AHHOTanus K padoyeil nporpaMmbl TUCHHUILIHH
b1.B.02 «<HopMaTUBHO-TIPAaBOBOE U JOKYMEHTALIMOHHOE 00ecnieyeHue TPYIOBBIX OTHOIIEHMIi»

O0beM TPY10€eMKOCTH: 4 3a4ETHBIX CIUHMUII.

1.1 llexb ocBOEHUA TUCHHUILJINHBI

Hean: popmupoBanue npodeccuoHanbHbBIX KoMmneTeHIni B cootBeTcTBUn ¢ ®I'OC BO,
KOMIUIEKCa 3HaHUMN, YMEHUH U HAaBBIKOB B 00J1aCTH HOPMaTHBHO-IIPAaBOBOI'0 U OPraHU3allMOHHO-
JOKYMEHTAI[MOHHOTO 00ecreueH s YIpaBjieHus: B 00JacTH yIpaBJIeHUs IEPCOHATIOM Ha OCHOBE
palMOHAJBbHBIX, HAay4YHO-OOOCHOBAaHHBIX TPHHIMIIOB W METONOB HX COBEPIICHCTBOBAHUS,
(bopMHpOBaHUE MPOrPECCUBHOrO MOAX0/a K PEIICHHIO BAXHEHIIMX YNpaBICHYECKUX 33134 Ha
MPEANPUITHH.

1.23apauu:

- yCBOEHHE OCHOBHBIX IOHSTUH B 00JacT HOPMATHUBHO-TIPAaBOBOrO u
JOKYMEHTAIIMOHHOT O O0€CIeueHus yIpaBJICHUEM TPYJIOBbIX OTHOLIEHUI Ha Npeanpusartuu (B
OpraHu3aluin);

- U3y4eHHE BUJIOB OQULUAIBHBIX JTOKYMEHTOB M TPeOOBAaHUH K MX COCTAaBICHHUIO U
oopmIiIeHHIO;

- olpeseNieHre Cloco00B JOKYMEHTHPOBAHUS U CUCTEM JJOKYMEHTalUY;

- IPUMEHEHHE MTPaBUJI OpraHU3aluy paboThl ¢ JOKYMEHTaMHU CIIyKObl IIEpCcOoHaIa,;

- OCBOEHHE NOPSAJIKAa OpraHu3aluy padoT MO AEI0NPOU3BOCTBEHHOMY 00CIIYyKHUBAaHUIO
TPYJIOBBIX OTHOILIEHUH;

- npuodpereHre yMeHUH opopMIIeHHsI PEKBU3UTOB, CO3/JaHHE 11a0JI0OHOB JOKYMEHTOB
C MOMOILBIO CIIENUAIN3UPOBAHHBIX IPOrpamMM;

1.3 MecTo nucuMIIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

Hucuunmmna b1.B.02 «HopmaTuBHO-IIpaBOBOE M JOKYMEHTAllMOHHOE oOOecredyeHue
TPYJOBBIX OTHOIICHUI» OTHOCUTCS K 6a30Boi yactu brioka 1 "/Iucuumimael (Moaysn)" yaeOHOTo
1aHa, popMupyemasi yyacTHUKaMHU 00pa3oBaTeIbHBIX OTHOILIEHHUH yueOHOro MaHa.

B MeroanueckoM IiaHe JUCHUIUIMHA ONMPAETCs HA 3HAHUS, 1OJyYEHHbIE IPH U3YYEHUU
CIEAYIOMUX Y4YeOHBIX KYypCOB: «YIpaBJeHHE [EPCOHAJIOM COBPEMEHHOM OpraHW3aIui,
«MeXIMCIMIIIIMHAPHBIE ~ WCCIIEIOBaHUS B cepe  ympaBleHHS  TepCOHAIIOM» W JIp.

