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IIporpaMMy COCTaBHIIa: #y
[TaBnenkxo U.A, kaHauIaT SKOHOMHYECKUX HayK, NOLEHT /G

Pa6ouas mporpaMma aucuuminael 51.B.09 «YnpasyeHue JAeI0MpOH3BOACTBOM H
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1 Hesan 1 3apa4n M3y4YeHUs M CHUIIMHBI (MOTYJIS)

1.1 Leanb ocBoeHUs] AMCHUILUIMHBI: (OPMHUPOBAHKE Y CTYACHTOB TEOPETHIECKUX
3HaHUU M TPAKTUYECKHMX OCHOB CO3JAaHUSA JOKYMEHTOB YIIPaBIICHUS; TPAMOTHOW H
3¢ (eKTUBHON OpraHU3alluy COBPEMEHHOTO JIEIONPOU3BOACTBA U JOKYMEHTOOO0POTa Ha
OPEANpUATUSIX W B OpPraHM3almsX, (HOPMUPOBAHUE MPEACTABICHUS 00 3IEKTPOHHOM
JOKYMEHTE KaK O HOBOH CYIITHOCTH B IIPABOBBIX OTHOLICHUSX, TPEAOCTABICHHUE CTyICHTaM
CHCTEMAaTHU3UPOBAHHOTO MOJAXOAa K IPOOJIeMe HCIOJIB30BaHUA CHUCTEM 3JIEKTPOHHOTO
nokymenroobopora (90) u wunpopmanumonusix cucrtem (MC) Ha ocHOBe

MpeACTaBICHHBIX 0a30BBIX CBEJICHUM.

1.2 3agauu AMCHMILUIMHBI: CHOPMUPOBATh Y CTYIEHTOB LEJIOCTHOE MOHUMaHUE
pa3BUTHUA  JTOKyMEHTOOOOpOTa, JaThb CTYJAEHTaM OCHOBHBIE MPEACTABICHUS O
TEOPETUYECKNX W IPAKTUYECKUX HAIPABICHUAX Pa3BUTHA  JOKYMEHTOBEICHUS
OpraHu3allMyd KaK OTKPBITOM CHCTEME, 3aKOHax €€ (YHKIMOHUPOBAHMS, a TaKKe
NpUOOpETEeHNE YMEHUH B YaCTH aAaNTallud OpraHu3alnii K ©3MEHEHHUSIM BHEILTHEH CpeIbl.

[TosmyuuTs npeacTaBiieHre O crienn(UKe 3IEKTPOHHOIO JOKYMEHTO000pOTa.

1.3 MecTo AucuMIIMHbI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

JucuumivHa «YOpaBlieHHe JeNONpPOU3BOJACTBOM U JTOKYMEHTOOOOPOTOM)
OTHOCHTCSI K 4acTH, (GOPMUPYEMO ydyacTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH bioka 1
"Mucuumineel (Moayiu)" ydyeOHoro ruiaHa. M3yuyeHue IuCUUMIUIMHBI Oasupyercss Ha
3HAHUAX MPEANISCTBYIONINX JUCIUIIINH, TAKUX Kak: «CTpaTeruu mpoeKTHO-TIPOILIECCHOTO
yopaBiieHuss — opranuzanueit», «CoBpeMeHHble  HMH()OPMAIMOHHO-aHAIUTUYECKUE
TEXHOJIOTUU B YIPABIECHUHU MEPCOHAIOM», a TaKXke JUIsl MOCIEAYIOMMNX TUCUUIUINH, s
KOTOPBIX JaHHAs JUCHUIUIMHA SBJISIETCS MPEAIIECTBYIONIEH B COOTBETCTBUH C YUYEOHBIM
IJIaHOM, TaKue Kak: «YTpaBieHHE KaJApoBOM 0e30macHOCThIO», «CTpaTrernyeckoe

YHpaBJICHUEC IEPCOHATIOM Ha OCHOBC KOMIICTCHTHOCTHOTI'O IMOAXOa».

1.4 IlepedyeHb MJIAHMPYEMBbIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHH 00Pa30BaTEJbHOM IPOrPaMMBbI
W3ydenne naHHOM y4yeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHUE Y

00y4JaOIIUXCsl CEAYIONUX KOMITETEHITUH:

KOH A HAHMEHOBAHHME I/IHIII/IKEITOpa* PC3yJ’IBTaTI)I 06y‘IGHI/IH 110 JTUCIUIIJIMHE

IK-2 CriocobeH OCYIISCTBIISITh ONEPAIMOHHOE YIIPABJICHHE ITEPCOHATIOM M MOAPA3ISICHHEM OpPTraHU3alMH
3HaerT:




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

P€3yJ'IBTaTI)I o6yquI/m 10 JTUCLHUIITIMHE

UIIK-2.1. O6namgaer METOIOJIOTHEH
OTIEPAI[MOHHOTO  YNPABICHUS TEPCOHAIOM |
MOIPA3ICIICHUEM OPTaHU3AI[IH

- TpeboBaHMs 3aKoHOAaTenbcTBa Poccutickoit eneparnmm n
HOPMaTHBHBIX MIPaBOBBIX aKTOB, PeryIHpYIOIINX
MIPOTHO3UPOBAHUE U HKCIIEPTHU3Y LIEH.

- HOpMaTUBHBIE NIPABOBHIE aKThI, METOJIMUECKHE MaTEpUaIIbI

o pa3paboTke OpraHU3aIMOHHO-yIIPABICHUECKOM,
OPraHU3aIMOHHO-TEXHUYCCKON " OpraHU3aIMOHHO-
9KOHOMHUYECCKYI0  JOKYMCHTAI[MM C  HCIIOJh30BAHUEM
COBPEMEHHBIX TEXHOJIOTHI 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa

VYmMmeer:

- pa3pabarbiBaTh  OpPTaHM3AIMOHHO-TEXHHYECKYI0 U

OPraHU3aMOHHO-9KOHOMHUYECKYIO JOKYMEHTALHIO
(rpadukn paboT, WHCTPYKUWH, IUTAHBI, CMETHI, OIOIKETHI,

TEXHUKO-3KOHOMHYECKHUE 000CHOBaHUS, YaCTHbIC
TEXHUYCCKHE 3aJIaHMs)
- COCTaBJIITh  YMPABJICHYECKYHD  OTYCTHOCTh  IIO

YTBEPXKJICHHBIM opMam

TpynoBoe aeiicteue:

- oOnagaeT HaBBIKAMHM COCTaBICHUST H  odopmileHHs
OPraHU3alMOHHO-YIIPAaBICHYECKOH, OpraHM3aIl[MOHHO-
9KOHOMHUYECKOH JIOKYMEHTAallUU C MCHOJIb30BaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- 06J1a;[aeT HaBbIKaMH HOKyMeHTOO60pOTa 1o
q)OpMPIpOBaHI/IIO HUTOI'OBBIX JAOKYMCHTOB, XPaHCHHUIO,
APpXHUBUPOBAHUIO OpraHu3anOHHO 'praBHeHQCCKOP‘I,

OpFaHI/ISaL{I/IOHHO'3KOHOMI/I‘IGCKOI>‘I JAOKYMCHTAIIHU

UIIK-2.2. [IeMOHCTpHPYET CIIOCOOHOCTH K
ONEPAIOHHOMY ~ YIPaBICHUIO IIEPCOHATIOM H
CTPYKTYPHBIM HO/Ipa3JielieHuEM

3Haer:

- TpeboBaHMs 3aKoHOAaTenbcTBa Poccntickoit denepanmm n
HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, PEryIUPYIOMINX
MIPOTHO3UPOBAHUE U HKCIIEPTHU3Y LIEH.

- HOPMAaTUBHBIE TIPABOBBIE aKThl, METOINIECKUE MAaTEPHUAIIbI

o paspaboTke OpraHU3aIMOHHO-YTIPaBICHUECKOH,
OpraHu3aIlMOHHO-TEXHUUECKON u OpraHu3aluoOHHO-
SKOHOMHYECKYIO  JIOKYMEHTalldd C  HUCIOJb30BAaHUEM
COBPEMEHHBIX TEXHOJIOTUI AJIEKTPOHHOTO
JIOKYMEHT0000poTa

Vmeer:

- pa3pabarbiBaTh  OpPTaHU3AIMOHHO-TEXHHYECCKYIO U

OPraHU3alHOHHO-9KOHOMHUYECKYIO JOKYMEHTALHIO
(rpadukm paboT, WHCTPYKUIWH, TUIAHBI, CMETHI, OFOIKETHI,

TEXHUKO-3KOHOMUYECKHE 000CHOBaHNS, JaCTHbIE
TEXHUYECKHUE 3a/IaHH)
- COCTaBJIAITH  YNpPaBJIEHYECKYI0  OTYETHOCTH  IIO

YTBEP)KJICHHBIM (hopMam

TpynoBoe aeiicTaue:

- TIOJIB3YCTCd HaBbIKaMU COCTaBJICHUSA U O(I)OpMJ'IeHI/IH
OpraHM3aIMOHHO-YIIPaBIEHUECKOH, OpraHU3aI[IOHHO-
SKOHOMHUYECKOH TOKYMEHTAllUH C UCIOJIb30BAaHHEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

- NOJIB3YyCTCA HaBbIKaMH L[OKyMGHT0060pOTa 1o
q)OpMHpOBaHI/IIO HUTOI'OBBIX JAOKYMCHTOB, XpaHCHHIO,
APpXHUBUPOBAHUIO OpraHu3alMOHHO -praBJ’ICH‘leCKOﬁ,

OpFaHI/BaHI/IOHHO'BKOHOMquCKOﬁ JAOKYMCHTAUHN

WIIK-2.3. BeIcTpanBaeT aJIMHHUCTPHPOBAHHUE
MIPOLIECCOB u JIOKyMEHTO0000poTa o
OTIEPAIlIOHHOMY YIIPABJICHHUIO IIEPCOHAIOM U
CTPYKTYPHBIM ITOJIpa3ieeHuEeM

3Haer:

- TpeboBaHUs 3aKOHOATENLCTBA Poccuiickoit Denepannu u
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, perynupyrommx
TIPOTHO3UPOBAHKE U SKCIIEPTHUIY IIEH.

- HOpMaTI/IBHI)Ie HpaBOBHe aKTbl, MCTOAUYCCKHC MaTepI/IaHH
mno paspaboTke OpraHU3allMOHHO-YIPABIEHYECKOMH,
OpFaHI/ISaHI/IOHHO-TGXHH‘ICCKOf/'I nu OpFaHI/ISaHI/IOHHO-




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

P€3yJ'IBTaTI)I o6yquI/m 10 JTUCLHUIITIMHE

OKOHOMHUYECKYIO JOKYMEHTAIINN C HUCIIO0JIb30BAHHUEM

COBPEMEHHBIX TEXHOJIOTUI 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa

VYwmeer:

-pa3pabaThIBaTh OpraHU3alMOHHO-TEXHUIECKYIO i
OpraHu3aIlMOHHO-3KOHOMHYECKYIO JIOKYMEHTaLUIO
(rpaduku paboOT, MHCTPYKIMH, TUIAHBI, CMETHI, OFOKETHI,
TEXHUKO-3KOHOMUYECKHE 000CHOBaHHS, YaCcTHBIE

TEXHUYCCKHUEC 3aTaHUsI)
- COCTaBISITh  YMPaBJICHYECKYIHD  OTYETHOCTh  II0
YTBEPXKICHHBIM (hopMaM

TpynoBoe aeiicTue:

- JIEMOHCTPHPYET HAaBBHIKH COCTABICHHUA U OQOPMIICHUIL
OpraHU3aIOHHO-YIIPaBICHIECKOH, OpraHU3aIOHHO-
SKOHOMHYECKOW TOKYMEHTAIlMH C WCIIONB30BAaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

- JEMOHCTPHPYET HaBbIKK JOKYMEHTOOOOpOTa  TIO
(hOPMHUPOBAHUIO  WTOTOBBIX  JOKYMCHTOB, XPaHEHHUIO,
aApPXUBUPOBAHUIO OpraHU3aIOHHO-YIIPABICHYECKOM,
OpraHu3aIIMOHHO-9KOHOMHYECKON JOKYMEHTAINH

IK-3 Crioco0eH 0CyIeCTRISTh CTPATErHYeCcKOe YIPaBJICHHE IIEPCOHAIIOM OpPraHu3aluu

UIIK-3.1. O0nanaeT METOLOIOTHER
CTPaTETUYECKOTO YIIPABJICHUS IEPCOHATIOM
OpraHu3aiiu

3HaeT:
- TpeboBaHMs 3aKoHOAaTenbcTBa Poccuiickoit deneparnuu u
HOPMAaTHBHBIX IIPABOBBIX aKTOB, pEryIUpYIOIUX

