AHHOTaNUA K padoyeil MporpaMMbl TUCHUILIHHBI
«b1.B.02.08 BAIIUTA HHO®OPMALIUU U KOHOUJAEHIINAJIBHOE
AEJOIPOU3BOACTBO»

O0beM TPY10eMKOCTH: 3 3aUETHBIX €IUHULIBI

Heap aucumminHbl — (GOpMHUpPOBAaHUE y CTYINSHTOB KOMIUIEKCAa 3HAHWW B 00JacTH
obecrieueHrss THPOPMAIIMOHHON 0€301aCHOCTH M KOH(PHUICHIIMATBHOTO JIeTIONPOH3BOJICTBA.

3agayu AMCHUILINHbBI

— ¢dopMUpOBaHHE TOHATUHHOTO amnmapara B OOJIACTH 3alluThl WHGOpPMAIUHU, YCBOCHUE
CYIITHOCTH, TIeJIeH, 3a7a9 U 3HAYCHHUS 3aIIUThI HH()OPMAIINN;

- YCTaHOBJIEHHE KpUTEPHEB, YCIOBUH U MPHUHIMIIOB OTHECEHUs UHPOpMAIUU K
KOH(QUICHIIMATLHOW W KIacCH(UKAIUA €€ 10 COOCTBCHHHKAM, BHJIaM TallH W MaTepUATbHBIM
HOCHUTESAM;

- KiIaccuuKanys yrpo3 0€30IacHOCTH KOPIOPAaTUBHONW HWH(POPMALWU, MX HPUYHHEI,
YCIIOBUH MPOSIBICHHSI, METOJIOB pealn3aluy;

- ompeneieHWe H KiaccuUKams OOBEKTOB, BHJIOB, METOJIOB M CPEACTB 3alIUTHI
nHopMaIuu 1 000CHOBaHHE HEOOXOAMMOCTH CUCTEMHOTO O0ECIIeUeHHs 3alUThl HHpOopMauu
B OpTaHM3AIMAX U Ha MPEATNPUATUAX PA3TUIHBIX (HOPM COOCTBEHHOCTH;

- pa3BUTHE Yy O00y4aeMmblX YMEHHS OOOCHOBAaHHO M MPABHJIBHO MPUHUMATh PELICHUS B
001acTH 3amuThl HHPOPMAITUH.

Mecto nucuuminunbl B crpykrype OIIOII BO:

Jqucuummza «3amura uHpopManuu ¥ KOHGUACHIHATBHOE eJO0NPOU3BOACTBOY
NPUHAISKUT K JAUCHUIUIMHAM 4YacTH, (OPMHUPYEMOH y4YaCTHHKaMH O0pa30oBaTeIbHBIX
oTHomIeHui 6moka b1 "Aucuumnnunsl (Moaynu)" yaeOHOrO II1aHa.

Jlist yCTIeNTHOTO YCBOSHHSI AUCIUILIMHBI HE00X0AUMO, YTOOBI MAarCTPAHT UMEIT 3HAHWUS,
YMEHUs, BJIaZICHUE U HaBBIKM B oO0beMe TpeboBanuil mucuuiuivH: «MHbopmaTukay, «Teopus
JIOKYMEHTa M CHUCTEM JOKyMeHTauun», «JlokymeHToBeneHuey», «OpraHuszanus U TEXHOJOTHUs
JOVY», «ApXxuBOBeIeHUE», U3y4aeMbIX B OakajgaBpuare.

B cBoro ouepenp, u3yuyeHUE AUCLUUIUIMHBI OOECIIEUMBAET BO3MOKHOCTH YCHEIIHOTO
OCBOCHMS CTYACHTAaMHU CIEAYIOIUX JUCHUIUIMH OCHOBHOM 00pa3oBaTelbHON INPOrpaMMBbl:
«/loKyMEHTallMOHHBI W apXUBHBIA MEHEIKMEHT», «IJEKTPOHHBIE AapXUBbl WU APXUBHBIN
ayTcopcuHr»,  «CucTeMbl  JKU3HEOOecledeHUs  apXuBOB», «OCHOBBI  3JIEKTPOHHOIO
JIOKYMEHTOO00O0TOTa B OpraHU3alun.

