AHHOTaIII/IH nmo AUCHUIIJIMHE
OI1.07 TH®OPMATUKA 1 UTHOOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUH B ITIPOPECCUOHAJIBHON JEATEJILHOCTH
44.02.01 JomkonsHOE 0Opa3oBaHUE

2 Kypc 4 cemectp
Bcero 84 yacos, B TOM 4HcIe:

JIEKLIUU 50 yac.
NPaKTUYECKUE 3aHATUS 34 yac.
CaMOCTOSTEIIbHBIC 3aHATHS - yac.
KOHCYJIbTAIN - Hac.

(dhopMa UTOTOBOT'O KOHTPOJIS 4 cemectp — mudd. 3auer
Heas: hopmMupoBaHue 3HAaHUH U YMEHHIA B CICTeME HH()OPMAIIHOHHBIX TEXHOJIOTHA.
3agaun:

- cOOIOaTh TpaBWIa TEXHUKUA OE30MACHOCTH W TUTHEHUYECKHE PEKOMEHIAIMH IIPH
MCIOJIb30BAaHUU CPEJCTB MH(POPMAIMOHHO-KOMMYHHUKAIMOHHBIX TexHojoruil (manee MKT) B
po(hecCHOHANTLHOM e TEIbHOCTH,

- cO3/laBaTh, PEAAKTUPOBATh, O(DOPMIISATH, COXpaHAThH, MepeAaBaTb HH(OPMAIMOHHBIE
OOBEKTHI PA3IMYHOTO THIIA C IOMOIILI0 COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHHA IS
obecrnieueHns 00pa30BaTEILHOTO MPOIlecca;

- OCYHIIECTBIIATH 0TOOp 00y4aromux MporpaMM B COOTBETCTBHH C BO3PAacTOM M YPOBHEM
MICUXUYECKOTO Pa3BUTHsI 00YUArOIIUXCS/BOCITUTAHHUKOB;.

- HCTIOJTB30BaTh ~ CEPBUCHI W WHQPOPMAIMOHHBIE  PEeCypchl  MH(DOPMAIMOHHO-
TeJIeKOMMYHUKaMOHHONU cetu «MHTepHeT» (manee cerb MHTepHeT) B mpodeccHOoHaIbHOU
JeSITEIIbHOCTH;

Mecto gucuuniannst B crpykrype IIIICC3: Yuebnas nucuurumna «OI1.07 Undopmaruka
U MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B MPO(ECCHOHATBHOU IeSTEIbHOCTH
SIBIISIETCST 00513aTEIHLHON YacThIO 00IIeTpo(ecCHOHAIBEHOTO KA MPUMEPHOI 00pa3oBaTeIbHON
nporpammbel B cootBeTcTBUU ¢ DPI'OC CIIO mno cnemmansHoctu 44.02.01 [JomkonbHOe
obOpa3oBaHue.

Oco0oe 3HaueHue aucuUIIMHA uMmeeT npu GopmupoBanuu U pazsutuu OK 01; OK 02;
OK 04; OK 05; OK 09.

Pe3yabTaThl 00yyeHHs (KOMNETEHIIUH, 3HAHUS, YMEHHS, TPAKTHYECKHI ONbIT):

Kon YMmenns 3HaHud
ITK, OK
OK 01 - pacno3HaBaTh 3aja4y WMWK | — OCHOBHBIC UCTOYHUKH
OK 02 po0JieMy B POGECCHOHAIBHOM W/WiK | MHGOPMAIMU M PECYPChl NI PEICHUS
OK 04 COLMATEHOM KOHTEKCTE; | 337a4 U MpodsieM B MPpodeccHOHATLHOM
8§ 83 aHAJIN3UPOBATh 3a1aqy W/Wim | u/unm COLMAIHHOM KOHTEKCTE;
npoOJieMy M BBIJICISTH €€ COCTaBHBIC | QITOPUTMBI BBITIOJHEHUS PaboT;
YacTH; OMNpPEACNSATh OTambl PEIICHHUS | — B npodecCHOHANTBEHON u
3aJa4d; BBIABIATE M 3QPEKTUBHO | CMEKHBIX 00JACTAX; METOIBI PabOTHI B

UCKaTh WH(OPMAINNIO, HEOOXOIUMYIO
JUISL pEIICHUsI 331a491 W/WIN TIPOOIIEMBI;

npodecCHOHANTBLHON M CMEKHBIX cepax;
- CTPYKTYpY IUIaHa ISl peleHHus

— COCTAaBJISITh IUIAH  JACUCTBHS; | 3am1ay;

