MUHHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA3BOBAHU ST POCCUMCKOM ®EJIEPALINN
denepanbHOE TOCYAAPCTBEHHOE OFOJKETHOE 00Pa30BaTEIbHOE YUPEIKICHUE BBICIIETO 00pa30BaHHs

«KYBAHCKUI T'OCYJAPCTBEHHBI YHUBEPCUTET»

CDaKy.HBTeT YHOpaBJICHUA U IICUXOJIOTUH

YTBEPXJIAIO:
ITpopexTop no yueGHoii pabore,
cauecTBY 0Opa3oBaHsA — NePBBIil

Xarypos T.A.

PABOYASA TIPOT'PAMMA JUCHUITJIMHBI
b1.B./1B.02.01 HOPMATUBHO-METOIANYECKAS BA3A
JOKYMEHTHOM JEATEJBbHOCTHU B OPTAHU3ALIUU

Hamnpasnennocts (nmpoduiis) / crienuanu3aius

I/IHd)ODMaI_II/IOHHO-I[OKVMGHTaHI/IOHHOG obecreucHue YIIPpaBJICHUA opraHmauHeﬁ

®dopma o0ydeHus 3a04Has

KBanudukanus 6akanasp

Kpacnonap, 2025



Pabouas nporpamma nucuurmiivibel «HopMmaTuBHO-MeTonMuYecKkas 0a3a JOKYMEHTHOU
NESATETPHOCTH B OPTaHHW3aIllMW» COCTaBJIEHA B COOTBETCTBUU C (emepabHBIM
rOoCyJIapCTBEHHBIM 00pa3oBaTEIbHBIM CTaHIApTOM BbIciiero oOpaszoBaHusi (PI'OC
BO) mno wHampaBieHWIO TIOATOTOBKM 10 HampaBieHuio moarotoBku 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEJCHUE

[Iporpammy coctaBumiu:

CenuanoBa Enena IlerpoBHa, .
JOLIEHT Kadeapbl 00LIEro, CTPATETUYECKOTO, /;’r"“ |
UHGOPMAITMOHHOTO MEHE/KMEHTA U OM3HEC-TIPOIIECCOB %. Lot y

/
/

noAInCh

Jlanckas Jlapea BnagumupoBHa,
3aBenyromuii kadenpoi,
KaHJI. ’KOH. HayK, IOI[EHT

Pabouas mporpaMma JUCITUTITNHBI

yTBEPIKJICHA Ha 3acellaHuu Kadeapbl 00IIEero, CTpaTern4ecKoro,
UH(GOPMAITMOHHOTO MEHEKMEHTA U OM3HEC-TIPOIIECCOB
npotokoii Ne 6 ot «15» anpens 2025 r.

3aBenyrommii kadeapoi (paspadorunka) Jlanckas JI.B.

A10ITHCH

VYTBepxkaeHa Ha 3aCeTaHNH YUYEOHO-METOAMUECKON KOMUCCHH (PaKyIbTeTa
YIPaBJICHUS U MICUXOJIOTUU

npotokoi Ne 10 ot «22» ampenst 2025 T. %
[Ipencenarens YMK ¢axynbreTa benokonbitoBa K.M.

TOAITNCH
PenenseHTsI:

Heryna Cepreit AnekceeBud - pyKoOBOJUTENb ['0Cy1apCTBEHHOTO Ka3€HHOTO
yupexaenus Kpacnogapckoro kpas «I'ocy1apCTBEHHBIN apXUB
KpacHogapckoro kpas».

Knouko Enena HukonaeBHa - JOKTOp IKOHOMHUYECKHX HayK, mpodeccop
kadeapel menemxkmenTa ®I'BOY BO «KybaHckuil rocy1apcTBEHHBIN arpapHbIii
YHUBEPCUTET», TOLEHT



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Hear ocBoeHMs IHCHUILIMHBI — cQOpMHpPOBaTH y CTYAECHTOB LIEIOCTHOE
npeicTaBieHne 00 OpraHu3alui JOKyMEHTOOOOpOTa, a Takke O €ero METOAMYECKOM
obecneuenuu. CdopmupoBaTh HaBBIKM B HCIOJb30BAaHUM JOKYMEHTOB B apXHBax C
COOJTIO/IEHHEM HOPMATHBHO-TIPABOBBIX HOPM.

1.2 3agauu M CHUILTHHEI

Jlnist focTHKEeHUs LeJied peIaroTCs CaelyoIue 3a1a4l U3yYeHUs TUCIUILIIHbL:

Teopemuueckas KOMNOHEHMA:

1) u3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PErYIMPYIOLUX PAOOTy € JOKYMEHTaMU;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JIEIONPOU3BOICTBA.

Ilosnasamenvras KomMnoneHma:

1) wu3ydyeHHE OTEUECTBEHHOTO U 3apyOEKHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTO000pOTa.

IIpakmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperjieHue y CTYACHTOB YMEHUU IOJIb30BaThCS IOJYYEHHBIMU TEOPETHYECKHUMHU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) ymeHue pabotaTh C CHCTEMaMH JOKyMEHTOOOOpOTa B HH()OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTu «VIHTepHeT».

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKTYype 00pa3oBaTeibHOM MPOrpaMMbl

Hucuunnuna «HopmaTtuBHO-MeToaMYeckass 0a3a JOKYMEHTHOH [1esiTeIbHOCTH B
OpPraHM3allMu» [PUHAMISKUT K dYacTd, (OpPMUPYEMOHl yuyaCTHHKaMU 00pa3oBaTeIbHbBIX
oTHouieHui Osioka b1 "Jlucuumausasl (Moayiu)" ydeOHoro miuaHa JuCUMIUIMHBL (MOAYJIM) IO
BeIOOpPY 2 (IB.2).

Jlji yCHemHOro yCBOGHMSI TUCLUIUIMHBI HE0OX0IMMO, YTOOBl OakajaBp MMeN 3HaHMS,
YMEHUs, BIAJIeHHE U HaBBIKM B 00beMe TpeOOBaHMM JUCHUIUIMH: «J{OKyMEHTOBEACHUE» WU
«MHpopMalMOHHBIE TEXHOJIOTMW» U3y4YaeMbIX B OaKkalaBpuare.

B cBoro ouepenp, u3yueHHE TUCHMIUIMHBI 00ECHEYMBAET BO3MOXKHOCTH YCHEIIHOI'O
OCBOEHHUSI CTYJIEHTaMH CIEAYIOIUX JUCHUIUIMH OCHOBHOM 0Opa30oBaTeIbHOM IpOrpaMMbl:
DJEeKTPOHHBbIE JOKYMEHTHI B KaJapoBoil pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OpraHu3aiuy, YIpaBjieHue KOPIIOPAaTUBHBIM KOHTEHTOM.

1.4 Ilepeyens MIaHMPYeMbIX Pe3yJbTATOB OOY4YeHHUS] MO JUCHUIIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPaMMBbI

WN3yuyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (OpMUPOBAaHUE Y
00yYaromuxcs CIeTYIOIUX KOMIETEHIIHA:



Kox n HaumeHOBaHuE
WHJUKaTopa™

PesynbTaTel 00yueHus 10 AUCIHUILTUHE

IIK-1. Cnocoben paspa
AOKYMEHTAIIHOHHOMY 00

0aTpIBaThL M BHE/APATH JIOKAJBbHbBIC HOPMATHUBHBIC aAKTbI II0
C€CIICYCHUIO YIIPABJICHUSA opram/nauneﬁ

HIIK 1.1 — CnocobeHn | 3HaeT GyHKIMH JOKyMEHTOOOOpPOTAa; HOPMATHBHBIC JTOKYMEHTHI,
pa3pabarbIBaTh HOPMAaTHBHYIO  0a3y,  perjJaMeHTUPYIOIIYI0  BJIEKTPOHHBIN
JIOKaJIbHbIE JIOKYMEHTO000pOT
HOPMATHUBHBLIE aKThl II0 | YMEET OMNpeneNniarTh MpaBUIbLHOCTh O(OPMIICHUS PEKBU3UTOB
JIOKYMEHTallHOHHOMY JIOKYMEHTa
00€CIIEYEHHIO Brnaneer MMOHUMaHUEM MIPaBIWIBHOCTH odopmiteHUS
yIpaBiIeHUs JOKYMEHTallMW; 3HAHUAMHU B  O0JIaCTU  CHCTEMAaTH3alluH
OopraHu3anuen; JIOKYMEHTOB
UIIK 1.2 - Bueapser | 3HaeT GyHKIUU JOKYMEHTOOOOpPOTa; HOPMATHUBHBIC JTOKYMEHTHI,
JIOKaJIbHBIE HOPMAaTHBHYIO  0a3y,  perjJaMeHTUPYIOIIYI0  DIIEKTPOHHBIN
HOPMAaTUBHBIE aKTHl MO | JOKYMEHTOOOOPOT IEHCTBYIONIME MEXIyHApOAHbIE CTaHAAPTHI,
JIOKYMEHTaIlMOHHOMY crenupUKaUd ¥ TEXHHYECKHUE OTYETHI, HCIIOJIb3yeMbIe B chepe
00ecrneveHuto yIOpaBlIeHUs JOKyMEHTaIuen u nH(GOPMaIMOHHBIMU
yIpaBICHUS TEXHOJIOTUSIMU YITPABJICHHUS
OopraHu3alei YMeeT omnpenensTe MNPaBWIBHOCTH OGOPMIICHHS PEKBU3UTOB
JTOKYMEHTa; (QopMynupoBaTh oOmue TpeOOBaHUS K TEKCTY
AJIEKTPOHHOTO JJOKYMEHTA
Brnaneer MMOHUMaHHEM MIPABIWIIBHOCTH odopmiteHUS
JOKYMEHTAllMW; 3HAHUAMHU B  O0JIaCTU  CHCTEMAaTH3alllH
JOKYMEHTOB; 3HAHHUSAMH O TIOAXOAaX K BHEIPCHHUIO CHCTEM

9JICKTPOHHBIX JOKYMCHTOB

PesynbraTel 00yueHUs] MO TUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSITENbHOM paboThl OOyyarommxcs B COOTBETCTBUU C
YTBEPKJICHHBIM YU€OHBIM IIJIAHOM.

