AHHOTAUMS K padovell mporpaMMe QU CIUIIIAHbBI .
b1.B./1B.02.02 CTAHIAPTbBI B OBJIACTU YIIPABJIEHUA JOKYMEHTALIUENU

O0bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC €UHUIIBI

Heab aMCHUIUIMHBI: CHOPMHUPOBATH Yy CTYACHTOB HABBIKM MPUMEHEHHS MEXaHH3MOB,
TEXHOJOTMIl  yHU(UKAUMM W CTaHAApTH3aUUU A TOBBIIIEHUS  3(PPeKTUBHOCTU
JIOKYMEHTAlMOHHBIX ITPOLIECCOB B JI€ATEIBHOCTH OpraHU3alMi

3agaum AMCHMIIMHBI

st mocTrKEeHus 1esel pemaroTcs CIeayoue 3a1a4i U3yYeHUs TUCIUTUIMHBI:
Teopemuueckas komnonenma.:

1) bopmupoBaHrEe KOMIUIEKCHOTO IIPEACTABICHHS O BOBMOXKHOCTSIX MPOIIECCOB CTaHIapTU3AIIHH;
2) OCBOGHHME KOMIUIEKCA TEXHOJOTMYECKUX HAaBBIKOB TMPUMEHEHHUS MEXyHapOIHBIX,
HallMOHAJIbHBIX CTAHAAPTOB, CTAHAAPTOB MPEATPHUATHM.

Ilo3nasamenvras KOMNOHEeHMA.

1) oBnameHue TEXHONOTHSIMH (POpMANTHU3AINHA JTOKYMEHTAIIMOHHBIX, MPOIIECCOB KaK YCIOBHS
00BEKTUBALIUU YIIPABJICHUECKUX MPOIEAYD.

Ilpaxmuueckasa komnonenma:

1) BocnuTaHWEe MCHOJHUTEIBCKOW TUCHHUILIMHBI BHEAPECHHUS WHOOPMAIMOHHBIX TEXHOJOTUM B
JOKYMEHTAllMOHHOE 00eCIieYeHre yIpaBICHHUS.

MecTo nucuunIuHbI (MOIYJIfA) B CTPYKTYpe 00pa3oBaTeIbHOH IPOrpaMMbl

Huctunnuna «Ctangaptel B 00JacTH yIpaBieHUs JOKYMEHTAIMEH» MPUHAUICKUT K YacTH,
dbopMupyeMoil yuacTHuKamMu 00pa3oBaTebHBIX OTHOLIEHUH O10ka b1 "{ucuuniunsl (Momysu)"
ydeOHoro miuana Jucuurumasl (Moaysn) mo Beioopy 2 (IB.2).

Jls yCenrHoro yCBOSHHs TUCIUIUIMHBI HE0OX0IMMO, YTOOBI OakanaBp UMEN 3HAHUS, YMEHUS,
BIIaJICHUE M HABBIKU B o0beMe TpeOOBaHWUN JUCHUIUIMH: «JlOKyMEHTOBEIEHUE» WU
«HpOpMaIIMOHHBIE TEXHOJIOTUI» N3y4aeMbIX B OakajgaBpuare.

B cBoto ouepens, uzyueHue AUCIUIUIMHBI 00ECIICUMBAET BO3MOXKHOCTH YCIIEITHOTO OCBOCHUS
CTYJEHTaMH CJEIYIONINX JUCHUIUIMH OCHOBHOM 00pa3oBaTeNbHOM MPOrpaMMBbl: DIIEKTPOHHbBIE
JIOKYMEHTBHI B KaJpoBOil pabore, OCHOBBI AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OpraHU3aIINH,
VYrnpaneHue KOpnopaTuBHBIM KOHTEHTOM.

