AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
B1.B.04.11 DJIEKTPOHHBIA O®HUC

O0beM TpynoemkocTu:144 yac = 3a4eTHBIX €IUHUILIBI

Heab IMCHUIUIMHBI, «OJIEKTPOHHBIA OduUC» ABIAIOTCA (yHIAMEHTalbHbIE 3HAaHUS B
0o0nacTsX, CBS3aHHBIX C JJIEKTPOHHBIMU apXUBaMH, OJJIEKTPOHHBIMM JOKYMEHTaMu U
JJIEKTPOHHBIM  TPAaBUTEILCTBOM  C  HCIOJb30BaHUEM  HH(GOPMALMOHHBIX  CHCTEM U
KOMITBIOTEPHBIX 0a3 JaHHBIX, MHCTPYMEHT JUIi ONTUMHU3AIMHM Hauboiiee TPyI0eMKHUX Ou3Hec-
IIPOLIECCOB, KOTOPBIH MO3BOJIAET pabOTaTh ¢ BHYTPEHHEH U BHeIIHEel nH(opMalield KOMIIaHuu B
€IMHOM MH(POPMAIIMOHHOM MPOCTPAHCTBE.

3HaHUs MOCTPOCHMsI, pa3pabOTKU MU pabOThl C 3INEKTPOHHBIMU JOKyMEHTaMH, Oa3amu
JAHHBIX, AJMHHUCTPUPOBAHMS W TEXHOJOTUU JOCTyNa HEOOXOIuMO IJs ycmexa Jro0oro
CIeLMaINCTa B COBPEMEHHOM OOILECTBE.

JlocTuxeHne 3TOM LEAM CONPOBOXKIAETCS PACKPBITUEM IEpe] CTYIAEHTAMM 3HAueHUs
JJIEKTPOHHBIX JOKYMEHTOB B pa3BUTHM LU(poBoro obiectBa. B xome oOyueHMs CTyIEHTHI
JOJDKHBl ~ HAYYUTBhCSl  CO3HATENbHO M PAlMOHAJIBHO  HCIOJIb30BAaTh  BO3MOXKHOCTH,
IPEJOCTaBIIsIEMble KOMITBIOTEPHOM TEXHUKOM, I pelIeHus] pa3HOOOpa3HbIX YHPABICHYECKHX
3aj1ad4.

3agaum JUCHMIIUHBI

Jlns nocTrkeHus nesne permaroTes CIeyIuUe 3a1a4l U3y4eHUs JUCIUIUINHBI:

Teopemuueckas kKomnonenma:

—  M3Y4YUThb TEOPETUYECKHE OCHOBBI IOCTPOEHUS M (PYHKLUHMOHUPOBAHMS 3JIEKTPOHHOTO
odpuca, COBPEMEHHBIX CHCTEM DJJEKTPOHHOro aokymeHtoobopora (C3]I), coBpeMeHHbIE
TEXHOJIOTUM opranu3auuu b/I;

—  M3Y4YUThb IYTH DPa3BUTHUS DJEKTpOHHOro oduca B Poccum kak HOBOH (popMel
yIpaBJIeHUS;

—  MCCIeaoBaTh 337a4M U QYHKIMU 3JIEKTPOHHOT 0 o(uca;

— M3yuyuThb IpaBMia pa3paboTku cTpykTypsl CDOJ] M co3gaHus NPUKIAAHOTO
IPOrpaMMHOr0  00€CHe4YeHHUss C HCHOJIb30BAaHUEM CHUCTEM YIPABJICHHUS] 3JIEKTPOHHBIM
JIOKYMEHTOO0OpOTOM;

—  W3YYMTb OCHOBHBIE MJIEU U METOMBI, UCIIONIb3yEMbIE B COBpeMEHHBIX CO/JI;

— u3yunth B3auMocBA3p CDJ[ M JpyrMx HaydyHBIX JMCLUMIUIMH M oOnacTei
MPAKTUYECKOH JESITEeIbHOCTH YEJI0BEKa;

Ilosnasamenvras KomMnoneHma:

—  TOJIyYWTb IPEJCTABICHHUE O POJIA U MECTE JIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXMBOB, MHCIOJNb3yEMbIX B MH(OpPMAIMOHHBIX cucreMax M 0Oazax gaHHbiXx (BJl) B
aBTOMATH3UPOBAHHBIX CHUCTEMaxX, O HAa3HAYEHWH U OCHOBHBIX XapaKTEPUCTHUKAX PA3JIUUHBIX
CUCTEM yIpaBlieHUs: 6a3aMH JJTaHHBIX, UX (PYHKIIMOHATIBHBIX BO3MOKHOCTSIX;

—  TOJIyYWUTh IPAKTHUECKHE HABBIKU IO CUCTEME JIEKTPOHHOTO 0duca;

— TOJYyYUTh NPEACTABICHHE O pa3BUTHM Mporpammbl «OTKPBITOE MPABUTEIBCTBOY,
«IludpoBast sJKOHOMHUKAY.

