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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Iean TUCUMTLIHHBI

OcHoBHoii nenpto  aucuuiuimHbl  b1.B.02.04 «WupopmManmoHHO - JOKYMEHTallMOHHOE
obecrieyeHre NpeACTaBUTEIbHBIX OPIraHOB BJIACTH U YIIPABICHUS» ABISETCA CHOPMHUPOBATH KOMILIEKC
3HaHUH, CBSA3aHHBIX C HWHPOPMALMOHHO-TOKYMEHTAMOHHBIM OOECIIEYeHUEM JIeATeIIbHOCTH
IIPEJCTAaBUTEIIbHBIX OPraHOB BJIACTH U YIPABJICHUS B PEKUME IIOBCEAHEBHOM JEATENbHOCTH U B X0J1€
IIOATOTOBKU U IIPOBEJCHMSI PA3JIMUYHBIX MEPOIIPUATHH.

1.2 3agauu TMCHUILIHHBI

JIst MOCTHXKEHUS 1IeJIEH PemaroTCsl CISAYIONTUE 3a1a4l U3YYCHUS JUCITUTUTHHBI:

- U3yYCHHE METOJOJIOTHYECKUX OCHOB HH(OPMAIMOHHO-IOKYMEHTAIIMOHHOTO OO0ECTICUeHUs
yIIpaBJICHUSI OPTaHOB BJIACTH M YIIPABJICHUS;

- U3y4EHHE OCHOBHBIX MPUHITUIIOB OpraHu3anuy 3PPEKTUBHON CUCTEMBI KOHTPOJISI UCIIOIHEHUS
JOKYMEHTOB U IOPYYCHUIA;

- YMEHHUE UCIOJIb30BaTh JOKYMEHTHPOBAHHYIO MH(POPMAIIUIO IS MOBBIMICHUS YPEKTUBHOCTH
yIpaBIECHYECKON AESITENbHOCTH;

- YMEHHUE WCIOJIb30BaTh COBPEMEHHYIO HOPMATHBHO-TIPABOBYIO 0a3y, COCTABISAS U OPOPMIISSL
yIpaBiIeHYECKHE TOKYMEHTHI, paboTasi ¢ HUMU;

— OBJIQJICHHE MPAKTUYCCKUMH HaBbIKAMU B JOKYMEHTHPOBAHUHM OCHOBHBIX MPOIECCOB B OpraHax
BJIACTH U yTPABIICHHUS;

- HaBBIKAMU MPOCKTUPOBAHUS YHU(PUIIUPOBAHHBIX (DOPM JTOKYMEHTOB.

1.3 Mecto aucunmiannsl B ctpykrype OOII BO

Hucnunnmuuaa  b1.B.02.04 «udopmarinoHHo - JIOKYMEHTAllMOHHOE obecneueHue
MPEJCTaBUTEIbHBIX OPTraHOB BIIACTH W YIPABICHUS» TNPUHAUIKUT K 4YacTH, (hopMupyemoit
yYaCTHHKaMHU 00pa3zoBaTeNIbHbIX OTHOIIEHUH Ooka b1 "ucuunaunsl (Moaynn)" yueGHOro IiaHa.

JUJi yCHeniHoro yCBOEHMs AUCHMILTUHBI HEOOXO0AUMO, YTOOBI CTY/IGHT MMEJ 3HaHMSI, YMEHUs,
BJIaJICHME M HaBBIKM B oObeMme TpeOoBaHUIl qucuuIuivH: «JlokymeHToBeneHHue», «OpraHuzanus u
texHojorus JIOV», «Cucrema nOKyMeHTalUuMu opraHu3zauumn», «OpraHusaius rocyaapCTBEHHBIX
yupexaeHuil B Poccuny», nzydaemsIx B paMKkax OakajgaBpuara.

B cBoto ouepenp, n3ydeHHE TUCLUILUIMHBI 00ECIEYMBaET BO3MOYKHOCTh YCIEIIHOIO OCBOEHUS
CTYJEHTaMH CIIEIYIOIINX IUCHUIUIMH: «J{OKyMEHTallMOHHBIA M apXHWBHBIM MEHEKMEHT», «OCHOBBI
AJEKTPOHHOTO JIOKYMEHTO000pOTa B OpraHu3anuny», «CUCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJEHCTBUA.

1.4 TlepeueHb NMJIAHMPYEMBIX Pe3yJabTATOB 00y4YeHHS] MO JAUCHHUILIMHE, COOTHECEHHBIX €
IUVIAHUPYEMbIMU pe3yJbTATAMU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMmMbl

N3yyenne nanHOW y4yeOHOW IUCIMILIUHBI HAMPaBICHO Ha (OPMUPOBAHHE Y OOYyYArOIIUXCS
CHEAYIOIMX KOMIETEHIIHM:

KO,Z[ 1 HAUMCHOBAHHC

Pe3ynbpTaTel 00yueHus MO AUCIUIIIINHE
WHJIUKaToOpa

IIK-2. CnocofeH K OpraHuM3aliii JOKYMEHTHPOBAHMSA YNPABJICHYECKOH [eSiTeIbHOCTH B
OpraHu3anuu

[1K-2.1. Opraausyet 3HaTh:

JTOKYMEHTHUPOBaHHE - 3akoHojaTelbHBIE W HOPMATHMBHBIE IpaBOBble aKThl Poccuiickoit
YIPaBJICHYECKOU denepanun B cdepe JOKYMEHTAITMOHHOTO OOECTICYCHHS YIpaBICHUS B
JesITeTIbHOCTH B OpraHax BJAacTU U YIIPaBJICHHUS,

OpraHu3au - oOmue TpeboBaHMs K O(POPMIIEHUIO OpPraHU3allMOHHO-PACTIOPSAUTEIHLHON
[IK-2.2. Tlpumensiet JIOKYMEHTALUH

nH(pOpMaLIOHHbIE - BunoBoii coctaB ymnpaBieHUECKHX JIOKYMEHTOB B OpraHax BJacTH U
CHCTEMBI B YOpaBJICHUS;

3



YIIPABJICHYECKOU
NesITeIbHOCTH B
OpraHu3anuu

YMers:

- pa3pabaTbIBaTh TpeOOBaHMS K MH(POPMAIMH, BKIIOYAEMOW B IOKYMEHTHI
OpraHu3aIum-

- IIpuMeHATh KOHKpETHBIE BHIBI TOKYMEHTOB ISl peanu3anuyl (GpyHKIHH
yIpaBJICHUS B OpraHax BJIACTH

Bnaners:

- cpencTBaMH pazpaboTka MPOEKTOB Tabesst M abboMa YHU(DUITUPOBAHHBIX
(GOpM TOKYMEHTOB, HCIOJb3YEMBIX B JOKYMEHTALMOHHOM OOeCIeYeHUH
yIpaBJICHUSI.

OpraHu3anuu

IIK-6 CnocoGeH ocCylIeCcTBJIATH KOHTPOJb MpPoIeEcca W CPOKOB HMCHOJTHEHHS] JOKYMEHTOB B

[1IK-6.1. Perynupyer
KOHTPOJIb MpoIiecca u
CPOKOB HCTIOJTHEHUS
JIOKYMEHTOB B
OpraHu3aIuu
[1IK-6.2. OcymecTtiusier
KOHTPOJIBHYIO
IeITEIbHOCTD B
JIOKyMEHTOBEIACHUU 1
apXHWBOBEJICHUH
OpraHu3alNH

3HaTh:

- HOpPMaTuBHbBIE  MpaBoBble  aKkThl  Poccuiickoit ~ ®exnepauuu,
YCTaHABJIMBAIOLINE TUIIOBBIE CPOKH HCIIOJHEHHS JOKYMEHTOB B OpraHax
BJIACTH;

- IOPSIOK UCTIOTHEHUS TOKYMEHTOB B OpraHax BIACTH U yTIPaBICHUS
YMerTs:

- 0000mmaTh W aHAIM3UPOBATH HMHPOPMALMIO O XOJ€ M pe3yjbTaTax
UCIIOJIHEHUS IOKyMEHTOB B OpraHU3al1H

Biagers:

- Metoaukoil BeleHUS CPOKOBOTO KOHTPOJIE M KOHTPOJIA IO CYIIECTBY
pelnaeMoro Bompoca

Pe3y.HI>TaTI>I 06yquHs{ M0 AUCHUIIMHE AOCTUTAIOTCA B paMKaxX OCYHICCTBJICHHSA BCCX BHIOB
KOHTAaKTHOH M CaMOCTOSATCIbHON pa6OTLI o6yqa10umxc;1 B COOTBCTCTBUU C YTBCPKACHHBIM y‘le6HBIM

TIJIAaHOM.

WNHaukaTtopel AOCTHXKEHHS KOMIIETEHIMH CUMTAIOTCd COPMHMPOBAHHBIMU TNPHU JOCTUKEHUU
COOTBETCTBYIOIIUX UM PE3YJIbTaTOB O0YUECHHUSI.




