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1. Ileau mpakTHKH.

[eab0 NMpoxoxkIaeHuss ydeOHON NTPOCKTHOW MPAKTHUKU ([anee MPAKTHUKH) SBISICTCS
JOCTIKEHUE CIEeTYIONUX PE3yIbTaTOB 00pa30BaHus:

— 3aKpeIUICHHE TEOPETHUYECKHX 3HAHWW IO YIPABICHUIO MPOEKTaMU U IMPOEKTHOMY
VIPaBICHUIO U TIOJYYCHUE HABBIKOB UX MPAKTHYECKOTO TPUMCHCHUS;

— OCBOGHHE YMEHHUU OIpeNesTh HampaBlIeHUS MPOEKTHOH paldoThl, CTaBUTh LEIU U
dbopMyIUpOBaTh 3a/1a4M MPOEKTHOUW JEATEIHHOCTH B c(hepe TOKYMEHTAIIMOHHOTO O0ECIIeueHUs
yIpaBiIeHUS U TOKYMEHTHOM J1eATeIbHOCTH OPraHU3alllu;

—o0yueHHe HaBBIKAM pEIICHUS NPAKTHYECKHX 33a4 TPOEKTHOTO YIIPAaBJICHHUS
JIOKYMEHTHOM CHCTEMOM U JOKYMEHTOOOOPOTOM OpTraHU3alllu;

— (opmupoBanue nMpohecCHOHATBFHONW MO3ULIUU JTOKYMEHTOBEIA, MUPOBO33PEHUS, CTUIIS
MOBE/ICHUSA, OCBOEHUE NPO(GECCHOHATBHOW ITHUKU MPOEKTHOH NeATEIbHOCTH B JAOKYMEHTHOMU
cdepe opraHu3anuy,

— 3HAKOMCTBO CO CIeUU(UKON MPOSKTHON NEATEIbHOCTH AOKYMEHTOBENIA B PAa3IUYHBIX
MPEIMETHBIX 00JIACTSX EATEIHPHOCTH OPTaHU3AIINH;

— pa3BUTHE JMYHOTO OMBITA IPOEKTHOM JEATENBHOCTH B chepe pa3paboTKu, CO3aHUS U
COBEPILICHCTBOBAHUS IOKYMEHTHOM CUCTEMBI M JOKYMEHTOO00POTa OpraHU3aIlty.

2. 3aia4yu NPaKTHKHU:

— O3HAKOMJIEHHME C JOKYMEHTHOM JIeTeJbHOCThIO Ha Marepuane KOHKPETHOH
OpraHu3aIuy;

—BBIIBJIGHHE M U3yYEHHE aKTyaJbHbIX MpPOOJIEM JOKYMEHTHOW JesTelbHOCTU
OpraHu3aluy,

—ydacTHe B pa3pabOTKe MporpaMM Hay4YHO-HCCIEIOBATENbCKOM W  NPOEKTHOU
NEeSITeTPHOCTH 10 pa3paboTKe, CO3JaHMI0O M COBEPIICHCTBOBAHUIO JTOKYMEHTHOH CHCTEMBI
OPEANPUATHSL, @ TAKXKE B UX BBIIIOJIHEHUH,

— O3HAKOMJICHHE W HM3y4YCHHE OPTraHU3aIMOHHO-YIPABICHUYECKUX MOJENIEH IpPOIECCOB,
OCBOCHME METOJIOB YIPABJICHMUS IMPOEKTaMU M MPOEKTHOIO YIPaBJIEHUS HCIOIb3YEMBbIX B
OpraHu3alny,

— cbop, 0o0paboTKa, aHAIW3 M CUCTEMaTH3allMs JaHHBIX MO TeM€ WHIMBHUIYaJIbHOTO
y4eOHOT0 MPOEKTA;

— OATOTOBKA NyOJMKanuu (T€3UCOB BBICTYIUICHHs), 00o0OIIaomel pe3ynbTaThl
MIPOEKTHOH JIeATEIbHOCTH B OPTaHU3AIMHU M BBITIOJHEHUS! HHUBHUIYaIbHOTO Y4€OHOTO TIPOEKTA;

— MOATOTOBKA OTYETA O MPOXOXKAECHUHN YUeOHOIN NMPOEKTHOM MPAKTUKH;

— orieHKa A((EeKTUBHOCTH TPOEKTHOW JEATEIHHOCTH OpraHW3allMd M KayecTBa CBOEH
JUYHOHN paboTHI,

— opmupoBanue podecCHOHATHHBIX PUOPUTETOB TSt JabHEeHIIero
npo¢eCCHOHATIBHOIO Pa3BUTHs B 00JaCTH MPOEKTHOIO YIPABJICHUS U YIPABJICHUS IPOEKTaMH B
paMKax MOAroTOBKH 1o HarpasieHuto 46.04.02 JlIokyMeHTOBEIEHUE U apXUBOBEICHUE.

3.  Mecto npaktuxku B cTpykrype OOIL.
VYuebHas NpoekTHas NpaKTUKa OTHOCUTCS K 0a3o0Boii/o0s3arenbHOM wactu biok 2
«[Ipaktuka» u umeet uuaekc 652.0.01.01(Y)

[TpakTuka Ga3upyeTcsi HA OCBOCHUH CIICTYIOIINX JACIIUATIIHH:
oucyunaunsl 1-20 200a ooyuenus

b1.0.01 CucTeMHBIN aHaIU3 U IPUHATHE PEIICHUH B TOKYMEHTOBEAECHUN U
apXMBOBEICHUU

b1.0.03 JlunepcTBO U KOMaHJ000pa3oBaHue

b1.0.04 WNHocTpaHHbIi SA3BIK B TPO(GECCUOHATLHON AEATEIbHOCTH

b1.0.06 [Tcuxonorus npodeccuoHaIbHON AeITEeTbHOCTH



b1.0.10 NudopmaninoHHbII MapKETHHT

b1.B.01 VYrpasneHnue opranuzaiueit
b1.B.02 [{udpoBuzaius cucTeMbl yIpaBaeHUs
b1.B.08 OpranuzanvoHHOE IPOEKTUPOBAHNE CUCTEMBI YIIPABICHMSI TOKYMEHTalUEN

b2.0.02.02(H) HayuHo-uccnenoBareabckas padboTta

B cBoro odepens mpakTthka obecreurMBaeT ycremHoe uzydeHue auciuiuimHbel b1.0.02
VhpapineHue TMPOEKTaMU JOKYMEHTOBEJCHHS U apXMBOBEICHMs, a TaKXKe BBINOJHEHUE
BBIITYCKHOM KBaJTU(UKALMOHHON pabOTHI.

4., Tun (¢popma) U cnocod NpoBeeHUsI MPAKTUHKH.

VY4yeOHas MpoeKTHasl MPaKTHKa MPOBOAUTCS B MPOPHUIBHBIX OPraHU3aLUAX U MOXKET OBITh
OpraHu30BaHa B MOAPA3ACICHUAX JAEJIONPOU3BOJACTBA, JOKYMEHTAIMOHHOIO oOecleYeHus
YIIPABJICHUS AapPXUBHOW JEATEIBHOCTH PA3JIMYHBIX TI'OCYJApPCTBEHHBIX, MYHULUIAIbHBIX U
KOMMEPUYECKUX OpraHu3alui, a TAKKe B CTPYKTYPHBIX MOAPA3eICHUSX YHUBEPCUTETA.

Crnioco6 u ¢opma mpoBeneHus: y4eOHOW MPOSKTHON MPAKTUKU KOHKPETH3UPYETCS TPHU
3aKJIOYEHUH ¢ MNpo(UIbHOM oOpraHu3anueil J0roBopa O MPAaKTHUYECKOW IOATOTOBKE
oOyuaromuxcs (rnpuioxenue 1).

5. IlepeueHb INIAHUPYEMBIX Pe3YJbTATOB 00YUEeHUSsS] TPH MPOXOKIEHUM NPAKTHKH,
COOTHECEHHBIX C IUIAHUPYEeMbIMH Pe3YJIbTATAMH 0CBOEHHS 00pPa30BaTeJbLHOMH MPOrPaMMBbI.

B pesynpraTe NPOXOXKICHUS TPAKTUKH CTYICHT JOJDKEH NPUOOPECTH CIETYIOIINe
komneTeHmu B coorBeTcTBUU ¢ ®I'OC BO u pabounM yueOHBIM IIIAHOM.

KOZ[ 1 HAMMCHOBAHUC I/IH,IlI/IKaTOpEl>X< | PCSyJ’ILTaTLI TIPOXOKACHUS ITPAKTUKU

YK-2 Cnocoden YHIpaB/JsTh NPOCKTOM Ha BCEX 3TANAX €r'0 ;KU3HCHHOI'0 IIUKJIAa

NVYK 2.1 — ucnonp3yeT OpHUHLUIBL, | 3HAET NPUHLMIBI, METOABI U MOJENH IPOEKTHOTO MEHEIKMEHTA
METOABl W MOJIENH  TMPOEKTHOTO
MEHEKMEHTA B peuieHun
po¢eCCHOHATBHBIX 3a7ad

YmMmeer NPpUMEHATL MNPUHIOUIIBI, METOAbI W MOACIN MPOCKTHOTO
MCHC/PKMEHTA B PCIICHUN HpO(i)eCCI/IOHaHBHLIX 3aJa4 Ha IPAKTHUKE

Bnaz[eeT MGTOI[OHOFPIeﬁ H TEXHOJIOTHEH MPOCKTHOI'O MCHC/PDKMCHTA

NVYK 2.2 — pa3pabareiBaeT nporpaMMmy | 3HaeT METOAbI pa3pabOTKH HpOrpaMM ACUCTBHM IO PEIICHHUIO 3a1ad
JEUCTBHH N0 PELICHUIO 3a]]ay NPOeKTa | MPOeKTa Ha OCHOBE OLICHKHM PHCKOB M PALMOHAIBHOTO MCIOIB30BaHUS
n 00ecreuYnBacT €ro BBHIIIOJHEHHE B | PECypcoB

COOTBETCTBUM C  YCTaHOBJICHHBIMH
LIENSIMH, HA OCHOBE OLICHKH PHCKOB U
paLMOHAIBHOTO YIpaBICHUS
pecypcamu

Ymeer pazpabaTeiBaTh MPOTpaMMy ICHCTBHII MO PpEIICHUIO 3a1ad
npoekTa M oOecreyuBaTh €€ BBINOJHEHHE B COOTBETCTBHH C
YCTAHOBJICHHBIMH LIEJIIMHU, HA OCHOBE OIIEHKH PUCKOB U PALMOHAIBHOTO
yIpaBJIeHUs pecypcaMu

Brageer WHCTpYMEHTaJIbHO-METOTUYECKAM amlIapaToM pa3padOTKU
MporpamMM JIEMCTBUI 10 PEUICHUIO 3a]a4 MPOEKTa Ha OCHOBE OIEHKU
PHUCKOB U pallMOHAJIBHOTO HCIIOJIb30BAHUS PECYPCOB

OIIK-1 CnocoGen npumeHsiTb (QyHAaMeHTAJbHbIe 3HAHUS, MOJy4YeHHble NPH OCBOEHUM NPOrPaMMBbI
MarucTparypbl, NIpu pa3padoTKe M OCYIIeCTBJIEHHH CONUAILHO 3HAYUMBIX IPOEKTOB

NOIIK 1.1 — Bhaneer | BrmameeT ¢pyHIaMeHTaIBHBIMU 3HAHUSMHE B 0071aCTH JOKYMEHTOBEICHHS
(yHOAMEHTANFHBIMH ~ 3HAaHWAMH B | ¥ apXHBOBEICHHSA

obmacTu JIOKYMEHTOBEICHUS u

apXHUBOBEICHUS

HOIIK 1.2 — criocoGeH MCHONB30BaTh | YMeeT HCHONB30BaTh (PyHJAaMEHTAIBHBIME 3HaHMAMH B 00JIacTH
(yHIaMEHTaNbHBIMH ~ 3HAHUSAMH B | JOKYMEHTOBEAEHHWS W AapXUBOBEICHMS IPH pPa3pabOTKE COLMAIbHO
obmactn JOKYMEHTOBEICHHSI U | 3HAYUMBIX IPOEKTOB

apXMBOBEACGHUS  IpH  pa3paboTke
COIHMAIBHO 3HAYMMBIX IIPOEKTOB

MK-6 VYnpaiieHne TNpPOeKTaMH M0 BHEIPEHHI0 KOPNOPATHBHOH  CHCTEMbI  3JIEKTPOHHOTO
JAOKYMEHT0000POTA OPraHU3aALUHU M Pa3padoTKe CTPATErHH ee Pa3BUTHSA




