AHHOTAaIUA K paGoyeii mporpaMMe TUCHHIINHbI
«b1.B.05.08 OCHOBbI UTH®OPMALMNOHHOI'O NPEAITPUHUMATEJBCTBA»

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Hear aucnMmIMHBI — TIOAY4YEHHWE 3HAHUA 1O BOMPOCAaM TEOPUU H  TMPAKTHKHU
MH()OPMAITMOHHOTO MPEANPUHAMATEIIBCTBA B COBPEMEHHON IKOHOMHUKE.
3agaum AMCHUTLITHHBI
— UW3y4YeHHE OCHOBHBIX TEPMHUHOB M TMIOHATHH B 00OJacTh WHOOPMAIMOHHOTO
NpEeANPUHUMATENBCTBA,;
- U3y4YeHHE yCIIOBUU U MEXaHH3MOB (DYHKIIMOHHPOBAHUS WH(MOPMAIMOHHONW 3KOHOMHUKH,
crieniipuky HHGOPMAITMOHHBIX MTPOTYKTOB U YCIIYT;
- OBJAJICHUE METOAMKON IUIAHUPOBAaHUS M  JIOKYMEHTAIIMOHHOTO  O0eCreYCHHUS
WH()OPMAITMOHHOW MPEITPUHUMATEIHCKON ACITEIBHOCTH;
- pa3BuUTHE HAaBBIKOB HCIIOJIb30BAHUS COBPEMEHHBIX uH(OPMAIIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIX TEXHOJOTHH MpH OpraHu3aluu u obOecredeHuHu padoThl KOMITAHUN
cdepsl THPOPMAITUOHHBIX YCITYT.

Mecto nucunmiinnbl B crpykrype OIIOII BO:

Hucuuminnaa «OcHOBbI HHGOPMAIMOHHOIO NMPeANPHHUMATEILCTBAY MIPUHAICKUT K 4acTH,
¢dopMupyeMOil yuyacTHUKamMH o0Opa3oBaTeNbHBIX OTHOIIEHWH Oynoka bl "ducuumnuael (Momyinu)"
y4e0HOTO IUIaHa.

sl yCHeuHoro yCBOSHHS ITUCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYACHT WMeIN 3HAHUS, YMEHHUS,
BJIaJICHHE U HABBIKH B 00beMe TpeOoBaHMii nuctuiuiiH: « HbopMaTukay, «OpraHn3anusi 1 TEXHOIOTUS
HdOV», «OxoHoMuKka», «BBeaeHue B OSKOHOMHKY W OCHOBBI YHPAaBICHUS 3HaHUW», «OCHOBBI
MH(QOPMALIMOHHOTO MEHEKMEHTa», « OCHOBBI MH(POPMALIMOHHOIO MapKETHHTa», U3yYaeMbIX B paMKax
OakanaBpuara.

B cBow ouepenp, nzyueHne AUCHUILIMHBI 00ECIEYMBAET BO3MOKHOCThH YCIICHIHOTO OCBOCHHSI
CTYACHTaMH CJICAYIOUINX AUCLUIUIMH: «JJIEKTPOHHbIE apXUBbl M apXWUBHBIA ayTcopcuHI», «Lludpossie
TEXHOJIOTMM B JIOKYMEHTOBEJIEHHHM W apXWBOBEJACHHMM», TMOJITOTOBKA M 3aIIWTa BBITYCKHON
KBaJIN()UKALIMOHHOMN pabOTHI.

TpeGoBaHUA K YPOBHIO OCBOECHUS JUCHUILIUHBI

Wzyuenne naHHOM y4yeOHOW IMCHMIUIMHBI HalpaBieHO Ha (OpMHUpOBaHHE Yy oOydarommxcs
CIEYIOUMX KOMIIETEHITUH:

Ko ¥ HAMMEHOBAHHE HHAMKATOPA | Pe3ynpraThl 00y4eHHs IO JUCHHUIUIMHE
[1K-2. Cioco0eH K opraHu3aiui JOKYMEHTUPOBAHHS YIPABICHYECKOH JAeITeIbHOCTH B OPTaHU3AINH
[IK-2.1. Opranuzyet 3HAaTh:

JOKYMEHTUPOBAHUE YIIPaBIEHUYECKOH - 3akoHOJATENbHBIE W HOPMAaTHBHBIE IIPABOBBIE AKTHI
NeSTeNbHOCTH B OPraHU3aIHH Poccuiickoii ®enepanuu B chepe JOKYMEHTAIIHOHHOTO
oOecrievyeHus yrpaBieHus;
[TK-2.2. [lpumensieT uHGOPMALMOHHBIE | - obLIUe TpeOoBaHUS K O(DOPMIICHHIO OpraHW3aIOHHO-
CHUCTEMBI B YIIPAaBICHUYECKON paciopsIANTENBHON TOKYMEHTAlluN
JEeSTebHOCTH B OPTaHU3alluU - BwumoBoif coctaB ympaBieHYeCKHX JOKYMEHTOB B
opraam3anuu cdepbl HHPOPMAIMOHHBIX YCIIYT;
VMers:

- pa3pabateIBaTh TpeOOBaHUS K WH(DOPMAITUH, BKIIFOUaEMOI
B IOKyMEHTBI OpraHU3aIlin-

- IlpuMmeHSITP KOHKpPETHBIE BHJBI JOKYMEHTOB  JUISI
peasmzanui  (QyHKOMA B opraHusanuu  chepsl
WH()OPMAITMOHHBIX YCIYT

Bnanets:

- cpelncTBaMHu pa3paboTKa IMPOEKTOB Tadels W ajabdoma
YHUDUIUPOBAHHBIX (POPM TOKYMEHTOB, HCTIOIL3YEMBIX B
JIOKYMEHTAITMOHHOM 00eCIIeYCHUH YIIPaBICHUSI.

