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1 IEJIM U 3AJJAYA U3YUYEHUS JUCHUIITIMHBI (MOOYJISA)
1.1. llean ocBOeHUs TUCUHUILIAHDI.

Ieabl0 OcBOEHMs JAMCHUILVIMHBI SBISETCA (OPMHUPOBAHHE U Pa3BUTHE CIIOCOOHOCTH
OCYILECTBIISITh JICTIOBYI0 KOMMYHUKAIIMIO B YCTHOH M NMUCHBMEHHOH (popMax Ha MHOCTPAHHOM
A3BIKE.

1.2. 3amauyn AUCIUILIHHEI.

3agayamMm OCBOeHUS JUCHMIUIMHBL «MHOCTpaHHBIH sA3bIK B NpO(hecCHOHAIBHON
KOMMYHHKAIUN» SBJISIOTCA:

- (opMHMpOBaHUE U pa3BUTHE YMEHMH M HABBIKOB HCIIOJIb30BAHUSA OOLIEYNOTPEOMTEIBHON U
npo¢eCCHOHATBLHOM JIGKCUKH B YCTHOW M MMCbMEHHOM J1€JI0BOM KOMMYHUKAITUH C COOTIOIEHUEM
IIPABWJI 1 HOPM PEYEBOr0 ITUKETA, IIPUHATBIX B CTPAHE U3y4aeMOro s3bIKa,

- (QopmupoBanme u pa3BUTHE YMEHHH M HABBIKOB OCYHIECTBIATH IIEPEBOJ TEKCTOB
npoeCCHOHATIBHOM HANpaBJIEHHOCTH C WHOCTPAHHOIO fA3bIKA Ha PYCCKUN S3bIK, JAeaTh
COO0O0ILIeHNs, JOKIIAbI C IPEABAPUTEIHHON OATOTOBKOM.

1.3. MecTo AucuunjinHbl (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMBbl.

Hucunmumaa b1.0.05.04 «HOCTpaHHBIN S3BIK B MPO(ECCHOHAIBHOW KOMMYHHKAIIAN)
OTHOCUTCS K 00s13aTenibHON YacTH biioka 1 yyeOHoro miana. BnajgeHne MHOCTpaHHBIM SI3bIKOM
SBIISICTCS. HEOTHEMJIEMBIM KOMIIOHEHTOM TpO(eCCHOHAIBHOW IMOATOTOBKM OakajaBpa B
Ky0OaHnckoM rocyaapcTBeHHOM yHHBepcutTeTe. JlaHHBIH Kypc HHOCTPAHHOIO s3blKa HOCUT
po(ecCHOHANIbHO-OPUEHTUPOBAHHBIM  XapakTtep, M €ro  3aJauyd  ONpPEIENSIIOTCS
KOMMYHHUKaTUBHBIMM M IIO3HABaTEJIbHBIMU IMOTpeOHOCTSAMU OakanaBpoB. B cooTBeTcTBHU C
pabounm y4eOHBIM IUIAHOM AMCUUIUIMHA M3Y4aeTcsi B 7 ceMecTpe Mo ouHOou (opme 0OydeHus.
Bua npomexyTOYHON aTTECTALlUU: SK3aMEH.

1.4 IlepeyeHb IUIAHHPYEMBIX Pe3yJbTATOB OOy4YeHHsI MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX € IMVIAHUPYEMbIMH pPe3yJIbTATaMU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMmbl

Cornmacho @®I'OC BO mno HampaBnenuto mnonarotoBku 41.03.01 «3BapybexHoe
peruoHoBeneHue», usydenue ydeOHoW nucummuiiHbl b1.0.05.04 «MHOCTpaHHBIM S3BIK B
npodecCHOHANBbHOM KOMMYHUKAIIMW» HAmpaBlieHO Ha (OopMHUpOBaHHE Y OOYyYaromIuxcs
cnenyronux kommnerenimi (I1K):

Kox n HanMeHOBaHUE HHAMKATOPA
JIOCTHOKEHUS] KOMITETEeHLIUU

IIK-2: CniocoGeH ocyuiecTBIATh 3PPEKTUBHYI0 KOMMYHHUKAIMIO HA THOCTPAHHOM SI3bIKe(aX),
apryMEHTHPOBAaHHO (OPMYIHMPOBATH M BBIPAXKATh TOUKY 3PEHHS 10 BOIPOCAM, BXOJSIINX B
poeCCHOHATILHYIO0 KOMITETEHIINIO 3apyOeXKHOI0 PErMOHOBEIEHUS, OCYILECTBIIATh YCTHBIM U
MTUCHMEHHBIN TIepeBOJT MPO(ECCHOHATBHBIX M HAYYHBIX TEKCTOB
IIK-2.1 OcymectBusger 3¢¢dexkTuBHyt0 | 3Haem: HOPMBI YCTHOH W NMUCBMEHHOM /€JI0BOM
KOMMYHHUKAIIMIO ~ Ha  WHOCTPAHHOM | KOMMYHHUKAIUH, MPHHATHIC B CTPaHE U3y4aeMOTo

Pe3ynbrarel 00y4eHus 0 TUCIUTIIIUHE

S3bIKe(ax), apryMEHTHUPOBAHHO | S3bIKa; 0COOCHHOCTH JIETIOBOT'O 3TUKETA HOCUTENEH
hopMynIupyeT U BBIpAXKAET TOUKY 3PCHHS | aHTJIMHCKOTO  fA3bIKa,  HEOOXOMMMBIA  JUIs
o BOIIPOCAM, BXO/JISIIINX B | o dexTrBHON Ne0BOM KOMMYHHKAIUH.
po¢eCCHOHATBHYIO KOMIIETEHIIUIO | Vmeem: UCTIONB30BaTh OOMIECYIOTPEOUTENHHYIO U
3apy0eKHOTO PETUOHOBEICHUS npodeccuoHabHYI0  JIEKCUKY B YCTHOH H
MHUCBMEHHOH JIeTTOBOM KOMMYHUKAIIWH;
MepeBOAUTh TEKCTBI npodhecCuoHaNbHOM

HANpaBJIECHHOCTA C HWHOCTPAHHOTO $3bIKAa Ha
PYCCKUH SA3BIK.

Brnaoeem: HaBbIKaMu JeIOBOM KOMMYHHUKAITUH,
MPUHATBIMU B CTPAHE U3y4AEMOTO A3bIKA.




Kozn u HanmeHoBaHME HHAMKATOpA
JOCTH)KEHUS] KOMIIETEHLIUU
[IK-2.2  OcymectBnsieT YCTHbIM U | 3Haem: - TOHATHE 00 OCHOBHBIX IEPEBOTYECKUX

Pe3ynbrarsl 00yueHus Mo AUCHUILTUHE

MUCbMEHHBIN nepeBoA | TpaHchopMmanusx;

npoeCCUOHATBHBIX U HAYYHBIX TEKCTOB | - OOIIYIO U MPOQecCHOHATbHO-HAIPABICHHYIO
JIEKCHKY B paMKax Oynymiei npodeccrnoHanbHON
NS TeTbHOCTH;
- 0COOCHHOCTH npodeCcCHOHAIbHON
TEPMHUHOJIOTHH.

Vmeem: TPUMEHATH OCHOBHBIC TIEPEBOIYCCKUE
Tpancopmammu IS TEpeBOAa  TEKCTOB
poeCCHOHAILHON HANPaBICHHOCTH

Braoeem: crparerusiMu nepeBojia ¢ HHOCTPAaHHOTO
Ha PYCCKHH S3bIK B pamKax MpodhecCHOHAIbHON

cdepsr;

Pe3ynbrarel 00ydyeHHs O NMCUUIUIMHE JOCTUTAIOTCS B PaMKaxX OCYIIECTBICHHUS BCEX
BUJIOB KOHTAaKTHOHM U CAaMOCTOSATEJIbHOM paboThl 00yUYaroIINUXCsl B COOTBETCTBUU C YTBEPIKJICHHBIM
y4€OHBIM IJIaHOM.

WHaukaTtopel  JOCTMXKEHMS KOMIETEHLUHMH  CUMTalOTCs  CPOPMHUPOBAHHBIMU  IpU
JIOCTUKEHUHU COOTBETCTBYIOIIMX UM PE3YyJIbTATOB OOYyUEHUSI.

2. CTPYKTYPA U COAEP) KAHUE JUCHUIIJINHBI
2.1 PacnipeaesieHue TPyA0€MKOCTH JUCHUILJIMHBI 10 BUIAM pPadoT.
O61as Tpy10EMKOCTb TUCLUILIMHBI cocTaBisieT 4 3ad.ea. (144 yaca) B TeueHue 7ro cemecTpa, ux
pacmpezienieHue Mo BuaaM padboT MpeacTaBlIeHo B Tabmuiie 2.

Tabnuna 2
Bun yuebHoit paboTbl Bcero

4acoB 7
KonrakTHas pabora, B TOM YHcCJIe: 60,3 60,3
AYIUTOpHBIE 3aHATHS (BCET0): 52 52
3aHATHUS JIEKLMOHHOTO THIIA
JlabopaTopHbIe 3aHITHS
3aHATUS CEMUHAPCKOT0 TUMA (CEMUHAPBI, 52 59
MIPaKTUYECKHUE 3aHSTHSI)
WNnas koHTaKkTHasA padora:
KonTpons camoctostensHol padoTsl (KCP)
ITpomexyrounas arrecrauus (MKP) 0,3 0,3
CamocTosiTeIbHAsi paGoTa, B TOM YHCJIe: 56 56
Kypcosast pabota
[IpopaboTka yuebHOro (TEOpeTHYeCcKoro) MaTepuaia
BrimonHeHne HHAMBH T aIbHBIX 33aJJaHAH (TTOATOTOBKA
cOOOIIeHUH, Tpe3eHTalunil)
Pedepar
[ToaroroBka K TEKylemMy KOHTPOJIIO
KoHTpo.ib: 35,7 35,7
IToaroroBka K ’K3amMeHy 35,7 35,5
OO011asi TPY10EMKOCTh \ yac. 144 144




B TOM YHCJIe KOHTAKTHAs
padora

3a4. e[ 4

2.2 ConepxxaHue QM CUUILIHHBI.
Pacnipenenenue BuoB yueOHOM pabOTHI M MX TPYIOEMKOCTH T10 pa3jesiaM JUCIUTIIINHBI.
Paznensl (TeMbl) IMCHMIUIMHBI, H3ydaeMbie B 1 cemectpe (ouHast popma oOydeHus)
Pa3zgennl (TeMbl) IUCUMILIMHBI, M3y4YaeMble B 7 cemecTpe

KomnuecTtBo yacos
AynuropHas Breaynut
Ne HaumMeHOBaHME pa3/esioB (TeM) Beero paGora ;56}21
J | 113 JIP | CPC
1. |Unit 1 Brands 20 10 10
2. |Unit 2 Travel 20 10 10
3. |Unit 3 Change 20 10 10
4.  |Unit 4 Organisation 20 10 10
5. |Unit 5 Advertising 16 8 8
6. |Unit 6 Money 12 4 8
UTOI'O no pasdenam oucyuniunsl 108 52 56
[Tpomexxyrounas arrecranus (MKP) 0,3
[TonroroBka K SK3aMeHY 35,7
OO0m1ast TpyA0€MKOCTh N0 TUCIUILIAHE 144

[Tpumeuanwue: JI — nekuuu, 13 — mpaktuueckue 3anatus / cemuHapsl, JIP — maGopatopHbie
3anstusa, CPC — camocTosiTenbHas paboTa CTyJeHTa

2.3 Conep:xanue pa3iesoB (TeM) TUCHUTLTHHBI.
2.3.1 3aHATHA JEKIMOHHOTO THIIA

He npenycMmoTtpenst

2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKUe / cCeMUHAPCKHe 3aHATHA/

JlabopaTopHbie padoThl)

HaumenoBanu
No dopMa TeKylero
e HanmenoBaHue 1a60paTopHBIX paboT
KOHTPOJIA
pasnena
1. Discussion. Talk about your favourite YcrHbIi onpoc. YcTHOE

brands. cooOmeHue.
Texts. Building luxury brands - Financial [MucemenHoe
Times coobmenne. Tecr.
Language work. Words that go with brand. | Tuckyccus.

Brands product and market
Skills. Taking part in Corporation:
meetings
Case study. Hudson Corporation: s Decide
how a luggage manufacturer can protect its
brand

2 Discussion. Talk about your travel YcTHBIH onpoc. YcTHOE

experiences. cooO0IIIeHue.

Travel Texts. What business travellers want - [TucemenHOE
Financial Times coobmenue. Tect.
Language work. British and American Jluckyccus.




travel words
Skills. Telephoning:
Case study. BTS: Retain a travel making
agent's key client arrangements
3 Discussion. Discuss attitudes to change in | YcrtHbIit onpoc. YcTHOE
general and at work. cooOIIeHuE.
Texts. Mercedes, shining star-Financial [MuceMenHoe
Times coobmenue. Tecr.
Change Language work. Words for describing Jluckyccusl.
change
Skills. Managing meetings
Case study. Acquiring Asia Entertainment:
Solve the problems arising from a recent
merger
4 Discussion. Talk about status within an YcTHBIH onpoc. YcTHOE
organisation. cooOIIeHuE.
Texts. A successful organisation - Financial | ITuceMenHoe
Times. coobuenue. Tecr.
Language work. Words and expressions to | Jluckyccusi.
Organizations | describe company structure
Skills. Socialising: InStep's relocation:
introductions
Case study. Decide on the networking and
relocation site of a shoe manufacturer
5 Discussion. Discuss authentic YcrHbIi onpoc. YcTHOE
advertisements cooOIIeHHE.
Texts. A new kind of campaign — Financial | ITuceMennoe
Times coobmienue. Tecr.
Advertising Language work. Words and expressions Jluckyccusl.
for talking about advertising
Skills. Advertising: Develop a presentation
Case study. Alpha Advertising: Develop an
advertising campaign
6 Discussion. Do a Quiz and discuss attitudes | YcrHusriit onpoc. YcTHOe
to money. cooO01IeHue.
Texts. An inspirational story - Sunday [TucemenHoe
Times coobmienue. Tecr.
Money Language work. Words and expressions Jluckyccus.
for talking about finance Pegepar
Skills. Dealing with figures
Case study. Make your pitch: Present a
new idea to investors

[Tpu n3yueHnn TUCIMIUIMHBI MOTYT PUMEHSITHCS SJIEKTPOHHOE O0YUEeHHE, TUCTAHIINOHHBIS
oOpa3zoBarenbHbie TeXHONOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IlpumepHasi TeMaTHKA KypPCOBBIX padoT (IPOEKTOB)
[To maHHO MUCHUILIMHE KypCOBBIE Pa0OTHI HE MPEAYCMOTPEHBI.

2.4 llepeyeHb yueOHO-METOAUYECKOT0 O0ecnevyeH sl AJI1 CAMOCTOATEIbHO padoThl
o0yuyaumuxcsi Mo JUCHUIINHE (MOIYJIIO)




Hepequb y‘le6HO'MCTOI[I/I‘leCKOFO obecneyeHus JUCLUIIIIMHBI 11O BBIITOJIHCHHUIO

Ne| Bun CPC .
CaMOCTOSITENIbHOM pa0OThI

1.|Reading CnacubyxoBa A. H., PantanoBa U. H., bBypkeesa K. B. JlenoBoii anrnuiickuit
S3BIK: U1 CAMOCTOSITENIbHOU PabOThI CTYACHTOB: yueOHOoe mocodue M3narens:
ory, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.2neKTpOHHBbII1
pecype
3. llumanosckas JI.A., AHHOTHpOBaHUE U pedeprupOBaHIE HAYUHO-TIOMYIIIPHON
auTepatypel  Ha  aHrMickom  sa3bpike  —  Kazawe, KITY, 2010.
http://biblioclub.ru/index.php?page=book view red&book id=259053#.