OIpEaAcCIIATh HEOOXOIMMbIE PECYPCHI; — MOPSIAOK OLICHKM PE3yJIbTaTOB
- BJIaZCTh aKTyaJbHBIMH | permeHuss 3amad  IpodecCHoHaTbHOM
METOAaMH pa60TBI B | ICATCIBbHOCTU,

podeCCHOHATEHOM 5 CMEXHBIX | — nepeyeHb HH(POPMAITHOHHBIX
c(epax; peanu30BBIBATh COCTABIEHHBIH | HCTOYHMKOB, TIPUMEHIEMBIX B

IJIaH;  OLICHUBaThb  pe3yJbTaT U

OCJIEACTBUS CBOHX NEUCTBUHI

(CaMOCTOHTeJ’IBHO uim C IIOMOIIbIO

po(heCcCUOHANBHON JIeATEIbHOCTH;

- MIPUEMBI CTPYKTYpUPOBaHHUS




HAaCTaBHUKA);
- OTIPEACIIATH 3aJa4d JUTs TIOUCKA

UHQOPMAIIH; OTIpeACIATh
HEO0XO0IUMbIe HUCTOYHUKHU
MHQOpPMaIUK; TJIaHUPOBATh MPOLECC
IIOWCKa,; CTPYKTYpUPOBATh

IoJIy4aeMyro I/IH(I)OpMaI_II/IIO; BBIICIIATH

HauOojiee  3HAUMMOE B  IEpEYHE
nH(OpMAaITHH; OIICHUBATH
MPaKTHIECKYIO 3HAYUMOCTh
pe3ylbTaTOB  IMOWMCKA;  0GOPMIISTH
pe3yibTaThl  MOWCKA,  MPUMEHSTH
cpeacTBa MHQOPMAIIMOHHBIX
TEXHOJIOTHIA JUTSt peleHus
npo¢eCcCHOHANBHBIX 3ajau;
WCIIOJIb30BaTh COBpPEMEHHOE
MpOrpaMMHOE obecrieveHue;

UCIIOJIb30BaTh Pa3UuHble [U(PPOBBIC

cpencTna TUISt penieHus
npohecCHOHANBHBIX 3aj1ad;
- OIIpeaeNITh aKTyaJlbHOCTh

HOPMAaTUBHO-TIPABOBOW JTOKYMEHTAIMU
B NpodecCHOHATBHON JesITEIbHOCTH;
NPUMEHATh COBPEMEHHYIO Hay4YHYIO
npoeCCHOHAIBHYI0  TEPMHUHOJIOTHIO;
OTIpEIeNIATh u BBICTPanBaTh
TPaeKTOPUH npoQecCHOHATEHOTO
pa3BUTHS u caMmo00pa30BaHHS;
BBISIBIISITH JJOCTOMHCTBA M HEJOCTATKU
KOMMEPUYECKOH HJEH; IPE3eHTOBATh
WU OTKPBITUSI COOCTBEHHOIO feiia B
poheCCHOHATBHON JICSITeIILHOCTH;
opopMIIATh Om3Hec-TUIaH;
paccUMThIBaTH pasMepbl BBITUIAT 10
NPOLIEHTHBIM CTaBKaM KPEIUTOBAHUS;
OTIpeNIeNIATh WHBECTUIIMOHHYIO
NPUBJIEKATEIEHOCTh KOMMEPUYECKUX
uae B pamMKax TpoQeCCHOHAIBHOM

ACATCIIBHOCTH, IIPE3CHTOBATDH OusHec-

UJICI0;
- OIIPEeIATh UCTOYHUKHU
(rHAHCUPOBAHMUS;

- OpTraHU30BHIBATh paboty
KOJUICKTHBA u KOMaH]Ibl;
B3aUMOJICHCTBOBAaTh €  KOJJIETAMH,

PYKOBOACTBOM, KJIIMEHTaMMW B XOJC

npodeCcCHOHATBLHON eATETHLHOCTH;
— T'paMOTHO n3jaaraTtb CBOH
MBICIIN U O(i)OpMJIS[TB JOKYMCHTEI 110
npohecCHOHANBHON

TEMATHUKE Ha

nH(popMmaIum;
- ¢dopmar odopmireHus
pe3yibpTaToB  MOMCKa  MH(OpMammy,

COBpEMEHHBIE CpPEICTBAa M YCTPOWCTBa
WHPOpPMAaTU3ALNN;