MecTo ACcHHMIUIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Hucnumimna «OnekTpoHHbI oduc» otHocutcess k bioky Jducnummmbel (Momynn),
dopmupyeMoii yuacTHUKOM 00pa30BaTeNbHBIX OTHOIIeHUH Monyns 4 "LludpoBble TeXHOIOTUI
B yIpaBJIeHUH JOKyMeHTaluen" yueGHoro mniaHa.

N3yuaetcsa oHa Ha 3 Kypce 3a04HOI Gopme o0yueHus, 6a3upyercs Ha 3HAHUAX, YMEHUAX U
HaBbIKaX, TMOJYYEHHBIX Ha MEPBOM Kypce MOATOTOBKH. B cBolo ouepenr oHa obecrieumBaeT
W3Yy4YEHHE CIECAYIOIUX TUCHUIUINH: DJIEKTPOHHBIE apXWBBl M apXHWBHBIA ayTCOPCHHI, OCHOBBI
AIIEKTPOHHOTO  JIOKyMEeHTooOOopoTa B opraHusauuu, LludpoBble  TexHomoruun B
JOKYMEHTOBEACHUM M  apxXuBOBeleHHUH, (OCHOBBI  KOHTPOJBHOW  NIE€ATENBHOCTH B
JIOKYMEHTOBEJICHUU U apXUBOBEICHUU U JIp.



VYyeOHast mporpamMma JTUCHUTUIMHBI « DJIEKTPOHHBIM 0QHUC» MpeayCcMaTpUBAET MPOBEICHUE
3aHATHA B (opMe JEKIUH M TpaKTHUECKUX 3aHsaThil. OHA TOJATOTOBIIEHA B COOTBETCTBUU
TpeOOBaHUAMU, TPEAbIBICHHBIMU ¢ TpeOboBanusMu @I'OC BO 3++.

JlocTmkeHre 1EeauM  CONPOBOXKAAETCA PACKPBITHEM INEepe]] CTyJACHTAaMHU 3HAYCHHUS
9JIEKTPOHHOTO TPABUTEILCTBA B PAa3BUTHH COBpEeMEHHOro uudpoBoro obmiectBa. B xone
00y4YeHUs1 CTYIEHThl JOJKHBI HAyYHUTHCS CO3HATEIBbHO W PALMOHAIBHO HCIIOJIB30BAThH
BO3MOXXHOCTH,  IpelocTaBiisieMble  MH(GOPMALMOHHBIM  OOecreueHueM, JUid  peleHUs
pa3HOOOpPa3HBIX YIPABIEHYECKUX 3a]1a4.

Ilepeyenb mJIaHUPYyeMBbIX Ppe3yJbTATOB OOy4YeHHMsI 1O JMCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTEIbHONH MPOrpaMMBbI

W3ydenue naHHOW y4eOHON JUCIMILTUHBI HAIIPaBJIEHO HA (popMHUpoOBaHHUE Y 00yUYaIOIIUXCS
CIENYIOIINUX KOMIIETCHIIMMN:

Pe3ynbTarel 00yueHUs MO AUCIUTIIIMHE
(3Haem, ymeem, e1adeem (HABbIKU U/UNU ONbIM
desimenvbHOCML))

Kox n HaumMeHOBaHuE
WHJUKaTopa™

IIK-4. Cnioco0eH ocymiecTBJIATh padoThl M0 NPOCKTHPOBAHUIO U BHEAPEHHUIO CHCTEMBI
3JIeKTPOHHOI0 JO0KyMeHT0oo0opoTra B c(depe AOKYMEHTALMOHHOIO YIpaBJIEHUS
OpraHu3anuu

UIIK- 4.1. YyactByer B paboTte
10 TIPOEKTHPOBAHHIO U
BHCAPCHHUIO CUCTCMbI
3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe
JOKYMEHTAIMOHHOTO YIIPABICHHUS
OpraHu3aIiu

3HAeT CUCTEMBI AJIEKTPOHHOI'O JOKYMEHT0000pOoTa

Vmeer  paboTath ¢ CHCTEMaMH  3JCKTPOHHOIO
JIOKYMEHT0000pOTa

Brnaneer cuctemamu 31€KTPOHHOTO JOKYMEHTOOOOpOTa B
cdepe TOKyMEHTAlMOHHOIO YIIPABICHUS OpraHu3alun

UIIK- 4.2. CniocoGeH npuMeHsTh | 3HaeT TIPUHIIMIIBI MPOEKTUPOBAHMUS CUCTEM
CUCTEMBI 3JIEKTPOHHOTO | AJIEKTPOHHOI'O JOKYMEHT00O0poTa

JOKyMeHTooOopoTta B cdepe | Ymeer BHEJIPATH CHUCTEMBI 3IEKTPOHHOTO
JOKYMEHTAllMOHHOT'O YIPAaBJICHUS | JIOKYMEHTO000pOoTa

OopraHu3alnuunu

[TpuMeHsieT cUCTEeMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa
B cepe TOKYMEHTALlMOHHOIO YIPaBJICHHs OpraHu3aluu