WuaukaTtopbl  TOCTMXKEHUS  KOMIETEHIMH  CUUTAIOTCS
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.

@OyHIaMEHTANbHOCTh  MOJATOTOBKM  CTYJEHTOB MO JAMCLHUILIMHE
U3y4eHHEM MOHATHUI, KaTeropuu 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

[IpuknanHas HampaBJIEHHOCTb JUCUUIUIMHBI Oa3upyeTrcs Ha W3YYEHHM OpraHU3aluu
JIeNIOTIPOU3BO/ICTBA B OpraHax BJACTH, YUYPEXKJIEHUH, MPUMEHEHHUH HH(OPMAIIMOHHBIX
TEXHOJIOTHIl B CO3/1aHUU JOKYMEHTOB, mpuHIMIOB DJ10, a Taxke Ha MPUOOPETEHUH HABBIKOB
MPaKTUYECKON paboThI C CUCTEMON JOKYMEHTOB B YUPEKICHUH.

JUis  pa3BUTHS HaBBIKOB CAMOCTOSITENIBHOM pabOTBhl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIbHOW PabOThl BBIMOJHAIOTCS TBOpYECKHE pabOThI, 3cce, CBs3aHHBIE C Ooee
yT1yOIeHHBIM U3ydYeHHuEeM HH(POPMAIMOHHOTO 00ecTieueHus 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoenue yuyeOHOro mMarepuana CTyIEeHTaMU OCYLIECTBISIETCS MPEroiaBaTesieM B X0Je
TEKYIIEro U UTOrOBOTO KOHTPOJIS:

MmeKywuti KOHMpoas 3HAHWM, YMEHUH W HABBIKOB IIPOBOJUTCSA IIPU BBINOJIHEHHUH
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAKXKE IIyTeM YCTHOT'O OIPOCa, BHICTYIICHUS
C Hay4HBIMHU COOOIIEHUsMH, pedepaTaMu 1 dcce.

UMo206blli KOHMPOb 0 TUCLMIIIIMHE OCYIIECTBISETCS Ha 3a4eTe B TEKYIIEM CEMECTpe,
KOTOPBII MPOBOJIUTCS B YCTHOM MM MUCHBMEHHOW (OpME C y4eTOM pEe3yJlbTaTOB TEKYIIETO
KOHTPOJISI B X0J1€ 00yUEeHUsl.

c(OpPMUPOBAHHBIMH  TIpU

obecrieunBaeTcsa



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyA0EMKOCTh JIUCHUIUIMHBI cocTaBisieT 3 3adeTHbIX eauHuibl (108 yac.), ux
pacripeielieH|e 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

Bunsr pabor Bcero dopma o0yueHHS
9acoB 3a04Has
2 Kypc
1 xypc (108)
KonTakTHas padora, B TOM 4Hcie: 22,2 22,2
AyIuTOpHBIE 3aHATHS (BCEro):
3aHATHUS JEKIUOHHOTO TUIA 10 10
n1ab0paTOpHBIE 3aHATHUS
MPAKTHYCCKHUE 3aHATHS 12 12

CEMHHAPCKUE 3aHSTHUS
HNuas koHTaKkTHasi padora:
KonTpons camoctositensHoi padotsl (KCP)

ITpomexxyrounas arrecranus (MIKP) 0,2 0,2
CamocrosiTeJibHasi paboTa, B TOM YHCJI€: 82 82
Pedepar/acce (moaroropka) 20 20

CamocTosiTenbHOE ~ HM3Y4YEHHE  Pa3JIeIoB,
CaMOIIOArOTOBKa (IpopaboTKa U MOBTOPEHUE
JEKIMOHHOTO  MaTepHala M  MaTepuaja

. 30 30
Y4eOHHMKOB U y4eOHBIX MOCOOWH, TIOJATrOTOBKA
K Ja00paTOPHBIM U MPAKTHUUYECKUM 3aHSITHUSM,
KOJJIOKBUYMaM M T.1.)
[ToaroToBKa K TEKyLeMy KOHTPOJIIO 32 32
KonTtpoub:
ITonroroBka k 3auety 38 3,8
O01mas TPy/10eMKOCTh yac. 108 108
B TOM 4YHcJIe
KOHTAKTHa#A | 22,2 22,2
pabdora
3a4. ef1 3 3

2.2 Conepxxanme Q¥ CHUNITHHBI
Pacnpenenenne BumoB y4eOHOU pabOTHI M KX TPYJOEMKOCTHU TIO pa3ieaM JAUCIUTUTAHBIL.
Pa3nens! (TeMbl) TUCHUTUIMHBI, H3yYaeMble Ha 2 Kypce (3ao4Has popma oOyueHuHs)

KonunuecTBo yacoB
BHeayauTo
No HaumenoBanue pa3aenos (TeM) AymTopHas pHas
Bcero pabota
paborta
J | 113 [JIP| CPC

1 [TonsiTHEe 1 HOPMATUBHO-METOUYECKas 6aza 26 9 4 20

JIEJIONPOU3BOICTBA.
2 TpeboBanus Kk 0pOpPMIIEHUIO YIIPABICHUYECKUX 2% 9 4 20

JIOKYMEHTOB
3 |CucTemMbl JOKYMEHTAITUU 28 2 2 20
4. |Opranuzamnus J0KyMEHTO000poOTa. 24 4 2 22




UTOI'O no pazdenam oucyuniunsl

104 10 | 12

82

Kontposs camocrosarensHoil padotsl (KCP)

ITpomexxyrounast arrectanus (MKP) 0,2
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 3,8
OO01m1as TPyJ0€MKOCTh 1O TUCIHUILINHE 108

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
sansitusi, CPC — camocTosiTenbHast paboTa CTyAeHTa

2.3 Conep:xanue pa3aesioB (TeM) TUCHUTTHHBI
2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

®opmMma
Ne Hanverosaine Copneprxanue paszzena (Tembl) TEKYILEero
pasnena (Tembl)
KOHTPOJISI

1. |IlousaTtue n Tepmunocucrema pnenonpousBoicrtsa. Cocras T
HOpPMAaTUBHO- HOPMAaTUBHO-METOANYECKOM 0a3bl
MeToAuYecKas 6a3za | JeJIONpPOU3BOJICTBA. Oransl CTaHOBJICHUS
JeJIONIPOU3BOACTBA | OTEYECTBEHHOIO JIeJI0NIPOU3BO/ICTBA.

HcTopuueckure HCTOYHUKH ITPABOBOTO XapakTepa,
CBSI3aHHBIE C JICJIONPOU3BOJACTBOM.

2. |TpeboBanus bnaHku 10KyMEHTOB M TpeOOBaHUS K HHUM. T
oopmienuro Crpykrypa nokymenta. IloHstue pekBu3uTa.
YIPaBICHYECKUX Cocras PEKBU3UTOB OpraHU3aIMOHHO-
JIOKYMEHTOB pacnopsiAMTEIbHON JOKYMEHTAIMH.

3. |Cucremsl OpraHu3aliOHHOE-TIPABOBbIE  JOKYMEHTBHI KakK T
JOKYMEHTaIu! MpaBOBasi OCHOBA JI€ATEIbHOCTU OpraHU3alUU.

Cucrema pacnopsAMTENbHON  JOKYMEHTalWH.
Cucrema MH(}OPMaIMOHHO-CIIPABOYHON
JOKYMEHTALMH.

4. |Opranuzauus Kontpouns VICITOJTHEHUS JIOKYMEHTOB. T

JOKYMeHT000opoTa. | OpraHu3aliysi XpaHeHHs JOKYMEHTOB.

JlabopaTopHbie padoThbl)

2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / CeMUHAPCKHE 3aHATHSA/

dopma
HanmenoBanue o
Ne Tematuka 3aHsTHiA/paboT TEKYIIETOo
paszzena (Tembl)
KOHTPOJISI
1. \[lonsartue u HopMaTuBHO-IpaBOBBIE  aKThI, PETYJIHPYIOIINE Omnpoc no
HOPMaTUBHO- JIeJIONPOU3BOICTBO. BOIPOCAM TEMBI.
MeToauyeckas 6aza T
JIETI0NIPOU3BO/ICTBA
2. |TpebGoBanus x [lonsite pexBuU3UT, GOpMYIAp NOKYMEHTa, HX Ompoc no
oopmIIeHHIO COOTHOILIEHHUE. Buabl pEKBU3UTOB: MOCTOSIHHBIE U | BOIIPOCAM TEMBI.
yIpaBIeHYECKUX MIepEeMEHHbIE, uppoBbIe u TEKCTOBBIE Huckyccus.
JIOKYMEHTOB pexBu3uThl U 1p. CoBpeMeHHblE TpeOOBaHUS K T
0(OPMJIICHHUIO JIETTOBBIX JOKYMEHTOB.
3. |Cucremsl OyHKIMOHAIBHbIE W aTPUOYTHBHBIE CHUCTEMBbI Omnpoc no
JIOKYMEHTaIluu nokyMmeHTtanuu. CuctemMa  OpraHuM3allMOHHO- |BOIPOCAM TEMBI.
pacnopsiAMTeNnpbHOM  nokyMeHTanuu. Cucrema T




IJIaHOBOM JoKyMeHTaruu. Cucrema OTYETHOM
JIOKYMEHTAIH. Cucrema KaJpoBOil
JIOKYMEHTAIUH.
4. |Opranuszanus @opMHUpOBaHHE M ONEPATUBHOE XpPAaHEHHE JI. Ompoc no
JTOKyMeHTOoOOopoTa. | OpraHu3aius MpoBEACHUS SKCIIEPTH3BI IEGHHOCTH | BOMIPOCAM TEMBI.
JOKYMEHTOB, O(QOpMIICHHE €€ pe3yJbTaToB. Huckyccus.
OdopmieHue ena Ha XpaHeHHe. T

3ammra nmaboparopHoi padotsl (JIP), Bemonnenue kypcooro npoekra (KII), kypcosoit
pabotel (KP), pacuerno-rpaduyeckoro 3amanus (PI'3), manmcanue pedeparta (P), scce (D),
kosutokBuyM (K), rectupoBanue (T) u T.1.

