) http://www.elibrary.ru/
HanmonanwsHas snexrponHas ounbnuoreka https://rusneb.ru/
[Ipesunentckas 6ubmoreka um. b.H. Enpuuna https://www.prlib.ru/
BJ1 )xypHanoB no pa3nuuHbsiM oTpacisiM 3HaHui Wiley Journals Database
https://onlinelibrary.wiley.com/;
BJI eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
ApXuBBI HAy4YHBIX KypHaI0B Ha Poccuiickoil miaargopme Hayunsix xxypHasioB HOMKOH
http://archive.neicon.ru/;
Yuusepcurerckas uapopmanunonnas cucreMma POCCHUS (YUC Poccust) http://uisrussia.msu.ru
"Jlexkropuym TB" - Buneonekuu Bemymux gekropoB Poccun http:// www.lektorium.tv/
Freedom Collection — mOJTHOTEKCTOBasK KOJUIEKIIMS SJIEKTPOHHBIX KYPHAIOB MO PA3TUYHBIM
oTpaciiaM 3HaHM uznatenbcrBa Elsevier https://www.sciencedirect.com/;
BJI Academic Reference (CNKI) (equnas mouckoBas miatgopma mno
Hay4HOUccaenaoBarenbckuM padoram KHP. TemaTuka mokpbeiBaeT Bce OCHOBHBIC
nucuuIuMHapHelie o0actu https://ar.cnki.net/ ACADREF
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HNudopmaunoHHbie CIPABOYHBbIE CHCTEMBI:

CnpaBouHno-npaBoBas cucrema «Koncynprant [Imrocy (http:/www.consultant.ru)
Pecypchl ¢cBOGOIHOTO 0CTYNA:

1. KubepJlenunka http://cyberleninka.ru/;

2. MuHHCTEpCTBO HAyKM | BbIciiero oOpaszoBanus Poccuiickoit deneparuu
https://www.minobrnauki.gov.ru/;

3. ®denepanpHblil mopran "Poccuiickoe oopazoanue” http:// www.edu.ru/;

4. Enunas xomneknus 1MQpPOBEIX 00pa3oBaTeNnbHBIX pecypcoB http://school-
collection.edu.ru/ .

5. [IpoekTt ["'ocyaapcTBEHHOT0 MHCTUTYTA pyccKoro sizbika nMeHu A.C. [lymknna

"O6pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;
CnpaBouHo-uHbopManoHHbIi TopTan "Pycckuii s3p1k" http://gramota.ru/;

7. Cnyx0a TeMaTHUeCKHX TOJIKOBBIX cioBapei http:// www.glossary.ru/;

8. CrnoBapu u >rIEKIONeMH http://dic.academic.ru/;

9. O6pazoBarenbublit moptan "Yuebda" http:// www.ucheba.com/.

10.  OduumanbHas craructuka P®: PoiHOK Tpyna, 3aHATOCTH W 3apaboTHas IuIaTa
http://www.gks.ru/wps/wem/connect/rosstat_main/rosstat/ru/statistics/wages

11.  MuHHCTEpCTBO TPyAa U COIMaIbHOM 3amuThl PO http://www.rosmintrud.ru

12. loc. uacneknus Tpyna B KpacHogapckom kpae http://git23.rostrud.ru/ -

13. OenepanbHblil  OOpa3oBaTeNbHBIH  TOpTal  "DKOHOMHKA,  COLIMOJIOTHS,

MeHeHKMEHT" http://www.ecsocman.edu.ru -
14. udopmManmoHHBIN NOPTAI IS CIICIMATHUCTOB 10 KaJipaM U YIIPaBICHUIO IEPCOHATIOM
http://www.pro-personal.ru/
15. HccnenoBarenbckuit LICHTP PEKPYTHUHTOBOTO noprana Superjob.ru
www.superjob.ru/research
16. Orutata Tpya ¥ MOTHBALMS ITepcoHaa (JJICKTPOHHBIN KypHain) www.zarplata. com
CoOcTBeHHbIE 3JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe U MHH(popManuonHbie pecypebl Kyol'y:
1. Onexrponnslii Katanor Hayunoit 6udanorexu Ky6ol'y
http://megapro.kubsu.ru/MegaPro/Web
2. DnexTpoHHas Oubnuoreka Tpy10B yueHbIx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6
3. OtkpsITas cpesa MOJAYyIbHOTO AuHamMuueckoro o0yuenus Kyol'y
https://openedu.kubsu.ru/
4. baza yueOHBIX MJIaHOB, y4eOHO-METOAMUECKUX KOMIUIEKCOB, MyOIUKalui 1
koH(pepenuui http://infoneeds.kubsu.ru/
5. DOnextponHsbIit apxuB JokyMeHToB KyOI'Y http://docspace.kubsu.ru/