1.4 IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB O0y4eHHMsl MO AUCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHMPYEMBbIMH pe3yJIbTaTaAMHU 0CBOEHHUsI 00pa3oBaTeIbHOM MPOrpaMMBbl

W3ydyenne paHHOM y4eOHOM OUCHUIUIMHBI HAmpaBlieHO Ha (OPMHpPOBAHHE Y
00yJaromMXcsl CIEAYIOIIMX KOMITETCHIIUH]:

Kox n HanMeHoBanue Pesynbrarel 00y4eHus 10 AUCIUIUINHE
WHAUKaTopa™

IIK-1. CHOCOBEH PA3PABATBIBATD CUCTEMY CTPATEI'HYECKOI'O 1 OIIEPAIMOHHOI'O
YIPABJIEHUSA TIEPCOHAJIOM

IIK-1. U1IK- 1. Brnageer OTAENBHBIMH 3HAaHUSIMH B 00JacTH 3aKoHOmaTensctBa PD o
3HaTh OCHOBBI | [IEPCOHAIBHBIX JAaHHBIX, OCHOBBI TPYOBOT0, ApXUBHOTO, 3IMUHUCTPATUBHOTO,
3aKOHOAATEILCTBA PO 0 | MHIPAllMOHHOTO, HAJIOTOBOTO 3aKOHOJATEIbCTBA, 3aKOHO/IATENbCTBA B cepe
NMepCOHATBLHBIX pannblx, | OT

OCHOBBI TPY/AOBOT0, apXHBHOTO0, | B 1enoMm, Biageer 3HaHWSAMH B OONAacTH 3aKOHOAATeNbCTBA P o
aJIMUHHCTPATUBHOIO, MEPCOHANBHBIX JAHHBIX, OCHOBBI TPYIOBOTO, apXUBHOTO, aIMUHUCTPATUBHOTO,

MHUTPAIIIOHHOT0, HAJIOTOBOT0 | MUTPAIMOHHOTO, HAIOTOBOTO 3aKOHOATEILCTBA, 3aKOHOIATEIBCTBA B cdepe
3aKOHOAATEILCTBA, oT

3aKoHozaTeabcTBa B cpepe OT | VBepenno BnajgeeT 3HaHMAMU B O0NAcTH  3aKoHojaTenbcTBa PD o
MIEPCOHATBHBIX TaHHBIX, OCHOBBI TPYAOBOTO, ApXUBHOTO, aIMHUHUCTPATUBHOTO,
MUTPAIMOHHOTO, HAJOTOBOTO 3aKOHOATENbCTBA, 3aKOHOAATENECTBA B chepe
oT

IIK-2. CIIOCOBEH PEAJIM30OBBIBATH CUCTEMY CTPATEIT'HYECKOI'O U OIIEPALIMOHHOI'O
YHPABJIEHUUS TEPCOHAJIOM

IK-2.UIIK- 1. OOnamaer 3HaHUSIMM B OOJIACTH pEANN3allMU CHUCTEMBl CTPATETHMYECKOTO M
OINIEPaALIOHHOTO YIIPABJICHHUsI HEPCOHATIOM




Kox n HanmenoBaune

Pesynbratel 00y4eHus 110 AUCIUIUINHE

WHAUKaTopa™
Cnocoben peanu3oBBIBaTH | B I€IOM, C NMOMOIIBIO 3KCIEPTOB CHOCOOCH PEann30BLIBATE CHCTEMY
CHCTEMY CTPATEerHYeCKOro M | CTPATErHYECKOro M ONEPalMOHHOTO YIPABJICHHU [IEPCOHATIOM
ONEPAaNHOHHOr0  ynpasjeHusi | CrocoOeH CaMOCTOATENBHO PEAU30BBIBATE CHCTEMY CTPAaTETHYECKOro H
MePCOHAIOM OTIEPAIIMOHHOTO YIPABJICHUS IEPCOHATIOM
MK-3. CIHOCOBEH AJIMHWHUCTPUPOBATH MNMPOLECCHBI MW JAOKYMEHTOOBOPOT IIO

CTPATETHYHECKOMY U OITIEPAIITMOHHOMY YIIPABJIEHHUIO ITEPCOHAJIOM

YupaBJ/Ji€HUI0O MNE€PCOHAJTIOM B
COOTBETCTBHH C TpeﬁonammMn

[IK-3. UTIK-1 3HaeT OT/AeNbHBIE JOKYMEHTHI, HEOOXOIUMBIE IS COMTPOBOXKICHUS MTPOIIECCOB
YMmers o0ecreyuBaTh | MO0  YIPABICHHUIO IEPCOHAJIOM B  COOTBETCTBHM C  TpeOOBaHMSIMH
JOKYMEHTAIIMOHHOE 3aKOHOAATEIhCTBA

CONPOBOKACHUE IpoueccoB Mo | B 1memom, ymeer oOecnednBaTh JIOKYMEHTAL[HOHHOE COIIPOBOKICHHUE

MPOLIECCOB MO YMPAaBJICHHIO TIEPCOHAJIOM B COOTBETCTBHU C TpeOOBaHHSIMHU
3aKOHO/IaTeIhCTBA

3aKOHOIAaTEJIbCTBA

YMeer camocTosTeIbHO 00ecIeuynBaTh JAOKYMEHTAITUOHHOC COIIPOBOXIACHUE
MpoHecCoB MO YIPABJICHUIO NEPCOHAIIOM B COOTBETCTBUU C TpeﬁOBaHI/IHMI/I
3aKOHOJaTCIIbCTBA

Coaep:xanue TMCUUIJIMHBI:
OO0mas Tpya0EMKOCTh JAUCIHUIUIMHBI cocTaBisieT 4 3aderHbix enuHul] (144 dacoB), ux
pacrpezielieHue 1Mo BUaaM padoT MPeACTaBICHO B TaOJIUIE

Bunpr pabor Bcero ®opma o0ydeHHs
4acoB OYHO- 3a09Has
OuHast
3a04Hast
2 X X X
ceMecTp ceMecTp ceMecTp Kypc
(Jacer) (dacer) (Jacer) (gacer)

KonrakTHasi paboTa, B TOM YHCIE:
AynuTopHbIe 3aHATHS (BCET0): 52,3 52,3
3aHATUS JIEKLIMOHHOIO TUIIA 18 18
J1a00paTOPHEIC 3aHATHS - -
MPAKTUYECKHE 3aHSTHSI - -
CEMUHAPCKHE 3aHSTHSI 34 34
HMnas koHTaKTHasi padoTa:
KoHTpoins caMmocTosTenpHOM paboThI
(KCP) i j
[Tpomexxyrounas arrecranus (MKP) 0,3 0,3
CamocrosiTelbHasi padoTa, B TOM 65 65
qucie:
Pedepar/scce (moaroToBka) 4 4
CamocTosTenbHOEe H3YYCHHUE pa3JelioB, 57 57
CaMOIIOJI'0TOBKA
[loaroroBka K TECTHPOBAHHIO 4 4
KoHTpoJib: 26,7 26,7
IloaroroBka K 3K3aMeHy
Oomas gac. 144 144
TPYA0EMKOCTH B TOM 4HCJIe

KOHTAKTHAas 50,3 50,3

padora

3a4. e 4 4

Pacnipenenenue Bu10B yueOHOI pabOTHl M UX TPYAOEMKOCTH I10 pa3jieiaM JUCIUTIIAHBL
Pasnensr (Tembl) aucHUIUIMHBL, uU3ydyaemble Bo 2 cemectpe (1 kypce) (ounas dopma

00y4eHus)




KoanuectBo yacoB

AvynuropHas Brcayaut
No HaunmMenoBanue pasnenos (TeM) yITop OpHas
Bcero pabora
pabota
JI 113 JIP CPC
Pazpnen.1 [lonarue u 3HaUeHHE JOKYMEHTALIMOHHOTO
1. 39 6 11 - 22
obecriedeH sl yrpaBJeHHs IepCOHAIOM
2 Paznen 2. OCHOBBI JOKYMEHTAIIMOHHOTO 00eCIeUeHuUs 39 6 11 i 29
yIpaBJIEHUS IEPCOHAIOM
3 Paznen 3. Cucremaruzanus u XxpaHeHHE JOKYMEHTOBKaJIpOBOH 38 6 12 i 21
CITY)KOBI
HUTOI'O no pasdenam oucyuniumbvl 117 | 18 34 - 65
Kontpous camocrositensHoi pabotsl (KCP) 26,7 -
[Tpomexxyrounas arrectais (MKP) 0,3 -
OO0m1as TpyI0eMKOCTh 110 TUCITATLIINHE 144 -

KypcoBblie paGoThI: HE IpelyCMOTpEHA.

q)opMa MPOBEACHUA aTTECTAUHU 110 JUCIHHUIIVIMHE: DK3aMCH

ABTOp: KaHI.’KOH.HaykK, nou. — M.M1.MuponoBa




	1.2 Задачи:

