MUHUCTEPCTBO HAYKU U BBICIIIETO OBPA3OBAHUS POCCUNCKOI ®EJIEPALIMN
denepanbHOE TOCYJApCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE YUPEKICHIE
BBICIIIETO 00pa30BaHUs
«KYBAHCKU TOCYJAPCTBEHHBI YHUBEPCUTET»

®akynbTeT YIPABIECHUS U IICUXOJIOTUA

YTBEPXJIAIO:
IIpopexTop no yuebHoii padore,
cayecTBY 0Opa3oBaHNA — NePBBIil

Xarypos T.A.

PABOYASI MPOT'PAMMA JUCHMITJIMHBI (MOJIYJIST)

b1.B.02.01 CTUJIMCTUKA U PEJAKTUPOBAHHUE
OPI'AHU3AIIMOHHO-PACIIOPAAUTEJBHbBIX JOKYMEHTOB

HampaBnenue mnoaroroku/cnenuanibHocTh  46.03.02  JlokymMeHTOBeICHHE U
APXHUBOBEJICHUE

Hanpasnennocts (mpoduis) / criermanu3aius
NudopmaiimoHHO-TOKYMEHTAIIMOHHOE 00€CTIeYeHNEe YIIPABIICHUS OpraHu3alfen

dopma 00ydeHHs 3a0UHas

KBanudukanus 0akanaBp

Kpacnomap 2025



PabGouass mporpamma auciurinabl b1.B.02.01 «Ctunuctuka U pelakTHPOBAHUE
OpraHU3alMOHHO-PACTIOPSIIUTENBHBIX JOKYMEHTOB» COCTaBJI€HA B COOTBETCTBUH C
dbenepaibHbIM  TOCYJIAPCTBEHHBIM  00pa30BaTENbHBIM  CTAHJAPTOM  BBICILIETO
oopazoBanuss (®I'OC BO) mno  HampaBineHuto  nonarotoBku — 46.03.02
JlokymenToBenenne W apxuBoBeneHue (MHbopmanmoHHO-IO0KYMEHTAIIMOHHOE
o0ecrnieueHre yrnpaBieHHs OpraHu3anuei)

[Iporpammy cocraBuia:

JlotieHT Kadeapsl 00IIero, CTpaTErniaecKoro,

MH()OPMATMOHHOTO MEHEIKMEHTA U OM3HEC-TIPOLIECCOB,
/ s/

KaH[. QUIoJ. HAyK, IOLEHT A.C. Aposas

PaGouas nporpamma gucrumuinabl «PedeprupoBadue u peJakTHPOBAHUE HAYUHBIX
TEKCTOB» YTBEP>KICHA Ha 3aceqaHuH Kadeaphl 00IIero, CTpaTernyecKoro,

WH()OPMAITMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOIIECCOB s
poTokod Ne 6 oT «15» anpens 2025 r. ( )%X
3aBenyromuii kadenpoi (pazpadborunka) Jlanckas J1.B.

MOANKCE/

YTBepxkaeHa Ha 3aceTaHUH YU4eOHO-METOANYECKOM KOMUCCHH (paKyIbTeTa YIIpaBICHUS
Y TICUXOJIOTUHU

npotokoJ1 Ne 10 ot «22» anpens 2025 r. /%‘/
[Ipencenarens YMK ¢axynbrera benokonsiroBa K.M.

oAU Ch
PerieH3eHThI:

Heryna Cepreii  AJiekceeBHY, PYKOBOAUTENIb | OCYyIapCTBEHHOTO  Ka3€HHOIO
yupexaenus Kpacnogapckoro kpast «l'ocynapcTBeHHbll apxuB KpacHogapckoro kpasi»

Kmouko Enena HukomaeBHa, A-p 9KOH. Hayk, mpodeccop kadeapbl MEHEIKMEHTa
®I'BOY BO «Kybanckuii rocy1apcTBEHHBIN arpapHbIii YHUBEPCUTETY, TOLCHT



1 e u 3a1a4n M3yYeHUs: TUCHMIITMHBI (MOLYJIsA)

1.1 Mean ocBOeHM ST AN CIUTITIMHBI

- Ha OCHOBAaHMHM TPEOOBAHWI HOPMATHUBHO - TMPABOBBIX AKTOB, CTAHIAPTOB, BEIOMCTBEHHBIX
JIOKYMEHTOB OCBOWUTbH NMPUHIUIBI U CTUIMCTHYECKAE OCOOCHHOCTH COCTABIICHUS U PEAAKTUPOBAHHUS
OpraHU3aIMOHHO-PACTIOPSAIUTEIBHBIX JTOKYMEHTOB.

1.2 3amauyu IMCUUILINHBI

- UCCIIEJIOBaTh TPEOOBAHHUS HOPMATHBHO-TIPABOBON 0a3bl COCTABJICHHUS OPraHU3alMOHHO-
pacopsIUTEIbHBIX JIOKYMCHTOB;

- BBISIBUTh CTHJIMCTUYECKHUE OCOOCHHOCTH COCTABJICHHS OPTaHH3AIMOHHO-PACTIOPSAUTEIBHBIX

JIOKYMEHTOB;

- IpHOOpPECTH U  3aKPENHUTh NPAKTHYECKHE HABBIKM MOJTOTOBKA  OPraHU3alMOHHO-

pacropsaUTEIbHBIX JOKYMECHTOB.

1.3 MecTo nucuMInHbI (MOYJIsl) B CTPYKTYype 00pa3oBaTe/ibHOM NPOrpaMMbl

HJuctiumumaa  b1.B.02.01 «CTuiMcTiKa M PEelaKTUPOBAaHUE  OPraHU3alMOHHO-
pacropsaUTENbHbIX JTOKYMEHTOB» OTHocuTcsi K bioky [ucumniussl (Moaynu), ¢GopMHupyeMoit
YYaCTHHKOM 00pa3oBaTeNbHBIX OTHOmEHUH Monyns 2 «J/lokymeHTanmoHHoe oOecreueHue
yIpaBJIeHUs» y4eOHOTO IJIaHa.

JucuummHa nu3yvaercsi B 7 ceMecTpe Ha 09HOM opMme U Ha 3 Kypce 3a09HOi (GOpMBI 00ydeHus,
0a3upyercss Ha 3HAHUAX, YMEHMSIX M HaBBIKAX, MOJIyY€HHBIX Ha TpeX Kypcax MOArOTOBKH. B cBoro
ouepenb OHa O0O0ECHeuMBaeT W3YYCHHE CIEAYIOIUX TUCHUIUIMH: «BepcTka JIOKyMEHTOB U
pelakTopckue cucteMbl», «lludpoBble TEXHOIOTMM B JIOKYMEHTOBEJCHMHM M apXUBOBEICHUNY,
«OCHOBBI HH(POPMALIMOHHOTO MPEANPUHUMATENBCTBA» U JP.

VYuebnass mnporpamma aucuumiauesl  b1.B.02.01  «Crunmuctuka W peJakTHpOBaHHE
OpraHU3aIMOHHO- PACIIOPSIUTENBHBIX JOKYMEHTOB) MpeayCcMaTpUBaeT IPOBEACHNE 3aHATUI B (popme
JEeKIHMHA, MpakTHUYecKuX 3aHATHH. OHa TOATOTOBIEHA B  COOTBETCTBUM  TpeOOBAHUSAMM,
npenbspieHHpIMIC TpeboBanusMu OI'OC BO 3++. JlocTmkeHHEe e COPOBOKIACTCS PACKPHITHEM
nepea CTyAeHTaMHM (YHIAMEHTAJIbHBIX 3HAHUM B 00JacTAX CBA3aHHBIX CO  CTUJIMCTUYECKUMHU
HIOAHCAMU CO3J/1aHUsl OPraHU3AIMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB, KOTOPbIE BCOBOKYITHOCTH C
HENpEepPbIBHBIM OOHOBJIEHMEM U HW3MEHEHHMSIMU B almapaTHBIX CPEACTBAaX HAXOJAT BaKHOE MECTO B
dbopMupOBaHUH HH(POPMALIMOHHO- TEXHOJOTHYECKOI0 IMOTEHIHMANa MPEeANpUSATHS, 4TO 00ecneqyuT
IIPOYHOE M CO3HATEJILHOE OBJIAJACHHUE CTYJEHTAMM OCHOBAMU 3HAaHUN O TpOLECcCcax IOIy4YEHMUs,
XpaHeHus, nepeaadu u npeoOpa3zoBaHus UHPOPMALIUHU.

3HaHus TpeOOBaHNI HOPMATUBHO - IPABOBBIX aKTOB, CTAHAPTOB, BEIOMCTBEHHBIX JOKYMEHTOB,
IPUHILIMIIOB U CTHJIMCTUYECKUX OCOOEHHOCTEH COCTABIIEHUS OPraHU3allMOHHO- PACIOPSIUTENbHbBIX
JIOKYMEHTOB HEO0X0IMMOE yCJIOBHUE IS ycIexa Jr00ro crenuaiucTa B cepe J0KyMEHTOBEACHHS U
apxuBoBefieHus. llepen cTyneHTaMu pacKpbIBalOTCS 3HAYeHUs HH(OpManuu B Pa3BUTHU
COBPEMEHHOro obimecTBa. B xome o0ydeHus CTYJEHTHl JOJDKHBI HAYYUTbCS CO3HATEIbHO U
paloHaIbHO HCIOIb30BaTh BO3MOXKHOCTH, NPEIOCTaBIsieMble KOMIIBIOTEPHOM TEXHUKOM, JUIs
peleHns pa3sHOoOOpa3HbIX YIPaBIEHUYECKUX 3a/1aU.

14 Ilepeyens nJaHMpyeMbIX Ppe3yJabTATOB O0y4YeHHs] MO AUCHHUILVIMHE (MOIYJI0),
COOTHECEHHBIX C MJIAHHPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHsI 00Pa30BaTeIbHON MPOrpaMmMbl

W3ydyenue naHHOM y4yeOHON NMCUMIUIMHBI HANpaBieHO Ha (OpMHUpOBaHHE y OOYyYaroIIMXCs
YHHMBEPCAJIbHBIX U 00IIENPOPECCHOHATBHBIX KOMITETEHIIHIA:



Kon n HanMeHOBaHME MHIUKATOPA Pe3ynbrarel 00y4eHUs IO JUCITUTIIIMHE
IOCTHIKEHHUS KOMIIETEHIIUNA

IIK-2. CnocofeH K oOpraHM3anMy JOKYMEHTHPOBAHMS YNPaBJEHYECKOH AeATeIbHOCTH B
OpraHu3anuu

NIIK-2.1. Opranuzyer | 3Haer OCHOBBI OpraHu3anuu JOKYMEHTUPOBAHMS
JOKYMEHTHUPOBAHUE YIPaBJIEHYECKOM I€ATEIbHOCTU B OpraHu3aliu
YIPaBICHYECKOM IEATENBHOCTH | YMeeT OpraHu30BbIBaTh TOKYMEHTHPOBAHHE YIPABICHYESCKOM
B OpraHu3alunu JESITEIbHOCTH B OpraHu3auu

Biageer  HaBbIKaMM  OpraHM3aluu  JTOKYMEHTHPOBAHUS
YIPAaBJIEHYECKOU JACSTEIbHOCTH B OpraHu3aluu

NIIK-2.2. [Ipumensier | 3Haer mnpuHOMIEI pabOTBl MHPOPMALMOHHBIX CHCTEM B
UH()OPMAIIMOHHBIE CHUCTEMBI B | YIPaBICHYECKOH MESITEIbHOCTH B OPraHU3ALUH
YIPABJIEHYECKON AEATENBHOCTH | YMEeT  NPUMEHSTh  MHPOPMALMOHHBIE  CHUCTEMBI B
B OpraHu3aIyu yIPaBICHYECKOH AEATEILHOCTH B OpraHU3aIin

Bnazneer HaBbikaMu pabOTHI ¢ HH(POPMAITHOHHBIMH CHCTEMaMHU
B YIPABICHYECKOH JICITEILHOCTH B OpTaHU3AINH

PesynbraThl OOy4YeHUS [0 IUCIMIUIMHE JOCTUTAIOTCS B paMKaxX OCYIIECTBICHHS BCEX BHUJIOB
KOHTaKTHOW U CAMOCTOSATEIBHOU PabOThl 00YUYAIONINXCS B COOTBETCTBHH CYTBEPIKICHHBIM YYCOHBIM
IIJIAHOM.

2. CTpyKTYpa U CoiepKaHHe JUCHUILIHHBI

2.1 PacnpenejieHue TPYA0EMKOCTH AUCHHUILIMHBI 0 BHIaM PadoT

OO0r11ast Tpy10EMKOCTh JUCIUILIMHBI cocTaBisieT 3 3a4. ea. (108 uacoB), uxpacnpeaeincHue mo BUaaM
pabot npeacTaBiIeHo B Ta0IuUIE

Bun pabdot Bcero dopma 00ydeHusI
4acoB ouHast
3 kype (108) | 4 kypc
KoHTakTHasi padoTa, B TOM YHCJIe: 30,2 30,2
AyAUTOpPHBIE 3aHATHA (BCEro):
3aHsTHSI JIEKIMOHHOIO THIA 14 14
JlaGopaTopHbIe 3aHATHS
3aHATUSA CEMUHAPCKOTO THIMA (CEMUHApHI, 14 14

PAKTUYECKHE 3aHATHS)
Nnasi KOHTaKTHasi padoTa:

Kontpois camocrosarenbHoil padotsl (KCP) 2 2
[Tpomexyrounas arrecrauus (MIKP) 0,2 0,2
CamocrosiTesibHasi padoTa, B TOM YHCJIe: 74 74
Kypcosas paboma/npoexm (KP/KII) (noocomoska)

KonmpoavHas paboma

Peghepam/3cce (noocomoska) 30 30
Camocmosmenvhoe u3zyuenue pazoenos, Ccamonoo20mosKa

(npopabomka u noemopeHue AeKYUOHHO20 Mamepuaia u 24 24

mamepuana y4eOHUKo8 U y4yeOHbIX nocoOull, Nnoo020mosKa K
1abOpaAmMopHbIM U NPAKMUYECKUM 3AHAMUSIM, KOJLOKGUYMAM U

m.o.)

[ToaroToBKa K TEKYIIEMY KOHTPOITIO 20 20
KoHTpoJib:

[ToaroToBKa K SK3aMeHy (3a4eTy)

OO61masi Tpy10€eMKOCTh ac. 108 108




B TOM YHCJIEKOHTAKTHAA 30,2 30,2
a0doTa
3a4. e[ 3 3

2.2 CTpyKTypa IMCUUILTHHBI
Pacripenenenue BUmOB yueOHOU pabOThl M UX TPYMOEMKOCTH IO pasjeiaM IUCIUTUTHHBL. Pa3znenbl
(TemMbl) TUCHUIUIMHBI, U3ydaeMbie B / ceMecTpe (ouHas popma)

KosnuecTBo yacos
AynuropHas Breayu-
No HaumenoBanue paznenos (Tem) TOpHas
Bcero pabora
pabora
J I3 JIP CPC
1 2 3 4 5 6 7
1. HopmatusHo- IIPaBOBbIE 0COOEHHOCTH 2 2 24
COCTaBJIEHUs] M YIPAaBICHUS OpraHU3allMOHHO- | 28
pacropsIUTeIbHON TOKYMEHTAUN OpPTraHU3aIiH
2. O6mmas XapaKTEPUCTHKA CHCTEMBI | 4 4 2 2 10
OpTaHU3aIMOHHO- PACTIOPSANTEIBHBIX JIOKYMEHTOB
3. Crunuctuyeckue  OCOOEHHOCTH  COCTaBJICHUSA 2 2 10
OpPraHM3allMOHHON JTOKyMEHTaluu: cojepkanue u | 14
o0pasipl
4. Crunuctuyeckue  OCOOCHHOCTH  COCTaBJICHUS
pacnopsiIMTENIbHON TIOKYMEHTallUU: conepxanue u | 14 2 2 10
00pasIsl
o. Crunuctuyeckue  OCOOEHHOCTH — COCTaBJICHHUS 2 2 10
CIPaBOYHO-UH(POPMALIMOHHOM JoKyMeHTaruu: | 14
coJiep;kaHue 1 00pasibl
6. ABToMaTH3alys paboThl ¢ OpraHU3aMOHHO- 18 4 4 10
PacniopsautenbHONM TOKyMEHTaUen
UTOI'O no pazoenam oucyuniuHul 102 | 14 | 14 74
KonTpons camocrositenibHol pabotel (KCP) 2
ITpomesxxyrounas arrecranus (MKP) 0,2
[ToaroToBKa K TEKYIIEMY KOHTPOIIO 3,8
OO0m1ast TpyA0€MKOCTh MO JUCITUTIIINHE 108

[Mpumeuanmne: JI — nekumm, [13 — mpakrtuueckue 3anstus / cemuHapsl, JIP — maGopaTtopHbie
3aasaTust, CPC — camocrositenpHas paboTa CTyIeHTa

2.3 Copaep:xanue pa3aeoB (TeM) THCHUATLTHHBI



2.3.1 3ausaTud JeKIMOHHOr0 THIIA

HaumenoBanuepasaena dopma

No (Tempr) Coneprkanue pasnena (Tembl) TEKYILETro

KOHTPOJISI
1 2 3 4

1. HopmarusHo- I'OCT P 7.0.97-2016. Haunonanbuslii crangapT | Koncnekt
MPaBOBbBIC Poccuiickoit @enepaunu. Cucrema CTaHAAPTOB | JIEKIUU,
0COOCHHOCTH 1o uH(pOpMaInHy, OnOIMOTEYHOMY U | JKCIpecc-
COCTaBJICHUS U | U3JATeNbCKOMY  JIely. Opranu3alioHHO- | OIMpPOC
yIpaBICHUS pacrnopsAnTenbHas JOKyMeHTanus. TpeGoBanws
OpraHu3aIloOHHO- K odopmienuto nqokymeHtoB" (yTB. Ilpukazom
pacniopsiautenbHoit | Poccrannmapra ot 08.12.2016 N 2004-cT) (pen.
JOKYMEHTaIluu or 14.05.2018).

OpraHu3alNH

2. O01as Knaccudukamms JIOKYMEHTOB. ITonsarue | Koncnekr
XapaKTEePUCTHKA KJIacCCU(PHUKALINH. Buner KJIaCCU(PUKALIUU | JICKIUH,
CUCTEMBbI JIOKYMEHTOB. JKCIIpecc-
OpraHU3aIMOHHO- XapakTepucTuka cocTaBa u o0nacte | ompoc
pacHoOpSAUTENbHBIX | TMPUMEHEHHUS PACHOPSATUTENBHBIX JOKYMEHTOB;
JIOKYMEHTOB TpeOOBaHUS K UX COCTABIICHUIO U 0(DOPMIICHUIO.

3. Crunuctuyeckue Haznauennme wu cocraB opranu3anuoHHo- | Koncrekr
0COOEHHOCTH MpaBOBOM  JOKyMEHTAIlMM. YCTaB, BHJbI | JICKIIHH,
COCTABJICHHS YCTaBOB, npaBuia COCTaBJICHHS. | JKCIIpecc-
OpraHHU3aIlMOHHOM Y4upeautensHblii  OTOBOp, TpebOBaHUA K | OMpPOC
JIOKyMEHTAIU: coctaBieHnio u odopmienuto. Ilomoxxenue,
coJiepKaHue U | OCHOBHBIE BHJBI, TIpaBHJIa COCTABJICHUS.
oOpa3sisl WNHcTpyKnns, OCHOBHBIE BHUABI HMHCTPYKIIUM,

npaBmia coctaBinenus. llltatHoe pacnucanue,
npaBujia coctaBiieHust u opopmienus. [Ipasuna
BHYTPEHHETO TPYJOBOTO pacnopsizika.
Pernamenr, paBwIIa MMOITOTOBKH u
oopmieHus.

4. Crunuctuyeckue Ha3nauenne wu coctaB pacnopaautenbHoil | KoHcnekT
0COOEHHOCTH JIOKyMEHTAIUH. [Ipoueypa W3JIAHUS | JIEKIIHH,
COCTaBJICHHS pacIopsSIIUTENbHBIX JIOKYMEHTOB B YCJIOBHSIX | DKCIIpEcC-
pacTOpSAUTENFHOW | €IUHOIUYHOTO TPUHSITHS pelieHuii. | onpoc
JIOKyMEHTAIH [Mpoenypa  w3maHWsl  pacHOPSIUTEIBHBIX
coJiepKaHue U | JOKYMEHTOB B YCIIOBHUSX
oOpa3s1sl kosuternanbHocTi. CocTaBieHue u opopmiieHne

paciopsANTENbHBIX JOKYMEHTOB.
[TocTanoBnenue, npaBuiia opopmienus. [Ipukas,
TpeOOBaHUS K COCTaBICHUIO U OGOPMIICHHIO.
Pacniopsixkenue, tpeboBaHus K 0GOPMIICHHUIO.
Pemenwue, mpaBuma coctaBneHus U 0(hOpMICHUS.
Vkazanue, npaBmia odopmienus. [Iporokodn,
MIpaBUJIa COCTABJICHHUSI.




5. | Ctunncruueckue Cnyxebnoe mmchmo. JlokmamHas 3amucka. | Koncrmekt
0COOEHHOCTHU OOmbsicHUTENbHAS 3armcKa. TenerpamMma. | nexuuw,
COCTaBJICHUS Teneponorpamma. Tenekc. IIporokon. AKT. | 3Kcmpecc-
CIIPaBOYHO- CrpaBka. DneKTpOHHAas MOYTa. orpoc
uH()OPMAIIMOHHON
JIOKYMEHTaLUU:
coJiep>KaHue U
00pas3iibl

6. | ABToMaruszanus OcnoBHbIe Tanbl aBTomatu3auu OP/I. Koucnekr
paboThI ABToMaTu3zamus pa3pabOTKHU OpPraHU3alMOHHO- | JICKIHH,
OpraHU3aIMOHHO- pacnopsAUTEIbHOM JIOKYMEHTalluu C | aKcmpecc-
pacnopsiAuTeIbHON UCIOJIb30BAHUEM MIA0JIOHOB B MPOTPAMMHOM | OMPOC
JIOKyMEHTaIuen obecrieuennun  IBM  NOTES. Ilnardgopma

OpenText.
2.3.2 3aHATHS CEMUHAPCKOr0 THMA
N ®dopma
Ne [HaumenoBanue pa3zzena(TeMsl) Temariia MpakTHCCKAX 3aHATHH TEKYIIEeTo
(cemHnHapoB) KoHTpOLS
1 2 3 4

1. | HopmaTuBHO-TIpaBOBBIE Paz6op 'OCT P 7.0.97-2016. Ormpoc,
ocoOeHHOCTH cocTaBieHust 1 | HanmonanpHbIi cTanmapt Poccuiickoit |[muckyccus
yIpaBIeHUS Oenepauuu. Cucrema CTaHAAPTOB IO
OpraHU3alMOHHO- uH(popMaluuy, OuOIMOTEYHOMY "
pacropsIuTeIbHON u3areabckoMy seny. OpraHu3aluoHHO-

JOKYMEHTAIlMU OPTaHu3ally | pacHopsAuTeNbHas JIOKYMEHTaIH.
TpeboBanus K oopmIIeHHIO
JIOKYMEHTOB" (yTB. IIpukazom
Poccranngapra ot 08.12.2016 N 2004-cT)
(pen. ot 14.05.2018).

2. | OGmas XapaKTepucTHKa | XapakTepucTHKa coctaBa M o0nacte [Pedepar
CUCTEMBbl OpPraHU3alMOHHO- | MPUMEHEHUS pacrops AN TETbHBIX
pacmopsiAUTEIbHBIX JOKYMEHTOB;  TpeboBaHMSI K  HUX
JIOKYMEHTOB COCTaBJICHUIO U 0(hOPMIIEHUIO.

3. | CtiumcTrueckue IIpakTHueckoe 3a1aHue HA TEMY: Brimonnenue
ocoOeHHOCTH  cocTaBieHus | «CTUIMCTHYECKUE 0COOEHHOCTH | MPAKTHYECKUX
OpraHu3alMOHHOMN COCTaBJICHUS OpraHM3allMOHHOW | 3aJ]aHUi
JOKYMEHTAIlMU: COAEpKaHUE | TOKyMEHTALUU: coJiepyKaHue u
1 o0pa3sisl o0pasup»

4. | Ctunuctuueckue [IpakTuyeckoe 3amaHue Ha Temy: | BeimonmHenue
0COOCHHOCTH  cocTaBieHus | «CTUIMcTUYeCKue OCOOCHHOCTH | PAKTHUYECKUX
pacnopsAUTEIbHON COCTaBJICHUS pacropsAUTeNbHON | 3alaHU
JOKYMEHTAIlUH: COJAEpKaHUE | JTIOKyMEHTAalUu: coJiep)kaHue u
1 00pasIsl 00pasibn

5. | Ctuinctuueckue [TpakTHyeckoe 3a1aHuE HA TEMY: Brimonnenue
0COOCHHOCTH  cocTaBieHus | «CTuaucTUYecKue OCOOCHHOCTH | MPAKTHUYECKUX
CIIPaBOYHO- COCTaBJICHUS CIIPaBOYHO- | 3aJaHUN
nH(pOpMaAITMOHHON HH(pOpMaAITMOHHOM JIOKYMEHTAIIUH:
JOKYMEHTAIIMH: COJICpP)KaHUe | cojepiKaHue v 00pasib»

7




1 00pasipl

ABtomatu3zaius pabotel ¢ |[O630p miIathopm, CUCTEM anekTpoHHoroOnpoc,

OpraHu3alMOHHO-

pacrnopsIuTeIbHON

JIOKYMEHTalUe

I[OKYMCHTOO60pOTa CMOAYJIEM HNOAACPKKHIAUCKYCCHUA
YHIpaBJICHUA OpTraHHU3allMOHHO
paCHOpHHHTeHBHOﬁ JOKYMCHTAIUU.

2.3.3 JlabopaTopHble 3aHATHS He MPe1yCMOTPeHbI

2.3.4 KypcoBble paGoThl He IPe1yCMOTPeHbI

2.4 TlepeyeHb

Y4eOHO-MeTOAMYeCKOro obecnedeHUss JUIA CaMOCTOSITeIbHOW  padoThI

00y4YaOIIHUXCS 10 JUCHUILINHE (MOIYJIIO)

No

Bug CPC

[lepeueHp yueOHO-METOAMUECKOTO 00ECIeYeHHS JUCLUIUIUHBINO
BBITNIOJTHEHUIO CAMOCTOSATEIbHONU paboThl

2

3

CamocrosiTenbHOe
COCTaBJICHUE yYEOHOTO
KOHCITEKTa TEMBI
(pa3nena)u HamMcaHUE
KOHCIIEKTa Ha
JICKITUOHHOM 3aHSTHH

MeToauueckue pEeKOMEHJAIMK MO0 TPOBEACHUI0 CEMHHAPCKUX
3aHSTHI, KPYTJIBIX CTOJIOB, IUCKYCCUI: MeTo. pekoMeHaanuu / B.B.
Epmonenko, J.B. Jlanckas, M.A. Mupomnuuenko, M.P. 3akapsH,
M.B. Tonuka, A.Il. CaBuenko, J[.A. [letkuna. MuHHCTEPCTBO HAyKU
u Boeicmiero obpaszoBanust Poccuiickoit ®enepanun, KyOanckwmii
roCcyAapCTBeHHBIH yHUBEepcHUTeT. - KpacHonap: KybaHnckuii roc. yH-T,
-2022. - 87 c.

Metoanieckre peKOMEHIAI|H M0 OJrOTOBKE MMUCbMEHHBIX paboT
CTyJCHTaMH: y4eOHO-MeToaudYeckoe Tmocodne / coct. B.B.
Epmonenko, M.P. 3akapsu, [.B. Jlanckas, M.A. MupouHu4eHko,
A.Il. CaBuenko, J[.A. [letkuHa. MHUHHCTEPCTBO HAYKH U BBICIIETO
obpazoBanus Poccuiickoii ®Denepanmu, KpacHomap: KyOanckuii
rocyJapcTBeHHbIN yHUBEpcUTeT, 2022. - 101 c.

[ToaroroBka k ompocy
HBKCIIPECC-OIIPOCY

Mertoanveckue pPEKOMEHIALMU MO MPOBEACHUIO CEMHUHAPCKUX
3aHATUH, KPYTJIBIX CTOJIOB, TUCKYCCHUI: MeTO. pekoMeHaaruu / B.B.
Epmonenko, JI.B. Jlanckas, M.A. Mupomaunduenko, M.P. 3akapsH,
M.B. Tonuka, A.Il. CaBuenko, JI.A. Jletkuna. MUHHCTEPCTBO HayKN
u Bbicmiero oOpasoBanust Poccuiickoit ®enepanun, KyOanckwii
rocyapCcTBEHHBIN yHUBepcuTeT. - Kpacnonap: Kybanckuii roc. yH-T,
-2022. - 87 c.

IToaroroBka K
YYaCTHIO BIPYNIIOBOU
JTUCKYCCUU

MeToaudeckue pEeKOMEHJAMK 10 TMPOBEAECHUI0 CEMHUHAPCKUX
3aHATUH, KPYTJIBIX CTOJIOB, TUCKYCCHUI: MeTO . pekoMeHaamuu / B.B.
Epmonenko, JI.B. Jlaackas, M.A. Mupomanderako, M.P. 3akapsH,
M.B. Tonuka, A.Il. CaBuenko, JI.A. Jletkuna. MuHHCTEPCTBO HayKH
u Bbiciiero oOpaszoBanusi Poccuiickoit ®enepanun, KyOanckwuii
roCyIapCTBEHHBIN yHUBepcHTeT. - KpacHonap: Kybanckuii roc. yH-T,
-2022. - 87 c.

Pedepar

Metoaudeckue pEeKOMEHJAIMK 10 TPOBEAECHUI0 CEMHUHAPCKUX
3aHATUH, KPYTJIBIX CTOJIOB, TUCKYCCHUI: MeTO . pekoMeHaamuu / B.B.
Epmonenko, JI.B. Jlaackas, M.A. Mupomuaunderako, M.P. 3akapss,
M.B. Tonuka, A.Il. CaBuenko, JI.A. Jletkuna. MuHHCTEPCTBO HayKH
u Bbicmiero oOpazoBanus Poccuiickoit ®eneparun, KyOanckuii
TOCYIapCTBEHHBIN YHUBEPCUTET. - KpacHonap: Kybanckuii roc. yH-T,
-2022. - 87 c.




YueOHO-MEeTOAMYECKNE MaTepHaNIbl I CaMOCTOSITEIIBHOM pabOThl OOydYaloIMUXCs W3 YHUCiIa
WHBAJIHJIOB | JIUIl C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) mpenocraBnstorcss popmax,
aJaNTUPOBAHHBIX K OTPAaHUYECHUSIM UX 3/10POBbS U BOCIPUATHS HHPOPMALIUU:

Jyist vIn ¢ HapyIIeHUSIMU 3PSHHUS:

— B [I€YaTHOI (popMe yBEIMUEHHBIM HIPUPTOM,

— B (opMe IIeKTPOHHOTO JTOKYMEHTA,

— B (hopme aynuodaiina,

- B Ie4aTHOM opme Ha s3bike bpaiins. {7 uil ¢ HapymeHUus MU CIryXa:

— B ITIe4aTHOU opme,

— B (hopMe DIIEKTPOHHOTO JTOKYMEHTA.

Jlis vl ¢ HapyIIeHUs MU OTIOPHO-/IBUTaTENIBHOTO anmapara:

- B IIEYaTHOH (opme,

— B (hopMe PIIEKTPOHHOT'O IOKYMEHTA,

— B dopme ayanodaiina.

JlanHbIi TIepeYeHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHHIEHTA
oOyyJarouumxcsi.

3. Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH

B npenogaBanuu Kypca MCHOJB3YIOTCS COBPEMEHHBIE 00pa30BaTEIbHBIE TEXHOIOTUH: JICKIIUH,
MPAKTUYECKHE 3aHATHs, MpoOjeMHoe oOydeHHe, MOJIYyJIbHAas TEXHOJOTHUS, JIEKIHUH - TUCKYCCHH,
camMocCTosITeNIbHasl padoTa CTy/IEHTOB.

KoMIeTeHTHOCTHBI MOAXOA B paMKax NPenoJaBaHMs JUCHUUIUIMHBI peanu3yercs B
WCIIOJIb30BAHUN WHTEPAKTUBHBIX TEXHOJOTUM U aKTUBHBIX METOJIOB (MIPOEKTHBIX METOIUK, MO3TOBOTO
mTypma, pa3dopa KOHKPETHBIX CHUTYAallHi, pOJIEBbIE U JIENOBbIE UIPbI, UHBIX (JOPM) B COUETAHUU C
BHEAyIUTOPHOH pabotoii. MHpoOpManMOHHBIE TEXHOJIOTHH, TPUMEHSEMBbIC TMPU H3YUCHHH
TUCIUIIMHBI: UCIONB30BaHUE WH(OPMAIIMOHHBIX PECYPCOB, MOCTYMHBIX B HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOW  ceTu  VIHTepHeT. AjanTuBHbIE  0O0pa3oBaTelIbHBIE  TEXHOJOTHH,
IIPUMEHSEMbIE TIPU U3YYEHUN AUCLUHUIUIMHBI — JUIS JIML C OTPAaHUYEHHBIMA BO3MOXHOCTSMHU 30POBbS
MPEIyCMOTPEHA OPraHU3ALMS KOHCYJIbTAIlMKA C UCTIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI.

4, OueHoYyHbIEe U METOAUYECKHE MaTepPUAIbI
4.1 OueHoYHBIE CPEACTBA AJISI TEKYLIero KOHTPOJIsSl yCIIeBAeMOCTH MIIPOMEKYTOYHOM
arrecTauMu

OneHouHBIE Cpe/icTBA MTPeIHAa3HAUEHBI ISl KOHTPOJIS U OLIEHKH 00pa30BaTeIbHBIX JOCTHKEHUN
o0yyaromuxcs, OCBOMBLIMX mporpammy yueOHoil aucuumuuasl b1.B.02.01 «Ctumucruka
OpraHU3aI[MOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOBY

OrneHOUHBIE CPEICTBA BKIKOYAET KOHTPOJIbHBIE MATEPHUAIIBI JIJIs1 IPOBEEHUS TEKYILIETO KOHTPOJISA
B (popMe MPaKTHUECKUX, 1a00paTOPHBIX 3a/laHui, pedepara U MPOMEKYTOUHON aTTecTaluu B hopme
BOIIPOCOB K DK3aMEHY.

OneHouyHble CpeACTBa AJsi WHBAJIUAOB U JIMI[ C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3]I0POBBS
BBIOMPAIOTCS C YUETOM MX MHIMBUAYAIBHBIX MICUXO(PU3NIECKUX OCOOCHHOCTEH.

— pU HEOOXOIMMOCTH MHBAJIMAM U JIUI[AM C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBS
IIPEIOCTABIISAETCS JOMOJHUTENBHOE BPEMS JUIsl IOATOTOBKH OTBETA HA DK3AMEHE;

—IMpU TPOBEJCHUH MPOLEAYpPhl OLEHUBAHUS PpPE3yIbTaTOB OOYy4YE€HHsS HHBAJIUAOB U JIHIl C
OTPaHMYEHHBIMH BO3MOJKHOCTSIMM 3/I0pPOBbSl IPEJYyCMaTPHUBAETCS HCIOJb30BAHUE TEXHUYECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C UX UHIUBUAYaTbHBIMU OCOOCHHOCTSIMU;

—IpH HEOOXOTUMOCTH ISl OOYyYaroIuXcs C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 3710POBbS U
MHBAJIUOB IIPOIEypa OLEHUBAHUs PE3yJbTaTOB OOYUYEHHS MO JUCIMILIMHE MOKET MPOBOAUTHCS B
HECKOJIBKO JTaIoB.

[Tponerypa olleHMBaHUS pe3yIbTaTOB 00yUCHHS HHBAIM/IOB U JIUI C OFPaHMYEHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsI 10 JAUCHUILIUHE (MOJIYJIIO) MperlycMaTpuBaeT NpeAocTaBieHHe WH(popMmanuu B (popmax,
9



a/IalITUPOBAHHBIX K OTPAaHUYCHUSM X 370POBbsI M BOCIIPUATHS HH(OOPMAITHIH:
Jlyist muin ¢ HapyIIeHUSIMU 3PSHHUS:

B TICYaTHOM (popMe YBEITHUEHHBIM MIPUDTOM,
B (hopMe MEKTPOHHOTO JOKyMeHTa.JlJIs TUI ¢ HapYIICHUsIMU CITyXa:
B IIe4aTHOU (opme,
B (pOpMeE AIIEKTPOHHOTO JIOKYMEHTA.

JJist v ¢ HapyIICHUSIMA OTTOPHO-IBUTATEILHOTO arapara:
B Tie4aTHoOU (opme,
B ()OpME DIIEKTPOHHOTO JIOKYMEHTA.
JlaHHBIN MIepevYeHb MOKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTUHIC€HTA00YYarOIIHXCS.

CprKTypa OLICHOYHBIX CPEACTB AJsA TeKyIIIeﬁ H HpOMe)l(yTO‘lHOﬁ aTrTreCcTalum

Ko u HaumeHnoBanue

HaunmMmenoBaHue O1leHOUYHOTO

Ne PesynbTatsl o0yuenus (B CpelcTBa
/T MHIMKATODA (B COOTBETCTBUH ¢ 11. 1.4) Texkymmii | [IpomexyTrounas
COOTBETCTBUH C 1. 1.4)
KOHTPOJIb aTTecTanus
1 NIIK-2.1. 3HaeT OCHOBBI IPOEKTHpOBaHUd U | Onpockl, Bomnpocel  Ha
Opranusyer BHEAPECHUS CUCTEMBI | IUCKYCCHH, 3auere: 30-32
JIOKYMEHTHPOBAHHUE | BJIEKTPOHHOTO IPAKTUYECK
yIpaBleHYeCKON JIOKYMEHT0000pOoTa C | ue 3amaHus,
JeSTEIIbHOCTH B | dJI€MEHTaMu yhOpaBieHusi | pedepar.
OpraHu3aIuu OpraHU3aIMOHHO-
pacrnopsAIuTeIbHON
JIOKYMEHTaIMEN
Ymeer IIPOEKTUPOBATh "
BHEJIPATH CUCTEMBI JJIEKTPOHHOTO
JIOKYMEHTO000pOTa c
AIIEMEHTaMH yIpaBJIeHUs
OpraHu3alMOHHO-
pacnopsiAuTEIbHON
JIOKYMEHTalUen
Bnageer HaBBIKAMU
IIPOEKTUPOBAHUSI M BHEAPEHUs
CUCTEMBI JJIEKTPOHHOTO
JIOKYMEHTO000pOTa c
AIIEMEHTaMH yTpaBJIeHUS
OpraHU3aIMOHHO-
pacnopsiAUNTEIbHON
JIOKYMEHTaluen
HNIIK-2.2. 3HaeT npuHIUIBI paboThl cucteMsl [[IpakTryueckue | Bonpock! Ha
[Tpumensier AJIEKTPOHHOI'0 JTOKYMEHTOO0OpOTa | 331aHus, 3ayere: 30-32
UHPOPMALIMOHHBIE | C  3JEMEHTaMH yIpaBJIEHUs | SKCIIpecc-
CUCTEMBI B | OpraHu3alOHHO- OTIPOCHI.
YIPaBIE€HYECKON pacnopsiAuTEIbHON
JeSITEIIbHOCTH B | JOKyMEHTauuen
OpraHu3aluu YMeer  NpPUMEHSTh  CUCTEMBI
AJIEKTPOHHOTI'O JTOKYMEHTO00OpoTa
c 3JIeMEHTaMU yIpaBlIeHUs
OpraHU3alMOHHO-
pacnopsaIuTeIbHON
JIOKYMEHTaLUEN
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Bnageer HaBpikamu paboThl C
CUCTEMaMHU 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa € 3JIeMEHTaMU
YIIPaBJICHUS OpraHu3alMOHHO-
pacnopsIUTEIbHON
JIOKYMEHTalUen

4 [1K-5.2. [Ipumensier | 3Haer ¢ynkunonansable [[IpakTiueckue [Borpockl  HA
nH(pOpMaIMOHHO- 0COOEHHOCTH 3aJaHMA, 3auere: 1-32
CIIPaBOYHbIE MH(POPMALIMOHHO-CIIPABOYHBIX  [TabopaTOpHbIE
CHUCTEMHI B paboTe ¢ | cucTeM B pabote c [paboThl,
JOKYMEHTaMHU OpraHu3aIMOHHO- DKCIpecc-
OpraHu3aluu pacnopsANTEIbHBIMU OTIPOCHI.
JIOKYMEHTaMHU OpraHu3alyu

Ymeer IPUMEHSITD
MH(}OpPMaLOHHO-

CIIPaBOYHBIE CUCTEMBI B paboTe ¢
OpraHu3aIMOHHO-
pacnopsAUTETbHBIMU

JIOKYMEHTAaMH OpraHu3aluu

Brnazneer HaBbIkaMu paboOTEHI €

UH(POPMALMOHHO-CITPABOYHBIMA

cucteMaMu B pabore ¢
OpraHu3aIMOHHO-

pacropsaAnTeIbHBIMH
JIOKYMEHTaMHU
OpraHu3aIu

TunoBble KOHTPOJbHbIE 3aJaHUS WJIHM HMHbIe MaTepHaJbl, HeOOXOAUMBbIE [JIsl OLEHKH
3HAHMI, YMEHMii, HaBBIKOB M (MJIM) ONBITA [eATEJbHOCTH, XAPAKTePU3YIOIIHMX 3Tanbl
(hopMupoBaHUsI KOMIIETEHIIHII B IIpoLiecce 0CBOEHUs 00pa30BaTeIbHON MPOTrPaMMblI.

Tema 1 IIpumepnbie Bompocbl M ompoca «HopMaTnBHO-paBoBbIe 0CO0EHHOCTH
COCTABJICHUS] M YINPABJICHUS  OPraHU3alMOHHO-PACHOPAAUTE]BLHON  JOKYMEHTALUH
OpPraHM3anumw»

1. [IpaBoBble aKkThl, H37aBaeMble BBICIIUMHM OpraHaMU TOCYIApCTBEHHOH BIACTH U
YIpaBIIECHUS;

2. [IpaBoBbIe aKThl, W3JaBaeMble (enepaJbHbIMU OpraHaMH HCIOJHUTEIbHOW BIACTHU:
MUHUCTEPCTBaMHU, KOMHUTETaMM, BEJOMCTBAMM KakK OOIEOTpacieBOro, Tak U BEIOMCTBEHHOI'O
XapakTepa;

3. [IpaBoBbI€ aKThl, M3/1aBaeMbleé OpraHaMy 3aKOHOJIATEIbHON M MCIIOJHUTEIBHON BIIACTH

cyobektoB P® u uX TeppUTOPHAIBHBIX  OOpa30BaHMi, pErJaMEeHTHPYIOIIWE  BOIPOCHI
JeJI0NIPON3BO/ICTBA;

4. IIpaBoBbIE aKTBI HOPMATUBHOI'O U MHCTPYKTHBHOI'O XapakTepa, a TaKKe METOIAMYECKHUE
JOKYMEHTbI 10 JIOKyMEHTAllUOHHOMY OOECIEeUeHUI0 YIpaBiICHHs, H3/IaBa€Mble PYKOBOJICTBOM
IPEANPUATUI U OPTaHU3ALUN.

Tema 1 IlpumepHsbie Bompochl Aas auckyccuu «HopmaTuBHO-mpaBoBble 0CO0EHHOCTH
COCTaBJICHUA H YHpaBJICHUSA opraHn3auu0nn0-pacn0pﬂnge.ﬂbﬂoifl AOKYMCHTAUUU

OpraHu3anum

1. OdopmiteHre CTaHIaAPTHBIX PEKBU3UTOB JJOKYMEHTOB 10 TPEOOBAHUIM, 3aKPEIJICHHBIM
B 'OCT;

2. OCO0EHHOCTH MOATOTOBKH TEKCTOB JOKYMEHTOB IO TPeOOBaHUSIM, 3aKPEIJICHHBIM B
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I'OCT;

3.

HAMMEHOBAHUWE OPTAHU3AILTUU

TIPUKA3

00.00.0 Ne 00
(MecTO H3JaHHA)

O mpoBeieHHH aTTeCTallHH
Ha ocHOBaHHH

ITPUKA3BIBAIO:
1. Co3gaTh aTTeCTAHOHHYIO KOMHCCHIO B COCTaBe:
TIpeacenaTelb KOMHCCHH
(®.1.0., 10KHOCTB)
CexpeTapb KOMHCCHH
(. 1.0., 10KHOCTD)
YteHBI KOMHCCHH 1.
(®. 1.0., 10KHOCTD)

2.

(®. 1.0., 10KHOCTD)

(®. 1.0., 10DKHOCTD)

2. ATTeCTamHOHHOH KOMHCCHH IIOATOTOBHTH rpatpm( aTTecTallHH H  BCe
He0OXO UMBbIe I aTTeCTallHH AOKYMEHTBI K (CpOK HCHOFIHEHI/UI)

3. ITpoBecTH aTTeCTaOHIO B IEPHOX C o

4. KoHTpomb 3a HCIOJIHEHHeM IIPHKa3a BO3IOKHTh Ha:
(momxHOCTB, @ 1.0))

TIpHIOXeHHe: COHCOK PAOOTHHKOB, MO Ie/KAIMHX aTTecTallHH, Ha JHCTaX.
PyKoBOIHTeIb OpraHH3alHH (moxmimce) H. O. PaMunHg
BH3mI:

KonTtpoms 3a cobmoenreM npaBuil 0popMIIEHHs] JOKYMEHTOB U OTBETCTBEHHOCTh 3a

Hapymenue TpedoBanuii 'OCT.

Tema 2 IlpumepHble Tembl pedepaToB «OO0IIasg XapaKTePUCTHKA CHCTEMbI
OpPraHu3alMOHHO-PACIIOPAAUTEC/IbHBIX TOKYMEHTOB)

CoNoOAEWNE

10.
Tema 3 Ilpumep npakTuueckoro 3agaHusi «CTUWIMCTHYECKHE 0COOEHHOCTH COCTABJIEHUSI

YcTaB: TpeOOBaHUS K UX COCTABICHUIO U O(OPMIICHHUIO.
[Tonoxenus: TpeOOBaHUS K UX COCTABICHUIO U O(OPMIICHHIO.
PernamenT: TpeboBaHUS K UX COCTABJICHUIO U OPOPMIICHHUIO.
ITatHOe pacnucanue: TpeOOBaHHS K X COCTABICHUIO M OPOPMIICHHIO.
[IpaBuiia BHyTpEeHHETO pacropsiaka: TpeOOBaHMS K HX COCTABICHHUIO i 0(OPMIICHHIO.
[TocTanoBneHue: TpeOOBAHUS K HX COCTABICHHUIO U OPOPMIIEHHUIO.
Pemenwne: TpeboBaHUs K UX COCTABIEHUIO U O(hOPMIICHUIO.
[Tpuka3: TpeOOBaHUS K MX COCTABICHHUIO M O(hOPMIICHHIO.
VYkazanue: TpeOOBaHUS K KX COCTABICHHUIO M 0()OPMIICHHIO.
Pacnopsixenue: TpeOOBaHUS K HX COCTABICHHUIO U 0(hOPMIICHHIO.

OPraHU3alMOHHOM JOKYMEHTALMU: COAepKaHue H 00pa3ubD)

[IpoBenuTe ananm3 VYcraBa, pa3MelIEeHHOr0 Ha O(UIMATIBPHOM CaiiTe TpeanpUsITHIA
Kpacuogapckoro kpast (mampumep, [IAO «Pocrenekom», [TAO «MarHut» u 1p.) ¢ TOYKHA 3PECHHS

COACPpKaHNA €ro OCHOBHBIX Pa3/ICJIOB. BBII[GJII/ITG JUHTBUCTHYCCKUX OCOOCHHOCTH JOKYMCHTA.

Tema 4 Ilpumep npakTudeckoro 3aganns «CTHIHCTHYECKHE 0COOEHHOCTH COCTABJIECHMSI

pacnopsiiNTebHONH JOKYMEHTAIIUM: COAePKaHNe U 00pa3LbDy
CocraBbTe npuKas, onupasch Ha TpadapeT U 3amoaHssS B HEM IMPOIYCKU CaMOCTOSITENIBHO.
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Tema 5 Ilpumep mnpaxkTuyeckoro 3aganusa «CTWIMCTHYECKHE O0COOEHHOCTH
COCTABJICHUSA CIIPABOYHO-MH(POPMALMOHHON JOKYMEHTAIIUN: COleP:KaHue U 00pa31bl»

3ananue 1 CoctaBbTe JOKIAIHYIO 3aIIUCKY O HEKOPPEKTHOM MOBEIEHNUHN KOJIJIETH.

3ananue 2 CocraBbTe CHyXeOHYH 3alUCKy O HEBBIIOJIHEHUH OO0S3aHHOCTEH
COTPYAHUKAMHU CTPYKTYPHOTO MOAPa3ACICHHUS.

3amanne 3 CocTaBbTe OOBSICHUTEIBHYIO O HECBOCBPEMEHHOM sIBKE (OIMO3/1aHUM) HapaboTy.

Tema 6 IIpumepHble BoONpOCHI [JIsi ONpoca «ABTOMATH3amus PadoTBI €
OPraHU3alMOHHO-PACTIOPSANTEILHON JOKYMeHTAIlHen»

1. ba3zpl nannbix OP/I.

2. [Tpunnumner padoter CO/I.

3. Xapaktep UWHGOPMAIMOHHOW YCIYTH B JCIOMPOM3BOJACTBE, HH(POPMAIMOHHO —

CIIPpaBOYHBIC YCIIYT'H, OKa3bIBaACMbIC CJ'Iy>K6aMI/I JACJIOIIPOU3BOACTBA.

Tema 6 IlpuMepHble BONpPOCHI /IS [JUCKYCCMH «ABTOMATH3alHMs pPadoThl ¢
OPraHM3alOHHO-PACTIOPAANTEIbHOM JOKYMEHTAIHei»

1. 3aueM Hy»XHa aBTOMaTH3aIUs TOKyMEHTOo000poTa?
2. Kak umenHo aBromaTtu3zanus nomoraet B padore ¢ OP/]?
3. Kak BbIOpaTh cucTEMy aBTOMAaTH3AIMU JJOKYyMEHT0000poTa?

Bonpochl 1151 NOATOTOBKH K 3a4eTy:

1. I'OCT P 7.0.97-2016. Hanumonanwubiii ctanmapt Poccuiickoit @enepannu. Cucrema
CTaHJApTOB MO UHpOpMaLuu, OUOIMOTEYHOMY U U3JareiabckoMy Jeny. OpraHu3anuoHHO-
pacriopsauTenbHas JOKyMeHTanus. TpeboBanusi kK odopmieHnto aokymeHToB" (yTB. Ilpmkazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018).

2. Knaccupukanuss moxkymenrtoB. Ilonstue knmaccudurammu. Buapl kmaccuduxanmum
JIOKYMEHTOB.

3. XapakTepHucTHKa cocTaBa M 00JacTh MPUMEHEHHUS PACTIOPSIUTENILHBIX TOKYMEHTOB.

4. Ha3nauenue u cocTaB opraHu3alMOHHO-IIPABOBON JTOKYMEHTAIIHH.

5. YcraB, BUIBI yCTABOB, ITPAaBHIIa COCTABICHHUS.

6. YupenuTenbHbli 10roBOp, TPeOOBAHUS K COCTABICHUIO U 0()OPMIIEHUIO.

7. [Tonoxenne, OCHOBHBIEC BU/IbI, TPAaBUJIa COCTABIICHUSI.

8. WHCcTpyKIMS, OCHOBHBIE BUABI MHCTPYKIUH, IPaBUiIa COCTaBICHUS.

9. [ITaTHOE pacncanue, MpaBUia COCTABICHUS U O(OPMIICHUS.

10. [IpaBusa BHyTpeHHEr 0 TPYJOBOTO pacropsIKa.

11. PernamenT, npaBuiia moArOTOBKU U O(OPMIICHUS.

12. Ha3nauenue u cocTaB pacnopsAUTEIbHON JOKYMEHTAIUH.

13. [Mponienypa m3maHWs PacHOPSAUTENBHBIX JOKYMEHTOB B YCIOBHUSX €IMHOIMYHOTO
NPUHATHS PEILICHUH.

14. [Tponerypa u3aanust pacoOpsIIUTENFHBIX TOKYMEHTOB B YCIIOBHSIXKOJUIETHATBHOCTH.

15. CocraBienue 1 0popMIIEHHE PACTIOPSAUTEIBHBIX TOKYMEHTOB.

16. [TocTanoBnenue, npaBuia 0hOpPMIICHHUS.

17. [Ipukas, TpeboBaHMs K COCTABIEHUIO U OQPOPMIIEHUIO.

18. Pacnopsixenue, Tpe6oBaHUS K 0(OPMIICHHIO.

19. Pemenue, mpaBuia coctaBneHus U 0OPMIICHHUS.

20. VYkazanue, npaBuia opopMIeHHUS.

21. [TpoToKoII, MpaBmIIa COCTABICHUSI.

22. CayxeOHOe MHCHhMO.

23. JlokimamHast 3aIucKa.

24. OObscHUTETbHAS 3aIHCKA.

25. Tenerpamma. Tenedonorpamma. Temnexc.

26. IIporoxkou.
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27. AKT.

28. Crnpagka.

29. DneKTpOHHAs MOYTa.

30. OcHoBHbI¢ 3Tanbl aBTomMatu3anuu OP/].

31. ABToMaTH3aIMs Pa3pabOTKH OPraHU3alMOHHO-PACIIOPSAUTEIBHON TOKYMEHTAIMH C

UCTIOJIb30BaHUEM 1a0I0HOB B iporpaMMHoM obecrieuernu IBM NOTES.
32. [TnaTdpopma OpenText.

Meroanueckue peKOMeHAALUH, ONpeAe/IsIoLIe NPoueaypPhbl OLlCHUBAHUS HA 3a4eTe:

«3a4TeHO» - BBICTABIACTCS CTYJEHTY, €CIIM CTYJEHTOM JaH TMOJIHBIN, pa3BEpHYTHIA OTBET,
MIOKa3aHO YMEHUE POAHATU3UPOBATH CUTYALMIO, CAMOCTOSITEIbHO BBIWICHUTh U OITUCATh BO3MOYKHbBIE
ee pelieHHs; yMeHUue 0000mark WH(OpMAINI0, TOMyYaeMyK W3 pPa3HBIX HMCTOYHUKOB. B oTBere
MIPOCIICKUBACTCA YETKass CTPYKTypa, JIOTMYECKas IOCIIEI0BATEIbHOCTh, OTPAXAIIas CYLIHOCTh
PaCKpBIBAEMbIX OHATHI, TEOPHUIA, SIBJICHUM.

«He 3aureHo» - BBICTaBISETCS MPU OTCYTCTBUM YETKOIO M NOJHOro oTBera. Jloruka u
MOCJIEIOBATEIbHOCTh HM3JIOKEHHUS HapylieHbl. OTMeuaeTrcs HE3HAaHWE B PACKPBITUU TOHSTHH,
ynotpebnaeHun TepMuHOB. OOy4YarOMUNCs HEe CTOCOOEH CaMOCTOATEIBHO BBIJCIUTh CYIIECTBEHHBIE U
HECYILIECTBEHHbBIE MPU3HAKKM M NPUUYMHHO-CIEJACTBEHHBIE CBA3U. B OTBETE€ OTCYTCTBYIOT BBIBO/IBI.
YMeHmne pacKpbITh 3HaYeHHE 0000IIEHHBIX 3HaHUH HE MOKa3aHo.

4.2 MeTtoauyeckue mMaTepualibl, ONpee/siiOlHe NPoUeIypPbl OUEHUBAHUS 3HAHWI,
YMeHUii, HABBIKOB U (MJIH) ONbITA JEATEJbHOCTH, XapaKTEePU3YIOIIHUX 3Tanbl GoOpMUPOBAHNS
KOMIIeTeHI M i

MeTtoauyeckue peKOMeHAalMHU, ONpeAe/sIoIue Npoueaypbl oueHnBanus pedepara:

OneHka «OTIMYHO» — BBINOJIHEHBl BCEe TpeOOBaHMSI K HANMCAHUIO U 3amuTe pedepara:
o0o3HaueHa npobieMa U 000CHOBaHA €€ aKTyallbHOCTh, ClIeJIaH KPaTKUM aHaiu3 pa3IUYHBIX TOUYEK
3peHusT Ha paccMaTpuBaeMylo TMpoOjeMy U JIOTUYHO M3J0XKeHa COOCTBEHHAas IO3MIMS,
c(hOpMyIMPOBAHBI BEIBOJIbI, TEMA PACKPBITA OJHOCTHIO, BBIIEPKaH 00BEM, COOMIOIEHBITPEOOBAHNUS K
BHEIIHEMY O(OPMIIEHHUIO, JaHbl IPABUIIbHBIE OTBETHI HA JOMOJHUTENbHBIE BOTIPOCHI.

OreHka «XOpoIIOo» — OCHOBHBIE TpeOOBaHHUs K pedepary U ero 3aiure BHIIOIHEHbI, HO IIPH 3TOM
JIOTIYIIEHbl HEJ0YeThl. B 4aCTHOCTH, MMEIOTCS HETOYHOCTH B M3JI0KEHUHM MaTepuasa; OTCYTCTBYET
JIOTMYecKasi OCIIeI0BAaTeNIbHOCTh B CYK/IEHUX; HE BbIAEpP)KaH 00beM pedepara; UMEIOTCS YITyIICHHS
B 0()OPMIIEHHH; Ha JAOIOJIHUTEIbHBIE BOIPOCHI MPU 3aLUTE JaHbl HEMOJHBIE OTBETHI.

OrneHka «yJOBJIETBOPUTEIBHO» — HUMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHHS OT TpeOOBaHHMM K
nUChbMEHHOU paboTe. B yacTHOCTH, TeMa OCBEIIeHA JIMIIb YACTUYHO; TOMYIIEHbI (PaKTUYECKUE OIINOKU
B coJepXkaHuWU pedepara WIM NIpU OTBETE HA JONOJHHUTENbHbIE BOMNPOCH; BO BpeMs 3alllUThl
OTCYTCTBYET BBIBO/I.

OneHka «HEYIOBJIETBOPUTEIBLHO — TeMmMa pedepara He packpbiTa, OOHapy>KUBaeTcs
CYILLIECTBEHHOE HEMOHUMaHUE IPOOIJIEMBI.

Meroanuyeckue peKOMEHIALMH, ONpeAe/sIolMe Mpoueaypbl OLUEHHMBAHHUSA Pe3yJbTATOB
JAUCKYCCUM:

OneHka «OTJIMYHO» — CTYACHT SICHO M3JIOKWIJI CYTh OOCYXKIAaeMOH TEeMbl, MPOSBUI JOTHKY
M3JI0KEHUS MaTepHualla, MPeACTaBUi apryMEHTALMI0, OTBETHJI HA BOIIPOCH! YYACTHUKOB JINCKYCCHH;

OneHka «XOpOIIO» — CTYICHT SICHO HM3JIOXKHJ CYTh OOCYXIAaeMOH TEMbI, MPOSBUI JIOTHKY
M3JI0KEHUS MaTepHUalIa, HO He IPEICTaBUII apryMEHTALINIO, HEBEPHO OTBETHJI HA BOIPOCHI YYaCTHUKOB
JIUCKYCCHH;

OneHka «yIOBJIETBOPUTEIBHO» — CTYAEHT SICHO M3JIOKMI CYTh OOCYXKIaeMOW TeMbl, HOHE
IIPOSIBUJI IOCTATOYHYIO JIOTUKY M3JIOKEHUs Marepuasna, HO He IIPEACTaBUII apryMEHTALUI0, HEBEPHO
OTBETHJI Ha BOMNPOCHI YYaCTHUKOB IUCKyccHM; OICHKa «HEYIOBIETBOPUTENBHO» —CTYAEHT ILIOXO
IOHUMAeT CyYTh OOCY)XJaeMoil TeMbl, HE CMOI JIOTHYHO M apryMEHTHPOBAaHO YYacTBOBAaTb B
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00CyXICHUH.

MeTtoauyeckue peKOMeH/IalMu, ONpe/iesIIoIne Mpoue ypbl OLleHUBAHUSA ONPOCAa:

Onenka «OTIMYHO» — OTBETHl HA IIOCTaBICHHBIC BOIPOCHl M3JIAralOTCsA  JIOTHUYHO,
MIOCJIEIOBATEIbHO U HE TPEeOYIOT JAONOJHHUTENbHBIX MOsiCHEHUH. [10JIHO pacKphIBalOTCS MPUYMHHO-
CJIEZICTBEHHBIE CBS3M MEXIY SBIECHUSAMH U COObITUSAMH. J[lenaioTcs OOOCHOBAaHHBIE BBIBOJBI.
CobmronaroTcss HOPMBI IUTEPATYPHOU peun.

Onenka «XOpomo» — OTBETHI HAa IIOCTABICHHBIE BOIPOCH! M3JIAral0TCsl CUCTEMAaTU3UPOBAHO U
nocieaoBarenbHo. Marepuan wusnaraercss yBEpEHHO. PacKpbIThl NPUYMHHO-CIICIACTBEHHBIE CBS3U
MEX]Y SABJICHUAMHU M COOBITUAMU. JIeMOHCTpUpYyeTCs yMEHUE aHAIU3UPOBaTh MaTepual, OJHAKO HE
BCE BBIBOABI HOCAT apryMEHTHPOBAHHBIM M JOKa3zaTelbHbIA xapaktep. CoOiromaroTcss HOPMBI
JUTEPaTYpHOU peun.

OneHka «y/lI0BJIETBOPUTEIBHO» — B OTBETE JOINYCKAIOTCA HAapyIIEHUs B I1OCIIEJOBATEIbHOCTU
n3J0KeHusA. HenomHo pacKphIBarOTCS IPUYMHHO-CJICACTBEHHBIE CBSI3M MEXKIY SBJICHUAMH H
COOBITUSIMU. JIeMOHCTPUPYIOTCS TIOBEPXHOCTHBIE 3HAHUS BOIIPOCA, C TPYJIOM PELIAIOTCS KOHKPETHBIE
3agaun. Mimerorcs 3aTpyJHEHHs C BbIBOJAMU. J[OIyCcKarOTCsl HapyIIEHUsT HOPM JINTEPaTypPHON peyH.

OneHka «HEYJJOBJIIETBOPUTEIBHO» — MaTepual U3jaraeTcsi Hemocjaea0BaTelbHO, COMBUMBO, HE
IIPEJICTABIISIET ONPENCICHHONM CUCTEMbl 3HAHMU IO JucuuiuiMHe. He packpblBaroTCs NPUYHUHHO-
CIIEICTBEHHBIE CBS3M MEXJy SBICHUSIMH M coObiTusiMu. He mnpoBonutTcs ananus. BeiBogb
OTCYTCTBYIOT. OTBETHI Ha JONOJHUTEIbHBIE BOIIPOCHl OTCYTCTBYIOT. VIMEIOTCA 3aMETHBIE HAPYIICHUS
HOPM JIMTEPaTypHOU peyu.

5. IlepeyeHb OCHOBHOM U ONOJHHUTEJIbHON Y4eOHOM JIUTEpaTypbl, HEOOXOAMMOM sl
OCBOCHMS AMCUUIJIMHBI (MOXYJIs1)

IleyatHsle u3nanus, BkiatoueHHble B PIIJI, oTpaxkeHsl B 3nekTpoHHOM Kartajnore Hayunon
oubmmorekn Kyol'Y mo aapecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBeTCTBYIOT HOpMam
oOecnieyeHHOCTH TUTepatypoit corsiacHo PI'OC BO 3++.

B nmepeyeHr BKIIOYEHBI TOJBKO HEOOXOAMMBIC IS HW3ydyeHUs JuciuruinHel  OBC,
npodeccuoHanbHbie 0a3bl JAHHBIX, HH()OPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBI, PECYPCHI CBOOOIHOTO
J0cTyna, COOCTBEHHBIE 3JIEKTPOHHBIE 00pa3oBaTesibHbIE U HH(OpManoHHbIe pecypcbl Kyol'y.

5.1 YueOnas Juteparypa:

1) Sposast A.C. CoBpeMeHHbIH pyccKuil s3bIK: (hOHETHKA, MOP(OIOTHs, CHHTAKCHUC
CoBpeMeHHbIN pycCKUi A3bIK: (POHETHKA, MOP(OJIOTHs, CHHTAKCHUC: yueOHOe mocobue
NeQeKTOIOrnYeCcKHX s clielanbHocTel By30B. KyOaHCckuil rocyJapCTBEHHbIM YHUBEPCUTET; T.
Kpacnonap; 2023; 244 c.

2) I'ony6, Y. b. Ctunuctrka pycckoro si3blka : yueOHuk ais By3oB / M. b. ['ony6. - 6-e u3z.,
ucnp. u jgom. - Mocksa : IOpaiit, 2020. - 484 c. - URL: http://biblio-online.ru/bcode/450771 (nara
oOpamienus: 25.05.2020). - Pexxum nocrtyna: ans aBTopus. nonb3oBateneil. - ISBN 978-5-534-07472-
7. - TekcT : 3IeKTPOHHBIN.

3) I'po3oBa, O. C. Jlenonpon3BoacTBo : yueOHoe mocobue mias By3oB / O. C. I'pozoBa. —
Mockga : UznatensctBo FOpaiit, 2021. — 124 ¢. — (Bwicmee obpa3oBanue). — ISBN 978-5-534-
06787. Tekcr : onekrponnsiii // OOpaszoBarenvHas maardpopma [Opaiit [caiit]. — URL:
https://urait.ru/bcode/472841

4) [ysanosa, H. H. OcHOBBI A€7I0MPOU3BOACTBA. SI3bIK CITy>KEOHOTO TOKYMEHTA : YYeOHHK
u npaktukyMm Juisi By30B / H. H. IllyBanosa, A. 0. UBanoga ; mox o6mieit penakmueit H. H. [llyBanosoii.
—2-¢ u3n., nepepabd. u non. — Mocksa : M3marensctBo IOpaiit, 2021. — 428 c¢. — (Beicuiee

obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anexTponHbIii // O0pa3oBarenbHas miardopma
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/468912

5) SApoBast A.C. CoBpeMeHHBIH PyCCKHH SI3bIK: (PoHETHKA, MOP(OJOTHUS, CHHTAKCHUC
CoBpeMeHHBIII  pycckuil  s13bIK:  (hoHeTHMKa, MOp(OJIOTHS, CHUHTAaKcHC: Yy4yeOHOoe TmocoOue
Ne(hEeKTOIOTHUECKUX ISl CTeHaibHOCTeH BYy30B. KyOaHCKHMIT rOCymapCTBEHHBI YHHBEPCHUTET; T.
Kpacnonap; 2023; 244 c.
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http://biblio-online.ru/bcode/450771
https://urait.ru/bcode/472841
https://urait.ru/bcode/468912

6) SAposas A.C., PynaeBa E.A. JIuarBucTHYeckoe obecrieueHre mpoiiecca pa3padboTKu
U(POBBIX  OPraHU3AIMOHHO-PACTIOPSIUTEILHBIX JIOKYMEHTOB M HHTEIUICKTYyalIbHBIX CHCTEM.
Kpacnonap: Kybanckuii rocygapcTBeHHbIN yHUBepcuTeT, 2024. 255 c.

Jlnst OcBOEHHUS TUCUMIUIMHBI MHBAIUAAMHU M JIMLIAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0pOBbSI UMEIOTCS U3JJaHUsI B 3JIEKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOIMOTEYHBIX CHCTEMAX.

5.2. [lepuoauyeckas gureparypa
. Hayunsrit xypuan «MenemxkmenT B Poccun 1 3a pyoexxom». https:/ www.mevriz.ru/
. Hayunsrit sxxypran «Mapketunr B Poccun u 3a pyoexom. http://www.mavriz.ru/
. Hayunsrit xypnaan « TaHOBarumy». https://maginnov.ru/
. Hayunsrii )xypHan «Poccuiickuii )KypHail MeHeDKMeHTay. https://rjm.spbu.ru/
. Hayunslif xypHan «Ynpasienue koMmnanuein». https:// www.cfin.ru/press/zhuk/
. Hayunstit sxxypran «[IpobaeMbl TeOpuu ¥ MIPaKTHKH yrpaBieHus». https://ptpmag.ru/
. Hayuwnslit xypHan «EcTecTBeHHO-TyMaHUTapHbIC HccieaoBanus». https://academiyadt.ru/
8. HayuHblIii s)xypHaII « Y IpaBJICHUE TIEPCOHAIIOM M HHTEJUIEKTYaIbHBIMH pecypcaMu B Poccumy.
http://nasoup.ru/KypHaibl/yrpaBiieHHe-IEPCOHATIOM-H-UHTEIUIEKTYa/
A Taxoke ba3bl JaHHBIX KOMITAHUH:
«IBUC» https://eivis.ru/
Onexrponnas 6udarmoreka GREBENNIKON.RU https://grebennikon.ru/

NN R W

5.3. UHTepHeT-pecypchbl, B TOM YKcje COBpeMeHHbIe pogeccHoHaNbHbIEe 6a3bl JAHHBIX H
HH(OpPMalMOHHBbIE CTIPABOYHbIE CHCTEMBbI

DJIeKTPOHHBbIe HHPOPMaLlMOHHbIE PecypChl

OneKTpoHHas oubanoreka Hayunoit oubnmorexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

—  DJEKTpOHHBIN KaTaJjor;

— Tloctymnenus nuteparypbl B OMOIHOTEKH (PUITHATIOB;

— Tloctymnnenus nucceprauuii 1 aBTopedepaTos;

— Crarbu U3 NEPUOAUKH U HAYUYHBIX cOOpHUKOB ¢ 2016 T.;

—  Crarbu U3 NEPUOAMKH U HAyYHbIX COOpHUKOB 110 2016 T.;

— Tazers! u )xypHaIBL;

—  DnexTtpoHHas 6ubnuoreka TpyaoB yueHbslx Kyol'V.

DJ1eKTPOHHO-0U0IM0TeuHbIe cucTeMbl (IBC)

1. OBC «YHuBepcurerckas Oubanorexa oninan» http://www.biblioclub.ru/
2. 9BC «Jlanuby https://e.lanbook.com

3. ObpazoBarenpHas matgopma «FOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ruy» https://www.book.ru

6. Ob OUII «Akamemus» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHbie 6a3bl JAHHBIX POCCHIICKHIE

1. BuptyanpHbIi uuTanbHBIM 3anm  Poccuiickoit rocynmapctBenHoit Oubnuoreku (PI'B)
https://Idiss.rsl.ru/

2. HanmonaneHas anekTpoHHas 6ubnuoreka https://rusneb.ru/

3. ba3br nannapix kommnanuu «MMUBUCy https://eivis.ru/

4. Hayunas snexktponHast oudaunoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MUAH. ITorHOTEKCTOBAs KOJUIEKITUS MaTEeMAaTHUECKUX KypHAIOB http://www.mathnet.ru

6. XXypnan KBanrtoBas snekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Ycnexu ¢pusndeckux Hayk https://ufn.ru/
8. IlomHoTekcToBas KOJUIEKIMs KypHaioB Ha ruiatdpopme PIITHU (DnekTpoHHBIE BepcUU HAyUHBIX
xypHainoB PAH)
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https://ptpmag.ru/
https://academiyadt.ru/
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https://journals.rcsi.science/

9. [Ipesunentckas 6udbmmoreka um. b.H. Enbuinna https://www.prlib.ru/

10. DnextpoHHass OuOIMOTEYHass cucTeMa colmo-rymMmanutapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNudopmanuoHHbie CIPABOYHBIE CHCTEMBI
1. Koncynbrant [lmoc - cnpaBodHasi mpaBoBas cucTema (AOCTYH IO JIOKIbHOH CETH C
KOMITBIOTEPOB OMOIMOTEKH )

IIpodeccnonanbHbie 0a3bl JAHHBIX 3apy0eiKHbIC

1. XKypnans! nuznarensctsa Wiley https://onlinelibrary.wiley.com/

2. ITomnotekcroBas koiuiekius kaur eBook Collections nzmarenscrBa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [MomuotekcroBas kouteknust kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcnt Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-n.cas.org

6. Questel. baza manueix Orbit Premium edition https://www.orbit.com

7. TlonHOTEKCTOBBIC KOJUICKIIMK KHUT u3aarenberBa American Institute of Physics Publishing
(AIPP Ebook)

https://pubs.aip.org/books

8. TlomHOTEeKCTOBasE apXMBHAas KOJUICKIHMs JKYpPHAJIOB m3marenbcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. Bl CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl JaHHBIX OTKPBITOrO J0CTYIA

1. KwubGepJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas aTeHTHast 6a3a JaHHbIX https://www.uspto.gov/patents/search/patent-public-
search

3. Jlektopuym TB - Buneoneknuu Beayumx jgekropos Poccun http://www.lektorium.tv/

bassbl 1annbix KyoIl'Y

1. OTkpbITas cpeaa MOAYJIBHOTO AWHaMIYecKkoro o0yuenust Kyol'y
https://openedu.kubsu.ru/

2. baza yueOHBIX IUIAaHOB, Y4€OHO-METOANYECKIX KOMIUICKCOB, MyOIUKAIMi U KOH(DEpeHIIHi
http://infoneeds.kubsu.ru/

3. DnektpoHHbIi apxuB nokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. MeToau4yeckue yKazaHus it 00y4aOUUXcsl 0 OCBOCHUIO TUCHUIIMHBI (MOIYJIS)

OcBoeHne [UCHUIUIMHBI MpPEAycMaTpUBaeT MPOCIyIIMBaHUE JIEKIMH W TpOBeIEHHE
MPAKTUYECKUX padoT.

21.]'[5{ FHY6OKOFO HU3YYCHUA JUCHUIINIMHBI HACTOATCIIBHO PCKOMCHAYCTCS:

— CUCTEMaTHUYECKU TOTOBUTHCS K MPAKTUUYECKUM 3aHATHUSAM MO Y4eOHBIM MMOCOOUSAM, HAyUYHBIM
CTaThsIM B JKypHaJIaX, a TAK)Ke C UCTIOIH30BaHNEM pecypcoB MHTEpHET;

— CBOEBPEMEHHO BBIMIOJIHATH MPAKTUYECKHUE 3aJaHNs, TOTOBUTH pedepaTsl U cce.

CamocrosTenbHass paboTa CTyAeHTa - OJWH U3 BAXHEHIINX JTalmoB B IMOJITOTOBKE
cnenuanuctoB. OHa MpUOOIIAeT CTYJIEHTOB K MCCIeNOBaTeNbCKOM padoTe, 00Oramaer OMbITOM H
3HaHUAMMU, HeO6XO,Z[I/IMI)IMI/I JJIA )IaJ'IBHefIHIel"o HX CTAHOBJICHUA KaK CIICHUAJIUCTOB, IPUBUBACT HABBIKU
paboThI ¢ INTEPaTYPOH, CTAaTUCTUYECKUMU JTaHHBIMHU.

Llenp camocTOATENBPHONH pPabOTHI - CHCTEMaTH3alMs, 3aKpeIUIEHHEe W  paclIipeHue
TCOPCTUUCCKHUX U TMPAKTUYCCKUX 3HAHUU C MCIOJIb30BaHHEM COBPCMCHHBIX I/IH(I)OpMaI_II/IOHHBIX
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TEXHOJOTHI M JUTEPaTypHbIX HCTOYHUKOB. /[ pa3BUTHS HABBIKOB CAaMOCTOSTEIbHOW pabOThI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHONU Pa0OThI BBITTOJIHSAIOTCS:

— pedeparbl, CBs3aHHBIE C PAcCMOTpPEHHEM MpoOieM HH(OPMALUOHHOTO YIPaBICHUS
OpraHu3alUen;

— pedepartsl, cBsizaHHbIE ¢ 0030pOM HH(DOPMALIMOHHBIX PHIHKOB;

— JIOMaIIHKUE 33JaHus 10 MOUCKY B MHTepHeTe nHpopMalMy Ha 3aJaHHYI0 HAYYHYIO TeMY U
MOJIFOTOBKE JOKJIaJa.

Pedepar unmm 3cce roTOBSITCS CTYIEHTOM CaMOCTOSITEIIBHO, B HUX 0000IIAI0TCS TEOPETUICCKHE
MaTepuaibl M0 HCCIEAyeMOM TeMe C HCMOJIb30BaHHUEM MAaTepHANIOB U3 CIIELUATbHON JUTEPaTypBhl,
HOPMAaTHBHO-IIPABOBBIX JOKYMEHTOB, CTAaHAAPTU3HPYIONIUX paccMaTpuBaemMyto cepy. B coneprxkanuu
paboT HOomKeH ObITh COOCTBEHHBIM aHaIM3 W KPUTUYECKHI MOAXOJ K PEHICHHIO MPOoOJIeMbI MO
BBIOPAHHOW TEeME HWCCIIEOBAHMS, MOAKPEIUIEHHBI CTATUCTHYECKUMH JaHHBIMU U KOPIIOPATHBHOMN
OTYETHOCTHIO M3BECTHBIX KOpropauuid. Marepuanbl JOKHBI OBITh M3J0XKEHbl Ha BBICOKOM
TEOPETUYECKOM YPOBHE, C IPUMEHEHUEM CTaTHYECKUX JAaHHBIX U IPHMEPOB.

CryneHTaM pEKOMEHIyeTCS HENPEpPbIBHO TMPOBOJUTH HAYUYHBIE HCCIECIOBAHUS O]
PYKOBOJICTBOM TIperiofaBarenst Kadeapsl Mo n30paHHOW TeMe W TOTOBUTH COOOIICHUS Ha Hay4dHBIC
KoH(pepeHuu, ctatb B COOPHUK MOJIOBIX HCCIEI0BaTENeH U HAYYHBIE KYPHAIIbI.

OOydeHue CTYJEHTOB C OTPAHUYCHHBIMH BO3MOKHOCTSIMU OPTaHU3YETCS B COOTBETCTBHUU C
TpeboBaHusIMU «METOIUYECKHX PEeKOMEHAAINi M0 OpraHu3alui 00pa30BaTENBHOIO Mpoliecca s
0o0y4YeHHsI WHBAIHMJOB W JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 37I0POBbSI B 00pa30BaTEIbHBIX
OpraHu3aIMAX BRICIIETO MPOodeCcCHOHATBHOT0 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBoeHMM AMCUMIUIMHBI WHBAIMJAMH W JIMIIAMHA C OTPAHWUYCHHBIMH BO3MOKHOCTSIMH
3I0pOBbsl OONBIIOE 3HAYEHHWE HMEeT WHAWBUIYyallbHAs YyuyeOHas paboTa (KOHCYJIbTAlUM) —
JIOTIOJTHUTEIIFHOE Pa3bsICHEHNE Y4eOHOT0 MaTepHara.

NunuBuayanbHble  KOHCYJNbTAlMM 1O  OPEAMETY  SBJISIOTCS  BaXHBIM  (PaKTOPOM,
CHOCOOCTBYIOUIMM HHIMBHUIyaTU3allid OOYyYEeHUS W YCTAHOBJICHHWIO BOCHHTATEIHHOTO KOHTAKTa
MEXTy NPernoaaBaTesieM U 00yJarouMCcs MHBAJTUIO0M WIN JIUIIOM C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU
3/10pPOBBA.

KonTpoJus camocTosiTe/IbHOM padoThI OCYIECTBIISACTCS

a) TeKyIIHI KOHTPOJIb OCYIIECTBIISIETCS €KEHENETbHO B COOTBETCTBUE C MMPOTrpaMMOit

3aHATHH;

0) MPOMEKYTOYHBIN KOHTPOJIIb TI0 UTOTAaM OCBOSHHSI PA3JIEJIOB TUCIUITIIMHBI OCYIIECTBIISICTCS B
dopme 3auera.

Ha cemuHapCcKuX 3aHATHAX ¥ IPU MOATOTOBKE K HUM (CaMOCTOSATENNbHAs paboTa) MPUMEHSIOTCS
MHTEpaKTHBHbIE 00pa30BaTEIbHbBIE TEXHOJIOTHH.

