AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
«b1.0.12 BBEAEHUE B HAIIPABJIEHUE ITOAT'OTOBKW»

O0beM TPY10eMKOCTH: 72 9ac = 2 3a4ETHBIX CAMHHUIIBI.

eau pUCHUIIMHBI:

- 3HaTh UCTOPHUIO CTAHOBJICHUSI TPO(ECCUN JOKYMEHTOBEA;

- 3HaTh OCOOEHHOCTH IMOJTOTOBKH JJOKYMEHTOBE/A B JIByXyPOBHEBOM CHCTEME BBICIIETO
oOpasoBanus Poccuu;

- O3HAKOMHUTBCA C OCHOBHBIMH TpeOOBaHMAMH K CHCTEMe 3HaHM OakanaBpa
JIOKYMEHTOBE/IEHUS U apXUBOBEJICHHUS;

- YTBEPAUTHCS B MIPABHIILHOCTH BHIOOPA IpOdeccuu B yueOHOTO 3aBE/ICHUS;

- MUMETh HABBIK IIOCTPOEHUS JIMYHOM 00pa30BaTENbHOM TPAaCKTOPUU B YHHUBEPCUTETE U
ropoze;

- O3HAaKOMHTCA C TMEPCIEeKTUBAMH 3BOJIIOIMU JOKYMEHTOBEIUECKOH Ipodeccun B
1M (pOBON IKOHOMUKE 3HAHUIA.

3aga4u AMCHHUIIMHBI
Jns nocTrkeHus nene permaroTes CIeIyoIue 3a1a4i U3y4eHU JUCLUIUINHBL:

Teopemuueckasi KoMnoHenma

1) 3HaHWE HUCTOPUM CTAHOBIICHHS JOKYMCHTOBCICHHMS W apXUBOBEACHUS, a TaKkKe
CTOJIETHEH UCTOPUM YHUBEPCUTETA, (haKyJIbTeTa U BBITYCKaOLIEeH Kadeapsr;

Ilo3nasamenvras KOMnoHeHma

2) 3HaHHE OCOOCHHOCTEHl JIBYXYPOBHEBOIl CHCTEMBI BBICIIETO MPO(ECCHOHAIBLHOTO
oOpa3oBaHus B Poccun M BO3MOKHOCTH BApUATUBHOIO MTOBEACHUS CTY/IEHTOB B HEH;

3) bopmupoBaHue MpeACTaBICHUH O nesTenbHOCTH ciayxO0bl JIOY opranuzauuu u
apXUBOB,;

Ilpakmuyeckasa komnonenma

4) ymeHue pa3pabaTbiBaTh COOCTBEHHYIO 00pa30BaTEIIbHYIO TPACKTOPHUIO B YHUBEPCHUTETE;

5) ymeHue roTOBHTH pedepar mo  mpoOiieMaM ~— CTAHOBICHUS — HAIlPaBICHUS
«JIOKyMEHTOBEJICHUE U apXUBOBEACHUEY;

6) yMeTh MOOWINM30BaThb pPECypChl YHHBepcHTeTa, (akyiaprera © Kadeapsl JUis
JIMYHOCTHOT'O Pa3BUTHS.

MecTo AMCHHMILVINHBI B CTPYKTYype 00pa30BaTeIbHOM NPOrpaMMbl

HucuunnuHa « BBeaeHue B HanpaBiieHUE OJTOTOBKMU» OTHOCHUTCS K 0053aTe€IbHON YacTH
yueOHoro 1miaHa. M3y4aercst oHa Ha IepBOM Kypce 3a04HOM GpopMbl 00yueHus, u 6a3upyercs: Ha
3HaHMSIX, YMEHUSAX U HaBbIKaX, MOJYYEHHBIX B JIOBY30BCKOH MOATrOTOBKE. B CcBOIO ouepenp oHa
oOecrieunBaeT MHPOpMaLKMeHd M METOAMYECKMMU DPEKOMEHJALMAMHM H3y4YEeHHUE CIeTyIoIuX
JUCIIUIUIMH: OCHOBBI IPOEKTHOM NEATEIbHOCTH B JOKYMEHTOBEJEHWUM U apXUBOBEICHHH,
HYKOHOMHKA, OCHOBBI TEOPUH YIIPABIEHUS U JIP.
VYyeOHas mporpaMma JAUCHUILIINHBI «BBeJieHNe B HalpaBlieHWEe MOJArOTOBKNY MpPeayCcMaTpUBaeT
OpoBe/eHUE 3aHATHH B QopMe JNEeKIUM M NpakTHUecKuX 3aHATHH. OHa NOJTrOTOBJEHA B
COOTBETCTBUU TPEOOBAHUAMHU, IPeIbsABICHHBIMU ¢ TpeOoBaHusIMU OT'OC BO 3++.