- MOPAJOK WX TPUMEHEHUS |
MIPOTpaMMHOE obecrieucHue B
npodecCHOHANBHON IeSTEIBHOCTH B TOM
YHCI€ C HCIMOJb30BaHUEM HU(DPOBBIX
CpEICTB;

- coaepKanue aKTyaJbHOU

HOpMaTI/IBHO-HpaBOBOI‘/'I JOKYMCHTAILINH,

- COBpEeMEHHasI HayJHas u
npodeccuoHaIbLHAasI TEPMUHOJIOTHSI;
BO3MOYKHBIC TPaeKTOPHH
PO eCCHOHATTLHOTO pa3BUTHS u
caMmo00pa30oBaHus;

- OCHOBBI HpeI[HpI/IHI/IMaTeHI)CKOI\/'I
JeSITeTTbHOCTH;

- OCHOBBI (hnHaHCOBOM
rPaMOTHOCTH;  TIpaBWJIa  pa3padoOTKU
Ou3HEeC-TUIaHOB;

- MOPSIIOK BBICTPAWBAHHUS

MMpe3CHTalun, KPECIAUTHBIC 0OaHKOBCKHE

IIPOJIYKTHI;

- IICUXOJIOTMYECKHE OCHOBBI
JEATEIbHOCTH KOJUIEKTUBA,
IICUXOJIOTHYECKHE 0COOEHHOCTH
JIMYHOCTH,

- OCHOBBI MPOEKTHOM
JIEATEIbHOCTH,

- OCOOEHHOCTH COLMAJIBLHOIO U

KYJIbTYPHOI'O KOHTEKCTA,
- npaBHIa oopmiIeHust
JOKYMEHTOB M TIOCTPOEHHS YCTHBIX
COOOIIEHHIT;

- IpaBUjia MOCTPOCHUSA IMPOCTHIX U

CIJIOYKHBIX HpeIUTOKEHN I Ha
po(heCcCUOHAIbHBIC TEMBI,

- OCHOBHBIE
o0m1eynoTpeOuTenbpHbIe TJIaroJIbl
(ObrTOBas u npodeccuoHabHas
JIEKCHKA);

- JIEKCUYECKHI MHHUMYM,

OTHOCSIIIMUCS K OIMHCAHUIO MPEIMETOB,
Cpe/CTB u
poecCUOHATBHOMN

MPOLIECCOB
JesITebHOCTH;
OCOOEHHOCTH MTPON3HOIIECHUS;

- npaBHiIa

YTCHUA TEKCTOB

HpO(l)CCCHOHaHBHOIZ HAIIpaBJICHHOCTHU.




TOCYJApPCTBCHHOM  SI3bIKE, TPOSIBISITH
TOJICPAHTHOCTh B Pa0OUYEM KOJUICKTUBE
MOHUMATh  OONIMI  CMBICH  YETKO
MPOU3HECCHHBIX  BBICKA3bIBAaHUN  Ha
M3BECTHBIC TeMBbI (TIpodeccHoHaTbHBIC
U OBITOBBIC), MOHUMATh TEKCThI Ha
0a3oBble MPO(ECCHOHATIBLHBIE TEMBI,
y4acTBOBAaTh B JMAJOrax Ha 3HAKOMEIC
obmure 1 mpodhecCHOHATBHBIC TEMBI,

- CTPOUTH MPOCTHIC
BBICKa3bIBaHUsI O cebe W O CBoOeW
npodeccuoHaNbHON JCSITEITLHOCTH;
KpaTKO OOOCHOBBIBATH M OOBSICHATH
CBOH JIEHCTBHS (Texymme u
IUTAHUPYEMbIC);  THCAaTh  MPOCTHIC
CBSI3HBIC COOOINEHUS HA 3HAKOMBIC WIIN

TCMBI.

HHTCPECYIOIUC

po¢eCCHOHAILHEIC

Coaep:xaHue ¥ CTPYKTYpPa AUCHUIIIHHBI

HaumenoBanue pazaeiioB
M TeM

KoanyecTBO ayANTOPHBIX YaCOB

Bcero

Teopernuec
Koe
o0yueHnue

IIpakTnueckue u
JadopaTopHbie 3aHATHSA

CamocrosiTe1bHas
pa6ora
odyuaomerocs
(uac)

Pa3nea 1. Teoperuxo-
NMPUKJIATHbIE ACHEKThI
uHpopmaruxku u UKT

12

8

Tema 1.1.
[Nonsarue nHpOpMAIHH.
OnepanroHHbIE CUCTEMBI.

