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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Heau AuCIUILIMHBI

OcnoBHo#t nenpro  aucnumuiiabl «b1.B.03.04 TexHonorun BOCCTaHOBJIICHHS W OHUGPOBKHU
JOKYMEHTOBY» SIBIIIETCS. COPMHUPOBATH y CTYJACHTOB IICIOCTHOE TPEJCTABICHUE O TEXHOJIOTHIX
BOCCTaHOBJICHUS U IPUHITUIIAX PETPOKOHBEPCUH JIOKYMEHTOB.

1.2 3agauu AUCHUILIUHBI

Jl1st TOCTHIKEHHUS TeJIeH PEIIAOTCs CACIYIOIINE 3a/1a4H U3YYCHUS TUCIUILTHHBL:

JIist ToCcTHKEHUS TIeTIed peraroTCsl CIeAYIONUE 3a1a9d U3YICHUS TUCIUTLTAHBL:

Teopemuueckas kKomMnonenma:

1) uzy4yeHre HOpMaTUBHOM 0a3bl TOKYMEHTOB, PETYIUPYIONINX CO3TaHUE HICKTPOHHOTO
apXHBHOTO (POH/A;

2) n3y4eHue OCHOBHBIX TEPMUHOB B 00JIaCTH JIEKTPOHHBIX APXUBOB U PETPOKOHBEPCUU.

Ilo3nasamenvras KOMNOHEeHmMA:

1) wu3ydeHue ITanoB PabOTHI [0 CO3JAHUIO JICKTPOHHOTO (HOH/IA MMOIH30BAHHUS;

2) W3y4YeHHE BUIOB M ATAIOB MPOIECCa BOCCTAHOBICHHUS M PETPOKOHBEPCHH;

3) u3ydeHUe OTEUECTBEHHOTO U 3apyOeKHOTO OIBITa B 00JIACTH CO3JIaHUS APXUBOB IHU(PPOBIX
JOKYMEHTOB.

Ilpakxmuueckas KoMnoHeHma:

1) yMeHHEe UCTI0Ih30BaTh COBPEMEHHBIC TEXHOJIOTHH BOCCTAHOBIICHHS aPXUBHBIX JOKYMEHTOB;

2) 3aKpeIUieHUEe Y CTYJEHTOB YMEHHUU MOJB30BAThCs MOJTYYECHHBIMU 3HAHUSIMU MPU PELICHUN
MPAKTUYECKUX 3a/1a4 OIU(PPOBKHU IOKYMEHTOB.

1.3 Mecto aucuuninnsl B ctpykrype OIIOII BO

Huctunnuna «b1.B.03.04 TexHonorun BOCCTAHOBICHUS H OLU(DPOBKU JTOKYMEHTOB)»
NPUHAUIEKUT K 4YacTH, (QopMHUpyeMOW ydyacTHHKaMU oOOpa3oBaTelbHBIX OTHOWIeHWi Onoka bl
" TucuumuHel (MoIynn)" yaeOHOro MiaHa.

Jlnst ycrenrHoro yCBOCHHMsI TUCIUILTAHBI HEOOX0IUMO, YTOOBI CTYJIEHT UMEN 3HAHUS, YMEHUS,
BIIQJICHUE M HaBBIKK B o0OBbeMe TpeOOBaHUN AUCHMIUIUH: «J{OKYMEHTAIIMOHHBIA W apXUBHBIN
MeHeKMeHT», «l{udpoBbie TeXHOJIOTMH B JOKYMEHTOBEJICHHWUW W apXUBOBEICHHMN», «CHCTEMBI
KHU3HEe00eCIeYeHHs apXUBOBY», U3yYaeMbIX B paMKax OakalaBpuaTa.

B cBoro ouepenb, uzyueHue AUCIHMILUIMHBI 00ECTIEYMBAET BO3MOXHOCTH YCIEITHOTO OCBOCHUS
CTYJIEHTaMH CIEAYIOIUX TUCIUIUIMH OCHOBHOH 0O0pa3oBaTeNbHONW MPOrpaMMbl: «DIEKTPOHHBIE
apXUBBI U APXUBHBIM ayTCOPCHUHTY, 3AIIUTA BBITYCKHONW KBATU(UKAITMOHHONW PabOTHI.

1.4 IlepeyeHb MNJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 110 JMCHUILINHE, COOTHECEHHBIX C
IUIAHMPYeMbIMH Pe3yJIbTaTaMM 0CBOEHHUsI 00pa30BaTeIbHON MPOrpaMMbl

N3yuenune naHHOW y4eOHON AMCUUIUIMHBI HampaBieHO Ha (OPMHUPOBAHHE y OOYyYAIOIIUXCS
CHEAYIOIMX KOMIETEHIIHM:
Koz 1 HauMeHoBaHHME HHAMKATOpa ‘ Pe3ynbraThl 00y4YeHHUs IO AUCHUIIIMHE
IIK-2 CnocodeH K opraHu3aunMu JOKYMEHTHPOBAHHMS YNPABJEHYECKOH [1eATeJbHOCTH B
OpraHM3anuu

[1K-2.1 Opranuzyer 3HAaTh:

JIOKYMEHTUPOBaHUE yopaBiieHYeckor | - Meroauueckue JOKYMEHThI U Hal[MOHAaJbHBIE

JESATEIBHOCTH B OpraHu3aluu CTaHJapTHI B cepe JOKYMEHTUPOBAHUS U OLUPPOBKU

[IK-2.2 Tlpumenser uHPOPMAIMOHHBIE | apXUBHBIX (POHIOB;

CHCTEMBI B yIpPaBIEHUYECKON | Y METh:!

JeSITeIbHOCTH B OpraHU3aluu - HCIIOJIb30BAaTh OpPraHU3alMOHHbIE U TEXHUYECKHE
CpEeACTBA JJIi  IEpPEBOJA B JJIEKTPOHHBIM  BHJ
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JOKYMEHTOB M JOKYMEHTHPOBAHHOW WH(pOpPMALUU

OpraHu3aluu
Bnanets:

- HaBBIKAMH OILICHKH n MPEOTBPAIICHUS
MOTCHIIMATBHBIX  PUCKOB B  cdepe  XpaHCHHS,

HCITIOJIb30BAHHA apXUBHBIX TOKYMCHTOB.

IIK-9 Cnoco0eH K BHeIPEHUIO CHCTEMbI

JICKTPOHHOI'0O apXHUBa OpraHm3anuu

NIIK-9.1 JleMoHCTpHUpYyET 3HaHUSA
TEXHOJIOTUH  CHUCTEMBI  3JIEKTPOHHOTO
XpaHEHUs JOKYMEHTOB B OpraHu3aluu
HUIIK 9.2 Opraausyer BHeApEHUE
CUCTEMBl  DJIGKTPOHHOI'O  apXuBa B
OpraHuzaluu

3HAaTh:

- OcHoBbl 3akoHOAaTenscTBa Poccuiickoit deneparuu
B o0mactu 0OOpaOOTKH, XpaHEHUs, paACIO3HABAHUS
JaHHBIX;

- (yHKLIMHU IPOTrPaMMHBIX CPEICTB OLM(PPOBKH 3AIIUTHI
nH(popManuu;

VYMmeTs:

- UCTIOJIb30BaTh IPOrPAMMHOE 0OECIICUCHHE JIJIsI BBOIA
U ouu(pOBKM JaHHBIX B CHCTEMY OJJICKTPOHHOTO
apxuBa
Bnanets:

- MeToIaMu dbonga

CO31aHusA QJICKTPOHHOI'O

I10JIb30BAHUS.

P€3y.HBTaTI>I O6y‘-IeHI/I$[ M0 AUCHUIUIMHE AJOCTUTAIOTCA B paMKax OCYHICCTBJICHHSA BCCX BU0B
KOHTAaKTHOH M CaMOCTOSATCIbHON pa6OTLI O6yanOH_II/IXCH B COOTBCTCTBUU C YTBCPKACHHBIM y‘le6HBIM
IIJIAaHOM. I/IHIII/IKaTOpI)I JOCTHIKCHHUA KOMHGTGHHHﬁ CUHUTAIOTCA C(i)OpMHpOBaHHI)IMI/I npu JOCTUKCHUU

COOTBCTCTBYIOIIUX UM PE3YyJIbTATOB 06y‘ICHI/I${.

2. CTpyKTYypa U cojiep:KaHHe AU CHUTIHHBI

2.1 PacnipeaesieHue TPy10éMKOCTH IMCHUILUIMHBI 110 BUAAM padoT

O6miast TpyJ0EMKOCTh JUCIUTIITUHBI

cocraBisieT 2 3a4. en. (72 4) mns cryneHtoB OPO  wmx

pacnpeaciiCHUE 1o Bujam pa60T IMPEACTaBJICHO B Ta6J'II/ILIe.