2.\Grammar  |CnacubyxoBa A. H., PanranoBa U. H., bypkeesa K. B. JlenoBoii anrnmmiickuii

SI3BIK: JIJISI CAMOCTOSITENIHOM paboOThI CTY/IEHTOB: ydeOHOe mocodue M3nmarens:
orvy, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.2neKTpOHHBbII1
pecypce

3. lllumanoBckas JI.A., AHHOTUpOBaHuUE U pedepupoBaHUE HAYUHO-TIOMYJIIPHOU

auTeparypel  Ha  aHriuiickom  s3pike —  Kazawe, KITY, 2010.
http://biblioclub.ru/index.php?page=book view red&book id=259053#.

3.[Vocabulary

CrnacubyxoBa A. H., PantanoBa U. H., bypkeesa K. B. JlenoBoil anrnuiickuit
SI3BIK: ISl CAMOCTOSATENLHOM paboThl CTYAEHTOB: yueOHOe ocobue M3marens:
ory, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.2neKTpOHHBbII1
pecypc

3. [llumanoBckas JI.A., AHHOTUpOBaHUE U pepepUpOBaHNE HAYUHO-TIOMYJIIPHOU

auTepaTypel  Ha  aHriauickom  s3pike  —  Kasaws, KI'TY,  2010.
http://biblioclub.ru/index.php?page=book view red&book id=259053#.

4.|Speaking

CnacubyxoBa A. H., Pantanosa U. H., bypkeesa K. B. JlenoBoii anrnuiickuii
A3BIK: U1l CAMOCTOSITENIbHONW PaboThl CTYACHTOB: yueOHoe nocobue M3narens:
orvy, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.21eKTpOHHbIi1
pecypc

3. lllmmanoBCKas .HA, AHHOTI/IPOBaHI/Ie u pe(l)epI/IpOBaHI/Ie Hay‘lHO-HOHy'J'IﬂpHOI\/’I

auTepaTypel  Ha  aHrauickom  sa3pike  —  Kasaws, KI'TY, 2010.
http://biblioclub.ru/index.php?page=book view red&book id=259053%#.

VY4eOHO-MeToIMYeCKhe MaTepualbl Ui CaMOCTOSTEIbHOM pPabOThl OOYdYaIOIIMXCS M3
Yrcla HHBAJIHJIOB U JIUIL C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 310poBbs (OB3) mpenocrasisitorest
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbs U BOCHPUATHS HH(DOPMAIIH:

VY4eOHO-MeTOIUYECKNE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaromuXcs U3
YHCIIa MHBAIK/IOB U JIMI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMHU 3/10poBbsi (OB3) npenocTaBistoTcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM UX 37I0POBbS U BOCHIPUSATHS HH()OPMAIIIH:

Jist T ¢ HapyIIEHUSIMH 3pEHHMSL:

— B rieyaTHOM popme yBeTMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B (hopme ayauodaiina.

JUnist a1 ¢ HapyIIEHUSIMU CITyXa!

— B IIeYaTHOM (opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.



http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

Jljig U1l ¢ HapyIIEHUSIMHA OTIOPHO-JBUTATEILHOTO amnmnapara:

— B Ie4aTHoi (opme,

— B popMe IEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3UPOBaH B 3aBUCUMOCTU OT KOHTHUHICHTA
o0yyJarouuxcs.

3. ObPA30OBATEJIBHBIE TEXHOJIOTUH, IPUMEHSIEMBIE I1PU
OCBOEHUHU JMCHUIIVIMHBI (MOAYJISA)

B xozme wu3ydeHHs JUCHUIUIMHBI TMPEAYCMOTPEHO HCIIOJIB30BAHHUE  CIEIYIOMIMX
o0pa3oBaTeNbHBIX  TEXHOJIOTWH:  JlabopaTropHble  3aHATHA, HpolieMHOoe  oOyueHwue,
camocTosTeNbHasl padoTa CTyIEHTOB.

KoMneTeHTHOCTHBIM MOIX0J B paMKaxX NpenoJaBaHHs JUCHUIUIMHBI PEaTu3yeTcsl B
UCIIOJIb30BAaHUN HMHTEPAKTUBHBIX TEXHOJOTMM W aKTUBHBIX METOJIOB B COYETAaHUU C
BHEAyJIMTOPHOU pabOTOM.

NudopmanonHple  TEXHOJIOTUH, TMPUMEHSEMbIE TPU HW3YYCHHH  JUCIUILTAHBI:
UCTIONB30BaHUE  HMHMOPMAIIMOHHBIX  PECypcoB,  JOCTYNMHBIX B HH(POPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHON ceTH MIHTepHeT.

AnantuBHBIE 00pa30BaTEeNbHBIC TEXHOJIOTHH, IPUMEHIEMbIC TPH U3YYCHUH JTUCIUTLTAHBI
— JUIsl ULl C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3I0POBbSl NPEIyCMOTPEHA OpraHHU3aIlus
KOHCYJIbTAllMid C HWCIOJBb30BAHUEM 3JICKTPOHHOW IOYTHI M AJIEKTPOHHOW HWH(POPMALMOHHO-
00pa3oBaTenbHOI cpeibl YHUBEPCUTETA.

OcHOBHBIE HMHTEPAKTHBHBIE 00pa30BaTENbHBIC TEXHOJOTHUH, KOTOPBIE PETYISPHO
MPUMEHSIOTCS Ha 3aHATUAX TI0 MHOCTPAHHOMY SI3BIKY — IUCKYCCHS U JIeJIOBast Urpa.

Jluckyccuss — myOIUYIHOE OOCYXKJICHUE WIIM CBOOOJHBIN BepOATbHBIA OOMEH 3HAHHSIMH,
CYXKICHUSIMH, UICSIMH WU MHEHHUSIMH T10 MTOBOJY KaKOro-JIWOO CIIOPHOTO BOIIPOCa, MPOOIeMbl;
CYIIECTBEHHBIE YEPTHI AUCKYCCHH — COUYETAHHE B3aMMOIOTIOIHSIONIETO AUAJI0ra U 00CYKICHHS -
CIOpa, CTOJIKHOBEHHUE PA3IMYHBIX TOUYEK 3PEHUS, TOZULHH.

enosas uepa —3T0 COBMECTHAsI IEATEIIbHOCTD TPYIIITBI 00YJAIOIINXCS U TIEAarOrHYeCKOT0
pabOTHUKA MOJI YNpaBJIEHUEM I€Jaroru4eckoro pabOTHHKAa C ILEJbI0 pPELIeHUs Y4eOHBIX WU
npo¢eCCHOHATFHO-OPHEHTUPOBAHHBIX 33/1lad IYTEM WIPOBOTO MOJCIHPOBAHUS pPEATbHOU
npobiaemMHoil cutyanuu. [lo3BosseT olleHMBaTh YMEHHE aHAJIU3UPOBAaTh M peIIaTh THIIMYHBIC
npodeCCHOHANIbHBIE 3a/1a4H.

Ilpesenmayus — 3TO ciaiJipl, B KOTOPBIX MPUCYTCTBYET aKTUBHOE B3aUMOJIEHCTBHE C
ayauTopuel. OT0 MOTYT OBITh TECTHI, OMPOCHI, HTPhI, JMHAMUYHBIEC TIEPEXOIbI MEXKTy YaCTSIMH.
TO €CTh BBICTYIUICHUS, TJ€ Y ayIUTOPUU €CThb BO3MOXKHOCTb Cpa3y AaTh OOpaTHYIO CBS3b. DTO
MIOMOTaeT MOCTPOUTH JUAJIOT ¢ KOMaHI0M U cleNnaTh npe3eHTaluo oonee 3pGeKTUBHOM.

Ne | HaumenoBaHue pasaenos (Tem) Hcnons3yembie KomuuectBo
WHTEPAKTUBHBIC 94acoB
00pa3oBaTeNIbHbIC TEXHOJIOTHH

1. Unit 1 Brands [Tpe3enTarus 2

2. Unit 2 Travel Juckyccus 4

3. Unit 3 Change JlenoBast urpa 4

4. Unit 4 Organisation JlenoBas urpa 2

5. Unit 5 Advertising Jluckyccust 4

6. Unit 6 Money JlenoBas urpa 4
Bceero 20

4. OHEHOYHBIE CPEACTBA JUISI TEKYIIETO KOHTPOJISI YCHEBAEMOCTH
N IMTPOMEKXYTOYHOU ATTECTAIIUHN



OreHOYHBIE CPEeNCTBa BKIIIOYACT KOHTPOJIBHBIC MaTephajbl Ul MPOBEICHUS TEKYLIero
KOHTPOJIA B (hopMe TecTa, yCTHOTO OMpOCa, YCTHOTO COOOIEHHS, MUCbMEHHOTO COOOIIeHus /
acce, AUCKYCCUH, ACTOBOI UTPHI U MPOMEKYTOYHOM aTTecTanuu B (hopMe BOIIPOCOB U 3a/IaHMUIT

K DK3aMEHY.

CprRTypa OLHCHOYHBIX CPEACTB AJIHA TeKleIeﬁ H l'lpOMe)KyTO‘lH()ﬁ aTrreCcrTanmum

Kon u HaumeHoBaHMe OIICHOYHOTO CPEJICTBA
Ne Pesynbrarsl »
/i HAUMEHOBaHUE N A— Tekymmit [IpomexxyTrouHas
WHJMKaTOpa KOHTPOJIb aTTecTanus

1 |IIK-2.1 3Haer VYeTHBIi ompoc. BoIpoC dk3ameHa Nel,
OcymecTBisieT HE0OXOIUMBII YcTHOE 2,3
3¢ (HeKTUBHYIO rpaMMaTH4YeCKUM cooOIeHue.
KOMMYHHKAIIMIO Ha | MUHUMYM U Brazeet | [lucbmenHoe
WHOCTPAHHOM MOHATHEM O HOpMax | cooOmeHue /
s3bIKe(ax), JIeTIOBOM acce.
apryMEHTUPOBAaHHO | KOMMYHHUKAIlMM Ha
dbopmynupyer U | MHOCTPAHHOM SI3bIKE
BBIpaXKaeT TOYKY
3peHust

2 | IIK-2.2 3HaeT HOpMBI | Y CTHBIH ompoc. BOIIPOC 3K3amMena 1, 3
OcymecTBiser nepeBojia, BJaaeeT | YCTHOe
YCTHBIN U TEXHUKaMHU cooO011eHueE.
MUCEMEHHBIN nepeBoja NucbmeHHoe
IIEpEBON coobueHune
npodeccnoHambHBIX
Y HayYHBIX TEKCTOB

TunoBbie KOHTPOJIbHBbIC 32JaAHUS MU HHbIE MaTePHAJIbl, HEOOXOAMMBbIE 1JI
OLICHKH 3HAHUH, YMEHMI, HABBIKOB M (MJIM) ONBITA AeATEIbHOCTH, XapaAKTEePHU3YIOLIHX
3Tansl (POPMHUPOBAHUSI KOMIIETCHIIHI B IIpoIecce 0CBOCHHUsI 00pPa30BaTeIbHOM NPOIrPaMMbl
IIpouenypsl OLEHWUBAHMS 3HAHWM, YMEHHH, HAaBBIKOB M OIbITA JEATEIBHOCTH,
XapakTepu3yroIux 3Tansl ¢opmupoBaHus kommneteHuun IIK-4, BkmowaroT B cebsl TEKyLIUi
KOHTPOJIb ¥ IPOMEXKYTOUHYIO aTTECTAIUIO (IPOMEKYTOUHBIA KOHTPOJIb).

Texkymuii KOHTPOJIb — OCHOBHOW BHJ CUCTEMAaTUYECKON IPOBEPKU 3HAHWM, YMEHMHH,
HAaBBIKOB CTYJIEHTOB, MO3BOJISIOIIMHI MMOIy4aTh MNEPBUYHYIO MH(OPMALIMIO O XOAE U KauecTBe
YCBOEHMsI y4yeOHOTO MaTepuana, a TakKe CTUMYJIUPOBATh PETYJSPHYIO LeJeHANpPaBICHHYIO
paboty cTyaeHToB. TekyImuii KOHTPOJIb OCYILECTBIISETCS B TEUEHUE ceMecTpa B (popMe JIEKCHKO-
IrpaMMaTHYecKOro TeCTa, YCTHOTO ONpOCa, YCTHOTO COOOIIEHMS, MUCbMEHHOIO cOOOIeHus /
3CcCe, TUCKYCCHH, IETI0OBOM UIPHI.

Oo0pa3sen JIeKCMKO-TPAMMATHYECKOIr0 TecTa
Pa3zpenni 1, 4
Test Ne 1
1. Ann __ thatshe _ the visitor before.
A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had
seen
2. Asit___ darkwe __ togo home.
A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided
3. He ___looking at her, wondering where he ___ her
A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see



4. They _ to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | the house it heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom __ the lesson_ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1 thecall because I ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___ the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up / washed
E) is tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off / was
walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe I my skateshe __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14. He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / exports
E) told / has been exporting

15. He didn’t  well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He __ at the blackboard and _ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E) was
coming / borrowed

18. No sooner he ___ thanhe ___ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriving
/ is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks



3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.

A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’11 have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. ’'m very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.



A) bear B) carry C) dress D) put E) wear

29. 'm afraid we haven’t got what you want in at the moment. We can order it for you.
A) reserve B) sale C) shop D) stock E) work
30. I wasn’t able to the meeting because I was too busy.

A) assist B) attempt C) attend D) present E) take place

Choose the best word.

I usually go shopping during my lunch break/stop.

Tomorrow is business/bank holiday in England so our London HQ is closed.

Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.

| take care to keep my work and private/public life apart.

In collective/individualist societies the extended family is very important.

7. | like to use some gestures/humors in my presentations, but jokes can go horribly wrong.
7B
Match the words and phrases with the sentences. (There is one extra word or phrase.)
Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism,
collectivism.

1. A firm handshake says ‘HI, I’m strong, dependable character’.
2. Many of our workers have been with us for years, so we try look after them when times

are difficult.
3. My boss expects me to be in the office even when there isn’t anything to do!

oukrwnE

4. | keep weekends free for my family and | never look at work e-mails when I’m at home.

5. 1think our culture encourages people to look after themselves and no one else.

6. In meetings I like to watch the way people move their hands and what they do with their
eyes.
7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes
for a friendly work environment.
Kputepun onennBanus Tecta (3a mpaBUIbHBIN OTBET AaeTcs 1 Gam):
OLIEHKA «OTJIMYHO» BBICTABIISIETCS CTYAEHTY IPU MpaBUIbHOM BhinojgHeHUU 89-100 % 3ananuid;
OIICHKA «XOPOIII0Y» BBICTABISIETCS CTYICHTY IIPH MPABUJILHOM BBITIOTHEHUH 79-88% 3amanmuii;
OLIEHKA «yIOBJIETBOPUTEIHHOY CTYACHTY MPHU MPABUILHOM BBITIOIHEHUU 65-78% 3a1anuii;
OIICHKA «HEYOBJIETBOPUTEILHO)» MPHU MPABUILHOM BHITIOJIHEHUH MeHee 65% 3a1anuid.

