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Pabouas mnporpamma aucnumiuael  b1.B.JIB.02.02 «Cranmgaptel B 001acTu
VIOpaBJiICHUS JOKYMEHTAIMEi» COCTaBICHa B COOTBETCTBUU C (eaepaabHbIM
rOoCyJIapCTBEHHBIM 00pa3oBaTEIbHBIM CTaHIApTOM BbIciiero oOpaszoBaHusi (PI'OC
BO) mno wHampaBieHWIO TIOATOTOBKM 10 HampaBieHuio moarotoBku 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEJCHUE

[Iporpammy coctaBuiu:
JOLIEHT Kadeapbl, KaH . 9KOH. HAYK, TOIIEHT e procid —
Mupomnnyenko MapuHa AnekcaHpoBHa

MOAHUCH

Jlanckas lapss BiiannmupoBHa,
3aBenyromuii kadeapoi,
KaHJl. 9KOH. HayK, JOLIEHT

/IOINCH

PaGouas nporpamma quctuiuinabl « CTaHIapTh B 00J1aCTH yIIPABIICHUS
JIOKyMEHTAIIUE» yTBEpkKICHA Ha 3acelannu Kadeapbl 0011ero, CTpaTeruyeckoro,
UHGOPMAITMOHHOTO MEHE/KMEHTA U OM3HEC-TIPOIIECCOB
npotokoii Ne 6 ot «15» anpens 2025 r.

3aBenyrommii kadeapoit (paspadorunka) Jlanckas JI.B.

MIOAIIHNCH

VYTBepxkaeHa Ha 3aCeTaHNK YUYEOHO-METOAMUECKON KOMUCCHH (PaKyIbTeTa
YIpPaBJICHUS U MICUXOJIOTUU

npoTtokod Ne 10 ot «22)» ampens 2025 r. %
[Ipencenarens YMK ¢axynbreTa benokonbitoBa K.M.

MOAIUCH

Penenzentnr:

Heryna Cepreil AnekceeBud - pyKOBOJIUTENb 1 0Cy1apCTBEHHOIO Ka3€HHOTO
yupexaenus KpacHonapckoro kpast «I'ocynapctsennbiit apxus KpacHomapckoro
Kpasi».

Knouko Enena HukomaeBHa - JTOKTOP ASKOHOMHMYECKHUX HayK, Ipodeccop
kadenpel meHemxkmenta GI'BOY BO «KybaHckuii rocy1apcTBEHHBIN arpapHbIi
YHUBEPCUTET, TOLEHT.



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Heap ocBoeHUsI AMCHUIIMHBI — CPOPMUPOBATH Y CTYJCHTOB HABBIKU MPUMEHEHUS
MEXaHM3MOB, TE€XHOJOTUH YHU(UKAMH U CTaHIAPTU3ALUHU JIJs MOBBIMICHUS 3()(eKTuBHOCTH
JIOKYMEHTAllMOHHBIX MTPOLIECCOB B JI€ATEIbHOCTH OpraHU3aIuil

1.2 3agaun AMCHUILIMHEI

JIist nocTrKEeHUs LEeJIel pelaroTes CIeAyNUe 3a1a4i U3y4CHUS JUCLUIUINHBI:

Teopemuueckas KomMnonenma:

1) hbopmupoBaHHE KOMIUIEKCHOTO MPECTABICHHS O BO3MOXKHOCTSIX TIPOLIECCOB
CTaHJApTU3ALMH;

2) OCBOCHHE KOMILJICKCA TEXHOJOIMYECKHX HABBIKOB NPHUMEHEHHUS MEXIYHApOIHBIX,
HallMOHAJIbHBIX CTaHAPTOB, CTAHJIAPTOB MPEIIPUATHI.

llo3nasamenvras KOMnOHeHmMaA:

1) oBnazeHue TEXHONOTHAMH (OPMATU3ALUKN JTOKYMEHTAI[MOHHBIX, MPOLECCOB Kak
yCII0OBUSL OOBEKTUBALIMYU YIIPABICHYECKUX MPOLIETYP.

Ilpakmuyeckas komMnonenma:

1) BocnuTaHWE WCHOJIHUTEIBCKON IUCHUIUIMHBI BHEAPCHUS HMH()OPMALMOHHBIX
TEXHOJIOTUI B TOKYMEHTAIMOHHOE O0ECIIeYeHNE YIIPABICHHUS.

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOM NPOrpaMMbl

Huctummaa «CTaHgapTel B 00JIACTH YIIPABJICHHS OKYMCHTAIIMEH» MPUHAIICKHUT K
yacTtu, QopMHUpyeMON y4aCcTHMKaMH 00pa30oBaTeNbHBIX OTHOIIEeHWH Onoka bl "JucuuniauHbl
(Momymu)" yuebHoro 1uiana Jucuumimael (Moaysin) o Beioopy 2 ([B.2).

Jljisg ycremHoro yCBOGHHs TUCIUIUIMHBI HE0OX0IMMO, YTOOBl OakajaBp MMes 3HaHWS,
YMEHUSI, BJIAJICHUC W HABBIKM B 00beMe TPeOOBAaHUU JMCHUILIMH: «J[OKyMEHTOBEACHHE» WIIH
«MHpOopMaIIOHHBIE TEXHOJIOTHI» N3YYaeMbIX B OakanaBpuarte.

B cBoro ouepenp, u3ydeHHE AUCIUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTBH YCIIEHTHOTO
OCBOGHHUSI CTYJEHTaMH CIEAYIOIUX IUCIUIUIMH OCHOBHOW 00Opa3oBaTeNbHOM MPOTpaMMBbI:
DNeKTPOHHBIE JOKYMEHTHI B KaJpoBOi padoTe, OCHOBBI JIEKTPOHHOTO JOKYMEHTOOOOPOTa B
OpraHu3aluy, YNpaBleHUe KOPIOPATUBHBIM KOHTEHTOM.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00yJaroUXCs CIECYIONINX KOMITETEHIIUN

Pe3ynbrarhl 00y4eHUs 10 AUCIUTIIMHE
Kon n nHaumenoBanue uHaukaTopa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
desmenbHoCmu))

IIK - 2. CnocoGeH K OpraHu3anMy JOKYMEHTHPOBAHHMS YNPABJICHYECKOH NesITeIbHOCTH B
OpraHu3auuu

NIIK-2.1. Opranuzyet 3HaeT MHCTUTYNIMOHAJIbHBIE KOMIIOHEHTHI CTaHIApTH3allUU B
JOKYMEHTUPOBAHUE YIPABICHUYECKOH | obmactn uMHGOpMAMU M JOKYMEHTAallMM Ha YpPOBHE
JIESITEIbHOCTH B OPTaHU3aIllul XapaKTePUCTHKHI

YMeeT onpenesaTh HANpaBICHUE CTAHAAPTH3ALMH B 00JIaCTH
MHQOPMALIMH U TOKYMEHTAIUU

Bnaneer  moHumaHuem MIPABUJIBHOCTH oopmienus
JOKYMEHTAIlMM; 3HAHUSMH B OOJIACTH CHCTEMAaTH3aIluu
JIOKYMEHTOB; 3HAHHMSAMH O TOJXOJaX K BHEIPEHHIO CHUCTEM
JJIEKTPOHHBIX JOKYMEHTOB

HIIK-2.2. TIpumensier 3HaeT HalUWOHAJbHBIE CTaHAAPTHI, pPENIAMEHTHPYIOIINE
WHQOPMAIMOHHBIE CHCTEMBI B TpeOOBaHMs K TIPOIECcCY AOKYMEHTHPOBAHHS Ha YpOBHE




P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

Kon n HaumeHoBaHME MHAUKaTOpa™ (3Haem, ymeem, e1adeem (HAGLIKU U/UTU ONbIM
OdesimenbHoCm))
YIPaBICHYECKOHN IEATSIILHOCTH B aHanImM3a
OpraHM3aIuu Vmeer (hopMyupoBaTh TpeOOBaHUS K poIeccy
JIOKYMEHTHPOBAHHS

Brmameer HaBeIKaMW OpraHm3allid H aHajIW3a IIpolecca
JIOKYMEHTHUPOBAHHUSI YIIPABICHUYECKON IS TEIbHOCTH

PesynbpTatel 00y4yeHHs] 1O AMCLUMILIMHE AOCTUTAIOTCS B paMKax OCYLIECTBIICHHS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSITENBHOW pabOThl OOydYaromuxcs B COOTBETCTBHH C
YTBEPKACHHBIM YYEOHBIM IJIAHOM.

NuaukaTtopsl  TOCTHOKEHUS  KOMICTCHIIMA  CYUTAIOTCS  CHOPMUPOBAHHBIMH  TIPU
JOCTUKEHUHN COOTBETCTBYIOUINX UM PE3YyJIbTaTOB O0yUEHUS.

OYyHIAMEHTAIBHOCTh ~ TIOJITOTOBKM  CTYJEHTOB [0 JUCIMIUIMHE O0ECIeYnBaACTCS
M3YYCHHEM TMOHSITHIA, KATETOPHH JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

[IpuknanHas HampaBJICHHOCTh JUCIUIUIMHBI Oa3WpyeTcs HAa W3YYCHHH OPTaHU3AIHH
JEJIONPOU3BOJICTBA B OpraHax BJIAcTH, YUYPCKIACHHH, TMPUMEHECHUH WH(GOPMAIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOM JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENIbHOM padOThl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIFHOW Pa0OTHI BBIMOJIHSIOTCS TBOPYECKHE pabOThI, 3CCe, CBs3aHHBIE C Ooee
yIyOJIeHHBIM U3y4eHHuEM HH(POPMAIMOHHOTO 00eCTIeueHus 2IEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoeHune yuyeOHOro mMarepuajia CTy/I€HTaMU OCYIIECTBIIAETCS MPENoJIaBaTelIeM B XOJI€
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuii KOHmMpOZb 3HAHWK, YMEHHI M HaBBIKOB MPOBOJMUTCS MPH BBITOJIHEHUHU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAK)KE MyTeM YCTHOTO OIPOCa, BHICTYIICHUS
C HAyYHBIMHU COOOIIEHUsIMHU, pedepaTaMu U dcce.

UMO206blll KOHMPOIb TI0 JUCIHUIUIMHE OCYIIECTBIISIETCS HAa 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHON ()OpME C y4eTOM pEe3yJIbTaTOB TEKYIIETro
KOHTPOJISI B X0J1e 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyA0EMKOCTh JIUCHUIUIMHBI cocTaBisieT 3 3adeTHbIX eauHuibl (108 yac.), ux
pacripeielieHue 1o BUaM paboT MPEICTaBICHO B TAOJIHIIE.