Bun yue6HOM paboThI dopma o0yueHus (o4yHas)

Bcero CemecTpbl
4acoB 5 6

KonTakTHasi paboTa, B TOM 4ncJe: 38,2 38,2

AyIuTOpHBIE 3aHATHS (BCEro) 34 34

B ToM uucne:

3aHATHA NEKIIUOHHOIO TUIIA 16 16

na0opaTOpHbIe 3aHATHUS

MPaKTUYECKHUE 3aHTHSI 18 18

CEeMHUHAPCKHE 3aHATHUS

HNuast koHTaKTHasi padora:

KCP 4 4

[Tpomexyrounas arrectauus (MKP) 0,2 0,2

CamocrosiTe/ibHas padoTa, 33.8 33.8

B TOM 4HcJie

Pedepar, noknan 10 10

CamocrosiTenbHOE U3YUYEHHE Pa3/IeTIoB 20 20

[TonroToBKa K TEKYIIEMY KOHTPOJIIO 3,8 3,8




KoHnTpoJib:

HOI[FOTOBKa K 3a4€Ty

OO0mas Tpy10eMKOCTb yac 72 72
B T.4. KOHTaKTHasi padoTa 38,2 38,2
3a4. efl. 2 2

2.2. CTpyKTYpa IMCHUNIMHBI

Pacrnipenenenue BuoB yueOHON pabOThI M X TPYAOEMKOCTH IO pasjaenam aucuumingsl (OPO).

KonnyecTBo yacos
Ne HaumeHnoBanue pa3zaenos (TeM) Aymutopuas - |BreaymaTop-
Bcero pabota Hasi paboTa
J | 1I3 JIP CPC
1. |lenu u 33724 BOCCTAHOBJICHUS] aQpXUBHBIX (DOHJIOB 5 1 2 2
2. |MeTobl M TEXHOJIOTHH BOCCTAHOBJICHHSI IOKYMEHTOB | 7,8 | 2 2 3,8
3. |OnexkTpoHHBIH (OH[ MOITb30BAHUS 7 1 2 4
4. |Meronpl co3laHus JIEKTPOHHOTO (hOHJIA TIOJIB30BaHUs | 8 2 2 4
5 [TnanupoBanue pabOTHI MO CO3JAHUIO IEKTPOHHOTO 5 9 9 4
" |donpma nonszoBaHUs
6. |OGopynoBanue sl ouU(POBKU apXUBOB 8 2 2 4
7. |IlporpamMMHoOe obecriedeHne st OuupPOBKU apXuBOB | 8 2 2 4
8. |IloaroroBka u mepenaya JOKYMEHTOB Ha OIU(DPOBKY 8 2 2 4
9. |KoHTpoJsb KavyecTBa JICKTPOHHBIX KON 8 2 2 4
UTOI'O no pazdenam oucyuniuivl 67,8| 16 18 33,8
KonTpons camocrositensHoi pabotsl (KCP) 4
ITpomexxyrounas arrectanus (MKP) 0,2
IToaroroBka K 3a4ery -
OO611ast TPyZA0EMKOCTb MO AUCHUILINHE 72
2.3. ConepxaHue pa3iejioB U TeM TUCHHUILINHBI
2.3.1. 3aHATHSA JEeKIIHOHHOI0 THINA
No Haumenosanue pa3znena u | Conepskanue pasnena (TEMbl) dopma
TEMBI TEKYIIEeTO
KOHTPOJISI
1 Henu u 3amaun ApxuBBI B COBpeMEHHOM 00111ecTBe. MOoens pi|
BOCCTAHOBJICHHS YKU3HEHHOTO IUKJIa JOKYMEHTOB. Moieb
apXUBHBIX (OHJIOB KOHTHHYyMa IOKyMEHTOB.
Pousib apxuBOB B HH(OPMAITMOHHOM OOIIIECTBE
2 PecraBpanus kak MeToJ oOecrieueHus
coxpaHHOCTH. HopMaTHBHO-METOAMYECKOE
MeTo/IbI ¥ TEXHOIOTHH obecrnieveHue.
BOCCTAHOBJICHHS OCHOBHBIE TEXHOJIOTHYECKUE TIPOIECCHI
JTIOKYMEHTOB pecTaBpaluu
OcoOeHHOCTH U TPOOJIEMBI COBPEMEHHOM
pecTaBpaluu
3 DNeKTPOHHBIN (OH]T DNeKTPOHHBIN (OH/T TOTH30BAHUS. DTAbI Jil|
MOJIb30BAHUS uHpopmatuzanuu. HoBble 3ampockl OT
notrpedureneil apxuBHON HHGOPMAIUH.




QJICKTPOHHBIX KOITHI

KpI/ITCpI/II/I 1 METOJbI OLICHKH KauecTBa KOIMUM

4 MeTtoabl co3aaHus Lenu u 3amaun nudpoBoii Tpanchopmanmum pi |
ANEKTPOHHOTO (HhoHAA denepanbHOr0 apXxuBHOTO areHTcTBa PO.
MOJIb30BAHUS Oransl IpPoeKTa HUPPOBU3AIHH.

AHanIu3 JOCTUTHYTHIX PE3yJIbTaTOB.

5 [TnanupoBanue paboThI 110 | DTarnbl padoT MO CO3JaHUIO JIEKTPOHHOTO -
CO3JIaHHIO 3JIEKTPOHHOTO | (pOHIA MOJIB30BAHUS
¢doH1a MOIB30BaHUS Jlunrsuctuyeckue HHPOPMAIIMOHHBIE

TEXHOJIOTUU
TexHosoruu pacrno3HaBaHusi 00pazoB

6 Ob6opynoBanue ams Enunas nndopmanmonHas cucrema -

OoLM(POBKU aPXHUBOB yAaJIEHHOTO UCIIOJIb30BAHUS KOMUI apXUBHBIX
noxkymentoB (MC YUKAL)
CoBpemeHHbIe MPoOIeMbl pa3BUTHA LU(POBBIX
apXH1BOB

7 [IporpammHoe [TporpamMmmMHoe obecnieueHue At ouudpoBKU -
obecrieyeHne s apxuBOB. CHCTEMBI AIEKTPOHHBIX APXUBOB.
olM(POBKU aPXHUBOB O6uiayHble XpaHWIHIIA

8 [ToaroroBka u nepenaua Dransl Ipoliecca MOArOTOBKYU U Mepeaadu
JIOKyMEHTOB Ha JIOKYMEHTOB Ha OIU(POBKY. DKCIIEPTH3A
ounppoBKy LIEHHOCTHU

9 KoHntposs kauecTBa KoHTpoJb KauecTBa 3JIEKTPOHHBIX KOIIHMM. -

[Ipumeuanue: /| — yyactue B AUCKYCCHUU.
[Ipu u3yyeHun AUCHUILUIMHBI MOTYT IPUMEHSTHCA AIEKTPOHHOE 00yUYEHUE, TUCTAHIIMOHHBIE
oOpa3zoBarenbHble TeXHOJI0ruHu B cootBeTcTBUM ¢ PI'OC BO.

2.3.2 3aHATHS CEMHHAPCKOI0 THNA (MPAaKTHYeCKHe PadoThbl)

dopma
Haumenosanue paszaena .
No Temaruka 3anstuii / paboT TEKYILETO
U TEMBI
KOHTPOJIS
1 Pasnen 1. p 5 I1P
b apXUBOB B UH(OPMAITMOHHOM TB
MeToanIecKoe 0JIb APXUBO (opMaLMOHHOM 001IECTBE
2 obecrieueHue TPONECCA | )cpopHbIe TEXHONOTMYECKHE POIECCHT
OLU(POBKH  ApPXUBHBIX pecTaBpaiuu
3 dhon0B 3 TP
DOneKTPOHHBIN (POH/ MOTb30BaHUS
4 Metoapl  co3maHMs  BJIEKTPOHHOro  ¢oHaa I1P
10JIb30BAHUS
5 1P
[1nanupoBanue paboTsI 1o CO3/IaHHUIO
AJIEKTPOHHOTO (POH[IA MOJIb30BAHUS
6 Paszien 2 O6opynoBanue st OIU(POBKUA APXHUBOB mp
TexHonornueckoe Py P P
7 obecneuenne mpomecca | [Iporpammuoe obecriedeHne i OHUPPOBKH I1P
oM(POBKH  ApXUBHBIX | apXUBOB
8 dhouI0B [P
[lonroroBka w© mepenaya JOKYMEHTOB  Ha
ouu(ppoBKy
9 KoHTpob kauecTBa 3JIeKTPOHHBIX KON [P
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[Tpumeuanue: JIP — 3ammura naboparopHoii padbotsl, [IP — oTder mo mpakTuyeckoi padore.
2.3.3 IlpuMepHasi TeMaTMKAa KypCOBBIX padoT

KypcoBbie paboThl HE IPeTyCMOTPEHBI

2.4. IlepeyeHb y4eOHO-MeTOANYECKOT0 00ecreYeHus 1JIsl CAMOCTOSATEIbHOI padoThl
o0y4yawImmxcs Mo AUCHUILIHHE

[TepeueHs yueOHO-METOANYECKOTO 00ECTICUCHUS TUCITUTUINHBI 10
Ne Bun CPC BBITTOJTHCHUIO CAMOCTOSITEIIBHOU PaObOThI

1 |CamocrostenbHoe | MeToauueckne peKOMEHIAIMK 10 MPOBEICHNUI0 CEMUHAPCKUX 3aHATHUH,
M3y4EHUE TEM KPYTJIBIX CTOJIOB, IMCKYCCHI: MeToJl. pekoMeHaauuu / B.B. Epmonenko,
J.B. Jlanckas, M.A. Mupomnaundenko, M.P. 3akapsin, M.B. Toauka, A.11.
Capuenko, [I.A. [letkuHa. MUHHCTEPCTBO HAayKM M  BBICILIETO
obpazoBanus Poccuiickoii denepanuu, Kybanckuil rocynapcTBeHHbII
yauBepcuteT. - Kpacnonap: Kybanckuii roc. yH-T, - 2022. - 87 c.