IlepeyeHb NJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHS M0 JUCHUILIMHE (MOIYJII0), COOTHECEHHBIX
¢ IVIAHUPYEMbIMU pe3yJbTATAMHU 0CBOEHHs 00pa30BaTeIbHOM NPOrpaMMbl

W3ydyenue naHHOW y4eOHOI AMCUMIIIMHBI HAIMpaBlieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIEAYIOINX KOMIETEHIIH:

Konx n HanMeHOBaHME HHIMKATOpa Pe3ynbTaTsl 00yueHus Mo AUCHUIIIIMHE

JOCTHKECHHS] KOMIIETEHIIUU
IIK - 2. Crioco0eH K opraHu3anmu J0KyMEHTHPOBAHUSA YIIPABJIEHYECKOM 1eATeJIbHOCTH B
OpraHM3auuu

NIIK-2.1. Opranusyer | 3Haer MHCTUTYLIMOHAJIbHBIE KOMIIOHEHTBI
JIOKYMEHTUPOBaHUE CTaHJapTH3aMuM B obmacty  uHbOpManuu U
YIPaBIEHYECKON JAESITEIBHOCTH B | JOKYMEHTALMH HA YPOBHE XapaKTEPUCTHKU

OpraHu3au YMmeeT omnpenenarh HamnpaBieHHE CTaHAApTU3AlUN B

obsacTi MHGOpPMAIMU U TOKYMEHTALUU

Brnageer mnoHuMaHueM MpaBUWIBHOCTH OGOPMIICHUS
JOKYMEHTAIlUH; 3HaHUSIMHM B OOJIaCTH CHCTEMAaTU3aLUuN
JOKYMEHTOB; 3HAaHUAMU O MOJIXO0JaX K BHEAPEHUIO
CHCTEM JIEKTPOHHBIX IOKYMEHTOB




HIIK-2.2. [Ipumensier
nH(OPMAaLIMOHHBIE CUCTEMBI B
YIOPaBJICHUYECKOM JI€SITEIIbHOCTU B
OpraHuzaliuu

3HaeT W TOHWMAeT  MPHUHIMIBI  TPOBEACHUS
JOKYMEHTHOTO  ayJauTa, Kak  IpoekTa.  3Haer
HallUOHAJbHBIE  CTAHJAPTHL,  PETJIAMEHTUPYIOUIUE
TpeOOBaHUS K IIPOLECCY JOKYMEHTUPOBAHUS Ha YPOBHE

aHaJM3a

YMmeer QopmynupoBaTh TpeOOBaHHS K  IPOLECCY
JIOKYMEHTHUPOBaHUS

Bianeer HaBbIKaMu opraHu3ali U aHalIM3a Mpouecca
JJOKYMEHTUPOBAHHUS YIIPABJICHYECKON IEATEIIbHOCTH

Couepma}me JAUCHHUIIIMHbI:

Pacnipenencenue BUI0B y4eOHOM pabOThI M X TPYIOEMKOCTH IO pa3jesiaM AUCIHILIHHBL.
Paznernbl (TeMbl) AMCHUIUIMHBL, H3ydaeMbie B 4 cemectpe (OakanaBpuar) (ounas popma oOydeHus)

KomnnuecTBo yacos
Breaynu-
AynutopHas
Ne HaumenoBanue pa3nenos (Tem) TOpHAas
Bcero pabora
paborta
JI I3 | JIp CPC

IT - 0

1 OHATHE U HOPMAaTHBHO-METOANYECKas Oaza 26 8 8 10
JIEJIOTIPON3BOJICTBA
ABTOMAaTH3a 0CylapCTBE OLIECCOB.

5 BTOMAaTH3aLUs T z//:[ PCTBEHHBIX IIPOLIECCOB 26 8 8 10
MexBenOMCTBEHHBII TOKYMEHTO00O0POT.
€) i 0

3 JIEKTPOHHBIN I[E)KyMCHTOO OpOT B OpraHax 26 3 3 10
UCIIOJIHUTENBHOM BiacTu KpacHomapckoro kpas

K

" OnextpoHHble apxuBbl. KoHpuaeHManpHoe 218 6 6 9.8
JIEJIOTIPOU3BOJICTBO.
HUTOI'O no pazoenam oucyuniuHul 99,8 30 30 39,8
Kontpons camocrostensnoit padotsl (KCP) 8
[Ipomexxyrounas arrectanus (MKP) 0,2
[MoaroroBka K TEKymeMy KOHTPOIIO
OO6m1ast Tpy10€MKOCTh IO TUCITUTUTIHE 108

[Mpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyZeHTa

KypcoBbie padoThI: He IPEyCMOTPEHBI
®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE: 3a4eT

ABTOp: j0ueHT Kadeapbl oOILIero, CTpaTermyeckoro, MHGOPMAIMOHHOIO MEHEI)KMEHTa U
OM3HEC-TPOIIECCOB, KAHAUIAT SKOH. HayK, JOIeHT MupourHnueHko M.A.