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYJOEMKOCTH 1O pa3jiesiaM JAUCIUIIUHBI.
Paznensl (TemMbl) AMCHUITIMHBL, U3y4aeMble Ha 3 Kypce (3a04Hast popma oOyuenus) Obmas
TPYAOEMKOCTh AUCHUIUIMHBI cOcTaBisAeT 4 3aueTHble equHMLBI (144 yac.), UX pacnpeaeraeHue no
BHU/1aM pa0oT MPeJICTaBICHO B TAOIHUIIE

dopma 00yueHUst
Buzst paGor Bcero 3a04Has
4acoB 3 Kypc
(144)
KonrakTHasi paboTa, B TOM YHcCJIe: 20,3 20,3
AyauTopHble 3aHATHS (BCEro):
3aHATUS JEKIHMOHHOTO TUIIA 8 8
71a00paTOPHBIE 3aHATHS
PAKTHYECKHE 3aHSTUS 12 12
CEeMHMHAPCKHE 3aHATH
Ykazviearomes 6uovi pa60m 6 coomeemcmeuu Cy’l€6Hbl.M niaHom
HNnas koHTaKTHasA padora:
KonTpons camocrositensaoi pabotsl (KCP)
[Tpomexxyrounas arrecrauus (MKP) 0,3 0,3




CamocrosiTesibHas padoTa, B TOM 4HcIe: 115 115

Kypcosas paboma/npoexm (KP/KII) (noocomoska)

Konumponvnas paboma

Pacuémno-epaguuecxas paboma (PI'P) (noocomoexa)

Peghepam/scce (noocomoska) 45 45

CamocmosmenvHoe usyuenue pazoenos, Camonoo020mosKd
(npopabomka u nosmopenue NeKYUOHHO20 Mamepuaid u

Mamepuana y4eOHUKo8 u y4eOHbIX nocoouil, N0020Mo6Ka K 40 40

1a60pamopHuim u NPAKMu4ecKum 3aHAMUAM,

KOJLLOKBUYMAM U M.0.)

IToAroToBKa K TEKyIIEMY KOHTPOJITIO 30 30

KouTtpoJb:

IToaroToBKa K 3K3aMeHY 8,7 8,7

O01mas Tpy10eMKOCTh 144 144
20,3 20,3

4 4

2.2 Conepxxanue Q¥ CHUITHAHBI

Pacnpenenenne BuI0B yd4eOHOU pabOTHI M KX TPYJOEMKOCTHU TIO Pa3ieaM JAUCIUTLTHHBIL.
Pa3nensl (TeMbl) TUCIUILIMHEL, U3y4aeMble Ha 3 Kypce (3aouHasi hopMa oOyueHus)
KonmuecTBo yacos

Bueaynu-
Ne HaumenoBaHue pasnenos (Tem) AyuTOpHas TOpHast
Bcero pabora
pabora
J | I3 | JIP | CPC

1 Bsenenue. DnextponHsblil opuc. bazoBast koHLenus 29 | 2 5 18

U pocCUiCKasi MPaKTHKa

Onrumuzanus HauboJiee TPyI0eEMKIX Ou3Hec-
5 |mporeccos, paboTa c BHyTpEeHHEW U BHEUIHEH 29 | o 5 18

" |uHpopManueil KOMIIaHUU B €IMHOM

UH(POPMALIMOHHOM ITPOCTPAHCTBE

DnexTpoHHas QPOBast MOIMUCH — COBPEMEHHBIH

KJIF04 MH(POPMATU3aLUU U HHTEHCUBHOTO
3. |9KOHOMHYECKOTO pa3BUTHS OpTraHH3AIINH. 26 | 2 4 20

YHuBepcalibHas 3JEKTPOHHAs KapTa — B3I/ B

Oynyiiee

Cucrtema aBTOMaTH3alMU AETIONPOU3BOICTBA U
AIIEKTPOHHOTO JIOKYMEHTO000pOTa COBPEMEHHOTO
4. |npenmpuATus. DIEKTPOHHBIE APXUBBI — TOBBILICHNE 29 | 2 4 23
s dexTuBHOCTH PAOOTHI C TOKyMeHTaMu. Peannzarus
nporpammsbl «LlrndpoBas SIKOHOMHUKAY.

UTOI'O no pazdenam oucyuniunsl 135| 8 12 115
KonTpons camocrositensaoi pabotsl (KCP)

[Tpomesxxyrounas arrecrauus (MKP) 0,3

[ToaroToBKa K TEKyIeMy KOHTPOJIIO 8,7

O611ast TPYZA0EMKOCTh 1O AUCHUILINHE 144

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3anstus / cemuHapsl, JIP — maGopartopHbie
3anatusi, CPC — camocTosiTensHas paboTa CTyIeHTa

KypcoBbie padoThbl: He IpeyCMOTPEHBI

dDopMa NpoBeICHUs ATTECTALUM MO0 JMCUHIIHHE: YK3aMEH

ABTOp: 101EHT Kadeapbl 0011ero, CTpaTernyecKoro, UHMOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. YKOH. HAayK, IOLEHT MUpOIHUYeHKO M.A.