KOH W HAMMCHOBAHUC I/II~I[[I/IK.':1TOpEl>I<

P€3yJ'II>TaTI)I MPOXOKACHUS MTPAKTUKU

HIIK 6.1 — ciocobeH aHAIM3UPOBATH U
BEIOUPATh  ONTHMANBHYK)  CHCTEMY
JIEKTPOHHOTO  JIOKYMEHTO00O0pOTa,
OTBEYAIOIIYFO 3aJIa4aM OpraHu3aIiu

3Haer MCTOABI aHaJin3da ©W ONTHUMHU3AIMNU CHUCTEM OJICKTPOHHOI'O
I[OKyMeHTOO60pOTa B COOTBETCTBUMU C 3aJladiaMU OpTraHU3allun

VYMeer aHaMM3UPOBaTh W BBIOMPaTh ONTHMAJBHYI  CHCTEMY
3JIEKTPOHHOTO JOKYMEHTO000pOTA, OTBEYAIOIYIO 3aja4am
OpraHu3auu

Brnaneer WHCTPYMEHTAIIBHO-METOANYCCKUM armaparoM aHain3a H
ONITUMM3alIHU CUCTEM 3JICKTPOHHOT' O ZIOKyMeHTOO60pOTa B
COOTBCTCTBUU C 3aJadaMU OpraHu3aliunu

UIIK 6.2 — cnocobeH IIaHUPOBATH

3Tambl KW paboOTBl 10 BHEAPECHUIO
KOPHOpaTUBHOM CUCTEMBI
JJIEKTPOHHOTO JOKyMEHTO00opoTa
OpraHH3aIiA

3HaeT MeTObl IUTAHUPOBaHMUS PabOT MO BHEAPEHUIO KOPIOPATHUBHOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa OpTraHn3aIin

YMeeT ImIaHupOoBaTh 3Talbl U PaOOTHI O BHEAPEHHUIO KOPIIOPATUBHOMN
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTa OpraHnu3aIuu

Biageer HHCTPYMEHTAIbHO-METOIMYESCKUM aIlapaToM ILIAHUPOBAHUS
paboT MO BHEOPEHUIO KOPIOPATHBHOW CHCTEMBI 3JEKTPOHHOTO
JOKYMEHTO000pOTa OpraHu3aluH

UIIK 6.3 — cmocobeH OpraHW30BaTh
BBINIOJTHEHHE TNPOEKTA 10 BHEAPECHHUIO
CUCTEMBI AIIEKTPOHHOTO
JIOKYMEHT0000pOTa OpraHU3aIiu

3HaeT TCOPETUKO-MCTOAOJIOTHUICCKUEC OCHOBBI YIIPABJICHUA ITPOCKTOM

YmMmeer OpraHMn30BaTh BBITIOJTHEHUE ITPOCKTA MO BHCAPCHHUIO CHUCTEMbI
DJICKTPOHHOT'O JIOKyMeHTOO60pOTa OpraHu3anuun

Buageer Merononorueld ynpapieHus IPOSKTOM.

6. CTpykTypa M coepxaHue IPAKTUKH

OObeM mpakTuku coctapiser 9 3a4erHbix eauHull (324 dacoB), 2 4aca BbIJCICHBI Ha
KOHTaKTHYIO paboTy oOy4aromuxcs ¢ mpernojaasareneM u 322 4acoB Ha CaMOCTOSITEIBbHYIO PaboTy
CTYJICHTOB, B TOM uuciie _48 wyacoB B (popme NpakTUUeCKOH MOATOTOBKH. IIpooinKuTeIbHOCTD
NpaKkTHKKA _6 Hexenb. Bpems mpoBeneHus NpakTHKKA _2  CEMECTP.

VYueOHass TMPOEKTHAsi NMPAKTHKAa B COOTBETCTBMHM C PELIAEMBIMU CTYACHTAMH 33/1a4aMU
JIOTHYECKH pa30KTa Ha CIEAYIOUIMX IIATh 3TANOB €€ MPOXOXKICHUS:

— MMOATOTOBUTEIBHBIN JTaIl,
— O3HAaKOMMWTEIbHBIH JTall,
— MPaKTUYECKUH JTarl,

— QHAIUTUYECKUH JTall,

— 3aKJIFOYUTEIIbHBIN JTall.

COI[ep)KaHI/IC pa3aciioB IporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6I-O,[[)KCTa BPEMCHU ITPAKTUKHN
Ha UX BBIITOJIHCHUEC MTPEICTABJICHO B Ta6J'II/IIIC

Pa3pnensb! (aTarsbn)
Ne MPAKTUKY IO BUAAM broker
/_ y4eOHOM NesTeIbHOCTH, Coneprxanue paznena BPEMEHH,
i BKJTIOYAsI (gacer)
CaMOCTOSITENIbHYIO paboTy
1 2 3 4
1. IToAroTOBUTENLHBINI STAIT [lomyuenne 3amad Ha Y4eOHYIO TPOEKTHYIO
NPaKTUKY U pa3paboTKa KaJeHIApHOTo IUIaHa UX
peammzaunu. Ha 3ToM 3Tame ocymiecTBisieTcs
BBIOOp OpraHu3auru (MpeanpusThs), 3aKII0UeHIE
JIOrOBODA, HOJTy4CHHE WHJIUBUTYaIIbHOTO
y4eOHOr0 TPOEKTa Yy PYKOBOJUTENS y4deOHOU 4 (2 gaca
IPaKTUKA B COOTBETCTBUM C €€ LEIsIMH U | KOHTaKTHas
3aj1a4amy, a TaKkKe B COOTBETCTBUM ¢ BBIOPAHHON |  paGora)
TEMOH BBITYCKHOH KBaJH(PHKALMOHHOW pabOTHL
Bemonnsiercs  odopmiieHHE, COTJIacoBaHUE U
VTBEPXKJCHUE JIOKYMEHTOB, HEOOXOJWUMBIX JUIS
MIPOXOKICHUS NPaKTUKH. [MpoBoauTest
YCTaHOBOYHAsI KOH(pEPEHIIUS
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3

O3HAKOMUTEBLHBIA dTal

O3HaKOMJICHHE C CHCTEMOW MIeJIONpOU3BOICTBA,
JOKyMEHTAIIMOHHOTO O0ECHEeYEeHHUs] YIpPaBICHHUS,
JOKyMEHTOO0OpOTa, a TaKkKe C JOKyMEHTHOMN
cucteMoid mpennpustus B 1enoM. [louck u
u3ydeHue 3aKOHOAATEJILHO-TIPAaBOBOM "
HOPMAaTHUBHO-METOJUUECKON JOKYMEHTAIINH,
OTIpEAeIAIONIel OpraHM3alui0 ¥ YIpaBICHUE
JOKYMEHTHOH  JIESITENIHOCTBIO  TIPEIIPHATHAL.
Hemnocpencreennoe O3HaKOMJICHHE c
opraHuzaliiel ¥ YOpaBICHUEM JOKYMEHTHOH
JESTEIBHOCTHIO B CTPYKTYPHBIX MOAPa3ACICHUSIX
OPEANpHUsITHs W BBISABICHHE B HEH NPOCKTHON
NEeATeIPHOCTH B cepax 1eIONpOU3BOJICTBA,
JOKyMEHTAIIHOHHOTO O0ECHEYECHUs] YIpPaBJICHHUS,
OpraHM3aliid JOKYMEHTOO0OpOTa ¥ CO3JIaHHU
KOPITOPaTUBHBIX JOKYMEHTHBIX CHCTEM.
OcyuiecTBisieTcss cO0p AaHHBIX 00 YIpaBICHUU
IIPOEKTaMH M  IIPOEKTHOM  YIPAaBICHUH B
JOKYMEHTHOH JeATEIbHOCTH C HEIbI0 BBISIBICHHS
mpoOiieM  pa3paboOTKM W OCYIIECTBICHHUIO
NPOEKTOB 10 BHEAPCHUIO HWHHOBALMOHHBIX
JOKYMCHTHBIX CHUCTEM, B YaCTHOCTHU
COBPEMEHHOI'0 3JIEKTPOHHOI'O T0KYMEHTO000poTa
B COOTBETCTBHMM C HWHAUBUAYAJIbHBIM y‘-IC6HI)IM
HPOEKTOM.

180

[Ipaktuuecknit  sran (B
bopme NPaKTUYECKON
IIOJITOTOBKH)

IlepBuuHOE MIPAKTHYECKOE OCBOEHHE
JIEATEIbHOCTH TI0 YIPABJICHUI IPOCKTaMU U
IIPOEKTHOMY YIIPABIEHUIO B JEJIONPOU3BOJCTBE,
JOKYMEHTAIIHOHHOM OOECTIeYeHUH YyTMpaBlIeHHS,
OpraHu3alMyd  JOKYMEHTOOOOpOTa,  apXUBHOU
JIEATEIBHOCTY W CO3/IaHUU  KOPIIOPAaTUBHBIX
JIOKyMEHTHBIX CHCTEM Ha NpPENUpUATHH, B
YaCTHOCTH B  YNPABICHUH  IPOEKTOM  II0
BHEIPECHUIO COBPEMEHHOM KOPIIOPaTUBHOM
CHCTEMBI  JJIEKTPOHHOIO  JIOKYMEHTO00OpoTa
opraHuzalMu H pa3paboTKe CTpaTerud ee
pazBuTus.  OcCylIecTBIsETCS  HMIMpPUYECKAs
CTaJusl BBIIIOJHEHUS! MHIMBUYaJIbHOTO Y4eOHOTO
IIPOEKTA

84

AHaIMTHYECKHI dTaln

AHaIMTHYECKOE ONMCAHNE JAHHBIX TIOTyYEHHBIX B
XO/l€  BBITIOJIHEHWS  O3HAKOMUTEILHOTO W
NPaKTUYEeCKOr0  3TalloB M NPOBEICHHBIX
OIMIUPHYCCKUX/TIPUKITATHBIX ~ HCCIEAOBAaHUNA U
apyrux  (HopM  HayYHO-TIPHUKJIATHOH  paboThI.
[TpoBeneHre 0000IIEHHSI U KPUTUYECKOW OLIEHKU
Mo  pe3yiabTaTaM  MPaKkTHYECKOTO  OCBOCHUS
VHHUBEPCAIBHBIX, OOMIeNPOPECCHOHAIBHBIX U
po(hecCUOHATBHBIX KOMITETEHIUH (VK-2,
OIIK-1, I1K-6) u BBIMONHEHHS CTYAEHTOM B XOJ€
NPaKTUKH CBOETO HHAMBUAYAIHLHOTO Yy4eOHOTO
MPOEKTA

46

3aKIIOUYUTEBHBII dTal

IToaroroska u MIPOBEJCHNE ATOTOBOM
KOH(EpEeHIIUU o pesynbTaraM  y4eOHOH
MPOEKTHOM MPAKTUKH, B X0OJI€ KOTOPON MPOXOAUT
arrecralus CTYAEHTOB U BBICTaBJIACTCS UTOrOBAsI
OIICHKA 32 YYeOHYIO MPOEKTHYIO MPAKTHKY.

10




[TponomKUTENHHOCTh KaXIOTO BHAAa paboT, MPEAyCMOTPEHHOrO IIAHOM, YTOYHSETCS
CTYZIEHTOM COBMECTHO C PYKOBOJUTENEM ITPAKTUKH.
dopma IPOMEKYTOYHOHN ATTECTALIUH - 3a4eT.