MIPOTrHO3UPOBAHUC U DKCIICPTU3Y LICH.
- HOpPMAaTHUBHBIC MTPABOBLIC AKTbI, METOAUYCCKHUEC MAaTCPHAJIbL

(o) pa3paboTke OpTaHHU3aLOHHO-YTIPABICHYECKOH,
OpTaHM3AIIOHHO-TEXHUNIECKON " OpTaHU3aLMOHHO-
SKOHOMHYECKYI0  JOKyMEHTallUH C  HCIOJb30BaHUEM
COBPEMEHHBIX TEXHOJIOTHH 3JIEKTPOHHOI0
JIOKYMEHT0000poTa

VYmeer:

- pa3pabarbiBaTh  OPTraHU3AIMOHHO-TEXHUYECKYI0 U
OpraHU3aIIOHHO-3KOHOMHUYECKYIO JIOKYMEHTALHIO
(rpaukn paboT, MHCTPYKLHMH, IUIAHBI, CMETHI, OOIKETHI,
TE€XHUKO-IKOHOMHYECKHUE 000CHOBaHUA, JaCcTHBIE

TEXHUYIECKUE 3aaHuUs)
- COCTaBNATH  YNPaBICHYECKYID  OTYETHOCTH  II0
YTBEPXJICHHBIM (popmMam

TpynoBoe aeicTue:

- oOnagaer HaBBIKAMHM COCTaBIeHUS M odopmieHHs
OpraHM3aIMOHHO-YIIPABIEHUECKOH, OpraHM3aI[MOHHO-
9KOHOMHUYECKOH JIOKYMEHTAIMU C MCIOJIb30BAaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

- obmamaer HaBBIKAMH  JOKYMEHTOO0OpOoTa IO
(OPMHUPOBAHUIO  WUTOTOBBIX  JOKYMEHTOB, XPaHEHHUIO,
ApXHMBUPOBAHUIO OpTaHM3aIMOHHO-YIIPaBICHYECKOH,
OpraHM3aIMOHHO-)KOHOMHYECKO JOKYMEHTAIIUU

WIIK-3.2. JleMOHCTpUpPYET  CIIOCOOHOCTH K
CTPaTern4ecKoMy  YIpPaBIECHHIO  IIEPCOHAIOM
OpraHM3aIin

3Haer:

- TpeboBaHUs 3aKOHOAATeNbCcTBA Poccuiickoit denepanmu u
HOPMAaTHBHBIX [IPaBOBBIX aKTOB, PeryIupyromux
MIPOTHO3UPOBAHUE U IKCIIEPTHU3Y LIEH.

- HOpMAaTUBHBIE NIPABOBbIE AKThI, METOJIMUECKUE MaTEpUaIbI

1o pa3paboTke OpraHU3aIMOHHO-YIIPABICHYECKOM,
OpTaHU3AIMOHHO-TEXHHYCCKON " OpTraHU3aIMOHHO-
OKOHOMHYECCKYIO JOKYMCHTAIINN C HUCIIOJIb30BAHHUEM
COBPEMEHHBIX TEXHOJIOTUI QJICKTPOHHOT'O
JIOKYMEHT0000pOoTa

Ymeer:




KOIL 1 HAMMEHOBAHHUE I/IHIII/IKaTopa* P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

- paspabaTelBaThb  OPraHU3aIMOHHO-TEXHHUYECKYID U
OPTaHM3aIIHOHHO-9KOHOMHUYECKYIO JOKyMEHTAIIHIO
(rpaduku pabOT, MHCTPYKLMH, IJIAHBI, CMETHI, OIOJIKETBI,
TE€XHUKO-IKOHOMHUECKHUE 000CHOBaHUS, JacTHBIE
TEeXHUYECKHUE 3aJaHHs)

- COCTaBJIATH  YMNpPaBJIEHYECKYI0  OTYETHOCTh IO
YTBEPXKJICHHBIM (popMam

Tpynosoe aeiicTue:

- TOJNB3YeTCsl HaBBIKAMU COCTAaBJICHUS W O(QOpMIICHHS
OpTaHM3aIIMOHHO-YIIPaBICHUECKOH, OpTaHM3aI[MOHHO-
9KOHOMHYECKOH JTOKYMEHTalMU C MCHOIb30BAaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- TOJB3yeTCs  HaBBIKAMH  JOKYMEHTOOOOpOTa IO
(OPMHPOBAHUIO  HTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
apXUBUPOBAHUIO OpTaHM3aIMOHHO-YIIPaBICHUECKOH,
OpraHU3aIIOHHO-3KOHOMUYECKOH TOKYMEHTAIUH

WIIK-3.3. BeicTpauBaeT aIMHHHUCTPUPOBAHHE | 3HACT:

IPOLIECCOB 51 JIOKyMEHTO000pOTa mo | - TpeboBaHusl 3aKoHOAaTeNbCTBA Poccuiickoit @enepanun u
CTpaTerH4ecKOMy  YNpPaBJICHUIO  IEPCOHAJIOM | HOPMATHUBHBIX IIPABOBBIX aKTOB, PeryIupyIOIUX
OpraHu3aIx MIPOTHO3UPOBAHUE U HKCIEPTHU3Y IIEH.

- HOPMaTUBHBIE NIPABOBBIE AKTHI, METOANYECKHE MaTEpUaIIbI
(o) pa3paboTke OpTaHHU3aLOHHO-YTIPABICHYECKOH,
OpTaHM3AIIMOHHO-TEXHUNIECKON " OpTraHU3aMOHHO-
SKOHOMHYECKYI0  JOKyMEHTAIlMd C  HCIOJIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTHH JJIEKTPOHHOTO
JOKyMEHT0000poTa

YwMmeer:

- pa3pabaTelBaThb  OPraHMU3alMOHHO-TEXHHUYECKYID U
OpraHU3aIIMIOHHO-3KOHOMUYECKYIO JTIOKYMEHTALIUIO
(rpadyiku pabOT, MHCTPYKLMH, IJIAHBI, CMETHI, OIOJIKETBI,
TE€XHUKO-IKOHOMHYECKHUE 000CHOBaHUA, JaCcTHBIE
TEXHUYECKHUE 3aIaHH)

- COCTaBJIAITH  YNpPaBJIEHYECKYI0  OTYETHOCTH  IIO
YTBEP)KJICHHBIM (hopMam

TpynoBoe aeiicTaue:

- JIEMOHCTPUPYET HAaBBIKM COCTaBJICHUS M OQOPMICHHS
OpraHM3aIMOHHO-YIIPABIEHUECKOH, OpraHM3aIMOHHO-
SKOHOMHYECKOH JIOKYMEHTalluu C MCHOJIb30BaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- JIEMOHCTPHPYET HAaBBIKM JIOKYMEHTOOOOpPOTa IO
(OPMHPOBAHUIO  WTOTOBBIX  JOKYMEHTOB, XpaHEHHIO,
ApPXMBUPOBAHUIO OpraHU3aIMOHHO-YIIPAaBICHYECKOH,
OpraHU3aIIOHHO-3KOHOMUYECKOH TOKYMEHTAITUH

2. CTpyKTYypa M coiep:KaHue M CHHIJIMHbI

2.1 Pacnpenesienne Tpy10éMKOCTH JMCUMILIMHBI IO BUaM padoT
OOmiast TpyOEMKOCTh JUCUUILIMHBI COCTaBIISIET 2 3aueTHbIe equHUIBl (72 daca), uX
pacmpeneneHye mo BujgaM padoT MpeICTaBIeHO B TaOIUIIe

Bcer ®opma 00ydeHHs
0
Bunst pabot 3a0HHA
4aco ouHast
B
2 1
CEeMECTp | CeMecTp Kypc




("acer) ("acern) (wacer)

KonrakTHas padora, B TOM YHcIe: 24,2 12,2
AyIuTOpHBIe 3aHATHS (BCero): 24 12
3aHATHUS JEKIUOHHOTO THITA 6 4

nabopaTopHbIe 3aHITHS - - -

MIPAKTUYECKUE 3aHATHUS 18 - 8

CCMHUHAPCKUC 3aHATUA -

HNnas xonTakTHAasA padora:

KoHTpoib caMOCTOATETEHON pabOTHI

(KCP)

[Ipomexyrounas arrectanus (MUKP) 0,2 0,2
CamocrosiTeIbHAasi padoTa, B TOM 47,8 56
L1 () (H

Tlpakmuueckue 3adanus (no02omosKka) 15 15
Pegpepam/scce (noocomosxa) 15 15

CamocmosimenvHoe uzyuenue pazoenos,
camonoozomosKka (npopabomra u nomo-
PpeHue IeKYUOHHO20 MAMepuana u
Mamepuana y4eOHUKos8 u yueOHbIX 17,8 26
nocoobutl, N0020mMosKa K 1ab60pamopHbim
U NPAKMUYECKUM 3aHAMUSIM, KOJI-
JOKGUYMam u m.o.)

KonTtpois: 3,8

HOILI‘OTOBKa K OK3aMCHY - - -

qgac. 12 12

Ooman B TOM 4YHCJIE

24,2 12,2
TPYAOEMKOCTh | KOHTaKTHas padoTa

3a4. e 2 2

2.2 Conepxxanme I¥CHUNTTHHBI

Pacnpe;[eneHHe BUJ0B yqe6H0171 pa6OTLI " UX TpYAOCMKOCTH I10 pa3jcyiaM IUCHUILIAHBI.

Paszenbr (TeMbl) TUCHMILIMHBI, H3ydaeMble Bo 2 cemectpe | (kypc) (ounas ¢opma
00yuenus)



KonnuecTtso yacos
AyautopHas preayaur
Ne HaumenoBaHue pasaenos (Tem) yuaGOTF; OpHas
Bcero p pabota
J | a3 | Jp CPC
1. JIOKyMEHT U cucteMa JOKyMEHTAllUuU NPEANPUSITUSL 11 1 2 - 8
2. Cocrasienne 1 0popMIICHHE OCHOBHBIX JIOKYMEHTOB MPEIITPHUATHS 128 | 1 4 - 7,8
3. JlenoBbIe 1 KOMMEpUYECKHUE TUChMa 11 1 2 - 8
4. Opranuzanus paboThl ¢ JOKYMEHTaMH TI0 INYHOMY COCTaBY 13 1 4 - 8
5 OCHOBHBIE TTOHSTHSI AJIEKTPOHHOTO JJOKyMeHToobopoTa. HopmarusHo- 13 1 4 8
' npaBoBasi 6a3a MEKTPOHHOTO JOKYMEHT0000pOoTa
Opranuzanys Jo0KyMeHTooO0opoTa. OpraHu3aius perucTpanui
6. JIOKyMEHTOB ¥ KOHTPOJIb UCTIOJTHEHHSI TOKYMEHTOB. OpraHu3aius 11 1 2 8
OTIepPaTUBHOTO XpaHEeHUs TOKyMeHTOB. DopMupoBaHue IeI.
UTOI O no pazodenam oucyuniumvl 71,8 6 18 - 47,8
KoHnTponb camocrosrensHoit pabotsl (KCP)
ITpomesxyrounas arrecrarus (KP) 0,2
Kontpons
OO6mmas Tpy10eMKOCTb IO JUCIMILTHHE 12

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

Paznenbl (TeMbl) AMCHUIUIMHBI, U3ydaeMble B 2 cemectpe 1(kypce) (3aounan popma obyuenus)

KommuectBo yacos
AyautopHas Breaypur
Ne HanmenoBanue paznenos (Tem) yﬂa6o T[; OpHast
Bcero p paGota
J | o3 | JJp CPC
1 JIOKyMeHT u cucTeMa JOKYMEHTalUH NPEATNPUATUS 11 1 1 - 9
2 CocraBneHne 1 0pOpMIICHHE OCHOBHBIX IOKYMEHTOB IPEANIPHATHS 11 1 1 - 9
3. | enoBbie 1 KOMMepUYECKHe TIChMa 11 1 1 - 9
4 Opraamnzanus paboThl ¢ JOKYMEHTAMH T10 INIHOMY COCTaBY 11 1 1 - 9
5 OCHOBHBIE TTOHATHSI JJIEKTPOHHOTO JJOKyMeHTooOopoTa. HopmaTusHO- 12 2 10
" |mpaBoBas 6a3a dIEKTPOHHOTO JOKYMEHTO0000pOoTa
Opranuzanys JoOKyMeHTooO0opoTa. OpraHu3aius perucTpanui
6. |IOKyMEHTOB M KOHTPOJIb UCIIOJIHEHHS JOKYMeHTOB. OpraHu3arus 12 2 10
OTepaTHBHOTO XpaHEeHUs! JOKyMeHTOB. DopMHUpOBaHHUE Jeil.
7. | UTOI'O no pazdenam oucyuniunvi 68 4 8 - 56
8. Konrpoins camocrositensHo#t padotsl (KCP)
9. | [Ipomexytounas arrecranus (MKP) 0,2
10. | Kourposs 3,8
11. | O6mas TpyA0EMKOCTb 110 AUCIUILINHE 72

[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
saasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCHHIINHBI

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

HaumenoBanue paznena (TeMbl)

Coneprkanue pasjena (TeMbl)

®opma
TEKYLIET0o
KOHTPOJIA

JIoKyMeHT u cuctema
JOKYyMEHTAIUX TIPEIPHUSTHSL.