TpeGoBanus K yPOBHIO OCBOEHUS TUCIHUILJIMHBI
W3ydyenne paHHOW y4eOHOM JAMCUMIUIMHBI HAmpaBiIeHO Ha (QOpMUPOBaHUE Y
00yyaromuxcst caeayoIX KOMIIETEHIUI:

KOI[ U HAMMCHOBAHUC NMHAUKATOpA PGSYJH)TaTI)I O6y‘~I€HI/IH IO JUCHMITIIIMHE

IIK-5 Cnoco0eH ocymiecTBISITh HHPOPMALMOHHO-CIIPABOYHBbIEC PA0OTHI C JOKYMEHTAMH
OpraHu3anuu

HIIK-5.1  JlemoHcTpupyeT  BllaJeHUE | 3HATH:

MHQOPMAIMOHHBIMI ~ TEXHONOTHSMH B | [lopsnok noctynma K pa3id4HbIM KaTEropusM

UIIK 5.2 Ilpumenser uHbOpPMAIIMOHHO-

CIIpaBOYHBIC CHUCTCMbI B pa60Te C Pa6 6
JIOKyMEHTAMH OpTaHH3aIUHI - d00TaTb C OJJCKTPOHHBIMHM 0Oa3aMHU OAHHBIX,

UK CHCTEMaMH DJIEKTPOHHOTO JTOKYMEHTO00OpOTa
OpraHu3alny,

YMeTs:

Braners:




- TEXHOJOrMsIMH paboThl C JOKyYMEHTaMH U
UH(pOpMaLMe OrpaHMYEHHOTO JIOCTYTIA

IIK-7 Cnoco0eH K BeeHHI0 ONEPATHBHOI0 XPAHEHHUS JOKYMEHTOB B OpPraHU3aluM M
nepenavu e s nocjaeaylnero XxpaHeHus

HIIK 7.1 Bener onepatuBHOE XpaHEHUE
JIOKYMEHTOB B OpraHU3aluu

UIIK 7.2 YyacTByeT B OpraHuzaluu u
nepeaayvn e s NOCIeyoIIero
XpaHeHus

3HaTh:

- METOJIWYECKHE JIOKYMEHTbl M HAIMOHAJbHBIC
CTaH/1apThl B obnactu paboThI C
KOH(pHICHIIMATIbHON JOKyMEHTaluen u
uHpOpMaIeH, €e apXUBHBIM XPaHCHHUEM;

- mpaBWja paboThl C KOH(PHUACHIHMATHHBIMH
JIOKYMEHTaMHU OpraHU3alliH;

YMeTh:

- o0OecnieunBaTh 3aLUTY JIOKYMEHTOB
OpraHu3aIu oT HECaHKIMOHUPOBAHHOTO
JIOCTYTIAa UM YHUUTOXKEHUS

Braners:

- METOJaMH AKCTIEPTHU3BI LICHHOCTH
KOH(HICHIIMAIBHBIX JIOKYMEHTOB OpraHU3alluH,
OMPENIETATh CPOKU UX XPAHCHUS

ITK-9 Cnoco0eH K BHEPEHNIO CHCTEMbI

3JIEKTPOHHOT0 APXHBA OPTraHU3AIHH

HIIK-9.1 JemoHncTpupyeT 3HaHUSA
TEXHOJOTHH  CHCTEMBI  DJIEKTPOHHOTO
XpaHEHUsl JOKYMEHTOB B OpraHu3aluu
HUIIK 9.2 OpranuszyeT BHEApPEHHE
CUCTEMBl  DJIEKTPOHHOI'O  apXHWBa B
OpraHu3aIuu

3HaTh:

- OcHOBBI 3aKOHOZATEILCTBA  Poccuiickoi
Qeneparun B obnact 00pabOTKH, XpaHEHUS,
pacmo3HaBaHUsl  NEPCOHAIBHBIX  JaHHBIX U
KOH(HICHIIMATHLHOCTH HHPOPMALINH;

- WHPOPMAIIMOHHBIE TEXHOJIOTUH M CHCTEMBI
3amuThl HHOPMAITUH.

