AHHOTaIus K pabodei mporpaMMe MPOU3BOJICTBEHHON MTPAKTUKH
b2.0.02.02(IT) Hayuyno-uccienoBarejabckas padora
CTY/IeHTOB 04HO¥i opMbI 00yueHuss HaGopa 2024 roga
HaNpaBJ/IeHUs MOATO0TOBKHU 0aKal1aBpoOB
46.03.02 loxkymeHTOBeIeHHE U aPXUBOBeeHHE
O0beM Tpy10eMKOCTH: 6 3a4ETHBIX €UHUILIBI
Heabr0 Mpoxo:KaeHusi HAyYHO-UCCIIEA0BaTENIbCKOM padboThl (nanee HUP) sBiseTcs noctukenue
CIIEYIOIINX PE3YJIbTaTOB 00pa3oBaHUs: BRIPA0OTKA y OaKanaBpOB KOMIIETEHIIUN U YCTOWYMBBIX
HABBIKOB BEICHMSI CAMOCTOSTEIbHBIX HAyUYHBIX HCCIECOBAHUM; pa3BUTHUE CIOCOOHOCTEH,
CBSI3aHHBIX C PEIICHUEM CIIOXKHBIX MPOPECCHOHAIBHBIX 3a/1ad B YCJOBHSIX WHHOBAIIMOHHBIX
IIPOLIECCOB B 00J1aCTH MH(POPMALIMOHHO-TOKYMEHTAlMOHHOTO 00eCreYeHUs yIpaBICHUS.
3agaum NpaKkTUKM:
s noctrkeHus 1ienell yaeOHOM MPaKTUKK PEeIIatoTCs CAeAyIoNIie 3a1auu:
TeopeTnyeckass KOMIIOHEHTA
1) dbopmupoBanue mnpeacTaBieHus O crelupUKe HAYYHBIX HCCIEJOBAHHMM IO HAMpPaBICHHUIO
«JloKyMEHTOBEeIEHUE U apXUBOBEICHHEY;
2) COBEpIIEHCTBOBATH 3HAHUS O TIO3HABATEIBLHOM JESATENLHOCTH €€ BHIaX, CIOCO0ax U CPeICTBAX
¥ YMEHHUS MPUMEHSITHh UX B UCCIICOBAHMIX WH()OPMAIIMOHHO-JOKYMEHTAITMOHHOTO 00eCTICUeHUSI
yIOpaBlIeHUS] OPraHU3alIHIA;
3) bopMupoBaHUe 3HAHUS 00 OPTaHU3AIMH U TIPOBEACHUH HAyYHO-HCCIIET0BATEIBCKUX PabOT 1Mo
COBEPIICHCTBOBAHUIO CUCTEM HMH(OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ECTIeUeHUs YIpaBICHUs
B OpraHu3aIusix;
4) ¢dopmupoBaHHe aJeKBATHOM CaMOOLIEHKH, OTBETCTBEHHOCTH 3a pE3yJbTaThl CBOEU
HCCJIEI0BATEIbCKOM 1€ATEIbHOCTH;
[To3naBaTenbHass KOMIIOHEHTA
1) obecneyenune cTaHOBJICHUSI MPOGECCUOHATBHOTO HAYYHO-UCCIIEI0BATEILCKOTO MBIIIJICHUS Y
CTYJEHTOB, ()OPMUPOBAHUE Yy HUX MpPEACTaBICHUs 00 OCHOBHBIX MCCIIENOBATENBCKUX 3a/1ayax,
cnocobax ux peurenusi, popmax opranuzanuu HUP xadenps! nin yHusepcurera;
2) dopmupoBaHUe cIOCOOHOCTH CAaMOCOBEPILICHCTBOBAHUS, PACITUPEHUS TPAHUI] CBOUX HAYUHBIX
U npo¢eCCHOHATHHO-NPAKTUUECKUX TO3HAHUHN, UCIOJIB30BATh METOJIBI U CPEICTBA IMO3HAHMUS,
paziuuHble POpPMBI U METOIBI O0YUEHHUS U CAMOKOHTPOJIS,, HOBBIE 00pa30BaTeNbHBIE TEXHOIOTUN
JUUISl CBOETO MHTEJUICKTYaJIbHOTO PA3BUTHS M MIOBBIIIECHUS KYJIBTYPHOTO YPOBHSI;
3) dopmupoBaHHe CMOCOOHOCTH CO3/aBaTh HOBOE 3HAHHE, COOTHOCHTH 3TO 3HaHUE C
MMEIOIIMMHUCS OTE€UECTBEHHBIMH U 3apyOeKHBIMH HCCIIEIOBAHUSIMH, HCTIOIB30BaTh 3HAHUE MPHU
OCYIIECTBIICHUH DKCIEPTHBIX paboT, B IENAX MPAKTUYECKOTO MPUMEHEHHUS METOJO0B U TEOPHil;
IIpakTHueckass KOMIOHEHTA
1) pa3BuTHE CIOCOOHOCTH K KOOIEpAIMH B paMKax MEKTUCIIUILUIMHAPHBIX MMPOEKTOB, padoTe B
CMEXKHBIX 00/1aCTsIX;
2) oBnageHUEe METOJAAMU U METOJUKAMHU I aHATUTHUYECKON M OIEHOYHOW padOTHI B HAYYHBIX
HCCJICIOBAHMSIX;
3) obecreyeHre TOTOBHOCTH K MpOodecCHOHAIBEHOMY CaMOCOBEPIIEHCTBOBAHUIO, Pa3BUTHIO
WHHOBAIIMOHHOTO MBIIIJIEHUS U TBOPYECKOTO MOTEHIINANA, MPOPECCHOHATBPHOTO MaCTEPCTBA;
4) camocrosiTenbHOE (OPMYJIHMPOBAHWE U peElIeHUEe 3a7ad, Bo3HUKawmux B xoae HUP,
TPEOYIOMHMX yTITyOJIeHHBIX MPOGECCHOHATBHBIX 3HAHU,
5) oBnageHNEe HABBIKAMH TPUMEHEHUS OOIIEHAYYHBIX U CTIEIIHATFHBIX METOJIOB UCCIIEOBAHUN B
COOTBETCTBUU C HAIIPaBJICHUEM TPODHIIS;
6) nmoyty4yeHue HaBBIKOB CAMOCTOSITEIbHONM HayYHO-UCCIIEA0BATENbCKOM JIEATEIbHOCTH;
7) bopmupoBaHuEe YMEHHI IPEICTABIATH PE3YIbTAaThl CBOCH PaOOTHI IS IPYTUX CIIECIIUATIUCTOB,
OTCTaWBaTh CBOM TO3HWIHMH B MPOPECCHOHANBHON Cpele, HaXOAUTh KOMIPOMHUCCHBIE U
aJTbTEPHATHBHBIC PEIICHUS;
8) pa3BuTHe yMeHHI (QOpMHUpOBaTH 0a3bl 3HAHUH, OCYIIECTBISATh BEPUPUKALUIO H
CTPYKTYpH3aIHI0 HHPOPMAIIUH, OCYIIECTBIATh HAYUYHO-UCCIIEIOBATEIHLCKYIO U MHHOBAIIMOHHYIO



JEATEIBHOCTD B LENSX MOJIy4eHUs HOBOTO 3HAHUSA, CUCTEMATHYECKU TPUMEHSTD 3TH 3HAHUS JUIs
AKCIEPTHOM OLEHKU pPEalbHBIX CUTYalUH, CBSI3aHHBIX C JOKYMEHTAllMOHHBIM O0ECIIEUEHUEM
ynpaBieHus: GUPMON B COBPEMEHHBIX YCIIOBHSIX;

9) nonyyeHre HaBBIKOB NPUMEHEHHUS] HHCTPYMEHTAJIBHBIX CPEJCTB UCCIEI0BAHUS ISl PEIICHUS
IOCTaBJIEHHBIX 3a/1a4, CIIOCOOCTBYIOIIMX UHTEHCU(DHUKALIMY TO3HABATEIbHON AEATEIbHOCTH;

10) pa3BuTHE YMEHUIN OpraHU30BaTh CBOW HAYUHBIH TPYJl, TEHEPUPOBATh HOBBIE UAEH, HAXOUTh
MOAXO/BI K UX peaIu3aluu.

MecTto npaktuku B crpykrype OOII.

[IponsBoncTBeHHass mpakTuka — HayuHo-uccnenoBaTenbckass paboTa  OTHOCHTCA K
6a3oBoit/o0s3aTenpHON yacTu biok 2 «Ilpaktuka» n umeer unnpexc b2.0.02.02(11).

[TpakTuka Ga3upyercst Ha OCBOEGHUM cieayrommx aucuumne: «dunocodusay», «Ilcuxonorusy,
«/lokymeHTHass TMHrBUCTUKa», «Teopus JOKyMEeHTa M CHCTEM JIOKyMeHTauum», «Pa3zpaborka
HOPMAaTUBHO-METOJMYECKUX  JOKYMEHTOB  opranmsauun», «CucremMa  JOKyMEHTalUU
opranuzaiumn», «MHpopmanoHHble cHUCTeMBbl U 0a3bl JaHHBIX», «VHCTPYMEHTHI MOJITOTOBKH
MYJBTUMEIUMHBIX JAaHHBIX M IPE3CHTAlMOHHBIX MAaTepUaIOB», «VIHOCTpaHHBIN S3BIK»,
«HpOpMALITMOHHO-KOMMYHUKALIMOHHbIE ~ TE€XHOJIOTMM W aHaliu3  JaHHbIX», «OCHOBBI
OepeKIMBOrO MPOU3BOACTBAY», «AIMUHUCTPUPOBAHUE M YNpaBIEeHUE HUPPOBBIM KOHTECHTOM,
«YTpaBjaeHHE AJIEKTPOHHBIMU JOKYMEHTAMU U KOPIOPATUBHBIM KOHTEHTOM», «YIIpaBJl€HUE
9KOHOMHUKOW apXMBHOH oTpacin», «OCHOBBI MHPOPMALMOHHOIO MapKeTuHray», «HopMaTusHO-
MeTtoanyeckas 0aza JOKYMEHTHOH JAEATENbHOCTH B OpraHm3anuny, «CTaHmapTel B 00JIACTH
YIPaBIEHUS TOKyMEHTALUEH»

Ilepeyens mnJaHMpyeMbIX Ppe3yJbTATOB O0y4YeHUS] IPH NPOXOXKIEHHMH TNPAKTUKH,
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJbTATAMH OCBOCHHA 00Pa30BaTEJILHOM IPOrpaMMBbl.
B pesynbrare BoimosnHenus HUP cryneHT nomkeH nmpuoOpecTd cCleqyrollue KOMIIETEHIMH B
cootBercTBUM ¢ PI'OC BO 1 pabouum y4eOHbIM IJIAHOM.

Kon [Tnanupyemplie pe3yabTaThl MPH MPOXO0KICHHH
Ne Coneprxanre KOMIETEHIIUN Py pesy putp
KOMIIETe . NPAKTUKU (MHIUKATOPbI JOCTHXKEHUS
ILII. (unu e€ yacTH)
HIIUU KOMIICTCHITHH)
1 2 3 4
HIIK-5.1. JlemoHCcTpHUpyeT BJIAJICHUE
IIK-5 Cnocoben
ITK-5.1 MH(OPMALIMOHHBIMU TEXHOJIOTUSIMU B padboTe ¢
OCYILECTBIISATh
JJOKYMEHTaMH OpraHu3aluu
1 MH(OPMaLMOHHO-
HIIK-5.2. [Ipumenser  wHGOPMAIIMOHHO-
CIpaBouHble  pabOTBI €
[1K-5.2 CIPaBOYHBIE CUCTEMBI B paboTe ¢ TOKyMEHTaMH
JOKYMEHTaMHU OpraHU3aIiu
OpraHu3aIu

CTpykTypa u coaep:kaHHe NPAKTHKH
OOBeM NpaKkTUKK cocTaBisieT 6 3adeTHbIX equHull (216 yaca), 24 yaca BbIJIeJIEHO HAa KOHTAKTHYIO
paboTy oOydaromuxcs ¢ npenogasateneM U 192 yacoB Ha caMOCTOATENbHYIO pa0OTy CTYAEHTOB, B
ToMm uucie 204 dyaca B popMe MPAKTUUECKOW MOATOTOBKHU. [IpOIOIKUTEIPHOCTh MMPAKTUKUA 4
Henenn. Bpemst mpoBeieHus mpakTuku _8  cemecTtp.
[TpousBoncTBeHHas npakTUKa Mo BhimosiHeHHI0O HUP B cooTBeTCTBHM C pelIaeMbIMH CTYJIEHTaAMH
3a7la4aMu JIOTHYECKH pa30HTa Ha CIeIYIOLIHME 3Tallbl €€ MPOX0XKICHUS:

— OpraHU3alMOHHBIN 3Tarl,

— aHAIUTUYECKUI 3TaIl,

— TEOPETUYECKUM dTall,

— SMIMPHUUYECKUH 3Tall,

— MPOEKTHBIN HTaIl

— 3aKJIFOUMTEIIbHBIN JTall.

Conepxanue pasesioB IpOrpaMMbl IPAKTUKH, pacpeieneHne 01 keTa BpeMeHH MPaKTUKU
Ha UX BBINIOJHEHUE TPE/ICTABICHO B TaONIUIIE.



Pasznensl
(>Tamsr)
MTPAKTUKU

ConeprkaHue paszzena

Bromxer
BpEMEHHU,
(uacer)

2

3

4

Opranuza-
[IUOHHBIN
JTan

[Nony4yenne 3amad Ha y4yeOHYIO MPAaKTHUKY MO BBIMOJIHEHUIO HAy4YHO-
UCCIIETIOBATENBECKON paboThl W pa3paboTKa KaJCHAApHOTO IUIaHa HX
BBIMONTHEHKs. Ha 3TOM 3Tare ocyecTBisieTcs: BHIOOp MecTa MpOBEICHHUS
MPaKTUKH, TIPH HEOOXOAUMOCTH OCYLIECTBIACTCS 3aKII0YCHUE JOTOBOPA,
MOJMYYCHUE WHAWBUAYAILHOTO 3aJaHUsl IO BBIMOIHEHUIO HAYYHO-
UCCIIEIOBATENBCKOM paboThl Ha 6230BOM TIPEANIPHATHH Y PYKOBOAHUTEIS
NPOM3BOJCTBEHHOH TMPAaKTUKH B COOTBETCTBUM TEMOH BBIITYCKHOU
KBaTM(UKAIMOHHOHN paboThl. OPOopMIIIIOTCS TOKYMEHTHI, HEOOXOIUMBIE
JUTSL TIPOXOYKICHUS PAKTHKU. [IpOBONTCS yCTaHOBOYHASI KOH(BEPEHIINS
Y KOHCYJIbTAI[H MO BBHIITOJHEHUIO HAYYHO-UCCIIEIOBATEILCKOM PabOTHI
Ha 0a30BOM MPEANPHUITUN

6 (4 gaca
KOHTaKTHast
pabota)

AHamutn-
JeCKUH
JTal

CO6op u cucremMaTH3alys AaHHBIX O COCTOSHUM CHUCTEMBI JOKYMEHTHOM
nesitenbHOCTH  0azoBoro mpenmpuatus. [laHHBIE coOuparoTcs 0
COCTOSIHUM HMH(]PaACTPYKTYPHOH, HOPMATHBHO-IIPABOBOW, MPAaKTHUKO-
TEXHOJIOTMUECKOM u TEOPETUKO-METON0JIOTHUECKON 6a3bl
(GbopMHUPOBaHUS ¥ OCYIIECTBIICHHSI CHCTEMBI IOKYMEHTHOM AESITEIbHOCTH
0azoBoro mpednpusTus. [lepBUYHBI aHANW3 JaHHBIX Ha BBIABIICHUE
(byHIaMEHTaIbHBIX HECOOTBETCTBHH U  ONpEACTCHUS aKTyallbHOU
byHIaMeHTaIbHOM NpPOOJIEMBI CHUCTEMBI TOKYMEHTHOH [IesITEIbHOCTU
6a3oBoro npennpusaTus. B kauectBe hyHIaMEHTaNbHBIX HECOOTBETCTBUN
paccMaTpUBAIOTCS. HECOOTBETCTBHA MEKAY (PAKTUUECKUM COCTOSIHUEM,
JKEeNIaeMbIM COCTOSHHEM W BO3MOXHBIM COCTOsiHHMEM. Paspaborka
TexHuueckoro 3azanus Ha HHUP mo wu3bicKaHUIO OyTed yCTpaHEHUs
aKkTyaJdbHOW (yHIAMEHTAIBHONH NpOOJIEMBI, BBISIBICHHOH B CHCTEME
JOKYMEHTHOW JIesITeIbHOCTH 0a3oBoro mpeanpustus. CHCTeMHBIN
aHaJIN3 10 IOCTaHOBKE NPOOJIEMBI CUCTEMBI IOKYMEHTHOM 1S TEIbHOCTH
6azoBoro mpennpuarua. DopMynMpoBaHHWE THIOTE3bl YCTPaHEHHS
npoOJIeMbl ¢ TIOCTAHOBKOH 3a7]auil SMIIUPUUYECKUX HCCIICAOBAHHUN TI0 ee
nposepke. [Ipu HeoOxoauMocT hopmyaupyeTcs 3a1a4a TEOPETHUECKUX
uccnenosanuil. [lyGnukanus pe3ynbTaTos.

52 (4 qacoB
KOHTaKTHas

pabora)

Teoperuuec
KU 3Tan

TeopeTrueckoe MoJIEIMPOBaHUE MPOOJIEMHON COCTABIISAIONICH CUCTEMBI
JOKYMEHTHOHN JIeSITeTbHOCTH 0a30BOTO IMPEANPHUITHS C YYETOM HOBBIX
(haktopoB, HccrmenoBaHue TeOpeTHYECKMX MOAeNel M O0OCHOBaHHE
THUITOTE3bI YCTpaHCHUA HpO6HeMBI B CHUCTEMEC JIOKYMGHTHOP‘I
NEATeTFHOCTH  TPENNpUsATHsS.  [eopeTHueckoe  MOJEINpPOBaHUE
OCYIIECTBIISIETCSI HA CYMIECTBYIOIIEH TEOPETUKO-METOA0IOTHUECKOM
Oaze. [lomyckaeTcs 000CHOBAaHHOE BBIJIBIKEHHE HOBBIX TEOPETHUECKUX
KOHHGHHI/Iﬁ, YTOYHCHHUE W Ppa3BUTHUEC TCOpPHU U MCTOHOJIOTHU CUCTEM
JIOKYMEHTHOM  JESITeNIbHOCTH, HalpaBJICHHbIE HA TEOPETUUYECKOE
000CHOBaHWE THUIOTE3bl YyCTpaHEeHUs mpodiembl. DopMmyaupoBaHHE
TEOPETHUYECKH OOOCHOBAHHOH THINOTE3bl U IOCTAHOBKHM 3aJaud
SMITUPUIECKUX  HCCIENOBAaHWNA 1O ee 1poBepke. [lyOmmkarms
pe3yIbTaTOB

20 (4 gacos
KOHTaKTHas
paborta)

OMnupuuec
KU 3T1ar

Pa3paboTka METOIMKM TIPOBEACHHUS SMIHMPHUYECKHX HCCIICIOBAHHM.
[InaHupoBaHne  SMIHUPHYECKMX  HCCIEJOBAHUH W IMOJATOTOBKA
HEOOXOMUMBIX Ml HMX TMPOBEACHUS JOKyMeHTOB. (OocHOBaHHE
penpe3eHTaTUBHOM  0a3bl  SMIHMpHUYECKUX  HccienoBanuil.  CoOop
SMITUPUYECKUX  JAaHHBIX  penpe3eHTaTnBHOM  0a3zpl.  OOpaboTka
SMIHUPHUYECKUX JAHHBIX, SMIIHPUUECKOE YTOYHEHHE W IOJITBEPIKIICHHE
runote3bl.  [locTpoeHne  sMmmupHdeckoil  Moaenu — MpoOJIeMHON
KOMIIOHEHTBl ~ CUCT€MBI ~ JOKYMEHTHOH  JEATEJbHOCTH  0a30BOro
npeanpusitusi.  [locTaHOBKa  3a7ayll  TPOEKTHBIX  HCCIEOBaHHIA.
[TyOnukanus pe3yabTaToB.

80(4 gacos
KOHTAKTHAsI
paborta)




2 3 4

[IpoexTHbrii | [IpuBsa3ka >MIupudeckod Moaenu K (HaKTHIECKOMY IPOCTPAHCTBY U

aTan BPEMEHH CHUCTEMBI JIOKyMEHTHOU JesTeTHOCTH 0a30BOTO MPEATIPHUSITHS.
VTouHEHHE MPOEKTHBIX CBOMCTB, MapaMeTPOB U XapaKTEPUCTHK
IMITHPUIECKOH Mojaenn. Pa3paboTka MPOEKTHOW MOIESIH MPOOIEeMHOM 52 (4 uacos
KOMIIOHEHTBI ~ CHCTEMBI  JIOKYMEHTHOH  JeSITeThHOCTH  0a30BOTO
MPEIPUITHS, yCTpaHstoliel npodieMy. Pa3paboTka pekoMeHIanui mo KOHT6a KCTHast
MPOCKTHOMY YIIPaBJICHUIO U YIIPABICHUIO TPOCKTOM IO OCYIIIECCTBICHUIO padora)
paspabotaHHOl  TIpoekTHOH  Momenu. Ormenka  3PQPEKTUBHOCTH
BHEJpEHUs TMpoekTta Ha ©Oa3oBom mpennpuartuu. llyOnmkanms
pE3yJIBTaTOB.

3axmroun- | IlogroToBka W mpoBeleHWE WTOTOBOW KOH(EPEHIMH IO pe3yibTaTaM

TENBHBIA  |HAyYHO-HCCIIEOBATENbCKON paboTel. I[lpoBenenune mo pesynbratam| 6 (4 gaca

JTan UTOTOBOH KOH(EPEHIMHM aTTecTalusl CTYACHTOB. [lmaHUpOBaHME | KOHTAKTHASI
myOIMKAIMOHHONW pa0oThl 0aKallaBPOB IO Pe3ysIbTaTaM BBITIOJHEHHBIX | padoTa)

HAYYHO HCCJICAOBATEIbCKHUX PaloT.

ABTOpBI:

KypcoBbie padoThl: HE IPETyCMOTPEHBDI.
®opma npoBeieHUs ATTeCTALMH M0 HAYYHO-HCCJIe/I0BaTeIbCKO padoTe: 3aueT

MupomanueHko M.A., KaHJ. 3KOH. HayK, IOLEHT;

3akapsH M.P., kaHJ. TEXH. HayK, JOLIEHT




