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1. Ileau mpakTHKH.

[eab0 NMpoxoxkIaeHuss ydeOHON NTPOCKTHOW MPAKTHUKU ([anee MPAKTHUKH) SBISICTCS
JOCTIKEHUE CIEeTYIONUX PE3yIbTaTOB 00pa30BaHus:

— 3aKpeIUICHHE TEOPETUYECKHX 3HAHWM MO YIPaBICHUIO MPOEKTaMU U IMPOEKTHOMY
VIPaBICHUIO U TIOJYYCHUE HABBIKOB UX MPAKTHYECKOTO TPUMCHCHUS;

— OCBOGHHE YMEHHUU OIpeNesTh HampaBlIeHUS MPOEKTHOH paldoThl, CTaBUTh LEIU U
(bopMyIUpOBaTh 3a/1a4M MPOEKTHOUW JNEATEIHHOCTH B chepe NOKYMEHTAIIMOHHOTO O0ecTieueHus
yIpaBiIeHUS U TOKYMEHTHOM J1eATeIbHOCTH OPraHU3alllu;

—o0yueHHe HaBBIKAM pEIICHUS NPAKTHYECKHX 33a4 TPOEKTHOTO YIIPAaBJICHHUS
JIOKYMEHTHOM CHCTEMOM U JOKYMEHTOOOOPOTOM OpTraHU3alllu;

— (opmupoBanue nMpohecCHOHANBFHONW MO3UIUU JOKYMEHTOBEA, MUPOBO33PEHUS, CTUIIA
MOBE/ICHUSA, OCBOEHUE NPO(GECCHOHATBHOW ITHUKU MPOEKTHOH NeATEIbHOCTH B JAOKYMEHTHOMU
cdepe opraHu3anuy,

— 3HAKOMCTBO CO CIleUU(UKON MPOSKTHON NEATEIbHOCTH AOKYMEHTOBENIA B PA3IUYHBIX
MPEIMETHBIX 00JIACTSX EATEIHPHOCTH OPTaHU3AIINH;

— pa3BUTHE JMYHOTO OMBITA IPOEKTHOM NEATENBHOCTH B chepe pa3paboTKu, CO3aHUS U
COBEPILICHCTBOBAHUS IOKYMEHTHOM CUCTEMBI M JOKYMEHTOO00POTa OpraHU3aIlty.

2. 3aia4yu NPaKTHKHU:

— O3HAKOMJIEHHME C JOKYMEHTHOM JIeTeJbHOCThIO Ha Marepuane KOHKPETHOH
OpraHu3aIuy;

—BBIIBJIGHHE M U3yYEHHE aKTyaJbHbIX MpPOOJIEM JOKYMEHTHOW JesTelbHOCTU
OpraHu3aluy,

—ydacTHe B pa3pabOTKe MporpaMM Hay4YHO-HCCIEIOBATENbCKOM W  NPOEKTHOU
NEeSITeTPHOCTH 10 pa3paboTKe, CO3JaHMI0O M COBEPIICHCTBOBAHUIO JTOKYMEHTHOH CHCTEMBI
OPEANPUATHSL, @ TAKXKE B UX BBIIIOJIHEHUH,

— O3HAKOMJICHHE W HM3y4YCHHE OpTraHU3aIMOHHO-YIPABICHUYECKUX MOJEIEH IpPOIECCOB,
OCBOCHME METOJIOB YIPABJICHMUS IMPOEKTaMU M MPOEKTHOIO YIIPaBJIEHUS HCIOIb3YEMBbIX B
OpraHu3alny,

— cbop, 0o0paboTKa, aHAIW3 M CUCTEMaTH3allMs JaHHBIX MO TeM€ WHIMBHUIYaJIbHOTO
y4eOHOT0 MPOEKTA;

— OATOTOBKA NyOJMKanuu (TE3UCOB  BBICTYIUIEHHs), oOoOmaromeil pe3ynbTaThl
MIPOEKTHOH JIeATEIbHOCTH B OPTaHU3AIMHU M BBITIOJHEHUS! HHUBHUIYaIbHOTO Y4€OHOTO TIPOEKTA;

— MOATOTOBKA OTYETA O MPOXOXKAECHUHN YUeOHOIN NMPOEKTHOM MPAKTUKH;

— orieHKa A((EeKTUBHOCTH TPOEKTHOW JEATEIHHOCTH OpraHW3allMd M KayecTBa CBOEH
JUYHOHN paboTHI,

— opmupoBanue npodecCHOHaTBHBIX MIPUOPUTETOB TUTst JaTbHEUIIEeTo
npo¢eCCHOHATIBHOIO Pa3BUTHs B 00JaCTH MPOEKTHOIO YIPABJICHUS U YIPABJICHUS IPOEKTaMH B
paMKax MOAroTOBKH 1o HarpasieHuto 46.04.02 JlIokyMeHTOBEIEHUE U apXUBOBEICHUE.

3. Mecto npaktuxku B crpykrype OOIL

VYuebHas NpoekTHas NpaKTUKa OTHOCUTCS K 0a3o0Boii/o0s3arenbHOM wactu biok 2
«[Ipaktuka» u umeet uuaekc 652.0.01.01(Y)

[IpakTrka 6a3upyercss Ha OCBOCHUU CIEAYIOUIMX JUCIUILINH:

JAUCIMITIIMHBI 1-To ceMeCTpa

b1.0.01 CuCTeMHBIN aHAIN3 U IPUHATHE PELIEHUN B JOKYMEHTOBEACHUHN
U apXHUBOBEICHUU

b1.0.04 WHocTpaHHbI| SA3BIK B TpodeccCuOHabHON cdepe

b1.0.06 [Tcuxomorus mpoecCHoHAIBHON AeSITeThHOCTH

b1.0.07 VYnpaBieHue rocy1apCTBeHHBIMUA U MYHHUILIUIIATBHBIMU apXHUBaMU



b1.0.08 CucreMbl rOCYyTApCTBEHHOTO M MYHUIIUNTAIIBHOTO YIIPABICHUS

b1.B.01 VYrpasneHnue opranuzaiueit

b1.B.05 HopmatuBHO-MeTOIMUecKOe 0OecreueHrne AIeKTPOHHOTO
JIOKyMEHTO000pOoTa

b1.B.08 OpranuzanvoHHOE IPOEKTUPOBAHNE CUCTEMBI YIIPaBJICHUS
JIOKYMEHTalUei

b1.B.JIB.11.1 WNudopmanronnasi 6€30macHOCTh B UG POBOH IKOHOMHUKE

b1.B.JIB.11.2 NudopmanmonHoe npenpuHIMaTEILCTBO U PHIHOK
MH(POPMALIMOHHBIX YCIIYT

b2.0.02.01(IT) [Tegarornyeckas npakTHKa

Jucuunnusel 2-ro cemectpa

b1.0.02 VYipasieHne npoeKTaMu JOKYMEHTOBEIEHUS U ApXUBOBEICHUS

b1.0.03 JlunepcTBO ¥ KOMaH000pa3oBaHue

b1.0.05 [IpakTrka MEXKYJIbTYPHON KOMMYHHUKALIUH B
npodeccruoHaIbHOu chepe

b1.0.10 NHdopManinoHHbII MapKETHHT

b1.B.02 [{udpoBuzanus cucTeMbl yIIpaBlIeHUs

b1.B.03 WNupopmannonHoe o0ecrieueHne 3JIEeKTPOHHOTO IIPaBUTEILCTBA

b1.B.04 DJIeKTPOHHBIE JOKYMEHTHI B KaJIpOBOM paboTe

b1.B./IB.02.01 DNEeKTPOHHBIE 3aKYIIKH U TOPTU

b1.B./1B.02.02 [udposas napacTpyKTypa KOMMEPIUAIN3AUN HOBOBBEICHHHA

B cBoto ovepenp npakTiuka 00ecreunBaeT BHIOJHEHHE BBITYCKHON KBaTU(PUKAIIMOHHON
paboTHL.

4. Tun (popma) u cnocod NpoBeIeHUs MPAKTHKH.

VYyeOHast mpoeKTHas MpaKTUKa MIPOBOAUTCS B MPOPHIbHBIX OpraHU3alUsAX U MOXKET OBITh
OpraHu30BaHa B MOApa3ACICHUAX JEJIONPOU3BOJICTBA, JIOKYMEHTAIIMOHHOIO oOOecreyYeHus
YIIpaBJICHUA apXI/IBHOﬁ ACATCIBHOCTH PA3JIMYHBIX TOCYAAPCTBCHHBIX, MYHHUIUIIAJIbHBIX U
KOMMEPUYECKUX OpraHu3alui, a TaKk)Ke B CTPYKTYPHBIX MOAPa3/IeNeHUSIX YHUBEPCUTETA.

Crnioco6 u ¢opma mpoBefeHHs] Y4eOHOM MPOEKTHOW MPaKTUKU KOHKPETH3UPYETCs Mpu
3aKJIIOYEHUH C TOpOQUIBHOW OpraHu3aluMeil JoroBopa O MPaKTHYECKOM MOJArOTOBKE
oOyuaromuxcs (mpuiioxenue 1).

5. IlepeyeHb NIaHUPYEeMBIX Pe3yIbTATOB 00y4eHHS NPU MPOXO0KACHUHU MPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH IPOrPaMMBI.

B pesynbraTe NpOXOXKAEHHS NPAKTUKUA CTYIEHT JOJDKEH IPHOOpPECTH Cleayrolue
komneTeHuu B cootBeTcTBUU ¢ I'OC BO 1 pabounM yueOHBIM IIAHOM.

KOZ{ Y HAMMCHOBAHUC I/IHI[I/IKaTopa* | P€3yJ'II)TaTBI MPOXOKACHUS ITPAKTUKU

YK-2 CniocobeH ynpasJisiTb MIPOEKTOM Ha BCeX ITANAX €ro ;KU3HEHHOI0 IUKJIa

UVYK 2.1 — ucnonp3yeT NpUHLMUIIBL, | 3HAET NPUHIMIIBI, METOABI U MOJENIN NPOEKTHOTO MEHEKMEHTA
METOABI W  MOJIENH  TMPOEKTHOTO
MEHEIHKMEHTA B peneHnn
po¢eCCHOHATBHBIX 3a7a4

Ymeer NPUMEHATH MTPUHIUIIBI, METOABI W MOACIN TPOCKTHOTO
MCHC[PKMCHTA B PCUHICHUN HpO(l)eCCI/IOHaIlBHHX 3a7a4 Ha IPAKTHUKE

Buageetr Merononoruei u TEXHOJIOTUEN IPOEKTHOTO MEHEKMEHTA




KOH W HAMMCHOBAHUC I/II~I[[I/IK.':1TOpEl>I<

P€3yJ'II>TaTI)I MPOXOKACHUS MTPAKTUKU

NYK 2.2 — pazpabatbeiBaeT nporpammy
JIECTBHI IO PELIEHUIO 33]a4 [IPOEKTa
1 00eCIIeYuBaeT €ro BLITOJHEHHE B

COOTBETCTBUM C  YCTAHOBJICHHBIMH
LENSIMH, HA OCHOBE OLIEHKH PUCKOB U
panmoHaIbHOTO YIIpaBICHUSA
pecypcamu

3HaeT MeToAbl Pa3pabOTKH MporpaMM JACHCTBHHA MO PEUNICHHWIO 3a7ad
MPOEKTa HA OCHOBE OIICHKH PHCKOB M PAIMOHAILHOTO HCIIOJIb30BAHHUS

pecypcoB

Ymeer paszpabaTeiBaTh MPOTpaMMy ICHCTBHII MO PEIICHUIO 3amad
IpOeKTa M OO0ECHeYnBaTh €€ BBIIOIHEHHE B COOTBETCTBHH C
YCTaHOBJICHHBIMU IIETISIMHU, HA OCHOBE OLICHKH PUCKOB M PAIOHATIBHOTO
YIPaBICHUS pecypcamu

Bnaneer WHCTpyMEHTaJIbHO-METOJUUYECKUM amlmapaToM pa3paboTKU
MIPOrpaMM JAEUCTBUHM MO PELICHUIO 33]a4 IPOEKTAa HA OCHOBE OLICHKU
PHUCKOB U paIliOHAILHOTO HCIIOJIb30BaHUS PECYPCOB

OIIK-1 Crnoco0eH npuMeHSTh (PYyHAAMEHTAJIbHbIC 3HAHHWSA, NMOJYy4YeHHble NPH OCBOCHMH HPOrpaMMBbI
MATHCTPATYPbI, IPH Pa3padoTKe U OCYIIECTBICHUH COLHMAIBHO 3HAYMMBIX IPOCKTOB

HNOIIK 1.1 — BJIajAceT
(yHOAMEHTANPHBIMH ~ 3HAaHUAMH B
obnactu TOKYMEHTOBEICHUS "
apXMBOBEICHUS

Bnaneer q)yH]laMeHTaJILHLIMI/I 3HAHUSMH B 00JaCTH JAOKYMCHTOBCACHUA
1 apXUBOBEACHUA

HOIIK 1.2 — cnmocobeH HCI0Ib30BaTh

Q)yHﬂaMeHTaHLHLIMI/I 3HAHUSIMHN B
obactu JIOKYMEHTOBEICHUS u
apxXMBOBEACGHUS  IpU  pa3paboTke

COIMAJIbHO 3HAYUMBIX ITPOCKTOB

YMeeT wHCnonb30BaTh (yHOAMEHTANBHBIMH 3HAaHHSAMH B 00JIaCTH
JOKyMEHTOBEJICHUSI U apXUBOBEAEHHS NpH pa3pabOTKe COLUAIBHO
3HAYUMBIX IIPOEKTOB

IIK-6 YunpaBjeHne NpoeKTaMH

M0 BHEAPEHHI0 KOPNOPATHMBHOH  CHCTEMBI  3JIEKTPOHHOIO

AOKYMEHT0000pO0Ta OPraHu3aliy H Pa3padoTKe CTPATErnu ee Pa3BUTHS

HIIK 6.1 — ciocoGeH aHaIU3UPOBATH U
BBIOMpATh  ONTUMAIBHYIO  CUCTEMY
ANEKTPOHHOTO  JIOKYMEHTOO0O0POTa,
OTBEYAIOIIYIO 33/1a4aM OpraHH3alluK

3HaeT METOAbBI aHaJin3a U OINTUMU3AIHUU CHUCTEM DJICKTPOHHOI'O
I[OKyMeHTOO60pOTa B COOTBETCTBUMU C 3aJladyaMU OpTraHU3alluu

Vmeer AHAJIU3UPOBATH u BBI6I/IpaTL ONTUMAJIBHYIO CUCTEMY
QJICKTPOHHOI'O ,I[OKyMeHTOO60pOTa, OTBCHAIOIIYIO 3aJa4amM
OpraHusanuu

Brnageer wuHCTpyMEHTaNbHO-METOJUYECKUM ammapaToM aHanu3a |
ONTUMU3AIMKA  CHCTEM  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B
COOTBETCTBUHU C 3aJlad4aM¥ OpraHu3ainuu

UIIK 6.2 — crmocobeH IIaHupOBaTh

9Tanmbl W PaboTBl 1O BHEIPCHUIO
KOPIIOPAaTHBHOM CHCTEMBI
AIIEKTPOHHOTO JIOKyMEHTO000poTa
OpTaHU3aIuK

3HaeT MeTobl IUIAHUPOBAHUS PadOT IO BHEAPEHHIO KOPIOPATHBHOMN
CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa OpraHn3aln

YMeeT IIaHUPOBATh ATAIBl U PAOOTH IO BHEAPEHUIO KOPIOPATUBHOU
CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa OpraHU3aIiu

Brnaneer UHCTPYMECHTAJIbHO-METOANYCCKUM allllapaToM IJIAaHUPOBaHUA
pa60T N0 BHCAPCHUIO KOpHOpaTI/IBHOﬁ CHUCTEMbI  J3JICKTPOHHOTO
,I[OKyMeHTOO60pOTa OpraHuzanuunu

UIIK 6.3 — cmocobeH OpraHn30BaTh
BBITTOJIHEHHE TPOEKTa 10 BHEAPCHUIO
CHUCTEMBI 3JIEKTPOHHOTO
JIOKYyMEHT0000pOTa OpraHu3aIul

3HaeT TCOPETUKO-MCTOAO0JIOTNUICCKUEC OCHOBBI YIIPABJICHUSA MTPOCKTOM

YmMmeer OpPraHM30BaTh BBLITIOJTHEHUE IMPOCKTA MO BHEIAPCHHUIO CHCTEMbI
DJICKTPOHHOI'O Z[OKyMeHTOO60pOTa OpraHu3anun

Bnaz[eeT MGTOI[OHOFHeﬁ YHpaBJICHUA TPOCKTOM.

6. CTpykTypa U coepKaHHe MPAKTUKH
OO0beM mpakTuku coctaBiser _9 3aderHeix equHul (324 dacoB), 2 4aca BBIJCICHBI Ha
KOHTAaKTHYIO paboTy 00ydarommxcst ¢ MpernoaBareneM u 322 4acoB Ha CaMOCTOSITEIBHYIO paboTy
CTYIEHTOB, B TOM umcie _48 wdacoB B (hopMe NMpaKTUYECKOH MOATOTOBKHU. IIpOfOIKHTETBHOCTR
NpaKTUKU _6 Hezenb. BpeMs mpoBeneHus IPaKTUKU _2  CEMECT.
VueOHasi TPOCKTHAs MpPAKTHKa B COOTBETCTBUH C pEIIAEMBIMH CTYJICHTAMH 3aav4aMu
JIOTHYECKH pa30KTa Ha CICAYIOUIMX IISATh STANOB €€ POXOXKICHUS:

— IOATOTOBUTENBHBIN JTaIl,
— O3HAKOMUTEIIbHBIN 3TaIll,
— MPaKTUYECKUH JTarl,

— aHAJIMTUYCCKUI HTaIl,

— 3aKJIFOYUTENBHBIN 3Tall.




ConepxaHue pa3esioB IpOrpaMMbl IPAKTUKH, pacpeieieHie Or0keTa BpeMEHH PaKTHKH

Ha X BBIIIOJTHEHUE TIPEICTABIICHO B TAOIHIIE

No Pazpaensl (3Tamnsl) npakTUKHA

; 10 BUJaM y4eOHOM

1 JIEeATENbHOCTH, BKIIFOYas
1 CaMOCTOSITENIbHYIO PaboTy
1 2 3 4
1. HOI[FOTOBI/ITGJIBHBIﬁ 3Tall HonyquI/Ie 3aga4 Ha yqe6Hy}o IMPOCKTHYIO
MPaKTUKY U pa3paboTKa KaJeHAAapHOTo IJIaHa UX
peanuzannu. Ha 3TOoM »3Tame ocyuiecTBiaseTcs
BbIOOp OopraHuzanuu (IpeAnpusaTHs), 3aKII0UCHIEe
JOTOBOPA, MOJTy4YeHUe WHIWBUAYaILHOTO
yu4eOHOTO TPOEKTa Yy PYKOBOIUTENS y4deOHOU 4 (2 vaca
MNpPaKTUKA B COOTBETCTBUM C €€ LeIsIMA M | KOHTaKTHAs
3a/[a4aMH, a TaKKe B COOTBETCTBHH C BBIODAHHOI |  paGoTa)
TEMOW BBHIITYCKHOW KBaTU(UKAIIMOHHON pPabOTHI.
Bemmonnsercs odopmiieHHe, cOriacoBaHue u
YTBEP)KICHUE AOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPOXOXKACHUS NPAKTUKH. [IpoBoautcs
YCTaHOBOYHAs KOH(epeHIs
2. | O3HAKOMUTEILHBINA dTal O3HaKOMIJIEHHE C CHUCTEMOM [elONpOU3BOJACTBA,
JOKYMEHTAIIHOHHOTO OOECIICYeHUs YIpaBIICHUS,
JOKYMEHT0000pOTa, a TaKke C JIOKYMEHTHOW
cuctemMoll mnOpennpustuss B uenoMm. llouck wu
H3y4eHue 3aKOHOZATELHO-TIPAaBOBOM u
HOPMAaTUBHO-METOIMYECKOMN JIOKYMEHTaIIuu,
OTIpEeETAIONIe OpraHM3alui0 M  yIpaBieHHE
IlOKyMeHTHOI\/'I JACATCIIBHOCTBIO IpeaAnpuATH.
Henocpexncreennoe O3HAKOMJICHHE c
OopraHu3alMedl W yOpaBICHUEM JOKYMEHTHOH
JESITENbHOCTRIO B CTPYKTYPHBIX TOAPa3AEICHUSIX
NPEONpHUsITHS W BBISABICHHE B HEHl NPOEKTHON
JEATENLHOCTH B cdepax JIeI0Npou3BOJCTBA, 180
JOKYMEHTAllMOHHOTO OOECIICYEHUs YIpaBIICHHS,
OpraHu3allid JOKyMEHTO0OOpOoTa M CO3JaHHU
KOPIIOPAaTUBHBIX JOKYMEHTHBIX CHCTEM.
OcymectBnsercss cOop MaHHBIX 00 yMHpaBiIeHUH
MIPOEKTaMU YU IPOEKTHOM  YIPABIECHUH B
HOKYMCHTHOﬁ JCATCIIBHOCTU C LICJIBIO BBIABJICHHUA
mpobaeM pa3zpaboTKH U OCYIIESCTBICHHIO TPOEKTOB
M0 BHCAPCHUIO HMHHOBAIIMOHHBIX JOKYMCHTHBIX
CHCTEM, B YaCTHOCTH COBpPEMEHHOT0
3NEKTPOHHOTO JOKYyMEHT0000poTa B
COOTBETCTBMM C HMHIUBHAYAIbHBIM y4EOHBIM
MIPOCKTOM.
3. |lpaktuueckuit aran  (B| IlepsuaHoe NPaKTHYECKOe OCBOCHHUE
dopme TIPAKTHYECKOff | ACATEIBHOCTH 110 YIPABIEHHIO MPOSKTAMU 1
MPOEKTHOMY YIPAaBJICHHUIO B JIEJIONPOU3BOCTBE,
JOKYMEHTAllHOHHOM OOECTIEYeHNH YIpaBIICHUS,
OpraHuzaluyd  JIOKYMEHTOO0OpOTa,  apXWBHOU
ACATCIIBHOCTU u CO31aHNHN KOPITOPaTUBHBIX
JOKYMCHTHBIX CUCTEM Ha MPCANPUATHH, B 8 4
YaCTHOCTH B  YIPaBJICHUH  IIPOEKTOM  IIO
BHEIPECHUIO COBPEMEHHOM KOpPIIOPaTUBHOM
CHCTEMBl  DJIEKTPOHHOTO  JIOKYMEHT000OpOoTa
opraHuzanmi W pa3paboTKe CTparermd ee
pasButusa.  OcymiecTBiusieTcs — SMIMPHYECKas
CTaJusl BBIIIOJHEHUS! MHINBUIYaJIbHOTO y4eOHOTO
MIPOEKTa

bromxer
Coneprxanue pasnena BpEMEHHU,
(gacer)

MOJITOTOBKH)




1 2 3 4

4, | AHanuTHYECKHUH dTal AHaTUTHYIECKOE OTIMCAHNE JAaHHBIX ITOTYICHHBIX B
XOJIc  BBIMOJHEHHWS ~ O3HAKOMHUTEIBHOIO U
MPaKTUYECKOTO  3TaloB W TPOBEICHHBIX
OMIUPUYCCKUX/TIPUKITAIHBIX — HCCICAOBAHUNA U
apyrux (opM  HayYHO-TIPHKIIATHOW  paboTEHI.
[IpoBeneHne 00OOIIECHUS U KPUTHYECKOW OIICHKU 46
Mo  pe3ynbTataM TMPaKTHYECKOTO  OCBOCHHS
YHUBEpPCAIBbHBIX, OOMENpoPecCHOHATBFHBIX U
npodeccuoHaIbHBIX KOMITETEHIIUH (VK-2,
OIIK-1, IIK-6) 1 BBHIITOTHEHUS CTYIEHTOM B XOJI€
MPAKTUKA CBOETO WHIMBHIYAILHOTO Yy4eOHOTO

MPOCKTA

5. SaKIFOYUTEILHBIN STall IToaroroBka u NPOBEACHUE UTOTOBOM
KoH(epeHInn TO  pe3yibrataM  y4deOHOit
MPOCKTHOM MPAaKTHUKH, B X0O€ KOTOPOH MPOXOHUT 10

aTTeCTalud CTYJACHTOB U BBICTABJIACTCA UTOrOBas
OLICHKA 32 YUEOHYIO MMPOCKTHYIO MMPAKTUKY.
ITpomOmKUTENBHOCT  KAXJIOTO0 BHAAa paldOT, NMPEAYCMOTPEHHOIO IUIAHOM, YTOYHSETCS
CTYZIEHTOM COBMECTHO C PYKOBOJUTENIEM IIPAKTUKU.
dopma IPOMEKYTOYHOHN ATTECTALIUH - 3a4ET.

7. @DopMbI 00pa30BaATEILHOM AeSITEJIbHOCTH B X0/1€ MPOXO0KIEHUS
00yYalOIIUMHCH NPAKTHKHA

[IpakTrka mpoBoAMTCS B (POPME KOHTAKTHOW pabOThI OOYYArOIIUXCS C PYKOBOJHMTEIEM
NPaKTUKKA OT YHUBEPCUTETA M BKIIOYAET B ceOsl MPOBECHUE YCTAHOBOYHON U 3aKIIOUYUTEIHLHON
KoH(epeHImii, coctaBiaeHue pabdodero rpaduka (TuraHa) MPOBEACHUS IMPAKTHUKH, pa3paboOTKe
WH/IMBUYAIbHBIX 3aJaHHid, BBITIOJIHAEMBIX B TIEPHOJ NPAKTUKH, OKa3aHHE METOIMYECKOU
IOMOIIM IO BONPOCAM TIPOXOXKIACHUS TPAKTHKH, OCYIIECTBICHHE TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH H MTPOMEKYTOUHOMN aTTECTAIHH.

Ha ocHOBHOM mpakTHYeCKOM JTame MpakTUKa MPOBOAUTCA B GopMe MPaKTUYECKOM
MOJTOTOBKH TYTEM HETOCPEACTBEHHOTO BBINOJHEHUS OOYYAIOUIMMHUCS OIPENIEIICHHBIX BUIOB
paboT, CBsI3aHHBIX ¢ Oyny1Iel MpodecCHoHaIbHON AeSITeIbHOCTHIO;

Ha Bcex aTamax BBITIOJHEHUS! NPAKTUKUA peaan3yeTcsi popMa caMOCTOSITETbHONH padOoThI
oOyyaromuxcst Kak OCHOBHasi popma 00pa30BaTeNIbHON AEATEIbHOCTH.

K wHBIM Qopmam pabOTBI CTYIACHTOB TIPH IPOXOXKICHUU TMPAKTUKA OTHOCSTCS
CJIeAYIOIINE:

— MPOBEJICHHE PYKOBOJUTEIIEM MPAKTHKH OT MPOQMIBHOW OpraHU3allid HHCTPYKTakKa
CTYACHTOB 10 O3HAKOMJIEHHIO C TpeOOBAaHUSAMHU OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH,
NOYKapHOW OE30MaCHOCTH, a TAaKXKe C TMPaBUIIaMU BHYTPEHHETO TPYAOBOTO PacIops/IKa,

— COTJIacOBaHWE MHAMBHUIYAJIbHBIX 33/IaHUN, COJIEPKaHUS U TIIAaHUPYEMBIX PE3YJIbTaTOB
NPaKTHUKH,

— OCYIIECTBJICHNE KOOPINHAIIMOHHON paObOThl U KOHCYJIBTUPOBAHUS CTYJIEHTOB B MIEPUOJL
MIPOXOXKCHHUS TTPAKTUKH,

— OLIEHKA Pe3yabTaTOB MPOXOKICHHS MPAKTUKH,

— COCTaBJICHHUE XaPaKTEPUCTUKHU (OT3bIBA) O MPOXOXKICHUH MPAKTHKH.

8. ®opMBbI OTYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS MUCHMEHHBIN
oryer. MakeTr oTdYeTa MO TpakTHKe mpuBeneH B npuioxkennn 2 k PIIII. Kpome Toro k
NMCbMEHHOMY OTYETY MPUJIAraeTcsi HHIAMBHyalIbHOE 331aHKe (TIPUIIOKEHUE 3), THEBHUK MPAKTUKH
(mpunoxenue 4), OLEHOYHBIN JHCT (NMPUIOKEHHE D), CBEACHHS O IMPOXOKACHHUH WHCTPYKTa)ka
(mpunoxeHue 6) ¥ OT3BIB PYKOBOIHUTENS OT NPOQHIBHON OpraHu3alyy (IpuiioKeHne 7)



9. O0pa3oBaTeIbHBbIEC TEXHOJIOTHH, HCIIOJIb3yeMble Ha IPAKTHKE.

Ilpn mnpoBeneHMM IPAaKTHKU HCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTMM B (hopme
KOHCYJIBTAllMiI PYKOBOJMTENIEH IPAKTUKA OT YHUBEPCUTETa U PYKOBOAMTENEH NPAKTUKUA OT
npo(MILHOM OpraHu3alny, a TAKXKe B BUE CAMOCTOATENbHONU pabOThI CTYAEHTOB.

Kpome TpamuioHHbIX 00pa30BaTeNbHBIX, HAYYHO-UCCIIEIOBATEILCKUX TEXHOJIOIMH,
UCIIOJIB3YEMBIX B IIPOLECCE INPAKTHYECKOM [JESTENBHOCTH, HCIONB3YIOTCS M HMHTEPAKTHBHBIC
TEXHOJIOTUH (QHAIM3 U pa300p KOHKPETHBIX CHTYAIHi, MOJrOTOBKA Ha X OCHOBE PEKOMEHIAIINI) C
BKJIFOYEHHEM IPAKTUKAHTOB B aKTUBHOE B3aHMMOJICHCTBUE BCEX YYACTBYIOLIMX B IIPOLIECCE AETIOBOTO
O0LLIEeHuS.

10.  YuyeOHO-MeTOaMUECKOe O0ecriedeHHe CaAMOCTOSITeIbHON pPadoThl CTYAEeHTOB Ha
NMpaKTHKe.

YueOHO-METOIMUECKUM  O0ECTICUeHHEM — CaMOCTOSITEIIBHON ~ paboThl  CTYJCHTOB  IIpU
IPOXOXKICHUH MTPAKTUKH SBISTFOTCS:

1. yueGHas nuTeparypa;
2. HOpMaTUBHbBIE JOKYMEHTBI, PErJIaAMEHTUPYIOLIHE ITPOXO0XKICHUE IIPAKTUKHU CTYIEHTOM;

3. MeronuuecKue pa3paboTKH Ui CTYACHTOB, ONPEACISIONINE MOPSA0K MPOXOXKICHUS U
COJICpYKaHUE TIPAKTUKU

CamocrosiTenbHast paboTa CTY/IEHTOB BO BpEMs IIPOXOKACHHS TPAKTHUKH BKITIOYALT:

— BEJICHNE JTHEBHUKA MTPAKTHK;

— o(hopmIIeHHE UTOTOBOTO OTYETA O MPAKTHKE.

— aHAJIN3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHn3allvy;

— QHAJIN3 HAYYHBIX ITyOJIMKAINH 110 3apaHee ONpeeIEHHON PYKOBOIUTENIEM IPAKTUKH TEME;
— aHaM3 1 00pabOTKy MH(POPMAIINH, TIOTyYEHHON UMH TIPH TPOXOKACHUN MTPAKTHKH

— paboTy C HAYYHOM, YIeOHOH U METOMUYECKOM JTUTEPATYPOH,

— pabota ¢ koHcniekTamu Jekiwmii, IbC.

—HUT.I.

Jlnst caMOCTOSTENbHOM pabOTHI MPEACTABIAETCS ayUTOPHSI C KOMIIBIOTEPOM U JJOCTYIIOM B
WHTEepHET, K 21eKTPOHHOI 6MOIMOTeKe By3a M K MH(OPMAIIMOHHO-CIPABOYHBIM CHCTEMaM.

11.  @oHa OLEHOYHBIX CPEeACTB /I NPOBEJACHHS] NMPOMEXKYTOUYHOH AaTTeCTALMM
o0yuaromuxcs o npakTuke. CTpyKTypa olleHOYHbIX CPeJICTB Vsl TeKyIeil ¥ MPOMe:KyTOYHOM
aTrTecTaluu

Kon Ornucanue mokaszarenen
Pazpmens! (3Tamsr) nmpakTUKA
N KOHTPOJIH U KPUTEPHUCB
0 BHJIaM Y4eOHOM N
No pyemoit DopMBI TEKYIIETO OIICHUBaHUS
JESITeIILHOCTH, BKITFOUAst N
n/m KOMIIETCH KOHTPOJIA KOMTIETEHIIUH Ha
CaMOCTOSTEIbHYIO PaboTy
uuu (MIu Pa3IUYHBIX 3TAIax uX
oOyJaronmxcs
€e JacTH) (dhopmMupoBaHus
1 2 3 4 )
1 [lonroroBuTenbHLIN ATl YK-2 [InanupoBanue Hanuuue B roroBOM

OIIK-1 OCBOCHUS rpaduke MPOX0oXkKACHUS
KOMIIETSHIIUN MIPAKTHKH

[K-6

2. O3HaKOMMTEJILHBIN 3Tan VK-2 CobecenoBaHue 10

OIIK-1 pe3yJibTaTtam 3HaeT coaepKaHKe 10

[1K-6 TEOPETHYECKOrO CYIIECTBY OCBanBaeMOi
W3yYCHUS KOMITETEHITUA
KOMITETEHIIUH




1 2 3 4 5

3. [paktrueckuit  sran (B | YK-2 Brmonnenue
¢dopme MPaKTUYECKOH OLK-1 MPaKTUYECKOTO
TTOJITOTOBKH ) 3aaHUs TI0
YMeeT npaBUIIbHO
IK-6 pe3yiabTaTam
OCYIIECTBIISITh 33/1aHUC
MPaKTUYECKOTO
OCBOCHUS
KOMIIETCHIINU
4. AHanUTUYECKH Tan YK-2 . OTpaskaeT X0/ 1
Ortyet 00 y4ueOHOMI
OIIK-1 2 pE3yIBTaTHl OCBOEHUS
MPOEKTHOM MpaKTHKE .,
[K-6 KOMIIETEHIINH
5. 3aKIIIOYNTENILHBIN dTal VK-2 VYoenurensHas
OIIK-1 Joxman Ha MIpEe3eHTALNA
[1K-6 KOH(epeHINH pE3yIABTaTOB OCBOCHHUS

KOMIIETEHIIUH

Texkynmii KOHTpPOJIb MPEANONaraeT KOHTPOJIb E€XEIHEBHOW IIOCELIAEMOCTH CTYACHTaMHU
pabouuX MECT B OpraHMU3alMy U KOHTPOJIb IPABHIIBHOCTH ()OPMUPOBAHUS KOMIIETEHIUH.

[IpoMeKyTOUYHBIN KOHTPOJIb IPEATIOIAraeT IPOBEACHNAE 110 OKOHYAHUH IIPAKTUKH IIPOBEPKU
JIOKYMECHTOB (OTYET, [HEBHHUK, XapaKTEPHCTHKa CTyJAeHTa, MOpT(oino, or3bIB). JIOKYMEHTHI
00513aTeNbHO JOJKHBI OBITh 3aBEPEHBI OANUCHIO PYKOBOAUTEIS IPAKTUKU.

KpuTtepuu oieHKH OTYETOB 10 MPOXOKACHUIO TPAKTHKH .

1. IlonHOTa MpEACTaBICHHOTO MaTepPHaia B COOTBETCTBUH C HHMBUIYaJIbHBIM 33/IaHHEM;
2. CBOeBpeMEeHHOE NPEeCTaBICHNE 0TUYETa, KAYeCTBO 0(hOPMIICHHUS

3. 3amuTa 0TYéTa, KAYECTBO OTBETOB HA BOIPOCHI

IMoka3aTenu, KpUTEPHUH U HIKAJIA OLeHKH c()OPMUPOBAHHBIX KOMIIETEH Mt
OneHka «3auTeHo0» 32 OCBOEHHE KOMIIETEHIIUN CTaBUTCSI, €CIIM YPOBEHb OCBOEHUS
KOMIIETEHIIMY HE HUKE ITOPOrOBOT0 YPOBHSI.
OneHka «He 3a4TeHO» 3a OCBOCHHE KOMIIETEHIIMU CTaBUTCS, €CJIM YPOBEHb OCBOCHUS
KOMIIETEHIIMM HUKE TOPOrOBOTO YPOBHSI.

12. ITepedenn y4eOHOIM JuTEPATYPbl, HHGOPMAIMOHHBIX PECYPCOB M TEXHOJIOIHI

12.1 YueOHas quTepaTypa

1. Apcenbe, FO.H. Ypasnenue npoekramu, mporpaMmaMu: yueOHHK: B 2 Tomax: [16+] /
1O. H. Apcenses, T. FO. [aBbinoBa; nox Hayd. pea. 0. H. ApcennpeBa. — MockBa; bepnuH:
Hupexr-Menua, 2021. — Tom 2. Peanuzanuus npoekToB. — 565 c.: mi., Taba. — Pexum goctyna: mno
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nmata oOpamieHus:
08.08.2021). — bubmnuorp. B k1. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: IeKTPOHHBIN.

2. Jlanckas /[.B. PernonanpHas 5KOHOMUKA 3HAaHUM U ynpaBieHyeckue nuHoBanuu / [1.B.
Jlanckas; mon pen. B.B. Epmonenko. — Kpacaonap: Kybanckuii roc. ya-t, 2017. — 305 c.

3. HoBuxos, 1O. H. [ToarotoBka u 3amura MarucTepcKux AUCCEpTalMid 1 OakaIaBpCKuX

pabot: ydeOHO-MeTonmyeckoe mocoome / FO. H. HoBukoB. — 2-¢ u3m., crep. — CaHKT-
[TerepOypr: Jlanb, 2021. — 32 c¢. — ISBN 978-5-8114-1449-9. — Texkct: 2nekTpoHHbIH // JlaHb:
ANEKTPOHHO-OMOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/168825 (mara

obpamtenus: 08.08.2021). — Pexxum poctymna: i aBTOpU3. MOJIb30BaTEIEH.
4. [IpoekTHOE ympaBlieHHE B OpraHax BJIACTH: Y4eOHUK U mpakTukyM ais By3oB / H. C.

['eremomn [u ap.]; orBercTBeHHbIl pemakrop H. C. Teremtom. — 2-e u3n. — Mocksa:
NznatenberBo FOpaiit, 2023. — 186 ¢. — (Bricmiee oopazosanue). — ISBN 978-5-534-12623-5.
— Texkcr: osnextpoHsbiii // OOpas3oBarenbHas mnatgopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/518885 (mara oopamenus: 02.06.2023).



5. Poii, O. M. Meronooruss HaydyHbIX HCCIEJOBAHMM B SKOHOMMKE M YIPABICHUM:
yaeOHoe nmocooue s By30B / O. M. Poii. — 2-e u3z., mepepad. u qon. — Mocksa: U3gatenbeTBo
FOpaiit, 2023. — 209 c. — (Bsicmee obpa3zoBanue). — ISBN 978-5-534-14167-2. — Tekcr:
anexkTpoHHbd  //  OGOpasoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/514634 (nara obpamenus: 02.06.2023).

6. Yrpasnenue npoektamu: yueOHUK 1t By30B / B. H. OctpoBckas, I'. B. Bopontiosa, O.
H. Mowmortoga [u ap.]. — 3-e u3n., crep. — Cankr-IlerepOypr: Jlans, 2021. — 400 c. — ISBN
978-5-8114-7126-3. — Tekct: 25eKTpoHHBIN // JlaHb: 37eKTpOHHO-OMOIMOTEUHAs cHUCTeMa. —
URL: https://e.lanbook.com/book/155693 (mara obpamenus: 08.08.2021). — Pexxum moctyma:
JUISL aBTOPU3. T1OJIb30BATENCH.

7. bensikos, I'. . be3onacHocTs x)u3neaesrensuoctu. Oxpana tpyaa B 3 T. T. 2: yueOHHK
11 By3oB / I'. U. bensikoB. — 4-¢ u3a., nepepad. u gorn. — Mocksa: M3narensctBo HOpaiit, 2023.
— 577 c. — (Boicmee obpazoBanue). — ISBN 978-5-534-12636-5. — TekcT: 251eKTpOHHBIH //
O6pazoBarenpHas 1maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511410 (mara
obpamenusi: 02.06.2023).

8. I'openos, H. A. Metogonorus Hay4HbIX UCCIIEJOBaHMI: y4EOHUK U MPAKTUKYM JUIS
OakanaBpuata u marucrparypsl / H. A. I'openos, /1. B. Kpyrnos, O. H. Kopa6nesa. — 2-e u3.,
nepepad. u non. — M.: UznatensctBo KOpaiit, 2017. — 365 ¢. — Cepusi: bakanaBp u maructp.
Axanemuuecknii kypc. — ISBN 978-5-534-03635-0. — Pexum poctynma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Hloponuna, JI. A. Opranusanus ¥ TEXHOJIOTHUS IOKYMEHTAIIHOHHOTO OOCCIICUCHUS
yhpaBieHus: y4eOHUK U pakTukyM s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3.,
nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2023. — 270 ¢. — (Bricmiee oOpazoBanue).
— ISBN 978-5-534-16016-1. — Tekcrt: anekrponnbiit / OOpa3oBarensHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/530251 (nata oopamenus: 02.06.2023).

10. 3y6, A. T. YnpaBieHnue npoekTaMu: y4eOHUK U IPaKTUKyM Ui By30B / A. T. 3y6. —
Mocksa: M3narensctBo FOpaiit, 2023. — 422 ¢. — (Boicmee oopazoBanue). — ISBN 978-5-534-
00725-1. — Tekcr: snextpoHHblit // O6pa3oBarenbHas iardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (nara obpamenus: 02.06.2023).

11. KazakeBuu, T. A. JlokymeHToBeneHHe. JOKyMEHTAllMOHHBIA CEpBUC: YYEOHHMK H
npaktukym aist By30B / T. A. Kazakesuu, A. U. Tkanuu. — 2-e u3z., ucnp. u gon. — Mocksa:
WznatenbctBo FOpaiit, 2023. — 167 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-06273-1.
— Tekct: osnextponnsii // OOpasoBarenvHas tuiatrgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/513649 (nara obpamienus: 02.06.2023).

12. Konpmmkwaa, T. Bb. [lenoBble KOMMYHUKalWUW, JOKYMEHTOOOOPOT |
JIeNoNpou3BOACTBO: yueOHoe nocobue st By30B / T. b. Konpimkuna, M. B. [llyctuna. — 3-e
u3., uctp. u aorn. — Mocksa: U3parensctBo FOpaiit, 2023. — 145 ¢. — (Briciiee o6pazoBanue).
— ISBN 978-5-534-14216-7. — Texkcr: anexTpoHHblii // OOpa3oBatensHas miatdopma KOpaiir
[caiiT]. — URL: https://urait.ru/bcode/513409 (nara obpamenus: 02.06.2023).

13. Ky3ueunos, M. H. JlokymeHTalmoHHOE oOOecreYeHne YIpaBICHUS IEPCOHAIOM:

y4eOHUK U mpakTukyMm 1uist By3oB / M. H. Ky3HemoB. — 2-e m3n. — Mocksa: M3maTenscTBo
FOpaiit, 2023. — 393 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-14830-5. — Tekcr:
anekTpoHHsld  //  OOpazoBarensHas  miarpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511202 (narta oopamenus: 02.06.2023).

12.2 nepuoguyeckue u3IaHus.

1. OreuecTBEHHBIE ApPXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Uctopuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JenonpousBozactso, http://www.top-personal.ru/officeworks.html.



6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenompou3BOACTBO M JoKyMeHTooOopoT Ha mpennpusatun (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan meHepkMmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu u npaktuku yrnpasineHus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axoromukn (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii 6romterenb POCAPXHMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeuenb pecypcoB HH(POPMAIMOHHO-TEIEKOMMYHHKAHMOHHOH  ceTH
«HTEepHEeT», He0OXOAMMBIX /IJIs OCBOEHHS NPAKTHKH

[IpodeccuonanbHbie 0a3bl JaHHBIX, HHOOPMALMOHHBIE CHPABOYHBIC CHCTEMBI U
3JIEKTPOHHBIE 00pPa30BaTEIbHbIC PECYPCHI:

1. DOnextpoHHBI crpaBouHuK «MHGOPMHO» Al BBICIIMX yYeOHBIX 3aBEICHHN
(www.informuo.ru);

2. YuuBepcurterckas oudmunoreka on-line (www.biblioclub.ru);

3. becmnarHast oSnekTpoHHas OubOaMoTeka oOHiaiH «EaMHOE OKHO JOCTyma K
oOpa3oBaTelbHEIM pecypcam» // http://window.edu.ru/;

4, Poccuiickoe oOpasoBaHue. ®denepanbHbIA oOpa3oBaTebHbIN MOpTAall.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®enepanbHblii 00pa3oBaTeIbHbI TOpTAT "DKOHOMHKA,
Conuonorus, JlIokyMEHTOBEICHUE U apXUBOBECHHE" .

6.http://www.college.ru - oTkpbITbIe KypChl OM3HECA B IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHbINH MEHEKMEHT.

8. http://www.aup.ru - aiMUHHCTPATHBHO-YIIPABICHYCCKUI MOPTAL.

9. http://www.thecorporatelibrary.com - GubnuoTexka KOPHOPATHBHOTO YIpaBICHHS -
HOBOCTH KOPIIOpALUii, MEPONPHATHs, 0a3a JaHHBIX MO0 KOMIIAHUSAM M JCHCTBUSIM aKI[HOHEPOB,
MCCIIeI0BATENbCKUM IIEHTp, OnbIroTeka.

10. http://www.biblio-online.ru—snexkrponnsie yueOHbIC TOCOOUSL.

11..http://www.advertology — ayano Kypchl 10 MEHEKMEHTY.

12. http://bigc.ru - buznec Umwxunaupuar ['pynmn: OnTuMu3aiis opranu3anuii

14. Tlepeyenb NHGOPMANMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YyeMbIX MPHU OCYIIECTBICHUH
00pa3oBaTeILHOIO IMpolecca MO MNPaKTHKe, BKJIWYAasg NepeYeHb MPOrpaMMHOIO
odecnieyeHusi 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

B mporiecce opranu3zanuy MPaKTHKH MPUMEHSIOTCS COBPEMEHHbIE WH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MynbTUMEIUIHBIE TEXHOIOTHH, IS Yer0 O3HAKOMHUTEIbHBIC JEKIIUMH U MHCTPYKTAXK
CTYJICHTOB BO BpeMsl TPAKTUKHA MPOBOJATCS B TIOMEIICHUSX, OOOPYJOBAHHBIX DKPAHOM,
BHIEOMPOEKTOPOM, ITEPCOHATLHBIMU KOMITBIOTEPAMH.

2) KOMITBIOTEPHBIC TEXHOJOTHH U MPOTrPaMMHbIE MPOIYKThI, HEOOXOIUMbIE [T cOOpa U
cUCTeMaTH3alny HHPOPMAITHH, TPOBEACHUS TPEOYEMBIX MTPOrPaMMOI MMPAKTHKH PACUETOB U T.JI.

[Tpu TPOXOKIACHUU MPAKTHKH CTYIACHT MOXET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadeape
o01mero, CTpaTeruvyeckoro, HWH(POPMAIIMOHHOTO  MEHEMKMEHTa U  OW3HEC-TIPOIECCOB
nporpamMMHoe obecrieueHue u MIHTepHeT-pecypChl.

14.1 TlepeyeHb JIUIEH3HOHHOTO MPOrPAMMHOI0 O0OeceYeHus :

Adobe Acrobat X Pro co3znanue penaktupoanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Maker opucupix mporpamm Microsoft Office 2010.


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

I"apanT CipaBoYHO-TIpaBOBast CUCTEMA

KoncynbranT + CripaBoyHO-TIpaBOBasi cuCTeMa

WInRAR 3x IIporpamma — apxuBaTop.

Kaspersky Endpoint Security s 6usneca — Cranmaptasiii Russian Edition

14.2 TlepeyeHb HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. WuadopmaunonHo-npaBoBasi cuctema «l['apant» [DnekrpoHHbId pecypc] — Pexum
nocrtymna: http://garant.ru/

2. Wudopmannonno-npasosas cucrema «Koncynsrant [lnrocy [DnekTpoHHBIN pecypc]
— Pexxum noctyma: http://consultant.ru/

3.  DneKTpoHHO-OMOIMOTEUHAs cucTema «KoHcynpTaHT CTYIECHTa»
(www.studmedlib.ru);

4. DnexrponHas 6ubaroreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckne yKazaHMs [JJIs1 O0y4YAalOIIMXCH 10 MPOXOKACHHMIO Y4YeOHOI
NMPOEKTHOM NMPAKTUKH.

[epen Hadanom y4eOHOM MPOEKTHOW MPAKTUKU HA MPEANIPUITAN CTYICHTaM HEOOXOJMO
O3HAaKOMUTBCSI C TpaBuWiIaMu Oe3omacHOM paboThl W NPOWTH MHCTPYKTAX I10 TEXHUKE
0€30I1aCHOCTH.

KoHkpeTHOe conepkaHue 3ajaHUE NPAKTUKHU OMNPENENAETCS CTYJEHTOM COBMECTHO C
Hay4YHbIM PYKOBOJMTEIEM B COOTBETCTBUH C TEMAaTHUKON MAaruCTepCKOi AUCCepTaLUU.

PykoBonuTens NpakTUKH:

— pa3pabaTbIBaeT MHAWBUAYAIbHBIC 33aHUs IJIs1 00YyUJaAIOMIUXCSl, BBIOIHAEMBIE B IEPUO.T
IIPAKTUKH;

— OCYIIECTBIISIET KOHTPOJb 33 COOJIOACHHWEM CpPOKOB TIPOBENEHHUS NPAKTUKA U
COOTBETCTBUEM €€ cofiepkaHus TpeboBaHMsM, ycTaHoBiIeHHbIM OOII BO;

CoOcTBeHHBIE 2IEKTPOHHBIE 00pa3oBaTeNbHbIC  HH(OpMAIIMOHHBIE pecypchl Kyol'Y:

— OKa3blBaeT METOJMYECKYI0 IIOMOILIb OOYyYaroIIMMCS HpPU BBINOJIHEHUH HMHU
MHAMBUAYAJIbHBIX 3aJJaHHM, a TakKe Mpu cOOpe MaTepuaioB K BBITYCKHON KBaIH(PUKAIIMOHHOM
paboTe B paMKax BBINOJIHEHUS MHIUBUAYaIbHOTO 3aaanHus no HUP;

— OLIEHUBAET PEe3yNbTAThl MPOXOKIECHUS MPAKTUKN 00yJarOIIMMHUCS.

B coorBercTBMM € 3aJaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTaBJISIET IIJIaH IPOXO0XKACHUS PAKTUKH. BhINoaHeHne 3TUX paboT NPOBOAUTCS CTYAEHTOM IIPU
CUCTEMATUUYECKUX KOHCYJIBTALUAX C PYKOBOAUTENIEM MPAKTUKH OT MPEAIPUATHUS.

CryneHTsl, HanpaBJsieMble Ha IPAKTUKY, 00s3aHbI:

SIBUTHCSl HA YCTAHOBOYHOE COOpaHue, MPOBOIUMOE PYKOBOJUTEIEM IPAKTUKH;

— JIeTaJIbHO O3HAKOMMTHCA C IPOrpaMMoOi U paboYMM IIAHOM HPAKTUKHY;

— SIBUTBCS] HA MECTO ITPAKTUKU B YCTAHOBJICHHBIE CPOKH;

— BBINIOJIHATH IIPAaBUJIa OXPaHbI TPYJla U MpaBujia BHYTPEHHETO TPYAOBOIO PACIIOPSIIKa;

— BBINOJNHATH YKa3aHWsl PYKOBOJOUTENS IPAKTUKHA, HECTH OTBETCTBEHHOCTh 32
BBHITIOJIHSIEMYIO paloTYy;

— TPOSBIATH MHULMATUBY U MAaKCUMAJIbHO UCIIOJb30BaTh CBOM 3HAHUS, YMEHUS U HABBIKH
Ha MPaKTHUKE;

—  BBIIOJHUTH NPOrpaMMy U IUIAaH IPAKTHKH, PELIMTh IIOCTABJIEHHBIE 3aJaud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MPAKTHUKE.

[TpakTrka a7 00y4yarommxcsi ¢ OrpaHUYEHHBIMUA BO3MOXXHOCTSMH 3710POBbSI U HHBAJINI0B
MPOBOAMUTCS C YYETOM OCOOEHHOCTEH MX TCHUXO(PU3UYECKOrO Pa3BUTHSI, HHIWBUIYaTbHBIX
BO3MO>XHOCTEHN M COCTOSIHUS 3/I0POBBSI.

16. MarepuajabHO-TeXHU4YECKOe o0ecneyeHHe MPAKTHKH
21)'[5[ IMOJJHOOCHHOT'O MPOXOXKICHHUA HpOPI?;BO)ICTBGHHOfI IMPaKTUKHU, B COOTBCTCTBUU C
3aKJIIOYEHHBIMU C IPEINPUATUSIMU JOTOBOPAMHU, B PACTIOPSKEHUE CTYJCHTOB MIPEI0CTABIIAETCS


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

HGOGXOI[I/IMOG JIs1 BBIITOJTHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA MO MPAKTHKC OGOpy,[[OBaHI/Ie, u

MaTepHabl.
HaumenoBanue
CHelUaIbHBIX ™
No IIOMEIICHUN U Ilepeuens 000pyIOBaHUS M TEXHUUECKHUX CPEJCTB
B IIOMEICHUH 115 oOyueHus
CaMOCTOATEJIbHON
paboThI
1. VYyeOnast ayauropust uisg | YueOHast  ayAuTOpus s TNPOBEACHUS  3aHATHH
IPYIIIOBBIX U | TPYNIOBBIX U UHAUBUAYAJIbHBIX KOHCYJIbTAUM, TEKYLIETO
WHMBUYyaJIbHBIX KOHTpOJII M INpoMexyTouHod arrectanuu (350040 r.
KOHCYJIbTaIUi Kpacnomap, yn. CraBponosibckasi, 149). Ne 408A, 412A,
413A

2. Texyuiero KOHTpods U | YueOHas ayIuTOpus Ui MPOBEACHUS TEKYIIEro KOHTPOJIS

y4eOHOr0o 000py0BaHUs

IPOMEKYTOYHOMN u npomexyrounoit arrecrauu (350040 r. Kpacnonap, yi.
aTTecTaluu CraBpononbekas, 149). No 412A, 413A
3. ITomemenue st | AyouTopHusl JUISL CaMOCTOSITENIBHOM pabOThI OCHAIIeHA
CaMOCTOSATENbHOMN KOMITBIOTEPHOU TEXHUKOU c BO3MOKHOCTBIO
paboTsl noakrodeHuss k cetu «MHTepHeT» M oOecnedeHHbIN
JOCTYIIOM B 3JEKTPOHHYIO uH-(popMaIMOHHO-
oOpasoBarenbHyl0 cpeay yHuBepcurera (350040 .
Kpacuogap, yn. CraBpononbckas, 149). Noe 403H.
VYyebnas mebenb, NepCOHAIbHBIA KOMIIbIOTEP — 15 mIT. €
nocTyrnoM K cetu "MHtepHeTr" u obecrieueHreM T0CTyIa B
AIEKTPOHHYI0 MH(GOPMAIMOHHO-00Pa30BaTEIbHYIO CPEAY
OpraHu3alNu
4, [Tomemenus st | [Momemenue B kopnycax A, H. (350040 r. Kpacuonap, yi.
XpaHEHHUs u | CraBponoibckas, 149).
IpO(HIAKTHYECKOTO
o0cTyKHUBaHUS




[Ipunoxenue 1

Jorosop Ne
0 IPAKTHYECKOH NMOATOTOBKe 00y4AIOIINXCs
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuii rocynapCTBEHHBI YHUBEPCUTET» HMEHYEMOE B JTaJIbHEHIIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHyeMble Mo OoTAeilbHOCTH "CTopoHa", a BMecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBIsi€TCS OpraHu3alMs NPAKTHUECKOW MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTBI 00pa30BaTEIbHON MPOrpaMMBbl,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKON MOATOTOBKH, coryacytorcss CTOPOHAMU U SBISIFOTCS HEOTHEMIIEMON
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa3oBaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MOMemeHusx [IpoduinbHOi opraHu3anuu, nepedeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpunoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3zaHee, yeM 3a 10 pabouux AHEN 10 Hayasa MPaKTUYECKOW MOJArOTOBKU MO KaXKAOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIIS IO MPAKTUYECKON MOATOTOBKE OT OpraHn3annuu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe oOy4aroIlMXCs B BBIMOJHEHUH ONPEAEICHHBIX BUJOB PaldOT, CBSI3aHHBIX C
Oynyuieit mpodeccuoHaIbHOM eI TEIbHOCTHIO;
OKa3bIBAa€T METOJMYECKYIO0 TOMOIb OOYYaroIMMCs IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpoduibHoii opranuzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBONOXKAPHOW O€30MaCHOCTH, IPABUJ OXPaHbl TPY/a, TEXHUKU 0€30MaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIbl y4E€OHOW JEATENLHOCTH, TMPAKTUKA U HWHbIE KOMIIOHEHTHI
o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4aromUMHUCS B (opMe NpPaKTUYECKOH
MOJTOTOBKH, BKJIFOUYAsI MECTO, MPOJIOJKUTEIBHOCTD U MIEPUOJ] UX PeaTn3aluy;



2.1.5 nampaButh oOyuatommxcsi B [IpoduibHyi0 opraHu3anuio JUisi OCBOSHHS KOMIIOHEHTOB
00pa3zoBaTenbHON MPOrpaMMbl B OpME MPAKTHIECKOM MTOTOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOArOTOBKHU, IPEJOCTaBUTh O0OPYAOBAaHUE U TEXHUUYECKUE CpeicTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBHINOJHATH OIpeNeleHHbIe BUAbI paldoT, CBs3aHHBIE € Oyayei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3aKkoHoaarenbcTBa Poccuiickoin @enepanuyu O AONYCKE K NEAArOrM4eCKOM JesATEIbHOCTH, U3
yuciaa paOoTHUKOB IlpoduiupHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPABUI MPOTHBOMOXKAPHOW OE30MAaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOI MpOorpaMMbl B (hopMe MPaKTHUECKOW TOATOTOBKH, U COOOIIATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 mpoBecTH WHCTPYKTaXX OOy4arONmIMXCS 10 OXpaHe Tpylda W TEXHHKE OC30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeaocTaBUTh OOYYaIOIIMMCA W PYKOBOJIUTENIO IO IPAKTHYECKOW IOArOTOBKE OT
Opranuzanuy  BO3MOXKHOCTh  IIOJIb30BaThCsl  NomelieHussMu  [IpodunbHolt  opranusanuu,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAUIMMUCS B HUX 000PY/IOBaHHEM M TEXHUYECKHUMHU CPEACTBAMHU O0YICHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIUMHCS MpPaBUI BHYTPEHHErO TPYJIOBOTO
pacnopsiika, OXpaHbl Tpyda M TEXHUKM O€30MacHOCTH COOOHIMTH PYKOBOJUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe NMPAaKTUYECKOH MOArOTOBKU TPeOOBaHMSM HACTOSIIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJaomumucs paloT, CBsI3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT 00yUaIOMIMUXCSI COOJIOJICHNS MPABUI BHYTPEHHErO TPYIOBOIO paclopska,
OXpaHbl TpPyAa W TEXHUKH O€30IMacCHOCTH, pPeXHMa KOHOUICHIMAIBFHOCTH, INPHHIATOTO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeIOTBpAlllEeHNe  CUTyallud,  CIIOCOOCTBYIOIIEW  pas3rjalleHuI0  KOH(UACHLIHAIbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TOATOTOBKH, pPEXKUMa KOH(PHUIEHIMAILHOCTH MPUOCTAaHOBHUTH
pean3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPorpaMMbl B (hopme MpakTUUeCKON MOJATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. IIpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCSI C OPAHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS
OPOXOJUT C Y4ETOM OCOOCHHOCTEH TICHMXO(PU3UYECKOTO Pa3BUTHS, WHIUBUIYaTbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIYy IMOCJE €ro MOANUCAHUS U JIEUCTBYET J0 MOJHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akaouyuTebHbIE MOJI0KEHHS
5.1. Bce cnopsl, Bo3HuKawomue Mexay CrtopoHamu 1o Hacrosimemy Jlorosopy, pasperiarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosiero JloroBopa ocyiecTsisercs o coryamennto CTOpoH B TUCbMEHHON
dbopMe B BHJIE JOMOJIHUTEIBHBIX COTJIAICHHH K HacTosemMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JloroBop coctaBieH B JBYX SK3EMIUISpax, MO OJHOMY Uil Kaxk10i u3 CTOpOH.
Bce ax3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CHITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacuoaap yi. CtaBpomnoibckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJrOTOBKE 00YYarOIUXCsl

Ne oT

« »

20 .

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u ynpaefzele)

No HaumenoBanue KonnuecTBo Cpoku O0BEM BpemeHH,
n/n KOMIIOHEHTa 00yJaroImuxcs, OpraHu3aLuu OTBOJUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMIIOHEHTa
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOArOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO cryneHTa | oOpazoBaTeIIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. YueOHast 06.06.2025 r. —|324(93.c.)
MIPOCKTHAs NMPAKTUKA 19.07.2025 r.
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIaPCTBEHHOE OI0KETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOGaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacrogap yn. CtaBpomnosbckas,

149,

TeJl. 8(861)219-95-02 (paxc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop mo yuebHoI padote,
KadecTBY 00pa30BaHUs — ITEPBBIA MPOPEKTOP

PykoBoautenn

T.A. Xarypos

(Tmoamucs)

(®.J.0.)



mailto:rector@kubsu.ru

[Ipunoxenne Ne 2

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT r.

r. Kpacnonap « » 20 r.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.04.02 Jlokxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2aHu3ayuu,
op2anax e1acmu U YnpaeieHus)

Ne HauMmenoBanue nomereHui AJnipec moMeIeHus O06ecrieueHue
1/ | IpodHILHON OpraHu3aIuy, npoQUIHLHON TEXHUKOU
UCIOJIb3YEMBIX IS OpraHu3aluu (oGopynoBaHueMm) B
OpraHu3aIy MPaKTUIECKOM UCIIOJIB3YEMOTO JIJIst MTOMEIICHUSX,
MOATOTOBKH OpraHu3aluu UCIOJIb3YEMBIX /IS
IIPaKTUYECKON OpraHu3aluu
MOATOTOBKH MPAKTUYECKOU

MTOITOTOBKH (J1a/HET)

CTOpOHH MOATBCPIKAANOT, YTO TIOMCIICHUS OTBCUAOT 0e30IMacHbIM YCJIOBUSM OpTaHHU3allnn
HpaKTI/I‘ICCKOﬁ nOoATOTOBKH, TCXHHUKA (O6Op}I')10BaHI/Ie), KOTOpas UCHOJIB3YCTCA I OpraHru3aluu
Hp&KTH‘IGCKOﬁ IIOATOTOBKH o6yqa10umx0ﬂ, HaXOanUTCAd B TCXHUYCCKHN UCIIPAaBHOM COCTOSHUU

Opranusanus IIpopuniabHas opranusanus
®denepanbHOE TOCYIapCTBEHHOE
01o1KeTHOE 00pa30BaTEIIbHOE YUPEXKICHHE
BhIcIero oopasoBanus «Kybanckuit
roCy/1apCTBEHHbIN YHUBEPCUTET)

350040, r. KpacHogap yi1.
CraBpornonbcekas, 149,

Ten. 8(861)219-95-02 haxc. 8(861)219-95-17
OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[IpopekTop no yuebHOU padoTe, PykoBoaurenn
KauecTBY 00pa30BaHUs — MEPBBIN
MPOPEKTOP

T.A. Xarypos (mozmuce) (®.1.0.)



mailto:rector@kubsu.ru

[Tpunoxenue 2

MUWHHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPALIMN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpManuoOHHOT0 MEHEKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIEHUHU YYEBHOM MPAKTUKH
52.0.01.01(Y) IIpoekTHas mpaKTHKA

B riepuoj ¢ 06 urons 2025 r. mo 19 urons 2025 .
0a3a MpaKkTUKHU

(®.1.0. cTymeHTa B PO/, MAAEKE)

ctyneHta 1  rpymmsl 1 kypca ouHOM popmbl 0OyueHus

Hampasnenue noaroroBku 46.04.02 JloxymenmogedeHue u apxueoseoenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBOI[I/ITCJ'IB IMPAKTUKH

(y4eHas creneHb, y4eHOE 3BaHHe, NOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Toamnuce PYKOBOOUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 20___ .



COJAEPXAHUE

Beenenue (IloaroroBUTenbHBIN dTAM: 11€)1b, 33141 U PE3YJIBTAThl yUeOHOH TPOSKTHOM

MIPAKTHUKH )

1. Pe3ynbrarhl 03HaKOMUTENBHOIO dTana. O01as XxapakTepuCcTHKa JOKYMEHTHON AESITEIbHOCTU

IPEANPUATHS U €€ CTPYKTYPBI.

1.1 Opranusauus 1 yrpaBjieHHE JEI0IPOU3BOJCTBOM B CUCTEME TOKYMEHTHOH €ATEIbHOCTH

PEITPHUSITHS
1.2 CtpykTypa cucTeMbl IOKYMEHTALlMOHHOTO 00ecTieYeH sl YIIPaBICHUS IPEATPUITHS
1.3 Opranuzauus u GyHKIHOHHUPOBAHUE CUCTEMBI JOKYMEHTOO00OPOTa Ha MPEIIPUITHH
1.4 Opranuzanus U yrnpaBjieHHe apXUBHOM J€ATEIbHOCTHIO HA MIPEANPUATHH

1.5 HpO6J'I€MBI MMPOCKTHOTI'O YIIPABJICHUA U YIIPABJICHUSA IIPOCKTAMU B CUCTEME ,HOKYMCHTHOﬁ

ACATCIIBHOCTH NPCANIPUATHA

2. Pe3ynbTathl mpakTryeckoro 3ramna. [Ipakruueckoe 0CBOEHHE MPOEKTHOIO YIIPaBJIECHUS U
YIIPABJICHUS IPOEKTAMHU B CUCTEME JOKYMEHTHOM EATEIbHOCTH IPEANPUATUS U IIPOBEICHUE

SMITUPUICCKUX I/ICCJIGIIOBaHI/Iﬁ

2.1 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUS U YIIPABJIICHUS IIPOCKTAMU B

JACJIOITPOU3BOJACTBE U BLIABJICHUC HpO6H€M.

2.2 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

JAOKYMCHTAITUOHHOM obecrieyeHnu YIIpaBJICHUA U BbISABJIICHUC HpO6J’I€M

2.3 [IpakTryeckoe OCBOCHUE MPOCKTHOTO YIIPABIICHUS M YIIPABJICHUS MPOCKTaMHU B OpPTraHU3aINN

JIOKyMEHTO000pOTa U BBISIBIIEHHE IPOOIIEM

2.4 AxryanpHas mpobiiemMa pa3paboTKH U OCYIIECTBICHHS POEKTOB 110 BHEIPEHUIO

WHHOBAI[MOHHBIX JOKYMEHTHBIX CHCTEM Ha MPEIPHUSTHH.
2.5 TlporpamMma 1 METO/IbI BBITIOJTHEHUST MHIUBUIYaTLHOTO Y4eOHOTO MTPOEKTa

3 Pe3ynbTathl aHaUTHYECKOTO dTana. OnrcaHue U UHTEPIPETALUS TTOTYUYCHHBIX PE3yIbTaTOB.
3.1 Pe3ynbTaThl OCBOCHUSI YHUBEPCAIBbHOM KoMIeTeHIIMU Y K-2

3.2 Pe3ynbTaThl OcBOCHUS 00menpodeccuonanbHoi kommereHun OITK-1

3.3 PesynbraThl ocBoeHUS MTpodeccnoHanbHOM koMiteTeHInu [1K-6

3.4 Pe3ynbraThl BBITOJHEHHS HHAWBHIYAIBHOTO YU€OHOTO IPOEKTa

3aKiroueHue

IIpunoxenus



[punoxenue 3

WHIUBUAYAJBbHBINA YYEFHBINA ITPOEKT, BI)IHQJIHHEMI)Iﬁ B IEPUO/
IMPOBEJAEHHUSA YYEBHOU INTPOEKTHOU INTPAKTUKHA

CtyneHt

Hanpanenune noarotoBku

MecTo IpOX0KICHUS IPAKTUKU

(hamunus, ums, omuecmso NOIHOCMbIO)

46.04.02 Jlokymenmoseoenue u apxueoseoeHnue

Cpok npoxoxaenus npakTuku ¢ 06 uronst 2025 r. mo 19 uromnst 2025 r.

Ilenp mNpakTUKM — 3aKpeIUICHHE TEOPETUYECKUX 3HAHUU 110 YIPABICHUIO IIPOECKTAMU U
IIPOEKTHOMY YIPABICHUIO U IIOJYyYCHHE HABBIKOB UX NPAKTUYECKOTO NPUMEHEHHS; OCBOCHUE
YMEHUH ONpeneNsaTh HalPaBICHUS MPOEKTHONW pabOoThl, CTAaBUTH LENU U (POPMYITUPOBATH 33/1a4H
IPOEKTHON JAeATeNbHOCTH B cdepe TOKYMEHTAlMOHHOTO OOECleYeHUsl YIpaBJIEHUS U
JIOKYMEHTHOM N1€ATeIbHOCTH OpraHU3allK; 00yuyeHUE HaBbIKaM pEIICHMs MPAKTUYECKUX 3ajad
IPOEKTHOIO YNpPaBJI€HUS JOKYMEHTHOW CHCTEMOW U JIOKyMEHTOOOOpOTOM OpraHU3aLuY;

dbopMupoBanue

npodeCCHOHATbHOW  TIO3MLUU  JIOKYMEHTOBEAA,

MHUPOBO33PEHHUS, CTHIIA

IIOBEJICHUS, OCBOCHHE NPO(PECCHOHATBHON 3THUKM NPOEKTHOW AEATENbHOCTH B JIOKYMEHTHOMH
cdepe opraHu3aly; 3HAKOMCTBO CO CIEUU(UKON MPOEKTHOW JESITEIbHOCTH JOKYMEHTOBEA B
pasIMYHBIX NPEAMETHBIX O00]ACTAX AEATENbHOCTH OpraHU3allM{; pPa3BUTHUE JMYHOTO OIbITA
IPOEKTHOH JeSITeIbHOCTH B cepe pa3padOTKH, CO3aHUs U COBEPIICHCTBOBAHUS JTOKYMEHTHOM
CHUCTEMBl M JOKYMEHTOOOOpOTa OpraHu3alMu, (OPMHUPOBAHUE CIEIYIOIMX KOMIIETEHIIHH,
pernamenTrpyembix @I'OC BO u yuebHbIM 1I1aHOM:

Kon Copnepxanne N
. JIAaHUPYEMBIE PE3yJIbTAThI IPU POXOXKIECHUHN ITPAKTUKA
K(;l\gflfe KOMHQT?;T;I) (won o€ (MHIMKATOPbI TOCTHKEHUSI KOMIIETEHIINHN )
1 2 3
VK21 HNYK-2.1. Hcnonp3yeT NPUHIUIBI, METOIBI W MOJICIH IPOEKTHOTO
- YK-2 CriocobeH | MCHEIDKMEHTA B pEIICHUH MPO(PECCHOHATIBHBIX 3a1a4
yrnpasiste npoektom Ha | MYK-2.2. PazpabarsiBaeT mporpammy AEHCTBHII 1O pPEIICHHIO 3a1ad
VK-2.2 BCEX JTanax €ro | mpoekta W o0OecreYnBacT €ro BHIIOJHEHHE B COOTBETCTBHUH C
- JKU3HEHHOTO LIUKJIa YCTaHOBIJICHHBIMH LEJISIMH, HA OCHOBE OLIEHKH PUCKOB M PAIIMOHAIBHOTO
yIpaBJIeHUs pecypcaMu
HNOIIK-1.1. IIpumenseT ¢pyHIaMEHTAIbHBIE 3HAHMA, OJIYYCHHBIE NPU
OIK-1.1 OCBOCHMM  NPOTPaMMBI ~ MarucTpaTypel, TpH  pa3paboTke U
- OCYIIECTBJICHNHM COIMAJbHO 3HAYMMBIX IPOEKTOB B  0bOiacTu
JIeTIOTIPOM3BOICTBA
HOIIK-1.2. [Ipumensier pyHIaMeHTAIbHbIE 3HAHMS, TTOJyYSHHbIE MPH
OIK-1.2 | ONK-1 CrocoGen | OCBOGHMM  IIPOrpaMMBl ~ MAarucTpaTypel, IpH  pa3paboTke U
- IPHMEHSTH OCYIIECTBIICHUH COLIHAIEHO 3HAYUMBIX IIPOEKTOB B JOKYMEHTAITHOHHOM
(yHIaMeHTaTbHbIC o0ecrieueHNH yIIpaBICHUS
3HAHMS, TOTyYEHHbIC NPHU HUOIK-1.3. TIpumeHnsieT GpyHAaMEHTAIbHEIC 3HAHUS, TOIYYCHHBIE TPU
OIK-1.3 | ocBoeHnnu mporpamMmpl | OCBOGHHH — NIPOrpaMMbl — MAarucTparypbl, —Npu  paspaborke  H
MAarucTpaTypel, npy | OCYLICCTBICHHH COLMAIBHO 3HAYMMBIX IIPOCKTOB B OPraHM3alllH
paspaborke u | JOKyMeHTooOopoTa
OCYIIECTBIIEHHH HUOIIK-1.4. TIpumeHsieT QpyHAaMEHTAIbHBIC 3HAHUS, TOIYYCHHBIC TIPU
OINK-1.4 | commamsno 3HAYMMBIX | OCBOGHMM  INIPOTPaMMBl  MarucTparypbl, TNpH  pa3paboOTKe U
MIPOEKTOB OCYILIECTBJICHUH COLMAIBHO 3HAYUMBIX IIPOEKTOB B OpraHU3alMu
JIOKyMEHT0000pOTa
HNOIIK-1.5. IIpumenser GpyHAaMeHTaIbHBIE 3HAHMSA, TOIYYECHHBIE TIPU
OCBOCHMH  NPOTPaMMBI ~ MarucTpaTypel, TpH  pa3paboTke U
OINK-1.5 OCYIIECTBIICHNHM COIMATbHO 3HAYMMBIX MPOEKTOB B  CO3JaHHUH
JOKYMEHTHBIX CHCTEM




1 2 3

HUIIK-6.1. IlpoBoauT CHCTEMHBI aHa M3 MPOOJIEMBI BHEIPECHUS
KOPIIOPaTHBHOM  CHCTEMBI  BJIEKTPOHHOTO  JOKYMEHTO00OpOoTa B
OpraHM3aluU U pa3padOTKU CTPATeTHH €€ Pa3BUTHS, ONpeNelseT LelH 1
3aJ[a4M IPOEKTa

I1K-6.1

MIIK-6.2. PaspabarbiBaeT MpOrpaMMy OCYIIECTBICHHS IPOEKTA IO
BHEJIPEHHIO KOPIOPaTUBHOM CHCTEMBI 9JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa B OpPraHM3alMM M pa3pabOTKe CTPaTerdd ee
IK-6 YHpaBieHue | pa3BHTHS

I1K-6.2

MPOEKTaMH 110 BHEAPEHUIO
KOPHOpPaTUBHOM CUCTEMBI
[K-6.3 SIEKTPOHHOTO
JIOKYMEHT0000poTa

HUIIK-6.3. Co3maeT W MOTHBHUPYET KOMAaHAY [UIA BBITOJIHECHUS
MIPOrpaMMbl OCYLIECTBIICHHSI IIPOEKTa MO BHEAPEHUIO KOPIOPATHBHOW
CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OpTaHM3alMd W
pa3paboTKe CTpaTerHy ee Pa3BUTHS

OpTaHU3aINH U pa3paboTke
CTPATETHHU ee Pa3BHTHS HUIIK-6.4. OpraHu3yerT IUIaHUPOBAHUE BBINOJHEHHS MPOTPAMMBI

OCYIIECTBJICHNS MPOEKTa IO BHEIPEHHIO KOPIOPATUBHOM CHCTEMBI
UIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OpraHM3allikd W pa3padoTKe
CTpaTeTuH €€ Pa3BUTHA

I1K-6.4

HIIK-6.5. Opranusyer ymnpapieHHE pecypcaMH M COAEpIKaHUEM
MpOeKTa MO BHEAPEHUIO KOPIOPATUBHOW CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa B OpraHU3alliM M pPa3paboTKe CTpaTerud ee
Pa3BUTHA B XOJC BBIITOJTHCHUA IPOTrpaMMBbl

I1K-6.5

[Tepeuens BonpocoB (3aaHuil, MOPyUYEHUI) Il IPOXOXKAECHUS TPAKTUKU:

1. U3y4uTh cOCTaB U CTPYKTYPY 3aKOHOIaTEIbHO-IIPABOBON 1 HOPMATUBHO METOIMYECKON Oa3bl,
OTpPENIETSIONIed CUCTEMY JAOKYMEHTHOM ACSTEIBHOCTU 0a30BOTO MPEINPHUSTHS, COCTaBUTH €€
omHcaHue U pa3paboTaTh IUIaH €€ U3YUYEHUS C IIEJIbI0 TMOJPOOHOT0 O3HAKOMJICHHS C CHCTEMOM
JIOKYMEHTHOM J1eTEeIbHOCTH 0a30BOT0 MPEAIPUSATHSL.

2. B cooTBeTcTBUU C pa3pabOTaHHBIM IJIAHOM MOJAPOOHO O3HAKOMUTHCS MO JTOKYMEHTaM C
UH(POPMALIMOHHOM, OPTaHU3AIMOHHON M (YHKIIMOHATIBHON CTPYKTYpPOH CHCTEMBI JOKYMEHTHOU
JeSITebHOCTH 0a30BOr0 MPEANpPHUATHS M BBIABUTH B HEM HalUuuMe U COCTOSIHME MPOEKTHOTO
yIpaBJIeHUS U YIPABIECHUS TPOEKTaMHU.

3. Ompenenutb, Kakoe MECTO B CTPYKTYpPE CHUCTEMbI JOKYMEHTHOH NesATeIbHOCTH 0a30BOro
HOPEINpPUATHS 3aHUMAIOT BBINOJHEHUE (YHKIUN TPOEKTHOIO YOPABIEHUS U YHpPaBIEHUS
POEKTaMU B COOTBETCTBUH € IpodeccnoHanbHbIMu komnerenusamu YK-2, OIIK-1, TTK-6.

4. BpIIBUTH aKTyaJbHbIE IPOOJIEMBI B CUCTEME JJOKYMEHTHOM JIeSTEIbHOCTH (J1€TI0NPOU3BO/ICTBE,
JIOKYMEHTAIIMOHHOM OOECIIEYEeHUH YIpaBJICHUS, OPraHU3alMK JOKYMEHTO000pOTa U CO3JIaHUU
KOPIOPATHUBHBIX TOKYMEHTHBIX CUCTEM) 0Aa30BOI0 MPEANPHUITHS B KOHTEKCTE TEMbI BBIITYCKHOM
KBAJTM(PHUKAIIMOHHON pabOThl M MPAKTUYECKH OCBOUTH MPOodecCHOHAIbHBIX KomneTeHIui YK-2,
OIIK-1, TIK-6, ams BBITIOJIHEHUS WHIAWBUIYAILHOTO yYE€OHOTO IMPOEKTa, HAIMPABJICHHOTO Ha
IPEO0J10JICHHE BbISIBIEHHON MPOOIEMBI.

5. [IpoBecTu CUCTEMHBIN aHATN3 BBISIBJICHHOW B CHCTEME JOKYMEHTHOM AESTEIHLHOCTH 0a30BOTO
OPENpUATHS aKTyalbHOM mpobiaemMbl U cPOpMyIUpOBaTH LENb M 33Jaud WHIUBHYyaIbHOTO
y4eOHOr0 MPOEKTa.

6. IlpoBectu 0OOCHOBaHME HEOOXOJUMBIX PECYPCOB JISi OCYLIECTBICHHS HWHIUBHUIYaIbHOTO
y4eOHOro MpOeKTa MO COBEPIICHCTBOBAHUIO CUCTEMBI JTOKYMEHTHOH IEsTeNbHOCTH 0a30BOI0
OpEINpUsATHs, HANpaBICHHOMY Ha YCTpaHEHHE BBIABICHHOM aKkTyalbHOH mpoOieMbl, Hu
pa3palboTaTh MOJIENb YIIPaBJICHUS PECypcaMH MPOEKTa.

7. IIpoBecTr 060CHOBaHUE COAEPIKAHUS MHANBUYATBHOTO y4eOHOTO MMPOEKTa Ha BCEX Tarax ero
YKU3HEHHOTO 1IMKJIAa U pa3paboTaTh MOJIENb YIPABIEHUS COAEPKaHUEM MTPOEKTA.

8. PazpaboraTh mnporpaMmy MpaKTHYECKOIO OCYILECTBJICHUS HWHAWBUAYAIBHOTO Y4eOHOTO
IIPOEKTa, 000CHOBATh €T0 PE3YIbTATHI U IPOBECTH OLEHKY A (HEKTUBHOCTH BHEAPEHUS MPOEKTA C
CHUCTEMY JIOKYMEHTHOH JAeATelNbHOCTH 0a30BOro MPEANpHUsTHs, pa3padoTaTh MNpPAaKTHUYECKUE
PEKOMEHIALINHU 110 BHEAPEHUIO ITPOEKTA.



KoHkpeTHble HHIMBUAYaATbHBIC TaHHBIC TS peleHus chOpMyTHMPOBAHHBIX 3a1ay:

— mema BKP:

— npobaemHasn obracmo:
— 00BeKm NPOEeKMUPOBAHUSL.
— npeomem npoeKmupo8aHus:
— CmMpYKmypHoe noopaszoeiieHue:
— Yyenb NPOEeKMUPOBaHUs:

O3HakoMJIEH (CTYIEHT)

PykoBoguTens OT yHUBEpCHUTETA

®UO, noamuck

®UO, moanuck

Pa6ounii rpadguk (nm1aH) npoBeaeHnsi NPAKTHKH

Otanbl paboThl (BUIBI AEATEIBHOCTH) MPH MPOXOKICHUH TPAKTUKU

Cpoxku

N3yuuTh cOCTaB U CTPYKTYpPY 3aKOHOAATEIBHO-IIPABOBOM M HOPMATUBHO METOJUYECKOMI
0a3bl, ONpenessIomEel CUCTEMy IOKYMEHTHOW JEsTENbHOCTH 0a30BOr0 HPEANIPHSTHS,
COCTaBUTh €€ ONWCaHWe M pPa3paboTaTh IJIAH €€ H3YyYCHHA C LEeIbI0 IMOAPOOHOro
03HAKOMJICHHSI C CHCTEMOM JJOKYMEHTHOH JIesITeIbHOCTH 0a30BOTO MPEIPUSTHS

2 nHa*

B cootBeTcTBUUM ¢ pa3pabOTaHHBIM IUIAHOM MOJIPOOHO O3HAKOMHTHCS MO JOKYMEHTaM C
WH(POPMAITMOHHOW, OPTraHW3allMOHHONH ©  (YHKIMOHATBHOH CTPYKTYpPOH CHCTEMBI
I[OKYMCHTHOﬁ ACATCIIbHOCTU 0a3oBoro MpEANPpUATHA U BBIABUTH B HEW HaJIW4He U COCTOSIHHUE
IMPOCKTHOI'O YIIPABJICHUA U YIIPABJICHUA IPOCKTAMHA

5 mua*

Omnpepennuts, KaKOE MECTO B CTPYKTYpPE CHCTEMBl JOKYMEHTHOH IESTENbHOCTH 0a30BOrO
OPEANPHUITUS 3aHUMAIOT BBIOJHEHUE (DYHKIMN MPOEKTHOI'O YNPaBICHHUS U YIPaBICHUS
MPOEKTAMHU B COOTBETCTBHH C npodeccruonatbHbiMu KoMrereHnmsivu YK-2, OIIK-1, [TK-6

4 mug*

BreisiBUTE  akTyadbHBIE  NpOOJEMBI B CHUCTEME  JOKYMEHTHOH  JICATCIIBHOCTH
(memorpon3BOACTBE, JTOKYMEHTAIlMOHHOM OOECIIEYeHNH YIPaBICHUS, OpTraHHU3alliH
JIOKyMEHTO000pOTa W CO3JaHWU KOPIIOPATUBHBIX JOKYMEHTHBIX CHCTeM) 0a30BOro
MPEINPUITHS B KOHTEKCTE TEMbI BBIMTYCKHOW KBATU(PHUKAIIMOHHONW pabOThI U MPAKTHUCCKU
ocBouTh mnpodeccroHanbHbix KommeTeHnuid YK-2, OIIK-1, TIK-6, mis BeImodHEHHS
WHMBHIyaJIbHOTO Y4YeOHOTO IPOEKTa, HAMNpPABICHHOTO Ha TPEOJIOJIEHUE BBIABICHHON
po0JIEMBI

5 mua*

IIpoBecT CUCTEMHBIM aHAJU3 BBISBICHHOM B CHUCTEME JOKYMEHTHON JE€ATEeIbHOCTU
0a30BOT0 TPEANPHUATHS aKTyallbHOW TpoOieMbl M c(OpPMyNIHpOBaTh IIeNb W 3aJa4dd
WH/IMBHTyJIbHOTO Y9€0HOTO MPOEKTa

4 musa*

ITpoBecTr 06OCHOBaHME HEOOXOIUMBIX PECYPCOB IS OCYIIIECTBIEHUS WHINBHIYAILHOTO
y4eOHOTO TMPOEKTa TI0 COBEPIICHCTBOBAHUIO CHCTEMBI JIOKYMEHTHOHM JESITeTbHOCTH
0a30BOr0 MpPEANPUATHS, HANPaBICHHOMY Ha YCTPaHCHHE BBISIBICHHON aKTyaJlbHOM
po0JIeMBI, U pa3paboTaTh MOJIEIb YIPABICHHS PECYpPCaMu PO

4 musa*

ITpoBecTn 000CHOBaHUE CONCPIKAHUS MHIUBUIYAIBHOTIO Y4€OHOTO ITPOSKTA Ha BCEX 3TAIax
€ro )KH3HEHHOTO IHUKJIA ¥ pa3paboTaTh MOJIENb YIPABJICHUS COJIEpPKaHUEM ITPOEKTa

4 mus*

Pa3paboraTe mporpammy MpakTHYECKOTO OCYIIECTBICHHS HHIMUBHIYAIbHOTO Y4e€OHOTO
MpoekTa, 000CHOBaTh €ro pe3yibTaTbl M MPOBECTH OLEHKY 3((HEeKTUBHOCTH BHEIPEHUS
MPOEKTa C CHUCTEMY JOKYMEHTHOH JesTeIbHOCTH 0a30BOTO IPEINpUSATHS, pa3padoTaTh
MIPAKTUYECKUE PEKOMEHIALINH 110 BHEIPEHHIO NIPOEKTa

2 nusa*

*YCJ'IOBHLIG BPEMCHHBIC 3aTPpaThl UCXOAA U3 HﬂTH,HHCBHOﬁ pa60qei/'1 HEACIN JJId KaJICHAApHOT'O IJIaHUPOBAHUS.

O3HakoMIIeH

«

nOONUCL cmyoeHma pacuugposxa noonucu
» 20 1.

P YKOBOAUTCIIb OT YHUBCPCUTCTA

®UO, moanuch




[Ipunoxenue 4
JTHEBHUK IMPOXOXKJIEHUA YYEFHOM MPOEKTHOM MIPAKTUKH

Hanpasnenue noaroroBku (npoduis) 46.04.02 JlokyMEHTOBEACHNE U apXUBOBEICHHE
(YupasieHue IOKyMEHTAIMEH B OpraHU3alliK, OPraHaxX BIACTU U YIIPABJICHUS)

®ammmus N.0. cryaeHTa

Kypc 1

Cpoxku nipoxoxaenus npaktuku ¢ 06 utons 2025 r. nmo 19 uronsg 2025 r.

OTMeTKa pyKOBOIHUTEIISI
Jara CopepkaHue BBITIOTHSAEMBIX PadoT PAKTUKHU OT POQUITHHON
opraHu3anuu (IOITUCH)




ITpunoxxenue 5

OLIEHOYHBI JIUCT
PE3yNIbTaTOB MPOXOXKICHUS yUeOHON MPOEKTHOM MPaKTUKU
10 HAIPABJICHUIO MOATOTOBKH (Mpoduis) 46.04.02 JlokyMEeHTOBEICHUE M ApXHBOBEICHUE
(Ynpapienue IOKYMEHTAIKMEH B OpraHU3alliy, OpraHax BAACTH U YIPABJICHHS)

®ammmus N.0 crynenra

Kypc 1

OBIIAS OLIEHKA Ouenka

No | (oTmedaercs pyKOBOAMTEIEM MPAKTUKH OT MPOPUILHOMN

VYnosnersop. | HeynosieTBop.
OpraHU3aliN) A P A P

1. | YpoBeHb HOATOTOBIEHHOCTH CTYJIEHTA K MIPOXO0XKICHHIO
IIPaKTUKHU

2. | YMeHue npaBUIbHO ONpeaenath U 3pGEeKTUBHO peniaTh
OCHOBHBIC 33/1a4

3. | CreneHb caMOCTOATENILHOCTH NPU BBIIOJHEHUH 3a1aHUS
110 TIPAKTUKE

4, OueHka TpyAOBOU JUCUUTLIINHBI

CootBeTcTBHE TPOrpaMMe IPAKTUKHU padoT,
BBIIIOJIHAEMBIX CTYJIEHTOM B XOJI€ IIPOXOKICHUH
IIPaKTUKHU

PykoBoauTeNnb NPakTUKK OT IPOGUIBHONW OpraHUu3aiuu

(noonucwv)  (pacwugposxka noonucu)

COOPMHUPOBAHHBIE B PE3VJIBTATE Ouenka
N [NPAKTUKHN KOMITIETEHIINN
) (oT™MedaeTcsi pyKOBOJIUTENIEM MPAKTUKU OT Cdopmupoana He
yHUBEpCHTET) copmMHpoBaHa

1. | YK-2 CnocobeH ynpaBisTh IPOEKTOM Ha BCEX 3Tamax
€ro0 KU3HEHHOTO IIHKJIA

2. | OIIK-1 CnocobeH mnpuUMeHATh (GyHIaMEHTaJbHbIE
3HAaHUS, TOJYYCHHBIE TIPH OCBOCHHH MPOTPAMMEI
MarucTpaTypsl, Hpu pa3padOTKe U OCYILIECTBIECHUHU
COITMAITEHO 3HAYMMBIX TIPOCKTOB

3. |IIK-6 VYmnpaBieHue NpoeKTaMH IO  BHEIPEHUIO
KOpHOpaTUBHON CUCTEMBI AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa  OpraHM3allud M pa3paboTke
CTpaTeruu ee pa3BUTH

P YKOBOAHUTCIIb IPAKTHKU OT YHUBCPCUTETA

(noonucs) (pacwugposxa noonucu)



[Tpunoxenue 6

CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodubHas opranuszanus

CryneHt

(®UO, Bozpacr)
JlaTta npoBeIeHNST NHCTPYKTaxKa

1. WHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[Iposen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
4. UHCTPYKTAXK 110 NPABUJIAM BHYTPEHHEr0 TPYyA0BOIr0 Pacnopsaka

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » 20 1.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
roCyapCTBEHHOTo yHuBepcutera» MBanoBoit Mapuu KOpbeBHe, npoxoauBiiel yuyeOHyr0
MPOEKTHYIO MPaKTUKY B oTaelie kauecTBa [TAO «KybaHbdHEPTOY»

WBanosa M.IO. mpoxoauna y4eOHYIO MPOEKTHYIO MPAaKTUKY B oTaene kadectBa [TAO
«KyOanpsHEpro» Ha AOHKHOCTH TJIABHOTO CHElMaIucTa oTAena B nepuos ¢ 06 urons 2025 r. no
19 urons 2025 1.

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacopsiAKy JTHS.

3a arot nepuoj MBanosa M.IO. BbINOIHWIA HHIMBU1YAJIBHOE 3a/1aHHUE, B YACTHOCTH:

03HaKOMMJIACK ...... ;

rposena ...;

BBISIBUJIA .....

[Ipunsna ywyactue B pa3paboTke ....... MPOEKTa « » [TAO «Kyb6anbaneproy,
MIPOSIBUB npu 3TOM xopoliue 3HAHUS B o0nactu

, YMCHUC pa6OTaTB C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon mpoxoxiaeHus y4deOHOM npoekTHON mnpaktuku lBanoa M.IO. mposiBuia
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xozae npaktuku ocBomna npodeccuonansubsie komnerenuu YK-2, OIIK-1, ITK-6.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegoCTaTOYHOE 3HAHUS B O0JIacTH

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn n 1T0TOBa K HCIIOJJHCHUIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBSA3aHHBIX C IPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/Ej1a KauecTBa C.U. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)