INonsTHenoOKyMeHTa; BUABI JOKYMEHTOB M UX
KIIacCH(pUKaAINN;CUCTEMA IOKYMECHTALUH U
YHUPHUITUPOBAaHHAs CUCTeMamoKyMeHTanu. CocTaB U
pacriojioXeHue peKBU3UTOB;hopMyIIap-oOpasers;
TpeOOBaHUs K JOKYMEHTaM, U3TOTaBIMBAEMBIM C TIOMOILBIO
MIEYaTHBIX YCTPOWUCTB; TPEOOBAHUSI K U3TOTOBIICHHUIO,
yUeTy, UCIIOIb30BaHUI0 NXPAHEHHIOOIAHKOB C
BocrpousBenieHueMI ocynapcrsenHoro repba PO, repoos
cyowsekToB PO. CocraBnenue noopmiieHHe OCHOBHBIX
JOKyMEHTOB

o0cyxeHue

CocraBnenue n opopmiIeHHE
OCHOBHBIX JOKYMEHTOB
TIPEATPUATHS

OpraHu3auoHHO-IIPABOBas IOKYMEHTALIUS: yCTaB,
MOJIOKEHHE, MHCTPYKIHsL. Paciops iuTe b Has TOKY MEHTAL ST
! pelIeHHs, PACTIOPSDKSHNUS, YKa3aHUsl, TIPHKa3;
HOI[FOTOBKapaCHOp}IHHTeHLHOﬁ JOKYMCHTal .
OpraHu3aluOHHO-TEXHIUECKask MEPOIIPUATHS 110
TOATOTOBKY U MPOBEJICHUIO COBEIIAHMI; CTPYKTYypa
JIOKJIa/ia ¥ 0T4eTa (Ha COBEIIAHNH, 3aCeIaHUH,
KOH(pepeHIMN); TPeOOBAHUS KCOCTABICHHIO U
odopmieHHIO TIPOTOKOJIOB. COCTaBICHUE B OPOPMIICHHE
CIPABOK, JOKJIAIHBIX U OOBSICHUTEIBHBIX 3aMHCOK, aKTOB,
TEJIerpaMm, JI0rOBOPOB.

o0cyxeHue

JlemoBeie u
KOMMEepYeCKHAEITIChMa

JenoBrle 1 KOMMEpUYECKUE MTUChMa: KilacCu(UKAIUL
HUCTPYKTypa. PEKBU3UTHI TUCbMA U UX
pacnonoxxenue.O6pa3iibl BApUAHTOB JIETOBBIX MTUCEM.
NudopmanmonHo- pekiiaMHble mucbMa. ['apaHTuiiHbie
nuchMa. [TnucbMa-3anpockl 0 KOMMEpUecKor HHPOpMAaITiH.
IMucema-odeptsl. Pexnmamanuu. CTaHAapTHBIE BapUAHTHI
OTBETOB B KOMMepuecKkoi nepenrcke. CocTaBlIeHHE U OT-
MpaBKa [UCEM Yepe3 JIEKTPOHHYIO MOUTY B
JIOKaJIbHOMBBIUNCAUTEILHON CETH.

o0cyxeHue

Opranuzamus padoTsI ¢
JOKYMEHTaMHMIIO JINYHOMY
COCTaBy

. 3HaYeHUE ¥ XapaKTEepUCTHKA JOKyMEHTAIUH MO
TPYIOBBIM OTHOILICHUSM (3asIBIICHHE, IPUKa3 110 TUIHOMY
COCTaBy, JINUHAsl KapTOYKa, JINYHOE JIEJI0, TPYAOBOI
JIOTOBOD, TPYJOBasi KHIDKKA, aHKETa, XapaKTepUCTHKA);
0COOEHHOCTH MOJATOTOBKU U 0(OPMIICHHSI JOKYMEHTAIUH

o0cyxaeHue

OCHOBHBIE
HOHATHAICKTPOHHOTO
JOKyMEHT0000pOTa.
HopmaTuBHo-TIpaBoBast 6aza
JJIEKTPOHHOTO
JIOKyMEHT0000pOoTa

[ToHsiTHE 2IEKTPOHHOTO TOKYMEHTa, 3JIEKTPOHHOTO
JOKyMEHT0000pOTa, 1IeNH, 3aJa9H U QyHKInN
JIEKTPOHHOTO JOKyMEHTO000pOTa, BUIBI 3JIEKTPOHHOTO
JIOKyMEHT0000pOTa, KIacCu(pUKaLns CUCTEM
9JIEKTPOHHOT 0JIOKYMEHTO000pOTa

denepanbHblii 3aKk0H «O0 HHPOPMALHH,
MH(OPMAMOHHBIX TEXHOJIOTHSX U O 3alIHUTe
nHpopmanum» 0127.07.2006 Nel149-D3. denepanbHbIid
3axoH «O0 apxuBHOM nene B Poccuiickoit denepanum»or
22.10.2004 ., Ne 125-®3. ®enepanbHbIii 3aK0H OT 6
anpens 2011 r. N 63-®3 "O06 >1eKTpOHHOM MOIIHCH

obcyxneHune

VYrpaiieHue opranuzanueit
JOKyMEeHT0000poTa. OpraHusail
HSAPETUCTPALIMUIOKYMEHTOB
HUKOHTPOJIb

Perucrpamus TOKyMEHTOB: IOHATHE, LIEJH, 3a1a4H,
MECTapETUCTPAINY PA3INYHBIX KATETOPHIA JTOKYMEHTOB.
CucTteMbl

nuopMBIperucTpanunu(>KypHaIbHasI, KapTOYHAS,aBTOMATH3H

o0cyxIeHue




HCHIOJHCHUAOOKYMCHTOB. OpraH
N3alUAONICPATUBHOTOXPAHCHU A
Z[OKyMeHTOB.(DOpMI/IpOBaHI/Ie
ACIL.

pOBaHHas ),UXJOCTOMHCTBaNHEAOCTaTKU. [ [0Ka3aTenu, BBO I
MBIEBpETrUCTpaiHOHHBIEPOPMBL. OCOOCHHOCTUPETUCTPALINT
BXO/JISIIINX, UCXOAIIUXUBHY TPCHHUX
JnokyMeHTOB.HOMEHKIIaTypa Aei: MoHATHE. 3HAYCHHE
HOMEHKJIATYPHI JIeJ ]IS KiIacCU(BUKAINH JOKYMECHTOB,
OTIEPATUBHOTO XPAHEHUS HHX IIPE] ApXUBHOU MOATOTOBKH.
Buasr HomeHkiatyp
nen.IlopsimokcocTaBneHHs,0pOPMIICHAS, Y TBEPKACHUS,
MIPUMEHEHNS KOHKPETHOHHOMEHKIATYPHI JAeT.
ITopsimoxdopMupoBaHHS

nen.Opranu3anusX paHeHUSIUCIIOTHCHHBIX TOKyMEHTOB. OCH
OBHBICTPEOOBAHUTHOPMATHBHBIX IOKYMEHTOB,PETJIAMCHTH]
VIOIIUX JAaHHBIATA JOKYMEHTO000p0oTa. OTBETCTBEHHOCTh
32 COXPaHHOCTh JOKYMEHTOB.

2.3.2 3aHATHS CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / ceMUHAPCKHe3aHATHS/
JiabopaTopHblie padoThl)

dopma
HanmenoBanue pasaena .
Ne (Tembl) TemaTuka 3aHATHIA/PaObOT TEKyILEero
KOHTPOJIA

1. |doxyment u cuctema |[loHATHEZOKYMEHTA; BUIBI JOKYMEHTOB U UX KIACCHU(DUKAIII; Brmmonaenme
JOKYMCHTAIAH cucTeMa TOKyMEHTAIlUN U YHU(DHUIIMPOBaHHAS MPAKTUIECKUX
TIPEIIPUATHS cucreMagokyMeHTanuu. COCTaB U PacHoOIOKECHUE 3aaHAH,

PEKBH3UTOB;hopMyIIsp-00paserr; TpeOOBaHMS K TOKyMEHTAM, pedepat
M3TOTaBJIMBAaEMBIM C ITIOMOIIBIO NIEYATHBIX YCTPOICTB; TpeOOBaHUS K
H3TOTOBIICHUIO, YUETY, UCIIOIH30BAHUIO HXPaHCHHIOOIAHKOB C
BocnpousBeacHueMI ocynapcTBenHoro repda P®, repbos cyObeKTOB

P®. Cocrapnenne nohopMiIeHHE OCHOBHBIX JOKYMECHTOB.

2. |CocraBienue u OpraHu3alMOHHO-TIPaBOBAasl JOKYMEHTAIHS: YCTaB, Brimonuenue
o(opMIICHHE OCHOBHBIX |ITOJIOKEHHE, THCTPYKIUA. PacTiopsanTe b HAs TOKYMEHTAIIHS: MPAKTUIECKUX
JOKYMCHTOB peIICHUs, PACTIOPSDKEHUS, YKa3aHUs, IPHKa3; 3aaHAH,
TIPEIIPUATHS MTOITOTOBKAPACTIOPSANTENEHON JOKyMeHTaru. OpraHnu3aniuoHHO- pedepat

TEXHUYECKasi MEPOIIPHUATHS 110 TIOATOTOBKH U IIPOBEICHHUIO
COBEIIaHUI; CTPYKTypa IOKIIaa U oTYeTa (Ha COBEUIaHNUH,
3aceaHny, KOH(pEepeHIINN); TPeOOBaHUS KCOCTABICHHUIO H
oopmitennto npotokosoB. CocraBieHne 1 0hOPMIICHHE CIPABOK,
JOKJIATHBIX U OOBSICHUTENBHBIX 3aIIUCOK, aKTOB, TEJIErPaMM,
JIOTOBOPOB.

3. |HdenoBbie u JenoBele 1 KOMMEpUYECKUE MUChMa: KIacCU(PUKAIUS UCTPYKTYpa. BrmmonaeHme

KOMMep4YecKrenrcbMa |PeKBH3HUTH MUChMA U HX pactiooskeHne. O0pa3isl BApHaHTOB MPAKTUIECKUX
JIeNOBBIX THceM. MHpopMaImOHHO- peKIaMHbIe THChMA. 3aJaHHH,
lapanTuitnslie nucsma. [luceMa-3anpocsl 0 KOMMEPUYECKOH pedepat
napopmanuu. [Tucema-odeptsl. Pexknamanuu. CtaHgapTHEIC
BapHUaHTHI OTBETOB B KOMMepuecKoi nepenucke. CocTaBieHHe U
OTIIPaBKa MUCEM Yepe3 DJIEKTPOHHYIO ITOUTY B
JIOKaJIbHOMBBIYUCIUTEIILHOU CETH.

4. |Opranuzamus padoThl ¢ |3HaYSHUE U XapaKTEPUCTHKA JOKYMEHTAIUH 110 TPYIOBBIM Brmonaenue
JOKyMEHTaMHIIO OTHOILCHMSM (3asIBJICHHE, [IPUKA3 110 JMYHOMY COCTaBY, JINYHASL MPAKTUICCKUX
JIMYHOMY COCTaBYy KapTOo4Ka, JINYHOE JIEJI0, TPYA0BOI NOTOBOP, TPYAOBasi KHUXKKA, 3aJJaHHH,

aHKeTa, XapaKTepHCTHKa); 0COOEHHOCTH MOJI'OTOBKH U 0(OPMIICHHS pedepar
JIOKyMEHTaIN

5. |OcHoBHBIE [TonsATHE 37TEKTPOHHOTO JOKYMEHTA, JIEKTPOHHOTO Brimonuenue
MOHATHSDIIEKTPOHHOTO |TOKYMEHTO000POTa, IeH, 3aJa9i U (DYHKIIUH 3JIEKTPOHHOTO MIPAKTUIECKUX
JIOKYMEHT0000pOTa. JIOKYMEHT0000pOTa, BUBI DJIEKTPOHHOTO JIOKYMEHTO000POTA, 3aJ1aHuH,
HopmaTuBHO-TIpaBoBas (kiaccH(UKAINSA CHCTEM AJIEKTPOHHOTO0KYMEHTO000poTa pedepar
6a3a 3JIeKTPOHHOTO ®enepanbubiii 3aKk0H «O0 HHPOpMAIMH, HHOOPMALTMOHHBIX
JOKyMEHT0000pOoTa TEXHOJIOTHSIX M O 3amure nHpopmarmm» 0127.07.2006 Ne149-D3.

