MUHHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA3BOBAHU ST POCCUMCKOM ®EJIEPALINN
denepanbHOE TOCYAAPCTBEHHOE OFOJKETHOE 00Pa30BaTEIbHOE YUPEIKICHUE BBICIIETO 00pa30BaHHs

«KYBAHCKUI T'OCYJAPCTBEHHBI YHUBEPCUTET»

CDaKy.HBTeT YHOpaBJICHUA U IICUXOJIOTUH

YTBEPXJIAIO:
ITpopekTop no yueGHoii pabore,
cauecTBY 00pa30BaHIA — NepBIil

Xarypos T.A.

PABOYASA TIPOT'PAMMA JUCHUITJIMHBI
b1.B./1B.02.01 HOPMATUBHO-METOIANYECKAS BA3A
JOKYMEHTHOM JEATEJBbHOCTHU B OPTAHU3ALIUU

Hamnpasnennocts (nmpoduiis) / crienuanu3aius

I/IHd)ODMaI_II/IOHHO-I[OKVMGHTaHI/IOHHOG obecreucHue YIIPpaBJICHUA opraHmauHeﬁ

®opma 00ydyeHus: ouHas

KBanudukanus 6akanasp

Kpacnonmap, 2025



Pabouas nporpamma nucuurmiivibel «HopMmaTuBHO-MeTonMuYecKkas 0a3a JOKYMEHTHOU
NESATETPHOCTH B OPTaHHW3aIllMW» COCTaBJIEHA B COOTBETCTBUU C (emepabHBIM
rOoCyJIapCTBEHHBIM 00pa3oBaTEIbHBIM CTaHIApTOM BbIciiero oOpaszoBaHusi (PI'OC
BO) mno wHampaBieHWIO TIOATOTOBKM 10 HampaBieHuio moarotoBku 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEJCHUE

[Iporpammy coctaBumiu:

CenuanoBa Enena IlerpoBHa,

JOLIEHT Kadeapbl 00LIEro, CTPATETUYECKOTO, /
UHGOPMAITMOHHOTO MEHE/KMEHTA U OM3HEC-TIPOIIECCOB %. Lot y/ :

/
/

]

noAInCh

Jlanckas Jlapea BnagumupoBHa,
3aBenyromuii kadenpoi,
KaHJI. ’KOH. HayK, IOI[EHT

Pabouas mporpaMma JUCITUTITNHBI

yTBEPIKJICHA Ha 3acellaHuu Kadeapbl 00IIEero, CTpaTern4ecKoro,
UH(GOPMAITMOHHOTO MEHEKMEHTA U OM3HEC-TIPOIIECCOB
npotokoii Ne 6 ot «15» anpens 2025 r.

3aBenyrommii kadenpon (pazpadorunka) Jlanckas I.B. _  /

noAIucCh

VYTBepxkaeHa Ha 3aCeTaHNK YUYEOHO-METOAMUECKON KOMUCCHH (PaKyIbTeTa
YIpPaBJICHUS U MICUXOJIOTUU

npoTtokod Ne 10 ot «22)» ampens 2025 r. %
[Ipencenarens YMK ¢axynbreTa benokonbitoBa K.M.

MOAIUCH

Penenzentnr:

Heryna Cepreil AnekceeBud - pyKOBOJIUTENb 1 0Cy1apCTBEHHOIO Ka3€HHOTO
yupexaenus KpacHonapckoro kpast «I'ocynapctsennbiit apxus KpacHomapckoro
Kpasi».

Knouko Enena HwuxomaeBHa - MOKTOp JKOHOMHYECKHX Hayk, mpodeccop
kadenpel meHemxkmenta GI'BOY BO «KybaHckuii rocy1apcTBEHHBIN arpapHbii
YHUBEPCUTET», JOLIEHT



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Hear ocBoeHMs IHCHUILIMHBI — cQOpMHpPOBaTH y CTYAECHTOB LIEIOCTHOE
npeicTaBieHne 00 OpraHu3alui JOKyMEHTOOOOpOTa, a Takke O €ero METOAMYECKOM
obecneuenuu. CdopmupoBaTh HaBBIKM B HCIOJb30BAaHUM JOKYMEHTOB B apXHBax C
COOJTIO/IEHHEM HOPMATHBHO-TIPABOBBIX HOPM.

1.2 3agauu M CHUILTHHEI

Jlnist focTHKEeHUs LeJied peIaroTCs CaelyoIue 3a1a4l U3yYeHUs TUCIUILIIHbL:

Teopemuueckas KOMNOHEHMA:

1) u3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PErYIMPYIOLUX PAOOTy € JOKYMEHTaMU;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JIEIONPOU3BOICTBA.

Ilosnasamenvras KomMnoneHma:

1) wu3ydyeHHE OTEUECTBEHHOTO U 3apyOEKHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTO000pOTa.

IIpakmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperjieHue y CTYACHTOB YMEHUU IOJIb30BaThCS IOJYYEHHBIMU TEOPETHYECKHUMHU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) ymeHue pabotaTh C CHCTEMaMH JOKyMEHTOOOOpOTa B HH()OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTu «VIHTepHeT».

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKTYype 00pa3oBaTeibHOM MPOrpaMMbl

Hucuunnuna «HopmaTtuBHO-MeToaMYeckass 0a3a JOKYMEHTHOH [1esiTeIbHOCTH B
OpPraHM3allMu» [PUHAMISKUT K dYacTd, (OpPMUPYEMOHl yuyaCTHHKaMU 00pa3oBaTeIbHbBIX
oTHouieHui Osioka b1 "Jlucuumausasl (Moayiu)" ydeOHoro miuaHa JuCUMIUIMHBL (MOAYJIM) IO
BeIOOpPY 2 (IB.2).

Jlji yCHemHOro yCBOGHMSI TUCLUIUIMHBI HE0OX0IMMO, YTOOBl OakajaBp MMeN 3HaHMS,
YMEHUs, BIAJIeHHE U HaBBIKM B 00beMe TpeOOBaHMM JUCHUIUIMH: «J{OKyMEHTOBEACHUE» WU
«MHpopMalMOHHBIE TEXHOJIOTMW» U3y4YaeMbIX B OaKkalaBpuare.

B cBoro ouepenp, u3yueHHE TUCHMIUIMHBI 00ECHEYMBAET BO3MOXKHOCTH YCHEIIHOI'O
OCBOEHHUSI CTYJIEHTaMH CIEAYIOIUX JUCHUIUIMH OCHOBHOM 0Opa30oBaTeIbHOM IpOrpaMMbl:
DJEeKTPOHHBbIE JOKYMEHTHI B KaJapoBoil pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OpraHu3aiuy, YIpaBjieHue KOPIIOPAaTUBHBIM KOHTEHTOM.

1.4 Ilepeyens MIaHMPYeMbIX Pe3yJbTATOB OOY4YeHHUS] MO JUCHUIIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPaMMBbI

WN3yuyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (OpMUPOBAaHUE Y
00yYaromuxcs CIeTYIOIUX KOMIETEHIIHA:



Kox n HaumeHOBaHuE
WHJUKaTopa™

PesynbTaTel 00yueHus 10 AUCIHUILTUHE

IIK-1. Cnocoben paspa
AOKYMEHTAIIHOHHOMY 00

0aTpIBaThL M BHE/APATH JIOKAJBbHbBIC HOPMATHUBHBIC aAKTbI II0
C€CIICYCHUIO YIIPABJICHUSA opram/nauneﬁ

HIIK 1.1 — CnocobeHn | 3HaeT GyHKIMH JOKyMEHTOOOOpPOTAa; HOPMATHBHBIC JTOKYMEHTHI,
pa3pabarbIBaTh HOPMAaTHBHYIO  0a3y,  perjJaMeHTUPYIOIIYI0  BJIEKTPOHHBIN
JIOKaJIbHbIE JIOKYMEHTO000pOT
HOPMATHUBHBLIE aKThl II0 | YMEET OMNpeneNniarTh MpaBUIbLHOCTh O(OPMIICHUS PEKBU3UTOB
JIOKYMEHTallHOHHOMY JIOKYMEHTa
00€CIIEYEHHIO Brnaneer MMOHUMaHUEM MIPaBIWIBHOCTH odopmiteHUS
yIpaBiIeHUs JOKYMEHTallMW; 3HAHUAMHU B  O0JIaCTU  CHCTEMAaTH3alluH
OopraHu3anuen; JIOKYMEHTOB
UIIK 1.2 - Bueapser | 3HaeT GyHKIUU JOKYMEHTOOOOpPOTa; HOPMATHUBHBIC JTOKYMEHTHI,
JIOKaJIbHBIE HOPMAaTHBHYIO  0a3y,  perjJaMeHTUPYIOIIYI0  DIIEKTPOHHBIN
HOPMAaTUBHBIE aKTHl MO | JOKYMEHTOOOOPOT IEHCTBYIONIME MEXIyHApOAHbIE CTaHAAPTHI,
JIOKYMEHTaIlMOHHOMY crenupUKaUd ¥ TEXHHYECKHUE OTYETHI, HCIIOJIb3yeMbIe B chepe
00ecrneveHuto yIOpaBlIeHUs JOKyMEHTaIuen u nH(GOPMaIMOHHBIMU
yIpaBICHUS TEXHOJIOTUSIMU YITPABJICHHUS
OopraHu3alei YMeeT omnpenensTe MNPaBWIBHOCTH OGOPMIICHHS PEKBU3UTOB
JTOKYMEHTa; (QopMynupoBaTh oOmue TpeOOBaHUS K TEKCTY
AJIEKTPOHHOTO JJOKYMEHTA
Brnaneer MMOHUMaHHEM MIPABIWIIBHOCTH odopmiteHUS
JOKYMEHTAllMW; 3HAHUAMHU B  O0JIaCTU  CHCTEMAaTH3alllH
JOKYMEHTOB; 3HAHHUSAMH O TIOAXOAaX K BHEIPCHHUIO CHCTEM

9JICKTPOHHBIX JOKYMCHTOB

PesynbraTel 00yueHUs] MO TUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSITENbHOM paboThl OOyyarommxcs B COOTBETCTBUU C
YTBEPKJICHHBIM YU€OHBIM IIJIAHOM.

WuaukaTtopbl  TOCTMXKEHUS  KOMIETEHIMH  CUUTAIOTCS
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.

@OyHIaMEHTANbHOCTh  MOJATOTOBKM  CTYJEHTOB MO JAMCLHUILIMHE
U3y4eHHEM MOHATHUI, KaTeropuu 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

[IpuknanHas HampaBJIEHHOCTb JUCUUIUIMHBI Oa3upyeTrcs Ha W3YYEHHM OpraHU3aluu
JIeNIOTIPOU3BO/ICTBA B OpraHax BJACTH, YUYPEXKJIEHUH, MPUMEHEHHUH HH(OPMAIIMOHHBIX
TEXHOJIOTHIl B CO3/1aHUU JOKYMEHTOB, mpuHIMIOB DJ10, a Taxke Ha MPUOOPETEHUH HABBIKOB
MPaKTUYECKON paboThI C CUCTEMON JOKYMEHTOB B YUPEKICHUH.

JUis  pa3BUTHS HaBBIKOB CAMOCTOSITENIBHOM pabOTBhl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIbHOW PabOThl BBIMOJHAIOTCS TBOpYECKHE pabOThI, 3cce, CBs3aHHBIE C Ooee
yT1yOIeHHBIM U3ydYeHHuEeM HH(POPMAIMOHHOTO 00ecTieueHus 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoenue yuyeOHOro mMarepuana CTyIEeHTaMU OCYLIECTBISIETCS MPEroiaBaTesieM B X0Je
TEKYIIEro U UTOrOBOTO KOHTPOJIS:

MmeKywuti KOHMpoas 3HAHWM, YMEHUH W HABBIKOB IIPOBOJUTCSA IIPU BBINOJIHEHHUH
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAKXKE IIyTeM YCTHOT'O OIPOCa, BHICTYIICHUS
C Hay4HBIMHU COOOIIEHUsMH, pedepaTaMu 1 dcce.

UMo206blli KOHMPOb 0 TUCLMIIIIMHE OCYIIECTBISETCS Ha 3a4eTe B TEKYIIEM CEMECTpe,
KOTOPBII MPOBOJIUTCS B YCTHOM MM MUCHBMEHHOW (OpME C y4eTOM pEe3yJlbTaTOB TEKYIIETO
KOHTPOJISI B X0J1€ 00yUEeHUsl.

c(OpPMUPOBAHHBIMH  TIpU

obecrieunBaeTcsa



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyA0EMKOCTh JIUCHUIUIMHBI cocTaBisieT 3 3adeTHbIX eauHuibl (108 yac.), ux
pacripeielieH|e 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

Bunsr pador Bcero ®opma o0yueHus
9acoB ouHast
3 4
ceMecTp ceMecTp
(gacer) (108)
KonrakTHasi pa6oTa, B TOM YHCJIe: 68,2 68,2

AyauTOpHBIE 3aHATHS (BCEro):

3aHITUSA JIEKLIMOHHOTO TUIIA 30 30

J'Ia60paTOpHI>Ie 3aHATUA

MIPaKTUYECKHUE 3aHATHS 30 30

CCMHHAPCKUC 3aHATUA

HNnas koHTaKkTHas padora:

KonTponbs camocrositenpaoi padotsl (KCP) 8 8
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTesbHasi padboTa, B TOM YHCJIe: 39,8 39,8
Pedepar/acce (moaroroska) 10 10
CamocTosATeIbHOS W3YYCHHE pa3zeros,

CaMoOMNoJIr0OTOBKa  (mMpopaboTka W  TOBTOPEHUE
JEKIIMOHHOTO MaTepualia U MaTepualia yaeOHHUKOB 15,8 15,8
U y4yeOHBIX MOCOOUH, MOATOTOBKA K JIa0OpaTOPHBIM
U MIPAKTHYECKUM 3aHATUAM, KOJUIOKBUYMaM H T.JI.)

[TonroroBka K TeKyIieMy KOHTPOJIIO 14 14

KoHnTtpoJs:

IToaroroBka K 3aueTy

Oomas qgac. 108 titte
TPYA0EMKOCTh | B TOM YHCJIe KOHTAKTHasI 68,2 68,2
padora
3a4. el 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.
Pasnenbl (TeMbl) IUCHUILINHBI, H3ydaeMble B 4 cemectpe (OakamaBpuar) (ounas (opma

o0yueHwsI)
KonnuectBo yacos
Bueayn
Ne HaumenoBanue pa3aenos (Tem) AyRITOpHAS UTOpHas
Bcero pabora
pabota
J | 113 JIP | CPC
1 [TonsiTHe 1 HOPMATUBHO-METOANYECKast Oa3a 24 6 6 12
JIJIIONPOU3BOJICTBA
ABTOMAaTH3aIMs TOCYIaPCTBEHHBIX MTPOIECCOB.
2. 2 26 8 8 10
MeXBeIOMCTBEHHBIN JOKYMEHTOOOOPOT.
DNEKTPOHHBIN JOKyMEHTOOOOPOT B OpraHax
3. . 26 8 8 10
MCIOJHUTENBbHOM BiacTu KpacHogapckoro kpas
4 DnekTpoHHbIe apxuBbl. KoHpuaeHunanpHoe 238 5 8 7.8
JIEJIONPOU3BOICTBO.
UTOI'O no pazdenam oucyuniumsl 99,8 30 30 39,8
KoHnTtposb camocTositenpHOM padoTel (KCP) 8
[Tpomexyrounas arrectauus (MKP) 0,2
[ToaroTroBKa K TEKylIeMy KOHTPOJIIO
OO0m1ast TpyJ0OEMKOCTh 1O IUCHUILINHE 108

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCHUNTHHBI

2.3.1 3aHaTHA JEeKIIHOHHOI0 THIIA

®opma
Ne Hanveropariie Copneprxanue paszzena (TeMbl) TEKYIIETo
pasnena (Tembl)
KOHTPOJISI

1. |IlousTue n Tepmunocucrema nenonpousBoictsa. Cocras T
HOPMAaTHUBHO- HOPMAaTUBHO-METOANYECKOI 0a3bl
MeToAuYecKas 6a3za | JeONpPOU3BOJICTBA. Oransl CTaHOBJICHUS
JIEJIONPOU3BOJICTBA | OTEUYECTBEHHOTO JIeJIONPOU3BOICTBA.

HcTopuueckre HCTOYHUKH TPABOBOTO XapakTepa,
CBSI3aHHBIE C JICJIONPOU3BOACTBOM.

2. |TpeboBanus x bnanku 10KyMEHTOB M TpeOOBaHHS K HHUM. P
odopMmIIeHHIO Crpykrypa nokymenta. IloHsiTue pekBHU3uUTA.
yTpaBIEHYECKUX CocraB PEKBU3UTOB OpraHU3alOHHO-

JIOKYMEHTOB pacnopsiAMTEIbHON JOKYMEHTAIUH.

3. |Cucremsl OpraHu3anoOHHOE-TIPaBOBbIE  JOKYMEHTHI KakK P
JOKYMEHTaIu1 MpaBoBasi OCHOBA JI€ATEIbHOCTU OpraHU3alUU.

Cucrema pacnopsAUTENbHON  JOKYMEHTalUH.
Cucrema MH(}OpPMaIMOHHO-CIIPABOYHON
JOKYMEHTAIUH.

4. |Opranuzanus Kontpouns VICITOJTHEHUS JIOKYMEHTOB. T

JTIOKYMEHT0000pOoTA.

OpTaHI/ISaLII/ISI XpaHCHUS TOKYMCHTOB.




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKUE 3aHATHS/
JlabopaTopHbie padoThbl)

®dopma
No Hauvenoanne Temaruka 3aHsATHII/paboT TEKYILIEro
pasnena (Tembl)
KOHTPOJISI
1. llousitue n HopMatuBHO-TIpaBOBBIE  aKThl, PETYJIUPYIOIIHE Ormpoc no
HOPMaTHUBHO- JeJIONPOU3BOICTBO. BOIPOCAM TEMBI.
MeTtoandeckas 06asa T
JICJIONPOU3BOJICTBA
2. |TpeboBanus x [lonatue pexBU3UT, GOPMYISIp TOKYMEHTa, HX Omnpoc no
0(OPMIICHHUIO COOTHOIIEHHE. Bubl peKBU3UTOB: MOCTOSIHHBIE U | BOIIPOCAM TEMBI.
YIpPaBIEHYECKUX MIePEMEHHEIE, 1upoBbIe u TEKCTOBBIC Huckyccus.
JIOKYMEHTOB pexBu3uTHl U Ap. CoBpeMeHHbIe TpeOOBaHUS K T
0 OPMIICHHIO JIEIIOBBIX JOKYMEHTOB.
3. |Cucremsl OyHKIMOHATbHBIE U aTPUOYTUBHBIE CHCTEMBI Omnpoc no
JIOKYMEHTAIU! nokymeHrtaruu.  CucTtemMa  OpraHU3alMOHHO- |BOIPOCAM TEMEI.
pacnopsauTensHO  JokyMeHTanuu. Cucrema T
IJIAHOBOM JokymeHTanuu. Cucrema OTYETHOM
JOKYMEHTALUH. Cucrema KaJpoBOi
JTIOKYMEHTAITUH.
4. |Opranuszanus dopMHUpOBaHUE U ONEPATUBHOE XpaHEHHE . Omnpoc no
JTOKyMeHTOoOOOopoTa. | OpraHu3aius MpoOBEACHUS IKCIIEPTH3BI IEHHOCTH | BOIIPOCAM TEMBI.
JOKYMEHTOB, OQOpMIICHHE €€ pe3yJbTaToB. Huckyccus.
OdopmieHue ena Ha XpaHeHHeE. T

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcosoit
pabotsl (KP), pacuerHo-rpaduyeckoro 3amanust (PI'3), manmcanue pedeparta (P), scce (D),
kosokBuyM (K), rectuposanue (T) u T.x1.