[Ipy wW3yYyeHWUM  OUCHUIUIMHBI MOTYT  TPUMEHSTCS  DJIGKTPOHHOE  OOy4YeHHeE,
JTMCTAaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBHU ¢ DI'OC BO.

2.3.3 [IpuMepHasi TeMAaTHKA KyPCOBBIX PadoT (IPOEKTOB) — He MPeAyCMOTPEeHbI

2.4 llepeyeHb y4eOHO-MeTOAMYECKOI0 00eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4yarouuXcs Mo JUCHUILIMHE (MOIYJII0)

[TepeueHsb yueOHO-METOANIESCKOTO 00SCTICUCHUS TUCITUTUINHBI I10
No Bung CPC BBITTOJTHCHUIO CAMOCTOSITEIIBHONW PaObOThI

1 | Pedepar, occe | MeTonuueckue pPEKOMEHIAIIMU 110 IPOBEACHHI0 CEMHHApPCKHUX
3aHATHH, KPYTJIBIX CTOJIOB, AMCKYCCHIA: METOA. pekoMeHnamuu / B.B.
Epmonenko, /I.B. Jlanckas, M.A. Mupomnundenko, M.P. 3akapsH,
M.B. Toauxa, A.Il. CaBuenxo, I.A. JletkuHa. MUHHCTEPCTBO HAyKH
u Bbiciiero oOpazoBanusi Poccuiickoii ®enepanuu, KyOanckuit
rocynapcTBeHHbIi yHuBepcuteT. - KpacHonap: KybaHnckuii roc. yH-T,
-2022.-87 c.

Y4eOHUK. NHpOopMaLlmOHHO-TOKYMEHTALIMOHHOE  oOecreueHue
NEeSATEIPHOCTH peruoHanbHOoro mapiamenta / Ilom pen. B.B.
Epmonenko / Epmonenko B.B., 3akapsu M.P., Jlanckas JI.B.,
Mupomnnuenko M.A., CaBuenko A.Il. Kpacuonmap, Kybanckuii roc.
yH-T. 2021.

VY4ebHO-MeToIM4YecKHe MaTepualibl JUIsl CaMOCTOSITEIbHONM PabOThl OOyYaroluxcs U3
YHUCIIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrassitorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAaHUYEHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig U1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaitns.

Jnist a1 ¢ HapyIIEHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

Jljig U1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEILHOTO amnmnapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayaunodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT KOHTHMHIE€HTa
00yJaronuxcs.



3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH THCHUILIUHBI
(Mmomyuis)

B Xxome wu3yueHus JUCLMIUIMHBI IIPEAYCMOTPEHO MCIOJIB30BAHUE  CIIEIYIOLIUX
00pa30BaTENIbHBIX TEXHOJOTHM: JIEKIMH, IPAKTUYECKHE 3aHATHUA, [pobieMHOoe oOyueHue,
MOJyJIbHAsE TE€XHOJIOTHUS, MOJATOTOBKA NMUCHMEHHBIX AHAJTUTUYECKHX PabOT, CaMOCTOSATEIIbHAS
paboTa CTy/I€HTOB.

KoMneTeHTHOCTHBIN ITOAXOA B paMKax IPENoAaBaHUs IUCLUILIMHBI pealu3yercs B
UCIOJIb30BAHUM MHTEPAKTUBHBIX TEXHOJIOTMH M AKTUBHBIX METOJOB (IPOEKTHBIX METOAMK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyalldil, aHaiM3a IeJarornyeckux 3ajad,
Ie1arOrMYecKoro KCIeprUMEHTa, HHBIX (OpPM) B COUETAaHUM C BHEAYAUTOPHOM pabOTOMH.

WudopmanvoHHble  TEXHOJOTHM, TPHUMEHSEMbIE TPH HU3YyYECHHUH JAUCHUILIAHBL:
UCMOJb30BaHUE  HMHMOPMAIMOHHBIX  PECypcoB,  JOCTYNHBIX B HMH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOMU ceTu MHTepHeT.

AnantuBHble 00pa30BaTeNIbHbIE TEXHOJIOIMH, IPUMEHSIEMbIE IPU U3YyYCHUN JUCLUIUINHBI
— I JIAL C OIPAHMYEHHBIMM BO3MOXKHOCTSMM 3J0pPOBbSl INPEIyCMOTPEHA OpraHU3aLMs
KOHCYJIbTalli C NCIIOJIb30BaHUEM JIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CPeACTBA ISl TeKYIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHOI
aTTecTAlMH

OneHoYHBIE CpelCcTBa NpEJHAa3HAYeHBl Ui KOHTPOJII M OLEHKH 00pa30BaTebHBIX
JOCTHKEHUI O00ydYaroIMXcsi, OCBOMBIIUX MPOrpaMMy Y4eOHOW ITUCIHUIUIMHBI «HA38aHUE
OUCYUNTUHDBLY.

OneHoYHBIE CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUasbl sl TPOBEACHHS TEKYIIero
KOHTPOJIA B opMe mecmosulx 3a0anuil, 00OKIA0A-Npe3eHmayuu no npooieMHbIM 80NPOCAM,
PA3HOYPOBHEBHIX 3A0AHULL, PONEBOl UPbl, CUMYAYUOHHLIX 3a0ay W TPOMEKYTOUYHOM
arrecTauMu B hopmMe BOIIPOCOB U 3a/1aHUM K 3a4ETYy.

CprKTypa OLCHOYHBIX CPEACTB AJIA TeKymei/i u l'lpOMe)KyTO‘-IHOﬁ aTrrecTalumn

No Kon u HaumeHoBaHME OLICHOYHOT'O CPEJICTBA
o/ HaNMEHOBAaHHE PesynbTraThl 00y4yeHus Texymmui [Ipomexyrounas
MHIMKATOpa KOHTPOJIb aTTecTanus
NIIK 1.1 — Cnocoben | 3nanus QpyHKuni Bonpocul on4 Bonpoc na 3aueme
pa3pabarbIBaTh JIOKYMEHTO000pOTa; YCMHO20 1-4
JIOKaJIbHbIE HOPMAaTHBHBIX (nucvmenHoeo)
HOpPMATHUBHBIE AaKTHI | IOKyMEHTOB, onpoca no meme,
o HOpPMaTUBHOM 0a3bl, paszoeny.
JOKYMEHTAllMOHHOMY | perjlaMEHTHPYIOLIeH
o0ecrneveHuno JIOKYMEHTO000pOT,
yTpaBJIeHUS JeICTByIOINE
1 OpraHu3alue; MEKIYHApOIHbIE
CTaHJapTHl,
cnenudukanuu u
TEXHUUYECKNE OTUETHI,
HCIIONBb3yeMBbIE B chepe
yTpaBJIeHUS
3JIEKTPOHHOU
JOKYMEHTalHUEeN U
nH(OPMALIMOHHBIMU
TEXHOJIOTUSIMU




YIIPABJICHUS

Happiku npaBuiibHOCTH | Peghepam, Bonpoc na 3aueme
odopMIICHHS 00K1ao, 5-8
PEKBU3UTOB JJOKYMEHTA; | coobweHue, scce

dbopmynarpoBaHus

0o0mux TpeOoBaHMs K
TEKCTY JIEKTPOHHOTO
JIOKYMEHTa

CHUCTEM
JIOKyMEHTO000pOTa,
PYKOBOJIUTEIS
MIPOEKTUPOBAHUEM U
BHEAPEHUEM
KOPIOPaTUBHOU
CHCTEMBI
JIOKYMEHT0000pOoTa
OpraHu3aluu

meme, pazoery.
Tecm

UIIK 1.2 - Bueapsier | 3HaHUS COBPEMEHHBIX Peghepam, Bonpoc na 3aueme
JIOKAJIbHBIE TEeHJICHIIUHA Pa3BUTHS 00K1A0, 9-19
HOPMATUBHBIC aKThI UH(OPMAITMOHHBIX coobwenue, scce

o TEXHOJIOTH B 00J1aCTH

JOKYMEHTAI[MOHHOMY | YyTpPaBICHUS

o0ecIeyeHnro JIOKYMEHTO000POTOM

YIIPaBIICHUS HaBbiku ipreMoB 1 Koumponvnas Bonpoc na 3aueme
OpraHu3aIueH METOJ/IOB BHEIPEHUS paboma Nel- no 20 -25

TunoBbie KOHTPOJIbHBbIE 32JaHUS] MJIM HHbIE MaTepPUAJIbl, HeO0OX0AMMBbIe IJIfl OLlEHKH
3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA AeATEIbHOCTH, XapAKTePHU3YIOLIUX ITANbI
(hopMupoOBaHUsI KOMIIETEHIHI B Ipolecce OCBOEHHUsI 00pa30BaTeIbHON MPOrPaMMbI:

Hepeqeﬂb THIIOBBIX TEM 3CCE€ K CEMUHaApaM 110 yqeﬁﬂoﬁ AUCHHUIIINHE «HOpMaTHBHO-
METOANYCCKaA 0a3a IlOKyMeHTaHHOHHOﬁ ACATEJIbHOCTH B OPraHUu3anuumn

1. 3akoHOAaTENBHOE U HOPMATUBHO-IIPABOBOE PErYJIUPOBAHUE JOKYMEHTAIIUOHHOTO
o0ecrieyeHus yrnpaBieHusl.

2. Wctopusi CTAaHOBJIEHUS U PA3BUTHA JOKYMEHTAIMIOHHOTO 00ECTIEUEeHHUs YIIPaBICHHS.
3. Opranun3zanus paboThl C JOKYMEHTaMHU.