Bugs! pabot Bcero Ounas popma oOyueHUs
9acoB
3 4
ceMecTp ceMecTp
(gacen) (108)
KontakTHasi padoTa, B TOM 4ncJe: 68,2 68,2
AynuTopHbIe 3aHATHS (BCEro):
3aHATHS JEKIIMOHHOTO THUIA 30 30
J1a00opaTOpHEIC 3aHATHS
NPaKTUYECKUE 3aHSTHSI 30 30

CEMUHapCKHE 3aHATHUS
WNHasi KOHTaKTHas padora:

KoHTpoas camoctosTensHoi padoThl (KCP) 8 8
IIpomexxyrounas arrectars (MKP) 0,2 0,2
CamocrosiTeibHasi padoTa, B TOM YHCJIE: 39,8 39,8
Pedepar/acce (moarororka) 10 10
CamocrosTensHoe U3yUYCHUE pasnenos,

CaMOIIOITOTOBKa (MpOpaboTKa W IIOBTOPCHHUE
JEKIUOHHOTO  MaTepuaja W MaTepuaia

N 15,8 15,8
Y4eOHUKOB U Y4YEOHBIX MOCOOUH, MOATOTOBKA K
mabopaTOpHBEIM H  TMPAKTHYECKAM 3aHATHSM,
KOJUTOKBUYMaM U T.]1.)
[ToaroroBka K TEKyIIEMY KOHTPOJIIO 14 14
Kontpoasb:
[ToaroroBka K 3K3aMeHy
Oo0masn qac. 108 108
TPYAOEMKOCTh | B TOM YHCJIe KOHTAKTHAasI
[ 68,2 68,2
padorta
3a4. eI 3 3

2.2 Coneprxxanue QU CHUNTHHBI

Pacnpenenenne BumoB y4eOHOU pabOTHI M KX TPYJOEMKOCTHU TIO pa3ieaM JUCIUTUTAHBIL.
Paszernsl (TeMbl) AMCHUILIHHBL, H3ydaeMble B 4 cemectpe (OakanaBpuar) (ouHas ¢opma
00ydJeHusI)

KonnuectBo yacos

Bueayau
AynuropHas
Ne HaunmenoBanwme pasnenoB (Tem) B 5 TOpHas
cero, abota
P pabora

J 113 JIP CPC

ITonsaTre 1 HOPMATUBHO-METOINYECKas Oa3a

26 | 8 8 10
JEJIONPOU3BOJICTBA

ABTOMaTI/I3a Hs 1roc APCTBCHHBIX IIPOLICCCOB.
H yaap pon 26 | 8 8 10

MeKBeTOMCTBEHHBIN TOKyMEHTOOOOPOT.




3 DJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHax 26 8 8 10
' UCTIOJTHUTENbHOU BiacTu KpacHomapckoro kpas
DnekTpoHHbIe apXuBbl. KOHQUACHIHATEHOE
4. P P ¢ 218 6 | 6 9,8
JISIIONIPOU3BOJICTBO.
HUTOIO no pazdenam oucyuniumul 99,8 | 30 30 39,8
KonTtpois camocrostensHoi padoTsl (KCP) 8
[Mpomesxyrounast arrectanus (UKP) 0,2
IToaroroBka K TeKymeMy KOHTPOITEO
OO01mas TpyA0EeMKOCTh TI0 JUCIUTUIHHE 108
[Tpumeuanue: JI — nekmuu, 113 — mpaktudeckue 3ansatus / cemuHapsl, JIP — maGopaTtopHbie
sansaTus, CPC — camocrositennpHas paboTa CTyIeHTa
2.3 Conep:xaHue pa3iesioB (TeM) THCIHIIINHBI
2.3.1 3aHATHA JeKINOHHOI0 THIIA
dopMma
HaumenoBanue
No Copeprxanue paszzena (TEMBbI) TEKYIIEro
paznena (TeMsbl)
KOHTPOJIA
1. |[lomsarue, pons, | OCHOBHBIC MOHATHS (TEXHUYECKHHA PETIAMEHT, TEXHUIECKOE T
1eNu U GYHKIMK | peryJupoBaHKe, CTaHAAPT, CTaHAapTU3aus u Ap.). CTaHmapt
CTaHJapTH3AllMK.| KaK HOPMATHUBHBIM JOKyMeHT. Ponb cranmapTu3anud B
DBONIOLHS nH(popMarmoHHOM  obmectBe. llenn  crammapTuzanuu.
CTaHmapTH3anuy | XapaKTepHCTHKA byHKIII CTaHIIAPTHU3ALUN
(3KOHOMMUECKAS, uH(pOpMaIOHHAS, colpaabHas,
KOMMyHHKaTHBHAas1). OOBEKThI W O0JIACTH CTaHIAPTU3AIINH.
OBOJIOIVSI CTaHAAPTH3AIIHH.
2. |Mexnynaponnasi| [loHSATHE «MEXIYHAPOIHBIN cTaHmapT». MexXIyHapoaHas T
U HallMOHAJIbHAS | CHCTEMa  CTaHJapTu3anuu. LIeHTpel  MEXIyHApOIHOU
CTaHIapTH3alMA.| CTaHAapTU3aluu:  MeXIyHapoaHas  OpraHuW3amus 110
Hamnmonanbaas cragnaprmzanma — WCO (ISO), IloHsATHE «HAIMOHAIBHBIH
CHCTEMA crangapt». OCOOCHHOCTH HAI[MOHAIBHON CTaHIapTH3AIUH.
cTaHaapTH3anuy | MeXAyHapoAHbIe CTaHIApThl KaK OCHOBA HAI[MOHAJIBHBIX
PO CTaHJIaPTOB. [IpakTika  pa3pabOTKM  HAIMOHAIBHBIX

CTaHIapTOB C Y4YE€TOM TpeOOBaHMNA MEXIyHAPOIHBIX U
HaIMOHAJIBHBIX 0coOeHHOCTeH. Cornarienue «O MpoBeIeHUN
COTJIACOBAaHHOW TIOJMWTUKH B OOJACTH CTaHJApTU3AIUH,
Merposioruu u ceprudukanmum» (1992 r. ¢ U3MEHEHUSIMH H
JIOTIOJIHEHUSIMU) CTpaH Yyd4acTHUI. HopmaTHBHO-TIpaBOBast
0aza  crammaptusanmuu B Poccuiickoit  Deneparum.
®enepanbHblii 3ak0H «O TEXHUYECKOM PETYJIUPOBAaHUM» OT
27.12.2002 r. Ne 184-®3 (c n3MEeHEHUSAMH U JTOTIOTHEHUSMH )
— 3aKOH O HaIMOHAJIBHON CHCTEME CTaHJapPTH3AIINU.
Konuenuus pa3BUTHUS HaIMOHAIBHON CUCTEMBI
craagaptuzanuu Poccuiickoit @enepanuu Ha nmepuon 10 2020
roma (2012 r.). ®enepanbHOE areHTCTBO MO TEXHUIECKOMY
perynupoBanuto u Metponiorun (PocrexperyiamnpoBaHue) Kak
HaI[MOHAJBHBIA OpraH IO CTaHAApPTH3AIMH, €ro (PYHKIUU.
[IpuHKIIBI  CcTaHAapTH3AlMK. YYaCTHUKA  paboT 1o
CTaHAapTU3AIHH, HaIlMOHAJIbHBIE CTaHAapTHI,
001IepOCCUICKUE KIACCU(UKATOPBI TEXHUKO-3KOHOMHUECKON
¥ COIMANbHON uWHpOpMAIMK, TpaBuia WX pa3pabOTKH |
NPUMEHEHHUs, TpaBWja  CTaHJAPTHU3AlMH, HOPMBI |




peKOMeHIauu B 00JacTH CTaHIAPTU3AIUHM, CBOJbBI MPABHI
Kak HaImoHanbHas cuctema cranmaprm3anuu. [OCT P 1.0-
2004 Crannaptusanus B Poccuiickoit @eneparuu. OCHOBHBIC
nonoxenuss. CocTaB U COAEpXKAHUE  HAIMOHAIBHBIX
craagaptoB (I'OCT P). Pa3paboTtka, BemeHHe W IPUMCHEHHUE
00IIEePOCCHICKIX KJIaCCH(DUKATOPOB. CranmapTsl
OpraHu3alnuu (CTID. IIpakTuka NIPUMEHEHUSA
mexrocynapctBeHHbIX (TOCT) u oTpacneBBIX CTaHIApTOB
(OCT) cucremsr CUBU/I.

IIpouenypa
pa3paboTKH u
YTBEPIKICHHUS
CTaHJapTOB

Kontponms cobmogenuss  crangaproB. lllectp  crammii
pa3paboTKH  MEXIYHApOIHBIX CTaHAAPTOB (cragus
[IPEIUIOKEHHS, TIOATOTOBUTENbHAS CTalusl, CTaaUsl KOMHUTETA,
CTaaus BOIIPOCOB, CTAIUsl OMOOpPEHHS, CTAAWs IyOINKAINN).
Omnpenenenue mpobaeMbl U TOCTAHOBKA 3a/aud pa3padOTKU
crangapTa. PazpaboTka TexHudyeckoro 3azanus. Pazpaborka
MpoeKTa CTaHAapTa W ero myOnmmyHOe OOCYXKICHHE.
OnyOnuKoBaHWEe yBEJOMIIGHHS O pa3paboTKe TPOEKTa
CTaHZapTa. [TpoBeneHue IKCIIEPTH3HI CTaHJapTa.
Opranunzanys myOJIMKauy U paclpOCTPaHEHUE CTaHIapTOB.
Buner mybnukamnuu ctannaptoB. OnpeneneHne MeponpusTHIl
M0 BHEJIPEHUIO CTaHJapTa B MPAKTUKY PaOOThI MPENNPUSTHS.
CucTeMa KOHTPOJIS 38 HCIIOJIHEHHEM

Hanpagnenus
CTaHJapTH3AIUN
B o0JlacTH
nHPOpMAIUH U
JOKyMEHTaIUN

OObekTHl cTaHmapTm3anud B oOjacTh wWHPOpPMAUU U
JOKyMEHTaluu (IpOILEcChl JOKYMEHTHPOBAaHUS, PEKBU3HTHI
JOKYMEHTOB; DJJICKTPOHHBIE JIOKYMEHTBHI, MaTepHalbHbIC
HocuTeny; TepMuHONorus). HeoO0XonmmocTs NpUBenEHUS
OTEYECTBEHHOW NPAKTHKH CTaHAAPTHU3ALUHN B COOTBETCTBUE C
MEeXAYHapOIHBIMU ITpaBujamMu ¥ Hopmamu ISO

2.3.2 3aHATHA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / CeMHUHAPCKHE 3aHATHS/
JlabopaTopHbie padoThbl)

HanMeHnoBaHue paznena

Temaruka 3aHsTHI/PabOT

DopMa TEKyLIETO

.