IIpy  uW3yyeHMM  JAUCUMIUIMHBI  MOTYT  HIPUMEHSATCA  DJIEKTPOHHOE
JTUCTaHIIMOHHBIE 00pa3oBaTesibHble TexHOoJIoruu B coorBercTBUM ¢ PI'OC BO.

oOyueHue,

2.3.3 lIpumepHasi TeMATHKA KYPCOBBIX PadoT (MPOEKTOB) — He MPEAyCMOTPEHbI

2.4 TlepedyeHb y4eOHO-METOAMYECKOro odecneyeHUs VI CAMOCTOATEIbHON PadoThl
o0yyaromuxcs Mo JMCHUIIHHE (MOYJII0)

HepequL yqe6HO'MeTOI[I/I‘IeCKOl"O obecneueHUs JUCHUIIIINHBI 11O

Bux CPC BBITIOJTHEHUIO CAMOCTOSITEIbHON PabOThI

Pedepar, occe | Meroauveckue peKOMEHIAIMA 1O TPOBEIACHUIO CEMHHAPCKUX
3aHATHUH, KPYIJIBIX CTOJIOB, JUCKYCCHI: MeTOJ]. pekomeHaanuu / B.B.
Epmonenko, [1.B. Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsH,
M.B. Toguxa, A.Il. CaBuenko, JI.A. JleTknHa. MUHHCTEPCTBO HAyKH
u Bblcmiero o6OpaszoBanusi Poccuiickoit ®enepanuu, Kybanckwuii
rocyJapcTBeHHbIN yHuBepcuteT. - Kpacnonap: Kybanckuii roc. yH-T,
-2022. - 87 c.

VYuebuuk.  MH}opManoHHO-IOKyMEHTAIlMOHHOE  o0ecreyeHue
NEeSATEeIPHOCTH peruoHanbHOoro mapmamenta / Ilom pen. B.B.
Epmonenko / Epmonenko B.B., 3akapsa M.P., Jlanckas /I.B.,
Mupomnnuenko M.A., CaBuenko A.Il. Kpacnomap, Kybanckuii roc.
yH-T. 2021.




Y4eOHO-METOIMYeCKHE MaTepHalibl Ui CaMOCTOSTEIbHONH pPabOThl OOydaIOMIMXCS M3
Yycila UHBAJIMJIOB U JIML C OFPaHHMUYEHHBIMU BO3MOXKHOCTAMU 3710poBbs (OB3) npenocrapistoTes
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYCHUSAM UX 37I0POBbS U BOCHPUATHS HH(DOPMAITIH:

JUist I ¢ HapyIIEHUSIMU 3pEHMSL:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO JOKYMEHTA,

— B (opme ayauodaiina,

— B IIeyaTHOM opMe Ha s3bike bpaitns.

JUnist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jlnist 11 ¢ HapyIIEHUsIMHM OIIOPHO-/IBUTATENIBHOTO amapaTra:

— B mieyaTHo hopme,

— B (hopMe 2IEKTPOHHOTO JOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBIA TepeyeHb MOXeET ObIThb KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
o0yyJaroumxcsi.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble MPH OCBOCHUM JUCIHUNIHHBI
(MmonxyJis)

B xome wu3ydeHMs [OHCUMIUIMHBI MPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIECIYIOLINX
00pa3oBaTeNbHbIX TEXHOJOTUN: JIEKIMH, MPAaKTUYECKUE 3aHATHsS, NpoOlieMHOe oOydeHue,
MOJTyJIbHAsE TEXHOJIOTHS, MOATOTOBKA NMHCHMEHHBIX AHAIMTHYECKUX PadOT, CaMOCTOSTEIbHAs
paboTa CTy/IeHTOB.

KomIeTeHTHOCTHBIN TMOAXO0 B paMKax MPENOAaBaHUS JHUCLUIUIMHBI PEaTu3yeTcsl B
UCIONIb30BAaHNN WHTEPAKTUBHBIX TEXHOJOTHI M aKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3TOBOTO IITypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiM3a TeAarormuyeckux 3ajad,
MeAarorn4eckoro SKCIEepUMEHTa, MHBIX ()OpPM) B COYETAHUU C BHEAYTUTOPHOU pabOTOM.

Nudopmaninonnble  TEXHOJOTHH, NPUMEHSEMbIE TMPU U3YUYEHUU JTUCHUTLIIUHBIL:
HCITOJIb30BaHUE MH(GOPMAITMOHHBIX pecypcos, JOCTYIIHBIX B nH(}OpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh HTepHeT.

AnantuBHbIe 00pa30BaTeNbHBIE TEXHOIOTUH, TPUMEHSAEMbIE MPU U3YYCHUH TUCIUTUIAHBI
— Ui JIAI C OTPAaHMYECHHBIMU BO3MOKHOCTSIMU 3I0POBbSI MPEIYCMOTPEHA OpPraHU3aLMs
KOHCYJIbTallMl C UCIIOJIb30BAHUEM DJIEKTPOHHOM MTOYTHI.

4. OueHoYHbIE cpeCTBA A/l TEKYIero KOHTPOJIS yCIeBaeMOCTH H POMEKYTOYHOI
arrecTauMu

OrneHOYHBIC CpEACTBA TPEIHA3HAYCHBI JIJII KOHTPOJS M OIEHKH 00pa30oBaTelbHBIX
JOCTHKEHUN O0O0yYaroIUXCsi, OCBOMBIIUX MPOrpaMMy Y4eOHOW TUCIHUIUIMHBI «HA38AHUE
OUCYUNTUHBLY.

OrneHOYHBIC CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl TIPOBEACHHS TEKYIIero
KOHTPOJIsI B hopMe mecmosvix 3a0anuii, 00K1IA0a-Npe3eHmayuy no npooiemMHbiM 80NPOCaAM,
PA3HOYPOBHEBbIX 3A0AHULL, PONeBOl  USPbl, CUMYAYUOHHLIX 3a0ay W NPOMEKYTOYHOIM
arrecTauuu B opMe BOITPOCOB U 33/TaHUH K 3a4ETYy.



CTpyKTypa OlEHOYHBIX CPEICTB AJIS TEeKylIel U MPOMeKYTOYHOM aTTecTalluu

No Kon u HanmeHoBaHMe OLIEHOYHOT'O CPE/ICTBA
I /;1 HalMEHOBAaHUE PesynbTarsl 00yueHus Tekymmit [IpomexxyTouHas
WHIMKaTOpa KOHTPOJIb aTTecTauus
UIIK 1.1 — Criocoben | 3nanus QyHKIui Bonpocwt ons Bonpoc na 3aueme
pa3pabaTsiBaTh JIOKYMEHTO000pOTa; VCMHO20 1-4
JIOKaJIbHbBIE HOPMAaTUBHBIX (nucomenHozo)
HOPMATHUBHBIE AaKTHI | IOKyMEHTOB, onpoca no meme,
o HOPMaTUBHOM 0a3bl, pasoerny.
JTOKYMEHTAIMOHHOMY | perJIaMeHTHPYOIEei
obecrieueHuno JTIOKyMEHTOOOO0POT,
yIIpaBICHUS JENCTBYIOIUE
OpraHu3aluei; MEXIyHapOAHbIE
CTaHJapTHI,
cnenudukanuy u
TEXHUYECKHUE OTYETHI,
1 UCIOJIb3yeMbIe B chepe
yTpaBJICHUS
3JIEKTPOHHOU
JIOKYMEHTalHUen 1
nH(OPMALIMOHHBIMU
TEXHOJIOTHSIMHU
yIpaBIeHUs
Haswiku npaBunbHOCTH | Peghepam, Bonpoc na 3aueme
odopmIIeHUS 00K1a0, 5-8
PEKBU3UTOB JOKYMEHTA; | cOOOujeHue, scce
bopmyarpoBaHus
00mux TpedoBaHUs K
TEKCTY 3JIEKTPOHHOT'O
JTIOKYMEHTa
NIIK 1.2 - BHenpsier | 3HaHUSA COBPEMEHHBIX Pegpepam, Bonpoc na 3aueme
JIOKAJIbHBIE TEHICHIINIA Pa3BUTHUS 00K1a0, 9-19
HOPMAaTUBHBIE aKThI WH(OPMALIMOHHBIX coobweHue, rcce
o TEXHOJIOTHI B 00J1aCcTH
JOKYMEHTAIlMOHHOMY | yTpaBICHUS
o0ecrneveHuno JIOKYMEHT0000pOTOM
yIIpaBIECHUS HaBbIku npueMoB u Koumponvnas Bonpoc na zaueme
OpraHH3aIuen METOJIOB BHEIPSHUS paboma Nel- no 20-25
2 cucTeM meme, pasoerny.

JIOKyMEHTO0000pOTa,
PYKOBOJUTES
MPOCKTHPOBAHUEM H
BHE/IPEHUEM
KOpPIOPAaTUBHOU
CHCTEMBI
JIOKYMEHTO0000poTa
OpraHu3aIu

Tecm

TunoBbie KOHTPO/IbHBbIC 32JaHUS] MM HHbIE MaTePHAJIbl, HEOOX0AMMBIE VISl OLCHKH
3HAHMH, YMEHH, HABBIKOB H (MJIM) ONBITA AESITEIbHOCTH, XapaKTePU3yOIIHX ITAlbI
(opMupoBaHUA KOMIIETEHINI B MpoLecce 0CBOeHUs 00pa30BaTeIbHOM NPOrPaMMBbI:




IlepeuyeHb TUIIOBBIX TEM 3CCe K ceMHUHapaM 1o y4eoHoi qucuuminue «HopmarusHo-
MeToAMuYecKas 0a3a JOKYMEHTAIMOHHOI 1eATeJIbHOCTH B OPraHU3alum»

1. 3akoHOaTeNBbHOE M HOPMATUBHO-TIPABOBOE PETYJIMPOBAHUE JOKYMEHTAITMOHHOTO
o0ecrieueHus ynpaBIeHUs.

2. Ucropus cTaHOBIIEHUS U PA3BUTHS JOKYMEHTAIMOHHOTO 00eCreYeH s yIpaBICHUSI.
3. Opranu3zanus paboTsl C TOKyMEHTAMHU.

4. Peructpanuus ¥ y4eT IOKyMEHTOB.

5. Opranu3anus AeJ0MpOU3BOICTBA HA HEOOIBIINX MPEANPHUITHIX.

6. BO3MOXHOCTH MCIIOIH30BaHUSI COBPEMEHHOW O(PUCHOM TEXHUKH JIJIsI ONTUMHU3AIUH
JIOKyMEHTOO0OPOTa B OpraHu3aIHH.

7. NadhopManinoHHO-TIOMCKOBAsI CUCTEMA.
8. Cnenn¢urka JOKyMEHTAIIHOHHOTO 00ECIIeYeHHs YIIPABICHHS B KaJJPOBBIX CITyKO0ax.

