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1 Hesn 1 3apa4n M3y4YeHUS IMCHUILVIMHBI (MOXYJIs1)

1.1 Leanb ocBoeHUs] AMCHUILUIMHBI: (OPMHUPOBAHKE Y CTYACHTOB TEOPETHIECKUX
3HaHUU M TPAKTUYECKHMX OCHOB CO3JAaHUSA JOKYMEHTOB YIIPaBIICHUS; TPAMOTHOW H
3¢ (eKTUBHON OpraHU3alluy COBPEMEHHOTO JIEIONPOU3BOACTBA U JOKYMEHTOOO0POTa Ha
OPEANpUATUSIX W B OpPraHM3almsX, (HOPMUPOBAHUE MPEACTABICHUS 00 3IEKTPOHHOM
JOKYMEHTE KaK O HOBOH CYIITHOCTH B IIPABOBBIX OTHOLICHUSX, TPEAOCTABICHHUE CTyICHTaM
CHCTEMAaTHU3UPOBAHHOTO MOJAXOAa K IPOOJIeMe HCIOJIB30BaHUA CHUCTEM 3JIEKTPOHHOTO
nokymenroobopora (90) u wunpopmanumonusix cucrtem (MC) Ha ocHOBe

MpeACTaBICHHBIX 0a30BBIX CBEJICHUM.

1.2 3agauu AMCHMILUIMHBI: CHOPMUPOBATh Y CTYIEHTOB LEJIOCTHOE MOHUMaHUE
pa3BUTHUA  JTOKyMEHTOOOOpOTa, JaThb CTYJAEHTaM OCHOBHBIE MPEACTABICHUS O
TEOPETUYECKNX W IPAKTUYECKUX HAIPABICHUAX Pa3BUTHA  JOKYMEHTOBEICHUS
OpraHu3allMyd KaK OTKPBITOM CHCTEME, 3aKOHax €€ (YHKIMOHUPOBAHMS, a TaKKe
NpUOOpETEeHNE YMEHUH B YaCTH aAaNTallud OpraHu3alnii K ©3MEHEHHUSIM BHEILTHEH CpeIbl.

[TosmyuuTs npeacTaBiieHre O crienn(UKe 3IEKTPOHHOIO JOKYMEHTO000pOTa.

1.3 MecTo AucuMIIMHbI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

JucuumivHa «YOpaBlieHHe JeNONpPOU3BOJACTBOM U JTOKYMEHTOOOOPOTOM)
OTHOCHUTCSI K 4YacTH, (GOPMUPYEMOM ydyaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH bioka 1
"NMucuuruinael  (Moaynu)" yueOHoro miaHa.l3ydyenue aucuuruinHbl OasupyeTcss Ha
3HAHUAX MPEANISCTBYIONINX JUCIUIIINH, TAKUX Kak: «CTpaTeruu mpoeKTHO-TIPOILIECCHOTO
yopaBiieHuss — opranuzanueit», «CoBpeMeHHble  HMH()OPMAIMOHHO-aHAIUTUYECKUE
TEXHOJIOTUU B YIPABIECHUHU MEPCOHAIOM», a TaKXke JUIsl MOCIEAYIOMMNX TUCUUIUINH, s
KOTOPBIX JaHHAs JUCHUIUIMHA SBJISIETCS MPEAIIECTBYIONIEH B COOTBETCTBUH C YUYEOHBIM
IJIaHOM, TaKue Kak: «YTpaBieHHE KaJApoBOM 0e30macHOCThIO», «CTpaTrernyeckoe

yHpaBJIC€HUE IEPCOHAIOM Ha OCHOBC KOMIICTCHTHOCTHOI'O ITOAXOJa».

1.4 IlepedyeHb MJIAHMPYEMBbIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHH 00Pa30BaTEJbHOM IPOrPaMMBbI
W3ydenne naHHOM y4yeOHOW AMCUMIUIMHBI HampaBleHO Ha (opMUpOBaHHE Y

00y4JaOIIUXCsl CEAYIONUX KOMITETEHITUH:

Pe3ynbTaThl 00yYEHUS 110 TUCIIUILTHHE
Kon n HanmeHoBaHMe HHAUKATOpa™ (3naem, ymeem, gradeem (Ha8bIKU U/UiU ONbIM
dessimenvHocmu))
IK-2Cnoco0eH 0CyLIeCTBISITh ONEPAMOHHOE YIPaBJICHHE IEPCOHAIOM H I0Jpa3/iejeHHeM OpraHu3aluu




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

Pe3ynbTaThl 00y4eHUs M0 TUCIMIUTHHE
(3Haem, ymeem, enadeem (HABBIKU U/UNU ONBIMN
dessimenvHocmu))

UIIK-2.1. Oouanaer METOI0JI0TUEH
OTICPAIMOHHOTO  YNpPAaBICHHUsI MEPCOHAIOM U
MOIPa3ICIICHUEM OpPTaHU3AI[IH

3Haer: TpeOOBaHUS  3aKOHONATEIbCTBA  Poccuiickoit
@enepalii U HOPMAaTUBHBIX ~ IIPaBOBBIX  aKTOB,
PETYJIUPYIOIUX MPOTHO3UPOBAHUE U IKCIIEPTU3Y LIEH.

3HaeT: HOPMATUBHBIE MPABOBBIE AaKThl, METOJUYECKUE

MaTepHaIb 1o pa3paboTke OpTaHU3aMOHHO-
YIIpaBJIEHYECKOM, OpraHU3alMOHHO-TEXHUYECKOU u
OPTaHHU3aIIHOHHO-9KOHOMHYECKYIO JOKyMEHTAIIH c

HCIIOIb30BAHMEM COBPEMEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa

VYMeer: paspabaTeiBaTh OpPraHU3ALMOHHO-TEXHUYECKYIO H
OPraHU3aMOHHO-9KOHOMHUYECKYIO JOKYMEHTALHIO
(rpadyku pabOT, MHCTPYKLMH, IJIAHBI, CMETHI, OIOJIKETHI,
TEXHHKO-OKOHOMHUYECKHE 000CHOBaHUS, YacTHbIC
TEXHUYECKUE 3aaHus)

VYMeeT: COCTaBIATH YIPABICHYECKYH0 OTYETHOCTh IIO
YTBEPXkKJICHHBIM popmam

Brnaneer: HaBblkamuM  cocTaBieHus M odopmiieHHs
OpraHU3alOHHO-YIPaBICHYECKOH, OpraHU3alMOHHO-
SKOHOMHYECKOH TOKYMEHTAllUH C UCIOJIB30BAaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JJOKyMEHTO00O0pOTa.
Brnaneer: HaBbIKaMH JOKYMEHTO000pOTa IO (hOPMHPOBAHHIO
HUTOTOBBIX  JOKYMEHTOB, XPaHEHHIO, apXHBHPOBAHUIO
OpraHU3alIOHHO-YIIPABIEHYECKOH, OpraHU3alMOHHO-
SKOHOMMUYECKOHN TOKYMEHTALUU

WIIK-2.2. JleMOHCTpUpPYET  CIIOCOOHOCTH K
ONCPALlMOHHOMY YNpPAaBICHUIO IIEPCOHANIOM U
CTPYKTYPHBIM HO/Ipa3JielieHuEM

3Haer: TpeOOBaHUS  3aKOHOMATEIBCTBA  POcCCHiiCKOI
(I)e,uepaulxm u HOPMAaTUBHBIX IpaBOBbIX aKTOB,
PETYJIUPYIOLUIUX MPOTHO3UPOBAHUE U IKCIIEPTU3Y LIEH.

3Haer: HOPMATUBHBIC TMPaBOBBIC AaKTbl, METOAUYCCKUEC

MaTepHuabl TI0 pa3paboTke OpraHU3alMOHHO-
YIPaBJIECHYECKOH, OpraHu3allMOHHO-TEXHUYECKOU u
OPraHU3aIMOHHO-3KOHOMUYECKYIO JOKYMEHTAIUH c

UCTIONIb30BAHMEM COBPEMEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKyMeHT0000poTa

VYmeer: pa3pabaTbiBaTh OPraHW3ALMOHHO-TEXHHYECKYIO H
OpTaHHU3aIIHIOHHO-9KOHOMHUYECKYIO JIOKyMEHTAIHIO
(rpadukm paboT, WHCTPYKUIWH, TUIAHBI, CMETHI, OIOIKETHI,
TEXHUKO-3KOHOMUYECKHE 000CHOBaHNS, JaCTHbIE
TEXHUYECKHUE 3a/IaHH)

VYMeeT: COCTaBIATH YHPAaBICHYECKYI0 OTYETHOCTh 11O
YTBEP)KJICHHBIM (hopMam

Bnameer: HaBBIKAMH ~ COCTaBI€HHA M O(OPMIIEHUS
OpraHM3alMOHHO-YIIPaBIEHUECKOH, OpraHU3aIMOHHO-
SKOHOMHYECKON TOKYMEHTALMH C MCIIOJIB30BAaHHEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
Brnaneer: HaBbIKaMM TOKYMEHTO000POTA IO (POPMHUPOBAHHIO
UTOTOBBIX  JIOKYMEHTOB, XPaHEHHIO, apXUBHPOBAHUIO
OpraHU3alIOHHO-YIIPABIEHUECKOH, OpraHU3alUOHHO-
SKOHOMHUECKON TOKYMEHTAalUU

WIIK-2.3. BeicTpanBaeT aJIMHHUCTPUPOBAHUE
MPOLIECCOB u JOKYMEHTO000pOTa o
OTIEPAIlIOHHOMY YIIPABJICHHUIO IIEPCOHAIOM U
CTPYKTYPHBIM ITOJIpa3/ieeHuEM

3Haer: TpeOOBaHWS  3aKOHONATEIbCTBA  Poccuiickoit
Qenepallii ¥ HOPMATUBHBIX  [PaBOBBIX  aAKTOB,
PETYIUPYIOMIMX MPOTHO3UPOBAHNUE U DKCIIEPTU3Y IIEH.

3HaeT: HOPMATHUBHBIC MPABOBBIC AaKThl, METOJUYECKUE

MaTepHuabl TIo pa3paboTke OpraHMU3alMOHHO-
YIPaBJIEHYECKOH, OpraHu3alMOHHO-TEXHUYECKOU 51
OpPraHU3alMOHHO-3KOHOMHUYECKYIO JIOKyMEHTALUU c

HCIOJIB30BAHUEM COBPEMEHHBIX TEXHOJIOTHH QJICKTPOHHOT'O
,HOKyMCHTOO60pOTa

Vmeer: paSpa6aTLIBaTL OpraHn3alilMOHHO-TEXHUYECCKYIO U
OpPraHrM3allMOHHO-9KOHOMHWYCCKYIO JAOKYMCHTAlUIO




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

Pe3ynbTaThl 00y4eHUs M0 TUCIMIUTHHE
(3Haem, ymeem, enadeem (HABBIKU U/UNU ONBIMN

dessimenvHocmu))
(rpaduku paboOT, MHCTPYKIMH, TUIAHBI, CMETHI, OFOIKETHI,
TEXHUKO-IKOHOMHYCCKUEC 000CHOBaHUS, YacTHBIC

TEXHUYCCKHUEC 3aIaHUsI)
YMeeT: COCTaBSITH  YHPABICHYCCKYIO OTYETHOCTH IO
YTBEPXKICHHBIM (hopMaM

Bmageer: HaBBIKaMH ~ COCTaBICHHS W OQOPMIICHHUS
OpraHU3alHOHHO-YIIPABICHYECKOH, OpraHU3alHOHHO-
9KOHOMHYECKOH TOKYMEHTAIlMU C HCIIOJIb30BAHHEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO TIOKYMEHTOO00pOTA.
BrnazmeeT: HaBBIKaMH JOKyMEHTO000pOTa TI0 POPMHUPOBAHIIO
UTOTOBBIX ~ JOKYMEHTOB, XPaHECHHIO, AapXUBHPOBAHHIO
OpraHM3aIlIOHHO-YIPABIEHYECKOH, OpraHU3alMOHHO-
9KOHOMHUECKOH JOKyMEHTAIN

MK-3CnocobeH 0CyIECTBISATh CTPATETHYSCKOE YII

PABJICHUEC NIEPCOHAJIOM OpraHu3aluunu

UIIK-3.1. O0nanaeT METOLOIOTHEN
CTPaTETUYECKOTO YIIPABJICHUS IEPCOHATIOM
OpraHu3aIuu

3Haer: TpeOOBaHUS  3aKOHOMATEIbCTBA  POCCHiiCKOI
(I)e,uepaulxm u HOpMAaTHUBHBIX IIpaBOBbIX aKTOB,
PETYJIUPYIOLUIUX MPOTHO3UPOBAHUE U IKCIIEPTU3Y LIEH.