O}IHI/IM n3 BHIOB pa6OTBI C HHOA3ZBIYHBIM TCEKCTOM  SBJIACTCS noaAroToBKa
MoHoOrpaguyecKkoro Wid 0030pHOro pedepara, KOTOpPHI NpencTaBiseT coOO0W KpaTkoe
M3JI0’KEHHUE B MUCbMEHHOM BHUJIE WK B (hOpMe MyOIUYHOTO TOKIa/1a COAeP KaHUs HAYYHOTO Tpyaa
(cTaThM) MO TEME C PACKPBITUEM €r0 OCHOBHOTO COJACPAHHs 1O BCEM 3aTPOHYTHIM BOMpPOCaM,
COTMPOBOXKAAEMOE OIIEHKOW U BbIBOJaMHu pedepenta. OH TODKEH AaTh YUTATEN0 0OBEKTHBHOE
MPEJICTAaBICHUE O XapaKTepe OCBemaeMoil pabOThl M U3IOXKUTh HamOOJee CYIIECTBEHHbBIE
MOMEHTHI €€ COACPKAHUS.

ITponecc pedhepupoBanus TeKcTa (KHUTH, CTAThH U T.I1.) IPOTEKAET B HECKOJIBKO ITANOB:
1. berublilt mpocMOTp MEPBUYHOTO JOKYMEHTa U 03HAKOMJIEHHE C OOIIMM CMBICIIOM.
2. BropuuHoe yTeHue Tekcta. Ha 1anHOM 3Tane Heo6X0IuMO ONpeeTuTh 3HaueHHEe HE3HAKOMBIX
CJIOB Y TIOHATBH BCE HIOAHCHI COIEPIKAHHUS.
3. Onpegenenrie OCHOBHOM TEMBbI TEKCTA.
4. CMBICIOBOM aHAJIN3 TEKCTA.
5. UTeHue ¥ nepeBo/i TPYAHBIX JUIs TIOHUMaHUs a03alleB.



6. Brinenenune Hanbosee BaKHOM M BTOPOCTENIEHHON MHGOPMAITHH.
7. OmpeneneHue KIIOYEBOM MBICIH KaXJ0ro ad3ala, COAEpiKalllero HauOojee 3HAYUMYIO
MH(OpPMALIMI0O M COCTaBIIEHUE IIJIaHA, KOTOPBIA BIOCIEACTBUU IpPeoOpaszyeTcsl MpeioKeHus,
(dopMyIHpyIOLIIEe OCHOBHYIO MBICTBH KaXIOTO Pa3Jieia U JI0Ka3aTeNbCTBA, IO JKPEIISIONINE 3Ty
MBICITb.
8. PemaktupoBanue TekcTa pedepara, BHECEHHE HEOOXOAMMBIX CTHIIMCTHUYECKUX ITOMPABOK.
Pedepar nomken nmpeacTaBisTh COOOM €TMHBINA CBSI3HBIN TEKCT.
9. Odopmrenue Tekcta pedepara B COOTBETCTBHH C IPUHSITON MOJIENBIO pedepara.
Pedepar, kak npaBuio, BKIIIOUAET CAEAYIOIIUE YaCTH:
- bubnuorpaduueckoe onucanue NEPBUYHOTO TOKYMEHTA
- CobctBeHHO pedepaTuBHAs YacTh (TEKCT pedepaTa)
- CipaBoYHBIH anmapar, T.€. TOTOJHUTEILHBIC CBEICHUS 1 IPUMEUAHUS

Tekcr pedpepara pekoMeHayeTCsl CTPOMTH MO CJIEAYIOLIEMY IJIAHY !
1) BBojHas yacTh, Ii€ TOBOPUTCS O LEJIM M METOJIMKE MCCIIEJOBaHMSI, Aaliee YKa3bIBaeTCsl TeMa
pedepara, T.e. 6osee y3kas IpeAMETHAsE OTHECEHHOCTh CTaThH.
2) OnucarenbHas 4acTb, KOTOpas BKJIIOYAET KOHKPETHBIE JAHHBIE O MPEIMETE UCCIEI0BaHUS.
OnucatenbHas 4acTh HAYMHAETCS C TJIABHOM MBICTH MEepBOUCTOUYHMKA. PedepeHty Heobxoaumo
CYMeTh CXaTo C(POPMYIHPOBATH 3Ty TIABHYIO MBICIIb, HE BHOCS B HE€ CBOMX KOMMEHTApHEB.
Hanee coxepkanue pedepupyeMoro Marepuaia HM3jaraeTcss B - [IOCIIEJOBATEIbHOCTU
MEePBOMCTOYHUKA. 3) 3aKIIOYUTENbHAs YacTh, KOTOpas COJEPXKHUT BBIBOJABI aBTOpa IO
pedepupyemMomy MaTepuainy.

PeueBble kiauie 1Jis1 pepepupoBaAHUSA CTATEM.
1.3arnaBue
The text is headlined / entitled ... / The title of the text is ...
The headline of the text I’ve read is ...
2. ABTOp M HCTOYHMK
It is (was) published/printed in ...
The author of the text is ... / The text is written by ...
It’s the chapter from the book ...
3. OcHOBHAsl MBICJIb TEKCTA
The main / chief / primary / core idea / subject / task of the text is ...
The text is about .../ The text is devoted to ...
The text touches upon ...
The aim of the text is to provide the reader with some material on ...
4. Conep:kaHue TEKCTa
The author starts by telling the reader (about, that) ...
The author writes (states, stresses, thinks, points out) that ...
The text describes... / According to the text ...
Further the author reports (says) that ...
First of all ... / Firstly ... / Secondly ...
Another point / thing / argument is ...
In addition to this / that ...
Moreover .../ In general ...
On the one hand ... / On the other hand ...
Although/In spite/despite (the fact that) ...
As aresult of this ... / Finally ... / In conclusion ...
The author comes to the conclusion that ...
The author of the text believes / points out / explains ...
pay/give attention to ... / emphasize/give emphasis to ...
with particular emphasis on / with special attention to ...
especially / particularly / specially / specifically



question / problem / issue

be characterized by ... / be characteristic of / be typical of ...

5.BpIBOABI

| found the text interesting (important, of no value, too hard to understand ...) because ...
The text I’ve read is very useful ...

IIpumep pedepupoBanus TeKcTa

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and now
most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States. The
thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern style.
On the one hand, companies with a higher proportion of women employees tend to be more relaxed
about dress codes. One the other hand, nowadays there are a lot of younger people in position of
power who prefer wearing casual clothes so even the most traditional companies have been caught
up the new fashion. But despite this fact, not all companies are following this trend.

To sum up, I would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

Kpurepun onenkn pedepara

bansl Kpurepun oueHku

«5» KOMMyHI/IKaTI/IBHaH 3aa4a peuICHa IOJHOCTbIO, NPUMCHCHHEC JICKCUKH aIACKBATHO

KOMMYHHMKATHUBHOM 3ajade, rpaMMaTHYeCKue OLIMOKM JTMOO OTCYTCTBYIOT, JIMOO HE
IPEMATCTBYIOT PEIIEHUI0 KOMMYHUKATUBHOM 3a/1auu.

«“y

KOMMYHI/IKaTI/IBHaSI 3aa4a peuIcHa MMOJHOCTbIO, HO TIOHMMAaHUE TCKCTAa HESHAYUTCIIBHO
3aTPYAHCHO HAJIMYHUEM I'PAMMATUYCCKHUX W/VIIH JIGKCUYECKUX OIIMHOOK.

«3»

KOMMYHI/IKaTI/IBHaﬂ 3aa4a pCUICHA, HO IMOHMMAHHE TCKCTAa 3aTPYJHCHO HAJIWUYHUEM
FI)Y6BIX rpaMMaTHICCKUX OIIIMOOK WU HCAaJJCKBATHBIM yHOTpe6JIeHI/IeM JICKCHUKH.

«»

KOMMYHI/IKaTI/IBHaH 3aga4a HE pelICHa BBHUIAY OOJIBIIIOT0 KOJHWYECTBA JIEKCUKO-
IrpaMMaTHYCCKUX OIIMOOK WU HEAO0CTATOYHOI'O o0beMa TEKCTa.

IIpumepHbIe TeMbl 11 NPOBEICHUA TUCKYCCHH
1. Decide, if the following statements about business letters in English are true or false?
What other advice can you give about writing letters?
When you write a letter you put your name above your address.
It is correct to write Dear Mister when beginning a letter.

When writing a letter to the USA you can begin it with Gentlemen...

1
2.
3. In the United States 1% April can be abbreviated to 04.01.11.
4
5

The abbreviation Ms is used to write to women when you do not know or do not want to
refer to their marital status.




It is not good to use contractions (1’ll, don 't, isn’t) when writing letters.

If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all
right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.

©ooNe

Kpurepun oneHuBaHus y4acTHs B JUCKYCCHH

Cooeporcanue

. TemaTHKa NOJIHOCTHIO COOTBETCTBYET 3aJJaHHOM CUTYALIUH.

. KoMMyHHKaTHBHOE HaMEpEHNE PeaIn30BaHo, LENb JOCTUTHYTA.

. YY4acTHUK BBICKa3bIBAET (HE MEHEE 2) OPUTHHAIBHBIX ApIYMEHTOB UM KOHTPAPTyMEHTOB.
. IlpuBeieHbI KOHKpETHBIE (PAaKThI U COOBITHS B Ka4eCTBE IpUMepa.

. [IpuBesneH nmpumep U3 JIMYHOTO OIBITA.

. YUaCTHMK YYUTBIBAET CUJIbHBIE U CIIa0ble CTOPOHBI IPOTUBOIIOJIOKHON TOUKH 3PEHHUSL.

. [IposiBNIeHO yBakeHME K MHEHUIO IPYTUX YYACTHUKOB, 10OPOKENATEIbHOCTb.

. O6beM BbICKa3bIBaHUS MTO3BOJISET PELIUTh [TOCTABICHHYIO 3a/1a4y.

Kommynuxamusnas nanpaeienHocmao

1. Mcnonp30BaHHbIE KOMMYHUKAaTUBHBIE CTPYKTYPBI IIO3BOJIAIOT JOCTUYb IIOCTABJICHHOM LIEIH.
2. Anantupyer noJiyueHHYI0 HHPOPMAIUIO C Y4ETOM OCOOCHHOCTEH Mostyqaress.

3. Mcnonb3yeTr CTpYKTYphl, peau3yromue GyHKIUI0 BO3AEHCTBHS HA ayAUTOPHIO.

4. Ucnionb3yeT KOHCTPYKIMH, CIIOCOOCTBYIOIINE YCTAHOBJICHUIO U MO/JIEP’KAHUIO0 KOHTAKTa C
ayIUTOPHUEN.

Opzanuzayus 6bICKaA3bI6aAHUSA

1. BpICcKa3bIBaHUE JIOTUYHO ITOCTPOEHO.

2. Bricka3blBaHUE YETKO CTPYKTYPHUPOBAHO.

3. ImeeT 3aBeplIEHHBINA XapakTep.

4. Nmerotes (pasbl, CUTHAIM3UPYIOIIKE O Hayalle ¥ OKOHYaHUH BbICKa3bIBaHUS.
5.CpencrBa TOTMYECKON CBSA3M MCIIONB3YIOTCS BEPHO.

Jlexcuueckoe ogpopmaenue peuu

1. B peun yuyaCTHHKA HET JEKCHYECKUX OLIHUOOK.

2. CnoBapHbIil 3an1ac y4acTHUKa OoraT, pa3HOOOpa3eH U aJeKBaTeH MOCTaBICHHOM 3aa4e.
3. Bnageer npogeccnoHaabHON TEPMUHOIOTHEH.

4. Bnageet oO1IeHayYHOM JIGKCUKOM.

5. Bilageer 1ekCHYECKON COUETaEMOCTBIO.

6. Birageer skcrpecCUBHBIMU CPEACTBAMU JIEKCHYECKOTO YPOBHSI.

I'pammamuueckoe oghopmnenue peuu

1. I[TpaBHJIBHO UCTIOIB3YET MPOCTHIE TPAMMATHUYECKUE CTPYKTYPBI U (JOPMBI.

2. Peub 6orara pazHoOOpa3HbIMU TPAMMATHUYECKUMHU KOHCTPYKIHSIMH.

3. IIpaBUJIbHO MCTIONB3YET CIOKHBIE TPAMMATHYECKUE CTPYKTYPHI U (DOPMBI.

4. ITpaBUIBHO UCTIONIB3YET CTPYKTYPHI, COCTABISIOIINE CTIeHU(UKY HHOCTPAHHOTO S3bIKA.
5. Ucnonb3yeT sMpaTtnyeckue rpaMmMaTiuecKie KOHCTPYKIUH.

Donemuueckoe oghopmaenue pedu

1. Beicokasi CKOpOCTh peyH.

2. IIpaBriIbHOE IPOU3HOILIEHUE CJIOB M BCEX TUIIOB ACCUMIIALIMU B IIOTOKE PEYU.

3. OtcyTcTBHE HEOOOCHOBAHHBIX MMAY3.

4. ®pazoBoe yaapeHne 1 HHTOHALIMOHHbBIE KOHTYPhI 0€3 HapyIIeHU HOPMBI.

5. Peanuzanus GyHKIMH BO3ACHCTBUS C TOMOIIBIO SM(paTHISCKON HHTOHAIINH.

0N Nk WN —



OLIGHKa «OTJIMYHO>» CTaBUTCA B TOM ClIyda€, Korjaa ms3 Ka)KﬂOﬁ KaTCropru BBITIOJIHCHBI HC MCHCC

90 % COOTBETCTBYIOLIUX KPUTEPHEB.

OLIGHKa «X0poI1I0» CTaBUTCA B TOM Cliydac, Korja 1u3 Ka)KI[Oﬁ KaTCropruu BBITTIOJIHECHO HC MCHCC

75% COOTBETCTBYIOLLIUX KPUTEPHUEB.

OlLieHKa «y/10BJI€TBOPUTEIbHO) CTABUTCS B TOM CIIy4ae, KOT/la U3 KaXJA0U KaTeropuu
BBIIIOJIHEHO He MeHee 60 % COOTBETCTBYIOLIUX KPUTEPUEB.

OlLieHKa «Hey10BJIeTBOPUTEIbHO» CTABUTCS B TOM Cllydae, KOrjaa U3 KaKJ0i KaTeropuu
BBINIOJIHEHO MeHee 60 % COOTBETCTBYIOLINX KPUTEPHUEB.

IIpuMepsl NHCHLMEHHOT0 cO00IIeHHs / Icce

Ne 1. Read, translate and summarize the text.

a) DRESSING FOR BUSINESS

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His
secretary, Martine, is often dressed in a bright
yellow T-shirt and designer jeans. Samex
System recently decided to allow its 1,500
employees to leave their pin-stripe suits and
smart frocks in the wardrobe and to wear
casual clothes at work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many
employees wear practically what they like.”

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we
extended it to two days a week. Now most
employees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

JEJJOBASI OJIEJKIA

CaiimoH Xappuc, CTapLIMi
UCIIOJIHUTENIBHBIA ~ TUPEKTOP  JIOHAOHCKOTO
OTJENICHUsI KOMITBIOTEPHOW (QHUpPMBI  SameX
Systems, MOCTOSHHO XOAWT Ha paboTy B
JDKAHCAX, KPOCCOBKAX U sIPKOM IysoBepe. Ero
cekperapb, MapTuH, 4acTO HaJeBaeT SAPKO-
KENTYI0 MaWKy W JH3alMHEPCKUE JHKUHCBI.
PykoBoncTBO (UpMBI HEJABHO pa3peLIniio
ceouM 1500 coTpynHHKaM OCTaBJISITh CBOU
KOCTIOMbI W3 TKaHU B TOHKYIO IIOJIOCKY M
IIMKapHbIE [UIaThsl IOMa, a Ha paboTy XOAUTh
B IIOBCETHEBHOW OJICK/IE.

3a BBeJIeHHE HOBOM MOJIMTHKU OTBEYAET
Hopma Jluman, »aMpeKTOp MO MEPCOHATY
¢bupMbl SameX. «S MHOro MmyTeleCcTBYIO B
CIIIA. B psine koMIaHui, B KOTOPBIX s ObIBalo,
O0JIbIIIe HE MTPUIEPKHUBAIOTCSA CTPOTHX MPaBUII

Jpecc-Koa. DaKTUYECKH, MHOTHE
COTPYIHUKU HOCSIT TO, YTO UM HPABUTCS ».
[IpensioxkuTh  HOCUTH Ha  pabOTy

NOBCEHEBHYIO onexnay Hopma pemmna B
KauecTBe 3KcnepuMeHTa. «Mbl Hadanu ¢ Toro,
YTO TO3BOJMIN PaOOTHUKAM INPUXOIUTH Ha
paboTy B HECTPOroil ojaexkne pa3 B HEAENIO.
3areM Mbl pa3pellnii 3TO JeNaTh J1Ba THS B
Hezeno. Tenepb OONBIIMHCTBO COTPYIHUKOB
MOTYT HOCUTh 00Jiee MPOCTYIO OAEKAY, KOTaa
3aXOTSTY.

Koneuno, ecte HekoTOpble npaBuia. He
MO3BOJINTEIBHO MPUXOAUTH B TPSA3HOM WIH
HEONPATHOW onexzae. MyKCKoW nepcoHan
MpOCAT HE HajAeBaTh Ha paboTy cephru. A
HEKOTOpBIE CIyXalllue BCE K€ JOJIKHBI
MPUJIEPKUBATHCS Jpecc-Koa. Taxk,
COTPYIHUKHU OT/€Ja IPOAAXK HE BHIE3KAIOT HA
BCTpEUYM B JOKMHCAX. A  pyKOBOJUTEIN
HUKOTJa He OyayT BCTpedaTh 3apyOeikHBIX



The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that
younger employees were happier with a less
formal style. “In the information technology
industry the division between office and home
is not very important,” says consultant Luis
Rodriguez. “Many people work at home
wearing the clothes they feel most relaxed in.
When they are in the office, they just don’t see
the need to dress very formally.” Rodriguez
has carried out a survey on dress among 700
US companies. “We found that about 70% of
companies allowed employees to wear casual
clothes on some occasions.” There are a
number of explanations for the more relaxed
modern style, according to Rodriguez.
“Companies with a higher proportion of
women employees tend to be more relaxed
about dress codes.”

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and
trousers. Jeans, however, are not allowed.
“Our customers are getting younger and
younger,” says MFD spokesperson Jan Martin.
“Often they are happier dealing with someone
of their own age and background. And that
means dressing in a more informal way.”

rocreii, ocoOeHHo eciu OHU C JlambHETro
Bocroka, B 6epMyax U IISHKHBIX pyOalikax.

Mopna Ha HoOlIEeHHME MOOBCEIHEBHOM
OJIeXk/1bl Ha paboTy MOSABWIACH HA 3alaJHOM
nooepexne CoeIMHEeHHBIX [Iraros.
AMepuKaHCKHe BBICOKOTEXHOJIOTHYHBIC
KOMIAHUM  OOHApYKWUJIM, YTO  MOJIOJbIE
COTPYIHUKHA YYBCTBYIOT ceOsi cUacTiuBee,
€CJIM HOCAT HE OJIeXkAYy B MeHee (popMaibHOM
ctwiie. «B  wHAyCTpUHM HWHPOPMAIIMOHHBIX
TEXHOJIOTHI pa3rpaHUYeHUuE MEeXAy TaKuMU
MOHATHSIMH, KaK 0(hHC U IOM HE OYE€Hb BaXKHO,
- roBoputr KoHcynbTaHT Jlync Ponpurec.
«MHorue monu  paboTaroT goMma, HOCA
OlIeXk1y, B KOTOPOW OHU UYBCTBYIOT ceO0s
HanOonee komdoprHo. I Haxomsice B oduce,
OHM TIPOCTO HE BHUAAT HEOOXOIUMOCTH
0JIeBaThCsl CIUIIKOM (hopmansHO». Pompurec
npoBen uccienoBanre B 700 aMepHUKaHCKUX
KOMIIAaHUH  OTHOCHTEIBHO TOTO, KaKyIo
ONIeXKAYy  NPEINOYUTAIOT HOCUTD ux
COTPYAHUKH. «MBI BBIICHWIIH, 9TO 0K0JI0 70%
KOMIIAQHUI TO3BOJIAIOT CBOMM  CIIYKalUM
MHOT/Ia HOCUTh MOBCEIHEBHYIO oAekay». [1o
cioBaM Ponpureca, ectb psia 0ObSACHEHUN
TOMY, YTO COBPEMEHHBIN CTHJIb OJCKIBI CTAI
MeHee cTporuM. «KommaHuu, B KOTOPBIX
0OJBIIYI0 YacTh IEpCOHAlla COCTAaBISIOT
KEHIIUHBI, KaK TMPaBUJIO, MPUIACPKUBAIOTCA
Oosee TMOEpaTbHON MOJUTUKU B OTHOIICHUH
Jpecc-KOAa».

Taxoke BaXXHO, pyKOBOJISIIIINE JIOJDKHOCTH
ceifuac 3aHMMarOT ropa3ao OOJbIIE MOJOIBIX
mojen. «Ternepp MOXKHO BCTPETUTh CTapIINX
MEHEIKEPOB B BO3pACTE OT TPUILATH JIET WU
naxe Mosoxe. OHM TNpPOCTO HE XOTAT
0J1eBaThCs, KaK KOT1a-TO OJCBAIIUCH UX JEIbI».

Jlaxke camble TpaJUIIMOHHBIC KOMITAHUU
CTalld  TPUIEPKUBATHCS  HOBOM  MOJIBI
Bo3spmuTe K TIpEMEpy WHBECTHUIIMOHHYIO
kommanuto MFD Securities, pacmnonoxeHHYIO
B JlIongonckom Cutu. Ha npoTsskeHMu MHOTHUX
JeT ee PYKOBOJUTENH JOKHBI OBLITH HOCHUTH
Oenple pyOamikud, TEMHBIE KOCTIOMBI |
ranictyku. Temeppb UM pa3pemieHo HOCUTH
MEHEe CTporue KypTku u Oproku. OmHako,
JOKMHCHI HOCUTH Henb3s. «Hamm KiueHTs
CTaHOBSITCS MOJIOKE€ M MOJIOXKE», - TOBOPHUT
npecc-cexkperapp MFD fn Maptun. «Hacro
OHM OBICTpEE HAXOmAT OOMMH S3BIK C
pabOTHHKAaMHU, KOTOpble OJM3KK UM IIO
BO3pAcTy U MPOUCXOXKACHUIO. A 3TO 3HAYMT,



However, not all companies are
following the trend. A junior executive in a
Paris bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and
yellow striped shirts were not acceptable.

9T0 WM JIy4Ie
(hopMaIbHOM CTHIIEY.
OjHaKo He BCe KOMITAHUU CIIEIYIOT dTOU
TeHACHIUUA. [IOMONIHUK YIPaBISIIOMIETO B
NapywkCKoM OaHKe HEJaBHO TNpuUexajl Ha
paboTy M Hamenx Ha CBOEM CTOJIE YEeTHIpE
COBEpILIEHHO HOBBIX O€JbIX pyOariku. IMeHHO
TaKUM CrIocoOOM €ro KOMITaHUS pelIuia

0J€BAaThCA B MCHEC

JIOHECTH 10 Hero MHQPOPMALHUIO O TOM, UYTO
royOble U JKeNThIe TO0J0caThie PyOalKku Tam
HETpUEMJIEMBI.

Kpurepun oueHuBaHusi NHCbMEHHOT0 COO0IIeHHs / 3cce
OrneHKa «OTJIMYHOY»: CTYACHT BBIIOJIHWI BCe TPEOOBAHMUS K HAIMMCAHMIO 3CCe: 0003HAYCHA
npobaemMa u 000CHOBaHa €€ aKTyalbHOCTb, C/I€TaH KPaTKUM aHAJIN3 Pa3JIMYHbIX TOYEK 3pEeHHs Ha
paccmaTpuBaeMyro MpoOJjeMy M JOTHYHO H3JI0KEHAa COOCTBEHHasl Mo3ulus, cHopMyIHpoBaHbI
BBIBO/IbI, TEMa PACKpPbITa NOJHOCTHIO; IPAMMATHUECKUE U JIEKCUYECKHE OLIMOKH OTCYTCTBYIOT.
OneHka «X0pomo»: OCHOBHbIE TPEOOBaHMSI K 3CCE BBINOIHEHbBI, HO IIPU 3TOM JOIMYIIEHBI
HEOu€Thl — MMEIOTCS HETOYHOCTHM B H3JIOKEHWU Marepuana; OTCYTCTBYET JIOTHUECKas
IIOCJIEZIOBATENbHOCTh B CYXACHMSIX; HE BBIIEp)KaH O0BEM 3cce; JOIMYIIEHO HE3HAYUTEIbHOE
KOJINYECTBO IPaMMaTUYECKUX U JIEKCUUECKUX OLIMOOK.
O1eHKa «yA0BJIETBOPUTEIBHOY»: IMEIOTCS CYIIECTBEHHBIE OTCTYILICHHUS OT TPEOOBaHUIA
[0 HAMMCaHMIO 3CCE€ — TeMa OCBEIIEeHA JIMIIb YacTUYHO, UMEIOTCA (PaKTHUYECKHe OLIMOKH;
JOIYIIIEHO JIOCTaTOYHOE KOJMYECTBO JIEKCHKO-TPAMMATHYECKUX U (DOHETUIECKUX OIINOOK.
OneHka «HeyAOBJETBOPUTEJIBHO». TeMa 3CCe HE pacKpbiTa, OOHApPYKUBACTCS
CYILIIECTBEHHOE HEMTOHMMAaHNE 0003HAYEHHOW MPOOJIEMbI; JONYIEHBI IPyOble IpaMMaTUYECKHE U
JEKCUYECKHE OILUOKH.

IIpumepHBIE TEMBI 4151 YCTHOTO COOOIICHHSA
Cumyayusa: B mnpencTaBiIeHHOM NHCbME COAEPXKUTCS psia omuOok. COTpyIHHUK KOMIAHHM,
KOTOPOMY OHO OBLIO aJipECOBAHO, CUEJ NPAaBUIbHBIM HE OTBEYaTh Ha HETO, T.K. 10 €r0 MHEHHUIO,
TaKOM MOJAXOJ K BEICHMIO JEJIOBOW IMEpPENUCKH IEMOHCTPUPYET HEyBaXK€HHE K KOMIIaHUH,
KOTOpasi UMEET KOHTAKT ¢ agpecanToM. [Ipoanann3upyiite 3T0 MHUCHMO € YY4ETOM BCEX YKa3aHHBIX
BBIILIE ATAINOB U MPEJIOKUTE CBOU BapUAHThI PEIICHUs JaHHON IPOOJIEMBI.

Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta
Lindel,

Slottsberget 26,

Goteborg 41803,

Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve

I have pleasure in sending you our brochure with details of all our holidays.




| look forward to hearing from you.

2012, may 22", Best wishes
Sales Menege
Fred Henderson

Kpurepun ouneHuBaHUsI YCTHOTO COOOIEHUS

OneHka «OTJMYHOY». CTYACHT CIOCOOCH IOPOXKAATh C OIPEICICHHOW CTEICHBIO
YBEPEHHOCTH CBSI3HBIM WMHOS3BIYHBIA MOHOJIOTMYECKUH TEKCT C OpHUEHTAllMed Ha CBOIO
HpO(beCCI/IOHaJH)HYIO ACATCIBbHOCTD U UHTCPECHL, 3a/1aBaTh U OTBCYATH HA BOIIPOCHI, IOAACPIKATH
Oecey B paMKax M3y4eHHBIX TEM, HE JIOMyCKasi TPaMMAaTHUECKUX U JIEKCUYECKUX OIIHOOK.

OLleHKa «XOpoMIIOY»: CTYIEHT CHOCOOEH TMOpOXKIaTh C OMNPEACIICHHONW CTENEeHBIO
YBEPEHHOCTH CBSI3HBIM WMHOS3BIYHBIA MOHOJIOTMYECKUH TEKCT C OpHUEHTAalMed Ha CBOIO
HpO(beCCI/IOHaJH)HYIO ACATCIBHOCTD U UHTCPECHI, 3a/laBaTh U OTBCYATH HA BOIIPOCHI, IIOAACPIKATH
Oeceny B paMKax M3YYEHHBIX TeM, JOIMYCKas HE3HAYUTEIbHOE KOJMYECTBO I'paMMaTHUYECKUX U
JIEKCUYECKUX OMINOOK.

OLeHKa «yI0BJIETBOPUTEIBHO»: CTYICHT NIPAaBUJIILHO U3JIaraeT TOJIbKO YacTh MaTepHaia,
3aTPYAHACTCA NPUBECTU MTPUMEPDBI; HCAOCTATOYHO YE€TKO U IMOJIHO OTBCYACT HA JOIMOJIHUTCIILHBIC
BOMPOCHI; AEMOHCTPUPYET MPOOEIbl B 3HAHUU OCHOBHBIX HOPM MHOCTPAHHOTO SI3bIKA U KYJIBTYPbI
peanu3anuy KOMMYHHKATHUBHOTO B3aUMOJCHCTBUS; JIOMYCKAET JOCTATOYHOE KOJIMYECTBO
JIEKCUKO-TPAMMAaTUYECKUX U (DOHETHUECKHUX OIITHOOK.

OneHka «HeyJI0BJeTBOPHUTEIbHO»: CTYACHT JIEMOHCTPUPYET HEIOCTATOYHBIH YpPOBEHb
MOHMMAaHUS YCTHOM peuu, BKIIOYaroIIel 0a30BYI0 JIEKCUKY U HanboJiee 4acTO BCTPEUYAIOUTYIOCS
TEPMHHOJIOTUIO, HE CcrIocooeH MMOpOKIAATH HHOS3LIYHEIM MOHOJIOTHYECKUHN TEKCT C OpHGHTaHI/ICﬁ
Ha CBOIO Y4EOHYIO JesTeNbHOCTh, BHEYU€OHBIE U MPOo(eccroHalbHbIE HHTEPECH], HE TIOHUMAET
3a/IaHHBIC BOTIPOCHI M HE MOXKET MPABUILHO OTBETUTHh HA HUX HE CIIOCOOCH Moaepkarh 0eceny
(Imanor) B paMKax U3y4eHHBIX TeM, IOMyCKaeT rpyOble rPaMMaTUYECKUE U JIEKCUIECKHE OIITHOKH.

