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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ieap ocBOeHUS AUCHMIUVIMHBI — Cc(QOpPMHUPOBAaTH y CTYACHTOB IEIOCTHOE
npeicTaBieHue o0 OpraHu3aluu JIOKyMEHTOOOOpOTa, a TakkKe O €ro METOAMYECKOM
obecieyennu. C¢opMHpPOBATH HABBHIKM B HCIOJIB30BAaHUM JOKYMEHTOB B apXHBax C
CO0JII0/IEHEM HOPMATHUBHO-IIPABOBBIX HOPM.

1.2 3agauu AUCHUNIMHBI

Jlist focTHKEeHUs Lesled peIaroTes caelyoIue 3a1a4l U3yYeHUs TUCIUILIINHBL:

Teopemuueckas KOMNOHEHMA:

1) u3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PErYIMPYIOLUX PAbOTy € JOKYMEHTaMH;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JICIIONPOU3BO/ICTBA.

Ilosnasamenvuas Komnonenma:

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTOO000pOTa.

IIpaxmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperyieHue y CTYACHTOB YMEHHUU I10JIb30BaThCS IMOJYUYEHHBIMH TEOPETHUYECKUMHU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) yMeHue pa3padaTbiBaTh HOPMAaTHBHO-METOANYECKUE JIOKYMEHTBI OpraHU3alHH.

1.3 MecTo aucuMiuinHbI (MOYJis1) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

HucuuruinHa «Pa3paboTka HOPMAaTMBHO-METOJIUYECKHUX JIOKYMEHTOB OpIaHU3aIUID)
NPUHAIISKUAT K 9acTH, (OPMHPYEMON y4acTHUKAMH 0O0pa3oBaTEeNbHBIX OTHOMIEHHWH Oioka bl
"NucuumuinHael  (Mogyau)"' — yyeOHOro  IulaHa  4acTd, (GOpMHpPYEMOM  ydacTHUKaMHU
00pa3oBaTeNbHBIX OTHOIICHUH.

JUIs yCHelmHoro ycBOeHHs AMCLUIUIMHBI HE0O0XOIUMO, 4TOObl OakajaBp UMeN 3HaHMS,
YMEHUS, BIAJICHUE W HABBIKM B O00beMe TpeOOBaHW MUCHUIUIAH: «J{OKYMEHTOBEACHHE» WIIH
«MHpopMaIIIOHHBIE TEXHOJIOTUNY U3yYaeMbIX B OakaaBpuare.

B cBow ouepenp, u3yuyeHue AUCHMILIUHBI OOECIIEYMBAET BO3MOXKHOCTH YCIEIIHOIO
OCBOCHMS CTYJEHTaMH CIEIyIOIMX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHOIl NpOrpamMMmbl:
«OIIeKTPOHHbIE TOKYMEHTHI B KaJpoBoil padboTe», « OCHOBBI 3JIEKTPOHHOTO TIOKYMEHTO000pOTa B
OpraHu3alumn», «YpaBIeHUE KOPIIOPATUBHBIM KOHTEHTOM.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00yJaroUXCs CIECYIONINX KOMITETEHIIUN

Ko v HaumeHnoBaunue

T Pe3ynpTaTsl 00yueHus 0 AUCHUILIIUHE

ITK-1. Cnocoben pa3padaTbiBaTh W BHEJAPATH JIOKAJbHbIE HOPMATHBHBIC AKTHI IO
AOKYMEHTAIHOHHOMY 00ecneyeHI0 YIPpaBJIeHUs1 Opranu3amnueit

NIIK 1.1 —CrocobeH | 3HaeT  (QYHKIMH  JIOKYyMEHTOOOOpOTa;  HOPMAaTHBHBIE

pa3pabaThiBaTh JIOKaJIbHbIE | TOKYMEHTbI, HOPMAaTHUBHYIO 0a3y, periiaMeHTHPYIOUIYIO

HOpPMAaTUBHBIE aKTBhI 1O | DIIEKTPOHHBIN JIOKYMEHTO000pOT

JIOKYMEHTallMOHHOMY Ymeer OTIpEeIeIATh MIPaBUJIBHOCTD oopmIiieHus

o0ecreueH o YIPaBJIEHUS | PEKBU3UTOB JOKYMEHTA

OpraHu3aIuen; Brnageer moHMMaHWEM — NPaBUIBHOCTH  O(DOPMIICHHS
JOKYMEHTAallUM; 3HAHUSAMH B OOJACTH CHUCTEMAaTU3allUuH
JIOKYMEHTOB

NIIK 1.2 - Buenpsier | 3HaeT  QyHKIMHM ~ JOKYMEHTOOOOpPOTa;  HOpPMAaTHUBHBIE

JIOKaJIbHbIE HOPMATHUBHBIE AKTHI | JOKYMEHTBl, HOPMAaTHBHYIO 0a3y, perjiaMeHTHUPYIOIIYIO

1o JIOKYMEHTAllMOHHOMY | 3JIEKTPOHHBIN JOKYMEHTO0000pOT JeICTBYIOINE




Kox n sHaumenoBauue
Pe3ynbrarel 00y4eHUs IO TUCITUTIIINHE

WHIUKaTopa™
o0ecneveHuno YIOPAaBIEHUS | MEXKIYyHAPOJHbIE CTaHAAPTHI, cneuuuKanuu u
opraHu3anuen TEXHHYECKHE OTYETHI, HCIIOIb3yeMbIe B chepe yrpaBIeHUs
JOKyMEHTalue# M WH(QOPMAIMOHHBIMUA TEXHOJOTHUSIMH
yIpaBICHUS
YMmeer  ompenensTh MPAaBUIIBHOCTD oopmienus
PEKBH3MTOB  JOKyMEHTa;  (OpPMYyIHpOBaTh  oOIIMe

TpeOOBaHUS K TEKCTY JEKTPOHHOTO JOKYMEHTA

Bnaneer mnoHuMaHueM — NpaBHIBHOCTH  O(OpPMIICHUS
JOKYMEHTAllMM; 3HAHUSAMH B OO0JACTH CHUCTEeMAaTH3aIlUuH
JIOKYMEHTOB; 3HAaHUSMH O ITOAXO0JAaX K BHEAPEHUIO CUCTEM
JIEKTPOHHBIX IOKYMEHTOB

Pesynbrarel 00yueHUs MO JUCHUIUIMHE JOCTHTAIOTCS B paMKaX OCYIIECTBIEHUS BCEX
BUJIOB KOHTAaKTHOM ¥ CaMOCTOSITENbHONW paboThl OOydarommxcs B COOTBETCTBUU C
YTBEPKICHHBIM YU€OHBIM TUTAHOM.

NuaukaTtopsl  TOCTHIKEHUS KOMIETCHIMA  CUYMTAIOTCS  COPMUPOBAHHBIMH  MpPU
JOCTH>KCHUH COOTBETCTBYIOIIUX UM PE3YyJIbTATOB O0YUYECHUSI.

OyHIAMEHTAbHOCTh  TMOJATOTOBKM  CTYJIEHTOB IO JUCHUIUIMHE OO0ECIeYyuBaeTCs
M3Yy4YEHUEM TOHSATUHN, KATETOPUHU FJIEKTPOHHOTO IOKYMEHTO000pOTA.

[IpuknanHas HampaBIEHHOCTb JUCHUIUIMHBI Oa3upyeTcs Ha H3YYEHHH OpTraHU3aluU
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YYPEKICHUU, NPUMEHEHHUHM HHPOPMAIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOMN JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENILHOM pPa0OTBHl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIbHOM pabOThl BBINOJHAIOTCS TBOpPYECKHE pabOThl, 3cce, CBs3aHHbBIE C Ooiee
yIIyOJIeHHBIM U3ydeHnEM HH(POPMAITMOHHOTO O0eCcTIeueHus 2IEKTPOHHOTO TOKYMEHTO000pOTA.

VYcBoeHne yueOHOro Marepualia CTy/I€HTaMU OCYIIECTBIIAETCS MPENoJiaBaTeIeM B XOJle
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuil KOHmpOoJb 3HAHWM, YMEHHI M HaBBIKOB MPOBOJUTCS NPHU BBINOJHEHUU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAK)KE MMyTeM YCTHOTO OMPOCa, BBICTYIICHUS
C HAyYHBIMHU COOOIIECHUsIMHU, pedepaTaMu U dcce.

UMO206blll KOHMPOIb TI0 JUCIUIUIMHE OCYIIECTBIISIETCS HAa 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHOW ()OpME C y4E€TOM pE3yJIbTaTOB TEKYIIETro
KOHTPOJISI B X0J1€ 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 PacnpenesieHne TPY10EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buapr pabot Bcero dopma 00yueHus
9acoB OuHas
3 cemecTp 4 cemecTp

(108)
KonrakTHasi pa6oTa, B TOM YHcJIe: 52,2 52,2
AyauTopHBbIe 3aHATHS (BCEro):
3aHATHUSA JCKIIMOHHOT'O THUIIA 16 16
1ab0opaTopHbIe 3aHITH
PAKTUYECKHE 3aHSTHS 34 34

CEMHHAPCKHE 3aHSATHUS
HWNnas koHTaKTHas1 padora:
KoHTpoiab camocTosTebHO# paboThI
(KCP)

ITpomexxyrounast arrectanus (MKP) 0,2 0,2
CamocTosiTe/IbHasi paboTa, B TOM 5.8 5.8
qyucie:
Pedepar/acce (moaroropka) 18 18
CamocTosITeIbHOE H3Y4YCHHE pa3/IelioB,
CaMOIIOITOTOBKA (mpopaboTka u
MOBTOPCHHE JICKIIMOHHOTO Marepuajia M
Marepuania Y4eOHHKOB M  y4eOHBIX 18 18
ocoOuii, MOArOTOBKA K JIaOOpAaTOPHBIM U
MPAKTUYECKUM 3aHSATHUSM, KOJJIOKBUyMam
U T.J1.)