4. Peructpanus u y4eT JOKyMEHTOB.

5. OpraHu3zanus 1e10IpOU3BOJICTBA Ha HEOOIBIINX MPEITPUATHSIX.

6. BO3MOXHOCTH HCTIOIH30BaHUS COBPEMEHHON OPHCHON TEXHUKHU IS ONTUMU3AINH
JIOKYMEHTO000pOTa B OpraHU3aIiu.

7. NUnpopManiMOHHO-TIONCKOBAsT CUCTEMA.
8. Crenn¢uka TOKyMEHTAIMOHHOTO O0eCTieueHus yIpaBIeHHsI B KaJPOBBIX CITyKOax.

9. IlepcriekTUBHBIEC HAPABICHUS B Pa3BUTHH JOKYMEHTAIIMOHHOTO O0ECIIeUEeHUs
yIpaBJIeHUs.

IlepeyeHb BONpPOCOB, BBIHOCUMBbIX Ha 3a4eT M0 y4eOHoil nucuuniude «HopmaTtusHo-
MeToAuYecKasi 0a3a JOKYMEHTHOM /1esiTeJIbHOCTH B OPraHU3aluu»



1. JIOKyMEHT M €ro MecTo B CUCTEME YIIPABIICHHUS.

2. CoBpeMeHHBIC  3aKOHOJATENIbHBIE M HOPMAaTHBHBIE  IPAaBOBBIE  aKTHI,
periaMeHTHpYIOLHe CO3AaHue U 0POpPMIICHUE JOKYMEHTOB.

3. CoBpeMeHHBIE HOPMATHBHO-METOJMYECKUE JOKYMEHTBI, ONPEACISIOMUE HOPSI0K
co3/1aHus U 0POPMIICHHS JOKYMEHTOB.

4. Tlonsatue «uH(pOpMAIMs» U «IOKYMEHT» M ero pa3sutue. CBs3p mHPOpMALUU U
nokyMmeHTta. O0mue 1 yacTHble (yHKIMU JOKYMEHTA.

5. Cnoco0Obl TOKyMEHTHPOBAHUS U UX Pa3BUTHE.

6. TekcToBOEe NTOKYMEHTHPOBAHME M 3Tallbl €ro pa3BUTHUA. MarepuaiabHble HOCHUTEIH
JUIsL TOKyMEHTHPOBAHHUS.

7. TlopMHHMKW, KONMWUU W AyOJIMKaThl JOKYMEHTOB. Bwuasl kommid. Ilopsimok
YIAOCTOBEPEHUI KOIIUU.

8. ®opmymnsap nokymeHnrta. TumoBod Qopmyssip. CocTaBUTh THIIOBOW (OpMYJISp
OprKa3a 10 OCHOBHOW JesATeIbHOCTH. [lOHATHS «yHUUKAUSI» U «CTaHIApTH3ALMDY
nokymeHToB. 'OCT P 6.30-2003. Ero conep:xaHue, 3Ha4yeHUE.

9. Ha3nauenume ONaHKOB B COBPEMEHHBIX oOpraHu3anusx. Buasr OmankoB. Coctas
pPEeKBU3UTOB OJ1aHKOB. biaHku npennpuaTuil pa3nuyHbx GopM COOCTBEHHOCTH.

10. PexBHM3HUT «HaMMEHOBAHWE OPTAHM3ALUHU-ABTOPA JTOKYMEHTa», TPEOOBAHHS K HEMY.
PexBU3UT «cIipaBoYHbIe AaHHBIE 00 OpraHU3alMU-aBTOPE JOKYMEHTa», €ro COCTaB.

11. PexBu3suT «ampecary», ero 3Ha4CHUE U COBpEMEHHBIC TpeOoBaHMs K opopmiieHnto. Ha
KaKHMX YIPaBJICHYECKUX JOKYMEHTaX 0053aTeJIbHO MIPOCTABISAETCS PEKBU3UT “anpecar’?

12. Jlatel Ha nOKyMeHTax, TpeOoBaHUs K MX oopmieHHo. /lata Kak cocTaBHAs 4acTb
JIPYyTUX PpEKBU3UTOB. PEKBU3UT «pPErHMCTPALlMOHHBIM HOMEp JOKYMEHTa», €ro 3HaueHHe.
PexBu3nuT «cchlUlka Ha PpErucTpalMOHHBII HOMEp M JaTy JAOKyMEHTa», Korja M TIJe OH
IPOCTAaBIISETCA.

13. Ilopsimox coriacoBaHHWs JOKYMEHTOB M O(GOpPMIICHHS BHYTPEHHErO W BHELIHETO
cornacoBaHus. Ilopanok yTBEp)KIEHMS JOKYMEHTOB, BUABI yTBEpxkAcHMs. Kakue Buabl
JIOKYMEHTOB TPeOYIOT yTBEPKACHUS?

14. CoctraB ynocroBepeHHs JOKyMeHTOB. IIpaBuia odopmieHuss pEKBU3HUTOB,
yAOCTOBEpAOLIMX J0KyMeHT. llopsiok mnoanucanus AokyMeHTOB. [lewaTb Kak peKBU3UT
JNokyMeHTa. Ha Kakux TOKyMeHTax MpocTaBiseTcs repOoBas NevaTh WU 1e4aTh OpraHu3aumn?

15. OTmeTkn Ha IOKyMEHTe, UX 3HaueHue u odopmieHue. Pesomonusa. EE 3naueHwue.
TpeboBaHus1, IpeabsBIsEeMbIE K PE30JIIOLUH.

16. TlonsaTHe “ropuauveckas cuijia JOKyMeHTa . PEKBU3WTHI, MPHIAIONIAE JTOKYMEHTY
IOPUANYECKYIO CHITY.

17. OGmue TpebOOBaHMUS K TEKCTy NOOKYMEHTa. AJTOPUTM IOATOTOBKH JOKYMEHTA.
DJeMEeHTBI TEKCTa: 3aroJIOBOK, NMpHIokeHHs. TpeGoBaHus K 0(pOpMIIEHHUIO 3ar0JI0BKAa U OTMETKU
0 HAJINYUU IPUIOKEHUH.

18. IlonsATHE «cHcTeMa JOKYMEHTAllUW», Pa3BUTHE CHCTEM JOKyMeHTauuu. [lonsTue
«yHHpUIIUPOBaHHAs CUCTeMa JOoKyMeHTaruu». Hasnaduenue, onpenenenne u coctaB Y COP/I.
CriocoObl  mpeacTaBieHUs] YHU(DUIUPOBAHHBIX TEKCTOB (aHKETHI, TaOJMuIBl, TpadapeTHble
TekcThl). Tpadapernsie TekcThl. MeTouKa pa3paboTKHy.

19. TpebGoBaHMs K COCTaBICHUIO U OQOPMIICHHIO OpPraHU3alMOHHBIX JOKYMEHTOB (Ha
npuMepe MOJ0XKEHUs, MHCTPYKIMHU, periiaMenTa). HasHaueHnue 3Tux 10KyMEHTOB.

20. TpeOoBaHUS K COCTABICHHIO U O(POPMIICHHIO IPUKA30B U PACTIOPIKECHUM.

21. TpeboBaHUS K COCTABJICHUIO U O()OPMIICHHIO OOBSICHUTENBHBIX 3aITUCOK, JOKJIATHBIX
3aIMCOK U CITY>K€OHBIX 3aUCOK. MIX Ha3HaueHue B AEATEIbHOCTH OPraHU3aI|H.

22. TpeboBaHUS K COCTABICHHUIO H OOPMIICHHIO CITPABOK, PAa3HOBHIHOCTH CIIPABOK.

23. TpeboBaHUS K COCTaBJIEHUIO U OhopMiIeHHIO akTa. HazHaueHue W pa3HOBHUIHOCTH
aKTOB.

24. TpeboBaHUS K COCTaBIECHUIO U 0(OPMIIEHHIO Ciy)keOHOro nuceMma. Kimaccudukarms
CITY’KE€OHBIX TTHCEM.



25. ANropuTM MOATrOTOBKH M MPOBEIEHUS COBelIaHMs. JJOKyMEHThI, CO3/1aBaeMbI€ B
MpoIecce MOATOTOBKH COBEMIanus. TpeOoBaHMS K COCTABICHHUIO i O()OPMIICHHIO TIPOTOKOIA
JIOKYMEHTOB; apxeorpaduueckas 06padoTka JOKYMEHTOB.

Kpurtepun oneHuBaHus mo 3avery:

«3aumeHo»: CTYJIEHT BJIAJICET TEOPETUUCCKUMU 3HAHUSAMU 110 JAHHON JUCLUIUIMHE, 3HAET
KOMIIJIEKC MHCTPYMEHTOB BHEAPEHUS M PA3BUTHUS OEPEXIIMBOTO YNPaBICHUS U NMPOU3BOJICTBA,
JIOITyCKAaeT HE3HAYMTEelbHblE OUIMOKH; CTYIEHT yMeeT IpPaBWIbHO OOBSACHATH MaTepuai IO
METOAMKE OLEHKH M  YJIYYIIEHUS pPEe3yJbTaTHBHOCTH (DYHKIHMOHUPOBAHHS  CHCTEMBI
MEHEDKMEHTA Ka4yeCTBa KOMIIAaHUU, WILTIOCTPUPYsL €TI0 IIPUMEPAMH.

«He 3a4meHOo». MAaTepuajd HE YCBOEH WM YCBOEH YaCTUYHO, CTYIEHT 3aTpyIHACTCS
IPUBECTH MPUMEPHI 110 KOMIETEHLUSAM U TEOPETHYECKOMY Marepuaiy, yueOHble 3aJaHMs He
BBITIOJIHWII, TPAKTUYECKHE HABBIKK HE C(HOPMUPOBAHBI, TIOBOJIHHO OTPAaHUYECHHBIA 00BeM 3HAHUI
IIPOrpaMMHOI0 MaTepHraa.

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3I0pOBBSI BHIOUPAIOTCS C YYETOM UX WHAMBUIYATBHBIX TICUXO()U3UYECKIX OCOOCHHOCTEM.

— Ipy HEOoOXOAMMOCTH HHBAJIMAAM M JMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbs [IPENOCTABIIAETCS JOMOJIHUTENBHOE BPEMs ISl IOATOTOBKM OTBETA Ha 3a4€Te;

— [IpU NPOBEJICHUH IPOLEAYPbl OLICHUBAHUS PE3YJIbTATOB 00yUeHHs] HHBAINIOB U JIULL C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3I0POBBS IIPEAYCMATPUBACTCSI UCTIOIB30BAHNE TEXHHUECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpY HEOOXOAUMOCTH ISl 00YHAIOIIUXCS C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB IpoOLEIypa OLEHMBAHUS pPE3yJbTaTOB OOY4YEHUS IO JUCLUIUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYUYEHHsS MHBAIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMILIMHE (MOAYNIO) MpEeAyCMaTpUBAET MPEIOCTaBIEHUE
uHpopmanuu B (opMax, aAANTUPOBAHHBIX K OrPaHMYEHHUSIM MX 370POBbS U BOCIPHUATHA
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B IleyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

Jlig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JlaHHBINA TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.

5. Ilepedennb y4eOHOIM JIUTepaTypbl, HHPOPMANMOHHBIX PeCypPCOB H TEXHOJIOT Uil

5.1. YueOnas qutepatypa

1. Ky3uenos, U. H. JlokymeHTanmonsoe obecrneuenne ympasiaeHus. JJokyMeHTO000pOT 1
JIeNIOTIPOU3BOJICTBO [ DJNEKTPOHHBIA pecypc] : Y4eOHHMK M MPaKTHUKYM JUIs TPUKIIAJHOTO
OakamaBpuata / U. H. Ky3nenos. — 3-¢ u3., mepepad. u gon. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum pmoctyma: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1



https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1

2. YuyeOnuk. HWHPOpMaMOHHO-TOKYMEHTAIIMOHHOE OOECreYeHue JeATeIbHOCTH
peruonanbHoro napnamenrta / [lon pen. B.B. Epmonenko / Epmonenko B.B., 3akapsa M.P.,
Jlanckas JI.B., Mupomanuenko M.A., Capuenko A.Il. Kpacuonap, Kyb6anckuii roc. yn-1. 2021.

3. Jlanckas J.B., CemuBanoBa E.Il. HopmaTuBHO-MeTOAMYECKOE OOECIECUYCHUE

3JIEKTPOHHOTO JTOKyMeHTooOopoTa. Yueobnuk. [Tox pen. B.B. Epmonenko. r. Kpacnomap. 2023. —
188 c.

JlononHuTenpHAS IMTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpou3BOoACTBO [DIEKTPOHHBIA pecypc] : Kypc JEKIUH :
yaebHOoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: J{upekr-Menua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book _red&id=2

2. lemun, 0. M. [enonpou3BoAcTBO. JIOKyMEHTallMOHHBIH  MEHEIKMEHT
[DnekTponHbI pecype] : yuebnoe mocobue / 0. M. Jlemun. — Mocksa; bepnun: Jlupekr-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHOe oOecrieueHre YHpaBiICHUs [DIIEKTPOHHBIN
pecypc] : mpaktuueckoe nocodue / M. FO. Poroxxun. — Mocksa; bepnun: {lupektMenua, 2014. —
398 c. — Pexxum noctyma: 1-4 3 OBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. llepuoanyeckasi JuTepaTypa

[TewaTtHbIe MEepUOIUYECKUE H3JaHUS BXOIAT B «llepedeHb TMEUaTHBIX MEPUOTUICCKUX
W3JaHUH, XPAHSIIAXCS B donze Hayunoii OUOINOTEKHU Ky6I'Y»
https://www.kubsu.ru/ru/node/15554, W/WIA  BJIEKTPOHHBIC MEPUOJUYCCKUE H3IAHHS, C
yKa3aHUEM aJipeca caifTa DJIEKTPOHHOW BEPCHH JKypHaJla, U3 0a3 JaHHBIX, JIOCTYI K KOTOPHIM
umeet KyoI'Y:

1. bazsl gannabix komnanuu «MIBUCy https://eivis.ru/

2. DOnexrponnas oubimmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHATbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

DJIeKTPOHHbIE HHPOPMAIIMOHHBIE PecypChl

OneKTpoHHas 6ubnmoreka Hayunoit o6ubnuorexku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

—  DIIeKTPOHHBIIN KaTajor;

— Ilocrymuienus nurepatypsl B OMOIMOTEKH (PUITHATIOB;

— Tloctrymnnenus nucceprauuii 1 aBTopedepaTos;

— Crarbu U3 NEPUOAMKH U HAy4YHbIX COOpHUKOB ¢ 2016 T.;

—  Crarbu U3 NEpUOAUKH U HAYYHBIX cCOOpHUKOB 110 2016 1.;

— TazeTsl u KypHaJbI;

— DnektpoHHas 6ubnanoTeka TpyaoB yueHbix Kyol'Y.

DJ1eKTPOHHO-0u0IM0TeuHbIe cucTeMbl (IBC)

1. OBC «YHuBepcuterckast onbimoreka onnain» http:// www.biblioclub.ru/

2. OBC «Jlanmby https://e.lanbook.com

3. O6pazoBarenpHas mnatgopma «tOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ruy» https://www.book.ru

6. Ob OUIL] «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHblie 6a3bl JAHHBIX POCCHIICKHTE

1. Bupryanbublii unTanbHblii 3a1 Poccuiickoil rocynapctBenHoit 6ubmmorexku (PI'B)
https://Idiss.rsl.ru/

2. HanmmonanbHast anektpoHHas 6uoimoteka https://rusneb.ru/



https://biblioclub.ru/index.php?page=book_red&id=2
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

3. ba3b1 nannbix kommnanuu «MIBUCy https://eivis.ru/

4. Hayunas snekrponnas 6ubmmorexa eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MUAH. ITonHoTEKCTOBAS KOJIJICKITUS MaTeMaTUYECKUX YKypHaJIOB
http://www.mathnet.ru

6. Xypuan Ksanrosas siekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. XKypuan ¥Ycnexu ¢pusnueckux Hayk https://ufn.ru/

8. IToHOTEKCTOBAs KOJIIEKIMS KypHAIOB Ha maTdopme PIIHU (DnekTpoHHbIe Bepcun
Hay4uHbIX xypHaioB PAH) https://journals.rcsi.science/

9. lIpesunentckas 6udmorexka um. b.H. Exsrinna https:// www.prlib.ru/

10. DnexTpoHHas 6uOIMOTEYHAss cHUCTEMa COIMO-TymMaHuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudopmanuoHHble CIPABOYHBIE CHCTEMBI

1. Koncynperant Ilntoc - cipaBouHas mpaBoBasi cucTeMa (JOCTYI MO JOKaJIbHOM CeTH ¢
KOMITBIOTEPOB OMOITMOTEKH )

IIpodeccnonanbHbie 6a3bl JAHHBIX 3apy0eKHbIE

1. Kypnuanst uznarenscra Wiley https://onlinelibrary.wiley.com/

2. TlomnorekctoBast koiutekiuss KHUT eBook Collections wusmarensctBa SAGE
Publications

https://sk.sagepub.com/books/discipline

3. [MomuotekcroBas kouteknust kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcnt Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanuwix Orbit Premium edition https://www.orbit.com

7. TIoaHOTEKCTOBBIE KOJUICKIMH KHHI u3gareiabctBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. ITomHOTEKCTOBAsT apXKMBHAsI KOJUICKIIHS KYPHAIOB M3aTenbcTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl 1aHHBIX OTKPHITOrO J0CTyNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMmepukaHckas nateHTHast 0a3a jaHHbIX https://www.uspto.gov/patents/search/patent-
public-search

3. Jlexropuym TB - Buneonexnuu Bexymmx gekropos Poccun http://www.lektorium.tv/

bassbl 1annbix KyoIl'Y

1. OTkpBITas cpena MOIyJIbHOTO AuHaMudeckoro ooydyenus Kyol'y

https://openedu.kubsu.ru/

2. ba3za y4eOHBIX TUIaHOB, Y4Y€OHO-METOJUYECKHMX KOMILJIEKCOB, MyONUKAMid WU
koHpepentmii http://infoneeds.kubsu.ru/

3. DnexTpoHHBIH apxuB qokymMeHToB KyOI'VY http://docspace.kubsu.ru/

6. MeToguyeckne ykazaHusi AJs1 OOyYAIOIIUXCH IO OCBOEHMI) IMCHMILIMHBI
(Monmy.Jist)

OcBoeHME IUCHUIUIMHBI TPEeIyCMaTPUBAeT MPOCIYIIMBAHHE JIEKIUA M BBITOJHEHUE
3a/laHuil Ha IPAKTUYECKUX 3aHITHSIX.

Ji1 ri1ryOOKOro M3y4eHus: AUCIUILTMHBI HACTOATEIHHO PEKOMEH TyeTCs:

— CHCTEMaTHYEeCKH TOTOBUTHCS K IMPAKTHUYECKUM 3aHATHAM 10 y4eOHBIM ITOCOOMSIM,
HAay4yHbIM CTaThsIM B KypHaJax MNpOPecCHOHATbHOW TEMAaTHKH, a TakKe HCIOIb30BaTh
ounmanbHele pecypcsl HaydHo# nHpopmaru B cetu MHTEpHeT;

— CBOEBPEMEHHO BBINOJHATH IPAKTUUECKHUE 3aJJaHUs U pedepar.


https://ufn.ru/
http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

CamocrosTenbHas paboTa CTYACHTAa - OAMH W3 BaXXHEWIIMX JTallOB B ITOATOTOBKE
cnernuanvicToB. OHa MPHOOIACT CTYJCHTOB K HCCIIEI0BATEIIbCKON paboTe, 000ramaeT OnbIToM U
3HAaHUSMH, HEOOXOJAUMBIMHU ISl JATBHEHIIETO X CTAHOBJICHUS KaK CHEIMAJIMCTOB, IPHUBHBACT
HABBIKU Pa0OTHI C TUTEPATYPOM, CTATUCTHUECKUMH JTAHHBIMHU.