(TeMBI) KOHTPOJIS

1. |llonsTHe, pois, nenu u |PenepanbHblil 3aK0H «O TEXHUYECKOM PETyIUPOBAHHUI Omnpoc mo
byHKIMU (o3HAKOMIIEHHE 00CYKICHUE) BOIIPOCAM TEMBI.
CTaHJAPTU3ALINH. T
OBOJIONUS
CTaHJapTH3AINN

2. |MexnayHapoaHas u AHanu3 calTOB opraHuzanuil B cepe CTaHAapTH3ALMUU Ompoc o
HaIMOHAIbHAS Ha nipuMepe KpacHomapckoro kpas BOTIPOCAM TEMBI.
CTaH/IapTH3AIIHA. Juckyccusi.
HammonanpHas T
cucremMa
cranpaptusanuu PO

3. [[Ipouemypa Cuctema cranaapToB 1o uHGopManuu, OMOIMOTEUHOMY Omnpoc no
pa3palboTKu u W U3JATelNbCKOMY JeNly. YTpaBieHHEe JOKYMEHTaMU.| BOIPOCAM TEMBI.
YTBEPXKICHUS Obmme  TpeOoBanms.  OOcyxkaeHue  MexaHH3Ma T
CTaH/IapTOB BHEJIPCHUS HA MPEITPHUSITUSX.

4. |Hampapnenus CrannmapTel, perIaMEHTUPYIOIIHWE JOKYMEHTAIIHOHHOE Omnpoc 1o
CTaHJApTHU3AIINH B obecrieyeHue. BOIIPOCAM TEMBI.
obnactu nHpOpMaIHH Huckyccus.

T




3ammura gabopatopHoii pabotsl (JIP), Bemomnenue kypcooro mpoekrta (KII), kypcoBoit
paboter (KP), pacuerHo-rpadmyeckoro 3amanusi (PI'3), manucanme pedepara (P), scce (9),
koutokBuyM (K), rectupoBanue (T) u T.1.

[Tpu 3ydeHUU AUCHUILTMHBI MOTYT IPUMEHSTCS JIEKTPOHHOE 00yUCHHE, TUCTAHIIMOHHBIC
obpazoBarenbHbIe TeXHOJOTUH B cooTBeTcTBUM ¢ DI'OC BO.

2.3.3 [IpuMepHasi TeMAaTHKAa KYPCOBBIX padoT (MPOEKTOB) — He MPeIyCMOTPEeHbI

2.4 IlepeyeHb y4eOHO-METOAMYECKOr0 oOecmedYeHusi ISl CAMOCTOSITEJIbHOM PadoThI
00y4YaIUXCcs Mo JUCHUILINHE (MOYJII0)

Ne Bug CPC

[TepeueHp y4eOHO-METOAMIECKOTO 00ECTIeUeH S TUCIUIUIHHEI 10 BBITIOJTHEHHUIO
CaMOCTOSITETbHOM PadoThI

1 Pedepar, rcce

Metonnveckue peKOMEHAALUH IO NPOBEICHUIO CEMUHAPCKUX 3aHATHH,
KPYIJIBIX CTOJIOB, AMCKyccHil: MeToa. pexomenaanuu / B.B. Epmonenko,
J.B. Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsa, M.B. Tonuka, A.IL
Caguenko, JI.A. JlerknHa. MUHHCTEPCTBO HAYKH M BBICIIETO O0pa30BaHUS
Poccwmiickoit ®Deneparun, KybaHCkHid TOCYIapCTBEHHBIH YHUBEPCHUTET. -
Kpacnonap: Kybanckuii roc. yH-T, - 2022. - 87 c.

Mertonnyeckue peKOMEHAALMK [0 TOATOTOBKE IHUCHMEHHBIX paloT
CTyACHTaMH: y4eOHO-MeToandyeckoe mocobue / B.B. Epmonenko, M.P.
3akapsu, J.B. Jlanckas, M.A. Mupommnnuenko, A.Il. CaBuenxo, [[.A.
HetknHa. MuHUCTEpCTBO HayKW W BhIcmero oOpazoBanus Poccuiickoit
Oenepanum, Kybanckuii rocynapcTBenHsii yauBepeureT. 2022. - 101 c.

Y4eOHO-METOAMYECKHE MaTepHabl s CaMOCTOATEIbHOW paboThl O0yyarommxcs H3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) mpenocrasnstorces
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3/J0POBbS U BOCIIPUATHS HH(POpPMALIUU:

Jlis i1 ¢ HapyIEHUSAMH 3pEHHUS:

— B Ile4yaTHOU (popme yBeIMUEeHHBIM HIpUdTOM,

— B (popMe 3IIEKTPOHHOT'0 IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4aTtHoOM (hopme Ha si3bIke bpaiins.

Jlist mui ¢ HapyLIeHUsIMH CITyXa:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlig i1 ¢ HapyeHUsIMA OIIOPHO-/IBUTATENILHOTO arapara:

— B IIeYaTHOU opme,

— B (popMe 3IIEKTPOHHOT O IOKYMEHTA,

— B ¢popMme ayauodaiina.

JlaHHBI TIepeyeHb MOXKET OBbITh KOHKPETH3HUPOBaH B 3aBUCHUMOCTH OT KOHTHMHIEHTA

oOydJaronuxcs.




3. OoOpa3oBaTe/ibHble TEXHOJOTHMH, NPHMEHsieMble NPH OCBOCHMH THCHUILIHHBI
(Mmomyuis)

B xome wW3ydeHMs JAMCLMIUIMHBI IPELYCMOTPEHO  HCIIOJIB30BAHUE  CIEAYIOLIUX
00pa30BaTENIbHBIX TEXHOJOTHM: JIEKIMH, IPAKTUYECKHE 3aHATHUA, [pobieMHOoe oOyueHue,
MOJyJIbHAsE TE€XHOJIOTHUS, MOJATOTOBKA NMUCHMEHHBIX AHAJTUTUYECKHX PabOT, CaMOCTOSATEIIbHAS
paboTa CTy/I€HTOB.

KOMIIETEHTHOCTHBI IIOAXOJ B paMKax IPENOJaBaHUs AUCLUIUIMHBI PEAIU3YETCS B
UCIOJIb30BAHUM MHTEPAKTUBHBIX TEXHOJIOTMH M AKTUBHBIX METOJOB (IPOEKTHBIX METOAMK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyalldil, aHaiM3a IeJarornyeckux 3ajad,
Ie1arOrMYecKoro 3KCIEepUMEHTa, HHBIX (OPM) B COUETAaHUU C BHEAYIUTOPHOH paboTOM.

WHpopMalMOHHbIE  TEXHOJOTHHM, NpPUMEHSIEMble MpPH  W3YYEHUH  JUCHUIUIMHBL
UCMOJb30BaHUE  HMHMOPMAIMOHHBIX  PECypcoB,  JOCTYNHBIX B HMH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOMU ceTu MHTepHeT.

AnantuBHble 00pa30BaTeNIbHbIE TEXHOJIOTUH, IPUMEHSEMbIC MPU U3YUYEHUH JUCLUIUIMHBI
— I JIAL C OIPAHMYEHHBIMM BO3MOXKHOCTSMM 3J0pPOBbSl INPEIyCMOTPEHA OpraHU3aLMs
KOHCYJIbTalli C NCIIOJIb30BaHUEM JIEKTPOHHOM MOYTHI.

4. OueHOYHbIE CPeICTBA /Il TeKYLIEero KOHTPOJIsl yCIeBaeMOCTH U NMPOMEKYTOUYHOM
aTTecTaluu

OneHouHbIe CpeACTBa MpEIHA3HAYEHBI 11 KOHTPOJS W OLEHKH 00pa3oBaTeIbHBIX
JOCTYIKCHUH OOYYaroIIMXCs, OCBOMBIIUX IPOrPaMMy YYEOHOW TUCIUIUIMHBI «HA368AHUE
OUCYUNTUHBLY.

O1eHOYHBIC CPE/ICTBA BKIIFOYAET KOHTPOJIBHBIC MaTepUaibl Ui MMPOBEICHUS TeKYLIEero
KOHTPOJIsA B popMe mecmosvlx 3a0anuil, 00OKIA0A-Npe3eHmayuu no npoodiemMHbIM 80NPOCAM,
PA3HOYPOBHEBbIX 3A0AHULL, POJNeBOl USPbl, CUMYAYUOHHLIX 3a0a4y W NPOMEKYTOYHOI
arrecTauuu B hopMe BOIPOCOB U 3a/IaHUM K 3a4eTy.

CTpyKTypa OlleHOYHBIX CPEACTB AJs TeKYIIel U MPOMeKYTOUHOI aTTecTAluu

No Kon u HaumeHoBaHME OIIEHOYHOTO CPEJICTBA
- /IT HAaVMEHOBaHUE Pesynbrarel 00yueHus Texyniuit IIpomexyTounas
MHJINKATOPa KOHTPOJTb aTTecTauus
UIIK-2.1. 3HaHus Bonpocwi 0ns Bonpoc na 3aueme
Opranusyer HMHCTUTYLIMOHAJIbHBIX YCMHO20 1-4
JOKYMEHTUPOBAHUE | KOMIIOHEHTOB (nucvmennoeo)
YHPaBIEHYECKOH CTaHIapTH3aLUU B | onpoca no mewme,
JeSTELHOCTH B obnactn wWHPOpPMAUK WU | pazoerny.
OpTaHu3aIun JOKYMEHTAIlUd Ha YPOBHE
1 XapaKTePUCTUKH, 3HAHUSA
MOJXO/0B K BHEAPCHHIO
cCHCTEM AJIEKTPOHHBIX
JIOKYMEHTOB
HaBbixku noHuManus | Pegpepam, doxnaod, | Bonpoc na 3aueme
MPaBUIBLHOCTH coobuyenue, scce 5-8
o opMIIeHHUS
JOKYMEHTAIIHH.
WTIK-2.2 3HaHus HaIlMOHAJBHBIX | Peghepam, doxnao, Bonpoc na saueme
- CTaHJapTOB, coobuenue, scce 9-19
[Ipumensier
perIaMeHTHPYIOIINX
nHPOPMAaLMOHHbIE
TpeOOBaHHMST K TIpoIecCy
2 | cucTembl B
. JOKYMEHTUPOBAHUS Ha
YIpaBIeHYECKOM
YpOBHE aHAJIH3a.
JeSITENIbHOCTH B
HaBplku opranuzanuu u Konmpoavnas Bonpoc na 3aueme
OpraHu3alun
aHaJIM3a Impoluecca paboma Nel- no 20-25




JIOKYMEHTUPOBAHUS meme, pasoery.
YIIpaBICHUYECKOH Tecm
JIeATEITLHOCTH.