JlocTrKeHMe STOM LIETH COIPOBOXKIAETCS PACKPBITHEM IE€PEN CTYAEHTaMH 3HAYCHMUS
3¢ (deKTUBHON OpraHu3aluuy oO0pa30BaTEIbHOW AEATEIbHOCTH B YCIOBHUAX CaMOMOTHBALIUU U
BHeIIHel MoTuBanu. OCHOBHBIE IOJIOKEHHS JUCIUIUIMHBI JOJDKHBI OBITh HCIIOJIb30BaHbI
CTyJE€HTaMH B Ipoliecce 00pa3oBaTeNbHON [eATeNbHOCTH M IJIAHUPOBAHUU COOCTBEHHOM
00pa30oBaTeNbHONW TPACKTOPHH, a TAaKXKe B XOZ€ MPOXOXKJICHUS NMPAKTUK, MOATOTOBKU KYPCOBBIX
BBIMTYCKHON KBaJTM(UKALMOHHON padoT.



Ilepeyenb mNMJIaHUPYeMBIX PpPe3yJdbTATOB OOy4YeHHS MO0 JAUCHMIUIAHE (MOIYJIIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00pa30BaTeIbHONH IPOrpaMMBbI

W3ydyenue naHHOM y4eOHOIl AMCUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHE Yy OOYHAIOIIHUXCS
CIEAYOINX KOMIIETEHLIHIA:

PesynbTarhl 00ydeHHSs IO TUCIIATUINHE
(3Haem, ymeem, énadeem (HAGLIKU U/UU ONbIM
OesimenbHOCmL))
YK 1. CniocoGeH ocyniecTBISITh NOUCK, KPUTHYECKHUI aHAIN3 U CHHTe3 HH(poOpMannu, NPpUMeHATh
CHCTEMHBI MOAX0 /ISl pelIeHHs] MOCTABJEHHBIX 32124

Kon 1 nanmeHoBaHME HHAUKATOPA
JOCTIKEHNST KOMIIETEHIINT

YK 1.1 OcyrmecTBisieT mouck 3HaThb OCHOBBI KyJbTYPHl MBIIUICHHUS, METOAbl 0000IIeHus,
HE0OX01UMOit HH(pOpMAIIH, aHam3a, BOCIPHATHA Yy4eOHOW WHGOpMAIK, TOPSI0K
OTHPAsCh HA Pe3yJTbTATH AHATH3A MIOCTAaHOBKM JIMYHBIX IIeNed M BBIOOpa 0Opa3oBaTeNbHON

TPACKTOPHH.

YMeTh OOOCHOBBIBATH COLMAIBHYIO 3HAYUMOCTh CBOCH
npodeccuu, o01amaTh BEICOKOH MOTHBAIMEH K BBITIOTHEHHIO
po(hecCHOHATHHON IEATENbHOCTH.

Bnagets KyJabTypoii MBIIIJICHHSI, CTIOCOOHOCTHIO K BOCIIPUSATHIO
nH(pOpMaIluy, TIOCTAHOBKE IIeJied M BBIOOpPY IyTed ee
JMOCTHKEHHS, TPOSBISIL CIIOCOOHOCTh K CaMOOpPTaHH3AIHU
y4eOHOM JeSTEIbHOCTH U Pa3BUBas CaMOOOpa30BaHuE.

MOCTaBJICHHOH 3a7auu

YK 1.2 Beibupaer onTuMabHbIH 3HaTh BapHaHTHl pEIeHHs YYeOHBIX 3a/Ja4 C TOYKH 3PEHHS
BapHaHT PEILCHNUS 3a/1a4H, y4qacTuss B y4eOHOH [JEsITENbHOCTH, BKIIOYEHHOCTH B
apryMeHTHpYs CBOH BHIGOP 00IIIEeCTBEHHYIO KU3Hb (DaKyJIbTeTa U pe3yabTaTa.

YMeTh apryMEeHTHUPOBaTh BBIOOp pEIICHUS OTHOCHTEILHO
CaMOMOTHBAIIMHU, PAIlMOHAIILHOTO PACIPEICICHUS BPEMEHU U
y4acTuss B OKU3HM (akyibTeTa, Kadempbl W KOJJICKTHBA
Y4IeOHOU TPYTIIIEL

Brnagers wuH(popMmarmelr o QakyiabTeTe, BBITyCKaroOIIeH
kadenppl, OWUOJUOTEKE W HANpPABIATH CBOM YCWIHS Ha
rapMOHUYHOE PA3BUTHE.