Lenb caMocTOSITETPHONH pPAabOTHI - CHCTEMATH3allMs, 3aKPEIUICHUE W pPaCHIMpPCHHE
TEOPETUYECKUX M MPAKTHUYECKUX 3HAHWN C UCIOJIH30BAHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTUH ¥ JINTEPATYPHBIX MCTOYHHUKOB. [ pa3BUTHS HABBIKOB CaMOCTOSITEIIBHOW PaOOTHI
CTYJICHTAMH BBITIOJTHSIOTCS:

— pedepat, IOKIAI, CBS3aHHBIA C aHAJIU30M COBPEMEHHBIX TEHJICHIMI B 00JacTu
JIEIIONIPOU3BOJICTBA B COIUAIBHOM cepe;

— 3aJaHus, CBSA3aHHBIE C O030POM COBPEMEHHOTO pBIHKA CHEIHATH3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa;

— JIOMalllHWE 3aJIaHusl 0 TOHWCKYy B MHTepHeTe WHPOpPMALMU Ha OINpPEICIICHHYIO
HAYYHYIO TEMY.

Pedepar roToBHTCS CTYIEHTOM CaMOCTOSITEIILHO, B HEM OOOOINAIOTCS TEOPETUYCCKHE
MaTepuaigbl IO WCCIEAYEeMOW TeMe C WCIOJb30BAaHHEM MATEPHAJIOB W3  CIHEIHAIBHON
JUTEpaTypbl, HOPMATHBHO-NIPABOBBIX JIOKYMEHTOB, CTaHJAPTH3HPYIOIIUX PacCMaTPUBACMYIO
chepy. B pedepare momkeH MpUCYTCTBOBATH COOCTBEHHBIM aHAIN3 W KPUTHICCKUM MOIXOMA K
PELICHUIO MTPOOJIEMBbI 110 BBIOPAHHOM TEMe WCCIICIOBAHMSI, TOJKPEIICHHBI CTaTUCTHYCCKIMHU
JAHHBIMU U aKTyaJIbHBIMU ITPAMEPAMU U3 JICITCILHOCTH OPTaHU3AIMA COIMATLHON c(hephl.

OOy4eHue CTyICHTOB C OrPaHHYECHHBIMH BO3MOXKHOCTSIMU OPTaHU3YETCsl B COOTBETCTBUH
¢ TpeboBaHUSIMH «METOIMISCKUX PEKOMEH/IAININ 1T0 OPTaHU3AIMHA 00pa30BaTEIIBFHOIO MpoIiecca
Uis  OOy4YeHHMsS WHBAIUIOB M JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3]I0POBbSI B
00pa30BaTeNbHBIX OPraHU3alUAX BBICIIETO MPO(ECCHOHATEHOTO 00pa30BaHUM) OT «8» ampers
2014 r.

B ocBoeHMM MUCHUIUIMHBI WHBAJMIAMH U JIUIAMU C OTPAHHMYCHHBIMA BO3MOKHOCTSIMH
3I0pOBbs OOMBINIOE 3HAYCHHE WMEeT HHIWBHIyallbHas ydeOHas paboTa (KOHCYNIbTalluu) —
JIOTIOTHATEITFHOE PA3bsICHEHHE yIeOHOr0 MaTepHara.

KonTpoJus camocTosATe/ IbHOM padoThI OCYIECTBIISACTCS:

a) TeKyIIHA KOHTPOJIb OCYIIECTRIISICTCS €KEHEICTBLHO B COOTBETCTBUE C MPOTPAMMOI

3aHATHH;

0) TPOMEKYTOUHBIM KOHTPOJH IO HWTOTaM OCBOCHHS PAa3CiiOB  JTUCITUTUTHHBI
ocyiecTBIsieTcs B popMe 3adera.

Ha ceMuHapckux 3aHATHSX W TPU TMOATOTOBKE K HHM (CaMOCTOSITENbHAs paboTa)
MPUMEHSIOTCS] HHTEPaKTUBHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

MeToauyeckue peKOMEHIAIUH M0 HAMMCAHUIO KOHCIIEKTA HA JIEeKIIMOHHOM 3aHATHH
PexoMenaanuu cTy/IeHTY MO HAMMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHATHU:

— HeoOXOJUMO TOJHOCTBIO MpPOCIylIaTh HEOOIbIION HH(OPMALMOHHBIA OJOK U3
OJIHOTO MJIM HECKOJIbKHUX MPEIOKEHHI, KOTOphIe pacCKa3bIBAET MPEMNO/IaBaTeNlb B paMKax TEMBI;

—  HeoOXOJUMO COKpPaTHUTh €ro, OCTaBHB HaWOOJee CYIIICCTBCHHBIC JJICMEHTHI, HE
3aMuchIBasi BBOJAHBIE CIOBA M M30BITOUHBIC MTOSICHEHHUS,

—  PEKOMEHIyeTcs 0053aTelbHO HCIIONB30BaTh IEPEYCHb COKPAICHHWA IO JTaHHOM
JMCIUTUIAHE;

—  Heo0XO0JUMO OTMEYaTh B KOHCIIEKTE HauOOJIee CIIOKHBIE SISl TOHUMAHUST MOMEHTBI,
Ha KOTOpPBIE, B TOM YHCJIE, YKa3bIBAET U MPETO/IaBaATENb;

— T0 OKOHYaHWH JICKIIMK PEKOMEHIyeTCS 3a/JaTh  yTOYHSIONIME  BOIPOCHI
MPEToAaBaTeNi0o U TMONYYHTh Pa3bICHEHUS MO TOJOXKEHUSM MPONUICHHON JEKIHH, KOTOphIC
BBI3BIBAIOT HEIIOHUMAHUE WJTH COMHEHUS;

— ¢ 1enbpio JA0pabOTKU TeKcTa HEeOOXOAMMO B MEPHOJ May3 Ha JEKIUW WU TOCIHe
JICKITUU BOCCTAHOBUTH TEKCT B MaMSATH, UCTIPABUTH OIIMOKH, pacmupoBaTh HE IPUHSATHIC PaHee
COKpAIIIEHUS ¥ 3aTIOJTHUTH MPOITYIIIEHHBIE MECTa



—  OKOHYAHUU JIEKLIHUU PEKOMEHAYETCS BBIACIUTh MApKEPOM OIpEAENCHUs KIIOUEBbIX
TEPMUHOB, Ha3BaHHsI TEOPHI U TOAXO/I0B, HIIEMEHTHI KJIACCH(PHUKAIINN U T.JI.

MeTtoauyecKkue peKOMeHAAIMHU 110 OATOTOBKE YCTHOI0 J0KJIa1a

Pedepar kax BuI camocCTOSTENBbHON pabOThl B y4eOHOM mporecce CIOCOOCTBYET
(GbOopMUPOBAHUIO HABBIKOB HCCIIEIOBATENLCKOM pabOThI, pacHIMpsET MO3HABATEIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHHS MOTy4aeMOi HH(POpMAIIHH.

[Ipn moaroroBke pedepara Mo 3aJaHHONW TEME CTYJEHT COCTaBisieT IUIaH, MoAOupaer
OCHOBHBIC HCTOYHHMKH. B mporecce paboTbl C MCTOYHHKAMH CHUCTEMATH3UPYET IOJIY4YCHHBIC
CBEZICHMSI, JieNlaeT BBIBOABI M 0000mmenus. K gokinaay mo Teme MOTyT NMPUBJIEKAThCS HECKOJIbKO
CTYACHTOB, MEXy KOTOPBIMH PaCIIPEIENIAIOTCS BOIPOCH BHICTYTIICHHS.

Br160op TeMsl.

TemaTtuka noxiaza oOBIYHO ONpPENEeNsIeTcsl MPEroAaBaTesieM, HO B ONPEACICHUN TEMBI
WHUIMATUBY MOXET NpPOSBUTH CTyAeHT. [Ipexxne yem BbIOpaTh TeMy, aBTOPY HEOOXOAMMO
BBISIBUTH CBOl MHTEpEC, OMpEACTHTh, HAJ KakoW mpoOieMoil oH XoTen Obl paboraTh, Ooisee
IyOOKO €€ U3yUHUTh.

Ortanbl paboTHI CTyIeHTa Haja pedepaTom:

1) bopmysHpoBaHue TEMBI, IPHYEM OHA JTOJDKHA OBITh HE TOJBKO aKTYaJIbHOM 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAJIBHOM, HHTEPECHOM IO COJIEPIKAHMIO;

2) moa00p U M3y4YEHHE OCHOBHBIX HCTOYHUKOB 10 TeMe (KaK MPaBHIBHO, ITPU pa3padoTKe
UCIIOJIb3YETCS] HE MeHee 3-5 pa3Iu4HbIX HCTOUYHUKOB);

3) cocraBiieHHE CIKMCKa HCIOJb30BAHHBIX UCTOYHMKOB. OOpabOTKa M CHCTEMAaTH3AIHsI
uH(popMaLuu;

4) paspaboTka miaHa pedepara;

5) moaroToBka pedepara u Mpe3CHTAIMH;

6) myOaMYHOE BBICTYIUICHHUE;

7) OTBET Ha BOIMPOCHI CIIyIIATENeH U 00CYkKICHHE JUCKYCCUOHHBIX TIOJIOKEHUH.

Cooeporcanue pegpepama:

1) BBemeHHE — ITO BCTYIHTENbHAS YacTh HAYYHO-MCCIIEIOBATEIBCKONH pabOThl. ABTOP
JIOJDKEH TOKa3aTh aKTYaJbHOCTb TEMBI, PACKPBITh NMPAKTHUECKYI0 3HAUUMOCTh €€, OINpPEeNeIUTh
ENTM ¥ 33]1a91 DKCTIEPUMEHTA HITH €T0 ()parMeHTa;

2) OCHOBHas 4acTh — B HEil pacKpbIBaeTcs cojepkanue. Kak mpaBuiio, OCHOBHas 4acTh
COCTOUT M3 TEOPETHYECKOT0 W TPAKTUYECKOTO pas3zlenoB. B Teopermdyeckom pasfnerne
PAaCKpBIBAIOTCS UCTOPUS W TEOpUs HUCCIeAyeMOd NpoOieMbl, JaeTcs KPUTUYECKHH aHalu3
JUTEPATyPhl M TIOKA3BIBAIOTCS TMO3UIHH HCCIIeIOBaTeNel. B MpakTHYeckoM pasjiene u3JiararoTcs
METO/BI, XOA, M PE3ylbTaThl CAMOCTOSTEIbHO IPOBEJCHHOTO HCCIEAOBaHMUs (€cau OHO
npeznonaraercs). B OCHOBHOI 4acTW MOTYT OBITh TakK)Ke IMPENCTAaBICHBI CXEMBI, JHArpaMMBI,
TaOJMUIIBI, PUCYHKH, KOTOpbIE Ha IyOJUYHOM BBICTYIJICHUM MOTYT OBITh NpPEACTaBJICHBI B
Ka4eCTBE WIUTFOCTPAIIMOHHOTO MaTepraa;

3) 3aKIIOUCHHE — COJACPKUT MTOTH PadOThI, BBIBOJBI, K KOTOPBHIM IPHIIEN aBTOP, H
pPEKOMEHAIMU. 3aKIIOUYeHHUEe JOJDKHO OBITh KpaTKUM, OO0S3aTelbHBIM W COOTBETCTBOBATH
MOCTaBJICHHBIM 3ajayam;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

ITpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaa:

—  BBICTYIUICHHE JOKJIauuKa (JOKJIQJYUKOB);

—  CHyLaTelH U MpenojaBaresb 3a/1al0T YTOYHSIOIME BOIIPOCH HA TOHUMAaHHE;

—  JTOKJIQYMK (JIOKJIATIMKN) OTBEYAIOT Ha BOMPOCHI,

— CcHOymarteiad 33JaloT JIUCKYCCHOHHBIE BOIPOCHI M BBICKAa3bIBAlOT OIICHOYHBIE
CYXKJICHUS;

— JOKJIQTYUK (JIOKJIQAUYUKN) OTBEYAIOT Ha BOIIPOCHI;

- NpernoiaBaTeslb MOJBOJUT HMTOTH W BBICKA3bIBaET OICHOYHBIE CYXICHHUS O
JIOKJIaJIe.



[To ycmoTpenuto mpernoaaBatess 10KIaabl MOTYT OBITh IPEICTABICHBI HA CEMUHApPaX,
HAYYHO-TIPAKTHYECKUX KOH(PEPEHIIHIX, a TAK)KE UCTIOIb30BaTHCS KaK (POPMBI TEKYILETO
KOHTPOJISI 110 MPOMIEHHBIM TEMaM.

[TpumepHbIe KpUTEPUH OLICHKH pedepara:

— AKTyaJIbHOCTh TEMbI HCCIICI0BAHUS;

— COOTBETCTBUE COACPKAHUS TEME;

— ryOuHa TpopabOTKH MaTepuasia; coOyroieHue TpeOoBaHM K OQOPMIICHUIO,
YMEHHE J€J1aTh BbIBOJIBI.

Kpurepun oneHku:

O1eHKa «OTJIIMYHO» — BBITIOJIHEHBI Bce TPeOOBaHMS K HATMCAHUIO U 3amuTe pedepara:

o0o3HaueHa MnpoOiemMa M OOOCHOBaHAa €€ AaKTyalbHOCTb, CJEJlaH KpaTKUW aHaiu3
Pa3IMYHBIX TOYEK 3PEHHUS Ha pacCMaTPUBAEMYIO MPOOJIEMY U JIOTUYHO M3JI0’KE€Ha COOCTBEHHAs
no3uius, CcGOpPMYyJIUPOBAHbl BBIBOJBL, TEMa pAaCKpbITa IOJHOCTHIO, BBIAEPKAH OOBEM,
coOmo/ieHsl  TpeOOBaHUS K BHEIIHEMY O(GOPMIICHHMIO, JaHbl MpaBHIbHBIE OTBETHl Ha
JOTIOTHUTETIbHBIE BOIPOCHI.

OneHka «XopoIlo» — OCHOBHbIE TPEOOBAaHUS K pedepary U €ro 3alUTe BHIIOJHEHBI, HO
IIpHU ATOM JIOMYIIEHBI HEIOUEThl. B 4acCTHOCTH, UMEIOTCS HETOYHOCTH B U3JIOKEHUU MaTepHana;
OTCYTCTBYET JIOTHYECKasl IOCIIEAOBATEIFHOCTh B CYX/ICHUSX; HE BhIIEpKaH o0beM pedepara;
UMEIOTCSL yOylUleHHs: B O(OpPMIIEHHWHU; Ha JOMOJHUTENIbHBIE BOMPOCHI MpPH 3allUTe JaHbl
HEIOJIHbIE OTBETHI.

OrneHka «yIOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHS OT TpeOOBaHUMN
K pedepupoBannto. B 4acTHOCTH, TeMa OCBEUICHA JIMIIb YAaCTUYHO; JIOMYIICHBI (DaKTHUYEeCKHE
OIMOKK B coJepKaHUU pedepaTa WM MPH OTBETE HA JOMOJIHHUTEIbHBIE BOIPOCHI; BO BpeMs
3allUThl OTCYTCTBYET BBIBOI.

OneHka «HEYAOBIETBOPUTEIbHO» — TeMa pedepata HE pacKpbiTa, OOHAPYKHMBAETCS
CYLLIECTBEHHOE HEIOHUMAaHUE IIPOOJIEMBI.

Texkymmii KOHTPOJIb OCYIIECTBIISETCS €KEHEIEIBHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMMHApCKOM 3aHSATHH, IPOMEXYTOUHBIM KOHTpPOJb 10 UTOTaM HW3Yy4EHHUS
JUCLUIUIMHBI OCYHIECTBIsETCS B (JOpME OIIEHKH YCTHBIX MJIM IMMCbMEHHBIX OTBETOB Ha 3a4eTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI.

NuauBuayanbHble KOHCYJBTAIMH 10 TIPEIMETY SBISIOTCA BaXXHBIM (DakTopom,
CIOCOOCTBYIOIIMM MHJMBUIyalU3alid O0yUYEHUsI U YCTAaHOBJICHUIO BOCIIUTATEIbHOIO KOHTAKTA
MEXIy IpernojaBaTesieM W OOydyarolMMCS HWHBAJIUAOM WM JIMIOM C OTrpaHUYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHun aucHMIUIMHBI MHBATUAAMU M JULAMU C OFPAHUYEHHBIMU BO3MOXHOCTSIMHU
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpeoenaiouiue npoyeoypvl OUeHUBAHUL OMEEMO8 8
npouecce yCmHo20 uiu RUCbMEHHO20 OnRPoOca:

Kpurepnn onenku:

«y/IOBJIETBOPUTEILHO»/ «3aUTEHO» - CTYJEHT UMeeT (pparMeHTapHbIe MPEICTABICHUS O
COJIEp’)KaHUU 3asBJICHHOM TEMbl MPOOJIEMHOIO CEeMUHapa, YaCTUYHO OCBOMJI TMOHSATUIHO-
KaTeropuallbHbIN amnmapar;

«XOpOILIO»/ «3a4TEHO» - CTYACHT JEMOHCTpPHUPYET OOLIMe 3HaHMS IO 3asBJICHHON TeMme
IpoOJEMHOTO CEMUHapa, YMEET yCTAHABJIMBATh CBS3M MEXAYy TEOPETHUECKUMH TMOHATUAMHU H
SMIOUPHUYECKUMH (haKTaMHu,;

«OTIIMYHO»/ «3aYTEHO» - CTYJEHT JEeMOHCTPUPYET CHUCTEMHBbIE 3HAHHS IO 3asBICHHON
TeMe POOJIEMHOT0 CEMUHApa, YMEET YCTaHaBIMBATh CBSI3U MEXAYy TEOPETUUECKUMHU MOHITHIMU
U SMIIMPUYECKUMHU (aKkTaMH, GOPMYIHPYET aHATUTUYECKHE 0000ICHNS 1 BHIBOIBI.

Memoouueckue pekomenoayuu, onpeoenaouiue npoueoypsvl OUeHUAHUs yYuacmus 6
ouckKyccuu:



OCHOBHOH aKIIEHT MpPH MPOBEACHUU TUCKYCCUM HAa CEMHUHAPCKOM 3aHATHHU JelaeTcs Ha
MIOKCKE HOBOTO aKTyaJbHOI'O MaTepuaja K CeMHHapy M aKTUBHOCTU €ro OOCYXICHHS B XOJe
TUCKyccHud. Jluckyccusi Ha ceMHHape MPaKTUKYeTCs B ciayyae, Korja HeoOX0IuMO O3HAKOMHTD
CTYACHTOB C MPOOJIEeMOH, MMEIOIIEH HEOTHO3HAUYHOE OCBEIICHNE B HAayKe U mpakTuke. [Ipu aTom
BaXXHO, 4YTOOBl HCTOYHUKH HH(POpPMAIMH, KOTOPHIMU TMOJB3YIOTCA CTYACHTHI, ObUIH
pa3sHOOOpa3HBIMH, NPEACTABISLIN pa3Hble TOYKM 3peHust Ha mpobnemy. [lpu mposeneHuu
TUCKycCHMHM B Takod Qopme mpernoaaBareib HaNpaBiseT IUCKYCCHIO, 3aJaeT BOIPOCHI,
OKUBJIIONINE €€ X0/, U HAIIPaBIIsIET B INIyOOKOE PyCIIo.

Kpumepuu oyenku:

«OTIUYHO» | «3a4TEHO» - CTYACHT aKTUBHO YYacTBYeT B JUCKYCCHUH, JIOTUYHO U
MOCJIEZIOBATEIbHO BBIPA)KAET CBOM OTBET, JAEMOHCTPUPYET 3HAHMS, KOTOPHIE COOTBETCTBYIOT
00BEMY HX PaCKpBITHS; IPABUIBHO UCIOJIb3YET HAYYHYIO TEPMHUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBSICHATH MPUYUHHO-CIEACTBEHHbIE M (DYHKIIMOHAJIbHBIE CBSI3UM Ha
npuMepax; GopMynIupoBaTh COOCTBEHHBIE CYKICHUS U apTyMEHTHI.