3Haer: HOPMATUBHBIC TMPaBOBBIC AaKTbl, METOAUYCCKUC

MaTepuaJibl 10 pa3pa60TKe OpraHn3alfuOHHO-
praBJ’IeH‘IeCKOﬁ, OpFaHI/ISaHI/IOHHO'TCXHI/I‘IGCKOﬁ n
OpPraHnu3allMOHHO-9KOHOMHYCCKYO JAOKYyMCHTAlMU C

HCTIONB30BaHUEM COBPEMEHHBIX TEXHOJIOTHH AIEKTPOHHOTO
JOKYMEHT0000pOTa

YmeeT: pa3pabaTbBaTh OPraHW3ALMOHHO-TEXHWYECKYIO H
OPTaHHU3aIIHIOHHO-9KOHOMHUYECKYIO JOKyMEHTAIHIO
(rpaduiku pabOT, MHCTPYKLHMH, IJIaHBI, CMETHI, OIOJIKETBI,
TEXHHKO-9KOHOMHUYECKHE 000CHOBaHUS, YaCTHbIE
TEXHUYECKHUE 3aJaHHs)

VYMeeT: COCTaBIATH YHPAaBICHYECKYI0 OTYETHOCTh 11O
YTBEPXkKJICHHBIM hopmam

Bnameer: HaBBIKAMH ~ COCTaBI€HHA M O(OPMIIEHUS
OpraHU3alMOHHO-YIIPaBIEHUECKOH, OpraHU3aI[OHHO-
SKOHOMHUYECKOH TOKYMEHTAllUH C UCIOJIB30BAaHHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
Brnaneer: HaBbIKaMM TOKYMEHTO000POTa IO (POPMHUPOBAHHIO
HUTOTOBBIX  JIOKYMEHTOB, XPaHEHHIO, apXUBHPOBAaHUIO
OpraHU3alIOHHO-YIIPABIEHYECKOH, OpraHU3alUOHHO-
SKOHOMMUYECKOHN TIOKYMEHTALUH

WIIK-3.2. JleMOHCTpUpYET  CIIOCOOHOCTH K
CTPATETHMYECKOMY  YNpPAaBICHUIO  MEPCOHAIOM
OpraHu3anu

3Haer: TpeOoBaHUS  3aKOHOJATENbCTBa  Poccuiickoii
@euepaunn n HOPMaTUBHBIX IpaBOBbIX aKTOB,
PETYJIMPYIOIIUX IPOTHO3UPOBAHUE M SKCICPTH3Y IICH.

3H36TZ HOpMAaTHUBHBIC TIPABOBLIC AKTbl, METOAUYCCKUE

MaTepuabl TI0 pa3paboTke OpraHMU3alMOHHO-
YIPaBIECHYECKOH, OpraHu3alMOHHO-TEXHUYECKOU u
OPraHU3aIIOHHO-3KOHOMUYECKYIO JOKYMEHTAIUH c

HCIOJIb30BAHUCM COBPEMEHHBIX TEXHOJIOTHIA QJICKTPOHHOI'O
I[OKyMCHTOO60pOTa

VYmeer: pa3pabaTbiBaTh OPraHU3ALMOHHO-TEXHUYECKYIO W
OpraHHU3aIIMIOHHO-9KOHOMHUYECKYIO JIOKyMEHTAIHIO
(rpadmku pabOT, MHCTPYKIMH, IJIAHBI, CMETHI, OIOJIKETBI,
TEXHHKO-9KOHOMHUYECKHE 000CHOBaHUS, JacTHbIE
TEXHUYECKUE 3aIaHH)

YMeeT: COCTaBIATH YNPaBICHYECKYI0 OTYETHOCTH IIO
YTBEP)KJICHHBIM (hopMam

Bnameer: HaBBIKAMH ~ COCTaBIGHHS M OGOPMIICHHS
OpraHM3aIMOHHO-YIIPABIEHUECKOH, OpTraHU3aIMOHHO-
SKOHOMHYECKOW TOKYMEHTAIMH C WCIIOJIb30BAaHHUEM COBpE-

MEHHBIX TEXHOJIOTHH JIEKTPOHHOTO JOKYMEHTO000POTA.




Pe3ynbraTbl 00y4YeHus 110 AUCIUIUINHE
(3Haem, ymeem, enadeem (HABBIKU U/UNU ONBIMN
dessimenvHocmu))
Brnaneer: HaBbIKaMM IOKYMEHTO000POTA 110 (POPMHUPOBAHHIO
UTOTOBBIX  JIOKYMEHTOB, XPaHEHHMIO, apXUBHPOBAHUIO
OpraHU3aI[OHHO-YIIPABICHUECKOH, OpTraHU3aLMOHHO-
SKOHOMHUYECKOH TOKYMEHTAalluU
WIIK-3.3. BeicTpanBaeT aIMHHUCTpHUpOBaHWE | 3HaeT:  TpeOOBaHWS  3aKOHOAATENbCTBA  PoccuifcKoi
IIPOLIECCOB " JIOKyMEHTO0000poTa no | @enepaui M HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
CTPaTETU4ECKOMY  YNPABIEHUIO  IEPCOHAIOM | PEryIHPYIOUIMX MPOrHO3UPOBAHHE U DKCIEPTU3Y LIEH.
OpraHU3alUH 3HaeT: HOPMATHBHBIE IIPABOBBIE AaKThl, METOIUYECKHE
MaTepHabl o pa3paboTke OpraHM3alMOHHO-
YIIPaBJIEHYECKOM, OpraHU3alMOHHO-TEXHUYECKOM u
OpraHU3allMOHHO-3KOHOMUYECKYIO JOKyMEHTALUH c
HCIOJIb30BaHUEM COBPEMEHHBIX TE€XHOJIOTHUIl 3IEKTPOHHOIO
JIOKyMEHT0000poTa
VYmeer: pa3pabaTbiBaTh OPraHU3ALMOHHO-TEXHUYECKYIO W
OpPraHU3alMOHHO-3KOHOMHUUYECKYIO JIOKYMEHTALUIO
(rpadwiku pabOT, MHCTPYKLHMHU, IUIAHBL, CMETHI, OIOKETBI,
TE€XHUKO-IKOHOMHUECKHUE 000CHOBaHUA, JacTHBIE
TEXHUYIECKUE 3aTaHUs)
YMmeeT: cOCTaBHATH yHNPABICHYECKYI0 OTYETHOCTH IO
YTBEpKAECHHBIM (opMam
Bnaneer: HaBblkamMm  cocTaBieHHs M odopmieHHS
OpraHU3alOHHO-YIIPaBICHYECKOH, OpraHU3alIOHHO-
SKOHOMHYECKOH TOKYMEHTAllUH C UCIOJIB30BaHHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
Brnaneer: HaBbIKaMH TOKYMEHTO000pOTa 110 (POPMHUPOBAHHIO
HUTOTOBBIX  JIOKYMEHTOB, XPaHEHHIO, AapXUBHPOBAHUIO
OpPraHU3allMOHHO-YIIPABIEHYECKOM, OpraHu3alliOHHO-
SKOHOMMUYECKOHN TOKYMEHTALUU

KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

2. CTpyKTYypa M coiep:KaHue 1 CHHIIIMHbI

2.1 PacnipenesieHne TPYA0EMKOCTH AUCHHUIIMHBI IO BUIaM padoT
OO6riast TpyI0EMKOCTh JUCIUILIMHBI COCTABJISIET 2 3aueTHble equHUIBI (72 daca), ux
pacripezielieHue 1o BujaM paboT MPeICTaBICHO B TaOIHIIE

Bcer ®dopma o0yueHus
© 3a04Hast
Buner pabot
4aco OYHas
B
2 1
CEeMECTp | CeMecTp Kypc
(gachr) (uacer) (gachr)
KonrakTHas padora, B TOM YHcIe: 24,2 12,2
AyauTopHble 3aHATHSA (BCEro): 24 12
3aHATHUSA JIEKIIMOHHOTO THIA 6 4
mabopaTopHbIE 3aHATUS - - -
MIPaKTUYECKNE 3aHATHUSL 18 - 8
CEeMHHAPCKUE 3aHATHUS -
HNHuast kOHTaKTHas padoTa:




KoHTpoib caMOCTOATENEHON pabOTHI

(KCP)
[Ipomesxxytounas arrectanus (MKP) 0,2 0,2
CamocrosiTeIbHAasi padoTa, B TOM 47.8 56
L1 () (H
Ilpakmuueckue 3a0anus (no02omoska) 15 15
Pepepam/scce (noocomoska) 15 15

CamocmosmenvHoe uzyuenue pazoenos,
CcamonoozomosKka (npopabomra u nogmo-
peHue 1eKYUOHHO20 MAmepuana u
Mamepuana y4eOHUKo8 u yueOHbIX 17,8 26
nocooutl, N0020MosKa K 1a60pamopHbim
U MPAKMUYECKUM 3AHAMUSIM, KOJI-
JOKGUYMam u m.o.)

KonTpoJn: 3,8
[loxroroBka x 3adery - -- 3,8
yac. 72 72

Oomas B TOM YHCJI€e 24.2 12,2

TPYA0EMKOCTh | KOHTAKTHas padora

3a4. el 2 2

2.2 Coneprxkanue QU CIUANINHbBI

PacnpeneneHI/Ie BUJI0B yqe6H0171 pa6OTLI U UX TPYAOCMKOCTH 110 pa3aciiaM JUCHUIIIINHBI.

Pasnenbl (TeMbl) TUCHMIUIMHBI, H3y4aembie BO 2 cemectpe 1 (kypc) (ounas ¢hopma
00yuenus)



KonnuecTtso yacos
AyautopHas preayaur
Ne HaumenoBaHue pasaenos (Tem) yuaGOTF; OpHas
Bcero p pabota
J | 113 JIP CPC
1. JIOKyMEHT U cucteMa JOKyMEHTAllUuU NPEANPUSITUSL 11 1 2 - 8
2. Cocrasienne 1 0popMIICHHE OCHOBHBIX JIOKYMEHTOB MPEIITPHUATHS 128 | 1 4 - 7,8
3. JlenoBbIe 1 KOMMEpUYECKHUE TUChMa 11 1 2 - 8
4. Opranuzanus paboThl ¢ JOKYMEHTaMH TI0 INYHOMY COCTaBY 13 1 4 - 8
OCHOBHBIE TTOHSTHSI AJIEKTPOHHOTO JJOKyMeHToobopoTa. HopmarusHo-
5. |mpaBoBas 6a3a dIEKTPOHHOTO JOKYMEHTOO60POTA 13 |1 4 8
Opranuzanys J0KyMeHTooO0opoTa. OpraHu3aius perucTpanui
6. JIOKYMEHTOB ¥ KOHTPOJIb UCTIOJTHEHHS TOKYMEHTOB. OpraHu3aius 11 1 2 8
OTEPaTHBHOTO XpaHEeHUsI JOKyMeHTOB. DopMHUpOBaHUE JE.
UTOI O no pazdenam oucyuniumvl 71,8 6 18 - 47,8
KonTpons camocrosrensHoit pabots! (KCP)
IIpomesxyrounas arrecrarus (MKP) 0,2
Kontpons
OO6mmas Tpy10eMKOCTb IO JUCIMILTHHE 12

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

Paznenbl (TeMbl) AMCHUILUIMHBL, U3ydaeMble B 2 cemectpe 1(kypce) (3aounan gpopma obyuenus)



KonmuectBo yacos
Bueaynut

AyautopHas Y

Ne HaumenoBaHue pasaenos (Tem) 5 OpHas
abota
Bcero p paGora
J | a3 | Jp CPC
1. | JloKyMeHT 1 cucTeMa JOKyMEHTaIMH TPEeIPUSITUS 11 1 1 - 9
2. | CocraBieHune u 0pOpMIICHHE OCHOBHBIX TOKYMEHTOB IPEATIPHATHS 11 1 1 - 9
3. | [lenoBble 1 KOMMepYECKHE THChMa 11 1 1 - 9
4. | Opranuzanus paboThl C JOKyMEHTaMH I10 JIMYHOMY COCTaBYy 11 1 1 - 9
5 OCHOBHBIE TIOHATHS ANEKTPOHHOTO JOKyMeHTooOopoTa. HopmaTusHO- 12 2 10
" |mpaBoBas 6a3a AMEKTPOHHOTO JOKYMEHTOO0OpOTa
Opranuzanus JoOKyMeHToo00poTa. OpraHu3anus perucTpannu
6. |IOKyMEHTOB M KOHTPOJIb UCIOJIHEHHS JOKYMeHTOB. OpraHu3arus 12 2 10
OTIEpaTHBHOTO XpaHEHUs JOKyMeHToB. DopMupoBaHue 1ei.