TunoBble KOHTPOJIbHBIE 3aJaHMsI WM WHBIE MaTepHalibl, HEOOXOIUMBIE ISl OLIEHKH
3HaHWW, YMEHMH, HABBIKOB M (MJIM) OIBITa JEATEIBHOCTH, XapaKTEpU3YIOUIMX JTalbl
dbopMUpOBaHUS KOMIIETEHIIN B IPOLIECCe OCBOEHUSI 00pa30BaTEeIbHOM IPOrpaMMBI:

IlepeyeHb TMIIOBBIX TEM 3CCe K CeMHMHapaM 1o y4yeOHoi aucuuiuinie «CTanaapThl B
00J1aCTH yNIpaBJIeHHs JOKYMeHTAlH eiD)

1. TIlpuyuHbBI BO3HUKHOBEHHUS U (POPMUPOBAHUS MMOTPEOHOCTH B CTAaHAAPTH3AINH.
2. Hctopus, COBpeMEHHOE COCTOSIHUE, IEPCTIEKTUBBI Pa3BUTHsI cTaHapTu3anuu B PO.
3. HamumonansHas cucrema cranaapruzauuu PO.

4. Opranuzanus nyOnMKalUMU U paclpocTpaHEHMs] cTaHAapToB. Bunapl myOmukauuit
CTaHJapTOB.

5. HanmoHaneHbBIE CTaHAAPTHI B 00J1acTH MH(DOPMAIIMK U TOKYMEHTauu. PykoBocTBO
JUTS pa3pabOTYMKOB CTAaHAAPTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K YIIPABICHUIO JOKYMEHTAMHU.

6. Omnpenenenue 1enu, 00JIACTH MPUMEHEHHUS M 00BEKTOB HAITMOHAJBLHBIX CTAaHIAPTOB B
obnactu nH(pOpPMALIUK U TOKYMEHTAIIHH.

IlepeueHb BONPOCOB, BBIHOCHMBIX HA 3a4eT 1O Y4eOHOH qucuuninHe «CTaHIapThI B
00J1acTH ynpaBJieHUsl IOKYMeHTanuen»

1. 3nauenue u poab crangaptuzanuu JJ0Y B PO.

2. OcHOBHBIE dTaIbl pa3BUTHs cTannaprusanun chepst JOVY.

3. HopwmaTtuBHO-npaBoBOE 0O6€ecneueHue cranaapruzanuu B PO.

4. OOmas CTpyKTypa U HamnpaBlIeHUS JEATEIbHOCTH OCHOBHBIX OpraHOB IIO
cranpaprtusauuu B PO.

5. CoBpeMeHHas cCUCTeMa CTaHAApTU3ALMU YIIpaBiIeHUs JoOKyMeHTaluel B PO.

6. OO0mas xapakTepucTHKa CTaHAApTOB, MpuMeHseMbIX B chepe JOY.

7. CranpapTsl, peryiaupyroume padoTy ¢ JOKYMEHTaMH Ha MAIIMHHBIX HOCHUTENSX.
HcTopus co3naHus U aHaIu3.

8. CoBpemMeHHBIE CTaHAAPTHI, MpUMeHsieMbie B chepe JOY.

9. HanuonanbHble CTaHAAPTHI — AHAJIOTM MEKIYHAPOIHBIX CTAHAAPTOB M0 YIPABJICHUIO
JIOKYMEHTaMH.

10. CranpapTtu3anusi ~ OCHOBHBIX  JOKYMEHTOBEIYECKMX  TepMHUHOB.  [loHsaTus
«o(uIMaNbHBIN JOKYMEHT», «IOKYMEHT», «IOKYMEHTHpOBaHHAs MH(pOpMalus» B CTaHAApTaxX U
HOPMAaTUBHBIX MPaBOBbIX akTax Pd.

11. CranpapTtu3aisi OCHOBHBIX apXHMBOBEAUECKUX TepMHUHOB. [loHATHUS «apXUBHBIN
JOKYMEHT», «apXUB», «apXUBHBIA (OHI», «IOKYMEHTAJIbHBIA (OHI» B TEPMUHOJIOTHUYECKUX
I'OCTax u HopMaTUBHO-IIPaBOBBIX akTax Pd.

12. CranpapTusanus TEpPMHUHOJIIOTUU TEXHOTPOHHBIX apXHBOB U JIOKYMEHTOB.

13. OOrmmast xapaKTepUCTHKA CTAHIaPTOB B 00J1aCTH apXHUBHOTO JIeTIa.

14. OO6mrast XxapaKTEepUCTHKA CTaHAaPTOB Ha HAYYHO-TEXHUUYECKYIO TOKYMEHTAIIHUIO.

15. OcHoBHBIE MEXAyHAPOAHBIE OPTaHU3AIMH 110 CTAHJAPTU3ALNN U UX POJIb.

16. OcHOBHBIE 3Tambl Pa3BUTUS  MEXKIYHAPOJHOM  CTaHAAPTHU3ALMU  YIPaBJICHUS
JIOKYMEHTAIUEH.

17. NCO: ucropus cozanus, CTPYKTypa U HallpaBIeHUS IS TEIbHOCTH.

18. MDOK: ucropus co3manus, CTPYKTypa U HaIIPaBICHHS IS TEITHHOCTH.

19. Cospemennsle ctannaptsl MOK, npuMeHsieMble B yIpaBIeHUHU TOKYMEHTalEH.

20. EBpomneiickas opraHuzanys MO CTaHIAPTH3AIMUA: WCTOPUS CO3MaHUsS, CTPYKTYpa,
HaIlpaBJICHUS IEATEIHOCTH, pa3padoTaHHbIE JOKYMEHTHI 110 YIIPABICHHUIO JOKYMEHTAIIUEH.



21. Cnemudukarus Moreq: UCTOpUS U 1IeTb CO3JaHUs, ITyTH UCTIOIb30BAHMS.

22. Cucrema CTaHIapTU3alMHM yIpaBieHUs JokyMeHTauued B crpanax CHI': ucrtopus
CO3MaHMsI, OpraHMU3allMOHHAs CTPYKTypa, HaMpaBi€HUS JACSITENbHOCTH, HOPMATHUBHbBIC
JOKYMEHTBI, TpoeKThI. (CTpaH 1o BIOOpY CTYEHTA).

23. Crannmaptel ctpan CHI' mo ympaBieHuto qokymeHTaluen (Ha mpuMepe KOHKPETHOU
CTpaHbl).

24. MexnyHapoaHble  OOIIECTBEHHBIC  OpraHm3anuu, paboramomme B cdepe
CTaHJapTU3aLUU YIPABICHUs AOKyMEHTalue (Accouuanys yrnpasBisilOIIUX JOKYMEHTaluel u
aJIMHUHHUCTPATOPOB, MeXTyHApOAHBIN TPECT M0 YIPABICHUIO IOKyMEHTAlLME) U UX pa3paboTKU.

25. OteuecTBeHHbIE OOILIECTBEHHBIE OpPraHM3AllMM, YYacTBYIOIIME B  pa3padoTke
HAI[MOHAJILHBIX CTAHAPTOB Ha YIPABIIEHUE TOKYMEHTAMU U UX pa3paboTKu.

Kpurtepuu oneHuBanus no 3aqetry

[Toporu oueHok BapuanTtsl napameTpos
BBICTABJIICTCS NPU HECOOTBETCTBUM OTBETA 3aJaHHOMY BOIIPOCY, OTBET
HE 3a4TEHO npeACTaBisieT co00i pa3po3HEHHBIC 3HAHUS C CYIIECTBEHHBIMHU OIIMOKaMHU

1o Bonpocy. [IpucyTcTBytoT pparMeHTapHOCTb, HETOTMYHOCTh U3JI0KEHUSL.
OTCyTCTBYIOT BBIBOABI, KOHKPETH3allUs M JI0KA3aTEJbHOCTh W3JIOKEHUS.
JlononHUTeNbHbBIE U YTOUHSIOLIME BOIIPOCHI MIPENoaBareis He PUBOAAT K
KOPPEKLIUU OTBETA 00Y4arOLIErocs.

BBICTABIISICTCS CTYICHTY, €CIIM CTYJCHTOM JIaH IOJIHBIN, pa3BEPHYTHIN OTBET
3a4TEHO Ha  TIOCTaBJCHHBIM  BOINPOC,  I[IOKAa3aHO  yMEHWE  Omucartb |
MHTEPIPETUPOBATH CUTYAIMIO UM COBOKYITHOCTH (DAaKTOB, OOHAPYKUTH UX
CBAI3U, 3aBUCUMOCTH U T.J. OTBET YETKO CTPYKTYpPUPOBaH, JIOTMYEH,
U3NIOKEH JUTEPaTypPHBIM SI3BIKOM C HCIOJIb30BaHHEM COBPEMEHHOM
TEPMUHOJIOTHH. MoOryT OBITh JONYIHIEHBl 2—3 HETOYHOCTH WIIU
HE3HAYUTETbHbIE OIMIMOKHM, HUCHpPaBICHHBIE OOYYaIOIIUMCS C TOMOIIBIO
IIPETO/IaBaTesl.

OneHoYHbIE CpelncTBa ISl WHBAIMIAOB W JIMIl C OTPAaHHMYEHHBIMH BO3MOXKHOCTSIMU
3J10pOBbsI BHIOUPAIOTCA C YYETOM UX WHAMBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEH.