2. CTpyKTYypa M cojiep:KaHue TUCHUIIHHbI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OO6mast TpyA0oEMKOCTh AMCHUILIUHBI cocTaBisieT 3 3ad. eA. (108 4) mmsa crymentoB 3P0, mx
pacrpeiesieHue 1Mo Buam paboT MPeICTaBIeHO B TaOIHIIE.

dopma o0yueHHs
Bt pabor Bcero 3a04Has
4acoB S Kypc
(72)
KonrakTHasi paGoTa, B TOM YHCJI€: 38,2 38,2
AyauTopHble 3aHATHS (BCero): 36 36
3aHATHUS JEKIUOHHOTO THIA 18 18
nabopaTopHEIC 3aHATHS
MPAKTHYCCKHUE 3aHATUS 18 18
CEMHUHAPCKHE 3aHATHUS
Vka3zviearomest 6uovl pabom 6 coomeemcmeuu ¢ yueOHbLM NIAHOM
HNuas koHTaKkTHas1 padora: 2,2 2,2
Kontponbs camocrositensHoM padotsl (KCP) 2 2
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHass padoTa, B TOM YHCJIe: 30 30
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumponvnas paboma 10 10
Pacuémno-epaguuecrkas paboma (PI'P) (noocomoexa)
Pegpepam/acce (noocomoexa) 10 10
Camocmosimenvioe — usyueHue  pazoenos,  CAMONOOZOMOBKA
(npopabomka u noemopeHue TeKYUOHHO20 MAmepuald U Mamepuad 6 6
VUEOHUKO8 U YUeOHbIX Nnocobull, n0020MmosKa K 1aO0OpamopHuiM U
NPAKMU4eCKUM 3AHAMUAM, KOJIOKGUYMAM U m.0.)
[ToaroroBka K TEKyIemMy KOHTPOJIIO 4 4
KonTpous:
[ToaroroBka k 3auety 3,8 3,8
Ooman yac. 72 72
TPYAOEMKOCTb | B TOM YHMCJie KOHTAKTHAas padoTa 38,2 38,2
3a4. ef 2 2




2.2. CTpyKTYypa IMCHUNIMHBI
Pacnpenenenne Bu0B yueOHON pabOTHI M MX TPYJOEMKOCTH O paszaenaM aucuuruinasl (300).

KommuecTBo yacos

HaunmenoBanwue pasnienoB (Tem) Beero Ay;[:ggf:aﬂ Bizagfglgfﬁli
JI 13 JIP CPC

HopMmaTtuBHO-1paBoBas 0a3a opraHu3anuu
MH(OPMAIIMOHHO-OKYMEHTAITMOHHOTO 6 2 2 2
o0ecrieueHus B OpraHax BJaCTH U YIPABJICHUS

Poccuiickuil u 3apyOeKHBIN OIBIT

nH(pOpPMaMOHHOTO 00eCIIeUeHNs OPTaHOB 8 2 2 4
BIIACTH

denepanbHbIe TPOrpaMMbl HHPOpPMaTH3AIIH 3 9 9 4
OpraHoB BJIACTH

NubopMannoHHO-T0KYMEHTAIIHOHHOE 8 9 9 4
o0ecreyeHrne 3aKOHOTBOPUECKOH JIEITEIILHOCTH

[TpoGiemb1 HHPOPMAITHOHHO-

JOKYMEHTaIlMOHHOTO 8 2 2 4
o0ecrnieueHus NesITeIbHOCTH OPTraHOB BJIACTH

Opranuzanus JOKyMEHTaIHOHHOTO 8 9 5 4

CONIPOBOXKICHUS 3aCEIaHHI

TexHoornM HHPOPMALIMOHHO-
JIOKyMEHTAIIMOHHOTO O0ECTICYCHUS ABUKCHUS 8 2 2 4
3aKOHOJIATeJIbHOW MHUIIUATHBBI

HaHpaBJICHI/ISI COBCPUICHCTBOBAHUA

3¢ (HEeKTUBHOCTH TOKYMEHTAIIHOHHOTO 12 4 4 4
o0ecrnieueHus NesITeIbHOCTH OPTraHOB BJIACTH
UTOIO no pazoenam oucyuniurvl 66 18 18 30

KonTpons camoctositensHol padoTsl (KCP) 2

[Tpomexyrounas arrectauus (MKP) 0,2
[TonroToBka K 3a4eTy 3,8
OO6u1ast TPyA0EMKOCTb MO AUCLUIIMHE 72

2.3. Conepxanue pa3iejioB U TeM THCHHUILINHBI
2.3.1. 3aHsATHSA JTEKIIMOHHOTO THIIA

®dopma
HaumenoBanue pasjena u TeMbl Coneprxanue pasnena (Tembl) TEKYIIETro
KOHTPOJISI

HopmaTtuHo-nipaBoBasi 0aza [IpaBoBbIE€ OCHOBBI pabOTHI OPraHOB BJIACTH U -
OpraHu3aiy nHGOPMAIIMOHHO- | yrpaBiieHHs. OCHOBHbIE HOPMATHBHBIE
JIOKYMEHTallMOHHOT'O JIOKYMEHTBI
oOecrieyeHus B OpraHax BIacTH
U YIIpaBJICHHUSI

2 | Poccuiickuii u 3apyOexHbII OCHOBHBIE TEHJICHIIUU Pa3BUTHSI IIPOLIECCOB I
OTIBIT HHPOPMAITHOHHOTO uHpopmatuzanuu B Poccun u 3a pyoexom.
o0ecreyeHns OpraHoB BJIACTH

3 | denepanbHble TPOrPaMMBbI OCHOBHBIE 3Tallbl U PE3YJIBTATHI BHITIOJHEHUS i |
uH(pOpMaTU3alUK OPraHOB nporpamMm uHpopmaruzauuu B Poccun.
BJIACTH [lepcrieKTHBHBIE TPOIPAMMBI




obecrieueHns IeITeIbHOCTH
OpPraHOB BJIACTH

4 | MadopmanroHHO- Crpykrypa 1 GpyHKIMH UHPOPMALMOHHO- -
JIOKYMEHTAIlMOHHOE JIOKYMEHTAIlMOHHOTO 00ecreueHust
oOecrieyeHue 3aKOHOTBOPYECKOH JIATEIILHOCTH.
3aKOHOTBOPYECKOM Mopensb ciyx0b1 JIOY B opranax Biactu
JeSITeIbHOCTH

5 | IIpoGnemsl nHPOPMAITHOHHO- OcHoBHBIE TTPOOJIEMBI U HH()OPMAITMOHHBIC -
JOKYMEHTAIUOHHOTO noTpeOHOCTH 00eCIIeUeHUs IeATEIIbHOCTH
obecrieueHus JesITeIbHOCTH OpraHoB BJIAcTH
OpraHoOB BJIACTH

6 | Opranuzanus Opranu3zanys JOKYMEHTaI[HOHHOTO -
JOKYMEHTAIUOHHOTO COITPOBOKICHUS 3aCeIaHuil.
COTIPOBOKACHHUS 3acelaHui OpranuzanvonHas 1 GyHKIHMOHAIbHAS MOJIENb

otaena nenonpousBoacTa. Kimaccudukarms
JIOKYMEHTOB

7 | Texnonoruu vHQOPMAIMOHHO- | AHAIH3 MPAKTUYECKOTO HCITOJIb30BAHHMSI
JOKYMEHTallMOHHOTO MH(OPMALMOHHO-KOMMYHHUKAIIHOHHBIX
o0ecrieyeHns ABIKEHUS TEXHOJIOTHH B IEATEIIHHOCTH OPTaHOB BJIACTH U
3aKOHOJATEIbHON MHUIIMATHUBBL | YIIPaBJICHHUS

8 | Hampasnenus DIEeKTPOHHOE TOCYIapCTBO U DJIEKTPOHHOE -
COBEPIICHCTBOBAHUS MIPaBUTENBCTBO. TeHICHIINH Pa3BUTHUS
3¢ (HEeKTHBHOCTH JOKYMEHTAIMOHHOTO 00eCTICUeHUS
JTOKYMEHTallMOHHOT'O NeSITEIbHOCTH OPTraHOB BIIACTH

[Ipumeuanue: [l — yqacTue B JTUCKYCCHH.
[Ipu n3ydeHnn JUCLUIUIMHBI MOTYT IPUMEHSThCA 3JIEKTPOHHOE 00yUYeHUe, TUCTaHI[MOHHbIE

oOpazoBarenbHble TeXHOJoruU B cooTBeTcTBUU ¢ PI'OC BO.

JabopaTopHbie padoThb)

2.3.2 3aHATHS CEMHHAPCKOro THNA (MPAKTHYECKHe / CeMHUHAPCKHeE 3aHATHS/

dopma
HaumenoBanue paznena u .
Ne TeMbL Temaruka 3aHsTHII/paboT TEKYILEro
KOHTPOJIS
1 |Pazgen 1. Hopmarusno- | HopmatuBHO-nIpaBoBas 6a3za opranu3anuu JIP
METOANYECKOE PEryJIMpoBaHue | HH(OPMAIIMOHHO-10KYMEHTAlIMOHHOTO
MH(}OpPMaLMOHHO- o0ecrnieueHus B OpraHax BJacTH U yIpPaBJICHUs
2 | IOKyMEHTallMOHHOTO Poccuiickuii u 3apyOexHbIN ONbIT JIP
o0ecrieueHus MH(POPMALIMOHHOTO 00eCIeueHs] OPraHoOB
BJIACTH
3 denepanbHble TPOrpaMMbl HH(DOpMaTH3AUN JIP
OpraHoOB BJIACTH
4 HubopMalinoHHO-T0KYMEHTAIIHOHHOE JIP
o0ecrnieueHrne 3aKOHOTBOPUYECKON JesITENIbHOCTH
S5 | Paznmen 2. Texunonoruu | [Tpobaembr UH(POPMAIIMOHHO- JIP
MH(OpPMaLMOHHO- JIOKYMEHTallHOHHOTO
JIOKYMEHTallHOHHOT'O o0ecreyeHus AesITeIbHOCTH OPTaHOB BIACTH
6 | obecnieueHus opraHoB BiacTd | OpraHuzanus JOKYMEHTALOHHOT'O JIP
COINPOBOKACHMSI 3acCelaHui




Texnonoruu UH(POPMALIMOHHO- JIP
JIOKYMEHTAIlMOHHOTO O0eCTeYeHUs] JIBUKEHUS
3aKOHOJIaTE€JIbHON MHUITUATUBbI

Hanpasnenus COBEPIICHCTBOBAHUS JIP
3¢ (HeKTHBHOCTH JOKYMEHTAI[MOHHOTO
o0ecrnieyeHus NesITeIbHOCTH OPTraHOB BJIACTH

[Tpumeuanue: JIP — 3ammra naboparopHoii pabotsl, [IP — oTdeT mo mpaktuueckoii padore.

2.3.3 IlpuMepHasi TeMaTHMKAa KypCOBBIX padoT
KypcoBsie paboThl HE TPeyCMOTPEHBI

2.4. Ilepeyenb y4eOHO-MeTOAUYECKOT0 oDecriedeH s IJIsl CAMOCTOSITE/IbHOI PadoThI

oﬁyqamumxca o JTUCHUIIJIMHE

No Bux CPC

[Tepeuenb yueOHO-METOAMUECKOTO 00eCIeYeHHsI JUCLUIUIMHBI 110
BBIIIOJHEHUIO CAMOCTOSATEIbHONU padOThI

1 |CamocrosgTeasHoe
HU3Y4YCHUC TEM

Meroanueckue peKOMEHJAlUU IO IMPOBEACHUID CEMHHAPCKHUX
3aHATUH, KPYTIBIX CTOJOB, TUCKYCCHI: METOJ. PEKOMEHIAINH /
B.B. Epmonenko, JI.B. Jlanckas, M.A. Mupomnuuenko, M.P.
3akapssH, M.B. Tomuka, A.Il. CaBuenko, J[[.A. [erkuna.
MuHUCTepCTBO HAyKM M BhICIIEro oOpas3oBaHus Poccuiickoit
@enepanun, KyOaHCckuii TOCYJapCTBEHHBI YHUBEPCUTET. -
Kpacnonap: Kybanckuii roc. yu-T, - 2022. - 87 c.