OenepanbHbIi 3ak0H «O0 apxuBHOM Jeine B Poccuiickoit
Oenepaun»ot 22.10.2004 r., Ne 125-03. denepalibHblii 3aK0H OT 6
anperst 2011 r. N 63-®3 "O06 snekTpoHHON NOAITUCH




OB MKOHTPOJIb

JCI1.

HCTIOTHEHUSATOKYMEHTO |HHBIe(OopMBI. OCOOCHHOCTHPETHCTPAITUIBX O IAIINX,
B.Opranu3anusionepary |[MCXOAAIINXUBHY TPEHHUX IOKyMeHTOB.HoMeHKaTypa ie:
BHOTOXPaHEHUSIOKYME |HOHsTHE. 3HAYCHNE HOMEHKIIATYPBI A€ .JUTs Kiaccu(uKanuu
HTOB.DOpPMHUpPOBAaHUE  |IOKYMEHTOB, ONIEPATUBHOTO XPAHEHHUSI HUX TIPE apXUBHOM

6. OpFaHI/ISaIII/ISILlOKyMGHT PCFI/ICTpaHI/Iﬂ JAOKYMCHTOB: IIOHATHUE, LICJIN, 3a/1a1H, Brimonnenue
OO60pOTa.OpFaHI/I3aHI/Iﬂ MeCTaperucTpaluu pa3ainiHbIX KaTel"OpI/Iﬁ JAOKYMCHTOB. CucremMbl MMPaKTUYCCKUX
PEruCTpalluuIOKYyMEHT I/I(1)OpMI)IpeFI/ICTpaIII/II/I()KypHaIII:HaH,KapTO‘{HaH,aBTOMaTI/I?;I/IpOBaHHaﬂ SaﬂaHHﬁ,

),I/IXHOCTOI/IHCTBaI/IHe)lOCTaTKI/I.HOKa3aTeJ’II/I,BBOI[I/IMI)ICBpeFI/ICTpaHI/IO peq)epaT

MTOITOTOBKY. BU/IBI HOMEHKIIATYD
nen.IlopsimokcocTaBneHUS,0(pOPMIICHAS, Y TBEPKACHHUS, TPAMCHEHHS
KOHKPETHOWHOMEHKIATYpHI Aei. [Topsmaok hopMupoBanus aeim.
OpraHu3anus XpaHEeHUs HCTIOJTHEHHBIX
JOKyMeHTOB.OCHOBHBICTPEOOBAHUTHOPMATUBHBIX JOKYMEHTOB,pera
MEHTUPYIOLUXIAHHBIHATAN T0KyMeHTO0000poTa. OTBETCTBEHHOCTD
38 COXPaHHOCTh JOKYMEHTOB

Harmmcanwue pedepara (P), acce (3), Onpoc (O) u T.1.

2.3.3 [IpumepHasi TeMaTHKA KypPCOBBIX padoT (IPOEKTOB) He MPe1ycMOTPeHa

2.4 llepeyeHb y4eOHO-METOAMYECKOI0 00eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4yarouuxcsi Mo JUCHUIIMHE (MOIYJII0)

Ne Bung CPC

HepequL y‘le6HO'M€TOI[I/I‘IeCKOFO obecneueHus JUCHUILIWMHBI I10 BBIITOJITHCHHUIO
CaMOCTOSTCIIEHOM pa6OTBI

1 |3aHsaTHs IEKIHOH-
HOTO W CEMUHAp-
CKOI'0 THIIa

MeTOI[I/I‘-IeCKI/Ie YKaszaHud JJid NOATOTOBKU K 3aHATUAM JICKITUOHHOI'O 1 CEMHUHAPCKOI'0
THna. YTBEepKIcHbI Ha 3acenanuu CoBeTa skoHOMHYEecKoro dakyiasreta PI'OY BO
«KyoI'Y». ITpotokon Ne 1 ot 30 aBrycra 2018 roza.. Pexxum nocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

2 |ITogroroska 3cce,

pedepaTos, Kyp-
COBBIX PadoT.

Meroauyeckue yka3aHusi JUisl TIOATOTOBKH dcce, pedepaTos, KypcoBhIX paborT.
YTBepxkaeHbI Ha 3acenanun CoBeTa SKOHOMIYecKoro ¢akyiasTera DI'BOY BO
«Ky6I'V». IIporokon Ne 1 ot 30 aBrycra 2018 rona.. Pexkxum moctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3 |Brmonnenue ca-

MOCTOSITENbHOW | YTBepKAeHHI Ha 3aceqanny CoseTa 3koHOMHUYeckoro (akymberera ®I'BOY BO
pabotel oby4ato- |«KyOI'V». IIporokon Ne 1 ot 30 aBrycra 2018 rona.. Pexkxum moctyma:
IIUXCST https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

MeTOI[I/I‘IeCKI/IC YKa3aHud 10 BbIITOJIHCHUTIO CaMOCTOSTEIIFHOI pa6OTbI 06yqaloumxc;1.

4  |UHTepakTHBHBIC
METOJIbl 00y4EHHs

Meroanyeckue yKa3aHus [0 HHTEPAKTHBHBIM MeTo1aM O0ydYeHUs. Y TBEPXKICHBI HA
3acenannn CoBera skoHoMHueckoro ¢akynsrera PI'BOY BO «Ky6I'Y». ITporokon Ne 1
ot 30 aBrycra 2018 roma. Pexxum nocryma: https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya

VY4eOHO-MeTOINYECKNE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPabOThl 0OydYaroIUXCs U3

YHUCiIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3/10poBbsi (OB3) npenocrassitorcs

B (I)OpMaX, AZIalITUPOBAHHBIX K OTPAHUYCHUAM UX 3JO0POBbA U BOCHIPUATUS I/IH(l)OpMaI_II/II/IZ

Z[J'ISI JiiI ¢ HapyHUICHUAMU 3PCHUA:

— B MieyaTHOM popme yBeIHMUEeHHBIM HIpUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (opme ayauodaiina,

— B re4atHo (opme Ha s3bike bpaits.

JInst an ¢ HapyIIEHUAMH CITyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

I[J'IH JiAI ¢ HApYHUICHUSAMU OIIOPHO-ABUI'ATCIIBHOIO allliapara:

— B TIe4aTHOM opme,



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

— B (hopMe 3IEKTPOHHOTO TOKYMEHTA,
— B (hopme ayauodaiina.
JlaHHBIN TepeueHb MOXET OBITh KOHKPETHU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHTEHTA

oOyyarouumxcsi.

3. OOpa3oBaTesibHbIEe TEXHOJIOTMH, NpPHMeHsieMble NPH OCBOCHMH JHCHUIINHBI
(Mmomyuis)

B xozme wu3ydYeHHMA [UCLUUIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHUE  CIEIYIOLIMX
00pa30BaTENIbHBIX TEXHOJOTHM: JIEKIMH, IPAKTUYECKHE 3aHATHUsA, [poOieMHOoe oOyueHue,
MOJyJIbHasi TE€XHOJIOTHUS, MOATOTOBKA NMHUCHMEHHBIX AHAJUTUYECKUX PAa0OOT, CaMOCTOSATEIbHAs
paboTa CTy/IeHTOB.

KOMIIEeTEHTHOCTHBIA MOAXOJ B paMKax MpPEnoJaBaHus IJUCLMIUIMHBL pealn3yercsi B
UCIOJIb30BAaHUM MHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (IPOEKTHBIX METOJUK,
MO3rOBOIO IITypMa, pa30opa KOHKPETHBIX CHUTyallui, aHajlu3a [eJarornyeckux 3ajad,
[earorn4eckoro SKCIepUMEHTa, MHBIX (POPM) B COUETAHUU C BHEAYJUTOPHOU pabOTOM.

WubopmallMOHHbIE  TEXHOJOIMM, IPUMEHSEMble TP  U3YyYEHUM JAUCLUILIUHBL:
UCMOJIb30BaHUE  MH(OPMAIMOHHBIX  PECypcoB,  JOCTYNHBIX B HMH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu MHTepHeT.

AnantuBHble 00pa30BaTENIbHBIE TEXHOJIOTUH, IPUMEHAEMBIE IPU U3YUEHUN JUCIUILINHBI
— Uil JMIl C OrPaHMYEHHBIMHU BO3MOXHOCTSMHU 3I0POBbsl IIPELyCMOTPEHAa OpraHU3aLysd

KOHcyHLTaHI/Iﬁ C HUCIIOJb30BaHHUCM BHGKTpOHHOﬁ IIOYTHI.

4. OueHOYHbIE CPeICTBA JJIs TeKylero KOHTPOJIsI YCIeBAeMOCTH U NMPOMEKYTOUHOM

aTTeCTalluu

OrneHoYHBIE CpENICTBA TpeAHA3HAYEHBI 11 KOHTPOJIS M OIEHKH 00pa3oBaTeNbHBIX
JOCTHKEHUH OO0Yy4arolxcs, OCBOUBIIUX IMPOTpamMMy Yy4eOHOM HCHUIUIMHBI «YTIpaBieHHE
JIEIIONPOU3BOJCTBOM U JOKYMEHTOOOOPOTOMY.

OreHOYHBIE CPEICTBA BKIIIOYAET KOHTPOJIbHBIE MAaTepUANIbl I MPOBEICHUS TEKYIero
KOHTPOJIA B QopMme pegdepama-npesenmayuu no npoOIEeMHbIM 60NPOCAM, PA3HOYPOBHEBbIX

3a0anuil 1 NPOMEeKYTOYHOM aTTecTalluu B (hopMe BOIIPOCOB K 3aYeTy.

CTpyKTypa OLllEHOYHBIX CPEICTB JAJIA TeKyLIel U MPOMeKYTOYHOM aTTecTaluu

Ne Kox n nanmeHnoBanue HaumeHOBaHHE OLIEHOYHOTO CPENICTBA
1/ WHUKATOpa Pesynbratel 00ydeHus
( ( 1.4) IIpomexyTounas
B COOTBETCTBUU B COOTBETCTBHUU C II. 1. -
Tekymmii KOHTPOJIb aTTecTalms
cn. 1.4)
1 UIIK-2.1. O6nanaer 3Haer: Brmonnenue Bormpocsl ¢ Ha 3auer
METO/I0JIOTHEN - TpeOOBaHUS 3aKOHOIATEIILCTBA NPAKTHYECKHX
OIEePallMOHHOTO Poccuiickoit ®eneparu u sanamii, pedepar
YHOpaBJICHUS HOPMATHBHBIX IPABOBEIX aKTOB,
MIEPCOHAJIOM U PETyJIUPYIOIINX




noapasacjiceHueM
OpraHm3zanuun

MPOrHO3UPOBAHUEC U OKCIICPTUIY
LCH.
- HOpMAaTUBHBIC IPABOBLIC AKTHI,

METOMYECKHE MaTepHaJIbl 110
pa3paboTke OpraHu3anuOHHO-
YIIPaBJIEHYECKOMH,
OpTaHU3AIIOHHO-TEXHUICCKON U
OpTaHU3aIMOHHO-
SKOHOMHYECKYIO JOKYMECHTAIIHH C
HCTIOIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKyMEHT0000poTa
YmMmeer:
- pa3pabartbIBaTh
OpraHM3aIIMOHHO-TEXHUYECKYIO U
OpraHU3aIIMOHHO-3KOHO-
MHYECKYIO TOKYMEHTAIIHIO
(rpaduku paboOT, HHCTPYKIIHAH,
IUTaHBI, CMETHI, OFO)KETHI,
TEXHUKO-9KOHOMITYCCKHUE
000CHOBaHMS, YaCTHBIE
TEXHUUYECKHUE 3a/JaHHs)
- COCTaBJIATh YIPaBICHYECKYIO
OTYETHOCTH 110 YTBEPKICHHBIM
(bopmam
TpynoBoe aeiicTue:
- 00maiaeT HaBBIKAMUA
COCTaBJICHUsSI U 0(OPMIICHHS
OpraHM3allMOHHO-YIIpaBJIeHYe-
CKOM, OpraHu3aiMoHHO-
HKOHOMHYECKOH TOKYMEHTAIUH C
UCIIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JTOKYMEHTO0000pOTa.
- 00naaeT HaBBIKAMU
JIOKYMEHT0000pOTa 110
(hOPMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpaHEHHUIO,
ApXHMBUPOBAHUIO
OpraHM3alMOHHO-
YIpaBICHIECKOM, OpTraHm3a-
UOHHO-YKOHOMHYECKOH

JIOKYMCHTAIHH

NIIK-2.2.
Hemonctpupyer
CHOCOOHOCTH K
OIIEPaIMOHHOMY
YIPaBICHUIO
MIEPCOHAIOM U
CTPYKTYPHBIM
HoApa3/ielieHEM

3Haer:

- TpeOOBaHUS 3aKOHOIATEIBCTBA
Poccuiickoit @enepanuu u
HOPMAaTUBHBIX MIPABOBLIX AKTOB,
PeTyIUPYIOMUX
MIPOTHO3UPOBAHNE U HKCIIEPTHU3Y
IIeH.

