AHHOTanus K paboueil mporpaMme TUCITUTUTHHBI
«b1.0.18.01 «OCHOBBI AEIOMPOU3BOACTBA U JOKYMEHTOO0OOPOTaN)

(KOO u Haumenosanue OUCYUNTUHbL)

O0beM TpyH0eMKOCTH: 4 3aUETHBIX €IMHHUII

Heab AUCHUNIMHBI: TPUOOPETEHHE CTYACHTAMH TEOPETHUECKMX 3HAHUM B 00JacTu
JOKYMCHTAIIMOHHOTO ~ OOCCIICYCHUSI  YIIPABJICHHS, O3HAKOMJICHHMEC C BHJAMH JOKYMCHTOB,
I/ICHOJIBSYGMBIMI/I B ACATCIIBHOCTHU OpFaHH3aHHﬁ nu OpFaHOB BJIaCTH, nonyquHe HpaKTI/I‘IeCKI/IX
HaBBIKOB IO CO3/IAHUIO B 00pPaOOTKE ATUX JOKYMEHTOB.

3agauu AMCUMILVIMHBE: c)OPMUPOBATH Y CTYJCHTOB YETKOE IPEACTABICHHE O HEOOXOAWMOCTU U

POIM JOKYMEHTUPOBAHUS B JICSITEIIBHOCTH OPraHOB BIIACTHU, IPEANPUITUH, YUPEKICHUN;

— O3HaKOMHUTH CTYIEHTOB C OCHOBaMH JIEJIONPOM3BOJCTBA M JOKYMEHTOOOOpOTa B OpraHax
rocyfapcrseHHo Biactu Poccuiickoii @Denepanyy, oOpraHax IOCYAAPCTBEHHOM — BJIACTH
cyobekToB Poccuiickoit denepaiu; opraHax MECTHOTO CaMOYIIPABJICHHsI, TOCYJapCTBEHHBIX U
MYHUIMIATBGHBIX OPraHU3alUsAX, MNPEANPUATHIX U YUPEKICHUSX, TMOJUTHUYECKUX MapTHSIX,
OOI1IECTBEHHO-TTOJIMTUUECKUX M HEKOMMEPYECKIX OpraHU3alIMsiX;

— Ppa3BUTH CIIOCOOHOCTH OCYILECTBIISITh MOHHTOPUHT, cOOp W 00pabotky uH(bopManuu 00
OCHOBHBIX T€HJICHIIUSX B c(hepe MOJIOACKHON MOTUTHKH;

— cdopMupoBaTh HABBIK TOTOBUTH AHAIUTUYECKYI0 M JIPYTYIO OTUYETHYIO HMH(GOPMAIUIO IO
pe3yJsibTaTtaM MpoecCHOHAIBLHOM AeSTEIbHOCTH B chepe MOJIOSKHOM TOIUTHKY;

— O3HAKOMHUTBH CTYJECHTOB C OCOOCHHOCTSIMM 3allUTHl CIYy)XEOHOW U KOH(HICHIMAIBHON
uHpOpMAIK, 00ECIIEeYeHUs] OTKPBITOTO JOCTYyIa TpakAaaH K MH(OpMAIMA B COOTBETCTBHU C
MOJIOKEHUSIMU 3aKOHO/IATEIbCTRA;

— HAy4YUTh CTYJCHTOB OPHUEHTUPOBATHCS B CUTYALUSAX, TPEOYIOIIMX W3/1aHHUS COOTBETCTBYIOLIMX
JOKyMEHTOB.

MecTO IMCHUIUIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM NMPOrpaMMbl

Hucuummuaa b1.0.17 «OCHOBBI JeIONPOU3BOICTBA U TOKYMEHTOO00POTA» OTHOCHTCS K
yacTH, (opMuUpyeMol ydacTHHKaMH oOpa3zoBaTelbHbIX OTHOmeHWH bioka 1 «/lucnurmmnHbt

(Momynm)» yueOHOro MiaHa. B cooTBercTBUM ¢ pabouMM y4eOHBIM IJIAHOM JUCIMILIAHA

n3ydaeTcs Ha 2 Kypce 1Mo o4Hoi (hopme o0yueHus. Bua nmpomMexyTOUHON aTTECTAIluu: SK3aMEH.

[lepeyeHbp TpeAMICCTBYIONMX TUCHMIUIMH, HEOOXOAMMBIX JUIsi ee u3ydeHHus: (OCHOBBI

rOCy/IapCTBEHHOTO0 W MYHHUIMIAIBHOIO YIpaBiieHus; ['ocymapcTBeHHas W MyHHUIMIAIbHAS

ciyxo0a.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIUTIINHbBI
W3yuenne pmaHHOM y4yeOHOM JMCUMIUIMHBI HampaBlieHO Ha (HOpMHUpOBaHHE Y
00y4aroIUXCsl CIEYIOIUX KOMIETEHIIMN:

Kox v HanmeHOBaHMEe HHANKATOPA™* MOCTIKEHHS PesynbraTel 00y4eHus IO TUCIUTIIIHE
KOMIIETEHIIUH

OIIK-5. CriocobeH HcroIb30BaTh B MPO(ECCHOHAIBHON JIESTENbHOCTH HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUH, TOCYAAPCTBECHHBIE U MYHHIUITAIbHBIC HHOOPMAIIMOHHBIE CUCTEMBI; IIPUMEHSTH TeXHOJIOT U
9JIEKTPOHHOTO IIPABUTENBCTBA U MIPEIOCTABICHUS FOCYIapCTBEHHBIX (MYHUIMIAIBHBIX) YCIYT