IIpuMepHbIe BONIPOCHI 1JI YCTHOI'O OIIPOCa
1. Whatis a brand?

2. What marketing strategies do you remember?
3. What is the purpose of advertising?

Kpurepun oueHnBaHus YCTHOIO OIpoOca

OneHka «OTJIMYHO» BBICTABISETCA CTYICHTY, KOTOPBIA: OOHApy>KMBAeT IOHMMaHUE
MaTtcpuraljia, MOXET 000CHOBBIBATH CBOU CYXKIOCHUS, IPUBECTU H€O6XO)II/IMBI€ IPHUMEPEI HE TOJIBKO
no malJoHy, HO U CaMOCTOSITENIbHO COCTaBJICHHBIE; M3JlaraeT Marepuai MpaBHIBHO C TOYKH
3pCHUA HOPM A3bIKA, HC JOIMYCKACT CEPHE3HBIX I'PaAMMATUYCCKUX, JICKCUYCCKUX, (i)OHeTI/I‘—IeCKI/IX
OLIMOO0K; UCTIOIb3YEMBI S3BIKOBON MaTepHall COOTBETCTBYET OCTaBIEHHOW KOMMYHUKATHBHOM
3ajade.

O1eHKa «X0pO1I0» BBICTABISETCS CTYIEHTY, KOTOPBII: JAaET OTBET, YAOBIETBOPSIOINN TEM
XKe Tpe6OBaHI/I$IM, 4qTO0O WM I OLCHKHW «OTIHWYHO», HO JOITYCKacT 2-3 rpaMMaTu4€CKue,
Jekcuueckue, (oHermueckue omuOkd, 1-2 HemoueTa MO TAaKUM KPUTEPUSM Kak IOJHOTA,
JIOTMYHOCTh, IOCJIEI0BATENBHOCTh, O0OBEM OTBETA, YCIEHIHOCTh PEIIEHHUsS KOMMYHHUKATUBHOU
3a/1a4u.



OneHka «ya10BJ1eTBOPHTEIbHO» BHICTABIISIETCS CTYACHTY, KOTOPBINA: HM3JlaraeT Marepual
HE BCErjJa IOJIHO U IOCJIEN0BATENbHO; JONYCKAaeT HETOYHOCTU B ONPEIEICHUU MOHATUN WU
bopMyIUpOBKE MpaBU, HE YMEET JIOCTATOYHO TIyOOKO M J0Ka3aTelbHO OOOCHOBBIBATH CBOU
CYXJIEHUS U TPHUBECTH CBOM IPHUMEpHI; JIOMycKaeT Oojiee 3-X Cephe3HBIX TIPaMMATHUECKHUX,
JIEKCUYECKNX, (POHETUYECKUX M MPOYUX OIIMOOK; Jomyckaer Oosee 3-X HEIOYETOB M0 TaKUM
KPUTEPHsIM Kak TOJHOTA, JIOTUYHOCTb, IIOCIEI0BATEIbHOCTh, OOBEM OTBETA, YCHEIIHOCTh
pelleHnss KOMMYHUKaTUBHOMN 3aJJauu.

OrneHka «HeyI0BJIETBOPHTEIbHO» BBICTABISIETCS CTYJCHTY, KOTOPBIA: OOHapyXKUBaeT
HE3HaHWE MaTepuana COOTBETCTBYIOIIETO TeMe, JOMYyCKaeT OwmHOKH B (GOPMYyIUPOBKE
ONpEACICHUN U TPaBUJl, UCKAXKAIOLIME UX CMBICH, OECIOpPSIOYHO U HEYBEPEHHO M3JaraeT
MaTepuai; JAOMycKaeT 6ojee 5-X Cepbe3HbIX I'paMMaTHUYECKUX, JEKCUYECKHUX, (DOHETUUECKUX U
npodnx OmMHMOOK; JomyckaeT Oojiee S5-X HEIOYeTOB IO TaKUM KPUTEPUSM Kak IOJHOTA,
JIOTUYHOCTh, IMOCIEAOBATEIbHOCTh, O0bEM OTBETA, YCIHEIIHOCTh PEIICHHUS KOMMYHHUKATHUBHON
3a/1a4H.

IIpumep nes10BoOi UTpPBI

1. Tema nesnoBoii urpei: «CobdecenoBaHue».
2. Konunenumusi urpbl: couMcCKaTellb, MPETEHAYIOMUNA HAa BAaKaHTHYIO JOJDKHOCTh MEHEIKepa
OJTHOTO W3 OT/EJOB B KOMIAHHWHU IO MPOU3BOICTBY 0€3aJIKOTOIBHBIX HAIMUTKOB, BCTPEUYACTCS C
NOTEeHLUaNbHBIM paboTonatesnieM. OH JOKEH MPE3eHTOBaTh ceds TakuM 00pazoM, 4TOObI, C
OJTHOW CTOPOHBI, MAKCUMAJIFHO MOJYEPKHYTH BCE CBOM JIOCTOMHCTBA, a C IPYTrOMl CTOPOHBI, HE
nepexBajiuTh cels, 4ToObl HE BBHI3BATh y paboroaarens OTpHUIATeNbHBIX 3Mouuid. Hrpa
NPOBOIUTCS B JBA JTala: CHavyaja MHTEPBBIOCDP 3a7aeT KaHAMIATy CTaHIApTHBIE BOIPOCHI,
Kacaromuecsi ero mnpodecCHOHambHOM 0a3pl, a 3aTeM aHaJU3UpYeT HEMOCPEICTBEHHO €ro
JMYHOCTHBIE XapaKTEPUCTHKH, & UMEHHO, CKJIIOHEH JIM OH OOJbIIE K ONTUMHCTUYECKOMY WU
NECCUMHUCTUYECKOMY BOCIIPUSATHIO MUpA.
3. Posn:
- COUCKATellb;
- HHTEPBBIOED.
4. Oxxnpaemslii (e) pe3yabTar (bl):
1. JlocTmxeHue couckaTeneM MOCTaBICHHON Tepe COO00M e, a UMEHHO — MOJTyYeHUE
paboTHI.
2. CrocoOHOCTh paboTomarelns MPUHATH MPAaBUIBHOE PEIICHHE B OTHOIIEHUH JTAHHOTO
COUCKATeJIs.

HNHcTpyKuum A NpoBeJeHUs POJIEBO UI'PBI HA AHIVIHICKOM fI3bIKe
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:

— your family background;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):



Interviewing can be carried out by individuals (e.g. supervisor or departmental manager),
by panels of interviewers or in the form of sequential interviews by different experts.
Here are some of the key questions an interviewer can ask:

1. Can you tell me about your experience as a manager?

2. What sorts of projects did you participate in when working for your previous
employers?

3. What do you like most and what do you like least about your present job?

4. Could you tell me how much you currently earn?

5. What do you know about the company you are going to work for?

6. What are your strengths and weaknesses?

7. How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

2. Ideal staff wanted.

3. As a rule, employers prefer dealing with people, who possess such a very
important quality as optimism. The questionnaire that follows presents twenty-four apparently
contradictory proverbs and asks you to indicate the one in each pair which most closely reflects
your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of
the one you believe in the most. Do this quickly and as honestly as you can.
Of these two proverbs... | prefer
Absence makes the heart grow fonder.
Out of sight, out of mind.
If something can go wrong, it will.
It’1l be alright on the night.
Every cloud has a silver lining.
It never rains but it pours.
Too many cooks spoil the broth.
Two heads are better than one.
9. Leave well alone.
10. A stitch in time saves nine.
11. Never trust a stranger.
12. Hail fellow, well met.
13. No news is good news.
14. There’s no smoke without fire.
15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.
17. Better safe than sorry.
18. Nothing ventured, nothing gained.
19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.
21. All’s well that ends well.
22. Look before you leap.
23. You learn something new every day.
24. You can’t teach an old dog new tricks.
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Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the
numbers within them.



4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether you
can continue to do so after a set back, or whether you are vulnerable because your expectations are
so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full” rather than a ‘half empty’
person.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of
disappointment since your expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point is
they are more likely to respond positively in a shorter time than a pessimist.

Kpurepun oueHnBaHus y4aCTHA CTY/ICHTA B 1€J10BOi Urpe

OrneHka «OTJMYHO»: 11€71b OOIICHHUS YCIICHIHO JOCTUTHYTA, TEMa PACKPhITAa B 3aJaHHOM
00beMe; CTYIEeHT JIEMOHCTPUPYET CIIOCOOHOCTh JIOTHYHO MU CBSI3HO BECTH Oecemy, aKTHBHO
BKIIIOUAETCs B Oecey U MOAIEPKUBACT €€ C COOITI0ICHUEM OUYePETHOCTH IIPU OOMEHE PeTlINKaMH,



IpU HEOOXOJUMOCTH HPOSBISET MHUIUATUBY IPU CMEHE TEMbl, BOCCTAaHABIMBAEeT Oeceny B
ciryudae c00s1, IEMOHCTPUPYET CIOBapHBIN 3amac, aleKBaTHBIN MIOCTABICHHOM 3a1a4e, UCIIOIb3YeT
pa3sHOOOpa3Hble rPaMMaTHYECKHE CTPYKTYPbI B COOTBETCTBUH C ITOCTABJICHHOM 3ajjaueil, B 11eJ1I0M
COOJIIO/IaeT TPAaBMIIbHBIM MHTOHALIMOHHBIA PUCYHOK, HE JOMYCKAaeT (POHETHUYECKHX OMIMOOK, BCE
3BYKH B IIOTOKE PEYU IIPOU3HOCUT IPABUIIBHO.

OrneHka «X0pomIo»: 1ejb OOIIEHHUS JOCTUTHYTA, OJHAKO T€Ma PACKPHITA HE B IOJHOM
00BbEME; CTYJIEHT B LIEJIOM JEMOHCTPUPYET CIIOCOOHOCTB JIOTUYHO M CBSI3HO BECTU Oecely, OJHAKO
HE BCETJa MPOSIBIIICT HHUIIMATUBY MPH HEOOXOIUMOCTH CMEHBI TEMBI, IEMOHCTPUPYET HAINUHE
npo0jeMbl B NOHUMAaHUU COOECETHHMKA, IEMOHCTPUPYET NOCTAaTOYHBIM CIOBapHbIM 3amac, B
OCHOBHOM COOTBETCTBYIOIIMH IIOCTaBICHHON 3ajade, OJHAKO HaOIIoAaeTcs HEKOTOpoe
3aTpylHEHHE MPU NOA00pE CIOB U OTAEIbHbIE HETOYHOCTH B UX YIOTPEOJCHHM; MCIOJb3YET
CTPYKTYpPbI, B II€JIOM COOTBETCTBYIOLIME IIOCTABICHHON 3ajade; OMyCKAaeT OIIMOKH, He
3aTPyAHAIOUIME [TOHMMaHUs; HE JOMYCKaeT (POHETHUYECKMX OIIMOOK; 3BYKH B IIOTOKE pEeud B
OOJIBIIMHCTBE CIIy4aeB IPOU3HOCUT TNPAaBUIbHO, WHTOHALMOHHBI PUCYHOK B OCHOBHOM
MPABUJIIbHBIM.

OneHka «yJI0BJIETBOPUTENbHO»: I€Jb OOILIEHUS JOCTUTHYTa HE IOJIHOCThIO, TeMa
pacKphITa B OrpaHUUYEHHOM 00bEME; CTYAEHT AEMOHCTPUPYET HECIOCOOHOCTh JIOTUYHO U CBSI3HO
BeCTH Oecenly: He cpa3y BKIIOUAETCs B Oecely M He CTPEMUTCS TOJIEPKUBATh €€, HEe TPOSIBIISICT
MHUIMATUBBI P HEOOXOMMOCTH CMEHbI TEMbI; B 3HAUUTEJIbHOW CTENEHU 3aBUCUT OT MOMOILHU
CO CTOPOHBI COOECEIHMKA, AEMOHCTPHPYET OrpaHHYCHHBIN CIOBAapHBIA 3amac, B HEKOTOPBIX
CIIy4asX HEIOCTaTOYHBIN JJIs BBIIOJIHEHHs IIOCTABICHHOW 3aJaydd, AEJIAeT MHOTIOYMCIECHHBIC
OIIMOKH WJTH JIOMYCKAET OIINOKH, 3aTPYIHSIONINE TOHUMAaHUE, B OT/ICIbHBIX CITy4asx NOHUMaHHUE
peuu 3aTpyAHEHO U3-32 HaJIM4yusl (POHETHYECKMX OIIMOOK, HENpPaBHIBLHOIO INPOU3HECEHHS
OTJIEIbHBIX 3BYKOB, HEIIPaBUJIBHOI'O HUHTOHAIIMOHHOTO PUCYHKA.

OrneHka «HeyI0BJIETBOPUTEIbHO»: 1I€/Ib OOIIEHUSI HE JIOCTUTHYTA, CTYACHT HE MOXKET
NOJJIEPKUBATh Oeceny, CII0BapHbIN 3amac HeIOCTATOUYEH JIJIsl BHIOJHEHUS [TOCTaBJIEHHOM 3a/1auH,
HENPAaBWJIBHOE HUCIIOJIB30BAHUE IPAMMAaTHYECKUX CTPYKTYP AEIAeT HEBO3MOYKHBIM BBIIIOJIHEHUE
MOCTaBJIEHHOW 3a/1a4y, peyb MOYTH HE BOCIHPUHHMMAETCS Ha CIyX H3-3a OOJBIIOIO KOJIMYECTBA
(oHeTHUeCKUX OMMOOK 1 HENMPABUIBHOTO MPOU3HECEHHUSI MHOTHX 3BYKOB.

IIpumepHbIe BONPOCHI 11 MOATOTOBKH MPE3CHTALNHU
Tema Ne 1 (paszaen 2) Telephone skills
Tema Ne 2 (pasmen 4) How a candidate can impress an interviewer
Tema Ne 3 (paznen 6) Corporate culture and corporate ethics

KpnTepnu OICHUBaAHUA npeseHTauuﬁ CKJIAAbIBAKOTCH U3 Tpeﬁona}mifl K X

CO3/1aHHIO:
Ha3Banue kpurepus OneHnBaeMble TapaMeTphl
Tema npeseHTanuu CooTBeTCTBHE TEMBI TPOrpaMMe y4eOHOTO peIMeTa, pa3/ena
Junaktuyeckue u CooTBeTcTBHE LI€NIeH TOCTaBICHHOU TeMe
METOJIMYECKHUE LENU U JlocTrkeHre MOCTaBIEHHBIX LIeJIel U 3a/1a4
3a7a4¥ IPE3EHTAlUN
Brinenenne CoOOTBETCTBHE IIEJIIM U 3a1aUyaM
OCHOBHBIX UIEN ConeprxkaHre yMO3aKIIOUeHHI
MpE3EHTAUN BBI3BIBAIOT 1M MHTEpEC Y ayAUTOPUHI
Copepxanue HocroBepHas nHpopmMairs 00 UCTOPUIECKUX CIPAaBKaX U
TEKYIIUX COOBITHSIX
Bce 3aknroueHus oaATBEPKAECHBI JOCTOBEPHBIMUA HCTOYHUKAMU
SI3BIK M3JI0)KEHHS MaTeprala MOHATEH ayIUTOPUH
AKTYallbHOCTb, TOYHOCTh M MOJIE3HOCTh COACPKAHUS




[Ton6op I'paduueckue UuTIOCTpALUK ISl IPE3CHTALIUH
uHpopmanuu 1 co3ganus | CtaTucTuka
IpoeKTa — npe3eHTauuu | Jmarpammsl u rpaduku

DKCIEPTHBIE OLICHKU
Pecypcel MHTEpHET
[Tpumepsl
CpaBHeHus
urate! 1 T.1.