[TonroroBka K TeKyIHiemy KOHTPOIIO 19,8 19,8
KoHnTtpoJs:

IToaroroBka k 3a4CTy

Oomas yac. 108 108
TPYA0EMKOCTb | B TOM YHCJIe

KOHTAKTHasi padoTa Al 52,2
3a4. e/l 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.
Pasnenbr (TeMbl) IUCHUILIMHBI, H3ydaeMble B 3 cemectpe (OakamaBpuar) (ounas (opma

o0yueHwsI)
KonuuectBo yacos
AynutopHast Bueayn
Ne HaumenoBanue pa3zienos (Tem) UTOpHas
Bcero pabota
pabota
J | 113 JIP | CPC
1 [TonsiTrie 1 HOpMATHUBHO-METOIMYEcKas Oaza 99 4 8 10
JIJIIONPOU3BOJICTBA
3aKkoHOaTeIbHAst OCHOBA KOPIIOPATUBHOTO
2.  |peryJmpoBaHHUs TOKYMEHTAIIMOHHOTO 00€CIIeUeHUs 28 4 8 16
YIPaBJICHUS] OPTaHHU3AIIHH.
CocTaB KOpIIOpaTUBHON HOPMATHUBHO-
METOANYECKON 0a3bl TOKYMEHTAIIMOHHOTO
oOecrieueHns yIpaBlIeHUsI OpraHU3aIlHiH.
3.  |AcmomHuTENnM 1Mo CO3JaHUI0 KOPIIOPATHBHON 22 4 8 10
HOPMATHUBHO-METOIUYECKOM 0a3bl
JOKYMEHTAIMOHHOTO 00ECTICYeHUS yTIPaBICHUS
OpraHu3aIuu
Dransl cO3JaHus KOPIIOPATHBHOM
HOPMAaTUBHOMETOANYECKOH 0a3bl
JIOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS
4. |opranuzauuu. HopMaTuBHBIE JOKYMEHTHI 110 Tpyay | 33,8 4 10 19,8
U oxpaHe Tpyaa. PazpaboTka HOpMaTUBHO-
METOJUYECKUX JOKYMEHTOB JIJIsi OpraHU3aIiH
0e30macHOCTH MHpOpMaILUH
HUTOIO no pazoenam oucyuniurvl 1058 | 16 | 34 55,8
KonTpons camocrositensHoi pabotsl (KCP) 2
[Tpomexyrounas artectanus (MKP) 0,2
IToaroToBka K TEKYIIEMY KOHTPOJIIO
OO61mas TpyJ0€MKOCTh IO JUCITUILIINHE 108
[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa
2.3 Conep:xanue pa3aesoB (TeM) THCHUTIIHHBI
2.3.1 3aHATHHA JIEKIMOHHOTO THIIA
®opmMma
Neo | HammenoBanue pazzena (TeMbl) Coneprxanue pasnaena (TEMbl) TEKYIIETro
KOHTPOJISI
1. TepMuHocucTeMa  JIEIONPOU3BOJICTBA. T
Cocran HOPMAaTHUBHO-METOINYECKOMN
[TonsiTHE ¥ HOPMATHUBHO- 0a3sl JIEIIONIPOU3BO/ICTBA. Drarnsl
MeToamueckas 6a3a CTaHOBJICHUS OTEYECTBEHHOTO
JIeNIOTIPOU3BOICTBA JIeNIOTIPOU3BO/ICTBA. Hctopuueckue
WCTOYHUKHA  TIPAaBOBOTO  Xapakrepa,
CBSI3aHHBIE C JIJIONPOU3BOACTBOM.




2. | 3akoHO/aTeNIbHAs OCHOBA bnaHku NOKyMEHTOB M TpeOOBaHUS K T
KOPIIOPAaTUBHOI'O HuM. CtpykTtypa nokymeHta. [loHsTue
peryIupoBaHUs PEKBU3HTA. Cocras PEKBU3UTOB
JOKYMEHTALHOHHOI'O OpraHU3alMOHHO-PACHOPSAUTEIBHOM
o0ecrieyeHns yrpaBiieHUs JOKYMEHTAIUH.

OpraHu3aLMH.

3. | CocraB KOpHOpPaTUBHON Opranu3zalioOHHOE-TIPaBOBbIE T
HOPMaTHBHO-METOMUECKON JOKYMEHTbl ~KaK IIpaBoBas OCHOBA
0a3bl TOKyMEHTAIIHOHHOTO JEeSATeNIbHOCTH opranu3anuu. Cucrema
obecrieyeHus ynpaBiIeHUs pacnopsuTeIbHON JIOKYMEHTALUH.
opranusanuu. Mcnomnurenu Cucrema wuH(pOPMAITMOHHO-CIIPABOYHON
10 CO3/IaHUI0 KOPIIOPATUBHOW | JTIOKYMEHTALlUH.

HOPMAaTHUBHO-METOAUYECKOMN
0a3bl JOKyMEHTAllMOHHOTO
o0ecrieYeHns yrpaBIeHUsS
OpraHu3aluu
4. | DTamsl co31aHus KoHTpons wHCIOMHEHHS JTOKYMEHTOB. T

KOPIOPAaTUBHOH HOPMATHBHO-
METOJINYECKOM 0a3bl
JIOKYMEHTaI[IOHHOTO
o0ecrieYeHns yrpaBIeHUsS
opranu3anun. HopmaTueHbIC
JIOKYMEHTBI 110 TPYAY U
oxpane TpyZaa. Pazpaborka
HOPMAaTUBHO-METOJUYCCKUX
JTOKYMEHTOB JUISl OpTaHU3aLUuH
0e30MmacHOCTH HH(OpMaLUU

OpraHI/I3aI_II/I$I XpaHCHHUA HOKYMCHTOB.
HOpMaTI/IBHO-MeTOI[I/I‘-ICCKI/Ie AOKYMCHTBIL

2.3.2 3aHATHS CEMUHAPCKOI0 THNA (MPaKTHYeCcKHe / ceMMHAPCKHe 3aHATHSA/

JJabopaTopHbIe padoThbI)

opranusanuu. VcnonHurenu no
CO3JJaHUIO0 KOPITOPATUBHOU
HOPMAaTHUBHO-METOANYECKOMN

nokyMmeHrtanuu. Cucrema  OTYETHOH
nokymeHtanuu.  Cucrema  KaapoBOH
JIOKYMEHTALUH.

®opmMma
Ne | HanmeHoBaHue pazfesna (Tembl) Temaruka 3aHsATHI/paboT TEKYILEro
KOHTPOJISI

1. HopmaTtuBHo-nipaBoBbIE aKThl, Omnpoc no
HowsTue u HopMaTHBHO- EryJIMPYIOIINE JEIONPOU3BOACTBO BOIIpOCaM
MeToauyeckas 6a3a perympy p ' p

TEMBI.
JEJIONPOU3BOJICTBA T

2. [lonstue €KBU3UT OpMYyJIst Omnpoc no

3akoHOmaTEILHAST OCHOBA P ’ (bopmynsp p

JOKYMEHTa, HUX COOTHOLIEHHE. Bumbl BOIIpOCaM
KOPHOPaTUBHOIO

PEKBHU3UTOB: MTOCTOSIHHBIE u TEMBI.
peryIupoBaHus

nepeMeHHble, LUu(ppoBble U TeKcToBble | Jluckyccus.
JOKYMEHTAIllMOHHOT O

pexkBusutel U 1ap. CoBpeMEHHBIE T
o0ecrnieueHus ynpaBiIeHUs

TpeOOBaHUS K OQOPMIICHHIO JEJIOBBIX
OpraHM3alHH.

JJOKYMEHTOB.

3. |CocTaB KOpIOpaTUBHOMN OyHKUMOHANBHBIE W aTpUOyTHUBHBIE Omnpoc no
HOPMAaTUBHO-METOANYECKOM cucteMbl  JokymeHTtauuu. Cucrema BOITPOCAM
6a3bl IOKyMEHTAIIHOHHOTO OpraHMU3alMOHHO-PACIOPSANTEIBLHON TEMBI.
obecrieueHus yrpaBIeHUs nokymeHTanuu. Cucrema  IUIAHOBOM T




0a3bl JOKYMEHTAIMOHHOTO
oOecrieYeHHs yIpaBICHUS

OpraHu3aLu

4. |9Tansl co3aaHus dopmupoBaHue u OIepaTUBHOE Omnpoc no
KOPHOpaTUBHONW HOPMAaTHUBHO- xpaHeHue Ju1. Opranusanus IpoBeICHUS BOIIpOCaM
METOJINYECKOM 0a3bl 9KCIIEPTU3bl  I[EHHOCTH JOKYMEHTOB, TEMBI.
JOKYMEHTAllMOHHOI'O oopmnenue ee pesynbraroB. | Juckyccus.
o0ecrnieueHus yrnpaBaeHUs Odopmnenne Jnera Ha  XpaHEHUE. T
opranusanuu. HopmatusHbie HopmaTtuBHO-MeTOAMUYECKHE JOKYMEHTBI

JOKYMEHTHI 110 TPYIY ¥ OXpaHe
Tpyaa. PazpaboTka HOpMaTUBHO-
METOAMYECKUX JOKYMEHTOB IS
OpraHu3anuu 0€30MacHOCTH
nHpopmaruu

3amuTa naboparopuoit padotsl (JIP), Bemmonnenue kypcoBoro npoekra (KIT), kypcoBoit
paboter (KP), pacuerHo-rpadpuueckoro 3amanus (PI'3), mamucanme pecdepara (P), acce (D),
kosutokBuyM (K), rectuposanue (T) u T.1.

[Ipy wW3yyeHWUW  OUCHUIUIMHBI MOTYT TIPUMEHSATCS  DJIGKTPOHHOE  OOyYeHHE,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TexHOoJIoruu B coorBercTBUM ¢ PI'OC BO.

2.3.3 lIpuMepHasi TEeMATHKA KYPCOBBIX padoT (MPOEKTOB) — HE MPETYCMOTPECHBI

2.4 TlepeuyeHb Y4eOHO-METOIMYECKOT0 O0ecTedeHHs 1JIsl CAMOCTOSITEIbHOIH pPadoThI
00y4YarOIIKUXCS 10 JUCHHUILIMHE (MOLYJII0)

[Tepeuenpb yueOHO-METOAMUECKOTO 00eCIeUeHHsI JUCLUIUIUHBI 110
Ne Bun CPC BBITIOJTHEHUIO CaMOCTOSITEIbHOU paboThI

1 | Pedepar, occe |Metoauyeckue peKOMEHAAIMH 10 MPOBEACHUIO CEMHUHAPCKUX 3aHITHH,
KPYIJIBIX CTOJIOB, IUCKyCCHI: MeToJl. pekoMeHaauuu / B.B. Epmonenko,
HA.B. Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsa, M.B. Tonuka,
A.Il. CaBuenko, [I.A. JlerkuHa. MMHHCTEPCTBO HAayKH M BBICIIETO
oOpazoBanus Poccuiickoit ®denepannn, KybGaHckuil rocynapcTBEeHHBIN
yHuBepcureT. - Kpacnonap: Kybanckuii roc. yu-t, - 2022. - 87 c.

Y4ebHO-MeToIMYeCKHe MaTepualibl Ul CaMOCTOSTEIbHOM pPabOThl OOydaroIIMXCS M3
YuCiIa MHBAJIUAOB M JIMI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3710poBbsi (OB3) mpenocTaBmisitoTcs
B (hopMax, aJalTHPOBAHHBIX K OTPAaHUYEHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig U1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaitns.

Jlnist a1 ¢ HapyIIEHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

Jljig U1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEILHOTO amnmnapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayaunodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3MpPOBaH B 3aBUCUMOCTH OT KOHTHUHI€HTA
00yJaronuxcs.



3. OoOpa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble NMPH OCBOCHUM JUCIHUNIHHBI
(Momy.Jis)

B xome wu3ydeHHS OUCHMIUIMHBI IPEIYCMOTPEHO HCIIOJIB30BAaHHE  CIIEAYIONIMX
00pa30oBaTeNbHBIX TEXHOJOTHM: JIEKIWH, MPAKTUYECKHE 3aHATHA, MpoOJeMHOE OOydyeHHe,
MOJyJIbHAsi TE€XHOJIOTHS, MOJATOTOBKA NMUCHMEHHBIX AHAJIMTUYECKHX Pa0OT, CaMOCTOSTEIIbHAS
paboTa CTy/ICeHTOB.

KoMIeTeHTHOCTHBIM MOIX0J B paMKax MpernojJaBaHus TUCIHUIUIMHBI PEaan3yercss B
HCIIOJIb30BAHUHU HWHTCPAKTUBHBIX TEXHOJIOTUA M aKTHUBHBIX MCTOOOB (HpOCKTHLIX MCTOOMK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyalldii, aHajiW3a IeIarorn4eckux 3ajad,
Me1arOrYecKoro KCIEepUMEHTa, HHBIX (OPM) B COUETAHUU C BHEAYTUTOPHOH paboToii.

WudopmanoHHbIE  TEXHOJOTHH, TPHUMEHSEMbIE TPH HU3YyYCHHH JIUCIUILIAHBL:
HCIIOJIL30BaHUE MHPOPMALIMOHHBIX  PECYpCOB, JOCTYITHBIX B MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu MHTepHeT.

AI[aHTI/IBHI)IG O6pa3OBaTCJH)HI)I€ TCXHOJIOTUH, IPUMCHACMBIC IIPHU U3YUCHUHN JUCHUIIIIMHBI
— JUI1 JMIl C OTrPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 3[I0OPOBbSI IPEIyCMOTPEHA OpraHU3alus
KOHCYJIBTAIIMH C MCIOJIb30BAHNEM JIEKTPOHHOH TTOYTHI.

4. OueHO4YHbIE CPEACTBA sl TEKYIEro KOHTPOJISA YCIIeBA€MOCTH U ITPOMEKYTOYHOM
aTTecTAlNH

OueHOYHBIE CpelCTBAa NpPEAHA3HAUCHBI /ISl KOHTPOJS M OLCHKH 00pa30BaTeIbHBIX
JOCTIDKEHUH  00y4aromuxcs, OCBOMBIIMX MPOrpaMMy Y4YeOHOW IUCIHMIUIMHBI «HA38AHUE
OUCYUNTUHBLY.

O1eHOYHBIE CPEJCTBA BKIIOYACT KOHTPOJIbHBIE MaTEpPHAIIbl Ul MMPOBEACHUS TeKYIIero
KOHTPOJISL B GOpMeE mecmoswix 3a0aHuil, 0OKIA0a-npe3eHmayuy no npoOIeMHbIM BONPOCAM,
PAa3HOYPOBHEBbIX  3A0AHUll, PONEBOU USPbl, CUMYAYUOHHBIX 3a0ay (yKazamv uHoe) W
MPOMEKYTOYHOM aTTecTaluM B popMe BONIPOCOB U 3aJaHUH (YKazams uHoe) K 3a4eTy.

CTpyKTypa OLEHOYHBIX CPEACTB AJIsl TeKYLIeil U MPOMeKYTOYHOM aTTecTAluU

No Kon n HanmeHoBaHME OLIEHOYHOT'O CPe/ICTBA
. /II HalMEHOBAaHUE Pe3ynbTarsl 00yueHus Texymmit IIpomexyrounas
UHMKaTOpa KOHTPOJIb aTTecTauus
NIIK 1.1 — CnocoOen | 3Hanus GyHKUUH Bonpocwi ona Bonpoc na 3aueme
pa3zpabaThiBaTh JIOKyMEHTOO000POTa; YCMHO20 1-4
JIOKaJIbHbIE HOPMAaTHUBHBIX (nucvmenHo2o)
HOPMATHUBHBIE aKTHI | IOKyMEHTOB, onpoca no meme,
o HOpPMAaTHUBHOM 0a3bl, pazoeny.
TOKYMEHTAITMOHHOMY | peTJIaMEeHTHPYFOIIEH
o0ecreYeHno JOKYMEHTOO00POT,
yIpaBIICHUSA JIEWCTBYIOIINE
1 | opranuzanuei; MEXTyHapOIHbIE
CTaHJapTHI,
cnienupuKaum u
TEXHUYECKHUE OTYETHI,
UCIONIb3yeMbIe B chepe
YIpaBJICHUS
JJIEKTPOHHOU
JIOKYMEHTalue u
WH(POPMAITMOHHBIMHU




TCXHOJIOIusIMu

yrpaBiIeHUsS

Happiku npaBuiibHOCTH | Peghepam, Bonpoc na 3aueme
odopMIICHHS 00K1ao, 5-8
PEKBU3UTOB JJOKYMEHTA; | coobweHue, scce

dbopmynarpoBaHus

0o0mux TpeOoBaHMs K
TEKCTY JIEKTPOHHOTO
JIOKYMEHTa

CHUCTEM
JIOKyMEHTO000pOTa,
PYKOBOJIUTEIS
MIPOEKTUPOBAHUEM U
BHEAPEHUEM
KOPIOPaTUBHOU
CHCTEMBI
JIOKYMEHT0000pOoTa
OpraHu3aluu

meme, pazoery.
Tecm

UIIK 1.2 - Bueapsier | 3HaHUS COBPEMEHHBIX Peghepam, Bonpoc na 3aueme
JIOKAJIbHBIE TEeHJICHIIUHA Pa3BUTHS 00K1A0, 9-19
HOPMATUBHBIC aKThI UH(OPMAITMOHHBIX coobwenue, scce

o TEXHOJIOTH B 00J1aCTH

JOKYMEHTAI[MOHHOMY | YyTpPaBICHUS

o0ecIeyeHnro JIOKYMEHTO000POTOM

YIIPaBIICHUS HaBbiku ipreMoB 1 Koumponvnas Bonpoc na 3aueme
OpraHu3aIueH METOJ/IOB BHEIPEHUS paboma Nel- no 20 -25

TunoBble KOHTPOJIbHBIE 33JaHUS WIM MHbIE MaTepuasbl, HEOOXOIUMBIE NJsl OLEHKU 3HaHUH,
YMEHUH, HaBBIKOB U (WJIM) ONBITA JEATEIBHOCTH, XapaKTepU3YIOIUX ATarlbl (HPOPMUPOBAHMS
KOMIIETEHIIUH B MPOLIecCe OCBOEHUS 00pa30BaTEIbHON MTPOrPaMMBI:

Ilepeyenb THIIOBBIX TEM 3cce K ceMMHApPaM N0 y4yeOHo# Aucuuminne «Pa3padoTka
HOPMAaTHBHO-METOAUYECKUX JOKYMEHTOB OPIraHH3aIUuN»

1. 3akoHOAaTENBHOE U HOPMATUBHO-IIPABOBOE PErYJIUPOBAHUE JOKYMEHTAIIUOHHOTO
o0ecrieyeHus yrnpaBieHusl.

2. WcTopus CTAaHOBJIEHUS U Pa3BUTHS JOKYMEHTALMOHHOTO 00ECTIeYeHNs yIpaBIeHUs.
3. Opranun3zanus paboThl C JOKYMEHTaMHU.

4. Peructpanus u y4eT JOKyMEHTOB.

5. OpraHu3zanus 1e10IpOU3BOJICTBA Ha HEOOIBIINX MPEITPUATHSIX.

6. BO3MOXHOCTH HCTIOIB30BaHUS COBPEMEHHON OPHCHON TEXHUKHU IS ONTUMH3AIHH
JIOKYMEHTO000pOTa B OpraHU3aIiu.

7. NUnpopManiMOHHO-TIONCKOBAsT CUCTEMA.
8. Crenn¢uka TOKyMEHTAIMOHHOTO O0eCTieueHus yIpaBIeHHsI B KaJPOBBIX CITyKOax.

9. [lepcriekTHBHBIE HAPABICHUS B Pa3BUTHH JOKYMEHTAIIMOHHOTO O0eCTIeueHus
yIpaBJIeHUs.

Ilepeyenn BOonpocoB, BBIHOCUMBIX HA 3a4eT 10 y4eOHoi qucuumniuHe «Pazpadorka
HOPMATHBHO-METOAUYECKHX JOKYMEHTOB OPraHU3aluu»



1. JIoKyMeHT U ero MecTo B CUCTEME yIpaBICHUS.

2. CoBpeMeHHbIE 3aKOHO/ATEIbHbIE u HOpMaTHBHBIE MIPaBOBBIC aKTHl,
periaMeHTHpYIOLHe CO3AaHue U 0POpPMIICHUE JOKYMEHTOB.

3. CoBpeMeHHbIE HOPMATHBHO-METOJUYECKHE JIOKYMEHTBHI, ONPEACISIIONINEe TMOPSI0K
co3/1aHus U 0POPMIICHHS JOKYMEHTOB.

4. Tlonarue «uHpOpPMALUD» U «JOKYMEHT» M ero pasutue. CBs3p uH(pOpManuu u
nokyMmeHTta. O0mue 1 yacTHble (yHKIMU JOKYMEHTA.

5. CriocoObl TOKYMEHTHPOBAHUS U UX Pa3BUTHE.

6. TexcroBOE TOKYMEHTHPOBAHUE U ATAIlbl €r0 pa3BUTUSA. MarepuanbHble HOCUTEIH s
JIOKYMEHTHPOBAHMS.

7. llonnuHHUKKA, KOMUM W AyOnukarel JOKyMeHTOB. Buael kommid. I[lopsimok
YIAOCTOBEPEHUI KOIIUU.

8. ®opmyssap nokymenTa. TurmoBoi Gopmyssip. CocTaBUTh THIOBOM (OpMYJIsip TTpUKa3a
110 OCHOBHOH JA€ATeNbHOCTH. [IOHATHS «yHUDHUKAIMS» U «CTaHAapTH3anus» 1oKyMmeHToB. OCT
P 6.30-2003. Ero conepxanue, 3HaueHUE.

9. Ha3naueHune ONaHKOB B COBPEMEHHBIX oOpranusanusx. Buasl OmankoB. CoctaB
PEKBU3UTOB OJ1aHKOB. biaHku npennpusaTHil pa3nuyHbX GOpM COOCTBEHHOCTH.

10. PexBHM3HUT «HaMMEHOBAHWE OPTAHM3ALUHU-ABTOPA JTOKYMEHTa», TPEOOBAHHS K HEMY.
PexBU3UT «cIipaBoYHbIe AaHHBIE 00 OpraHU3alMU-aBTOPE JOKYMEHTa», €ro COCTaB.

11. PexBu3HT «ampecary», €ro 3Ha4CHUE U COBpEeMEHHbBIE TpeOoBanms K opopmieHuto. Ha
KaKMX YIPaBJICHYECKUX JIOKyMEHTaX 0053aTelIbHO IPOCTABISAETCA PEKBU3UT “aapecatr’?

12. Jlatel Ha nOKyMeHTax, TpeOoBaHUs K MX oopmieHHo. /lata Kak cocTaBHAs 4acTb
JPYTUX PEKBU3UTOB.

13. PexBH3HUT «pPETHCTPALIMOHHBIA HOMEpP JOKYMEHTa», ero 3HadeHue. PekBH3HT
«CCBIJIKA HAa PErUCTPAllMOHHBIN HOMEpP U JaTy JIOKYMEHTa», KOI'/la U I/1e OH IPOCTaBIISEeTCS.

14. Tlopsimok corjacoBaHHs JOKYMEHTOB W O(GOpPMIICHHS BHYTPEHHEIO W BHELIHETO
COIIACOBaHUS.

15. Tlopsmok yTBEep KIEHHsS TOKYMEHTOB, BH/IbI YTBepKIeHUs. Kakue BUIbI JOKyMEHTOB
TpeOyIOT yTBEpP)KICHUS?

16. CocraB ymocroBepeHHss JOKyMeHTOB. [IpaBmia odopMieHHsT pPEKBH3HUTOB,
yIOCTOBEpSAOUINX JOKyMeHT. [lopspok mnoamucanust JOKyMeHTOB. IlewaTh Kak pPEKBH3HT
JoKyMeHTa. Ha kakux TOKyMeHTax MpocTaBisieTcsl TepOoBas evarh Wil rneyaTb OpraHuzanun’?

17. OTmetku Ha JOKyMeHTe, MX 3HaueHue u odopmieHue. Pesomonus. E€ 3nauenue.
TpeboBanusl, MpeIbABIsSIEMbIE K PE3OJIIOLINH.

18. IlonsaTHe “ropuamyeckas cuiia JOKyMeHTa . PeKBU3UTBHI, MPHUIAIOIINE JOKYMEHTY
IOPUAMYECKYIO CHITY.

19. OO6ume TpeGoBaHUS K TEKCTY JOKYMEHTA. AJITOPUTM MOATOTOBKHU JIOKYMEHTA.

20. DyeMeHTHI TeKCTa: 3aroJIOBOK, IPHIIOKeHUs. TpeboBanus K 0pOPMIIEHHUIO 3aroJIOBKa
¥ OTMETKH O HaJIMYUH MPUIIOKESHUH.

21. Tlonatne «cucrema JOKyMEHTAIMH», Pa3BUTHE CUCTEM JOKyMeHTanuu. [loHsThe
«YHU(HUIMPOBAHHAS CUCTEMA JTOKYMEHTALII.

22. Haznauenwe, omnpeneinenne wu coctaB  YCOPJI. CrnocoObl  mpejcTaBiIcHUS
YHU(PULIHMPOBAHHBIX TEKCTOB (aHKETHI, TaOIMIIbI, TpadapeTHbIE TEKCTHI).

23. TpadaperHsie TeKcTbl. MeToaHnKa pa3padoTKy.

24. TpeOoBaHUS K COCTaBJICHHUIO U O(GOPMIIEHHIO OPTaHU3AIMOHHBIX JIOKYMEHTOB (Ha
npuMepe MOJ0XKEHUs, MHCTPYKIMHU, periiaMenTa). HasHaueHnue 3Tux 10KyMEHTOB.

25. TpeboBaHUS K COCTABICHHUIO U OPOPMIICHUIO ITPUKA30B U PACTIOPSKEHHM.

26. TpebOoBaHUS K COCTaBICHHUIO M O(DOPMIICHUIO OOBSICHUTEIBHBIX 3aITMCOK, TOKJIaTHBIX
3aIMCOK U CITY>K€OHBIX 3aUCOK. MIX Ha3HaueHue B AEATEIbHOCTH OPraHU3aI|H.

27. TpeOoBaHUS K COCTABICHHUIO W O(POPMIICHHIO CIIPABOK, PA3HOBHIHOCTH CIIPABOK.

28. TpeboBaHUS K COCTaBJIEHUIO U odopMileHHIO akTa. HazHaueHue W pa3HOBUIHOCTH
aKTOB.



29. TpebOoBaHUs K COCTABJICHHIO U O(OPMIICHHUIO CITY>KEOHOTO MHUChMA.

30. Knaccudukanus ciry>keOHBIX TTHCEM.

31. ANropuTM MOJATOTOBKH U TPOBEICHUS COBCIAHMS.

32. JIOKyMEHTBI, CO3/1aBaeMbI€ B ITPOIECCE OATOTOBKH COBEIAHMUS.

33. TpebGoBaHUs K COCTABJICHHIO U O(OPMIICHHUIO MMPOTOKOJIA JOKYMEHTOB;
apxeorpaduueckas 00pad0TKa JOKYMEHTOB.

Kpurtepun oueHnBaHus 10 3a4eTy:

«3aumeHo»: CTYJIEHT BJIAJICET TEOPETUUCCKUMU 3HAHUSAMU 110 JAHHON JUCLUIUIMHE, 3HAET
KOMILJIEKC MHCTPYMEHTOB BHEAPEHUS M PAa3BUTHUS OEPEXIIMBOTO YNPaBJICHUS U MPOU3BOJCTBA,
JIOITyCKAaeT HE3HAaYMTelbHblE OUIMOKH; CTYJEHT yMEeT IpPaBUIbHO OOBSACHATH Marepuan Io
METOAMKE OLEHKH ¥  YJIYYIIEHUS pPEe3yJbTaTHBHOCTH  (DYHKIMOHUPOBAHHS  CHCTEMBI
MEHEDKMEHTA Ka4yeCTBa KOMIIaHUU, WILTIOCTPUPYsL €TI0 IPUMEPAMH.