2 |Hanmwmcanwme pedepara

Metoauyeckiue peKOMEHJAalMM 10 MPOBEACHUI0 CEMHHApCKHUX
3aHSTHUNA, KPYTJIBIX CTOJOB, AUCKYCCUH: METOA. peKOMEeHIaluu /
B.B. Epmonenko, /[.B. Jlanckas, M.A. Mupomnnuesako, M.P.
3akapsH, M.B. Tommka, A.Il. CaBuenko, JI.A. JleTkuHa.
MuHuCTepCcTBO HayKu M BbIcliero oOpaszoBaHus Poccuiickoit
@enepanun, KyOaHckuif rocyJapCTBEHHbBI YHUBEPCUTET. -
Kpacnopmap: Kybanckwii roc. yH-T, - 2022. - 87 c.

YuyeOHO-MeTOANYECKHNE MaTepuaibl I CaMOCTOATEIRHON PabOThl O0YYaIOUMIUXCS U3 YHUCIIa
MHBAJINJIOB U JIUL C OTPaHUYEHHBIMU BO3MOXKHOCTSAMU 3710poBbst (OB3) mpenocrasnsiores B popmax,
aIalTHPOBAHHBIX K OTPaHUYEHHSIM WX 3I0POBbBS U BOCIIPHUSITUS MHPOPMAIIUH:

Jlist U1 ¢ HapyIIeHUSIMH 3PEHUS:

— B Ile4yaTHOM (popme yBeIHMUEeHHBIM HIpUPTOM,

— B (popMe 3IIEKTPOHHOT' O IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B r1eyaTtHoM hopme Ha si3bIke bpaits.
s man ¢ HapylIeHHUsIMH cltyXa:

— B 1e4atHoi dopme,
— B (hopMe AIIEKTPOHHOTO IOKYMEHTA.

I[J'IH JII ¢ HApYIICHUSAMU OTIOPHO-ABUTATCIIBHOIO allliapara:

— B IIeYaTHOU (opme,
— B (popMe >IIEKTPOHHOT'O IOKYMEHTA,
— B ¢popMme ayauodaiina.

I[aHHBIfI MEpCUCHb MOXKCT OBITh KOHKPCTU3UPOBAH B 3aBUCUMOCTH OT

oOydJaronuxcs.

KOHTHHI'CHTA



3. O0pa3oBaTe/ibHbIE TEXHOJOTHH, HCIOJIb3yeMble HA Ay IMTOPHBIX 3AHATHAX

OOpa3oBarenbHble TEXHOJIOTUH, HCIIOJIb3yEMbIE IPU Pealu3allud Pa3JIM4HbIX BUIOB y4eOHOMH
JEeATEIbHOCTH:

— JICKLUH: JIEKIUS C KOMIIbIOTEPHBIMU ITPE3CHTALUSMU, HHTEPAKTUBHbIE TPOOJIEMHBIE JICKIUY;

— TMpakThueckas pabora: merox oOyudeHHs, IPU KOTOPOM CTYACHTHI MOJ PYKOBOJCTBOM
IIpenojaBaTelisd 110 3apaHee HAMEUEHHOMY IUIaHY BBIIOJIHAIOT ONPECIICHHbIE IPAKTUYECKHE 3aJaHus U
B IIPOIIECCEe MX YCBAUBAIOT HOBBIM y4eOHBIN MaTepHal;

— TIpynnoBas AUCKYCCHsA: METOJA OOy4eHHUs, HalpaBICHHBIH Ha pa3BUTHE KPUTHYECKOTO
MBIIUICHUS W KOMMYHUKATHUBHBIX CIIOCOOHOCTEH, Mpeanoyiaralonifii IeJeHaNpaBIeHHbBIH U
YHOPSIIOYEHHbIE OOMEH MHEHUSIMH, HAIPaBICHHBIM Ha COIJACOBAaHME IPOTHBOIIOJIOXKHBIX TOUYEK
3pEHHS U IPUXO/ K 00IIEMy OCHOBAHHIO.

B xone oOydeHuss npumeHstoTcs cienyromue (GopMmbl yuyeOHOro mpouecca: JIeKUUH U
IIPAKTUYECKUE 3aHATHsL, IPYIIIOBLIE JUCKYCCUU U KPYIJbIE CTOJIBI, CAMOCTOSTEIIbHAS BHEAYAUTOPHAS
paGora. B kauecTBe MeToJa MpPOBEPKH 3HAHUI HCHOJIB3YETCS YCTHBIA ONpPOC CTYJEHTOB, 3allUTa
1a00paTOpHBIX paboT, y4acTHE B TUCKYCCHU.

Jig nun ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU  3JI0pPOBbsl  IIPENYCMOTpPEHA OpraHU3aLUs
KOHCYJIbTallM¥ C UCIIOJIb30BAaHUEM DIEKTPOHHOM IIOYTHI.

4. OueHOYHbBIE CPEICTBA ISl TEKYIEr0 KOHTPOJIsl YCIIEBAEMOCTH M NMPOMEKYTOYHOM
aTTecTaAluu

OrneHouHbIE CpeICTBA NPEIHA3HAYEHBI JJI1 KOHTPOJIA M OLIEHKH 00pa30BaTeNIbHBIX JJOCTHIKEHUH
00y4aroImuxcs, OCBOMBIIUX MTPOrpamMMy Y4eOHOU AUCIUTUINHBL.

OneHouHBIE CpENCTBAa BKIIOYAET KOHTPOJIBHBIE MaTepHaibl JUlsl NPOBEACHUSA TeKYIIero
KOHTPOJIs B hopMe TeM Uit 00CYKACHUS HA TPYIIIIOBON AUCKYCCHH U MPOMEKYTOYHOM aTTecTaluu
B (hopMe BOIPOCOB K 3a4eTy.

CTpyKTypa OLEHOYHBIX CPEACTB AJIsl TeKyLIeil U MPOMeKYTOYHOM aTTecTAluU

HanmenoBaHue 011eHOYHOTO
Kon n
Ne CpeACTBA
HAaUMEHOBAaHUE Pe3ynbraTsl o0yueHus =
n/n Texymuit [TpomexyTouHas
MHAMKATOpa
KOHTPOJIb arrecranus

[TK-2.1. 3HaTh: I'pynmoBas Bompocsr Ha
Opranuzyer - 3aKOHOAATEIbHBIE U | JUCKYCCHS 3auere
JIOKYMEHTHPOBAHME | HOPDMATHUBHBIE MpaBOBbIE akThl | JlabopaTopHas
YIIPaBICHYECKOU Poccuiickoii ®enepanyu B chepe | pabora
JIeSITEJIbBHOCTH B JIOKYMEHTallHOHHOTO
OpraHu3aluu o0OecrieueHHss  ynpaBleHUs B
[1K-2.2. opraHax BJacTH U YNIpaBJICHMUS,
ITpumensier - obmue  TpeOoBaHMA K
nH(pOpMalMOHHBIE | OOPMIIEHHIO OpPraHU3aI[MOHHO-
CUCTEMBI B pacnopsiAuTEIbHON
YIPaBJIEHYECKOU JIOKYMEHTALUH
JEeATEIIbHOCTH B - Bunoson COCTaB
OpraHu3aluu YOpPaBIE€HYECKUX JTOKYMEHTOB B

OpraHax BJIAacTU U YIIPaBJICHHUS,

YMers:

- paspabaTbIiBaThb TpeOOBaHUS K

uH(poOpMalMy, BKIIOYaeMOH B

JIOKYMEHTbI OpraHu3alnuu-
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- IIpuMeHATh KOHKPETHBIE BUBI
JOKYMEHTOB IUId  peaau3aluu
(GyHKIMI yIpaBlIeHUs B opraHax

BJIACTH

Biagers:

- CpeacTBaMu pa3paboTka
MPOEKTOB Tabenss W anmpOoma
YHUDHUIIMPOBAHHBIX dbopm
JIOKYMEHTOB, HCIIOIb3yeMbIX B
JIOKYMEHTAIIMOHHOM

0o0ecrieueHnN yrpaBICHHUsL.

[K-6.1. 3HaTh: I'pynnosas Bompock! Ha
Perynupyet - HOpPMAaTHBHBIEC IPABOBBIE AKTHI | IUCKYCCHUS 3auere
KOHTPOJIb npouecca | Poccuiickoii Oenepanun, | JlaboparopHas
U CPOKOB YCTaHABIMBAIOIIUE TUTIOBBIE | paboTa
UCTIOTHEHUS CPOKH MCIIOJHEHUS TOKYMEHTOB B
JIOKYMEHTOB B OpraHax BJIacTH;
OpraHu3aIH - TIOPSIIOK UCTIOJTHEHUS
I1K-6.2. JIOKYMEHTOB B OpraHax BJIACTH H
OcyuecTBisieT yIpaBJIEHUs
KOHTPOJIbHYIO YmeTs:
JIeSATEIIbHOCTD B - 0000maTe M aHaJIU3UPOBATH
JTOKYMEHTOBEACHUU | UHpopMalMio 0  XolIe W
U apXHUBOBEJICHUH | pe3yJIbTarax UCTIOJTHEHUS
OpraHu3aIuu JIOKYMEHTOB B OpraHHU3aIlH
Bnagers:

- METOJIUKON BEJEHUS CPOKOBOTO
KOHTPOJISI U KOHTPOJIS 110
CYLIECTBY PEIIAEMOr0 BOIpoca

TunmoBble KOHTPOJIbHBIC 3aJaHUS MJIM HHbIE MaTepHaJbl, HEOOXOAMMBIC NI OLECHKH
3HAHMH, YMEHHH, HaBBLIKOB M (WJHM) ONBITA [eATEJbHOCTH, XAPAKTEPHU3YIOIUMX 3Talbl
(opMupOBaHUSSI KOMIIETEHIIHII B poLecce OCBOCHHUsI 00Pa30BaTeIbHOM NPOTrPaAMMBbI.