[NK-4. Crioco0GeH oCymeCTBISATh pabOTHI 10 MPOSKTHPOBAHUIO U BHEAPEHUIO CHCTEMBI HJIEKTPOHHOTO
JIOKYMEHT0000pOTa B chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUS OpTaHU3aIHY




[1K-4.2. CriocobeH npuMeHSATh CUCTEMBI

[IK-4.1. VYwuactByer B pabore 10 | 3HaTb:

MIPOEKTUPOBAHUIO u BHEJIPEHUIO | - JEHCTBYIOLIME MEKIYHAPOJHbIE W  HallMOHAJbHBIE
CUCTEMBI SIIEKTPOHHOTO | CTaHAapThl B 00JAacTH yNpaBJICHHUs JOKyMEHTalHeH,
JOKyMEHT0000poTa B cdepe | npoekrupoBanus u BHeapenus CO/I;

JOKYMEHTAallMOHHOTO yopasnenus | — IlpaBuna  opraHmM3zanuu  JeJIONPOU3BOJICTBEHHBIX
OpraHu3alun IIPOLIECCOB B CETEBBIX, BUPTYaJIbHbIX KOMIIAHUSAX;

- PBIHOK IPOTPaMMHBIX IPOAYKTOB II0 aBTOMATH3aLUU
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNUs YIIPaBICHUS

JJEKTPOHHOTO  JOKYMEHTOO0OpOoTa B | YMETh!
cdepe JOKYyMEHTAIIMOHHOTO YIPABICHUS | - [TpumensTh METOI0JIOTHIO OpraHu3allOHHOIO
OpraHu3alnuu MPOEKTUPOBAHUS npu aHaymze CUCTEMBI
MOKYMEHTAITMOHHOTO ~ OOECITeUeHUsT  YIpaBiICHUS B
Opra”u3aluu
Bnanets:
- METOJUKOM BBISBICHUS TPUOPUTETHBIX HAIPaBICHUN
aBTOMAaTH3aIlNH JIOKYMEHTAI[MOHHOT'O obecreueHust

YIIPaBJICHMS B OPraHU3aLuu

Coaep:xxkaHue TUCUUTILTAHBI

PacnpeneneHHe BHUI0OB yqe6H0171 pa6OTBI H UX TPYAOCMKOCTH II0 pa3JciiaM OTUCHUILIAHBI
(0DO).

KonnuecTBo yacoB
Bueaynu-
Ne HaumenoBanue pasnenos (Tem) AymaTopuas TOpI—}IIaﬂ
Bcero pabora pabota
J | O3 | JIP CPC
Beenenne. MupopmannonHas 5KOHOMUKA U €€
1 8 2 4 2
0COOCHHOCTH
2. |MuadbopmanmoHHbIe TPOJIYKTHI U YCIYTH Kak TOBap 2 4 2
3.  |MuabopmanmoHHOE NpeANPHUHUMATEIBCTBO 9 2 4 3
4 CrpykTypa pbIHKa HHPOPMAITUOHHBIX YCIYT, KpYTHEHIIINE 9 2 4 2
CEKTOPBI
5 CeteBble M BUPTyaJIbHbIE KOMITAHHH B HHPOPMAIMOHHOM 9 2 4 2
9KOHOMHKE
6. JlokyMeHTaIMoHHOe o0ecrieueHue NH()OPMAITMOHHOTO 10 2 6 2
HpeNPUHAMATEIILCTBA
7 CrpykTypa JOKyMEHTAIN1 KOMIaHui chepbl 8 2 4 2
" |uHGOpMAIMOHHBIX YCIyT
8 TenpeHumy pa3BuTHI HHHOPMAIIHOHHOTO 9 2 4 3
" |mpeanmpunnMatenbcTBa B Poccun u B Mupe
HUTOI'O no pazoenam OucyuniuHol 68 | 16 34 18
KonTtpoias camoctositensHoi padotsl (KCP) 4
[Mpomesxxyrounast arrectanus (MKP) 0,3
[ToxroToBKa K 9K3aMeHY 35,7
O01mas TpyA0eMKOCTh TI0 JUCIUTUIHHE 108

(I)opMa NnpoBE€ACHUA aTTECTALlUU MO JUCHUIVIMHE: DK3aMCH

ABTOpP: IOLCHT Kadeapbl, KaHa. 3KoH. Hayk byxTaspos A. A.