«He 3a4meHOo». MAaTepuajd HE YCBOEH WM YCBOEH YaCTUYHO, CTYIEHT 3aTpyIHAETCS
IPUBECTH MPUMEPHI [0 KOMIETEHLHUSAM U TEOPETHYECKOMY Marepuaiy, yyeOHble 3a/laHus He
BBITNOJIHWI, IPAKTUUECKUE HABBIKU HE CPOPMHUPOBAHBL, JOBOJIbHO OIPaHUYEHHBIN 00BEM 3HAHUI
IIPOrpaMMHOI0 MaTepHaa.

OneHouHble cpencTBa Uil HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0POBBSI BRIOUPAIOTCS C YYETOM UX WHAMBHIYTbHBIX ICHXO(PU3MUECKIX 0COOCHHOCTEH.

— IpU HEOoOXOAMMOCTH MHBAJIMAAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbs [IPENOCTABIIAETCS JOMOJIHUTENBHOE BPEMs ISl TOATOTOBKM OTBETA Ha 3a4€Te,;

— [IpU NPOBEJICHUH IPOLEAYPbl OLICHUBAHUS PE3YyJIbTATOB 00yUeHHs] HHBAINIOB U JIULL C
OTPaHUYECHHBIMH BO3MOXHOCTSIMH 3/I0POBBS IPEAyCMATPUBAETCSI UCIIONB30BAHUE TEXHHUYECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMU;

— IIpY HEOOXOAUMOCTH JJIsl 00YHArOIIUXCSl C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB TpOLEaypa OLEHMBAHUSA pPe3yJbTaTOB OOYy4YEeHUS MO JUCLUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYYEHHsS MHBAJIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMIUIMHE (MOAYJIO) MpEeaycMaTpUBAET MPEIOCTaBIEHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OrPAaHUUYEHHUSIM HX 370POBbS U BOCIPHATHS
uH(popMauu:

Jlnist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT 0 IOKYMEHTA.

Jljig U1 ¢ HapyLIeHUsIMU CiyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUnist i1 ¢ HapyIIEHUsIMH OTIOPHO-/IBUTATEIBHOTO amapaTa:

— B TIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaronuxcs.

5. IlepeuyeHb yueOHOIi JIMTEPaTyphl, MHPOPMALMOHHBIX PECYPCOB M TeXHOJIOT Mii

5.1. YueOnas 1utepartypa

1. Jlanckas [JI.B., CemuanoBa E.Il. HopmaruBHO-MeTOgM4ecKOe oOOecCTeUeHHE
AIIEKTPOHHOTO JJOKyMeHTooOopoTa. YueoHuk. [lon pen. B.B. Epmonenko. . Kpacnonap. 2023. —
188 c.

2. Kysuenos, 1. H. JlokymeHTaIimonHoe odecrneueHue ynpasieHus. JJokyMeHToo00poT 1
JIETIOTIPOU3BOJICTBO  [DIEKTPOHHBIA pecypc| : yYeOHMK W TPAKTUKYM ISl TPHUKIAJTHOTO



6akanaBpuata / M. H. Ky3nenos. — 3-e u3n., nepepad. u mon. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum moctyma: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

3. AnryxoBa H.®., [[3io6enxo A.JI., Jlocesa B.B., UeunukoB O.b.: Cucremsr
3JIEKTPOHHOTO IOKyMeHTooOopoTa: yueOHoe nmocooue/KunoPyc, 2021. — 202 c.

JlononHuTEeNpHAS IUTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpou3BOACTBO [DIEKTPOHHBIA pecypc] : Kypc JIEKIUH :
yaebHoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: J{upekr-Menua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book red&id=2

2. lemun, 0. M. [emonpou3BoAcTBO. JIOKyMEHTallMOHHBIH  MEHEIKMEHT
[DnekTponHbI pecype] : yuebnoe mocobue / FO. M. Jlemun. — Mocksa; bepnun: Jlupekr-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHoe oOecreueHre ympaBieHUs [DIeKTPOHHBII
pecypc] : mpaktuueckoe nocodue / M. FO. Poroxxun. — Mocksa; bepnun: lupektMenua, 2014. —
398 c. — Pexxum nocryma: 1-4 3 SBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1

5.2. llepuoanyeckasi JuTepaTypa

[ledaTHple mepuoanYeckre W3AaHUs BXOAAT B «llepedeHb MEYaTHBIX MEPHOAMYECKHX
W3JaHUH, XPAHSIIAXCS B donme Hayunoit OHnOINOTEKH Ky6I'Y»
https://www.kubsu.ru/ru/node/15554, W/WIA  DJIEKTPOHHBIC MEPUOJUYCCKUE H3IAHHS, C
yKa3zaHUEM ajipeca caiiTa 3JIEKTPOHHOM BEPCHM JKypHasla, U3 0a3 JaHHBIX, HOCTYI K KOTOPHIM
umeet KyoI'Y:

1. Basbr nannbix kommanuu «MTBUCy https://eivis.ru/

2. Dnexrponnas oudanoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJIe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

DJIeKTPOHHbIE HHPOPMAIIMOHHBIE PecypChl

OneKTpoHHas 6ubnmoreka Hayunoit 6ubnnorexku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

— DIIeKTPOHHBIN KaTajor;

- [loctynienus nutepaTypsl B OMOINOTEKN (PUIINATIOB;

- [loctynnenus nucceprauuii ¥ aBTOpeepaTos;

- CraTbM U3 NEPUOUKU M HayYHBIX COOPHUKOB € 2016 T.;

- CraTbM U3 NEPUOJIUKU M HAYYHBIX COOPHUKOB 10 2016 T.;

- ["a3eTsl U KypHaJIBI;

- OnexkTpoHHas 6ubimoreka Tpy10B yueHbIx Kyol'V.

DJ1eKTPOHHO-0UbIM0oTeuHbIe cucTeMbl (IBC)

1. OBC «YHuBepcuterckast oubimoreka onnain» http:// www.biblioclub.ru/

2. OBC «Jlanmpy https://e.lanbook.com

3. O6pazoBarenpHas miatgopma «tOpaitt» https://urait.ru/

4. ObC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUIL] «Akanemus» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHblie 6a3bl JAHHBIX POCCHIICKHTE

1. BupryanbHblii unTaneHblii 3a1 Poccuiickoit rocynapctBenHoit 6ubmmorexku (PI'B)
https://Idiss.rsl.ru/

2. HanmonanpHas anektpoHHas 6ubnuoreka https://rusneb.ru/

3. bassl nannbix komnanuu « MUBUC» https://eivis.ru/

4. Hayunas snextponnas oubnuoreka ELIBRARY.RU (HOB) http://www.elibrary.ru/



https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioclub.ru/index.php?page=book_red&id=2
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
http://megapro.kubsu.ru/MegaPro/Web

5. MHAH. [TonHOoTEKCTOBAS KOJIJIEKITUS MaTeMaTUYECKUX KYypHaJIOB
http://www.mathnet.ru

6. Xypuan Ksanrosas siekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypuan Ycnexu ¢usnueckux Hayk https://ufn.ru/
8. TlomHoTekcTroBass KoyuieKus >kypHasoB Ha tuiargopme PIIHU (DnektpoHHble Bepcuu
Hay4uHbIX xypHaioB PAH) https://journals.rcsi.science/

9. lIpesunentckas 6uomorexa um. b.H. Ensrinna https:// www.prlib.ru/

10. DnexTpoHHas 6uONMMOTEYHAs cHcTeMa conuo-rymanuTapHoro 3HaHUS «SOCHUM»
https://sochum.ru/

HNudopmanuoHHbie CIPABOYHbIE CHCTEMBI

1. Koncynprant Ilntoc - cipaBouHas mpaBoBasi cucTeMa (JOCTYI MO JOKaJIbHOM CeTH ¢
KOMITBIOTEPOB OMOITMOTEKH )

IpodeccnonanbHbie 0a3bl JAHHBIX 3apy0eKHbIE

1. XKypnans! uznarenscrea Wiley https://onlinelibrary.wiley.com/

2. TlomnorekcrtoBast koiutekiust KHUT eBook Collections wusgarensctBa SAGE
Publications

https://sk.sagepub.com/books/discipline

3. [MomuotekcroBas kosuteknust kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcnt Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanuwix Orbit Premium edition https://www.orbit.com

7. TIoaHOTEKCTOBBIE KOJUICKIMH KHHI u3gareiabctBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. [TonHOTEKCTOBAs apXHBHAs KOJUICKIHUS JKypHAJIOB u3aarenbcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. B/ CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

ba3bl JaHHBIX OTKPBITOrO 10CTyNA

1. KwubepJlenunka http://cyberleninka.ru/;

2. AMmepuKkaHcKkas nateHTHast 6a3a manubix https://www.uspto.gov/patents/search/patent-
public-search

3. Jlexkropuym TB - Buneonekiuu Benymmx jekropos Poccun http://www.lektorium.tv/

Bba3b1 nannbix KyoI'yY

1. OTkphITas cpena MOIyJIbHOTO AUHaMu4eckoro ooyuyenus: Kyol'y

https://openedu.kubsu.ru/

2. baza y4eOHBIX TIUIAHOB, Y4YEOHO-METOAUYECKUX KOMIUIEKCOB, MYyOJIUKAIMiA ¢
koH(pepenmmii http://infoneeds.kubsu.ru/

3. Dnektponnslii apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. Meroguueckue ykKa3zaHusi IJIs O0yYAaKIIMXCH IO OCBOCHHI0 JAHCUMILIMHBI
(Mmomyuis)

Ilo kypcy npeaycMOTpEHO NIpPOBEACHHUE JEKIMOHHBIX 3aHATUH, HAa KOTOPBIX AAETCS
OCHOBHOI CUCTEMAaTU3UPOBAaHHBIA MaTepuall, MPAKTUYECKUX 3aHATHI, KOTOpbIE HAIIpaBJIEHbI Ha
(dbopmHpoBaHUE 3HAHUN U YMEHUH, IPETyCMOTPEHHBIX KOMIIETEHIHSMU.