— TIpY HEOOXOIMMOCTH MHBAJIHIAM | JIUI]AM C OTPAHWYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBSI
IPEOCTABIISAETCS JOMOJHUTENBFHOE BpeMs /IS MOATOTOBKU OTBETA HA 3a4eTe;

— TpY TIPOBEACHUU TPOLETYPHl OLICHUBAHUS PE3yJIbTATOB O0yUEHUS] MHBAJIHIOB H JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBBS IPEAYCMATPUBAETCS UCIOIb30BAHUE TEXHUUYECKUX
CpeACTB, HEOOXOUMBIX UM B CBSI3U C X WHAWBHIYATbHBIMH OCOOCHHOCTSIMHU;

— IIpU HEOOXOJMMOCTH U1l 00yYarOIIUXCsl ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbS U
WHBAIMIOB TMPOIEaypa OLEHUBAaHHUA pe3yJbTaTOB OOY4YEHHS 110 JUCHUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporienypa oleHWBaHUS Pe3yJIbTATOB OOYYEHUS WHBAIHUIOB M JIMII C OTPAHUYCHHBIMH
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJYJIIO) TIpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

JUist Ut ¢ HapyIICHUSIMH 3pEHHS:

— B I1e4aTHOM (hopMe yBETMUYEHHBIM HIPU(TOM,

— B popMe PIIEKTPOHHOTO JIOKYMEHTA.

Jlnist U1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOU opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIME OTIOPHO-/IBUTATEBHOTO ammapara:

— B re4atHoi opme,




— B (hopMe JIEKTPOHHOTO JIOKYMEHTA.
JlaHHbIi TepedeHb MOXKET OBbITh KOHKPETH3UPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
oOyyJaronuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH I

5.1. YueOHasi iuTeparypa

1. Ky3nenos, U. H. JlokymenTannonnoe odecrieueHue ynpasieHus. JJOKyMeHTOO00pOT U
JEJIIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAaKTHUKYM MJi MPUKIAIHOTO
OakamaBpuata / U. H. Ky3nenos. — 3-¢ u3z., nepepad. u non. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexxum poctyna: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1 , (nata odpamenus: 25.08.2019)

2. Jlanckas [I.B., CemuBanoBa E.Il. TexHosorun ynpaBieHHS JOKYMEHTAIUCH:
JIEIIONPOU3BOJCTBO M JIOKyMEHTO000OpoT. YuebHoe mocobue mon pena. B.B. Epmonenko.
Kpacnogap, 2022. — 211 c. (5mrt., 3eKTpoHHAas Bepcusl Ha Kadepe).

3. Jlanckas M.B., CemmBanoBa E.Il. HopmatuBHO-MeTOAHUYECKOE oOOECICUCHUE
3IEKTPOHHOTO TIOKyMeHTooOopoTa. YueOuuk. [lox pen. B.B. Epmonenxko. r. Kpacuomap. 2023. —
188 c.

JononHuTenpHas IMTEpaTypa:

1. Tlomosuu, E. A. JlokyMeHTanmmoHHOEe oOOECIEYEeHHE YIPABICHUS IEPCOHATIOM
[DnexTpoHHBI pecypc] : ydeb. mocobue / OpeHOyprckuii roc. yH- T, E. A. TlomoBuy .—
Openbypr : OI'Y, 2014 .— 112 c. — Pexum nocryna: https://lib.rucont.ru/efd/245264 2.
Curanosa, T.B. Jlenonpou3BoACTBO U JTOKYMEHTOOOOPOT [DIEKTpOHHBIA pecypc| : ydeOHoe
noco6ue / T.B. CuranoBa. — DinektpoH. nan. — Mocksa : MI'TY um. H.D. baymana, 2004. —
70 ¢. — Pexum nocryma: https://e.lanbook.com/book/104623.

2. Pazgopoxwusiii, A. A. JIoKyMeHTHpOBaHHE YMPABICHUECKON IeATENbHOCTH: Yyueo.
nocooue / A. A. Pazmopoxusiii. — M. : UHOPA — M, 2019. — 304 c. 2. UykoBeHkos, A. IO.
[TpaBuna odopmuenus nokymentos : komMmeHTapuu k [OCT 6.30-2003 «YuudunupoBaHHble
CHUCTEMBbI JOKyMEHTAllud. YHUQUIUPOBAHHAS CHUCTEMa OPraHU3alMOHHO-PACTIOPSIUTEIHHOM
nokymeHTtanuu. TpebGoBanus k odopmienuto gokymentoB» / A. 0. Uykosenkos, B. ®.
Sukosas. — M. : TK Ben6u ; [Ipocnexr, 2014. — 216 ¢

5.2. lepuoauueckasi JuTepaTypa

[TevaTtHble mepuogMuecKue W3AaHHA BXOIAT B «llepeyeHb MeYaTHBIX MEPHOIUYECKUX
U3JIaHui, XpaHALIMXCs B donne Hayunoii O6ubnnoTeKu KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/ SJNEKTPOHHBIE MEPUOIUYECKHE HW3JIaHMs, C
yKa3aHHMEM ajJipeca caiiTa AJIEKTPOHHOW BEpPCHUHU >KypHaja, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'Y:

1. ba3br mannabix kommanuu «MUBUCy https://eivis.ru/

2. OnexrponHnas 6ubmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypcbl, B TOM 4YHCJIe COBpPeMeHHble NpodeccHOHAIbHbIE 0a3bl
JAAHHBIX ¥ HH(POPMALIHOHHBIE CIPABOYHbIE CHCTEMBI

DJIeKTPOHHBbIE HHPOPMALIMOHHbIE pecypchl

DneKTpoHHas O6ubanoreka Hayunoit O6ubIoTeKu Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

—  DIeKTpOoHHBIH KaTajor;

—  Tloctrymnenus nureparypbl B OMOIHOTEKH (PUITHATIOB;

— Tloctrymnenus nucceprauuii u aBTopedepaTos;

—  CraTbu U3 NepUOANUKHN U HayYHBIX cOOpHUKOB ¢ 2016 T.;

—  CraThu U3 MIEPUOIUKHU M HAYYHBIX COOpHUKOB 110 2016 T.;



https://e.lanbook.com/book/104623
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

— T'azers! u )xypHaJBL;

—  DiekTpoHHas Oubnroreka TpyaoB yueHbIx Kyol'Y.

J1eKTPOHHO-0u0IMoTeuHbIe cucteMbl (IBC)

1. OBC «YHuBepcuTeTcKast OnbanoTeKa OHIaiin» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pa3zoBarenpHas maathopma «kOpaitt» https://urait.ru/

4. OBC «ZNANIUM» https://znanium.ru/

5. ObC «BOOK.ru» https://www.book.ru

6. Ob OUII «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbHbie 6a3bl JAHHBIX POCCUIICKHUE

1. BupryanbHblii untaneHbld 3a1 Poccuiickoil rocynapcrBeHHor Ombmmotexu (PI'B)
https://Idiss.rsl.ru/

2. HanimonaneHas 31eKTpoHHast Oubnmoreka https://rusneb.ru/

3. ba3bl nannbix kommnanuu «MIBUCy https://eivis.ru/

4. Hayunas anekrponnas ouommoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MUAH. ITomHOTEKCTOBAS KOJIJIEKITUS MaTeMaTUYECKUX KypHaJI0B
http://www.mathnet.ru

6. XKypuan KsanrtoBas snekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. XKypuan ¥Ycnexu ¢pusnueckux Hayk https://ufn.ru/

8. IlonHOoTekcTOBas KOJUIEKIUS KypHaioB Ha rargopme PLIHU (Dnekrponnsie Bepcuu
Hay4uHbIX xypHaioB PAH) https://journals.rcsi.science/

9. lIpesunentckas o6uomoreka um. b.H. Ensriinna https:// www.prlib.ru/

10. DnexTpoHHas OuOIMOTEYHAss cUCTeMa COIMO-TyMaHuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudopmanuoHHbie CIPAaBOYHbIE CHCTEMBI

1. KoncynperanT Ilntoc - cripaBouHast mpaBoBasi cucteMa (JIOCTYII IO JIOKaJbHOW CeTH C
KOMIIBIOTEPOB OMOIMOTEKH )

IIpodeccnonanbHbIe 0a3b1 JAHHBIX 3apy0eiKHbIC

1. XKypnans! uznarensctsa Wiley https://onlinelibrary.wiley.com/

2. TlomnotekcrtoBast komnekuuss kHUr eBook Collections wusmarensctBa SAGE
Publications

https://sk.sagepub.com/books/discipline

3. [onnotekcroras kosuiekius kHUT EBSCO eBook https://books.kubsu.ru/

4. Pecypcst Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanusix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIE KOJUICKIIMM KHHUT u3fateiabcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. I[MomHoTeKCTOBAsT apXHUBHAs KOJUICKIUS *KYPHAIOB n3matenscTa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. B/ CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

ba3bl JaHHBIX OTKPBITOrO I0CTyNA

1. KubepJlennnka http://cyberleninka.ru/;

2. AmepuKkaHcKas MaTeHTHas 0a3a AaHHbIX hitps://www.uspto.gov/patents/search/patent-
public-search

3. Jlekropuym TB - Buaeoseknuu Beaymumx jgekropos Poccun hitp://www.lektorium.tv/

Bba3b1 nannbix Kyol'yY

1. OTkphITas cpena MOIyJIbHOTO AuHaMudeckoro ooydenus Kyol'y

https://openedu.kubsu.ru/
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2. baza y4eOHBIX TUIAHOB, Y4YEOHO-METOAMYECKHX KOMIUIEKCOB, MYyOJIMKAIMA |
koHpepenmmii http://infoneeds.kubsu.ru/
3. DnexTpoHHbIi apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. MerToauueckue yKazaHusi JJs O0y4YaKlIIMXCH IO OCBOEHHIO JHCUHUILIMHBI
(Mmomyuis)

OcBoenune AUCHUIINIMHBL MPEAYCMATPUBACT IIPOCITYHINBAHUC HCKLII/II;'I 1 BBIIIOJIHCHUC
3aJJaHUH Ha IPAKTUYECKUX 3aHATHUSAX.

I[HSI T. HYGOKOFO HU3YYCHUA JUCHUIINIMHBI HACTOATCIIBHO PCKOMCHAYCTCS:

— CHUCTEMAaTHYECKU TOTOBUTHCA K MPAKTUYECKUM 3aHATUAM MO Y4eOHBIM IHOCOOHSIM,
HaYYHBIM CTaThsiM B JKypHalax MNpo(hecCHOHAIBHOW TEMAaTUKH, a TaKXkKe HCIOIb30BaTh
oduIanbHble pecypchl HayyHOU nH(popmMaluu B cetu MHTepHeT;

— CBOECBPEMEHHO BBITIONHATH IPAKTHUECKUE 3aJaHus U pedepar.