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH 1O pa3jiesiaM JAUCIUIIUHBI.
Paznenbl (TeMbl) IMCIMIUIMHBI, H3ydaeMble Ha 1 kypce (3a04yHas popma 00ydeHwsI)



Haumenoanue pazaenos (Tem)

KomnuecTBo yacoB

Bcero

AyautopHas
pabora

BueayautopHas
pabora

n3 | Jp

CPC

AKTYaJIbHOCTb OATOTOBKH 0aKAJIABPOB
AOKYMEHTOBe/IeHHS M apXHBOBEIEHHUSI.

JIOKyMeHT KaK HOCHUTENb HHPOPMAIH U eT0 MECTO B
CHUCTEME yTpaBICHUs opranusaiucii. Poms
nH(GOPMAIUH YIPABICHUH PA3IMIHBIMU COITUATEHO-
9KOHOMHUYECKUMH CHCTEMAMH U TIPOLIECCaMH.

Buner yaeOHBIX 3aHITHH, (OPMBI CAMOCTOATEIBHOM
paboTbl. YueOHas TUCUUIUIMHA CTYACHTA.
TpeboBaHus By3a K KAYeCTBY YUCHHS CTYICHTOB

Oco0eHHOCTH TTONTOTOBKH pedepaTa U Mpe3eHTAINH
0 y4eOHOM JUCIUTUIHHE. ATTECTAIVsI CTyICHTOB.
Craua 3aueTa

Cnyx6a IOY B cucteme ynpaBiIeHHs OpraHU3aINH,
€€ KaJIpOBbIH COCTaB.

Hcropus npodeccun 10KyMeHTOBEAA U ee
posouus. McTopusi yHuBepcurera

Hcropuueckuil xapakTep TOKyMEHTa U mpoliecca
JOKYMEHTUPOBAHUS Pa3INIHBIX BHIOB
JesITENbHOCTH.

HUctoxu npodeccun nokymeHroBena. OcoOeHHOCTH
(hopmupoBaHus 6akaIaBpPOB M MarucTPOB
JOKYMEHTOBEICHHS M apXuBoBeeHus B Poccui.

Hcropus yHusepcurera. My3el yHUBEpPCUTETA,
Uctopus paxynbrera, kKadenpsl 1 HapaBIeHAS —
JOKYMEHTOBEICHUE U apXUBOBEJICHHS.

10

3akon P® «O0 odpazoBanum». PenepaibHbIA
rocyapcTBeHHbI 00pa3oBaTelbHbI CTAHAAPT
BbICIIEro 00pa3oBaHus U NpodeccUuoHAIbHbIE
KOMIIeTCHIIMHU 0aKaTaBpa JOKYMEHTOBEICHUS U
apxuBoBefenns. [loTpedHOCTH pernoHaIbLHOTO
PBIHKA TPYa B AOKYMEeHTOBeIaX.

ITonroroBka JOKyMEHTOBENOB B ABYXYPOBHEBEIE
CHCTEMBI BBICILIET0 00pa30BaHus AJ1s1 HH(POBOM
SKOHOMHMKH 3HaHuK Poccun. Kommerenimmn
OakarnaBpa JOKYMEHTOBEJICHHS M apXUBOBEICHUSI.
Bo3mosxxHocTH TpynoycTpoiicTBa. Buasl
podecCHOHANBHON IESTENFHOCTH.

10

Oo6mas xapaktepuctika OOII u yyeOHOTrO MmiaHa.
OcHoBHbIE BUIBI YIEOHBIX 3aHATUN M IPAKTHUKH.
l'ocynapcTBeHHast NTOroBasi aTTeCTaIMS.
BosmoxxaocTH hopMupoBaHUs THIHON
00pa3oBaTeIbHON TPACKTOPHU.

Ilonstue y‘Ie6HOI7[ JAUCHUINIMHBI CTYJICHTA

UTOI'O no pazdenam oucyuniunsl

66

12

46

KonTpons camocrositensHoi padotsl (KCP)

2

ITpomexyrounas arrecrarms (MKP)

0,2

HO,I[FOTOBKa K TCKYHIECMY KOHTPOJIO

3,8

O01as TpyI0EMKOCTh TI0 AUCIUTUINHE

72

KypcoBas padora: He npeaycMOTpeHa
®opma npoBeieHUs ATTeCTALMH MO AUCHMILIUHE: 3a4eT
ABTOp: ipodeccop kadeapsl 001Iero, CTPATErHueckoro, MHGOPMAIMOHHOTO MEHEDKMEHTA U

OM3HEC-TIPOLIECCOB, A-p 9KOH. HayK, AoneHT Epmonenko B.B.