OcBoeHME AMCHMIUIUHBI TPEIyCMAaTPUBACT MPOCITYIIMBAHUE JIEKIMH W NpPOBEACHUE
NPaKTUYECKUX padoT.

J1g riryGOKOro M3y4eHus: JUCHUILTMHBI HACTOATEIbHO PEKOMEHIYETCS:

— CHCTEMaTHYEeCKH TOTOBUTHCS K IMPAKTHUYECKHM 3aHATUAM 10 Y4eOHBIM IOCOOMSIM,
Hay4HBIM CTaThAM B JKypHAJIaX, a TAKXKE C UCIOJIb30BaHUEM pecypcoB IHTepHET;


http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

— CBOEBPEMEHHO BBINOJIHATh IPAKTUUECKHUE 3aJaHUs, TOTOBUTh pedepaTsl U CCe.

BaxnelmuM »3TaroM Kypca SBISETCS CaMOCTOsATENbHAs paboTa MO UCIHILUIMHE
«Cucrema TOKYMEHTALUU OpraHu3alum».

KonTtpons camocTosTenbHON paboThl OCYIIECTBISACTCS:

a) TeKYILMI KOHTPOJIb OCYLIECTBISETCS €XKEHEAEIbHO B COOTBETCTBHE C IIPOrPaMMOi
3aHATHUH;

0) IPOMEXKYTOYHBIM KOHTPOJIb 110 MTOraM OCBOEHHUS pa3lesioB AMCLUIUIMHBI
oCylIecTBIIsIeTCA B (pOpMe 3aueTa.

Ha ceMuHapckux 3aHATHAX M IIpU IMOAIOTOBKE K HHMM (caMocTosiTelbHas paboTa)
NPUMEHSIOTCSI UHTEPAaKTUBHBIE 00pa30BaTeIbHBIC TEXHOIOTHH.

MeTtoanyecKkue peKOMEHAAMH 110 HAIIMCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHSITHH

PexomeHganmu CTyZ€HTY 1O HAIIMCAHUIO KOHCIIEKTA Ha JIGKIIMOHHOM 3aHATHH:

— HEOOXOJMMO IOJHOCTBIO MPOCIyIIaTh HEOOJbIION HH(OPMAIMOHHBIA OJOK H3
OJTHOTO WJIM HECKOJIbKMX NPEeIJIOKEHHH, KOTOpBIE PAaCcCKa3bIBaeT IPENOoAaBaTellb B paMKax
TEMBI;

— HEOOXOJMMO COKpAaTHTh €ro, OCTaBUB HaWOOJee CYIIECTBEHHBIC JIIEMEHTHI, HE
3aIlMCBIBAsl BBOJHBIE CJIOBA U U30BITOUYHBIE MTOSICHEHUS;

—  PpeKOMEHIyeTcsl 00s3aTelIbHO HCIOJIB30BaTh IMEPEYeHb COKPAIIEHHH IO TaHHOM
JMCLUIUINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE HauboJiee CII0KHBIC Il TOHUMaHHUsI MOMEHTHI,
Ha KOTOpbIE, B TOM YHCJI€, yKa3blBaeT U MPEIo1aBaTellb;

— 1O OKOHYaHWM JICKIMH PEKOMEHIYETCS 3aJaTh YTOUHSIONIME  BOMPOCHI
IPENoJIaBaTeIl0 U IMOJYYUTh PA3bICHEHHs MO MOJOXKEHUAM MPOWICHHOM JEKIHMH, KOTOphIE
BBI3BIBAIOT HETIOHMMAHHUE UM COMHEHUS;

— C LeIblo JopalOTKM TeKcTa HEeoO0XOAMMO B IEpHOJ Iay3 Ha JIEKLHUU WIH I0Ccie
JICKIIMM BOCCTAHOBHTH TEKCT B MaMSTH, WCIPABUTHh OMIMOKH, pacmnpoBaTh HE MPUHSATHIC
paHee COKpalleHHs U 3al0JHUTh MPOIYIEHHbIE MECTa

—  OKOHYaHWH JIEKIIUH PEKOMEHIYETCS BBIACITUTh MAPKEPOM ONPEACICHHS KIIFOUEBBIX
TEPMUHOB, Ha3BaHUsI TEOPHUI U MOIXO0I0B, IEMEHTHI KIaCCU(PUKALMU U T.1.

MeToanyecKkue peKOMeH/ 1AM M0 MOAT0TOBKeE YCTHOIO 10KJIa1a

Pedepar kak BHJ caMOCTOSTENbHOH pabOThl B Y4eOHOM Ipolecce CHocoOCTBYET
(OpMHPOBAHNIO HABBIKOB UCCIIEAOBATENLCKON pabOTHI, pacIIupsieT MO3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HAaBBIKM KPUTHUECKOTO OCMBICIICHHS MOTy4aeMoil HH(pOpMaIHH.

ITpu moaroToBke pedepara MO 3aJaHHOM TeMe CTYAEHT COCTABISIET IUIaH, HOAOMpaeT
OCHOBHBIE MCTOYHMKH. B mporecce paboThl ¢ MCTOUHMKAMHU CHUCTEMATH3UPYET MOJTy4YEeHHBIE
CBEJICHUS, JeTaeT BBIBOJBI U 0000menns. K qokimamy mo teMe MOTyT MPUBIEKAThCS HECKOIBKO
CTYAECHTOB, MEXy KOTOPBIMH PaclpelesIII0TCsl BOIPOCH BHICTYTICHHS.

Br160op Temsl.

TemaTtuka nokiana OOBIYHO OMpeAEssieTcs MpernoaaBaTeieM, HO B ONPEICIEHUH TeMbl
WHUIIMATHBY MOJKET TPOSBHTH CTyIeHT. [Ipexme deM BbIOpaTh TeMy, aBTOPY HEOOXOIHMO
BBISIBUTH CBOM MHTEpEC, ONpeneNiuTh, HaJ Kakoi mpobieMoil oH xoten Obl paboTraTh, Oojee
II1yOOKO €€ U3yUHUTh.

Ortanbl paboTHl CTyI€HTa Haj pedepaTom:

1) popmysnupoBaHHe TeMbI, MPUYEM OHA JOJDKHA OBITH HE TOJIBKO aKTyaJbHOH MO
CBOEMY 3HAYEHHIO, HO ¥ OPUTHHAJIBHOMN, HHTEPECHOH 110 COAEPIKaHUIO;

2) mom0oOp W W3YYCHHE OCHOBHBIX MCTOYHHKOB IO TeMe (Kak MPaBUIIbHO, MpH
pa3paboTKe UCIIONIb3YyEeTCA HE MeHee 3-5 pa3IMuHbIX HCTOYHUKOB);

3) cocraBiieHHE CIUCKA MCIOJIb30BAHHBIX MCTOYHUKOB. OOpabOTKa W CHUCTEMATH3AIMs
uHpOpMaINH;

4) pa3paboTka miaHa pedepara;

5) moaroToBka pedepara u Mpe3eHTALUH;

6) myOaMYHOE BBICTYIUICHUE;



7) OTBeT Ha BOIIPOCHI CIIyIIaTeNeil u 00CYKICHUE AUCKYCCHOHHBIX ITOJIOKEHHUH.

Cooepoicanue pepepama:

1) BBemeHHE — TO BCTYIHTEIbHAS YaCTh HAyYHO-HUCCIICIOBATEILCKOM paboOThL. ABTOD
JIOJDKEH TI0Ka3aTh aKTyaJbHOCTh TEMBbI, PACKPHITh MPAKTHYECKYI0 3HAYUMOCTh €€, ONPEEeINTh
IeJIN 1 33/1a91 SKCIICPUMEHTA WK ero (parMenTa;

2) OCHOBHas 4acTh — B HEll pacKpbIBaeTcs cojepikanue. Kak mpaBuiio, OCHOBHas 4acTh
COCTOMT W3 TEOPETHYECKOT0 M TPAKTHYECKOTro pasaenoB. B  TeopermueckoM pasnerne
PAaCKpBIBAIOTCS HMCTOPUS M TEOPHS HCCIEAyeMOH MpoOJieMbl, MaeTcs KPUTUYECKHH aHaIHu3
JUTEPATYPHl U TIOKA3bIBAIOTCS MO3UINH UCCIeJ0BaTeel. B mpakTudeckoM pasene u3nararorcs
METO/BI, XOJ, W PE3yJbTaThl CaMOCTOATEIBHO MPOBEAECHHOTO HCCIEIOBaHUS (€Ccau OHO
npearnosnaraercs). B 0OCHOBHOIM 4acTu MOTYT OBITH Tak)Ke IPEJICTABICHBI CXEMBI, JHarpaMMBI,
TaOJMUIIBI, PUCYHKH, KOTOpbIE Ha IMyOJMYHOM BBICTYIUIGHHHM MOTYT OBITH IPEICTABICHBI B
Ka4eCTBE MIUTIOCTPAIIHIOHHOTO MaTepHaa;

3) 3aKIIOYCHHE — COACPIKUT UTOTU PAaOOTHI, BHIBOJBI, K KOTOPHIM IPHIIEI aBTOp, U
peKOMeHJaluu. 3aKJII0YeHUEe JOJDKHO ObITh KpaTKHM, O0s3aT€IbHBIM U COOTBETCTBOBAThH
MIOCTaBJIICHHBIM 3aJ[a4am;

4) 0030p HCHOJIb30BaHHBIX HCTOYHUKOB.