2 |Hanucanwue MeTtoauueckie pEeKOMEHIAIMM MO TOJArOTOBKE MHUChMEHHBIX padoT
pedepara CTyJeHTaMH: y4eOHO-MeToandeckoe nocooue / B.B. Epmonenko, M.P.
3akapsiH, J1.B. Jlanckas, M.A. Mupomnuyenko, A.Il. CaBuenko, J[.A.
Jerkuna. MuHuCTEpCTBO HayKHU W BhIcHIEro odpas3oBaHus Poccuiickoit
denepanun, Kybanckuii rocynapctBeHHbIN yHUBEpcUTET. 2022. - 98 ¢,

VYuebHO-MeToIMYecKne MaTepualbl Uil CaMOCTOSTEIbHONM PabOoThl OOydYaIOLIMXCS M3 4Hcia
WHBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXXHOCTAMH 3/10poBbsi (OB3) npenocrasisitores B popmax,
alalTUPOBAHHBIX K OIPAaHUYEHUSIM UX 310pPOBbs U BOCIIPUSTUS UHPOPMALIUU:

Jlist mu1 ¢ HapyIIeHUSIMU 3pEHUS:

— B 11e4aTHOM (hopMe yBEITMUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA,

— B opme ayauodaiina,

— B nieyaTHOU opme Ha s13bike bpaiins.

Jlnist U1 ¢ HapyIIEHUSIMH CITyXa:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jlist mui ¢ HapyIeHUsIME OIIOPHO-/IBUTaTENILHOTO arapara:

— B re4aTtHo opme,

— B (hopMe JIEKTPOHHOT'O TOKYMEHTA,

— B opme ayauoaiina.

JlaHHBII TIepedYeHh MOXKET OBITh KOHKPETH3MPOBAaH B 3aBHCHMOCTH OT KOHTHHICHTA
00ydaromuxcsl.

3. O0pa3oBaTeJbHbIE TEXHOJIOIHMH, HCII0JIb3yeMble HA aYAUTOPHBIX 3AHATHAX

OO0pa3oBarenbHble TEXHOJIOTUH, HCIIOJB3yeMbIe MPU pealu3allii Pa3IM4HbIX BUIOB y4eOHOMH
NEeATEIbHOCTH:

— JIEKIUH: JIEKIUS ¢ KOMITBIOTEPHBIMH MTPE3CHTASIMU, HMHTEPAKTUBHBIE TPOOJIEMHBIE JICKIIUH;

— mpakThyeckas pabota: Meron oOydeHHs, NpHU KOTOPOM CTYAEHTHI IOJA PYKOBOJCTBOM
[IPENOAaBaTelIs 110 3apaHee HAMEUEHHOMY ILIaHY BBIIIOJIHAIOT OIIPEAEICHHBIC IPAKTUYECKUE 3aaHusl U
B IIPOLIECCE X YCBAUBAIOT HOBBIN y4eOHBII MaTepHal;

— TpyMNIoBas AWUCKYCCHSA. METOJ OOyYeHHUs, HalpaBIeHHBIH Ha pa3BUTHE KPUTHYECKOTO
MBIIIJIEHUS] W KOMMYHUKATHBHBIX CIOCOOHOCTEH, Mpenroyiaralolivii IeJeHanpaBiIeHHbIl U




YHOpSAAOYEHHBIH OOMEH MHEHHUSIMH, HANpaBICHHBI Ha COTJIACOBAHHME MPOTHUBOIOJIOKHBIX TOYEK
3peHus ¥ MPUXO K 00IIeMYy OCHOBAHHIO.

B xome o0yyeHuss mpuUMEHSAIOTCS cleayromue (opMbl ydyeOHOro mporecca: JEKIHH HU
MPAKTUYECKUE 3aHATUSI, TPYIIIOBBIE JUCKYCCUU U KPYTJIbIE CTOJIbI, CAMOCTOSITENIbHAS BHEAYAUTOPHAS
pabora. B kadecTBe MeTola MPOBEPKU 3HAHUI MCIOJB3YETCS YCTHBIM ONPOC CTYIEHTOB, 3allUTa
1a00paTOPHBIX PabOT, y4acTHE B AUCKYCCHH.

Jns nun ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU  3JI0pPOBbSl  MPEAYCMOTpPEHa OpraHu3alus
KOHCYJIbTAIlUM C UCIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIS YCIeBAeMOCTH U MPOMEKYTOYHOM
arrecTanuu

OneHouHble CpeicTBa NPEIHA3HAYEHBI U1 KOHTPOJISL U OLIEHKH 00pa30BaTeNIbHBIX JOCTH)KEHUI
00yYaromuxcs, OCBOMBIIUX MTPOrpamMMy Y4eOHOW AUCIUTUINHBL.

OneHouHBIE CPENCTBAa BKIIOYAET KOHTPOJIBHBIE MaTepHalbl [Ulsl NPOBEACHUA TEKYIIEro
KOHTPOJIs B hopMe TeM it 00CYKACHUS Ha TPYIIIIOBOM AUCKYCCHU U MPOMEKYTOYHOM aTTecTaluu
B (hopMe BOIIPOCOB K 3a4eTy.

CTpyKTypa OlIeHOYHBIX CPEACTB A/ TEKYIIeil H MPOMEKYTOYHOM aTTeCTAlMH

HanmenoBanue oieHOYHOTO
Konu
No cpeacTaa
HAauMEHOBAaHHE PesynbraTsl 00y4yeHus =
n/n Tekymmit IIpomexyrounas
MHAMKATOpa
KOHTPOJIb aTTecTauus
[1K-2.1 3HaTh: I'pynnosas Bomnpocs! Ha
Opranuzyer - Meronuueckue AOKYMEHTBI U | JUCKYCCHS 3aueTe
JOKYMEHTUPOBAHME | HAallMOHaNbHbIE cTaHjapTel B | [IpakTuyeckue
YIIPaBJICHYECKOU chepe HOKYMEHTUPOBaHHUS U | pabOTHI
JESATEIIBHOCTH B | OLU(POBKU apXUBHBIX (POHIOB;
OpraHu3alnuu YMmerts:
[1K-2.2 ITpumenser | - UCIIOJIb30BaTh
MH(OPMalLlMOHHBIE | OpPraHU3allMOHHbIE U
CUCTEMBI B TEXHUYECKHE  CpEACTBA  JUIS
1 | ympaBneHnueckoii IepeBofa B DJIEKTPOHHBIM BUJ
JESATEIIBHOCTH B JOKYMEHTOB "
OpraHu3aluu JIOKYMEHTHPOBAHHOMN
nH(pOpMaIUK OpraHU3aINH
Bnaners:
- HaBbIKaMU OLIEHKH U
MpeI0TBPALLEHUS
MOTEHIMAJIbHBIX PUCKOB B cepe
XpaHeHus, UCTIOIb30BaHU
ApPXUBHBIX JOKYMEHTOB.
NIIK-9.1 3HaTh: I'pynmoBas Bomnpocsr Ha
JlemoHcTpHpyeT - OCHOBBl  3aKOHOJATEJBCTBA | JUCKYCCHS 3aueTe
3HaHud TexHosorui | Poccuiickoit  @enepauun B | [IpakTuueckue
CUCTEMBI obmacti 00paOOTKH, XpaHEHUs, | pabOThI
2 | DIIEKTPOHHOIO pacro3HaBaHUsl TaHHBIX;
XpaHEeHus - byHKIMN IIPOrPaMMHBIX
JIOKYMEHTOB B | CpeACTB ONUGPOBKU  3alllUTHI
OpraHu3aluu uH(pOpMaINH;
YMers:




NIIK 9.2 - HCIOJIb30BaThb IPOrpaMMHOE
Opranusyer obecrieyeHue Uil  BBOAA U
BHEJ[PEHUE OouM(POBKH JAHHBIX B CUCTEMY
CHCTEMBI JIEKTPOHHOTO apXHBa
3JIEKTPOHHOTO Bnaners:

apxuBa B - METOJJaMH CO3/1aHuUs
OpraHu3aluu AJIEKTPOHHOTO (hOHA

I10JIb30BaHHU.

