AHHOTAaIUA K paGoyeii mporpaMMe TUCHHIINHbI _
«b1.B.02.06 PETJTAMEHTALSA BU3HEC-TIPOIECCOB B KOMMEPUYECKOU
OPI'AHU3AIIUN

O0beM TPYA0eMKOCTH: 3 3aUCTHBIX ANHHIIBI
Heap NMCHMIVIMHBI — TIOATOTOBKA CTYJCHTOB IO OCHOBHBIM BOIIPOCAM pPETJIAMEHTALMH H
JOKYMEHTAIIHOHHOTO 00€CTIeYeHUsI OCHOBHBIX M BCTIOMOTATENbHBIX OM3HEC-TIPOLIECCOB OPraHU3aALHH.
3aaum AUCHMIITHHBI
Teopemuueckas KomMnoHenma
1) y3HaThb COBpEMEHHBIC TEXHOJOTHIl WH(OPMAIIMOHHO-TOKYMECHTAIMOHHOTO OOeCIIeYeHHs
OU3HEC-TIPOLIECCOB;
2) W3Y4YUTh METOABI H TEXHOJIOTHIO cOOpa U 00pabOTKM JOKYMEHTOB Ha OCHOBE HCIIOJIb30BAHHS
CPEICTB BBIYMCIUTENbHON TEXHHUKH;
Ilosnasamenvhas komnonenma
3)  uccnenoBaTh CTPYKTYpPY JOKYMEHTO000pOTa B MPOLECCHO-OPHEHTUPOBAHHBIX KOMITAHUSIX;
4)  u3y4nuTh OCOOCHHOCTH PEIIIAMCHTAIIMH U IOKYMEHTUPOBAHHs OU3HEC-TIPOIIECCOB;

Ipakxmuueckas komnonenma

6) oBJaeTh MPAKTHYCCKMMH HaBBIKAMU B pa3pabOTKe periiaMeHTOB OH3HEC-TIPOIIECCOB;

7) HaBBIKAMHU MPOCKTUPOBAHUS YHU(PHUIIMPOBAHHBIX ()OPM TOKYMEHTOB;

8) mproOpeTeHNE OIbITA PEIICHHS MTPAKTHYECKUX 33]1a4 [0 MOJICITUPOBAHUIO OU3HEC-TIPOIIECCOB;
9) npuoOpeTeHne HABBIKOB paOOTHl B KOHKPETHBIX HH()OPMAIIMOHHBIX cucTeMax yrpasieHus bI1

MecTto aucuuniaunsl B cTpykrype OIIOII BO:

Hucuunnnaa «PerjaMeHTanusi OM3HeC-MPOLECCOB B KOMMEpPYECKOH OpraHu3anum»
MPUHAUIKUT K 4YacTd, (OPMHPYEMOW yYacTHHKaMH 0Opa30BaTeNbHBIX OTHOMIEHUH Onoka bl
" IucuuroInHbl (MOayn)" yaeOHOTO TUIaHa.

sl yCHeuHoro yCBOCHHS NTUCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYACHT WMeIN 3HAaHUS, YMEHHUS,
BJIaJICHHE U HAaBBIKH B 00beMe TpeOoBaHMid nuctuiuiiH: «HbopmaTukay, «OpraHu3anusi 1 TEXHOIOTUS
JOVY», «OcHOBBI OpPraHU3allMOHHOTO NPOEKTUPOBAHUS JOKYMEHTHBIX cuctem», «HpopmannonHse
CUCTEMBI U 0a3bl JaHHBIX», U3yYaeMbIX B paMKax OakajaBpHara.

B cBow ouepesnp, nzyueHne AUCHUILIAHBI 00ECTIEYMBAET BO3MOKHOCThH YCIIEIIHOTO OCBOCHHSI
CTYJEHTAMH CIEAYIOIUX IUCHUIUINH: «JlOKyMEHTAlMOHHBIM M apXWUBHBIH MEHEKMEHT», «OCHOBBI
3JIEKTPOHHOI'O JIOKYMEHTOO0OpOTa B OpraHuzanun», «CHCTEMBl MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO
B3aUMOJICHCTBUY, «L I poBbIe TEXHOIOTUN B JOKYMEHTOBEJCHUU U apXUBOBEICHHI.

TpeGoBaHUA K YPOBHIO OCBOCHUSI JUCHUILIUHBI

Wzydyenne naHHOW y4ueOHOW IUCHMILIMHBI HAIPaBIieHO Ha (OpMUpOBaHHE Yy OOYyYarOIIUXCS
CIEYIOUMX KOMITETEHITUH:

Kon 1 HauMeHOBaHUE MHAMKATOPA | Pesynprarel 00yueHHs O TUCUMIUIMHE
IIK-4. Crnoco0eH ocymecTBJATH pPadoTbl MO MNPOEKTHPOBAHWIO W BHEJAPEHHIO CHCTEMbI
3J1¢KTPOHHOI'0 JOKYMEHT0000poTa B c(pepe JOKYMEHTAIIMOHHOI0 YIIPABJICHUs OPraHU3alliu
[IK-4.1.  VYuactByer B  pabore 1O | 3HATh:
MIPOEKTHPOBAHUIO M BHEAPEHHUIO CUCTEMBI | - ACHCTBYIOIIME MEXIYHAPOJHBIE W HALMOHAJIbHBIE

3JIEKTPOHHOI'0 JOKyMEHTOOOOpoTa B cepe | craHmapThl B 00JacTH perjiaMeHTaluu Ou3HeC-
JIOKYMEHTAllHOHHOTO YOpaBIeHHs | TPOIECCOB, MPOEKTHpoBaHus U BHeaperus CO/I;
OpraHH3alnn — IlpaBuna opraHu3auu J1EIOMPOU3BOACTBEHHBIX

HPOIIECCOB

[IK-4.2. CrocobeH TpHUMEHSTh CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTOO0OopoTa B cdepe
JTOKYMEHTAIIMOHHOTO yIIpaBJICHUS
OpraHu3aIuu

- PBIHOK MporpaMMHBIX MPOIYKTOB IO aBTOMATH3AITHH
JIOKYMEHTAIIHOHHOT'0 00eCTIeUeHHs YIIPaBICHUS
VYMeTh:

[IpuMeHATE  METOIOJIOTHIO  OPTaHU3AI[HOHHOTO
MIPOEKTUPOBAHUS npu aHau3e CHCTEMBI
JIOKYMEHTAIIHOHHOT'O O0ECIIeYeHHsT YIPaBICHUS B
OpraHu3aINA

Bmagers:




- METOAMKOMW BBIABIEHMSI IPUOPUTETHBIX HAIIPABICHUM
ABTOMATH3AlMK JOKYMEHTAIIMOHHOTO O0ecredeHus
YIPABJICHKSI B OPTaHU3ALUU

Conep:xaHue JUCHUTLTHHBI

Pacnipenenenrie BUoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pasjieiaM AUCIUILTAHBI

(3D0).
KonunuecTtBo yacos
Bueaynu
No HaumeHnoBaHue pasnenos (Tem) AyauTopHas TOpH};UI
Bcero pabota
pabota
J | 113 JIP CPC
1. |busnec-ponecc. Kimaccuduxarms 6u3Hec-ipoIeccoB 12 1 11
2. |IIponeccHspii ¥ HYHKIMOHANBHBIA TOAXO/ K YIPABICHHUIO 12 1 11
3.  |MonaenupoBaHue OU3HEC-TIPOIIECCOB 13 1 12
4. |dokyMeHTHpOBaHHE OM3HEC-TIPOIECCOB 13 1 12
5 Opranu3aiuoHHas CTPYKTYpa MPEeANpHUsITHS Ha OCHOBE 12 i 12
" |ynpaBneHus OM3HEC-TIPOIIECCAMHU
6 IIpoexTHpoBaHuE CUCTEM TOKYMEHTAI[HOHHOTO 14 2 12
" |oGecneuenus

MopenupoBanue HHPOPMAIMOHHBIX TOTOKOB B KOMIanuu | 14 2 12
8 HNubopMammoHHbBIE CUCTEMBI CONIPOBOXKICHHS OM3HEC- 14 i 14

MPOLIECCOB

UTOI O no pazoenam oucyuniursl 104 | 4 4 96

Kontponb camocrositensroii padotsl (KCP) -

ITpomexxyrounas arrectanus (MKP) 0,2

[loxroroBka K 3a4ety 3,8

OO611ast TpyI0EMKOCTh IO TUCITUTUIHHE 108

®opMa npoBeeHHs ATTECTAIUH M0 JUCIUILIHHE: 3a4eT

ABTOP: 101IeHT Kaeapbl, KaHI. 3KOH. HayK byxTaspos A. A.



