AnHoTanus K paboueit mporpaMmme NMpoU3BOJACTBEHHON MPAKTUKH
B2.0.02.03(ITx) MpexaunioMHass MPaKTHKA
CTY/ICHTOB 3204HOi1 (popMbI 00ydyeHus1 HaOopa 2024 roga
HanpaBJIeHUs MOATOTOBKH MATHCTPOB
46.04.02 [lokymMeHTOBe/leHHE H apXHBOBeeHHe
O0beM TPY10eMKOCTH: 6 3a4ETHBIX €IUHUIL
Leab0 Npoxo:KaeHMs IPOU3BOJACTBEHHOW MPENIUIUIOMHON MNPAKTUKHU (Jajnee IPaKTUKU)
ABISICTCA JOCTHIXKEHHE CIEAYIOUIMX pe3yJbTaToB OOpa3oBaHMs: OBJIAJCHUE CTyAEHTaMHU
CHEUMATbHBIMA HAayYHBIMH METOJaMHU TPOBEICHUS aHATUTUYECKUX HCCIEeIOBAaHUN MPOOIEMBI
(dopmupoBaHus, (QYHKIMOHUPOBAHUA M Pa3BUTUS CUCTEMbI YIPaBIEHUS JOKyMEHTAIUEH,
CHCTEMBI JOKYMEHTALIMOHHOTO OOECIIEYECHHUsI YIPABJICHUS U apXUBHOI'O XPAaHEHUS TOKYMEHTOB
MHHOBAllMOHHOW (upmbl B LM(POBOM OOILECTBE; OBJAJEHHE CTYAEHTaMM CIEHUAIbHBIMU
HAYYHBIMH METOJAMH IMPOBEACHUS TEOPETHUECKUX HCCIIEAOBAaHUI MpoOsieMbl (HOPMUPOBAHHUSA,
(YHKLIMOHMPOBAHUS M  Pa3BUTUSA CHUCTEMBbl YIPABICHUA JOKYMEHTAlMEeH, CHCTEMbl
JOKYMEHTAIIMOHHOTO OOECIICYEHHUs] YIPABICHUS M AapXMBHOTO XPAHEHUS JTOKYMEHTOB
MHHOBallMOHHON (upmMbl B LU(POBOM OOILECTBE; OBJaJEHUE CTYAEHTaMM CIIEHUaIbHBIMU
HAayYHbIMH METOJAaMH IPOBEAEHUS NPUKIATHBIX SMIMPUUYECKUX HCCIEN0BAaHUN MNPOOIeMbl
dopmupoBaHus, (YHKIMOHUPOBAHUS M PA3BUTUS CUCTEMBbl YIPABICHHS JIOKyMEHTalMeH,
CHCTEMBI JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABJICHUS U apXUBHOT'O XPAaHEHHS TOKYMEHTOB
MHHOBallMOHHOW (upmbl B LU(POBOM OOIIECTBE; OBJAJAECHUE CTYACHTAMH CIELUAIbHBIMU
HAYYHBIMH METOJAaMH MPOBEACHUS TPOEKTHBIX HCCIEJOBAHUN TPOOIeMbl (HOPMUPOBAHHMS,
(YHKLIMOHUPOBAHUS M  Pa3BUTUS CHUCTEMBbl YIPAaBICHUS JOKYMEHTAlMeHd, CHCTEMbI
JIOKYMEHTAllMOHHOTO OOECleUeHus] YIpaBJIEHWS U apXMBHOIO XpAHEHHS JOKYMEHTOB
WHHOBAIIMOHHOM (prpMBI B 1T(pOBOM 0011I€CTBE; MPUOOPETEHNE OIbITa BBHIOOPAa U OOOCHOBAHUS
aKTyaJIbHOM HayyHOM TpoOJieMbl, HANpaBiICHMUsS] UCCIEJOBAHMM 1O TEME HAYy4HO-
UCCIIEIOBATEIbCKOW pabOThl JJIs  BBIIOJIHEHUS MarucTepckod Jucceprauud B 00JacTu
COBEpULICHCTBOBAHUS CHUCTEMbl YIPABJIEHUS JOKYMEHTAIMeH, CHUCTEMBbl JOKYMEHTAlMOHHOI'O
oOecrieyeHHs YNpPaBICHHUS M apXUBHOI'O XPAaHEHUs JIOKYMEHTOB MHHOBALIMOHHOM (GUpPMBI B
nudpoBom o06mecTBe W cOOp W TOATOTOBKA MaTepUANIOB IO OSTOM TeMe Il HAIHCaHUs
MarucTepcKou AuccepTaum.
3agauu NpakTHKU:
— BBIOOP KOHKPETHOTO MPEANPHATHS Ul WHHOBAI[MOHHOTO COBEPIIEHCTBOBAHUS €€ CHUCTEMBI
yIOpaBiaeHUs] JOKyMEHTAIMel, CHUCTEeMbl JOKYMEHTAllMOHHOIO OOECleYeHMs] YIpaBJIEHUS U
ApXMBHOT'O XPaHEHUS TOKYMEHTOB B YCIOBUSAX LU(PPOBOTO 00IIECTBA;
— IIOCTaHOBKa Mpo0sieMbl pOopMHUpPOBaHUS, PYHKIIMOHUPOBAHUS U PA3BUTHUS CUCTEMBI YIIPABICHUS
JIOKYMEHTAIMeH, CUCTeMBbl JOKYMEHTAIMOHHOTO OOECIEeUeHHs YIpaBJIEHUS M apXUBHOTO
XpaHEHUs JOKYMEHTOB B YCIIOBUSAX LIM(PPOBOro OOIIECTBA;
— IIPOBEICHNE aHAIUTHYECKUX UCCIIeI0BaHUN TPOOJIEMBI M COCTAaBIIEHHE aHATTMTUYECKOT0 0030pa
1o mpooeme;
— 03HAKOMJICHHE U U3y4YEHHE OPraHNU3allMOHHO-YIIPABIEHYECKUX MOJEIIEH IIPOLECCOB, OCBOCHHE
METOJIOB YIPABJICHUS IPOEKTaMHU U MPOEKTHOTO YIPABJIEHUS UCIOIb3YEMbIX B OPraHU3allNu;
— MPOBEJICHHE TEOPETUYECKUX HCCIIEeIOBAaHUN MPOOIEMbI U COCTaBIEHUE TEOPETHUECKOTO OTYETa
o mpobeme;
— TpOBEJIEHHE MPUKIAAHBIX OHMIHUPUUECKUX HCCIEHAOBaHUA MpoOJeMbl Ha BbIOpaHHOM
PENPUATHH 110 000CHOBAHHIO MyTeH perieHus mpoOIeMbl Ha PEANPUSATUY;
— IOJrOTOBKA OTYETA O MPOXO0KIEHUU POU3BOACTBEHHON NPEAANUIIIIOMHOM PAKTUKH;
— MIPOBEIEHUE MPOEKTHBIX UCCIIEJOBAaHUM HA BHIOPAaHHOM NPEANPUITUN U pa3padOTKa KOHIETINH
IIOCTPOCHHUS  WHHOBAIlMOHHOM  CHUCTEMBI  YNpABIEHUS  JOKYMEHTAlMEH,  CHUCTEMBI
JIOKYMEHTAIlMOHHOTO O0ECIIeUeHus YIIPaBICHUs U apXUBHOTO XpPaHEHUs TOKYMEHTOB B YCIOBHSIX
1 poBoro odIIecTBa.
Mecro npaktuku B cTtpykrype OOIL.



Hayuno-uccnenoBarensckass pabora oTHOCHUTCS K 0Oa3oBoii/oOs3arenbHOM wactw biox 2
«IIpaktuka» u umeer unaekc b2.0.02.02(H). IIpaktuka 6a3upyercs Ha OCBOSHUHU CIEAYIOIINX
quciumuinH:  «CUCTEMHBIM  aHalW3 W OPUHATHE pPEIIEHUH B JIOKYMEHTOBEACHUM U
apxuBOBeJeHUN», «HOCTpaHHBIN SA3bIK B NMPO(ECcCHOHAIBHON AeATesbHOCTHY, «llcuxomorus
npoeCCHOHATIBHON JEATENIEHOCTHY, «YTPaBICHHE TOCYJapCTBEHHBIMH M MYHHULIUNAIBHBIMU
apxuBammn», «['ocynapcTBeHHOCThY, «MH(pOpMallMOHHBIE TEXHOJIOTUU B JOKYMEHTOBEIECHUH U
apXMBOBEJCHUNY, «YTIpaBICHUE OpraHuzanuein», «HopmaTuBHO-MeTOMMYECKOE OOECIeYeHue
3JIEKTPOHHOIO  JIOKyMeHTooOopoTa», «MHpopmanroHHass 06e30macHOCTb B LU(POBOM
KOHOMHKEY, «MH(pOpMaAIIIOHHOE MPEAIPUHIMATEIBCTBO U PHIHOK WH(MOPMALMOHHBIX YCIYT»,
«Ilemarornueckas mnpakTtuka», «KyiabTypa [enoBoll peud JOKYMEHTOBENa», «YIpaBICHHE
OPOCKTaMH JOKYMEHTOBEICHHSI W apXHMBOBEACHUN», «JlumepcTBo M KOMaHI000pa3oBaHUE»,
«MH(popmanoHHblil MapkeTUHI», «{udpoBuszanus cucreMsl ynpasieHus», «Hpopmanmonnoe
o0ecrnieyeHne 3JIEKTPOHHOIO IIPABUTENBCTBAY, «DJIEKTPOHHbBIE JOKYMEHTHI B KaJIpOBOM padboTe,
«ONEeKTpOHHbIE 3aKynku U Topru», «lludpoBas wuHPpacTpykTypa KOMMEpLHAIU3ALUU
HOBOBBeJeHUIW», «IIpoekTHas npakrtuka», «MeToabl MHTEIUIEKTYaJbHOIO aHalIu3a JaHHBIX B
JOKyMEHTOBEeIeHUN», «Teopus COBpPEMEHHOTO JOKYMEHTOBEACHHS U  apXMBOBEICHUN»,
«YmpaBieHUe KOPIOPATUBHBIM KOHTEHTOMY», «VHTeNIeKTyalbHbIH apXUB U PETPOKOHBEPCHS»,
«Oprasu3anMOHHOE NPOCKTUPOBAHUE CHCTEMBI YIIPaBJICHHs NOKyMEHTauuen», «JIMHrBuctuka
DIIEKTPOHHBIX JTOKYMEHTOB», «KOHCAaNTHHT W ayauT B HH(PPOBOM JOKYMEHTOBEICHHH U
apXUBOBEACHUMN», «AHAJINTUYECKas NEATEIBHOCTh B YIPaBICHUM AOKyMeHTauuen», «HaydHo-
uccleIoBaTenbcKas padoTay.

Ilepeyens mIaHMpPyeMbIX pPe3yJabTATOB O0y4YeHHUs] IIPHM INPOXOKICHMH MPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH pPe3y/JIbTATAMH 0CBOEHHS 00pa30BaTeJbHOM IPOrPaMMBbl.
B pesynbrare npoxXokAeHus NPAKTUKU CTYACHT JOJDKEH IpUOOPECTH Cleayrolue KOMIIETCHIIMN
B cootBeTcTBHH ¢ PI'OC BO 1 pabounm y4eOHBIM IJIAHOM.

Kon u HanmeHoBaHMe MHIAUKaTOpa™® Pe3ynbTaThl IpOX0KIEHUS IIPAKTUKU

YK-1 CnocofeH ocymecTBJSITh KPUTHYECKUH AaHAIU3 NPOOJEMHBIX CUTyallMii HA OCHOBe CHCTEMHOIO
MOAX0/1a, BBIPA0ATHIBATH CTPATErHI0 AelCTBU

NYK-1.1. BrisBisser  mpoOiieMHYIO | 3HAae€T METOIOJOTHIO CHUCTEMHOTO TOAXOJa W OCHOBBI CHCTEMHOTO
CUTyallil0, Ha OCHOBE CHCTEMHOTO | aHaJu3a NpodieM

oxo01a OCYIIECTBIISIET ee | YMeeT BBISBISITH MPOOJIEMHYIO CHUTYallMi0, HA OCHOBE CHCTEMHOIO
MHOTO()aKTOPHBIN aHaJIN3 U | MOAXOJa OCYIIECTBIIATH €€ MHOTO(AKTOPHBIN aHAJIN3 U TUATHOCTUKY
AUArHOCTUKY Brnaneet metomonorueii CMCTEMHOTO IOAX04a METOIaMU CUCTEMHOTO

aHajijsa.

NYK-1.2. OcymuiecTBiser nouck, otobop
U CcHCTeMaTh3alnio WHPOPMAIUU TS
OIIpe/IeNICHUS IbTEPHATHUBHBIX
BAPUAHTOB CTPATErMYECKUX PEIICHUI B
NpoOJIEMHONM CUTyallid M OOOCHOBaHUS
BBIOOpa ONTHUMAJBHON CTpaterum c
Y4ETOM IOCTABJICHHON LEeNH, PUCKOB U
BO3MOJKHBIX TOCIIEICTBUI

YmMeer paboTaTh ¢ ICTOYHUKAMHU HHPOPMAIIUH U HCTIOIB30BaTh UX JIJIS
oTOopa W cucTeMaTH3alud HHDOPMAIUMK C IENIBI0 ONpPeACICHUS
aJbTEPHATUBHBIX  BAapUAHTOB  CTPATETMYECKUX  PEIICHUH B
MpoOJIeMHON CHUTyalluu W OOOCHOBAaHHMS BBIOOpA ONTHMAILHON
CTpaTeTHH C YYETOM TIOCTABIICHHOHN IIETH, PUCKOB U BO3MOYKHBIX
MHOCJIEACTBUM

YK-6 CnocodeH omnpefejsiTb H pean30BbIBATh MPUOPUTETHI COOCTBEHHOM /eSITEIbHOCTH H CIOCOOBI ee
COBEPIICHCTBOBAHNS HA OCHOBE CAMOOICHKH

NVYK-6.1. Onpegensier CTUMYJIBL,
MOTUBBI W TPHOPUTETHl COOCTBEHHOMU
npodeccnoHaTbHOW  TEeATETbHOCTH U
IIeJTH KapbePHOTO pOCcTa

YMeeT onpesenaTh CTUMYIbI, MOTHBBI M MIPUOPHUTETHI COOCTBEHHOM
npoecCHOHABLHON JIEITEBHOCTH 1 1IN KaphepHOTo poCcTa

NYK-6.2. Peamuszyer u KOppEKTHPYET

‘YMeer peann3oBbIBaTh U KOPPEKTUPOBATH CTPATErUIO JINYHOCTHOIO U

CTpaTeruio JMYHOCTHOTO U | mpodecCHOHANBHOTO Pa3BUTHSI HA OCHOBE CAMOOLICHKH
nmpodeccnoHaTbHOTO ~ Pa3BUTHS  Ha

OCHOBE CaMOOLIEHKH

OIIK-2 CnocoGeH caMOCTOATeIbHO paldoTaTh € MCTOYHUKAMM HMH(OpPMALUM, HeNpepbIBHO

COBEPLIECHCTBOBATH YPOBEHD NMPodeccuoHANbHON NOATOTOBKH

I 3Haer MCTO/JbI aHAJIN3a U CPaBHCHHS NCTOYHUKOB I/IH(l)OpMaHI/II/I
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HOIIK 2.1 — cnocobeH aHaIu3upOBaTh U
CpaBHMBaTh HWCTOYHHMKH HH(OpPMALMN
JUIs MOBBIIICHUS YPOBHS
npodeccrnoHaNBHO MTOATOTOBKA

Ymeer AHAJIU3UPOBATL U CPABHUBATH WCTOYHUKU I/IHq)OpMaIII/II/I JJIA
TMOBBIIICHUA YPOBHS HpO(i)eCCHOHaJ'IbHOﬁ TMOJATOTOBKH HAa MPAKTUKE

Bnaneer HHCTPYMCHTAMH TMOHUCKOBBIX CHCTEM [Jid IIOHUCKa U
CHCTCMaTU3alun I/IH(IJOpMaHI/II/I.

HOIIK 2.2 — crnocobeH HUCIOIb30BaTh
HCTOYHHUKH “HpOpMAHA IS
TIOBEIIICHHSI YPOBHS MPO(ECCHOHATEHON
MMOATOTOBKH

YmeeT paboTaTh ¢ ICTOYHUKAMHU HH(OPMAIMH U UCTIONB30BaTh UX JUIS
MOBBIIIEHHUS YPOBHSI IPO(ECCHOHAIBHOM MTOrOTOBKH

OIIK-3 CnocobeH MCIOIb30BATH 3HAHUS B 00/1aCTH TYMAHUTAPHBIX, COMUATBHBIX H IKOHOMHYECKHX HAYK
TIPU OCYINEeCTBJICHHH IKCIEPTHBIX U AHATHTHYECKHX, HAYYHO-HCCJIe/I0BAaTeJIbCKUX padoT

HOIIK 3.1 — Bmameer 3HAHASIMH B
00JIaCTH TYMaHUTAPHBIX, COLUATBHBIX U
JKOHOMHYECKHX HAYK

BnaneeT 3HAHUSIMH B 00JacTu TYMaHUTapHBIX, COLMAJIBHBIX U
9KOHOMHUYECKNX HAYK

HOIIK 3.2 — Bimameer METOIUKAMA
MPOBEICHUS 9KCICPTHBIX u
AHAJIMTHYCCKHUX, Haquo-

HCCIIEI0BATEIbCKUX PaboT

BnaneeT METOAMKAMHU TIPOBEACHUSA OKCIIEPTHBIX W AHAIIUTHUICCKUX,
Hay4YHO-UCCJICA0OBATCIBCKUX pa60T

HOIIK 3.3 — crnocobeH OCyIIeCTBIATh
OKCIICPTHBIC U aHAJIUTUYCCKUC, HAYIHO-
HCCIIeZI0BaTeNIbCKUE PaboThl B 0Omactu
rymaHUTapHBIX, COIIMAJIBHBIX )41
9KOHOMHYECKHX HAYK

3HaeT TEOPHUI0 M METOJOJOTHIO 3KCIEPTHBIX M aHAJUTUYECKHUX
HCCIeIOBaHUH B  00NacTH TyYMaHMTapHBIX, COLMAIBHBIX U
HSKOHOMHYECKHUX HaYK.

Ymeer IIPOBOAUTH OKCIICPTHBIC u AHAJIUTHYCCKUC Hay4HO-
HUCCIICA0BATCIIBCKHE pa6OTBI B o0lactu TYMAHUTAPHBIX, COIIMAJIbHBIX
1 SKOHOMHUYCCKHX HAYK

BnaneeT METOAO0JIOTHEH OKCIICPTHBIX U aHAJTUTHUICCKUX HCCIICIOBaHUI
B o0actu TYMAHHUTAPHBIX, COOUAJIBHBIX U SKOHOMHUYCCKUX HAYK.

OIIK-5 CnocodeH ocylecTBIATh MHHOBAIMOHHYIO [eATEJbHOCTh, (JOPMYIHPOBATH U pelIaTh HAYYHO-
HCCJIe0BaTe]bCKHE U PUKJIATHBIE 331241 B 00JIACTH TOKYMEHTOBE/IEHHSI M APXHBOBeIeHHS

HOIIK 5.1 — cnocoben ¢dopMyaupoBarhb

3HaeT CTPYKTYphl U COJAEpIKaHHME 3a/ad WHHOBAIIMOHHOTO, HAy4HO-

33/1ayd  MHHOBAIIMOHHOTO,  HAYYHO- | HCCJIENOBATENIbCKOTO W TPUKIAJAHOTO XapakTepa B  00JacTH
HCCIICIOBATEIbCKOTO W TPUKIATHOTO | JOKYMEHTOBEACHUS M apXUBOBEICHHUS
xapakTepa B obnmactu | YMeer  (GOpMyNMpOBaTh  3aJayd  WHHOBAIIMOHHOTO,  HAY4YHO-
JIOKYMEHTOBEICHUS U apXUBOBEICHUS HCCIIEIOBATEIbCKOTO W TPUKIATHOTO XapakTepa B 00lacTd
JIOKYMEHTOBEJICHUSI ¥ apXHBOBEICHUS
Brmageer  mocTaHOBKOM — 3agad  MHHOBAIIMOHHOTO,  HAay4YHO-
HCCIIEIOBATEIbCKOTO W TPUKIATHOTO Xapakrepa B o0iactu
JIOKYMEHTOBEJICHUSI ¥ apXHBOBEICHUS
HOIIK 5.2 — cnocobeH TmuraHUpoBaTh | 3HAET NPUHIMITE, METOABl W MOJEIH HWHHOBAIIMOHHOW, HAYYHO-
WHHOBAIMOHHYIO, HayYHO- | WCCIECNOBATEIbCKOH W TPUKIAIHOW JEeATENbHOCTH B 00JacTH
WCCIIEIOBATENIbCKYI0O W MPUKJIAIHYIO | JOKYMEHTOBEIEHUS U apXUBOBEICHUS
JIeSITEILHOCTD B obyactu | YMeeT IIaHUpOBaTh HHHOBAIIMOHHYIO, HAYYHO-HCCIIEI0BATENBCKYIO U

JOKYMEHTOBEACHUA U apXUBOBCICHUA

MPUKIATHYIO JEATEIbHOCTh B 00JacTH JOKYMEHTOBEIEHUS H
apXUBOBEJCHUS

Bna)leeT HpI/IHHI/IHaMI/I, METOAaMU U MOICIAMHU HHHOBaHHOHHOﬁ,
HAy4YHO-HUCCIIEeI0BATENICKON U MIPUKIATHON IEATETHPHOCTH B 00JaCTH
}IOKyMEHTOBeHEHI/IH u apXI/IBOBeL[eHI/ISI

HNOIIK 53 - cmocoben  pemartb
WHHOBALMOHHBIE, Hay4YHO-
HCCIIeIOBATENbCKHE U TPHKJIAIHBIC

3aJla4yu B obnactu JAOKYMCHTOBCACHUS U
APXHUBOBCICHUA

3HaeT TEOPETUKO-METOJOJIOTHUICCKUEC OCHOBBI peHICHUA
HMHHOBAIIMOHHBIX, HAYYHO-UCCIICAOBATCIIbCKUX U IMPUKIIAIHBIX 3a7a4
B o0mactu JOKYMCHTOBCACHUS U apXHUBOBCJICHNSA

VYmeer peuiatb MHHOBAMOHHBIC, HAYYHO-HCCICAOBATCIIbCKUC U
MPUKJIaJHbIC 3a1a4U B obnactu JAOKYMCHTOBCACHUSA U apXHUBOBCACHU S

Bnaneer wmetonmonorueit  permieHUss MHHOBAlIMOHHBIX,
HCCJIEIOBATEIHCKUX " MIPUKJITHBIX 3a7a4 B
JIOKYMEHTOBEJICHUSI U apXUBOBEJICHUS

Hay4YHO-
obmacTtu

nK-4 COBepHJeHCTBOBaHl/le CUCTEMbI TOKYMCHTAIIMOHHOTI'0 odecneueHust YupaBJicHUsI OpraHu3auvu

NIIK 4.1 — criocobeH aHAaNM3UPOBATH H
OLICHUBATb COCTOSIHHE CHCTEMBI
JIOKYMEHTAallUOHHOTO obecrieueHus
yIpaBJIEHUs OpraHU3aluu

3HaeT CTPYKTYpy M COJEpKaHHWE CHCTEMBI JOKYMEHTAIIHOHHOTO
oOecrieueHHsT YIpaBJICHUS OPTraHW3allid W METOJBI €€ aHalu3a U
OLIEHKH

Vmeer AHAJIU3UPOBATH u OLICHUBATb COCTOSHHEC CHCTEMBI
JOKYMCHTAIMOHHOT'O obecreueHus YIpaBJICHUS OpraHu3alun
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Bnaneer UHCTPYMCHTAJIbHO-MCTOANYCCKUM alllapaToM aHajlInu3a Hu
OLCHKU COCTOSAHHUA CUCTCMbI JOKYMCHTAIIMOHHOTO obecrnieueHus
YIpaBJCHUSA B OpraHu3aliun

UIIK 4.2 — crioco0OeH onpeaeniTh Mepbl
0 ONTHMH3ALMH  YIPaBICHYECKOTO
JOKYMEHT0000pOTa OpraHnu3aluy

3HaeT METOAbl IUIAaHMPOBAHUS B3aUMOJCHCTBUS MOApa3IeIeHUH
OpTaHM3aINH TI0 BOIPOCcaM paboThl ¢ JOKYMEHTAMHU

YMeeT niuaHupoBaTh B3aMMOJEHCTBUE NOJpA3Ae/ICHUN OpraHU3aLuu
10 BOIpOcaM pabOThI ¢ JOKYMEHTAMHU

Brnaneer HMHCTPYMEHTAJIbHO-METOIIMUECKUM anmapaTom
IUITAaHWPOBAHUS B3aUMOJACHCTBUS IIOAPA3JACICHNAN OpraHM3aluu 0
BOIIPOCaM paboThl C JOKYMEHTaAMH

HIIK 4.3 croco0eH OpraHM30BaTh
JEeATEIBHOCTh 110 COBEPIICHCTBOBAHUIO
CHCTEMBI JOKYMEHTALHIOHHOTO
obecrieueHuns yIpaBJlIeHUs! OpraHU3aluu

3HaeT  OpraHM3AIMOHHYIO CTPYKTYPYy  HESTEJBbHOCTH  TIO
COBEPIICHCTBOBAHUIO CHCTEMBI JOKYMEHTAI[HOHHOTO OOCCIICUeHHS
YIIPaBICHUS OpTaHU3aLUT

YMeer opraHu3oBaTh JAEATCIFHOCTE MO  COBEPIICHCTBOBAHHUIO
CHCTEMEI JIOKyMEHTaLlHOHHOTO obecreueHus yIpaBIeHUS
OpraHu3aIu

Bnaneer METOJI0JIOTHEH OpraHu3anuu JIeATEIbHOCTH 1o

COBEpPILIEHCTBOBAHUIO CHCTEMBI JTOKYMEHTAIMOHHOIO OOecreueHus
YIPaBJICHUs! OPraHU3aLUU

IIK-6 YnpaBieHue NpoeKTaMH

N0 BHEJPEHHI0 KOPHOPATHBHOH  CHCTEMBI  3JE€KTPOHHOIO

AOKYMEHTO0000POTAa OPraHU3aluy H Pa3padoTKe CTPATEruu ee pa3sBUTHA

UIIK 6.1 — crniocobeH aHanM3MpoBaTh U
BBIOUpATh  ONTHMAIBHYIO  CHCTEMY
JJIEKTPOHHOT'O JOKYMEHTOO00pOTA,
OTBEYAIOIYIO 3aJja4aM OpraHUu3aluN

3Haer MCETOABI aHajin3da W ONTUMH3AIUHU CUCTEM JJICKTPOHHOI'O
}IOKyMeHTOOGOpOTa B COOTBETCTBUM C 3alad4aM¥ OpraHU3aliun

YMeeT aHaIM3UpPOBaTh U  BBIOMpaTh ONTHUMAIBHYIO CHUCTEMY
EKTPOHHOTO  JOKYMEHTOOOOpOTa,  OTBEHAIOHIYI0  3ajadyaM
OpraHu3alH

BnaneeT HHCTPYMCHTAJIbBHO-MCTOANYCCKUM alIlapaTOM aHajJIn3a H
OIITUMH3aIINHU CHCTEM QJICKTPOHHOI'O Z[OKyMCHTOO60pOTa B
COOTBCTCTBUMU C 3ala4aMU OpTraHU3allun

HIIK 6.2 Croco0eH  TUTaHMPOBATh
JTanmel W pabOThl O  BHEIPEHHIO
KOPHOPATHBHOW CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHu3anuu

3HaeT MeTOb! MJIAHUPOBAHMS PaboT 1O BHEAPEHHUIO KOPIIOPATUBHOM
CHCTEMBI JJIEKTPOHHOTO JOKYMEHT0000pOTa OpraHu3aIiu

VYmeer IJIAaHUPOBATD 3TAIlbl U pa6OTbI 110 BHECAPCHUTIO KOpHOpaTHBHOﬁ
CHUCTEMBI DJICKTPOHHOI'O I[OKyMeHTOO60pOTa OpraHu3anuun

Brnaneer HHCTPYMEHTAIBHO-METOANYSCKUM anmnapaTom
IUVIAHUPOBaHUSL PabOT 10 BHEIPEHUIO KOPIIOPATUBHOW CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHNu3aIuu

HIIK 6.3 Croco0eH OpraHu3oBaTh
BBITIOJTHEHUE TIPOCKTAa 110 BHEAPCHUIO
CHCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aIluu

3HaeT TeOPETUKO-METOI0JIOTHUECKHE OCHOBHI YIIPABICHHS MTPOEKTOM

YMeeT opraHu30BaTh BBHIIOJHEHUE NMPOCKTA 10 BHEAPCHHIO CUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHNu3aIuu

Biageer meToios1orueil yrpaBieHus IPOEKTOM.

IIK-7 PykoBoaCTBO NOCTPOEHHEM €AMHON CHCTEMbI XPAaHEHUS] JOKYMEHTAJIbHOI0 (POHIA OpraHU3alUM

UIIK 7.1 - crocobeH
KIaccu(UIPOBaTh WHPOPMALUIO U
PYKOBOIUTH MOCTPOEHHEM

MH()OPMALMOHHO-CIIPABOYHBIX CHCTEM M
0a3 TaHHBIX OPTaHU3AINH

3HaeT MeToJpl KiaccUpUKAUM UHOOPMALUIO W NPHHIMIIBI
YIpaBJICHUs] TIOCTPOSHHEM HH()OPMAIIMOHHO-CIPABOYHBIX CHCTEM U
6a3 TaHHBIX OPTaHU3AINH

Ymeer knaccuunnpoBaTh HHOOPMAIHIO H PYKOBOANUTE IOCTPOCHUEM
nH(OpPMaMOHHO-CIIPABOYHBIX CUCTEM M 0a3 TaHHBIX OpraHU3aLUuH

BnaneeT NpUHOUTIAMU YIIPaBJICHUA IMOCTPOCHUCM I/IH(i)OpMaIII/IOHHO'
CIIPABOYHBIX CUCTEM U 0a3 JaHHBIX OpraHu3anunu

HIIK 7.2 — cmocobeH pa3pabaThiBaTh
IMMOJIMTUKY YIIPpAaBJICHUA XpPaHCHUEM U
UCIIOJIE30BaHUEM JIOKYMEHTaJIBHOTO
(honma opranu3auu

3HaeT MeToABl Pa3pabOTKH TOJMTHKY YTPABICHUS XpaHCHHEM U
UCIIOJIb30BAaHUEM JJOKYMEHTAIBHOTO (JOH/Ia OpraHU3aALIH

VYmeer pa3pa6aTI>IBaTL MNOJIMTUKY  YyHOPaBJICHUA XPAHCHUCM U
HCHOJIb30BAHUCM JOKYMCEHTAJIbHOT'O (I)OHHEI OpraHm3anuun

Brnaneer MHCTpyMEHTaIbHO-METOIMYECKHM allapaToM pa3paboTKH
HOJIMTUKH yIpaBICHUS XpaHEHUEM u HCI0JIb30BAaHUEM
JIOKYMEHTaJIbHOTO (POH/IAa OpraHu3auu




Kox n HanmeHoBanmne nHankaTopa*

Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

HIIK 7.3 — cmocobeH OpraHn30OBaTh
JIeSITeIbHOCTh no CO3aHUIO
nH(pOpMaLMOHHO CHCTEMBI ULt
XpaHeHHs u HCTIOJIb30BAHUS

3HaeT TNPHHIUNBI IOCTPOCHUS WH(POPMAIMOHHBIX CHCTEM JUIA
XpaHEHH U NCTIOJIb30BAaHMSI JOKYMEHTAILHOTO (DOHIA OpraHn3aun

Ymeer OpraHru30BaTh ACATCIBHOCTDL IO CO3JaHHIO HH(bOpMaHHOHHOﬁ
CUCTEMBI UISI XPAaHCHUS W HUCIIOJIB30BAHUS JOKYMEHTAJIBHOTO (1)0H,E[a

JIOKYMEHTAJIBHOTO (POHIIA OpraHH3aIuN

opraHu3aIuu

Brnaneer opraHM3anMOHHOM  METOJOJIOTHMEN 1O

OpraHu3aluu

JIEITEIbHOCTH Ul CO3JaHMsl WH(QOPMAIMOHHOM CHCTEMBI IS
XPpaHEHH U NCTIOJIb30BAaHMSI JOKYMEHTAILHOTO (DOHIA OpraHn3aIun

CTpyKTypa U coiepkaHue NPAKTUKHA

O0beM TPaKTHKH COCTaBisieT 6 3adeTHbIX efauHull ( 216 vacoB), 2 4Yaca BBIJIEICHBI Ha
KOHTAaKTHYIO paboTy oOy4arommxcs ¢ mpernojasareneM u 214 4acoB Ha CaMOCTOSITENBbHYIO paboTy
CTYICHTOB, B ToM uuciie 202 yaca B ¢opMe MPAKTHUECKOW MOATOTOBKH. [IpomoimKUTEIbHOCTD
npakTuku 4 Hexenu. Bpems npoBeieHus IPakTHKH _8_ ceMecTp.
[Tpou3BoACTBEHHAS MPEIIUILUIOMHAs] TPAKTHUKA B COOTBETCTBHHM C PEIIAEMBIMU CTYICHTaMU
3aJa4yaMy JIOTUYECKU pa30uTa Ha CIIEAYIOIIME 3Talbl €€ MPOXOKICHUS: MOArOTOBUTENILHBIN ATaIl,
MH(POPMAIIMOHHBII 3Tal, UCCIIEeI0BATEIbCKUIA 3Tall, TBOPUYECKUH ITall, 3aKITFOUUTENBHBIHN dTall.

Conepxanue pasziesioB MPOrpaMMBbl IIPAKTUKY, paclpeiesieHue Oro1KeTa BpeMEHH MPaKTUKU Ha UX
BBITIOJTHEHHUE MIPEICTABICHO B TabJHIIe.

No

/o

Paznenbr (aTarbn)
MIPAKTUKU

Coneprxkanue pasjena

bromxker
BPCMCHH,
(gacer)

1

2

3

4

TloaroroBuTenbLHBIN
3Tan

[Tomyyenue 3amaq Ha MIPOHU3BOJICTBEHHYTO
NPEAIUIUIOMHYIO TIPAKTHKY U pa3padoTKa KaJeHAapHOTO
IUIaHa MX peainm3anuu. Ha 3ToM sTame ocymiecTBisieTcs
BEIOOp  opraHu3anuu  (MPENNpHUATHS),  3aKIFOYEeHUE
JIOTOBOpa, MMONYYEHWE HHAMBUAYAILHOTO  y4eOHOTO
MPOEKTa y PYKOBOJHTEINS MPOU3BOJICTBEHHOMN
NPEIMIUIOMHOM IPAKTHKK B COOTBETCTBHU C €€ IIEISIMH U
3aJjauaMi, a TaKKe B COOTBETCTBUHU C BHIOPAHHOW TEMOH
BBIITYCKHOM KBaJIM(HUKAIMOHHOW paboThl. BeimomHseTcs
oopmiieHne, COTIacoBaHKE M YTBEPIKICHUE JOKYMEHTOB,
HEOOXOMMBIX ISl IPOXOKACHHS MpakTHKH. [IpoBomuTcs
YCTaHOBOYHAsI KOH(PEPEHIIUS

4 (1 gaca
KOHTaKTHasI
pabota)

WNudpopmanoHHbII
aTan

O3HaKOMJIEHHE C CHCTEMOW JTOKYMEHTHOW JeATEIbHOCTH
6azoBoro npennpusTus. [louck n opranuzanus 10cTyna K
WUCTOYHUKAM HMH(OpMAIMK, COJACPXKAIIUM CBEJCHHS O
CHCTeME JOKYMEHTHOMW AESTEeIHHOCTH, €€ OpraHu3alud U
ynpaBieHnH Ha npeanpuatun. COop uHopmanuu u3
JIOKYMEHTaJIbHBIX HMCTOYHUKOB u myTeM
HETIOCPEACTBEHHOTO W3yYEHUS OpraHMu3anuu "
YIPaBIEHUS JIOKYMEHTHOH JIEATEIIEHOCTBIO B
CTPYKTYPHBIX o/ipa3AeIeHUsIX HpeNIPUTHS,
OCYILECTBIISIOIINX JESTeJIbHOCTh B chepax
JIeTIONPON3BO/CTBA, JOKYMEHTAlMOHHOTO OOECTICUCHHUS
yIpaBlieHHs], OpraHu3alui JOKYyMEHTO000pOoTa, CO3JaHuUs
KOPIIOPAaTUBHBIX JOKYMEHTHBIX cHcTeM. lloaroroBka
HHpOpMAaIUH K CHUCTEMHBIM WCCIIEZIOBAHUSIM.
CucremaTusalnys MaTepuasoB i nepsoro pasnaena BKP

70




3

IIpoBeneHre CHUCTEMHBIX HCCIEJOBAHUNA  COCTOSIHHA
CHUCTeMBl JOKYMEHTHOW [eATENbHOCTH Ha 0a30BOM
MPEeNNpUATAN C TIeNbI0  OompeeneHus] (aKTHISCKOTO
COCTOSIHUSI €€ TEXHOJOTHMYECKOH, HH(QPACTPyKTYpHOH,
HOPMaTHBHO-TIPABOBOM U TEOPETUKO-METON0JIOTMUECKOM
0a3el W BBISBICHHS CHCTEMHBIX  HECOOTBETCTBHUH.
[TocTtanoBka MpoOIEMBbl COBEPLICHCTBOBAHUS CHCTEM
JOKYMEHTHOW JESITENbHOCTH Ha 0a30BOM MPEANPHSATHH.
YTouHeHne mpoOIeMbl B CHCTEME JOKYMEHTHOH
JeSITeIbHOCTH  0a30BOr0 MPEANPHSTHS, Ha peleHHe
KOTOpOM Oyzer HampaBiieHa BBIITYCKHAas
kBannukannonnas paborta. Tounoe dopmynupoBanue
oObekTa, mpeaMeTa, IMEeTd W 3a4ad  HCCIEJOBaHUU.
CucremaTusalys MaTepuaioB A BToporo pasaena BKP

68

Bripabotka m 000CHOBaHWE HACH COBEPIIICHCTBOBAHUS
CUCTEMBI  JIOKYMEHTHOW  JIEeSTETBHOCTH  0a30BOTO
MPENPUATHS, OCYIIECTBIEHNE KOTOPOU MO3BOJIUT PELIUTh
MOCTaBJICHHYI0 TipobiemMy. Bwibop u o0ocHOBaHuUe
HAYYHOTO MOAX0/1a, KOHIICTIHH, TCOPHU U METOJIOJIOTHH, B
paMKax KOTOpBIX OyQyT pelIeHBI MOCTaBIICHHBIC 3aaud
UCCIICIOBAHUH 1O  COBEPUICHCTBOBAHHIO  CHCTEMBI
JIOKYMEHTHOW JICATENILHOCTH 0a30BOTO MPEINPUATHS.
Touynoe GOPMYJIMPOBAHUE OXUAAEMBIX  PE3yIbTaTOB
WCCIIEeIOBaHUH 110 BBITYCKHOHN KBaM(pUKaIMOHHON paboTe
U pa3paboTka KaJeHJApHOTO IUIaHa-Tpadpuka ee
3aBepIleHNs. M MOArOTOBKU K 3amuTe. CHcTeMaTH3anus
MaTepHayioB I TpeThero pazaena BKP

64

1 2
3. UccnenoBarenscku
¥ 3Tan
4. TBopueckuii 3Tan
5. 3aKIIIOYNTENLHBIN
JTan

[lonroroBka W mMpoBeneHUE WTOTOBOM KOH(EPEHIIUH IO
pe3yibTaTam MIPOU3BOACTBEHHOM NPEAIUIIOMHON
IMPpaKTUKHU, B XOIC KOTOpOﬁ MIpoXOoAUT aTTeCTalusa
CTYACHTOB UM  BBICTABJICTCA HMTOIOBasA OILICHKa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

10 (1 gac
KOHTaKTHast
pabota)

Kypcosbie padoThI: HE IPETYCMOTPEHBI.

®opma mnpoBedeHUs] aTTeCTAIMH MO MNPEIIUNJIOMHOI TPaKTHKe: 3a4eT
(muddepeHIpOBaHHBIN 3a4eT).

ABTOpBI: Casuenko A.Il., kanz. ¢us.-maT. HayK, TOIEHT;

3akapsiH M.P., kaH[. TEXH. HAyK, TOLEHT.
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