- HOpMaTHUBHBIC IPABOBLIC AKTHI,

METOANYECCKUEC MaTEPHUAJTIBI 10
pa3paboTke OpraHU3aI[MOHHO-
YIPaBJIECHYECKOH,
OpraHU3allMOHHO-TEXHUYECKON U
OpraHu3alMOHHO-
SKOHOMMYECKYIO JOKYMEHTALINH C

Brinonnenue
MIPAaKTHYECKUX
3aJlaHui, pedepar

BO]'[pOCbI C Ha 3a4€T




HCIIOJIb30BAaHHEM COBPEMEHHBIX
TEXHOJIOTUH AJIIEKTPOHHOTO
JOKYMEHTO0000poTa

YmMmeer:

- pa3pabartbIBaTh
OPraHM3aIIMOHHO-TEXHUYECKYIO U
OpraHM3aIMOHHO-3KOHO-
MHUECKYIO IOKyMEHTAIHIO
(rpaduku paboT, HUHCTPYKIIMY,
IUTAHBI, CMETHI, OFOJI)KETHI,
TEXHHKO-9KOHOMHUYECKHE
000CHOBaHUS, YACTHBIE
TEXHUYCCKHE 3aJIaHMs)

- COCTaBJIATH YIIPABICHUECKYTO
OTYETHOCTH 110 YTBEPKICHHBIM
¢dopmam

TpynoBoe aeiicTaue:

- MOJIb3YETCsl HABBIKAMHU
cocTaBIIeHUS U 0popMIICHHUS
OpraHU3aIOHHO-YIIPaBICHYC-
CKOM, OpraHU3aInOHHO-
SKOHOMHYECKON TOKYMEHTAIIHH C
HCTIOb30BaHUEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

- MI0JIB3YETCS] HABBIKAMH
JIOKYMEHT0000pOTa 110
(hOpMHUPOBAHUIO UTOTOBBIX
JOKYMEHTOB, XpaHEHUIO,
ApXMBHUPOBAHUIO
OpTaHU3aIMOHHO-
YIpaBICHIECKOM, OpTraHm3a-
MOHHO-3KOHOMHUYECKOU

JIOKYMEHTaIUU
NIIK-2.3. 3Haer: Brimonnenue Bormpocsr ¢ Ha 3ader
BricTpanBaer - TpeOOBaHUS 3aKOHOIATEITLCTBA MPAKTHIECKHX
AIMUHUCTPUPOBAHUE Poccuiickoit ®enepanuu u

MPOLIECCOB U
JIOKyMEHTO000pOTa I10
OTIEPAIIMOHHOMY
YTpaBJICHUIO
MIEPCOHANIOM U

CTPYKTYPHBIM
NOJpa3elIeHuEM

HOPMATHBHBIX TTPABOBEIX aKTOB,
PETYIUPYIOIINX
MIPOTHO3UPOBAHUE U IKCIICPTUIY
IIeH.

- HOpMaTHUBHBIC IPABOBLIC aKTHI,
METOANYCCKHUE MAaTCPUAJIBI 110
pa3paboTke OpraHU3aIMOHHO-
YIPaBJIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpraHu3alMOHHO-
SKOHOMMYECKYIO JOKYMEHTAIUH
C UCIOJb30BAaHUEM COBPEMEHHBIX
TEXHOJIOTHH JIEKTPOHHOT O
JIOKyMEHT0000pOoTa

VYmeer:

- pa3pabarbIBaTh
OPraHMU3aIMOHHO-TEXHUYCCKYIO 1
OpTraHU3aIIOHHO-3KOHO-
MHYCCKYHO TOKYMEHTAIUIO
(rpacdukn paboOT, HHCTPYKIIUH,
IJIaHbI, CMETBI, OFOJI’KETHI,
TEXHUKO-3KOHOMHYECKHE

3amaHui, pedepar




000CHOBaHUSI, YaCTHBIC
TEXHUYECKUE 3aaHus)

- COCTaBJIATh YIPaBICHYECKYIO
OTYETHOCTb I10 YTBEPKJICHHBIM
(dopmam

TpynoBoe aeiicTue:

- IEMOHCTPHPYET HAaBBIKH
cocTaBiieHUs 1 opopMIICHHUS
OpTaHM3aI[OHHO-YTIPaBJICHYe-
CKOH, OpraHU3allMOHHO-
HKOHOMHYECKOH JJOKyMEHTAIIH C
UCIIONIb30BAaHHEM COBPEMEHHBIX
TEXHOJIOTH 3JIEKTPOHHOTO
JOKyMEHT0000pOTa.

- IEMOHCTPHPYET HaBbIKH
JIOKyMEHTO000pOTa 110
(hOpMHUPOBAHUIO UTOTOBBIX
JOKyMEHTOB, XPaHEHUIO,
apXHUBUPOBAHHIO
OpTaHM3aIIMOHHO-
YIpaBIeHIECKOH, OpraHu3a-
LIHOHHO-?KOHOMHYECKOH

JOKYyMEHTallun
HNIIK-3.1. O6nanaer 3Haer: Brinmonnenue Bompocsr ¢ Ha 3auer
METOJI0JI0T e - TpeOOBaHUs 3aKOHOIATEIbCTBA MPAKTUIECKHX
CTPaTETUYECKOro Poccuiickoit ®enepaunu u 3a1aHuii, pedepar
yHOpaBICHUSL HOpPMATHBHBIX IIPABOBEIX aKTOB,
MIEPCOHAIIOM PeTYIUPYIOMNX
OpTaHU3aAIIH MIPOTHO3UPOBAHUE H SKCIICPTUIY

IIeH.
- HOpMaTHBHBIC TIPABOBBIC AKTEHI,
METOANYCCKUEC MaTEPpUaAJIbI 11O
pa3paboTke OpraHU3aIMOHHO-
YIPaBJIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpraHM3alMOHHO-
OKOHOMHYCCKYIO TOKYMEHTAIIUN
C HCIIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKYMEHTO0000poTa

YwMmeer:

- pa3pabartbIBaTh
OPTaHU3AIMOHHO-TEXHHICCKYIO U
OpraHM3aIlMOHHO-3KOHO-
MHYECKYIO JIOKYMEHTAIHIO
(rpacduku paboT, HHCTPYKIIUH,
TJIaHBI, CMETHI, OFOKETHI,
TEXHHKO-IKOHOMHUYECKHE
000CHOBaHMSI, YaCTHBIC
TEXHUYCCKHUE 3aIaHUsI)

- COCTaBJIAThH YIPABICHUECKYHO
OTYETHOCTH 110 YTBEPKICHHBIM
¢dbopmam

TpynoBoe aeiictBue:

- obnaiaeT HaBBIKAMH
cocTaBiieHHs 1 ohopMIeHUS
OpraHM3aI[MOHHO-YIIpaBJIeHYe-
CKOM, OpraHu3aiioHHO-
3KOHOMHUYECKOU JOKYMCHTAIINU C
HCIIOJIb30BaHHEM COBPEMEHHBIX
TEXHOJIOTHH JJIEKTPOHHOTO
JOKyMEHT0000pOTa.




- o01aiaeT HaBBIKAMHU
JOKyMEHT0000pOTa 110
(OPMHPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHUIO,
apXMBHUPOBAHUIO
OpTaHM3aIMOHHO-
YIIpaBJIEHYECKOM, OpraHusa-
LIMOHHO-3KOHOMUYECKOU
JOKyMEHTAIUN

WIIK-3.2.
HemoncTpupyer
CIIOCOOHOCTB K
CTpPaTern4ecKoMy
YIpaBJICHUIO
MIEPCOHATIOM
OpTaHM3aIN

3HaeT:

- TpeOOBaHUS 3aKOHOIATCIILCTBA
Poccuiickoit ®enepanuu u
HOPMATUBHBIX MPABOBHIX aKTOB,
PeryIUpYIOIHNX
NIPOTHO3UPOBAHUE U SKCIIEPTUIY
LIEH.

- HOPMaTHUBHBIE MIPABOBBIE AKTHI,
METOAMYECKUE MaTepUabl IO
pa3paboTke opraHU3aIMOHHO-
YIIPaBJIEHYECKOMH,
OpraHU3alMOHHO-TEXHUYECKON U
OpraHu3aIlMOHHO-
SKOHOMHYECKYIO JOKYMEHTAIUH
C UCTIOJIb30BAaHUEM COBPEMEHHBIX
TEXHOJIOTUI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

YwMmeer:

- pa3pabartbIBaTh
OpraHu3allMOHHO-TEXHUUYECKYIO U
OpraHu3alMOHHO-3KOHO-
MHYECKYIO JTOKYMEHTALIUIO
(rpaduku paboT, HHCTPYKLIUH,
TUTAHBI, CMETHI, OFOKETHI,
TEXHUKO-dKOHOMHYECKUE
000CHOBaHMSI, YaCTHBIC
TEXHUYECKHUE 3a/IaHH)

- COCTaBJIATH YIPaBICHIECKYIO
OTYETHOCTh IO YTBEPKACHHBIM
(dbopmam

TpynoBoe aeiicTue:

- IOJIb3YETCs HABbIKAMU
cocTaBIeHUS 1 0popMIICHHUS
OpraHu3alMOHHO-YIIPaBIeHYE-
CKOM, OpraHu3aiMuoHHO-
SKOHOMHYECKOH IOKyMEHTAIIUU C
UCTIOJb30BaHNUEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

- ONB3YETCs HABBIKAMHU
JOKYMEHT0000pOTa O
(hOpMUPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHHUIO,
apXUBHUPOBAHHUIO
OpraHu3alMOHHO-
YIpaBJIE€HYECKOH, OpraHu3a-
IIMOHHO-3KOHOMHYECKO M
JIOKYMEHTaIU!

Brinonnenue
MIPaKTHYECKUX
3amaHui, pedepat

Bompocsl ¢ Ha 3auer

WIIK-3.3.
BeicTpanBaer
aJMUHUCTPUPOBAHUE
IPOLIECCOB U

3Haer:

- TpeOOBaHUS 3aKOHOIATEIILCTBA
Poccuiickoit ®enepanuu u
HOPMATUBHBIX MIPABOBLIX aKTOB,

Brinonxenue
TTPAKTUICCKUX
3amaHui, pedepar

Bompocsl ¢ Ha 3auer




JIOKYMEHTO000pOTa I0
CTPATErHuecKOMy
YIpaBIECHUIO
MEPCOHATIOM
OpraHu3alu
UIIK-3.1. O6namaer
METO0JOTHEN
CTPaTETHIECKOTO
yIpaBICHUSL
MIEPCOHAIIOM
OpraHu3alu

PeryImMpyIomux
IIPOTHO3UPOBAHME U IKCIIEPTUIY
LIEH.

- HOpMaTHBHBIE TTPABOBHIC aKTHI,
METOINYECKHE MaTepHaJIbl 110
pa3paboTKe OpraHU3annOHHO-
YIIPaBJIEHYECKOM,
OpTaHM3aIIMOHHO-TEXHUIECKON 1
OpTaHM3aIMOHHO-
SKOHOMHYECKYIO TOKyMEHTAIIH
C HCIIOJIb30BaHNEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKyMEHT0000pOoTa

YmMmeer:

- pa3pabartbIBaTh
OpraHM3aIIMOHHO-TEXHUYECKYIO U
OpTaHM3aI[MOHHO-3KOHO-
MHYECKYIO IOKyMEHTAIHIO
(rpaduku paboOT, HHCTPYKIIHAH,
TUIAHBI, CMETHI, OIOIKETHI,
TEXHUKO-3KOHOMHUYECKHE
000CHOBaHUsI, YaCTHBIE
TEXHUYECKHUE 3aJaHM)

- COCTaBJIATh YIPaBICHYECKYIO
OTYETHOCTb I10 YTBEPKICHHBIM
bopmam

TpynoBoe aeiicTue:
-JIEMOHCTPUPYET HABBIKU
COCTaBJICHUS U O(OPMIICHHS
OpTaHM3aIIOHHO-YTIPaBJICHYe-
CKOH, OpraHU3aIHOHHO-
SKOHOMHYECKOH JOKyMEHTAIIH C
HCTIONIb30BAaHIEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JIOKYyMEHT0000pOTa.