6. MeToauyeckune ykazaHus 1Jisl 00y4aommXxcsl 10 OCBOCHUIO AN CIHUILIHHBI.

Texymuit KOHTPOJIb CAMOCTOSTENHHON PabOTHI CTYAEHTA OCYIIECTBIISIETCS €KEHEETBHO
B COOTBETCTBHUE C MPOTpaMMOil 3aHATUH (TpoBepka pedepaToB, KOHTPOIBHBIX 33aJaHUN U T.I1.);
MIPOMEKYTOUHBIA KOHTPOJIb IO UTOTaM JUCIHUTUTMHBI OCYIIECTBIISIETCS B (hopMe dK3aMeHa.

Memoouueckue ykazanus no no02omoske pegpepama

B pedepare nomxeH ObITh TUTYJIBHBIA JUCT C yKa3aHueM TeMbl pedepaTa, Ha3BaHUS
JUCLUIUIMHBL, TI0O KOTOPOM IMOArOTOBIEH pedepaT, CBEACHUH O CTyAEHTe M NpenojaBarere,
KOTOPBI TTobKeH pedepar mpoBepuTh. Ecim pedepar cCOCTOMT M3 HECKONBKHX paslesioB (He
6onee 4), nomkeH ObITh aHCT «CoeprKaHue».

Pedepar, ocobenHo B MaructpaType, MODKEH COACPKATh AJIEMEHTHl aHATUTHYECKOTO
0030pa, T.€. TOJDKHBI OBITH MPEACTaBICHBI Pa3HbIe TOUKU 3pEHHSI Ha MPoOIeMy, TO3UIIMU Pa3HbIX
aBTOPOB, MMPOBEICHO X KPATKOE COMOCTaBIICHHE.

PexomeHnayercss uMCHoib30BaTh B TEPBYIO Oyepelb JIUTEpaTypy M3  CIIHCKA,
PEKOMEHI0BAaHHOTO IIPEToIaBaTeNeM K JaHHOH AUCIUIUINHE, M TOJIBKO KaK JIOTIOJHEHUE — APYTHE
UCTOYHUKU. CHHCOK MCTOYHUKOB JOJDKEH MOMUMO YYeOHHKOB BKJIIOYATh HAyYHbBIE CTaThH,
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MaTepuaibl u3 nepuoauku. [lpennonaraercs camoctosiTenbHast MPopadOTKa CTYIEHTOM cTaTel U
KHUT, a He MOJIb30BaHNE YY)KHUMH FOTOBBIMH pedepaTamMu, KOTOPbIE HEPEIKO COAEepKAT OIIHOKH,
YCTapeBUIYI0 JUTEPaTypy U WHBbIE MPHU3HAKK HU3KOr0 KayecTBa. MUHUMAaNbHOE KOJIWYECTBO
HCTOYHHKOB, MMOJICKAIINX TPOPAOOTKE, YKAa3bIBACT MIPEIIO1aBATENb.

J1omKHO OBITH BUJIHO, KaK B pedepaTe NCIOIb30BaINCh YKa3aHHbIE UCTOYHUKH. J{J151 3TOTO
B TEKCTE JOJDKHBI OBITH CCHUIKH.

[locme Tekcra paboOThl  MOMEHIAIOT  CHUCOK  HCIHOJB30BAaHHBIX  HCTOYHUKOB
(bubnmorpaduueckuit crnucok) no akryaiapbHomy ['OCT. Ilpumepst ects Ha caiite Kyol'Y
(bubmmoreka/ Mudopmanus nns uurtareneit/ Meroaudeckue pexkomMeHaauu). cTouHuKn
pasMemaoT B andaBUTHOM MOpPsJAKE, CHadala Ha PYCCKOM S3bIKE, 3aT€M - Ha MHOCTPAaHHBIX
A3bIKax, U HyMepyoT. Homepa HCTOUHHUKOB pEeKOMEHIYETCS UCII0JIb30BAaTh /171l BHYTPUTEKCTOBBIX
ccbutoK. CCBUTKM Jal0TCs B BHJIE HOMEpa (HOMEPOB) MCTOUYHHUKOB B KBaJPAaTHBIX CKOOKax.
Hampumep, [8] umu [10; 14; 16]. Homep cTpanuiisl TpeOyeTcs TOJIBKO B TEX CIIydasx, KOrjaa BaMu
UCTIOJIB3YETCS PSMOE IUTUPOBAHKE C KABBIYKAMHU UJTH €CTh HEOOXOAMMOCTh YKa3aTh KOHKPETHOE
MECTO B OpHUTMHAJIbHOM TekcTe. Homep cTpaHHIIBI CTaBUTCA DPSJIOM C HOMEPOM HCTOYHHKA,
Hanpumep, [12, c. 45].