Tema 1.2.
[Ipuxnanueie
MIPOrpaMMHBIE CPEICTBA

Tema 1.3. Obnaunble
CEpPBUCH U MOOWJIbHBIE
TEXHOJIOTUU

Pa3nen 2. Ucnoab3oBanue
cpeacts UKT B
npogeccuoHaIbLHOMI
JIeATEJIbHOCTH

24

16

Tema 2.1.
TeopeTHyecKie OCHOBBI
IU(pPOBU3AIIH
00pa3oBaHus

Tema 2.2.

CeteBble TEXHOJIOTHU
00paboTtku nHpOpMAIIH U
3amuTa HHQOpMAaILH

Tema 2.3.

WHTepakTUBHBIE CPEACTBA
00yueHus, IpUMEHSIEMbIE B
npodeccruoHaTbLHOM
JeSITeIbHOCTH

Paznen 3. Uudpopmatuka
JJIsl TYMAHUTaApHeEB

50

28

22

Tewma 3.1 KomnsrotepHas
rpaduka

Tema 3.2 PenaktupoBanue
n300paKeHN Ha




KOMIIBIOTEpE

Tewma 3.3 TIporpammHbie
cpezacTBa A paboTHI ¢ 6 4 2
M300paKCHUSIMH

Temsr 3.4 TexkcTOBBIN
npoueccop Word for 8 4 4
Windows

Tema 3.5 Penaxtop
9NIEKTPOHHBIX Tabui Excel

Tema 3.6 Cucrema
ynpaBieHus 6azaMu
IaHHBIX. Basbl JaHHBIX
Acces

Tewma 3.7 IIporpammsl
CO3JIaHUS U BEIICHUS
KOMIIBIOTEPHBIX 6 2 4
npeseHTauuil. [IporpamMma
MS PowerPoint

Bcero mo gucuuninHae 84 50 34 -

KypcoBbie npoekTbl (padoTbl): He npedycmompenvl
HNuTepakTUuBHBbIE 00pa3oBaTe/IbHbIE TEXHOJIOIMU

s peanu3anuy KOMIIETEHTHOCTHOTO MTOAXO0/Aa MperyCMaTpUBACTCSl HCIIOIb30BaHUE B yuyeOHOM
npoliecce aKTUBHBIX M WHTEPAKTHBHBIX (DOPM MPOBEACHUS ayJUTOPHBIX W BHEAYJUTOPHBIX 3aHSATHU C
1EeNbI0 (POPMHUPOBAHUS U PA3BUTHS TTPO(GECCHOHANBHBIX HABBIKOB 00YYaONIIXCS.

B yueOHOM mpouecce Hapsimy ¢ TpaIulMOHHBIMKA OOpa30BAaTENbHBIMH TEXHOJIOTHSIMU
UCTIONIB3YIOTCS ~ KOMIBIOTEPHOE  TECTHPOBAaHHE, TEMaTHUSCKHE IPE3CHTAllMH, HHTEPAKTUBHEIC
TEXHOJOI'nu.

NudopmaiinoHHO-00BICHUTENBHAS JIEKIUS, IPOOIEMHOE H3II0KEHUE;

WnTepakTUBHAS NEKIMS;

IIpesenranus.

Bun arrecranmu: 4 cemectp — nudpepeHIIupoOBaHHBIN 3a4eT.
OcHoBHas JuTeparypa:

5.1. OcHoBHas JIMTEpPaTypa

1. T'aBpunos, M. B. Mudpopmarika 1 nHPOPMAIIMOHHBIE TEXHOJIOTHH : YY4EOHHK JUIS CPEIHETO
npodeccunonanpHoro obdpasosanusi / M. B. 'aBpuiioB, B. A. KimmoB. — 6-e¢ m3n., nepepad. u
nmorm. —  MockBa :  MzmarenmsctBo  FOpaiir, 2025.— 319c¢.—  (IlpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-20333-2. — Tekct : snekrpoHHbId // OOpazoBaTenbHAs
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/560669

2. Kynpusuos, /1. B. HudopmanmonHoe obecneueHne MNpopecCHOHANIBHON ESTETbHOCTH :
y4eOHUK M MPAKTUKYM JJIsl CpeaHero npodeccruoHanbHoro oopazosanus / 1. B. Kynpusinos. —
3-e wu3n., mepepab. u gom. — Mocka: UzmatensctBo IOpaiit, 2025.— 236c¢.—
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-20826-9. — Tekct : 37MeKTpOHHBIH //
Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/558828

Asrop: IlleronskoBa A.A., bakymenko E.C.
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