Ilogaua marepuana | XpoHoIOrus
npoekra — npe3eHtauuu | [lpuopurer
Temarnueckas nociaea0BaTEIbHOCTD
CtpyKTypa 10 IPUHIUITY «IPOoOIeMa-pelieHre»
Jloruka u nepexojsl BO BpeMs IIPOEKTa — PE3EHTALUU
Ot BCTyIUIEHHUS] K OCHOBHOM 4acTu
OT 0HO¥ OCHOBHOM MJien (YacTH) K Ipyroi
Ot oznHOrO cnaiiga K Apyromy
I'unepccesliku
3aKkiatroueHue
SIpkoe BbICKa3bIBaHUE - NIEPEXO/] K 3aKIHOUECHHUIO
[ToBTOpEeHNE OCHOBHBIX LI€JIEW U 3a/1a4 BBICTYILICHUS
BriBoabl
[TonBenenue uToros
KopoTkoe 1 3anoMuHaroleecsi BbICKa3blBAHUE B KOHLIE

Huzaitn [pudt (anTaemMocTp)
IIPE3CHTALNN KoppekTHo 11 BeIOpaH 1Bet (poHa, mpudTa, 3aroJI0BKOB)
OneMEHThl aHUMALUU
TexHnuueckas yactb | ['pammaTuka
IMoaxonsamui cioBapb
Hanuuue ommbok npaBonucaHus U OreyaTok

3adeTHO-IK3aMeHAIHOHHbIE MaTepPUAaJbI 1JIsl IPOMEKYTOUHOH aTTecTALMU
(/7x3amen)

IIpomexyTOUHBIN KOHTPOJIb UMEET (POPMY FK3aMEHA, Ha KOTOPOM OIIEHUBAETCS YPOBEHb
OBJIQJICHUSI CTY/IEHTAaMM OCHOBHBIMH BHJaMH pEYEBOM JEATEIBHOCTH, HEOOXOAMMBIMM JUIs
JIEJIOBOM1 KOMMYHUKAllUM Ha HWHOCTPAHHOM s3bIKE. ODK3aMeH IpEeICTaBlIseT coOoi (hopmbl
NEpUOJIMYECKON OTYETHOCTH CTYJEHTa, ONpeAesieMble Y4eOHbIM IUIAaHOM THOATOTOBKU I10
HaIpPaBJICHUIO.

JK3aMeH CIYXUT (OpPMOH MPOBEPKH YCBOEHHMsS y4eOHOro marepuaia J1abopaTOpHBIX
3aHATUN. YcCHemHas caadya 5K3aMeHa BO3MOXKHA TOJIBKO TPU YCIOBHH CHCTEMAaTHYECKOTO
MOCEIIEHUS] JIGKIMOHHBIX W CEeMMHApCKUX 3aHATHH, JOOPOCOBECTHOM ayIWTOpPHOH U
CaMOCTOSITENIbHON pabOThI CTyIeHTa. [Ipeamnonaraercs, 9To CTYJAEHT B MOJTHOM 00beMe BBITIOTHSLIT
CJIEAYIOIINE BU/IbI paOOT: BBIITOJHEHUE TOMAIIHUX 33/1aHUH, BKIIOUEHHBIX B pab0UyI0 IPOrpamMmy
JTUCIUIUIMHBI, ydacTHe B JUCKYCCHUSX M0 3aJlaHHbIM TeMaM, BBICTyIUIEHHE C pedeparom,
HalMcaHWe TECTOB TEKYIIEro KOHTpoJsA. B mporecce MOATOTOBKM K 3K3aMEHY CTyAECHTaM
PEKOMEHIyeTCs M0JIb30BaThCs UICTOYHUKAMU, IPUBEICHHBIMH B CIUCKE OCHOBHOM JINTEPATYPHI, a
TaK)Ke€ 110 BO3MOKHOCTH MCIIOJIb30BaTh JONOJIHUTEIBHYIO JTUTEPATYPY.

Conep:xanue 3K3aMeHa
Jk3aMeH 1o aucHuminHe «HOCTpaHHBIA S3bIK B MPO(PECCHOHAIBHON KOMMYHHUKAILIUN)
CIIY’KUT JIJIs1 OLIEHKH pabOThI CTYZCHTA B TEUEHHE BCETO CPOKa 0OyUEHUS aHTJIMHCKOMY SI3BIKY (B
JAHHOM cllyyae JIByX JieT O0OydeHus) M TpHU3BaH BBIABUTH YPOBEHb, IPOYHOCTH U
CHUCTEMaTHUYHOCTh IOJIyYCHHBIX UM TEOPETUYECKHX M MPAKTUYECKUX 3HAHUUM, MpHOOpeTeHus



HaBBIKOB CAMOCTOSITEIILHON Pa0OThI, Pa3BUTHSI TBOPUECKOTO MBIIIUICHUS, YMCHHS CHHTE3UPOBATh
NOJTYYCHHBIC 3HAHUS M MPUMEHSTh UX B PEIICHUU NPAKTHYSCKHUX 33/1a4. JK3aMeH IPOBOIUTCS B
yctHoi (opme. [To mToram sk3aMeHa BBICTABISETCS OLCHKA IO IIIKAJE MOPSAKA: «OTIHYHON,
«XOPOIIOY», «YAOBIETBOPUTEIBHO», «HEYIOBIETBOpUTENbHO». K clade sK3amMeHa J0IMyCKarTCs
00y4Jaromuecs, MOJHOCTHIO BBHIOJIHHUBIINE YCTAHOBJICHHBINH pabodeil mporpaMMOM TUCITUILTHHB
00BEM 1abopatopHbIX padoT. [Ipu HamuuK GOIBIIOrO KOJUYECTBA MIPOMYCKOB Y 00yYaroImerocs
(6onee 50 % aynMTOpPHBIX 3aHATUHN) IMpernojaBaTelib BIIpaBe MOTpeOOoBaTh y 00ydarolierocs
BBITIOJIHUTH BCE 33/1aHUS 110 MPOIYIICHHOMY 32 CEMECTp y4eOHOMY MaTepuaiy Kak B YCTHOM, TaKk
U B IUCbMEHHOM (pOpMax M cliaTh UX B YCTaHOBIICHHBIN CPOK.

JK3aMeH BKJIIOYAET B ce0s1 cileayolue BONPOChI:

1. utenue u nepeckas TekcrTa, Oecesa ¢ IK3ZAMEHATOPOM I10 IPOYUTAHHOMY TEKCTY;

2. YTEHHE W TEepPEeBOJI TeKCTa B MHCbMEHHOW (opme (C aHTIIMHCKOro Ha PYCCKHIA)
BpeMs IMOATOTOBKHU — 45 MUH.

3. NOArOTOBKA M MOPOXAECHHE YCTHOIO MOHOJOTMYECKOTO BBICKA3bIBAHUA 110
IpeUIOKEHHOW TeMme (B paMKax HpPONIEHHOIO MaTepuala) Ha aHIVIMHCKOM S3bIKE, a TakKkKe
IPUHATH yYacTHe B Oecelie ¢ mpenojaBaresieM o 3aJaHHOH Teme.

O0pa3seny 3K3aMEHALMOHHOIO AYTEHTHYHOI0 NMPO(ecCHOHAILHO-OPHEHTHPOBAHHOIO
TekcTa (Bompoc Ne 1, 2 Ha 3K3ameHe):

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis for
understanding how and why excellent business communication is important and compelling for
success. In fact, not only do they need it for appreciation, they need it to continue to be effective
and be successful. If we do not give feedback and communicate we will lose our influence and cut
into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have
experienced this hundreds of times — timely means: “Whenever I get a chance to get back to you
assuming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because I have not taken the time to clean
up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

* Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most
important to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,



sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

» Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technology,
lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and respected
leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you want
to deliver. Spam filters help, but in order to more easily control your email load, you need to be in
more control of what you generate yourself. In business, be brief, be informational and be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in
listening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own work.
People who return phone calls are trusted and respected. You do not need to make the calls long.
In fact, returning all calls twice a day instead of doing it piece meal all day long is a good way to
manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader™:

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your body
Is saying about you.

Business card - get one and have them with you at ALL times. Do include an address, email
and phone number. Name and what you do - a title is very good. If your company does not provide
a business card, get one for yourself anyway. The fast print companies all have programs you can
use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!



Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by standing
and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

Kpurepun ouieHKH nepeBoa TeKCTa

banner Tloka3zarenu oneHKH

5 [Tonubiii mepeBoa. OTCYTCTBUE CMBICIOBBIX U TEPMUHOJIOTUYECKUX HCKAKEHHI.
TBOp‘{eCKI/Iﬁ moaxoa Hu a0CoNIOTHAsT TOYHOCTH nepeaadyn CoACpKaHusd U
XapaKTEPHBIX 0COOCHHOCTEH CTHIIS TEPEBOIUMOTO TeKCTa. OTCYTCTBUE CMBICTIOBBIX
H TCPMUHOJIOTHYCCKUX HCKa)KEHU. HpaBI/IJIBHa}I nepeaadya CoOACpKaHUA U
XapaKTEPHBIX OCOOCHHOCTEH ePEBOIUMOr0O TEKCTA.
5 [Tonueiit nepeBoa. OTCYTCTBYIOT CMBICIIOBBIE UCKakeHUS. [IpaBuiibHas nepegaya
COJACPpIKaHHA TCKCTA. HMeror MecTo HEe3HAYUTENBLHBIE HETOYHOCTH. COGJIIOI[&CTCH
TOYHOCTb II€pCAauu COLCPIKAHUA. OTCYTCTByIOT CMBICJIOBBIC HCKaXCHUA.
,Z[OHYCKaIOTCFI HCKOTOPBIC TCPMHUHOJOIMYCCKHUE HETOYHOCTH W HE3HAYUTCIBHBIC
HApYIICHUS XaPAKTCPHBIX 0co0eHHOCTEN MCPECBOJMMOIO TCKCTA.
3 He coBcem nosnubIi mepeBosi. OTCYTCTBYIOT CMBICIIOBBIE HCKaXeHUS JlomycKaroTCst
HC3HAYUTCIIbHBIC TCPMHUHOJIOIMYCCKUC HCKAKCHUA. HmeroT MecTo HETOYHOCTH B
nepenaye  comepkaHusa — Tekcra.  Hemonweii  nepeBoxa.  [lomyckarorcs
HC3HAYUTCJIbHBIC UCKAXXCHHA CMbICJIa U TCPMHUHOJIOTUH. HapymaeTc;I B OTACIIbHBIX
CJIydasax COACPKAHUC MEPCBOJAUMOIO TCKCTA.
2 Henonuerit IEPEBOJ. I[OHYCKaIOTC}I T py6ble TCPMUHOJIOTHYICCKUEC HCKAKCHUS.
Hapymaercs npaBmIIbHOCTB Nepeady COACPIKAHUSI IEPEBOUMOIO TEKCTA.

YcTHbIE TeMBI 1J151 MOHOJIOTHYeCKOH peun (Bonmpoc Ne 3 Ha hKk3aMeHe):
1) Talk about your favourite brands.
2) Decide how a luggage manufacturer can protect its brand
3) Talk about your travel experiences.
4) What business travellers want
5) A travel making agent's key client arrangements
6) Discuss attitudes to change in general and at work.
7) Mercedes, shining star
8) Acquiring Asia Entertainment: Solve the problems arising from a recent merger
9) Talk about status within an organisation.
10) A successful organization
11) Describe a company structure
12) InStep's relocation: Decide on the networking and relocation site of a shoe
manufacturer
13) Discuss authentic advertisements
14) Develop an advertising campaign
15) Discuss attitudes to money.
16) Present a new idea to investors

Kpurepun o11eHKH YCTHBIX Pa3BEPHYThIX OTBETOB

OueHkun KommyHukaTuBHOE [IpouzHomenue Jlekcuxko-
B3aHMO}IeﬁCTBH€ IrpaMMaTH4YCCKas
HPaBUJIBLHOCTh pEYH
«OTJIMYHOY KomMmynukatuBHas 3agadya | Peur  3Byuur B | Mcnosb3yemblid
BBITIOJIHCHA IIOJIHOCTHIO, €CTECTBCHHOM CHOBapHBIﬁ 3arac u




CTY/IEHT aJIeKBaTHO | TEMIIE, rpaMMaTH4ecKue
pearupyeT Ha peIUIMKH | (hOHETHYeCKoe CTPYKTYpBbI
cobeceqHMKa, naer | opOopMIIGHHE  peud | COOTBETCTBYIOT
TMIOJIHBIE, TOYHBIE U | COOTBETCTBYET MOCTaBJICHHOW 3ajaye
pa3BEpHYThIE OTBETHI, | MOCTaBICHHOM (momyckaercs He Oosee
MIPOSBIISET peueByl0 | 3amaue (JOmyckaeTcsi | 2 HerpyObIX JIEKCHKO-
WHUIMATUBY U pelieHus | He Oosee 2 ommOOK). | TpaMMaTHYEeCKUX
MTOCTaBJIEHHBIX OIHO0K).
KOMMYHHUKATHBHBIX 33J1a4.
«XOpOILIOY» KommynukaTtuBHas 3agauya | B otnenbubix cnoBax | Mcnonb3yemblit
BBINOJIHEHA HE TIOJHOCTBIO, | JOMYCKAIOTCS CIIOBapHBIA 3amac |
1-2 acniekTa HE paCKPBITHI (dboneruueckue rpaMMaTH4ecKHe
WJIH PACKPBITHI HETIOIHO. omMOKH (HampuMep, | CTPYKTYphl B IIEJIOM
3aMEHa AaHIJIMHCKUX | COOTBETCTBYIOT
(¢oHEM  CXOAHBIMH | IIOCTABJICHHOH 3a/ave
PYCCKHMH), (momyckaetcs He Oomee
JIOITyCKaeTCs He | 4 HerpyObIX JIEKCHKO-
6osee 4 ommoOOoK. rpaMMaTHYECKUX
OImHO0K).
«ynosnetBop | KommyHukatuBHas 3anaua | Peub oOyuaromerocs | CioBapHbIi 3amac
UTEJIbHO» BbInoJHeHa Ha 50%, HEOIlpaBAaHHO OrpaHMYEH,
KOMMYHHKAITUS nay3upoBaHa, MPUCYTCTBYIOT IpyObIe
3aTpyAHeHa, O0yJalONMiCs | UMEIOTCS rpaMMaTHYeCKHe
HE TPOSIBIISIET pEeUeBOM (donernueckue omuoOKu (Iomyckaercs
WHUIIMATUBBI OIMOKHU He Oonee 8
(omyckaercs He rpaMMaTHYEeCKUX
6osee 8 omMOOK). O1InOO0K).
«HeynosnetB | KoMmyHukatuBHas 3agada | MHOrouuciieHHbIE [Nonumanue
OpPUTENFHO» | BBHINIOJHEHA MEHEe, YeM Ha | OMIMOKHU B BBICKA3bIBAaHUS
50%. IPOU3HOIIEHUH 3aTpyAHEHO U3-3a
MPETATCTBYIOT MHOTOYHCIICHHBIX
MOHUMAaHUIO (0T 8 JIEKCUKO-
omnoOoK u boree). rpaMMaTH4YeCKUX
OLIMOOK.