CaMocrosTenbHass paboTa CTylIeHTa - OJMH W3 BaXKHEUIIMX STaloB B MOJTOTOBKE
cnenuanuctoB. OHa MPHOOIIAET CTYACHTOB K MCCIEI0BATENBCKON pabdoTe, 000ramaeT onsITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAlIbHEHIIET0 X CTAHOBIIGHUS KaK CHEIMAMCTOB, MPUBUBAET
HaBBIKU pabOThI C IUTEPATYPOM, CTATUCTUUECKUMHU JAHHBIMHU.

Lenp camocTosiTeNnbHONM pabOThl - CUCTeMaTHU3allys, 3aKpelUIeHHEe U paclIupeHHe
TCOPCTUUCCKUX U IMPAKTHUYCCKUX 3HAaHUN C HUCHOJIb30BaHUEM COBPCMCHHBIX I/IH(bOpMaIII/IOHHBIX
TEXHOJOTHI U JTUTEePaTypPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIBHONU PaOOTHI
CTYACHTAMHU BBIITOJIHAIOTCA:

— pedepat, moknaa, CBSI3aHHBIA C aHAIM30M COBPEMEHHBIX TEHICHIMH B oOnactu
JIeTTOTIPOU3BOICTBA B COITUAIILHOMU cdepe;

— 3a/laHuf, CBsI3aHHBIE C 0030pOM COBPEMEHHOTO pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA;

— JOMAalllHHE 3aJaHus Mo Toucky B MHTepHeTe uHpOpManuu Ha ONpeAeTIeHHYIO
HAYYHYIO TEMY.

Pedepar rotoBUTCS CTYJEHTOM CaMOCTOSITENIHO, B HEM OOOOIIAIOTCS TEOpETUYECKHE
MaTepuaibl 10 HCCIEAyeMOH TEeMe C HCIIOJIB30BAaHHEM MAaTepHajioB W3  CHEIHAIbHON
JIUTEepaTypbl, HOPMATUBHO-TIPABOBLIX JTOKYMEHTOB, CTaHAAPTHU3UPYIOLIUX pPacCMaTPUBAEMYIO
chepy. B pedepare moimkeH mpUCYTCTBOBATh COOCTBEHHBIN aHANW3 W KPUTHYECKUN TOAXOM K
pelIeHnt0 MPOoOJIeMbl 1O BBIOPAHHON TeMe HCCIEOBAaHUS, MOJIKPEIUICHHbIN CTaTUCTHUYECKUMU
JaHHBIMU WU aKTyaJIbHBIMH IIpUMEpPaMU U3 JCATCIbHOCTH OpFaHI/ISaHI/Iﬁ COIII/IaJ'II)HOI\/JI C(i)epBI.

OOy4eHne CTy/ICHTOB C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUSIMH «METOIMIEeCKUX PEKOMEH NI TT0 OpraHU3aluu 00pa3oBaTEeIHLHOIO MpoIiecca
JUisi  OOy4eHHs] WHBANUAOB W JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS B
00pa3oBaTeNbHBIX OPraHU3AIMAX BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHUM) OT «8)» ampens
2014 .

B ocBoennu JUCHUIITIMHBI MHBAJIMJAMH U JIMIAMU C OTPpaHUYCHHBIMU BO3MOKHOCTIMU
3I0pOBbsl OOMNBINIOE 3HAYCHHE HMEET WHIWBHyallbHAas ydeOHas paboTa (KOHCYNIbTalluu) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepHara.

KonTpoJs camocTosiTe/IbHOM padoThI OCYIECTBIISCTCS:

a) TeKYIIHI KOHTPOIb OCYIIECTBIISIETCS €XKEHEIeTHHO B COOTBETCTBHE C MPOTPaMMOK

3aHSATHI;

0) MNPOMEXKYTOUYHBIA KOHTPOJIb II0 MTOTaM OCBOCHHS Pa3/elioB  JAUCITUTIIMHBI
ocylIecTBIsieTcs B (hopMe 3auerTa.

Ha cemuHapckux 3aHATHSAX W TPU TOATOTOBKE K HHUM (camMocTosTeNIbHas paboTa)
MPUMEHSFOTCSI HHTEPaKTUBHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

MeTozmquKne PEKOMEHIANUHU M0 HAIMMCAHUIO KOHCIIEKTA HA JICKIHIUOHHOM 3aHATHHA
PexoMeHaIm cTyIeHTy 10 HAIMMCAHUIO KOHCIIEKTa Ha JIEKIIMOHHOM 3aHSATHU:


http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

—  HEOOXOIWMO TOJHOCTBHIO TPOCIYIIATh HEOOJBINOW WH(POPMAIMOHHBIM OJIOK U3
OJTHOTO WJIM HECKOJIBKHUX MPEATIOKEHHH, KOTOPbIE pacCKa3bIBaeT MPEIo1aBaTeNlb B paMKaX TEMBbI;

— HEOOXOJMMO COKpaTHTh €ro, OCTaBUB Hauboyiee CYIIECTBEHHBIC 3JIEMEHTHI, HE
3aMrChIBasi BBOJIHBIC CIIOBA U U30BITOYHBIC MTOSICHEHUS;

—  PpeKOMEHJyeTcsl 00s3aTeNIbHO MCII0Jb30BaTh IEPEUCHb COKPALCHUH 110 JaHHOU
JMCLUTUINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE Hanbosee CIOXKHbIE I TOHUMaHUS MOMEHTHI,
Ha KOTOpBIE, B TOM YHCJIe, yKa3bIBaeT U MPEIO1aBaTelb;

— 1O OKOHYAaHUM JIeKIMM PEKOMEHAyeTCs 3aJaTh  YTOUHSIOIIME  BOIPOCHI
NPENoIaBaTeNl0 M TOJIYYUTh PAa3bICHEHHS IO TOJOKEHUSAM HPOMIECHHON JIEKIUHU, KOTOpbIE
BBI3BIBAIOT HEIOHUMAHUE UM COMHEHUS;

— C LeNnpl0 JOpabOTKH TEKCTa HEOOXOIMMO B IEPUOJ Tay3 Ha JICKUUH WIH TOCIe
JIEKIIMM BOCCTAHOBUTh TEKCT B MAMATH, UCIIPABUTH OLIMOKH, paciiu(poBaTh HE NPUHSITHIE paHee
COKpAILIEHUS U 3aM0JIHUTh IPOMYIICHHBIE MECTa

—  OKOHYAHHUHM JIEKIUUM PEKOMEHAYETCS BBIJICIUTh MapKepOM ONpeAeNeHHs KIFUEBbIX
TEPMUHOB, Ha3BaHUsI TEOPHI U TIOAXOJIOB, HIIEMEHTHI KJIIACCH(PHUKAIINN H T.JI.

MeTtoanyecKkue peKOMeH/IALHH 110 NOAT0TOBKe YCTHOIO J0KJIa/1a

Pedepar kak Bua caMOCTOATENBbHOW pabOTHI B yd4eOHOM Ipolecce CIOCOOCTBYET
(OpMHPOBAHNIO HABBIKOB UCCIIEI0BATEIbCKON pabOThI, pACIIMPSIET M03HABATEIbHbIE HHTEPECHI,
pa3BUBAECT HABBIKM KPUTHUECKOTO OCMBICTICHHS MTOy4aeMOoi HH(OPMAIIHH.

IIpu moxaroroBke pedepara MO 3aJaHHOM TeMe CTYIEHT COCTaBISeT IUIaH, HMoJadupaer
OCHOBHBIE HCTOYHHMKH. B mporecce paboTbhl C MCTOYHMKAMH CUCTEMATH3UPYET IOJIYYCHHBIC
CBEJIeHUs, JieNaeT BbIBOABI U 0000mmeHus. K qoknany 1mo tTemMe MOryT NPUBIIEKATHCS HECKOJIBKO
CTYACHTOB, MEX/y KOTOPBIMH PACIIPEIEIISAIOTCS BOIPOCH BHICTYTICHHS.

Br160p TeMbl.

TemaTtuka noxiaza OOBIYHO ONpPENENIeTCs MPEToAaBaTesieM, HO B ONPEACICHUN TEMBI
UHUIIMATUBY MOXXET MpPOSIBUTH CTyAeHT. lIpexxae yeM BbIOpaTh TeMy, aBTOpY HEOOXOIUMO
BBISIBUTH CBOM HHTEpEC, ONpPENEeNNUTh, HaJ Kakoi mpobieMoil oH XxoTen Obl paborarh, Oosee
rI1yOOKO €€ U3yUHTb.

Oransl paboThI CTyJ€HTa HaJ| pedepaTom:

1) dhopMynrpoBaHUE TEMBI, IPUYEM OHA JIOJDKHA OBITh HE TOJNBKO aKTYaJbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAIIBHOM, HHTEPECHOM IO COJIEPIKAHMIO;

2) moa00p M M3yYeHHE OCHOBHBIX HCTOYHHKOB IO TeMe (Kak MPaBHIbHO, P pa3paboTke
UCIIOJNIb3YEeTCsl HE MeHee 3-5 pa3Iu4HbIX HCTOUYHUKOB);

3) cocTaBieHHE CIUCKA HCIOJIb30BAHHBIX HCTOYHHKOB. OOpaboTKa M CHCTeMaTH3alMs
uH(popMaLnu;

4) paspaborTka ruiana pedepara;

5) moaroroBska pedepara u Mpe3CHTAINH;

6) myOIHMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOMPOCHI CIIyIIATENCH U 00CYkKICHHE TUCKYCCUOHHBIX TIOJIOKEHUH.

