AHHOTAIUA K padoyeil NporpaMMbl TUCHUIIIHHbI
«b1.B.02.08 BAIIUTA UHO®OPMAIIUU U KOHO®OUTEHIIUAJIBHOE
JAEJOINPOU3BOACTBO»

O0beM TPYI0eMKOCTH: 3 3aUCTHBIX CTUHULIBI

Heas aucuMmiMHbl — (GopMUpOBaHHE Yy CTYJICHTOB KOMIUIEKCA 3HAHUH B o0iacTu
obecnieyeHuss HHPOPMALMOHHOM 0€30M1acCHOCTH U KOH(PHIEHIIMATIBHOIO AET0IPOU3BOJICTBA.

3agaum JUCHMIIMHBI

— (opmHpoBaHUE MOHATUHHOIO ammnapaTa B 00JacTW 3alluThl MH(OpPMAIMM, YCBOECHHUE
CYUIHOCTH, 1IeJIeH, 3a/1a4 ¥ 3HAUCHHS 3alIUThl HH()OpMAIIHH;

- YCTaHOBJIEHHE KpUTEpUEB, YCIOBUH M NPUHIUIIOB OTHECEHUS HHPOpMALUU K
KOH(HICHIIMATBHON M KIaccu(pUKAIUA ee 1Mo COOCTBEHHHKAM, BUAaM TallH M MaTepHaIbHBIM
HOCUTEIISIM;

- iaccuukanusg yrpo3 0€30MacHOCTH KOPIOPAaTHBHON HH(POpPMAIUN, HUX MPUYHHBL,
YCIIOBU NPOSIBIEHUS, METOJIOB PeaIu3ally;

- ompejieieHHE W KIACCH(PHUKAIMSI OOBEKTOB, BUIOB, METOIOB M CPEICTB 3aIIHUTHI
uHpOpMaLUU U 0O00CHOBaHME HEOOXOMMOCTH CUCTEMHOI'0 00ecleueHus 3aluThl HH(OpMaIu
B OpPTaHU3AIMAX M HA TIPEANPHUIATUAAX PA3INIHBIX ()OPM COOCTBEHHOCTH;

- pazBuTHE y OOydaeMbIX YMEHHUs OOOCHOBAaHHO U IPaBWIBHO NMPUHMMATh PELICHHS B
00J1acTH 3auThl HHPOPMAIIH.

Mecto nucuuminunbl B crtpykrype OIIOII BO:

Jucuummmza «3amura HHpopManuu ¥ KOH(pHAEHIHATBHOE IeJONPOU3BOACTBOY
OPUHAISKAT K JUCUMIUIMHAM YacTH, (OPMHUPYEMOHl ydYaCTHHKaMH O0pa30oBaTeIbHBIX
otHouieHuii 6s1oka b1 "Aucuunnunsl (Moaynu)" yueOHOrO II1aHa.

JUjis yCIIEIIHOTO YCBOEHUS JUCLMILIMHBI HEOOX0AUMO, YTOOBI MArUCTPAHT UMEJ 3HAHUS,
YMEHUs, BIAJIeHHE U HaBBIKM B oObeMe TpeboBaHuil mucuuiuivH: «MHbopmaTukay, «Teopus
JOKYMEHTa M CHCTEM JOKyMeHTauumn», «JlokymeHnroBeneHue», «OpraHuzanuss U TEXHOJIOTUS
JOVY», «ApxuBoBeieHUE», U3yyaeMbIX B OakajgaBpuaTe.

B cBoro ouepenp, u3yuyeHHE NUCLUUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTH YCIIELIHOTO
OCBOCHMS CTYJEHTaMH CIEIyIOIIUX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHONl NpOrpaMMBbl:
«/loKyMEHTAallMOHHBI W apPXUBHBII MEHEIKMEHT», «DJEKTPOHHBIE AapXMBBI U APXHUBHBIN
ayTcopcuHr»,  «CucreMbl  JKu3HeoOecmeyeHHus  apXuBoB», «OCHOBBI  3JIEKTPOHHOTO
JIOKYMEHTOO0O0TOTa B OpraHU3aLun».

TpeGoBaHus K yPOBHIO OCBOCHHS TUCHUIINHBI
W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpOBaHHE Y
00y4aromuxcs CIeAyOIUX KOMIIETEHIUI:

KO)I 1 HAUMCHOBAHUC WHIHUKATOpa Pe?;y.]'H)TaTBI 06yquI/1$1 1O JUCLHMITIINHE

ITIK-5 Cnioco0eH ocymecTBJIsITH HH(POPMALMOHHO-CIIPABOYHbIE PA0OTHI € JOKYMEHTAMHM
OpraHu3anuu
UIIK-5.1 JlemoHCTpupyeT BiajaeHHE | 3HATH:

MH(QOPMAIMOHHBIMI ~ TEXHONOTHSMH B | [lopanok nmoctyma K pa3iavMdHbIM KaTEropusM

paboTe ¢ TOKyMEHTaMU OpTraHU3aIiH MH(OPMALHH B OPraHH3ALNK;
UIIK 5.2 Tlpumensier nHpOpMalmoOHHO-

CIIPaBOYHLIC CUCTEMbI B pa60Te C Pa6 6
JIOKyMEHTaMH1 OPTaHU3aIiH - a00TaTb C OJCKTPOHHBIMHU Oa3aMHu JaHHBIX,

UTIK CHUCTEMaMM DJIEKTPOHHOTO JTOKYMEHTO00OpoTa
OpraHu3aluy;

YMmers:

Bnanets:




- TEXHOJOTHSIMU pabOThl C JOKYMEHTaMH U
uH(popMaluell OrpaHuYeHHOTO JOCTya

IIK-7 CnocobeH K BeleHHIO ONEPATHBHOIO XPaHEHHUS JOKYMEHTOB B OPraHM3aluM H
nepenaym Jies JUisl nocJjaeaylnero XpaHeHus

HIIK 7.1 Bener onepatuBHOE XpaHEHUE
JIOKYMEHTOB B OpraHU3aIiu

HIIK 7.2 YyacTByeT B OpraHu3alyu u
nepeadyu e JUIsl IOCJIE Ty OIIETo
XpaHeHus

3HaTh:

- METOAMYECKHE JOKYMEHThl M HallMOHAJIbHbIC
CTaHIAPThHI B obnactu paboThl c
KOH(HUISHIINATEHON JNOKyMEHTaluen u
uH(opMaluel, ee apXUBHBIM XPaHEHUEM;

- mpaBwia paboThl C KOH(UICHIUATbHBIMU

JIOKyMEHTaMH1 OpraHu3aIliH,
YMmers:
- obecreunBaTh 3alUTY TOKYMEHTOB OpraHU3aIiN

oT HCC&HKHI/IOHI/IpOBaHHOFO IIOCTyr[a NI
YHUUYTOKEHUS

Bnaners:

- METOJAMHU AKCTICPTU3BI LIEHHOCTHU

KOH(i)I/IIIeHIlI/IaJILHLIX JAOKYMCHTOB OpraHu3alnuu,
OIIPCACIIATL CPOKH UX XPAHCHUA

IIK-9 Cnoco6eH K BHeIPEHHIO CHCTEMBbI

JJIeKTPOHHOT0 APXHBA OPraHU3AIUH

NIIK-9.1 JleMOHCTpUpYeT  3HaAHUS
TEXHOJIOTUH  CHCTEMBI  JJIEKTPOHHOTO
XpaHEHUs JOKYMEHTOB B OpraHU3aluu
UIIK 9.2 Opranuszyer BHEApPEHHE
CUCTEMBbl  DJIGKTPOHHOI'O  apXuBa B
OpraHu3aIu

3HATh:

- OcHOBBI  3aKOHOJATeNLCTBA  Poccuiickon
Oeneparuun B obiacti 00pabOTKH, XpaHEHUS,
pacmo3HaBaHHWS  TEPCOHAIBHBIX  JaHHBIX U
KOH(UICHIMATLHOCTA HH(OPMAIINH;

- uH(OpPMALMOHHBIE TEXHOJOTUU U CHUCTEMBbI
3aIUTHl HH()OPMAIUH.

YMeTs:

- HACTpaWBaTh MPOTPAMMHOE OOECTIeUeHUE s
BBOJA, 00OpaOOTKM W 3alllUTHl JAHHBIX B CHUCTEME

OJICKTPOHHOI'O apXHBa

Conep:xaHue qMCUUILTHHBI

OO6mmas TpyA0EMKOCTh TUCIUILIMHBI cocTaBmsieT 3 3a4. ea. (108 1) nis crynentoB ODO, ux
pacripeziesieHue 1o BujaM paboT MPeACTaBICHO B TAOIHIIE.

Bun yueGHOM paboTh dopma o0yueHus (oyHas)

Bcero Cemectpsbl
4acoB S ceMm. 6 cem.

KoHTakTHasi paboTa, B TOM 4ncJe: 36,3 36,3

AynuTOpHBIE 3aHATHS (BCEro) 36 36

B ToM uucne:

3aHsTHS IEKLMOHHOTO THIa 16 16

na0opaTopHbIe 3aHATHUS

MPaKTUUYECKHE 3aHITHS 18 18

CEeMHUHAPCKHE 3aHATHUS

HNuast koHTaKTHasi padora:

KCP 2 2

[Tpomexxyrounas arrecramus (MKP) 0,3 0,3




CamocrosiTeibHas padoTa, B TOM 4HCIe 45 45
Pedepar, noxmnan - -
CaMocCTOsITeIbHOE U3YUCHHUE PA3/IeTIOB 25 25
IToaroroBka K TEKyIieMy KOHTPOJIFO 20 20
KonTpoJb:
IToaroroBka K 3K3aMeHy 26,7 25,7
OO6mast Tpy10€MKOCTh yac 108

B T.4. KOHTaKTHas paboTta 36,3

3ad4. efl. 3

2.2. CTpyKTYypa JMCHUILTHHBI

Pacrnipenenenuie BUoB yueOHOU pabOTHl U UX TPYAOEMKOCTH IO pa3jesaM AUCIUILITUHBI

(0DO0).
KomanuectBo yacos
AynutopHas Brcay -
Ne HaumenoBanue pa3zaenos (Tem) TOpHAas
Bcero paboTta
pabora
J | 113 JIP CPC

1. |OcHoBHBIC MOHATHS U 33/1a4u 3auuThl nHGopmarmu| 10 2 2 6

5 [TpuHIMIIBI U CTPYKTYpa CUCTEM 3AIUTHI 10 9 9 5
uHbOopMaU
HopmaruBHas mpaBoBast OCHOBa 10

3.  |koH(HIACHIHAIBHOTO 2 2 6
JIeTIOTIPOU3BOICTBA

4 Meroaundeckasi OCHOBa KOH(PHUICHIINATLHOTO 10 2 2 6
JIeTIOTIPOU3BOICTBA

5. Texnonoruu 3aumTsl ”HGOPMAITUU 10 2 2 6

6 KonduneHmanbHbIi 371€KTPOHHBINA 10 5 5 6

" |1OKyMEHT0000pOT

7. |llepcoHanbpHbIE JaHHbBIE U UX 3aIIUTA 10 2 2 6
MeTtoauka hopMHUpOBaHHUS, UCTIONBE30BAHUS U

8. |mepemaum B apxuB 9 2 4 3
KOH(UICHIMATBHBIX eI
HTOI'O no pasdenam oucyuniunsl 79 16 | 18 45
KonTpons camoctostensHol padotsl (KCP) 2
[Tpomexyrtounas arrectanus (MKP) 0,3
[ToaroroBka K TEKyIIEMy KOHTPOJIIO 26,7
OO6mas TpyA0eMKOCTh MO JUCIUILTHHE 108

KypcoBble paboTsl: 1e npedycmompena
(I)opMa NPOBCACHUA AaTTECTAIIMHU IO JUCHMIIJIMHE: DK3aMCH

ABTOp: J01IEHT Kadeapsl 00IIero, CTpaTernueckoro, HHGOPMaMOHHOTO MEHEIKMEHTA U
Ou3Hec-TpoleccoB, Kaua. ¢puz-mar. Hayk CaBuenko A.IL