[TpumepHas nporueaypa myOIMIHOTO IPEACTABICHUS JOKIaIa;

— BBICTYIUICHHUE JOKJIaJ9nKa (JOKIaIYUKOB);

— CIyIIaTeNH U MPENoaBaTeNb 3aJal0T YTOYHSIIOIINE BOIPOCH HA TOHUMAaHHE;

— JOKJIaTYMK (IOKJIQTYMKH) OTBEYAIOT HA BOIIPOCHI;

— CIyUIAaTeNH 33Jaf0T JUCKYCCHOHHBIEC BOIIPOCHI M BBICKA3BIBAIOT OIICHOYHBIE CYXKICHUS;

— JOKJIaTYMK (IOKJIaTYMKH) OTBEYAIOT Ha BOIIPOCHI;

— MPEToAaBaTeNb MOIBOIUT UTOTH M BHICKA3bIBAET OIICHOYHBIE CYXKACHUS O JOKIIae.

I[To ycMoTpeHuto npenoaaBaTesst JOKIa bl MOTYT OBITh IPE/ICTAaBICHBI HA CEMHHApaX,
HAYYHO-TIPAKTHYECKUX KOH(PEPEHIIHSX, a TAK)KE UCTIOIb30BaTHCS KaK (POPMBI TEKYILETO
KOHTPOJISA 110 MPONUJICHHBIM TEMaM.

[TpumepHBIe KPUTEPUH OLICHKH pedepara:

— aKTyaJIbHOCTb TEMBbI UCCIIEIOBAHUS;

— COOTBETCTBHE COJICPKAHUS TEME;

— rIyOuHa IpopaboTKU MaTepHaia; coOatoaeHne TpeboBaHUi K 0(hOPMIIEHUIO; YMEHUE

JIeNIaTh BBIBO/IBI.

Kpurepun onenkmn:

O1eHKa «OTJIIMYHO» — BBITIOJTHEHBI Bce TpeOOBaHMS K HAITMCAHUIO U 3amuTe pedepara:
o0o3HavyeHa npoliemMa U 00OCHOBAHA €€ aKTyallbHOCTb, CIIENaH KPaTKUW aHaIMU3 Pa3InYHbIX
TOYEK 3PEHHUSI Ha PAacCMAaTPHBAEMYIO MPOOJIEMY M JIOTHYHO W3JI0KEHa COOCTBEHHAsI MO3MIIHSA,
c(OpPMYIHPOBAHBl BBIBOJIBI, TEMa pPACKpPHITA TOJHOCTHIO, BBIIEPKAaH OOBEM, COOIIOICHBI
TpeOOBaHUS K BHEIIHEMY O(QOPMIICHHMIO, JaHbl INpaBHJIbHBIE OTBETHl HA JIOMOJHUTENIbHBIE
BOIIPOCHI.

O1eHKa «XOpOIIO» — OCHOBHBIE TpeOOBaHUS K pedepary U ero 3aIiuTe BHIIOIHEHBI, HO
IPY 3TOM JOIYyIIEHBl HEJ0UeThl. B 4aCTHOCTH, UMEIOTCS HETOYHOCTH B U3JIOKEHUN MaTepuaa;
OTCYTCTBYET JIOTHUECKasl MOCJe0BaTeIbHOCTh B CYXKACHUAX; HE BbIZEpKaH o0beM pedepara;
UMEIOTCA YyNyIleHUsT B O(GOpPMIICHMH; Ha JOMOJHHUTEIbHbIE BOMPOCHI MpH 3allUTE JaHBI
HETIOJIHbIE OTBETHI.

O1eHKa «yJOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIIJICHUS OT TpeOOoBaHUN
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEILIEHA JIMIIb YaCTUYHO; JOMYILIEHbI (pakTHYecKue
OIMOKKN B COAEp)KaHUU pedepaTa WIM MPU OTBETE Ha JOMOJHHUTEIbHBIE BOMPOCHI; BO BpeMs
3alIUTHl OTCYTCTBYET BHIBOJ.

OrneHKa «HEYJIOBIETBOPUTEIBHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBACTCS
CYIIeCTBEHHOE HETIOHMMAaHHUE TPOOIIEMBI.



Koumpons camocmoamenwvnoit padoomet. TeKymMid KOHTPOJb OCYIIECTBIISIETCS
€XKEHEJEIbHO B COOTBETCTBME C pAaclMCAaHMEM 3aHITHUM Ha CEMHUHApPCKOM 3aHITHH,
MPOMEXKYTOUHBIM KOHTPOJIb MO HMTOraM HU3Y4YEeHUS AUCLUILIMHBI OCYLIECTBISETCS B Qopme
OIICHKHU YCTHBIX WJIM MACHMEHHBIX OTBETOB Ha 3a4€Te M MUChMEHHBIX WJIH YCTHBIX OTBETOB IO
BOITPOCHI OMJIETA.

NunuBuayanbHble KOHCYNBTAllMW 10 MPEAMETY SBISIOTCS BaXHBIM  (DaKkTOpoM,
CIOCOOCTBYIOIIUM MHAMBUAYATH3AINN O0yUYEHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIHLHOTO KOHTAKTA
MEXIy TpenojgaBareIeM W OOyYalomUMCS HWHBAIMIOM WM JUIOM C OrPaHUYEHHBIMU
BO3MOXXHOCTSIMH 37I0POBBSI.

B ocBoeHMM MUCHUTUIMHBI WHBATUAAMH U JUIIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0pPOBBSl  OOJIBIIIOE 3HAYCHUE HMMEET WHIAWBUIyaJbHas yudeOHash pabora (KOHCYJIbTAMH) —
JIOTIOJTHUTEILHOE PAa3bsICHEHUE yUeOHOr0 MaTepuara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoyeoypsvl OUeHUBAHU OMEEN 08 8
npouecce yCmHoO20 Ui RUCbMEHHO20 OnNPoOca:

Kputepuu onenku:

«Y/IOBJIETBOPUTEIILHO»/ «3aYTEHO» - CTYJIEHT UMeeT (pparMeHTapHbIC MPEACTABICHUS O
COJIEp’)KaHUU 3asiBICHHOM TeMbl MNPOOJIEMHOr0 CEMHHAapa, YacTHYHO OCBOWJ TOHSATHITHO-
KaTerOpHAJIbHBIN aIlapar;

«XOpOILI0»/ «3aU4TE€HO» - CTYACHT JAEMOHCTPUPYET OOIue 3HAHUS MO 3asBJICHHOW TeMe
npoOJIEMHOTO CEMHHApa, YMEET YCTaHABIUBATh CBSI3U MEXAY TEOPETUYECKHMHU TOHSATHIMU U
SMIIUPUUYECKUMHU (haKTaMHu,;

COTIIMYHO»/ «3aYTEHO» - CTYJCHT JIEMOHCTPUPYET CHCTEMHBIC 3HAHUS TI0 3asIBICHHOM
TeMe MpOOJIEMHOTO CEMHUHApa, yMeEeT YCTaHABIMBATh CBS3H MEXKIY TEOPETUUYECKUMU
MOHATHUSIMH U SMIIUPHUECKUMHE (hakTaMu, HOpMyITUpPYeT aHATUTHIECKHUE 000OICHHSI U BBIBOJIBI.

Memoouueckue pekomenoayuu, onpeoensaouiue npouedypsl OUeHUBAHUA Y4aAcmus 6
OuUCKyccuu:

OCHOBHOH aKIIEHT MPHU MPOBEICHUU AUCKYCCUU Ha CEMHHAPCKOM 3aHATHH JelaeTcs Ha
MOMCKE HOBOTO aKTyaJbHOI'O MaTepHalla K CEMUHApy M aKTHUBHOCTH €ro oOCY>KJIEHHUS B XOJie
nuckyccud. JIucKkyccus Ha ceMHHape MPaKTHKYeTCs B Caydae, Korjaa He00X0AMMO TO3HAKOMHTh
CTYJIEHTOB C Ipo0OyieMoi, UMeroIIeld HEeOJHO3HAYHOE OCBEUICHHE B Hayke W mnpakrtuke. [lpu
TOM BaXXHO, YTOOBl HMCTOYHMKU HH(OpPMALNH, KOTOPHIMHU TMOJNB3YOTCS CTYJEHTHI, ObLIN
pa3HoOOpa3HbIMM, MPEACTABISUIM pa3Hble TOYKU 3peHus Ha mnpodnemy. [Ipum mpoBeneHuun
TUCKycCHHM B Takoil (opme mpemojaBaTelb HAMpaBlseT AMCKYCCHUIO, 3aJlae€T BOIPOCHI,
O’KUBJISIFOLIME €€ X0/ U HalpaBisieT B IIIyOOKOe pyclIo.

Kpumepuu oyenku:

«OTIAMYHO» /| «3a4TE€HO» - CTYJCHT AaKTUBHO YYaCTBYeT B JHMCKYCCHH, JIOTHYHO U
[IOCJIEIOBATEIbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAaHUS, KOTOPbIE COOTBETCTBYIOT
00BbEMYy X PACKPBITHUS; MPABIILHO MCIIONB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBICHITh MPUYUHHO-CIEICTBEHHBIE M (YHKIIMOHAIBHBIE CBS3U HA
npuMepax; GopMyIupoBaTh COOCTBEHHBIE CYKICHHUS U apTyYMEHTHI.

«xopomio» / «3a4TeHO» - CTYACHT JOINYCKaeT MaJlo3HAYUTEIbHbIC OIIMOKH, WIN
HEJ0CTaTOYHO, TOJHO PAcKphLI COoAepiKaHHe BOIpOca, a 3aTeM HE CMOT B Ipolecce Oeceibl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKH U JOTIOJTHEHUS.