YMeTh:

- HACTpawWBaTh MPOTPAMMHOE OOECIICUYCHUE s
BBOJIa, 0OpaOOTKM M 3AIUTHI JJAHHBIX B CHCTEME

QJICKTPOHHOI'O apXHBa

Conep:xanue TMCUUILINHBI

Pacnpenenenne BIOB yueOHOH pabOTHI U UX TPYAOEMKOCTH IO pa3jieiaM AUCHUIUINHBI

(3D0).
Bun yuebnoii paboTbl dopma o0ydeHus (3a09HAST)

Bceero Kypc
4acoB 2 Kypc 3 Kypc

KonTtakTHasi pa6oTa, B TOM YHcJe: 8,3 8,3

AyauTopHble 3aHATHS (BCero) 8 8

B ToMm unce:

3aHATH JIEKIIMOHHOI'O TUIA 4 4

1abopaTopHbIE 3aHATHUS

MPAKTUYECKHUE 3aAHATHUS 4 4

CEMHUHAPCKHE 3aHSITHSI

HNnas koHTakTHAasi padora:

KCP

[Ipomexyrounas arrecrauus (MKP) 0,3 0,3

CamocrosiTesibHas padora, 91 91




B TOM YHCJIE

Pedepar, noxiaz 10 10
CamocTosiTeIpHOE U3YUECHHE Pa3/IeToB 71 71
IToaroToBka K TEKy1emMy KOHTPOJIIO 10 10
KoHTpoJib:
IToaroToBka K sK3aMeHY 8,7 8,7
OO6miast Tpy10€MKOCTh yac 108

B T.4. KOHTaKTHas pabora 8,3

3a4. ell. 3

CTpyKTypa JUCHUILIMHBI

Pacrnipenenenuie Bu10B yueOHOM paOOThI U UX TPYJOEMKOCTH IO pazaenaM JuciuminHel (3D0).

KonnuectBo yacos
Bueaynu-
Ne HaumenoBanue pa3nenos (Tem) AymuTopHas TOpIZaH
Bcero pabora
paborta
J | 113 | JIP| CPC

1 OcCHOBHBIC TIOHATHUS U 337291 3alTUTHI 1 1 i 10
uHhopmaruun

) [IpuHIMIBI U CTPYKTYpa CUCTEM 3alTUTHI 12 i 1
nHpopmaruun

3 HopmaruBHas mpaBoBast o0CHOBa 13 1 i 1
KOH(UICHIIMAIBEHOTO JIETOMPOU3BOICTBA

4 MeTtonudeckasi OCHOBa KOH(PHICHIUATHHOTO 11 1 i 10
JIEJIONPOU3BOCTBA

5|TexHoaoruu 3amuThl HHOOPMAITUU 11 1 - 10

6 KoHuuneHmaibHbIH 37eKTPOHHBIHA 12 ) 2 10
JIOKYMEHTO000pOT

7|I1lepcoHaibHBIC TAHHBIE M X 3alIUTa 14 - 2 12

2 Mertonuka popmMupoBaHUs, UCIIOIB30BAHUS U 15 i i 15
niepeIavuy B apXuB KOH(MDHICHITUATBHBIX JelT
HUTOI'O no pazdenam oucyuniumvl 99 4 4 91
KonTposas camoctostensHoii paboTsl (KCP)
[Ipomexyrounas arrectauus (MKP) 0,3
IToaroTOBKA K TEKYIIEMY KOHTPOJIIO 8,7
OO6m1ast TPyA0EMKOCTh MO JTUCHIUTIIINHE 108

KypcoBbie padoThl: He npedycmompeHna
dopma npoBeeHusi ATTECTANUM MO0 JMCUUILIHHE: YK3aMEH

ABTOp: T01IEHT Kadeapsl 00MIero, CTPATErHIeCKOro, MHPOPMAITMOHHOTO MEHEDKMEHTA H
Ou3Hec-mpoieccoB, kKaua. ¢pusz-mar. Hayk CaBuenko A.I1.