MeTtoanyeckue peKOMEHJANMU MO HAMUCAHWIO KOHCNEKTAa HAa JIEKIMOHHOM 3aHSTHH
PexomeHanmu CTyA€HTY IO HAIIMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSATHH:

— HE00X0JMMO MOJTHOCTHIO MPOCTYIIATh HEOOIbIION HHPOPMAIIMOHHBIHN OJIOK U3 OHOTO UITH
HECKOJIbKUX MPEIOKEHHH, KOTOpbIe pacCKa3bIBaeT MPENoiaBaTeNlb B paMKaX TEMBI;

— HEO0OXO0JJUMO COKPATHTh €0, OCTABUB HanOOJIee CyIIEeCTBEHHbIE 3JIEMEHTHI, HE 3aIUChIBAs
BBOJIHBIE CJIOBA U U30BITOYHBIE MTOSICHEHHUS;

— PEKOMEHIyeTCsl 00s3aTelbHO HCIOJB30BAaTh IMEPEeYeHb COKpALIeHWH 1o JaHHOH
TVICIIATUTHAHE;

— HE00X0/IMMO OTMeuaTh B KOHCIEKTE Haubosee CIOXKHbBIE JJIS MOHMMAHHUs MOMEHTHI, Ha
KOTOpBIE, B TOM YHCIIE, YKa3bIBACT U TPEIO/IaBaTeb;

— 10 OKOHYAHUHM JIEKIIMU PEKOMEHAYETCs 3aJaTh YTOUHSIOIINE BOIPOCHI MIPENOIaBaTeNio 1
TIOJTYYHTh Pa3bsICHEHUS 10 TIOJIOKESHUSIM MTPOHIEHHON JIEKITUH, KOTOPBIE BHI3BIBAIOT HETTOHUMAaHHE FITH
COMHEHHS;

— C 1eNblo J0pabOTKU TeKCTa HEOOXOJUMO B MEPUOJ May3 Ha JIEKLIUU WM MOCJe JIEKIUH
BOCCTAHOBUTH TEKCT B MaMSITH, UCTIPABUTh OIIMOKH, pacIn(poBaTh HE MPUHSITHIC paHEe COKPAIICHUS
U 3aII0JIHUTH MPOMYLICHHbIE MECTa
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- OKOHYAHUU JIEKI[MM PEKOMEHIYETCS BBIJACIUTh MapKEpPOM OMNpPEIECNCHUs KIIOUEBbIX
TEPMUHOB, Ha3BaHUsI TEOPHI U TOAXOJIOB, HIIEMEHTHI KJIACCH(PHUKAIINU H T.J.

MeTtoauyecKkue peKOMeHAAINH 110 MOATOTOBKE YCTHOI'O 10KJIa/Aa

Pedepar kak BuA caMOCTOSITENBHONW pabOThI B y4eOHOM TMPOIECCE CIIOCOOCTBYET
(GbOpMHUPOBAHHIO HABBIKOB MCCIIEIOBATENbCKOW pabOThl, pacIIUpsieT MO3HaBaTelIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHUS MOTy4aeMOi HH(POpMAIIHH.

[Ipu noaroroBke pedepara Mo 3a1aHHOM TEME CTYIEHT COCTABIISET IJIaH, TOJOUPAET OCHOBHBIE
UCTOYHUKU. B mporecce paboThl ¢ UCTOUHUKAMU CHUCTEMATH3UPYET MOJyYCHHBIE CBEICHUS, J1EIaeT
BbIBOJIbI M 0000meHus. K noknany mo Teme MOTYT NMPUBIEKATHCS HECKOIBKO CTYIEHTOB, MEXIY
KOTOPBIMH PaCIIPEIENIAIOTCS BOIPOCHI BHICTYTIIICHHS.

Br160op TeMsl.

Tematnka nokiIana OOBIYHO OINPEACISECTCS IPENoAaBaTesieM, HO B ONPEACICHUU TEMBI
WHUIIMATUBY MOXXET MPOSBUTH CTyAeHT. [Ipexae uem BbIOpaTh TeMy, aBTOPY HEOOXOIMMO BBISIBUTH
CBOW MHTEPEC, OTPEICIUTD, HaJl KaKOH MPpoOJIeMOit OH XO0Tel Obl paboTaTth, OoJiee TITyOOKO €€ H3yUHTh.

Oransl paboThl CTYEHTa HaJ pedeparom:

1) popmysnupoBaHHe TEMbI, IPUYEM OHA JOJDKHA OBITh HE TOJILKO aKTyaJbHOW MO CBOEMY
3HAYEHUIO, HO U OPUTMHAIBHON, HHTEPECHOHN IO COJIePKaHUIO;

2) mos0op M W3YYCHHUE OCHOBHBIX MCTOYHHMKOB IO TeMe (KaK MpPaBUIILHO, NMPH pa3padoTKe
UCIIOJNIb3YETCS HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocraBiieHHE CIUCKA HCIOJIb30BAHHBIX HCTOYHUKOB. OOpaboTKa W CHCTEMaTH3allus
nHpopmanuu;

4) paspaboTka maHa pedepara;

5) moaroToBka pedepara v Mpe3eHTAINH;

6) myOJaMYHOE BBICTYIUICHUE;

7) OTBET Ha BOMPOCHI CIIyIIATEICH U 00CYKICHHE AUCKYCCHOHHBIX TOJIOKEHUH.

Cooepotcanue peghepama:

1) BBemeHHME — 3TO BCTYIHTENbHAs 4YacTh HAy4YHO-HUCCICAOBATENBCKOH pabOTBI. ABTOP
JIOJDKEH TI0Ka3aTh aKTYalbHOCTh TEMBI, PACKPBITh MIPAKTHYECKYIO 3HAYMMOCTD €€, OTPEACTUTh eI U
3a[aui SKCIIEPUMEHTa UJIH €ro (parMeHTa;

2) OCHOBHas 4aCTb — B HEW pacKpbIBaeTcs cojlepanue. Kak mpaBuiio, OCHOBHas 4acThb
COCTOUT M3 TEOPETHUUECKOr0 U MPAaKTUYECKOTo pasfenoB. B TeopernyeckoM pasjene pacKpbIBalOTCS
UCTOpHUS W TEOpHUS HCCIeAyeMOH TpoOJIeMbl, JaeTcsi KPUTUYECKHHA aHaIW3 JIUTepaTypsl |
MOKa3bIBAIOTCS TMO3ULUHN HccieqoBatesieil. B mpakTuyeckoMm paszjene u3iararoTcsi METOIbl, X0, U
PE3yIBTAThl CaMOCTOSTEIHHO TPOBEIEHHOTO MCCIIEeIOBaHNUS (€CIH OHO Tperonaraercs). B ocHoBHOM
YacTH MOTYT OBITh TaKXKe€ MPEJCTABICHBI CXEMBbI, JUarpaMMbl, TaOIHIIbI, PUCYHKH, KOTOpbIE Ha
MyOJIMYHOM BBICTYTUICHUH MOTYT OBITh IPE/ICTABICHBI B KAYECTBE HIUTIOCTPAIIMOHHOTO MaTepHaa;

3) 3aKIOYeHHE — COACPKHUT HMTOrH pabOTHI, BBIBOJBI, K KOTOPBIM IPHUILIEI aBTOp, U
PEKOMEHJAIMU. 3aKJIIOYeHHE JOHKHO OBITh KpaTKUM, OOs3aTeIbHBIM H  COOTBETCTBOBATh
MOCTaBIICHHBIM 3a/1a4aM;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

ITpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaIa:

— BBICTYIUIEHHUE JTOKJIaA4uKa (JI0KJIaT4YUKOB);

— CIyUIATENW ¥ MPETIoaBaTelNb 3aaf0T YTOYHSIONINE BOIPOCHI HA IIOHMMAaHUE;

— JOKJIQIYUK (JIOKJIAIUYUKN) OTBEYAIOT Ha BOIIPOCHI;

— CIyHIATENH 337af0T JUCKYCCHOHHBIE BOITPOCH! M BRICKA3bIBAIOT OIICHOYHBIC CYXKICHUS;

— JOKJIQIYUK (JIOKJIQIUYUKN) OTBEYAIOT Ha BOIIPOCHI;

— TIPeTo/IaBaTellb TIOJBOIUT UTOTH U BHICKA3bIBAET OIICHOYHBIC CYXKICHUS O JTOKIAIE.

ITo ycMoTpeHHIo npernoaaBaTenis J0KIa bl MOTYT OBITh ITPEJICTABICHBI HA CEMHHAPAX,
HAYYHO-TIPAKTHYECKUX KOHPEPEHIIHSIX, a TAKKE UCTIONH30BATHCS KaK (POPMBI TEKYIIETO KOHTPOJIS MO
MIPONJECHHBIM TEMaM.

[IpumepHbIe KpuTEepHH OLIEHKHU pedepaTa:

—  aKTYaJIbHOCTb TEMbI HCCIIEJOBAHUS;
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—  COOTBETCTBME COJEpPKAHUS TEME;

— riyOuHa TpopabOTKU Marepuana; coOmroneHue TpeOoBaHMN K O(QOPMIICHHIO; yMEHHE
JIeN1aTh BBIBOJIBL.

Kpurtepuu ouenku:

O1eHKa «OTJIMYHO» — BBIIIOJIHEHBI Bce TpeOOBaHMsI K HAIIMCAHUIO U 3aluTe pedepara:

o0o3HaueHa mpobseMa 1 000CHOBaHA €€ aKTyaJIbHOCTb, CACTAH KPAaTKUH aHaIU3 Pa3IHYHBIX
TOYEK 3pEHHMs Ha pPaccMaTpUBAeMyl0 HpPOOJEeMy U JIOTHYHO M3JI0)K€Ha COOCTBEHHas MO3MIIMS,
c(hOpMYyJIUPOBAHBI BHIBOJBI, TEMa PACKPHITA IMOJHOCTHIO, BBIZCPX)aH 00BEM, COOTIOICHBI TPEOOBaHNS
K BHEIIHEMY O(OPMIICHHIO, JaHbl IPABUIILHBIC OTBETHI HA JOIOIHUTEIbHbIE BOIIPOCHI.

O1eHKa «XOpOIIo» — OCHOBHBIE TPeOOBaHUS K pedepaTy U ero 3allUTe BIMOJHEHBI, HO MPH
9TOM JIONYLIEHbl HEIO4YeThl. B 4YacTHOCTH, MMEIOTCS HETOYHOCTH B U3JIOKEHMUM MaTepuala;
OTCYTCTBYET JIOTHMUYECKasi MOCJIEIOBATEIbHOCTh B CYXJIEHHUSIX; HE BbLIEp)KaH o0BbeM pedepara;
UMEIOTCS YNyIIEeHUs! B OQOPMIICHUH; Ha JIOTOJIHUTEIbHbIE BOIPOCH NP 3aAILUTE JaHbl HENOJHbIE
OTBETHI.

O1neHka «yJOBJIETBOPUTEIBHO» — MMEIOTCSI CYIIECTBEHHbIE OTCTYIUIEHHS OT TpeOOBaHHMM K
pedepupoBanmio. B yactHocTH, TeMa OCBEIIEHA JIUIIb YACTUYHO; JTOMYIIEHB! ()aKTUIEeCKHE OITHOKU B
coJiepKaHuu pedepaTa UM IIPU OTBETE Ha JIOMOIHUTENIbHBIE BOIIPOCHI; BO BPEMsI 3aIIUThI OTCYTCTBYET
BBIBOJI.

OneHka «HEYIOBIETBOPUTENBHO» — TeMa pedepaTta HE pPacKpbiTa, OOHapyKUBaeTCs
CYLLIECTBEHHOE HEIOHUMAaHUE IPOOJIEMBI.

Texkymuii KOHTPOJIb OCYLIECTBISAETCS €KEHEAEIbHO B COOTBETCTBUE C PACTIMCAHUEM 3aHATUI
Ha CEMHUHApPCKOM 3aHATUHU, MPOMEKYTOYHBIH KOHTPOJIb IO HWTOTaM HW3YYCHHUS JUCHUIUINHBI
OCyILEeCTBIIsAETCS B (hOpMe OLIEHKH YCTHBIX MJIM MMCbMEHHBIX OTBETOB HA 3a4€Te U MUCbMEHHBIX MIIU
YCTHBIX OTBETOB IO BOIPOCHI.

NupuBuayaibHble  KOHCYJbTANMH 110 IPEIMETy  SBISIOTCS  BaXHBIM  (aKTOPOM,
CIIOCOOCTBYIOIINM HMHIUBUAYAIN3allMl OOYYeHHS M YCTAHOBJIGHHIO BOCIIMTATEIFHOTO KOHTAKTa
MEXy NpernoaaBaTesneM U 00y4arouMCs HHBATUIO0M WU JIUIIOM C OTPaHUYEHHBIMHU BO3MOXKHOCTSIMU
3/10pPOBBS.

B ocBoeHuMM AMCUMIUIMHBI WHBAIMJAMM M JUIAMUH C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU
310pOBbs  OOJBIIOE 3HAUEHHWE HMEET HHAMBHUIyallbHas YyuyeOHas palOoTa (KOHCYJIbTAllUM) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpeoensaioujue npoueoypvl OUEHUBAHUA OMEEHOE 8
npouecce yCmHno20 uiu RUCbMEHHO20 OnRPoOca:

Kpurepun onenku:

«y/IOBJIETBOPUTENILHO»/ «3aUTE€HO» - CTYIEHT HMMeeT (parMeHTapHbIC NPEACTaBICHUS O
CONCpKAaHWW 3asBIICHHOW TEMBI MPOOJIEMHOTO CEMHHapa, YacTHYHO OCBOWJ IOHATHUHHO-
KaTeropuasbHbIi anmnapar;

«XOpOILO»/ «3aUTE€HO» - CTYIEHT AEMOHCTpUpYET OOlue 3HaHWSA [0 3asBIEHHOM Teme
npoOJEeMHOTO CEeMHHApa, YMEET YCTAaHABIMBATh CBA3M MEXIY TEOPETHUYECKUMHU MOHATUAMH U
IMITUPUIECKUMH (PaKTaMHu,

«OTIIMYHO»/ «3aYTE€HO» - CTYICHT JIEMOHCTPUPYET CUCTEMHbIE 3HAHUS IO 3asBICHHON TeMe
npoOJIEMHOTO CEMHHApa, YMEET YCTAaHABIMBATh CBS3M MEXIY TEOPETUYCCKUMHU TOHITHIMH U
AMIOUPUYECKUMU (aKTaMu, GOPMYJIUPYET aHATUTHYECKHE 0O0OIIEHUS U BBIBOIBL.

Memoouueckue pexomenoayuu, onpeoensaoujue npoyeodypvl OUECHUGAHUA YYACMUA &
OucKyccuu:

OCHOBHOM aKIIEHT MPH MMPOBEACHUH TUCKYCCUU HAa CEMMHAPCKOM 3aHATHH JIelaeTcs Ha IIOUCKe
HOBOTO aKTYaJbHOTO MaTepuayia K CEMHHAPY W aKTUBHOCTH €ro OOCYXIEHHs B XOJ€ JHCKYCCHH.
Jluckyccust Ha ceMHMHape NMPakTHKYeTCs B Cllydae, Korja HeoO0XOJMMO MO3HAKOMUThH CTYAEHTOB C
po0IeMoii, UMEIoIel HEOTHO3HAYHOE OCBEIIEHHE B HayKe W mpakTuke. [Ipu 3TOM BakHO, 4TOOBI
UCTOYHUKH MH(OPMAINH, KOTOPBIMHU MOJB3YIOTCS CTYEHTHI, OB Pa3HOOOPa3HBIMH, MPEICTABIISIIN
pasHble TOYKU 3peHus Ha npobiemy. Ilpu mpoBeneHMn IUCKyccuM B TakoW (opMme mpernojaBareib
HaIpaBJIsIeT AUCKYCCHIO, 33]Ja€T BOIPOCHI, O’KUBJISIONINE €€ X0/, U HAIIPaBIISET B TITyOOKOE PyCIIO.
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Kpumepuu oyenku:

«OTIAMYHO» /| «3a4TE€HO» - CTYACHT AaKTHBHO Y4YaCTBYeT B JUCKYCCHH, JIOTUYHO H
MOCJIEI0BATEIbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPbIE COOTBETCTBYIOT 00BEMY
UX PACKPBITHS; IPABUIIBHO UCIOJIb3YET HAyUHYI0 TEPMUHOJIOTHIO B KOHTEKCTE OTBETA; IEMOHCTPUPYET
YMEHHUSI OOBSCHATH MNPUYUHHO-CICICTBEHHbIE U (YHKIMOHAJIbHbIE CBSI3W Ha  INpUMeEpax;
(dbopMyIHpOBaTH COOCTBEHHBIE CYXKIEHUS U apTyMEHTHI.

«XOpOII0» / «3a4TEHO» - CTYACHT JAOIYCKAeT MaJTO3HAYUTEIbHBIC OIIMOKH, UM HEJJOCTATOYHO,
MOJTHO PAaCKPBUI COJepKaHKUE BOMPOCA, a 3aTeM HE CMOT B Ipoliecce Oeceslbl caMOCTOATENbHO AaTh
HE0O0XO0IUMBbIE MOMPABKHU U JTOTIOTHEHHUS.

«yIIOBIICTBOPUTEIBHOY» / «3aUTCHOY» - B OTBETE JIOMYLICHBI 3HAYUTEIILHBIC OIINOKH, WA B HEM
HE PacKpbIThl HEKOTOPHIE CYIIECTBEHHBbIE ACHEKTHl COJAEPXKAaHUSA, WM CTYACHT HE CMOT IOKa3aTb
HEO0OXOUMbIE YMEHHUS.

Memoouueckue pekomenoayuu, onpeoensarouiue npoueoypvl OUeHUSAHUs MeCmupo8anus
3HAHUUL:

Kpumepuu oyenku:

COTIIMIHOY/ «3aUTEHO» - 1aHO He MeHee 90% MpaBHIBHBIX OTBETOB;

«XOpOILI0»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbHBIX OTBETOB,;

«Y/IOBJIETBOPUTEILHOY» / «3a4T€HO» - MaHO He MeHee 60% MpaBMIIbHBIX OTBETOB.

Memoouueckue pexomenoayuu, onpeoenaroujue npoyedypvl OUeHUBAHUL UHOUBUOYAIbHO20
RUCbMEHHO20 3A0AHUA

Kpumepuu oyenku:

«OTIIMYHO» / «3aUTEHO» BBICTABISIETCA CTYICHTY, €CIH CTYJIEHT OOHAapYXHJ BCECTOPOHHEE
CUCTEeMAaTUYeCKOEe 3HaHHE IMPEAJOKEHHBIX TMpenojaBaTesieM JJisd aHalu3a HAay4YHBIX TEKCTOB,
NUCHbMEHHO C(OPMYIHPOBAJ OTBETHI HA IOCTABJICHHBIE BOIMPOCHL, PabOTy cIall B CPOK.

«XOpOILO» / «3a4T€HO» BBICTABISETCS CTYNEHTY, €CIH CTYJIEHT MPaBWIbHO TNPUMEHSET
TEOPETUYECKHE MOJIOKEHUSI IIPH PEILIEHUH MPaKTHUYECKUX BOIPOCOB U 3ajay, OJHAKO MPH OTBETE HA
OTJIEJIbHBIE BOIPOCHI JOITYCKAET HEKOTOPHIE HETOYHOCTH.

«YIOBIIETBOPUTEIBHO» / «3aUTE€HO)» BBICTABIISIETCS CTYACHTY, KOTOPbII UMEET 3HAHUS TOJIbKO
OCHOBHOTI'O MaTepHaa, HO He YCBOWJI €0 J€TaJd, IOYCKAeT HETOYHOCTH, HEAOCTATOYHO IIPABUIIbHBIE
(GOopMyJIMPOBKU B TUCBbMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIbHO» |  «HE3aYTEHO»  BBICTABISACTCS  CTYACHTY, JOMYCTHBIIEMY
NPUHLIMIIUAIIBHBIE OIMOKHY B BBIMOJIHEHUH MTPETYCMOTPEHHBIX TPOTrPAMMO 3aJaHH.

Memoouueckue pexomenoayuu, onpedenaruiue nPoyeodypy OUeHUAHUA NPE3CHMAUUU

Kpumepuu oyenku:

«OTIIMYHO»/ «3aUTE€HO» - MPE3EHTAlMsl aJeKBATHO OTpa)kaeT COJEpKaHHEe M CTPYKTYpy
c(OpMyJIMPOBAHHOTO 3a/1aHUA; CTYAEHT TBOPYECKM IOJOLIEN K BHM3yaJlW3allud MaTepuaia, B
nyOIMYHON 3aIUTe OTPAKEHBI aHATUTHYECKUE 0000IIEHNS U BBIBOABI;

«XOpOIIO»/  «3aYyTeHO» -  Mpe3eHTalMs YaCTUYHO  COOTBETCTBYET  TpeOOBaHUSM,
OPeIbSBISEMBIM K COACPKAHUIO M CTPYKType 3aJaHus; B MyOJWYHON 3aluMTe OTpaskeHbI
(bparmeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BBIBObI;

«y/IOBJIETBOPUTENLHO» / «3aUTE€HO» - MPE3CHTAIMs] YaCTUYHO COOTBETCTBYET TPeOOBAHHUSM,
IPEIbABISEMBIM K COJIEP)KaHUIO M CTPYKTYpPE 3a/laHusl; OTCYTCTBYIOT aHAIUTUUYECKHE 000OLIEHUS U
BBIBOJIBI.
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7. MaTepuaJIbHO-TEXHHYECKOE 0OOecnevyeHue Mmo TUCHHIINHE (MOTYJII0)

Ilo BceM BuzaM y4eOHOI AESITENBHOCTH B paMKax JAMCLUILIMHBI MCIIOJIB3YIOTCS ayIUTOpUH,
KaOMHEThl M J1a00paTOpuu, OCHALIEHHbIE HEOOXOOUMBIM CHELMAIM3UPOBAHHBIM U JIAOOPATOPHBIM

000pyI0BaHHUEM.

HaumenoBanue
CIIEIIHAIBbHBIX TOMEIEHUN

OcCHAaIIEHHOCTE
CIEIHAIbHBIX IIOMEICHUI

[lepeveHb JTUIIEH3NOHHOTO
MPOrPaMMHOTO O0eCTIeueHUs

VYyeOHbIC ayAUTOpPUU IS

MPOBENCHUS 3aHATHI
JEKUMOHHOTO THma (aya.
417A, 415 A)

MebGenb: yueOHas MeOenb

TexHuueckue cpencraa
o0y4eHUsI:

JKpaH, IIPOEKTOP,
KOMIIBIOTEP

OmnepanmonHasi cuctema Microsoft
Windows, B cocraBe KOTOpOW
nporpaMMa il J€MOHCTpAIuu
Buzaeo (mpourpeiBarens Windows
Media Player). OducHspiii mnaker

npuioxennii  Microsoft — Office:
nporpamMma IS CO3JaHus |
PECAAKTUPOBAHUA TEKCTOBBIX

nokymeHnToB (Word), mporpamma asns
CO3/IaHUS U PEIAKTUPOBAHUS TAOJIUIL

(Excel), rmporpamma JUTS
JIEMOHCTpPAIUN u CO3/IaHUS
MIPE3CHTAINH (Power Point),

nporpamMMa Juis paboTel ¢ 0a3aMu
JTaHHBIX (Access).

VY4eOHble ayauTOpuu JJid

Me6enb: yaebHas medenb

Omnepanmonnast cucrema Microsoft

MIPOBEACHUS 3aHATHH | TexHuueckue cpeactea | Windows, B cocTaBe KOTOpOM
CEMHHapPCKOI0 TUNA, | O0yYEHUs: nporpamMma  Juisi  A€MOHCTpaluu
IpYNIOBBIX U | DKpaH, MpOEKTOp, | Buaeo (mpourpeiBarens Windows
WHIMBUTYaTbHBIX KOMITBIOTEP Media Player). Oduchsiii mnaker
KOHCYJIbTAallMi,  TEKYILEro npuioxenuit  Microsoft  Office:
KOHTPOJISI ¥ TIPOMEKYTOUHOM nporpamMma  JUIsi  CO3JaHUs U
aTTecTalluu peIaKTUPOBAHUS TEKCTOBBIX
(ayn. 417A, 415 A) nokymenToB (Word), mporpamma asis
CO3JIaHMsI U PEJaKTUPOBAHUS TaOJIHIL
(Excel), Iporpamma JUTS
JIeMOHCTpaluu U CO3J1aHUs
IIPE3CHTALNN (Power Point),
nporpamMmma il paboTel ¢ 0a3zamu

JTaHHBIX (Access).
Jisa  camocrosiTenbHOM  paboThl  OOydaroIIUXCsl  MPEAyCMOTPEHbl  TOMEUICHMS,

YKOMITJIEKTOBAaHHbIE CIELUAIN3UPOBAHHON MeOEebl0, OCHAIIEHHBIE KOMIIBIOTEPHONM TEXHUKOW C
BO3MOXHOCTBIO MOAKIIOYEHUs K ceTH «VIHTepHeT» M obOecnedeHueM JOoCTylla B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

HaunmenoBanmne noMenieHuit
JUIA CaMOCTOSTEILHON
paboThl 00yYaIOLINXCS

OcHalIeHHOCTh OMEIIEHU I
JUISL CAMOCTOSITEIIbHOMN
paboThl 0OyJaIOLIHXCS

[lepeyeHp NUIIEH3UOHHOTO
MPOrpaMMHOTO 00ecTIeueHUs

TTomemenue IUIA
CaMOCTOSITENIbHOH ~ paboThI
oOyyJaronuxcsi  (YUTaIbHBIN
3an Hayunoii 6ubnuorexn)

MebGennb: yueOHas MeOenb
Kommnekr
CIIeLIMATTM3UPOBAHHOMN

OmneparmonHast cuctema Microsoft
Windows, B cocTaBe KOTOpOH
nporpamMma A I€MOHCTPALUH
Buzeo (mpourpeiBarens Windows
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MeOenu: KOMITHIOTEPHBIC
CTOJIBI

O6opynoBanue:
KOMIIBIOTEpHAst TEXHHKa C
MOJIKITFIOYCHUEM K
nH(pOPMAIIMOHHO-
KOMMYHUKAI[HOHHOH  CETH

«HTepHeT» M AocTynom B
JIEKTPOHHYIO
UH(pOPMAIMOHHO-
00pa3oBaTeNbHYIO
o0pa3oBaTeNbHOI
OpraHu3alyy, BeO-Kamepsl,
KOMMYHUKAIIHOHHOE
o0opyoBaHue,
oOecrnieuynBaroiiee J0CTyl K
CeTH MHTEpHET (IPOBOAHOE
COEIMHEHHNE U OECIIPOBOHOE
COEJMHEHHUE I10 TEXHOJIOTUU

cpeny

Media Player). OdwucHbiii mnaker

npunoxenuid  Microsoft  Office:
nporpaMma Ui CO3JAHUS U
PECOAaKTUPOBAHUA TCEKCTOBBIX

nokymentoB (Word), mnporpamma
JUIS CO3JaHUSl M PEJaKTUPOBAHUS
tabmur, (Excel), mporpamma mis
JIEMOHCTpPAIAN u CO3/IaHUS
MPE3CHTAIUN (Power  Point),
nporpamMma Juist paboTel ¢ 6a3amu
naHHBIX (Access).

Wi-Fi)
ITomemenue g | Me6Genb: yueOHas mebernb OmneparmonHast cuctema Microsoft
caMoCTOSITeNIbHOM  paboThl | TexHuueckue cpeactBa | Windows, B cocTaBe KOTOpOH
o0yJaroIuxcs 00yUCHHS: mporpaMma  JUis  JIEMOHCTpPAaluu

(aynm. 417A, 415 A)

9KpaH, IPOEKTOP, KOMIIBIOTEP

Buzieo (mpourpeiBarens Windows
Media Player). Od¢ucHsiii maket

npuwioxkeHnid  Microsoft  Office:
nporpaMMa  JAis  CO3JaHus U
PEOAAKTUPOBAHUA TEKCTOBbLIX

nokymentoB (Word), mporpamma
IUIL CO3JIAaHMSI W PEJaKTHPOBAHUS
tabmun (Excel), mporpamma s
JIEeMOHCTpAIHA " CO3JIaHUs
Mpe3eHTalNN (Power  Point),
nporpamma jisi paboTel ¢ 6azamu
naHHBIX (Access).
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