9. HepCHGKTI/IBHI)IG HaIpaBJICHUA B pa3BUTUU JOKYMCHTAIMOHHOT'O obecreucHus
YHpaBJICHUA.

IlepeuyeHb BONpPOCOB, BLIHOCUMBIX HA 3a4eT M0 yueOHoi nucuuniude «HopmaTuBno-
MeToAuYecKasi 0a3a JOKYMEHTHOI /1esiTeJIbHOCTH B OPraHU3alum»

1. JIOKyMEHT M €ro MecTo B CUCTEME YIIPABJICHHUS.

2. CoBpeMeHHBIE  3aKOHOJATENIbHBIE M HOPMATHBHBIE  IPAaBOBBIE  aKTHI,
periiaMeHTHpYIOLe Co3aHue U 0pOpMIICHHE JOKYMEHTOB.

3. CoBpeMeHHBIE HOPMATHBHO-METOJMYECKUE JOKYMEHTBI, ONPEACISIOMHNE HOPSI0K
co3/1aHus U 0POPMIICHHS JOKYMEHTOB.

4. Tlonarue «uHpoOpManus» U «IJOKYMEHT» M ero pasButue. Csi3p nHpOpManuu u
nokymeHTta. O0mue 1 yacTHble (YHKIMU JOKYMEHTA.

5. Cnoco0Obl JOKYMEHTUPOBAaHUS U UX PA3BUTHE.

6. TekcToBOEe TOKYMEHTHPOBAHME M 3Talbl €ro pa3BUTHA. MarepHuaiabHble HOCHUTEIH
JUISL TOKyMEHTHPOBaHHUS.

7. TlopnmuHHUKHM, KOOMUM U AyOnukaTtel JOKyMeHTOB. Buael komuii. [lopsmox
YIAOCTOBEPEHU KOTTUI.

8. ®opmymsip nokymenta. TumoBoil ¢opmynsap. CocTaBuTh THUIOBOH (GopmMyIisip
IpUKa3a 10 OCHOBHOM JesATenbHOCTH. [loHATHS «yHuUUKAUMs» M «CTaHAAPTU3ALUD»
nokymeHToB. 'OCT P 6.30-2003. Ero conepxaHnue, 3HaUEHUE.

9. Ha3nauenume ONaHKOB B COBPEMEHHBIX oOpraHu3anusx. Buasl OmankoB. CocTaB
PEeKBU3UTOB OJ1aHKOB. braHku npennpuatuil pa3nuyHbX GOpM COOCTBEHHOCTH.

10. PexBH3HT «HaMMEHOBAaHWE OPTaHM3ANMHU-ABTOPA TOKYMEHTa», TPEOOBAHMS K HEMY.
PexBu3HT «cripaBoYHbIe JaHHbIE 00 OPraHU3aIMH-aBTOPE TOKYMEHTa», €0 COCTAB.

11. PexkBusuT «aapecary», €ro 3Ha4€HUE U COBpEMEHHbIE TpeboBaHus K oopmieHuto. Ha
KaKHUX YIPaBJICHYECKUX JOKYMEHTaX 0053aTeNIbHO MPOCTABISAETCS PEKBU3UT “anpecar’?

12. Jlatel Ha nOKyMeHTax, TpeOOBaHUs K MX opopmieHH0. /laTa Kak cocTaBHAs 4acTb
IpPYTMX PpEKBU3UTOB. PEKBU3UT «pPETUCTPALlMOHHBI HOMEpP JOKYMEHTa», €ro 3Ha4yeHHE.
PekBU3UT «CChIIKa Ha PETrMCTPAllMOHHBIM HOMEpP M JaTy JOKyMEHTa», Korga W TIe OH
IIPOCTABIISIETCS.

13. Tlopsmok corjacoBaHHst JOKYMEHTOB W OGOpPMIICHHSI BHYTPEHHErO W BHEIIHETO
cornacoBaHus. Ilopanok yTBEp)KIEHMS JOKYMEHTOB, BUABI yTBEpxkAcHHs. Kakue BuUabI
JIOKYMEHTOB TPeOYIOT yTBEPKACHUS?



14. CoctaB ynoctoBepeHuss JAOKYMeHTOB. IlpaBwma odopmieHuss pEKBU3HUTOB,
yIOCTOBEPSIOUINX JOKyMeHT. [lopsiok mommucanusi JOKyMEHTOB. lleyarh Kak pPEKBH3HT
JToKyMeHTa. Ha kakux TOKyMEHTax MpOoCTaBIsieTcsl TepOoBas revarh Wil neyarb OpraHu3ainuu’?

15. OrMerku Ha JAOKyMeHTe, UX 3HaueHue u odopmienue. Pezomonms. E€ 3naueHue.
TpeGoBanusi, MpeabsABIsEMbIEC K PE3OJIIOLIUH.

16. IlonsaTHe “ropuauyeckas cuiia JOKyMEHTa . PeKBU3WTBHI, MPHIAIOMIAE JOKYMEHTY
IOPUAMYECKYIO CHITY.

17. O6mue TpeOOBaHMUS K TEKCTy JOOKYMEHTa. AJTOPUTM MOATOTOBKH JOKYMEHTA.
DNeMEeHTHI TEKCTa: 3aroJIoBOK, MpuiiokeHus. TpeboBaHus K 0OPMIICHUIO 3aroJIoBKa U OTMETKHU
0 HAJIMYUU IIPUIOKEHUHN.

18. IlonsiTue «cucrema AOKyMEHTALlMM», Pa3BUTHE CUCTeM JoKyMeHTaruu. [loHsTue
«yHHUHUIUPOBAaHHAsI CUCTeMa JOKyMeHTanuu». Haznauenue, omnpenenenue u cocraB Y COP/I.
CniocoObl mpencTaBieHHs] YHU(GUIUPOBAHHBIX TEKCTOB (aHKEThI, TaOMuUIbl, TpadapeTHbie
TekcThl). TpadaperHbie TeKCTHL. MeToauKa pa3padOTKH.

19. TpebGoBaHus Kk cocTaBieHHIO U OGOPMIICHHIO OPraHU3AIMOHHBIX JOKYMEHTOB (Ha
nprUMepe TOJI0KEHUs, HHCTPYKIUH, periiaMmenTa). HazHaueHue 3TuX JOKyMEHTOB.

20. TpeOoBaHMs K COCTABJIICHHUIO U O(OPMIICHUIO MPUKA30B U PACTIOPSIKEHUMN.

21. TpeGoBaHUS K COCTABJICHUIO U O(DOPMIICHHIO OOBSICHUTENBHBIX 3aITUCOK, JOKJIATHBIX
3aMHCOK U CIY>KEOHBIX 3aMCOK. VX Ha3HaueHue B I1eATeIbHOCTH OPraHU3alluH.

22. TpeboBaHUS K COCTABICHHUIO U O(POPMIICHHIO CIIPABOK, PA3HOBUIHOCTH CIIPABOK.

23. TpeboBanus k coctaBieHuio U odopmieHuto akTa. HazHaueHne u pa3HOBUIAHOCTHU
aKTOB.

24. TpeboBaHus K COCTaBICHUIO U 0OPMIICHHIO ciykebHoro nuchbma. Kinaccuduxarms
CITyKCOHBIX TTHUCEM.

25. ANropuT™ MOATrOTOBKH U MPOBENIEHUS COBEIaHUs. JJOKyMEHTHI, CO3/JaBacMbI€ B
nporiecce MOATOTOBKY COBEIIanus. TpeOoBaHuUs K COCTaBICHHIO U OPOPMIICHHIO TPOTOKOIIA
JIOKYMEHTOB; apxeorpaduueckas o0paboTka JOKYMEHTOB.

Kpurtepun onenuBanus mo 3avery:

«3aumerno»: CTyACHT BJIaJIe€T TEOPETUYECKUMU 3HAHUAMMU 110 JaHHON NUCLMILIMHE, 3HACT
KOMIUIEKC MHCTPYMEHTOB BHEIPEHHUS U Pa3BUTHA OEpEeXIIMBOIrO YIpaBJICHHUS U NPOU3BOJICTBA,
JIONTyCKaeT HE3HAaYMTEeNbHblE OLIMOKH; CTYIEHT yMEeT NpPaBWIbHO OOBSACHATH MaTepuai Io
METOJUKE OLEHKM M  YyIJIY4YIIEHUS pe3yJbTaTUBHOCTH (YHKIHMOHHUPOBAHUSI  CHUCTEMBI
MEHEDKMEHTA KaueCTBa KOMIIaHUH, WLTIOCTPUPYsL €r0 IIPUMEPAMH.

«He 3aumeHOo». MATepuajg HE YCBOEH WM YCBOEH YAaCTUYHO, CTYIEHT 3aTpyIHSAETCS
NPUBECTH TPUMEPHI MO KOMIETEHLHUSAM U TEOPETHUECKOMY Marepuaiy, yueOHble 3aJaHMs He
BBITNIOJIHWI, IPAKTHUECKHE HABBIKU HE CPOPMHUPOBAHBI, JOBOJIBHO OIPaHUYEHHBIN 00BEM 3HAHUI
IIPOrpaMMHOI0 MaTepHraa.

OneHouHble CcpeAcTBa JUIsl MHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3JI0pOBBSI BEIOUPAIOTCS C YYETOM MX UHAMBHUAYAIbHBIX CUXO(U3NUECKUX 0COOEHHOCTEH.

— NpU HEOOXOAMMOCTH HHBAJIMAAM M JIMIAM C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
310pPOBbS IPENOCTABISAETCS JOTOJHUTEIBHOE BPEMS IS TOATOTOBKH OTBETA HA 3a4€TE;

— IIpU MPOBEJICHUH TPOLEAYPHI OIICHUBAHUS PE3YyIbTaTOB 00yUEHHs] MHBAIUIOB U JIUIL C
OTPAaHWYEHHBIMU BO3MOYKHOCTSIMU 370POBBS MPENYyCMATPUBAETCS MCIIOIb30BAHUE TEXHUUYECKHUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMA OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHAIOIIKXCS C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUAOB TpOILEaypa OLEHHMBAHUS pPE3yJbTaTOB OOYYEHHS IO JUCHUIUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

[Iponienypa oneHMBaHUsI Pe3yJIbTATOB OOYUYEHMsS WMHBAJIUIOB U JIUI] C OrpPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHMUILIMHE (MOAYNIO) MpEeAycMaTpUBAaeT IPEOCTaBIEHUE



uHpopManuu B (opMax, aTaNTUPOBAHHBIX K OTPAHHUYEHHUSM WX 370POBbS W BOCIPHUSITHS
uHpOpMaLUu:

J1J1st JIUT C HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1st JI1 ¢ HApyIICHUSIME OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHoi opme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXKET OBITh KOHKPETU3MPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
oOyyJaronuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAITMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas auteparypa

1. Ky3uenos, . H. JlokymeHTanmonnoe obecrneuenue ymnpasieHus. JJokyMeHTO000pOT U
JEJIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAKTHUKYM MJis TPUKIATHOTO
OakamaBpuata / U. H. Ky3nenos. — 3-¢ u3., nepepad. u gon. — Mocksa : FOpaiir, 2018. — 461 c.
— Pexxum pmoctyna: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

2. VYuebnuk. HHpopMaIMOHHO-TOKYMEHTAIIMOHHOE OOecleueHnue JAeITeIbHOCTU
peruonanbHoro napiamenrta / [lox pex. B.B. Epmonenko / Epmonenko B.B., 3akapsa M.P.,
Jlanckas J[.B., Mupomnnuenko M.A., CaBuenko A.Il. Kpacnomap, Kybanckuii roc. yu-t. 2021.

3. Jlanckas M.B., CemmBanoBa E.Il. HopmatuBHO-MeTOAHUYECKOE oOOECICUCHUE
3JIEKTPOHHOI0 JOKyMeHTooOopoTa. Yuebnuk. [Tox pea. B.B. Epmonenxo. r. Kpacnonap. 2023. —
188 c.

JlononHUTENBHAS IUTEPATYpA:

1. Poroxun, M. 1O. Jlenonmpou3BoACTBO [DIEKTPOHHBIA pecypc] : Kypc JEKIUH :
yuebHoe nocobue / M. FO. Poroxun. — Mocksa; bepnun: Jupexkr-Menua, 2014. — 229 c. —
Pexxum noctyma: https://biblioclub.ru/index.php?page=book_red&id=2

2. Nemun, 0. M. [lenonpou3BoAcTBO. JIOKyMEHTallMOHHBIH  MEHEIKMEHT
[DnexkTponHbIil pecype] : yuebHoe mocodue / 0. M. Jlemun. — Mocksa; bepnun: Jupexr-
Menua, 2014. 205 c. — Pexxum mocrtyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. HO. JlokyMmMeHTanmoHHOE oOOeCIedYeHHUe yMpaBlIeHUS [DIEKTPOHHBIN
pecypc] : mpaktuueckoe nmocodue / M. 0. Poroxun. — Mocksa; bepnaun: lupexktMenua, 2014. —
398 c. — Pexxum poctyma: 1-4 3 OBC https://biblioclub.ru/index.php?page=book red&id=25370
S5&sr=1

5.2. llepuoanyeckas JiurepaTypa

[levaTtHble mepuoaMUECKHE H3/aHHA BXOIAT B «llepeyeHb MeYaTHBIX MEPHOAUYECKUX
U3JIaHui, XpaHsALIMXCs B donne Hayunoii O6ubIMoTEKN Ky6I'V»
https://www.kubsu.ru/ru/node/15554, W/ DJNEKTPOHHBIE MEPUOJUYECKHUE HW3JaHHs, C
yKa3aHMEM ajJipeca caiiTa AJIEKTPOHHOW BEpCHUHU KypHaja, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'Y:

1. Bassl nanubix komnanuu « UBUCy https://eivis.ru/

2. OnexrponHnas 6ubmmoreka GREBENNIKON.RU https://grebennikon.ru/



https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioclub.ru/index.php?page=book_red&id=2
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJe COBpeMeHHble TpodeccHOHATbHBbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

DJIeKTPOHHbIe HH(OPMALIMOHHbIE PeCyPChl

DneKTpoHHAas 6ubimoreka Hayunoit o6ubnuorexku Kyol'y
http://megapro.kubsu.ru/MegaPro/\Web

—  DJEKTpOHHBIN KaTaJor;

— Tloctrymuienus nureparypbl B OMOIHOTEKH (PHUITHATIOB;

— Tloctrymnenus nucceprauuii 1 aBTopedepaTos;

— Crarbu U3 NEPUOAUKH U HAYYHBIX COOpHUKOB ¢ 2016 T.;

—  Crarbu U3 NEPUOAMKH U HAYYHBIX COOpHUKOB /10 2016 1.;

— Tazers! u )xypHaJIBL;

—  DrekTtpoHHas 6ubnroTeka TpyaoB yueHbix Kyol'y.

J1eKTPOHHO-0u0IMoTeuHbIe cucteMbl (IBC)

1. ObC «YHuBepcuteTckas oudimoreka onnain» http:// www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pazoBarenbHas mnatdopma «kOpai https://urait.ru/

4. OBC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUL] «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbHbie 0a3bl JAHHBIX POCCUIICKHUE

1. BupryanbHblii unTtaneHbId 3an Poccuiickoii rocynapcrBeHHor Ombmmotexu (PI'B)
https://Idiss.rsl.ru/

2. HanmonaneHas ayiekTponHas oubmmoreka https://rusneb.ru/

3. Baswl gqannbix kommanuu « MUBUC» https://eivis.ru/

4. Hayunas snektponnas 6ubnuorexka eLIBRARY.RU (HOb) http://www.elibrary.ru/

5. MHAH. [TonHOoTEKCTOBAS KOJUIEKLUS MaTE€MaTUYECKUX KYPHAJIOB
http://www.mathnet.ru

6. XKypuan Ksanrosas siekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. XKypuHan Ycnexu ¢pusnueckux Hayk https://ufn.ru/

8. ITommHoTeKcTOBAs KOJUIEKIHSA XypHaoB Ha miardgopme PIIHU (DnekrpoHHBIE BepcHu
HayuHbIX )xypHanoB PAH) https://journals.rcsi.science/

9. Ilpe3unenrckas 6udmmoreka uM. b.H. Enbrina https://www.prlib.ru/

10. DnexTpoHHas 6uONMMOTEYHAs cucTeMa coluo-rymanuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudpopmannoHHbIE CIPABOYHbIE CHCTEMBI

1. Koncynbrant Ilntoc - cipaBodHas mpaBoBasi cUCTeMa (JOCTYI IO JOKaJbHOM CeTH ¢
KOMIIBIOTEPOB OMOTUOTEKH )

IIpogeccuonanbHble 6a3bl JAHHBIX 3apy0eiKHbIE

1. Xypnans! uzgarenscrsa Wiley https://onlinelibrary.wiley.com/

2. TlomaorexcroBas xoiiexkiua KHUT eBook Collections wn3marensctBa SAGE
Publications

https://sk.sagepub.com/books/discipline

3. [NonmuotekcroBas komreknus kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcnt Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza manubix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIE KOJUICKIIMH KHHWT u3dareiabcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. I[NomHoTEKCTOBAsT apXHUBHAs KOJUICKIUS *KYPHAIOB n3maTenscTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/



http://megapro.kubsu.ru/MegaPro/Web
https://ufn.ru/

9. China National Knowledge Infrastructure. B/l CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl 1aHHBIX OTKPBITOrO J0CTYNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMepuKkaHCKas MmaTeHTHas 0a3a jJaHHbIX Nttps://www.uspto.gov/patents/search/patent-
public-search

3. Jlektopuym TB - Buaeonekiuu Benymux JiekropoB Poccun http://www.lektorium.tv/

Bba3bl nannbix KyoI'yY

1. OTKpBITast cpeaa MOIYJIBHOTO TUHaMu4eckoro ooydenust Kyol'y

https://openedu.kubsu.ru/

2. ba3za yueOHBIX TIUIAaHOB, Y4Y€OHO-METOJUYECKMX KOMILJICKCOB, MyOJHUKalMi WU
koHpepenmmii http://infoneeds.kubsu.ru/

3. DnexTpoHHbIi apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. Meroguyeckue yKa3zaHusl JJisl OOYYAIOIIMXCS IO OCBOEHHMIO JUCHMILIMHBI
(Mmonxy.Jist)

OcBOCHHE IUCIUIUIHHBI TPEIyCMATPUBACT NPOCIYIIMBAHUE JICKIIMA W BBITOJHEHUE
3aJJaHUi Ha IPAKTUYECKUX 3aHATHUSX.

Jis TIryOOKOT0 U3Y4CHUS AUCIUILTUHBI HACTOATEIHHO PEKOMEH Ty ETCS

— CHCTEMAaTHYECKH TOTOBUTHCS K IMPAKTHYCCKUM 3aHATHSAM IO Y4EOHBIM ITOCOOHSIM,
HAyYHBIM CTaThsIM B IKypHaIax TNPOPECCHOHATHHOW TEMaTHKH, a TakKKe HCIOJIb30BaTh
odunmanbHbIe pecypchl HaydHO# nH(popMalu B cetu HTEpHeT;

— CBOCBPEMEHHO BBITIONHSATH IPAKTHYSCKUE 33aJaHus U pedepar.

CaMocTtosiTenbHasi paboTa CTylIEHTa - OJMH W3 BaKHEWIIMX STaloB B MOJTOTOBKE
crienranucToB. OHa MPUOOIIAET CTYIEHTOB K HCCIIE0BATENbCKON paboTe, 00oraiaeT OnbIToM 1
3HAHUSIMH, HEOOXOIUMBIMH 7Sl JAIbHEHIIIET0 MX CTAHOBIIEHUS KaK CHEIHAMCTOB, MPUBUBAET
HABBIKU Pa0OTHI C JTUTEPATYPOM, CTATHCTUYCCKUMU JTAHHBIMH.

enp camocTosiTeNnbHON pabOThl - CUCTeMaTHU3alls, 3aKpeljieHHe U pacllupeHHe
TEOPETUYCCKUX M TPAKTHUYSCKUX 3HAHWNA C UCIOJIH30BAaHUEM COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJOTHI U JTUTEepPaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHUSI HABBHIKOB CaMOCTOSITENILHON PabOTHI
CTYJICHTAMH BBITIOJTHSFOTCS

— pedepat, mOKIaA, CBSI3aHHBIM C aHAIM30M COBPEMEHHBIX TEHJIEHIIUH B 00IacTH
JIEJIONIPOU3BOJICTBA B COITUAIBHOM cepe;

— 3a/laHuf, CBsI3aHHBIE C 0030pOM COBPEMEHHOTO pBIHKA CIEIHATU3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DJICKTPOHHOTO JOKYMEHTO000POTA;

— JOMAalllHHe 3aJaHus 1Mo moucky B MHTepHere uHpOpManmu Ha ONpeAeTIeHHYIO
HAYYHYIO TEMY.

Pedepar roTOBUTCS CTYIEHTOM CaMOCTOSITENILHO, B HEM OO0OOIIAOTCS TEOPETHYECKHE
MaTepuagbl IO WCCIEAYyEeMOW TeMe ¢ WCIOJIb30BAaHHEM MATEPHAJIOB W3  CIHEIHAIBHON
JTUTEpPaTyphbl, HOPMATUBHO-TIPABOBLIX JTOKYMEHTOB, CTaHAAPTHU3UPYIOIIUX pPacCMaTPUBAEMYIO
chepy. B pedepare mommkeH mpHCYTCTBOBATh COOCTBEHHBIN aHAIW3 W KPUTHYECKUN MOIXOM K
peIIeHnt0 MPOOJIeMBI 1O BBIOPAHHON TeMe HCCIEOBAaHUS, MOJIKPEIUICHHBIN CTaTUCTHYECKUMU
JAHHBIMU ¥ aKTyaJIbHBIMA TTPAMEPaMU U3 JICITSILHOCTH OPTaHU3AIMA COIMATLHON c(hephl.

OOy4eHne CTy/ICHTOB C OTPaHUYCHHBIMU BO3MOYKHOCTSIMH OPTaHU3YETCSl B COOTBETCTBUU
¢ TpeOoBaHUSIMH «METOINISCKUX PEKOMEH IAINI IO OPTaHU3AIMH 00Pa30BaTEIBbHOIO MpoIiecca
JUisi  OOy4YeHHs WHBAIUAOB W JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS B
00pa30BaTeNbHBIX OPraHU3aIUAX BBICIIETO MPO(ECCHOHATEHOTO 00pa30BaHUM) OT «8» ampes
2014 r.

B ocBoeHMM NHCIUIUIMHBI WHBAJIMIAMHU W JIMIIAMU C OTPAHHYCHHBIMA BO3MOKHOCTSIMH
3I0pOBbs OONBINIOE 3HAYCHHE WMEET WHIWBHIyallbHas ydeOHas paboTa (KOHCYNIbTalluu) —
JIOTIOTHATEILHOE Pa3bsICHEHHE yIeOHOr0 MaTepHara.


http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

KoHTpoJib caMocTOosATeIbHOM PadoThI OCYLIECTBJISIETCS

a) TeKyIIMH KOHTPOJIb OCYLIECTBIISIETCS €KEHENEIBbHO B COOTBETCTBUE C POrpaMMOi

3aHSATHI;

0) MNPOMEXYTOYHBI KOHTPOJIb IO MTOTaM OCBOCHHS Pa3[elOB  JUCHUILUIMHEI
ocylIlecTBIIseTCs B (hopMe 3ayerTa.

Ha ceMuHapckux 3aHATHSX M IpU TMOATOTOBKE K HHUM (caMOCTOSTENbHas pabota)
IPUMEHSIOTCS] UHTEpaKTUBHBIE 00pa30BaTeIbHbIC TEXHOIOTUH.

MeTtoauyeckue peKOMeHIAIUH 10 HANIMCAHUIO KOHCIIEKTA HA JIEKIMOHHOM 3aHATHH
PexomeHanuu CTyA€HTY IO HAIIMCAHUIO KOHCIIEKTA Ha JIEKLIMOHHOM 3aHATHH:

—  HEOOXOJMMO IMOJIHOCTBIO MPOCIyIIaTh HEOONbIION WH(GOPMAIMOHHBIN OJOK U3
OJIHOT'O WJIM HECKOJIBKHUX MPEAJIOKEHHH, KOTOPbIE PACCKa3bIBAET MIPENOIAaBaTENb B paMKaX TEMBbI;

— HEOOXOJMMO COKpaTHTh €ro, OCTaBUB HauOoJiee CYIIECTBEHHBIC JIIEMEHTHI, HE
3aIlMCBIBAsl BBOJIHBIE CJIOBA U N30BITOYHBIE TOSICHEHUS;

—  PpeKOMEHIyeTcsl 00s3aTeNIbHO HCIIOIb30BaTh IEPEYCHb COKPALCHWN 10 JaHHOU
JUCLUIUINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE HauOOJee CIOXKHBIE Il TOHMMaHUS MOMEHTHI,
Ha KOTOpbIE, B TOM YHCJIe, yKa3blBaeT U MPEIo1aBaTelb;

— 10 OKOHYaHMM JIEKUMU PEKOMEHJyeTcs 3a/laTh  yTOYHSIOIIME  BOIIPOCHI
IPENoJIaBaTeNl0 U IOJIYYUTh Pa3bsICHEHHs M0 MOJOXKEHUSAM HpPOMIEHHON JIEKLUHU, KOTOpbIE
BbI3bIBAIOT HETIOHUMAHUE UJIM COMHEHUS;

— C LeNbpI0 JI0pabOTKU TEKCTa HEOOXOIMMO B IEPUOJ May3 Ha JIEKUUU WIH I0CIe
JICKIIMA BOCCTAHOBHUTH TEKCT B IMAMSTH, HCIIPABUTH OIIMOKH, paciu(poBaTs HE MPUHSITHIC paHee
COKpAILIEHUS U 3all0JIHUTh IPOIYLICHHbIE MeCcTa

—  OKOHYAHUM JIEKLIUU PEKOMEHAYETCS! BBIAECIUTh MAPKEPOM OIPEAEICHUS KIIFOUEBbIX
TEPMUHOB, Ha3BaHUsI TEOPHUM U MOAX0JI0B, JIEMEHTHI KJIACCU(PUKALUU U T.J.

MeTtoauyeckue peKOMeHAAMHU 110 NOATOTOBKE YCTHOI0 JOKJIa1a

Pedepar kak BuA caMOCTOATENBbHOM pabOThI B yueOHOM Ipoliecce CHOCOOCTBYET
(OpMHUPOBAHNIO HABBIKOB HCCIIEIOBATENLCKON pabOThI, paclIMpsET MO3HABATEIbHbIE UHTEPECHI,
pa3BUBAET HAaBBIKM KPUTHUUYECKOTO OCMBICIEHUS NOTy4aeMoi nH(pOpMaIHH.

[Ipn moaroroBke pedepara Mo 3aJaHHONW TE€ME CTYJIEHT COCTaBiseT IUIaH, MoAOupaer
OCHOBHBIE HCTOYHHMKH. B mporecce paboTbl ¢ MCTOYHMKAMHM CUCTEMATH3UPYET IOJIy4YECHHBIE
CBEJIEHMSI, JieslaeT BhIBOABI M 0000mmeHus. K gokimaay mo Teme MOryT NMPUBJIEKAThCS HECKOJIBKO
CTYJE€HTOB, MEX/1y KOTOPBIMU PACIPENEISAIOTCSA BOIPOCH! BEICTYIUICHHUS.

Br160op Temsl.

TemaTtuka nokiaga oOBIYHO OINpeneNnsercsl NMpernoaaBaresieM, HO B ONPEAETICHUN TEMBbI
MHUIMATUBY MOXET NpOSBUTH CTyAeHT. [Ipexnae uem BbIOpaTh TeMy, aBTOPY HEOOXOAMMO
BBISIBUTH CBOIl MHTEpecC, ONpeAeiuTb, HajJ KakoW mpobsieMoil oH XxoTen Obl paboraTh, Ooiiee
II1yOOKO €€ U3yUHUTh.

Ortanbl paboThl CTyI€HTa Haj pedepaTom:

1) dopmysupoBaHHe TEMBbI, IPHYEM OHA JIOJDKHA OBITh HE TOJIBKO aKTYaJIbHOM 110 CBOEMY
3HAUEHUIO, HO U OPUTHHAJIBHOW, MHTEPECHOU 10 COAEPIKAHUIO;

2) moa00p U M3y4eHHEe OCHOBHBIX HCTOYHUKOB O TeMe (KaK MPaBHIBHO, TPU pa3padoTKe
UCTIOJIb3YEeTCsl He MeHee 3-5 pa3Iu4HbIX HICTOUHUKOB);

3) cocraBiieHHE CIHCKa HCIOJB30BAHHBIX UCTOYHHKOB. OOpaboTKa M CHCTeMaTH3alus
uHpOpMaINH;

4) pa3paboTka miaHa pedepara;

5) moaroToBka pedepara u Mpe3eHTAIHH;

6) myOaMYHOE BBICTYIUICHUE;

7) OTBET Ha BOIIPOCHI CIIyIIaTeNel U 00CYK/IEHHE UCKYCCUOHHBIX TIOJIOKEHUH.

Cooepoicanue peghepama:



1) BBemeHHE — 3TO BCTYIHTEIbHAS YacTh HAyYHO-HUCCIIEIOBATEIBCKOW PabOTHL. ABTOp
JIOJDKEH TOKa3aTh aKTYaJIbHOCTb TEMBI, PACKPBITh MPAKTHUECKYI0 3HAYUMOCTh €€, OINPENeIUTh
LIEJIM U 33]1a4i SKCIIEPUMEHTA UJIH €ro (parMeHTa;

2) OCHOBHas 4acTh — B HEHl pacKpbIBaeTcs cojaepxkanue. Kak mpaBuiio, OCHOBHAsI 4acTh
COCTOUT M3 TEOPETHYECKOr0o W IPAaKTUYECKOro pasienoB. B Teopernyeckom paznene
PAaCKpBIBAIOTCS UCTOPUS W TEOpUs HCCIEAyeMON NpoOJIeMbl, JaeTcs KPUTUYECKHH aHaIn3
JUTEPATyphl U MOKA3bIBAIOTCS MMO3ULUH HccieloBaTeneld. B npakTiuueckoM paszzene u3iararorcs
METO/BI, XOA, M pPE3YIbTaThl CAMOCTOSTEIHHO IPOBEJCHHOTO HCCIICAOBAaHMS (€cau OHO
npeznonaraercs). B ocHOBHOI yacTu MOTyT OBITh TakKe MPEJCTABIEHBI CXEMBbI, JHArPaMMBI,
TaONMUIIBI, PUCYHKH, KOTOPHIE Ha ITyOJUYHOM BBICTYIUIEHHM MOTYT OBITH IpPEICTABICHHI B
Ka4yecTBe WUIIOCTPALIMOHHOTO MaTepuana;

3) 3aKIIOYCHHE — COJCPKUT UTOTH PAadOTHI, BBHIBOJBI, K KOTOPHIM HPUILIEI aBTOpP, U
pEeKOMeHJaluu. 3aKIIOYeHHE JAO0JDKHO ObITh KpaTKUM, 00s3aTelbHBIM U COOTBETCTBOBATH
MIOCTaBJICHHBIM 33j[a4am;

4) 0030p HCHOJIb30BAHHBIX HCTOYHUKOB.

[TpumepHas nporueaypa myOIMIHOTO IPEACTABICHUS JOKIaIa;

—  BBICTYIUICHHUE JIOKJIaJUUKa (JIOKJIaUUKOB);

—  CIyWIaTeNH W MPenoJaBaTeib 3aal0T YTOYHSIONINE BOIPOCH Ha TIOHUMaHHE;

—  JIOKJIaJUUK (JIOKIaJ4UKH) OTBEYAIOT HA BOIPOCHI,

— CHOymaTeiad 3aJal0T JUCKYCCHOHHBIE BOINPOCHI W  BBICKAa3bIBAIOT OIICHOYHBIC
CYX/IEHUS;

— JOKJIaTUMK (JIOKJIaIUYMKH) OTBEYAIOT HAa BOIPOCHI;

— [pernojiaBaTesb MOJBOJUT MTOTM U BbBICKA3blBaE€T OLIEHOYHBIE CYXAEHUSA O
JIOKJIaZIe.

ITo ycMoTpeHuto npenoaaBatelis JOKIabl MOTYT ObITh IIPE/ICTABIICHBI HA CEMHHApPaX,
HAYYHO-TIPAKTHYECKUX KOH(PEPEHIIHSX, a TAK)KE UCTIOIb30BaTHCS KaK (POPMBI TEKYILETO
KOHTPOJIS 110 MPONUJICHHBIM TEMaM.

[TpumepHbIe KpUTEpHH OLIEHKH pedepara:

— aKTYyaJbHOCTb TEMbI UCCIIEIOBAHMUS;

— COOTBETCTBHUE COJIEPIKAHHS TEME;

— riyOuHa npopaboTKM Marepuaia; coOmojeHue TpeOoBaHUN K 0(hOpMIICHHIO;
YMEHHE JIeNaTh BBIBOJIBI.

Kpurepun onenkmn:

O1eHKa «OTJIIMYHO» — BBITIOJTHEHBI Bce TpeOOBaHMS K HAITMCAHUIO U 3amuTe pedepara:

o0o3HaueHa mpobOiemMa M OOOCHOBaHa €€ aKTyaJlbHOCTb, CAEJIaH KpaTKUl aHaau3
pa3MYHBIX TOYEK 3PEHMsS Ha pacCMaTPUBAEMYIO MPOOJIEMY W JIOTUYHO HM3JI0KEHA COOCTBEHHAS
NO3ULIKSA, CQHOPMYIMPOBAHBl BBIBOJBI, TEMa pPACKphITa IOJHOCTHIO, BBIAEPKAH OOBEM,
coOmo/ieHsl  TpeOOBaHWS K BHEIIHEMY OQOPMIICHHIO, JaHBl MpaBHJIbHBIE OTBETHI Ha
JIOTIOJTHUTEIIBHBIE BOIIPOCHI.

OreHKa «XOpoIIo» — OCHOBHBIE TPeOOBaHUS K pedepary u ero 3aiuTe BHIITOJIHEHBI, HO
IPY 3TOM JIOMYIIEHBl HEJOYEThl. B yaCTHOCTH, UMEIOTCSI HETOYHOCTU B U3JI0KEHUU MaTepHuana;
OTCYTCTBYET JIOTHYECKasl IOCIIEAOBATEIFHOCTh B CYXJICHUSX; HE BhIIEpKaH o0beM pedepara;
UMEIOTCA yNyIIeHuss B O(OPMIIGHWH; HA JONOJHHUTEIbHBIE BONPOCH TMPHU 3aIIUTE JIAHBI
HETIOJTHBIE OTBETHI.

O1eHKa «yIOBJIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIIEHHS OT TpeOOBaHUI
K pedepupoBannto. B 4acTHOCTH, TeMa OCBEIICHA JIMIIb YACTUYHO; JIOMYIICHBI (DaKTHYEeCKHe
OLIMOKH B coJiepaHuU pedepara WM MPU OTBETE€ HA JIOMOJHUTENBHBIE BOIPOCHI; BO BpeMs
3alIUTHl OTCYTCTBYET BHIBOJ.

OrneHka «HEYIOBJIETBOPUTEIBHO» — TeMa pedepara HE pacKpbiTa, OOHApYKMBAETCS
CYIIECTBEHHOE HETIOHMMAaHHUE TPOOIIEMBI.

Texkymuii KOHTPOJIb OCYLIECTBISETCA €XKEHEIEIbHO B COOTBETCTBHE C PACIHMCaHUEM
3aHATHH HAa CEMHHAPCKOM 3aHATHH; TPOMEXKYTOUYHBI KOHTPOJNb II0 HTOTAaM H3yYeHHS



JTUCIUIUIMHBI OCYIIECTBIsETCS B (POpME OLIEHKH YCTHBIX UM MUChMEHHBIX OTBETOB Ha 3aueTe U
MMCbMEHHBIX WM YCTHBIX OTBETOB O BOMPOCHI.

NuauBuayanbHble KOHCYJBbTAIMH 110 TPEIMETY SBISIOTCA BaXXHBIM (DakTopom,
CIOCOOCTBYIOIIMM MHJUBHUAYyaIU3alMU O0YUEHHUS U YCTAHOBIIEHUIO BOCIIMTATEILHOIO KOHTAKTa
MEXJy MpernojaBaTeieM W O0y4arouuMmcs HWHBIWIOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10POBBbSI.

B ocBoeHuu NUCHUIUIMHBI UHBATUAAMH U JUIAMH C OFPAaHUYCHHBIMU BO3MOXHOCTSMU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyajbHas ydeOHas paboTa (KOHCYJbTAIlMH) —
JOTIOTHUTEIFHOE Pa3bsICHEHHE y4eOHOro MaTepuara.

Memoouueckue pexomenoayuu, onpeoenaiouiue npouedypvl OUEeHUGAHUL OMEENOE 6
npouecce yCMHO20 U RUCLMEHHO20 ONPOCA:

Kpurepun onenku:

«YIOBIIETBOPUTEIBHOY»/ «3aYT€HO» - CTYICHT UMeeT (hparMeHTapHbIE MPEICTABICHUS O
COJICp’)KaHWUU 3asBICHHOM TEMbI MPOOJIEMHOTO CEMHHApa, YaCTUYHO OCBOWII TOHSTHUIHO-
KaTeropuallbHbI amnmapar;

«XOpOIIO»/ «3a4TCHO» - CTYACHT JEMOHCTPHPYET OOIINE 3HAHWS 10 3asABJICHHON TeMe
MpoOJIEMHOTO CEMHHApa, YMEET YCTaHABJIMBATh CBSI3U MEXKAY TEOPETUUECKUMHU MOHITUSIMHU U
IMIUPHUECKUMU (haKTaMHU,

«OTJIMYHOY»/ «3aUTE€HO» - CTYACHT JEMOHCTPHUPYET CUCTEMHBIC 3HAHUS IO 3asBICHHOU
TeMe TIPOOJIIEMHOTO CEMHHAPA, YMEET YCTAaHABIMBATH CBSA3U MEXKIY TCOPCTHUCCKUMHU MOHITHSIMH
U OMIUPUYECKUMH PaKkTaMu, POpMyITUPYET aHATUTHUYECKIE 0000IIEHNS U BBIBOIBI.

Memoouueckue pekomenoayuu, onpeoenaioujue npoueoypsvl OUeHUGAHUs yuacmus 6
ouckKyccuu:

OCHOBHOW akKIIEHT IPH MPOBEJICHUU JTMCKYCCUM Ha CEMHHAPCKOM 3aHATHUU JIEJIAeTCsl HA
MOWCKE HOBOTO aKTyaJbHOTO MaTepHalia K CEeMHHApy U aKTUBHOCTH €ro OOCYXKICHHS B XOJe
IucKyccud. JIucKyccusi Ha CeMHUHApe MPAaKTUKYETCs B CiIydyae, Korjga He0OX0IuMO TO3HAKOMHUTh
CTYJIEHTOB C MPOoO0IeMOi, UMEIOIIeH HEOAHO3HAYHOE OCBEIICHNE B HAyKe U MpakTuke. [Ipu aToM
BOXHO, 4YTOOBI HWCTOYHMKKM WHGPOPMALMKM, KOTOPHIMU TMOJB3YIOTCS CTYACHTHI, ObUIA
pa3HOOOpa3HBIMHU, TMPEACTABISUIM pa3Hble TOYKM 3peHUs Ha mpodnemy. [lpu mnpoBegenun
JTUCKYCCMU B TakoW QopMe TmpernojaBaTelb HaIMpaBiIsSeT UCKYCCHIO, 3a/JaeT BOMPOCHI,
OKUBIISIFOIIUE €€ XO/I, M HAalpPaBJIseT B IIyOOKOE PYCIIO.

Kpumepuu oyenku:

«OTIAMYHO» | «3aUTEHO» - CTYACHT AKTHBHO YYaCTBYeT B IHUCKYCCHH, JIOTHYHO H
MOCJIEIOBATEILHO BBIPAXKAE€T CBOM OTBET, JAEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMy HUX PACKPBITHSI, MPABUIHHO MCIONIB3YET HAYYHYIO TEPMHUHOJOTHIO B KOHTEKCTE OTBETA;
JIEMOHCTPHUPYET YMEHHSI OOBSCHATH MPUUYUHHO-CIICCTBEHHBICE U (YHKIIMOHAJIBHBIE CBS3M Ha
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«xopomo» / «3auyTeHO» - CTYJIEHT JOMYyCKAaeT MaJlO3HAYUTEIIbHBIC OIIUOKH, WIN
HEJOCTaTOYHO, TMOJIHO PACKPBUI COJAEp)KaHHE BOIPOCa, a 3aTeM He CMOT B mpolecce Oecempl
CaMOCTOSITENIbHO JJaTh HE0OXOIMMbIC TTONTPABKH U JTOTIOTHEHUS.

«YJIOBJICTBOPUTEIILHO» | «3aYTEHO» - B OTBETE JOMYIICHBI 3HAUYUTEIIbHBIC OLIMOKH, WIN
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACIEKTHI COACPKAHUSA, WIH CTYJAEHT HE CMOT
MOKa3aTh HEOOXOUMbIC YMEHHUS.

Memoouueckue  pexkomenoayuu,  onpeoeaarwue  nNPoOYeoypvl - OUECHUBAHUA
mecmupoeanusn 3HAHUIL

Kpumepuu oyenxu:

«OTJIMYHOY/ «3a4TE€HOY» - 1aHO He MeHee 85% MpaBHIbLHBIX OTBETOB;

«XOPOIIOY»/ «3aU4TEHO» - JaHO HE MeHee 75% MpaBUIIHLHBIX OTBETOB;

«YIOBIETBOPUTEIHHO» / «3aY4TEHO» - JTAaHO HE MeHee 65% MpaBUIBHBIX OTBETOB.

Memoouueckue  pexomenoayuu,  onpeoenawuwjue - NPoueoypvl  OUCHUBAHUA
UHOUBUOYAILHO20 NUCOMEHHO20 3A0AHUA

Kpumepuu oyenku:



«OTJIIMYHO» / «3aYTEHO» BBICTABISIETCS CTYIEHTY, €CJIM CTYJEHT OOHapy KWl
BCECTOPOHHEE CUCTEMATHUYECKOE 3HAaHUE MPEAJIOKEHHBIX IIpernojaBaTesieM s aHajlu3a
HAYYHBIX TEKCTOB, MHUCBMEHHO C(HOPMYJIHPOBA OTBETHl HAa IMOCTABJIEHHBIE BOIPOCHI, PabOTy
cZall B CPOK.

«XOpOIL0» / «3aUTEHO» BBICTABIISIETCS CTYJIEHTY, €CIU CTYACHT IMPAaBHILHO MPUMEHSET
TEOPETHUYECKUE MOJIOKEHUS MPU PEIICHUH TPAKTUYECKUX BOIIPOCOB U 3aJ1a4, OJHAKO MPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI IOMYCKAEeT HEKOTOPhIE HETOYHOCTH.

«YIOBIIETBOPUTEIHHO» / «3aUTEHOY» BBICTABISETCS CTYACHTY, KOTOPBIA UMEET 3HAHHS
TOJIbKO OCHOBHOI'O MaTepHalia, HO HE YCBOWJ €ro JeTaid, JJAONYyCKaeT HETOYHOCTH,
HEJ0CTAaTOYHO MPaBWIbHBIE (OPMYITUPOBKH B MUCEMEHHOM OTBETE.

«HEYIOBJIETBOPUTEIILHO» | «HE3aUTCHO» BBICTABISCTCS CTYACHTY, JOMYCTUBIIEMY
MPUHIMITHATIFHBIC OMIMOKY B BHIMOJTHCHUH MTPETYCMOTPEHHBIX IPOTPAMMON 3aJaHHA.

Memoouueckue  pexomenoayuu, onpedenarowiue  npoyeoypy - OUEHUBAHUA
npezenmavuu:

Kpumepuu oyenku:

COTJIMYHOY»/ «3aYTEHOY» - MPE3CHTAIMS aJCKBATHO OTPAXKACT COJCPIKAHUE U CTPYKTYPY
c(hOpMYJIUPOBAHHOTO 3aJaHMsI; CTYIEHT TBOPUYECKU MOJOIIEN K BU3yalIM3allMM MaTepuana; B
MyOJIMYHOM 3aIUTE OTPAKEHBI AHATTUTUYECKUE 000OIIICHUS U BHIBOJIBI;

«XOpOILO»/ «3aUTE€HO» - TPE3CHTAlMsI YaCTUYHO COOTBETCTBYET TpeOOBAHMSIM,
NPEABSBISIEMBIM K COACPKAHUIO W CTPYKTYpE 3aJaHusi; B IYOJIMYHOW 3alllUTe OTPaKCHBI
dbparmeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBODL;

«YIOBIICTBOPUTEIBHO» / «3a4T€HO» - TIPE3CHTAIMs YaCTHYHO
TpeOOBaHUSM, TPEABIBISIEMBIM K COACPKAHMIO U CTPYKType 3aJaHus;
AHATUTUYECKUE O0OOIICHHS U BEIBOJIBIL.

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuajJibHO-TEXHHYECKOe o0ecneyeHue Mo JUCHHILIHHE (MOTYJII0)
IIo Bcem BUIamM y‘-IC6HOI>i ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCA

ayJUTOpUHU, KaOMHETHl U JJabOpaTOpPUH, OCHAIIEHHBIE HEOOXOJUMBIM CHEIHATU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanue OcHalleHHOCTb Ilepedens JIMIIEH3NOHHOTO
CIICIIMATIbHBIX MIOMEIICHUH CIELMAIbHBIX MIOMEIIEHUH | MporpaMMHOro o0ecredeHus
VYuebuble aynutopuu Ans | MeGenb: yueOHas mebenb ITaker nporpamma
NIPOBEICHUS 3aHATUH | TeXHUUYEeCcKne cpenctaa | PowerPoint Microsoft Office,
JICKIIMOHHOTO THUTIA o0y4eHus: OC Microsoft Windows 10 ¢
9KpPaH, MPOEKTOP, KOMIIBIOTEP | BBIX0A0M B MHTEpHET
VYuebuble aynutopuu Ans | MeGenb: yueOHas mebelnb ITaker porpamma
NIPOBEICHUS 3aHITUN | TEXHUYECKHE cpeactea | PowerPoint Microsoft Office,
CEeMHMHAPCKOT0 TUNA, | O0yYeHHUS: OC Microsoft Windows 10
IPYIIOBBIX U | DKpaH, MPOEKTOp, KOMIIBIOTED | BBIXO0M B HTEpHET
VHIUBHTy aJTbHBIX Ob6opynoBanue:
KOHCYJIbTaIHH, TEKYIIETO
KOHTPOJISI U MPOMEXKYTOYHOM
aTTeCTalNU
Jis  caMocToATenbHOW  paboOThl  OOy4aroUIMXcs  MPEAyCMOTPEHbl  MOMEIICHHUS,

YKOMITJIEKTOBAaHHBIE CIIEIMATH3UPOBAHHON MeOenblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJKIIIOUEHUs K cetu «lHTepHEeT» M oOecrieueHHeM JI0CTyNa B IEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO Cpely YHUBEPCHUTETA.

‘ HaumeHoBaHue noMemeHuin ‘ OcHaleHHOCTh NOMEIIEHUH ’ IlepeyeHb JIMIIEH3UMOHHOTO |




11 CaMOCTOSTEIbHOM
paboThl 00YYAFOIITUXCSI

11 CaMOCTOSTEIbLHON
paboThl 00YYAOIITUXCS

MPOrPaMMHOTO OOeCTIeUeHUsI

[Tomewmenne InIE:
CaMOCTOSITeNIbHOM ~ paboThI
oOyyaronuxcsi  (YMTaIbHBII

3an Hay4Hol OnOIMoTeK )

MeoGenb: yuebHas me0Oenb
Kommnekr

CIIEUAJIN3UPOBAHHON
MeOenu: KOMIIbIOTEPHBIE
CTOJIBI

OO6opynoBaHue:
KOMIIBIOTEPHAsE TEXHHKAa C
HOJKIIOYEHUEM K
UH(POPMAIIMOHHO-
KOMMYHHUKAI[MOHHOH  CETH

«HTEepHET» M JOCTYIIOM B
3JIEKTPOHHYIO
MH(}OPMaLOHHO-
00pa30BaTeNIbHYIO
o0Opa3oBarenbHON
OopraHuzaluy, BeO-Kamepsl,
KOMMYHHUKAIIHOHHOE
o0opyaoBaHue,
oOecrneynBaromiee JOCTyln K
CeTH MHTEpHET (IPOBOJHOE
COoelMHEHUE U OeCIpoBOHOE
COEJMHEHHUE M0 TEXHOJIOTUU
Wi-Fi)

cpeny

[Taker nporpaMma
PowerPoint Microsoft Office,
OC Miicrosoft Windows 10 ¢
BbBIXOJ0M B I/IHTepHeT.

ITomemnienue I
CaMOCTOSITENIbHOM ~ paboThI
obyyvaroruxcs (aya. 415H)

Mebens: yuebHnast MmeOenb
Kommiekr

CHeHaTU3UPOBAHHON
Mebenu: KOMITBIOTEPHBIE
CTOJIBI

O0GopynoBaHue:
KOMIIbIOTEPHAsE TEXHHKAa C
MOJIKITFOYEHUEM K
UH(POPMAaIMOHHO-
KOMMYHHUKAI[MOHHOW  CETH

«HTEpHETY W JOCTYNIOM B
AIIEKTPOHHYIO
UH(pOPMAaIMOHHO-
00pa3oBaTeNbHyI0
o0Opa3oBaTenbHON
opraHu3aiy, BeO-KaMmephl,
KOMMYHHUKAIIHOHHOE
obopynoBaHue,
o0ecrieunBaroee JOCTyn K
CeTH HWHTEpHET (MPOBOJHOE
coeZlMHEeHne 1 0ecrpoBOHOE
COCIMHEHUE TI0 TEXHOJIOTUHU

Wi-Fi)

cpeny

[Taker nporpamMmma
PowerPoint Microsoft Office,
OC Microsoft Windows 10 ¢

BBIX0JI0M B IHTEpHET




