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1 Henu u 3a1a4n U3yYeHUs1 AUCHMILIMHBI (MOYJIs1)

1.1 Hean ocBoeHMsi IMCUMIUIMHBI «YTIPABJICHHE AJICKTPOHHBIMU JIOKYMEHTAMH U
KOPIIOPATUBHBIM KOHTEHTOM)» SIBJIIETCS IOATOTOBKA CIyIIaTelied MO0 OCHOBHBIM BOIpPOCaM
TEOPUHM U  TPAKTUKU TMPOEKTHUPOBAHUS U  HUCIOJB30BAHUA CHUCTEM  DJICKTPOHHOIO
JOKYMEHTO000pOTa U yIpaBieHus HU(YPOBBIMU JOKYMEHTAMH B OPTaHU3AIIHSIX.

Hean nzyvyenus 1uCHUNTIHHBI:

1) popmupoBanne  HaydHOro  NpEACTaBIEHME O  CTPYKTYype M OCHOBax
(GYHKIIMOHUPOBAHUS CUCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa, UX COBPEMEHHOM COCTOSIHUM U
MEePCIEKTUBAX Pa3BUTHS;

2) nproOpeTeHne 3HaHMI O KOHLEMIHSAX, JIEKAIIMX B OCHOBE MH()OPMAIIMOHHBIX CHCTEM
JTIOKYMEHTOO00POTa;

3) oBnajeHWe HMHCTPYMEHTaMH M TEXHOJIOTMSAMM CO3/AHMS, MAapIIPyTH3alMd |
apXUBHUPOBAaHMSI JOKyMEHTOB B CO/;

4) npuobpeTeHne MPaKTHIECKMX HABBIKOB PA0OTHI C KOHKPETHBIMH IIPEICTABHTENSAMH
CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO000pOTa OpraHu3aluH;

5) ynpasienue KOpIopaTuBHBEIM KOHTEHTOM M E(POBBIMU TOKYMEHTAMH.

JlucuumiauHa  paccMaTpUBaeT  HSBOJIOIMIO  Pa3BUTHS ~ CHCTEM  AJIEKTPOHHOIO
JIOKyMEHTO000pOoTa, MEeToAbl cOOpa, cHcTeMaTu3aluu W XpaHeHus wHpopmanuu B COJI, mx
IpPEeUMYIleCTBAa B CPAaBHEHMHM C TPAIUIMOHHBIMH METOJAMHU JIEJONPOU3BOJCTBA, a TaKke
yIpaBJICHUE KOPIIOPATHBHBIM KOHTEHTOM H IM(PPOBBIMH AOKyMmMeHTamMH. Ocoboe BHUMaHHE
yaensieTcss U3Y4YCHHIO KOHIeNUUH 0e30yMakHOro JeJONpOU3BOJCTBA M Mepexoaa K
AJIEKTPOHHOMY TOKYMEHTALIMOHHOMY COIIPOBOK/IEHHUIO MTPOLIECCOB YIIPABJICHUS KOPIIOPATUBHBIM
KOHTEHTOM M LU(PPOBBIMU JJOKYMEHTaMHU.

1.2 3agauu AUCHUNJIMHBI

Jlnia nocTrkeHHs LeTieil peraroTes Cleayoue 3a1a4i U3y4eHNs JUCIUILTAHBL:

Teopemuueckas KOMHOHEHMA

1) u3ydyeHne OCHOBHBIX TEXHOJOTHI TOKYMEHTHPOBAHMUS,

2) u3yyeHue TEpPMUHOB B  o0JacTH  BJIEKTPOHHOIO  JOKYMEHTOOOOpoTa H
JIEJIONPOU3BO/ICTBA;

3) u3yyeHne MeETOAMK (OPMHPOBAHUS TPEOOBAHUI YIPABICHUS KOPIIOPATHBHBIM
KOHTEHTOM M HIU(PPOBBIMU JOKYMEHTAMHU B OPTaHU3AIINH;

4) u3ydyeHre METOJI0OB aHalln3a HU(POBBIX TOKYMEHTOB U MPOTPAMMHBIX IUIaTHOPM IS
UX pealn3allnu.

Ilo3nasamenvHnas komnoHenma

5) u3y4eHue SBONIONMU pa3BUTUS CHUCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa |
KOHIENINI TOKYMEHTUPOBAHUS YIIPABIEHYECKON JeSITeNbHOCTH;

6) ¢opMHpOBaHUE MPEACTABICHUS O METOJOJIOTMUECKIUX OCHOBAX CO3/IaHUS ITOACUCTEMBI
JEJIONPOU3BOJICTBA HA Oa3e U POBBIX TEXHOIOTHIA;

7) wu3yd4eHHE METOJUKU YIPABJICHUS KOPIOPATUBHBIM KOHTEHTOM M IH(PPOBBIMHU
JOKYMEHTaMU OpTraHU3allNH;

Ipaxmuueckas komnonenma

9) ymenue chopMynupoBath TpeOOBAHUS K CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa
KOMITaHUH;

10) mpuoOpereHue oOmNbITa pEHIeHWs MNPAKTUUECKUX 3a/ad CPEeICTBAMU CHCTEM
AIIEKTPOHHOTO JIOKyMEHTO000pOTa;

11) mpuoOpeTreHre HaABBIKOB padOThl C KOPIOPATUBHBIM KOHTEHTOM H LHU(POBBIMHU
JIOKYMEHTaMU OpraHU3aliHU.

1.3 MecTo AucuuninHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOI NPOrpaMMbl

HucuumnuHa «YHpaBi€HHE JJIEKTPOHHBIMH  JOKYMEHTAaMH U KOPHOpPATUBHBIM
KOHTEHTOM» OTHOcuTcs K brnoky Jucuurmiauasl (Momynu), (GOpMHUPYEMOH Yy4aCTHUKOM
oOpazoBatenbHbIX oTHowmeHUu Monyne 4  "LludpoBble TEXHOJIOrMM B  YIpPaBICHUU
JOKyMeHTalue" yueOHoro rniaHa.



Nzyuaercs oHa B 4 cemecTpe Ha o4HOU (popme U Ha 2 Kypce 3a04HOi (hopMbI 00yUeHHUS,
0asupyeTcs Ha 3HAHUSX, YMEHUSAX M HAaBBIKAX, IMOJIYICHHBIX Ha TIEPBBIX TPEX Kypcax MOJATrOTOBKH.
B cBoto ouepens ona obecrieynBaeT W3YYEHHE CIEIYIOIMIMX AUCHUUIUINH: DIIEKTPOHHBIEC apXHUBBI
U apXuBHBIA ayTcopcuHr, LludpoBbie TeXHONOTHMH B JOKYMEHTOBEJACHHH W apXUBOBEIICHUH,
OCHOBBI KOHTPOJIbHOM JEATEIbHOCTH B JOKYMEHTOBEICHHWU U apXUBOBEICHUHU, TE€XHOIOTHUHU
BOCCTAHOBJICHHSI M OIIU(PPOBKH JJOKYMEHTOB H JIp.

YyeOHass mnporpamMma AUCUUILTUHBL «OCHOBBI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B
OpTraHHU3aINy» MPEAyCMaTPUBACT MPOBEACHNUE 3aHATUI B opMe JIEKINH, 1a00paTOpHBIX pador,
MpakTHUecKux 3aHsATui. OHa MOArOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSIMHU, MPEIbABICHHBIMU
¢ tpeboBanusimu GI'OC BO 3++. JlocTuxkeHUEe LEIN COMPOBOXKIACTCS PACKPBITUEM TMEpPe.
cTylAeHTamMH (yH/IaMEHTAIbHBIX 3HAHUN B OOJACTAX CBA3AHHBIX C CHUCTEMAaMH JJIEKTPOHHOTO
nokymeHnTtoobopora (CDJI), kKoTopsie BCIEICTBHE HEMPEPHIBHOIO OOHOBIICHUS W W3MCHCHHS B
anmapaTHbIX CpPEACTBaX HAXOAST BaXKHOE MecTo B (opMmupoBaHHH HH(DOPMALIMOHHO-
TEXHOJOTMYECKOTO IMOTCHIMANIA MPEANPUATHS, YTO OOECIeYUT NPOYHOE M CO3HATEIHHOE
OBJIaJICHUE CTYJCHTAMH OCHOBaMHU 3HAHUI O Mpolieccax MOJMy4YeHUs, XpaHEHUs, Meperadd u
npeoOpazoBanus uHpopMaruu. 3HaHus moctpoeHus COJ1, pa3paboTku, aIMUHUCTPUPOBAHUS U
TEXHOJOTHH JOCTyNa HEOOXOJUMO I ycIexa JI00ro CrenuanucTa mno HHGOpMalroOHHBIM
cucremam. llepen cTymeHTaMu pacKpBIBAIOTCS 3HAYCHUS HMH()DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUU COBpEMEHHOro obmiectBa. B xozme 00ydeHHs CTYyAEHTHI JOJDKHBI Haydarcs
CO3HATEIILHO W PAallMOHAILHO HCIOJIE30BAaTh BO3MOXKHOCTH, IPEIOCTABIISIEMbIC KOMITBIOTEPHOU
TEXHHUKOM, JJIs peLICHUS pa3HOOOpa3HBIX YIIPaBICHUECKUX 3aay.

1.4 IlepedyeHb MIaHMPYeMbIX Pe3yJIbTATOB O0Oy4YeHHUS] MO JAUCHHUILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pPa30BaTeJbHOI IPOrpaMMBbI

W3yuenne pnaHHOM y4yeOHOM AMCLUMIUIMHBI HampaBlieHO Ha (OPMHUpPOBaHHE Y
00yyYaroImuxcs CIeIyoIX KOMIETCHIIUNI:

Pe3ynbrarhl 00y4eHuUs MO AMCHIUTUIMHE

Kon n HaumeHoBaHue nHIUKAaTOpa™®

(3Haem, ymeem, enadeem (HABbIKU U/UTU ONbIM
OesimenbHOCmu))

IIK- 4. CnocobeH ocCylecTBJIATH
3J1eKTPOHHOI'0 IOKYMEHT0000poTa B

PaGoThl MO NPOEKTHPOBAHMI0O M BHEIPEHHIO CHCTEMBI
cepe TOKYMEHTAITMOHHOTO YIIPABJICHHUS OPraHNU3aALMHI

UIIK- 4.1. YyacTByer B pabore 1o

3HaeT CUCTEMBI DIIEKTPOHHOTO IOKYMEHTO000pOTa

MPOCKTHPOBAHUIO U BHEIPEHUIO
CUCTEMBI 3JIEKTPOHHOT O

Ymeer paboTarth C CHCTEeMaMu 3JICKTPOHHOTO
JIOKYMEHT0000pOTa

JIOKyMeHTO000poTa B chepe
JOKyMEHTAIIMOHHOTO yIIPaBICHHS
OpraHu3alun

Brnageer cucreMamu 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B
cdepe TOKYMEHTAIHOHHOTO YIIPaBJICHHUS OpraHU3alun

HUIIK- 4.2. CniocoOeH MpUMEHSITh
CHCTEMBI 3JIEKTPOHHOT'O

3HaeT MNPUHIMIBI MPOEKTUPOBAHUSA CHCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

JIOKyMeHTO000poTa B chepe

YMeeT BHEeJIPSITh CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

JIOKyMEHTAIITMOHHOT'O yIIPaBIICHHUS
OpraHu3anuu

[IpumeHsier cucTeMBl 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B
chepe TOKYMEHTAIMOHHOTO yIIpaBJieHHUs OpTaHU3alun

ITK- 9. Crioco0eH K BHeIPEHUI0 CHCTeMbI 3JIEKTPOHHOI0 APXHBA OPraHM3aIUH

HIIK- 9.1. leMOHCTpUpPYET 3HAHUS
TEXHOJIOTUI CUCTEMBI SJICKTPOHHOI'O

XpaHEeHUsI TOKYMEHTOB B
OpraHM3alnn

3Haer TIIPUHIAIIBL CHUCTCMbI 3JIEKTPOHHOT'O XpaHCHUA
JOKYMCHTOB B OpraHu3ainn
YMmeer BHCOPATH CHCTEMBI SJICKTPOHHOI'O XpaHCHHUA

JOKYMCHTOB B OpraHusaln

HpI/IMeHﬂeT TEXHOJIOTUM CHUCTEMBI JJICKTPOHHOI'O XpaHCHHUS
JOKYMCHTOB B OpraHu3ainun

UIIK- 9.2. Opranusyet BHEIpeHUE

3HaeT >Tanbl BHCAPCHUA CUCTEMBI JJICKTPOHHOI'O apXHBa B

CHCTEMBI 3JICKTPOHHOTO apX1Ba B OpraHu3aIrIo
OpraHu3aIun YMeer BHEAPATh CHCTEMBl DJIGKTPOHHOTO  apXWBa B
OpraHu3alMIo
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Pe3ynbrarhl 00y4eHus M0 AUCIUTUIMHE
Kon n HaumeHoBaHue nHIUKAaTOpa™® (3Haem, ymeem, enradeem (HA8bIKU U/UTU ONbIM
desimenbHoCm))

BHCZ[pﬂeT CHUCTCMbI DJICKTPOHHOI'O apXKWBa B OpraHu3auyio

PesynbraTel 00ydeHHs] TIO TUCIMILIMHE JTOCTUTAIOTCS B paMKaxX OCYIIECTBICHHS BCEX
BUJOB KOHTAKTHOM M CaMOCTOATENbHOW paboThl 0Oy4yaromMXcsi B COOTBETCTBUU C
YTBEPKACHHBIM YUEOHBIM IJIAHOM.

WHaukaTtopel  JOCTMXKEHUS KOMIIETEHLUMH  CUUTAOTCAd  COPMHMPOBAHHBIMU  IIpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUCHHUS.

@OyHIaMEHTAIbHOCTh MOATOTOBKM  CTYJEHTOB 10 JUCLUIUIMHE 00eCreunBacTCs
U3ydyeHHeM NOoHATUM, kareropuii COJ/] B NOKYMEHTAallMOHHOM YIPABJIEHUU OpTaHU3alUU U
IPOM3BOJICTBA, METOAMUYECKUM 000CHOBaHMEM ITpuMeHeHus CO/] B opraHuszanuu.

[IpuknanHas HanpaBIE€HHOCTh JUCLUILIMHBI 0a3upyeTcsl Ha U3y4yeHUH KOHKpeTHbIX CO/,
o0ecreynBaroIuX aBTOMATH3AIMIO YIIPaBJIEHUS JOKYMEHTOOOOPOTOM OpraHU3alliM, PELICeHUU
TECTOB U yYaCTUH B ONITUMHU3ALIUU JEIONPOU3BO/ICTBA.

JUis aKTHBM3aLMU I[O3HABATENbHON JAEATENbHOCTH CTYJIEHTOB IpPU IPOBEACHUU
IPAKTUYECKUX 3aHSATHH HCIOJB3YIOTCS AKTHUBHBIE METOAbl OO0y4YEHMS: MPOOJIEMHBIA U METOJ
KOHKPETHBIX CUTYaIUi.

CHUCTeMHO-JIeSITEIPHOCTHBIM TOAX0 B OOYYEHHH CTYIACHTOB pEaTH3yeTCsl IyTeM
pewieHus 3ajnad (cUTyauuid) Ha Mojensx Oyayuied mnpogeccHOHAIbHOM JAEATENbHOCTH B
MPOLECCE MPAKTUYECKUX 3aHITUH.

JUis  pa3BUTHS HAaBBIKOB  CaMOCTOSATENIBHOW  paOOThl  CTyJ€HTaMU BO  BpeMs
CaMOCTOSITENIbHOM pabOThl BBINOJHSIOTCS TBOpPYECKHE pabOThl, 3cCe, CBA3aHHbIE C OoJee
yIiIyOJ€HHBIM U3y4eHHEeM UH()OPMAIIMOHHBIX CUCTEM U 0a3 JaHHBIX.

YcBoeHue y4eOHOro Marepuana CTyJIeHTaMH OCYIIECTBISIETCS MPETOIaBaTeNieM B
XO0JI€ TeKYILEr0 U UTOIOBOTO KOHTPOJIS:

- meKywuti Konmpo.ib 3HaHUM, YMEHUH U HABBIKOB MPOBOAMTCS IPU BBINOJIHEHUH
NPaKTUYECKUX pabOT Ha 3aHATUAX, a TAKKe IyTeM YCTHOI'O OMpOoca, KOHTPOJIBHBIX pPadoT,
BBICTYIIJICHUS C HAyYHBIMU COOOIIEHUAMH, pedepaTaMu U 3cce.

- UmMo206blll KOHMpOob TO JUCUUILUIMHE OCYIIECTBIIAETCS B XOJ€ JK3aMeHa B 4
cemectpe oyHOH (popmbl oOyueHus u Ha 2 Kypce 3P0, KOTOPBIA MPOBOIUTCS B YCTHOW HIIU
UCbMEHHO! (hOopMe € YUETOM pe3yabTaTOB TEKYIIEro KOHTPOJIS B X0/€ 00yUeHUsI.

2. CTpyKTYypa M coJepKaHue TUCHUILINHBI

2.1 Pacnpenesienne TPyA0EMKOCTH JUCHMILIMHBI 110 BUIaM padoT
OOmrast TpyaO0EMKOCTh TUCHMIUIMHBI COCTaBIseT 3 3adeTHble eauHuibl (108 gac.), ux

pacupCacJICHUC 110 BUJiaM pa60T npcacCTaBJICHO B Ta6J'II/II_Ie
®dopma o0ydeHus
Brst pabor OYHas 3a09Has
3 4 2
ceMecTp ceMecTp Kypc

KonTakTHas padoTa, B TOM YHcJIe:
AyauTOpHbIE 3aHATHA (BCEro): 60 12
3aHATHS JIEKIIMOHHOTO THUIIA 30 4
nabopaTOpHBIC 3aHATH
MPAKTHYECKUE 3aHITHUS 30 8
CEMHUHAPCKHE 3aHATHS
HWNnas koHTaKTHas padora:
KoHnTpoas camocTosrenpHol padoTsl (KCP) 4 -
IIpomexxyrounas arrectanus (MKP) 0,3 0,3
CamocTosiTeJbHasi padoTa, B TOM YHCJIE: 8 87
KypcoBast padorta/mpoekt (KP/KII) (moaroroska) - -




Pedepar/acce (moarotoska) - 10
CaMocTosATeIpHOE N3YUYEHUE Pa3AesioB, CAMONIOATOTOBKA 8 67
IToAroTOBKA K TEKYIIeMy KOHTPOJIO - 10
Koutpoiab:
IToaroToBKa K 3K3aMeHy 35,7 8,7
Oo0masn vac. 108 108
TPYAOEMKOCTH B TOM 4YMcJe KOHTaKTHas padoTa 64,3 12,3
3a4. ey 3 3

2.2 Coaeprxkanue QM CHUININHBI

Pacnpenenenue BuoB yueOHON pabOThI U UX TPYJOEMKOCTH O pa3/ienaM AUCLUILINHBL.
Paznensr (TeMbl) AMCUUIUIMHEL, H3y4aeMble B 4 cemectpe (ouHast popma oOydeHus)

KonrgecTBo yacos
Breaynu-
Ne HanmeHoBaHUe pa3ieioB (TeM) AyauTOpHas TOpIZaH
Bcero pabota
pabora
Ja I13 JIP CPC
1. OCHOBBI JIEKTPOHHOTO JOKYMEHTO000pOoTa 14 6 6 2
2. Opranuszaius CHCTEMBI JIIEKTPOHHOTO JOKyMeHTooOopoTa | 18 8 8 2
3. Crnemmduka BHenpenus COJ B kopropaliiu 18 8 8 2
4. OCHOBBI YIIpaBJIeHHUs] KOPIIOPATUBHBIM KOHTEHTOM 18 8 8 2
HTOI'O no pazdenram ducyuniumvl 68 30 30 8
Kypconas pabota
KonTtpons camocrostensHoi pabotsl (KCP) 4
IIpomexytounas arrectanus (MKP) 0,3
[ToaroToBKa K 9K3aMeHY 35,7
OO61mas TpyJ0€MKOCTh MO TUCITUILINHE 108

Pa3nensl (TeMbl) TUCHUIUIMHEI, U3y4aeMble Ha 2 Kypce (3aouHas (hopma oOyueHus)

KomnuectBo yacos

A Bueaynun-
No HanmenoBanue pasaenoB (Tem) yAMTOpHAA TOpHas
Bcero pabota
pabora
J 113 JIP CPC
1./OCHOBBI IEKTPOHHOT'O JIOKYMEHTO000pOTa 24 1 2 21
2.|Opranuzanysi CUCTEMbI JIEKTPOHHOT0 JOKYMeHTooOopoTa | 26 2 2 22
3.|Crenudrka Baeapennst C3/1 B kopropariu 24 - 2 22
4.|OCcHOBBI YIPaBIICHHS KOPITOPATHBHBIM KOHTEHTOM 26 2 2 22
UTOI'O no pazdenam oucyuniuHbl 99 4 8 87
KypcoBast pabora
KoHTpoas camocrostensHoi padoTsl (KCP) -
IIpomexxyrounas arrectarms (MKP) 0,3
TloaroroBka K 3K3aMeHy 8,7
OO61mas TpPyI0eMKOCTb IO TUCITUILTHHE 108

[Ipumeuanue: JI — nexuuu, 113 — npakrtuuyeckue 3anstus / cemuHapsl, JIP — nmaGopaTopHbie
3anstusi, CPC — camocrositenpHas paboTa CTyieHTa



2.3 Coaepxxanue pas3aejoB (TeM) QU CHUNIAHBI
2.3.1 3ausaTHda JeKINOHHOr0 THIIA

HanmenoBanme pa3aciaa

Copneprxanue pas3zieina (TeMbl)

dopMma TeKyIIEro

(Temsr) KOHTPOJISA
1. |OcHOBEI B51eKTpOHHOTO (BBeaeHue. XapakTepucTuka y4eOHOH TUCIIUTUINHBL, €€
JOKyMEHT0000pOTa MECTO | POJIb B CHCTEME 3HAHHH, CBS3b C IPYTUMU
mucturnHaMu. CucteMbl HH)OPMAIMOHHOTO H -
JIOKYMEHTAIIMOHHOTO o0ecrnieueHus ynpasieHus. O01mas
xapakrepuctuka COJJ
2. |OpraHu3zanms CHCTEMBl | ABTOMATH3aIUs XPAHEHHUS JICKTPOHHBIX JJOKYMEHTOB.
AIIEKTPOHHOTO Crpykrypa u pynkuun CO/]
JOKYMEHT0000poTa CucteMbl, OpUEHTHPOBAHHbBIC HA OU3HEC-TIPOLIECCHI. i
Cucremsl yripaBiieHUs: noTokamu padbot (workflow).
3. |Cneunduka BHEAPCHUS ([IpexapuTenbHbIi anamms cuctems JJOY. Beioop CIJI
CO/1 B kopriopavtl ¥ |1 BHeaperus. O6ydeHue Moib30BaTeneii i HACTPOIKa
yIpaBJicHUE CO/1. Ouenka 3¢ (heKTHBHOCTH M BO3BpaTa HHBECTUINH OT A
KOpIOPaTUBHBIM BHEJIPEHUS CHCTEMBI JOKYMEHTO000poTa
KOHTCHTOM
4. |OcHoBHHI ynipaBieHust  |[loHATHE KOPIIOPATUBHOTO KOHTEHTA, €T0 POJIb B
KOpIIOPaTUBHBIM ynpaBieHur komnanueir. CocTtaB U CTPYKTypa
KOHTEHTOM MCTOYHHUKOB KOHTeHTa. DOPMBI IIpeIcTaBICHYSL.
OcHoBable dtanbl XKL koHTeHTa. 387291 yIIpaBIeHUS 1

KOHTEHTOM.
CucteMsl yIpaBieHUs: KOPIOPATUBHBIM KOHTECHTOM
(ECM).

2.3.2 3aHATHSA CEMHMHAPCKOr0 THNA (IPAKTHYECKHe / CECMMHAPCKHUE 3aAHATHS)

HaumenoBanue . dopMa TeKyIEero
Ne Tematuka 3ansTuii / pabot p ym
paszena (TeMbl) KOHTPOJIS
1. |OcHOBBI
CucteMbl THPOPMAIIOHHOTO U IOKYMEHTAIIMOHHOTO
ANEKTPOHHOTO 1P
obOecrniedeHus yIpaBIIeHUsI.

JIOKYMEHTO000pOTa
2. |Opranusanus Crpykrypa u ynkmu CI/]

CHUCTEMBI CucTeMsl, OpHEHTHPOBAaHHbBIE HA OU3HEC-NIPOLIECCHI. P

AIIEKTPOHHOTO Cucremsl yripaBieHus: motokamu padot (workflow).

JIOKYMEHTO000pOTa
3. |Crenuduka

BHeApeHus COJl B

KOpIopauuu u Bri6op CO/1 anist BHEAPEHMS. P

yIpaBJeHHe Metoanka BHeapenust CO/1

KOPIOPATUBHBIM

KOHTEHTOM
4. |YnpaBneHue [IpoexTrpoBaHNe CUCTEMBI YIPABICHUS! KOHTEHTOM

KOPIIOPAaTUBHBIM Pa3pabotka napopMaMOHHOTO caiiTa KOMIIAaHHU. P

KOHTEHTOM Cucremsbl yripaBieHUs KOpIopaTuBHEIM KOHTeHTOM (ECM).

3amuTa nabopatopHoii padotsl (JIP), otuer mo npaktuueckomy 3ananuio (I1P).

[Tpu

W3y4YECHUU

JUCHUITIINHBI MOT'YyT IMMPHUMCHATCA

JTMCTaHIIMOHHBIE 00pa3oBaTebHbIC TeXHOJIOTHH B cooTBeTcTBHH ¢ PI'OC BO.

2.3.3 [IpumepHasi TeMaTHKA KyPCOBBIX Pa0oT (IIPOEKTOB)
KypcoBbie paboThl 110 IUCHUIUIMHE HE IPETYCMOTPEHbI

AIIEKTPOHHOE

oOyueHwue,




2.4 IlepeyeHb y4eOHO-METOAMYECKOI0 O0eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl

00yYaIOIMXCSA M0 THCHUHILINHE (MOTYJII0)
HepequL y‘IC6H0-MeT0,Z[I/I‘ICCKOFO obecrieueHus JUCHHUIIIIMHBI 110 BBIIIOJIHCHUIO
CaMOCTOSTEIHLHOM pa60TLI

Ne Bun CPC

1 | Pepepam, Dcce | Yuebnoe nocobue. MupouHnuenko M. A., MwupomnHnueHko A. A.
«JJIEKTPOHHOE TPAaBUTEIBCTBO. IIpelocTaBieHHEe TOCYJapCTBCHHBIX U
MYHHIUTIATBHBIX yCIayr». YueOHoe mocobue ¢ rpudom YMO. KpacHomap,

2014. 240 c.
2 | Komumponvnasa | Mupownuuenxo M.A. llndposas TpaHchopManus: pocCUHCKHE NPUOPUTETHI
paboma (hopmupoBanus mudposoit 3koHOMIKH. MoHorpadus. Kpacronap: Kybanckuit
roc. yu-T, 2021. — 224 c.
3 Tecm Yuyebnoe nocodoue. Mupomnnuenko M. A., MupomHnyenko A. A.

«ONEeKTPOHHOE TMPaBUTEILCTBO. IIpemocTaBieHUE TOCYJApPCTBEHHBIX U
MYHHIMINATBHBIX yCayr». YueOHoe mocobue ¢ rpudom YMO. KpacHoxap,
2014. 240 c.

Y4eOHO-MeTOIMYeCKHe MaTepHallbl JUIsl CaMOCTOSITETIbHONH Pa0OThI OOydYaOUIMXCS W3
Yrcila UHBAIMJIOB U JIML C OTPaHMYEHHBIMH BO3MOKHOCTAMU 310poBbs (OB3) npenocraistoTcs
B hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM MX 3[JOPOBbS U BOCHPUATHSI HHDOPMAITIH:

Jis U1 ¢ HapyIICHUSIMH 3PEHUS:

— B IeYaTHOH (hopmMe yBeIMueHHBIM MIPU(TOM,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA,

— B popme ayauodaiina,

— B ITIe4aTHOM (opMe Ha s3bIKe bpaits.

JIist an ¢ HapyLIEHUsAMHU CIyXa:

— B IeyaTHO# dopme,

— B (JOpMeE DIIEKTPOHHOTO TOKYMEHTA.

Jlis au1 ¢ HapyIIeHUSIMA OTIOPHO-IBUTATEIBHOIO anmnapara:

— B TIe4aTHOU Qopme,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA,

— B opme ayauodaiina.

JlaHHBIN TepeuyeHb MOXET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHMHIEHTA
oOyJarouuxcs.




3. OOpa3oBare/ibHbIE TEXHOJOTMH, NMPHUMEHsieMble MPH OCBOEHUM IUCHUNJIMHBI
(MoayJin)

OOpa3oBarebHbIE TEXHOJIOTUH, HCIOIB3yeMbIE IPH peaTu3alliil Pa3IMYHBIX BHJIOB
y4eOHOM 1esITeTbHOCTH:

—JIeKIMM: WHTEPAKTHBHbIC (IMAJOTOBBIE) W TPOOJIEMHBIE C KOMIIBIOTEPHBIMHU
NIPE3CHTAIHSIMU;

— MPaKTUYECKUE 3aHATHS, JabopaTopHbIE pabOTHI;

— KOMIIBIOTEPHAs MOJICIUPOBAHUE.

TpaauumonHsie 00pa3oBaTebHBIC TEXHOJIOTHU: JICKIIUH, PAKTHUECKUE 3aHATHU.

Texnonmorust mpoOIIEMHOTO OOYYEHUS: JIEKUUS — IMCKYCCHs, TpPOOJIEMHAs JIEKIHS,
KOMITBIOTEpHAS Mpe3eHTanus. Ha JIlekuusx u3nararorcss OCHOBHBIE TEOPETHUYECKHUE TIOJI0KECHUS U
KOHLEMIIHUS Kypca, Jalolie CTyIeHTaM HH(POPMAIHH, COOTBETCTBYIOIIYIO IPOrpaMMe.

3amada MPaKTUYECKUX 3aHSATHA — PA3BUTHE Y CTYACHTOB HABBIKOB IO TPUMEHEHHUIO
TEOPETHUYECKUX MOJOKEHHH K PEUICHUI0 NpakTHueckux 3amad. C 3Tol menpio pa3paboTaHbl
3aJaHus Ui BBIOJIHEHHS IMPaKTHYECKHX paboT. OHM COCTOAT M3 334a4 M yNpakKHEHHH,
OPHEHTHPOBAHHBIX HAa YCBOCHHE TEOPETHYECKOTO MaTepHaia U yMEHHS €ro MCIOJIb30BaTh JJIS
peteHus 1a00paTOPHBIX (MPAKTHUECKUX ) 3aJaHUH.

Ha kaXaoM NpakTH4eCcKOM 3aHATHH OTBOJUTCS BpeMs JUIS JUCKYCCHH, B KOTOpPOW
YYaCTBYIOT JOKJIAUHK, TOATOTOBUBIIUI COOOIIEHUE 110 KaKOi — MO0 MPaKTHYECKOH mpodieme
MH()OPMAIIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onnoHeHTH (1 nim 2 yenoBeka), MOArOTOBUBILHUE
KOHTPAapryMEHTHI, U IPYTHE CTYACHTHI TPYIIIIHL.

Hpyras ¢opma opranusanus paOOTHl CTYyIEHTOB — HamucaHue pedepara, KOTOpoe
npeCcTaBisieT coO00H HeOOIBIIOE NCCIIE0BaHNE KaKOW — JTH00 MPOOIEMBI KacaroIeecst TCOPUH U
NPaKTHKH MH()OPMALMOHHBIX CHCTEM M 0a3 JaHHBIX C MPEAJIOKECHUEM BapHUAHTOB DPEIICHHS
JAHHOM MPOOJIEMBI.

JIns OTBETOB HAa WHAMBUAYyaJbHBIE BOIPOCHL, a TaKXe JUIA TOMOIIM B IIOATOTOBKE
pedepaToB U HANMCAHHS ACCE MPETyCMOTPEHBI MHANBUAYAIbHBIC KOHCYJIBTAIIUH TPETIOAABATEIS.

JInst uI; ¢ OrpaHWYeHHBIMH BO3MOXKHOCTSIMH 370POBbS NPEIYCMOTPEHA OpTraHU3alHs
KOHCYJIBTAIMH C UCIIOJIb30BAaHUEM DJICKTPOHHOM ITOYTHI.

4. OneHo4YHbIe CPeACTBA LI TEKYIIEro KOHTPOJIsl YCIIeBAeMOCTH H IIPOMEKYTOYHOM
arrecTanuu

OreHouHbIE CcpelcTBa IpeJHAa3sHAYeHbl U KOHTPOJIA M OLEHKH 0Opa30BaTENIbHBIX
JOCTIDKEHUH 0OYdYaloUIMXCsi, OCBOMBIIMX HPOTPaMMy Y4YeOHOW IMCHUIUIMHBI «YTIpaBliCHHE
3JIEKTPOHHBIMU JIOKYyMEHTaMU U KOPIIOPATUBHBIM KOHTEHTOM).

OIIGHO‘-IHI)IG CpCACTBA BKJIKOYACT KOHTPOJIBHBIC MATCpUaJIbl JJISA MMPOBCACHHA TEKYIIEIO
KOHTPOJI B (hopMe TECTOBBIX 3a/JaHUM, JOKJIaja-Npe3eHTaluu M0 MPOOJIEMHBIM BOIIPOCAM,
Pa3HOYPOBHEBBIX 3a/JlaHHUM, POJICBOM WIrphl, CUTYAIlMOHHBIX 3ama4d (yka3aTb HWHOE) |
NPOMeKYTOYHOM aTTecTAlMM B (hopMe BOIIPOCOB U 331aHUH K 9K3aMEHY.

CTpyKTYypa OlIeHOYHBIX CPeJCTB JJIsl TeKylleil U MPOMeKYTOUHOM aTTecTAlMU

HaumeHnoBanue OLICHOYHOT'O CPCACTBA
Ne | Konx n HaumeHOBaHUE
PesyneraTel 00y4ueHus . ITpomexyTouHas
/T HMHIUKATOpa Tekymwuil KOHTPOJIb
aTTCCTalusA

HIIK- 4.1. 3HaHUA CUCTEM Lluckyccus Bonpoc na sxzamene

Y4yacTByeT B pab0Te | AJIIEKTPOHHOTO Ilpaxmuueckue 1-4

10 IPOCKTUPOBAHMIO | JOKYMEHTOO0OPOTa pabombl

Y BHEJPEHUIO HaBwiku Bnagenus Ipakxmuueckue Bonpoc na sxsamene
1 | cucreMsl CHUCTEMaMHU JIEKTPOHHOTO | pabombl 5-8

3IEKTPOHHOTO JIOKYMEHTO000pOTa B

JOKyMEHT0000poTa | chepe

B chepe JIOKYMEHTAIIHOHHOTO

JOKYMCHTAIlMOHHOT YIIPaBJICHUA OpTraHU3aIlun




0 yIpaBIeHUS
OpraHu3aluu
HIIK- 4.2. 3HaHUS TPUHIIUATIOB Juckyccus Bonpoc na sxzamene
Crniocoben MPOEKTUPOBAHUS CUCTEM Illpaxmuueckue 9-12
MIPUMEHSTh CUCTEMBI | 3JIEKTPOHHOTO pabomul
3JIEKTPOHHOTO JOKYMEHT0000poTa

2 | moKymMeHToobopoTa Ipaxmuueckue Bonpoc na sxsamene
B chepe HaBbiku paboThI ¢ pabomul 13-15
JOKYMEHTAIlMIOHHOT | CHCTEMaMHU 3JIEKTPOHHOTO
0 ympaBIcHUS JOKyMEHT0000poTa
OpraHu3alyu
HIIK- 9.1. 3HaHUS TEXHOJIOTHIA Juckyccus Bonpoc na sxzamene
HemMoHCcTpUpyeT CUCTEMBI DJIEKTPOHHOI'O Ilpaxmuueckue 16-18
3HAHWS TEXHOJOTUH | XpaHEeHUs IOKYMEHTOB B | pabomul

3 | cucTemsl OpraHu3alyu
3JIEKTPOHHOTO HaBwiku paboTsI ¢ Ipakxmuueckue Bonpoc na sxsamene
XpaHEeHUs CHUCTEMaMHU JIEKTPOHHOTO | pabomol 19-21
JIOKYMEHTOB B XpaHEHUs TOKyMEHTOB B
OpraHu3aluu OpraHu3aluu
HIIK- 9.2. 3HaHUs CUCTEMBI Juckyccus Bonpoc na sxzamene
Opranusyer 3JIEKTPOHHOT'O apXUBa B Ipakxmuueckue 22-24

4 | BHEJPCHUE CHCTEMBI | OPraHM3alu pabomul
3JIEKTPOHHOTO HaBbIiku BHenpeHus Ipakxmuueckue Bonpoc na sxsamene
apxuBa B CHUCTEMBI PJIEKTPOHHOIO pabomoi 25-27
OpraHu3aluu apXuBa B OpraHU3aIiu

TunoBble KOHTPOJbHBbIE 32JaHUA WJIM HHbIe MaTepHajbl, HeOOXOAUMBbIE [JIfl
OLCHKHM 3HAHWI, YMEHHH, HABBIKOB W (MJIH) ONBITA JAESTEJIbHOCTH, XaPAKTePU3YIOIINX
Tanbl (POPMUPOBAHUS KOMIIETEHUHIA B MpoLiecce 0CBOeHHUs 00pa3oBaTeIbHOM MPOTrPaMMBbI:
TeMbl 3cce, pedeparoB, MEepedyeHb MNPAKTUYECKUX 3aJlaHui, JaOOpaTOpHBIA NPAKTHUKYM U
KOHTPOJIBHBIX PabO0T XpaHsTcs Ha Kadempe.
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3adyeTHO-3K3aMeHAIMOHHBbIE  MaTepuaabl  (BONMPOCHI) LIS  NPOMEKYTOYHOMN
arrecTauMu (AK3aMeH)

ABTOMaTH3UPOBAHHBIC CUCTEMBI AJICKTPOHHOTO JOKYMEHTOO00pOTA.

OcHOBHOE Ha3HaueHue U 00JacTh ucrnonb3oBanus CO/I.

Ctpykrypa v QyHKIIUU CUCTEM JJICKTPOHHOTO JJOKYMEHTO000pOTA.

OyHkuK ¥ 3agauu, pemaembie COJl (MappyTuzanus, pasrpaHuueHue JOCTYyNa U

=

Ip.).

5. OcnoBuble kiaccel COJI. Cucrempl ymnpaBieHUS KOPIOPATUBHBIM COAEPKUMBIM
(CMS). Cuctemsl pabOThI C ©300paAKEHUSIMH.

6. OcnoBubie knaccel COJI. Cucrempl, OpHUEHTHpPOBaHHBIE Ha OW3HEC-IIPOLIECCHI.
Cuctemsl ynpasieHus norokamu padot (workflow).

7. OcHOBHBIE CTPYKTypHBbIe 3neMeHThl COJl (XpaHwiuila AOKYMEHTOB M KapTOUeK,
MOJ1yJIi OM3HEC-JIOTUKH).

8. ®yHKUMOHaJIbHBIE BO3MOKHOCTH CO/I.

9. Poccuiickuii U 3anmaaHBIA MOAXOM K IMOCTPOEHUIO TOKyMeHTooOopora. Crenuduka
POCCUICKOTO JOKYMEHTO000POTA.

10. Tennenuuu pazsutus psinka COJI.

11. I'pynner COJ] Ha pOCCHIICKOM pBIHKE (OpPUTMHANBHBIE POCCUHCKHE pa3pabOTKH,
MOIU(HUKAINN 3aMaHbIX MPOrpaMMHBIX miardopm). [IpernMyiiecTBa 1 HETOCTATKH OCHOBHBIX
IpeCTaBUTENIeH ITUX TPYIIIL.

12. OcnoBHble Urpoku Ha poccuiickom peiake CO/I. Tennenuuu pazputus poinka CO/L.

13. Ilpomnecc Boibopa CO/] nns opranuzauuu. Kputepuu Beibopa.

14. Tpomecc BeiOopa COJ] mns opranm3anuu. TeXHONIOTMHM CPaBHHUTEIBHOTO aHAIN3a
CO/I.

15. Betbop CDJI. Meroguku oOcnenoBaHus OPEANPUSATHS W ONpPEICIICHUS
dbyHKIIMOHATBHBIX TpeboBanuit k CO/I.

16. Texnomoruu BHeapenus CO/1. bapbepsl mpu BHEAPEHUH CUCTEM JOKYMEHTOO0O0POTA.

17. DOransl BHeapenuss CO/[. CToMMOCTh U MPOJOJHKUTEILHOCTD MPOILIECCa BHEAPEHUS.
Bapbeps! py BHEAPEHUN CHCTEM.

18. 3arpatsl u 3 dexTsl ot BHeapeHus CIJl B opraHuzanuu.

19. VnpaBnenue JOKyMEHTaMU — HKCIOPT, UMIIOPT, KOHTPOJIb BEpPCHid, OE30MaCHOCTh U
CITy>KOBI OMOIMOTEK JJIS I€TOBBIX JTOKYMEHTOB.

20. YnopaeneHue obOpazaMu JOKYMEHTOB — 3axBaT, MpeoOpa3oBaHUE U YIIpaBJICHHE
OyMa)KHBIMU JTOKYMEHTaMH.

21. VYnpapneHue 3auCsIMU — JOJTOCPOYHOE apXUBHPOBAHHUE, aBTOMATH3ALUs MTOJIUTUK
XpaHEHUsT W COOTBETCTBHS HOPMaM PpETYJIUPYIOLUIMX OPraHoB, OOecleyeHHe COOTBETCTBUS
3aKOHOAATEIbHBIM U OTPACJIEBBIM HOPMaM.

22. YnpaBnenue mnotokamu pabotr (workflow) — momaepkka OW3HEC-TIPOIECCOB,
nepeaaya KOHTEHTa 10 MaplipyTaMm, Ha3HadeHHWe pado4yMx 3a7ad M COCTOSIHUH, CO3JaHHe
JKYpHAJIOB ayIUTa.

23. Vnpaenenue BeO-koHTeHTOM (WCM) —  aBromaTtu3amusi poju BeO-MacTepa,
yIpaBjIeHUE TMHAMUYECKUM KOHTEHTOM U B3aUMOJIEHCTBUEM I10JIb30BaTEINEH.

24. Vupasnenue myiabtumenuakonteHToM (DAM) — ynpasnenue rpadguuecKuMu, BUIEO
U ayauogaiiiiaMu, pa3TuYHbBIMA MapKETHHTOBBIMH MaTepHalaMu, Hanpumep, diem-0aHHepamH,
PEKIaMHBIMU POJIMKAMH.

25. VYmpaBineHHe 3HAaHUSAMM — TOJJIEP)KKA CUCTEM JJIsi HAKOIUIEHUS M JOCTaBKU
pelieBaHTHOM 1 On3Heca MHPOPMAIUH.
26. JIOKyMEHTOOPHUEHTUPOBAaHHOE B3aMMOJEHCTBHE — COBMECTHOE MHCIIOJIb30BaHUE

JOKYMCHTOB I10JIb30BAaTCIISIMU 1 IIOAJACPIKKA ITPOCKTHBIX KOMAH/.
27. praBHeHI/Ie KOPIIOPATUBHBIM KOHTCHTOM. 33,[[3‘11/1 YIpaBJICHUA KOHTCHTOM.
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https://ru.wikipedia.org/wiki/%D0%A3%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5_%D0%B7%D0%B0%D0%BF%D0%B8%D1%81%D1%8F%D0%BC%D0%B8

Kpurepun oueHnBaHMS 110 IK3AMEHY:

«3aumeno»: CTyJIEHT BJIaJIe€T TEOPETUUECKUMH 3HAHUSIMU 110 JaHHOM AMCLUIUIMHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEJPEHHUS U Pa3BUTHUA OEPEXKIMBOTO YIpPaBICHUS U MPOU3BOJICTBA,
JIOTIYCKaeT HE3HAuUTENbHbIE OIIMOKU; CTYJEHT YMEET NIPABHIIBHO OOBACHATH MaTrepuall II0
METOJUKE OLEHKM U yIy4dlIeHUS Pe3yJbTaTUBHOCTH  (YHKIIMOHUPOBAHUS  CHUCTEMBI
MEHE/DKMEHTA KauyeCTBAa KOMIIaHUH, WILIIOCTPUPYS €r0 MPUMEPAMH.

«He 3aumeHOo»:. MaTepuaj HE YCBOEH WJIM YCBOEH YAaCTHYHO, CTYJIEHT 3aTpyJIHSETCS
NPUBECTH TPUMEPHI MO KOMIETCHIUSM M TEOPETHUYECKOMY Marepuaiy, ydeOHbIe 3aJaHHs HE
BBITMIOJTHIII, TPAKTUYECKHE HABBIKU HE CPOPMHUPOBAHBI, TOBOJIHHO OIPaHUYCHHBINH 00bEM 3HAHUN
IIPOrPpaMMHOT0 MaTepHaIa.

OneHouyHBIC CpEACTBA JUISI WHBAIWIOB M JIMIl C OTPAaHUYCHHBIMH BO3MOXXHOCTSMHU
3JI0POBbsI BEIOUPAIOTCS C YUETOM UX WHAUBUIYATBHBIX TICHXO()U3HYECKIX 0COOCHHOCTEH.

— Tpu HEOOXOJUMOCTH WHBAIHIAM U JIMIAM C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH
3JI0POBbSI IPEIOCTABIISICTCS IOTIOJTHUTEIILHOE BPEMsI JIsl TIOJIrOTOBKU OTBETA HA DK3aMEHE;

— P MPOBEICHUU MPOIICTYPhI OIICHUBAHKS PE3yIbTATOB 00YUCHUS WHBAIHJIOB U JIUIL C
OTrPaHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBBS TPEAYCMAaTPUBACTCSI UCIIOIB30BAHUE TEXHHUUECKUX
CPEICTB, HEOOXOIUMBIX UM B CBSI3H C UX HHIUBUIAYATHHBIMA OCOOCHHOCTSIMU;

— IIpU HEOOXOIMMOCTH JIJIsl OOYYAFOIIUXCSI ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 37I0POBbS
U UWHBAJIWIOB IMIpOLEypa OICHUBAHHUS PE3YJIBTATOB OOYYCHHS 110 JUCIUIUIMHE MOKET
NPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Tpouenypa olnieHWBaHUs PE3yabTATOB OOYYCHHS] MHBAJIUIOB W JIWI] C OTPAaHUYCHHBIMH
BO3MOXHOCTSIMH 3JIOPOBbSI 10 JUCHHUIUIMHE (MOJIYJII0) MPEIyCMaTPUBACT IPEIOCTABICHHUE
uHpopMalu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbSI M BOCIIPHUSATHS
nHbopMaIuu:

Jtst U1 ¢ HapyIICHUSIME 3PEHUS:

— B I1€4aTHOW (hOpMe YBEIMICHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA.

JIJist TUI ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHOU hopme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUtst I ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIHLHOTO amnmapara:

— B IIeYaTHOM ¢opme,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
oOyJarouuxcs.
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5. llepeyeHb y4eOHOM JIUTEPATYPbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Uil

[Teuarnsie u3nanus, BkirodeHHbie B PIIJI, oTpakeHsl B 351eKTpOHHOM KaTanore HayuHoit
oubmmorekn KyOI'Y mo aapecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBeTcTBYIOT
HOpMaM o0ecrniedeHHOCTH auTepaTtypoit cornmacHo @I'OC BO 3++.

5.1 YueOnas quteparypa

1. Bynuuk, P. A. IIpaBoBO€ peryinpoBaHue 3JIEKTPOHHOTO IOKYMEHTO000pOTa : yUeOHUK
st By30B / P. A. Byanuk ; mon penakuueit M. A. denoroBa. — 4-e uza., nepepad. u 1om. —
Mockasa : U3narensctBo FOpaiit, 2025. — 68 ¢. — (Briciiee o6pazoBanue). — ISBN 978-5-
534-19293-3. — Tekcr : anexTpoHHbIN // ObpazoBatenbHas maatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/580608 (mara obpamenus: 15.06.2025).

2. UndopmanimoHHbIle TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0OECII€UEeHUH YIIPABICHUS U
apxuBHOM Jiene : yueOHuk ais By30oB / H. H. Kynaes, T. B. Kongpamona, E. B. Tepentnesa, A.
I'. ®abpuunos / mox o6mr. pen. H. H. Kynsesa. - Mocksa : Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr : anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1211641
(mata obpamienus: 04.06.2023). — Pexxum gocTymna: mo moArmmcke.

3. Kopnees, 1. K. JlokymMeHTHpOBaHKE YIPABICHUYECKOW NS TEIBHOCTH ;| YICOHUK ISt
By30B / U. K. Kopnees, A. B. ITmenko, B. A. Mamypues. — 3-e u3a., nepepad. u 01, —
Mocksa : UznarensctBo FOpaiiT, 2025. — 438 c. — (Bricmiee oo6pazoBanue). — ISBN 978-5-
534-16001-7. — Tekcr : anexTpoHHbIN // ObpazoBatenbHas maatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/560107 (nara obpamenus: 15.06.2025).

4. Mupouranuenko M.A. Ludposas Tpancopmaiusi: pocCUCKUE MPUOPUTETHI
(dopmupoBanus uupposoit s3xkoHoMuku. Monorpagus. Kpacuogap: Kybanckuii roc. yn-t, 2021.
—224 c.

5.2. Ilepuoanyeckas Jureparypa
1. Ba3br nannbix komnanuu «Mct Beio» http://dlib.eastview.com
2. DOnextponnas 6ubnnoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM YHCJIe COBpeMeHHble NpodeccuoHATIbHbIE 0a3bl
JAHHBIX U HHGOPMALMOHHBbIE CIIPABOYHBIE CHCTEMbI
DJ1eKTPOHHO-0u0MoTeuHbIe cucteMsbl (IBC):
1. OBC «IOPAVT» https://urait.ru/
. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAVMH» www.biblioclub.ru
. DBC «BOOK.ru» https://www.book.ru
. OBC «ZNANIUM.COM» www.znanium.com
. DBC «JIAHb» https://e.lanbook.com

[V SV I )

IIpodeccnonanbubie 6a3bl JAHHBIX:

1. Hayunas snektponnas 6ubnuoreka (HOb) http://www.elibrary.ru/

2. TlonHOTEKCTOBBIE ApXUBBI BEAYIIMX 3allaJHbIX Hay4YHBIX )KypHaiI0B Ha Poccuiickoit
wiardgopme HayuHbix xkypHanoB HOMKOH http://archive.neicon.ru

3. HamumonanpHass osnekTpoHHass OubOnmoreka (moctym K  DJEKTPOHHOH Oubimoreke
nucceptanuii Poccuiickoit rocymapcrBenHoi ouommoreku (PI'b) https://rusneb.ru/

4. Tlpesunenrtckas oubmmoreka um. b.H. Enpunna https://www.prlib.ru/

6. Meroauyeckue yKa3zaHHsl /Jisi OOYYalOIIMXCSl IO OCBOEHHMIO JAUCHHUILIMHBI
(MoayJin)
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OcBoeHME AUCUMILIMHBI IPEIyCMAaTPUBACT IPOCIYLUIMBAHUE JIEKIMA U IPOBEIECHUE
MPAKTHYECKUX padoT.

Jliist TITyOOKOTO M3Y4YEeHUS JUCHUIUINHBI HACTOSITEIIHHO PEKOMEHTyeTC I

— CHUCTEMATHYECKH TOTOBHUTHCA K MPAKTUYECKUM 3aHATUAM MO Y4eOHBIM MOCOOHSIM,
Hay4YHBIM CTaThsIM B )KypHaJlaX, a TAKXKe C UCI0JIb30BaHUEM pecypcoB HTepHET;

— CBOEBPEMEHHO BBHITIONHSATH MPAKTHYECKUE 3aJJaHusl, TOTOBUTH pedepaTsl u 3cce.

CamocrosarenbHass paboTa CTyAE€HTa - OAWH W3 BAXHEHIIMX O3TallOB B IOATOTOBKE
cnernuanvctoB. OHa MPHOOIAET CTYJAEHTOB K HCCIIEI0BATENbCKOM paboTe, 0OoraiiaeT onbITOM U
3HAHUSIMH, HEOOXOIMMBIMU /71l JaJIbHEHIIET0 UX CTAHOBJIEHUS KAaK CHELUAMCTOB, NPUBHUBAET
HABBIKU pa0OTHI C TUTEPATYPON, CTATUCTUYECKUMU TaHHBIMH.

enp camocrosiTeNbHOM pabOTBl - CHUCTEMATHU3allMsl, 3aKpEIUIEHHE M pacllupeHHe
TEOPETUYECKUX M MPAKTHYECKUX 3HAHUU C MCIOJIH30BAHUEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUI M JINTEPaTYPHBIX WCTOYHHUKOB. JJIi pa3BUTHA HABBIKOB CAMOCTOSITEILHON PaOOTHI
CTYJEHTaMH BO BPEeMsI CAMOCTOSTEIbHOU pabOThI BBIMOIHSIIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHHUEM CTPYKTYPHl M HPUHIUIIOB OpraHU3alud
nH(GOPMaIMOHHBIX pecypcoB B ceTu MHTepHeT;

— pedeparsl, CBA3aHHBIE C 0030pOM COBPEMEHHOTO pPBIHKA CIHEIHATU3UPOBAHHBIX
CIIPABOYHBIX CUCTEM, KOHKYPEHTHON OOPBHOBI MEXKY UX CO3/IATENISIMU 3a BIIAJCHUE PHIHKOM;

— JIOMallHUe 33JaHus Mo Moucky B MHTepHere mH(poOpMaluy Ha 33aJJaHHYIO Hay4YHYIO
TEMY U MOJrOTOBKE JOKJIA/Ia.

— pedepatsl, CBA3aHHBIE C MPABOBBIMU ACIEKTaMU HCIOJIB30BAHUS WH(GOPMAIMOHHBIX
pecypcoB HTepHeTa, OXpaHON HHTEJUIEKTYaIbHOW COOCTBEHHOCTH;

Pedepar wmmm scce TOTOBATCA CTYIEHTOM CaMOCTOSITENIbHO, B HHUX 0000ImIaroTcs
TEOPETHUYECKUE MaTepualbl IO MCCIEAyeMOM TeMe C HCHOJb30BaHUEM MAaTE€pUAlOB U3
CHEIMAJIbHOM  JIUTepaTrypbl, HOPMAaTUBHO-IIPAaBOBBIX JOKYMEHTOB, CTaHJAPTU3UPYIOIIMX
paccmarpuBaemyo cdepy. B comepkanum pabGoT JOMKEH OBITh COOCTBEHHBIM aHalU3 U
KPUTUYECKHA TOIXOA K pEIIeHHI0 TpoOJeMbl 10 BBHIOPAaHHOH TeMe WCCIIEIOBaHMS,
MOJAKPEIUICHHbI CTaTUCTUYECKUMH JIaHHBIMU W KOPIOPATUBHOM OTYETHOCTBEO HM3BECTHBIX
Kopropanuii. MaTepuaibl JTOJDKHBI OBITh W3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
MPUMEHEHUEM MTPAKTUYECKUX JaHHBIX, IPUMEPOB.

CryneHTaM pEKOMEHAYETCS HENpPEpPBIBHO IPOBOJUTH HAy4YHbIE HCCIEJOBAHMS O]
PYKOBOACTBOM IpernojaBaTens kadeapbl Mo U30paHHONW TemMe M TOTOBUTH COOOINEHHS Ha
Hay4HbIe KoH(pepeHIH, cTaTbu B COOPHUK MOJIOBIX UCCIIEAOBATENCH U HAyYHBIE KYPHAIIBL.

Meroan4yeckue peKOMEHIAUMHU 10 HANMCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHATHH
PexoMeHaiuu cTy1eHTy 110 HaMCAaHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSITHU:

— HEOOXOJUMO TOJHOCTBIO MPOCTyIIaTh HEOONbIIOH HH()OPMALMOHHBIA OJOK H3
OJIHOTO WJIK HECKOJIBKUX MPETI0KEHU I, KOTOPhIE pacCKa3blBaeT IPENOAABaTENb B paMKaX TEMBI;
— HEOOXOJUMO COKpAaTHTh €ro, OCTaBUB HauOoliee CYIIECTBEHHBIE JJIEMEHTHI, HE
3aMrChIBasi BBOJIHBIC CIIOBA U M30BITOYHBIE MTOSICHEHUS;

— PEKOMEHIyeTCsl 00s3aTeNbHO HCIOJIb30BaTh MEPEYeHb COKpAIleHUH MO JaHHOM
JUCLUIINHE;

— HEOOXO0IMMO OTMEYaTh B KOHCIIEKTe Hanbosee CI0KHBIE JIJIsl TOHUMAaHWs MOMEHTHI,
Ha KOTOpPbIE, B TOM YHCJIE, YKA3bIBAET U MPEI0/IaBaTelNb;

— [0 OKOHYAaHWU JIEKUMM PEKOMEHIYETCs 3aJaTh YTOYHSIOIIME  BOIPOCHI
IpEnoAaBaTel0o U MOJYyYUTh Pa3bACHEHUS IO IMOJIOKEHUAM IPOWIECHHOW JIEKIMH, KOTOpbIE
BBI3bIBAIOT HEMIOHMMAaHUE WJIM COMHEHUS;

— C ENbI0 TOpabOTKU TEKCTa HEOOXOAMMO B IMEPHOA Iay3 Ha JEKIHMH WM TOCIe
JICKIIMU BOCCTAHOBUTH TEKCT B MaMSTH, MCIPABUTh OLIMOKH, pacHIMppoBaTh HE MPUHATHIC
paHee COKpallleHUs U 3all0JIHUTh IPONYLIEHHbIE MECTa

— OKOHYAaHUM JIEKIUA PEKOMEHYETCSl BBIACIUTh MAPKEPOM ONPEIEICHUS KIFOUYEBBIX
TEPMUHOB, Ha3BaHHsI TECOPHI U TIOAXOJIOB, DIEMEHTHI KJIIACCH(PHUKALINN H T.JI.
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MeToanyeckne peKOMeH/ AN MO MOAT0TOBKE YCTHOTO I0KJIa1a

Pedepar kak Bua CcaMOCTOSATENBHON pPabOTHI B Y4eOHOM MpoIlecce CIOCOOCTBYET
(OpMUPOBAHUIO HABBIKOB UCCIIEOBATEIBCKON pabOTHI, paCIIUPSET MO3HABATEILHBIE HHTEPECHI,
pa3BHBAET HABBIKK KPUTHYECKOTO OCMBICIICHUS MOJTydaeMoi HH(opManuu.

[Ipu moxnrortoBke pedepara 1Mo 3aJaHHOW TeME CTYACHT COCTaBIISET IUIaH, MOJOUpaeT
OCHOBHBIC MCTOYHHMKH. B Tmiporecce pabOThl ¢ MCTOYHHUKAMH CHCTEMATH3UPYET IOJYyYCHHBIC
CBEJICHHUS, JeIaeT BhIBOJBI  0000meHus. K nokiaay mo reMe MOTryT IpHUBIIEKAThCS HECKOIBKO
CTYIICHTOB, MKy KOTOPBIMH PACIIPEIICIISIOTCS BOIPOCHI BHICTYILICHHUSI.

Br160p TeMEl.

TemaTuka okiana OOBIYHO OIPEICISICTCS MPENOAaBaTeNIeM, HO B ONPEICICHUN TEMBI
WHULMATUBY MOXKET TNpOSBUTH CTyAeHT. IIpexxne yem BeIOpaTh Temy, aBTOpPY HEOOXOIUMO
BBISIBUTH CBOW HMHTEpEC, ONMpPEICNUTh, HaJ KakoWl MmpoOiemMoil oH xoTen Obl paboraTh, Oojee
IITyOOKO €€ M3YUHUTh.

Oransl paboTHI CTYICHTA HAJ| pedepaToM:

1) dbopMynMpoBaHHE TEMbl, MPUYEM OHA JOJKHA OBITh HE TOJBKO AaKTyaJbHOW IO

CBOEMY 3HAYEHUIO, HO M OPUTMHAIBHOW, HHTEPECHOM 10 COIEPKAHUIO;

2) noadop W H3YYEHHE OCHOBHBIX HCTOYHHKOB IO TeMe (Kak MpaBHIBHO, MPH

pa3paboTKe UCTIONIB3YETCsl HE MEHee 3-5 pa3IMuHbIX UCTOYHUKOB);

3) COCTaBJICHUE CIIMCKA MCIOJB30BaHHBIX HCTOYHHKOB. OOpaboTKa M CHCTeMaTHU3alUs

UHpOpMaLNH;

4) paspaboTka 1aHa pedepara;

5) MOATOTOBKA pedepaTa U Mpe3eHTAIUH;

6) MyOJIMYHOE BBICTYILIICHUE;

7) OTBET Ha BOIMPOCHI CIIyIIATEICH U 00CYKICHUE TUCKYCCUOHHBIX MTOJIOKCHH.
Cooepoicanue pepepama:

1) BBEJICHHE — ATO BCTYNHTEIbHAS YacTh HAYYHO-HCCIIEOBATEIBCKON paboThl. ABTOD

JOJIKEH TO0Ka3aTh aKTyaJbHOCTb TEMbI, PACKPBITH MPAKTUYECKYI0 3HAUMMOCTh €€, OMpPEeIeIuTh
LEJIU 1 337]a41 SKCIIEPUMEHTA WK €ro (pparMeHTa;
2) OCHOBHAs 4acTh — B HEll packphiBaeTcs cojepkanue. Kak npaBusio, OCHOBHas 4acTh
COCTOMT W3 TEOPETUYECKOrO0 U IMPAaKTHMYECKOTro paszenoB. B TeopernueckoMm pasjiene
PacKpbIBAIOTCA HCTOPUS M TEOpUs HCCIeAyeMoil mpoOiembl, AaeTcss KPUTHUECKUN aHalu3
JUTEpaTyphl U MOKA3bIBAIOTCS MO3ULUH HCcieloBaTeNnel. B npakTuueckoM paszzelie usiararcs
METOJIbI, XOJ, M Pe3ylbTaTbl CAMOCTOSITEIBHO IPOBEICHHOTO HCCIEIOBaHUS (€clid OHO
npeanonaraercs). B OCHOBHOW 4acTu MOTYT OBITh TaKKe MPEACTABICHBI CXEMBbI, IUarPaMMBI,
TaOJIMIbI, PUCYHKH, KOTOpblE HA MyOJWYHOM BBICTYIUIEHUU MOTYT OBITH MHPEICTABJICHHI B
KayeCcTBE WJIOCTPALlMOHHOIO MaTepuaia;
3) 3aKJTIOYEHUE — COJEP’KUT UTOTU PabOThI, BBIBOJBI, K KOTOPHIM MpHUILEN aBTOP, U
peKOMEHIaluK. 3aKIoueHrue JOHKHO OBITh KpPAaTKuUM, OO0s3aTeIbHBIM W COOTBETCTBOBATH
MOCTaBIICHHBIM 33]1a4aM;
4) 0030p UCIOIH30BAHHBIX HCTOYHUKOB.

[TpumepHas nporneaypa myOIUYHOTO IPeACTaBICHUS JOKIIaa:
— BBICTYIJICHUE JTOKJIAAUYUKA (IOKJIATINKOB);
— CIIyIIATeJH U MPEernoaBaTelib 3a/1al0T YTOUHSIOINE BOIPOCHl HAa TOHUMaHUE;
— JOKJIATUMK (TOKJIaTIMKN) OTBEYAIOT Ha BOIIPOCHI;
— CIyHIaTeNIy 3aJal0T JAUCKYCCHOHHBIE BOMPOCHl W BBICKA3bIBAIOT OIICHOYHbIE
CYXKJICHUS,
— JOKJIATUUK (OKJIaTYUKH) OTBEUAIOT Ha BOMPOCHI;
— MIPENoaBaTellb MOABOJAUT UTOTH M BHICKA3bIBAET OIICHOUHBIE CYXK/ICHUS O JOKJIAJIE.

[To ycmoTpeHuto npernoaaBaress J0KIaabl MOTYT OBITh PECTABICHBI HA CEMUHAPAX,
HAYYHO-TTPAKTUICCKIX KOH(PEPEHIINIX, a TAK)KE UCTIOIB30BATHC KaK (DOPMBI TEKYIIETO
KOHTPOJIS [I0 MPOMIEHHBIM TEMaM.

[TpumepHbIe KpuTepHH OIICHKH pedepara:
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- aKTyaJIbHOCTh TEMbI UCCIICIOBAHHUS;

— COOTBETCTBUE COICPKAHUSI TEMC;

— ryouHa mTpopabOTKU Marepuala; coOnoieHne TpeboBaHUNH K O(OPMIIECHUIO;
YMCHHE JIeJIaTh BBIBOIBI.

Kpurepun ounenku:

OreHKa «OTJIMYHOY — BBITIOJHEHBI BCE TPEOOBAHMSI K HAIMMCAHUIO U 3alIUTe pedepara:

o0o3HaueHa mpodOJieMa W OOOCHOBaHAa €€ AaKTYaJIbHOCTh, CJENIaH KpaTKWUH aHaiu3
Pa3IUYHBIX TOYEK 3PEHUS HAa pacCMaTPHUBACMYIO TIPOOJIEMY H JIOTHYHO HM3JI0KEHA COOCTBEHHAs
no3unusi, CcHOPMYJTUPOBAHBI BBIBOJBI, TEMa PACKPhITA IMOJHOCTHIO, BBIIEPKAH OOBEM,
coOmo/ieHsl  TpeOoBaHMsSI K BHENIHEMY O(OPMIICHWIO, JaHbl MPAaBUJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

OreHka «XOpoIo» — OCHOBHBIC TPeOOBaHUS K pedepaTy U ero 3aifuTe BHITIOJIHEHBI, HO
IIPU 3TOM JOMYIICHBI HEIOYeThl. B 4aCTHOCTH, UIMEIOTCSI HETOYHOCTH B U3JI0)KCHUHU MaTepHala,
OTCYTCTBYET JIOTHYECKasl MOCIIEI0BATEIIFHOCTh B CYXICHHSX; HE BBIICPKAH 00beM pedepara;
UMCIOTCS YNylmieHHs B O(OPMIICHWHW; Ha JIOTIOJHUTEIILHBIC BOIPOCHI TPU 3allUTE IaHBI
HETIOJTHBIC OTBETEHI.

OrneHka «yJ0BIETBOPUTEIHLHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHS OT TpeOOBaHUIt
K pedepupoBannto. B yacTHOCTH, TeMa OCBEIEHA JIUIIh YACTHYHO; JOMYIICHBI (PaKTUICCKHEC
OMOKH B COJIEpKaHUM pedepara WM MPU OTBETE HA JOIOJHHUTEIBHBIC BOIPOCHL, BO BpeMs
3aIIUTHI OTCYTCTBYET BBIBO/I.

OneHka «HEYJTOBJIETBOPUTENBHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBACTCS
CYIIIECTBEHHOE HENTOHUMAaHUE TIPOOJIEMBI.

Koumponvs camocmosmensnou padomwi. Tekylnuii KOHTPOJIb OCYILECTBIISICTCS
©KCHENIEIbHO B COOTBETCTBHE C PACIHCAHHEM 3aHATHA Ha CEMHUHApPCKOM 3aHSITHH;
NPOMEKYTOUYHBI KOHTPOJIb [0 WTOTaM HM3YYCHHUs TUCIMIUIMHBI OCYHIECTBIsETCS B (opme
OIICHKHW YCTHBIX WJIM MUCHhMEHHBIX OTBETOB HA DK3aMCHE M NMHUCHMEHHBIX WM YCTHBIX OTBETOB
10 BOTIPOCHI OMJIETA.

NunuBuayanpHble KOHCYNBTAlMA 10 TPEAMETY SBISIOTCS BAXHBIM  (PaKTOpOM,
CIIOCOOCTBYIOIIMM WHIMBHyaH3aIllMA O0YUEHUS M YCTAHOBJICHUIO BOCIIUTATEIBHOTO KOHTAKTa
MEXKIy TpernojaBarejieM W OOYyYaOIIUMCS WHBAIWIOM WM JIMIIOM C OrPaHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBBSI.

B ocBoeHMM MUCHUTUIMHBI HHBATUIAMH W JIUIIAMHU C OTPAHHMYCHHBIMH BO3MOYKHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAYCHHE HMEeT HWHAMBHyallbHas y4yeOHas paboTa (KOHCYNIbTAlUU) —
JIOTIOTHATEIHHOE PA3bSICHEHHE y4eOHOT0 MaTepuara.

OOyueHue CTyJIeHTOB C OIPaHUYEHHBIMU BO3MOKHOCTSIMUA OPTaHU3YETCSl B COOTBETCTBUH
¢ TpeboBaHMSIMU «METOIMYECKIX PEKOMEHIAINIA [0 OpraHU3aluu 00pa30BaTEIBHOTO MpoIecca
Uis  OOy4YeHHs WHBATUAOB W JIMI C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBBSI B
00pa3oBaTENFHBIX OPraHU3aALMAX BHICHIETO NPO(ECCHOHATBHOTO 00pPa30BaHUD) OT «8» arpes
2014 r.

B ocBoeHMM TUCHMIIMHBI MHBAJIMJAMU W JHIAMH C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU
3I0pOBbsI OOJIBIIOE 3HAYCHHWE HMMEET WHAMBHIyajdbHas y4deOHas paboTra (KOHCYJIbTAI[UH) —
JIONIOJTHUTEBHOE Pa3bsiICHEHHE Y4eOHOTr0 MaTepHaa.

WupuBuayanbHble  KOHCYJNBTAMM IO MPEIMETY SIBISIOTCS BaKHBIM  (DAKTOPOM,
CIIOCOOCTBYIOIIMM HWHAWBUAYaTH3alUN O0YYECHHUS U YCTAaHOBJICHUIO BOCITUTATEIFHOIO KOHTAKTa
MEXIy IMpernojaBaTesieM W OO0YyJaroIluMCs HMHBAJIUAOM WU JIMIOM C OTPaHWYCHHBIMU
BO3MOKHOCTSIMU 3710POBBSL.
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7. MarepuajibHO-TeXHHYECKOe o0ecredeHne 1o JUCHUIInHe (MOAYJII0)

I[To Bcem BuaamM y4eOHOW JAEATEIBHOCTH B paMKax JUCIMILIMHBI HCIHOJIb3YHOTCS
ayJIMTOpUH, KaOMHETHI U JTA0OpAaTOPUH, OCHAIICHHBIC HEOOXOIUMBIM CIICIUATH3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanue crienuaabHbBIX OCHAILIEHHOCTH CHENHATBHBIX [NepeueHb TUIIEH3MOHHOTO
TIOMEIICHUI TTOMEIICHHH IIPOTrPaMMHOTO 00eCIeYCHUs

YueOHbIe ayJTUTOPUU s | Mebenb: yueOHas MmeOeIb Microsoft Office: Word; Excel,
TIPOBEJCHUS 3aHATHH JEKIMOHHOTO | TeXHHYEecKHe CpeicTBa O0yUCHHUS: PowerPoint.
THIA 9KpaH, IPOEKTOP, KOMIBIOTEP
YueOHbIC ayIUTOPUHU s | Mebenb: yaeOHast MmeOens Microsoft Office: Word; Excel;
MPOBEACHUS saasaTuil | TexHudeckne cpeactBa ooydenus: | PowerPoint.
CEMUHAPCKOTO THIIA, TPYMIOBBIX M | 3KpaH, IPOEKTOP, KOMIIBIOTEP
UHIVBHIYaJIBHBIX KOHCYJbTauuil, | O6opynoBaHue:
TEKYIIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTEeCTalluU

Jlns  caMocToATeNnbHOM  paboThl  OOy4aromMxcs MPEAyCMOTPEHBbI  MOMEIICHHUS,
YKOMILJIEKTOBAHHBIE CTIEIIUATU3NPOBAHHON MEOEIIbI0, OCHAIIICHHBIE KOMITBIOTEPHONU TEXHUKOM C
BO3MOXXHOCTBIO MOAKITIOUEHUS K ceTu «HTepHeT» M obecreueHueM JoCTymna B JIEKTPOHHYIO
UH(POPMALIMOHHO-00Pa30BaTEIBHYIO CPEly YHHBEPCUTETA.

HaunmenoBanue nomenieHui OCHaIEHHOCTh MOMENIEHUH 15 IlepedeHpb MMLIIEH3MOHHOTO
JUIsL CAMOCTOSITEIIbHOM CaMOCTOSTENLHOM paboThl 00yJaomuXCcst IIPOrPaMMHOT0 0OecrieueHHs
paboThI OOYYAIOIIMXCS

[omemenne st | MeOenb: yaeOHast MeOenb Microsoft ~ Office:  Word,

camocrosATenbHOM  paborel | Kommnekr  cneumanusupoBanHoi — MmeOenu: | Excel; PowerPoint.
oOyyaromuxcsi (YUTAJIBHBIN | KOMITBIOTEPHBIC CTOJIBI

3an Hayunoii 6ubmmorexn) O6opynoBaHue: KOMIBIOTEPHAs TEXHUKA C
HOAKIIOYCHHEM K nH(OpMaIMOHHO-
KOMMYHUKaMOHHOW cetn  «VHTepHeT» W
JOCTYIIOM B DJCKTPOHHYIO HH(pOPMalHOHHO-
obpa3oBaTenbHYl0  cpely  oOpa3oBaTelIbHOM
OpraHu3aIuy, BeO-KaMephbl,
KOMMYHHKAIIMOHHOE o0opymoBaHue,
obecrieunBaroniee JOCTYl K CETH WHTEPHET
(mpoBOgHOE COEAMHEHHE U OECIPOBOAHOE
coeMHeHue 1o TexHosoruu Wi-Fi)

[omemenne st | MeOenb: yaeOHast MeOenb Microsoft ~ Office:  Word,
camocrosATenbHOM  paborel | Kommnekr  cneumanusupoBanHoi — MmeOenu: | Excel; PowerPoint.
oOyuarommuxcs (ayxa. 417) KOMIBIOTEPHBIC CTOJIBI

OOopynoBaHHe: KOMIIBIOTEpHAas TEXHHKa C

HOAKITIOYCHHEM K nH(OpMAIMOHHO-

KOMMYHHKaMOHHOW cetn  «VHTepHeT» W
JOCTYIIOM B DJCKTPOHHYIO HH(pOPMalIHOHHO-
obpa3oBaTenbHYl0  cpely  0Opa3oBaTeNIbHOM
OpraHu3aIuy, BeO-KaMephbl,
KOMMYHHKAIIMOHHOE 00opymoBaHue,
obecrieunBaroliee MOCTyll K CETH HHTEPHET
(mpoBoZHOE coeiMHEHWE W OecrpOBOAHOE
coeMHeHue 1o TexHosoruu Wi-Fi)
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