Taxas popma ccpiIok OoJee mpenoUTUTENbHA, YUeM IPYTHE pa3pelieHHbIe (POpPMbI, TaKHe,
HampuMep, Kak  NOJACTpOYHble  OuOnmorpadmyeckue  CCBUIKHM WM 3aTEKCTOBBIC
OouOIMorpagUIecKre CChUIKH.

OnucaHue UHTEPHET-UCTOYHUKA (JIEKTPOHHOI'0 pecypca) He JOKHO COCTOSATh U3 OJHOIO
TOJIBKO ajjpeca, Hy’KHO CHaydaja yKa3aTh aBTopa (€Clid eCTh), Ha3BaHHE CTaThbH, Ha3BaHUE CailTa.

[Tpu ucronb30BaHNM Ha KOMITBIOTEPE METO/1a «KOIMHPOBATH — BCTABUTHY», HAJIO CICIHTD,
4TOOBl U3 YYXKUX TEKCTOB B Balll TEKCT HE IMONAIM HEMPABHJIbHBIE CCHUIKH WM 3JIEMEHTHI
dopmarupoBanus. [Ipumep: B criucke muTepatypsl B pedepare ykazaHo BCero 7 MCTOYHUKOB, a B
TEKCTE BCTPEUAETCS CChIJIKA HA UCTOYHUK [86].

BriBaer, 4TO CTYACHT yKa3bIBaeT B CIIMCKE JIMTEPATYPHI IIECTh-CEMb MCTOYHUKOB, HO B
pedepare (akTUUECKH HCIIONB3YET TOJIBKO OJMH-/IBa MCTOYHHUKA. Takas HeJ0OpPOCOBECTHOCTD
OOBIYHO XOpOLIO BHJHA IMPENoJaBaTeNllo, WJIM OOHapy>KMBaeTCs MpH TNPOBEpPKE TEKCTa
nporpamMmoil «Antumuiaruaty. Ho naxe eciau B pedepaTte AeHCTBUTENBHO UCIIOIB30BAIUCH BCE
yKa3aHHBIE CTYACHTOM KHHWTH M CTaThH, 3TO TPYIHO OIIEHWTH, €CIH B TEKCTE€ MaJIO CCHUIOK. B
TEKCTE JOJDKHBI BCTPEYaThCsl CChbUIKM HA BCE UCTOYHUKHU, YKa3aHHBIE B CIIUCKE JIUTEPATYPHI.

Texcr pomxeH ObITh TIIATENbHO oOT(opMaTupoBaH. Yaiie BCero HCIOIB3YIOTCS
clleAyIolre nmpasuia GopMaTHPOBAHUS.

TexkcT paboThl cieyeT mevaraTth 4epe3 IMOJITOpAa HWHTEpBasa, cOOMIoAasl ClIeAyrolue
pasmepsl nojiei: geBoe noie - 30 MM, npasoe - 10 MM, BepxHee U HHxkHee - 20 mM. LBet mpudra
JIOJIKEH OBbITh YepHBIM, pazMep mpudta 14-it unu 12-it. IomykupHsiil mpudT HE TPUMEHSIETCS.
O0s3aTenbHbL: ab3alHbIe OTCTYIBI (ClIeNaHHbIe U3 MEHIO «popmat/ab3aly, a He mpolesaMu WiIn
knaBuieil «Taby); BeIpaBHUBaHUE TEKCTa MO KpasM, OTCYTCTBUE JIMITHUX HHTEPBAJIOB MEXKIY
a63anamu. [IpaBuia opopmieHHs pUCYHKOB M TaOJIUI] €CTh B METOAMYECKUX PEKOMEHIAIUAX Ha
mr000i#1 BeIMTycKaromel kadeape.

B ocBoenun AuCHMIUIMHBI MHBATUIAMU M JUIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pOBbsl OOMNBINIOE 3HAYCHHE WMEET WHIWBHIyallbHas ydeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOTHUTEILHOE Pa3bsiICHEHHE yueOHOro MaTepuara.

NunuBuayanbHble KOHCYJBTAIMM IO TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoM,
CMOCOOCTBYIOIIUM WHIWBHIYATU3alUA O0YUYEHUS M YCTAHOBJICHUIO BOCITUTATEILHOTO KOHTAKTa
MEXIy TpernofaBaTeieM W OOy4arolMMCs WHBIAIOM WM JUIIOM C OrPaHUYCHHBIMHU
BO3MOKHOCTSIMHU 3/I0POBBSI.



7. MaTepuajibHO-TEXHUYECKOe o0ecrneyeHne 1mo TMCUuIInHe

HanmenoBanue crienmuaibHBIX
HOMeEILeHU

OCHAIIIEHHOCThH CITELIHaIbHBIX
NOMeEILEHU

IlepedeHpb MMLIIEH3MOHHOTO
HPOTPaMMHOT0 00ecTeYeHUs

VYuebOHble ayJJUTOPHU ULt
MIPOBEACHUS 3aHATUH JEKIIMOHHOTO
THUIIA

Meobernb: yuebHas MeOenb
TexHUYECKHE CPEICTBA O0YUCHHUSL:

OKpaH, IPOCKTOP, KOMIIBIOTEP

[Maker nporpamm Microsoft Office.

Y4aeOHbIe ayIUTOpHUA st | Mebenb: yaeOHas mebens [Taket mporpamm Microsoft Office.
MIPOBECHUS 3aHATHI
CEMMHApCKOrO THIIA, IPYIITOBBIX I TexHUYECKHE CpelCTBA O0YyYCHUSL:
WHIMBUIYAIBHBIX ~ KOHCYJbTAUUIA, SKpaH, MPOEKTOP, KOMITBIOTED
TEKYIIEro KOHTPOJIS u
MIPOMEXKYTOYHOH aTTecTaliu Oo6opynoBanue:
HJ'ISI CaMOCTOSITEILHOMI pa6OTBI o6yqa}omﬂxc51 npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIUATN3UPOBAHHON MEOEb0, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «HTepHeT» M obecreueHrueM JOoCTyna B JIEKTPOHHYIO
UH(OPMALMOHHO-00pa30BATENBHYIO CPEly YHUBEPCHUTETA.

HaumeHoBaHnune noMemeHui s
CaMOCTOSTETFHON pabOTHI
oOygarommxcst

OcCHAaIIEHHOCTh MOMEICHUI I
CaMOCTOSTENIbHOM PaboThI
oOyJaromuxcs

IlepeueHpb TULIEH3MOHHOTO
MIPOTPAMMHOTO 00ecTIeUeHHS

TTomemieHue a1t caMOCTOSATEIHLHOM
paboThI o0y4aromuxcs (IUTaTbHBIN
3ax Hay4Ho# OubnnoTexu)

Meobenp: yuebnas mebenb

Kommnexkr  cnenuann3upoBaHHOU
Me0eTH: KOMIBIOTEPHBIE CTOJIBI

ObopynoBanue: KOMITBIOTEpHAs
TEXHHKA C [OAKIOYECHHEM K
UH(OPMALMOHHO-
KOMMYHHUKAIIHOHHOM
«/HTEpHET» M OCTYIIOM B
JJIEKTPOHHYI0  HH()OPMAI[HOHHO-
00pa3oBaTEIHHYIO cpeny
00pa3oBaTeNbHONH  OpraHM3AINH,
BeO-KaMephbl, KOMMYHHKAIIMOHHOE
o0opymoBaHHe, OOCCIICYHBAOIIEE
JOCTYIl K  CeTH HHTEPHET
(mpoBoaHOE coelMHEHue u
0ecrpoBOJTHOE  COEIUHEHUE  TI0
texHonoruu Wi-Fi)

CETHU

[Taket mporpamm Microsoft Office.

IlomenieHre It caMOCTOSTEIIBHOM
paboTsl 0Oyyatomuxcs (aya. )

Meobenb: yuebHas MeOenb

Kommiext  cnenuanu3upoBaHHON
MeOemH: KOMIIBIOTEPHBIE CTOJIBI

O6opynoBanue: KOMITBIOTEpHAs
TEXHHKA C IOJIKIIOYEHHEM K
WHPOPMALNOHHO-
KOMMYHHUKaIIMOHHOH
«WHTEpPHET» W nocTynoM B
9NEKTPOHHYI0  HH()OPMAIHOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTebHOW  OpraHU3alUH,
BeO-KaMepbl, KOMMYHHKAI[IOHHOE
obopynoBaHue, obecreynBaronee

CCTHU

[Maker nporpamm Microsoft Office




JOCTym K  CETH  HWHTEpHeT
(mpoBomHOE COCIIMHCHUE u
0eCrpoBOHOE  COCJUHEHHE IO
TexHojoruu Wi-Fi)