«xopomio» /| «3a4TeHO» - CTYAEHT [OMyCKAaeT MaJO3HAYNUTEIIbHBIC OINNOKH, WIN
HEJ0CTAaTOYHO, IMOJIHO PACKPBUI COJAEp:KaHME BOIIPOCa, a 3aT€M HE CMOI B Ipolecce Oeceibl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKU U AOTIOJIHEHUS.

«yIIOBJICTBOPUTEIBHO» / «3a4TEHO» - B OTBETE JOMYIICHBI 3HAUYUTEIbHbBIC OLUIMOKH, WIN
B HEM HE PaCKPBITHI HEKOTOpbIE CYIIECTBEHHBIC ACTEKThI COJEPKAHUsS, UM CTYACHT HE CMOT
[I0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pexkomeHOayuu,  onpeoenslouiue - nPoUeoypvl  OUEHUBAHUA
mecmupoeanusn 3HAHUIL:

Kpumepuu oyenku:

COTIIMIHOY/ «3aUTEHO» - IaHO HE MeHee 85% MpaBHIBHBIX OTBETOB;

«XOpOILI0»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbHBIX OTBETOB,;

«Y/IOBJIETBOPUTEIHLHOY» / «3a4TEHO» - JJaHO HEe MeHee 65% MpaBMIIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu,  onpeoenalouiue  nNPoUeoypvl  OUEHUBAHUA
UHOUBUOYAIBHO20 NUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenku:

«OTJIIMYHO» / «3aYTEHO» BBICTABISIETCS CTYJEHTY, €CJIM CTYJEHT OOHapy Kuil
BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAHME TMPEIIOKEHHBIX MpEnojaBaTesieM Uil aHaau3a
HAy4YHBIX TEKCTOB, NMHCbMEHHO C(HOPMYJIHPOBAJl OTBETHl HAa IMOCTABJIEHHBIE BOIPOCHI, PabOTy
Call B CPOK.

«XOpOILO» / «3aUTEHO» BBICTABISIETCS CTYJEHTY, €CIU CTYAEHT IPaBUIBHO NPUMEHSET
TEOPETHYECKHUE MTOJIOKEHUS MPU PEIICHUH TPAKTUUECKUX BOIIPOCOB U 3aJ7a4, OAHAKO MPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI IOMYCKAET HEKOTOPbIE HETOYHOCTH.

«YIOBIETBOPUTEIHHO» / «3aUTEHOY» BBICTABISETCS CTYACHTY, KOTOPBIM UMEET 3HAHHS
TOJIbKO OCHOBHOI'O MaTepuajia, HO HE YCBOWJ €ro JeTajd, JAONyCKaeT HETOYHOCTH,
HEJO0CTAaTOYHO MpaBWIbHBIE (OPMYTUPOBKH B MUCHEMEHHOM OTBETE.

«HEYIOBJIETBOPUTEIILHO» | «HE3aUTCHO» BBICTABISCTCS CTYACHTY, JOMYCTUBIIEMY
MPUHIMITHATIFHBIC OMIMOKY B BHIMOJIHEHUH MTPETYCMOTPEHHBIX MIPOTPAMMOM 3aJaHHA.

Memoouueckue  pexomenoayuu, onpedenaowiue  npoueoypy - OUEHUBAHUA
npezenmauyuu:

Kpumepuu oyenxu:

COTJIMYHOY»/ «3aUTEHOY» - TMPE3EHTAINS aJeKBaTHO OTPa)KaeT COAEP)KaHUE U CTPYKTYPY
c(OpMyJIMPOBAHHOTO 33JaHMsI; CTYIEHT TBOPUYECKU MOJOIIEN K BU3yalM3allMM MaTepuania; B
myOJIMYHON 3aIIUTe OTPAKEHBI AHATTUTHYECKHE 0000IIEHUS U BBIBOIBI,

«XOpOILO»/ «3aUTE€HO» - TPE3CHTAlUsl YaCTUYHO COOTBETCTBYET TpeOOBAHMSIM,
NPEIbSBISEMBIM K COACPKAHUIO W CTPYKType 3aJaHus; B MyONUYHON 3alllUTe OTpPaKEHBI
(bparmeHTapHble aHATUTHYECKHE 0000IIEHNUS U BBIBODI;



«yOBJIETBOPUTENBHO» / «3a4T€HO» - TMPE3CHTalUsl YacTUYHO COOTBETCTBYET
TpeOOBaHUSAM, INPEIBSABISIEMBIM K COACPKAHUIO UM CTPYKType 3aJaHusl; OTCYTCTBYIOT
aHAJIUTHYECKUE 0000LIEHNS U BBIBOJIBI.

7. MaTepuajibHO-TEXHHYECKOe oDecriedeHne 1o JUCHUIIHHE (MOIYJTI0)
I[To BceM BumaM y4eOHOW JEATEIBPHOCTH B paMKaX JUCHUILIMHBI HCIIOJIB3YIOTCS

ayJIMTOpUHU, KaOMHETHI U JIA0OPATOPUU, OCHAIICHHBIE HEOOXOIUMBIM CIEIUATH3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBanue OcHaIleHHOCTh [IepeueHb JIMIIEH3MOHHOTO

CIICIUATbHBIX MTOMEIICHUH CIICIUATbHBIX MOMEIICHUH | MPOrpaMMHOT0 00ecreueHHsI
YueOubie ayautopuu s | MeGenb: yueOHas MeOennb [Taker nporpaMmma
POBEICHUS 3aHITUN | TEXHUUYECKHE cpeactBa | PowerPoint Microsoft Office,
JICKIIMOHHOTO THUTIA 00y4eHus: OC Microsoft Windows 10 ¢

9KpaH, IPOEKTOP, KOMIBIOTEP | BbIX0J0M B MIHTEpHET

VYuebuble aynmutopum aus | MeGenb: yueOHas meOenb ITaker Iporpamma
POBEICHUS 3aHaTUN | TeXHUYECKHE cpeactBa | PowerPoint Microsoft Office,
CEMHHAPCKOT0 TUIA, | O0yUYCHHS: OC Miicrosoft Windows 10
IPYIIOBBIX U | 9KpaH, MPOEKTOP, KOMIBIOTEP | BBIXO0M B MHTEpHET
WHIUBUTy ATHbHBIX OGopynoBanue:
KOHCYJIbTAIUH, TEKYIIIEro
KOHTPOJIS U IPOMEKYTOUHOM
aTTeCcTaIMu

Jns  camMocTOsITeNbHOW — pabOThl  OOY4YAIOUIMXCS  MPEAYCMOTPEHBI  MTOMEIICHUS,
YKOMILJICKTOBAHHBIC CHCHI/IaJ'H/IBI/II)OBaHHOI\/’I MC6€HBIO, OCHAIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOJKIIOUEeHUS K ceTu «HTepHeT» M o0ecredyeHrneM J0CTyla B AIIEKTPOHHYIO
nH(pOpPMaIMOHHO-00Pa30BaATEIBHYIO CPEly YHUBEPCUTETA.

HanmenoBanue nomenenuit OcHaleHHOCTh TOMEIIEeHN ! [IepedyeHp NMMIIEH3MOHHOTO
JUIS CAMOCTOSITENIbHOM JUIS CAMOCTOSITENTbHON pabOThI IPOrPaMMHOTO
paboThl 00YYAIOIITUXCSI o0yyJaronmxcs obecrieueHus

[Tomemenune s | MeOGenb: yueOHast meOenb [Taker porpamma
caMoCTOsTeNIbHOM  paboTsl | KoMruiekT PowerPoint Microsoft
oOyvaronuxcs  (YMTambHBIN | crenuanusupoBanHoii mebenu: | Office, OC  Microsoft
3ai1 HayuHoit OuOIMoTeKN) KOMIBIOTEPHBIE CTOJIBI Windows 10 ¢ BbIx070M B

Ob6opynoBanue: KomnbioTepHas | UHTepHeT.
TEXHWKAa C TOJKIIOYEHHEM K
UH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHOH ceTn
«HTEpHET» W JOCTYIOM B
AIIEKTPOHHYIO0 UH()OPMAIIMOHHO-
00pa30BaTeNbHYIO cpeny
00pa3oBaTeNbHON OpraHu3aluu,
BeO-KaMephl,
KOMMYHHUKAIIHOHHOE
obopyaoBaHue,
ofOecrieuynBaromiee JOCTyo K
CeTH MHTEpHET (NMPOBOAHOE
COCTMHEHHE U OecrmpoBOIHOE
COCJMHEHUE 10 TEXHOJOTHH




Wi-Fi)

ITomerenue IUIA
CaMOCTOSITENIbHOW ~ paboThI
obyuarormuxcs (aya. 415H)

Mebenb: yueOHas MeOenb
Kommuiekr
CHeLMaIU3UPOBAHHON  MeOenu:
KOMITBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMIbIOTEPHAS
TEXHWKAa C TOJKIIOYEHHEM K
nH(pOpMaIMOHHO-
KOMMYHHUKAIIMOHHOU ceTu
«HTEpHET» W JOCTYHIOM B
AIIEKTPOHHYIO HH(POPMALIMOHHO-
00pa30BaTeNIbHYIO cpeny
00pa30BaTeNbHON OpraHu3aluy,
BeO-KaMepHl,
KOMMYHHUKAIIHOHHOE
o0opyaoBaHue,
oOecrieynBaromiee JOCTyn K
CeTHU MHTEpHET (NIPOBOAHOE
coelMHEHUE U OecrpoBOAHOE

COCINHCHUC 110 TCXHOJIOTUU
Wi-Fi)

[Taker nporpamMma
PowerPoint Microsoft
Office, OC  Microsoft
Windows 10 ¢ BeIxomoM B
Hutepner