7. | UTOI'O no pazdenam oucyuniumvi 68 4 8 = 56
8. | Konrpons camocrositensHoit pabotsl (KCP)
9. IIpomexxyTounas arrecranus (UKP) 0,2
10. | KonTponb 3.8
11. | OOGmas Tpy10eMKOCTh O AUCLUILTHHE 72

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie

sarstusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

2.3 Conep:xanue pa3iesoB (TeM) TUCHUILIUHBI

2.3.1 3auATHA JEeKIUOHHOI0 THIIA

Ne |HammeHOBaHUE pa3zena (TEMBbI)

Coneprxanue pasena (TeMbl)

®opma
TEKYIIEro
KOHTPOJIS

1. |doxymeHT 1 cucTeMa
JIOKYMEHTALUU NPEAITPUITHS.

[TonaTnenoKyMeHTa; BUIBI TOKYMEHTOB M UX
KJIacCU(HUKAINN;CUCTEMa JOKYMEHTAIlUN 1
yHUHULIUPOBaHHAsI cUcTeMaiokyMeHTauuu. CocTas 1
pacIoioXKeHHne PEeKBU3UTOB;(HOpMyIIsip-o0paser;
TpeGOBaHUS K IOKYMEHTaM, H3TOTaBIMBAEMBIM C IIOMOIIIBIO
TIEYaTHBIX YCTPOWUCTB; TPEOOBAHMSI K U3TOTOBIICHHUIO,
yueTy, UCIIOIb30BaHNIO NXPAaHEHHIOOIAHKOB C
BocripousBenienueMI ocynapcrsenHoro repba PO, repbos
cyonsexToB PO. CocraBnenne nodopmileHne OCHOBHBIX
JOKyMEHTOB

obcyxnenune

2. |CocraBnenue n opopmieHue
OCHOBHBIX TOKYMECHTOB
NIPENIPUATUSA

Opraan3anuoHHO-TIPAaBOBAs JOKYMEHTAIS: YCTaB,
NI0JIOKEHUE, MHCTPY KLU PacriopsiuTesbHass IOKY MEH Tl st
: pellIeHNUs, PaclOPSKEHUs, YKa3aHUsl, IPUKa3;
NIOATOTOBKAPACIOPSAAUTEIbHON JOKYMEHTALMY.
Opraan3almOHHO-TEXHUYECKask MEPOIIPHUATHS 110
MOJrOTOBKH U MPOBEJICHUIO COBELIAHUN; CTPYKTypa
JIOKJIajia ¥ oT4yeTa (Ha COBEIlaHNH, 3aCeJaHnH,

obcyxneHne




KOH(pepeHIMN); TPeOOBAHUS KCOCTABICHHUIO U
odopmieHHIO TIPOTOKOJIOB. COoCTaBICHUE M O(POPMIICHHE
CIPABOK, JOKJIAIHBIX U OOBSICHUTEIHHBIX 3aITUCOK, aKTOB,
TeJIerpamMM, JOTOBOPOB.

JOKyMeHToo0opoTa.Opranusail
HSPETUCTPALMHIOKYMEHTOB
HUKOHTPOJIb
UCTIOTHEHUIOKyMeHTOB.Opran
N3aIMs0TIePaTHBHOT OXPAHEHNUS
JIoKyMeHToB.DopMUpOBaHHE
Jed.

JenoBrie JlenoBrle 1 KOMMEpUYECKHe MTUChMa: KilacCu(UKaIUL o0cyxeHue
KOMMepYeCKHEeICchMa HUCTPYKTypa. PEKBU3UTHI MHChMa U X
pacnonoxenue.O0pas3Isl BAPHAHTOB JCIOBBIX TIHCEM.
HNHbopManmoHHO- peKIaMHbIe TUChMa. [ apaHTHHHbIC
nickMa. [TrchMa-3anpockl 0 KOMMepYeCcKol HHPOpMAITUH.
[Mucema-odeptol. Peknamariuu. CTaHnapTHBIC BApUAHTHI
OTBETOB B KOMMepUecKoi nepenucke. CocTaBieHue 1 OT-
MpaBKa MUCEM Uepe3 JIEKTPOHHYIO MOUTY B
JIOKaJIbHOMBBIYUCIIUTEIIBHOU CETH.
Opranamzanus paboTHI ¢ . 3HaYeHNE M XapaKTepUCTHKA JOKYMECHTAIIH IO o0cyxeHue
JOKYMEHTaMHIIO JIMIHOMY TPYZIOBBIM OTHOIICHHUAM (3asIBIICHHUE, IPUKA3 IO THIHOMY
cocTaBy COCTaBY, IMYHAs KApTO4Ka, JTMIHOE JIEJI0, TPYIOBOH
JIOTOBOP, TPYIOBask KHIDKKA, aHKETA, XapaKTEePUCTHKA);
0COOEHHOCTH TTOJATOTOBKU M 0(OPMIICHHUS JOKYMCHTAIHH
OcCHOBHBIE IToHsITHE JEKTPOHHOTO JOKYMEHTA, JIEKTPOHHOTO obcyxaeHue
MOHITHSIDIIEKTPOHHOTO JIOKYMEHTO0000pOTa, e, 3a1a4d 1 QYHKIHH
JOKyMEHT0000pOTa. 3JIEKTPOHHOTO JOKYMEHTO000pOTa, BUIBI JIEKTPOHHOTO
HopmaTtuBHO-IpaBoBas 0asa JIOKYMEHT0000pOTa, KiIacCUhUKAIHSI CUCTEM
AIEKTPOHHOTO AIEKTPOHHOTOOKyMEHTO000pOTa
JOKYMEHTO0000poTa ®OenepanpHbIA 3ak0H «O0 HHGOpMAaLNH,
WHPOPMALINOHHBIX TEXHOJIIOTHAX U O 3aIIUTE
nHpopmanum»y 0127.07.2006 Ne149-03. denepanbHbIid
3akoH «O0 apxuBHOM Jene B Poccuiickoit denepanum»or
22.10.2004 r., No 125-®3. denepanbHblil 3aKOH OT 6
anpenst 2011 r. N 63-®3 "O06 »5eKTpOHHOM NOANUCH
VYnpasneHue opranuzanuein Peructpanus 10KyMeHTOB: IOHATHE, LIETH, 3aa4H, o0CyxKaeHue

MECTaperuCTpaluy pPa3INuHbIX KaTeropuil TOKyMEHTOB.
Cucremsl
nOpMBIpeTHCTpaNN(Ky pHAJIbHAS, KapTOYHAs,aBTOMATH3 !
pOBaHHas ), MXA0CTONHCTBanHenocTaTKH. [1okazaTenn,BBoaM
MBIEBPETUCTpAMOHHBIE(hOPMBL. OCOOEHHOCTUPETUCTPALIUH
BXOJAIINX, HCXOMIINXUBHY TPEHHIX
nokymeHtoB.HomeHknatypa nen: nonsitue. 3HaueHue
HOMEHKJIATYPBI JIeJ .[JIs1 KIIaCCU(HKAIMH JTOKYMEHTOB,
OIIEPATHBHOTO XPAaHEHHsI MMX MPEJ] APXUBHOM MOJIOTOBKH.
Bunsl HomeHKIaTYp
nen.IlopsinokcocTaBineHus1,0(OpMIICHHS,Y TBEPIKICHUS,
NPUMEHEHUSI KOHKPETHOIHOMEHKIIATYPhI JIeII.
[opsinokdopmupoBaHus
nen.Opranu3anysaxpaHeHASIUCTIONHEHHBIX T0KyMeHTOB.OCcH
OBHBICTPEOOBAHUSIHOPMATHBHBIX IOKYMEHTOB,PETJIAMEHTHP
YIOIMX JAaHHBIHATAI JOKyMEeHT0000poTa.OTBETCTBEHHOCTD
32 COXPaHHOCTB JIOKYMEHTOB.

2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / cCeMUHAPCKHe3aHATHS/

JlabopaTtopHbie padoThl)

®dopma
HanmeHnoBaHue pasaena N
Ne (remb1) TemaTnka 3aHATHIH/PaObOT TEKyILEro
KOHTPOJIS
1. |Hoxyment u cuctema |lIloHATHEZOKYMEHTA; BUIBI JOKYMEHTOB U X KIaCCU(DUKAIIIN; Brimonaenue
JOKYMEHTAIIH cucTeMa JOKyMEHTAIlUN U YHU(HUIIMPOBAHHAS MIPAKTUIECKUX
NPEANPUATHUS cucreMasiokyMeHTannu. COCTaB U PacHoI0KeHNE 3a/laHui,
PEKBU3UTOB;POPMYIIAp-00paselr; TpeOoBaHUS K JOKYMEHTaM, pedepar
M3TOTaBIMBAEMBIM C ITIOMOIIBIO IEYaTHBIX YCTPOICTB; TpeOOBaHMS K
H3TOTOBIICHHIO, YUETY, HCIOIH30BAHUIO HXPAHECHUIOOIAHKOB C




BocnpousBeaeHueMl ocynapcTBeHHOro repda PD, repboB cyObeKTOB
P®. Cocrapnenne nohopmiieHuEe OCHOBHBIX JOKYMCHTOB.

2. |CocraBneHue u OpraHu3almoOHHO-TIPaBOBas JOKYMEHTAITUS: YCTaB, BrimonmHeHne
odopMIIeHHE OCHOBHBIX |ITOJIOKEHHE, THCTPYKITUA. PactiopsanTe b Has TOKYMEHTAIIHS: MIPAKTUIECKUX
JOKYMEHTOB peIeHHs, PaCTIOPSDKEHHS, YKa3aHUs, IPHKa3; 3aaHAH,
TIPEIIPUATHS MTOITOTOBKAPACTIOPSAAUTENEHON JOKyMeHTaru. OpraHn3anioHHoO- pedepar

TEXHUYECKass MEPOTIPHUATHS 110 IOATOTOBKHU H MIPOBEICHUIO
COBEILIaHWH; CTPYKTypa JAOKJIaaa U oT4eTa (Ha COBEUIaHHH,
3acelaHnuu, KOH(pEPEHIINU); TPCOOBAHUS KCOCTABICHHUIO U
odopmIeHHIO TIPOTOKOJIOB. COCTaBICHUE M OPOPMIICHHE CIIPABOK,
JIOKJITHBIX W OOBSICHUTEIBHBIX 3aIIUCOK, aKTOB, TEICTPaMM,
JIOTOBOPOB.

3. |HdenoBsie u JenoBrle 1 KOMMEpUYECKUE MUChMa: KIacCU(UKAIIS HCTPYKTYPa. Brmmonaenme

KOMMepYecKrenrcbMa |PeKBH3HUTH MMChMA U UX pactionokeHne. O0pa3isl BapHaHTOB MIPAKTUIECKUX
JeNoBHIX IHceM. MHbOopMaIMoOHHO- peKIaMHbIe HChMA. 3aaHAH,
lapanTuitnslie nucsma. [lnceMa-3anpocsl 0 KOMMEPUYECKOM pedepar
unpopmanuu. [Tucema-odeptsl. Peknamanuu. CTaHgapTHEIC
BapUaHTHl OTBETOB B KOMMepuecKoi nepenucke. CocTaBieHUe U
OTIIPaBKa MUCEM Uepe3 AJIEKTPOHHYIO TIOUTY B
JIOKaJIbHOMBBIYUCIUTEIBHOU CETH.

4. |Opranmsanus padoTsI ¢ |3HaUCHHUE U XapaKTEPUCTHKA TOKYMEHTAIIUH IO TPYAOBBIM Brmmonaenme
JOKYMEHTaMHUIIO OTHOIICHUSM (3asiBIICHHE, TIPUKA3 TI0 JINYHOMY COCTaBY, JIMYHAs MPAKTUIECKUX
JUYHOMY COCTaBYy KapTO4YKa, JINIHOE JIEJI0, TPYIOBOU TOTOBOP, TPYAOBAst KHUKKA, 3aaHAH,

aHKeTa, XapaKTePHUCTHKA); 0COOCHHOCTH MOJTOTOBKH U 0(OPMIICHUS pedepat
JIOKYMEHTaIlUU

5. |OcHoBHBIE IToHsITHE 7EKTPOHHOTO JOKYMEHTA, JIEKTPOHHOTO Brinonnenue
MOHATHUICKTPOHHOTO |TOKYMEHTO000POTa, IeH, 3aJaud U (YHKIIUU JICKTPOHHOTO MIPaKTUYECKHUX
JOKYMEHT0000pOoTa. JOKYMEHTO000POTa, BUABI AIEKTPOHHOTO TOKYMEHTO000pOTA, 3aaHHH,
HopmatuBHO-TIpaBoBas (KiaccH(UKAIINSA CHCTEM AIEKTPOHHOTOIOKYMEHTO000pOTa pedepat
0a3a AIEKTPOHHOTO ®OenepanbHBI 3ak0H «O0 MHGOpMAIUK, HHPOPMAITHOHHBIX
JOKYMEHTO0000poTa TEXHOJIOTHAX U 0 3amuTe uHpopmarmm»y 0127.07.2006 Ne149-D3.

OenepanpHBI 3ak0H «O0 apxuBHOM [ene B Poccuiickoit
Oenepaun» ot 22.10.2004 r., Ne 125-03. OenepalibHblil 3aK0H OT 6
anpens 2011 r. N 63-®3 "O06 >1eKTpOHHON MOIIHCH

6. |OpraHuzanusgoOKyMeHT |Perucrpaiiusi TOKyMEHTORB: TIOHSITHE, [IEJIH, 3a1a4H, Breimonnenue

0o00opoTa.Opranuzanys |MeCTaperucTpaIy Pa3IndHbIX KaTeropuii TOKyMeHTOB. CHCTEMBI MIPAKTUYECKHUX
PETHUCTPAIIMUIOKYMEHT |H(opMEIperucTpauu(>kypHaIbHas,KapTOUYHAS,aBTOMATH3UPOBAHHAS 3aJaHHH,
OB HKOHTPOJIb ),IXI0CTOMHCTBanHeocTaTKe. [ToKa3aTesi, BBOAUMBIEBPETUCTPAIIAO pedepat
HCTIOTHEHUSTOKYMEHTO |HHBIE(OpMBL. OCOOCHHOCTHPETHCTPAITUUBX O ISIINX,
B.OpraHmn3anusonepaTy |NCXOAAIINXUBHY TPEHHIX TOKyMeHTOB.HoMeHKmaTypa ne:
BHOTOXPaHEHHUAOKYME |[TOHATHE. 3HAYCHUE HOMEHKIIATYPHI e .JIIS KilacCH(pUKanu
HToB.DOpMHpOBaHHUE  |JIOKYMEHTOB, OTIEPATUBHOTO XPAHEHUS UUX MIPE] apXUBHOM

Jelt. MOJITOTOBKU. BUBI HOMEHKIIATYP
nein.IlopsimokcocTaBneHus,0(pOPMIICHHUS, Y TBEPIKACHHUS, TPUMEHEHHS
KOHKPETHOWHOMEHKIATYphI fiei. [Topsnok hopMupoBanus ae.
Opranu3zanus XpaHeHus! UCTIOJTHEHHBIX
JN0KyMeHTOB.OCHOBHBIETPEOOBAaHUSHOPMATHBHBIX IOKyMEHTOB, peria
MEHTHPYIOUINX TaHHBIHATAI TOKyMEHT0000poTa. OTBETCTBEHHOCTh
38 COXpaHHOCTb JOKYMEHTOB

Harmmcanmne pedepara (P), acce (3), Ompoc (O) u T.1.

2.3.3 IlpuMepHasi TeMATHMKA KYPCOBBIX padoT (IP0eKTOB) He NMpeAycMOTPeHa

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4aroIUXCcH Mo JUCUMUILIMHE (MOTYJII0)

Ne

Bug CPC

[Tepedensb yueOHO-METOIUIECKOTO 00ECTIEUSHHS TUCITUTUTAHBI 11O BHITIOTHEHHIO

CaMOCTOSATENIFHON PabOTHI




1 |3ansarus nekunoH- |Metonuueckue yKka3aHus Ul HOATOTOBKU K 3aHATHSM JIEKIIMOHHOTO M CEMHUHAPCKOTO
HOTO M CEMHUHAp- |THIa. Y TBEpKJeHbI Ha 3acenannu CoBera skoHOMu4eckoro dakynsrera PI'bOY BO
CKOI'O THIIa «KyoI'Y». ITpotokon Ne 1 ot 30 aBrycra 2018 rozga.. Pexxum nocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

2 |llogrortoBka 3cce, |MeToan4ecKre yKazaHus AJIsl TOJrOTOBKH dcce, pedepaToB, KypCOBBIX PadoOT.
pedepaToB, Kyp- |YTBepkIcHbI Ha 3acenannu CoBeTa s3koHOMHYecKoro gakyisreta DI'EOY BO

COBBIX PaboT. «Ky6I'V». IIporokon Ne 1 ot 30 aBrycra 2018 rona.. Pexxum moctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3 |Bomonaenue ca- |Metonndeckre yKa3aHHUS 110 BHIIOTHEHUIO CAMOCTOSTEIIHLHOM paboThl 00yJatoIXCsl.
MOCTOSITeNbHOW | YTBepKAeHH Ha 3aceqannn Cosera 3kKoHOMHUYecKoro (akymnsrera ®IT'HOY BO

pabotsl obydato- |«KyOI'V». IIporokon Ne 1 ot 30 aBrycra 2018 rona.. Pexxum moctyma:

IIUXCSE https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

4 |UHTepakTuBHBIE |MeToAWYeCcKHEe YKa3aHUS IO HHTEPAKTUBHBIM MeToAaM o0ydeHHs. Y TBEPKICHBI Ha
MeTozb! 00yuenus |3acenannu Cosera sxoHoMHaIeckoro daxyipreta PI'BOY BO «Ky0oI'Y». [IpoTokom Ne 1
ot 30 aBrycra 2018 roga. Pexum poctyna: https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya

Y4eOHO-MEeTONUYECKUE MaTepuasbl ISl CaMOCTOSITENIbHON pPadOThl 0OydYaroImIUXCs U3
YHUCiia MHBAJIUAOB M JIMI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrasisitorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH()OPMAIIIH:

Jia U1 ¢ HapyUICHUSIMH 3PEHUS:

— B I1€4aTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,

— B ¢popMme ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JUig U1 ¢ HapyLIeHUsIMU CiyXa:

— B mieyaTHOU hopme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIle4aTHOU opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayaunodaiina.

JlaHHBINA TepeyeHb MOXET OBbITh KOHKPETH3MpPOBAaH B 3aBUCHUMOCTH OT KOHTHHIE€HTa

oOyyJaronuxcs.

3. OOpa3zoBaTe/ibHbIEe TEXHOJIOIMHU, NMPUMeEHsieMble MPH OCBOEHUM THCHUIIHHBI
(Mmonmy.Jist)

B xome wu3y4YeHHsS JUCIUIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHHE  CIIEIYFOIINX
0o0pa3oBaTeNbHBIX TEXHOJOTWUMN: JIEKIIMH, MPAKTUYECKHUEe 3aHATHS, MpoOlieMHOe oOydeHue,
MOJIyJIbHAsE TE€XHOJIOTHS, MOATOTOBKA MHCHMEHHBIX aHATMTHUYECKUX PabOT, CaMOCTOATEIbHas
paboTa CTy/IeHTOB.

KoMIeTeHTHOCTHBIN MOAXO0J B paMKax MpenojaBaHus IUCIHILUIMHBI pealn3yercss B
WCIIONIb30BAaHUN WHTEPAKTUBHBIX TEXHOJOTHH M aKTHBHBIX METOJOB (TIPOEKTHBIX METOJUK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiW3a TeAarormiyeckux 3ajad,

MeAarorn4eckoro SKCIepuMeHTa, MHBIX ()OpM) B COYETaHUU C BHEAYTUTOPHOU pabOTOM.


https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

HCITIOJIB30BaHHUEC

Nudopmanmonnbie

MH(GOPMAITMOHHBIX

TE€XHOJIOTHH,

pecypcoB,

TEJICKOMMYHUKAIIMOHHOMU ceTu MHTepHeT.

IIPUMCEHACMBIC

npu

AOCTYIIHBIX B

U3Y4YEeHHUH

IUCHUILINHEL:

nH(pOpPMaIMOHHO-

AI[aHTI/IBHBIG O6pa3OBaTCJIbHBIC TCXHOJIOTUH, TPUMCHACMBIC ITPHU U3YUCHUU JUCHUIIJIMHBL

— 1 Jyi C OI'paHMYC€HHBIMHW BO3MOXHOCTAMH 3I0POBbA IIPCAYCMOTPEHA OpraHu3alus

KOHCYJ'IBTaI_[I/Iﬁ C UCIIOJIb30BaHHUEM BHGKTPOHHOﬁ IIOYTHI.

aTTecTAlNH

4, OIIeHO‘lHLIe cpeacrea AJd TEKYLIEr0o KOHTPOJIA YCIIEBA€EMOCTH U HpOMe)l(yTO‘IHOﬁ

OHCHO‘IHHG cpeacrtBa MnpeaHasHAauCHbI JII KOHTPOJI MW OLICHKU O6pa30BaTCJIBHbIX

JOCTIDKEHUH OOYYaloOlMXCsl, OCBOMBIIMX NPOTpaMMy Y4eOHOW AMCHUIUIMHBI «YTIpaBlieHUE

JACJIOIIPOU3BOACTBOM U I[OKy'MCHTOO60pOTOM».

OI.[GHOLIHHG Cp€acCTBa BKIHOYACT KOHTPOJBHBIC MAaTCpUAIbl JJII IIPOBEACHUA TEKYILIETr 0O

KOHTPOJISI B QopMme pedepama-npezenmayuu no npoOIeMHbIM B0NPOCAM, PA3ZHOYPOBHEBbIX

3a0anuil ¥ IPOMEKYTOYHOH aTTecTalnu B hOpME BOIIPOCOB K 3aUeTy.

CprKTypa OLHCHOYHBIX CPEACTB AJIA Telcymei/i H l'lpOMe)KyTO‘-IHOﬁ aTrreCcTalnmumn

aKTbl, METOJIMYECKUE MATEPUAIIBI
o pa3padoOTKe OpPraHU3alHOHHO-
yIpaBJIE€HUYECKOH,
OpraHu3allMOHHO-TEXHUYECKON U
OpTraHu3aIMOHHO-
SKOHOMHYECKYIO JOKYMEHTAIINH C
HCIIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JIOKYyMEHTO000pOTa

YmMmeer: pa3pabaTpiBaTh
OpraHU3aIIOHHO-TEXHUIECKYIO U
OpTraHU3aIIOHHO-3KOHO-
MHYECKYIO TOKYMEHTAIIHIO
(rpacduku paboOT, HHCTPYKIIUH,
IUTaHBI, CMETHI, OI0/)KETHI,
TE€XHUKO-IKOHOMHUECKHUE
000CHOBaHUsI, YaCTHBIE
TEeXHUYECKUE 3aaHus)

Ne Kon n HanmeHoBaHue HanmMeHoBaHME OIIEHOYHOTO CpECTBA
/m HMHIUKAaTOpa PesynbraTel 00yueHns
( ( 1.4) IIpomexxyTouHas
B COOTBETCTBHUHU B COOTBETCTBHHM C II. 1. i
Texymuii KOHTPOIb aTTecTamms
cm 1.4)
1 HIIK-2.1. Obnanmaet 3Haet: TpeGoBaHUA Brimonnenne Bomnpocsr ¢ Ha 3auer
METOIOJIOTHEH 3aKOHOIaTeNnbcTBa Poccuiickoi TIPAKTHYECKUX
OTIePAIIMOHHOTO denepanyv 1 HOPMAaTUBHBIX 3ay1anmit, pedepar
yTpaBIeHUs MIPAaBOBBIX AKTOB, PETYIMPYIOIINX
MIEPCOHAJIIOM U IIPOTHO3UPOBAHME U HKCIIEPTU3Y
MOApa3ieliCHHEM IIEeH.
OpraHu3aIu 3HaeT: HOpMaTHBHBIE MIPABOBbIE




YMeer: cocTaBIATh
YIPaBICHYECKYIO OTYETHOCTB I10
YTBEpKIECHHBIM (popMam
Bitageer: HaBBIKAMY COCTaBIICHUS
1 0pOpMIICHHS OpTaHH3AIMOHHO-
YIPaBIEHYECKOH,
OpraHM3aIlIMOHHO-?KOHOMHYECKOM
JOKyMEHTAIHH C
UCIIONIb30BaHHEM COBPEMEHHBIX
TEXHOJIOTH 3JIEKTPOHHOTO
JOKyMEHT0000pOTa.

Brnaneer: HaBbIKaMu

JIOKyMEHT0000pOTa 110
(OPMHPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHUIO,
apXMBUPOBAHUIO
OpTaHM3aIIMOHHO-
YHpaBICHIECKOH, OpraHu3a-
LIMOHHO-?KOHOMHYECKOH
JOKyMEHTAIN

WIIK-2.2.
Hemonctpupyet
CHOCOOHOCTBH K
OIIEePALlMOHHOMY
YIPaBJICHUIO
MIEPCOHANIOM U

CTPYKTYPHBIM
NOJpa3aelIeHuEM

3Haet: TpeboBaHUA
3aKoHOaTelnscTBa Poccuiickon
®denepaliiii 1 HOPMaTUBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLIUX
TIPOTHO3UPOBAHUE U IKCTIEPTUIY
1IEH.

3HaeT: HOpMAaTHUBHEIE MPABOBBIE
aKThl, METOJIMYECKUE MATEPUAITBI
0 pa3paboOTKe OpPraHU3alUnOHHO-
yIpaBICHICCKOH,
OpTraHU3AIMOHHO-TEXHHYCCKON H
OpTraHU3aIMOHHO-
9KOHOMHYECKYIO JOKYMECHTAIIHH C
HCTIOB30BaHUEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

YmMmeer: pa3pabaTbiBaTh
OpraHu3aIlMOHHO-TEXHUUECKYIO U
OpTraHU3aIMOHHO-3KOHO-
MHYECKYIO TOKYMEHTAIIHIO
(rpaduku paboOT, HHCTPYKIIHH,
IUTaHBI, CMETHI, OFOKETHI,
TEXHUKO-9KOHOMIYECKHUE
000CHOBaHUS, YaCTHBIC
TEXHUYECKUE 3aIaHH)

YwMmeeT: cocTaBiATh
YIPaBJIEHUYECKYIO OTYETHOCTD 10
YTBEPKICHHBIM (hopMam
BrnayieeT: HaBBIKAMH COCTABIICHUS
1 0hOpMIICHUS OpPTraHU3aUOHHO-
yIpaBJIE€HUYECKOH,
OpraHru3alMOHHO-3KOHOMHUYECKOMN
JIOKYMEHTAITUH C
HCIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKYyMEHT0000pOTa.

Bnaneer: HaBbikaMu
JIOKyMEHT0000pOTa 10

Brinonnenue
MIPAaKTHYECKUX
3amaHui, pedepaT

BO]'[pOCLI C Ha 3a4€T




(OPMHPOBAHUIO UTOTOBBIX
JOKYMEHTOB, XPaHEHUIO,
apXHUBUPOBAHHIO
OpTaHM3aIMOHHO-
YIIpaBJIEHYECKOM, OpraHusa-
LIMOHHO-3KOHOMUYECKOU
JIOKyMEHTaI1H

WIIK-2.3.
BricTpauBaet
aJIMUHUCTPUPOBAHNE
MPOLIECCOB U
JIOKYMEHTO000pOTa I0
OTIePaIIMOHHOMY
YIpaBJICHUIO
HepPCOHAIOM U

CTPYKTYPHBIM
HoJpa3ielicHUEM

3Haet: TpeboBaHUA
3aKoHOJaTenbCcTBa Poccuiickoi
®denepanuy 1 HOPMAaTUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOLIUX
IIPOTHO3UPOBAHUE U DKCIIEPTU3Y
LIEH.

3HaeT: HOpMaTUBHbIE IIPABOBBIE
aKThl, METOJUUECKUE MaTepUaJIb
10 pa3paboTKe OpraHU3aIIOHHO-
YIPaBIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpraHU3alMOHHO-
SKOHOMMUECKYIO JOKYMEHTAIUN
C HCHOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTUH 3JIE€KTPOHHOTO
JOKyMEHT0000poTa

VYmeer: pa3pabaTbiBaTh
OpraHU3aIIMOHHO-TEXHUYECKYIO U
OpraHU3aIIMOHHO-3KOHO-
MHUYECKYI0 TOKYMEHTAILIHIO
(rpaduku paboT, HHCTPYKLIUH,
TUIAHBI, CMETHI, OIOJIKETHI,
TEXHUKO-2KOHOMUYECKUE
000CHOBaHUsI, YaCTHBIE
TEXHUYECKUE 3a7aHus)

YMeer: cocTaBIsATh
YIPaBJIEHYECKYIO OTYETHOCTD IO
YTBEPXIICHHBIM (popmam
BrnaneeT: HaBBIKAMM COCTaBJICHUS
¥ 0(OpMIICHHSI OpTaHU3aLMOHHO-
YIPaBJIECHYECKOH,
OpraHU3aIIMOHHO-3KOHOMHUYECKOI
JOKYMEHTAIIH C
HCTIOJIB30BAaHHEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOT O
JOKyMEHT0000pOTa.

Bnaneet: HaBbIKamMu
JIOKyMEHT0000pOTa 110
(hOPMHPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XpaHEHUIO,
ApPXMBHPOBAHUIO
OpTraHU3aIMOHHO-
YIpaBJIE€HYECKOH, OpraHu3a-
LIUOHHO-3KOHOMUYECKOH
JOKyMEHTAIH

BrmonaeHne
MPAKTHICCKIX
3aaHui, pedepar

Bompocsl ¢ Ha 3auer

UIIK-3.1. O6nanaer
METOI0JIOT e
CTPaTEruuecKoro
YHOpaBJICHUS
MIEPCOHATIOM
OpraHu3aIH

3Haet: TpeGOBaHUA
3aKOHOIaTeNnbcTBa Poccuiickoi
®denepaly 1 HOPMAaTUBHBIX
MIPABOBBIX AKTOB, PETYIHPYFOIIIX
TIPOTHO3UPOBAHUE U IKCIIEPTUIY
LIEH.

3HaeT: HOpMATHUBHEIE PABOBBIC
aKThI, METOINIECKUE MATEPUAITBI

Brmonnenue
MPAKTHICCKIX
3amaHui, pedepar

BOI'[pOCI)I C Ha 3a4€CT




10 pa3paboTKe OpraHU3aIOHHO-
yIpaBJIEHYECKOI],
OpraHM3aIMOHHO-TEXHUYECKON 1
OpraHM3aIlMOHHO-
HKOHOMHUECKYIO IOKYMEHTAIIH
C HCTIOJIb30BAHMEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JOKYMEHTO0000poTa

Ymeer: pa3pabaTeiBaTh
OPTaHM3AIIMOHHO-TEXHUIECKYIO
OpraHH3aIMOHHO-3KOHO-
MHUECKYIO IOKyMEHTAIHIO
(rpaduku paboT, UHCTPYKIIMY,
TUIAHBI, CMETHI, OIOJIKETHI,
TEXHHKO-9KOHOMHUYECKHE
000CHOBaHUsI, YaCTHBIE
TEXHUYCCKHE 3aJIaHMs)

YMeeT: cocTaBIsATh
YIPaBICHIECKYIO OTYETHOCTH 110
YTBEPKACHHBIM (opMam
Brnaneer: HaBBIKaMH COCTaBIICHHS
1 0(OpPMIICHHS OPTaHU3AIIOHHO-
YIPaBIECHYECKOH,
OpraHU3aIIMOHHO-3KOHOMHUYECKO
JOKYMEHTAIUU C
HCIIOJIb30BaHHEM COBPEMEHHBIX
TEXHOJIOTU 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

Brnaneer: HaBBIKaMU
JOKyMEHTO000pOTa 110
(OpPMHPOBAHUIO HTOTOBBIX
JOKyMEHTOB, XpaHEHUIO,
apXUBUPOBAHUIO
OpraHU3aIMOHHO-
YIPaBJIEHYECKOW, OpraHu3a-
LIUOHHO-3KOHOMHUYECKON
JOKyMEHTallun

WIIK-3.2.
Hemonctpupyer
CIOCOOHOCTH K
CTpaTerniecKoMy
YTpaBJIECHUIO
MIepCOHATIOM
OpraHu3aIu

3Haet: TpeOoBaHUA
3aKoHoaaTelbcTBa Poccuiickon
Odenepaliyi 1 HOPMAaTUBHBIX
MIPABOBBIX aKTOB, PETYIHPYFOIIIX
MIPOTHO3UPOBAHUE U IKCIICPTUIY
IIeH.

3HaeT: HOpMaTHBHbIE ITPABOBBIC
aKTBl, METOJUYECKUE MaTepUaIIBI
1o pa3paboTKe OpraHN3aIMOHHO-
YIPaBJIECHYECKOH,
OpraHU3alMOHHO-TEXHUYECKON U
OpTraHU3aIMOHHO-
SKOHOMMUECKYIO JOKyMEHTAIUU
C MCHOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTHH JIEKTPOHHOT O
JIOKyMEHT0000pOTa

VYmeer: pa3pabarbiBaTh
OpraHU3aIIOHHO-TEXHUIECKYIO U
OpTraHU3aIIMOHHO-3KOHO-
MHYECKYI0 TOKYMEHTAIIHIO
(rpacdukn paboOT, HHCTPYKIINH,
IUTaHBI, CMETHI, OI0/IKETHI,
TEXHUKO-IKOHOMHYECKHUE
000CHOBaHUsI, YaCTHBIE
TEXHUYECKUE 3aJJaHUsI)

Brinonxenue
NPaKTHYECKUX
3amaHui, pedepar

Bompocsl ¢ Ha 3auer




YMeer: cocTaBIATh
YIPaBIEHYECKYIO OTYETHOCTb I10
YTBEPXKIEHHBIM hopmam
Braneer: HaBBIKaMM COCTaBJICHHS
1 0(OpMIICHHS OPTaHU3AIIOHHO-
YIIpaBJIEHYECKOM,
OpTaHM3aIMOHHO-3KOHOMHYIECKOH
JOKYyMEHTAIHH C
HCTIONIB30BaHIEM COBPEMEHHBIX
TEXHOJIOTUH 3JIEKTPOHHOTO
JOKyMEHT0000pOTa.

Bnaneer: HaBbIKaMK
JIOKyMEHT0000pOTa 110
(OPMHPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpaHEHUIO,
ApXMBUPOBAHUIO
OpTaHM3aIlMOHHO-
YIpaBIeHIECKOW, OpraHu3a-
LIHOHHO-?KOHOMHYECKOH
JOKyMEHTAIN

HIIK-3.3.
BeicTpanBaer
aJIMUHUCTPUPOBAHUE
MIPOLIECCOB U
JIOKYMEHTO0000pOTa Mo
CTPaTEeruuecKoMy
YIpaBJICHUIO
MIEPCOHAIIOM
OpTaHU3aAIIH
UIIK-3.1. O6namaer
METOOJOTHEN
CTPaTEruuecKoro
yIpaBIEHUS
MIEPCOHATIOM
OpraHu3aIu

3HaeT: TpeboBaHuUs
3aKOHOZATeNbCTBA Poccuiickoi
Ddenepaliii 1 HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIHPYONIUX
TIPOTHO3UPOBAHUE U IKCTIEPTUIY
LIeH.