- IEMOHCTPHUPYET HAaBBIKH
JOKYMEHT0000pOTa 0
(hOPMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpaHEHHUIO,
apXHMBUPOBAHUIO
OpraHM3aIlMOHHO-
yTIpaBIeHYECKOMH, OpraHu3a-
LIMOHHO-9KOHOMHYECKOH
JOKyMEHTAIN

TunoBbie KOHTPOJIbHBbIC 32JaAHUSI MJIH HHbIE MaTePHAJIbl, HEOOX0AMMBIE VIl OLCHKH
3HAHMH, YMEHH, HABBIKOB H (MJIM) ONBLITA AEATEIbHOCTH, XapaKTePU3YyOIIHX ITAMbI
(opMupoBaHuSsI KOMIIETEHIIHII B IpoLecce OCBOCHHUsI 00Pa30BaTeIbHON NPOrPaMMbl

Ilpumepnbwlii nepeuens 60npocos u 3a0anuil

=

»w

Tematuka pedeparTosn:

CYH_IHOCTB " 3HAYCHUC JOKYMCHTHUPOBAHUA praBHeH‘ICCKOﬁ JACATCIIbHOCTH.

CoctaB W CTpyKTypa HOpPMaTHBHOW Oa3bl
JeATETbHOCTH PEAPUSATHUS.
JIOKyMEHT M €ro MECTO B CUCTEME YIIPABIICHUS.

Cpenctsa
KJIacCHU(pUKaIu.

AOKYMCHTHUPOBAHUA,

ux

WNudopmanus Kak pecypc ynpaBieHHUs.

JOKYMEHTUPOBAHUS YIIPABICHYECKON

HCTOPUUCCKOC COBpCMCHHAA



20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

32.
33.
34.
35.
36.

37.
38.

39.
40.
41.
42.

43.
44,

45.

N3o00peTenune Oymaru, COBEpIIEHCTBOBAHKE €€ MPON3BO/ICTBA. Bubl, CBOMCTBA, (hOpMAaThI
Oymaru.

JIoKyMEeHTOO0Opa3yroIIue MPU3HAKH.

CoOTHOIIICHHE TTOHITHI «JIOKYMEHTHAsI UHQOpMALIHS» U «HHPOPMAITUS JOKYMEHTAY.
OCOOCHHOCTH SI3bIKA M CTHIIS CITY)KEOHBIX IOKYMEHTOB.

. DTUKET B JIJIOBOM NEPEMHCKE.

. [IpaBuna cereBoro 3TukeTa npu 0HOpMICHUH SJICKTPOHHBIX MTHCEM.

. CocraBnenue, oTnpaska, IPUEM, PETUCTPALINS FIEKTPOHHON MTOYTHI.

. CocraBnenue u opopMIIeHHE TEIETPaMM, TeJleTalorpamMmm, Tenegonorpamm, Gpaxkcos.

. Bo3amoxxHOCTH coKpatieHus: o0bemMa cIIy>KeOHON TEPETUCKH.

. CocTaB comepxkaTenbHON YaCTH yIPABJIEHUECKOTO TOKYMEHTA.

. TpeGoBanus K cozepKaTeIbHOM YacTH YIPABICHUYECKUX JOKYMEHTOB.

. AHanmu3 ynpaBleHYECKUX JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSM.

. llopsatok nmpuganus JOKYMEHTY IOPUIUYECKON CUIIBL.

. JlokyMeHTbI, HeoOXOoAuMble Ui OpraHu3allMyd BBILJIATHl 3apIUIaThl COTPYIHUKAM

MPEANPUSITHS TIO TIJIACTUKOBBIM KapTOUKaM.
YuuduuupoBanssie GOpMbI IEPBUYHON YUETHOM TOKyMEHTAIIMU 10 TPY/LY U €ro OIjaTe.
KoHdpuneHnmaapHOCTh JOKYMEHTOB T10 INYHOMY COCTAaBY.

OcoOenHoctu opopMiIeHUS pe3toMe, 3asBICHUN, aHKeT, aBToOnorpaduii.

Hctopus BOZHUKHOBEHUS MOHIATUI «UCXOISIINI JOKYMEHT» U «BXOISAIIUNA TOKYMEHT).
[TpaBoBast ocHOBa opraHu3aluy paboThI ¢ JOKYMEHTaMH KOH(HUICHIIMATFHOTO XapaKTepa.
TexHomnorust coctaBieHus: 1 0(OPMIICHUS TOKYMEHTOB OTPaHUYEHHOTO JOCTYTIA.
Perucrpaius u yuyer JOKyMEHTOB OIPaHMYEHHOIO JOCTYIIA.

Opranuzanus JOKYMEHT0000poTa ¢ HHPOpPMAIUEH OrpaHUICHHOTO TIOJIB30BaHUS.
[TpuHIMIIBI OPTaHU3alUY PALIMOHATBHOTO JOKYMEHTO000pOTA.

[TpaBoBbIE OCHOBBI PACCMOTPEHHUS OOpAIIEHNU IpaXk/1aH.

[Topsimox paccMoTpeHUs OOpalleHUH rpakIaH.

Opranuzanys BeieHUs JeJIONPOU3BOJICTBA MO MPEAJIOKEHUM, 3asBICHUAM U Kanobam
rpaxkJiaH B OpraHbl BIacTu cyobekToB Poccuiickoit dpenepannu.

Opranuzanys BeieHUs JIeJIONPOU3BOJICTBA MO MPEAJIOKEHUAM, 3asBICHUAM U Kanobam
rpakJiaH B OpraHbl MECTHOTO CaMOYITpaBJICHUSI.

[IpaBOBBIE OCHOBHI OpraHU3AIMK NTPHUEMa 0OpaleHUH TpaXKIaH.

[TpaBoBBIE OCHOBBI PETUCTPALINY TUCEMEHHBIX OOpaIeHHA

Opranu3anys JJMYHOTO MpUeMa rpakJiaH MpHu OOpaIIeHUH C XKalo0aMu U 3asBJICHHUSIMU B
OpraHbl MECTHOTO CAMOYITPaBJICHUSI.

ApxuBHblii ¢QoHn Poccuiickoit ®denepaunu, apxuBHBIA (OHA OpraHu3allM, apXuB
KOMMEpPUYECKOH (PUPMBI.

OCHOBBI KOMIIBIOTEPHOM 0€30M1aCHOCTH.

TexHUYecKoe OCHAIIIEHHUE aBTOMATU3WPOBAHHOTO paboyero Mecta (Ha mpuMepe paboyero
MecTa pyKOBOJIUTEIIS).

[TpoGieMbl aBTOMATU3ALNUU JETOTPON3BOACTBA.

Poccuiickue u 3amajHble TEXHOJOTUU AEIONMPOU3BOCTBA.

Bo3MmoxkHOCTH  MpOrpaMMHBIX  CpPeACTB  O(GHCHOTO Ha3HAYEHUS B  IOBBIIICHUU
3 PEeKTUBHOCTH TOKYMEHTAIIMOHHOTO 00ECIIeUeHUs YIIPaBICHUS.

[ToaroroBka opM TEKCTOB TOKYMEHTOB U MPE3EHTAIMIA C TOMOIILI0 HHTETPUPOBAHHOTO
nakera nporpamm Microsoft Office.

3HaueHUE CTIPABOYHBIX MPABOBBIX CUCTEM ISl 9PPEKTUBHON pabOThI MPEATIPUSITHSL.
Cnernuanu3upoBaHHbIE MPOTPAMMBI  aBTOMATH3AIlMd  CUCTEMBI JIOKYMEHTHPOBAHUS
yIpaBIeHUYECKOU 1E€ATEIbHOCTH.

KoHnnenmus >mekTpoHHOro oduca.



3anaHus K NpakTH4YecKuM padoram

1.Cocmasbme u opopmume npukasvi no OCHOBHOU 0esIMeNbHOCMU, 8 CIyuae HeoOXo0UMocmu
0obasbme HeOOCMArOWYI0 UHPOPMAYUIO:
A) Hupextop OO0 «Meuta» B. M. [lepmsakor 10 oxtsa6ps 2020 roma uzmaan npukas o
IIPOBEJCHUY UHBEHTAPU3alM1 TOBAPHO-MaTEpHUaIbHBIX LIEHHOCTEN Ha CKJIa/le IPEIIPUITHSL.
Hasznauun koMuccuio o npejicenaresibcTBoM kommepueckoro aupekropa E. M. Kponanesoii.
B cocrtaB komuccun Bouun 3xkoHoMuctT E. H. ['magkoBa v COTpyJHUK X0351MCTBEHHOIO OT/IENa
B. C. BanoBa.
B npukase 6110 opydeno k 15 oxts16pst 2020 1. mpeacTaBUTh HAa YTBEP)KACHUE JTOKYMEHTHI
CKJIaJICKOTO y4eTa (110 COCTOSIHUIO Ha 1 OKTsI0ps) ¥ 0TueThl 00 OCTaTKax TOBAPHO-
MaTepUaIbHBIX IIEHHOCTEH (10 cocTOsTHUIO Ha 10 oKTs0ps). OTBETCTBEHHBIM HUCIIOJIHUTEIEM
MpUKa3a Ha3HaueH HadaJIbHUK Xo3siicTBeHHoro otaena . C. Cunpopkus. [IpoekT npukasa Obut
3aBU3MPOBAH IIaBHBIM OyxranrepoM npennpusates O. A. MUITIOTHHO U HAYaTbHUKOM
xo3stiictBeHHOTO oTAena M. C. CugopKuHbIM.
b) C nenbto npuBiedYeHns CHIOHCOPOB I 00ecIiedeH sl IPOU3BOICTBEHHOM 1€ TEIbHOCTH
rerHepanbHblil gupekTop OO0 «Montep» (r. Ekarepundypr) O. I'. Cokonos 20 centsaops 20200
rojia u3aj NpuKa3 o CoO3JaHM1 KOMMEPUECKOI0 OT/IENa CO CIAESAYIOLUUM IITaTHBIM COCTaBOM:
KOMMEpPUYECKUN JUPEKTOp — 1 WIT. ea., BeAYUIHi crienuaiuct — 1 mrT. ea., CIenuanucT — 1 mrT.
en. 'maBHomy Oyxrantepy npeanpusarus I'. A. T'opsiueBy Ob1J10 TOPYy4YEHO BHECTH U3MEHEHHUS B
HITATHOE pacHUCAHKE MPEANPHUATHS Ha 4-i KBapTal TEKYIIEero rojia ¥ BRIHECTH Ha YTBEPKICHHE
HOBBII TOKYMeHT K 1 okTs10psi. Hawansauky otnena xaapos T. H. UrnateeBy npennucano
YKOMIUIEKTOBAaHUE OT/IeNIa KaJpaMHU C BBICIIUM YIKOHOMUYECKUM oOpa3oBanueM K 10 okTa0ps
2020r. OTBETCTBEHHOCTH 3a UCIIOJIHEHUE TIPHUKa3a IUPEKTOP OCTAaBUII 3a coOoi. JlaHHbII
MIPOEKT MPHUKa3a COCTaBIISUI CeKpeTaph reHepainbHoro aupekropa M. W. Bnacosa.
2.0¢hopmump yeonvHeHUue pabomHUKa no pasiuiHblM OCHOBAHUAM NO 00pa3yy
VHUuyuposannou ghopmol Ne T-8 ( 6ce nons noonesxicam o6a3amenbHOMY 3aNOIHEHUIO).
3. Iloocomosbme npukaz o HanpasieHuu pabomuuUKa 8 KOMaHOUPOBKy no oopaszyy
yHUuguyuposannou ghopmol Ne T-9 u npukas o nanpasnenuu pabomHuKo8 8 KOMAHOUPOBKY NO
oopasyy ynuguyuposannou hopmui NeT-9a (6ce nons noonexcam obs3amenbHOMY
3aNOIHEHUI).
4. CocTaBbTe CITy’)K€OHYIO 3aIIMCKy 00 OCHAILlEHUU OT/IeJIa COBPEMEHHBIM 000PYOBAHUEM.
Ob6ocHyiiTe cBOO MPOCKOY.
5. CocrtaBbTe CITY)KEOHYIO 3aITUCKY O HEOOXOIMMOCTH BHEIPEHUS JIOKAITBHBIX KOMITBIOTEPHBIX
ceTel s opranu3anuu padboTsl ciryk0s1 JJOY. O6ocHyiiTe cBOIO POCHOY.
6. CocTaBbTe NMpPUKa3 O MPUHATHU Ha paboTy nHxkeHepa 11 paspsiaa B OTAEI IJIaBHOTO MEXaHUKA.
OcranbHble pEKBU3UTHI YKAXKUTE CAMOCTOATEINBHO.
7. CocTaBbTe TOKJIA/IHYIO 3alIUCKY O HApyIIEHUH TEXHOJIOIMYECKOro Ipolecca npu
MIPOU3BOJICTBE XJI€OOMPOAYKTOB. BBIBO/IBI 1 3aKIIIOUEHUE, a TAKXKE BCE PEKBU3UTHI IPUIyMaiiTe
camu.
8. CocTaBbTe MUCHMO-0TKA3 MpeAnoaaraeMoi pupme B MOCTaBKE KOMITIEKTYIOIIUX U3ISIUN st
M3TOTOBJICHUSI TEJIEBU30POB Mapku «PyOun».
9. CocraBbTe NMpHKa3 O NPEJAOCTABICHUN OYEPEAHOTO OTITYCKA.
10. CocraBbTe aKT O TIepeIaye MaTePHATBHBIX IICHHOCTEH (KOMITBIOTEPOB) U3 OJHOTO OT/IEIa
OpraHu3aIu B APYrou.
11. CocraBbTe npuka3 o0 yBOJIbHEHHH paOOTHUKA IO COOCTBEHHOMY JKEJIaHUIO.
12. CocraBbTe MPOTOKOI KOJJIETHATHHOTO MEPOIIPUSITHSL.
13. CoctaBbTe OOBSICHUTETHHYIO 3aITUCKY O TTOBOY HEUCIIOTHEHHUS CITy>KEOHOTO MOPyYSHHS.
Bce HeoOxotumble peKBU3HUTHI YKAKUTE CAMOCTOSITEIBHO.
14. CocraBbTe 3asBIEHUE O PUEME Ha PabOTy. YKaKUTE CAMOCTOSTEIHLHO BCE HEOOXOIUMbIE
PEKBU3UTHI.