TunoBble KOHTPOJbHbIE 33/IaHUSl WJIM HHble MaTepUAaJibl, HeO0OXOAUMbIE /sl OLEHKH
3HAHM, YMeHHii, HABBLIKOB M (WJHM) ONBITA [1eATEJbHOCTH, XAPAKTEPHU3YIOIIMX 3STANbI
¢dopmMupoBaHNsi KOMIIETEeHIMIA B Mpollecce 0CBOEHUS 00Pa30BaTEIbLHON POrPAMMBI.

Tembl 17151 TPYNINOBOIi TUCKYCCHU

=

AHanu3 geaepanbHbIX nmporpamm udposuzanuu B Poccuun B 2010 - 2030-x rr.

2. Ilporpamma  umdpoBoit  Tpanchopmamuu — DenepasbHOr0O  apXMBHOIO  areHTCTBA
Ha 2024-2030 rr.

3. TIpobGsembl ¥ TEHACHIIUH Pa3BUTHSI apXUBOB B U(PPOBOM OOIIECTBE.

Kpurepun oueHkun

OneHka oTBeTa CTyJI€HTa Ha IPOBOAUTCS 110 3 OCHOBHBIM KPUTEPUSIM:

Kpurepuii Ouenka
B otBere packpbiTa CYIIHOCT OCHOBHBIX KAaTErOpUid M TOHATHH,
COJIeprKalINXCs B BOIPOCE, TAKUM 00pa3oM, 4TOObI B HEM IPOCMATPUBAJICS
OTBET Ha MOCTABJIEHHBINA BOIPOC

ONpCACIICHbI JIOTHYCECKUC CBA3M W OTHOIICHHUA MCEKAY OCHOBHBIMU
KaTCropusiaMu, O6GCHG‘II/IBaIOHII/Ie IMOJIHOC PACKPLITHEC CMBICIIAa OTBETA Ha
IMOCTaBJICHHBIMN BOIIPOC

IIPUBE/ICHBI IPUMEPHI n3 IIPaKTUYECKON JESATEIbHOCTH,
WJUTFOCTPUPYIOLLME OTBET Ha MOCTABIICHHBIN BOIIPOC

Kaxnpiii kputepuii onieHnBaercs no mkaie ot 0 10 2 6anos, rae:

0 — coneprkaHue AOKJIa/a HE yIOBJIETBOPSET JaHHOMY KPUTEPHIO

1 — conepxaHue TOKIaa YACTUYHO YJOBIETBOPSIET JAHHOMY KPUTEPHIO

2 — coJiepkaHMe JO0KJa/la B MOJHOM Mepe yJIOBIETBOPSIET JAHHOMY KPUTEPHUIO

OLeHKH MO BCEM KPUTEPUSIM CYMMHPYIOTCSI U OIIPEAEIAETCS UTOrOBasi OLICHKA!
- OIIEHKA «3a4TEHO» BBICTABIISIETCS CTYACHTY, €ClIM OH Habpai oT 3 10 6 Oaos;
- OIICHKA «HE 3aYTEHO» BBICTABJISETCS CTYACHTY, €CIM OH Habpasl MeHee 3 6asioB.

3a‘leTHO-3K33MeHaI{I/IOHHLIe MaTepHaabl 1JIsd HpOMe)KyTO‘lHOﬁ aTTeCTAallMH

Bomnpocsl k 3auery
enu n 3a1aun onupOBKH apXUBHBIX (POHIOB
Metoas! 1 TEXHOJIOTHHA BOCCTAHOBJIEHUS JOKYMEHTOB
PecTaBpariust kak MeToJ1 00eCTIedeHUs] COXPAaHHOCTH.
HopmatuBHO-MeTOqMuecKkoe o0ecreueHre npolecca pecTaBpalyy.

el A
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18.
19.
20.
21.
22.

23.
24,
25.

OCHOBHBIE TEXHOJIOTUYECKUE MPOIIECCHI pECTaBPALIUH.

OcobeHHOCTH M TPOOJIEMBI COBPEMEHHOW pPecTaBpaIliy.

DNeKTpOHHBIA (POH]T TTOTB30BAHUS

MeToabl co3aHus AEKTPOHHOTO (POHA MOIB30BAHUS

[TnanupoBanue pabOTHI IO CO3JAHUIO JIEKTPOHHOTO (OH/IA TIOJIB30BAHUS

. ObopynoBanue At OUPPOBKU apXHBOB

. [IporpammHuoe obecrieuenue st ouppOBKU apXUBOB

. IlogroroBka u nepenavya JOKYMEHTOB Ha OLU(POBKY

. Mopeinb )KU3HEHHOT0 [IUKJIA JOKYMEHTOB. Mo/ie/lb KOHTUHYYMa JOKYMEHTOB.

. Ponb apxuBoB B HH(OpMAIIMOHHOM O0IIIECTBE

. Oransl nHopmatuzanuu. HoBble 3ampockl OT moTpeduTeneld apXuBHOM HHPOpMAIIIH.

. Lenu u 3agaun uudporoii Tpanchopmarn OenepaabHOro apXuBHOTo areHTcTBa PO.

. I[Iporpamma 1udposoit Tpanchopmanuu denepabHOrO0 apXUBHOTO areHTcTBa PM. DTamnb:

IIPOEKTa

WHTemiekTyanbHble TEXHOJIOTUU cOopa, 00pabOTKM U XpaHEHUs! apXUBHBIX JOKYMEHTOB
JIunrsucTuyeckue MHPOPMaIIMOHHbBIE TEXHOJIOTHH

TexHonoruu pacrnosHaBaHus o0Opa3oB

TexHomornu opraHu3anuy MyJIbTUMEAUMHOTO apXUB

Enunas undopmanonHas cucreMa yaajJeHHOI'O UCIIOJIb30BaHMsI KOIIMIM apXUBHBIX
noxkymenToB (MC YUKAL)

CoBpeMeHHbIe TPO0JIEMBI PA3BUTHS HUPPOBBIX APXUBOB

TexHOI0rnu peTpOKOHBEPCHH

KoHTpob KauecTBa 3JIEKTPOHHBIX KOIIHN

Kpurepun oueHnBanusi pe3yJibTaToOB 00y4eHUs

[Toporu oneHOK BapuaHThl napamMeTpos

BBICTABJISICTCA IIPpU  HECOOTBCTCTBHU OTBETA 3aJaHHOMY BOIIPOCY, OTBET

HE 3a4TE€HO MIPEICTABIISIET CO00M pa3po3HEHHBIE 3HAHUS C CYIIECTBEHHBIMHU OIMOKAMHU T10

Bonpocy. IIpucyTcTBYyrOT (parMeHTapHOCTb, HEJIOTMYHOCTh H3JI0KEHUS.
OTCYTCTBYIOT BBIBO/IBI, KOHKpPETH3allUsg M JIOKA3aTEJIbHOCTh HW3JIOKEHHUSI.
JlonosnHNTENBHBIE U YTOUHSIOIIME BONPOCHI INpENoAaBareis HE NPUBOAAT K
KOPPEKLIUU OTBETA 00YYarOIIErocs.

BBICTABJISICTCA CTYACHTY, €CJIIM CTYACHTOM HaH HOHHBIﬁ, pa3BepHYTLIﬁ OTBCT Ha

3a4TEHO IIOCTABJIEHHBIN BOIPOC, ITOKA3aHO YMEHHME ONHCaTb W HHTEPIPETUPOBATH

CUTYallMIO0 WIM COBOKYIHOCTH (DAaKTOB, OOHAPYKUTh MX CBSI3U, 3aBUCUMOCTU U
T.J. OTBET YETKO CTPYKTYpPUPOBaH, JIOTUYEH, U3JI0KEH JTUTEPATYPHBIM S3BIKOM C
UCIIOJIb30BAaHUEM COBPEMEHHOM TEepMUHOJOIMHU. MOryT OBITh AOMYLIEHBI 2—3
HETOYHOCTH WJIM HE3HAauUTeNbHbIE OIIMOKU, MCIpPABIECHHBbIE O0OydarolUMCS C
TIOMOIIIBIO MPENnoaBaressl.

OLICHO‘IHLIC CpeacTBa Jid HUHBAJIMIAOB MW JIUI C OTPaHUYCHHBIMHU BO3MOXKXHOCTAMHU 3O0POBBIA

BBIOMPAIOTCS C YYETOM UX UHIUBUAYAIbHBIX MICUXO(PU3NIECKHX OCOOCHHOCTEM.

— Ipu HCO6XOJII/IMOCTI/I HHBAJIMJAaM H JiMaM C OrpaHUYCHHBIMH BO3MOKHOCTAMU 3I0POBbA

MpEeaAOCTABIACTCA JOITOJTHHUTECIBHOC BPEMS IJId ITOATOTOBKH OTBETA HA O9K3aMCHC,

— HOpHu OPOBCACHUU MNPOUCAYPbI OLUCHHUBAHUA PC3YJIbTATOB 06yquI/I$I HWHBAJIWJIOB M JIUI C
OrpaHMYCHHBIMH BO3MOXXHOCTAMH 30POBbA MPEAYCMATPUBACTCA HCIIOJB30BAHUEC TEXHHUYCCKUX

CpCacCTB, HCO6XOILI/IMBIX UM B CBA3U C UX UHAUBUAYAJIbHBIMU OCO6CHHOCTHMI/I;

— IpHu H€O6XOJII/IMOCTI/I JUISA 06yqa}om1/1xcs[ C OrpaHUYCHHBIMH BO3MOXXHOCTAMHU 3I0POBbBA H
HHBAJIMJ0OB IIponicaAypa OLCHUBAHHA PC3YJIbTATOB OGy‘-ICHI/IH o JUCHHUIIIIMHC MOXKCT MHNPOBOJUTLCS B

HECKOJBKO 2TaIlOB.
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[Iporienypa oOleHUBAaHUSI pPE3yNbTATOB OOYUYEHHsS WHBAIMIOB W JIMI] C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI 110 JUCHHUIUIMHE (MOIYJIO) TMpeaycMaTpuBaeT MPEIOCTABICHUE
nHpopManuy B GopMax, aIaTHPOBAHHBIX K OTPAHUYCHUSIM UX 3I0POBBS U BOCIIPHUSITUS HHPOPMAIUH:

Jist 11 ¢ HApYIICHUSIME 3PCHUS:

— B I1€4aTHOW (hOpMe YBEIIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jliist U1 ¢ HApYIICHUSIMH CITyXa:

— B IieyaTHoM hopme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM ¢opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIIA IEpEeYEeHb MOXET ObITh KOHKPETH3HPOBAH B 3aBUCMOCTH OT KOHTUHTCHTAa 00YYatOIIIXCSI.

5. Ilepeyenb y4eOHOM JTUTEPATYPHI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOHasi 1uTeparypa

1. Packun, /1. U. ApxuBoBenenue : yueOHuk ais By3oB / 1. W. Packun, A. P. Cokosios. - 2-¢ u3f.,
ucrp. u joim. - Mocksa : FOpaiir, 2022. - 468 c. - URL: https://urait.ru/bcode/497656 (nata obparieHus:
25.08.2022).

2. Tenbuapos, A.JI. ApxuBoBejeHue | YueOHnoe nocooue ais 6akanaspos / A.Jl. Teapuapos. -
Mocksa : JlamkoB u K, 2020. - 184 c. - URL: https://znanium.com/catalog/product/1091155 (nara
obpamenus: 12.02.2021. - ISBN 978-5-394-03033-8. - TekcT : 2IeKTPOHHBIH.

3. Eropos B. I1. ObecrieueHre COXpaHHOCTH, PECTaBpaIis ¥ KOHCEPBAIUS TOKYMEHTOB : y4e0.
noco6ue / B. I1. Eropos, A. B. CaunbkoB. — M. : FOpuanueckuit uncturyt MI'Y I1IC (MUNT), 2014. —
238 c. URL: https://www.miit.ru/content/O6nosxka.pdf?id_v{=24050

4. Jlanckas J[.B. Ynpasnenue u pa3BuTHe apXMBHOM oTpaciau B LU(PPOBONH SKOHOMUKE 3HAHUH :
yueOHuk / JI. B. Jlanckas ; nmox penakuueir B. B. Epmonenko ; MUHUCTEpCTBO HAayKu M BBICILIETO
obpazoBanus Poccuiickoit @eneparnun, Kybanckuii rocynapctBeHHbIN yHUBepcuTeT. - KpacHonap :
Ky6anckuii rocyjapctBeHHbI yHuBepcurer, 2021. - 298 ¢

5. IOmamesa, 0. 0. IudpoBas TpaHchopmanms ayAHMOBU3YaJbHBIX  apXHUBOB.
AynuoBusyanbsble apxubl onnaiiH / 0. FO. FOmamesa. - Mocksa : lupekr-Meaua, 2020. - 599 c. -
ISBN 978-5-4499-1518-4. - Teker : IIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1995230 (mara oGparienus: 04.06.2023). — Pexxum moctyma: 1mo
MIOJIIIUCKE.

5.2. llepuoanyeckas Jurepatrypa

[TeyaTHble nepuoanyecKkue n3anus BXoJAT B «llepeueHp neyaTHbIX NepHOaUIYEeCKUX U3/1aHuH,
xpansamuxcs B ¢onae Hayunoit 6mbmmorexn Ky6I'Vy» https://www.kubsu.ru/ru/node/15554, w/nnn
AJIEKTPOHHBIE TEPUONUECKHE U3/IaHNUs, C YKAa3aHUEM aJpeca caiiTa 3JIeKTPOHHOM BepCcUU KypHaa, U3
0a3 JaHHBIX, 10CTYN K KOTOpbIM uMeeT Kyol'V:

1. ba3er nannabix komnanuu «MBUCy https://eivis.ru/

2. DOnektrponnas oudmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UuTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHbIe MPo(ecCHOHAIbLHBIE 0a3bl JAHHBIX U
HH(OPMALOHHBbIE CIIPABOYHbIE CHCTEMBI

JJIeKTPOHHBbIE HH(POPMALMOHHBIE PeCypPChI

OneKTpoHHas 6ubnmoreka Hayunoii 6ubnorexku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

—  DJEeKTpOHHBIN KaTaJor;

— Iocrymnuenus aurepaTypsl B OMOIUOTEKH (PUIINATIOB;

— Iocrymuienus auccepranuii u aBropedeparos;

— Crarbu U3 NEPUOAMKH U HAYYHBIX COOpHHUKOB ¢ 2016 T.;
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https://www.miit.ru/content/Обложка.pdf?id_vf=24050
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

—  Crarbu U3 NEPUOAMKH U HAYYHBIX COOpHUKOB 110 2016 T.;

— T'azetsl 1 )xypHaJbL;

—  DnexkTpoHHas Oubnroreka TpyaoB yueHbIx Kyol'Y.

J1eKTPOHHO-0u0InoTeYHbIe cucTeMbl (IBC)

1. ObC «YHuBepcurerckas 6ubanoTeka onnaia» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pa3zoBarenbHas miaTdopma «HOpaiit» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. ObC «BOOK.ru» https://www.book.ru

6. Ob OUII «Akanemus» https://academia-moscow.ru/elibrary/

Ipodeccnonanbubie 6a3bl JAHHBIX POCCUIICKHUE

1. BupryaneHbplii unTanbHbBld 3a71  Poccuiickoit rocymapctBenHoit O6ubmmoreku (PI'B)
https://Idiss.rsl.ru/

2. HanmonanpHast anekrponHas oubauoreka https://rusneb.ru/

3. basel nannpix komnanuu «MBUC» https://eivis.ru/

4. Hayunas snekrponHas 6ubmmoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/

5. MUAH. ITonHoTekcTOBas KOJUISKIUS MaTeMaTUYECKUX KypHaioB http://www.mathnet.ru

6. XKypuan Kanrosast sanekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Ycnexu ¢pusmueckux Hayk https://ufn.ru/

8. IlomHorekcroBass KoJUIeKIHs XypHaioB Ha tuiarpopme PIITHU (DnextpoHHBIE Bepcuu
HayuHbIX xypHanoB PAH) https://journals.rcsi.science/

9. Ilpe3unenrtckast oudmoreka um. b.H. Enbrinna https://www.prlib.ru/

10. DnextpoHHass OubnuoreyHas cuctema couuo-rymanutapHoro 3Hanus «SOCHUM»
https://sochum.ru/

HNudopmannoHHbie CIPABOYHBIEC CHCTEMBbI

1. Koncynbrant Ilmtoc - cnpaBoyHasi mpaBoBas CHUCTEMa (JIOCTyH IO JIOKQJIBbHOM CETH ¢
KOMITBIOTEPOB OUOITMOTEKH )

IIpodeccnonanbHbie 6a3bl JaHHBIX 3apy0eKHbIE

1. XKypnans! uzngarensctsa Wiley https://onlinelibrary.wiley.com/

2. [NonnotekcroBast kosutekuus KHUT eBook Collections nznarenscrsa SAGE Publications

https://sk.sagepub.com/books/discipline

3. [Tonaotekcroras kosuiekius kHaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcor Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-n.cas.org

6. Questel. baza ganusix Orbit Premium edition https://www.orbit.com

7. TTonHOTEKCTOBBIE KOJUICKIIMKM KHUAT M3aaTenbcTBa American Institute of Physics Publishing
(AIPP Ebook) https://pubs.aip.org/books

8. TlomHoTekcToBas apXWBHAs KOJUICKIHS >KypHAIOB wu3maTenncTBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. Bl CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl JaHHBIX OTKPBHITOrO A0CTYNA

1. KuGepJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas maTeHTHas 0a3a jmaHHbIX https://www.uspto.gov/patents/search/patent-public-
search

3. Jlexktropuym TB - Bugeonexiuu Beaynmx jgekropos Poccun http://www.lektorium.tv/

ba3b1 nannbix KyoI'yY

1. OTkpsITas cpena MOIYyJIbHOTO nuHaMudeckoro ooyuenus Kyol'y

https://openedu.kubsu.ru/

2. ba3a y4eOHBIX IUIAHOB, Y4eOHO-METOIUYECKUX KOMIUIEKCOB, MyOIuKaluii 1 KoHpepeHIHit
http://infoneeds.kubsu.ru/

3. Dnexktponuslii apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/
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https://ufn.ru/
http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

6. Meroauyeckue yKa3aHus sl 00y4alOUIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

Kypc npeagycmaTpuBaeT HEKOTOpPHIE 3aHATHS B KOMIIBIOTEPHOM Kjlacce, MOAKIIOYEHHOM K
WHTepHeTy ¢ yCTaHOBIEHHBIM CIIEUAIN3UPOBAHHBIM IIPOrpaMMHBIX oOecriedeHneM. IIpexycmorpenst
JIEKLWH, TPAKTUYECKUE 3aHATHS.

Hdins >QQPeKTHBHOTO  M3Y4YEeHHs TMPAKTUYECKOM YacTH  JUCHUIUIMHBI  HACTOSATEIBHO
PEKOMEHIyeTCS:

— CUCTCMATHUYCCKHU BBIIIOJHATL IMOATOTOBKY K IMPAKTUYCCKUM 3aHATUAM 1O MPCAJTOKCHHBIM
IpernojaBaTesieM TeMaM;

— CBOCBPCMCHHO BBINIOJIHATH IPAKTUYCCKHUEC 3a/IaHU.

CamocTtosTenbHas padoTa CTyAeHTa - OMH U3 BAXKHEHUIINX 3TANoB B IOATOTOBKE CIEIIMATUCTOB.
Ona mnpuoOMmaeT CTYACHTOB K HCCIEIOBATEIBCKOM paboTe, oOoramaer OMBITOM W 3HAHHUSIMH,
HEOOXOUMBIMHU JJISl JAIbHEHUIIEro UX CTAaHOBJICHUS KaK CIEIUANINCTOB, IPUBUBACT HABBIKU PabOTHI C
JINTEPATYPOH.

Ilenb camoOCTOSTENBHOM pabOTBI - CHUCTeMaTH3alus, 3aKpeIUIeHHe W  pacllupeHHe
TCOPCTUYCCKUX H MPAKTHYCCKUX 3HAaHUI C HCHOJIL30BAaHHUEM COBPCMCHHBIX I/IH(l)OpMaIII/IOHHI)IX
TEXHOJIOTUH W IJIUTEPaTypHbIX HCTOYHHUKOB. JlJii pa3BUTHsSI HABBIKOB CaMOCTOSITEILHON pabOTHhI
CTyYACHTaMH BO BpEMs CaMOCTOSITEIILHOU pa6OTI)I BBITIOJITHAKOTCA .

— JOKJaabl MO MpobiieMaM COBPEMEHHBIX TEHJIEHIUH pa3BUTHA LHUQPPOBBIX TEXHOJIOTUN
YIIPaBIICHUS;

— JIOMalIHue 3a7aHusl Mo MOUCKy B MHTepHeTe MHpopMauy Ha 3aJaHHYIO0 HAy4YHYIO TEMY H
MIOJITOTOBKE JTOKJIA/a.

Joximan wnmu pedepar TOTOBUTCA CTYJIEHTOM CaMOCTOSATENbHO, B HEM 0000IIa0TCs
TEOPETUYECKHE MaTepuaibl [0 HCCIENyeMOW TEME€ C UCIOJIb30BaHUEM MaTepUaIOB U3
OOIIETEeXHUYECKOW M CIEUUaIbHOW  JUTEpaTypbl,  HOPMATUBHO-NIPABOBBIX  JOKYMEHTOB,
CTaHJIAPTH3UPYIONIUX paccMarpuBaeMyio chepy. B conepxannu 1okIana 10KeH ObITh COOCTBEHHBIN
aHaJIu3 ¥ KPUTHUECKUHN MTOIXO/]T K PELISHHUIO TPOOJIEMBI IO BRIOpAHHOM TeMe uccienoBanus. Matepuabl
JOJI?KHBI OBITE HU3JIOKEHBI Ha BELICOKOM TCOPECTUICCKOM YPOBHE, C IPUMCHCHHUEM IPAKTHYCCKUX NaHHBIX,
MIPUMEPOB.

CTYJIGHTaM PEKOMEHAOYCTCA HETIPCPBIBHO MMPOBOANTH HAay4YHBIC HNCCIICI0BAHUA 1o
PYKOBOJCTBOM IpemnojaBaTens Kadeapsl Mo M30paHHON TeMe U TOTOBHTH COOOIICHMS] Ha Hay4yHBIE
KoH(pepeHMH, ctaTbil B COOPHHUK MOJIOJBIX MCCIEA0BATENEeH U HayUHbIE KYpHAJbI.

MeTtoauyeckue peKOMEHJALMH IO HANMUCAHUIO KOHCNEKTAa Ha JIEKIIMOHHOM 3aHSATHU
PexoMeHganuy cTyIeHTy 110 HaIlUCAHUIO KOHCIIEKTA Ha JIEKIINOHHOM 3aHATUU:

—  Heo0X0JUMO MOJIHOCTHIO MPOCTYIIaTh HEOOBIION HH(OPMALIMOHHBIN OJ0K U3 OJTHOTO WU
HECKOJIBKUX MTPENJIOKEHUH, KOTOPBIE pacCKa3bIBAET MPENOIABaTENb B pAMKaxX TEMBI;

—  HEOoOXOJUMO COKPAaTUTh €ro, OCTAaBUB HAUOOJIEE CYIIECTBEHHBIC YIEMEHTHI, HE 3alUChIBas
BBOJIHBIE CIIOBA U N30BITOYHBIE MOSICHEHHUS;

— PpeKoMeHJyeTcsi 00sA3aTeNbHO HCIOJIb30BATh IE€PEUCHb COKpAIEHUH 10 JIaHHOU
JUCLUIUINHE;

— HCO6XO,ZII/IMO OTMEYaTh B KOHCIIEKTE HauOoJiee CI0KHBIE JJIs1 IOHMMaHHus MOMCHTBI, Ha
KOTOpBIE, B TOM YHCJIE, YKa3bIBAET U IIPENIOAABATED;

— 10 OKOHYAaHHHU JICKIUHU PEKOMCHAYCTCA 3a4aTh YTOUHAKOIIMWEC BOIIPOCHI MPETIOAABATCIIIO U
MIOJIYYHUTD PA3bSICHEHUS 110 MTOJOKEHHUSIM IIPONUIEHHOM JIEKIIUHU, KOTOPBIE BBI3BIBAIOT HEIOHUMAaHUE WU
COMHEHUS;

—  C LeNbI0 TOpabOTKU TEKCTa HEOOXOJUMO B MEpPHOJl May3 Ha JIEKIMHM WU MOoCie JIEKIHUU
BOCCTAaHOBUTH TEKCT B MaMSTH, UCIIPABUTh OLIMOKH, paciindpoBaTh HE NPUHATHIE PAHEE COKPALICHUS
1 3aII0JIHUTh IPONYILIEHHBIE MECTA

— OKOHYAaHHHU JICKOUHU PEKOMCHAYCTCA BBIACIHUTE MApPKEPOM ONPCACICHUA KIIOYCBBIX
TEPMUHOB, Ha3BaHHsI TEOPHI U MOAXO0/IOB, AJIEMEHTHI KJIacCU(PUKALIUU U T.JI.

MeToanyeckne peKOMEeHIAUH 110 MOAT0OTOBKE YCTHOI'O JOK/Ia1a
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Pedepar kak Bua camMoCTOATENbHONW pabOThl B y4eOHOM TIPOIECCE CIIOCOOCTBYET
(OpMHpPOBAHNIO HABBIKOB HCCIIEOBATENBCKON pabOThI, pacHIMpseT MO3HaBaTEIbHbIE WHTEPECHI,
pa3BHUBAET HABBIKM KPUTHUECKOTO OCMBICIICHUS MOy4yaeMoil HH(OPMALIHH.

[Tpu moaroroBke pedepara 1o 3aJaHHON TeMe CTYJIEHT COCTABIISAET IJIaH, TOIOMPAET OCHOBHBIE
UCTOYHUKU. B mporecce paboThl ¢ HCTOYHUKAMU CHUCTEMATHU3UPYET IMOJyYEeHHBIE CBEICHHUS, JeJiaeT
BBIBOJBI U 0000meHus. K nokmany mo TemMe MOTyT HpUBJIEKATbCS HECKOIBKO CTYAEHTOB, MEXIY
KOTOPBIMH PacHpeeIIIOTCs BOIPOCHI BHICTYIIIICHUSI.

Br160p TeMbl.

Tematuka pokiafga OOBIYHO OMNpeNeNsieTcs MpenojaBaTesieM, HO B ONPEICICHUU TEMBI
MHUIMATUBY MOXET MPOSBUTH CTyJeHT. [Ipexxae dem BbIOpaTh TeMy, aBTOpY HEOOXOAMMO BBISIBUTH
CBOM MHTEpeC, ONpeAeNuTh, HaJl KaKoi MpobiemMoii oH xotel Obl paboTaTh, 0oJiee rIIy0oKOo ee U3YUUTh.

Oransl paboOTHI CTyICHTa HaJl pedepaToM:

1) (GopMyIMpOBaHUE TEMBbl, NPUYEM OHA JOJDKHA OBbITh HE TOJIBKO AaKTyaJlbHOW IO CBOEMY
3HAYEHUIO, HO U OPUTMHAIIBHOM, UHTEPECHOM IO COJIEPHKAHHUIO;

2) noa00p M M3y4YEHHE OCHOBHBIX MCTOYHHMKOB IO TeMe (Kak MpaBWIIbBHO, IpU pa3paboTke
HCIOJIb3YETCSl HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) COCTaBJICHUE CIMCKAa HCIOJb30BaHHBIX HCTOYHUKOB. OOpaboTka U cuUcTeMaTH3alus
nH(bOpMAIHH;

4) pa3paboTka 1ana pedepara;

5) NOJTrOTOBKA pedepara u nmpe3eHTanum;

6) nyOJIMYHOE BBICTYILIICHUE,

7) OTBET Ha BOTIPOCHI CITyIIaTENIeH 1 00CYKICHNE TUCKYCCHOHHBIX MOJIOXKECHUH.

Cooepoicanue pepepama:

1) BBeICHHE — ATO BCTYNHUTEIbHAS YaCTh HAYYHO-UCCIICI0BATEIBCKON PabOThl. ABTOD J0JIKEH
MOKa3aTh aKTyaJIbHOCTh TEMBI, PACKPBITh MMPAKTUYECKYIO 3HAYMMOCTh €€, OTPENICSIIUTh el U 3aJa4u
HKCIEPUMEHTA WK eTo (pparMenTa;

2) OCHOBHas 4acCTb — B HEil pacKkpbIBaeTCs cojiepxkanue. Kak npaBuiio, 0CHOBHAsS 4aCTh COCTOUT
U3 TEOPETHUYECKOTO U MPAKTUYECKOTO Pa3/ieioB. B TeopeTnyeckoM pasjiesne pacKphIBaIOTCS HCTOPHUS U
TEopHsl UCClIeyeMol MpoOIeMbl, TaeTcs KpUTUUECKUH aHaIN3 JIUTEPATyphl U MOKA3bIBAIOTCS MO3ULIUN
uccreioBaTenei. B mpakTudeckoM paszzerne u31araroTcsi METOJIBbI, X0, U Pe3yIbTaThl CAaMOCTOSITEITHHO
MIPOBE/IEHHOTO HCCIIEZIOBAaHUS (€CIM OHO MpeArnonaraercs). B oCHOBHOM yacTu MOTYT OBITh Takke
MIPEJCTAaBIICHBI CXEMBI, IMarPaMMBbI, TAOJIHUIIBI, PUCYHKH, KOTOPbIE Ha MyOJIMYHOM BBICTYIUIGHUH MOTYT
OBITH MTPEJICTABIICHBI B KAUECTBE MILTIOCTPALMIOHHOTO MaTepHaa;

3) 3aKiIOuYeHHE — COJEPKHUT HMTOTH pPa0OThI, BBIBOJBI, K KOTOPBIM MpHUIIET aBTOp, H
peKoMeHAaluuu. 3aKJIOYeHHe JIOJDKHO OBITh KpaTKUM, OOS3aTeIbHBIM M COOTBETCTBOBATH
MOCTaBJICHHBIM 33J1a4aM;

4) 0030p HCIOJIL30BAHHBIX HCTOYHUKOB.

[TpumepHas mpoueaypa myOIMIHOTO IPEACTABICHHUS JOKIaIa;

—  BBICTYIUICHHE JIOKJIaYMKa (JIOKJIaJUUKOB);

—  CIyImaTeJH U IpenoaBaresb 3a/Ial0T YTOYHSIOIINE BOMPOCH Ha TOHWMAHHE;

—  JIOKJAT4MK (JOKJIaJIYMKH) OTBEYAIOT Ha BOIPOCHI;

—  CIyIIaTeJH 3aJIal0T TMCKYCCHOHHBIC BOTIPOCHI U BBICKA3hIBAIOT OIICHOYHBIC CYKICHUS;

—  JIOKJAT4MK (TOKJIaJIIMKH) OTBEYAIOT Ha BOIPOCHI;

—  TIpemnojaBaTeib IMOJBOINUT UTOTH M BRICKA3bIBACT OLEHOYHBIE CYKICHHS O JTOKIIAJIE.

[To yeMoTpeHHIo mpernoaaBaTesis J0KIa bl MOTYT ObITh ITPEJICTaBICHBl HA CEMUHApaXx, HAy4HO-
MPAaKTHYECKUX KOH(EPEHINIX, a TAKIKE HCIOIB30BATHCS KaK ()OPMBI TEKYIIETO KOHTPOJIS TI0
MPOIIEHHBIM TEMaM.

[TpumepHBIE KpUTEPHUH OIICHKH pedepara:

—  aKTyaJbHOCTb TEMbI UCCIIE/IOBAHUS;

—  COOTBETCTBHE COJICPYKAHHS TEME;

— TayOuHa mpopaOOTKM Marepuaia; coOoJieHue TpeOOoBaHUM K O(OPMIIEHHUIO; YMEHHE
JIeTIaTh BBIBOIBI.
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Kpurepum ouenku:

OrneHka «OTIIMYHO» — BBIIIOJIHEHBI Bce TPEOOBaHMSI K HATMCAHUIO U 3amuTe pedepara:

o0o3HaueHa npolieMa U 0OOCHOBaHA €€ aKTyaJbHOCTb, ClIeJIaH KPAaTKUIl aHalu3 pa3IUyHbIX
TOYEK 3pEHUS Ha paccMaTpUBaeMyl0 NpoOJeMy M JIOTMYHO H3JI0KeHAa COOCTBEHHAs MMO3MIIMA,
c(OpMyIMPOBaHbl BEIBO/IbI, TEMA PACKPBITA ITOJIHOCTBIO, BBIAEPKAH 00BEM, COOIIIOIEHBI TPEOOBAHUS K
BHEIIHEMY O(OPMIICHHIO, JaHbI TPABUIBHBIC OTBETHI HA JONOIHUTEIBHBIE BOIPOCHI.

OreHKa «X0pOILI0» — OCHOBHbIE TpeOOBaHUs K peepaTty 1 ero 3alluTe BHIIOIHEHbI, HO IIPU 3TOM
JIOIYIIEHbl HEI04YeThl. B 4acTHOCTH, UMEIOTCSI HETOUHOCTH B M3JI0XKEHUM MaTepHala; OTCYTCTBYET
JIOTHYECKasl ITOCIIe10BaTEIbHOCTh B CYXKIEHUX; HE BbIJIEPKAH 00beM pedepaTta; UMEIOTCS yIyIIEHUs B
oopmieHnn; Ha JOMOTHUTEIBHBIC BOMPOCHI MPH 3aIUTE JaHbI HETIOJIHBIE OTBETHI.

OneHka «yAOBJIETBOPUTEIBLHO» — HUMEIOTCS CYLIECTBEHHbIE OTCTYIJICHHS OT TpeOOBaHMUH K
pedepupoBannio. B yacTHOCTH, TeMa OCBELICHA JUIIb YaCTUYHO; JOMYIIEHBI (DAKTUYECKHUE OIINOKH B
coJiep:KaHuu pedeparta WiM IIPU OTBETE HA JOMOIHUTENIBHBIE BOIIPOCHI; BO BPEMs 3alllUThl OTCYTCTBYET
BBIBO/I.

OneHka «HEYIOBJIETBOPUTEIBHO» — TeMa pedepaTta HE pacKpblTa, OOHApYKUBAETCA
CYIIECTBEHHOE HETIOHMMAaHHUE MPOOIJIEMBI.

Konmponv camocmosamenvnoii padomut. Tekymnii KOHTPOJIb OCYIIECTBISAETCS €XKEHEICIBHO
B COOTBETCTBUE C PAaCIMCAaHUEM 3aHITUM Ha CEMHUHAPCKOM 3aHSATUH; IPOMEXKYTOUHBII KOHTPOJIb 110
UTOraM M3yYEHUs TUCLMILIMHBI OCYLIECTBISAETCA B (POpPME OLEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB
HAa 3a4€Te ¥ MMChMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI OHIIETA.

WupuBuayanbHble  KOHCYJIbTallMM 1O  NPEAMETY  SBIAIOTCA  BaXXKHBIM  (PAKTOPOM,
CIOCOOCTBYIOUIMM HHIUBUAYAIN3allMi OOYyYeHHS M YCTAHOBJICHHIO BOCHHUTATEIBHOTO KOHTAKTa
MEX[y IpenojaBareiaeM 1 00ydaroMMCcs HHBAIMIOM WU JIMIIOM C OTPaHUYEHHBIMH BO3MOXHOCTSIMU
3JI0pOBBSL.

B ocBoeHuu AUCHUIUIMHBI MHBAIUAMHU U JIULIAMU C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMU 3/10POBbSI
OoyplIOe 3HAUEHHE WMMEET WHAMBUAyalbHAas ydyeOHas pabora (KOHCYJIBTAlMH) — JOMOJHUTEIHHOE
pa3bsCHEHUE y4eOHOro Marepuania.

OOyueHue CTyJEHTOB C OrpaHMYEHHBIMH BO3MOXKHOCTSMHU OpPTaHU3YETCsl B COOTBETCTBUM C
TpeboBaHUsAMU «MeToANUECKUX PEKOMEHJAIMIl M0 OpraHu3aluu 00pa3oBaTENILHOTO Ipolecca AJis
o0y4YeHMsT MHBAJIUAOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHM 37I0pOBbS B 00Opa30BaTENIbHBIX
OpraHU3aIMsIX BBICIIETO MPOPECCHOHAIBHOTO 00pa3oBaHus» OT «8» ampens 2014 T.

B ocBoeHuM AMCHUIUIMHBI MHBAIKUAMHU U JIUIIAMU ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/I0POBbSI
00JbIlIOE 3HAUYEHHWE MMEET WHIUBUAyalbHas ydyeOHas paboTa (KOHCYIbTALMHU) — JOMOJIHHUTEIBHOE
pa3bsCHEHUE y4eOHOro MaTepuana.

WupuBuayanbHble  KOHCYJBTAlMM TI0  TPEAMETY  SIBIISIIOTCS  BAXHBIM  (haKTOPOM,
CIOCOOCTBYIOUIMM MHIUBUAYATN3aUN 00yUEHHsI M YCTAaHOBJICHUIO BOCIIUTATEIHHOTO KOHTAKTA MEXKTY
npenojaBaTesieM U OOydalolMMCS WHBAJIMAOM WIM JUMIOM C OIPAaHMYEHHBIMH BO3MOXKHOCTAMU
3J10pOBBSI.

7. MaTepuajibHO-TEXHUYECKOe o0ecnedeHne o JUCHUILInHEe (MOAYJII0)
[To Bcem Bumam y4eOHOU AeATEIHHOCTH B paMKax AUCHUILUIMHBI UCTIOJB3YIOTCS ayIUTOPHH,

KaOWMHEeThl U J1abopaTOpHH, OCHAIICHHbIE HEOOXOAMMBIM CHEUAIU3UPOBAHHBIM U JIAOOPATOPHBIM
00opyI0BaHUEM.

HaumenoBanue OcHaleHHOCTh [TepeueHp TUIIEH3UOHHOTO
CTICMATBHBIX TIOMETICHHH CTCIMATBHBIX TIOMEIIEHHH | MPOrpaMMHOT0 00eCTIeYeHHUs
KomneroTepHslii Ki1acce 15 pabounx mecT Oducnoe I10: onepannonHas
(TepMUHAJIbHBIE CTAHLIUN), cuctema MS Windows
OCHAILIECH CIEAYIOUMHI Server, opucHslil maker MS
TEXHUYECKUMH CPEACTBAMU Office, antuBupycnoe 110
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00yueHHsI 1 000PYJOBAHUEM:
y4yeOHast MmeOerb,
MEPCOHAITBHBIE KOMITBIOTEPHI,
(TepMHUHAIIbHBIC CTAHITUN).
O0becrmieueHo MPoBOHOE
noakirouenue 11K k
JIOKAJIBHOM CETHU U CETH
Nurtepner.

B03M0KHO uCIIONIb30BaHuE
MOPTAaTUBHOTO
MYJIbTUMEIUNHOTO
00opyIoBaHus
(MyJbTUMEIUMHBIN
MPOEKTOp, HOYTOYK,
AyJIMOKOJIOHKH, MUKPO(OH)

Kaspersky.

YueOHast aytuTopus Ass
MPOBEJICHUS 3aHATUN
JEKIMOHHOI'O TUIIA, 3aHITHI
CEMHHApPCKOro TUIIA

30 mocaJ0YHBIX MECT;
OCHAIIEHA CIICAYIONUMHU
TEXHUYCCKUMH CPEACTBAMU
o0y4eHus 1 000pYyIOBAHUEM:
yueOHas me0esb, TocKa
ayJIUTOpHASI.

B03M0HO HCIIOIBE30BaHUE
MIOPTATUBHOTO
MYJIbTUMEIUITHOTO
000py10BaHUSA
(MyIbTHMETUHHBIHI
IIPOEKTOp, HOYTOYK,
ayJTMOKOJIOHKH, MUKPO(DOH).

Oducnoe I10: oneparnmonnas
cucrema MS Windows 10,
oducusiit maketr MS Office,
aatuBupycHoe 10 Kaspersky

Jlost CaMOCTOSITeIbHOU

paboTel  oOyuwaroumxcs

IIPEyCMOTPEHBI

IIOMEIIICHHS,

YKOMIUIEKTOBAHHbBIE CIEIMATU3UPOBAHHON MeOeNblo, OCHAIllEHHbIE KOMIIBIOTEPHOW TEXHUKOW C
BO3MOJKHOCTBIO MOJKIIOYEHUS K ceTu «VHTepHeT» M obOecnedeHHeM JOCTyNa B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTENbHYIO CPEely YHUBEPCUTETA.

HanmMmenoBanune nmomemeHun
IUIA CaMOCTOSTEILHON
paboThl 00yYAIOIIUXCS

OcHalleHHOCTh MOMEIICHU I
JUISL CAMOCTOSATEIIbHON
paboThl 0OyYaIOLIUXCS

[lepeuensp IMIIEH3MOHHOTO
MPOTPaMMHOTO 00eCTIeUeHUS

ITomemenue st
CaMOCTOSITENIHON paOOTHI
o0yJaronuxcs (YUTaaIbHbIN
3an Hayunoii 6uGnnorexn)

Meb6enb: yueOHas Mmebenb
Kommiekr
CIIEUAIN3UPOBAHHON
MeOenn: KOMIIbIOTEpHBIE
CTOJIBI

Ob6opynoBanue:
KOMIThIOTEpPHASI TEXHUKA C
MOJKIIOYEHUEM K
MH(OPMaLOHHO-
KOMMYHHUKAIIHOHHON CETH
«HTEpHET» M AOCTYNIOM B
AIIEKTPOHHYIO
MH(OPMaLOHHO-
00pa30BaTeNbHYIO CpPEy

Oducnoe I[10: oneparmonHas
cucrema MS Windows
Server, oducHsIif makeT MS
Office, antuBupycnoe I10
Kaspersky
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o0Opa3oBaTeNnbHON
OpraHM3anuy, BeO-Kamepsbl,
KOMMYHHUKAIIHOHHOE
obopynoBaHue,
oOecrnieunBaroIiee A0CTyI K
CEeTH MHTEPHET (IIPOBOHOE
COEZMHEHUE U OECIIPOBOTHOE
COE/IMHEHHUE 110 TEXHOJIOTUH
Wi-Fi)

I[Tomerenue misa
CaMOCTOSITENIbHOM PabOTHI
obyuyaromuxcs (aya.415H)

Meb6enb: yueOHas MmeOenb
Kommnekr
CHeIUaIN3UPOBAHHON
MeOenn: KOMIbIOTEpHBIS
CTOJIBI

8 paboumnx mMect
(TepMHUHAJIbHBIE CTAHIUN);
OCHAIIICHO CIIETYIOIIMH
TEXHUUYECKUMU CPEICTBAMU
00yudeHus u 000py10BaHUEM:
yueOHasi meberb,
MIEPCOHAITBHBIE KOMITHIOTCPHI
(TepMHUHAJIbHBIC CTAHITUN).
OGecrneyeHo MpoBOIHOE
noakirouenue 11K k
JIOKAJIBHOM CETH U CETH
HNuTepuer

Oducnoe I10: oneparmonHas
cucrema MS Windows
Server, oducHsIif makeT MS
Office, antuBupycnoe I10
Kaspersky, IIpaBoBas 6a3a
APAHT
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