3HaeT: HOpMaTHBHEIC ITPABOBHIC
aKTBI, METOJJUYECKUE MaTCPHAIIBI
0 pa3padoOTKe OpPraHU3alHOHHO-
yIpaBICHICCKOH,
OpTraHU3AIOHHO-TEXHUICCKON 1
OpraHU3aIlMOHHO-
SKOHOMHYECKYIO JOKYMEHTAIUH
C UCTIOIb30BAaHUEM COBPEMEHHBIX
TEXHOJIOTUI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

YmMmeer: pa3pabaTpiBaTh
OPTaHU3AIMOHHO-TEXHHICCKYIO U
OpTraHU3aIMOHHO-3KOHO-
MHYECKYIO TOKYMEHTAIIHIO
(rpaduku paboOT, HHCTPYKIIHH,
IUTaHBI, CMETHI, OFOJIKETHI,
TEXHUKO-9KOHOMIYECKHUE
000CHOBaHMSI, YaCTHBIC
TEXHUYECKHUE 3a/IaHH)

YMeerT: cocTaBiATh
YIPaBIEHYECKYIO OTYETHOCTD 10
YTBEP)KICHHBIM (hopMam
Brageer: HaBpIKaMu COCTaBIICHUS
1 0hOpMIICHUS OpTraHU3aIUOHHO-
YIpaBICHYECKOH,
OpraHu3allMOHHO-9KOHOMHYECKON
JIOKYMCHTAIIHH C
HCTIOJIB30BaHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKYyMEHT0000pOTa.

Bnaneer: HaBbikaMu
JIOKyMEHT0000pOoTa 10
(hopMHPOBAHHIO HTOTOBBIX
JIOKyMEHTOB, XPaHEHHIO,
ApPXMBHPOBAHUIO
OpraHU3aIMOHHO-

Brinonnenue
MIPAaKTHYECKUX
3amaHui, pedepaT

BO]'[pOCLI C Ha 3a4€T




ynpaBnquecxoﬁ, opranusa-
HHOHHO'BKOHOMH‘IGCKOﬁ
JAOKYMCHTallun

TunoBbie KOHTPOJIbHBbIE 32IaHUS] UJIH HHBbIE MATEPHUAJIbI, HE00X0AMMBbIE J1JI51 OLEHKH

3HAHUI, YMEHHM i, HABBIKOB M (WJIH) ONBITA JAeSATeJIbHOCTH, XapAKTEPU3YIOIHUX ITAIbI
(opMupoBaHus KOMIIeTEHIINI B MpoLecce 0CBOeHHs 00pa30BaTeIbHOI NPOrpaMMbl
Ilpumepnulii nepeuens 60npocos u 3a0anuil

Tematuka pedeparTosn:

1. CymHocTb 1 3Hau€HUE TOKYMEHTHUPOBAHUS YIIPABIEHYECKON NEATEIBHOCTH.

2. CoctaB U CTPyKTypa HOpPMAaTUBHOHW 0a3bl JOKYMEHTHPOBAHMS YINPaBICHUECKOMN
ACATCIIBHOCTH NPCAIIPUATUA.

3. JIOKyMEHT M €ro MEeCTO B CUCTEME YIIPABJICHHUS.

4. CpencrBa JOKYMEHTHUPOBAaHHSA, MX HCTOPUYECKOE pa3BUTHE U  COBPEMEHHas
KJaccuukarms.

5. Hudopmanus kak pecypc ynpaBieHHUsL.

6. M3o0perenue Oymaru, COBEpILICHCTBOBaHUE €€ IPOU3BOACTBA. Bubl, cBOWCTBA, OpMATEHI

Oymaru.

7.  JIoKyMeHTOOOpa3yrolue Mpru3HaKH.

8. CooTHOIICHNE TOHATHI «JOKYMEHTHAs: HHPOpPMaLUs» U «HPOPMALUS JOKYMEHTa.

9. OcobeHHOCTH SI3bIKa U CTUJIS CITYKEOHBIX IOKYMEHTOB.

10. DTUKeT B JIEIIOBOM MEpETHCKE.

11. IIpaBuiia ceTeBOro TUKETa IpU 0POPMIICHUN HJIEKTPOHHBIX ITHUCEM.

12. CocraBnenue, OTIIpaBKa, IPHEM, PETUCTPAIUS SJICKTPOHHOU MOYTHI.

13. CocraBnenue u ohopmiieHUE TeIerpamMmm, TeiaeTanorpamm, teaedonorpamm, Gakcos.

14. Bo3MoxxHOCTH COKpaInieHus: 00beMa CIy>Ke0HOM MepenrCKy.

15. CocraB copeprkaTesIbHOM YacTH yIPaBIEHYECKOrO JOKYMEHTA.

16. TpeGoBaHuUs K COAEPKATEITHHOIN YaCTH YIIPABIEHUYECKUX JOKYMEHTOB.

17. AHanu3 ynpaBieHYECKHX JTOKyMEHTOB HAa COOTBETCTBHE TPEOOBAHUSM.

18. TTopsmok nmpuaaHus TOKYMEHTY FOPUIMYECKON CHITBL.

19. JlokyMeHTbl, HEOOXOOUMBbIC JJsi OpraHU3alMM BBIIUIATHl 3apIUIaThl COTPYJHHKAM
TPEIIPUSATHS 1O TTACTUKOBBIM KapTOUKaM.

20. YaudunupoBaHHble GopMbl NEPBUYHON YUETHON JOKYMEHTALMU MO TPYAY U €ro OIuiaTe.

21. Kor(puaeHnnanbHOCTh JOKYMEHTOB I10 TUYHOMY COCTaBY.

22. OcobenHocTy 0(hopMIIEHUS pe3toMe, 3asBICHUH, aHKeT, aBToOnorpaduii.

23. Ucropusi BOSHUKHOBEHUSI MMOHITUN «UCXOMAIINNA JOKYMEHT» U «BXOISIIHNA JOKYMEHT).

24. IlpaBoBas OCHOBa OpraHu3aluu padboThl C JOKYMEHTaMHU KOH(PUICHIIMATBHOTO XapaKTepa.

25. TexHoNOTHA COCTaBICHUS U OPOPMIICHHSI JOKYMEHTOB OIPaHHYEHHOTO JIOCTYTIA.

26. Peructpanus 1 yueT JOKYMEHTOB OIpaHHUYEHHOI'0 10CTyTa.

27. OpraHuzanus T0KyMeHTo000poTa ¢ HH(OpMaIeld OrpaHUIEHHOTO TI0JIh30BaHUSI.

28. IlpuHIMIIBI OpraHU3alny PalMoOHAIBHOTO JOKYMEHTO000pOTa.

29. IlpaBoBBIE OCHOBBI PAaCCMOTPEHHSI OOpAIEHHI TPakIaH.

30. [Mopsmok paccMOTpeHUs OOpalleHui rpax/iaH.

31. Opranm3anus BEeJCHHS NEIOTPOU3BOJCTBA 10 MPEATOKCHHUSIM, 3asBICHUIM U Kajlo0am
rpaxkJiaH B OpraHbl BIacTu cy0bekToB Poccuiickoit dpenepannu.

32. Opranu3anus BEJCHHS JEIONPOU3BOJICTBA 0 TPEITIOKCHUSIM, 3asSBICHUSIM U KajJo0am
rpaXkJiaH B OpraHbl MECTHOT'O CAMOYITPABIICHHS.

33. [IpaBoBBIE OCHOBHI OpraHU3AINY TIpUeMa OOpaIeHH TpakIaH.

34. IIpaBoBbIE OCHOBBI PETUCTPALIUU MHCEMEHHBIX 00paIieHuit

35. Opraamu3anus JUYHOTO MPHEMa TPakIaH MPU OOPAIICHNH C )KaJ00aMH U 3asiBICHUSIMH B
OpraHbl MECTHOTO CaMOYIIPaBJICHHUS.




36. ApxuBHblii ponn Poccuiickoit ®Denepanuu, apXwBHBIM (OHI OpraHU3aIlMH, aApXUB
KOMMEPUYECKOH (PUPMEI.

37. OCHOBBI KOMITBIOTEPHOM 0€30MMaCHOCTH.

38. TexHrueCKOE OCHAIIICHNE aBTOMATU3HPOBAHHOTO pabouero Mecra (Ha npumepe padbouero
MecTa PyKOBOIHUTEIS).

39. [Ipobaembl aBTOMATHU3ALUU IETONPOU3BOJICTBA.

40. Poccuiickue U 3amaJiHbIe TEXHOJIOTHH JETIONPOU3BOJICTRA.

41. BO3MOXXHOCTH TPOTPAMMHBIX CPEICTB O(PUCHOTO HA3HAYCHUS B TOBBIIICHUH
3¢ (EKTUBHOCTH TOKYMEHTAIIMOHHOTO 00ECTICUCHHSI YIIPABICHUSI.

42. TloarotoBka popM TEKCTOB JOKYMEHTOB M MPE3CHTAINH C TTOMOIIBIO HHTETPUPOBAHHOTO
naketa nporpamMm Microsoft Office.

43. 3HaveHre CIIPABOYHBIX MMPABOBBIX cUCTEM st () (HEKTHBHON PaOOTHI PEIPUSITHS.

44, Crienau3upoBaHHbIE POrpaMMbI  aBTOMATH3allMU  CHUCTEMBI JJOKYMEHTHPOBaHUS
YIpaBIeHYECKON ACSITETLHOCTH.

45. Konrenius 3JIeKTPOHHOT0 oduca.

3agaHus K NPAKTHYECKUM padoTam

1.Cocmagbme u oghopmume npukasvi no OCHOBHOU OeAmMeNbHOCMU, 8 CyYae HeodX0OUMOCmu
00bagbme HedOCMarOWyIo UHPOPMAYUIo:

A) Hupextop OO0 «Meuta» B. M. IlepmskoB 10 oktsi6ps 2020 roaa uznan npukas o
IIPOBEJICHUY UHBEHTAPU3allMi TOBAPHO-MaTEpUaIbHbIX LIEHHOCTEN Ha CKJIa/ie IPEIIPUITHSL.
Ha3znauun komuccuio oJ npeiceaaTenbcTBoM kommepueckoro nupekropa E. M. Kponanesoid.
B coctaB komuccun Bouu 3xkoHoMucT E. H. ['magkoBa v COTpyJHUK X0O35MCTBEHHOIO OT/IENa
B. C. BanoBa.

B npukase 6110 opydeno k 15 oxts6pst 2020 1. mpeacTaBUTh Ha YTBEPKACHUE JTOKYMEHTBI
CKJIaJICKOTO yueTa (II0 COCTOSHUIO Ha 1 OKTA0ps) U 0T4eTHl 00 OCTaTKaX TOBAPHO-
MaTepuaIbHBIX LIEHHOCTEH (110 cocTossHUIO Ha 10 okTs0ps). OTBETCTBEHHBIM HUCIIOJIHUTEIEM
NprKa3a Ha3HauYeH HavalbHUK Xo3saicTBeHHoro otaena M. C. Cugopkus. IIpoexT mpukasza Obla
3aBU3MPOBAH IIaBHBIM OyxranrepoM npeanpusats O. A. MUTIOTHHO U HAYaJIbHUKOM
xo3suctBeHHoro otaena M. C. CuaopkuHbIM.

b) C nenbto npuBiedYeHns CIOHCOPOB I 00ecIiedeH s POU3BOICTBEHHOM 1€ TEIbHOCTH
re"epanbHblil 1upektop OO0 «MonTtep» (1. EkarepunOypr) O. I'. Cokono 20 centsi0pst 20200
rojia u3aJjl NpuKa3 o CO3JaHH KOMMEPUECKOIo OT/IeNa CO CIASAYIOLUUM IITaTHBIM COCTaBOM:
KOMMEPUYECKUN JUPEKTOp — 1 WIT. ex., BeAyIHii crienuaiuct — 1 mr. ea., cCnenuanucT — 1 mr.
en. 'maBHomy Oyxrantepy npeanpusarus I'. A. T'opsiueBy Ob110 MOPYy4YE€HO BHECTH U3MEHEHHUS B
LITaTHOE paclUCaHKe MPEeANPUATHS Ha 4-11 KBapTal TEKyLIEro rojla ¥ BBIHECTH Ha YTBEPKICHHUE
HOBBIN JOKYMEHT K | okTs10ps. HauansHuky otaena kagpos T. H. UrnareeBy npeanucano
YKOMITJIEKTOBAaHHUE OTJIeNIa KaJpaMH € BBICIIMM SKOHOMHUYECKUM oOpa3oBaHueM K 10 okTs0ps
2020r. OTBETCTBEHHOCTH 3a UCIIOJIHEHUE TIPHUKa3a IUPEKTOP OCTAaBUII 3a co0oi. JlaHHbII
IIPOEKT IIPHKa3a COCTaBIIsUI CeKpeTapb reHepanbHoro aupekropa M. 1. Brnacosa.

2.0¢hopmumy yeonvrenue pabomHuKa no pastuiHblM OCHOBAHUAM O 00pa3yy
VHUuyuposannou ghopmol Ne T-8 ( 6ce nons noonesxicam o6s3amenbHOMY 3ANOTHEHUIO).

3. [loocomosbme npukas o HanpasieHuu pabomHuKka 8 KOMaHOUpOBKy no 0opasyy
YHUpuyuposanuoti popmer Ne T-9 u npuxaz o nanpagieHuu paboOmMHUKO8 8 KOMAHOUPOBKY NO
oopasyy ynuguyuposanuou hopmui NeT-9a (6ce nons noonexcam oos3amenbHOMY
3ANOIHEHUI).
4. CocTaBbTe CITy’K€OHYIO 3alIUCKY 00 OCHAILIEHUHU OT/IeJIa COBPEMEHHBIM 000PYJOBaHUEM.
OO6ocHyiiTe cBOIO TPOCKOY.

5. CocTaBbTe CITy’)KEOHYIO 3aITMCKY O HEOOXOIMMOCTH BHEPEHUS JIOKATBHBIX KOMITBIOTEPHBIX
ceTelt s opranu3anuu padboTsl ciryk0s1 JJOY. O6ocHyliTe CBOIO POCHOY.



6. CocTaBbTe MpUKa3 O MPUHIATHH Ha paboTy nH)eHepa 11 pa3psiia B OTAEN rIIaBHOTO MEXaHUKA.
OcTasibHbIE PEKBU3UTHI YKAKUTE CAMOCTOSITEIBLHO.

7. CocTaBbTe TOKJIAIHYIO 3alIMCKY O HAPYIICHUH TEXHOJIOTHYECKOro Impolecca npu
IPOM3BOJICTBE XJIEOOMPOAYKTOB. BBIBOIBI 1 3aKIIIOUCHHE, & TAKXKE BCE PEKBU3HUTHI IIPHIyMaNTe
camu.

8. CocraBbTe MUCHMO-0TKA3 MpEaoiaraeMoil pupme B MOCTaBKE KOMILICKTYIOLINX H3ACTHHA 115
M3TOTOBJICHUSI TE€JIEBU30POB Mapku «PyOuny.

9. CocraBbTe MpHKa3 O MPEAOCTABICHUN OYEPEAHOTO OTITYCKA.

10. CocraBbTe aKT 0 nepesaye MaTepUaaIbHBIX IIEHHOCTEH (KOMITBIOTEPOB) U3 OJHOIO OT/eNa
OpraHu3aluy B APYyrou.

11. CocraBbTe npuka3 00 yBOJbHECHHH paOOTHHKA IO COOCTBEHHOMY >KEJIaHHUIO.

12. CoctaBbTe MPOTOKOJ KOJUIETHATBHOTO MEPOIIPUSATHSI.

13. CocraBbTe O0BSICHUTENBHYIO 3aMUCKY 110 OBOAY HEUCIIOTHEHHS CITY>KEOHOT0 MOPYUEHUSI.
Bce HeoOxomuMble peKBU3HUTHI YKAKUTE CAMOCTOSITETIBHO.

14. CocraBbTe 3asBlI€HUE O IpUEME Ha padoTy. YKaKUTE CAMOCTOATEIHLHO BCe HEOOX0JUMbIE
PEKBU3UTHL.

15. CocraBbTe npeacTaBiIeHNUE O IPEMUPOBAHUU PAOOTHUKOB CITYKObI KOHTPOJIS KauyecTBa 3a
MOJTrOTOBKY JIOKYMEHTAIIUHU TI0 CEPTH(HUKAIINN CHCTEMBI Ka4eCTBa.

16. CocraBbTe pe3rome.

17. CocTaBbTe MUCHMO-TIPOCHOY 00 OKa3aHUM CIIOHCOPCKOM TOMOIIIH.

18. CocraBbTe O0BSICHUTENBHYIO 3aMUCKY paOOTHUKA IO MOBOAY HAPYIIEHUS UM TPYIOBOM
JUCITUTUTAHEI.

19. CocraBbTe rapaHTHIIHOE MHCHMO Ha OIUIATY BBINOJIHEHHBIX YCIYT WK TOBapa.

20. CocTaBpTe IpUKa3 0 OCHOBHOM JEATEIBHOCTH M CAETANTE BBIMUCKY U3 ATOTO IPUKa3a.

21. CoctaBbTe MUCHMO-OTBET HA MPEAJIOKEHUE O COBMECTHOM 1€ATEIHHOCTH.

3adyeTHO-3K3aMeHANIMOHHbIE MATEPHAJIbI JJIsl IPOMEKYTOYHOMH aTTecTalluu (3a4eT)

[lonsiTue, BUIbI, CBOMCTBA, MPU3HAKU IOKYMEHTA
OYHKINUU TOKYMEHTA U €ro I0pUIudecKas cuia
Cranpaptuzanus 1 yHAU(PUKAIUS TOKYMEHTA.

PwnhE

HopmaTuBHO-METOIMYECKUE TOKYMEHTHI, PErIaMEHTUPYIOIIHE ITPOLECCHI
JIOKYMEHTHUPOBAHUS.

o

Kounduaennuanbasie 1okyMeHThl. OCOOEHHOCTH KOHPUACHIIMAIBHOTO JIETIOMPOU3BOJICTBA

S

JIOKyMEeHTOOOO0POT KaK OCHOBAHUE YIPABICHUECKON AEATENbHOCTHU (TIOHATHE, TEXHOJIOTUs
paboThI ¢ JOKYMEHTOM, IIPUHIIMIIbI)

7. PacnopsiiuTtenbHas ToKyMeHTalus (MOHATHE, BUJIbI, 00Iasi XapaKTEpUCTUKA)

8. Cucrema JOKyMEHTallUU Ha IPEANPUSATUN

9. OpraHu3alMOHHO-TIPABOBHIE JOKYMEHTHI: TIOHSITHE, BHJIBI, 00IIask XapaKTePHUCTUKA
10. YupenutenbHble TOKYMEHTHI IPEANPHUTHS (TIOHSATHE, BUJIBI, COJICPKAHNE)

11. Jlo;okHOCTHAS MHCTPYKITUSA: TIOHATHE, 1IEJTH, COJCPKaHNue

12. TlpaBwmiia BHYTPEHHETO TPYIOBOTO PacIOpsIKa

13. HlTaTtHoe pacnucaHue U OpraHU3alMOHHAs CTPYKTYPa IPEAIPUATHS

14. CnpaBouHo-uH(pOpPMaLMOHHbIE JOKYMEHTHI (BUIbI, COJIEPKAHHE)

15. CnpaBouHO-aHATUTHUYECKAs TOKYMEHTAIIMS: BUIbI, XapaKTepUCTUKA

16. IonsiTHE, BUBI YUETHBIX IOKYMEHTOB

17. 1okyMeHTOO00pOT B XO35IIICTBEHHON AESITETbHOCTH MPEITPUITUS

18. TpeGoBanus, MpeaABABISIEMbIE K IEPBUYHON YIETHOW JOKYMEHTAIUH

19. Cocrarnenne u opopmireHHE TPUKA30B IO OCHOBHOM JIEATSIIEHOCTH



20. JIoxkyMeHTHpOBaHHE WHBEHTapHU3AIMH UMYIIECTBA U 0053aTeIbCTB MPEANPUATHUS

21. OcHOBHBIE IIPaBUJIA COCTABJICHUS U MPEJICTABICHHUS OYXTanTepCKOi OTYETHOCTH

22. ®UHAHCOBO-pacUeTHAS IOKYMECHTAIIHS

23. JIOKyMEHTHI 110 CHAOKEHHIO U COBITY

24. JIokyMeHTaIus 10 MPOBEICHUIO aTTECTAIIMU HA TPEAIPUITUN

25. Tabenp ydera pabouero BpeMeHH

26. Knaccudukanus kaIpoBOil TOKYMEHTAIIUH

27. IlonsTue, BUIBI U COZIEpKaHUE TPYAOBOTO JI0TOBOpa

28. Ilopsiiok cucTeMaTu3aliy U XpaHeHUs TOKYMEHTOB

29. KommbloTepHbIe TEXHOJIOTUH B JICIIONIPOU3BOICTBE

30. Obs3aTenbHbIe U (haKyIbTATUBHBIE YCIOBHS TPYIOBOTO JOTOBOPA

31. [lopsinok JOKYMEHTHPOBAaHHS BPEMEHHOTO IIEPEBO/IA

32. [IpaBuna BeieHHS TPYAOBBIX KHIKEK

33. OdopmieHue JOroBOPOB U JOBEPEHHOCTEH

34. AxT: o011ast XapaKTepuCTHKa, CTPYKTYpa, MOPSIIOK pa3pabOTKu

35. IIpoTokon: ob1as xapakTepUCTHKA, CTPYKTYpPa, MOPAI0K pa3padOTKu

36. CripaBka: BUJbI, 00IIIasi XapaKTepUCTUKA, TOPSIOK 0(hOPMIICHHS

37. lIokyMeHTHPOBaHUE YBOJIbHEHHS PAOOTHUKA 110 HHULIMATHBE PabOTOMATENs

38. JlokyMeHTHpOBaHUE PEKPYTHHTA IIEPCOHATIA: PE3IOME, aHKETa

39. JIOKyMEHTEHI 110 TUYHOMY COCTaBY: IepeueHb TOKYMEHTOB, OCOOCHHOCTH 3THX JIOKYMEHTOB

40. LludpoBbic 1 aBTOMATH3UPOBAHHBIC TEXHOJIOTHH, TPUMEHSIEMBIC B YIIPABICHUN
JIOKYMEHTOO0OPOTOM MPEANPUITUH.

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHuUst

Kpumepuu oyenusanus no sauemy:

«3AYMEHO0»: CMYyOeHm 61a0eem meopemuyeckumMu 3HAHUAMU N0 OAHHOMY pa3oeny, 0onycKaem
He3HauumenbHble OWUOKU, CIYOeHm YMeem NPasUuibHO 00BACHAMb MAMepuail, UiIoCmpupys
€20 npuUMepamu.

«He 3aUmMeHO»: MAmepua He Yc80eH Ul YCBOEH YACMUYHO, CIYOeHm 3ampyOHAemcsl
npugecmu npumepsl, 0080JbHO OZPAHUYEHHBIN 00beM SHAHUL NPOSPAMMHO20 MAMepuada.

OneHouHble CpeAcTBa JUIsl MHBAJIMAOB M JIMIl C OIPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pOBbsI BHIOMPAIOTCS C YUETOM MX MHIUBUAYATIbHBIX ICUXO(PU3NUIECKHX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIMIAM M JINIIAM C OIPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IIPEIOCTABIISETCS AOMOJHUTENBHOE BPEMs JUIsl TIOATOTOBKH OTBETA Ha SK3aMEHE;

— [IpU MPOBEJICHUH HPOLEAYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] MHBAIUIOB U JIUIL C
OTpaHUYEHHBIMHU BO3MOXHOCTSIMHU 3/10POBbs MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHHYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMA OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHaIOIIMXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUAOB TpOILEAypa OLCHUBAHUS pE3yJbTaTOB OOyYEHHUS IO JAUCHUIUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

[Iponenypa oneHMBaHUS Pe3yJIbTATOB OOYYEHHsS MHBAIUIOB U JIUI] C OrpaHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHMILIMHE (MOAYJIO) MpEeAyCcMaTpUBAaeT MpPeOCTaBlIEHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OTPAaHMYEHHUSIM HX 3J0pOBbS U BOCIPHUATHUS
uH(popMauu:

JUid nu1 ¢ HapyLUIEeHUsIMH 3pEHUS:

— B rieyaTHOM popme yBeITHMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.



JUist U1 ¢ HApyIIEHUSIMH CITyXa:

— B Ie4aTHoi (opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTra:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

5. Ilepevennb y4eOHOI JuTepaTypbl, HHGOPMALHOHHBIX PECYPCOB U TEXHOJIOTHH
5.1. YueOHasi auTeparypa

1. beikoBa, T.A. [enonpousBoacto : Yuebuuk / T.A. BeikoBa, JI.M. Bsosa, F0.M.
Kykapwuna, JI.B. Cankuna ; moa o6m1. pen. noi. T.A. beikoBoii. - 4 u3a., mepepad. u gor. - Mocksa
: UH®PA-M, 2021. - 393 c. - URL: https://znanium.com/catalog/product/1014190 (mara
obpamenus: 05.04.2022). - Pexxum gocTymna: ajsi aBTOpu3. mojb3oBateiei. - ISBN 978-5-16-
014992-9. - TekcT : 2IEKTPOHHBIN.

2. Konpimkuna, T. b. JlenoBbie KOMMYHUKALIUU, JOKYMEHTOOOOPOT U JI€IOMPOU3BOJICTBO :
yuebnoe nocobue ans By3oB / T. b. Konenukuna, W. B. Ulyctuna. - 3-e u3n., uemp. U JO1I. -
MockBa : IOpaiit, 2021. - 145 c. - URL: https://urait.ru/bcode/468074 (mata oOpaieHus:
16.11.2021). - Pesxum roctyma: ajisi aBTopu3. mosb3oBareneii. - ISBN 978-5-534-14216-7. - Tekcr
: JIICKTPOHHBIM.

3. Kyszuenos, Uropp HukonaeBwd. JIOKyMEHTAIlMOHHOE OOCCIICUCHUE YIIPABJICHHUS.
JIoKyMeHTOO0O0pOT U JEIONPOU3BOICTBO : YUeOHUK U MpakTUKyM ais By30B / . H. Ky3uernos. -
3-e m3n., mepepad. u mom. - Mocksa : FOpaiit, 2022. - 461 c. - (Beicmiee o6paszoBanue). - URL:
https://urait.ru/bcode/488697 (mara obpamenus: 01.03.2022). - Pexxum goctyna: Juisi aBTOPU3.
nosb3oBarenei. - ISBN 978-5-534-04275-7. - Tekct : 2IeKTPpOHHBIH.

5.2. llepuoauueckasi JuTepaTypa

Kypnan «MenemxkmeHT B Poccun u 3apy0exom»;
XKypHan «YnpasieHue KOMIIAHUEN»;

Kypnan «YnpasieHue nepcoHanoM»;

XKypnan «KMeHEeKMEHT CEroIHs»;

Kypnan «kcnep»;

XKypHan « 9KOHOMUYECKHE CTPATETHI;

Kypnan «Poccuiicknii 3JKOHOMHYECKUH )KypHAIDY,;
XKypHan «KMeHeKMEHT U yIIpaBIECHUEY;

Kypnan «9KOHOMUCTY.

OoNoOR~WNE

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€e COBPeMeHHbIe Mpo(eccCHOHATBHBIE 0a3bl
AAHHBIX U HHGOPMALMOHHBbIE CIIPABOYHBIE CHCTEMbI

DJ1eKTPOHHO-0UbIM0oTeuHbIe cucTeMbl (IBC):

1. OBC <<IOPAVIT>>httQS://urait.ru/

2. 9BC « YHUBEPCUTETCKAS$ BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. DBC «JIAHb» https://e.lanbook.com

IIpogdeccuonanbubie 6a3bl JAHHBIX:

1. Hayunas snextponnas oubiauoreka (H3b)http://www.elibrary.ru/

2. HanwmonanbHas »aneKkTpoHHass OMOIMOTEKa (JOCTYN K DJIEKTPOHHOM OHOIHOTEeKe
nuccepranuii Poceuiickoit rocynapctBenHoi ouodnmuoreku (PI'B) https://rusneb.ru/

3. Tlpesunentckas oubmmoreka um. b.H. Enpuunahttps://www.prlib.ru/
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4. Jlexropuym TB" http://www.lektorium.tv/
5. YHuuBepcuteTckas nnpopmannonnas cucrema POCCUS http://uisrussia.msu.ru

HNudopmanuoHHble CIPABOYHBIE CUCTEMbI:
1. KoncynpranT [Imtoc - cipaBouHas mpaBoBasi cucTeMa (JJOCTYII 1O JIOKaJIbHOM CETH ¢
KOMITBIOTEPOB OMOITMOTEKH )

Pecypchl ¢cB0OOOIHOTO JOCTYHA:

1. KubepJlenunka(http://cyberleninka.ru/);

2. MuHuctepcTBO HayKu M BbIciiero oopaszoBanus Poccuiickoit @enepanuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblii mopran "Poccuiickoe oopazoBanuehttp://www.edu.ru/;

4. Wnadopmanmonnas cucrema "EquHoe OKHO TOCTyIa K 00pa3oBaTeIbHBIM
pecypcam"http://window.edu.ru/;

5. Enunas komnekius nudpoBeIx 00pa3zoBareabHbIX pecypcoshttp://school-
collection.edu.ru/ .

6. denepanbHbIi HIEHTP UHPOPMALIMOHHO-00PA30BATEIBHBIX PECYPCOB
(http://fcior.edu.ruf);

7. IIpoext ['ocynapcTBeHHOro HHCTUTYTa pycckoro si3bika uMeHu A.C. [Tymkuna
"Oo6pa3oBanue Ha pycckom"https://pushkininstitute.ru/;

8. CnpaBouHo-uHpopManMOHHbIH mopTan "Pycckwuii si3p1k"http://gramota.ru/;

9. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapenhttp://www.glossary.ru/;

10. CnoBapu u sHnmKIoneauunttp://dic.academic.ru/;

11. O6pa3oBatenbHblil moptan "Yueda"http://www.ucheba.com/;

12. 3axonompoekt "O6 obpazoBanuu B Poccuiickoit denepanuun". Bornpocs! u
otBetsInttp://xn--273--84d1f.xn--plai/voprosy i_otvety

Co0cTBeHHbIE YJIeKTPOHHBIE 00pa3oBaTebHbIe U HHPOPMAIMOHHBbIE PeCypPChI

KyoI'y:

1. Cpena MoaynnbHOTO AUHAMU4ecKoro ooyuenushttp://moodle.kubsu.ru

2. ba3a y4eOHBIX IUIaHOB, yU€OHO-METOIMUECKUX KOMIUIEKCOB, ITyOIHKaMNA U
koHpepenmmii http://mschool.kubsu.ru/

3. bubanoreka nHpopMaIMOHHBIX pecypcoB Kadeapbl HHHOPMAIIHOHHBIX
obpasoBatenbHbIX TexHomoruihttp://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHToB KyOI Vhttp://docspace.kubsu.ru/

5. DnexTpoHHBIE 00pa30BaTENbHBIE Pecypchl Kadeapbl HH)OPMAIMOHHBIX CHCTEM H
TexHosoruil B oopazoBanuu KyoI'Y u nayuno-metoauueckoro xxypHana "LLIKOJIBHBIE I'OIbI"
http://icdau.kubsu.ru/

6. MeToanueckue ykazaHus JJisi 00y4aomuxcs M0 0CBOEHHUIO TUCHHIIMHBI (MO1YJIs)
MeTtoaudeckne yka3zaHUs MO BBIMOJTHEHUIO CAMOCTOATEIBHOW pabOThI COCTABJICHBI B

COOTBETCTBUM C TpeboBaHUsIMU DeiepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAaHIAPTOB
BhIcuiero oopasosanus o 27 u 38 YI'CH. YTBepxaens! Ha 3acenanun CoBeTa 3KOHOMUYECKOTO
¢akynprera  OI'BOY  BO  «Ky6I'V».  Ilporokom Ne 8 or 29  wuioHs
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

B ocBoenun AMCHMIUIMHBI MHBATUIAMHU M JUIAMU C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pOBbsl OONBINIOE 3HAYCHHE HMEET HWHAMBHyallbHas yueOHas pabora (KOHCYNbTAllUU) —
JIOTIOTHUTEIbHOE Pa3bsiICHEHHE yueOHOro MaTepuara.

NunuBuayanbHble KOHCYJBTAIMM 1O TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoOM,
CMOCOOCTBYIOIIMM WHMBHIYyATU3alUA OOYUYEHUSI M YCTAHOBJIECHUIO BOCITUTATEILHOTO KOHTAKTa
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MCXAYy HNOpe€rnoJaBaTciicM H O6y‘IaIOH_[I/IMC${ HHBAJIMAOM HWJIHA JIMOOM C OI'paHUYCHHBIMU

BO3MOXHOCTSMHU 310POBbA.

7. MarepuaibHO-TeXHHYECKOe o0ecneYeHne 1o JUCHUILIMHE (MOAYJII0)

HaumenoBanue
CIIEIIMATBHBIX TOMEIIEHUN

OcCHAILIEHHOCTE
CIIEIMATBbHBIX TOMEIIEHUN

[lepeveHpb MHUIIEH3NOHHOTO
POrPaMMHOTO O0ecTIeueHus

VY4eOHble ayAUTOPUU IS
MPOBEJICHUS 3aHATUI
JIEKIIMOHHOI'O TUIIA

Meb6Genb: yueOHas MeOenb
TexHuuyeckue cpeacTaa
o0yJeHUSI:

9KpaH, MPOEKTOP, HOYTOYK

Microsoft Windows 8§, 10,
Microsoft Office Professional
Plus

Y4eOHble ayAUTOPUH IS
MPOBEJICHUS 3aHATUI
CEMHUHAPCKOro THUIIA,
rPYNIOBBIX U
VHJIMBHU1yaIbHBIX
KOHCYJIbTallMi, TEKYILIETO
KOHTPOJISL U IPOMEXYTOUHOU
aTTeCTalU

MebGenb: yueOHas MeOenb
TexHuuyeckue cpeacTaa
o0yJeHUsI:

9KpaH, MPOEKTOP, HOYTOYK

Microsoft Windows 8§, 10,
Microsoft Office Professional
Plus

Hns

CaMOCTOSTEILHON

paboTel  OOywarouuxcs

MPEyCMOTPEHBI  MTOMEUIEHUS,

YKOMIUIEKTOBAaHHBIE CHEIHATM3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOU C
BO3MO>KHOCTBIO TIOAKIIOYEHUSI K ceTh «HTepHEeT» M 00ecreueHreM JOCTYIa B JIEKTPOHHYIO
nH(OPMaLIMOHHO-00pa30BaTENbHYIO CPEAy YHUBEPCUTETA.

HanmeHoBaHMe TOMEIICHUH
JUISL CAMOCTOSATEIIbHOM
paboTHI OOYYAFOIIMXCS

OcCHAaIIIEHHOCTh TOMEIIEHUH
JUIST CAMOCTOSITSIIFHOM
paboTHI OOYYAFOIIMXCS

[lepeuenp NHUIIEH3MOHHOTO
MpOrpaMMHOTO o0ecrieueHus

ITomemenue JUIs
CaMOCTOSITENIbHOW ~ paboThI
oOyyaromuxcst  (4UTanbHBIN

3an HayuHnoii 6uGnuorexn)

Mebens: yueOHast MeOeb
Kommekt
CHEeUaIu3uPOBAHHON
Mebenu: KOMITbIOTEPHBIE
CTOJIBI

O6opynoBanue:
KOMIIBIOTEpHAsi TEXHUKA C
MOJIKIIIOYEHUEM K
MH(}OPMALIMOHHO-
KOMMYHHUKAIlMOHHON  ceTu
«HTEpHET» M JOCTYIIOM B
JIEKTPOHHYIO
MH(}OPMALIMOHHO-
00pa3oBaTeNbHYIO
o0OpasoBarenbHON
OpraHm3aiuy, BeO-KaMephl,
KOMMYHUKAIIHOHHOE
obopyoBaHue,
obecrieunBaromiee JOCTYI K
CeTH MHTEpHET (MPOBOAHOE
COCTMHEHHE U OECIIPOBOTHOE

COCINHCHHUEC II0O TEXHOJIOI'MHU
Wi-Fi)

cpeny

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus

Ilomenienue
CaMOCTOSTEIbHOU

JUIS
paboThI

Meb6ens: yueOHast MeOenb
Kommnekr
CICIUAM3UPOBAHHOU

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus




oOydaromuxcst (aya.213 A,
218 A)

Mebenu: KOMITbIOTEPHBIE
CTOJIBI

O6opynoBanue:
KOMIIBIOTEpHAsl TEXHUKA C
MOJIKITIOYECHUEM K
HH(pOPMaIMOHHO-
KOMMYHUKAIMOHHOU CeTH
«lHTEpHET» W JOCTYIIOM B
AJIEKTPOHHYIO
HH(pOPMaIMOHHO-
00pa3oBaTeNbHYIO cpeny
o0pa3oBaTebHON
OpraHu3anyu, BeO-KaMepsl,
KOMMYHHUKAI[HOHHOE
obopyoBaHue,

obecrieynBaromee J0CTyln K
CEeTH HUHTEPHET (IIPOBOAHOE
cOoeIMHEHNE U OecIpoBOAHOE
COEAMHEHHUE 10 TEXHOJIOTUU
Wi-Fi)