15. CocTaBbTe TIpeICTaBICHUE O TPEMUPOBAHUHN PAaOOTHUKOB CITY>KObI KOHTPOJIS Ka4yecTBa 3a
MOJTOTOBKY JTOKYMEHTAIIUU IO CEPTH(PUKAIIUN CHCTEMbI KQUueCTBa.

16. CocTaBbTe pe3rome.

17. CocraBbTe MUCHMO-TIPOCHOY 00 OKa3aHUM CIIOHCOPCKOM MTOMOIIIH.

18. CoctaBbTe OOBSICHUTEIBHYIO 3aITUCKY PAOOTHUKA 110 TIOBO/IY HAPYIICHUS KM TPYI0BOU
JUCITUTUIAHBI.

19. CocraBbTe rapaHTHITHOE MMMCHMO Ha OTUIATY BBITOJHEHHBIX YCIYT WIH TOBapA.

20. CocraBbTe pHKa3 IO OCHOBHOM JEATEIHLHOCTH U CIICIANTE BBIMICKY U3 3TOTO MPUKa3a.
21. CocTaBbTe MMCHMO-OTBET Ha MPEIJIOKECHNUE O COBMECTHOH JIEATEILHOCTH.

3ayeTHO-3K3aMeHAUMOHHbIE MATEPHUAJIbI IJIS1 IPOMEKYTOUYHOM aTTecTaluM (3a4er)

[TonsTHe, BUBI, CBOMCTBA, MPU3HAKU JOKYMEHTA
@YHKIMY TOKYMEHTa U €0 IopUandecKas cuia
Cranpapruzanus 1 yHU(PUKALUS TOKyMEHTA.

Hwnh e

HopmaTuBHO-METOIMYECKUE TOKYMEHTHI, PErIIaMEHTUPYIOIIHE IPOLECCHI
JIOKYMEHTHUPOBaHUS.

o

Konduaennuansuesie JokyMeHThl. OcOO0EHHOCTH KOH(MUICHIIMATBEHOTO JIETOMPOU3BOICTBA
JIoKyMeHTOO0O0pOT KaKk OCHOBaHHE YIIPABIECHYECKON NEATEIbHOCTH (IOHITHE, TEXHOJIOTHS
paboThI C TOKYMEHTOM, PUHLIUIIBI)

PacniopsimutenbHas JoKyMeHTaIus (MMOHSATHE, BUJIBI, 00IIasi XapaKTepUCTUKA)

S

7
8. Cucrema JOKyMEHTAlUU Ha TPEATPUSITHN

9. OpraHu3alMOHHO-TIPABOBHIE JOKYMEHTHI: TIOHSITHE, BHJIBI, 00IAasi XapaKTePHUCTUKA
10. YupenutenbHble TOKYMEHTHI IPEANPHUATHS (TIOHSATHE, BUIbI, COJCPKAHNE)

11. lomxHOCTHAs MHCTPYKLUS: TIOHATHUE, LIETH, COACPKAHNE

12. TlpaBuiia BHYTPEHHETO TPYIOBOTO PacIoOpsIKa

13. HlTaTtHoe pacnucaHue U OpraHU3alMOHHAs CTPYKTYpPa IPEANPUATHS

14. CnpaBouHO-MH(pOPMALMOHHBIE JOKYMEHTHI (BUABI, COJEPKAHUE)

15. CnpaBouHO-aHATUTHUYECKAs TOKYMEHTAIMA: BUbI, XapaKTepPUCTHKA

16. IlonsiTHE, BUBI YUETHBIX IOKYMEHTOB

17. 1okyMeHTOOOO0pOT B XO35IIICTBEHHON AESITEIbHOCTH MPEITPUSITUS

18. TpeOoBanus, MpeaABABISIEMbIE K IEPBUYHON YIETHOW JOKYMEHTAIUH

19. Cocrarnenue u opopmiieHHE TPUKA30B 110 OCHOBHOW JICSATEIIEHOCTH

20. JlokyMeHTHpOBaHNE WHBEHTAPHU3AIMHA UMYIIIECTBA M 0053aTEIbCTB PEAIPUITHS
21. OcHOBHBIE IPaBUJIA COCTABJICHUS U MPEJICTABICHHS OyXTanTepcKOi OTYETHOCTH
22. ®UHAHCOBO-pacyeTHast JOKYMEHTalus

23. JIOKyMEHTBI 10 CHAOKEHUIO U COBITY

24. JlokyMeHTaIus 110 MPOBECHUIO aTTECTAIlMU Ha MPeIPUITUI

25. Tabenp ydera pabodero BpeMeHH

26. Kimaccuukarus kaJpoBoid JOKYMEHTAITUU

27. TloHsTHE, BUABI M COJIEPKAHNE TPYIOBOTO JIOTOBOPA

28. [opsmok cucTeMaTH3aIMK U XpaHEHHs TOKYMEHTOB

29. KommnbloTepHbIe TEXHOJIOTUH B JICIIONPOU3BO/ICTBE

30. O6s3aTenbHbIe U (paKyIbTaTUBHBIE YCIOBUS TPYJOBOTO JOTOBOpPA

31. [lopsinok JOKYMEHTHPOBAaHHs BPEMEHHOTO IIEPEeBO/Ia

32. [IpaBuna BeeHHs TPYAOBBIX KHIKEK

33. OdpopmiieHHE TOTOBOPOB U JOBEPEHHOCTEH



34. AKT: o0m1ast XapaKTepUCTHUKA, CTPYKTYpa, MOPSAI0K pa3paboTKu

35. [IpoToko:: obmast XxapaKTepUCTHKA, CTPYKTYpa, MOPSI0K pa3paboTKu

36. CripaBka: BUIbI, 00IIast XapaKTepUCTHKA, TOPSI0K OhOpMIICHHUS

37. lokyMeHTUpOBaHUE YBOJIbHEHUS PAOOTHUKA 10 HHULIMATHBE PabOTONATENs

38. JlokyMeHTHpOBaHUE PEKPYTHUHTA IIEPCOHANIA: PE3IOME, aHKeTa

39. JIoKkyMeHTHI 1O JINYHOMY COCTaBY: IEPEUYEHb TOKYMEHTOB, OCOOEHHOCTH 3TUX JOKYMEHTOB

40. LludpoBbie 1 aBTOMATU3NPOBAHHBIE TEXHOJIOTHHU, IPUMEHSIEMBIC B YIIPABICHUU
JOKyMEHTOOOOPOTOM IPEANPHSTHI.

Kpurtepun onenuBanus pe3yibTaToB 00y4eHust

Kpumepuu oyenusanus no sauemy:

«3AUmMeHo»: cmyoenm e1aoeem meopemuyecKumMu 3HAHUAMYU N0 OAHHOMY pa3oeny, 0onycKaem
He3HauumenbHvlie OWUOKU, CIYOEeHmM YyMeen NpasuibHO 00BACHAMb MaAmMepuai, UlIoCmpupys
€20 npuMepamu.

«He 3aUMEHO»: MAmepua He YC80eH Ul YCBOEH YACMUYHO, CIYOeHM 3ampyOHAemcsl
npugecmu npumepsl, 00801bHO OZPAHUYEHHBIN 00beM SHAHUU NPOSPAMMHO20 MAmMepuad.

OneHouHBIE CpencTBA Ui HMHBAJIHIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbsI BEIOUPAIOTCS C yUETOM MX MHAUBUAYAIBHBIX ICUXO(U3NYECKUX OCOOCHHOCTEH.

— IpY He0OXOAMMOCTH HHBAIMIAM H JIU]AM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
IPEOCTABIIACTCS JOMOJHUTEIbHOE BPEeMS /7Sl TIOATOTOBKU OTBETA Ha SK3aMEHE;

— IIpH TPOBEJICHUH TPOLEAYPHI OIICHUBAHUS PE3YyJIbTATOB 00yUEHHSI MHBAIUIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs IPEAYyCMATPUBAETCS UCIIOJIb30BAHUE TEXHUYECKUX
CpeACTB, HEOOXOTUMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMA OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH AJIs1 00YYaroIUXCcsl ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3710POBbS
U WHBAJIWAOB TIPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYYEHHS 1O JAUCHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporenypa oneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIWIOB M JIUI] C OTPaHUYECHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJYJIIO) TMpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

JUist T ¢ HAapyIIEHUSIMH 3PEHHS

— B MieyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUnist i1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaronuxcs.

5. Ilepedyennb y4eOHOM JuTepaTypbl, HHPOPMALHOHHBIX PECYPCOB U TEXHOJIOTHM
5.1. YueOHasi auTeparypa

1. Hoponuna, JI. A. Opranu3anuss U TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreyeHUs
yTpaBJICHUS : YIeOHUK U MTPaKTHKyM Jutst By30B / JI. A. Jloponuna, B. C. UpuTtnkoBa. — 2-e u3.,
nepepab. u gomn. — MockBa: W3amarensctBo IOpaiit, 2024. — 270c.— (Bsicuiee
obpazoBanue). — ISBN 978-5-534-16016-1. — Tekct : snekrpoHHBI // OOpazoBaTenbHAas
miatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536404.


https://urait.ru/bcode/536404

2. Kysnenos, U. H. JlokyMeHTanimoHHOE oOecrieueHue ynpasieHus. JJokyMeHTo000poT 1
JIeNTOTIPOU3BOICTBO : YUeOHUK U MpakTHUKyM ais By30B / M. H. Ky3neno. — 4-e u3j., nepepad. u
norn. — Mocksa : WznarensctBo [Opaiit, 2024. — 545 c.— (Bricmiee oOpaszoBanHme). —
ISBN 978-5-534-16003-1. — Tekcr : snekrponnsii // Obpa3zoBarenbHas miardgopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/535548 .

3. Kopnees, U. K. JlokymMeHTHpOBaHHE YIPABICHUECKOW ACATEIBHOCTH : YYEOHUK ISt
By30B/ W. K. KopueeB, A. B.Ilmenko, B. A. Mamypnes. — 3-¢ u3a., mepepad. ¥ JOIM. —
Mocksa : UznatensctBo FOpaiit, 2024. — 438 c. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
534-16001-7. — Texkct : snexktpoHHbId // OOpa3zoBarenvHas miaatdopma FOpaiit [cait]. —
URL: https://urait.ru/bcode/536393.