«yJIOBJICTBOPUTEIBHO» / «3aYT€HO» - B OTBETE OMYIICHBI 3HAYUTEIIBHBIC OIIUOKH,
WIK B HEM HE PACKPBITHI HEKOTOPBIC CYIIECTBEHHBIE ACMEKTHI COJEPKAHUS, WU CTYJICHT HE
CMOT TTOKa3aTh HEOOXOAMMBIC YMEHHUSI.

Memoouueckue  pekomenoauuu, onpeoenawujue  NpPoueoypvl - OUEHUBGAHUA
mecmupoeanusn 3HAHUIL

Kpumepuu oyenxu:

«OTJIMYHOY/ «3a4TE€HOY» - 1aHO He MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIIIOY»/ «3a4TEHO» - TaHO He MeHee 75% MpaBUIbHBIX OTBETOB,

«YIOBIIETBOPUTEIBHO» / «3aYTEHO» - JTaHO HE MeHee 65% MpaBUIIbHBIX OTBETOB.



Memoouueckue  pekomenoayuu,
UHOUBUOYAILHO20 NUCOMEHHO20 3A0AHUA

Kpumepuu oyenku:

«OTJIMYHO» / «3a4TCHO» BBICTABISIETCS CTYICHTY, €CIH CTYICHT OOHApY KU
BCECTOPOHHEE CHCTEeMAaTHYECKOE 3HAHME TNPEUIOKEHHBIX IIperojaBareieM JUid aHalu3a
HAy4YHBIX TEKCTOB, NHCHBMEHHO C(OPMYIHUPOBAl OTBETHl HA IOCTABICHHBIE BOIPOCHI,
paboTy caal B CPOK.

«XOPOIIIOY» / «3aYTEHO» BBICTABIISIETCS CTYICHTY, €CJIH CTYACHT MPAaBUIHHO MPUMEHSIET
TEOPETUYECKUE TMOJOXKEHHUS MPU PELICHUH MPAKTUYECKUX BOMPOCOB M 3a/ad, OJHAKO MpH
OTBETE Ha OTJEIbHBIC BOIPOCHI JOMYCKAET HEKOTOPbIE HETOUHOCTH.

«YIOBIIETBOPUTEIBHO» / «3aUTEHO» BBICTABIISETCS CTYJIEHTY, KOTOPBI MMeeT 3HaHUS
TOJIbKO OCHOBHOTO Marepuajia, HO HE YCBOWI €ro JeTalu, JONyCKaeT HETOYHOCTH,
HEJ0CTAaTOYHO MPaBUJIbHBIE (OPMYIUPOBKH B MUCbMEHHOM OTBETE.

«HEYIOBJICTBOPUTEIbHO» | «HE3aYTCHO» BBICTABISACTCS CTYACHTY, JOIYCTHUBIIEMY
MPUHIMIHAIBEHBIE OIIUOKY B BBIMOJIHEHUH MPEAYCMOTPEHHBIX IPOTPaMMON 3aJaHUil.

Memoouueckue  pexomenoayuu,  onpeoenaruiue  npoueoypy - OUeHUGAHUA
npesenmauuu:

Kpumepuu oyenxu:

«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTALUs a/IeKBATHO OTPaXKaeT COJIECpKaHUE U CTPYKTYpPY
c(hopMyJIMPOBAHHOTO 3a/laHMsl; CTYACHT TBOPYECKM TMOJONICN K BU3Yyalu3allMd MaTepuaiia; B
myOJIMYHOM 3aIlIUTe OTPAXKEHBI AHATTUTHYECKHE 0000IIEHUS U BBIBOIBI;

«XOpOIIIO»/ «3a4TCHO» - TMPE3EHTAIUsl YaCTUYHO COOTBETCTBYET TPEOOBAHUSIM,
NPEIbSABISIEMBIM K COJEPKAaHUI0O U CTPYKTYpe 3allaHusi; B IMyOJUYHOU 3alIUTe OTPAKECHbI
(dbparMeHTapHbIC aHATUTHYCCKHE 0000IIECHUS U BBIBOIBI;

«YIOBIETBOPUTEIBHO» / «3aUTE€HO» - TPE3CHTAlMs YaCTUYHO
TpeOOBaHUSIM, TPEABABIAEMBIM K COACPKAHUIO M CTPYKTYpe 3aJaHus;
AHATUTUYECKHE OOOOIIICHHS U BHIBOJIBI.

onpeodenarouiue

npoueoypvl  OUEeHUBAHUS

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepnajibHO-TeXHHYecKoe o0ecniedeHHe N0 JUCHHUILIMHE (MOY.T10)
ITo Bcem BuaaM yuyeOHOM MAEATENBHOCTH B paMKax TUCHMIUIMHBI HCHOJNb3YIOTCS

ayIUTOpUH, KaOMHETHl U JTaOOpaTOPHH, OCHAIIEHHBIE HEOOXOAMMBIM CHEIHATN3UPOBAHHBIM U
71a00paTOpPHBIM 000y IOBAaHUEM.

HanmenoBanue OcHaIeHHOCTh [lepeueHpb TUIIEH3HOHHOTO
CIICIUATIHHBIX MOMEIICHUH CIICIUATIHHBIX MOMEIICHUH | MPOrpaMMHOr0 o0ecreueHHsI
VYuyebuble aynutopuu Ans | MeGenb: yueOHas mebelnb ITaker nporpamma
NIPOBEICHUS 3aHITUN | TEXHUYECKHE cpeactea | PowerPoint Microsoft Office,
JIEKIIMOHHOT'O TUIIA o0yueHHS: OC Microsoft Windows 10 ¢

9KpaH, MPOEKTOP, KOMIIBIOTEP

BBIX0JI0M B IHTEpHET

VYueOHsie

aymatopuu s | MebGenb: yueOHas meOenb [Taket nmporpamma
MIPOBEJICHUS sagatuii | Texanueckue cpencrea | PowerPoint Microsoft Office,
CEMHHAPCKOTO TUIMA, | O0yUYCHHS: OC Miicrosoft Windows 10
IPYTMIOBBIX U | 3KpaH, MPOEKTOP, KOMIBIOTEP | BBIXOJ0M B IHTEpHET
WHIUBUIYATbHBIX O6opynoBanue:
KOHCYJIbTAIHH, TEKYIIETO
KOHTPOJISL U MPOMEKYTOUHOM
aTTeCTalluU

Jlns  caMOCTOSITeNbHOW — pabOThl  OOYYAOUIMXCS  MPEAYCMOTPEHBI  MOMEIICHUS,

YKOMILJICKTOBAHHBIC CHCHH&HHSHPOB&HHOﬁ M€66J’IBIO, OCHAIICHHBIC KOMHLIOTepHOfI TEXHHUKOM C



BO3MOXKHOCTBIO MOAKIIOUEeHUS K ceTu «VHTepHeT» M o0ecrieueHneM J0CTyna B AJIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

HaumenoBanue OcCHaIeHHOCTh MOMEIICHUH IS CAMOCTOSTEIbHOM [lepeuenb
MOMEIIEHUH [T paboThl 00yJarOIIUXCSI JTUIEH3NOHHOTO
CaMOCTOSITEIILHOM IPOTPaMMHOTO
paboThI obecrnieueHus
00yJaronmxcst
[Tomemenue st | Mebennb: yueOHas MeOelnb [Taker
camoctositensHol | Komrmiekr CTeUAIM3UPOBAHHON meOenu: | mporpamma
paboThI KOMIIBIOTEPHBIE CTOJIbI PowerPoint
o0yJaromuxcs ObopynoBanue: KOMIThIOTEpHAsI TEXHUKA ¢ | Microsoft
(YUTATBHBIA  3aJ1 | HOJAKJIIOUYEHHEM K MH(pOopMarmonHo-kommyHuKaronHou | Office, ocC
Hayunoi cetu «MHTepHeT» ® JOCTYNmOM B 3JyieKTpoHHYyHo | Microsoft
OMOIMOTEKH) nH(POPMAIIMOHHO-00pa30BaTEIbHY IO cpeny | Windows 10 ¢
o0pa3oBaTenbHON OpraHu3aIui, Be0-KaMephbl, | BBIXOJIOM B
KOMMYHHMKAIlMOHHOE 000pyAoBaHue, obecneunBatoiiee | MiHTepHer.
JOCTYIl K CETH HMHTEPHET (IPOBOJHOE COCIUHCHHE U
OecrpoBojiHOE coenuHenue o Texuosiorun Wi-Fi)
[Tomemenue st | Mebenb: yueOHas mebenb [Taker
camocTosaTesnbHON | KomIuekr CHEeUaIU3UPOBAHHON mebenu: | mporpamma
paboThI KOMITBIOTEPHBIC CTOJIBI PowerPoint
00yJarOIUXCs O6opynoBanue: KOMIIBIOTEPHAS TEXHHKA ¢ | Microsoft
(ayn. 415H) MOJKJIIOYCHHEM K HH(pOpMaIMoHHO-KoMMyHHKaimonHo# | Office, OoC
cetu «MHTepHET» W JOCTYNOM B 3JeKTpoHHYH | Microsoft
nH(}OPMALIMOHHO-00pa30BaTENbHY IO cpeny | Windows 10 ¢
o0OpazoBarenbHON OpraHu3allH, BeO-KaMephl, | BEIXOJIOM B
KOMMYHHKAIMOHHOE 000pyAoBaHue, obecreunBatomiee | MIHTepHET

JOCTYIl K CETU HHTEpHET (MPOBOJHOE COEAUHEHUE WU
OecrnpoBoiHOE coequHenue mo Texuosorun Wi-Fi)




