AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
b1.B.02.09 OcHOBbI OPraHM3alHOHHOT0 IPOEKTHPOBAHUS IOKYMEHTHBIX CHCTEM

(K00 U HauMenoBanue OUCYUNIUHYL)

O0beM TPYI0EMKOCTH: _2 3a4YCTHBIX CAMHMI]
Heab auCUUIUIMHBL. (QOPMHUPOBAHHUE U PA3BUTHE Y CTYACHTOB JHUYHOCTHBIX KauecCTB W
dbopmupoBanue O0IEKyIbTYPHBIX (oO1IeHayYHBIX, COLIMATIbHO-TUYHOCTHBIX,
MHCTPYMEHTAIBHBIX) M MPOPECCHOHATBHBIX KOMIIETCHIMH B 00JacTH METOJOJIOTHYECKOTO M
METOJUYECKOr0 OO0eCleueHus] OpPraHU3alMOHHOTO MPOEKTUPOBAHUSA JIOKYMEHTHBIX CHCTEM,
HAIPaBJIEHHOTO HA OCYILIECTBICHUE HENPEPHIBHOIO HHHOBAIMOHHOIO OpPraHU3alMOHHOIO
COBEpIICHCTBOBAHUS U PA3BUTHUS JOKYMEHTHBIX CHCTEM.
3agaun aucuumuHbl. ObpasosamenvHvle 3a0a¥u OCB0CHUS MeOPEeMUIecKol KOMNOHEHmbL.
1) uzyuenue 0a30BbIX METOIOJOIMYECKUX MPHHIIUIIOB OPraHU3AIMOHHOIO MPOCKTHPOBAHHUS;
2) u3yueHne (QYHAAMCHTAIBHBIX METOJNOJOIMYECKUX IOHATHH W  KAaTeropualibHOro M
TEPMHUHOJIOTHYECKOr0 arapara METO10J0T N OPraHU3allMOHHOTO IPOEKTUPOBAHUS; 3) U3YUCHHE
U TPUBUTHE YMEHHUs NPAaBWIBHO BBIOMPATh METOJBI, METOAMKH M (HOPMHUpPOBATH IpaBUIIA
OpPraHHU3aI[MIOHHOTO TMPOEKTHPOBAHUS B 3aBHUCHMOCTH OT BO3MOXHOCTEH  JIOCTYIHBIX
KOMMYHMKAIIMOHHBIX CPEJ;
Obpazosamenvhvie 3a0ayi 0C80EHUSI NO3ZHABAMENbHOU KOMNOHeHmbl. 1) H3yuyeHUE HOBBIX
METOJI0JIOTUYECKUX TOJXO0/J0B, OCHOBAaHHBIX HA COBPEMEHHBIX IPEJCTABICHUAX O CHUCTEME
yOpaBlieHUs, €€ KOMMYHHUKALIMOHHOW cpele, K OpraHu3allMOHHOMY MPOEKTHPOBAHUIO
JOKYMEHTHBIX cucTteM; 2) (OpMHUpPOBaHHE COBPEMEHHOIO INIPEJCTABIECHUS O MPUPOJE,
COJIEp’)KaHUU U PAa3BUTHH METOAOJOTMYECKON CHCTeMbl, obOecrneunBaromieil 3¢ ¢heKTuBHOE
OpraHU3al[MOHHOE IPOEKTUPOBAHNUE TOKYMEHTHON CUCTEMBI; 3) U3yUEHHUE MPUHIUIIOB U IPABUII
JIOTUKO-CMBICIIOBOTO  KOHCTPYHUPOBAHMSI METOJIOJIOTMYECKON CHUCTeMBI, oOecrednBaroen
3pPEeKTUBHOE OPTraHU3AIMOHHOE MPOEKTUPOBAHUE JOKYMEHTHOM CHCTEMBI B  YCIOBHSX
COBPEMEHHBIX KOMMYHHKAIIMOHHBIX cpell; 4) N3yueHue UCTOPHUIECKON JaHHOCTH, COBPEMEHHOTO
COCTOSIHUS M TEPCHEeKTHUB Pa3BUTHS METOJOJOIMYECKMX CHCTEM JJIl OCYIIECTBIEHUS
OpPraHU3al[MOHHOTO MPOEKTUPOBAHUS JOKYMEHTHON CUCTEMBI.
ObpaszosamenvHuvle 3a0auu 0CB0EHUS NPAKMUYECKOU KOMNOHeHmbl. 1) OCBOCHHE COBPEMEHHBIX
METOAMK  TPOBEIEHUs  HMCCIEIOBAaHMNH IO  aKTyaJbHBIM  IpoOjieMaM  MOCTPOEHUS
METOJIOJIOTUYECKUX CHCTEM JUISl OCYLIECTBJIEHHS OPraHU3allMOHHOIO IPOEKTHUPOBAHUS
JIOKYMEHTHBIE CHUCTEMbI; 2) OCBOEHHME COBPEMEHHBIX METOJIOB M TEXHOJOTUH MOCTPOCHMS
METOJIOJIOTUYECKUX  CHCTeM JUIsl  OcyllecTBIeHUS A(P(EKTUBHONO  OpPraHU3alMOHHOIO
IIPOEKTUPOBAHUS TOKYMEHTHBIE CUCTEMBI B YCIOBHSIX COBPEMEHHBIX KOMMYHUKAIIMOHHBIX CPEL;
3) OCBOEHHME COBPEMEHHOIO HWHCTPyMEHTapusi MOCTpoeHUS 3S(P(EKTUBHBIX  CUCTEM
METOJ0JIOTUYECKOTO0 U METOJUYECKOro OOecleyeHHss OpraHu3allMOHHOTO MPOEKTHPOBAHUS
JOKYMEHTHBIE CHUCTEMBbl B YCJIOBUSAX pa3BUTHS HMHPOPMAIMOHHOTO U  (QOpMHUpPOBaHUS
MHTEJUIEKTyalIbHOTO 0011ecTBa; 4) NpHOOpeTeHNe ONbITa METOI0JIOTHYECKOT0 U METOINYECKOTO
oOecrneyeHns OpraHu3allMOHHOTO TPOEKTUPOBAHUS IOKYMEHTHBIE CHCTEMBI B YCIIOBUSX Pa3BUTHUS
UH(POPMALIMOHHOTO U (POPMHUPOBAHUS UHTEIIIEKTYaIbHOTO OOIECTBA.
MecTO0 AMCHUIJIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM NMPOrpaMMbl

JucuumimHa «OCHOBBI OPraHMU3allMOHHOTO IPOEKTHPOBAHUS JTOKYMEHTHBIX CHCTEM»
OTHOCHUTCSI K oOsi3arenbHOM wacTu bmoka 1 "Jlucuwmrumasl (Moxaynu)" ydeOHOro rmuiana. B
COOTBETCTBUH C PabOYUM y4eOHBIM IJIAHOM JUCIUIUIMHA W3ydaeTcs Ha 3 Kypce B 5 cemecTpe.
Bun npomexytounoii arrectanuu: 3a4der. JucuunianHa 0a3upyroTcs Ha TaKMX JUCIUILIMHAX KaK
«OCHOBBI IIPOEKTHOHN JESATEIBHOCTH B JOKYMEHTOBEAECHUU M apXUBOBEACHUN», «CHUCTEMHBIN
aHaAJIU3 U IPUHATHE PEUIeHUH B JOKYMEHTOBEICHUN 1 apXHUBOBEJICHHE), « Y IPaBJIEHUE apXUBHON
JEATEIIBHOCTBION, «YIIPaBJIEHUE 2JIEKTPOHHBIMU JOKYMEHTAMH U KOPIIOPATUBHBIM KOHTEHTOMY,
«OCHOBBI OpPraHU3allMOHHOIO TMPOEKTHUPOBAHUS JTOKYMEHTHBIX CHCTeM» M JApyrux. B cBoro
ouepeab AMCUUIUIMHA OOECHeYMBAaeT YCIEIIHOE H3yYeHHE BCeX KOMIUIEKCHBIX U CHCTEMHBIX
JUCIUIUIMH MporpaMMbl OakanmaBpuara, B yacTHocTH, «Opranmzaius u texHosorus J1OV»,
«MHpopMaIIMOHHO-TOKyMEHTALlMOHHOE o0ecreyeHne TPYIOBBIX OTHoIeHui». Kpome Toro,



JUCLHUILIMHA OCBAMBAE€TCd B TECHOM B3aUMOAEHCTBUHA C JUCIHUINIMHAMH

«Uccnenosanue

JOKYMEHTHBIX CHCTEM» U «JJEKTPOHHBIA oduc» M obecrneynBaeT YCIEIIHOE MPOXOKICHHE
PEIUIUIOMHON TPAKTUKHU U BBIIIOJIHEHUE BBIMTYCKHOM KBATH(PUKAITMOHHON pabOTHI.
TpeGoBaHus K yPOBHIO OCBOCHHS TUCHUIINHBI

Nzyuenue

JIAaHHOM  y4eOHOW  JAMCIUIUTMHBI

HampaBlieHO Ha (opmupoBaHUe

y

00y4arIUXCsl CASAYIOUUX KOMIIETEHIMI:

KOZL 1 HAUMCHOBAHUE UHAMUKATOPA
JOCTUKCHUS KOMIICTCHIIMNU

Pe3ynbTaThl 00y4eHUs MO TUCIUILUTHHE
(3Haem, ymeem, e1a0eem (HABLIKU U/UNU ONBLN 0esTMelIbHOCMIU))

cBoeil npoecCHOHAJILHOM 1eATeJILHOCTH

OIIK-2 Cnoocoben HaXO0AUTh OPraHUu3alMOHHO-YIIPABJICHYECCKHE PCIICHUS IIPU PEIICHUU 3a1a4 B cc[)epe

HOIIK-2.1 Criocoben pemath 3amaqm
B OpPraHu3aIyy U JTOKYMEHTAIHOHHOM

3HaeT OCHOBHBIC AaCMEKTHI peEHICHUS 3agad B 00JacTH
JIOKYMEHTOBEICHHS M aPXHUBOBEICHHS

o0ecrieYeHu! ypaBlIeHHUS

Ymeer OPpUMCHATL 3HAHUA OCHOBHBIX ACIEKTOB PCHICHUA
3aga4d B obmactu JOKYMCHTOBCACHUA U ApPXHWBOBCIACHUA B
ITPAKTHUKE HOKYMCHTHOﬁ JCATCIIbHOCTH

obiacTu
MPAKTHKE

Bnageer acmekramm  permeHus — 3ajad
JOKYMEHTOBEICHUSI U apXHUBOBEICHUSA
JIOKYMEHTHOH JeSTEeIhbHOCTH

B
B

HOIIK-2.2 VYuactByer B pa3paboTke
OpTaHU3aIMOHHO-YTIPABICHUECKUX

3HaeT METOABI Pa3pabOTKH U pealn3aliy HOCTABICHHBIX
3aJa4 B 00J1aCTH TIOKYMEHTOBEICHHS U apDXUBOBEICHUS

peleHni B chepe cBOCH
npohecCHOHATBHOMN e TEIbHOCTH

YMeer TpUMEHSTh 3HAHUS METOJNOB pPa3paboOTKH U
peanuzanuu MOCTaBJICHHBIX 3a1a4 B obactu
JOKYMEHTOBEICHUS M  apXWBOBEIEHHS B  IPaKTHKE

I[OKyMCHTHOﬁ JCATCIIBHOCTH

Bnaneet MeToiaMu pa3pabOTKU M pEATU3aIUN TIOCTABICHHBIX
3ama4 B 00JacTH JOKYMEHTOBEICHHS W ApXWBOBEICHHS B
MIPAKTHKE TOKYMEHTHOM eSATeIbHOCTH

IK-2. CnocobeH K opraHu3anuu

JOKYMCHTHPOBAaHUSA ynpaBﬂquecxoﬁ JAE€ATCJIbHOCTH B

ACATCIIBHOCTH B OpraHrU3alluu

OpraHM3anuu
UIIK-2.1. Opranusyer | 3naer TEOPETUKO-METOAUUECKUE OCHOBBI aHanusa
JOKYMEHTUPOBAHUE YIPABIECHUYECKOW | AEATEJBHOCTH IO JAOKYMEHTAMOHHOMY  OOECHEeYeHUIO

YIPABJICHMS OPTaHHA3aLUEN

YMeeT NMpuUMEHATH 3HAHUSI TEOPETUKO-METOIUUYECKUX OCHOB
aHam3a JIeSITEIIbHOCTH 1o JIOKYMEHTAI[HOHHOMY
o0ecIreYeHnI0 YIpaBiieHus OpraHu3auen

Baaneer 0a30BbIMM MeTOJaMH W METOJAMKAMHU aHAaIH3a
NESTEeNbHOCTH TI0  JOKYMEHTAlMOHHOMY  00ECHEeYeHHUIO
YIPAaBIEHMsI OpraHu3anyen

3HaeT OCHOBBI NpPUMEHEHHS WH(POPMAIMOHHBIX CHCTEM B
YIPABJICHYECKON JESITEIbHOCTU B OpraHUu3aluu

HIIK-2.2. ITpumensier
MH(GOPMAIUOHHBIC CUCTEMBI B
YIpaBIEHYECKOH  JeSTENPHOCTH B
OpraHM3alnN

YmMmeer MIPUMCHATDH 3HaHUA OCHOB MIPUMCHCHUS
I/IH(bOpMaI_II/IOHHLIX CUCTEM B praBJ’IeH‘IeCKOﬁ JACATCIIBHOCTHU
B OpraHu3alu

Baaneer 6a30BBIMH METOAAMH M METOIWUKAMH TPUMEHEHUS
“H(OPMAITMOHHBIX CUCTEM B YIPaBICHUECKOH AeITeIHbHOCTH
B OpraHu3auuu

IIK-3 Cnoco0eH K Be1eHHI0 JOKYMEHT0000P0TAa B OpraHu3auuu

HIIK-3.1 Peanmm3yer yrpaBiiecHUECKHE
peuieHus B opraHu3zanuu

3HaeT OCHOBHBIE AaCIIEKTHI pPEATU3AIUH YIPABICHYECKUX
pelIeHH B OpraHu3alii JOKYMEHT0000poTa B OpraHu3aliu

JOKYMEHT0000pOTa B OpraHU3aIuu

YMeeT NpUMEHATh 3HAHHUS OCHOBHBIX ACIIEKTOB pEaU3aliU
yIpaBIeHIECKUX perieHnit B OpraHu3annu
JOKYMEHT0000pOoTa B OpraHu3aliu

BJIaZIeeT ACIICKTAMU pCain3allun YIIPABJICHUYCCKUX peIHCHI/Iﬁ
B OpraHu3alu JIOKYMCHTOO60pOTa B OpraHu3anuun




KO)_I 1 HAUMCHOBAHUE UHAUKATOPA
JOCTUKCHUS KOMIICTCHIIMNU

Pe3ynbraThl 00y4eHUs M0 TUCIUILTHHE
(3Haem, ymeem, enadeem (HABBIKU U/UNU ONBIM 0esTMeNbHOCI))

NIIK-3.2 VYdacTByeT B OpraHn3anvu
MPUHATHS YIPABICHYSCKUX PEIICHUN
B BEJICHUH JJOKYMEHTO000pOTa

3HaeT TEOPETHUKO-METOJUYECKHE OCHOBHI ILTAHUPOBAHHSA
B3aUMOJICUCTBUA MOAPA3ACICHUI OpraHU3alliK M0 BOIIpocaM
paboThl ¢ TOKYMEHTaMHt

YMeeT NpuUMEHATH 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
IJIAHUPOBAHUS B3aUMO/JIEUCTBUSA MoJipa3ieeHun
OpTraHM3alMY IO BOIPOCcaM padOTHI C JOKYMEHTAMH

Bnaneer 6a30BBIMU METOIAMU U METOAMKAMH ILUIAHUPOBAHHS
B3aMMOJICHCTBUS MMOAPA3/ICIICHUI OPTaHNu3alliy 10 BOIIPOCam
paboTHI C TOKYMEHTaMHU

Conep:xanue TMCUHMIUIMHBL: Pactipenenenue BUAOB y4eOHOM pabOTHI M UX TPYAOEMKOCTH MO
azJenam JTUCHMILUINHBI, ouHas popma o0yUyeHHS.

Ne

HaumeHnoBaHue pasieios (TeM)

KonnuectBo yacos

Breayau
TOpHAs
pabota

AynutopHas
Bcero paborta

JI 113 JIP CPC

CUCTEM

Pasnen 1. TeopeTUKO-METOMOIOTMUYECKHE OCHOBBI
OpPTaHM3AIIMOHHOTO  MPOEKTUPOBAHUSI. Crennduka
OpraHu3anoOHHOTO IIPOCKTUPOBAHUA AOKYMCHTHBIX

17 4 8 - 5

AOKYMCHTaMU

Pasnen 2. Texnonmornun
MIPOEKTHPOBAHUS. Crnenuduka
TEXHOJIOTHH OPTraHU3aINOHHOTO npoektupoBanus | 17 4 8 - 5
JOKYMCHTHBIX CHUCTEM, CTaHAApPTBlI 110 YIIPABJICHHUIO

OpraHU3aIMOHHOTO
3 0COOEHHOCTH

CUCTEM

Pasznen 3. CoBpemeHnHas
OpraHHM3allMOHHOTO TpoekTupoBaHus. Cnemuduka wu
0COOEHHOCTH COBpPEMEHHOU
OpraHu3anuoOHHOTO IIPOCKTUPOBAHUA JOKYMCHTHBIX

UHpacTpyKTypa

uHppacTpykTypsl | 17 4 8 - 5

CUCTEM

Paznen 4. JlelicTByromas HOpMaTHBHO-TIpaBoBas 0aza
OpPTaHU3allMOHHOrO NpoekTupoBanusi. Crneundpuxka u
0COOCHHOCTH JICHCTBYIOIIEH HOpMaTUBHO-TIpaBoBoii 06a3el | 18,8 | 4 6 - 8,8
OpPTaHU3AIMOHHOTO  MPOEKTHUPOBAaHUS  JOKYMEHTHBIX

UTOI'O no pazoenam oucyuniurvl

69,8 | 16 30 23,8

Kontpons camocrositensHoii padotsl (KCP) 2 -

ITpomexxyrounas arrectais (MKIT) 0,2 -

IToaroToBka K TEKYIIEMY KOHTPOJIIO -

O0mas TpyI0eMKOCTh IO AMCIUTUIMHE 72

KypcoBbie padoTsl: (e npedycmompena)
®opma npoBeeHHs ATTECTAIMH MO TUCIUILTUHE: (3auem)

Astop M.P. 3akapsn, 0oy. kagheopwbl, Kano. mexu. HAyK, OOUeHm /