Tembl A1 TPYNIOBOM JUCKYCCHU

1. OcHoOBHBIE 3TaIlbl U Pe3yJbTaThl BBIIOJHEHUS IporpaMM uHpopmaruszanuu B Poccun.
2. O0nayHbIe TEXHOJIOTHH PAOOTHI C TOKYMEHTAMH: COBPEMEHHOE COCTOSTHUE M TTEPCIIEKTHUBBI
pa3BUTHS
3. IIpoGaembl nH(pOPMAITHOHHOK 0€30IaCHOCTH TPH padOTe ¢ IEKTPOHHBIMH TOKYMEHTAMHU
Kpurepun onenkn orpera
OneHka oTBeTa CTYJIeHTa Ha IPOBOAMTCS 110 3 OCHOBHBIM KPUTEPHSIM:
Kpurepuit Onenka
B orBere packpbiTa CYIIHOCTh OCHOBHBIX KATETOPHUM M  IOHATH,
CoJIepKalXCsl B BOIPOCE, TAKMM 00pa3oM, YTOOBI B HEM NPOCMAaTpPUBAJICS
OTBET Ha IIOCTaBJICHHBIN BOMPOC
ONpEACNEHbl JIOTUYECKUE CBSA3M M OTHOIIEHUS MEXAYy OCHOBHBIMH
KaTeropusiMi, OOecleynBalolue IOJHOE PACKpBITUE CMBICIA OTBETa Ha
NIOCTaBJIEHHBIA BOIIPOC
MPUBENEHBI MPUMEPHI U3 MPAKTUYECKON IEeSTeNbHOCTH, WIUTIOCTPUPYIOIINE
OTBET Ha IIOCTABJIEHHBIN BOIPOC
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Kaxnplit kputepuii orienuBaercs no mkaine ot 0 1o 2 6amos, Te:

0 — comeprkaHue TOKJIa/Ia HE YJOBJIECTBOPSIET JaHHOMY KPUTEPHIO

1 — conepxaHue T0KIaa YACTUYHO YJOBIETBOPSIET JAHHOMY KPUTEPHUIO

2 — copeprkaHKe JIOKJIa/1a B ITOJTHOM Mepe YAOBIETBOPSIET TAHHOMY KPUTEPHIO
OneHky 110 BCeM KpUTEPUAM CYMMUPYIOTCSI M OIIPEJENISIETCS HTOrOBas OLIEHKA:

- OLIEHKA «3aYTCHO» BBICTABIIAETCS CTYACHTY, €CIIM OH Habpai oT 3 10 6 Oanos;

- OLIEHKA «HE 3a4TCHO» BBICTABIISIETCSI CTYICHTY, €CJIM OH Habpas MeHee 3 OasloB.

3a‘leTHO-3K3aMeHaIII/IOHHLIe MaTepuaJabl 1JIs1 HpOMe)l(yTO‘lHOﬁ arrecranuun

1.

BOHpOCLI K 3a49€Ty

HopmaruBHo-mipaBoBasi ~ 0a3za  opraHu3anuud  HH(GOPMAIMOHHO-IO0KYMEHTAIIHOHHOTO

obOecrieueHus B OpraHax BJIACTH W YIIPABJICHUSA

2.

HpaBOBI)IG OCHOBBI pa6OTI)I OpraHOB BJIaCTU W YIPaABJICHUA. OcCHOBHBIE HOPMAaTUBHBIC

HAOKYMCHTHEI.

3.
4.
S.
6.
7.

Poccuiickuii u 3apyOeKHBIN OMBIT HHPOPMALMOHHOTO 00ECTICUEHHsI OPTaHOB BIIACTH.
OcHOBHbIE TEHJICHIIUN Pa3BUTHUS MIpolieccoB HHpopMmaTH3auu B Poccuu u 3a pyoexom.
®enepalibHble IPOrpaMMbl THPOPMATU3aLMU OPIaHOB BJIACTU
NudopmaninoHHO-I0KYMEHTAIIMOHHOE 00ecTieyeHe 3aKOHOTBOPUYECKO IeITEIHHOCTH.
Crpyxkrypa u byHKIIUU MH(pOPMAITMOHHO-T0KYMEHTAIIMOHHOTO obecrieueHus

SaKOHOTBOpquKOﬁ JACATCIIBHOCTH.

8.
9.

BJIaCTHU

10.
11.
12.
13.
14.
15.

Mognens ciryx0561 JIOY B opranax Biactu
IIpobaembl MHPOPMALMOHHO-JOKYMEHTALMOHHOIO O00ECHeUeHHs JEeSTEIbHOCTH OpraHoB

Ocnosuble npo6ieMbl /1O nesTenbHOCTH OPraHOB BIACTH.

NupopmaninonHbie TOTPEOHOCTH JESTEIBHOCTH OPTraHOB BJIACTH U YIPABIECHUS
Opranuzanys JOKYMEHTallMOHHOTO COITPOBOX/ICHHUS 3aceJaHuI

OpranuzannonHas 1 GyHKIMOHAJIbHAS MOJIENb OT/IeNa IO POU3BOICTBA.

Knaccugukanus 10KyMEHTOB B OpraHax BIacTH

Texnonoruu MH(OPMaLMOHHO-A0KYMEHTAI[HOHHOT O oOecrnieueHus JIBUKECHUS

3aKOHOJATEIbHON HHUIIUATUBEI

16.

Ananuz MPAKTUYCCKOr'o UCITOJIb30BaAHUA I/IH(i)OpMaIII/IOHHO-KOMM}’HI/IKaHI/IOHHBIX TEXHOIOTHI

B ACATCIBHOCTH OPraHOB BJIACTHU U YIIPABJICHUA

17.

HamnpaBnenus coBepiieHcTBOBaHUS A(D(PEKTUBHOCTH JOKYMEHTAIIMOHHOTO OOECTeYeHUs

ACATCIIBHOCTH OPraHOB BJIACTU

18.
19.

DJEKTPOHHOE TOCYIAPCTBO M AJIEKTPOHHOE TIPABUTEIILCTBO.
TeHneHuy pa3BUTHUS IOKYMEHTAIIMOHHOTO 00ECIICUeHHS IS TEIbHOCTH OPTaHOB BJIACTH

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHuUst

[Toporu oneHOK BapuaHTsl napameTpos

HEC 3a4TCHO NpeaACTaBJIACT co0oi Pa3pO3HCHHBIC 3HAHHA C CYIICCTBCHHBIMUA OIIMOKAMHM 10

BBICTABJISICTCA IIPpWU  HECOOTBCTCTBHM OTBETAa 3aJaHHOMY BOIIPOCY, OTBET

Bonpocy. IlpucyTrcTBytoT (parMeHTapHOCTb, HEJIOTMYHOCTh H3JIOKEHUS.
OTCyTCTBYIOT BBIBOZBI, KOHKPETH3allUd M JI0KA3aTENbHOCTb H3JIOKEHUS.
JlononHuTENbHBIE M YTOUHSIONIME BOIPOCHI IPEINOIABATENS HE IMPUBOAAT K
KOPPEKLIUU OTBETa 00YYarOIIEerocs.

3a4TEHO MOCTABJIEHHBIM BOIMPOC, TMOKAa3aHO YMEHHE OIucCaTh U HUHTEPIPETHPOBATH

BBICTABJISICTCA CTYACHTY, €CJIIM CTYACHTOM IaH HOHHBIﬁ, pa3BepHyTLIfI OTBET Ha

CUTYaIMIO WM COBOKYNHOCTh (haKTOB, OOHAPYKUTh UX CBSA3H, 3aBUCUMOCTU U
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T.J. OTBET YETKO CTPYKTYpUPOBAH, JIOTHYEH, U3JI0KEH JINTEPATYPHBIM SI3BIKOM C
HCITOJIb30BAaHUEM COBPEMEHHON TEPMHHOJOTHU. MoOryT OBITH JOMYyIICHB 2—3
HETOYHOCTH WJIM HE3HAYUTENIbHBIC OINMMOKU, MCIPABICHHBIC OOyYaIOMUMCS C
MOMOIIIBIO MpenoaBaressl.

OueHOYHBIE CpPeNCTBA Ul MHBAIHMIOB M JIMI C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 37J0POBbS
BBIOMPAIOTCS C YUETOM MX MHAWBUIYAIBHBIX ICUXO()U3UYECKIX 0COOCHHOCTEH.

— IpU HEOOXOAMMOCTH HWHBAJIMAAM M JIMIAM C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI
MIPEOCTABIISACTCS TOTIOJIHUTENILHOE BPEeMs JJIsl IOATOTOBKY OTBETA HA YK3aMEHE;

— IpU TIPOBEICHHM TPOLENYpPHl OLCHUBAHMS PE3YJIbTaTOB OOYyYEHHsS HHBAIHMIOB M JIUI] C
OTPaHUYEHHBIMH BO3MOXHOCTSIMH 3J0POBBSl IPEAYCMATPUBACTCS HCIOJIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOANMBIX UM B CBSI3U C UX MHIUBHIYILHBIMH OCOOCHHOCTSIMU;

— NpU HEOOXOAMMOCTH JUIsl OOYYalOMIMXCSl ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBBS H
MHBAJIMJIOB TIPOLEypa OLECHUBAHUS PE3yIbTaTOB OOYYEHHUS IO JUCHUIUIMHE MOXKET HPOBOAUTHCS B
HECKOJIBKO JTAIoB.

[lpouenypa oneHuBaHMS pe3yJIbTATOB OOYyYEHHS WHBAIMIOB M JIMI C OrPaHHUYCHHBIMU
BO3MOYKHOCTSIMH ~ 370POBBSl 10 JUCHUIUIMHE (MOMAYJIIO) TpPEIyCMaTpUBaeT IPEIOCTABICHHE
uHpopMalmu B popmax, aJanTHPOBAHHBIX K OTPAHUYEHHSM HX 3/10POBbs H BOCIIPUATHS HH(pOpManu:

JUist T ¢ HApyIICHUSIMH 3PEHHSL:

— B IIeYaTHOW (hOpMe YBEINYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst I ¢ HapyIIeHUsIMH CITyXa:

— B mieyaTHOU hopme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIA TepeyeHb MOXeT OBbIThb KOHKPETH3HMpPOBaH B 3aBUCUMOCTH OT KOHTHHICHTa
oOydJaronuxcs.

5. IlepeyeHb y4eOHOM JIUTEPATYPbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Ul

5.1. YueOHasi aimTeparypa

1. Jlanckas JI.B., CenuanoBa E.Il. HopmatuBHo-MeTOAMuecKOoe obecreueHue
3JIEKTPOHHOTO I0KyMeHTooOopoTa. YueOHuk. [lox pea. B.B. Epmonenko. r. Kpacnonap. 2023. — 188 c.
2. WudopMannoHHO-TOKYMEHTAIMOHHOE  O00ECTIEYeHHE JIEATEIIbHOCTH PETHOHAIBHOTO

napiamenTa: yuyeOHuk / B.B. Epmonenko, /I.B. Jlanckas, M.A. Mupomnunyenko, A.Il. CaBueHko.
Kpacnonap: Ky6anckuii roc. yH-1, 2019. — 175 c.

3. ['punbepr, A. C. HpopMalnoHHbIe TEXHOJIOTHH yIpaBieHus | yueOoHoe mocodue / A. C.
I'punbepr, A. C. bonmapenko, H. H. T'opGaueB. - M. : IOHUTU-IAHA, 2015. - 479 c. -
https://biblioclub.ru/index.php?page=book red&id=119135&sr=1.

4. Jlanckas J{.B. Ynpasnenue u pa3BuTHe apXUBHOM oTpaciu B IUPPOBOIl SKOHOMUKE 3HAHUH.
VYueonuk / Kpacnonap, 2021. — 298 c. ISBN: 978-5-8209-1964-0.

5. Mupomnnuenko M.A. HudpoBas TtpanHchopmamusi: pOCCUHCKHE  HPUOPUTETHI
¢dopmupoBanus unppoBoii skoHoMuku. Monorpagus. Kpacnonap: Ky6anckwuii roc. yu-t, 2021. — 224
c. ISBN 978-5-8209-2005-9. (10 ., 31eKTpoHHas Bepcus Ha kadepe).

6. Jlanckas, /I.B. AyrcopcuHr B peanu3zanuu QyHKUUHN ynpaBieHus, QyHKIIMOHATBHBIX BUOB
JEeSITeTbHOCTH, aHATUTHYECKOM W WH(POPMAIMOHHO-TOKYMEHTAIIMOHHOM O0ECIIEYeHUH YIIPABIICHHS.
VYuebnuk / Kpacuomap, 2021. — 180 c. ISBN: 978-5-8209-1934-3. (10 mmt., anekTpoHHas: BepcHsl Ha
kadenpe).
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5.2. Ilepuoauyeckas Jureparypa

[TeuaTHbIE IEPHOAMUECKUE U3AAHUS BXOIAT B «llepedenp neuaTHbIX MEPUOANYECKIX U3aHUH,
xpausiuxcs B ¢onae Hayunoit 6mbmmorexkn KyoI'Vy https://www.kubsu.ru/ru/node/15554, w/unu
3JIEKTPOHHBIE IEPUOTMYECKUE U3AaHUs, C YKa3aHUEM aJipeca caiiTa 2JIeKTPOHHOW BEPCUH XKypHaia, U3
0a3 JaHHBIX, JOCTYI K KOTOpbIM nMeeT KyoI'Y:

1. ba3sl nannbix komnanuu « UBUC» https://eivis.ru/

2. Dnexrponnas 6ubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UuTepHeT-pecypchl, B TOM YHCJIEe COBpeMeHHbIe PodeccHOHAIbLHbIE 0a3bl JAHHBIX H
HH(OPMANMOHHBbIE CIIPABOYHbIE CHCTEMbI

DJIEKTPOHHbIE HH(POPMAIIMOHHbIE PecypChl

DIIeKTpOHHAs OoubmmoTeKa Hayunou OMOIMOTEKH KyoI'Y
http://megapro.kubsu.ru/MegaPro/Web

— DNEeKTPOHHBIN KaTaIor;

- [TocTymuienus murepaTypbl B OMOIHOTEKN (DHUIINATIOB;

— [Toctynenus nuccepranuii u aBTopedepaTos;

- CraThu U3 NEPUOAUKHN U HAYYHBIX cCOOpHUKOB ¢ 2016 T.;

— CraTpu U3 NEPUOAUKHU U HAYYHBIX COOpHHUKOB 110 2016 T.;

— ["azeTsl U KypHAJIBL;

- OnexkTpoHHas Oubauoreka Tpy 0B yueHblx KyoI'V.

1eKTPOHHO-0MOnoTedHbIe cucTtembl (IBC)

1. OBC «YHuBepcureTckas 6nbanorexa oHaia» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pazoBarenbHas miatdopma «kOpaiit» https://urait.ru/

4. 9bC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OULI «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbabie 0a3bl JAHHBIX POCCHIICKHE

1. Bupryanenblii uuntanbHbli 3a1  Poccuiickoii rocymapctBeHHoil Oubmmotexu (PI'B)
https://Idiss.rsl.ru/

2. HanmonaneHast snekTpoHHast onbnmoteka https://rusneb.ru/

3. bassl nannbix komnanuu « UBUCy https://eivis.ru/

4. Hayunas snextponnas oubnuorexka eLIBRARY.RU (H3B) http://www.elibrary.ru/

5. MUAH. TlonHoTekcTOBast KOJJIEKIUS MaTeMaTHYEeCKUX KypHaioB http:// www.mathnet.ru

6. XKypuan Kanroas snekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Ycnexu ¢usnueckux Hayk https://ufn.ru/
8. IlonHoTekcToBast koyuiekius *kypHaynoB Ha Iuiargopme PLIHU (OnexTpoHHBIE BEepcUU Hay4yHBIX
xypuanoB PAH) https://journals.rcsi.science/

9. Ipesunentckas 6mbmmorexa uM. b.H. Enpriuna https://www.prlib.ru/

10. DOnextpoHHass OubOIMOTEYHas cucTeMa couuo-rymaHutapHoro 3HaHusg «SOCHUM»
https://sochum.ru/

HNupopmanoHHbIe CIPABOYHbIEC CHCTEMBI

1. Koncynbrant Ilmioc - cnpaBoyHasi mpaBoBas CHUCTeMa (JIOCTyH IO JIOKaJIbHOM CeTH ¢
KOMITBIOTEPOB OUOITNOTEKH )

IIpodeccnonanbublie 6a3bl JaHHBIX 3apy0eKHbIE

1. XKypuans! uzgarensctBa Wiley https://onlinelibrary.wiley.com/

2. ITonnotekcroBas xomwekuusa kHUr eBook Collections uznarensctea SAGE Publications

https://sk.sagepub.com/books/discipline

3. [TonaoTekcToBas koswtekius kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcnl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-n.cas.org

6. Questel. baza nanubix Orbit Premium edition https://www.orbit.com
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https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

7. TTonHOTEKCTOBBIE KOJUICKIMKM KHUAT M3aaTenbcTBa American Institute of Physics Publishing
(AIPP Ebook) https://pubs.aip.org/books

8. TlomHorekcroBas apXWBHas KOJUIEKIHS >KypHAIOB wu3maTeancTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl AAHHBIX OTKPLITOI'o 10CTyIa
Ku6epJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas maTeHTHas 0a3a naHHbIX https://www.uspto.gov/patents/search/patent-public-

search

3. Jlexropuym TB - Buneonekiu Beaymmx JiekropoB Poccun http://www.lektorium.tv/

ba3b1 nannbix Kyol'yY

1. OTkpbITast cpeaa MOLyIbHOTO AuHAMHUecKoro oOyueHust Kyol'y

https://openedu.kubsu.ru/

2. ba3za y4eOHBIX MIaHOB, y4eOHO-METOJMYECKUX KOMIUIEKCOB, ITyOJUKAIM U KOH(pEPEHIHI
http://infoneeds.kubsu.ru/

3. DnextponHbIit apxuB qokymentoB Ky6I'Y http://docspace.kubsu.ru/

6. MeToauyeckne yKazanus AJsl 00y4aIOUUXCS M0 OCBOEHHUIO JUCHUIJIMHBI (MOIYJIs1)

ITo Kypcy npeaycMOTpPEHO MPOBEIEHUE JIEKIIMOHHBIX 3aHATUHN, HA KOTOPBHIX JA€TCsl OCHOBHOM
CHCTEMaTU3UPOBAHHBIM MaTepHal, MPaKTUYECKUX 3aHATHH, KOTOpble HalpaBieHbl HA (GOpPMHUPOBaHUE
3HAHUW U YMEHUH, IPEAYCMOTPEHHBIX KOMIIETCHIIUAMHU.

OcBoeHue JUCHMIUIMHBI IpelyCMaTpUBaeT MpOCIyLIMBAHUWE JIEKUMH M  IPOBEAECHUE
MIPaKTUYECKUX PadoT.

Jist TiyG0KOro u3y4eHus: AUCHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty eTCSI:

— CHUCTEMAaTUYECKU TOTOBUTHCS K NMPAKTUYECKUM 3aHATHUSAM IO y4eOHBIM MOCOOUSM, HAYUHBIM
CTaThsIM B JKypHaJax, a TaK)Ke C UCIOJIb30BaHUEM pecypcoB IHTepHET;

— CBOEBPEMEHHO BBINIOJIHATH IPAKTHUECKUE 3aJaHUs], TOTOBUTH pedepaTsl U 3cce.

BaxHelmuM 3TanoM Kypca sIBISIeTCSI caMOCTOsiTeNlbHas pabota mo aucuuiuimHe «Cucrema
JOKYMEHTAIlUU OpTaHU3alum».

KonTponb camocTosITenbHON paboThl OCYIIECTBISAETCS:
a) TeKyIIHI KOHTPOJIb OCYIIECTBIISIETCS €KEHENEIbHO B COOTBETCTBUE C MPOTrpaMMOit
3aHATHH;

0) MPOMEKYTOUHBIN KOHTPOJIb 110 UTOTraM OCBOEHUS Pa3esioB AUCHUIIIMHBI OCYIIECTBISETCS B
dbopme 3ayera.

Ha cemuHapckux 3aHATUSAX U IIPHU MOATOTOBKE K HUM (CaMOCTOsITeNIbHAsA pab0Ta) IPUMEHSIOTCS
MHTEpPaKTHUBHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH.

MeTtoauyeckue PpeKOMEHIAUMH 10 HANHCAHMI0O KOHCIEKTa HAa JIEKHHMOHHOM 3aHATHH
PexoMeHganuy cTyIeHTY 110 HallUCAHUIO KOHCIIEKTA Ha JIEKIINOHHOM 3aHSATUU:

—  Heo0X0JIUMO MOJIHOCTHIO MPOCTYIIaTh HEOObIIONW HH(GOPMAIIMOHHBIHN 00K U3 OJIHOTO WIIN
HECKOJIBKUX MTPENJIOKEHUI, KOTOPBIE pacCKa3bIBAET MPENOIABAaTENb B pAMKaxX TEMBI;

—  HeoOXOJUMO COKPATUTh €ro, OCTaBUB HanOoJee CyIIECTBEHHBIE 3JIEMEHTHI, HE 3alHChIBast
BBOJIHBIE CJIOBA U U30BITOYHBIE TTOSICHEHNUS;

—  peKoMeHJyeTcs 00s3aTelbHO HCIIOJIb30BaTh IMEPEYeHb COKpallleHWH 10 JaHHOMN
JUCLUIUINHE;

— HeoOXoauMO OTMeuYaTh B KOHCIEKTE HauOoJiee CIIOKHBIE ISl TTOHUMAaHUS MOMEHTHI, Ha
KOTOpBIE, B TOM YHCJIE, YKa3bIBAET U IIPENIOAABATED;

— 110 OKOHYaHMH JIEKLIMU PEKOMEHIYETCs 3a/1aTh YTOYHSIOLINE BOMPOCH! MPENoAaBaTeso 1
MIOJIyYUTh PA3bSICHEHUS 110 MOJIOKEHHUSIM IIPONUIEHHOM JIEKIIUHU, KOTOPBIE BBI3BIBAIOT HEIOHUMAaHUE WU
COMHEHUS;
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https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

—  C LEJbI0 JOpabOTKU TEKCTa HEOOXOJUMO B IEPUOJ May3 Ha JEKIUHM WU MOoCJe JIEKIHUU
BOCCTAHOBUTH TEKCT B MaMSTH, HCIIPABUTH OIIMOKH, pacn(poBaTh HE MPUHATHIC paHEe COKPAIICHUS
1 3aII0JHUTH MPOIYILEHHbIE MEeCTa

— OKOHYAaHUM JICKIIMM PEKOMEHAYETCS BBIJCIUTh MAapKEPOM ONpEACTCHUs KIFOUEBbIX
TEPMUHOB, Ha3BaHUs TEOPUIl U NIOJXO/I0B, FIIEMEHTHI KIaCCU(PUKALMU U T. 1.

MeToanyecKue peKOMeH/IalHH 10 MOAT0TOBKeE YCTHOI'O 10KJIa1a

Pedepar kak BuJI caMocCTOSATENbHONM pPabOTBl B y4eOHOM IIpolecce CIOCOOCTBYET
(OpMHpPOBAHNIO HABBIKOB HCCIIEOBATENBCKON pabOThI, pacHIMpseT MO3HAaBaTEIbHbIE WHTEPECHI,
pa3BUBACT HABBIKM KPUTHUECKOTO OCMBICICHHS MIOJy4aeMOoi HH(OpMAaIHH.

[Tpu moaroroBke pedepara 1o 3a1aHHON TeMe CTYIEHT COCTABIISIET IUIaH, OI0MPAET OCHOBHBIE
UCTOYHUKU. B mpouecce paboThl ¢ HCTOYHUKAMU CHCTEMATU3UPYET IOJIyYCHHbIC CBEACHUS, JeJIaeT
BBIBOJBI U 0000meHus. K mokmany mo TemMe MOTyT HpUBJIEKATbCS HECKOIBKO CTYAEHTOB, MEXIY
KOTOPBIMH paclpeieNssIoTCs BOIPOCH BHICTYIICHHS.

Br16op TeMsl.

Tematuka gokjaza OOBIYHO OIpEJeNseTcsl IpernojaBaresieM, HO B OIPENEJIEHUN TEMBI
WHUIMATUBY MOXET MPOSBUTH CTyIeHT. [Ipexxae duem BbIOpaTh TeMy, aBTOpY HEOOXOAMMO BBISIBUTH
CBOM MHTEpeC, ONPEIeNINTh, HaJl KaKol MpobsieMoii oH X0oTel Obl paboTatk, 0oJiee rIyOoKO €€ U3YUHTh.
Ortanbl paboTHI CTyIeHTa HaJ pedepaTom:

1) bopMynupoBaHUE TEMbI, IPUYEM OHA JOJDKHA OBITh HE TOJBKO AKTyalbHOH IO CBOEMY
3HAYEHUIO, HO U OPUTMHAIIBHOM, HHTEPECHOM O COJIEPKAHHUIO;

2) moA0Op M M3y4CHHUE OCHOBHBIX HMCTOYHHMKOB IO TeMe (Kak MpaBHJIBHO, MPU pa3paboTke
UCIOJIb3YETCSl HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocTaBieHHE CIHCKA HCIOIb30BAHHBIX HCTOYHUKOB. OOpaboTka M CHCTEMaTh3alus
nH(pOpMAIHH;

4) paspaboTka miana pedepara;

5) moxaroToBka pedepara u Npe3eHTAINH;

6) myOIMYHOE BBICTYILJICHHE;

7) OTBET Ha BOTIPOCHI CITyIIaTeNIel 1 00CYKICHNE TUCKYCCUOHHBIX TIOJI0KECHUH.
Cooeporcanue pegpepama:

1) BBeICHHE — ATO BCTYNMHUTEIbHAS YaCTh HAYYHO-UCCIICI0BATEIBCKON PabOThl. ABTOD J0JIKEH
M0Ka3aTh aKTyaJbHOCTh TEMbI, PACKPBITh MPAKTUYECKYIO 3HAYUMOCTb €€, ONPEeTUTh LeNn U 33aauu
AKCIIEPUMEHTa WK eTo (pparMenTa;

2) OCHOBHas 4acCTb — B Heil packpbIBaeTCs coiepxkanue. Kak mpaBuiio, OCHOBHAS 4aCTh COCTOUT
U3 TEOPETHUYECKOTO U MPAKTUYECKOTO Pa3/ieioB. B TeopeTndeckoM pasjiesne pacKphIBaIOTCS HCTOPHUS U
TEOpHsl UCCiIeyeMol MpoOaeMbl, TaeTcsd KpUTHUECKUH aHAIN3 JTUTEPATyphl U TTOKA3bIBAIOTCS MO3ULIMH
uccrieioBaTeneil. B mpakTudeckoM paszzerne U3i1araroTcsk METOJIBI, X0, U Pe3yIIbTaThl CAMOCTOSITEITHHO
MIPOBEIEHHOTO HCCIIEZIOBAaHUS (€CIM OHO Mpexmnonaraercs). B oCHOBHOM yacTu MOTYT OBITH Takke
MIPEJICTAaBIICHBI CXEMBI, IMarpaMMBbI, TAOJIHUIIBI, PUCYHKH, KOTOPbIE Ha MyOJINYHOM BBICTYIUICHUH MOTYT
OBITH MPEJICTABJICHBI B KAUECTBE MILTIOCTPALIMOHHOI'O MaTepHaa;

3) 3akiIOuUeHHE — COJNEPKHUT WTOTH pPa0OTHI, BBIBOJBI, K KOTOPBIM MpHUIIET aBTOp, H
peKoMeHAaluuu. 3aKiIOYeHHe JIOJDKHO OBITh KpaTKuM, OO0s3aTelbHBIM U COOTBETCTBOBATb
MOCTaBJICHHBIM 3a71a4aM;

4) 0030p UCIOJIH30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOIHIHOTO IPEACTABICHHUS JOKIaIa;
— BBICTYIUICHHUE JIOKJIAUUKa (JIOKJIQUYUKOB);
— CIyIIaTeJH U TPenojaBareib 3a/1al0T YTOYHSIIOIINE BOPOCH Ha TOHWMaHHE;
— JIOKJIAJUUK (JOKJIaTYMKH) OTBEYAIOT Ha BOIPOCHI;
— CIyIIaTeJH 33aJaf0T TUCKYCCHOHHBIC BOTIPOCHI M BBICKA3hIBAIOT OIICHOYHBIE CYKICHUS;
— JIOKJIAJUUK (JOKJIaTYMKH) OTBEYAIOT Ha BOIPOCHI;
— TpenoaBaTeNb MOIBOJIUT HTOTH M BEICKA3bIBAET OIICHOYHBIE CYXKICHUS O JOKJIae.
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[To yeMoTpenuto npenoaaBaTelis JOKIa bl MOTYT OBITh IIPEJICTABICHBI HA CEMUHAPaX, HAyYHO-
MPAKTUYECKUX KOH(EPEHIUIX, a TAKKE UCIOIB30BATHCS KaK (POPMBI TEKYIIETO KOHTPOJIS 110
IIPOI/IEHHBIM TEMaM.

[TpumepHbIe KpUTEPUH OLIEHKH pedepara:

aKTyaJbHOCTb TE€MbI UCCIIEIOBAHNUS;

COOTBETCTBHUE COJACPKAHUS TEME;

riryOuHa npopaboTKu MaTepHaia; cooatoaeHne TpeOoBaHUN K 0(OPMIICHHIO; YMEHUE JIeJIaTh BBIBOJIBI.
Kpurepun onenkn:

O1eHKa «OTJIMYHO» — BBIIIOJIHEHBI Bce TpeOOBaHMs K HAIIMCAHUIO U 3amuTe pedepara:

o0o3HaueHa npobiemMa U 000CHOBaHA €€ aKTyaJbHOCTh, C/AETaH KPAaTKUW aHATU3 Pa3IMYHBIX TOYEK

3peHMsl Ha paccMaTpuBaeMyr NpoOjeMy M JIOTUYHO H3JI0)K€Ha COOCTBEHHAas IMO3MILMA,

c(OpMyITMPOBaHBI BEIBOJIbI, TEMA PACKPHITA MOJIHOCTHIO, BBIACPKAH 00BEM, COOIIOICHBI TPEOOBAHUS K

BHEIIHEMY O(OPMIICHHIO, JaHbl IPABUIIbHBIC OTBETHI HA JOIOJHUTEIbHBIE BOIIPOCHI.

OreHKa «XOPOII0» — OCHOBHBIE TPeOOBaHMSA K pedhepary U ero 3aluTe BHIIOIHEHbI, HO TIPU 3TOM
JONYILIEHbl HeJo4YeThl. B yacTHOCTH, MMEIOTCS HETOYHOCTH B M3JIOKEHMM MaTepualla; OTCYTCTBYET
JIOTHYECKAs MOCIIEIOBATEILHOCTh B CYXKICHUX; HE BBIEPKaH 00beM pedepara; UMEIOTCS YITyIICHUS B
oopMiIeHHH; Ha JOMIOJHUTEIbHBIC BOIIPOCH! IPH 3aIUTE JaHbl HEIIOJIHbIE OTBETHI.

OneHka «yAOBIETBOPUTENIBHO» — HUMEIOTCS CYIIECTBEHHbBIE OTCTYIUIEHHS OT TpeOOBaHHMM K
pedepupoBanuio. B yacTHOCTH, TeMa OCBELIEHA JIUIIb YACTUYHO; JOIMYIIEHb! (DaKTHYECKHUE OIINOKH B
cojiepKaHuu pedepaTta WK MPHU OTBETE HA JOTIOIHUTEIBHBIE BOTIPOCHI; BO BPEMSI 3aIIUTH OTCYTCTBYET
BBIBOJI.

OueHka «HEYNOBJIETBOPUTENBHO» — TeMma pedepaTta HE packpbiTa, OOHApyKUBaeTcs
CYLIECTBEHHOE HEITOHUMaHUE MPOOJIEMBI.

Konmponv camocmoamenvnoii padomspt. TeKynyii KOHTPOIb OCYILECTBIISETCS €KEHEAECIbHO
B COOTBETCTBHE C PACIHUCAHHEM 3aHATUNA HAa CEMHUHAPCKOM 3aHSATHM; MPOMEXKYTOUHBI KOHTPOJIb IO
UTOraM M3Y4YEeHMsI AUCLUUIUIMHBI OCYLIECTBIAETCS B (JOPME OLICHKH YCTHBIX WJIM MMCbMEHHBIX OTBETOB
Ha 3a4eTe M MUCbMEHHBIX WM YCTHBIX OTBETOB 110 BOIPOCHI OHIIETA.

WuauBuayanbHble  KOHCYJbTAllMM O  NIPEAMETY  SIBISIIOTCS  BaXHBIM  (AKTOpOM,
CMOCOOCTBYIOUIMM MHIMBUAYAIN3aUN 00yUeHHsI M YCTaHOBJICHHUIO BOCIIUTATEILHOI'O KOHTAKTa MEKIY
npenojaBaTesieM U OOyYaloIIMMCS WHBAJIUAOM WIM JIMIOM C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH
3J10pOBBS.

B ocBoeHuu quCUIIIMHBI MHBAIWAMU U JIUIIAMH C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBS
OonpllIOe 3HAUEHHE MMeeT MHAMBUAyalbHass ydyeOHass paboTa (KOHCYJIbTALMU) — JOMOJIHUTEIbHOE
pa3bsCHEHUE y4eOHOIro MaTepuana.

Memoouueckue pexkomenoayuu, onpeoenawuiue npoyeoypbl OUEHUBAHUA OMEemoe 6
npouyecce yCMHO20 UlU NUCLMEHHO20 ONpoca:

Kpurepuu onieHku:

«YAOBJIETBOPUTENIBHO»/ «3aUTE€HO» - CTYIEHT HMEeT (parMeHTapHbIE MPEACTABICHUS O
COJIep’KAaHUU  3asABJICHHOM TeMbl MPOOJEMHOIO CEMHHapa, YacTMYHO OCBOWJI IOHATUHHO-
KaTerOpHaJIbHBIN aIlrapar;

«XOpOUIO»/ «3auTE€HO» - CTYJEHT JEMOHCTpUpYEeT OOIIMe 3HaHWA IO 3asBICHHONH TeMe
MpoOJIEMHOTO CEMHUHAapa, yMEeT YCTaHAaBIMBAaTh CBS3M MEXKIY TEOPETUYECKUMHU MOHATHIMH H
SMIIMPUYECKUMH (aKTaMu,

«OTJIIMYHOY»/ «3a4TE€HO» - CTYACHT JEMOHCTPUPYET CUCTEMHbIC 3HAHHUS IO 3asBIIEHHON Teme
NpoOJIEMHOTO CEeMHHAapa, YMEeT YCTaHaBIMBATh CBS3M MEXIY TEOPETUYECKMMHU MOHATUSAMH U
SMOUPUUYECKUMU (haKTaMu, GOPMYIINPYET aHAIUTUYECKUE OOOOIIEHUS U BBIBOJIBI.

Memoouueckue pexomenoayuu, onpeoensaoujue npoueoypbl OUECHUEAHUA YUACHMUA 6
ouckKyccuu:

OCHOBHOH aKIIEHT IIPU NMPOBEIEHUHU AUCKYCCUN HA CEMMHAPCKOM 3aHATHH JI€JIaeTCs Ha TIOUCKE
HOBOT'0 aKTyaJIbHOTO MaTepuaja K CEeMHHAapy M aKTHBHOCTU €ro OOCYXJIEHUS B XOJleé TUCKYCCHH.
JlMuckyccHst Ha ceMuHape IMPaKTHKYeTCs B ciyyae, KOrja HeoOXOJMMO IMO3HAKOMUTH CTYJICHTOB C
po06sieMol, UMeroleil HEOJHO3HAYHOE OCBEILEHUE B Hayke U mpakTuke. [lpu 3ToM BakHO, YTOOBI
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HCTOYHUKU MH(OpMaLMU, KOTOPHIMU MOJIB3YIOTCS CTYJEHTHI, ObUIM Pa3HOOOpa3HBbIMHU, NMPEACTABIISIIH
pasHble TOYKH 3peHHs Ha mpolOiemy. llpu mpoBeneHHHM JUCKYCCHM B Takoil (opme npenojaBaTeib
HaIpaBJIAET AUCKYCCUIO, 3a/1a€T BOMPOCHI, OKUBJISIONINE €€ X0/ M HAMPaBJIsIeT B INIyOOKOe pycIo.

Kpumepuu oyenku:

«OTIMYHO» /| «3a4TEHO» - CTYIEHT aKTHBHO YYacTBYeT B JUCKYCCHH, JIOTHYHO |
MIOCTIeIOBATEIBHO BHIPAXKAET CBOM OTBET, IEMOHCTPUPYET 3HAHUS, KOTOPBIE COOTBETCTBYIOT 00BEMY UX
PacKpBITHUS; MPABUIILHO HCHOJB3YyEeT HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA; IEMOHCTPUPYET
yMEHHSI OOBSCHATh NPUYUHHO-CICICTBEHHbIE ¥ (YHKIMOHAIBHBIE CBSI3W Ha  [pUMEpax;
(dbopMyIUpoBaTh COOCTBEHHBIE CYK/ICHUS U apTYMEHTHI.

«XOpOILOY» / «3a4TEHO» - CTYJIEHT JOMYCKAeT MAJIO3HAYUTEIIbHBIC OIIMOKH, WM HEJIOCTATOYHO,
MIOJIHO PAcKpbUI COJIEP:KaHUE BOIMPOCA, a 3aTeM He CMOT B Impoliecce Oecepl CaMOCTOSTEIbHO JaTh
HE00XOAMMBIE TIOTIPABKH U JOMOTHEHHUS.

«YJIOBJICTBOPUTEIHHO» / «3aUTEHO» - B OTBETE JIOIMYIIEHBI 3HAYUTEIbHBIC OLUIMOKH, UK B HEM
HE PAaCKpBIThl HEKOTOPbIE CYLIECTBEHHbBIE ACIEKThl COJAEP)KAaHUSA, WIM CTYJAEHT HE CMOI I10Ka3aTb
HEO0OXOIUMBIC YMEHHS.

Memoouueckue pekomenoauuu, onpeoenaoujue npoueoypvl OUEeHUGAHUA MECMUPOBAHU
3HAHUL

Kpumepuu oyenku:

«OTJIIMYHOY/ «3a4TEHO» - JaHO He MeHee 85% MpaBUIIbHBIX OTBETOB,

«XOpOUIOY»/ «3a4TEHO» - JaHO HE MeHee 75% MpaBHIbHBIX OTBETOB;

«YIOBIIETBOPUTEIBHO» / «3a4TEHO» - TAHO HEe MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue pexomenoayuu, onpedenaioujue npoueoypvl OUeHUGAHUA UHOUBUOYATIbHOZ0
RUCbMEHHO20 3A0AHUA '

Kpumepuu oyenxu:

«OTJIMYHOY» / «3aYTEHO» BBICTABISAETCS CTYACHTY, €CIU CTYJIEHT OOHapy» W BCECTOPOHHEE
CUCTEMATUYECKOE 3HAaHUE IMPENJIOKEHHBIX IMpernojaBaTesieM [Uisl aHajlu3a HayyHbIX TEKCTOB,
MUCEMEHHO CHOPMYIHUPOBATl OTBETHl Ha MOCTABIEHHBIE BOIPOCHI, PabOTy claji B CPOK.

«XOpOIIO» / «3aYTEHO» BBICTABIAETCA CTYAEHTY, €CIM CTYJIEHT MpaBUIbHO NPHUMEHSET
TEOPETUYECKUE TIOJIOKEHUS MIPU PELICHUH NPAKTUYECKUX BOIPOCOB U 3a/ad, OJHAKO IPU OTBETE Ha
OTJIEJIbHBIE BONPOCHI I0ITyCKAET HEKOTOPbIE HETOUHOCTH.

«YIOBIETBOPUTENHHO» / «3a4TEHO)» BBICTABISIETCS CTYIEHTY, KOTOPHIM MMEeT 3HaHUS TOJIbKO
OCHOBHOT'0 MaTepuajia, HO He YCBOUJI €r0 JIeTalH, JOIyCKaeT HETOYHOCTH, HEJIOCTATOUHO MPaBUIIbHbIE
(hOpMyIHUPOBKH B TUCHMEHHOM OTBETE.