1. dopmbl 00pa3oBaTeILHOM 1eITEJIbHOCTH B X0/1€ IPOXOKIEeHH S
00y4arloUMKCS MPAKTHKH

[IpakTuka mpoBoauTcs B (hOpMe KOHTAKTHON pabOThl OOYYArOMIMXCS C PYKOBOJIUTEIEM
NPaKTUKKA OT YHUBEPCUTETA U BKIIOYAET B ceOsl MPOBEJCHUE YCTAHOBOYHON U 3aKIIOUUTEIHLHON
KoH(epeHIMii, cocTaBieHue pabodero rpaduka (MIaHa) MPOBEACHUS TPAKTUKH, pa3paboTke
WH/IMBUIYAILHBIX 3aJlaHHid, BBITIOJHIEMBIX B TIEPHOJ] MPAKTUKH, OKa3aHUE METOJAMYECKON
nomMomu 110 BOIpOCaM HNPOXOXKACHUA MNPAKTHUKHU, OCYHICCTBJICHUC TCKYHICTO KOHTPOJIA
YCIIEBaEMOCTH M ITPOMEKYTOYHOM aTTECTAIIHH.

Ha OCHOBHOM TpaKTHYECKOM JTamne MpPaKTUKa TPOBOAUTCA B (GoOpMe MPaKTUYECKOU
MOJrOTOBKH TYTEM HEIOCPEJACTBEHHOTO BBIIOJHEHUS OOYYAIOUIMMHUCS OIPEIEICHHBIX BUIOB
paboT, cBsA3aHHBIX ¢ Oyayiiel mpodecCHOHALHOM NeATeTbHOCTRIO;

Ha Bcex aTamax BBITIOJHEHUSI PAKTUKU peaau3yeTcsi popMa caMOCTOSITeIbHONH PadOThI
00yJaromuxcs Kak OCHOBHAasi (hopMa 00pa30oBaTEeIIbHOMN JIEATEITHHOCTH.

K wuHBIM QopmaM pabOTHl CTYJCHTOB MpPH MPOXOXJACHUH TPAKTUKHA OTHOCSTCS
CIIEAYIOIINE:

— MPOBEJICHUE PYKOBOJUTENIEM MPAKTUKH OT MPOQWIBHOW OpraHW3allid HHCTPYKTaKa
CTYACHTOB II0 O3HAKOMJICHHUIO C Tp€6OBaHHHhHl OXpaHbl Tpylda, TCXHUKH 6€3OHaCHOCTH,
MOYKapHOU OE30MAaCHOCTH, a TAKXKE C TIPAaBUIIAMU BHYTPEHHETO TPYJOBOTO PACIIOPSIKA,

— COI'JIaCOBaHMEC MHAHUBUAYAJIbHBIX 3a11aH1/1171, COACPIKaHUA U INIAHUPYCMBIX PE3YJILTATOB
NPaKTUKH,

— OCYIIECTBJICHUE KOOPIUHAIMOHHON PaOOTHl M KOHCYIHTHPOBAHUS CTYICHTOB B TIEPHO/
POXOXKJICHHS TTPAKTUKH,

— OIICHKA PE3YyJIbTATOB MIPOXOKACHHUA ITPAKTHUKHU,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. ®opMBbI OTYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOW (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS NMUCHMEHHBIN
oryer. Maker oTyera Mo mnpakTHke mnpuBeneH B npuwioxeHuun 2 k PIIII. Kpome Toro x
NFCbMEHHOMY OTYETY MPUJIAracTcsi MHINBHIYaJIbHOE 33/1aHue (TIPUIIOKEHUE 3), THEBHUK MPAKTHKH
(mputoxkenue 4), OLUEHOYHbIM JIMCT (NMPUJIOKEHUE O), CBEIACHHS O MPOXOXKAECHUHM HMHCTPYKTaXka
(mpunoxxeHue 6) ¥ OT3BIB PYKOBOIUTENS OT MPOGHIBHON OpraHu3aluy (IpuiioxKeHue 7)

9. O0pa3oBaTeibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA MPAKTHKE.

[Ipy mnpoBeneHWM TPAKTUKH HCHOIB3YIOTCS 00pa3oBaTelbHbIE TEXHOJOTUHM B (dopme
KOHCYJIBTAllMil PYKOBOJWTENIEH TNPAKTUKA OT YHUBEPCUTETA W PYKOBOAMTENEH NPAKTUKUA OT
npoUIBHOM OpraHU3alliy, a TAK)Ke B BUIE CAMOCTOSTENILHON pabOThI CTY/IEHTOB.

Kpome TtpamuiimoHHBIX 00pa3oBaTelIbHBIX, HAYYHO-HUCCIEAOBATEILCKUX TEXHOJOTHA,
UCTIONIb3YEMBIX B TPOIECCe TMPAKTUYECKOW JESITEeNbHOCTH, HCIONB3YIOTCS M HMHTEPAKTUBHBIC
TEXHOJIOTUH (aHAJIN3 U pa300p KOHKPETHBIX CUTYAIIHi, IOATOTOBKA Ha UX OCHOBE PEKOMEHAIINI) ¢
BKJTFOUEHHEM MPAKTUKAHTOB B aKTUBHOE B3aMMO/ICHCTBHIE BCEX YYACTBYIOIIMX B MPOIIECCE AETIOBOTO
o011IeHHS.

10. Y4yeOHO-MeTOAUYECKOE O0ecleYeHrne CaMOCTOATEIbHOI pPadoThl CTYJIEHTOB HAa
IMPaKTHUKE.

Y4eOHO-METOIMYECKUM  OOECTIIEYeHHEM CaMOCTOSITETIbHOM  padOThl  CTYIEHTOB MPH
HpOXO)K,I[eHI/II/I HpaKTI/IKI/I SABIIAKOTCA:

1. yaeOHas muteparypa;



2. HOPMaTHUBHBIE IOKYMEHTBI, PETIIAMEHTUPYIOIINE NTPOXOXKICHUE ITPAKTUKHU CTYACHTOM;
3. MeToaMuYecKue pa3paboTKU I CTYIEHTOB, ONPENENSIONe MOPAIOK MPOXOXKACHHUS U

COACPIKAHUC IPAKTUKH

CamocrosTenbHas paboTa CTyJEHTOB BO BpeMsl MPOXOXKICHUS MPAKTUKU BKIIIOYAET:

— BeJICHUE JTHEBHUKA [TPAKTUKU;

— 0pOopMIIEHHE UTOTOBOT'O OTYETA 110 MPAKTUKE.

— aHaJIM3 HOPMATUBHO-METOINUECKON 0a3bl OpraHu3aluig;

— aHaJI3 Hay4YHbIX MyOJIMKALIMU 10 3apaHee OMpPeeNIEHHON PyKOBOIUTEIEM IPAKTUKU TEME;
— aHanmu3 U 00paboTKy HH(pOPMALIUH, TTOIYYCHHON UMH TIPU MPOXOXKICHUU ITPAKTUKU

— paboTy ¢ Hay4yHOH, YUeOHOH M METOMUECKOM JTUTEPATYPOH,

— pabota ¢ koHcniekTamu Jekiuid, IbC.

—HUT.

Jlnst caMOCTOSITENbHOM pabOThI MPECTABIACTCS ayJUTOPHS C KOMIIBIOTEPOM U JTOCTYTIOM B

WHTEepHET, K 2JIeKTPOHHOI OMOIHMOTEKE By3a M K MH(OPMAIIMOHHO-CIPABOYHBIM CHCTEMaM.

11. @DOoH/I OLEHOYHBIX CPEACTB IS NPOBEeICHUS] IMPOMEKYTOYHOH AaTTecTanuu
o0y4armuxcs no npakTuke. CTpyKTypa OLeHOYHBIX CPeACTB /I TeKylIed U POMeKyTOYHOMI
arTecTaluu

Kon OnucaHue nmokasarenen
Paznensl (9Tamsl) NpakTHKH
N KOHTPOJIH 1 KPUTEPUEB
0 BHJIaM y4eOHOM N
Ne pyemoit DOopMBI TEKYLLETO OILICHUBAHUS
JEeSTeTLHOCTH, BKITFOYast .
/o KOMITETEH KOHTPOJIS KOMITETCHIINH Ha
CaMOCTOSTENBHYIO PaboTy
uuu (A Pa3IMYHBIX 3TAMaX UX
o0yJaronmxcs
€e JacTH) (dhopmMupoBaHus
1 2 3 4 5
1 IToxroroBuTenbHbIHN STl YK-2 IInannpoBanne Hanuuue B roroBom
OIIK-1 OCBOCHUS rpaduke MpoOX0oXKACHUS
[IK-6 KOMITETEeHIIUU MIPAKTHKU
2. O3HaKOMUTENBHBIN ATAll VK-2 CobecenoBaHue 10
OIIK-1 pe3yibTaTtam 3HaeT conepKaHue 1mo
[IK-6 TEOPETHIECKOTO CYIIIECTBY OCBanBaeMO
W3YYCHUS KOMITETEHIINU
KOMIIETEHIINU
1 2 3 4 5
3. [paktrueckuit  sran (B | YK-2 Bemonuenne
dopme MPaKTHYECKOH OLIK-1 MPaKTUYECKOTO
MIOJITOTOBKH) 3a1aHuA 110
YMeeT npaBuIIbHO
IK-6 pe3ybpTaTam
OCYILECTBIIATD 3aaHUE
MPaKTUYECKOTO
OCBOCHUSA
KOMIIETEHIIH
4. AHaHHTI/ILIeCKI/Iﬁ aTaIrl YK-Z o OTpa)KaeT XO,Z[ u
Otuer 06 y4ue6Hoi
OIIK-1 Z pe3yabTaThl OCBOCHUS
MPOEKTHOM MPaKTHKE .
IK-6 KOMIIETeHIU I
5. 3aKIFOYNTEIBLHBINA dTall VK-2 YoenqurenbHas
OIIK-1 Joxnan Ha Hpe3eHTalus
[1K-6 KOH(EepeHIIUH pEe3yIbTATOB OCBOCHHUS
KOMIIETEHITHI




Tekylnii KOHTPOJIb MPEIONIAracT KOHTPOJIb €KEIHEBHOW IOCEIIAEMOCTH CTYIAEHTAMH
paboYMX MECT B OpraHM3alK 1 KOHTPOJIb MPaBUIBLHOCTH (POPMUPOBAHUS KOMIIETEHIINH.

[TpomekyTOUHBII KOHTPOJIb MPEANOIAracT IMIPOBEICHUE ITI0 OKOHYAHUU ITPAKTUKH POBEPKHU
JIOKYMEHTOB (OTYeT, THEBHHK, XapaKTEPHCTHKA CTYICHTa, MOPTQOIHO, OT3bIB). J[OKYMEHTHI
00513aTeJIbHO JJOJKHBI OBITh 3aBEPEHBI TTOIITUCHI0 PYKOBOAUTEIS IPAKTUKH.

KpuTepuu olleHKH OTYETOB 110 MTPOXOKIACHHIO MTPAKTHKH

1. TlonHOTa NpPEICTABICHHOIO MaTepHaia B COOTBETCTBHH C MHIMBUAYaTbHBIM 3a/IAHUCM;
2. CBOeBpeMEeHHOE NPEeACTaBICHNE 0TYETA, KaueCTBO O(hOPMIICHHUS

3. 3amura oT4éTa, KAaYeCTBO OTBETOB Ha BOIPOCHI

IMoka3zaTesu, KpUTEPHHU M HIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEH NI
O1eHKa «3a4TeHO» 32 OCBOCHHE KOMIIETEHIIMU CTABUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMH HE HUKE MOPOTOBOT0 YPOBHSI.
O1eHKa «He 3a4T€HO» 332 OCBOCHHE KOMIIETEHIIUN CTaBUTCS, €CIM YPOBEHb OCBOCHUS
KOMIIETEHIIMH HUXKE IIOPOrOBOTO YPOBHSI.

12. ITepedyenn yueOHOI JIuTEpaTYphl, THGPOPMALMOHHBIX PECYPCOB H TEXHOJIOTH I

12.1 YueOHas quTepatypa

1. Apcenbes, FO.H. Ynpasienue npoekramu, nporpaMmaMu: yaeOHuK: B 2 Tomax: [16+] /
1O. H. Apcenses, T. 1O. [aBbiaoBa; nox Hayd. pea. 0. H. ApcenbeBa. — MockBa; bepnum:
Hupext-Menaua, 2021. — Tom 2. Peanu3zanust mpoekToB. — 565 c.: mi., Tabn. — Pexxum goctyna: mo
nogmucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nmara obGpareHus:
08.08.2021). — bubauorp. B kH. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: 3I€KTPOHHBIIA.

2. Jlanckas /[.B. PernonanpHast 5KOHOMUKA 3HAHHUH W ynpaBieHyeckue naHoBanuu / [1.B.
Jlanckas; nox pen. B.B. Epmonenko. — Kpacnonap: Ky6anckuii roc. ya-t, 2017. — 305 c.

3. HoBuxos, 1O. H. [ToaroroBka u 3amura MaruCTepcKuX JAUCCEPTAMiA  OaKaIaBpCKUX

pabot: ydeOHO-MeTonuyeckoe mocobue / FO. H. HoBukoB. — 2-e usn., crep. — CaHKT-
[TeTepOypr: Jlans, 2021. — 32 c. — ISBN 978-5-8114-1449-9. — TekcT: a5ekTpoHHbIH // JlaHb:
ANeKTpOHHO-OuOMMoTeuHass cucrema. — URL: https://e.lanbook.com/book/168825 (mata

obparmenust: 08.08.2021). — Pexum goctyna: AJis aBTOPU3. MOJIb30BaTENEH.
4. TIpoekTHOE ympaBlieHHWE B OpraHax BIACTH: YY4eOHHMK M MpakTHKyM g By30oB / H. C.

leremrorr [1 np.]; orBerctBeHHbIM pemaktop H. C. Teremormn. — 2-e w3nm. — Mocksa:
WznatenbctBo FOpaiit, 2023. — 186 ¢. — (Bricmiee o6pazosanue). — ISBN 978-5-534-12623-5.
— Teker: osnektponublii // OOpa3zoBarenbHas mmiardpopma Opaiit [caiit]. — URL:

https://urait.ru/bcode/518885 (nata obpamenus: 02.06.2023).

5. Poii, O. M. Merononoruss Hay4yHbIX HCCIIEJOBAHUM B SKOHOMMKE M YIPABICHHUHU:
yuebHoe nocodue i By3oB / O. M. Poil. — 2-e u3a., nepepal. u non. — Mocksa: M31aTenscTBo
FOpaiit, 2023. — 209 c¢. — (Bsicmee obpa3zoBanue). — ISBN 978-5-534-14167-2. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  miatgopma  FOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/514634 (nara obpamienus: 02.06.2023).

6. Yrpasnenue npoextamu: yueOHuk ais By30B / B. H. Octposckas, I'. B. Boponmosa, O.
H. Mowmortoga [u ap.]. — 3-e u3n., crep. — Cankr-IlerepOypr: Jlans, 2021. — 400 c. — ISBN
978-5-8114-7126-3. — TekcT: 2yeKTpoHHBIH // JlaHb: 3JIEKTPOHHO-OMOIMOTEYHAs CHCTEMA. —
URL: https://e.lanbook.com/book/155693 (mara oOpamenus: 08.08.2021). — Pexum moctyma:
JUIS1 aBTOPH3. MOJIb30BaTEIIEH.

7. bensikos, I'. . be3onacHocTs xxu3neaearensHoctu. Oxpana tpyaa B 3 T. T. 2: yueOHUK
11 By3oB / I'. U. bensikoB. — 4-¢ u3a., nmepepal. u gomn. — Mocksa: M3narensctBo HOpaiit, 2023.
— 577 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-12636-5. — TekcT: 3MeKTpOHHBIN //
O6pazoBarenpHas maatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/511410 (mara
obpamenus: 02.06.2023).



8. I'openos, H. A. MeTtononorus Hay4yHbIX MCCICAOBAHHM: YUEOHUK U MPAKTHKYM JUIS
OakanaBpuata u maructpatypsl / H. A. I'openos, JI. B. Kpyrnos, O. H. Kopa6nea. — 2-e u3.,
nepepad. u non. — M.: U3natensctBo FOpaiit, 2017. — 365 ¢. — Cepus: bakanaBp u maructp.
Axkagemudeckuii kypc. — ISBN 978-5-534-03635-0. — Pexum pgocryma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Hoponuna, JI. A. Opranu3anus U TEXHOJOTHs JTOKYMEHTAallHOHHOTO OOeCIeueHUs
yIpaBiIeHUs: Y4eOHUK U MPAaKTUKyM Uit By30B / JI. A. Jloponuna, B. C. Uputukosa. — 2-e u3n.,
nepepad. u gon. — Mocksa: M3narensctBo FOpaiit, 2023. — 270 ¢. — (Bpicmiee oO6pazoBanue).
— ISBN 978-5-534-16016-1. — Texkcr: snextponnslii // O6pazoBatensHas miatdopma KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/530251 (mara obpamenus: 02.06.2023).

10. 3y0, A. T. YnpaBieHnue npoekTaMu: y4eOHUK U TPaKTUKYM Ui By30B / A. T. 3y0. —
Mocksa: U3gatenbctBo FOpaiit, 2023. — 422 ¢. — (Bricmee oo6pazoBanue). — ISBN 978-5-534-
00725-1. — Tekcr: snextponHbIi // O0pazoBarenpHas iardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (mara obpamenus: 02.06.2023).

11. Kazakeuu, T. A. JlokymeHroBeneHue. JlOKyMEHTAIlMOHHBIA CEpPBUC: YYEOHHK H

npakTukym ais By3oB / T. A. KazakeBuu, A. . Tkanuu. — 2-e uzn., ucop. u gomn. — MockBa:
WznatenberBo FOpaiit, 2023. — 167 ¢. — (Briciiee o6pazoBanue). — ISBN 978-5-534-06273-1.
— Texkct: oanektponnbii // OOpazoBarensHas 1iargopma FOpaiir [caiit]. — URL:

https://urait.ru/bcode/513649 (nara obpamenus: 02.06.2023).

12. Konpmukuna, T. b. lenoBeile KOMMyHHUKallud, JOKYMEHTOOOOPOT U
JEJIONPOU3BOACTBO: yueOHoe mocodue st By3oB / T. b. Konesmmkuna, 1. B. lllyctuna. — 3-¢
U3, uchp. u pon. — Mocksa: M3garensctBo FOpaiit, 2023. — 145 ¢. — (Bsiciiee oOpa3oBanue).
— ISBN 978-5-534-14216-7. — Texkcr: snexTponHslii // O6pa3oBatensHas miardopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513409 (nata o6pamenus: 02.06.2023).

13. KyzuenoB, M. H. JlokyMeHTaMOHHOE OOECIICUCHUE YIPABIICHUS ICPCOHAIIOM:

yueOHUK U npakTtukyMm s By3oB / M. H. KysnenoB. — 2-e u3ng. — MockBa: M3mareiascTBo
FOpaiit, 2023. — 393 c¢. — (Bsicmee obpa3zoBanue). — ISBN 978-5-534-14830-5. — Tekcr:
anekTpoHHbd  //  OOpaszoBarenbHas  margpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511202 (nara obpamenus: 02.06.2023).

12.2 nepuoauyeckue u3IaHus.

1. OTeuecTBEHHBIC apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undpopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekpertapckoe jeno, http://sekretarskoe-delo.ru/.

7. JlenonpousBoacTBO U AOKyMeHTooOopoT Ha npeanpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuit xypHan meHekMmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu 1 npakTuku ynpasinenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUndopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeyenr pecypcoB HH(POPMANMOHHO-TEJEKOMMYHMKAIMOHHOW  ceTH
«I/IHTepHeT», HBOﬁXOlII/[MbIX AJIsl OCBOCHUS MMPAKTHKHU


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

[Tpodeccuonanbuple 0a3bl  NaHHBIX, WH(POPMALMOHHBIE CHpPAaBOYHBIE CHCTEMBI U
AJIEKTPOHHBIE 00pa30BaTEIHHBIE PECYPCHI:

1. DOnextpoHHbI crpaBouHuK «MHDOpMHO» A BBICIIMX Y4YEOHBIX 3aBEICHHN
(www.informuo.ru);

2. YuuBepcurterckas oudauoreka on-line (www.biblioclub.ru);

3. bBecmnnartHas snekTpoHHass OuOnuorexka oHinaiiH «EamHOE OKHO JocTyma K
oOpa3oBaTenbHBIM pecypcamy // http://window.edu.ru/;

4. Poccuiickoe ~ oOpa3oBaHue. ®denepanbHblii  00pa3oBaTENbHBIA  MOPTAIL.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®denepanbHblii 00pa3oBaTENbHbIN MOpTal "DKOHOMHKA,
Conuonorus, JlIoKkyMEHTOBEICHUE U apXHUBOBEJCHUE" .

6.http://www.college.ru - oTkpsiTbie Kypchl OM3HECA i SKOHOMHUKH.

7. http://www.cfin.ru - caiit KopriopaTuBHbIN MEHEIKMEHT.

8. http://lwww.aup.ru - axMUHHCTPATHBHO-YIIPABICHYECKHIA TOPTAIL.

9. http://www.thecorporatelibrary.com - Gubnuorexka KOPHOPATHBHOTO YIPABICHHS -
HOBOCTH KOPIIOpALMi, MEPOIIPHSITHS, 0a3a JaHHBIX MO0 KOMIAHHUSM U JICHCTBUSM aKIMOHEPOB,
MCCJIeI0BATENIbCKUM IIEHTp, OnbnoTeka.

10. http://www.biblio-online.ru—snexkrpornsie yaeOHbIC TOCOOHS.

11. http://www.advertology — ayano Kypchl 10 MEHEKMEHTY.

12. http://bigc.ru - busnec Mmxuuupunr ['pymmn: OnTuMusanys oprana3aiui

14. Tlepeyennb nHGOPMANMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YyeMbIX MPHU OCYNIECTBICHUH
o0pa3oBaTeJIbHOT0 Mpollecca MO NPAKTHKe, BKJIWYas TMNepeyeHb MNPOrpaMMHOIO
odecnieyeHusi 1 HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

B mpomecce opranuszanuu TPaKTHKH TPUMEHSIOTCS COBPEMEHHBIC HH(POPMAIIMOHHEIC
TEXHOJIOTHH:

1) MyabTUMEIUIWHBIC TEXHOJIOTHH, JJI Yer0 O3HAKOMHTEIbHBIC JICKIIUH W HHCTPYKTAXK
CTYJICHTOB BO BpeMsl TPAKTUKHA MPOBOJATCS B TOMEIICHUSX, OOOPYIOBAHHBIX JKPAHOM,
BHJICONTPOCKTOPOM, TIEPCOHATBHBIMU KOMITHIOTEPAMHU.

2) KOMIBIOTEPHBIE TEXHOJIOTUU U MPOTPAMMHBIE MPOIYKTHI, HEOOXOANMBIE sl cOopa U
CUCTeMaTH3aIy HH)OPMAIIHH, TPOBEICHHS TPEOYEMBIX TPOTPAMMOM TTPAKTHUKH PACYETOB U T.1I.

[Ipu mpoxokIeHUM MPAKTUKU CTYIACHT MOXKET HCIOJIh30BaTh MMEKOIIMEcs Ha Kadeape
o01Iero,  CTpaTeruvyeckoro, HWH(MOPMAIIMOHHOTO  MEHEMKMEHTa U  OHU3HEC-TIPOIECCOB
nporpaMMHoe obecrieueHue u UHTEepHET-pecypehl.

14.1 TlepeyeHb JIMIEH3HOHHOTO MPOrPAMMHOI0O 00ecCeYeHusI:

Adobe Acrobat X Pro co3aanue penakrupoBanue PDF qokymeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Taket oducubix mporpamm Microsoft Office 2010.

I"apanT CripaBoYHO-TIpaBOBAast CHCTEMA

Koncynpsrant + CripaBoyHO-TIpaBoOBasi cucTeEMa

WInRAR 3x INporpamma — apxuBaTop.

Kaspersky Endpoint Security ans 6usneca — Ctannapthsiii Russian Edition

14.2 TlepeyeHb HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. WudopmanmonHo-mpaBoBas cuctema «l'apant» [DneKkTpoHHbIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmarnmonno-npasoBas cuctema «KoncympranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nmocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHcymnmbTanT CTY/ICHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubaroteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)



http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

15. Meroanyeckne yKazaHus JJIs1 O0y4YalOIIMXCS IO NPOXOKACHHMIO Y4YeOHOI
NMPOEKTHON MPAKTUKH.

[epen Havanom y4eOHOM NMPOEKTHOW MPAKTUKU HA MPEANIPUITAN CTYACHTaM HEOOXO MO
O3HAKOMUTBCSI C IpaBWIaMu Oe30macHOM paboThl W NPOWTH MHCTPYKTAX I10 TEXHHUKE
0€30I1aCHOCTH.

KoHkpeTHOE conep:kaHue 3aJaHUE NPAKTUKH OMNPEIEIACTCS CTYyJEHTOM COBMECTHO C
Hay4YHbIM PYKOBOAMTEIEM B COOTBETCTBUM C TEMAaTHUKOW MaruCTEpPCKOi AUCCEPTALIUU.

PykoBonuTens MpakTUKH:

— pa3pabarbIBaeT MHAWBUAYAJIbHBIC 33aHUs 17151 00YyUJaIOIIUXCsl, BBIOIHAEMBIE B IEPUOJT
IIPAKTUKY;

— OCYIIECTBIISIET KOHTPOJb 32 COOJIOACHHWEM CpPOKOB TIPOBENEHHUS NPAKTUKA U
COOTBETCTBHUEM €€ cojiepkaHust TpeboBanusM, yctaHoBiaeHHEIM OOIT BO;

CoOcTBeHHBIE 2JIEKTPOHHBIE 00pa3oBaTeNbHbIC U HH(OpMAIIOHHBIE pecypchl KyolY:

— OKa3blBaeT METOJMYECKYI0 IIOMOLIb OOYy4YaroIlMMCS IPU BBINOJIHEHUH HMHU
WH/IMBUYAJIbHBIX 3a/laHHH, a TaKKe Mpu cOOpe MaTepHajoB K BBHITYCKHON KBaTU(HUKAIIMOHHON
paboTe B paMKax BBINOJIHEHUS MHIUBUAYaIbHOTO 3aaanus no HUP;

— OIICHMBAET PE3YJbTATHI MPOXOKACHUS MPAKTHUKH 00YJaIOITIMHCH.

B coorBercTBMM € 3aJaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTaBJISIET IIJIaH IPOXO0XKACHUS IPAKTUKU. BhInoaHeHne 3Tux paboT NPOBOAUTCS CTYAEHTOM IIPU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PyKOBOJUTENIEM IIPAKTUKHU OT IPEIIPUATHS.

CryneHThl, HalpaBJsieMble Ha IPAKTUKY, 00s3aHbI:

— SIBUTBHCS] HA YCTAaHOBOYHOE COOpaHue, POBOUMOE PYKOBOJUTEIEM IPAKTUKH;

— JIeTaJIbHO O3HAKOMMTHCA C IPOrpaMMOi U pabouMM IUIAHOM IPAKTUKHY;

— SIBUTBCSI HA MECTO ITPAKTUKH B YCTAHOBJICHHBIE CPOKH;

— BBIIIOJIHATH IIPABUJIA OXPAHbI TPY/Ia U paBUjla BHYTPEHHETO TPYAOBOIO PACIIOPSIIKa;
BBIIIOJHATh yKa3aHUS PYKOBOAUTENS IPAKTUKH, HECTH OTBETCTBEHHOCTH 3a
BBIINOJIHAEMYIO paboTy;

— NPOSBIATh MHULMATUBY U MAKCUMAJILHO UCIIOJIb30BaTh CBOU 3HAHUS, YMEHUS U HABBIKU
Ha MPaKTUKE;

—  BBIIOJIHUTH NPOrpaMMy U IUIAaH IPAKTHKH, PELIMTh IIOCTABJICHHBIE 3aJaud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MPAKTHUKE.

ITpakTrka a1 00y4yarommxcsi ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3710POBbSl U MHBAJINI0B
IPOBOAMUTCS C YYETOM OCOOEHHOCTEH HX TCUXO(PU3NYECKOrO Ppa3BUTHS, HHAWBHUYaJbHBIX
BO3MO>XHOCTEHN M COCTOSIHUSA 3I0POBBSI.

16. MarepuajabHoO-TeXHU4YeCKOe o0ecneyeHHe MPAKTHKH

I[J'I?I IMOJIHOLCHHOI'O MPOXOKIACHUA HpOI/ISBOHCTBGHHOfI MMpaKTUKKU, B COOTBCTCTBHUU C
3aKJIIOYEHHBIMU C IPEINPUATUIMHU JOTOBOPAMH, B PACTIOPSKEHUE CTYIEHTOB MPEAOCTaBISIETCS
HGO6XOJII/IMOG JJIs1 BBIIIOJTHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA IO IPAKTHKE O6Op}II[0BaHI/Ie, u
MaTepuabl.

HaumenoBanue
CHeIHaTbHBIX *
No MTOMEIICHUH U [lepeuenb 000pyAOBaHMS U TEXHUUYECKHUX CPE/ICTB
B MIOMELICHUH 115 oOyueHus
CaMOCTOATEIIBHON
paboTh
1 2 3
1. VYyebnas ayautopus g | YueOHas — ayquTopus  JUISL  NPOBENEHUS  3aHATHUM
IPYIIOBBIX U | TPYNIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAMM, TEKYLIETO
WHJIUBUIYAJIBHBIX KOHTPOJII M MNpoMexyTouHou arrectanuu (350040 r.
KOHCYJIbTAallUi Kpacnonap, yn. CraBpononbckasi, 149). Ne 408A, 412A,
413A




2

3

Tekyiero KOHTpOJIS H

YyeOHast ayAuTOpUs ISl TPOBEACHHS TEKYILETO KOHTPOJISA

MPOMEXYTOUHOMU u npoMmexxyrodHoit arrectaruu (350040 r. Kpacunonap, yi.

aTTecTalyu CraBponouibckasi, 149). No 412A, 413A

[Tomemenue Ui | AyauTopus JUisl CaMOCTOSITENIbHOW pabOThl OCHaIIeHa

CaMOCTOSTEIIBHOU KOMIIBIOTEPHOU TEXHUKOMN c BO3MO>XXHOCTBIO

paboThI noakiarodeHuss k cetu «MHTepHeT» U oOecnedeHHbIN
JIOCTYIIOM B 3JIEKTPOHHYIO nH(}pOpMaAITMOHHO-
oOpa3oBarenbHyl0 cpeny yHuBepcutera (350040 .
Kpacnonap, yin. CtaBpononbckas, 149). Ne 403H.
YueOHas Mebenb, MepCcoHaIbHBI KOMIBIOTEP — 15 mT. ¢
nocTyrnoM K cetu "MHTepHeT" u o0ecieueHreM TOCTyIa B
AIIEKTPOHHYIO MH(DOPMAIMOHHO-00Pa30BaTENbHYIO CpEIy
OpraHu3aluu

[Tomenenus st | [Tomemenue B kopnycax A, H. (350040 r. Kpacuonap, yi.

XpaHEeHUs u | CraBponosbckas, 149).

npPOQHIAKTHIECKOTO

00CITy>)KUBaHUS

yueOHOro 060pyI0BaHuUs




[Ipunoxenue 1

Jorosop Ne
0 IPAKTHYECKOH NMOATOTOBKe 00y4AIOIINXCs
r. Kpacnonap «_» 20 T

OI'bOY BO «KybaHckuii rocynapCTBEHHBI YHUBEPCUTET» HMEHYEMOE B JTaJIbHEHIIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xaryposa Tembipa AliTeueBU4a, TEUCTBYIONIET0O HA OCHOBAHUHU JOBEPEHHOCTH OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHyeMble N0 OTaelbHOCTH "CTOopoHa", a BMmecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimiero [loroBopa sBISICTCS OpraHHW3alys MPAKTHUYECKOW ITOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. O6pa3zoBatenbHas mporpamMma (IIPOrpaMmbl), KOMIIOHEHTBI 00pa30BaTEIbLHON MPOTPAMMBI,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaWBAIONIMX COOTBETCTBYIOIME KOMIIOHCHTBI —00pa30BaTENbHON IMPOrpaMMbl, CPOKH
OpraHu3aIiy MPAKTHYECKOH MOATOTOBKH, cornacytoTcss CTOpOHAMU U SIBISIOTCS HEOTHEMIIEMOM
4acThio HacTosimero JJoroBopa (nmpuiosxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npuioxennn Ne 1 k Hacrosmemy JloroBopy (nmajiee - KOMIIOHEHTBI 00pa30BaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B oMenieHnusx [IpoduinpHol opranusanmu, nepeueHb KOTOPBIX
cornmacyercss CrTopoHamMH M SBISETCS HEOThEMJIEMOM 4acThbio Hacrtosimero JloroBopa
(mpunoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He nmo3zaHee, yeM 3a 10 pabounx AHEH 10 Hayasa MPaKTUYECKOW MOATOTOBKHU MO KaXIOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa30BaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOMN MOJATOTOBKHU;
2.1.2 Ha3HAYUTH PYKOBOIUTEIS IO MPAKTUYECKON NOATOTOBKE 0T Opranu3annu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe oOydyaroIIMXCsl B BBIIOJIHEHUHU ONpPEJEICHHBIX BUJOB Pa0OT, CBSI3aHHBIX C
Oynyuieit mpodeccuoHaIbHOM eI TEIbHOCTHIO;
OKa3bIBAa€T METOJMYECKYIO0 TOMOIb OOYYaroIMMCs IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunbHoii oprannzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBOIOXKAPHOW OE30MAaCHOCTH, MTPABUII OXPaHbI TPY/ia, TEXHUKN O€30MaCHOCTH U CAaHUTApHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIbl Y4E€OHOW JEATENBHOCTH, TMPAKTUKM U HHBIE KOMIIOHEHTBI
o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4aromUMHUCS B (opMe NpPaKTUYECKOH
MOJTOTOBKH, BKJIFOUYAsI MECTO, MPOJIOJKUTEIBHOCTD U MIEPUOJ] UX PeaTn3aluy;



2.1.5 nHampaBuTh oOyuatommxcst B [IpoduiibHyi0 OpraHum3anuio JUisi OCBOSHHSI KOMIIOHEHTOB
00pa3oBaTenbHON MTPOrpaMMBbl B JopMe MPAKTHUECKOU MOATOTOBKH.
2.2. IpoduipHas opraHu3anus 00s3aHa:
2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON NOArOTOBKHU, IPEJOCTAaBUTh 000PYAOBaHHE U TEXHUUYECKHE CPEeICTBA 00OyueHUs B
o0beMe, TO3BOJIAIONIEM BBHINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE € Oyaymiei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;
2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3aKkoHozarenbcTBa Pocculickorn denepauuu 0 AONYCKE K NEAAaroru4ecKor JIesATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;
2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;
2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPAaKTUYECKON IOATOTOBKH, BBIMOJIHEHUE MPABUJ MPOTHBOIIOKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;
2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MporpaMMbl B (hopMe MPAKTHYECKOW MOATOTOBKH, U COOOIIATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;
2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranuzanum;
2.2.7 TmpOBECTHM MHCTPYKTAX OOYYAIOIIUXCSA MO OXpaHE TpyJda M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;
2.2.8 npeaocTaBUTh OOYYaIOIIMMCA W PYKOBOJIUTENIO IO IPAKTHYECKOW IOArOTOBKE OT
Opranuzanuyd  BO3MOXKHOCTb  IOJIb30BaThCsl nomemieHussMu  IIpodunbHOl  opranuzanumy,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAUIMMUCS B HUX 000PY/IOBaHHEM M TEXHUYECKHUMHU CPEACTBAMHU O0YICHUS;
2.2.9 060 Bcex ciaydasx HapylIeHUs OOydYaloUMMHCA NpPaBUI BHYTPEHHETO TPYI0BOIrO
pacnopsiika, OXpaHbl Tpyda M TEXHUKM O€30MacCHOCTH COOOIIUTh PYKOBOJIUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.
2.3. Opranusanus UMeeT IIpaBo:
2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMmbl B (hopMe MPAaKTUYECKOH MOArOTOBKHM TPEOOBAHUSAM HACTOSILErO
HoroBopa;
2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJaomumucs paloT, CBsI3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.
2.4. IlpodunpHas opraHu3anus UMeeT MpaBo:
2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl TpPyAa W TEXHUKH O€30IMacCHOCTH, pPeXHMa KOHOUICHIMAIBFHOCTH, INPHHIATOTO B
[TpoduibHOM opraHuM3anuy, NpeANpPUHUMATh HEOOXOJMMbIE JI€HCTBMSA, HaNpaBJeHHbIE Ha
NpEeNOTBpallleHHe  CUTyallud,  CHOCOOCTBYIOIIEH  pa3rjalleHHui0  KOH(HIAEHIMATbHON
uHpOpMaINH;
2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3allii MPAKTUYECKOM TIOATOTOBKH, pPEXUMa KOH(PHIECHIMAILHOCTH MPUOCTAaHOBUTH
peann3annio KOMIIOHEHTOB 00pa30BaTelbHOM MPOrpaMMsbl B (popme MpaKkTUIeCKol MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.

3. JlonoiHUTeAbHbIE YCJI0BHS


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3.1. TIpakTryeckasi OATOTOBKA OOYUYAIOUIMXCS C OTPAaHUYCHHBIMU BO3MOXKHOCTSMH 3J0POBbS
OPOXOAUT C YYETOM OCOOEHHOCTEH TMCUXO(PHU3UYECKOTO pa3BUTHS, WHAWBHIYATbHBIX
BO3MO>KHOCTEHN U COCTOSIHUS 3/10pOBbs (4acTh 3 ctaThs 79 denepanbHOro 3aKoHa OoT 29 nexadpst
2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit denepanun»).

4. Cpok faeiicTBHS 10r0OBOpa
4.1. Hactostmuii JloroBop BCTymnaeTr B CUJIy MOCJE €ro MOJNUCAHUS U JEHUCTBYET JI0 MOJIHOTO
ucnoHeHus: CTopoHaMu 00513aTEIIBCTB.

5. 3axi0unTeIbHbIE MOJI0KEHUS
5.1. Bce cniopsl, Bo3HuKaromue Mexay CropoHamu 1o HactosimieMy JloroBopy, paspemiarorcs
CropoHamu B OpsAKE, YCTAHOBIEHHOM 3aKOHOAaTenbCTBOM Poccuiickoit @eneparuu.
5.2. UsmeHnenue HacTosero Jloropopa ocymectisiercs o cornameHnto CTOpOH B TUCbMEHHON
dbopMe B BHJIE JOMOJHUTEIBHBIX COTJIANICHHN K HacToseMy JloroBopy, KOTOPBIC SIBISIFOTCSI €T0
HEOTHEMIIEMOH YaCThIO.
5.3. Hacrosmuii JloroBop cocTaBiieH B IBYX AK3EMIUIIpax, M0 OJHOMY Ui Kaxaoi u3 CTOpoH.
Bce sk3eMIlIsippl UMEIOT OJIMHAKOBYIO FOPUAMYECKYIO CHILY.

6. Anpeca, pekBu3uThI U moanucu CTopoH

Opranu3anus IMpodunsHas opranusanus
denepanbHOE TOCYIAPCTBEHHOE OI0/PKETHOE
00pa3oBaTeNnbHOE YUPEKICHUE BBICIIETO
obpasoBanus «KyOaHCKHI rocy1apCTBEHHBIH
YHUBEPCUTET

350040, r. Kpacuogap yi. CtaBporoibckas,
149,

tein. 8(861)219-95-02 akc. 8(861)219-95-17
Odunmansublii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHol padore, PyxoBoauTens
KayecTBY 00pa3oBaHUs — MIEPBbII IPOPEKTOP

T.A. Xarypos ( )

(moanuce) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 1.

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u VnDaSJZeHI/lﬂ)

No HaumenoBanue KonnuecTBo Cpoku O0BEM BpemeHH,
n/n KOMIIOHEHTa 00yJaroImuxcs, OpraHu3aLuu OTBOJUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMIIOHEHTa
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON OJITOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO crynenTa | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. YueOHast 09.03.2025 r. —|324(93.c.)
MIPOCKTHAs NMPAKTUKA 19.04.2025 r.
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIaPCTBEHHOE OI0KETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOGaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacrogap yn. CtaBpomnosbckas,

149,

TeJl. 8(861)219-95-02 (paxc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop mo yuebHoI padote,
KadecTBY 00pa30BaHUs — ITEPBBIA MPOPEKTOP

PykoBoautenn

T.A. Xarypos

(Tmoamucs)

(®.J.0.)
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[Ipunoxenne Ne 2

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT r.

r. Kpacnonap « » 20 r.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.04.02 Jlokxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2aHu3ayuu,
op2anax e1acmu U YnpaeieHus)

Ne HauMmenoBanue nomereHui AJnipec moMeIeHus O06ecrieueHue
1/ | IpodHILHON OpraHu3aIuy, npoQUIHLHON TEXHUKOU
UCIOJIb3YEMBIX IS OpraHu3aluu (oGopynoBaHueM) B
OpraHu3aIy MPaKTUIECKOM UCIIOJIB3YEMOTO JIJIst MTOMEIICHUSX,
MOATOTOBKH OpraHu3aluu UCIOJIb3YEMBIX /IS
IIPaKTUYECKON OpraHu3aluu
MOATOTOBKH MPAKTUYECKOU

MTOITOTOBKH (J1a/HET)

CTOpOHH MOATBCPIKAANOT, YTO TIOMCIICHUS OTBCUAOT 0e30IMacHbIM YCJIOBUSM OpTaHHU3allnn
HpaKTI/I‘ICCKOﬁ nOoATOTOBKH, TCXHHUKA (O6Op}I')10BaHI/Ie), KOTOpas UCHOJIB3YCTCA I OpraHru3aluu
Hp&KTH‘IGCKOﬁ IIOATOTOBKH o6yqa10umx0ﬂ, HaxXoJUTCA B TCXHUYCCKH UCIIPABHOM COCTOSHHUUN

Opranusanus IIpopuniabHas opranusanus
®denepanbHOE TOCYIapCTBEHHOE
01o1KeTHOE 00pa30BaTEIIbHOE YUPEXKICHHE
BhIcIero oopasoBanus «Kybanckuit
roCy/1apCTBEHHbIN YHUBEPCUTET)

350040, r. KpacHogap yi1.
CraBpornonbcekas, 149,

Ten. 8(861)219-95-02 haxc. 8(861)219-95-17
OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[IpopekTop no yuebHOU padoTe, PykoBoaurenn
KauecTBY 00pa30BaHUs — MEPBBIN
MPOPEKTOP

T.A. Xarypos (mozmuce) (®.1.0.)
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[Tpunoxenue 2

MHWHHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30OBAHUS POCCUMCKOIM ®EJEPALIN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoOHHOT0 MEHEKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIEHUHU YYEBHOM MPAKTUKH
52.0.01.01(Y) IIpoekTHas mpaKTHKA

B riepuoj ¢ 09 mapra 2025 roxa mo 19 anpens 2025 rona.
0a3a MpaKkTUKU

(®.1.0. cTyzmeHTa B PO/, MAAEKE)

ctyneHta 1  rpymmel 1 kypca 3a0uHOM Gopmbl 00yueHus

Hampasnenue noaroroBku 46.04.02 JloxymenmogedeHue u apxueoseoenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBOI[I/ITCJ'IB IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, NOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Toamnuce PYKOBOOUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 20___r.



COJAEPXAHUE

Beenenue (IloaroroBuTenbHBIN dTAM: 11€)1b, 33141 U PE3YJIBTAThl yUeOHOH TPOSKTHOM

MIPAKTHUKH )

1. Pe3ynbrarhl 03HaKOMUTENBHOIO dTana. O01as XxapakTepuCcTHKa JOKYMEHTHON AESITEIbHOCTU

IPEANPUATHS U €€ CTPYKTYPBI.

1.1 Opranusauus u yrnpaBjieHHE JEI0IPOU3BOJCTBOM B CUCTEME JOKYMEHTHOM AESITEIbHOCTU

PEITPHUSITHS
1.2 CrpykTypa cucTeMbl IOKYMEHTAllMOHHOTO 00ecrieYeHUsl YIpaBIeHUS IPEIIPUITUS
1.3 Opranuzauus u GyHKIHOHHUPOBAHUE CUCTEMBI JOKYMEHTOO00OPOTa Ha MPEIIPUITHH
1.4 Opranuzanus U yrnpaBjieHHe apXUBHOM J€ATEIbHOCTHIO HA MIPEANPUATHH

15 HpO6J'I€MBI MMPOCKTHOT'O YIIPABJIICHUA U YIIPABJICHUSA ITPOCKTAMU B CUCTEME ,HOKYMCHTHOﬁ

ACATCIIBHOCTH NPCANIPUATHA

2. Pe3ynbTathl mpakTryeckoro 3ramna. [Ipakruueckoe 0CBOEHHE MPOEKTHOIO YIIPaBJIECHUS U
YIIPABJICHUS IPOEKTAMH B CUCTEME JOKYMEHTHOM EATEIbHOCTH IPEANPUATUS U IIPOBEACHUE

SMITUPUICCKUX I/ICCJIGIIOBaHI/Iﬁ

2.1 HpaKTqucxoe OCBOCHMUC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

JACJIOITPOU3BOJACTBE U BLIABJICHUC HpO6H€M.

2.2 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

JAOKYMCHTAITUOHHOM obecrieyeHnu YIIpaBJICHUA U BbISABJIICHUC HpO6J’I€M

2.3 [IpakTryeckoe OCBOCHUE MPOCKTHOTO YIIPABIICHUS U YIIPABIICHHS MPOSKTAMH B OpTraHU3aINN

JIOKyMEHTO000pOTa U BBISIBIIEHHE IPOOIIEM

2.4 AxryanpHas mpobiiemMa pa3paboTKH U OCYIIECTBICHHS POEKTOB 110 BHEIPEHUIO

WHHOBAI[MOHHBIX JOKYMEHTHBIX CHCTEM Ha MPEIPHUSTHH.
2.5 TIporpamMma 1 METO/IbI BBITIOJTHEHUS! MHIUBUIYaTbHOTO YI4eOHOTO IPOCKTA

3 Pe3ynbTathl aHaUTHYECKOTO dTana. OnrcaHue U UHTEPIPETALUS TTOTYUYCHHBIX PE3yIbTaTOB.
3.1 Pe3ynbTaThl OCBOCHUSI YHUBEPCAIBbHOM KoMIeTeHIIMU Y K-2

3.2 Pe3ynbTaThl OcBOCHUS 00menpodeccuonansHoi kommereHun OITK-1

3.3 PesynbTaThl ocBoeHUS MTpodeccnoHabHOM koMiteTeHIuu [1K-6

3.4 Pe3ynbraThl BBITOJHEHHS HHAWBHIYAIBHOTO YU€OHOTO IPOEKTa

3aKiroueHue

IIpunoxenus



[punoxenue 3

WHIUBUAYAJBbHBINA YYEFHBINA ITPOEKT, BI)IHQJIHHEMI)Iﬁ B IEPUO/
IMPOBEJAEHHUSA YYEBHOU INTPOEKTHOU INTPAKTUKHA

CtyneHt

Hanpanenune noarotoBku

ba3za mpaktuku

(hamunus, ums, omuecmso NOIHOCMbIO)

46.04.02 Jlokymenmoseoenue u apxueoseoeHnue

Cpok npoxoxaenus npaktuku ¢ 09 mapra 2025 roaa no 19 anpens 2025 rona.

Ilenp mNpakTUKM — 3aKpeIUICHHE TEOPETUYECKUX 3HAHUU 110 YIPABICHUIO IIPOECKTAMU U
IIPOEKTHOMY YIPABICHUIO U IOJYyYCHHE HABBIKOB MX IPAKTHUYECKOTO IPUMEHEHUS; OCBOCHHE
YMEHUH OTpeNeNiaTh HalpaBJICHUs MPOEKTHOW paboThl, CTaBUTH 1eNH U (POPMYIUPOBATH 3a]auu
IPOEKTHON JAeATeNbHOCTH B cdepe TOKYMEHTAlMOHHOTO OOECleYeHUsl YIpaBJIEHUS U
JIOKYMEHTHOM J1€ATEIbHOCTH OpraHMU3aliK; O0y4eHHE HAaBbIKAM PEIICHMs MPaKTUYECKUX 3ajay
IPOEKTHOIO YNpPaBJI€HUS JOKYMEHTHOW CHCTEMOW U JIOKyMEHTOOOOpOTOM OpraHU3aLuY;

(dbopMupoBaHue

npoeCCHOHATBPHON  TIO3MLUU  JIOKYMEHTOBEAA,

MHUPOBO33PEHHUs], CTHIIA

IIOBEJICHUS, OCBOCHHE NPO(PECCHOHATBHON 3THUKM NPOEKTHOW AEATENbHOCTH B JIOKYMEHTHOMH
cdepe opraHu3alii; 3HAKOMCTBO CO CIEUU(UKON MPOEKTHOW JESITEIbHOCTH JOKYMEHTOBEA B
pasIMYHBIX NPEAMETHBIX 00JacTAX AEATENbHOCTH OpraHU3allMM; pPa3BUTUE JIMYHOTO OIIbITA
IPOEKTHOH JeSITeIbHOCTH B cepe pa3padOTKH, CO3aHUs U COBEPIICHCTBOBAHUS JTOKYMEHTHOM
CHUCTEMBl M JOKYMEHTOOOOpOTa OpraHu3alMy, (OPMHUPOBAHUE CIEIYIOIMX KOMIIETEHIIHH,
pernamenTrpyembix @I'OC BO u yuebHbIM 1I1aHOM:

Kon Copnepxanne N
. JIAaHUPYEMBIE PE3yJIbTAThI IPU POXOXKIECHUHN ITPAKTUKA
K(;l\gflfe KOMHQT?;T;I) (won o€ (MHIMKATOPbI TOCTHKEHUSI KOMIIETEHIINHN )
1 2 3
VK21 NYK-2.1. Hcnonp3yeT NPUHIUIBI, METOIBI W MOJICITH IIPOEKTHOTO
- YK-2 CriocobeH | MCHEIDKMEHTA B pEIICHUH MPO(PECCHOHATIBHBIX 3a1a4
yrnpasiste npoektom Ha | MYK-2.2. PazpabarsiBaeT mporpammy AEHCTBHII 1O pPEIICHHIO 3a1ad
VK-2.2 BCEX JTanax €ro | mpoekta W O00ecHeYrBaeT €ro BHINIOJHEHHE B COOTBETCTBHH C
- JKU3HEHHOTO LIUKJIa YCTaHOBIJICHHBIMH LEJISIMH, HA OCHOBE OLIEHKH PUCKOB M PAIIMOHAIBHOTO
yIpaBJIEHUs pecypcaMu
HNOIIK-1.1. IIpumenseT ¢pyHIaMEHTAIbHBIE 3HAHMA, OJIYYCHHBIE NPU
OIK-1.1 OCBOCHMM  NPOTPaMMBI ~ MarucTpaTypel, TpH  pa3paboTke U
- OCYIIECTBJICHNHM COIMAJbHO 3HAYMMBIX IPOEKTOB B  0bOiacTu
JIeTIOTIPOM3BOICTBA
HOIIK-1.2. [Ipumensier pyHIaMeHTAIbHbIE 3HAHMS, TTOJyYSHHbIE MPH
OIK-1.2 | ONK-1 CrocoGen | OCBOGHMM  IIPOrpaMMBl ~ MAarucTpaTypel, IpH  pa3paboTke U
- IPHMEHSTH OCYIIECTBIICHUH COL[HAIIEHO 3HAYUMBIX MIPOEKTOB B JOKYMEHTAITHOHHOM
(yHIaMeHTaTbHbIC o0ecrieueHNH yIIpaBICHUS
3HAHMS, TOTyYEHHbIC NPHU HUOIK-1.3. TIpumeHnsieT GpyHAaMEHTAIbHEIC 3HAHUS, TOIYYCHHBIE TPU
OIK-1.3 | ocBoeHnnu mporpamMmpl | OCBOGHHH — NIPOrpaMMbl — MAarucTparypbl, —Npu  paspaborke  H
MAarucTpaTypel, npy | OCYLICCTBICHHH COLMAIBHO 3HAYMMBIX IIPOCKTOB B OPraHM3alllH
paspaborke u | JOKyMeHTooOopoTa
OCYIIECTBIIEHHH HUOIIK-1.4. TIpumeHsieT QpyHAaMEHTAIbHBIC 3HAHUS, TOIYYCHHBIE TIPU
OINK-1.4 | commamsno 3HAYMMBIX | OCBOGHMM  INIPOTPaMMBl  MarucTparypbl, TNpH  pa3paboOTKe U
MIPOEKTOB OCYILIECTBJICHUH COLMAIBHO 3HAYUMBIX IIPOEKTOB B OpraHU3alMu
JIOKyMEHT0000pOTa
HNOIIK-1.5. IIpumenser GpyHAaMeHTaIbHBIE 3HAHMSA, TOIYYECHHBIE TIPU
OCBOCHMM  NPOTPaMMBI  MarucTpaTypel, TpH  pa3paboTke U
OINK-1.5 OCYIIECTBIICHNHM COIMATbHO 3HAYMMBIX MPOEKTOB B  CO3JaHHUH
JOKYMEHTHBIX CHCTEM




1 2 3

HUIIK-6.1. IlpoBoauT CHCTEMHBI aHa M3 MPOOJIEMBI BHEIPECHUS
KOPIIOPaTHBHOM  CHCTEMBI  BJIEKTPOHHOTO  JOKYMEHTO00OpOoTa B

TIK-6.1 OpraHu3alyy 1 pa3pabOTKK CTPATEIMHU e¢ Pa3BUTHSI, ONPEACIISICT LEeIU 1
3a/1a4l POEKTa
MIIK-6.2. PaspabarbiBaeT MPOrpaMMy OCYIIECTBICHHS MPOEKTa IO
1K-6.2 BHEJIPEHHIO KOPIOPaTUBHOM CHCTEMBI 9JIEKTPOHHOTO
he JIOKyMEHTOO0OpOTa B OpPraHM3alMM M pa3pabOTKe CTPaTerdd ee
IK-6 YHpaBieHue | pa3BHTHS

MPOEKTaMH 110 BHEAPEHUIO
KOPHOpPaTUBHOM CUCTEMBI
[K-6.3 SIEKTPOHHOTO

HUIIK-6.3. Co3maeT W MOTHBHUPYET KOMAaHAY [UIA BBITOJIHECHUS
MIPOrpaMMbl OCYLIECTBIICHHSI IIPOEKTa MO BHEAPEHUIO KOPIOPATHBHOW
CHCTEMBI 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa B OpraHM3alMd U

JIOKyMEHTO000pOTa pa3paboTKe CTpaTerHy ee Pa3BUTHS
OpTaHU3aINH U pa3paboTke
CTpATErHy e Pa3BUTHSA HUIIK-6.4. OpraHu3yerT IUIaHUPOBAHUE BBINOJHEHHS MPOTPAMMBI
[IK-6.4 OCYIIECTBJICHNS MPOEKTa IO BHEIPEHHIO KOPIOPATUBHOM CHCTEMBI
UIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OpraHM3allikd W pa3padoTKe
CTpaTeTuy ee Pa3BUTHA
HIIK-6.5. Opranusyer ymnpapieHHE pecypcaMH M COAEpIKaHUEM
IK-6.5 MpOeKTa MO BHEAPEHUIO KOPIOPATUBHOW CHUCTEMBI 3JIEKTPOHHOIO

JOKYyMEHTOO00pOTa B OpraHM3alMd W pa3paboTKe CTpaTeruu ee
Pa3BUTHA B XOJC BBIITOJTHCHUA IPOTrpaMMBbl

[Tepeuens BonpocoB (3aaHuil, TOPyUYEHUI) IS IPOXOXKIAECHUS TPAKTUKU:

1. U3y4uTh cOCTaB U CTPYKTYPY 3aKOHOIaTEIbHO-IIPABOBON 1 HOPMATUBHO METOIMYECKON Oa3bl,
OTpPENIETSIONIed CUCTEMY JAOKYMEHTHOM ACSTEIBHOCTU 0a30BOTO MPEINPHUSTHS, COCTaBUTH €€
omHcaHue U pa3paboTaTh IUIAH €€ U3YUYEHUS C IEJbI0 TMOIPOOHOT0 O3HAKOMJICHHS C CHCTEMOMN
JIOKYMEHTHOM J1eTEeIbHOCTH 0a30BOT0 MPEAIPUSATHSL.

2. B coorBercTBUU C pa3pabOTaHHBIM IJIAHOM MOAPOOHO O3HAKOMUTHCS MO JOKYMEHTaM C
UH(POPMALIMOHHOM, OPTaHU3AIMOHHON M (YHKIIMOHATIBHON CTPYKTYpPOH CHCTEMBI JOKYMEHTHOU
JeSITebHOCTH 0a30BOr0 MPEANpPHUATHS M BBIABUTH B HEM HalUuue U COCTOSIHME MPOEKTHOTO
yIpaBJIeHUS U YIPABIECHUS TPOEKTaMHU.

3. Ompenenutb, Kakoe MECTO B CTPYKTYpPE CHUCTEMbI JOKYMEHTHOH NesATeIbHOCTH 0a30BOro
HOPEINpPUATHS 3aHUMAIOT BBINOJHEHUE (YHKIUN TPOEKTHOIO YOPABIEHUS U YIpPaBICHUS
POEKTaMU B COOTBETCTBHUH ¢ podeccnoHanbHbIMu komnerenuusamu YK-2, OIIK-1, TTK-6.

4. BpIIBUTH aKTyaJbHbIE IPOOJIEMBI B CUCTEME JJOKYMEHTHOM JIeSTEIbHOCTH (J1€TI0NPOU3BO/ICTBE,
JIOKYMEHTAIIMOHHOM OOECIIEYEeHUH YIpaBJICHUS, OPraHU3alMK JOKYMEHTO000pOTa U CO3JIaHUU
KOPIOPATHUBHBIX TOKYMEHTHBIX CUCTEM) 0a30BOr0 MPEINPHUITHS B KOHTEKCTE TEMbI BBITYCKHOM
KBAJTM(PHUKAIIMOHHON pabOThl M MPAKTUYECKH OCBOUTH MPOodecCHOHAIbHBIX KomneTeHIui YK-2,
OIIK-1, TIK-6, ams BBITIOJIHEHUS WHIAWBUIYAILHOTO yYE€OHOTO IMPOEKTa, HAIMPABJICHHOTO Ha
IPEO0J10JICHHE BbISIBIEHHON MPOOIEMBI.

5. [IpoBecTu CUCTEMHBIN aHATN3 BBISIBJICHHOW B CHCTEME JOKYMEHTHOM AESTEIHLHOCTH 0a30BOTO
OPENpUATHS aKTyalbHOM mpobiaemMbl U cPOpMyIUpOBaTH LENb M 33Jaud WHIUBHYyaIbHOTO
y4eOHOr0 MPOEKTa.

6. IlpoBectu 0OOCHOBaHME HEOOXOJUMBIX PECYPCOB JISi OCYLIECTBICHHS HWHIUBHUIYaIbHOTO
y4eOHOro MpOeKTa MO COBEPIICHCTBOBAHUIO CUCTEMBI JTOKYMEHTHOH IEsTeNbHOCTH 0a30BOI0
OpEINpUsATHs, HANpaBICHHOMY Ha YCTpaHEHHE BBIABICHHOM aKkTyalbHOH mpoOieMbl, Hu
pa3palboTaTh MOJIENb YIIPaBJICHUS PECypcaMH MPOEKTa.

7. ITpoBecTr 060CHOBaHUE COAEPIKAHUS MHANBUYATBHOTO y4eOHOIO MMPOEKTa Ha BCEX Tarax ero
YKU3HEHHOTO 1IMKJIAa U pa3paboTaTh MOJIENb YIPABIEHUS COAEPKaHUEM MTPOEKTA.

8. PazpaboraTh mnporpaMmy MpaKTHYECKOIO OCYILECTBJICHUS HWHAWBUAYAIBHOTO Y4eOHOTO
MIpOeKTa, 000CHOBATh €T0 PE3YyJIbTAThl U MPOBECTHU OLEHKY 3 ()EKTUBHOCTH BHEIPEHUS IPOEKTA C
CHUCTEMY JIOKYMEHTHOH JAeATelNbHOCTH 0a30BOro MPEANpHUsTHs, pa3padoTaTh MNpPAaKTHUYECKUE
PEKOMEHIALINHU 110 BHEAPEHUIO ITPOEKTA.

KoHkpeTHble HHIUBUAYaJIbHbIE TaHHBIE IS peleHus chOpMyIMPOBaHHbIX 3a1ay:



— mema BKP:

— npobnemuas obnacmo.
— 00beKm NPOeKMUPOBAHUSL.
— npeomem npoeKmupo8aHus:
— CMPYKmMypHOe noopaszoeieHue:
— Yyenb NPOEeKMUpOBaHUsL:

O3HakoMJIEH (CTYICHT)

PykoBoauTens OT yHUBEpCUTETA

DPUO, noanuck

DOUO, noanuck

Pabounii rpadguk (ny1aH) npoBeaeHUsI NPAKTHKH

Oranel paboThl (BUABI AEITEILHOCTH) MPU MPOXO0XKICHUN TPAKTHKU

Cpoku

M3yuuTh COCTaB U CTPYKTYpPY 3aKOHOAATEIbHO-NPABOBOM M HOPMATUBHO METOIUYECKOM
0a3bl, OmNpeAessIomeil CUCTEMy ITOKYMEHTHOW JesTENbHOCTH 0a30BOr0 MPEANPHSTHS,
COCTaBUThb €€ ONHCaHMe U pa3paboTaTh IUIAH €€ M3Yy4YeHUs C LEeNbl0 IMOJPOOHOro
03HAKOMJICHHSI C CHCTEMOM JOKYMEHTHOH JIesITeAbHOCTH 0a30BOT0 MPeIpPUsITHS

2 mas*

B cootBercTBUN ¢ pa3paOOTaHHBIM IUIAHOM IMOIPOOHO O3HAKOMMTHCS MO JOKYMEHTaM C
WHQOPMAIIMOHHON, OpraHW3alMOHHOW ©  (YHKUMOHAIBHOW CTPYKTYpPOH CHCTEMBI
JOKYMEHTHOH A€ATEIbHOCTH 0a30BOT0 NPEANPUATHS U BEISIBUTh B HEH HATUYIKME U COCTOSIHUE
IIPOEKTHOTO YIPABICHHS U YIIPABICHUS IPOCKTAMHU

5 maga*

Onpenennuts, KaKOE MECTO B CTPYKTYpE CHCTEMBI JOKYMEHTHOH JESTENbHOCTH 0a30BOrO
OPEANPHUSITUS 3aHUMAIOT BBIMOJTHEHUE (QDYHKIMH MPOEKTHOTO YIPABICHUS U YIPaBICHUS
MIPOEKTaMHU B COOTBETCTBHUH ¢ MpodeccnonanpHbpiMu KoMmeTeHmmsMu YK-2, OIIK-1, T1IK-6

4 nua*

BroisBuTe  akTyanmpHBIE ~ TIPOONEMBI B CHUCTEME  JOKYMEHTHOW  JeATeIhbHOCTH
(menonpou3BoOACTBE, JOKYMECHTAI[AOHHOM OOECIICYCHUU YIIPABICHUS, OpraHH3alliH
JIOKyMEHTO00OpOTa ¥ CO3/IaHUU KOPIIOPATUBHBIX JOKYMEHTHBIX CHUCTEM) 0a30BOro
MPEINPHUATHS B KOHTEKCTE TEMBI BBITYCKHOW KBaTU(PUKAIIMOHHONW paOOTHI U MPaKTHIECKU
ocBouTh mnpodeccuoHanbHbix KoMmmeTeHuuid YK-2, OIIK-1, TIK-6, mis BbIIOJHEHHS
WHJMBHUIyaJIbHOTO Y4eOHOI'0 IPOEKTa, HAMpPAaBJICHHOTO Ha IPEOJIOJICHUE BBIIBICHHON
poOIIEMBI

5 maga*

IIpoBecTH cHCTEMHBIM aHalIW3 BBIABICHHOW B CHCTEME JOKYMEHTHOH JEATEIBHOCTH
0a30BOr0 TPEANPUATHS aKTyaIbHOW MpoOiieMbl W cHOpMYIMpOBaTh LENlb W 3aladd
WHJIMBUTYaJIbHOTO Y4€OHOTO MPOEKTA

4 mug*

ITpoBectn 060CHOBaHHE HEOOXOOUMBIX PECYPCOB ISl OCYLIECTBICHUS! MHIUBUIYAIBHOTO
y4eOHOro MpOEeKTa IO COBEPLICHCTBOBAHUIO CUCTEMBI JOKYMEHTHOH JESTeIbHOCTH
0a30BOTO TpennpusTHs, HANpPaBIEHHOMY Ha YCTpaHEHHE BBIIBICHHONW aKTyaJbHOU
npoOJeMBbl, ¥ pa3paboTaTh MOAEIb YIPABICHHUS PECYPCaMU MPO

4 mug*

HpOBCCTI/I 000CHOBaHUE COACPIKAHUA MHAUBHUAYAJIIbHOTO yqeGHoro IIPOCKTA Ha BCCX ITAllax
€ro XXU3BHCHHOI'O IUKJIa U p33p360TaTb MOJCJIb YIIPABJICHUA COACPKAHUCM ITPOCKTA

4 mug*

Pa3paboraTh mporpamMmy HpaKTHYECKOTO OCYIIECTBICHHS WHAWBUAYAIBLHOTO y4eOHOTO
NpOeKTa, 000CHOBATh €ro pe3yJbTaThl U MPOBECTU OLEHKY 3()()EKTUBHOCTH BHEAPEHHUS
NPOEKTa C CUCTEMY JOKYMEHTHOH IesTeIbHOCTH 0a30BOTO MpeNupusiTHA, pa3zpadoTarb
MPAKTHYECKHE PEKOMEHIAINH 110 BHEIPEHHIO MPOEKTa

2 mus*

*yCHOBHBIC BPEMEHHBIC 3aTPAThl UCXOA U3 HS[TI/I)IHGBHOI\/’I pa6oqe171 HEACIN IJI KaJICHAApHOTO IJIAHUPOBAaHMA.

O3HaKOMJIEH

«

nOONUCL CMYyOeHma pacuugposxka noonucu
» 20 1.

PykoBoauTens OT yHUBEpPCUTETA

®UO, noanuck




[Ipunoxenue 4
JTHEBHHUK IMPOXOXKJIEHUA YYEFHOM IMPOEKTHOM ITPAKTUKH

Hanpasnenue noaroroBku (npoduis) 46.04.02 JlokyMEHTOBEACHNE U apXUBOBEICHHE
(YupasieHue IOKyMEHTAIMEH B OpraHU3alliK, OPraHaxX BIACTU U YIIPABJICHUS)

®ammmus N.0. cryaeHTa

Kypc 1

Cpoxku nipoxoxaenus npaktuku ¢ 09 mapta 2025 rona no 19 anpens 2025 ropa.

OTMeTKa pyKOBOIHUTEIISI
Jara CopepkaHue BBITIOTHSAEMBIX PadoT PAKTUKHU OT POQUITHHON
opraHu3anuu (IOITUCH)




ITpunoxxenue 5

OLIEHOYHBI JIUCT
PE3yNIbTaTOB MPOXOXKICHUS yUeOHON MPOEKTHOM MPaKTUKU
10 HAIPABJICHUIO MOATOTOBKH (Mpoduis) 46.04.02 JlokyMEeHTOBEICHUE M ApXHBOBEICHUE
(Ynpapienue IOKYMEHTAIMEH B OpraHU3alliy, OpraHax BJAaCTH U YIIPABJICHHS )

®ammmus N.0 crynenra

Kypc 1

OBIIAS OLIEHKA Ouenka

No | (oTmedaercs pyKOBOAMTEIEM MPAKTUKH OT MPOPUILHOMN

VYnosnersop. | HeynosieTBop.
OpraHU3aliN) A P A P

1. | YpoBeHb NOATOTOBIEHHOCTH CTYJIEHTA K IPOXO0XKICHHIO
IIPaKTUKHU

2. | YMeHue npaBUIbHO ONpeaenath U 3pGEeKTUBHO peniaTh
OCHOBHBIC 33/1a4

3. | CreneHb caMOCTOATENILHOCTH NPU BBIIOJHEHUH 3a1aHUS
110 TIPAKTUKE

4, OueHka TpyAOBOU JUCUUTLIINHBI

CootBeTcTBHE TPOrpaMMe IPAKTUKHU padoT,
BBIIIOJIHAEMBIX CTYJEHTOM B XOJI€ IIPOXOKICHUU
IIPaKTUKHU

PykoBoauTeNnb NPakTUKK OT IPOGUIBHONW OpraHUu3aiuu

(noonucwv)  (pacwugposxka noonucu)

COOPMHUPOBAHHBIE B PE3VJIBTATE Ouenka
N [NPAKTUKHN KOMITIETEHIINUUN
) (oT™MedaeTcsi pyKOBOJIUTENIEM MPAKTUKU OT Cdopmupoana He
yHUBEpCHTET) copmMHpoBaHa

1. | YK-2 CnocobeH ynpaBisTh IPOEKTOM Ha BCEX 3Tamax
€ro0 KU3HEHHOTO IIHKJIA

2. | OIIK-1 CnocobeH mnpuUMeHATh (GyHIaMEHTaJbHbIE
3HaHUsS, TOJYYCHHbIE TIPU OCBOCHUHM IPOrPAMMBI
MarucTpaTypsl, Hpu pa3padOTKe U OCYILIECTBIECHUHU
COITMAITHO 3HAYMMBIX TIPOCKTOB

3. |IIK-6 VYmnpaBieHue NpoeKTaMH IO  BHEIPEHUIO
KOpHOpaTUBHON CUCTEMBI AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa  OpraHM3allud M pa3paboTke
CTpaTeruu ee pa3BUTH

P YKOBOAHUTCIIb IPAKTHKU OT YHUBCPCUTETA

(noonucs) (pacwugposka noonucu)



[Tpunoxenue 6

CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
IpaBUIaMy BHYTPEHHETO TPYIOBOT'O pacropsiaka

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTta npoBeIeHNST NHCTPYKTaxKa

1. WHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » ceHTsI0ps 20 T.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyapcTBeHHOTro yHuBepcurera» MBanosoit Mapuu KOpbseBHe, nmpoxoausiieil yueOHyro
MPOEKTHYIO MPaKTUKY B oTaelie kauecTBa [TAO «KybaHbdHEPTOY»

WBanosa M.IO. mpoxoauna y4eOHYIO MPOEKTHYIO MPAaKTUKY B oTaene kadectBa [TAO
«KyOanpsHEpro» Ha JOJKHOCTH IJIaBHOTO clienuanucta otnaena B nepuoa ¢ 09 mapra 2025 rona
no 19 ampens 2025 rona.

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacopsiAKy JTHS.

3a arot nepuoj MBanosa M.IO. BbINOIHWIA HHIMBU1YAJIBHOE 3a/1aHHUE, B YACTHOCTH:

03HaKOMMJIACK ...... ;

rposena ...;

BBISIBUJIA .....

[Ipunsia ywyactue B pa3paboTke ....... MPOEKTa « » ITAO «Ky6aubsrneproy,
MIPOSIBUB npu 3TOM xopoliue 3HAHUS B o0nactu

, YMCHUC pa6OTaTB C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B mepuon mpoxoxiaeHus y4deOHOM npoekTHOH mnpakrtuku lBanoBa M.IO. mposiBuia
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xozae npaktuku ocBomna npodeccuonansubie komnerenuu YK-2, OIIK-1, ITK-6.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegocTaToOyHOe 3HaHUS B oOlacTu

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn n T0TOBa K HCIIOJJHCHHUIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBSA3aHHBIX C IPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/ejIa KauecTBa C.1. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)