Oﬁpaseu 3K3aMeHaIlMOHHOI'0 OMJIeTa:

®denepalibHOE rOCYJapCTBEHHOE OI0/KETHOE 00Pa30BaTEIbHOE YUPEKIECHUE
BBICIIIET0 00pa30BaHuUs
«KYBAHCKHWM I'OCYJIAPCTBEHHbII YHUBEPCUTET»
(®I'bOY BO «Ky6I'Y»)

Kadenpa anrnmiickoro s3pika B mpodeccruonanbHol chepe
Juctmuimaa MHOCTpaHHBIH A3bIK B podeccruonanbaoi kommyHuKarmu (ODO)
Jns nanpasnenus 41.03.01 «3apy6exHOe pernoHOBEICHHUE»
buner Ne 1

1. Read and translate the text in written form.
2. Read and reproduce the text orally.
3. Speak on topic Ne 1.

3as.xagheopoii anen.szvika 6 npogh.cghepe baknazosa 1O.B.



Kpurepun oneHuBaHus Ha JK3aMeHe:

OneHka «OTJIMYHO» BBICTABISCTCA CTYICHTY, €CIM OH TIJIYyOOKO M TPOYHO YCBOWII
IpOrpaMMHBIA MaTepuan M, paboTas C OPUTMHAIBHBIM TEKCTOM, JEMOHCTPUPYET BBICOKYIO
TEXHUKY YTEHHS, YMEHHE aJIEKBaTHO MEPEBOJUTH TEKCTHI MPO(ECCHOHATBHON HANpaBIEHHOCTH,
KOPPEKTHO UCIOJIb30BaTh JEKCUKO-TPAMMAaTHYECKAE EIUHULIBI C YIETOM L€ BbICKa3bIBaHMsI, B
pedeprpoBaHUN TIOJHOCTBIO OTPAXKEHBI BCE ACHEKThl HCXOJHOTO TEKCTa. MOHOJOTHYECKOe
BBICKa3bIBaHUE MTOJIHOCTBIO PACKPBIBAET TEMY, OTJINYAETCSA JIOTUYHOCTBIO U CBS3HOCTBIO. CTyIEeHT
HE JIOoMycKaeT ()OHETUYECKUX, JIEKCHYECKHX MM TPaMMATHUECKUX OLIMOOK, HapyIIAIOLIMX
KOMMYHHKAIHMIO, MJIX 3TH OLIMOKHY ObLIIM He3HAUNTeNbHbl. CTYIEHT JEMOHCTPUPYET CIIOCOOHOCTh
JIOTUYHO U CBSI3HO BECTH Oecely ¢ IPernoiaBaTeieM.

Onenka «Xopomio» BBICTABISIETCS B TOM CJIy4ae, €CIU CTYACHT IPOJEMOHCTPUPOBAI
BBIILICYKA3aHHbIE HABBIKU (CM. OLIEHKY «OTJIMYHO»), HO IpPH 3TOM JOIYCTHJI OTIEJIbHbIE
(doHeTHUecKue, IEKCUUYECKUEe WIN IpaMMaTHYeCKHe OIMOKH, HapylIalue KOMMYHHUKAIHUIO, HE
BIMAIOIIME OJHAKO Ha oO0llee MOHMMAaHUE H3JI0)KEHHOro MM Marepuana. MoHojorudeckoe
BBICKA3bIBAaHUE MOJHOCTHIO PACKPHIBAET TeMY M B LI€JIOM JIOTMYHO. OpHaKko OBbLIM CreIaHbl
OTJIe/IbHbIE OLIMOKH, HapylIaoIe KOMMYyHHUKauIo. [IpouzHocuMbie B X016 MOHOJIOTA PEITUKU
ObUIM HECKOJBbKO COMBUMBBIMU, TEMI pedyd ObUI HECKOJbKO 3ame[uleH. Hanuuue CTyneHt
JIEMOHCTPHUPYET TOCTaTOYHBIN CIOBAPHBIN 3aI1aC, B OCHOBHOM COOTBETCTBYIOLIUI ITOCTaBICHHON
3ajjaye, OJHAKO HAOJIOJAETCs HEKOTOpOe 3aTpyJHEHHE IpH MoAOdOpe CIOB M OTAeNbHbIE
HETOYHOCTHU B UX YNOTPEOIEHUH.

Onenka  «yJ0OBJICTBOPUTENBbHO»  BBICTABIAETCS,  €CIM  HPU  BBINOJIHEHUH
HK3aMEHALIMOHHBIX 331aHUN CTYJEHT JOIYCKAET PsiJl CEPbE3HBIX S3bIKOBBIX OLIMOOK IPU YTEHUH,
nepeBojie U pedepupoBaHUU TekcTa. /luamna3oH peuyd — orpaHuueH, o0bEM BbICKa3blBaHUS HE
JIOCTUTaeT HOPMBI. B 1enom, CTyA€HT AEMOHCTPUPYET MHUHHUMAIBHO JOIYCTUMBIE HABBIKU
MOHOJIOTMYECKOW PEeYM: HEKOTOPBIE PEILUIMKHU IIPENOAABATENs BBI3BIBAIOT Y HETO 3aTPYyIHEHHS,
IIOCJIEIOBATEIbHOCTh BBICKA3bIBAHUS MHOTJA HAapyLIEHA, MPAKTUYECKU OTCYTCTBYIOT 3JIEMEHTHI
OLIEHKH M BBIPQ)XEHUS COOCTBEHHOI'O MHEHHS, TEMII peud — 3ameUleHHBbIH. [loHumaHue pedn
CTYJEHTa 3aTPYJHEHO M3-3a HAJINYMS (POHETUYECKHX OIIMOOK, HEMPaBWJIBHOTO MPOU3HECEHUs
OTJEIIBHBIX 3BYKOB, HEIIPAaBUILHOTO HUHTOHALMOHHOI'O PUCYHKA.

OneHka «HeyAOBJIETBOPUTEJIbHO»: 1€lb OOLIEHUS HE JOCTUTHYTa, CTYIEHT
JIEMOHCTPHUPYET OTCYTCTBHE YMEHUI MEPEBOJUTH TEKCThI MPO(ecCHOHANTBHOIN HalpaBIeHHOCTH.
B MoHoOJIOrMYecKOW peuM CTYIEHT HE CHPaBUJICA C PEIICHHMEM KOMMYHUKATHUBHOM 3aJauu:
BBICKa3bIBaHUE OBLIO HEOOJBIINM 10 00BEMY, OTCYTCTBOBAIM 3JIEMEHThI COOCTBEHHOM OLIEHKH,
CTYJEHT JOIycKasl OOJIbIIOE KOJIMYECTBO (POHETUUYECKUX, JIEKCHUYECKUX MM I'paMMaTHYECKHX
OLIMOOK, 3aTPYHSIICS OTBETUThH Ha MOOYKIAIONIME K TOBOPEHUIO PEIUIMKH MPET01aBaTells.

OneHouHble CpencTBa Uil MHBAIWAOB M JIMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSMH
3JI0pOBbsI BEHIOUPAIOTCS C YUETOM UX WHAMBUIYAIbHBIX ICUXO()U3UYECKHX OCOOCHHOCTEH.

— IIpY HEOOXOJMMOCTH UHBAJIUAAM U JINIIaM C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbSI
IIPEAOCTABIISAECTCA JOMOJHUTEIIBHOE BPEMS I IOATOTOBKY OTBETA HA DK3aMEHE;

— IIPU MIPOBEJICHUU MPOLIEYPHl OLIEHUBAHUS PE3YJIbTATOB O0YyUEHUSI MHBAJIUIOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBs IIPEAYyCMATPUBACTCS UCIIOIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3M C UX MHJIUBUIYaTIbHBIMU OCOOCHHOCTSIMU;

— IIpU HEOOXOAUMOCTH JJIs1 00yHaIOIIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
U UHBaJUIOB IIpOLieypa OLIEHUBAHUS pE3yNbTaTOB OOYyYEHHS M0 JUCHUILUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIIOB.

[Ipouenypa oneHuBaHusl pe3yabTaTOB OOYUYEHMs] WHBAJIUAOB U JIMIl C OTPAHUYEHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 0 JUCHUIUIMHE (MOJYJIO) MpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopmanuu B (opMax, AAANTUPOBAHHBIX K OTPAHUYEHUSM HUX 3/10pOBbSI M BOCHPUATHUS
uHpOpMaLUu:

JUtd nu1 ¢ HapyIIEHUMH 3PEHUS:



— B TIeYaTHOM popMe YBEITUICHHBIM MIPUPTOM,

— B popMe IEKTPOHHOTO TIOKYMEHTA.

JUuist T ¢ HApYIISHHUSIMU CITyXa!

— B mieyaTHoM hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JJist 11 ¢ HapYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO ammapara:

— B IIeYaTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

oOyyJarouuxcs.

5. MIEPEYEHb YYEBHOM JIUTEPATYPbBI, HH®OPMAIIMOHHBIX PECYPCOB

U TEXHOJIOI UM

5.1. YueOHas aiuTeparypa

OcHnoeénas numepamypa

1.

Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton,
David Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education],
2010. — 175 pp.

2. I'ymoBckas, I'.H. Aarnuiickuii 31k ipodeccrnonansHoro oomenus=LSP: English
for professional communication : yue6Hoe mocobue / I'.H. I'ymoBckas. - Mocksa :
WznatenberBo «®@muaTan, 2016. - 218 c. - bubmmorp. B kH. - ISBN 978-5-9765-2846-8

To xKe [D7eKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145.

Lononnumenvras aumepamypa

1.
2.

JlononHuTENBHAS IUTEPATYpa
1. CnacubyxoBa, A.H. [lenoBoil aHINIMHCKMIA S3BIK: JUISI CaMOCTOSITENIBHOM pabOThI
CTyleHToB : yueOHoe mocooue / A.H. Cnacubyxosa, .H. PanrtanoBa, K.B. bypkeesa ;
MunucrepctBo oOpa3oBaHuss u Hayku Poccuiickoit ®enepaunu, DexnepanbHoe
roCyJapCTBEHHOE O10JKETHOE o0pa3oBaTesbHOE yUpEeXKIACHUE BBICIIIETO
npodeccuoHaabHOro o0pazoBaHus «OpeHOYpPrckuil rocyJapCTBEHHbBIM YHUBEPCUTETY. -
OpenOypr : OI'Y, 2013. - 163 c. : Tabn. - bubnuorp.: c. 80. ; To ke [DIEeKTPOHHBII
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=270303.
2. IllumanoBckasi, JI.A. AnHOTHpoBaHME U pedepupoBaHHEe HAYYHO-TIOMYISIPHON
JUTEpaTyphl Ha aHTIUIICKOM si3bike=American Science Popular Reader: wa marepuane
HAyYHO-TIOMYJISIPHBIX CTaTe U3 aMepUKaHCKON IPECCH : yueOHO-METOINYECKOe ocooue
/ JLA. lllumanoBckas ; deaepanpbHOe areHTCTBO Mo o0Opa3oBaHHIO, [ ocymapcTBEeHHOE
oOpa3oBaTenpHOE yupexaeHue Bricuiero npogeccruonansHoro odpasoBanus Kasanckuii
rOCy/IapCTBEHHBIN TEXHOJOrM4Yeckuil yHuBepcuteT. - Kazans : MsgarensctBo KHUTY,
2010. - 96 c. : w1, Tabm., cxem. - ISBN 978-5-7882-0910-4 ; To ke [DneKTpOHHBIA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=259053.
3.Clive Oxenden, Christina Latham-Koenig. New English File, Advanced. MultiRom,
Oxford University Press, 2015.
4.Clive Oxenden, Christina Latham-Koenig. New English File, Advanced. Workbook,
Oxford University Press, 2015.



5.2 Ilepuoguyeckasi Jureparypa
He npengycmorpena.

5.3.HTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHble NpodeccHOHATbHbIE 0a3bl
AAHHBIX U HHGPOPMALIMOHHBIE CIPABOYHbIE CHCTEMBbI

JIeKTPOHHAas Ondmorexa Hayuynoi OnoéImoTeKH KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

DJIeKTPOHHO-0MOIMoTeuHbIe cucTteMbl (IBC):
1. OBC «YHuBepcurerckas oubmmoreka onnann» http://www.biblioclub.ru/

2. DBC «Jlanby https://e.lanbook.com

3. Oo6pasosarenbHas mwiathopma «tOpaiit» https://urait.ru/

4. BbC «ZNANIUM» https://znanium.ru/

5. ObC «BOOK.ru» https://www.book.ru

6. Db OUII «Akaxemus» https://academia-moscow.ru/elibrary/

IIpodeccnonanbHbie 0a3bl JAHHBIX POCCUIICKHUE

1. Bupryanbnbiii untanbHblil 3a1 Poccuiickoil rocynapctBeHHoil O6ubmamorexku (PI'B)
https://1diss.rsl.ru/

2. HanmoHnasnpHas 3ieKTpoHHas oubimoreka https://rusneb.ru/

3. Bbassl nanubeix kommnanuu «MAIBUC» https://eivis.ru/

4. Hayunas snektponHas 6ubnmuorexka eLIBRARY.RU (HDB) http://www.elibrary.ru/

5. Ilpesunentckas oudanoreka uM. b.H. Ensriuna https://www.prlib.ru/

6. DnexkTtpoHHass OmOIMOTEYHast cucreMa comuo-rymanutapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNupopmManMoHHbIE CIPABOYHbIE CHCTEMBbI:
1. Koncynbrant [ltoc - cipaBoyHasi mpaBoBasi cUCTeMa (JIOCTYII MO JIOKAJIBHOM CETH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

Ba3bl 1TaHHBIX OTKPBITOrO 0CTYIA
1. KubepJlenunka http://cyberleninka.ru/;
2. Jlextopuym TB — Buaeonekiuu Benymmx gexktopos Poccun http://www.lektorium.tv/

Bba3b1 nannbix Kyol'yY

1. OtkpeiTass  cpera  MOAYJIBHOIO  auHamuyeckoro — obydenuss — KyOI'Y
https://openedu.kubsu.ru/

2. baza y4eOHBIX TUIAHOB, Y4YEOHO-METOAMYECKHX KOMIUIEKCOB, TWYyOIMKauid ¢
xoHpepenmmii http://infoneeds.kubsu.ru/

3. Dnektponnslii apxuB qokymentoB KyoI'Y http://docspace.kubsu.ru/

6. METOAUYECKHUE YKA3AHUSA JJ51 OBYUYAIOLINXCS
MO OCBOEHUIO JNCHUIIJIMHBI (MO YJIS)
OO01ue peKoMeH 1AM M0 CAMOCTOSITEILHOI padoTe 00y4arOIMUXCs
[enb camocTOsTENBEHOM PabOTHI — 3aKpeTICHHEe YMEHUI 1 HAaBBIKOB, CHOPMUPOBAHHBIX HA
ayIUTOPHBIX MPAKTUYECKUX 3aHITHUSIX, COBEPUICHCTBOBAHHE B OCHOBHBIX BHJAX peEUYeBOM
NEeSITEIbHOCTH, TaKuX Kak urenue u nonnManue (Reading and Comprehension), mucemo (Writing)
C TMOCTIEAYIOIINM BBIXOJIOM B YCTHYIO peub (Speaking). OmHOM M3 BaXKHBIX COCTABIISIOIINX TAKOTO
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BUJa paboThl SIBJISIETCS MOMOJHEHHE CIIOBApPHOIO 3amaca (aKTUBHOM W MACCHBHOM JIEKCHUKH),
3aKperUieHue TpaMMaTUYeCKOro MaTepuaia B IpoLecce YTEHUs JTUTEPATYPhI M0 CHEIIUATBHOCTH.

Paboma mnao mexkcmom — OJAMH W3 BaXKHEUIIMX KOMIIOHEHTOB IO3HABATEJIbHOM
JeSITeIbHOCTH, KOTOPBI HalpaBiieH Ha U3BJIeUeHHEe MHPOPMALUU U3 MHCbMEHHOTO MCTOYHUKA.
Jlnst TOTO, 4TOOBI TEKCT CTAJ peabHON U TPOIYKTUBHONW OCHOBOW OOYUEHHUS BCEM BHJIaM PEUEBOM
JeSITeIbHOCTH, HEOOXOAMMO TMPOJIENaTh PNl ONEpaluil C COCTABJIAIONUMH €ro SI3bIKOBBIMU
eAMHUIIAMU, HAYYUTHCS TpaHCHOPMUPOBATH MX W KOHCTPYHPOBATh CBOM MPEIIOKECHUS s
pellIeHUs] ONPEEIEHHBIX KOMMYHUKAaTUBHBIX 3ajau (Iepeckas3a, COCTaBJICHUS BBICTYIUIEHUS 1O
TeMe, Juaiora, MUCbMEHHOro cooOIleHus U T.1.). PexomeHnyercs Cienyromui MOpsaIoK
JIECUCTBUI:

1. IIpocMOTpuUTE TEKCT U MOCTapaliTeCh MOHATh, O YEM UJET PEUb.

2. Ilpy MOBTOPHOM YTEHMM DPA3AEIUTE CIOKHOCOUMHEHHBIE WUJIM CIIOKHOIOJYUHEHHBIE
MPEJJIOKEHUST HAa CAaMOCTOSITENIbHBIE U IMPUAATOYHBIC, BBIIACIUTE MPUYACTHBIE OOOPOTHI WIIU
JIpYTrue KOHCTPYKLHUU.

3. Haiimute mnoanexaiiee W cKazyemMoe, W TIOHSAB MX 3HAYCHHE, MEepeBeInuTe
MOCJIEI0BATEIbHO BTOPOCTETIEHHBIE YWIEHBI IPEJIOKEHHUS.

4. Ecnu nipenio’keHue JUIMHHOE, OTMPEIENIUTE CJI0BA U IPYIIbI, KOTOPhIE MOKHO BPEMEHHO
OITYCTHUTb JUIsl BBISICHEHHSI OCHOBHOTO COZIep KaHUs peioxkeHus. He uiure B ciioBape cpasy Bce
HE3HaKOMbIE CJI0Ba, MOMpoOyiiTe qoraaarbes 00 X 3HAYEHUU MO0 KOHTEKCTY.

5. BHUMaTeNbHO MPUCMOTPHUTECH K CII0BAM, MMEIOIIMM 3HAKOMBIE BaM KOpHH, cy(hdHKCHI,
npuctaBku. [Ipu 3ToM 00paTuTe BHUMaHUE HA TO, KAKOW YaCThIO PEUH SABIISIOTCS TAaKHUE CIOBA.

6. CiioBa, OCTaBIIMECS] HEMTOHSATHBIMU, HIIIUTE B CIIOBApE.

Paboma co crnosapem.

1. IToBTOpHTE aHIUKCKUH anpaBUT. ITO TOMOXKET HAXOIUTH CIIOBA HE TOJIBKO I10 MIEPBOI
OyKBE, HO U 110 BCEM OCTAJIbHBIM.

2. 3anioMHUTE 0003HAUYEHUS YacTel peyu:

N —NOUN - UM CYIIIECTBUTEIHHOE

v — verb - rmaron

adj. — adjective — ums mpusaratenbHOE | T.1I.

3. V3 HECKOBKUX 3HAYEHH CII0Ba B CIIOBAPHOM CTAaThe MOCTapanTech Mo100paTh OJIM3K0E
M0 CMBICITY, CBSI3aB C OOIIMM CMBICIIOM MPEATOKEHUS.

4. [Tomumo cioBapei o011eynoTpeouTenbHOM JIEKCUKH MOJIb3YHTECH
TEPMHUHOJIOTHYECKUMHU CIOBApSIMHU IO CBOEH CIIEIUATIBHOCTH.

Hecmotps Ha momonis cioBapsi, BaM OyyT BCTpe4aThCs HETIOHATHBIE CJI0BA M BBIPAXKEHHUS.
He Ttepsiite 3pst BpeMeHM, €ClId OYEHb JOJIr0 He MOXkeTe pazodparbcs camu. OOpaTuTech 3a
KOHCYJIbTAIIMEN K MPENO01aBaTENIO.

Paboma nao nexcuxoti.

3anoMuUHaHUE JIEKCUKM OOBIYHO OBbIBA€T OCHOBHOM TPYIHOCTBbIO TpPU H3yUYEHUU
WHOCTPaHHOTO si3bIKa. be3 3HaHUs CIIOB HE MOXET ObITh 3HAaHUA s3bIKa. HyXHO mpoaenaTh
OOJIBIITYI0 M CO3HATENbHYI0 PaloTy, Mpexae 4eM OyneT YCBOE€H HEOOXOIMMBIN CIOBapHBIN
MUHUMYM Tpo(heccroHaIbHBIX TEPMHUHOB.

Bcerpeuass HOBoe clioBO, Bcerja aHaIU3MpyHTe ero, oOpaiiasi BHUMaHUE Ha HAMHMCaHUE,
MPOU3HOIICHHE U 3HaueHue. YacTo MOXHO HAWTH CXOJICTBO C AHAJIOTMYHBIM HWJIM CXOJHBIM
PYCCKHMM CJIOBOM, HAalIpUMeEp, passenger — rnaccaxup u Ap. BaxkHo Takke HayduThCs MOJMEYATh
POJICTBO HOBBIX CJIOB C Y€ M3BEeCTHbIMU. OIHAKO, €CTh CJIOBA, HE MOJJAIOIIMECS HUKAKOMY
aHanu3y. WX Hajgo mocrapatbcs 3allOMHUTb, HO MEXaHHYECKOE IIOBTOpPEHHWE HE BCeraa
s dextuBno. [lonpolyiiTe creayromuii MOpsaI0K padoThI:

- IPOU3HECHUTE HOBOE CIIOBO CHAaYaJla M30JIMPOBAHHO;

- IPOU3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CIOBOM (yJenuTe ocoboe

BHUMaHUE TIPEIJIOTaM);

- moa0epuTe K HOBOMY CIIOBY CHHOHUMBI MJT AHTOHUMBI (€CITH 3TO BO3MOKHO);

- BBIMIOJIHUTE MUCbMEHHO JIEKCUYECKHE YITPAKHEHHUS MOCIIe TEKCTa.



Paboma nao epammamuxoti.

dopMHUpOBaHUE PEUYECBOI0 TPAMMATHYECKOTO HAaBBIKA IMPEAINOJIaracT BOCIPOU3BEICHUE
Pa3IMYHBIX TPAMMATHYCCKUX SBJICHHH B CHTyallUsAX, TUMHYHBIX I MPpodhecCHOHATbHOM
KOMMYHHKAITIH U aJICKBATHOE rpaMMaTH4YecKoe 0OpMIICHHE BhICKa3bIBaHMA. PaboTas HaJl 9ThM,
BaM CJIEYeT:

- IPOYTHUTE PA3BEPHYTHIA TEOPETUUECKUI MaTepual Mo U3y4aeMoil TeMe B yuyeOHUKe 10
rpaMMaTHKE aHTJIMHCKOTO S3bIKa;

- U3Y4YHUTE CIIPABOYHYIO TAOIHITY B IPUIIOKEHUHU K JAHHOMY ITOCOOUIO;

- HAIUTE B TEKCTE YPOKA N3y4aEMYIO TPaMMaTHYECKYIO CTPYKTYPY;

- 0003HAYBTE UMECIOIIHUECS TPAMMATHIECKIE OPUCHTUPBL;

- cllenaiTe MMCbMEHHO YIPaKHECHHUS;

- BappUPYHTE COACpKAHHE MPEIJIOKEHUN B HMMEIONIUXCS MOJENSAX, 3aMEHsis CJIOBa B
3aBUCUMOCTH OT MEHSIIOIICICS CUTYaIIHH;

- COTIOCTaBbTE / IPOTUBOIOCTABLTE H3y4aEMYIO CTPYKTYPY PaHee U3YICHHBIM.

Ilepexon OT HaBBHIKOB K YMEHHSIM OOECHEYMBAETCS MOCPEICTBOM AKTHUBAIIMM HOBBIX
rpaMMaTHYECKUX CTPYKTYP B COCTaBE JUAJIOTHYCCKHMX W MOHOJOTHYECKHX BBICKA3BIBAHUU IO
ompeneaeHHON Teme. BkirodaiiTe OCBOCGHHBIH Marepuan B Oecelbl M BBICKA3bIBAHUS I10
MPONJECHHBIM TEMaM.

B ocBoeHMM AMCIHMIUIMHBI MHBAIUIAMHU M JUIAMH C OIPAaHUYECHHBIMH BO3MOXXHOCTSIMHU
3I0pOBBsI OOJBIIOE 3HAYEHHWE HMMEET WHAMBHIyalbHas y4deOHas paboTa (KOHCYIbTAllMH) —
JOTIOTHUTETIFHOE Pa3bsICHEHHE yUeOHOro MaTepuarna.

KoHTpob caMoCTOSTeTbHOM padOThI OCYIIECTBISIETCS] (PPOHTAIBHO UM WHIWBHIYaJTHHO
Ha 3aHSATUU U B X0JI¢ KOHCYJIbTALIUU.

JUJiss BBITIOJIHEHUSI TIPEAJIOKEHHBIX 3aJlaHui CTYJIEHT JOJDKCH PEryJsIpHO padoTath ¢
nuTepatypoii u MuTepHeT—pecypcaMu, KOTOpbIe peKOMEHAYET MPerno/iaBaTeb.

B ocBoeHWW NUCIUTUIMHBI HHBATUIAMH U JIUI[AMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3I0pOBbs OOMBINIOE 3HAYCHHE WMEET HHJIWBHyalbHas y4deOHas paboTa (KOHCYIbTallUU) —
JIOTIOTHATEITFHOE PA3bsICHEHHE YIeOHOT0 MaTepHara.

NuauBuayanbHple KOHCYIbTAIMM 1O TPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CIIOCOOCTBYIONTUM HHIUBUTYaTU3aIMHd O0YICHHS W YCTAHOBJICHHIO BOCITUTATEIILHOTO KOHTAKTa
MEXIy TpernojaBaTeieM W OOYyJaroIIUMCS WHBAIWIOM WM JHIIOM C OTrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
O JUCIHUIIJIMHE (MOAYJIIO)

HanmenoBanue OCHAILIEHHOCTH CIIEAAILHBIX IIepeueHb JIMIIEH3MOHHOTO
CIIEAATBHBIX HOMEIIEHUN MPOTPaMMHOTO 00eCTIeUeHUS
OMEIIEHUN

VY4eOHble aynuTopun Mebenb: yuebHast MeOeb. Jlunensuonnoe

JUISL IPOBEICHUS
3aHATHII CEMUHAPCKOTO
THIA, TPYIIIOBBIX U
VHIUBUyJIbHBIX
KOHCYJIbTALUH,
TEKYIIEro KOHTPOJIS U
IIPOMEKYTOUHOU
aTTeCTalNU:

Ayn. 129, 131, 133,
A305, A307, 147, 148,

AS512.

149, 150, 100C, A3016,

TexHuueckue cpencTaa
00y4eHUs: IEPEHOCHOE
JIEMOHCTpaIlMOHHOE
000pyI0BaHUE — DKpaH,
MPOEKTOP, HOYTOYK.

porpaMMHoOe oOecrieueHue
Kaspersky Anti-Virus, MS
Office, Windows 7
Professional, Windows 10,
Adobe Reader, Mozilla
FireFox, Google Chrome.




VY4eOHble ayIUTOPUH
IUTSL TIPOBEICHUS
nabopaTopHEBIX PaboT:
Ayn. 150

Mebens: yueOHast MeOeIb.

TexHu4eckue cpencTaa
00y4EeHHUs: IEPEHOCHOE
JIEMOHCTPAIIHOHHOE
000py1I0BaHUE — DKpaH,
MIPOEKTOP, HOYTOYK.

JInneH3noHHoe
MporpaMMHOE o0ecredeHne
Kaspersky Anti-Virus, MS
Office, Windows 7
Professional, Windows 10,
Adobe Reader, Mozilla
FireFox, Google Chrome.

Hns  camoctosTenbHOU

paboTel  OOy4arommxcs MPEAYCMOTPEHBI  MMOMEIICHUS,
YKOMILUICKTOBAHHBIE CIICIMATU3UPOBAHHON MeOEsIbI0, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOH C

BO3MO>KHOCTBIO TOAKIIOYeHUS K ceTu «MHTepHeT» u obecrneueHrueM J0CTyla B 3JIEKTPOHHYIO
nH(OPMaIMOHHO-00pa30BaTEIbHYIO CPEY YHUBEPCUTETA.

Ilepeuenn
HaumenoBanue
OCHAIICHHOCTD CHEIHAaIbHBIX JIMIIEH3UOHHOTO
CreHaTbHBIX .
. MIOMEIIICHU I IPOrPaMMHOTO
MOMEIICHU I
obecrieueHus

[Tomerenue as Mebens: yueOHast MeOeIb Jluuensnonnoe
CaMOCTOSITEIILHOU KommuiexT crienuanin3upoBaHHON IPOrpaMMHOE
paboThI OOyJAOIIUXCS: | MEOENIN: KOMITBIOTEPHBIE CTOJIBI obecrieueHue
YUTAIbHBIN 3aI O6opynoBaHue: KOMIbIOTEpHAs Kaspersky Anti-
Hayunoii 6ubimoTexw, TEXHHKA C IMOJKIIFIOUEHUEM K Virus, MS Office,
Ayn. A102 HHPOPMAIIMOHHO-KOMMYHHUKaIoruoi | Windows 7

cetu «VIHTEpHET» U JOCTYIIOM B Professional,

AIIEKTPOHHYIO UH(POPMAIIMOHHO- Windows 10,

00pa3oBaTeIbHYIO CPEIy Adobe Reader,

00pa3oBaTebHON OpraHU3aliy, BeO- Mozilla FireFox,

KaMepbl, KOMMYHUKAITHOHHOE Google Chrome.

obopynoBaHue, oOecreynBaroiee

JOCTYII K CETH MHTEPHET (MMPOBOTHOE

COoeMHEHNE U OECTIPOBOTHOE

coenuHenue mo texHosxoruu Wi-Fi)