5.2. Ilepuoanyeckas JuTepaTrypa

Bassl nannsix komnanum «Mct Bero» http://dlib.eastview.com
Onekrponnas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/
Kypnan «MenemxkmeHT B Poccuu u 3apy0exomy»;

Kypnai «YnpasneHrue KOMIaHUuEH»;

Kypnan «YnpasieHre nepcoHanoM»;

Kypnan «MeHeKMEHT CEroaHs»;

Kypnan «kcnep»;

KypHain « JKOHOMUYECKHE CTPATErHUNY;

Kypnan «Poccuiicknii 3JKOHOMHYECKUH )KypHAIDY,;

10 Kypnain «MeHeKMEHT U yIIpaBICHUEY;

11. XKypHas «IKOHOMHUCTY.
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5.3. UHTepHeT-pecypcbl, B TOM 4YHCJEe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAHHBIX U PIH(l)OpMaI[I/IOHHLIe CIIPpaBOYHbIC CHCTEMbI

J1eKTPOHHO-0UbIM0TeuHbIe cucTeMbl (IBC):

1. DBC «}OPAUT»https://urait.ru/

2. 9BC «YHUBEPCUTETCKA I BUBJINMOTEKA OHJIAWH» www.hiblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonasibablie 6a3bl JAHHBIX:

1. Scopus http://www.scopus.com/

2. ScienceDirect https://www.sciencedirect.com/

3. Kypnansr uznarenscrsa Wiley https://onlinelibrary.wiley.com/

4. Hay4yHada snekTpoHHasa 6ubanoteka (HIB) http://www.elibrary.ru/

5. IIoTHOTEKCTOBBIE apXUBBI BEAYIIMX 3alaJHbIX HAY4YHBIX XKYypHaloB Ha Poccuiickon
iatdopme HayuHbIX )KypHanoB HOMKOH http://archive.neicon.ru

6. HaumoHanbHaa 3nekTpoHHas 6bubavoteka (mocTym K DIEKTPOHHON OuOJIMOTEKe
muccepraiuii Poccuiickoit rocynapcrBennoit oubmuoreku (PI'B) https://rusneb.ru/

7. Mpe3naeHTckasa 6ubaunorteka um. b.H. EnbumHa https://www.prlib.ru/

8. Basa paHHbIx CSD KeM6puAMKCKOro LeHTpa Kpuctaanorpaduyeckmx gaHHbix (CCDC)
https://www.ccdc.cam.ac.uk/structures/

9. Springer Journals: https://link.springer.com/

10.Springer Journals Archive: https://link.springer.com/

11.Nature Journals: https://www.nature.com/

12.Springer Nature Protocols and Methods:
https://experiments.springernature.com/sources/springer-protocols

13.Springer Materials: http://materials.springer.com/

14.Nano Database: https://nano.nature.com/



https://urait.ru/bcode/535548
https://urait.ru/bcode/536393
http://dlib.eastview.com/
https://grebennikon.ru/
https://urait.ru/
http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/
http://www.scopus.com/
https://www.sciencedirect.com/
https://onlinelibrary.wiley.com/
http://www.elibrary.ru/
http://www.elibrary.ru/
http://archive.neicon.ru/
https://rusneb.ru/
https://rusneb.ru/
https://www.prlib.ru/
https://www.prlib.ru/
https://www.ccdc.cam.ac.uk/structures/
https://www.ccdc.cam.ac.uk/structures/
https://link.springer.com/
https://link.springer.com/
https://www.nature.com/siteindex/index.html
https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/
https://nano.nature.com/

15.Springer eBooks (i.e. 2020 eBook collections): https://link.springer.com/
16."JIextropuym TB" http://www.lektorium.tv/
17.YuuBepcurerckas nHpopmannonnas cucrema POCCUS http://uisrussia.msu.ru

HNudopmanuoHHble CIPABOYHBIE CUCTEMBbI:
1. KoncynpranT [Imtoc - cipaBouHas mpaBoBasi cucTeMa (JJOCTYII 1O JIOKaJIbHOM CETH ¢
KOMITBIOTEPOB OMOITMOTEKH )

Pecypchl ¢cB0OOOIHOTO JOCTYHA:

1. KubepJlenunka(http://cyberleninka.ru/);

2. MuHuctepcTBO HayKu M BbIciiero oopaszoBanus Poccuiickoit @enepanuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblit moptan "Poccuiickoe oopazoBanuehttp://www.edu.ru/;

4. HWnadopmanuronnas cucrema "EquHoe OKHO TOCTyIa K 00pa3oBaTeIbHBIM
pecypcam"http://window.edu.ru/;

5. Enwuuas kosuteknus nudpoBsix 00pazoBareabHBIX pecypcohttp://school-
collection.edu.ru/ .

6. denepanbHbIi HEHTP UHPOPMALIMOHHO-00PA30BATEIBHBIX PECYPCOB
(http://fcior.edu.ruf);

7. IIpoext ['ocynapcTBeHHOro HHCTUTYTa pycckoro s3bika uMeHu A.C. [Tymkuna
"Oo6pa3zoBanue Ha pycckom"https://pushkininstitute.ru/;

8. CnpaBouHo-uHpopManMOoHHbIH moptain "Pycckwuii si3p1k"http://gramota.ru/;

9. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBaperhttp://www.glossary.ru/;

10. Cnoapu u sHImKIoneauunttp://dic.academic.ru/;

11. O6pa3oBatenbHblil moptan "Yueda"http://www.ucheba.com/;

12. 3axonompoekt "O6 obpazoBanuu B Poccuiickoit denepanun". Bornpocs! u
otBeTsInttp://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBIE 3JIEKTPOHHbIE 00pa3oBaTe/ibHbIe H HH(POPMalLHOHHBIE pecypchl

KyoI'y:

1. DneKTpOHHBIH KaTajor Hayunoi O6ubaoTexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. DNeKTpOHHAas oubnmoreka TPYZOB YUYEHBIX KyoI'Y

http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. Cpena MOy IbHOTO TMHAMUYECKOT0 00y4YeHHus http://moodle.kubsu.ru

4. ba3a y4eOHBIX IUIaHOB, y4€OHO-METOINYECKUX KOMIIEKCOB, MMyOIMKAIMNA U KOH(pEpEeHINi
http://infoneeds.kubsu.ru/

5. bubnnorexka HHPOPMAITMOHHBIX peCcypcoB Kadeapbl HHPOPMAIIMOHHBIX 00pa30BaTEIbHbBIX
TEXHOJIOIUH http://mschool.kubsu.ru;

6. DnekTpoHHbIH apxuB TokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

7. DneKTpoHHBbIE 00pa3oBaTelbHbIE pecypchl Kadeapbl HWHPOPMAIMOHHBIX  CHCTEM H
TexHojoruil B oopazoBanuu Kyol'Y u nHayuno-metoaudeckoro xypHaia "[LHIKOJIBHBIE I'OJIbI"
http://icdau.kubsu.ru/

6. MeToauueckue ykazaHus /1Jisi 00y4aomuxcs M0 0CBOEHHUIO TUCIHIIMHBI (MOTYJIs)
MeToaudeckne yka3zaHUs IO BBIMOJTHEHUIO CAMOCTOATEIBHOW pabOThI COCTABJICHHI B

COOTBETCTBUM C TpeboBaHUsIMU DeiepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAaHIAPTOB
BhIcuiero oopazosanus o 27 u 38 YI'CH. YTBepxaens! Ha 3acenanun CoBeTa 3KOHOMUYECKOTO
¢akynmprera  OI'BOY  BO  «Ky6I'YV».  Ilporokom Ne 8 or 29  wuioHs
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
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B ocBOoeHMM IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyajbHas ydyeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJIHUTEIBbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJNBTAMM 10 TPEIMETY SIBISIOTCS BaKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3aLUU OOY4YE€HUS U YCTAHOBJIEHUIO BOCIIUTATEIBHOTO KOHTAKTA
MEXIy IMpernojaBaTesieM W OOy4aroIlMMCs HMHBAJIUIOM WM JIMIOM C OrPaHUYECHHBIMU
BO3MOYKHOCTSIMU 3/10POBbSI.

7. MarepuaibHO-TeXHHYECKOe o0ecnedeHne 1o JUCHUILIMHE (MOAYJII0)
HaumenoBanue OcHalleHHOCTh [lepeuenb TMIEH3MOHHOTO

CHEIMAIBHBIX TOMEIEHUN CHEIUAIBHBIX TOMEIIEHUH | MPOrpaMMHOTO O0ecTieueHust
VYyeOHbIC ayTUTOPUU IJIS MebGennb: yueOHas MeOenb Microsoft Windows 8, 10,
MIPOBEICHUS 3aHATHIA TexHuueckue cpeacTsa Microsoft Office Professional
JIEKLIUOHHOT'O TUIIA o0yJeHUSI: Plus
9KpaH, IPOEKTOP, HOYTOYK
Mebens: yueOHast MeOenb
TexHuueckue cpeacTaa
o0yueHus:
9KpaH, POEKTOP, HOYTOYK

VY4eOHble ayAUTOPUH IS
MPOBEJICHUS 3aHATHI
CEMHUHAPCKOro THUIIA,
rPYNIOBBIX U
VHJIMBU1yaIbHBIX
KOHCYJIbTallMi, TEKYIIETO
KOHTPOJISL U IPOMEXYTOUHOU
aTTeCTalu

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus

JUis  caMocTOATENbHOW  pabOThl  OOy4aroUIMXcs  MPEAYyCMOTPEHBbl  IOMEIIECHHUS,
YKOMIIJIEKTOBAaHHbIE CIIEIMATM3UPOBAHHON MeOesblo, OCHAIIEHHbIE KOMIIBIOTEPHONW TEXHUKON C
BO3MOXHOCTBIO IIOJKJIOYCHUSA K CCTH «I/IHTepHeT» 1 oOecrieyeHueM A0CTyIIa B 3JICKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENIbHYIO CPEly YHUBEPCUTETA.

HanmenoBanuve nomMemeHuin
JUIA CaMOCTOSTEIbHOU
paboThl 00YyJaIOLINXCS

OcHalIeHHOCTh OMEIIEHU I
JUISL CAMOCTOSITEIIbHOM
paboThI 0OYyYaIOLIUXCS

[lepeyeHp NUIIEH3UOHHOTO
MpOrpaMMHOTO o0ecrieueHus

ITomemenue s
CaMOCTOSITENIbHOW ~ paboThI
oOyyaromuxcst  (4UTanbHBIN

3an HayuHoii 6uGnuorexn)

MebGennb: yueOHas MeOennb
Kommnekt
CHelUaIu3upOBAHHON
Mebenu: KOMITbIOTEPHBIE
CTOJIBI

O6opynoBanue:
KOMIIBIOTEpHAsi TEXHUKA C
MOJIKJIIOYEHUEM K
nH(}OPMAaLIMOHHO-
KOMMYHUKAIlHOHHOW  CETH
«HTEpHET» M JOCTYIIOM B
3JIEKTPOHHYIO
nH(}OPMAaLIMOHHO-
00pa3oBaTeNbHYIO
o0OpasoBarenbHON
OpraHuzanuu, BeO-KaMepsbl,
KOMMYHUKAIIHOHHOE
obopyoBaHue,
obecrieunBaromiee JOCTYI K
CeTH MHTEpHET (IPOBOAHOE

cpeny

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus




COeMHEHUE U OeCTIpOBOHOE
COCIMHEHHE M0 TEXHOJIOTHH
Wi-Fi)

TTomemenue 1A
CaMOCTOSITENIbHOW ~ paboThI
oOyvaroruxcst  (aym.213 A,
218 A)

Meb6Genb: yueOHas MeOenb
Kommnekr
CHelHalIn3upOBaHHON
Mebenu: KOMIIBIOTEPHbBIE
CTOJIBI

O6opynoBanue:
KOMITBIOTEpHAsT TEXHHKa C
MOJIKITIOYECHUEM K
MH(pOPMaIMOHHO-
KOMMYHHKAIMOHHOMN ceTH
«HTepHeT» U IOCTYNnOM B
AJIEKTPOHHYIO
HH(POPMaIIMOHHO-
o0Opa3oBaTeIbHYI0
o0pa3oBaTenbHOI
OpraHusainuu, BeO-KaMmephl,
KOMMYHHKAITUOHHOE
obopyoBaHue,
oOecrnieunBaroliee JOCTyIn K
CEeTH HUHTEPHET (IIPOBOAHOE
coequHeHne U OecrpoBOAHOE
COCAMHEHHUE IO TEXHOJIOTUU

Wi-Fi)

cpeny

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus




