AHHOTAaIUA K paGoyeii mporpaMMe TUCHHIINHbI
«b1.B.05.08 OCHOBbI UTH®OPMALMNOHHOI'O NPEAITPUHUMATEJBCTBA»

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Hear aucnMmIMHBI — TIOAY4YEHHWE 3HAHUA 1O BOMPOCAaM TEOPUU H  TMPAKTHKHU
MH()OPMAITMOHHOTO MPEANPUHAMATEIIBCTBA B COBPEMEHHON IKOHOMHUKE.
3agaum AMCHUTLITHHBI
— UW3y4YeHHE OCHOBHBIX TEPMHUHOB M TMIOHATHH B 00OJacTh WHOOPMAIMOHHOTO
NpEeANPUHUMATENBCTBA,;
- U3y4YeHHE yCIIOBUU U MEXaHH3MOB (DYHKIIMOHHPOBAHUS WH(MOPMAIMOHHONW 3KOHOMHUKH,
crieniipuky HHGOPMAITMOHHBIX MTPOTYKTOB U YCIIYT;
- OBJAJICHUE METOAMKON IUIAHUPOBAaHUS M  JIOKYMEHTAIIMOHHOTO  O0eCreYCHHUS
WH()OPMAITMOHHOW MPEITPUHUMATEIHCKON ACITEIBHOCTH;
- pa3BuUTHE HAaBBIKOB HCIIOJIb30BAHUS COBPEMEHHBIX uH(OPMAIIMOHHO-
TEJICeKOMMYHUKALIMOHHBIX TEXHOJOTHHM MpH OpraHu3aluu U obecredeHHH padOThl KOMITAHUN
cdepsl THPOPMAITUOHHBIX YCITYT.

Mecto nucunmiinnbl B crpykrype OIIOII BO:

Hucuuminnaa «OcHOBbI HHGOPMAIMOHHOIO NMPeANPHHUMATEILCTBAY MIPUHAICKUT K 4acTH,
dopmupyeMOil ydacTHUKamMH o0Opa3oBaTeNbHBIX OTHOmeHHH Onoka bl "ductmmmmber (Momyim)"
y4e0HOTO IUIaHa.

I[HH yCHCIHOro yCBOCHUA OUCHUILIMHBI HCO6XOI[I/IMO, 4TOOBI CTYACHT UMMCJI 3HAHUA, YMCHUA,
BJIQJICHUE U HABBIKUA B 00beMe TpeOoBaHuii nuciuiuind: «MHpopmaTrkay, «OpraHu3aius ¥ TEXHOJIOTHS
HOV», «OxoHoMuKka», «BBegeHue B OSKOHOMHKY W OCHOBBI YHpaBl€HUS 3HaHUI», «OCHOBBI
MH(QOPMALIMOHHOTO MEHEKMEHTa», « OCHOBBI MH(POPMALIMOHHOIO MapKETHHTa», U3yYaeMbIX B paMKax
OakanaBpuara.

B cBoro o4yepeab, U3YUCHHUEC OUCHUIIIIMHBI obecrieynBaeT BO3MOYKHOCTE YCHIEIIHOI'0 OCBOCHHA
CTYACHTaMH CJICAYIOUINX AUCLUIUIMH: «JJIEKTPOHHbIE apXUBbl M apXWUBHBIA ayTcopcuHI», «Lludpossie
TEXHOJIOIr'MM B JOKYMCHTOBCIACHUM W ApPXHUBOBCIACHUMN), IIOATIOTOBKa W  3allydTa BBIHyCKHOﬁ
KBaJIN()UKALIMOHHOMN pabOTHI.

TpeGoBaHUA K YPOBHIO OCBOECHUS JUCHUILIUHBI

Wzyuenne naHHOM y4yeOHOW IMCHMIUIMHBI HalpaBieHO Ha (OpMHUpOBaHHE Yy oOydarommxcs
CIEYIOUMX KOMIIETEHITUH:

Ko ¥ HAMMEHOBAHHE HHAMKATOPA | Pe3ynpraThl 00y4eHHs IO JUCHHUIUIMHE
[1K-2. Cioco0eH K opraHu3aiui JOKYMEHTUPOBAHHS YIPABICHYECKOH JAeITeIbHOCTH B OPTaHU3AINH
[IK-2.1. Opranuzyet 3HAaTh:

JOKYMEHTUPOBAHUE YIIPaBIEHUYECKOH - 3akoHOJATENbHBIE W HOPMAaTHBHBIE IIPABOBBIE AKTHI
NeSTeNbHOCTH B OPraHU3aIHH Poccuiickoii ®enepanuu B chepe JOKYMEHTAIIHOHHOTO
oOecrievyeHus yrpaBieHus;
[TK-2.2. [lpumensieT uHGOPMALMOHHBIE | - obLIUe TpeOoBaHUS K O(DOPMIICHHIO OpraHW3aIOHHO-
CHUCTEMBI B YIIPAaBICHUYECKON paciopsIANTENBHON TOKYMEHTAlluN
JEeSTebHOCTH B OPTaHU3alluU - BwumoBoif coctaB ympaBieHYeCKHX JOKYMEHTOB B
opraam3anuu cdepbl HHPOPMAIMOHHBIX YCIIYT;
VMers:

- pa3pabateIBaTh TpeOOBaHUS K WH(DOPMAITUH, BKIIFOUaEMOI
B IOKyMEHTBI OpraHU3aIlin-

- IlpuMmeHSITP KOHKpPETHBIE BHJBI JOKYMEHTOB  JUISI
peasmzanui  (QyHKOMA B opraHusanuu  chepsl
WH()OPMAITMOHHBIX YCIYT

Bnanets:

- cpelncTBaMHu pa3paboTKa IMPOEKTOB Tadels W ajabdoma
YHUDUIUPOBAHHBIX (POPM TOKYMEHTOB, HCTIOIL3YEMBIX B
JIOKYMEHTAITMOHHOM 00eCIIeYCHUH YIIPaBICHUSI.

[NK-4. Crioco0GeH oCymeCTBISATh pabOTHI 10 MPOSKTHPOBAHUIO U BHEAPEHUIO CHCTEMBI HJIEKTPOHHOTO
JIOKYMEHT0000pOTa B chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUS OpTaHU3aIHY




[1K-4.2. CriocobeH npuMeHSATh CUCTEMBI

[IK-4.1. VYwuactByer B pabore 10 | 3HaTb:

MIPOEKTUPOBAHUIO u BHEJIPEHUIO | - JEHCTBYIOLIME MEKIYHAPOJHbIE W  HallMOHAJbHBIE
CUCTEMBI SIIEKTPOHHOTO | CTaHAapThl B 00JAacTH yNpaBJICHHUs JOKyMEHTalHeH,
JOKyMEHT0000poTa B cdepe | npoekrupoBanus u BHeapenus CO/I;

JOKYMEHTAallMOHHOTO yopasnenus | — IlpaBuna  opraHmM3zanuu  JeJIONPOU3BOJICTBEHHBIX
OpraHu3alun IIPOLIECCOB B CETEBBIX, BUPTYaJIbHBIX KOMIIAHUSAX;

- PBIHOK IPOTPaMMHBIX IPOAYKTOB [0 aBTOMAaTU3aLUU
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNUs YIIPaBICHUS

JJEKTPOHHOTO  JOKYMEHTOO0OpOoTa B | YMETh!
cdepe JOKYyMEHTAIIMOHHOTO YIPABICHUS | - [TpumensTh METOI0JIOTHIO OpraHu3allOHHOIO
OpraHu3alnuu MPOEKTUPOBAHUS npu aHaymze CUCTEMBI
MOKYMEHTAITMOHHOTO ~ OOECITeUeHUsT  YIpaBiICHUS B
Opra”u3aluu
Bnanets:
- METOJWKON BBISBICHUS TPUOPUTETHBIX HAIPaBICHUN
aBTOMAaTH3aIlNH JIOKYMEHTAI[MOHHOT'O obecreueHust

YIIPaBJICHMS B OPraHU3aLuu

Coaep:xxkaHue TUCUUTILTAHBI

PacnpeneneHHe BHUI0OB yqe6H0171 pa6OTBI H UX TPYAOCMKOCTH II0 pa3JciiaM OTUCHUILIAHBI
(3D0).

KonnuecTBo yacoB
Bueaynu-
Ne HammenoBanue pasnenoB (Tem) AymaTopuas TOpI—}IIaﬂ
Bcero pabora
pabota
J | O3 | JIP CPC
Beenenne. HpopmanmoHHas 5KOHOMHUKA U €€
1. 10 1 - 9
0COOCHHOCTH
2. HWudopmalimoHHble MPOAYKTHI M YCIYTH KaK TOBap 12 1 2 9
3. HWudopmalimoHHOe npenpUHAMATETBCTBO 13 2 2 9
" CTpyKTypa pbIHKa HHPOPMAIIOHHBIX YCIIYT, 13 2 2 9
KpPYHHEHIINE CEKTOPBI
5 CeteBble 1 BUPTyaJbHBIE KOMIIAHUU B HH()OPMATMOHHOM 13 2 2 9
9KOHOMHKE
6. JlokyMeHTalMoHHOe o0ecreueHre nH(OPMAIHOHHOTO 13 2 2 9
IpeANPUHIMATENBCTBA
7 CTpyKTypa JOKyMEHTAIlMU KOMIaHUH chepbl 13 2 2 9
' WHPOPMALTMOHHBIX YCIYT
8 TenneHnnyu pa3BuTrs HHPOPMAIIHOHHOTO 10 ) i 10
' npeAnpuHUMaTenscTBa B Poccun 1 B Mupe
HUTOI'O no pazdenam oucyuniunvl 97 | 12 12 73
Kontponb camocrositenproii padotsl (KCP) 2
[Mpomexxyrounas arrectamus (MKP) 0,3
[ToaroroBka K 3K3aMeHY 8,7
O0mas TpyI0eMKOCTh IO AMCHIHUTUIMHE 108

(I)opMa NMPOBEACHUSA AaTTECTAIMMA MO JTUCHUIIJIMHE: DK3aMCH

ABTOpP: noreHT Kadeapsl, KaH. 3KOH. HayK byxTaspos A. A.



