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1 Henn n 3a5a4m U3y4eHUs1 AUCHUILVINHBI (MOLYJI51)

1.1 Ileab ocBOeHMS IMCUMIIMHBI: GOPMUPOBAHUE Y CTYJCHTOB TEOPETHUECKUX 3HAHUN
U IPAaKTHYECKUX OCHOB CO3JJaHMS JOKYMEHTOB YIPABICHUS; TPAaMOTHON 1 3((HEKTUBHON OpTraHu-
3aIli COBPEMEHHOTO JISTIOMPOU3BOJICTBA U JOKYMEHTOO0OPOTa HA MPEANPUITUSIX U B OpPraHHU3a-
1usx, GOpMUPOBAHKE MPEACTABICHUS 00 ANEKTPOHHOM JIOKYMEHTE KaK O HOBOW CYIITHOCTH B Ipa-
BOBBIX OTHOILIEHUSX, MPEIOCTaBICHUE CTYJCHTaM CUCTEMAaTU3UPOBAHHOTO MOJIX0/a K Impodiieme
UCIIOJIb30BaHUsI CUCTEM AJICKTPOHHOTO AoKyMeHTooOopoTa (D/10) u nHOOPMAIIMOHHBIX CHCTEM
(MC) na ocHOBe IIpe/ICTaBICHHBIX OA30BbIX CBEACHUI.

1.2 3agaum AMCUMIJIMHBI: C)OPMHUPOBATH y CTYICHTOB IIEIOCTHOE TTIOHUMAaHUE PAa3BUTHS
JIOKYMEHTO000pOTa, JaTh CTY/JICHTaM OCHOBHBIC MPEACTABICHUS O TEOPETHUECKUX U MPAKTHYE-
CKHX HAIIPABJIICHUAX PA3BUTUA JOKYMCHTOBCACHUA OpraHu3allii KaK OTKpBITOﬁ CHUCTEMC, 3aKOHaXx
e¢ (YHKIIMOHMPOBAHUS, a TAK)KE MPUOOPETCHUE YMEHUH B YaCTH aJalTallid OPraHU3aluil K 13-
MEHEHHUSIM BHeEIIHeH cpebl. [1omyuuTs npencraBiieHue o crienuuke JIeKTPOHHOTO JOKYMEHTO-
obopora.

1.3 MecTo AucuMIIMHBI (MOYJIsl) B CTPYKTYpe 00pa30BaTe/ibHOH MPOrpaMMbl

Jucuunnmna «JlokyMeHTOBeIeHHE U JJOKYMEHTO00OPOT» OTHOCUTCA K 4acTH, GopMuUpye-
MOU y4yacTHHKamMu oOpa3zoBarenbHbIX oTHOIIeHUH broka 1 "ucuumiuasl (Moxysnn)" yueOHOTO
wiana. B cooTBeTcTBUU ¢ paboynM yueOHBIM MJIaHOM AMCHMILINHA U3Yy4aeTcs Ha 2 Kypce, 4 ce-
MecTpa M0 OYHOM, OUHO-3204HOM (hopmam oOyueHus. Bua mpoMexyTodHOM aTTecTaluu: 3a4er.

W3yueHne MUCIMILIMHBI 0a3MpyeTcsl Ha 3HAHMX MPEIIISCTBYIONINX TUCIUTUIMH, TAKUX
Kak: «DHUHAHCOBBIA y4eT ¥ OTU4ETHOCTHY, «IIpodeccnoHambHble KOMITBIOTEPHBIE IPOTPAMMBIDY,
«OKOHOMMKaA opraHuzanui (mpeanpustus)», «DuHaHcoBas rpaMoTHOCTHY, «H(pOpManmoHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B MPO(ECCHOHANBHOM AedaTenbHOCTH», «Opranu3anus mpous-
BOJICTBa», «[ paxkaaHckoe mpaBoy», a TakXkKe JUIsl MOCIEAYIOMUX JUCIUITINH, ISl KOTOPBIX JaHHAS
JUCIIUIIMHA SIBJISIETCS MPEIIECTBYIONIEH B COOTBETCTBUU C YU€OHBIM IIJIAHOM, Takue Kak: «Me-
HEKMEHT», «MapKeTHHI», «YTpaBiIeHUe NEPCOHAIOM», « JKOHOMHKA Tpyna», «HopmaTusHo-
IIPABOBOE PETYIIMPOBAHUE NPEATNIPUHUMATEIBCKON NEATEIBHOCTIY.



1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHsI 110 JUCHHILIHHE (MOLYJII0), CO-
OTHECEHHBIX C IVIAHUPYEMbIMH pPe3y/I1bTaTaAMHU 0CBOCHHS 00pa30BaTe/IbHON MPOrpaMMbl

N3ydeHnue naHHON yuyeOHOM AUCHUILIMHBI HApaBiIeHoO HA popMuUpoBaHUe y 00ydaro-
HIUXCS CIETYIOMNX KOMIETSHIINNA:

Kox u Hanme-
HOBaHWE UHIU-
Karopa* mo-
CTH KCHUS
KOMIICTCHITUN

Pe3ynbrarel 00y4eHHs 110 TUCITUTUINHE

IK-1Crioco6eH ocyiecTBIATh TAKTUYECKOE YIPABICHUE MPOIECCAaMU TIJIaHUPOBAHUS U Opra-
HU3alLlUY [IPOU3BOJICTBA HA YPOBHE CTPYKTYPHOTO MOJIpa3AesieHus] IPOMBIIIJICHHONW OpraHu3a-
uuu (0oTaena, 1exa)

HUIIK-1.2 Pa3-
pabarbeIBaeT
opraHu3aru-
OHHO-YIIPaB-
JICHYECKYIO
JOKyMEHTa-
LIMIO C UCIIOJIb-
30BaHHUEM CO-
BPEMECHHBIX
TEXHOJIOTHI
ANEKTPOHHOTO
JIOKYMEHTO-
obopota

3HaeT: NOPSAAOK pa3pabOTKH OpraHU3aMOHHBIX CTPYKTYp OpraHu3alluu, Mo-
JIOXECHUN O TIOJIPa3ICJICHUSX, TOJKHOCTHBIX MHCTPYKIIUH MPOMBIIIICHHON
opraHuzaiuu (oTaena, 1exa)

3HaeT: HOPMATUBHBIE MPABOBBIE AKThI, METOJIMYECKHE MaTEPHAIIBI 110 pa3pa-
00TKE OpPraHU3alMOHHO-YIIPABICHYECKON JOKYMEHTAIIUHU C UCTI0JIb30BaHUEM
COBPEMEHHBIX TEXHOJIOTU 3JEKTPOHHOTO JOKYMEHTO000pOoTa

YMeer: npuMeHsITh HOPMATHBHO-TIPABOBBIC AKTHI M1 METOJIMUYECKHE MaTEPH-
aJIbl ¥ COBPEMEHHBIE TEXHOJOTUM OPTaHU3aIluu JOKYMEHTO000pOoTa

HPEeNNpUATHI U OpraHu3anuil npu pa3paboTKe OpraHu3allMOHHO-YIPaBIeH-
YECKOM JOKYMEHTALUH.

VYwmeer: MNPHUMCHATH HOPMATUBHO-IIPABOBBIC aAKTBI IIPHU OCYHICCTBJICHUH BEAC-
HUA JCJIOIMPOU3BOJACTBA

TpynoBoe nelictBue: o01aaeT HaBbIKaMH COCTaBJICHUS U OOPMIICHHUS
OpFaHHSaHHOHHO-YHpaBHGquCKOﬁ AOKYMCHTAIUMU C UCITIOJIb30BaAHUEM
COBPEMEHHBIX TEXHOJIOTUH 3IEKTPOHHOTO JOKYMEHT0000poTa

TpynoBoe pelictBue: o00iagaeT HaBbIKAMHU JTOKYMEHTOOOOpOTa IO
(GOpPMHPOBAHHIO MTOTOBBIX JOKYMEHTOB, XpaHEHHIO, apXUBUPOBAHUIO
OpraHU3aIMOHHO-YITPABICHIECKONTIOKyMEHTAIINN

IIK-2 Criocoben

(I)OpMPIpOBaTL U ITPOTHO3HUPOBATH ICHBI HA TOBAPBLI, pa6OTH " yCIIyTu

HIIK-2.2 Pa3-
pabaTbiBaeT
OpraHu3aIm-
OHHO-YTIpaB-
JICHYECKYIO
JOKyMEHTa-
IIUIO C UCTIONb-
30BaHHEM CO-
BPEMEHHBIX
TEXHOJIOTHI
AJIEKTPOHHOTO

3Haet: TpeOoBaHUs 3aKkoHOaTeNnbeTBa Poccuiickoit denepanuu 1 HOpMa-
TUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIUX IIPOTHO3UPOBAHUE U IKCIIEPTU3Y
IICH.

3HaeT: HOpMAaTUBHBIC MTPABOBBIE AKThI, METOUYCCKHUE MaTEpUaIbI TT0 pa3pa-
00TKE OpraHU3alMOHHO-YITPABICHYECKOM, OPTraHN3aMOHHO-TEXHUYECKON 1
OpraHU3aIMOHHO-Y)KOHOMUYECKYIO JJOKYMEHTAIIUHU C UCTIOJIb30BAHUEM CO-
BPEMEHHBIX TEXHOJOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

YMeeT: pa3pabaTeiBaTh OPraHU3AIMOHHO-TEXHUYECKYIO U OPTaHU3aI[HOHHO-
HSKOHOMHYECKYIO TOKYMEHTAIHIO (rpaduku padoT, HHCTPYKIIUH, MIJIaHbI,
CMETBI, OFO/IKETHI, TEXHUKO-DKOHOMUYECKHUE 0OOCHOBAHUS, YACTHBIC TEXHU-
YECKHUE 3aJJaHMsI) U COCTABJIATh YIIPABICHICCKYIO OTYCTHOCTh 110 yTBEP-
XKICHHBIM (hopmam.