Cooepoicanue pepepama:

1) BBemeHHE — 3TO BCTYIHTENbHAS YacTh HAYYHO-MCCIIECIOBATEIBCKONH pabOThl. ABTOP
JIOJDKEH TOKa3aTh aKTYaJIbHOCTb TEMBI, PACKPBITh MPAKTHUECKYI0 3HAUUMOCTh €€, OINPEeNIeIUTh
IENTM ¥ 3a]1a91 DKCTIEPIMEHTA HITH er0 ()parMeHTa;

2) OCHOBHas 4acTh — B HEll pacKpbIBaeTcs cojaepxanue. Kak mpaBuiio, OCHOBHasI 4acTh
COCTOMT M3 TEOPETHYECKOro M MPAaKTHYECKOro pas3aenoB. B TeopernueckoM paszene
PAaCKpBIBAIOTCS HUCTOPUS W TEOpUs HCCIeAyeMON NpoOJeMbl, JaeTcs KPUTUYECKHH aHalu3
JUTEpaTyphl ¥ OKA3bIBAIOTCS MO3UIMH UCcliefioBaTesell. B mpakTuueckoM pasfene u3naraiorcs
METO/BI, XOA, M pPE3ylbTaThl CAMOCTOSTEIbHO IPOBEJCHHOTO HCCIEAOBaHMUsS (ecau OHO
npezmnonaraercs). B OCHOBHOI 4acTH MOTYT OBITh Tak)Ke IMPEICTAaBICHBI CXEMBI, THATrPaMMBI,
TaOJMUIIBI, PUCYHKH, KOTOpbIE Ha IyOJUYHOM BBICTYIJICHUM MOTYT OBITh NpEACTaBICHBI B
KauyecTBe MJUTIOCTPALlMOHHOIO MaTepuaa;



3) 3aKiIOYCHHE — COJCPKUT UTOTH PabOTHI, BBIBOJBI, K KOTOPHIM MPHILE] aBTOpP, U
pEeKOMEeHJaluHU. 3aKIIOYeHHE MJOJDKHO OBITh KpaTKUM, 00S3aTelIbHBIM U COOTBETCTBOBATH
MOCTaBJICHHBIM 3a/1a4aM;

4) 0030p HUCIOJIB30BAHHBIX HCTOUHUKOB.

[IpumepHas nponeaypa myoIunyHOro IpeICTaBICHUS JOKIIaIa:

—  BBICTYIUIEHHE JOKJIaUUKa (JOKJIAJYUKOB);

—  CIIyHIaTeNH U MpernojaBaTelib 3a/1al0T yTOYHSIONINE BOIPOCHI HA TOHUMaHUE;

—  JIOKJIQJ4MK (JIOKJIATYMKK) OTBEYAIOT Ha BOMPOCHI;

— CIymiaTead 3a/aloT  JUCKYCCHOHHBIE BOIPOCHI M BBICKA3bIBAlOT OLIEHOYHBIE
CYXKICHHUS;

— JOKJIATYHK (JTOKIaIYMKH) OTBEYAIOT Ha BOIPOCHL;

— MpernoaaBaTelib IMOABOJUT HWTOTH U BBICKA3BIBACT OIEHOYHBIC CYXKICHUS O
JOKJIaje.

ITo ycMoTpeH#HIo npenoaaBaTelis JOKIaIbl MOTYT OBITh IPE/ICTaBICHB HA CEMUHApaX,
HAYYHO-TIPAKTUYECKUX KOH(EPEHIIMSIX, a TAK)KE UCTIOTIB30BaThCS Kak (POPMBI TEKYIIEro
KOHTPOJISI IT0 TIPOMICHHBIM TEMaM.

[IpumepHbIe KpuTepHH OIIEHKU pedepaTa:

— aKTyaJbHOCTh TEMBI UCCIICIOBAHHS;

— COOTBETCTBUE COACPKAHUS TEME;

— nIyOnHa TpopaboOTKKM Marepuana; coOojeHue TpeOboBaHUN K OQPOPMIICHHUIO;
YMEHHE JIeJ1aTh BBIBOJIBI.

Kputepuu onenku:

OrneHka «OTJIIMYHOY» — BBIIOJHEHBI Bce TPeOOBaHMsI K HAMMCAHUIO U 3alIuTe pedepara:

obo3HavueHa mpobiemMa W OOOCHOBaHA €€ AaKTyallbHOCTh, CJCNIaH KpaTKUW aHaiu3
pa3IMYHBIX TOYEK 3PEHHUsl Ha paccMaTpUBaeMyIO MPoOJIeMy U JIOTHUHO M3JI0KEeHAa COOCTBEHHas
no3uIus, CGHOPMYIMPOBAHBI BBIBOJBI, TEMa pPACKphITa TOJHOCTHIO, BBIICPKAH OOBEM,
coOmrofieHpl TpeOOBaHUST K BHEIMIHEMY O(OpPMIEHUIO, [aHbl TPaBUIbHBIE OTBETH Ha
JIOTIOJTHUTEIIHHBIE BOMIPOCHI.

OrneHKa «XOpoIIo» — OCHOBHBIE TPeOOBaHUS K pedepary U ero 3alluTe BHITIOTHEHBI, HO
IIPY 5TOM JIOTYIICHBI HEJOYETHl. B 4aCTHOCTH, UMEIOTCSI HETOYHOCTH B U3JI0)KEHUU MaTepHaa;
OTCYTCTBYET JIOTUUYECKasi TOCIEI0BATENLHOCTh B CYKIEHUSIX; HE BBIAEpKaH 00beM pedepara;
UMEIOTCS yIyHieHus B O(GOpPMIIEHWHW; Ha JOMOJHHUTEIBHBIC BOMPOCH TPH 3allUTe JIaHbI
HETOJTHBIE OTBETHI.

O1eHKa «yIOBIETBOPUTEIHHO» — HMEIOTCS CYIIECTBEHHBIC OTCTYIUICHHS OT TPeOOBaHUH
K pedepupoBaHuio. B "acTHOCTH, TeMa OCBEIIEHA JUIIb YAaCTMYHO; JOMYLICHBI (haKTUYECKUE
OmMOKH B coJlepKaHUU pedepara WM TMPU OTBETE Ha JIOTOJHUTENLHBIE BOIPOCHI, BO BpEeMs
3aIlIUTHl OTCYTCTBYET BHIBO/I.

OrneHka «HEYIOBJIETBOPUTEIHLHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKHUBACTCS
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.

Texkyumuii KOHTPOJIb OCYIIECTBISIETCS €XKEHEIESIEHO B COOTBETCTBHE C PACIHCAHUEM
3aHATUM HA CEMHHAPCKOM 3aHSATHH, MPOMEXKYTOUHBIM KOHTPOJIb IO UTOTaM HU3YYCHHUS
JUCITUTUTAHBI OCYIIECTBIISETCS B (DOpPME OIEHKH YCTHBIX MU MUChMEHHBIX OTBETOB Ha 3adeTe U
MUCHMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI.

NuauBuayaabHble KOHCYJbTAIMH 110 TIPEIMETY SBISIOTCS BaXHBIM (hakTOpoM,
CIOCOOCTBYIOIUM HHIWBUIYaU3allud O0yUEHHUSI ¥ YCTAHOBICHUIO BOCIIUTATEILHOTO KOHTAKTA
MEXIy TMperojaBaTeieM W OOydJaromMMCs WHBAIUAOM WM JIMIIOM C OTPaHHYCHHBIMH
BO3MOYKHOCTSIMH 3/10POBbSI.

B ocBoeHMW NUCIUTUTMHBI WHBAJTUAAMH U JIUIIAMH C OTPAHWYCHHBIMH BO3MOXXHOCTSIMHU
3I0pOBbsl OOMNBINIOE 3HAYCHHE WMEET WHIWBHIyallbHAas ydeOHass paboTa (KOHCYNIbTalluu) —
JIOTIOJTHUTEIIFHOE Pa3bsICHEHNE YIeOHOTO MaTepHara.

Memoouueckue pekomenoayuu, onpeoensaoujue nPoyeoypvl OUeHUBAHUA ONEENOE 8
npouecce yCmHno20 uiu RUCbMEHHO20 OnPoca:



Kputepuu oneHku:

«y/IOBJIETBOPUTEILHO»/ «3aUTEHO» - CTYJEHT UMeeT (pparMeHTapHbIE MPEICTABICHHUS O
COJIEp’)KaHUU 3asBJICHHOM TeMbl MPOOJIEMHOIO CEMUHAapa, YaCTUYHO OCBOMJI TMOHSATUIHO-
KaTeropHaJIbHbIN aIlapar;

«XOpOIL0»/ «3aYTEHO» - CTYACHT JEMOHCTpPHUpYET OOLIMe 3HaHMsS IO 3asBJICHHON TeMme
npoOJEMHOTO CEMUHApa, YMEET yCTAHABJIMBATH CBS3H MEXAYy TEOPETHUECKUMH TMOHATUAMHU H
SMIIUPHUYECKUMHU (haKTaMHu,;

COTIIMYHO»/ «3aYTEHO» - CTYIEHT JEeMOHCTPUPYET CHUCTEMHBbIC 3HAHHS IO 3asSBICHHON
TeMe MPOOJIEMHOT0 CEMUHAPa, YMEET YCTaHABIMBATH CBSI3U MEXAY TEOPETUUECKUMHU MOHATHIMU
U SMITUPUYECKUMHU (haKkTamMH, GOPMYITHPYET aHATUTHUECKHE 000OIICHNS 1 BHIBOIBL.

Memoouueckue pekomenoayuu, onpeoensarouiue npoueoypsvl OUEeHUGAHUs YUacmus 6
oucKyccuu:

OCHOBHOH akIIEHT MpPH MPOBEACHUU TUCKYCCHUM HAa CEMHUHAPCKOM 3aHATHUHU JieaeTcs Ha
MIOKMCKE HOBOTO aKTyaJbHOT'O MaTepuaiga K CeMHHapy M aKTUBHOCTU €ro OOCYXICHHS B XOJ€
TUcKyccud. Jluckyccusi Ha ceMHHape MPaKTUKYeTCs B ciayyae, Korja HeoOX0IuMO O3HAKOMHTD
CTYZCHTOB C MPOOJIEMOH, IMEIOIIEH HEOTHO3HAYHOE OCBEIICHNE B HAayKe U mpakTuke. [Ipu sTom
BaXHO, YTOOBl HCTOYHUKH HMH(POpPMAIMH, KOTOPHIMU TMOJB3YIOTCA CTYACHTHI, ObUIH
pa3HooOpa3HbIMHU, TPEICTABISUIM pa3Hble TOYKH 3peHHs Ha mpoOiemy. [lpm mpoBeaeHuun
TUCKycCMM B Takod Qopme mpernojaaBareib HANpaBiseT OIUCKYCCHIO, 3a7aeT BOIPOCHI,
OKUBJISIONINE €€ X0/, U HAIIPaBIISIET B TIIyOOKOE PyCIIo.