OIIK-5.1 Hcmonb3yer nH(OPMANMOHHO- | 3HaeT HHPOPMAITMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTHUH B
KOMMYHHUKAIMOHHbIE TEXHOJIOTUI B | chepe rocy1apcTBEHHOTO U MYyHHUIMIIAJILHOTO YIIPABICHUS

npodeccroHabHOI JIeATEIbHOCTH npu | YMeer npuMeHsTh HHPOPMAIMOHHO-KOMMYHHKAIMOHHbIC
peanm3anuy MyOIUIHBIX QYHKIIHI TEXHOJOTHH B TPO(HECCHOHATBHOW JEATEIBHOCTH TIPH

peanm3anyy MyOJTUIHBIX QYHKIHHA
Bnageer  HaBbIKAMH ~ KCIOJIB30BAaHUS  COBPEMEHHbBIX
TEXHOJIOTUH NOATOTOBKH JIOKYMEHTOB

OIIK-5.2 Hcnonp3yeT TOCydapCTBEHHbIE W | 3Ha€T TPHHIOUING  (DYHKIHOHHUPOBAHUS M  alTOPHUTM
MYHUIUIAIbHBIC WHQOPMALMOHHBIC CHCTEMBI B | HCIIOJNB30BAaHUS TOCYJAPCTBCHHBIX W MYHHUIIMIATBHBIX
npogeCcCUOHATBHOM JIESITEILHOCTH npu | WHQOPMAIMOHHBIX  CHUCTEM B HPO(PECCHOHATBHOM
peam3anuy myOoJuYHbIX QYHKIHN (B TOM YUCIE, | NEATEIBHOCTH IMPH peanu3aluu myOnndHbIX (QyHKImA (B
PEJIOCTABICHUH rOCyIapCTBEHHBIX WIA | TOM 4YHUCIC, NPEJOCTABICHUH TOCYIAPCTBCHHBIX WM
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Kox n HanMeHOBaHME HHAWKATOPA™ HOCTIXECHUS Pe3ynbraTel 00y4eHus IO TUCIUTIIIHE
KOMIIETCHIINN

MYHHUIHUIAJIBHBIX YCIYT) MYHHUIHUIAJIBHBIX YCIYT)

YMeeT ucnonb30BaTh rOCyAapCTBEHHbIE M MyHHUILUIAIbHBIE
MHQOpMAaLMOHHbIE  CHUCTEMBI B NPOQECcCHOHAIbHON
JIeITeNIbHOCTH TIPH pealn3aliy MyOIM4YHbIX (QYHKIMH (B
TOM 4YHCJIe, MPENOCTaBICHUU TOCYAApPCTBEHHBIX WU
MYHHUIUTAIbHBIX YCIYT)

Bnaneer HaBbIKAMH HCIOJIB30BAHUSI TOCYJaPCTBEHHBIX H
MYHHIUITAIbHBIX nuH(pOpMALMOHHBIX CHCTEMX B
npoecCHOHANIBHON ~ JEATENPHOCTH  [pPU  pealn3aluu
MyOIUIHBIX QYHKINN

ConepxaHue IMCUMILTHHBI:
Pacnipenenenne BuoB yueOHOM pabOTHI M X TPYTOEMKOCTH IO pa3jieiaM AUCIUTUINHBL

KonuuectBo yacos
Bueayaut
Ne HanmeHnoBanwue pa3enoB (Tem) Ayautopraz opH}g{
Bcero pabota
pabora
JI 113 JIP CPC
| Brenenue B qucuurinny «OCHOBBI 6 5 5 5
' JICJIOTIPOU3BOICTBA M IOKYMEHTOO0OPOTa)
5 3akoHOAATENbHAS U HOPMATUBHO-METOINYECKAS 6 ) ) )
OCHOBA JIEJIONPOU3BOJICTBA
3 JIoKyMeHTHI: Kiaccuukanus, CTpykTypa, TpeOoBaHus o | a4 4 4
' K 0(hOpMIICHHIO.
4 OdopmieHne opraHn3aMOHHO-PACTIOPSAUTEIIBHON 1 12 4 4 4
' nH()OPMAITMOHHO-CTIPABOYHOM TOKYMEHTAITUH.
5. OdopmiieHne JOKYMEHTALUH 110 IMYHOMY COCTaBY 6 2 2 2
6. Odopmnenue koppecrionaeHIuu. CTPyKTypa AETOBBIX 12 4 4 4
IIACEM.
7. OdopmieHne 10roBOpHOI JOKYMEHTAIIHH. 6 2 2 2
8. Tunosble ¥ YHUDUITUPOBAHHBIE (POPMBI JOKYMEHTOB. 6 2 2 2
9 Opranuzanus paboTsl ¢ KOHPHUACHINATHHBIMA 6 5 5 5
JOKYMEHTaMHU
10. | DOpMBI pErUCTPALMH TOKYMEHTOB 6 2 2 2
11.  |Opranuzanus npuemMa rpakiaas 6 2 2 3
12. ABTOMaTn3anus JEIOIPONU3BOACTBA 6 2 2 2
13.  |TTopsiiok mepenadu e B apXUB 6 2 2 2
14. | DIEeKTPOHHOE MPABUTEIBCTBO 6,2 2 2 2,2
HUTOI'O no pasoenam oucyuniurvl 102,2| 34 34 35,2
KonTpoas camocTtosrensHoi paboTsl (KCP) 4
ITpomexxyrounas arrectarst (MKP) 0,3
IToaroToBka K TeKymemMy KOHTPOJIIIO 36,5
OO61mas TpyJ0eMKOCTh IO JUCITUILTHHE 144

KypcoBbie padoThi: He peaycMoOTpeHa
dopMa nNpoBeleHUs ATTECTAIUN N0 TUCHUIIIMHE: IK3aMeH

Astop: A.B. Erynos, kana. NoJauT. HayK, TOLEHT