JOKYMEHTO-
obopoTta
To00OpOTa

JIOKYMEHTAITUN

Tpynosoe

JIOKYMEHTAITUH.

NENCTBUE:

UCTIOJIb30BaHUEM
AIIEKTPOHHOT'O JOKYMEHTO000POTA.

oOiamaer
(OPMUPOBAHUIO HTOTOBBIX JOKYMEHTOB,
OpraHu3aIlHOHHO-YIIPABICHYECKOM,

COBpPEMEHHBIX

HaBBIKAMHU  JJOKYMEHTOOOOpOTa
XpaHEHHUIO,

Ymeer: pa3pabaTeiBaTh OPraHU3aMOHHO- YIIPABICHUECKYIO JOKYMEHTa-
LIMIO C UCMOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOIMM 3JIEKTPOHHOTO JOKYMEH -

TpynoBoe peiicTBue: 00agacT HaBbIKAMH COCTaBJICHHUS U OQOPMIICHUS
OpraHU3aIMOHHO-YIIPABICHYECKOM, OpraHU3aIlOHHO-3KOHOMHYECKON

TEXHOJIOTUH

o

APXUBUPOBAHUTIO
OpFaHI/ISaHI/IOHHO'BKOHOMHHCCKOﬁ

2. CTpyKTYypa H coJepKaHHe JUCHUTIIHHBI

2.1 Pacnipenesnenue TPy10EMKOCTH TUCHMIIJIHHBI 10 BUIaM padoT

OO0r11ast TpyA0EMKOCTD JUCITUILIHHBI COCTABISCT 2 3a4eTHBIC eAMHUIIBI (72 yaca), ux pac-

npezeneHne o BUAaM padoT MPEeACTaBICHO B TaOIUIIe

Bcero dopma 00yueHus
4acoB
Buzer pabot OYHO-3a- | 3a04Has
OuHast
OuHasl
4 4
ceMecT X ce- cemec HeT
P MecCTp R
(uacsr) (uacer)
(uacer)
KonTakTHas padoTa, B TOM
SHEIEE 40,2 28,2 -
yucie:
AyIMTOpHBIC 3aHATHA (BCEro):
3aHATHA JEKIIHOHHOrO TUIIA 18 12
nabopaTopHbIe 3aHATHS - - - -
MPAKTUYECKHE 3aHATHUS -
CEMUHAPCKUE 3aHITHUS 18 - 12
HNuas koHTaKTHAs padora:
KoHnTponb camocTosTenbHON paboThl
4 4
(KCP)
[Ipomexyrounas atrectauus (MKP) 0,2 0,2
CamocrosiTesbHas paboTa, B TOM
S 31,8 438
quciae:
Onpoc (noozomosxa) 10 10
3aoanus (noocomosxa) 10 10
CamocmosmenvHoe uzyuenue pazoe-
7108, Camonoo2omoska (npopabomxa 118 238
U noemoperue N1eKYUoHHO20 mame- ' ’
puana u mamepuana y4eOHuKos u




VueOHbIX NOCOOUl, NOO20MOBKA K
NPAKMUHECKUM 3AHAMUSIM,)

KoutpoJs:

ITogroroska k 3auery -

yac. 72 72

OO0wmas Tpyao- | B TOM YUCJI€ KOH- 40.2 28.2
€MKOCTh TaKTHasi padora ' ’
3ad4. e] 2 2

2.2 Conep:xanue TUCHUILIUHBI

Pacnipenenenuie BU10B yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.

Pasnernbr (TeMbl) AMCHUIUIMHBL, H3ydaeMmbie B 4cemectpe 2 (kypc) (ounas opma obyue-

HUs1)
KomnuecTBo yacos
B -
AynuropHas Heayu
Ne HaumeHnoBanue pa3nenos (Tem) 6 ropHas pa-
Bcero paborta 60Ta
J |13 | JIP| CPC
1. | JJoxyMeHT u cuctema JOKyMEHTaluu NpeanpusTus 8 2 | 2| - 4
2 Cocranenue u opopmMIeHIE OCHOBHBIX TOKYMEHTOB 158 | 4 | 4| - 78
OpeNpUATHS
3. | [emoBble 1 KOMMEpUYECKHE MUChMa 8 2 | 2| - 4
4 Opranuzanus paboThl C TOKyMEHTaMHU 0 JINYHOMY CO- 14 |41 4] - 5
" | craBy
OCHOBHbBIE MTOHATHUS JEKTPOHHOTO JTOKYMEHTO000pOTA.
5. |HopmaruBHO-npaBoBas 6a3a SNEKTPOHHOIO TIOKYMEHTO-| 14 | 4 | 4 6
obopota
Opranuzanus 1oKkyMmeHToo00opoTa. Opranu3aius perm-
6. |CTPALMH TIOKYMEHTOB H KOHTPOJIb HCIONHEHHS JIOKY- 8 5 | 2 4
" |mMeHTOB. OpraHu3anus ornepaTuBHOTO XpaHEHUs JO0KY-
MEHTOB. POpMUPOBAHHUE JIETT.
HUTOIO no pazoenam oucyuniunvl 678 | 18 | 18 | - 31,8
KonTpons camocrositensHol padotsl (KCP) 4
ITpomexyrounas arrecrauus (MKP) 0,2
KoHnTtposb
OO0mast Tpy10€MKOCTb 110 TUCIUTUIMHE 72




Pazaensl (TeMbl) TUCHUIUIMHBI, H3ydaembie B 4 cemectpe 2 (kypc) (ouno-3aounas gopma obyue-

HU1)
KonnvecTBo yacos
Bueaynu-
AynuropHas
Ne HaumeHnoBanue pa3nienos (Tem) 5 TOpHas pa-
abota
Bcero p 6ota
J (113 |JIP| CPC
1. | JJoKyMeHT u cucTeMa JOKYMEHTAIUH MPEITPUATHS 10 2 | 2| - 6
C eHue e
5 ocTtaBiieHUE U 0()OpPMIICHUE OCHOBHBIX JJOKYMEHTOB 178 | 2] 2] - 138
MPEIIPUSATHS
3. | JlemoBbie 1 KOMMEpUYECKHE MHUChMa 10 2 | 2| - 6
O 0 -
4 pranu3zamys paboThl ¢ JOKYMEHTaMH 10 TNYHOMY CO 10 5| o] - 6
CTaBy
OCHOBHBIE TIOHSTHSI AIEKTPOHHOTO JJOKYMEHT0000-
5 | pora. HopmartusHo-nipaBoBas 6a3a 3J1EKTPOHHOTO J10- 10 ) 6
KyMEHTO000poTa
Opranusanus 70KyMeHTo000poTa. OpraHu3aius peru-
6 CTpaIlii JOKYMEHTOB U KOHTPOJIb UCIIOJTHEHUS JIOKY- 10 2 | 9 6
" | menToB. Opranu3anus ornepaTuBHOTO XPaHEHUS JTOKY-
MEHTOB. DOpMHUPOBAHHUE JEII.
7. | UTOI'O no pazoenam oucyuniurvl 678 |12 | 12| - 43,8
8. | Kontponb camocrositensHol padoTsl (KCP) 4
9. | IIpomexyrounas arrecraius (MKP) 0,2
10. | KonTpomib
11. | OGmas TpyJ0eMKOCTb MO AUCIUIINHE 72




2.3 Conep:xaHue pa3/esioB (TeM) THCIHHIIMHBI

2.3.1 3aHaTud JeKIMUOHHOI0 THIIA

dopma Te-
HaunmenoBanue
No Conepsxanue pazena (TeMbl) KYIIETro
paznena (Tembl)
KOHTPOJIA

1. |doxymeHT u cu- |[loHsTHE TOKyMEHTA; BUJBI JOKYMEHTOB U UX Kiaccu(uKa- Omnpoc
cTeMa JIOKyMEH- |LIMU; CUCTEMa JJOKYMEHTAlU! U YHU(DUIIMPOBAHHAS CUCTEMa | 3a/laHus
Taluu Opeanpus- |TokyMeHTanuu. CocTaB U pacroyiokKeHHe PeKBU3UTOB; (hop-

THUS. MyJsip-o0paselr; TpeboBaHus K JOKyMEHTaM, U3rOTaBjI1Bae-
MBIM C TIOMOIIBIO MEYATHBIX YCTPOUCTB; TPEOOBAHUS K H3T0-
TOBJICHHUIO, YYETY, UCIOJIb30BAHUIO U XPAHEHHIO OJIAHKOB C
BocmpousBeneHueM ['ocynapcrsennoro repba PO, repbos
cyobekToB PD. CocraBnenue u 0opopMiIeHHE OCHOBHBIX JIOKY-
MEHTOB.

2. |CocraBnenue 1 |Opranu3aliiOHHO-TIpaBOBasl JOKyMEHTallUs: yCTaB, moyuoxe- | Omnpoc
oopmienue oc- |HUe, HHCTPYKIHA. PaciopsauTensHast JOKyMEHTAIUS: pemie- | 3ajiaHus
HOBHBIX JIOKY- HUSI, PaCIIOPSKEHUS, YKa3aHUsl, IPUKa3; MOJArOTOBKA pacropsi-

MEHTOB MPEANPHU- | IUTEIbHON JOKYMEHTALINH.

ATHS Opranu3alOHHO-TEXHUYECKasi MEPONPUSATHUS 11O MOATOTOBKU
U IPOBEJICHUIO COBEILAHUI; CTPYKTYpa JI0KJ1a/ia U oT4yeTa (Ha
COBEILIAaHUH, 3aCe/laHnH, KOH(PEPEHIUH ); TpeOOBaHUs K CO-
CTaBJICHUIO U 0POPMIIEHHIO TPOTOKOIOB. CocTaBlieHUE U
o(opMIIeHHE CIIPABOK, JOKJIAJHBIX U OObSICHUTEIbHBIX 3alH-
COK, aKTOB, T€JIETPaMM, JI0OrOBOPOB.

3. |denoBble u kOM- |JlenoBbIe M1 KOMMEpUYECKHe MUchMa: Kiaccudukanus u ctpyk- | Onpoc
MepYeCKue Typa. PekBU3UTHI uchbMa U ux pacnoioxenue. O0pasusl Ba- | 3ajaHus
NHAcbMa pUaAHTOB Jes10BbIX TuceM. MHpopmanoHHO- pekiaMHbIe

nuceMa. ['apanTuiinsie nuceMa. [lnceMa-3anpocsl 0 Kommep-
yeckoit nHdopmarun. [Tucema-odeptsl. Peknamanuu. Cran-
JapTHBIE BapUAHTHI OTBETOB B KOMMEpUECKOi nepenucke. Co-
CTaBJICHUE U OTIIPABKa IIUCEM Yepe3 DIEKTPOHHYIO IIOUTY B
JIOKAJIbHOM BBIYUCIUTEIBHOMN CETH.

4. |Opranmsanus pa-|. 3HaYEHUE U XapaKTepUCTUKA TOKYMEHTAlU! 110 TpyAoBbIM | Ompoc
00THI C JTOKYMEH-|OTHOIICHUSM (3asiBJIEHUE, IPUKA3 10 JINYHOMY COCTaBYy, JIM4- | 3aJaHUs
TaMH 110 JINYHOMY|Hasl KapTO4Ka, JIMYHOE JEJI0, TPYAOBOU JOTrOBOP, TPY10Bas
COCTaBy KHIXKKA, aHKETa, XapaKTePUCTUKA); 0COOEHHOCTH MOJITOTOBKH

1 0OpMIICHHSI TOKYMEHTAITUN

5. |OcHoBHBbIE NOHS- |[IOHATHE 3IEKTPOHHOTO JOKYMEHTA, AIEKTPOHHOIO TOKyMeH- | Ompoc

THS JIEKTPOH-  |TOOOOPOTA, 1IeH, 3a/1a4H U PYHKIIMU JIEKTPOHHOTO IOKYMEH- | 3aaHus

HOT'O JJOKyMEHTO-
obopora. Hopma-
TUBHO-IIpaBOBas

TOOOOpOTA, BUIBI AIEKTPOHHOTO JOKYMEHTO000pOTAa, KIIaCCH-
(buKalus CUCTEM IEKTPOHHOTO IOKYMEHTO000pOTa
®enepanbHblil 3ak0H «O0 nHGOpMalyu, HHHOPMAITMOHHBIX
TEXHOJIOTHSX U 0 3ammTe nHpopmanum» 0127.07.2006 No149-




0a3a HJIeKTPOH-
HOI'0 JOKYMCHTO-
obopoTta

@3. OenepanbHblii 3ak0H «O06 apxuBHOM fene B Poccuiickoit
®enepauyn» ot 22.10.2004 r., Ne 125-03. OenepanbHslii 3a-
koH oT 6 arpenst 2011 r. N 63-@3 "O06 »5eKTpoHHON NOAIMHCH

Opranuzanus J10-
KyMEHTO000pOTa.
Opranuzanus pe-
TUCTpaIUU JI0KY-
MEHTOB U KOH-
TPOJIb UCIIOJIHE-
HUS IOKYMEHTOB.
Opranuzanus
OIIepaTUBHOTO
XpaHEHUs JOKY-
MEHTOB. PopMu-
poBaHue el

Perucrpanus 10KyMEHTOB: ITOHATHE, LIEH, 3a]1a4d, MECTA pe-
TUCTpalrH pa3InIHbIX KaTeFOpI/Iﬁ JAOKYMCHTOB. Cucrembl 1
(dhopMEbI peructparuu (KypHallbHas, KapTOYHAasi, aBTOMATH3HU-
poBaHHasl), UX JOCTOMHCTBA U HepocTaTku. [lokazarenu, BBO-
JUMbIE B PETUCTpallMOHHBIE POopMBbL. OCOOEHHOCTH PETUCTPa-
UK BXOOAIIUX, UCXOAAIINX U BHYTPCHHUX JOKYMCHTOB. Ho-
MEHKJIaTypa JIeJI: IOHATHE. 3HaU€HUE HOMEHKJIATYpPhbl A€l

JUTSE Kitaccu(UKaluyu JOKYMEHTOB, ONIEPaTUBHOTO XpaHEHHS U
UX IpeJl apXUBHOM MOAroTOBKHU. Buasl Homenkiaryp aen. [lo-
PSIOK COCTaBIICHUS, OPOPMIICHHS, YTBEPKICHHUS, TIPUMEHE-
HUSI KOHKPETHOM HOMEHKJIaTypbl Aei. [lopsaok ¢popmuposa-
Hus en. Opranu3anus XpaHEeHUs UCTIOJTHEHHBIX JOKYMEHTOB.
OcHoBHbIE TpeOOBaHUS HOPMATHUBHBIX JTOKYMEHTOB, peria-
MEHTHPYIOUINX JaHHBINA 3Tal JT0KyMeHTooO0opoTa. OTBET-
CTBEHHOCTB 3@ COXPAHHOCTh JIOKYMEHTOB.

Ompoc
3amanus




2.3.2 3aHATHS CEMHHAPCKOro THMNA (MpaKTHYeCKue / CeMHUHAPCKHE 3aHATHS)

®dopma
HaunmenoBanue .
No Temartuka 3aHsATHI/padboT TEKYIIETro
paszzena (TeMbl)
KOHTPOJIS
1. |doxymenT u cu-  |[loHATHE TOKYMEHTA; BUBI JOKYMEHTOB U MX KJIaCCH-

cTeMa JJOKyMeHTa- |(hukanuy;

UM TPENPUATHS |CUCTEMa JTOKYMEHTAIIMH U YHU(PHUIIMPOBAHHAs CUCTEMa
nokyMmeHTanuu. CocTaB U pacoyioKeHUe PeKBU3UTOB;
bopmynsip-obpaselr; TpeOoOBaHUS K JOKYMEHTaM, U3T0- Omnpoc
TaBJIMBAEMBIM C TIOMOIIBIO MIEYATHBIX YCTPOUCTB; Tpebo-|  3amaHus
BaHU K M3TOTOBJICHUIO, YUETY, HCIIOJIb30BAaHHUIO U Xpa-

HEHUIO OJIAHKOB C BocIipousBeaeHueM ['ocynapcTBen-
Horo repba PO, rep6oB cyobekToB PD. CocraBienue u
odopmIIeHre OCHOBHBIX JIOKYMEHTOB.
2. |CocraBnenue u Oprasu3anoOHHO-TIPABOBas JTOKyMEHTAIIHS: yCTaB, I0-
oopMmIIeHHE OC-  |JI0OKEHHE, MHCTPYKIUs. PacniopsauTensHas JOKyMeHTa-

HOBHBIX JIOKYMEH- |I[USI: PEIICHUS, PACIIOPSHKEHHUS, YKa3aHUsl, IPUKa3; MO-

TOB MPEIPHUATHS [TOTOBKA PACIIOPATUTEILHON JOKYMEHTAIIHH.
Opranu3aluoHHO-TEXHUYECKAss MEPOIPUSITHSI 10 TTOJITO- Onpoc
TOBKHU U TIPOBEJICHHUIO COBELIAHMI; CTPYKTYypa JIOKIaa U 3ananus
oTyeTa (Ha COBCIAHWH, 3aCeIaHNU, KOH(EPCHIIUN); TPe-

OOBaHMSI K COCTABJICHUIO U 0()OPMIICHHUIO TPOTOKOJIOB.
Cocrasnenue u opopmiieHHE CIPaBOK, JOKIATHBIX U
OOBSICHUTENBHBIX 3aMCOK, aKTOB, TEJIETPAMM, JIOTOBO-
pOB.

3. |[lenoBbie 1 kKOM-  |JlenoBbIe M KOMMEpUYECKHE MHChMa: KIacCH(PUKAIUS 1

MepYecKHe MIChMa |CTPYKTypa. PEKBU3HUTHI MMChMa 1 MX PACIOJIOKEHHUE.

OO0pa31bl BapuaHTOB JET0BbIX nuceM. MHpopmaru-
OHHO- peKJIaMHbIe MUChMa. ['apaHTHITHbBIE THChMA. Onpoc
[TucpMma-3anpockl 0 KOMMeEpPUYECKOH HH(OpMAaIINH. ananms
[Tucema-odeptsl. Pexnamanuu. CtangapTHbIE BApUAHTHI
OTBETOB B KOMMepuecKoi nepenucke. CocraBieHue u
OTIIpaBKa MMUCEM Yepe3 AIEKTPOHHYIO MOYTY B JIOKAJIb-
HOM BBIYMCIIUTEIIBHON CETH.

4. |Opranmszanmst pa- [3HaUEHHE M XapaKTEPUCTHUKA TOKYMEHTAIIUH 10 TPYIO-

OOTBI C TOKYMEH- |BBIM OTHOIICHHUSM (3asBICHUE, IPHKA3 IO JTMYHOMY CO- Ompoc

TaMH 110 JIMYHOMY (CTaBy, JIMYHAs KapTOUKa, JMYHOE /10, TPYAOBOM 10ro- 3aanus

COCTaBy BOp, TPYZlOBasi KHMKKa, aHKETa, XapaKTepUCTHUKA); OCO-

OEHHOCTH MOATOTOBKH U 0()OPMIICHUS IOKYMEHTAIINN
5. |OcHoBHBIC TIOHS-  |[TOHSITHE AIEKTPOHHOTO TOKYMEHTA, 3JICKTPOHHOTO J[0-
THS SJIEKTPOHHOTO |KYMEHTO000POTa, IIENH, 331a9i U (DYHKIIHH dJIEKTPOH- Ompoc
JIOKYMEHTO0000-  [HOTO JIOKyMEHTOO0OpOTa, BUJIbI AJIEKTPOHHOTO JI0KY- 3aanus

pora. Hopma-
TUBHO-TIpaBOBasd

MEHTO0000pOTa, KJIacCCU(UKALIKS CHCTEM JIEKTPOHHOTO
JIOKyMEHTO000poTa




0a3a MeKTPOoH-
HOI'0 JOKYMCHTO-
obopora

®enepanbHblii 3akoH «O0 nHOpMaIK, HHGOPMAITOH-
HBIX TEXHOJIOTHUSX H O 3aIlIUTe HHPOPMAITUN
0127.07.2006 Ne149-03. Oenepanbhblii 3akoH «O0 ap-
xuBHOM zeine B Poccuiickoit @enepaunun» ot 22.10.2004
r., No 125-®3. ®enepanbublii 3akoH oT 6 anpens 2011 r.
N 63-®3 "OO 37eKTpPOHHO MOAITUCH

Opranuzanus 10-
KYMEHTO000O0pOTA.
Opranuzanus pe-
TUCTpPAIUH I0KY-
MEHTOB U KOH-
TPOJIb UCTIOJTHEHUS
JOKyMeHTOB. Op-
raHu3aIus onepa-
TUBHOTO XpaHEHUS
JIOKYMEHTOB. Pop-
MUPOBAHUE JCII.

Perucrpainus 10KyMEHTOB: ITOHATHE, 1IEJIH, 3a]1a4, Me-
CTa PErucTpaluy pa3IMnYHbIX KaTErOPHUl JOKYMEHTOB.
Cuctemsl 1 HopMBbI perucTpanuu (KypHajabHas, KapTo4-
Hasi, aBTOMaTU3UPOBAHHAS ),UX JOCTOMHCTBA U HEJO-
crarku. [lokazarenu, BBOZUMBIE B PErMCTPALIMOHHbBIE
dhopmbl. OCOOCHHOCTH PETHCTPALIUU BXOASAIINX, UCXO IS -
IIMX U BHYTPEHHUX TOKYMeHTOB. HomeHknatypa nen:
MOHSTHE. 3HAYCHUE HOMEHKIIATYPBI JeJT IS KIIacCU(u-
Kallyd JOKYMEHTOB, ONIEPATUBHOTO XPAHEHUS U UX NPT
apXUBHOU MOArOTOBKU. Byl HoMeHknatyp aen. Iops-
JIOK COCTaBJIeHHUsI, 0OPMIICHHUSI, YTBEPKACHUS, TPUME-
HEHUSI KOHKPETHON HOMEHKIATyphI ael. [Topsimok dop-
MupoBaHus fen. Opranuzanusi XpaHeHUs UCTTOTHEHHBIX
ToKyMeHTOB. OCHOBHBIE TpeOOBaHUSI HOPMATHUBHBIX J10-
KYMEHTOB, PErJaMEHTUPYIOIINX JaHHBIN 3Tal JI0KY-
MeHTO000O0poTa. OTBETCTBEHHOCTH 33 COXPAHHOCTh JIOKY-
MEHTOB

Ormpoc
Samanus




2.3.3 lIpumepHasi TeMaTHKA KypPCOBBIX PadoT (P0EKTOB) He MPexyCMOTPeHAa

2.4 Tlepeyensn

y4eOHO-MeTOAM4YeCKOro odecneyeHuns 1JIs1 CAMOCTOSITEIbHON PadoThl

00y4aroIUXCcH M0 JUCUMILIMHE (MOIYJIIO0)

Bun CPC

[lepeuyenp yueOHO-METOAMUECKOTO 00ECTICUESHNUS TUCIIUILTHHBI IO BBITIOJ-
HEHHIO CAMOCTOSTEIbHOW PabOTHI

3aHATHSA JIEKIIHU-
OHHOT'O U CEMHU-
HapCKOro TUIIa

MeToauveckue yKa3aHus JUIsl OATOTOBKH K 3aHATHSAM JICKIIMOHHOTO U
CEMHMHAPCKOT0 THIA. Y TBEPIKACHBI Ha 3aceqaHnu CoBeTa SKOHOMHYE-
ckoro ¢akynsrera @PI'BOY BO «KyOoI'Y». [Tpotokon Ne 1 ot 30 aBrycra
2018 rona.. Pexxum gocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

METO/]IbI 00yye-
HUA

2 |BeimonHenne  |MeToauyecKue yKa3aHHS 10 BBIMOJIHCHHIO CAMOCTOSTEILHOM PaboThI
CaMOCTOSITEIb- |00yUaromuxcsi. Y TBepk/1eHbI Ha 3aceaannu CoBeTa 3KOHOMUYECKOTo ¢a-
HOM paboThI kynbrera @I'BOY BO «Ky6I'V». ITpotokon Ne 1 ot 30 aBrycra 2018
oOyyaromuxcs |roga.. Pexxum gocryna: https://www.kubsu.ru/ru/econ/metodicheskie-

ukazaniya

3 |UurtepaktuBHBIC| MEeTOANYECKHE YKa3aHUS 110 HHTEPAKTUBHBIM METOIaM 00yUeHUSI.

VY1Bep:xkeHbl Ha 3acegannu CoBeTa 3KOHOMUYECKOT 0 (aKyIbTeTa
OI'BOY BO «Ky6I'V». Ilporokon Ne 1 ot 30 aBrycta 2018 rona. Pexum
noctyma: https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Y4eOHO-MEeTONYECKHE MaTepuaibl JJIsi CaMOCTOATENBHON PadOThI OOYYAIOUIMXCS U3
YuCiia MHBAJIUIOB M JIMIl C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 310poBhs (OB3) mpenocraBistoTcs
B (JOpMax, aJanTUPOBAHHBIX K OTPAHUYEHUSAM HUX 3/10pPOBbS U BOCIIPUATHS HH(DOPMAIUH:

JUis A1 ¢ HapyUIEHUSIMU 3PEHHUS:

— B IIeYaTHOH (opMe yBETMUYEHHBIM IIPU(TOM,

— B (hpopMe AJIEKTPOHHOIO IOKYMEHTA,

— B popme ayauodaiina,

— B ieyaTHo! hopme Ha si3bike bpaitns.

JUi U1 ¢ HapyIIEHUsIMHU CITyXa:

— B [le4aTHOH ¢opme,

— B (hopMe IIEKTPOHHOIO IOKYMEHTA.

JUi i1l ¢ HapyLIEHUSIMHA OIIOPHO-JBUTAaTEIbHOTO amnapara:

— B IIe4aTHou popme,

— B (popMe AJIEKTPOHHOIO IOKYMEHTA,

— B popme ayanodaiina.

JlaHHbIi IepeueHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI€HTa 00Yy-
YAIOIIUXCS.



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3. O6pa3oBaTejibHbIE TEXHOJIOTHH, IPUMeHsieMble PU 0CBOEHHH JUCIUIIIIMHBI (MO-
AyJIs1)

B xozie n3yueHus: IMCUUIUIMHBI IPEAYCMOTPEHO UCIOJIB30BaHUE CIEAYIOUINX 00pa3oBa-
TEJIbHBIX TEXHOJIOTUI: JIEKIIUH, TPAKTUYECKHUE 3aHATHS, TPOOIeMHOE 00yueHue, MOy IbHAst TEX -
HOJIOTHSI, TOJrOTOBKA MUCHbMEHHBIX aHATUTUYECKUX paboT, caMocTosiTeNnbHast paboTa CTYACHTOB.

KoMneTeHTHOCTHBIN OX0/] B paMKax MPEeoaBaHus JUCIUILUIMHBI peaJn3yeTcs B UC-
M0JIb30BAHUY MHTEPAKTUBHBIX TEXHOJIOTHM M aKTUBHBIX METOJOB (IPOEKTHBIX METOJIUK, MO3TO-
BOTO LITYpMa, pa30opa KOHKPETHBIX CHUTYyallUil, aHallM3a MeJaroruueckux 3ajaay, Ieaaroruye-

CKOT'O 3KCTIEpUMEHTA, UHBIX ()OPM) B COUCTAHUU C BHEAYIUTOPHOUN pabOTOM.

HudopmalinoHHbIe TEXHOJIOTUH, IPUMEHSIEMbIEC MTPU U3YyYCHUH TUCIUIUIMHBI: HCIIOJIb30-
BaHUE WMH(OPMALMOHHBIX PECYPCOB, AOCTYMHBIX B HMH(OPMALMOHHO-TEICKOMMYHHUKAIIMOHHON
cetu MHTEpHET.

AnantuBHbIe 00pa30BaTENbHBIE TEXHOJIOTUH, IPUMEHSIEMbIE ITPH U3YYSHUH TUCIUTUINHBI
— JUISL JIUL ¢ OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 3/I0POBbsI PETyCMOTPEHA OpraHru3anusi KOHCYJIb-
TalUi C UCIIOJIH30BAHUEM 3JIEKTPOHHOM MOYTBHI.

4. OnleHOYHbIE CPEICTBA ISl TEKYLIEro KOHTPOJIsl YCIIeBAeMOCTH U MPOMEKYTOYHOM
aTTrecTalnuu

OrneHouHbIE CPEICTBA IIPEeJHA3HAUECHBI JIs1 KOHTPOJIS U OLIEHKU 00pa3oBaTeIbHbIX JOCTH-
KEHUH O0YJaroUINXCsi, OCBOMBIIUX MPOTrpaMMy y4eOHOW NMCHUIUTHHBI «/{oKyMeHTOBeneHnEe U
JIOKyMEHTO000pOT»

OreHOUHBIE CpEJICTBA BKJIKOYAET KOHTPOJIbHBIE MaTepHaibl JJIs MPOBEACHUS TeKylero
KOHTPOJIsI B popMe omnpoca (yCTHOTO, MUCHbMEHHOT0), BBIMIOJIHCHUS 331aHUI U MPOMEKYTOYHOI

aTTeCTAllui B (l)opMe BOIIPOCOB K 3a4€TYy.

CTpyKTypa OLEHOYHBIX CPEACTB AJIfl TEKYLIeH M MPOMeKYTOYHOM aTTecTaluu

Koxa n HaumenoBa-

HanmeHoBaHHE OIIECHOYHOTO cpeacTBa

3IIEKTPOHHOTO JI0-
KYMEHT0000poTa

3HaeT: HOpMaTHUBHBIE Ipa-
BOBBIE aKTbl, METOIUUECKUE
MaTepHalbl o pa3paboTke
OpraHH3alOHHO-YIIPABJICH-
4eCKOW JOKYMEHTAIUH C UC-

JeHue u opopmie-
HHE OCHOBHBIX JI0-
KYMEHTOB TpeJ-
MPUSTHS, OPTaHU-
3anus paboThI ¢
JIOKyMEHTaMH TI0
JUYHOMY COCTaBY

Ne | Hme mnaukatopa Pe3ynbrarel 00yueHus I
Tekyuwii KoH- POMEXYTOUHAas
n/m | (B COOTBETCTBUHU (B cooTBeTcTBHH C 11. 1.4)
TDOTIE aTTecTanus
cm. 1.4) P
HIIK-1.2 Pazpaba- | 3naer: nopsaok pa3padbotku | Bompocs! st yer- | Bompocsr
TBIBAET OpraHu3a- | OPraHU3aI[MOHHBIX CTPYK- HOTO (MMMChMEH- Ha 3aueT
IIUOHHO-YIIPaBJI€H- | Typ OpraHU3allH, OJ0XKe- | HOro) oIpoca Io c1-19
YEeCKYIO IOKYMEH- | HH O MOJIPa3/ICICHUsX, TeMaM: JOKYMEHT
TaIMIO C UCTIONB30- | JOJDKHOCTHBIX MHCTPYKIIUH | U CHCTEMa JIOKY-
BaHHEM COBPEMEH- | NMPOMBIIUICHHON OpTaHu3a- | MEHTAaIlUH Mpe-
| | HBIX TEXHOJIOTH uu (oTIena, 1nexa) NPUSATHUS; COCTAB-




MOJIb30BAaHUEM COBPEMEH-
HBIX TEXHOJIOTUH AIEKTPOH-
HOT'O TOKyMEHTO0000pOoTa

YMeer: IpUMEHITh HOpMa-
THUBHO-TIPABOBBIE AKTHI U M€-
TOJUYECKUE MaTEpUAIIbI U
COBPEMEHHBIE TEXHOJIOTUU
OpraHu3alK JOKYMEHTO-
obopota

HOPENpUATHA 1 OpraHu3a-
il npu pa3paboTke opra-
HU3aLMOHHO-YyIIpaBJIeHYe-
CKOW TOKYMEHTALUU.
YMeer: NpUMEHITh HOpMa-
TUBHO-TIPABOBBIE AKThI IPU
OCYIIECTBJICHUU BE/ICHUS
JIeJIONPOU3BOICTBA

TpynoBoe neiicTBue:
o0sasaer HaBbIKaMH CO-
CTaBlIeHHs U O(pOpMIICHHS
OpraHU3alMOHHO-YIIPABIICH-
YeCKOM JOKYMEHTAIUH C UC-
MOJIb30BaHUEM COBpEMEH-
HBIX TEXHOJIOTU AJIEKTPOH-
HOTO JIOKYMEHT0000pOoTa

TpynoBoe nelicrBue:
o0sasaeT HaBbIKAMH JIOKY-
MEHTO0000pOTa 10 POPMHU-
POBaHUIO UTOTOBBIX JIOKY-
MEHTOB, XPaHEHHIO, APXUBH-
POBaHUIO OpraHU3aly-
OHHO-YIIPABJIEHYECKOU J10-
KyYMCHTalluH

Samanus

HIIK-2.2 Pa3paba-
TBIBA€T OpraHu3a-
IIUOHHO-YIPaBIICH-
YECKYIO IOKyMEH-
TaIUIO C UCTIOJIb30-
BaHHEM COBPEMEH-
HBIX TEXHOJIOTUI
AIIEKTPOHHOTO J10-
KyMEHTO000poTa

3HaeT: TpeOOBaHUS 3aKOHO-
narenbeTBa Poccniickoit
(DellepaHI/II/I 1 HOpMaTUBHBIX
MIPABOBBIX aKTOB, PETYIUPY-
IOIUX MTPOTHO3UPOBAHUE U
AKCIIEPTHU3Y IICH.

3HaeT: HOpMaTHUBHBIE IIpa-
BOBBIE aKTbI, METOIUYECKHE
MaTepHuabl o pa3padoTKe
OpraHHU3alOHHO-YIIPABJICH-
YECKOH, OPraHU3aLUOHHO-

Bompocs! 1t ycr-
HOTO (ITMChMEH-
HOT0) Oompoca 1o
TeMaM:
COCTaBJIEHUE U
odopmIiIeHHE OC-
HOBHBIX JIOKyMEH-
TOB MPEPUATHUS
OpraHu3aIys J10-
KyMEHTO000pOTa.
Opranuzanus pe-

Bormpocsr
Ha 3a4eT
20-40




TEXHUYECKON U OpPraHU3alM-
OHHO-?KOHOMHUYECKYIO J10-
KYMEHTAIIMH C UCIIOJIh30Ba-
HHEM COBPEMEHHBIX TEXHO-
JIOTUH AJICKTPOHHOTO JIOKY-
MeHTOo00OpoTa

VYmeert: pazpabarbiBaTh Op-
raHU3alOHHO-TEXHH1Ye-
CKYIO M OpTaHU3allMOHHO-
HKOHOMUYECKYIO IOKYMEH-
Tanuio (rpaduku paboT, UH-
CTPYKIINH, TUTAHBI, CMETBI,
OI0’KETHI, TEXHUKO-3KOHO-
MHYECKHE 00OCHOBAHMS,
YaCTHBIC TEXHUYECKHUE 3a/1a-
HUS) U COCTABJISIThH yIPaB-
JICHYECKYIO0 OTYETHOCTH IO
YTBEPKACHHBIM (popMam.

YmMeeT: pa3pabareiBaTh Op-
raHU3alMOHHO- YIIPaBJICH-
YECKYIO JJOKYMEHTAIUIO C
HCII0JIb30BAaHUEM COBPEMEH-
HBIX TEXHOJIOTUH AIEKTPOH-
HOTO JIOKYMEHT0000pOoTa

TpynoBoe neiicTBue:
00J1a1aeT HaBBIKAaMHU CO-
CTaBJICHUS U OPOPMIIEHHUS
OpraHU3aIMOHHO-YIIPABIICH-
YeCKOMi, OpraHu3aIOHHO-
HKOHOMUYECKOM TOKyMEHTa-
I[UU C UCTIOJIb30BAHUEM CO-
BPEMEHHBIX TEXHOJOTUI
AIIEKTPOHHOTO JIOKYMEHTO-
obopora.

TpynoBoe neiicTBue:
00J1a1aeT HAaBBIKAMHU JIOKY-
MeHTooOopoTa 1Mo hopMH-
POBAHHUIO UTOTOBBIX JOKY-
MEHTOB, XpaHECHHIO, APXHUBH-
POBAHUIO OpPraHU3al-
OHHO-YIIPaBJIEHYECKOU, Op-
raHU3alUOHHO-3KOHOMUYE-
CKOU JOKYMEHTAIUU.

THCTpaIUH JI0KY-
MEHTOB U KOH-
TPOJIb UCTIOTHEHUS
JIOKyMeHTOB. Op-
raHu3aiys ornepa-
TUBHOT'O XpaHEHHUSI
JIOKyMeHTOB. Dop-
MHUPOBaHUE A€
3aganus




TunoBbie KOHTPOJIbHBbIE 32/IaHUS WM HHbIE MAaTePUAJIbl, He00X0ANMbIE 1JIs1 OLIEHKHU 3HA-
HUIi, yMEeHUI, HABBIKOB M (MJIN) ONBITA AeSITeJIbHOCTH, XapaAKTEePU3yOIIHX 3Tanbl Gopmu-
POBaHUSA KOMIIETEHLUI B NPolecce 0CBOCHUS 00pa30BaTeIbLHON MPOrpamMMbl

IIpuMepHBbIi NepeyeHb 32 aHui

1.CocraBbTe ¥ 0OPMHTE MPUKA3HI 10 OCHOBHOW AEATEIBHOCTH, B CIIy4ae HE0OX0IUMO-
CTH J00aBbTE HEIOCTAIOLIYI0 HHPOPMALIUIO:

A) Hupextop OO0 «Meura» B. M. [TepmsikoB 10 oktsiOps 2020 roma usznan npukas o
MIPOBEJICHUN MHBEHTAPU3aLlUd TOBAPHO-MATEPUATIbHBIX LICHHOCTEN Ha CKJIAJE IPEIIIPUATHUSA.
Hasznauun komuccuio noj npecenaresibcTBoM kommepueckoro nupekropa E. M. Kponaneoid.
B coctaB komuccun Bonu 3xkoHoMuct E. H. ['magkoBa v coTpyqHUK X035HCTBEHHOrO oTea B.
C. BaHoBa.

B npukase 6b110 opydeno k 15 oxtsi0pst 2020 1. mpecTaBUTh HA YTBEPKACHUE JTOKY-
MEHTBI CKJIQJICKOTO y4deTa (TI0 COCTOSIHUIO Ha 1 OKTSIOps) ¥ OTY4eThI 00 OCTaTKaX TOBapHO-MaTe-
pHATIbHBIX LIEHHOCTEH (110 cocTosiHUIO Ha 10 oKTA0ps). OTBETCTBEHHBIM MCIIOJIHUTENIEM ITPUKa3a
Ha3HaueH HavyalbHUK Xo3siicTBeHHoro otaena M. C. CunopkuH. [Ipoekt nmpukasza ObL1 3aBU3UPO-
BaH IIaBHBIM Oyxranrepom npeanpustus O. A. MIIIOTHHO U HAYaJIbHUKOM XO03SIICTBEHHOTO
ornena U. C. CugopKUHBIM.

b) C nenbto npuBnedyeHns CIOHCOPOB Ui 00ecedeH sl IPOU3BOICTBEHHOM 1€ATEIbHO-
ctu rerepanbHblil tupekrop OO0 «Montepy (r. Ekarepunoypr) O. I'. CokonoB 20 ceHTIOps
20200 rozma u3nan MNpuKas 0 CO31aHUU KOMMEPUYECKOr0 OTAEIA CO CIECAYIOIIUM HITAaTHBIM COCTa-
BOM: KOMMEpYECKUI AUPEKTOp — 1 1UT. ef1., BeAyluii cienuanuct — 1 wr. ef., cneuuanuct — 1
wt. en. ['maBHomy Oyxrantepy npeanpusitus . A. ['opstueBy ObUIO TOpY4€HO BHECTH H3MEHE-
HUS B IITaTHOE paclyCcaHue NpeanpusTus Ha 4-i KBapTall TEKYIIEro roja U BBIHECTH Ha yTBEp-
KJIeHUE HOBBIN TOKYMEHT K 1 okTa0ps. Hauanenuky otnena kagapos T. H. UrnaTeeBy npeamnu-
CaHO YKOMIUIEKTOBAHHUE OT/IeJa KaJpaMu C BBICIIUM SKOHOMUYECKUM oOpazoBaHueM K 10 ok-
T26pst 2020r. OTBETCTBEHHOCTH 32 UCIOJIHEHHE MTPUKa3a AUPEKTOP OCTABUII 3a co00il. [laHHbI
IIPOEKT MPHKa3a COCTABIISUI CEKPETaph reHepabHoro qupexropa M. M. Biacosa.

2.OdopMuTh YBOJIbHEHHE PAOOTHHUKA 110 Pa3IMYHBIM OCHOBAHUAM MO 00pa3ily YHU(PHIIN-
poBanHOM (opmbl Ne T-8 ( Bce mosst moanexat 00s13aTeIbHOMY 3a0THEHUIO).

3. [ToaroToBbTe MpUKa3 0 HAIPABICHUU PAaOOTHHKA B KOMaHAWPOBKY 110 00pa3iy yHU(H-
upoBaHHOM Gopmbl Ne T-9 u npuka3 o HanpaBIeHUH PaOOTHUKOB B KOMaHAMPOBKY MO 00pasily
yHupUIpoBaHHOM hopmbl NeT-9a (Bce mosis moanexar o0s3aTeIbHOMY 3all0JIHEHHIO).

CocraBbTe CiIy)K€OHYIO 3alMCKY 00 OCHAIIEHUH OT/Ie1a COBPEMEHHBIM 000PYI0BaHUEM.
O06ocHyiiTe CBOIO TPOCKOY.

4. CocraBbTe CITY>KEOHYIO 3alUCKY O HEOOXOJUMOCTH BHEJPEHHUS JOKAIbHBIX KOMIIbIO-
TEPHBIX CeTeH I opranu3auu padboTsl ciayxosl JJOY. O6ocHylTE CBOIO MPOCKOY.

CocraBbTe npuKa3 0 IPUHATUN Ha paboTy nHkeHepa 11 paspsiaa B OTAeN IJIaBHOTO MeXa-
HuKa. OCTallbHbIe PEKBU3UTHI YKa)KUTE CAMOCTOSITENIBHO.

5. CocTaBbTe JOKIAJAHYIO 3alIUCKY O HapYIIEHUH TEXHOJIOTHYECKOro Impolecca npu npo-
M3BOJICTBE XJI€OONPOAYKTOB. BBIBO/IBI 1 3aKITIOUEHUE, a TAKKE BCE PEKBU3UTHI IPUIyMaliTe
camu.

6. CocTaBbTe MMCHbMO-0TKA3 IIpeoiaraeMoil pupMe B OCTaBKE KOMIUIEKTYIOIINX U3/Ie-
JIUH JUTs1 U3TOTOBJIEHUS TEJIEBU30POB Mapku «PyOun».

7. CocraBbTe MPHKa3 O MPEIOCTABICHUN 0YEPETHOTO OTITYCKA.



8. CocraBbTe aKT O Iepeauye MaTepuaIbHbIX HEHHOCTEH (KOMITBIOTEPOB) U3 OJHOTO OT-
Jiesia OpraHu3alyu B Ipyro.

9. CocTaBbTe IpUKa3 00 yBOJILHEHUHN PaOOTHHUKA 110 COOCTBEHHOMY JKEIaHUIO.
10. CocTraBbTe NPOTOKOJ KOJUIETHAILHOTO MEPOIIPUSATHS.

11. CocTaBbTe OOBACHUTEIHHYIO 3aIIMCKY 10 TOBOAY HEUCIIOIHEHHS CITY)KeOHOT0 Topy-
yeHus. Bce Heo0X0auMBbIe pEeKBU3HUTHI YKQXKHUTE CAMOCTOSTENBHO.

12. CocTaBbTe 3asBJICHUE O IpUeMe Ha paboTy. YKaKUTE CaMOCTOSATEIIBHO BCe HEOOXO-
JTUMBIE PEKBU3HTHI.

13. CocTtaBbTe IIPEACTABICHUE O IPEMUPOBAHUU PAOOTHUKOB CIIYObI KOHTPOJIS Kaye-
CTBa 32 OJTOTOBKY JOKYMEHTAIUH 10 CePTU(UKAIINHI CUCTEMbI KaueCTBa.

14. CocTaBbTe pe3tOMe.
15. CocraBbTe MHUCHbMO-TIPOCKOY 00 OKa3aHUU CIIOHCOPCKOM MOMOIIIH.

16. CocTaBbTe O0OBACHUTENBHYIO 3alIMCKY pa0OTHHKA 10 TIOBOAY HAPYIICHUS UM TPYIO-
BOU TUCLMUILIAHEL.

17. CocraBbTe FapaHTHfIHOC IIMCBbMO Ha OIUIATy BBIIIOJIHCHHBIX YCIIYT WJIA TOBapa.

18. CocraBbTe IPUKa3 10 OCHOBHOW JESITEIbHOCTH U CIIENAlTe BBIMUCKY U3 3TOTO IpHU-
Ka3a.

19. CocTaBbTE MMCHMO-OTBET HA IpCAIOKCHUC O COBMECTHOM ACATCIIBHOCTH.

3ayeTHO-IK3aMeHAIlHOHHbIEe MATEPHAJIbI /1JIsl IPOMEKYTOUHOM aTTecTalun (3a4eT)
Ilepeuenv 6onpocos npu npomedxcymoyrol ammecmayuu (3auem)

1. IlonsTHe, BUABI, CBOWCTBA, IPU3HAKU JTIOKYMEHTA

2. OYHKIUU TOKYMEHTA U €ro IopUAnYecKas Cuiia

3. CranpapTu3anus U yHUUKAIUS JOKYMEHTA.

4. HopMaTHBHO-METOJUYECKUE TOKYMEHTBI, periIaMeHTUPYIOIIUE POLECCHl TOKYMEH-
TUPOBAHMS.

5. Kondunennuanbabie 1oKyMeHTbl. OCOOCHHOCTH KOH(HIEHIIMATBHOTO 1EIO0IPOH3-
BOJICTBA

6. JlokyMeHTOOOOpOT KaK OCHOBAHHE YIPABIEHUYECKOH IeITENFHOCTH (IIOHSATHE, TEXHO-
JorHst paboThI ¢ TOKYMEHTOM, IIPUHIIUIIB)

7. PacnopsinuTenpHast JOKyMeHTalus (IOHATHE, BUAbI, 00I1asi XapaKTepHCTUKA)

8. Cucrema JOKyMEHTAIMH Ha MPEIIPUSTHH

9. OpraHu3alnMOHHO-TIPAaBOBbIE TOKYMEHTHI: TIOHSATHE, BU/IbI, 0011as XapaKTepUCTUKA

10. YupenutenbHbIC TOKYMEHTHI IPETPUATHS (TTOHATHE, BUIBI, COJACPKAHHUE)

11. JlomkHOCTHAsI MHCTPYKITUS: TIOHSTHE, 1IETTH, COACPIKAHHE

12. TlpaBuia BHYTpEHHETO TPYIOBOTO PaCIIOpsIIKa

13. [rTaTtHOE pacnucaHue u OPTaHU3AIMOHHAS CTPYKTYPa PEATPUSITHS

14. CnpaBouHo-HH(pOpPMAIIMOHHBIE JOKYMEHTHI (BUIbI, COJCPKAHUE)

15. CnpaBouHO-aHAIMTHYECKAs! JOKYMEHTALUS: BUJIbl, XapaKTEPUCTHKA

16. TlonsaTHE, BUABI YIETHBIX JOKYMEHTOB

17. JIokyMEHTOOOOPOT B XO3SHUCTBEHHOW ACATEIBHOCTH TPEATIPHSITUS

18. TpebOoBanwus, MpeABABISIEMbIC K IEPBHYHON YIETHOH JOKYMEHTAIHH

19. Cocrasienue U ohopMIICHUE TPUKA30B TI0O OCHOBHOM JIEATEIILHOCTH

20. VYyernas 06paboTKa JOKYMEHTOB XO3SMCTBEHHOU AEATEIHHOCTH MPETPHUATHS



21. JloKkyMEeHTHpPOBAaHKME WHBEHTAPU3AIIMH UMYIIECTBA U 00s3aTEIBCTB MPEITPUATHS

22. OCHOBHbIE TPaBHJIa COCTABJICHUS U MPEACTABICHUS OyXTaJITePCKOM OTUETHOCTH

23. dunHaHCOBO-pacueTHas JOKyMEHTAUs

24. JIOKyMEHTHI 110 CHAOKEHHIO U COBITY

25. JlokyMeHTaIus 1o MpoBEACHUIO aTTECTAllUU Ha MPEIPUATUI

26. TabGenp ydeta pabouero BpeMEeHH

27. Knaccudukanms kaIpoBOil TOKyMEHTAIIUN

28. TlousTue, BUIBI U COAEPIKAHUE TPYJOBOTO JOTOBOPA

29. Tlopsnok cucTeMaTu3aluy U XpaHeHHS IOKyMEHTOB

30. KommbroTepHble TEXHOJIOTHUH B JEIONPOU3BOICTBE

31. OOGs3atenbHbIC U GaKyIbTAaTUBHBIE YCIOBHS TPYAOBOTO IOTOBOPA

32. TopsAnok JOKyMEHTHPOBaHHUS BPEMEHHOT'O ITEPEBOIA

33. IIpaBuna BefeHUs TPYJOBBIX KHUKEK

34. OdopmieHue 10roBOpoB U JOBEPEHHOCTEN

35. AKT: o0mast XxapakTepHUCTHKA, CTPYKTYPA, IOPSI0K pa3padoTKu

36. IIportoko:n: oOmias XxapakTepuCTUKa, CTPYKTYPa, IOPSIIOK pa3padoTKu

37. CupaBka: BUIBI, 00IIasi XapaKTEPUCTHKA, MOPSIOK O(OPMIICHUS

38. JlokyMeHTHpOBaHHE YBOJIbHEHHUS pAaOOTHHKA 110 HHUIIMATHBE paboToAaTes

39. JlokyMEeHTHpOBaHHE PEKPYTHHTA IIEPCOHAJIA: pE3IOME, aHKETa

40. JIOKyMEHTHI 10 JINYHOMY COCTaBY: IIEPEUCHb JOKYMEHTOB, 0COOCHHOCTH 3THX JIOKY-
MEHTOB

Kpurepun onennBanus pe3y/jibTaToOB 00y4eHH s

Kpumepuu oyenusanus no 3auemy:

«G3aumeHo»: cmyoenm eiadeem meopemudecKUMU 3HAHUAMU N0 OAHHOMY pa3oeiy, 00-
nycKkaem He3HauumenbHble OWUOKU, CIYOeHm YMeem NPAGUIbHO 00bACHMb MAMEPUA, ULTIO0-
cmpupys e2o npumepamu.

«He 3aUMeHO»: MAmepua He YC80eH Ul YCBOEH YACUYHO, CIYOeHm 3ampYOHAemcsl
npueecmu npumepsl, 0080IbHO 02PAHUYEHHBIU 00bEM 3HAHUL NPOCPAMMHOZ0 MAMEPUANA.

OneHouHbIE cpecTBa ISl MHBAIKW/IOB U JIUL C OTPAHUUYEHHBIMH BO3MOKHOCTSIMH 3710PO-
Bbsl BBIOMPAIOTCS C YYETOM MX MHAMBUAYAIbHBIX ICUXO(DU3UUECKUX OCOOEHHOCTEH.

— IIpYU HEOOXOIMMOCTH MHBAJIMJIAM U JIUI[aM C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10POBbSI
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMs JUIsl IOATOTOBKHM OTBETA HAa SK3aMEHE;

— MpU NPOBEACHUU MPOLEAYPbl OLIECHUBAHUS PE3yJIbTaTOB 00YYEHMs] MHBAJIUAOB U JIUI] C
OTpaHMYEHHBIMU BO3MOYKHOCTSMHU 370POBbsI IPEIYyCMaTPUBAECTCSI UCIOIb30BAaHUE TEXHUYECKUX
CpeICTB, HEOOXOIUMBIX UM B CBSA3H C UX MHIUBUIYaJIbHBIMH OCOOCHHOCTSIMU;

— IIpU HEOOXOAMMOCTH I 00YYAIOLINXCSl ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMHU 3/I0POBbS
U MHBAJIWJOB IPOLEIypa OLEHUBAHUS PE3Yy/IbTaTOB OOyYEHHUS MO AUCIUUIIMHE MOKET MPOBO-
JTUTHCS B HECKOJIBKO 3TaIlOB.

[Tpouenypa olleHMBaHUS Pe3yIbTaTOB 00YUYEHUS HHBAIUAOB U JIUL C OTPAaHUYEHHBIMHU BO3-
MOYKHOCTSIMH 3/T0OPOBbS 0 TUCIUILIMHE (MOIYJIIO) IIPeIyCMaTpUBAET MIpeJocTaBlIeHue HHPopMa-
Uy B (popmax, alanTUPOBAHHBIX K OTPAaHUYEHUSM UX 370POBbs U BOCIIPUATHUS HHPOPMAIUH:

JUist UL ¢ HapYIIEHUSIMU 3pEHUS:

— B IIeYaTHON (opMe YBETMUEHHBIM IIPUPTOM,

— B (hopMe FIIEKTPOHHOTO JJOKYMEHTA.

JIist mun ¢ HapyIIEHUSIMU CIIyXa:

— B IeyaTHoOu (opme,



— B (hopMe AIIEKTPOHHOTO TIOKYMEHTA.

JIJ1s1 TUIL ¢ HApYIISHUSIMH OTIOPHO-JIBUTATEIILHOTO ariapara:

— B IeyaTHou opme,

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA.

JlaHHBII TIepeYeHbh MOXKET OBbITh KOHKPETH3UPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTa 00Yy-
YAFOIIUXCS.

5. Ilepevennb yueOHOM TuTEpaTypbl, HHPOPMALMOHHBIX PeCYPCOB U TEXHOJIOT Ml
5.1. YueOnas muteparypa

1. .Poroxwun, M.IO. [lenonpon3BoAcTBO: Kypc Jekiui : yaeobnoe mocodue / M.IO. Poro-
*uH. - M. ; bepnun : lupekr-Menua, 2020. - 229 c. : ni. - bubmmorp.: ¢. 222-223. - ISBN 978-
5-4458-6528-5 ; [Onexrponnsiii pecypc]. URL:
http://biblioclub.ru/index.php?page=book&id=253702.

2. Murpocdanos, E.I1. DnekTpoHHBIH JOKYMEHTOOOOPOT B (PMHAHCOBON CHCTEME pEeruoHa
/ E.Il. Mutpodanos, M.JI. Toncrosa. - M. KpeatusHast sxonomuka, 2021. - 180 c. - ISBN 978-
5- 912920455 [Onekrponnsiit pecypce] .URL:
http://biblioclub.ru/index.php?page=book&id=1328 27 3.

3. CmupHoBa, ['.H. DnekTpoHHbBIE CUCTEMBI YIIPaBICHHS JOKYMEHTOOO0POTOM. YueOHOe
nocobue, nmpakTukym 1o aucuuruinae / [.H. CmupHoBa. - M. : MOCKOBCKHI1 rOCyAapCTBEHHBIH
YHHUBEPCUTET SKOHOMUKHU, CTATUCTUKU U HHPopMmaTuky, 2021. - 115 c. - ISBN 5-7764-0399-5 ;
[DnexTponnsii pecypc]. - URL: hitp://biblioclub.ru/index.php?page=book&id=90954,

4. MyxuH, H.I1. KoMmmibtoTepHbIe CHCTEMBI yipaBiieHus 1okyMeHToo00potom / H.IT. My-
xuH. - M. : JlabopaTtopus kuuru, 2020. - 58 c. : un, Tad1.; [DIeKTpoHHBIN pecypc]. -
URL.:http://biblioclub.ru/index.php?page=book&id=87235

5.2. Ilepuoanyeckasi JuTepaTypa

1. Ba3sel nanabeix komnannu «HMct Brroy» http://dlib.eastview.com
2. Dnexrponnas ouonmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHbIe NpodeccuoHaIbHbIE 0a3bl 1aH-
HbIX U MHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

J1eKTPOHHO-0ubImoTeuHble cucrtembl (IBC):

1. BC «FOPAMTy https://urait.ru/

ABC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
DBC «BOOK.ru» https://www.book.ru

OBC «ZNANIUM.COM» www.znanium.com

OBC «JIAHb» https://e.lanbook.com

o ks~

IIpodeccnonanbubie 0a3bl JAHHBIX:

1. www.garant.ru - Cucrema «I"apanT», npaBoBble 0a3bl POCCUHCKOT0 3aKOHOJATENb-

CTBa;
2.Www.consultant.ru - O6mepoccuiickas ceTh pacpoOCTPaHEHHS TPABOBOM HH(DOPMAITUH
(KoncynpranT-Ilntoc);
1. Web of Science (WoS) http://webofscience.com/
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Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuansr uznparenscrsa Wiley https://onlinelibrary.wiley.com/
Hayunas sanextponnas 6ubmuorexka (HOB) http://www.elibrary.ru/

6. IlosHOTEKCTOBBIE apXMBbI BEAYIIMX 3alaJJHbIX HAYYHBIX )KypHaJIOB Ha Poccuiickoi
wiatdopme HaydHbIX KypHaaoB HOMKOH http://archive.neicon.ru

7. HaumoHnanbpHas 3eKTpoHHas OMOIMOTEKA (IOCTYN K DJIEKTPOHHON OMOIMOTEKEe JauC-
cepranmii Poccuiickoii rocynapcteernoit oudnuorexu (PI'B) https://rusneb.ru/

8. Ilpesunenrckas oubimoreka um. b.H. Enbruna https://www.prlib.ru/

9. DnekrponHas koymeknus Okchopackoro Poccuiickoro @onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https://link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks:_https://link.springer.com/

17. "Jlextopuym TB" http://www.lektorium.tv/

18. YuuBepcuterckas wuH(popmanuonHas cuctema POCCHS  http://uisrussia.msu.ru
WWW.garant.r - Cucrema «FapaHT», IIPpaBOBLIC 0asbl pOCCHﬁCKOFO 3aKOHOAaTCIbCTBA,

HNudopmanmonHbIe CIPABOYHbIE CHCTEMBbI:

1. Koncynbrant Ilntoc - cnpaBoyHasi mpaBoBasi cUCTeMa (JAOCTYII IO JIOKAJIbHOM CETH ¢

KOMIIBIOTEPOB OMOIUOTEKH)

S S

Pecypcbl cBoOOHOTO H0CTYHA:

1. AmepuKkaHcKas maTeHTHas 0a3a naHHbIX hitp://www.uspto.gov/patft/

2. TlosaHbIe TEKCTHI KaHAACKKMX quccepTanuii hitp://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMHHUCTEpPCTBO HayKH M BbIcIIero oopazoBanus Poccuiickoit @enepanuun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHbiii moptan "Poccuiickoe odpazosanme" http://www.edu.ru/;

6. Mudopmanmonnas cuctema "ExqunHoe okHO JocTyma K 00pa3oBaTeabHbIM pecypcam”
http://window.edu.ru/;

7. Enwmnas koyutekuus nudpoBbIX 00pa3oBaTebHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®enepanbHbIi IEHTP UHPOPMALIMOHHO-00pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocymapcTBeHHOro HHCTUTYTa pycckoro si3bika uMeHu A.C. Ilymkuna "O6-
pasoBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(pOpMaIMOHHKIN opTan "Pycckuit si3pIk" hitp://gramota.ru/;

11. Cuy0a TeMaTHYeCKHX TOJKOBBIX ciioBapei http://www.glossary.ru/;

12. CnoBapu ¥ >HnmkiIoneun http://dic.academic.ru/;

13. OOpa3zoBarenpHbIil moptan "Yuebda" http://www.ucheba.com/;

14. 3axonompoekt "O06 obpa3zoBanuu B Poccuiickoit denepanun". Bormpockl u 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety
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CoOcTBeHHBIE JJICKTPOHHBIE 00pa3oBaTe/ibHbIe 1 HH(POPMAILMOHHBIE PeCypPChI
KyoI'Y:

1. Cpena MoayapHOTO quHAMUYeckoro oOydenus http://moodle.kubsu.ru

2. baza y4eOHBIX IIaHOB, YU€OHO-METOIMYECKUX KOMIUIEKCOB, MyOIMKauii 1 KoH(e-
pennwmii http://mschool.kubsu.ru/

3. bubnuoreka nHPOPMAMOHHBIX peCypcoB Kadeapbl HHGOPMAITMOHHBIX 00pa3oBa-
TenpHbIX Texnoxorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB gokymentoB KyoI'Y http://docspace.kubsu.ru/

5. DnexTpoHHBIE 00pa3oBaTeIbHbIE peCcypchl Kadeapbl HHOOPMAIIMOHHBIX CUCTEM U TEX-
Hosioruii B obOpaszoBanun KyOI'Y m HayuHo-meromumueckoro xypHana "[LHIKOJIbBHBIE I'ObI"
http://icdau.kubsu.ru/

6. MeToauyeckue yKazaHusl J1JIsl 00y4aIO M XCS 110 OCBOEHH IO TN CHUTIIHHBI (MOLYJIs1)

MeTtoauueckre yKa3aHus MO BBIIOJHEHUIO CAMOCTOSITENILHOM paboThl COCTABJICHBI B CO-
OoTBeTCTBUM ¢ TpeboBaHusMu DenepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB
BhIcHIero oopazopanus 1mo 27 u 38 YI'CH. YTBepxaeHs! Ha 3aceqanun CoBeTa 3JKOHOMHYECKOTO
¢akynereta  OI'BOY  BO «KyoI'Y». IIporokomr Ne 8 or 29  wroHs
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

B ocBoeHuM AMCUMIIIMHBI MHBAIMJIAMU U JMIIAMUA C OIPAaHUYEHHBIMU BO3MOXHOCTSMU
310pOBbs OOJIBLIIOE 3HAYEHHE HMMEET WHAUBUAyalbHas ydeOHas paOoTa (KOHCYJIbTalUu) —
JIOTIOJIHUTEIBHOE pa3bsiCHEHUE Y4eOHOro MaTepuaa.

WunuBuayalbHble KOHCYNbTALMM [0 TNPEAMETY SBJSAIOTCS BaXKHBIM  (aKTOPOM,
CIOCOOCTBYIOIIUM MHJIMBUyadU3alui OOy4eHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIBHOIO KOHTAKTA
MEXIy I[pernojaBaTeieM M OO0y4yaroUIMMCS HWHBAJIUAOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.

7. MaTrepuajibHO-TEXHUYECKOE 0O0ecneyeHue Mo JUCHuINInHe (MoayJai0)

Haunmenosanue
OcHaIeHHOCTh [TepeueHb THUIEH3HOHHOTO
CIICIMATBbHBIX .
. CTIeIATBHBIX TIOMEICHUI POrPaMMHOTO 00ecTIeueHH s

MIOMETIEHU I
YueOHble ayauTo- | Mebenb: yueOHas meOelb Microsoft Windows 8, 10,
pun Ui poBene- | TexHUYeckue cpeicTBa O0YUCHHS: Microsoft Office Professional
HUS 3aHSTHH JIEK- | 9KpaH, IPOEKTOP, HOYTOYK Plus
IIMOHHOTO THIIA
Y4yeOubie aynuro- | Mebenb: yueOHas mebennb Microsoft Windows 8, 10,
pun a7si ipoBene- | TexHUYeckue CpeicTBa O0yUCHHS: Microsoft Office Professional
HUS 3aHATUN CEMH- | 9KpaH, MPOEKTOp, HOYTOYK Plus

HapCKOro THUIIA,
IPYIIIOBBIX U UH-
JBHTyJIBHBIX
KOHCYJIbTAIUH, Te-
KYLIEro KOHTPOJIA
U IIPOMEKYTOYHOMU
aTTecTaluu
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Jnis camocTosTeNnbHONU paboThl 00yYarOIIUXCs TPEIYCMOTPEHbI TOMEICHHS, YKOMIUIEK-
TOBAHHBIE CIIELIMATU3UPOBAHHON MEOEIbI0, OCHALLICHHbBIE KOMIIbIOTEPHON TEXHUKOM ¢ BO3MOXKHO-
CTbIO MOAKIIOUEHU K ceTH «HTepHeT» 1 obecrieueHrueM I0CTyIa B 3JIEKTPOHHYIO HH(pOpMaIy-

OHHO-00pa30BaTEIBHYIO CPEIly YHUBEPCHUTETA.

Haumenosanue nomenieHumn
JUTSI CAMOCTOSITEIBHOM pa-
00TBI 00yJAIOIIIUXCS

OcCHAIIIEHHOCTE TOMEIEHUI
JUIS CAMOCTOSTENIBHOM pa-
00ThI 00yJAIOIIINXCS

[lepeveHb JIUIIEH3NOHHOTO
POrPaMMHOI0 00ECTICUEHHS

[Tomemenne uist caMocCTOS-
TeTbHOH PabOThl  0Oyuaro-
muxcs (uuranbHbId 3a1 Hayu-
HOM OMONMHOTEKH)

Mebenb: yueOHass MeOenb
KommuiekT crienmanusupo-
BaHHOU MeOeH: KOMITbIOTEp-
HBIC CTOJIBI

O0opynoBaHue: KOMITBIOTEP-
Hasl TEXHHUKA C TIOKIII0Ye-
HUEM K HH(OPMAIIMOHHO-
KOMMYHHKAITMOHHOH ceTH
«IHTEpHET» ¥ IOCTYIIOM B
AIIEKTPOHHYIO UHPOPMAILIHU-
OHHO-00pa30BaTEIHHYIO
cpeny o0pazoBaTebHON Op-
raHU3alluy, BeO-KaMephl,
KOMMYHHKAIIMOHHOE 000pY-
JIoBaHHE, 00ECIICUNBAIOIICE
JIOCTYT K CETH UHTEPHET
(TpOBO/IHOE COEIMHEHUE U
0ecrpoBOIHOE COEIMHEHHE
no texnonorun Wi-Fi)

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus

Ilomemenne nus camocrTos-
TeIbHOW paboThl 00ydyaro-
mmxcs (aya.213 A, 218 A)

Mebens: yuebHast MeOenb
Komnnexr cnenuanusupo-
BaHHOU MeOeI: KOMITBIOTEP-
HBIE CTOJIBI

Ob6opynoBaHue: KOMIbIOTEP-
Hasl TEXHHUKA C TIOAKIII0Ye-
HUEM K UH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHON CETH
«VIHTEpHET» U JOCTYIIOM B
AIIEKTPOHHYIO HH(OpMALIK-
OHHO-00pa30BaTEIHHYIO
cpeny oOpazoBaTeIbHOMI Op-
raHu3aluu, Be0-KaMephl,
KOMMYHUKAIIHOHHOE 000pY-
JIoBaHHE, 00ECIIeUNBaOIIEe
JOCTYTI K CETH UHTEPHET
(IpoBO/IHOE COETMHEHUE U
OecrpoBOIHOE COETUHEHHE
no rexuosorun Wi-Fi)

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus
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