Kpumepuu oyenku:

«OTIUYHO» | «3a4TEHO» - CTYACHT aKTHBHO YYacTBYEeT B JUCKYCCHUH, JIOTUYHO U
MOCIIEI0BATEIbHO BBIPAXKAET CBOM OTBET, JAEMOHCTPUPYET 3HAHMS, KOTOPHIE COOTBETCTBYIOT
00BbEeMy MX PACKPBITHS; MPABHIBLHO MCIOIB3YET HAYYHYIO TEPMHUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHS OOBSCHSTH MPUYMHHO-CICACTBEHHbIE U (DYHKUIMOHAIbHBIE CBS3M Ha
npuMepax; GopMyIupoBaTh COOCTBEHHBIE CYKICHHUS U apTyYMEHTHI.

«xopomio» /| «3auTeHO» - CTYAEHT JOMyCKAaeT MaJO3HAYUTEIbHBIC OINUOKH, WIN
HEJ0CTAaTOYHO, MOJIHO PACKPBUI COJAEp:KaHHME BOIPOCa, a 3aT€M HE CMOI B Ipolecce Oeceibl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKU U AOTIOJHEHUS.

«yIIOBIICTBOPUTEIBHO» / «3a4TEHO» - B OTBETE OMYIICHBI 3HAUYUTEIbHbBIC OLUIMOKH, WIN
B HEM HE PaCKPBITHI HEKOTOpbIE CYIIECTBEHHBIC ACTMEKThI COJEPKaHUs, UM CTYACHT HE CMOT
MO0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pexkomenoayuu,  onpeoenslouiue - nPoOUeoypvl  OUEHUBAHUA
mecmupoeanusn 3HAHUL

Kpumepuu oyenku:

«OTJIMYHOY/ «3a4TE€HO» - 1aHO He MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIIIOY»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbHBIX OTBETOB,;

«YIIOBJIETBOPUTEIHLHO» / «3aUTEHO» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu,  onpeoenalouiue  nNPoUeoypvl  OUEHUBAHUA
UHOUBUOYAIBHO20 NUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenxu:

«OTIIMYHO» / «3aUTEHO» BBICTABISACTCS CTYICHTY, €CIIM CTYISHT OOHapy KW
BCECTOPOHHEE CHUCTEMATHYECKOe 3HaHUE TPEAJIOKEHHBIX MpernojaBaTesieM s aHalu3a
HAYYHBIX TEKCTOB, MHUCbMEHHO C(HOPMYIHUPOBAI OTBETHl Ha IOCTABJICHHBIE BOMPOCHI, paboTy
c/1aj B CPOK.

«XOpOII0» / «3a4TEHOY» BBICTABISETCS CTYACHTY, €CIH CTYACHT MPaBHILHO MPUMEHSET
TEOPETUYECKHUE TOJIOKEHUS TIPU PEIICHUU MTPAKTHUECKUX BOTPOCOB M 33/1a4, OJHAKO MPU OTBETE
Ha OTJIeTbHBIE BOTIPOCHI JIOMYCKAeT HEKOTOPbIE HETOYHOCTH.

«YIOBIIETBOPUTEIHHO» / «3aUTEHOY» BBICTABISETCS CTYACHTY, KOTOPBIM UMEET 3HAHHS
TOJNBKO OCHOBHOTO MaTrepuana, HO HE YCBOWI €ro JeTaid, JOMyCKaeT HETOYHOCTH,
HEJ0CTAaTOYHO MPaBWIbHBIE (OPMYITUPOBKH B MUCBMEHHOM OTBETE.



«HEYIOBJIETBOPUTEIILHO» | «HE3aUTCHO» BBICTABISCTCS CTYACHTY, JOMYCTHUBIIEMY
MPUHIMITHATILHBIC OMIUOKY B BHIMIOJTHCHUH MTPETYCMOTPEHHBIX IPOTPAMMON 3aJaHH.

Memoouueckue  pexomenoayuu, onpedenarowiue  npoyeoypy - OUEHUBAHUA
npezenmavuu:

Kpumepuu oyenku:

COTJIMYHOY»/ «3aYTEHOY» - MPE3CHTAIMS aJeKBATHO OTPAXKACT COJACPKAHUE U CTPYKTYPY
c(hOpMYyJIUPOBAHHOTO 3aJaHMsI; CTYIEHT TBOPUYECKU MOJOILIEN K BU3yalM3allMd MaTepuania; B
myOJIMYHON 3aIlIUTe OTPAKECHBI AHATTUTUYECKIE 0000IIEHUS U BBIBOIBI,

«XOpOILO»/ «3aUTE€HO» - TPE3eHTAlMsl YaCTUYHO COOTBETCTBYET TpeOOBAHMSIM,
NPEIbSIBISEMBIM K COACPKAHUIO W CTPYKType 3aJaHus; B IMyONUYHON 3alUTEe OTPaKEHBI
dbparmeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBODL;

«YIOBIIETBOPUTEIBHO» / «3a4T€HO» - TMPE3eHTAIMs YaCTHYHO
TpeOOBaHUSM, TNPEIBIBISIEMBIM K COJEPKAHMIO U CTPYKType 3aJaHus;
AHATUTUYECKHE OOOOIIICHHS U BHIBOJIBIL.

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuaJibHO-TeXHHYECKOEe 00ecneueHue Mo TUCHHILIHHE (MOTYII0)
ITo Bcem BUIamM yLIC6HOI71 ACATCIIBHOCTH B paMKax JUCHUILIIMHBI HCIIOJB3YIOTCA

ayJAUTOpPHH, KaOMHETHl U JTA0OpaTOpUH, OCHALICHHBIE HEOOXOJMMBIM CIICIHATHM3UPOBAHHBIM H
1a00paTOPHBIM 000PYI0BAaHUEM.

HaumenoBanue OcHaIleHHOCTh [IepeyeHb JIMIIEH3MOHHOTO

CIICIIMAIbHBIX MIOMEIICHUH CIIEIMAIbHBIX MIOMEIICHUH | MPOrpaMMHOr0 o0ecredeHusl
Vuebuple ayauropuu Uit | Mebenb: yueOHas Mebesb Microsoft Office: Word;
NIPOBEICHUS 3ansaTuil | TexHnyeckue cpenctsa | Excel; PowerPoint.
JEKIIMOHHOTO THUIIA o0yd4eHus:

9KpPaH, MPOEKTOP, KOMITBIOTED
VYuyebuble aynutopuu Ans | MeGenb: yueOHas mebelnb ITaker porpamMmm
NIPOBEICHUS 3aHITUN | TEXHUYECKHE cpenctea | PowerPoint, Microsoft
CEMUHAPCKOT0 THIA, | 00yUCHHUS: Office, oC Microsoft
TPYIIIOBBIX U | DKpaH, npoekTop, kommnerorep | Windows 10 ¢ BbIXxogoM B
VHIUBHTy aJTBHBIX Ob6opynoBanue: WuTepHer
KOHCYJIbTaIHH, TEKYIIETO
KOHTPOJISL ¥ TIPOMEKYTOYHOM
aTTeCTAalNU
Jns  camocrosiTenbHOM — paboThl  oOyyaromMxcs  IOPEIyCMOTPEHbI  MOMEIEHUs,

YKOMIIJICKTOBAHHBIC CHCI_II/IaHI/I3PIpOBaHHOI>'I Me6em,10, OCHAIlICHHBIC KOMHBIOTepHOﬁ TEXHUKOM C
BO3MOXXHOCTBIO INOJKIKYCHHUA K CCTH «I/IHTepHeT» H obecreueHrEeM A0CTyIlIa B JJICKTPOHHYIO

I/IH(I)OpMaI_II/IOHHO-O6pa3OBaTCJ'ILHyIO Cpcay YHUBCPCUTCTA.

HaumenoBanue OcHaleHHOCTh MOMEIICHUHN ISt [lepedeHpb TUIIEH3UOHHOTO
MTOMEICHU N JJIs CaMOCTOSITENIbHOM pabOThI IIPOrPaMMHOI0
CaMOCTOSITENTbHOU o0yyaromuxcs obecrieyeHus
paboTHI O0YJAFOIIIMXCS
[Tomemenue s | MeGenb: yueOHast meOenb [Taket porpamMmm
CaMOCTOSITEIIEHOM Kommekt crieraau3upoBanHoii | PowerPoint, Microsoft
paboTel  oOyuarommxcs | MeOeNn: KOMIIBIOTEPHBIE CTOJIBI Office, OC  Microsoft
(4uTaNbHBIN 3an | O6opynoBaHue: koMmmbrotepHas | Windows 10 ¢ BeixozoMm B
Hayunoit Oubnuorekn) | TeXHUKa C  MOAKIOYeHHeM K | MHTepHer
MH(OPMaLOHHO-

KOMMYHHUKAIIMOHHOU ceTu




«AnTepuer»  u
AIIEKTPOHHYIO
00pa30BaTeNbHYI0
o0OpasoBarenbHON
BeO-KaMepbl,  KOMMYHHUKAIIHOHHOE
obopynoBaHue, oOecreunBaroIiee
JIOCTYT K CETU UHTEPHET (MPOBOTHOE
COCIMHEHUE u OecripoBOIHOE
coeaunenue 1o texuonoruu Wi-Fi)

JOCTYyIIOM B
nH(OpMaIMOHHO-

cpeny
OpraHM3alvH,

[Tomewmenne TS
CaMOCTOSITEIILHOM
paboTbl  OOydvaromuxcs
(ayx. 415H)

MeoGenb: yuebHas mebenb

Kommnekr CHelUaIu3upOBaHHON
MeOenH: KOMIbIOTEPHBIE CTOJIBI
O6opynoBanue: KOMITbIOTEpHAs
TEXHHKAa C  MOJAKIIOYEHHEM K
nH(pOpMaIIMOHHO-
KOMMYHUKAIMOHHOU
«UaTepuer» wu
AJIEKTPOHHYIO
o0pa3oBaTenbHyI0
o0pa3oBarenbHON
BeO-KaMepbl,  KOMMYHHUKAIlHOHHOE
obopynoBanue,  oOecrieuyuBaroIiee
JOCTYT K CETH MHTEPHET (IPOBOHOE
COEIMHEHUE U OecrpoBoHOE
coeaunenue 1o texuonoruud Wi-Fi)

ceTn
JOCTyIIOM B
UH(POPMALIMOHHO-

cpeny
OpraHu3alu,

[Taker [porpaMm
PowerPoint, Microsoft
Office, OC Microsoft

Windows 10 ¢ BeIXOIOM B
HNutepHer