«HEYIOBJICTBOPUTEIILHO» |  «HE3aUTCHO»  BBICTABISCTCS  CTYACHTY, JOMYCTHBIIEMY
MPUHIMIHAIBHBIE OIIUOKY B BBITIOJHEHUH MPEIYCMOTPEHHBIX MMPOTPAMMON 3aaHUil.

Memoouueckue pekomenoauuu, onpeoensaouue npoyeoypy oueHueanus npe3eHmayuu’

Kpumepuu oyenku:

«OTJIIMYHO»/ «3a4T€HO» - IMpe3eHTalMsl aJeKBaTHO OTpakaeT CoJIepKaHUE M CTPYKTypy
chOpMyIMPOBAHHOTO 3aJaHMsl; CTYACHT TBOPYECKH TMOJOMIEN K BH3yalH3allMd MaTepuaia, B
MyOJIUYHOM 3alIMTe OTPAXKEHBI aHATUTHYECKHE 0000IIEHNS U BBIBO/IBI;

«XOPOIII0Y»/ «3aYTEHOY - MPE3EHTAIUS YACTUYHO COOTBETCTBYET TPEOOBAHUSAM, IPEABSBISIEMbIM
K COJEp)KaHUI0O U CTPYKType 3a/JaHus; B MyOJWYHOW 3allluTe OTPaXEeHbl (parMeHTapHbIE
aHAJIUTUYECKHE OOOOIIICHHS U BHIBOJIBI;

«YIOBJIETBOPUTEIBHO» / «3aUTE€HO» - MPE3EHTalUsl YaCTUYHO COOTBETCTBYET TPeOOBaHUSM,
MPEeIBSABISEMBIM K CONEPKAHUIO U CTPYKTYpPE 3aJaHUS, OTCYTCTBYIOT aHAJIUTHYECKHE O0OOIICHUS U
BBIBOJIBI.

7. MaTepuajibHO-TEXHUYECKOe o0ecneyeHue 1mo AucuuInianae (MoayJi)

IIo Bcem BUIaM yqe6H0171 ACATCIIBHOCTH B paMKaxX IWUCHUIINIMHBI HCIIOJB3YIOTCA ayaAWTOPHHU,
KaOWHEThl U J1Ta0OpaTOPHH, OCHAIICHHbIE HEOOXOAMMBIM CIEIUATM3UPOBAHHBIM M JIa0OPATOPHBIM
000pyTIOBaHUEM.
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HaunmenoBanue OcCHaIEHHOCTh CHEUATbHBIX TOMEIICHHUN [lepeuenn
CHeHATbHBIX JMIIEH3UOHHOTO
HOMEIIEHU IPOTrPaMMHOTO
obecrieyeHus
KomnbrorepHbiit Odwucnoe I10:
KJ1acc 15 pabounx MecT (TepMUHAIBHBIEC CTAHIUH ), OCHAILCH olepanoHHas
CJICAYIOUIMMH TEXHUYECKUMU CPEICTBAMH O0yUEHUs U cucrema MS
obopynoBaHueM: yueOHast MeOeIb, TePCOHATBHBIE Windows Server,
KOMITBIOTEPHI, (TEpPMHUHAJIBHBIC CTAHITUH), Oo(HUCHBIH MaKeT
MYJIbTUMEIUHHBIN TIPOSKTOP, MPOSKIIMOHHBIH IKPaH. MS Office,
O6ecnedeno npooanoe noakaoueHue [1K k mokanbHONW | aHTUBHPYCHOE
cetu u cetu MaTepHer. Bo3M0XXHO HCIIOIB30BaHKE 1O Kaspersky,
HOPTATUBHOIO MYJTUMEIUHHOT0 000py10BaHUS [IpaBoBast 6a3a
(MyJIbTUMEIUNHBINA IPOEKTOP, HOYTOYK, aynuokononku, | TAPAHT, 1C
MHUKPO(OH) C BOZMOKHOCTBIO BU/1€0-KOH(EPEHI-CBS3H [Ipennpustue
Ha ruiathopmax MS Teams, Zoom, Skype u ap.
KomnbsrorepHslii Oducnoe I10:
KJ1acc 15 pabounx MecT (TepMUHAIBHBIC CTAHINH ), OCHAIICH orepanuoHHas
CJICAYIOUIMMH TEXHUYECKUMU CpPeICTBAMH O0yUeHUs U cucrema MS
obopynoBaHueM: yueOHast MeOeIb, MepCoHaTbHBIC Windows Server,
KOMIIBIOTEPHI, (TepMHUHANIbHBIE cTaHIUH ).O0eceueHo O(QUCHBIN MaKeT
npoojHoe noakmoueHue [1K k nokanehoii cetn u cetn | MS Office,
HutepHer. Bo3MOXHO HCII0JIb30BaHHE TOPTATUBHOTO aHTUBHUPYCHOE
MYJIbTUMEAUNHOTO 000py10BaHus (MyIbTUMEIUNHBIN 1O Kaspersky.
MIPOEKTOP, HOYTOYK, ayTMOKOJOHKH, MUKPOGhOH)
VYyebnas Odwucnoe I10:
ayauropus A | 30 mocaouHBIX MECT; OCHAIIEHA CIIEAYIOUIMMHU OTepalMOHHAs
MIPOBEICHUS TEXHUYECKUMHU CPEJICTBAMH OOYUEHUS U cucrema MS
3aHATHN o0opyoBaHueM: yueOHast MeOesb, J0CKa ayUTOpHAs. Windows 10,
JIEKIITMOHHOT'O Bo03M0XHO HCIIONIB30BaHNE TOPTATUBHOTO O(QUCHBIN MaKeT
THUIIA, 3aHATHI MYJIbTUMEAUIHHOTO 000pyA0BaHuUs (MyIbTUMEIUHHBIN MS Office,
CEMUHAPCKOT0 MIPOEKTOP, HOYTOYK, ay TMOKOJIOHKH, MUKPO(OH). AHTUBHPYCHOE
THITA I10 Kaspersky
VYyeOHnas 8 pabounx MecT (TepMUHANIbHbBIE CTAHLIUHN ); OCHAIIEHO Oducnoe I10:
ayJUToOpUs AN | CIEAYIOIIMMHU TEXHUUECKUMH CPEeICTBAMU O0YUCHHS U OTepalMOHHAs
KypCOBOTO o0opynoBaHueM: yueOHast Me0ellb, TepCOHAIbHbBIE cucrema MS
MIPOEKTUPOBAHUS | KOMIBIOTEPHI (TEPMUHAIBHBIE CTAHILINN). Windows Server,
(BBIMIOJIHEHUS Ob6ecneueno nmposoaHoe nojakitoueHue 11K k nokanbHOM | OpUCHBIN MaKeT
KYpPCOBBIX ceTu u cetd MHTEepHeT MS Office,
pabor) AHTUBUPYCHOE
1O Kaspersky,
[IpaBoBas 0aza
I'APAHT, 1C
[Ipennpusitue

Jlj1 caMoCTOATENbHOM paboThl 00yUaIOLUXCsl IPEYyCMOTPEHbI TOMELIEHHS, YKOMILJIEKTOBAaHHBIE
CTMELUANIN3UPOBAHHON MeOEesblo, OCHAIIEHHBIE KOMITBIOTEPHOH TEXHMKOH C BO3MOXKHOCTBIO
noakioueHuss Kk cetu «MHTepHeT» M oOecrnieueHueM JOCTyNa B 3JIEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy YHUBEPCUTETA.
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HaumenoBanue
IOMEIIECHUN UIA

OCHAIIIEHHOCTh TOMEIIEHHH TS
CaMOCTOSITEIILHOM paObOThI 00YJAFOIIUXCS

[Iepeuenb TMIEH3UOHHOTO
MPOrpaMMHOT0 oOecreueHust

CaMOCTOSTEIIBHOU
paboThI
00yyJaroumxcs
[Tomemenue ms | Mebenb: yueOHnast Mmebenb Oducnoe I10: oneparmonHas
camocTosTelbHON | KOMIUIEKT crienuain3upoBaHHON MeOenu: cucrema MS Windows
paboThI KOMIIBIOTEPHBIE CTOJIbI Server, opucHsIi makeT MS

o0yyaroumxcs
(uuTambHBIN 3a71
Hayunoii
OMOJIMOTEKH )

O6opynoBaH#e: KOMITBIOTEpHAS TEXHUKA C
MOJIKITFOYEHUEM K WH(POPMAIIMOHHO-
KOMMYHHKAIMOHHOU ceTH «HTepHET» U
JTOCTYIIOM B DJIEKTPOHHYIO HH(POPMAIIMOHHO-
o0pa3oBaTenbHyI0 Cpey 00pa3oBaTeIIbHON
OpraHu3aIyu, BeO-KaMepsl,
KOMMYHUKAITMOHHOE 000pYy/1I0BaHKE,
00eCIeYnBarOIIEee TOCTYI K CETH HHTEPHET
(IpoBOIHOE COeMHEHNE U OECTIPOBOIHOE
coeaunenue mo texuonorund Wi-Fi)

Office, anTuBupycuoe I[10
Kaspersky

ITomemenue s
CaMOCTOSATENLHON
paboTsl
o0y4aromuxcs
(ayn.415H)

MeoGenb: yaebHas medenb

KomruiekT criennanin3upoBaHHON MeOeu:
KOMITBFOTEPHBIC CTOJIBI

8 pabounx MecT (TepMUHAIBHBIC CTAHITUH);
OCHAIICHO CJICTYIOIIUMH TEXHHYECKUMHU
cpeacTBaMu 00y4YeHUsI 1 000PYI0BAaHHEM:
y4eOHast MeOelb, IIepCOHATTLHBIC
KOMITBIOTEPHI (TEPMUHAIBHBIE CTAHLINN).
Ob6ecneueno nmpooanoe noakatoueHue [K
JIOKQJIbHOM ceTH U ceTu MHTEepHeT

Oducnoe [10: oneparmonHas
cucrema MS Windows
Server, opucHsiii makeT MS
Office, anTuBupycnoe I[10
Kaspersky, IlpaBoBas 6a3a
'APAHT
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